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ARTICLE 1-RECOGNITION 

1.01 -Exclusive Representation 
The Employer recognizes the Union as the sole and exclusive 

bargaining representative in all matters establishing and pertain­
ing to wages, hours, and other terms and conditions of employment 
for all full and part-time employees (excl udingtemporary, interim, 
intermittent and seasonal employees, except bargaining unit em­
ployees serving in an interim position) in the classifications in­
cluded in the following certifications of the State Employment 
Relations Board (SERB): 

85-RC-04-3287 85-RC-04-3291
85-RC-04-3288 85-RC-04-3293
85-RC-04-3289 85-RC-04-3483
85-RC-04-3290 85-RC-07-3966

The classifications included in these certifications are listed in 
Appendices A-H (bargaining units 3, 4, 5, 6, 7, 9, 13 and 14). Any 
classifications added to the units shall be added to the appendices 
as though originally included. 

The Employer will not negotiate with any other union or em­
ployee organization on matters pertaining t.o wages, hours and 
other terms or conditions of employment. Nor shall the Employer 
penrut dues deduction for another organization purporting t.o 
represent employees on these matters or negotiate with employees 
over wages, hours and other terms and conditions of employment. 

1.02 -Inclusion/Exclusion of Existing Classifications 
When the Office of Collective Bargaining determines that a 

bargaining unit employee otherwise covered by this Agreement, 
acts in a fiduciary capacity pursuant t.o Section 124.11 of the Ohio 
Revised Code, it shall notify the Union of said determination, and 
the position shall be removed from the bargaining unit. Disputes 
over the fiduciary capacity of an individual or position shall be 
resolved through the State Personnel Board of Review. If it is 
believed that the bargaining unit status of a position has changed 
for a reason other than fiduciary relation, the Office of Collective 
Bargaining or the Union, whichever is proposing the change, shall 
notify the other. Following such notice, a joint or single-party 
petition may be filed with the State Employment Relations Board 
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(SERB).Nochangeinbargainingunitstatusshallbeeffective prior 
to a final det.ermination by SERB. 

1.03 -Inclusion/Esclusion of New Classifications 
The Employer will promptly notify the Union of its decision to 

establish all new classifications. If a new classification is a succes­
sor title to a classification covered by this Agreement with no 
substantial change in duties, the new classification shall automati­
cally become a part of this Agreement. 

If a new classification contains a significant part of the workriow 
done by any classifications in these bargaining units or shares a 
community ofint.erest with classifications in one of the bargaining 
units, the Union may notify the Employer that it believes the 
classification should be in the bargaining unit within thirty (30) 
days of its receipt of the Employer's notice. The parties will then 
meet within twenty-one (21) days of such notice to review the 
classification specifications, and if unable to agree as to its inclu­
sion or exclusion, shall submit the question to the SERB for 
resolution. 

1.04 -Bargaining Unit Work 
Supervisors shall only perform bargaining unit work to the 

extent that they have previously performed such work. During the 
life of this Agreement, the amount of bargaining unit work done by 
supervisors shall not increase, and the Employer shall make every 
reasonable effort to decrease the amount of bargaining unit work 
done by supervisors. 

In addition, supervisory employees shall only do bargaining unit 
work under the following circumstances: in cases of emergency; 
when necessary to provide break and/or lunch relief; to instruct or 
train employees; to demonstrate the proper method of accomplish­
ing the tasks assigned; to avoid mandatory overtime; to allow the 
release of employees for union or other approved a:ctivities; to 
provide coverage for no shows or when the classification specifica­
tion provides that the supervisor does, as a part ofhis/her job, some 
of the same duties as bargaining unit employees. 

Except in emergency circumstances, overtime opportunities for 
work normally performed by bargaining unit employees shall first 
be offered to those unit employees who normally perform the work 
before it may be offered to non-bargaining unit employees. 
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Further, itis the intent of the Employer in the creation �d study 
of classifications to differentiate between supervisors and persons 
doing bargaining unit work. Whenever possible, such new 1µ1d 
revised classifications will exclude supervisors from doing bargain-
ing unit work. 

·· 

The Employer recognizes the integrity ofthe bargaining units 
and will not take action for the purpose of eroding the bargaining 
units. 

ARTICLE 2-NON-DISCRIMINATION 

2.01 --- Non-Discrimination 
Neither the Employer nor the Union shall discriminate in a way 

inconsistent with the laws of the United States or the State of Ohio 
or Executive Order 83-64 of the State of Ohio on the basis ofrace, 
sex, creed, color, religion, age, national origin, political affiliation, 
handicap or sexual orientation; Nor shall either party discriminate 
on the basis of family relationship. The Employer shall prohibit 
sexual harassment and take action to eliminate sexual harassment 
in accordancewith E:icecutiveOrder87-30,Section4112oftheOhio 
Revised Code, and Section 703 ofTitle VII of the Civil Rights Act of 
1964 (as amended). 

The Employer shall not solicit bargaining unit employees to 
make political contributions or to support any political candidate, 
party or issue. 

2.02 -Agreement Rights 
No employee shall be discriminated against, intimidated, re­

strained, harassed or coerced in the exercise of rights granted by 
this Agreement, nor shall reassignments be made for these pur­
poses. 

2.03 -Affirmative Action 
The Employer and the Union agree to woricjointly to implement 

positive and aggressive affirmative action programs in order to 
redress the effects of past discrimination, whether intentional or 
not, to eliminate current discrimination, if any, to prevent further 
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discrimination, and to ensure equal opportunity in the application
of this �eement. 
:. · The Agencies covered by this Agreement will provide the Union
with copies of their effi.nnative action plans and programs upon
request. Progress toward affirmative action goals shall also be an
appropriate subject for Labor-Management Committees.

ARTICLE 3 -UNION RIGHTS 

3.01 -Access · . , . . . , ... It is agreed that the Agencies co�ered by this �e�ment shall grant reasonable access to stewards, professional union represen­tatives and chapter officers, defined to include President and VicePresident, for the purpose ofadministeri'ng this Agreement. The Employer may provide a representative to accompany a non­employee union'representathre where security or treatment con•siderations do not allow non-employee access. 
The Union shall furnish to the Employer in writing the names of

.the union representatives and their respective jurisdictional areas
as soori as they are designated. Any·changes shall be forwarded to
the Employer by the Union as socm.as changes are made.
3.02 - Stewards . . . . 

The Em,ployer agrees to.recognize a reasonable nu1nber of l.ocal
stewards as designated by tlie Union'. Stewards and chapter offic­
ers as defined above shall be allowed a reasonable amount of time
away from their regular duties to administer the Agreement at the
facility where they work only within their own Agency unless the
Agencies inYolved agree to representation across agency lines. In
situations where there are only a few employees of one Agency
working at the facility of another Agency, agreement to such
representation shall not be unreasonably withheld. In situations
where there are only a few employees ofone Agencyin·a cou�ty. the
Employer agrees that the right of stewards from one Agency to
represent bargaining unit employees from other Agencies shall not
be unreasonably denied. The Employer recognfze� that to ensure
adequate union representation, in occasional or unusual circum­
stances limited travel time for stewards may be necessary. The 
Union will notify the Agency in writing of the stewards designated
prior to the steward assuming any duties.
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It is. understQod that the rele.ase of stewards is for contract
administration purposes. Reasonal>le diligence will be exercised by
stewards in performing their duties so that they do not interfere
with the operational needs of the employer. 

There shall be no cross-agency representation except� follows:
a chapter president shall be allowed to cross Agency lines to
represent employees covered by this Agreement in other Agencies
when those Agencies' stewards are not available. The Agencies
must be housed in the same building or facility ("facility" as used 
in this Article is defined to mean an institution or a complex of
buildings in close physical proximity to one another). Agreement to
such representation shall not be unreasonably denied;
3.03 -Union Activities 

Employees who are members of a Labor-Management Commit­
tee, Health and Safety Committee or other committees established
in this Agreement shall, after giving reasonable notice to their
supervisor, be permitted to attend such-meetings. Unless mutually
agreed otherwise, such meetings will be held during normal work�
ing hot..rs. Tim:e off shall include any time needed to travel to the
committee meeting except that no overtime will be paid if the travel
time extends beyond the normal work day. 

Reasonable time, not to exceed one (1) hour, shall be allowed
during work hours of members of any committee established by t}tjs
Agreement to caucus immediately before the meeting. Employee
participation in grievance JDeetings shall be pursuant to Article 25.
3.04 - Meeting Space 

The Unfon may request use of State property to hold meetings.
Where feasible, the Employer will provide such space. Such meet­
ings will not interrupt state work and will not involve employees
who are working. Such requests will not be unreasonably denied.
3.05 -Bulletin Boards 

The Employer shall provide a reasonable number of bulletin
boards for the use of the Union. When a bulletin board exists in a
State owned trailer the Union will be provided space on the bulletin
board� In locations where locked bulletin boards are currently in
existence, the Union shall be responsible for the key. In Mental
Health, Mental Retardation and Corrections locked bulletin boards
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shall be provided in the institutions. The items posted shallnot be 
political, partisan or defamatory. The Employer shall not remove 
materials from union bulletin boards. 
3.06 - Mail Service 

The UniQD shall be permitted to use the State inter and intra,­
oftice paper mail system only .. This usage shall be limited to 
matters that involve the Union and the Employer. It .is not to be
used .for the purpose of mass mailings to membership and/or
bargaining unit. employees. The Employer agrees not to open
employee union mail when clearly marked as such. Where securityis of concern, the mail shall be opened in. the presence of theaddressee. 

3.07 - Union Orientation 
Where the Employer has a structured employee orientationprogram, the Union shall be permitted to make a presentation not

to exceed fifteen (15) minutes in duration regarding the Union. TheEmployer will notify the Union of newly hired employees at reason­able intervals, but no later than before a scheduled orientation
session. 

3.08 - Information Provided to the Union 
The Employer will provide to the Union monthly a listing of all 

approved personnel actions involving bargaining unit employees. 
The Employer agrees to furnish the appropriate union represen­

tatives a quarterly seniority list. The respective lists will include 
the employee's name, social security number, state seniority, 
classification seniority, classification series seniority, institutional 
seniority and agency seniority. 

The Employer will provide the Union with a list of employees who 
have paid union dues and fair share fees. The list will accompany 
the transmittal of monies. 

The Employer will furnish tables of organization as prepared 
from time to time by the agencies covered by this Agreement. 
3.09 - Printing of Agreement 

The parties will mutually share the cost of printing this Agree­
ment. 
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3.10 -Union Leave .·· . . .· .. . . .. , · · · .. · 
A reasonable number oflpcal union representatives ,at ,any one 

time shall be allowed time off �thout pay for union business such 
as state or are.a-wide meetings called by OCSEA, J\FSCME Local 
11 or its affiliates or state conventions or conferences called by 
OCSEA,. AFS� .Local 11 or AFSCME and the sµite AFL-CiO 
annual conv�ntion or AFSCME intemationa,l con'ventions, prl>'. 
videci such representatiye shall give reason�le notic,e to his/h�r 
supervisor prior to such absence. The Union shall provide seventy­
two (72) hours advance written noti�. to the Office of Collective 
Bar�ng of such absences, except whe� cil'C�stances make 
such notice impossible, in, which case the Union shal} provide as
much advance notice as practicable. 

The President of OCSEA, AFSCME Local 11, may be placed 9n 
administrative leave with pay to conduct· union business. The 
Union shall reimburse the Employer for all costs associated with 
placing him/her on administrative leave with pay. Further, mem� 
bersofthe Union's executive board, not to exceed twenty-eight (28) 
employees, shall be placed on administrative leave with pay for one 
(1) meeting every other month, not to exceed eight (8)hours. The
Union shall reimburse the Employer for all costs associated with
placing the employees on adminis�tive leave with pay.·

3.11 - Union Offices 
Where the Union currently has offices in any facilities or institu-

tions, such practice will continue during the.term of this 
Agreement. No new or additional union offices will be provided 

to the Union at any other state facilities. 
At those facilities at which the Union does not currently have an 

office, the Employer will provide space for a lockable filing cabinet 
for the use of the Union. When available, the Union· shall have 
a�ess to a private area to process grievances. 

ARTICLE 4 - CHECKOFF 

4.01 - Dues Deduction .. 
The Employ er will deduct bi-weekly membership dues payable to 

the Union, upon receipt ofa voluntary written individual authori­
zation from any bargaining unit employee on a form mutually 
agreed to by the Union and the Employer. 
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TheEmployer willalso deductbi-weekly voluntarycontributions 
to the Utifon's political action committee (P.E.O.P,L;E.), Upon 
receipt of a voluntary written individual autht;ri:zation-:ftoin any 
bargaining unit employee on  a form-mutually.agreed to by the 
Union and the Employer. " · . . .. , , . . During the term of this Agreement the Union inay, from time to
time, request to deduct union fees or contributions to ·union­
sponsored benefit programs. The Employer will riot unreasonably
withhold approval:· 

· · 

Employees recall!!d from temporary or·seasonal layoff ot return­
ingfrom leave ofatisence shall resume payroll deduction of dues or 
fair share fees, whichever was in effect prior'to the inteITUption of 
payroll status, commencing the first pay period of work. 

4.02 - Fair Share Fee 
Any bargainingunit employee who has served sixty(60) days and 

who has not submitted, a -voluntary membership du,es deduction 
authorization form to the Employer shall, within thirty (30) calen­
dar days following .the effective date ,of this .Agreem��t as .a 
condition of continuing employment, tender .to t}:le Union a repre� 
sentation service fee. The amount 11hall not; exceE1qJtie dues paid by 
similarly situat;ed members.of.the employee organization who are 
in the bargaining unit. The Union shall continue to provide an 
internal rebate procedure which provides for a rebate of expendi� 
tures in support· of partisan 'politics or ideological causes not 
germane to the. work of employee organizations in the realm of 
collective bargaining. · ' · 

When an employee enters the bargaining 11nit for any reason, the 
Employer shall notify the employee of this Article and proyide the 
employee the appri>priate deduction forms. Fair share fee deduc­
tions shall begirt after sixty (60) days of service. 

4.03 - Maintenance of Membership 
All employees in the bargaining units who, on the effective date 

of this Agreement, are members of the Union and all employees 
who thereafter become members shall, as a condition of employ­
ment,. remain members of the Union for the duration of this 
Agreement� Employees who wish to terminate their membership 
may do so by providing written notice to the U�c:m at its �ncipal: 
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offices duri� a thirty (30) day period comm,encing sixty (60) days
prior to the expir9:tion date of this Agreement. · 

4.04 .;.... fiitl.emnification 
The Union agrees to inderiinify and hold tlie Employe:r h�ess 

against any and all cl&lllls, suits, orders or judgements brought or 
issued against the Employer as a resttlt of any action taken or not 
taken as a result of the Um.Oil under the provision11 oftlµs Article� 

All11CLE 5 - MANAGEMENT RIG:{ITS ··. , 

' Except to· th11c extent expressly abridged Qnly by the specific 
articles and secitions'hf this Agreement; tne · Employer reserves, 
retains and possesses, solely and exclusively, all the inhererit 
rights and authority to manage and operate its facilities and 
programs� Such rights shall be exercised in a manner which•fi;r not 
iriconsistent with this Agreement. The sole and exclusive rights 
and authority of the Employer include specifically, but are not 
limited to� the tjghts listed in The Ohio Revised Code, Section
4117.08(C), Numbers 1-9. .,, 

ARTICLE 8 .;_ PROBATIONARY EMPLOYEES 
'), 

I ' , , : .. :• 

8.01 - Probationary Periods 
All newly hired and pl'.OIJ1oted employees shall serve a probati�­

ary period. The piobationary period shall be one hundred twenty 
(120) days for classifications paid at grades 1 to 7 and grades 23 to
28 or one hundred eighty (180) 'days for classifications paid at 
grades 8 to 12 and grades 29 to 36. However, the Dieability Claims
Adjudicator 1, Reclamation Inspector 1, and all Attorney classifica­
tions shall have a probationary period of twelve (12) month11 from
the effectiv� date ofhire or promotion.An employee's probationary
period may � extenqed by a period equal to employee leav813 of 
fow;-�e�1(14) consecutive days or longer, except for approved 
periods of vacation leave. 

