
APPLICATION FOR HOTEL/MOTEL LICENSE CHANGES

All checks or money orders payable to: Treasurer, State of Ohio. 
License will be issued upon receipt of a completed application, payment, and an acceptable final inspection.

FEE SCHEDULE FOR CHANGES  -  PLEASE CHECK All THAT APPLY:

$500 - Change of ownership through true bill of sale (Must provide true bill of sale, deed or other
documentation evidencing change of ownership)
$25 - Change of name (Please provide previous name)
$25 - Removal of existing guest rooms
$500-$1,500 - Adding newly constructed rooms  The fee is $500 for one to twenty guestrooms
added, $1,000 for more than twenty guestrooms, and $1,500 for adding guestrooms and/or
places of assembly such as restaurants, lounges, banquet facilities, mercantile or office space.
$200-$500 - Adding previously licensed rooms: The fee is $200 for one to twenty guestrooms
added, $400 for more than twenty guestrooms added, and $500 for adding guestrooms and/or
places of assembly such as restaurants, lounges, banquet facilities, mercantile or office space.
$25 - Change facility type to extended stay  (Must provide Certificate of Occupancy)

$25 - Change facility type to transient 270 facility (T270)  (Must provide approved fire alarm and
detection plans) Please see ORC 3731.041 for T270 requirements.

T270 Extended Stay Transient room numbers to be added:

Hotel License number  ______ - ______ - ______     Number of existing sleeping rooms: _______________

Current Facility Name: 

Address: _____________________________________________ City:      State:________ 

Zip Code: _______________  County:___________________  Business Phone:   (            ) 

Name of Manager/Operator:  ______________________________________________________________ 

New Name of Hotel/Motel:________________________________________________________________ 

Name of New owner:____________________________________________________________________ 

Address: _______________________________________________City:_______________State:_______ 

Zip Code: ________________County:      Contact Phone :   (            ) 

E-Mail Address:          Fax Number:    (            ) 

 



Hotel License number  ______ - ______ - ______ 

Receipt of this form is acknowledgement of your schedule of room rates. Rates are to be effective twenty (20) days 
after receipt by the State Fire Marshal.  

FILING INSTRUCTIONS

A. Complete and return schedule of room rates with your application.
B. List number of rooms in each price range category (example below).
C. Current rates must be maintained with this office at all times.
D. Do not charge more for rooms than what you have on file.
E. Retain copy and Maintain for Code Official review.

Example: 

TYPE ROOM (S) AT SINGLE DOUBLE EXTRA 
PERSON (S)

STND. 6 AT $25.00 $30.00 $4.00
KING 6 AT $50.00 $55.00 $10.00
VIP 6 AT $75.00 $80.00 $15.00

TYPE ROOM (S) AT SINGLE DOUBLE EXTRA 
PERSON (S)

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

AT $ $ $

Number of Floors: 

Date____/____/____ 

Date____/____/____ 

            Date____/____/____ 

Total Rooms: 

Owner Signature:

Inspector’s  Signature:

Inspector Supervisor’s 
Signature:



Instructions for Applications  
For a Transient 270 Hotel 

Transient Hotels seeking approval of designated 30 day stay rooms for guest occupancy for up to 270 
days (“Transient 270” facilities) must meet the following conditions.   No more than 40% of the total 
number of transient sleeping rooms may be designated for Transient 270. 

A) HOTEL/MOTEL (New Construction or Altered Structure):

In addition to the construction requirements for a transient (“30 day stay” facility), applicants for a 
Transient 270 facility must submit fire alarm and detection system plans to the State Fire Marshal and 
Building Official having jurisdiction (either a certified local building department or the Division of 
Industrial Compliance) that comply with Ohio Revised Code (R.C.) 3731.041 (attached).  The plans must 
describe an R-1 compliant fire alarm and detection system, as described in the current Ohio Building and 
Fire Codes, that shall include: 

1) the annunciation of any activated initiating device at a constantly attended location from which the
structure's fire alarm system is capable of being manually activated;

2) a designation of the specific rooms (up to a maximum of 40% of the total number of transient
rooms) of the hotel to be used as Transient 270 occupancy rooms; and

3) provisions for twenty amp or greater electrical power and lighting circuits that satisfy the
requirements of the Ohio Building and Electrical codes (electrical plans only need to be submitted
to and approved by the building official having jurisdiction).

Transient 270 rooms may occupied for longer than 30 days only after the relevant plans are approved by 
the State Fire Marshal and Building Code Official, the facility is constructed in accordance with those plans 
and the occupancy is approved by the Building Code Official (via a certificate of occupancy) and the State 
Fire Marshal. 

B) CHANGE OF STATUS (Existing Facility):

Applicants owning a  previously approved transient hotel (R-1/30 day or less stays) seeking approval for 
Transient 270  facility must submit fire alarm and detection system plans (that have already been approved 
by the Building Code Official) to the State Fire Marshal that comply with R.C. 3731.041 (attached).  The 
plans must describe an R-1 compliant fire alarm and detection system, as described in the current Ohio 
Building and Fire Codes and also include the information described in items # A1 & A2 as listed above.  If 
the existing structure does not already have approved fire alarm and detection systems compliant with the 
current R-1 occupancy descriptions of the Ohio Building and Fire Codes with the annunciation features of 
item #A-1 , then the applicant must follow the procedures described in section A above.  



CODE REFERENCES 
1) R.C. § 3731.041 states:

(A) Notwithstanding division (A)(2) of section 3731.01 of the Revised Code, a transient hotel may allow a
guest to stay in a transient sleeping room in the hotel for a continuous period of two hundred seventy
days or less if all of the following conditions are satisfied:

(1) The transient hotel satisfies the requirements of divisions (C) and (D) of this section, as applicable.

