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Adding CE Courses to Renewals

During the renewal process, completed courses sent by Providers will populate.

Additional courses can be added by completing the following:

o Select Yes to input additional courses for each relevant section.

Dashboard Apply for New License Submit Complaint More v

Continuing Education

To complete this section:
» Verify all required courses submitted by providers for this reporting period. If there is an issue with the information the provider provided, please contact
the provider directly to correct the roster error.
« Ifapplicable, enter any required courses taken that have not been reported for this period by selecting Yes' to the question Do you have addition courses
to add in the appropriate course catagory. Please upload a copy of your course certificate.
+ Continuing Education Course Certificates must be maintained for a period of at least 6 years.

Below is a list of your Continuing Education sent to us by the Provider.
~ Civil Rights Course (Minimum 3 Hours) Add

Ohio Certification Number Course Title Course Provider Completion Date Hours

avs additional Civil Rights courses to add?
No

@ You have not included enough Civil Rights Course hours to submit your renewal

Steps

°
°
°
o
o

Instructions

Applicant Information

Ethical Conduct and Legal History

Continuing Education

Continuing Education - Electives

Attestation

Select Payment Method

Complete Signature

Payment Processed

9 Enter the Ohio Certification Number and Completion Date.

9 Select Upload Files to add a copy of the certification.

A. Select Add to input additional courses within each section.

B. Select Delete to remove added courses.

wv Civil Rights Course

AN B

9 Ohio Certification Number

* Completion Date

Hours Course Provider

Course Title

° *Please attach a copy of education certificates.

M, Upload Files | Or drop files

Note:

Reference steps 4 and 5 in the How to Submit a Renewal Application

job aid to complete the renewal process.
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