The Employer will not modify the duration of a probationary 
period of II classification(s) without mutual consent except for Unit 
3 ·and. 6 .· employees in DYS an& Rehabilitation and Correcti'ons 
newly hired at new facilities which are not yet fully operational� In / 
such a c�; these employees may have their initial proba,tionary 
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t,eriod extended for 120 days or 180 days (in accordance with the 
probationary period for the classification) beyond the time the 
facility becomes fully operational. For the purposes oft�� Article, 
fully operational shall ,.:rpean at the tjrne when the first inmate or 
ju".enile 9ffender l:lITives. 

C3:02 ...;. Conversion of Temporary, :Jntermi,ttent, Interim or 
Seasonal Employees . . ' 

A temporary, itttermittent, interim or seasonal employee who 
becomes a penn:anent employee in the same agency, classification 
andjob duties will be credited with their time served, but no more 
than one-half(½) the. length of the prohatjonary period for that 
classification. 

· · 

.. A probationary employee shrul h�ve no seniority until he/she 
completes the probationary period. Upon the completion of proba­
tion he/she. will a�uire seJl?oijty from his/her,;date of hire. An 
employee vvho ,has a contjnuous period of te�porary, interim, 
intermittent' or seE1Sonal. emplo�ent'prior to receiving a perma� 
nentappointment shall acquire seniorityfor1mch time onlyifthat 
permanent appointment occurred prior to July 1, 1989; 

ARTICLE 7 __:_ OTHER TIIAN PERMANENT POSITIONS 

7.01 -Temporary Positions 
.. Temporary 'positions are-those positions in which work is. of a 

temporary nature and a specified duration, not to exceed thirty(30) 
days. The Employer agrees not to use temporary poi;itions to avoid 
filling permanent full time positions. 

' ' s ' 
' 

7.02 - Interim Positions 
Interim positions ttre those positions in which the work is of a 

temporary nature and the duration is fixed by the length of absence 
of an employee on an approved leave of absence. The duration of 
interim positions shall not exceed thirty (30) days plus the length 
of the leave of absence. 

7 .03 - Intermittent Positions 
Intermittent positions are those positions in which work is ofan 

irregular and, unpredictable na.ture and which do not exceed one 
thousand U0Q0) hours per employee in any twelye (12) month 
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period. The Employer agrees not to use intermittent positions to
avoid filling permanent full-time positions. The allocation and use 
of intermittent positions shall be an appropriate subject for, the
Labor-Management Committee. ·· 

7.04 -Seaaonal Employees 
A seasonal employee is one that works a certain regular se�n 

or period of the year performing some work or a,ctivity limited to 
that season or period of the year not to exceed fourteen (14) 
consecutive weeka; except that Golf _Course Workers and Life� 
guards may work beyond 14 weeks. The Employer agrees not t.o 
abuse the designation of seasonal status. 

7 .05 -Salarie• of Temporary, Intermittent and Interim 
Positions ·· 

Salaries for temporary, intermittent arid interim positions shall 
be equal to ihe hourlyrate received by permanent employees in the 
same job classification with the same length of service. 

7 .08 -Seaaonal, Intermittent, Interim, Temporary 
Overtime 

Oyertime that is available when seasonal, intermittent, tempo­
rary and·interim employees are on staff shall first be offered to 
permanent employees. 

7.07..:... Work Scheduling 
Except at the request of an affected employee, no employee shall 

have the number of hours they are normally scheduled to work 
reduced as the result of the use of non-permanent employees such 
as, but not limited t.o: seasonal, intermittent, student interns, 
interns, interim, pr temporary employees, due to the �rfOl'DlBllce 
of such employee's duties by the non-permanent employee. 

ARTICLE 8-LABOR-MANAGEMENT COMMITTEES 

8.01 -Age�cy Committees 
In each agency, there shall be a statewide committee consisting 

of an equal number of Union and Employer representatives. In 
&ach agency that operates with institutions/geographic districts or 
regions, there shall be a committee consisting of an equal number. 
of Union and Employer representatives per institution/geographic 
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district or region unless othenvise·mutually·agreed upon by the 
parties. The statewide agency commit�e will meet at least two (2) 
times per year but shall receive, upon request; quarterly progress 
reports. The institution/geographic district or region . committee 
shall meet at least four (4) times per year. 

8.02 - Committee Purpose and Agenda 
The .pu.rpose of these committees is to provide a means for 

continuing communication between the parties 'and to promote a 
climate of constructive employee-employer relations. This would 
includ&, butis not limited to, such activities as to: 

A. Oiscuss the administration of this Agreement;
B. Notify the Union of changes contemplated by the Employer
which may affect bargaining unit employees; 
C. Discuss the fut�re needs and programs of the. Employer;

· D. Disseminate general information of interest to the parties;
E. Give the union representatives the opportunio/ to discuss
the views of bargaining unit employees and/or make sugges­
tions on subjects affecting those employees;
F. Give the parties the opportunity to discuss the problems
that give rise to outstanding.grievances and to discuss ways of
preventing contract violations and other. workplace conflicts
from occurring. (The parties agree that the discussion of
individual grievances is not an appropriate topic for Labor/
Management committees);

· G. Proposed work rules will be an appropriate subject for
discussion; and
H. Such other items as the parties may mutually agree to
discuss;
All committees will be co-chaired by a Union and an Employer

representative. The agenda for each meeting shall be jointly pre­
pared by the co-chairpersons in advance of the meeting. The parties 
are committed to• a timely completion and distribution of the 
minutes. The minutes shall not be construed as constituting a 
�inding agreemen� or negotiations between th� parties. 

8.03 ....;. Time Oft' 
Unless mutually agreed otherwise, such meetings shall be held 

during normal work hours. Agencies which have provided the use 
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of agency vehicles or which have paid mileage reimbursement shall 
continue the practice. 

ARTICLE 9 - EMPLOYEE ASSISTANCE PROGRAM 

9.01 ..::_ Jc:,iht Pro�otion . . . . 
The Employer and the Union rec:ognize the value of counseling 

and assistance programs to those employees who have personal 
problems which interfere with their job duties and responsibilities, 
The Union and the Employer, therefore, agree to continue the 
existing EAP and to work jointly to promote the program; 

9.02 ....;.. EAP Advisory Committee 
The parties agree that there will be a committee composed of nine 

(9) union representatives that will meet with .and advise the
Director of the EAP This committee will review the program and
discuss specific strategies for improving access for employees.
Additional meetings will be held to follow up and evaluate the
strategies. The EAP shall also be an appropriate topic for Labor�
Management Committees.

9.03 - EAP Steward Training 
The Employer agrees to provide orientation and training about 

the EAP to union stewards. All new stewards shall receive EAP 
training within a reasonable time of their designation. Such train­
ing shall deal with the central office operation and community 
refeITal procedures. Such training will be held during regular 
working hours. Whenever possible, training will be held for stew­
ards working second and third shifts during their working time. If 
the Employer initiates programmatic changes which would impact 
upon the EAP programs, all stewards shall receive training on the 
new program within a reasonable time. 

9.04 - Employee Participation in EAP 
A. Records regarding treatment and participation in the EAP

shall be confidential. No records shall be maintained in the 
employee's personnel file except those that relate to the job or are 
provided for in Article 23. In cases where the employee and the 
Employer have entered into a voluntary EAP participation agree­
ment in which the Employer agrees to defer discipline as a result 
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of employee partic:ipation in the EAP treatment program, the employee shall be required to waive confidentiality to the extent required to provide the Employer with reports regarding compli­ance or. non-compliance with the EAP treatment program. B. If an employee has exhausted all available leave and requeststime oft'to have an initial appointment with a community agency, the Agency shall provide such time off without pay. C. The Employer or its representative shall not direct an em­ployee to participate in the EAPSuch participation shall be strictly voluntary.· D. Seeking and/or accepting assistance to alleviate an alcohol,other drug, behavioral or emotional problem will not in and of itself jeopardize an employee's job security or consideration for advance­ment. 
ARTICLE 10 -CHILD CARE 

10.01 -Eligibility Full-time employees who meet all of the following criteria shall be eligible for a lump sum payment payable between March 1 and May 15, of each year of this Agreement: A Employees must have been employed full time since Janu­ary 1 of the previous year to receive full reimbursement. B. Full-time employees whose employment began after Janu­ary 1 of the previous year are eligible for this program on aprorated basis.C. Part-time employees shall be eligible for this program on aprorated basis for each calendar year in which they havecompleted one thousand forty (1,040) hours of work.D. Employees shall only be eligible for this program if they hadan adjusted gross family income of less than $30,000 for theprevious calendar year; andE. Had employment-related child care expenses in the previ­ous calendar year equal to or greater than the amount of thelump sum payment;F.Employment-related child careexpenses musthavebeenforthose children who were under thirteen years of age at the timethe expenses were incurred.
-14-
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10.02-Verification -· No later than April 15, employees must submit a copy of their
Form 1040 and a copy oftheirreceipt(s) for child care expenses for
the previ.:>us calendar year to be eligible for reimbursement.
10.03- Reimbursement Schedule Maximum reimbursement shall be as follows: (A) $500.00 for one eligible child(B) $800.00 for two eligible children(C) $100.00 for each eligible child thereafter to a maximumfamily allotment of $1000.00. Reimbursements shall be pro­rated by family income, as follows:

Adjusted Gross Percentage of 
Income Allotment less than $20,000 ............................ 100% of maximum $20,000 to $25,000 ............................ 75% of maximum $25,000 to $30,000 ............................ 50% of maximum 

l0.04 - Dependent Care Spending Account Program The Employer will continue to provide employees with the opportunity to participate in the dependent care spending account program in effect December 31, 1991, which allows employees to deposit pre-tax income into a dependent care spending account. Monies in this account can be utilized to help pay the expenses of caring for dependent children or adults. The program includes the following characteristics: ·(A) It is in accordance with all applicable state and federal.. ·. statu,yts, rules, and regulations;(B) It assists in paying the expenses of caring for a dependentchild or adult for whom care must be provided in order for theemployee to work;(C) All permanent full-time and permanent part-timeemployees are eligible to participate;(D) The program has an annual open-enrollment period.
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ARTICLE 11-BEALffl AND SAFETY 
11,01 -General Duty 

Occupational health and safety are the mutual concern of the
Employer, the Union and employees. The Union will cooperate
with the Employer in encouraging employees to observe applicable
safety rules and regulations. Employees or the Union shall report
safety and health violations of which they are aware to their
supervisor. The Employer and employees shall comply with appli­
cable Federal, State and local safety laws, rules and .regulations,
provisions set forth in Executive Order 83-62 of the State of Ohio,
and Agency safety rules and regulations. Nothing in this' Agree­
ment shall imply that the Union has assumed legal responsibility
for the health and safety of employees. 

11.02.;... Personal Protective Clothing and Equipment
Personal protective clothing and equipment required by the

Agency to preserve the health and safety.of employees.shall be
furnished and maintained by the Agency without cost to employ­
ees. The Agency may initially purchase other clothing items with­
out assuming any further responsibility to maintain those same
items. Disposable gloves, disinfectant, and mouth pieces will be
accessible to Unit 3 employees while in direct care of patients,
clients, inmates or youth. 

11.03 -Unsafe Conditions 
All employees shall report promptly unsafe conditions related to

physical plant, tools and equipment to their supervisor. If the
supervisor does not abate the problem, the matter should then be
reported to an Agency/Facility safety designee. In such event, the
employee shall not be disciplined for reporting these matters to
these persons. An Agency/Facility safety designee shall abate the
problem or will report to the employee .or his/her representative in
five (5) days or less reasons why the problem cannot be abated in
an expeditious manner. The appropriate Health and Safety
Committee(s) will be provided the name(s) of the Agency/Facility
safety designee(s). 

No employee shall be required to operate equipment that any
reasonable operator in the exercise of ordinary care would know
might cause injury to the employee or anyone else. An employee
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shall not be subject to disciplinary action by reason of his/her 
failure or refusal to operate or handle any such unsafe piece of 
equipment. In the event that a disagreement arises between the 
employee and his/hersupervisorconcerningthe question of whether 
ornotaJ)Bi1icularpieceof equipment isuns�e,theAgency/Facility 
safety designee shall be notified and the employee shall not be 
required to operat.e the equipment until the Agency/Facility safety 
designee has inspect.ad said equipment and deemed it safe for 
operation. 

An employee shall not be disciplined for a good faith refusal to 
engage in an alleged unsafe or dangerous act or practice which is 
abnormal to the place of employment and/or position description of 
the employee. Such a refusal shall be immediat.ely reported to an 
Agency/Facility safety designee for evaluation. An employee con­
fronted with an alleged unsafe situation must assure the health 
and safety of a person entrusted to his/her care or for whom he/she 
is responsible and the general public by performing his/her duties 
according to Agency policies and procedures before refusing to 
perform an alleged unsafe or dangerous act or practice pursuant to 
this Section. 

Nothing in this Section shall be construed as preventing an 
employee from grieving the safety designee's decision. 

11.04 -Communicable Diseases 
Upon written request, an employee shall be provided with 

information on all communicable diseases to which he/she may 
have routine workplace exposure. Information provided to employ­
ees shall include the symptoms of the diseases, modes of transmis­
sion, methods of self-protection, proper workplace procedures, 
special precautions and recommendations for immunization where 
appropriate. The communicable disease policy and any subsequent 
revisions will be disseminated to the Agency Health and Safety 
Committee(s). 

The Employer recognizes that some employees who work with 
individuals infected with hepatitis B virus may be at increased risk 
of acquiring hepatitis B infection. In accordance with the U.S. 
Centers for Disease Control Guidelines, hepatitis B vaccinations 
shall be provided upon request of employees, including those who 
have direct contact with institutional or former institutional cli-
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ents, at no cost: to the employee. The Agencies shall identify, with 
the aid of the Agency Health and Safety Committee(s), those 
positions which are at risk and shall develop written policies and 
procedures for administering the vaccination program. 

If a resident or inmate is found to carry a communicable disease, 
all appropriate precautions shall be taken. 

11.05 -The Righ�to-Know About Tone Chemicals 
All employees shall have access to information on ajl toxic 

substances in the workplace pursuant to current O.S.H.A. regula­
tions. 

