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Adding CE Courses to Renewals

During the renewal process, completed courses sent by Providers will populate. 
Additional courses can be added by completing the following: 

Select Yes to input additional courses for each relevant section.

Enter the Ohio Certification Number and Completion Date.

Select Upload Files to add a copy of the certification.
A. Select Add to input additional courses within each section.
B. Select Delete to remove added courses.
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Reference steps 4 and 5 in the How to Submit a Renewal Application 
job aid to complete the renewal process.

Note:
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