(2) Not more than forty per cent of the transient sleeping rooms in the hotel are used for guests to stay
for a continuous period of two hundred seventy days or less.

(3) The transient hotel designates a group of transient sleeping rooms, by room number, that will be
used during the time period a license is valid for guests to stay for a continuous period of two
hundred seventy days or less, and submits a list of the rooms the transient hotel so designates to the
state fire marshal within thirty days prior to the first day that any guest is allowed to stay in any of
those rooms for that extended period of time, and every year with the transient hotel's application to
renew the transient hotel's license under section 3731.03 of the Revised Code.

(4) A quantity of combustible materials stored or used in the transient sleeping room does not exceed
the amount of combustible materials acceptable for a light hazard occupancy area as defined and
used by the state fire marshal in rules the state fire marshal adopts pursuant to section 3737.82 of
the Revised Code.

(5) No cooking devices, except for a coffee maker, a microwave oven, or other similar cooking device
that is listed as safe for residential use as defined and used by the state fire marshal in rules the state
fire marshal adopts pursuant to section 3737.82 of the Revised Code and approved by the fire code
official having jurisdiction, are stored or used in the transient sleeping room.

(B) No transient hotel shall change the designation of the transient sleeping rooms included in the list the
transient hotel submits to the state fire marshal pursuant to division (A)(3) of this section during a
license year. If the transient hotel submits a list of designated rooms with the transient hotel's
application for renewal in accordance with division (A)(3) of this section and does not change the
designation of any rooms included on the previous list the transient hotel submitted pursuant to that
division, the transient hotel may continue to allow guests to stay in the designated rooms for a
continuous period of two hundred seventy days or less without having to obtain approval from the
state fire marshal.

(C) A transient hotel that permits transient occupancy for a continuous period of two hundred seventy days
or less under division (A) of this section shall install, for all portions of the hotel structure that are
subject to the requirements of this chapter, and properly maintain, a fire alarm and detection system.
The system shall be installed in accordance with requirements specified in the state nonresidential
building code established under rules adopted by the board of building standards pursuant to section
3781.10 of the Revised Code and shall be approved by the building official having jurisdiction, and
shall be installed in accordance with rules the state fire marshal adopts pursuant to section 3737.82 of
the Revised Code and shall be approved by the state fire marshal.

At a minimum, a fire alarm and detection system required by this section, as described in the state fire
code adopted pursuant to section 3737.82 of the Revised Code, shall include the annunciation of any
activated initiating device at a constantly attended location from which the structure's fire alarm
system is capable of being manually activated. All other fire alarm and detection system components
shall be installed in accordance with the building and fire code provisions in existence and applicable
to such installations at the time the owner receives approval for the plans submitted pursuant to this



division. The owner of the transient hotel shall submit plans or drawings, specifications, and data 
prepared for the installation of that system to the building code official having jurisdiction over the 
transient hotel and the state fire marshal for approval. If the owner of the transient hotel is required to 
install a system or, if the owner of a transient hotel had installed a system that was approved by the 
building official having jurisdiction prior to the effective date of this section and is required to alter 
that system to comply with this division, the owner shall submit those plans or drawings, 
specifications, and data prior to installing or altering the system. No owner of a transient hotel who is 
required to install or alter a fire alarm and detection system shall install or alter that system until the 
plans are approved pursuant to this division. If the owner of the transient hotel wishes to allow guest 
stays for a continuous period of two hundred seventy days or less and the owner previously has 
installed a fire alarm and detection system in that transient hotel that satisfies the requirements of this 
section, the owner shall submit those plans prior to allowing guests to stay in the rooms designated 
under division (A)(3) of this section. Such an owner shall not permit guests to stay in transient 
sleeping rooms for a continuous period of two hundred seventy days or less until the plans or 
drawings, specifications, and data are approved pursuant to this division.  

The state fire marshal shall conduct a review of the plans for all of the fire alarm and detection 
systems installed in accordance with this section concurrently with the review conducted by the 
building code official having jurisdiction and shall conduct that review in accordance with the 
provisions for such plan reviews as described in the state fire code adopted in accordance with section 
3737.82 of the Revised Code. The state fire marshal shall approve or disapprove any plans submitted 
under this division within thirty days after the date the plans are submitted.  

If the state fire marshal determines that such plans and systems meet the requirements of this chapter 
and the fire code adopted in accordance with section 3737.82 of the Revised Code, the state fire 
marshal, or a designee of the state fire marshal, shall provide written approval of the submitted plans 
and, if the system is installed in accordance with the state nonresidential building code and the state 
fire code, shall sign the certificate of occupancy for the structure incorporating the fire alarm and 
detection system installed in accordance with this section. Such approvals shall be the exclusive 
method permitted by the state fire code or any other regulations or codes adopted pursuant to section 
535.373 or 737.21 of the Revised Code for approval of the fire alarm and detection system required by 
this section.  

(D) A transient hotel that is constructed or altered on or after the effective date of this section and that
wishes to allow transient occupancy under division (A) of this section shall do all of the following:

(1) Satisfy any electrical system requirements for transient occupancy in the transient sleeping rooms to
be used under this section;

(2) With respect to the installation and maintenance of electrical power and lighting circuits in the
transient sleeping rooms to be used under this section, install and maintain only twenty amp or
greater electrical power and lighting circuits that satisfy the requirements of the state nonresidential
building code;

(3) Comply with all other requirements of this section.

(E) The provisions of this section apply to all transient hotels electing to allow the extended stays under
division (A) of this section in addition to all other nonresidential building and fire code provisions
applicable to these structures. Nothing in this section shall be construed to require a hotel in existence
on the effective date of this section to install an automatic sprinkler system unless otherwise required by
law.
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