11.08 -First Aid and C.P.R. 
Adequate first aid equipment, supplies and training shall be 

provided by the Agency on an ongoing basis. Where not required by 
actual job responsibility, employees may volunteer for first aid 
training. All agencies shall also provide C.P.R. training on a 
regular basis. 

All employees at worksites where there is a dispensary staffed by 
a medical professional shall have access to the dispensary. 

11.07 - Video Display Terminals 
The Employer shell provide ergonomically appropriate VDT 

equipment at all data and word processing stations purchased or 
installed after the effective date of the Agreement. 

The Employer will make every effort to schedule at least fifteen 
(15) minutes of non-VDT work every two (2) hours for those
employees' who work for extended periods of time at video display
terminals.Non-VDT work is in addition to rest periods provided by
Article 13.04.

Any employee who regularly operates a VDT may obtain an 
annual eye examination paid by the Employer up to thirty-five 
dollars ($35) unless paid by insurance. The employee may obtain an 
optical exam annually and submit a claim to the State's insurance 
carrier for vision benefits. If that claim is denied, the Employer will 
reimburse up to thirty-five dollars ($35) upon presentation of a 
denied claim form. 
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11.08 -Working Alone 
Agencies will de�lop practices and procedures to minimi,ze as 

much as possible any situations where employees work alone in 
potentially hazardous areas and, in those cases where employees 
are required to work alone, Agencies will develop .practices and 
procedures to minimize as much as possible any potential risk to 
the affected employees. A periodic check on the safety of employees 
who work alone in �ntially hazardous areas will be made or a 
means of communication to· the worksite base location �l be 
provided to employees who work alone in potentially hazardous 
areas. 

11.09 -Asbestos 
State-owned buildings where employees work shall be inspected 

for asbestos as expeditiously as possible but within the duration of 
this Agreement. The respective Health and Safety Committees 
shall be notified of the results of the inspections conducted during 
the life of this Agreement. 

If an employee from an agency not housed in a state-owned 
facility has reason to suspect that there may be asbestos in that 
building, he/she may request an asbestos inspection by O.S.H.A. If 
asbestos is found in sufficient quantities to require abatement, the 
Employer will make every reasonable effort to insure that the 
building owner abates the problem. 

In state-owned buildings, the Employer shall develop an asbes­
tos abatement plan· where necessary. A licensed asbestos abate� 
ment firm which has been approved by the Health Department 
shall perform the necessary work. The Health and Safety Commit­
tee shall be kept informed of the asbestos abatement program. 

Any employee engaged in maintenance, plumbing, electrical 
work, renovation or repair who may disturb or damage, or work 
with asbestos-containingniaterials, will be trained as to the proper 
procedures to follow. No employee shall be required to work around 
friable asbestos without proper training and equipment. 

11.10 - Concern for Pregnancy Hazards 
TheEmployerwillmakea goodfaithefforttoprovidealtemative, 

comparable work and equal pay to a pregnant employee upon a 
doctor's recommendation. 
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11.11 - Health and Safety Committees 
The Agencies and the Union shall establish Labor-Management 

Health and Safety Committees. Each agency shall have a Health 
and Safety Committee. 

• In each Agency that operat.es with institqtions/geographic dis­
tricts or regions, there shall be a Health and Safety Committee per 
institution/geographic district or region, unless otherwise mutu­
ally agreed upon. 

Unless mutually agreed otherwise each committee shall be 
composed of no more than three (3) representatives appointed by 
the Employer and three (3) employees appointed by the Union and 
shall be co-chaired by a Union and an Employer representative. 

Each facility operated by agencies required to meet health and 
safety standards established by the Joint Commission on the 
Accreditation of Health Care Organizations (JCAHCO) or the 
Accreditation Council for Services for MR/DD (AC MRDD) and/or 
the Medicaid/Medicare reimbursement programs shall have one 
(1) Health and Safety Committ.ee. The Committees shall be chaired
by the Agency designee. In addition to the Health and Safety
Committee membership required by the JCAHCO or the AC
MRDD and/or Medicaid/ Medicare, the Union shall appoint two (2)
representatives to serve on the Committee within thirty(30) days
after the effective dat.e of this Agreement.

The general responsibility of all the Committees will be to 
provide a safe and healthful workplace by recognizing hazards and 
recommending abat.ement of hazards and recommending educa­
tion programs. To fulfill this responsibility the Committ.ees shall: 

A. Meet on a definitely established schedule, but in no case
more frequently than once a quarter, unless otherwise mutu­
ally agreed.
B. Arrange periodic inspections to detect, evaluate and offer
recommendations for control of potential health and safety
hazards including working alone situations;
C. Appoint members of the Union to accompany inspections;
D. Receive copies of all accident and illness reports, lists of
toxic materials and exposure records; when incident reports
involve clients, patients and/or inmates,.for purposes of confi­
dentiality,a separate accidentreport will bepreparedomitting
the name(s) of the client(s), patient(s) or inmate(s);
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E .. Promote health and safety eflucation; and 
F. Maintain and review minutes of all Oommittee.meetings.
Mem�rs of .. the Health and Safety Committee shall be allowed

paid time off from their regull;ll" .work while performing Comm�ttee 
duties and shall also be allowed paid time off for training relating 
to health and safety. 

Each Committee shall establish rules consistent with the above 
principles. A mechanism to coordinate the efforts of individual 
Committees shall be established at each Agency. 

11.12 --- Physical Exams 
The Employer agrees to provide physical exams without cost to 

employees when such tests are necessary to determine whether the 
health of employees is being adversely affected by exposure to 
potentially harmful physical agents or toxic materials. 

The Employer agrees to provide to each employee and his/her 
personal physician a complete and accura� written report of any 
such medical examination related to occupational exposure .. 
. Additionally, written results of any industrial hygiene measure­
ments or investigations related to an employee's occupational 
exposure shall also be provided upon request of the employee or the 
Union. All physical examinations required by the Federal Aviation 
Administration for pilots shall be paid for by the State. 

11.13 - Duty to Report 
All employees who are injured or who are involved in an accident/ 

incident during the course of their employment shall file an acci­
dentliricident report, on forms furnished by the Employer, no 
matter how slight the accident/incident. 

11.14 - Vehicle Inspection 
All state vehicles which are opera�d by employees shall be 

inspected annually by the Agency. The State shall maintain a 
program to certify qualified inspectors who shall make a co�pre• 
hensi�e inspection. Any deficiencies revealed by such inspectio11 
shall be promptly corrected by the Agency. 

11,.16 - Wa�r and Restroom Facilities 
Safe, chilled drinking water will be provided to all employeee 

Employees shall have access to restroom facilities in close proxim 
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ity to their place of employment except for road or field crews. Road 
OT field crews WOTldng at a fixed location such as a construction site 
shall have access to a port-a-john. Whenever restroom facilities are 
not available,·the Employer will make a good faith eft'Ol't to provide 
transportation fOT employees to travel to a restroom upon request. 
In institutions, employees' restrooms shall be separate from those 
used l>y residents or inmates whenever practical. 

U.18 - Personal Property
Employees shall receive reasonable reimbUl'Sement fOT the cost

of any personal property worn by the employee destroyed OT 
damaged in the line of duty providing there is no finding of 
negligence on the part of the employee. 

11.17 -Lounge Areas 
Existing lounges shall be maintained by the Employer. 

U.18-Emergency Phone Use
Employees shall promptly be notified of and permitted to answer

incoming emergency phone calls and make return emergency calls 
on a state phone. 

ARTICLE 12-STAFFING CONCERNS 

The Union and the State mutually desire that staffing levels in 
State institutions are sufficient to insure safe, high quality, effec­
tive delivery of· institutional services, and desire as well that 
staffing levels in non-institutional State agencies are sufficient to 
insure timely, high quality, effective provision of services to the 
public. 

ARTICLE 13-WORK WEEK, SCHEDULES 
AND OVERTIME 

13.01.-Standard Work Week 
The standard work week for full-time employees covered by this 

Agreement shall be forty (4:0) houm, exclusive of the time allotted 
for meal periods consisting of five (5) consecutive work days 
followed by two (2) consecutive days oft'. 

Work days and days oft'for full-time employees who WOTk non­
standard work weeks shall be scheduled acCOTding to current 
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practice OT so that each employee shallhave at leasttwo(2) days 
in any nine (9) day period. In: addition, the Employer agrees 
schedule each full-time employee with at least seventeen (17) 
weekends oft' per year in the Department of Mental Health; the 
Department of Mental Retardation and Developmental Disabili­
ties and the Ohio Veterans' Home. The parties may mutually agree 
to other scheduling arrangements than those specified in this 
Section. 

The week shall commence with the shit\ that includes12:0l A.M. 
Sunday of each calendar week and end at the start of the shit\ that 
includes 12:00 midnight the following Saturday. 

The Employer and the Union may discuss alternate work sched­
ule arrangements as reflected in Section 13.14. 

Part-time employees shall be surveyed to determine the number 
of houm they would like to work. The Employer shall attempt to 
schedule each part-time employee for his/her preferred number of 
hours in seniority order. Part-time employees shall receive posted 
schedules showing the days and number of hours they shall work. 

13.02 -Work Schedules 

,ses orthis Agreement, "work schedules• are defined as 
an employee's assigned work shit\ (i.e., hours of the day) and days 
of the week and wOTk area. Work areas, for the Departments of 
Mental Health, Mental Retardation, Rehabilitation and Correc­
tions, Youth Services and the Ohio Veteran's Home arid Ohio 
Veteran's Children's Home, are governed by the August 31, · 1987 
Memorandum of Understanding. between the Employer and the 
Union as set forth in Appendix N. Pick-A-Post Agreements shall 
remain in effect for the duration of this Agreement, unless other­
wise mutually agreed; It is agreed that work area schedule1 
established under Pick-A-Post Agreements do n.ot preclude th, 
incidental, short-term assignment of an employee out of the worl 
area to meet unforeseen circumstances, provided such assign 
ments are not inconsistent with the provisions of Section 13.05. 

Work schedules for employees who work in five (5) day operation 
need not be posted. However, where the work houm of sue] 
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employees. are det:ermined by schedules established by parties 
other than the Employer;; the Employer shall notify employees of 
any changes in their work hours as soon as it is .aware of such, 

Work schedules .for employees who work iJl seve� (7) day opera­
tions shall be post:edatleast.foµrt,e�.m(14)calendar days in advance 
of the effective dat:e. The work schedule shall be for a period of at 
least twenty-eight (28) days and shall not be changed within that 
period, except in accordance with reassignment as provided for in 
Section 13.05. 

The parties recognize that there are certain jobs which require 
non�standard work schedules. Such work schedules shall � for 
operational needs. The Employer shall notify the Union prior to the 
creation of any new non-standard work schedules. The Union may 
request a meeting with the Employer to discuss the impact of such 
schedules. Non-standard work schedrile assignments shall not be 
arbitrary or capricious. 

13.03 - Meal Periods 
�mployees (including but not limited to Correctional Officers, 

Youth Leaders, PUCO InvestigatQrs and Load Limit lnspectors) 
who currently work eight (8) hours straight without.a meal period 
shall continue to do so, except as otherwise mutually agr�d. No 
other employt,e shall be required to take less than thirty(30) 
minutes or more than one (1) hour for a meal period. Meal pet:fods 
will usually be scheduled near the midpoint of a .shit\. 

Employees shall not normally be required to work during their 
meal period. Those employees who by the nature of their work are 
required by their supervisor to remain in a duty status during their 
:meal period may, with the approval of their supervisor, either 
shorten their workday by the length of the meal period or else have 
their meal period count:ed as time worked and be paid at the 
appropriat:e straight time or overtime rate, whichever is appli­
cable. A, supervisor will honor an employee's choice where reason­
ably possible. 

13.04 - Rest Periods 
Those agencies that pre�ntly have rest periods shall maintain 

the current practices in effect· as · of the effective dat:e of this 
Agreement. 
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13.0IS - ReaBBignmenta 
A. Temporary reassignments, within institutions, may. be :i:"e�

quired: 
1. To meet abnormal workloads; ··
2; In the temporary aqsence of an employee where delay of.the
performance of duties would be unreasonable:
3. Pending recruitment.
Temporary reassignments under this Section shall in·no case

exceed·eighteen (18) work days.(unless mutually, agreed to by the 
Union and the Agency). Reassigrunentshallbe on.a seniority basis 
withiri the work area withintheclassification needed toprovide,the 
t:emporary coverage. Should more than one employee desire\the 
available temporary reassignment, such reassignment shall 

.
. be 

awarded on the basis of seniority, with the most senior employ• 
beirig givert first choice. Should no employ� desi1'8 the reassign­
ment, the least senior employee shallbe !eassigneci firs; ·. • . • : .

B. An emei'gency r .. signment ml'.lY:J>e required. An emergen&
is defi11:ed as an infrequt!nt, uriexpect:ed, rare OCClll.Teric:e; n«>t an
everyday event. In no event shall an emergency re8$SigriJilent' of 
any empl�ee ,exceed �gh't(8) 'work days. Emergency reasliigil­
ments shallbe .,n, •eniority basis within the' classification' nMded 

,i•' •'•-. • · .. '. , 1,·;if'.I ,, 'I·"' -:':';'.•.'l,'• · "  •· ,,, ,,, , · .. .  ' .,· 

.Within the w<>tk.area:rnost able.W provide the emergency coverage. 
Should. no �inployee desire the' reassignment,. the' least· senior 
qualified employee shall'l>e reassigned first. . . ' .. ·

C. If a specific certificate, license, training and/or immunization
is required fof the reassignment, the Employer shall canvass those 
employees within th� classifieatim;i wlio meet these criteria in the 
order specifi�d above. \, , , ' ' . . . . . . . . ' . . . . ·.· 

·.D. Whetl .the Employer. fo{,f advance· lmowle� 'of planhed
M>�rices tha:t will riisrilt in the teruisignttient of employees, tli�n it
will notify the affected employees of the reassignment as soon. as 

ossible. 
. ' . . . . . 

p ·... . ., 
;E •. The creation of additional float · or relief positions is:· an

appropriat:e tppic for Labor�anagement Committee meetings. 
1, ' . - ',< " •• ' 

'." 
, • •  ; 

1/' 
. , .·,· ::,1 -'"�- .• 

,13.08 ....;...Repori-lnLocatiolis . • 
.All employees covered under the terms of this Agreement shall 

be at ,their reporUn location� ,ready to commence work lit their 
·starting time. For all employees, extenqating and mitigating cir-
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cumstances surrounding tardiness shall be .taken. into consider­
ation by the Employer in dispensing discipline. 

Employees who must report to work at some site other than their 
normal report-in location, which is farther from .home than their 
norma l report-in location, shall have any additional travel time 
counted as hours worked .. 

Employees who work from their homes, shall have their homes 
as a report.:.in location. The report-in location(s) for PUCO field 
employees shall be the particular project to which they are assigned 
or 20 miles, whichever is less. 

For all other employees, the report.in location shall be the f�lity 
to which they are assigned. 

