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How to Submit a Renewal Application (1 of 2)

How to Renew your license:

c Click the Dashboard tab, then navigate to the My Licenses subtab.
e Click the View button on the license that is nearing its expiration date.
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Easily submit your license application online by selecting Apply for New License and completing the required form.
Once submitted, your application will be received and reviewed by the appropriate licensing agency.

Apply for New License

If you have an existing license, it will be listed below.
« Tosort your license records, select Sort By and choose an option.
« To review the full details of a license, initiate a renewal, or submit a service request to your licensing agency, click the View button to the right of the license in the list below.

B3 Licensed Home Inspector Out of State 2

Account Name
Test Portal User
Expiration Date
04/01/2026

Agency License Type
Real Estate Professional Licensing Licensed Home Inspector Out of State
Status License Number

Active OHI2025000002

A. Select the Renew option from the dropdown menu.

e Click the Actions button on the selected certification to start the process:

B. AGreen Checkbox will appear next to the Ready for Renewal field when
the license is eligible for renewal. If the license is not ready for renewal, a

Red ‘X’ will be displayed instead.
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Business License

m SAL.2025000045
Effective Date Expiration Date Status Download My Certificate
04/16/2025 04/01/2026 Active New Service Request

0 I Renew

Vv Information

Name SAL.2025000045 Status Active

Type Salesperson Exam Application Status Reason

Organization

v License Dates

4/16/2025 GI Ready for Renewal @ I

4/16/2025, 8:19 AM

4/1/2026, 4:00 AM
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How to Renew your license:

G Enter the required information at each step of the process (e.g., Instructions,
Questions, and Background).

e Click the Next button to proceed to the following step. When the information is
completed, click the Submit button.
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Instructions Steps

For Salesperson renewal applications: (o] Instructions
*  Answer all Ethical Conduct and Legal History questions. I
* Pay the nonrefundable renewal fee of $182. Applicant Information

30 hours of continuing education are not.
Attestation

I
.
|
If this is your first birthday since becoming licensed, or you are 70 years of age or older and renewing an Inactive license, your renewal is due however your | 3 .
#®  Ethical Conduct and Legal History
|
® Complete Signature
|
I

e Payment processed
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