13.07 - Overtime 
Employees shall be .canvassed quarterly as to whether they 

would like to be offered overtime opportunities. Employee� who 
wish to be called bac;kfor.oyertime outside of their regular hours 
shall. have a·residence telepho�e and shall. provide their phone 
num�r to their supervisor. · . · . . .... · . . . Insmar as practicabl!:!, overtime shall be equitably distributed on
a rotating basis by senioritymn9ngtqose whonormallyperfol"lll the 
work. Specific arrangements for impleme11tatjon of these overtime 
prQvisio11s shall be worked out ahhe Agency level. Abse11t mutual 
agreement to the contrary, overtime ros1;ers will be .. purged at least 
every twelv:e (12) months. S.uch arrangements shllllrecogoize that 
in the event the Employer has determined the need for 9v9�me, 
and if a sufficient number of employees is not fJ8CUred through the 
above provisions, the Employer shall have the right oo, �quire the 
least senior .employee(s) who normally performs the work .to per­
form said overtime. The overtime policy shall not apply to overtime 
work which is specific to a particular employee's claim load or 
specialized work assignment or when the incumbent is required to 
fi,nish a work assignment. . . , 
. The Agency agrees to post: and maintain _overtime roste� which 
shall be provided to the steward, within a reasonable time, if so 
requested. 'l'he rosters shall be updated every pay period in which 
any affected employee earned overtime. si 

Employees who accept overtime following their regular shift 
shall be granted a ten (10) minute rest period between the shift and 
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the overtime or as soon as operationally_ poE1sible. In addition,. the 
Employer wilb;nake every reasonable effort.to rurnish, a, mealto 
those employees who wor� four ( 4) or more hours mmandatory or 
emergency, oyertime .and cann9t lM!. released from their job� to 
obtain a meal, . . ·. 

· · 
.. · . . · .· 

An employee who is offered but refus,es an overtime assigrfu).,e11t 
shall be credited on the roster with the amount of overtime refused. 
An employee who agrees� lVork ove�me and the11 faH� to report 
for said overtime shall be. credited with .double the .amount of 
overtime accepted UJ1less exte�ua1;i.ng ci:rcumstances �ose which 
prevented him/herftom reporting. In suclJC�f', the employee will 
be credited as if he/she had refused the overtime. 

An employee who is transferred or promoted to an area-with a 
different overtime roster shall be credited with his/her aggregate 
overtime hours. 

An employee's posted regular.schedule shall not be changed to 
'avoid the payment of overtime. 

Emergency Overtime .. 
. In the event of an emergency as definediri Section 13.15_notwith­

standing the terms of this Article, the Agency Head or de&jgnee 
may assign someone to temporarily meet the emergency require­
ments, regardless of the overtime distribution. 

13.08 - Call-Back Pay 
. Employees who are called to report to work and do repor� outside 

their regularly-sched�led shift will be. paid.Jl, mi:nimum of four ( 4) 
h?urs at the straight time regiil� rate of pay or actualhoms 
worked at the overtime rate, whichever is greater. {Jpll,�clt·.pay•at
sttaithf"time'i-s1excluded'from ·the"overtitn&1ealculatron. ·· · · , , .. 
. An employee callecl back to .take care of an emergency shalt not 
be required to work· for .the entire four (4) hour period by being 
assigned non-emergency work. 

13.09 - Report Pay 
Employees who report to work as scheduled and are then in­

fol"llled that they are not needed will receive their full day's pay at
regular rate. 

· ' 
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18.10 � Pa�ent for Overtime . 

All employees except ·those in current Schedule ·C shall be 
compenaa:�d for overtime work as follows: 

·' 1. Hours in ari acti-ve pay status more than forty (40) hours in
any calendar week shall be compensated at the rate of one and 
one:half(l½) times the regular rate of pay for each hour of such 

· time over forty (40) hours;
2. For pu�ses of this Article, active pay status is defined as
the conditions under which an employee is eligible to receive 
pay and includes, but is not limited to, vacation leave, sick 
leave and personal leave. 

Compematory•Time 
The employee may elect to accrue compensatory ti1J1e off in lieu 

of cash overtime payment for hours in an active pay status more 
than forty (40) hours in any calenda!' week. Compen�tory time off 
will be earned on a time and one�half (1½) basis. 'l'he maximum 
accrual of compensatory time shall be two hundred forty (240) 
hours. When the maximum hours of compensatory time accrual.is 
rendered� payment for overtime work shall be made. Compensa­
tory time mustbe used withih two hundred seventy(270) days from 
when it was · earned. Compensatory tim·e not . used within two 
hundred seventy (270) days shall be paid to the employee at the 
employee's current regular rate of pay. Any employee who has 
accrued compensatory time oft' and reque11ts use of this compensa­
torytime shall be permittedtouse such timeoft'within areasonable 
period after making the request or, if such U118 is .denied, the 
compensatory time requested shall be paid to the employee at his/ 
her option. 

Upon termination of employment, an employee shall be. paid for 
unused compensatory time at a rate which is the higher of: 

1. The final regular rate received by the employee; or
2. The average regular rate received by the employee· during
the last three years of employment.

13.11 -Wash-Up Time 
Employees whose jobs require it will be permitted a reasonable 

paid wash-up period before the end of the shift. The Labor-Manage­
ment Committees may recommend to the Agency those positions 
which qualify for wash-up time. 
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13.12 - Stand-lb' Pay, . . , . : 'y . ··• , ·. , 
1 

An employee is entitled to stand-by pay if.he/she is required by 
the Agency in WJ:iij� tq be on �cl-by, �� is, to be ayailableJor 
possible caUto "'ork, Ifitis n��,practi�,� p.p,t;ify. � emp�oy� in 
writing regarding stand-by statµs, the employer may utilize oral� 
telephone IJ).eans. S�<l-1:,y status may be ClfflCelled by �lepllone, 
providing written · notice of .such canc�lation. is proYided to ,the 
empl9yee within forty-eight(48) hoµ,rs�A'1 employee,tmtitlecJ to 
stand-by pay shall receive twenty-five percent(25%) ofhis/her base 
rate of pay for �a,cl}. hour he/spe js,i,n �d-by status. Stand-by time 
wiU be excluded � overtime .calculation. · 

13.i3 -Flextiliie/Four Day Work Week . . . 
Where practical and feasible, hours and schedules for bargaining

unit employees may include: 
Variable starti� and ending times; 

• Compressed work week, such as four 10-hour days;
. Other flexible hour concepts. 

· · · · 

'3.14 - Shift Rotation, Swing Shifts and·Split S�s 
,There shall be. i;io,otating.shif\;11 in Rehabilitation and Correc­

ions. In othe.r agen�es with rotating shift,s, th� Agency �r­
Mam1gement Com�ittee. �1 review the practice and recommend 
change if desi�d and 9peratioq.alJy feasible. ; •. · .· ,, . .. , . 

Wh�re swing i:iNtts cu�•tmtly exist and are nee�� to pro'\'.ide 
coverage for an empJoy�•(I day off in continuous �eratj911,s, they 
shall continue. . . . . . , , 

Work schedules for Youth Leaders in the Department ofY:out: 
Services and for direct care staff in the Ohio Veterans' Childre 
Home. no� in.effect sh.all. be CQntinued except as mutually egre'd 
otherwise. There shall be no split shifts for full-time employee�. 

1s.u; - Emergency Leave 
Employees directed not to report to work or sent home d 

weather conditions cir another emergency shall be granted 'Jeave 
with pay at regular rate for their scheduled work hours duriqgthe 
duratiori·of the emergency. Employees required to report to work or 
required to stay at work duririg such emergency shall receive pay 
at time and one-half(l½) for hours worked during the emergency. 
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A:J:i.y overtime w<>rked during an emergency shall be paid at ·double
time. (' ,, 

'An emergency shall h;e .considered to exist when declared.by the 
Employer, for the county, area or facility where'eh employee lives
or works. 

· · ' ' · 
For the purpose· of this Section, an emergency shall nQt be 

cot,sidered to be an occurrence 'which is··normal or·reasonably 
foreseeable to the place of employment and/or position description 
oUie enipfovee. ' , ' ' ... 

,.. ' . ..J . . . . ' Essential employees shall be reqili.ted to wor)t during emergen• 
cies. Essential employees who do not report as required during an 
emergency must show. cause that they were prev!!nted fr<>m report•
ing because of the emergency. 

. . . 

·s.16 - Time Clocks
Beginning ninety (90) days after the effective date of this Agree•

tnent, the Employer shall not add time clocks, except as mutually
agreed otherwise by the parties;

. 13.17�TempbraryWorkingLevel .. 
The Employer may temponuily assign an employee toreplace'an 

absent employee, or to fill a vacant position during the posting and 
selection process. If the temporary assignment is to a classification· 
with a higher pay range and isin excess offour ( 4) warkingdays the 
affected employee shall receive a pay adjustment, which increases 
his/her step rate of pay to the (a) classification salary base of the 
higher level position or (b) a rate of plly at least five (5) percent 
above his/her current step rate of compensation. 

ARTICLE 14 - (RESERVED FOR FUTURE USE) 

ARTICLE 15 -EMPLOYMENT SECURITY 

A Joint State/OCSEA Committee on employment security con• 
sisting of not more. ,than five �presentatives from Labor a,nd not 
more than five repre�ntatives frm.n the State shall joip.tly study 
and attempt to resolve matteri,_ofmutual concern regarding.em• 
ployment security, includjngjoint de:rnonstration project'3 to. pro­
vide assistance to· dislocated workers. The Committee will be 

-·so.

1�, 

advisory in nature and m1,1y examine and make recommendations 
on matters iiuch as,.but not limited to, the following: 

A Exploring alternate employment opportunities aj.thin each 
lliency for employees from that agency or other lliencies who 
are disabled as a result of performance of their dutjes; 
B. Development and implementation of programs and ptoce'"
dures to facilitate the training and re-training of current
employeestomaximizeopportlinitiesforrHpondingtochanges
in' work force requirements, technologies and needed skills;
and

. . .. 

C. E•tablishment and implementation of pl'Ogl'ams to assist
state employees who face dislocation· or who are dislocated 
from their jobs as a result oflayoff or reorganization, including 
career counseling, resume writing support, job search skills 
developmentandassistance,employabilityplanningandprepa� 
ration, and job re-training. 
This Committee shall have authority · to discuss only those 

Iilatters contai�ed in this Article. This Co�mittee · shall have. no 
authority to amend this Agreement or negotiate any matter. 

ARTICLE 16 -SENIORITY 

16.01 -Definition· 
For purposes of this Agreement� seniority shall be defined as 

follows: 
A State seniority-the total length of continuous service in a 
permanent position or succession of positions within the em­
ploy of the State dating back to the last date of hire; 
B. Classification seniority-the length of continuous service
in a classification beginning with the last date of hire or
transfer into said classification;
C. Classification series seniority - the length of continuous
service in a classification series beginning with the last date of
hire or transfer into said classification series;
D. Institutional seniority.-the length of continuous service in
an ins.titution beginning with the last date of hire or transfer
into said institution;
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E. Agency seniority - the total length of continuous service 
within the employ of the Agency dating back to the last date of
hire or transfer into the Agency. 

P�ri-time �d Fixed Term Seuonal E;111pJ.oyees 
Par�time· and fixed term seasonal employees covered by this 

Agreement:will have their time prorated towards the calculation of 
seniority. For: example, .an employee who works. twenty (20) hours 
per week will earn one year's seniority after two (2) years ofwork. 

16.02 - Continu,ous Service . . 
Continuous service shall be interrupted only by the following: 
A Separation because of resignation; 
B. Discharge for just cause;
C. Failure to return from leave of abs'ence;
D. Failure to respond to recall from layoff';
E. Disability separation. . .· 
Continuous service is not interrupted in the following examples:
1. An employee on disability leave for less than three years has
not experienced a break fn service and shall continue to earn 
seniority and service credits while on leave. 
2. An employee who is on disability separation and is properly
reinstated within three (3) years from date of the separation 
has not experienced a break in.service and shall continue to 
earn seniority while on separation. 
3. An employee on Workers' Compensation has not experi­
enced a break in service and shall continue to earn seniority 
and service ¢redits while on Workers' Compensation; 
4. An employee who is laid oft' and recalled within twenty-four
months has not. experienced a break in service and shall 
continue to earn seniority and service credits while on layoff'. 
5. An employee who is laid oft' and is re-employed, i.e. not
recalled by any State Agency, buti11 hired by any State Agency, 
within twenty-four months has not experienced a break in 
service. This employee would continue to earn seniority and 
service credits while on. layoff'. 
6. An employee leaves the bargaining unit to work in a position
not covered by this Agreement, and later returns to a bargain­
ing unit position. However, the time spent in a position not 
covered by this Agreement, other than a temporary working 
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level assignment, sh$11 not be included. in the ,Ct¥,C\l}atiQn of 
seniority:under Section 16.01,. 

16.03 _;_ Iclenti�al Hire Dates · , . , . . . 
c

Where twe>, (2) Qr more employees have the ll8llle �niority de.tee
for dete�iniiig job rights, thf:)n state· seniority shall be used to 
determine.'the senior employee. �hould a, tie still exist, seniority 
then sh$11 be based on the time stamped 011the employee Personnel 
Action by the Department ofAdministrativf:l �rvices. Sq,oul4 a ti' 
still exist, or the date stamp is illegible, the last four ( 4) digits �ft�, 
social security number shall be used to det.ermi,ne which emple>yee 
has the most seniority. The employ�.with the }:rlghes� nuni�r: 
would be declared :the n1ost senior and the next highest n1Jmbet 
would be the nel¢,most senior and so on. (The hignestmimber 
would be 9999, the lowest 0000.), 

. . 

ARriCLE 11....:. PROMOTIONS, TRANSFERS, AND 
RELOCATIONS 

17.01-PoU«?Y .. , . . . . . 
The Employer retains the right to determine which :vacancie1;1 to

fill by either permanent transfer: or promotion. The Employer has 
the right ,to move employees and positions ,through reloc$t.1ons 
pursuant to Section 17.os. . . : 

The determination of anexcessis amaI1age1pentright per�ti�le 
5 and is non-grievableand shall not be used to dispute the.rationale 
forjob abolishments and/qr layoffs in .'\rticle 18. 

· · · 

17.02 _:.,. Deffultions 
A. i<J>er"inarlent transfer"is the movement of an employee in the

sanie dassificatiori, to a posted vacancy within the· same agency 
from either one county, to another or fro:m one institution to 
another. . . . . - , . 

'. .. . 

B. "Promotion" is the :movement of flil employee to a posted
vacancy in a classification with a higher pay range,, ., 

C. "Permanent relocation" is the movement of an employee and
his/her: position to another location within the same headquarters 
county. Relocations do not constitute the filling of a vacancy� 

D. �eadquarters county" is the county in which the employee is 
employed; 
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E. "Vacancy" is an opening in a permanent full-time or perma­nent part-time position within a specified bargaining unit coveredby this Agreement which the agency determines to fill by transferor promotion. · ' 
F. "Lateral transfe� is defined as an employee�requested move­ment to a posted vacancy within the same agency which is in. thesame pay range as the classification the employee currently holds.

! 17.03 ..;_ Promotional/Lateral Transfers Probationary

• Employees who are promoted/laterally transferred shall serve a·1·! 
Period 

, probatfonary period pursuant to Section 6;01. During a lateral
!'i _ transfer or promotional probationary period, the Employer main-
ti tains the right to place the employee back in the classification that
� the employee hel_d previous to the p�omotion_ or lateral transfer if
1; the employee fails to perform the Job reqwrements of the new" position to the Employer's satisfa:d:ion; 

17.04 - Posting All vacancies within the bargaining units that the Agency in­tends to fill shall be posted iri a conspicuous manner throughout theregion, district or state as defined in Appendix J. In cases ofvacancies that ate to be filled by permanent transfer(s), the vacan­cies shall be posted only in areas of declared excess. The agenciesshall declare on the vacancy posting its intent to fill by permanenttransfer or by promotion. Further, vacancy 'notices will list thedeadline for application, pay range, class title and shift whereapplicable, the knowledge, abilities, skills, and du�es as specifiedby the position description. Vacancy notices sh1,dl � posted for atleast ten (10) days. Posted vacancies shall not be withdrawn tocircumvent the Agreement. The Employer will cooperate with the Union to make job vacan­cies known beyond tlte required areas of posting. 
17.05 -Applications Employees mayfile timely applications for permanent transfers,promotions or lateral transfers. Upon reteipt of all bids the Agencyshall divide them as follows: A For the vacancies that the Employer intends to fill by promo-tion the applications shall be divided as follows:
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1. All employees within the office (or offices if there is morethan one office in the county), "institution• or county where thevacancy is located, who presently hold ·a position in the same,similar or. related �assification series (see Appendix D, andwho posseS11 and are proficient in the minimum qualifications
��n�d in the cl88Sltication fficification and ·the positionescnption. . . . . . • 2. All employees in the office (or offices if there is more than oneoffice in the county), "institution• or county where the vacancyis located, who possess and are proficient in the minimum qualifications contained in the classification specification andthe position description. 3. All employees within the geographic district of the Agency
(see Appendix J) where the vacancy is located, who presentlyhold a position in the same, similar or related class series (seeAppendix I), and who possess and are proficient in the mini­mum qualifications contained in the classification specifica­tion and the position description. 4. All other employe�s within the geographic district of theAgency (see Appendix J) where the vacancy is located, whopossess and are proficient in the minimum qualificationscontained in the classification specification and the positiondescription. 5. All other employees of the Agency.6. All other employees of the State. ODOT positions designat;.;d as district-wide positions shall bereviewed pursuarit to (3) and(4,),.Abofe• Employees serving either in an initial probationary pe:riod orpromotional probationary period shall not be permitted to bW onjob vacancies. B. For vacancies that the Employer intends to fill by permanenttransfer, the applications shall be listed according to those in thesame classification who possess and are proficient in the minimumqualifications of the classification specification and position de­scription of the posted position in descending order of the mostsenior to th� least senior._ 

17.06 - Selection A In cases of promotion:
-35-
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1. The Agency shall first re.view the bids of the applicants fromwithin the office(or offices ifthereismorethanoneofficeinthecounty), county or"':institution'."Thejob shall be awarded to the<1ualified employee with the most state seniority unless the,ency can �how· that a junior emel
ab;

ee is demons�ablysufranor e seruor emp oyee. Affirma ve":&tion sliaf&-aviJr criterion ·for determining demonstrably superior. Inter­views may be scheduled at the discretio� of the Agency. Suchinterviews may cease when an applicant is selected for theposition. 
2. If no selection is made in accordance with the above, then thesame process shall be followed for those employees identifiedunder Section 17.05 (AX2).
3. If no selection is made in accordance with the above, then theAgency will first consider those employees filing bids underSections 17.05 (AX3) and 17.05 (A)(4). Employees biddingunder Sections 17.05(AX 4) shall have grievance rights throughStep 4 to grieve non-selection. Employees bidding under Sec­tions 17.05 (AX5) or (AX6) shall have no rights to grieve non­selection. · · 
4. If a vacancy is not filled as a promotion pursuant to Sections17.05.and 17.06, bids for a lateral transfer shall be consideted.Consideration of lateral transfers shall be pursuant to thecriteria set forth herein. The Agency shall consider requests forlateral transfers before con�dering external applications. De­nial of such lateral µ-ansfer request(s) .� griev1:1:ble .. 'l'he successful applicantillill@fl�ll§il�\tiiifi'•�···rp1'ia'Uliitle�f$':ffie;��,..,.�,'Q ·.. "n.H · , t · �the:'"" ·· · · . ·-••"!!-• ,, l'ffl�!miiiM�, .. ��•lif� lfthere·are multiple applicants,the selection will be made from the, most senior applicant thatmeets minimum qualifications . as stated above. In placeswhere there are work area agreements no more than 10%oftheemployees may make lateral transfers either to or from oneinstitution to another in a calendar year. However, in Rehabili­tation and Corrections each institution may fill up .to 25% oftheir posted positions under this section through lateral trans-fers from other institutions in a calendar year. .LB. In cases of permanent transfer the applicant' who possessesand is proficient in the minimum qualifications of the classification
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specification and position description and has the most seniori_ty 
shall be selected. 

17.07 - Civil Service Examinations. 
Where a Civil Service Examination has been given, all eligible 

employees within the county, 9fflce or institution of the Agency in 
which the vacancy exists who passed the examination, shall be 
considered in filling the vacancy as described above. Only the Civil 
Service Exam. section of the Ohio Department of Administrative
Services can give the exam. 

· · · · · 

In addition to Civil Service Exams, certain classification specifi­
cations may require the use of proficiency" testing in determining 
qualifications. 

17.08 - Permanent Transfers 
A. When it is determined by the Employer that a vacancy exists

in a classification for which there are excessive employees located
in an institution or in counties other than the headquarters county 
of the vacant position, then the permanent transfer vacancy post­
ing process maybe utilized. In:this case,only employees in the same 
classification as the posted vacancy located in the declared areas of 
excess shallbe eligible t.o applyfor the vacancy. Only provisions of 
Section 17 .06 (B) apply for the selection of that vacancy. 

B. The successful applicant(s) for all permanent transfers shall
serve a trial period equivalent to one half (½) the probationary 
period thatcorresponds to the classification of the vacancy as listed 
in Section 6.01. Dutjng this trial period, the E.mployer maintains 
the right to place the employee back.in the previous site prior to the 
transferifthe employee fails to perform the job requirement of the 
new position to the Employer's satisfaction. 

C. Each agency will identify the areas deemed to be in excess at
least quarterly and willkeep the Union updated on. any changes as 
soon as practicable. Notices to the Union of a layoff OJ:' job abolish­
ment shall be considered adequate notice of an excess. 

17.09- Permanent Relocation 
Permanent relocations do not apply where there are pickaa�post 

and/or work area agreements. 
Due to shifts and changes in operational need, scope, and/or 

mission of an agency, the Employer maintains the right to perma-
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nently relocate an employee and his/her position to another loca­
tion within the s,µne headquarters county. 

Permanent relocations shall function as follows: 
A The agency shall canvass the areas of excess for volunteers 
to move to the area of need. This canvass shallbe accomplished 
by a posting of the relocation opportunity for three (3) work­
days. 
B. The agency shall relocate the volunteer that possesses and
is proficient in the minimum qualifications and has the most
seniority.
C. If there are no volunteers in the area(s), the agency may
relocate the employee with the least seniority who possesses
and is proficient in the minimum qualifications of the classifi­
cation specification in the position description, to the area of
need.
D. In cases of involuntary relocation, the employee has a
preferential right to return to the previous job site from which
he/she was relocated for up to one year, provided that there is
a need or a posted vacancy in the same classification as the
relocated employee..
E. The permanently relocated employee shall only be relocated
to perform duties appropriate to the same classification which
he/she holds. Such relocation(s) do not constitute the creation
or filling of a vacancy pursuant to Section.17.02.

1 '1.10 -Demotions 
Job movements to a lower pay range are demotions. Employee 

requested demotions shall only be done with the approval of the 
Employer. 

17.11 -Nepotism 
No employee shall be directly supervised by a member ofhis/her 

immediate family. 

1 '1.12 - 1000 Hour Transfer 
Nothing herein will circumvent provisions of the 1000 hour 

transfer for ODOT and OBES. 
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ARTICLE 18-LAYOFFS 

18.01-Layolfs . . . 
Layoff's of employees covered by this Agreement shall be :rnad1 

pursuant to ORC 124.321-.327 and Administrative Rule 123:1-41 
01 through 22, except for the modifications enumerated in thi1 
Article. 

18.02 -Guidelines 
Retention points shall not be considered or utilized in layoff's. 

Performance evaluations shall not be a factor in layoff's. Layoff'E 
shall be on the basis of inverse order of state seniority. 

18.03 -Implementation of Layoff Procedure 
The Employer shall conduct a "paper layoff" except where agen­

cies are funded by multiple funding sources where a reduction in e 
funding source requires the agency to reduce positions immedi• 
ately. In such situations, the Employer may implement the first 
round of reductions without conducting a "paper layoff". In this 
instance, where the resulting bumping requires,a second rourid of 
layoffs, the Employer will then conduct a "paper layoff". 

The Employer shall execute a layoft'by identifying a time period 
when all potentially affected employees can exercise their bumping 
options before implementation of the "paper layoff'. All affected 
employees shall exercise their bumping options in writing or by 
confirmed telephone communication, so that once the "paper lay­
off" is implemented, employees that have bumping rights shall 
BSSume their new positions or be placed on the recall list. 

The parties agree to establish an operations area that can be used 
to coordinate the layoff' and related personnel transactions during, 
the time period when employees will be exercising their options. 
'This operations area will include necessary management and _the, 
union representatives. OCSEAstaft"representatives may also be in 
attendance. 

· · 

This procedure shall provide for the following: 
A The Employer and the Union will share all information 
about employee electives and will make all reasonable efforts 
to assure that each employee receives notice and forwards a 
written selection of their electives. 
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B. All potentially affected employees will be given a bumping
selection form that identifies potential options. Each employee 
will select options available t.o them and will list them in the 
order of their priority. Employees will be given five (5) working 
days to complete'and return the forms. Copies of the forms will
be sent by the Employer t.o th� Union., 
C. All operations areas will have a specific schedule that will
be made known to all representatives and employees. . 
D. Work shall be divided by classification groups t.o limit the
number of people that need t.o be contacted in a time period, All·
employees will be advised that they will receive written notice 
of their final status when the displacement process is com­
pleted. 
E. If ari employee has not completed the "displacement selec­
tion form" and cannot be reached within fifteen (15) minutes,
a union designee will make a selection ori the employee's 
behalf. The selection will be t.o the least senior person in the 
same classification. If the employee is unable t.o utilize this 
right, the employee will be placed in the least senior position 
in the same or similar class grouping (Appendix I) in descend-,, 
irtg order. This choice will be final. 

18.04 - Bumping in the Same Office, Institu:tion or 
County 

The affected employee may bump any less senior employee in an 
equal or lower position in the same, similar or related class series 
within the same office, institution or county (see Appendix I) 
provided thaf the affected employee is qualified t.o perform the 
duties. 

18.0IS - Bumping in the Agency Geographic Jurisdiction 
If the affected employee is unable t.o bump within the office, 

institution or county, then the affected employee shall have the 
option to bump a less senior.employee in accordance with Section 
18.03withinthe appropriategeographicjtirisdictforiof theirAgency 
(see Appendix J). 

18.06 - Limits 
There shall be no bumping for Bargaining Unit 3 employees in 

the Department of Rehabilitation and Corrections. There shall be 
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no inter-agency bumping. There shall be no iny,i,-11Dit buqiping 
except iµ those c;aae!' allo,wed �y �µt a4minis�tiye rule'-.or 
y.,here a class, �rie!' overlap� more than one unit. 

, ' , 
' . ' ',;. �. ' ; 

18.07 ....; 'a"craphic Divisions , ' ' , ' ·, . 
.,
,.', , . . , .' The jurisdictional layoff areas shltll not be utilized: Instead\ the

geographic divisiotts of each ageric:y shall be used (see Appendix J). 
'' ' ·: ,. ' 

18.08 - Clauification Groupinp 
For the purposes ofthis Article,Appendix lahall be changed as 

follows: In Unj,t 4, groupings 3 and 4 shall be combined
i 

18.09 - Recall 
When itis determined by the Agency t.o fill a vacancy or to recall 

employees in a classification where the layoff occurred, the follow-
ing procedure shall be adhered to: , 

The laid-off employee with the most state seniority from 
, 
the 

same, similar or related classification series shall be recalled fir11t 
(see Appendix I). Emplc:,yees shall be recalle� t.o a position for which 
they meet the minimum qualifications as sta�din the Classifica­
tion Specification. Any employee recalled �Q,der this, Am,�le s}lall
not serve a new probation� period, ex:cept;for any emplqyee laid 
off �ho was serving an otiginal or promot.fprial proba;tfonary p,riod 
which shall be completed. Employees shall have recall rights for a 
period oftwenty:.fourJZi) JJlODths. ' ,. : .' ' . ,, ' ' ' 

Notification of recall idiall be by �Jtified mail t.o the !:!Ini>loyee's 
l�t known add�ss. Employees ,shall' m�tain,a curtent a4cir�ss
oi,i'file with the�ncy. Recall rights shall� within tlie ��cfarid 
withinreqill ju,risdictions as outlined iii Appendi� �- If the em­
ployee fails.to notify t�e Agency of his/tier intent to report to "."�lt 
within seven (7) days ofreceipt of the notice of recall, lte/,he shall 
forfeit .recall rights. Likewise, if;the recalled employ�'.�f not 
actually return t.o work within thirty (30) days, recall rights shall 
be forfeited. , , , , , , , , , 

18.10 ..... Re-employment 
Re-employment righ� in other agencies. shall. be pursuant to 

Administrative Rule· 123:1-41-17. Such rights shall be for twenty­
four (24)rrionths. 
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18.11 � Placement ·· 
The Union arid the' Agency may agree, in writing, to' place an 

employee to be laid oft' in ari existi'ng vaca:tfoy whi'ch DU1.y not be 
otherwise available through the e�plqy:ee'a �apl�ment rights. 
Such agreement s�al.l �e pnic�cien�e over ariy ·other. Section/ 
Article of �s �ment. ·. Howev�r, such 'placement· 1,tu�l.l �ot 
result in the promotion of the affected employee. •. . 

. ARTICLE 19 � WORKING OUT OF CLASS 
19.01 - Position Descriptions 

New employees shall be provided a copy of.their position descrip­
tions. When position descriptions are changed, employees shallbe 
furnished a copy. Any employee may request a copy of his/her 
current position description and classification specification. 

, ;  

19.02 - Grievance Steps 
Step I ""."" Filing,the'Grievance With th� Agency Director 
or Desigiiee · · 

. ·. . . . . . 1 ' , 

If an employett or the Union believes. that he/she has been 
assigned duties.not within his/her current classification, the em­
ployee or the Uni6n nut�file a grievanc,e with the �ncy Dii;ector or designee. The Director or designee shlillinvestigat.e and issue a 
decision within fifteen (15) calendm· citt�. Ifthe parties mutually 
agree, a m�ting to attempt f.o resolve the grievance may be held at 
the grievant's worksite prior 'to the issuance of the decision ofJhe 
Direc:tor or designee. �f the Director; or designee determines that the erriploye8 i.s performing duties riot contafoed within the 
employee's classification, the Dir� shall direct the immediate 
discontinuance ofthe duties by tpe emploree. • . . 
. If the duties are detennined to be those contained in a classifica­
tion with a lowei pay rarige than th� employee's current classifica� 
tion, no monetary award will be issued. · · 

If the duties are determined to be those contained in a classifica­
tion with a higher pay range than tha.� of dw employee.•� curre�t 
classification, the. Director .or designee. shall . issue an award of 
monetary.reli�f. �vided that the employ� h&ll:perf'Qrpled .th«t 
duties for a period of four (4) or more working days. The amount of 
the monetary award shall be the difference between the employee's 
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regular, hourly rat.e .of pay, and the hourly rat.e of pay at the 
applicable step of the higher c,assification. In no event shall the 
monetary award be ,retroactive to a. date earlie:r than .four (4) 
calendar days prior to.the dat.e of the filing of the original grievance� 
The dat.e of the filing of the grievance shall be determined by the
postmark or other evidence of delivery, whichever is earlier; to,the 
agency. 

Step 2 7'."" Appeal to the Office, of CoJlecUve Bargafuint 
If the Union or the employee is not satisfied with the decisi<>n of 

the Agency Director or designee, they may appeal the decision to 
the Office . of Collective Bargaining. This .. appeal must, be filed 
within ten ( 10) .calendar days of the employee's or Union's. receipt 
of the Agency Director's decision or date it is due. 

After the receipt of such grievance, the Director of the Office of 
Collective Bargaining shall investigate and issue a decision �thin 
thirty (30) calendar days. Such decision shall contain the rationale 
upon which the decision is based. A copy of the decision shall be 
provided to OCSEA Central Office and the grievant or the. em-
ployee, whoever appealed the Agency decision. . 

If it is determined that the employee is performing du.ties not 
contained within the employee's classification, the Director <>fthe 
Office of Colle.ctive Bargaining.shall direct the Agency to immedi­
ately discontinue such assigned duties. The determination of a 
monetary award shall be in accordance with Section 19.02...,... Step 
1 above. 

Step 3 -Appeai to Arbitration 
If the Union is not satisfied with the decision of the Director of the 

Office ofCollective Bargaining, the grievance :tnay be appealed to 
arbitration, in writing, within twenty (20) days of the Office of 
Collective Bargaining an11wer or date it was due. 

The parties shall schedule an .,arbitrator to determine if an 
employee was performing the duties contained in a classification 
which carries a higher pay range than the employee's current 

. classification and for what period m time..· Present at the,, hE!llring shall be a .union r�presel}tative,. �he
�ev�t or th� em1;>loyee·�hose d11ti�� are �ingch11llen�, and a 
manage;ent repre�entative an,d agency dem�ee who '."11lpre.sent 
their arguments to the arbitrator. The arbitrator will' issue a 
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binding bench decision at the conclusion of the hearing; which :will 
identify if the employee was working .out of classification• and for 
what period oftin1e .. If the arbitrator determines that the employee 
is performing duties in a classification which carries a higher pay 
range than the employee's current classification, the arbitrator 
shall direct the Employer to·inimediately discontinue such as­
signed duties. The determination of a monetary award shall be in 
accordance with Section 19.02 Step 1 above. 

The expenses· of the arbitrator shall be bonie equally by the
parties. · · 

· · · · · 

19.03 -Holding ClaBSes 
Grievances may be filed and processed pursuant to this Article 

with respect to those alleged duties performed by an.jndividual in 
a holding classification which are contained in a classification 
which carries a higher pay range than the employee's current 
clasmfication. The documents for comparison by the arbitrator 
shall be: 

A The employee's current position description; 
B. The classification speci6.cation in effect.at the time of the
appeal� which is the non-holding equivalent to the employee's

· current classification; and · 
C. Current classification specification containing the duties
the employee·or Union alleges are those of the higher classifi­
cation.
At no time will an employee .in a holding classification suffer a

loss of their rights and benefits under this Agreement. 

. ARTICLE 20 - (RESERVED FOR FUTURE USE) 

ARTICLB 21-PRODUCTIVITY AND QUALITY 
COMMITl'EE 

21.01 - Comlilittee Structure 
There shall be a joint statewide ProdtJctivity and Quality Com­

mittee established prior to July 1, 1992, with responsibility to 
study, recommend and implement proposals concerning major 
issues ofproductivity a,nd quality, including the quality of work Hfe 
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and the quality of union-management relationships: l\e Commit. 
tee .shall .. qonsist of five.(�) �na from· tlle f3ta�,i1nd, fiv�. (5) 
persons from•the Union and !!hall inc)ude the Di�ct;or <>f Admini!I• 
trative Services and the �utive Dil'.8Ctor ofthel]nion, T}le,�\aaµ­
of the Committee shall be selected.by the partiear.ftom among th� 
members ·or the .C(munittee; The Ccnnmittee shall. J:M,: advisory in 
natureonly,and shall be, dissolved upon the terminatiori:.�f this 
Agreem.ent,unless otherwise mu�y agreed. 

·· 

21.02 - Committee Purpose . . . . . . . . . . ,
The Committee shail addresiil'means ofiinproving productivity 

and quality through activities including, but not limited to the
following: · 

A Conducting empirical rese&l'Ch; 
B. Undertaking produ�tivity studies and demonstratjon.
projects;.
C. · Utilizing joint labor-management training,programs;
D. Investigating and establishing productivity incentive pro- ..
grams;
E. Suggesting agency-level work place improvement proje�ts;
and
F. Fostering cooperative union-management initiatives at all
levels.

21.03 -Schedule and Funding 
The Committee !fflall �eet at least �rly and �all be funded 

through the Department of Administrative Services out of funds 
made available by the Controlling Boar� or other sources .... 

ARTICI.8 22� PERFORMANCE EVALUATION 

22.01-Use 
The Einploy�r may use performance evaluations pursuant to the 

Ohio Administrative �de Chapter 123:1-29, except as modified by 
this Article .. All Agencies shall use the performarice evaluation 
form developed in January of 1988; If an Agency chooses to use a 
performance evaluation instrument different than that utilized by 
the Department of Administrative. Services, it shall notify the 
Union and consult with it prior .to implementing the new iristru� 
ment. 
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22.02- Limits 
Me�ures of employee performance obtained through production 

and/or numerical quotas shall be a criterfon applied in evaluating 
performance. Numerical quotas or production standards, when 
used, shall be reasonable and not arbitrary or capricious. 

Performance evaluations shall not be a factor in layoffs. 
Eillployees shall receive and sign a copy of their evaluation forms 

after all comments, remarks and changes have· been noted. A 
statement of the employee's objection to an evaluation or comment
may be attached and put in the pt!I'sonnelfile. 

22.03 --- Appeals 
An employee may appeal his/her performance evaluation,· by 

submitting a "Perl'onnance Evaluation Review :Request" to the 
Agency designee (other than the Employer representative who 
performed the evaluation) within seven (7)daysafter the employee 
received the completed fonn for signature.• A conference shall be 
scheduled within seven (7) working days and a. written response 
submitted within seven (7) working days after the conference. 

In agencies with multiple Appointing Authorities, the employee 
may request an additional review with the Agency Head or desig­
nee. The conference must be held within seven (7) days of the 
request and the Agency's written reply shall be completed within
seven (7) days of the conference. 

ARTiCLE 23 - PERSONNEL RECORDS 

23.01 - Personnel Files 
An employee's official personnel file will contain all matters 

required by the Ohio Revised Code and will be mainta'ined within 
the Division of Personnel of the Department of Administrative 
Services in Columbu.s. All other matters pertaining to an employee 
will be retained within the Agency for which the employee works. 
In the case of empioyees working for the Department of Adminis� 
tratiye Services, all other matters pertaining toan employee �ll be 
retained within the Divisfori of Personnel of the Department of
Admiclsttapve Se,-vjces. · ··. . · .... , . , . Orily materi�ls maintained in·�· employee's official personnel
file shall be available to the public: 
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Inmates, clients, residents, .and youth shall nqt have acceEJs to 
employeepersonnelfiles;discipUnaryrecprdsandgrievance records 
located at the institutions. 

23.02 - Review �f Person,n,e,l Files . . .· 
Employees and/or .�heir authorized union repreE1entatives sha,11 

have the reasonable right to review the contents of their personnel 
files. Employees shall have access ,to all materials in.,thei;r. flies
except those prohibited by ORC Section 1347.08 (C). Such review 
may be made duringnormal workinghours .. Employees who are not 
normally scheduled to work when the .Personnel, Office is open may 
request to review their files through their superviElorf.'.l'he supervi­
sor will :piake the file avajlablein a reasonable am<>unt of time. 
ReasonabJe requests to copy documents in the files shall be honored 
at no charge. , , . 

No persons except.those .authorized by tl\e employee and tho� 
whose job entails access to personnel files· shall be permitu!d to 
review employees' personnel files, except as required by the Ohio
�vised Code. 

23.03 ....:.'Employee Notification ,. 
A copy of ariymaterial to be placed in an employee;spersonnel file 

that might lead to disciplinary action or negatively affect. an
employee's job security or advanc.ement shall be provided to the 
employee. If material is placed in an employee's personnel file 
without following this procedure,. the material will be removed 
from the file and returned to the employee at his/her request. Such 
material cannot be used in any disciplinary proceeding; An em­
ployee can place documents relevant to his/her wor� performance 
in his/her personnel tile. 

ARTICI,.E 24 - DISCIPLINE 

24.01 - Standard 
Discipli'�ary action shall not be• imposed upon an employee 

except for just cause. The Employer has th� burden of proof to 
establish ju�t cause for any di�iplinary action. In cases involving 
termination, if the arbitra.tor finds that there has been an abuse of 
a patient or �nother in the care ot custody of the State of Ohio, the 
arbitrator does not have authority to modify the tenrtination ofari 
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8111ployfe ·eo1D1J1ittirig such abuse; EmpJ9yees of the .Lottery. °'1m-
miasion rihall be_pvemed by O:R.C~ Section 3770.02: · .·-' · 

24'.04 ~ PJie.lJiscipline. •., . '. · 

M.02 ~ ~pe•lve Diacl11JJne. . . .· ,.· .. · > ... 
.. The En1ploye, \\'ill follow d,ieptjndples ofprogres,pve:diseiplihe. 

Disclplinary action s'hall ~ commeJUJura~ ''\\'itp'Jhe otren~. ... 
1 

·· ·,. · •.•. 

· .Disdpli,nafy.~c;nshalllriclude: .·.· ::C' · . ..·. · · .· 
A.On~ormo~~alreptjmand(a)(withappropriat.enotationin 
employe~'s tile); · . · , " · · · 
B. One'or tr1~e; ~tte~ reprl1t1and(a}; ., . . · 

An emplo:r•nhallbe·~ntitled tDthep'f•nee of •union·~~ 
, at 8.11.investigatory interview UJ>Oll request anf! if ,he/she, -lJaa 
· reasonable.~unds•to •believe that the interview may b,e.used· to 

supportdiseipli1l8?Y,actionagainst mm/her .. , . '··.· , .·. , , ~rr 
l,l\.n.~Jnployeehas,tlle:righttoa,meetingpriortotheimpoaition;Qf 
.acslis~nsiori.or t:en,ni~~on. .The employ•·fftay·,wt\ive this ~eet~ 
ing, which• ~hall be scheduled: n~: ~lier.; than th~•. (S} day,s 
'fQllowingtlle.notificatibn',tc>,the employee.~ntanyext.enuatjnr 
circumstance•; failure, to. ap~s.r at the meeting ,will result• in a 
waiverofthe·rightt<ulm®ting._Anempl9yee'who-i11eh8l'ged1i°:tbia/ 
her repre,sentative,.may.make a written request for .. -,. contjntW\ce 
of up to 48 hours. Such continuance $hall not be unreasonElbly 
denied. A continuance may be, longer than 48 hours if mutually 

C. One' Ol' 'more· ausjM!nsfon(e);, 
n~·.·Terrninationi .. 

'Discipliriaiy~ontake11maynotberefern,dtoinanemployee•s · ' 

performance evaluation report.The eventc,r action,givingriseto ... , ,· ·.L···.·~ ... , , , 
the diadplinary action may be referre,lto in an emplc,yee•s pex:f'OT.- . . . .• 
mance ~valuation report without indicating t'hefact that discipUn- · , . . . ·· 
a:ry action, was taken. , , , .... " 

Dfscl' Una '1Ction shall be 'inU:ia 
posm e Ull'ements of the other ovisions of · 
tliis Article, 4n arbitrator deciding a. ... • scip n~ griev~~e m s . . . , 
consider. th~ tim~lin-,ss, of tlie'Emple>)'&r'a.dec:i~op.to.begin ·the 
discip~Jl8.l')' p~e&II. · · · 

24~08 ~ Superriaory llttimidatlon 
An Empl91er representative shall riot u.- the knowledge of an 

event giving rise to thedmposition of discipline to intimidate~ 
harass or coerce an employee. . . . ·/' . . . 

In those instances where an employee eves this section bas 
been vfolat.ed,.he/she maytlle a grievance ·ncludingan anonymous 
grievancefiledbyandprocessedbytheU oninwhichtheemploy~e's 
name shall not be disclosed. to the Em loyer representative alleg• 
edly violating.thls·section,.unless th ·.Employer det.ermines that 
the Employer representat;ive is to be ·sdplined. ... 

The Employer.res~es,the.right .. rf!&Ssign or·di.scipline Em;;, 
ployer represe11t;atNe~. who viola~. this seeticm. . . • •· .... 

Knowingly making . a false· sttit.ement all~g patient abuse 
when tJie statement is made .with the, purpose of incriminating 
another will subject . the, person making. such an . allegatio.n · to . , 
pmsible disdplina:ry action~ '· · 
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agreed to by the·partie ~-' 
.·,-~~·;:, 

t ~e Employer 'becomes aware of additional 
witnesses •Qr 'documents that will be relied upon in imposing 
discipline, they shell also. be provided to the Union. and the em'" 
ployee .. The Employer reJm!senmtive recommending· discipline 
s~all be present at the meeting unleasJnappropriate or,ithe/sri, is 
l~gitimate\y unabl~:~a~11d.'!'he~poi~~p~Authority's de#gn~ 
shall conduct th~ meeting. The Uruon andlpt the employe,e ,hallbe 
(iven tne opi>Ortunity to ~k quesiiot1~, c6m~ent, 'refute or rebut., 

At. ~he 'discreticm of the Employer, Jn, CllSeS ~llere a crilDinal 
, . · investjga1;ionmay~ur, th~ pre~diEJdpline meeting~ay ~ delayed 

until after. di·sposition of the criminal charges~ . 

24,.05 ~ Imposition of Discipline . . 
.~,i'!liil•~~~i~~,;' 

.,,)f~~~~l•~~,.,no 
•i . t the discretion of the Employer~ 

y requirement will not apply in cases where a criminal 
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investigation may occur and the Employer cjecides not to make a 
.d�sion on the discipline until after disposition of the criminal 
charges. 

'rhe employee and/or union representative may submit a written 
presentation to the Agency Head or Acting Agency Head. 

If a final-decision is made to impose discipline, the employee and 
Union shall be notified.in writing. The OCSEAChapter President 
shall notify the agency head in writing of the name and address of 
the Union representative to receive BUch notice. Once the employee 
has received written notification of the final decision toimpose 
discipline, the disciplinary action shall not be increased.; 

Disciplinary meaBUres imposed shall be reasonable and com­
mensurate with the offense and shall not be used solely for punish­
ment. 

The Employer will not impose discipline in the presence of other 
employees; clients, . residents, inmates or the public except in 
extraordinary situations which pose a serious, immediate threat to 
the safety, health or well-being of others.·, 

An employee may be .placed on administrative leave or reas0 

signed while an. investigation is being conducted; except that in 
cases of alleged abuse of patients or others in the care or custod.y of 
the State of Ohio, the employee may be reassigned only if he/she 
agrees to the reassignment. 

24.06 � Prior Disciplinary Aotiona 
All records relating to oral and/or writ�m reprimands wi.H cease 

to have apyforce and effect and will be removed from an employee's 
personnel file twelve (12) months a,fter the date pf the oral and/or 
written reprimand if there has �n no other discipline imposed 
during the past twelve (12) months. _ 

· 

Records of other disciplinary -action will be removed -from an
employee's file under the same conditions as oral/written repri­
mands after twenty-four (24) months if there has been no other 
discipline imposed during the past twenty-four (24) months. 

The retention per.iod may be extended by a period equal to 
employee leaves of fourteen (14)consecutive days or longer, except 
for approved periods of vacation leave. 
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24.07 - Polygraph Streaa .Testa 
No employee shall be required to take a polygraph, voice "trees 

or psychological stress .eXllJDination.as a condition-of r,etaini.ng
employment, nor shall an employee be subject.t;q discipline fQr the 
refusal to_ take such a test. . . . \ 

24.08- Drug Testing 
Unless mandated by federal law or regµlatimi, there wiH be no 

random drug testing of employees covered by this Agree:,:nent;Afiy 
reasonable suspicion testing shall be conducted p�rs�t tc;, Ap"
pmdixM. 

· --

24.09-Em.pJoyeeAamtance Program 
. In cases, where disciplinary action is contemplated and the 

affected employee elects to participate in an Employee Assistance 
Program, the disciplinary action may be delayed until compieti:on 
of the program. Upon successful completfori'of the program, the
Employer willmeetandgiveseriousconsideration �modifyirig\he 
conternplateddisciplinaryaction. ParticipationinanEAPprogririn 

. by an employee rnay be consideredln ihitigating t:lisciplinary action
only _if such participatioh commenced within five. (5) days_ of a
predisciplinary meeting or prior to the imposition of discipline, 
whichever islater;:Separa� disciplinary action maybe i�tituted 
for offenses committed after the commencement of an 'EAP pref
gram.. 

.. . . ·- - ,,-

ARTICLE 23-- GRIEVANCE PROCEDURE 

25.01: -- Process 
A Agrievance is defined as any difference, complaint or dispute 

between the Employer and the Union or any employee regarding 
the application, meaning or interpretation of this Agreement. The, 
grievance procedure shall be the_ exclusive method of resolving 
grievances. An employee who elects to pursue any.claim through a 
judicial or administrative procedure shall-thereafter be precluded 
from processing. the same claim as a grievance. hereU:nder� ,This 
restriction does not preclude, however, pursuing a claim which has 
been heard in the grievance and arbitration procedure;.in ariother 
forum, subject only to _the State's right to file a motion for deferral.-
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B. Grievances may be processed by the Union on behalf of a 
grievant or on behalf of a group 'of grievants: or itself setting forth 
the name(s)' or group(s) ofthe grievanii(s). Either ·part;y 'may have 
thegrievant(oronegrievantrepreseatinggroupgrievants)present 
at any step of the grievance procedure ati.d thegrievant inntitled 
to union representation at every step of th� griev�ce proce�1,1r!": 

Probationllry employ�es. shall h,ave acceas to this· grieye.tice 
procedure eicept th� 'o\'ho are i� th�ir initial,probationai'y period
shall not'� able t.o gi'.ieve �cipli� actions or removals. .,

�IW ... JU111n4a1�M'dW•��,d . __ 
• � · · ,lead bu,•-'-fl 'D'i'tiiolf"4Uid!" · l ..i..�liar..;,;t; �-,••M��-.i'�- lillli· , . •• •-•-·-·· ..... 
day ... n���•t:•'.••··��}W!l»twia�tp! 

. . � • •• ,;_'··•·At'-e·'.n•v••d·"'�"''"1...g!i•,itl• .. � .. -1:;;.�•'i.uicl.,.;_ ill'Sr fin/f!,. ·�.,.\�-�·,,�.� • ' . ' . ,�--.,J . _,,. 

D. When different work locatio�s are involved, transmittal of 
grievance appeals arid responses shall be by U.S. mail. The mailing 
of9ie griev�<;e appeal form shall consti.tute a timely appeal if it is 
p�tm�k,d wj.Urin the appeal period. Lik�wise, the m�ling of the 
answer.shall constitute a timel;y response,ifi t is postmt1rked within 
the answer period. The Employer will make a good fllith effort t.o 
insure confidentiality� ' · · · ,,., . 

· 

E. Grievances shall be presented on forms �utually �eed upon 
l>y the Employer and the Uajc;,n .and. furnished by the Employer to 
the ·union in sufficient quantity for distribution to all stewards:
Forms shall·also be available from the Employer. 

F. It is the goal of the parties to resolve grievances at the earliest
possible . time and the lowest level of the grievaiice procedure. 

G. Oral reprimands shall be grievable through Step Two. Written 
reprimands shalhbe grievable through Step Three. If.a oralor 
written reprimandbecomesafactorin a disciplinarygrievancethat 
goes to arbitration, the arbitrator may consider evidence regarding
the merits of the oral or written reprimand . 

H . .All settlement agreements that require payment or other 
compensation shall be initiated for payment within two payroll 
periods following the date the settlement agreement is fully ex.
ecuted. 

I. The receipt of a grievance form or the numbering of a grievance
does not constitute a waiver of a claim of a procedural defect; 
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25.02 -- Grievance Steps 

Step 1..:.. Juiinediate Super.visor . . ... 
The grievant and/or the Unicm' shall orally raise the grievar. 

with thegrievant'ssupei;visoi'whoisoutsideofth� bargainingun 
The suJ>ervil50r shall .l>e informed that this discussion. �onatitut 
the first ,tep of th,{ grievance procec{ure: Allgrieva11ces must 
pre.ntea not later than.ten (10) w�king �r1i'from the cla� tl 
grievant b,ecanie or reas911ably should have become aware of tl 
occurre11c;.ia giving riset.o �he gri�van� ne>t to e�t;eed a total of thif 
(30) days af't.e!,the event. If being OQ approved paidleave preven 
a grievant from having knowledge of an occurrence; then the tin 
lines shall be extended by the number of days the employee was·c 
such leave except that in no case will the extenino,llexceed sixty(6t 
days after the event. The immediate supei;visor sID¥1 r,naer an ori 
response t.o the grievance within three (3) working days after tb 
grievance is presented. If the oral grievance is not resolved at Ste 
One, the imniediate' supervisor shall prepare and sign a writte 
statemellt,acknowledging discussion of the grievance, and provid 
a copy ,to the Union and the grievant. 

Step 2 - Intermediate Administrator 
In the event the grievance is not resolved at Step One, a legibl, 

copy of the grievance form shall be presented in writing by th, 
Union to the intermediate administrator or his/lier designee wi thi1 
five(5)daysofthereceiptoftheanswerorthedate suchanswerwru 
due, whichever is '8l"lier. 'r}te writU!n grievance shall contain e 
stat.ement of the �evan�, �pl�n� the sectfon(s) of the Agree• 
ment allegedly violated, 1f applicable; the date of the allege 
violation and the relief sought. The'form shall .be signed and date 
by the grievant. Within seven (7) days after the grievance i 
presented at Step Two, the intermediate administrator shall dis 
cuss the grievance with the Union and the grievant. '.The intenne 
diate a:dniinistrator shall render a written answer t.o the grievanc, 
within eight (8) days after such a discussion is held and provide 
copy of such answer and re tum a legible copy of the grievance fc 
to the grievant and a copy to one representative designated by thi 
Union. 
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Step 3 -Agency Head or Deaipee 
If the grievance is still unresolved, a legible copy of the grievance 

form shall pe �sented ·by. the Um.on to We _Agsncy Head or 
designee in writing within teri (10) days after receipt of the Step 
Two response or after the date such response w� due, whichever 
is,.�arli(lr. Withi*-' fi�en'(16) d,rs �r the'�eipt �fthe,Written 
gr;ievance, the parties shall meet, m an attempt to resolve th�
grievance unles� t}ieparties mutually agree otherwise. In the Ohio 
J)epartment ofTransportatfon Step 3 meetings will normally be 
h�ld at the worksite of the grievant. If th� ·meeting is held at the 
district headquarters the chief steward, will be permitted to repre-
sent. · · 

The Agen'.cy Head or designee shall process grievances in the 
following manner: · 

· 
· 

A. Disciplinary grievances (suspension an'.d removal)
The Step 3 grievance response shall be prepared by the Agency 

Head or designee ancl'reviewed by the Office ·of Collective
Bargaining. The response will be issued by the Agency Head or
designee within thirty-five (35) days of the iµeeting. The
response shall be forwarded to the grievant and a copy to one
representative designated by the Local Chapter Officer. Addi­
tionally, e, copy of the answer.will be forwarded to the Union's
Central Office. Thi.a response·shall be accompanied by a legible
copy of the griev1U1ce form. . . ·. 

, If the grievance is not i:esolved at Step 3, the pnion may . 
appeal the grievance to arbitration by providing written. notice 
and a legible copy of the grievance form to the Director of the 
Office of Collective Bargaining within thirty (30) days of the 
answer, or .the due date of the answer if no answer is given 
whichever is earlier. · 
B .. All other grievances 
The Agency Head or designee shall give pis/her written re-.. 
sponse and return a legible copy of the grievance fqrnl within 
fifteen (15) days following the meeting. _The Agency . shall 
forward tp.e response to the grievant and a copy to one reprt1-

.. sentative designated by the Local Chapter Officer. 

-154 -

Step 4 - ()ffice of Collective Bargaining ��e�. 
If the grievance is not settled at Step Three, pursuant to Step 

B, the Union may appeal the griey1U1ce in writing to tlitt Di�t.or <l 

The. Office ofCollective Bargaining by sending written. notice, an1 
a legiblecopy ofthe grievancef� to the Employer, within ten (10 
days after the receipt of the St:ep Three answer, or after sue] 
answer was due,.whichever is earlier. . . · ... • . , . 
· The Director of the Office of Collective Bargaining or. his(he

designee shall issue a full response to the Union anc:l the grievan
within twentY:-one (21) days of the appeal. The respon� .wil 
indude a description of the events giving rise to the griev8.J)� a.qi 
the rationale upon. which the decision was rendered. The Dire.cto 
of the Office of Collective Bargainingmayreverse, modifyor uphol1 
the answer at the previous step or request a meeting to discus 
resolution of the grievance. · 

A request to discuss the resolution of the grievance . shall . no 
extend the thirty (30) .days in which the Union has to appeal ti 
arbitratjon as set forth in Step Five. 

Step 5 """7"" Arbitration .. . 
Grievances which•· �ave not been_ .138�ed under the foregoin1

procedure may be _appealed to ,arbitration by the Union by provic:1 
ing written notice to the Director of the Office of Collective Bargain 
ing within thirty (30) days of the answer, or the due date ofth• 
answer if no answer is given, in Step Four. 

25.03 -Arbitration Prqcedures 
Both parties agree to attempt to arrive at a joint stipulatiqn ofth• 

facts and issues to be submitted to the arbitrator. · . · · 1 
The Union and/or E�ployer may l)lake requests for sp�

� documents, books, papers or witnesses reasonably available fro 
the other party and �levant .to the grievance under con�deratio 
Such requests will not be unreasonably denied. . . 

The Employer or Union shall have the right• to request t: 
arbitrator to require the presence of witnesses and/or documen 
Such requests shall be made no 19:ter than three WQrk days prior 
the start of the arbitration hearing, except under unusual circ 
stances,wbere the Union or the Employer has been unaware oft' 
need for· subpoena o_f such witnesses or documents, in which 
the request shall be made as soon as practicable. Each party sh 
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bear the experise c;,fits own witnesses who� not employees of the 

Employer, 
' 

. . .. . 
. · 

· 

> . 

Questions of arbi tr ability shall bl! decided by the arbitrator� Once 

a determination is made thafa matter is atbitrable, or if such
prelitniriary determination cannot be· reasonably made, the•·arbi­
trator shaU then proceed to determine the merits of the-dispute.

. 'l'he expenses and fees of the arbitrator shall be shared equally
'' 1\ by the parties: · ' 

. 
· 

I\ 
.

. The decision and award of the .arbitrator shall be final and
· 

binding.on the parties. The arbitrator shall render hjs/her decision
in writing as, soon as possible, but no later than, thirty (30) days
after the conclusion of the hearing, unless the parties agree other-

wise. 
· Only disputes involving the interpretation, application or al-

leged violation of a provision of the Agreement shall .be subject to
arbitration. The arbitrator shall have no power to add to, subtract
from or·modify any of the terms of this Agreement, rior shallhe/she 

impose on either party a limitation or obligation not specifically
requireci by the expressed language of this Agreement.

If either party .desires a verbatim record oftbe proceeding, itmay
cause such a record.to �made provided it pays for the record. If the 

other party desires a copy, the cost shall be.shared.

25.04 - Arbitration Panel 
A. The parties agree that a panel of twelve (12)arbitrators shall

be selected to hear arbitration cases covered under thiaAgreement.

, 1, The procedure for selecting this panel shall� as follows: .

!t l.The parties will make an attempt to mutually agree on panel

I[: members. 
· . . , . 

. 
· 

.· 
·' 

I ' 2. If mutual agreement cannot be reached on twelve (12)

\ : arbitrators, then the remaining number will be selected by the 

, l; following procedure: The p�rtiea shallrequestfrom the Ameri-

l: 1: can Arbitration Association a list of at least twice plus one the

J ii : · number of arbitrators needed. The i>.arties shaU then .. alter�

· i; ii ' riately strike names until the proper nurnl>Elr rem:ains. 

t ii : 3; Either pa:rty may eliminate up to two (2) arbitrators from the 

:i i: · panel during each year of the Agreement. · · · . ·. ·
jj: !l · 4: In replacing the arbitrators th9:t �ere eliminated from the 

11: i!
panel, the procedure enumerated m (1) a�d (2) above shall be

l1, J, -56-

used.Any arbitrator eliminated lllBynotbe. placed �It.on the 
panel. The panel shall expir:e upon expiratic,n <>f.�his �7 .·
ment, ,provided.that any-scheduled ar��tiop, shall wc:,c;e,,4 
without regard to such expiration. It is :understood .that m�mr, .,
bers of an expired p$ne} may be appoinJ;ed to the sucql"sor 
panel upon. mutual agreement <>f the parties .. 
B. �anel members shall be assigned cases in rotating . order

designated by tlie parties. Within sixty (60) days of the effective 
date of this �eement, the parties \\'ill mutually agree on· a set of
rul�s of arbitra'tion. Should the parties be unable to agree upon the 
rules of arbi'trati6n; this question shall be subrtrltted to the. first
panel arbitrator for detenmriation. 

25.()5 --Time, Limits . , 
Grievances may be withdrawn at any step of the grievan��ure. Grievances not appealed.within the ·designated time 

limits will be treated as withdrawn grievances. 
The time limits. at any step may be extended by mutual agree­

mentoftheparties involvedat thatparticularstep. Suchextension(s)
shall be.in writing; 
; In the absence of such extensions at any step where a grievance

nsponse ofthe Employer has riot been received by the grievant and
the Union representative within the specified time lliJrlts, the 
grieVB11t may file the grievance to the next successive step in the 
gri�ce procedlln!, . 

· · 

iisM--Time Off, Meeting Space and Telep1',one Use · ... 
' ' 'Die gnevarit(s) and/or union steward will be permitted reason�
ab 
.
..
. 
l.
e
, 
tim.· ·•. e 

.. 
:�

.
withoutlo·:·.

set>fpayd
·
un
.
' 'n� thei

.
r wor .king.

· 
ho� .. 

s

.
tofile 1· 

or� gnevances and t.o attend gnevance step meetings. The
6ward' shall be given reasonable. time oft' without loss of pay
during his/her working hours to investigate grievances. Witnesses 
whose testimony is relevant to the Union's presentation or argu­
ment will be permitted reasonable time off without loss of pay to 
attend a grievance meeting and/or respond to the Union's inVesti­
ptiori: '!'lie steward shall not leave his/her work to investigate file 
or ·process grievances without first and notifying and making
mutual arrangements with his/her supervisor or designee as well
as the supervisor of any unit to be visited. Such arrangements shall
not be unreasonably denied. 
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Upon request, the grievant and Union shall be allowed the use of 
an available, appropriate room, and�opier, where available; for the 
pl.itj,6se of copying the grievan(!e trail while processing a grievance. 
The· Union shall· be perinitted the reasonable. use .of telephone 
facilities for investigating ot processing grievances; Any f.elephone 
tolls shall be paid by the Union. 

. ' 

2G.07 - $�pension, �barge and Other Advance-Step. 
Grievances. 

Certain issues which by their nature cannot .� . settled at a 
preliminary step of the grievance proce�ure or which w,ould,become 
moot due to the length of time necessary to exhaust the grievance 
steps may by mutual agreement be filed at the appropriate advance 
step where the action giving rise to the grievance was initiated. A 
grievance involving a suspension or. a discharge shall be initiated 
at Step Three of the grievance procedure within fourteen (14) days 
of notification of such action. 
25.08....:. Relev�nt Wiinesses ancl, lnform-.tion 

The Union may request specific documents, books, papers Qr 
witnesses reasonably available from the Emplq_yei- and relevant to 
the grievance under consideta,ti<>n,. Such request shall not· be 
unreasonably denied. 
25.09 -Expedited Arbitration Procedure 

In the interest of achieving a more efficient handling of disciplin­
ary grievances, the parties agree tothe foUowingexpedited arbitra­
tion procedure. This procedure is intended to replace the procedure 
in Section 25.02, Step 5, for the resolution of grievances as set forth 
below. The procedure will operate in the following manner: , . 

A. A special list of arbitrators will be chosen by the parties t;o
hear all expedited arbitration11 during �be term of this Agree­
ment. , .
B .. The grievl11lces presented to. th� ,�bitrator, under thi11
section .will consist of di11ciplinary actic;ms of thirty (30) days or.

· 1ess without pay. Either:party may elect to take ,nispet¥Jions of
six. (6) day11 or more to the procedure in Section 25.02, Step 5,
by formal notice to the other party., '.!lie parties may submit
other issues by mutual agreement.
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C. Thearbitratorwillnonnallyhearatleast four(4)grievances
at each se11mon unless mutually agreed
otherwise. The griev.ance11 will be grouped by institution and/ 
or geographi� area and heard in that area! The partie11 will 
endeavor to di!velop and maintain a regular schedule. for the 
handling of expedited arbitration11 at each department or 
agency. 
D. Grievance· pre11entation will be limited to a preliminary
introduction, · a 11hort reiteration of facts and a brief oral
argument. No briefs or transcripts 11hall be made. If witne11ses
are used to pr811ent facts, there will be no more than three (3)
per side including the grievant.
E. The arbitrator, will either give a bench decision or is11ue adecision within five (5) calendar days. The arbitrator can
either uphold or deny the grievance or modify the relief 11ought.
All decision11 will be final and binding.
F. The co11t of the arbitrator and the expenEJes of the hearing
will be 11hared equally by the parties. 

25.10 - Miscellaneous 
'l'he partie11 may, by mutual agreement, alter any procedur� or provision outlined herein 110 long as the mutual agreement does.not 

differ from the spirit of thi11 Article. 
The parti811 agree that during the tenn of thi11 Agreement a new grievance mediation/re11olution procedure will be developed and put into effect. Thi11 di11pute resolution mechanism 11hall be used to reduce the number of grievance11 that have been advanced to arbitration before and during thi11 Agreement. The partie11 a,gree that they will enter into a separate written Agreement reflecting the grievance.mediation/r811olution procedure11 that will be adopted. 

ARTICLE 26 -HOLIDAYS 
26.01 - Observance 

The following holiday11 will be obllerved: 
Ne� Year's Day -First Day in January; 
MartiQ Luther King,Jr .'s Birthday-ThirdMondayinJanuary; 
Premrumt's Day-Third Monday in February; 
Memorial Day-Last Monday in May; 
Independence Day- Fourth day of July; 
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Labor Day-First Monday in September; 
Columbus Day -'- Second Mondayin October; 
Veterans' Day --- Eleventh day of November; 
Thanksgiving Day -Fourth Thursday in November; 
Christmas Day-Twenty-fifth day of December; 
Any other day proclaimed by the Governor of the State of Ohio or 

the President of the United States. 
When a holiday falls on a Sunday, the holiday is observed on the 

following Monday. When a holiday falls on a Saturday, the holiday 
is observed on the preceding Friday. For employees whose work 
assignment is to a seven (7) day operation, the holiday shall be 
celebrated on the day it actually falls. A holiday shall start at 12:01 
A.M. or with the work shift that includes 12:01 A.M. 

Employees who are scheduled to work more than 8 hours in a day, 
will receive the holiday pay for the hours they are normally 
scheduled to work. For example, employees who work a 10-hour 
day will receive 10 hours of holiday pay for the holiday; Employees 
on such alternative schedules whose day offfalls on the recognized 
holiday shall have their next scheduled work day designated as the
holiday for purposes of this Article. 

·• 

Upon request, an employee may observe a religious holiday 
provided that the time off is charg�d to vacation, compensatory 
time, personal leave or leave without pay.· 

An employee on an alternate work schedule is entitled to.the 
same number of holidays and paid holiday hours as regularly 
scheduled employees. 

26.02 - Work on Holidays 
Employees required to work on a holiday will be eoinpensated at 

their discretion either at the rate of one and one-half (1½) times 
their regular rate of pay, or granted compensatory time at the rate 
of one and one-half (1½) times, plus straight time pay for the 
holiday. The choice of compensatory time or wages will be made by 
the employee. 

Holiday work beyond regularly scheduled work shall be distrib­
uted among employees by the provisions covered in Article 13. No 
employees' posted regular schedule or days off shall be changed to 
avoid holiday premium pli.y. The Agency reserves the right to 
determine the number of employees nee.ded t.o work the holiday. 
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28.03 - Eligibility fof Holiday Pay
An employee whose scheduled work day off falls <>!la holiday will

receive holiday pay for that day. 
An employee on vacation or sick leave during a holiday will not

be charged vacation or sick leave for the holiday.

ARTICLE 2'7 --PERSONAL LEA VE 

27.01 -- Eligibility for Personal Leave 
E:.ach employee shall be eligible for personal leave at his/her base

rate of pay. 

27.02 - Personal Leave Accrual 
Employees shall be entitle.d to four (4) personal leave days each

year. Eight hours of personal leave shall be credited to. each
employee at the end of the pay period which includes the firf!t day
of January, April, July and October of e�h year. Full�time employ­
ees who are hired aft.er the start of a calendar quarter shall be
credit.ad with personal leave on a prorated basis. Part-time employ­
ees shall accrue personal leave on a prorated basis. Proration shall 
be based upon a formula of· .015 hours per hour of non-overtime
work. 

'l'his method of accrual shall take effect April 1, 1992. Prior to
that time, employees will continue to accrue personal leave pursu­
ant to the provisions of the 1989 Agreement. Employees that are on
approved paid leave of absence, union leave or receiving Workers'
Compensation benefits shall be credited with those personal leave
hours which they normally would have accrued upon their ap­
proved .return to work. 

27.03 - Charge of Personal Leave 
Personal leave which is used-by an employee shall be charged in

minimum units of one/half(½) hour. 
· · 

27 .04 - Notification and Approval of Use of Personal 
Leave 

· Personal leave shall be granted if an employee makes the request
with one (1) day notice. In an emergency the request shall be made 
as soon as possible and the supervisor will respond promptly. The 
leave shall not be unreasonably denied. 
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2'7.06 - Prohibitions 
Personal leave may not be used to extend an employee's date of

resignation or date of retirement. 

2'7.06 - Conversi�n or Carry Forward of Peraonal Leave
Credit at Year's End 

Any personal· leave not used prior to the pay period which
includesDecemberl maybecarriedforwardorpaidattheemployee's
option. Maximum accrual of personal leave shall be forty (40)
hours. 

2'7.0'7 - Conversion of Personal Leave Credit Upon
Separation from Service 

An employee who is separated from state service shall be entitled
to convert the unused earned amount of personal leave.This payoff
shall be at the employee's regular rate of pay. Upon the death of a
pennanent employee, unused earned personal leave shall be con-
verted:to cash and credited to his/her estate. 

....

· 
.
.

2'7 .08 - Transfer of Personal Leave Credit 
An employee who transfers from one bargaining unit to another · · 

shallbecreditedwi
. 
"thth.e unu. sedbal. 

anceofhis/her
.
perso

. 

nal
.
leave

credit up to the maximum personal leave accumulation permitted
in the bargaining unit to which the employee transfers. . 

ARTICLE 28- VACATION 

28.01 - Rate of Accrual 
Permanent full-time employees shall be granted vacation lea"\'e

with pay at regular rate as follows: 

:i..;:ngth of State Service 

Less than 1 year 

1 year or more 

Accrual Rate 
Per Pay Per Year 
Period. 
3.1 hours 

3.1 hours 
-62-

80hours 
(upon 
completion of 
one year of 
ser1Jice) 
80hours 

5 years or more 
10 years or more 
15 years or more 

20 years or more 
25 years or more 

4.6hours 
6.2hours 
6,9 hours 
7.7hours 

,9.2hours 

120hours 
160 hours 
180ho�s. 
200hours 
240hours 

Part-time employees shall earn vacation on a prorated basis. 
Effective July l, 1986; only service with state agencies, i,e. 

agencies whose employees are paid by the Auditor of State, will be 
computed for the purpose of detenniningtherate of accrual for new 
employees. Service time for vacation accrual f'or employees .em� 
ployed'on that date will not be modified by the preceding.sontence. 

28.02 �Maximum.Accrual , 

.

.
Vacation credit may };>e. accumulated to a maximum that can be 

earned in three (3 ) years. Further accumulation will not contipile 
when the maximum is reached •

. 
When an employe�'s .v&C11tiori 

reaches the maximum level, and if the employee has been deru.ed 
vacation duringthe past twelve (12) months, the employee will be
paid for the time. denied. · · 

Annual Rate of 
Vacation 

80hours 
120 hours 
160 hours 
180 hours 
200hours 
240hours 

28.03 - Procedure. 

Maximum 
Accumulation, 
240hours 
3 60hours 
480hours 
540hours 
600hours 

720hours 

Vacation leave shall be taken only at times mutually agreed to by 
the Agency and the employee. The Agency may establish minimum 
staffing levels for a facil!ty which · could restrict the n11JX1bet: of 
concurrent. vacationleave·requests which ma:y be gral)ted. 

. Employees. who wor}t in seven (7) day operl;ltjons shall be given 
the opportunity to request vaca..tions by a specified da� ea�lty�iµ-. 
Employees shall be no�ed mthis opportunity one (11 m.onth in 
advance of the date. If more employees request vacation at a 
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particular time than can be released, requests will be granted in 
seniority order. 

Employees in seven (7) day operations can also request vacations 
at other times.of the year. If more employees request vacation than 
can be released, requests will be granted on a first come/first serve 
basis with seniority governing if requests are made simulta­
neously. 

Emergency vacation requestsfor periods of three (3) days or less 
may be made by employees in seven (7) day operations as soon as 
they are aware of the emergency. An employee shall provide the 
Employer with verification of the emergency upon return to work; 

Other employees shall request vacation according to current 
practices . unless the Employer and the Union mutually agree 
otherwise. The Employer shall not deny a vacation request unless 
the vacation would work a hardship on other employees or the 
Agency. The Employer shall promptly notify employees of the 
disposition of their vacation requests. Unless the Em lo ·ees 
o�rwise, an emp1oxee•� v ati . not exceed one (1) year's 
�- . 

If an employee going on vacation desires .that his/her pay check 
be mailed to a given address during the vacation, he/she may make 
a written request to this effect. Such requests shall be honored: 

When an emergency exists as defined in Section 13;15, all 
vacation leave requests may be denied, including those requests 
already approved. If an employee is called to work from a scheduled 
vacation leave period, the employee will have the right to take the 
vacation leave at a later time and will be paid at time and one-half 
(½) for the time the. employee is in on-duty status. The employee 
shall also be reimbursed for any costs incurred as a result of 
canceling or returning from his/her vacation upon submission of 
appropriate evidence. 

28.04 - Payment Upon Separation 
An employee or an employee's estate· will be paid for accrued 

vacation upon termination of state service at the time that the 
employee receives his/her pay check for the final period of work. 
Employees separating from empl<>yment with less than six (6) 
months total service will not be paid for any accrued vacation. 
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28.05 - Disposition of Wor� During Vacation 
Insofar as practicaple, during an employee's vacation the Ji:m­

ployer shall assign non-individual work to other employees. Upon 
return from vacation, an employ,e shall be allowed reasonable 
time to review work don.e in his/her absence. 

ARTICLE 29 - SICK LEAVE 

29,01 - Definitions: Sick Leave for State Employees 
A. "Active pay status" means the conditions under which an

employee is eligible to receive pay, and includes, but is not limite,d 
to, vacation leave, sick leave, and personal leave. 

B. "No pay status" means the conditions under which an em­
ployee is ineligible toreeive pay and includes, but is not limited to, 
leave without pay, leave of absence, and disability leave. 

C. "Full-time employee"means an employee whose regular hours
of duty total eighty in a pay period in a state agency, and whose 
appointment is not for a limited period of time. 

29.02 - Sick Leave Accrual 
All employees shall accrue sick leave at the rate of 3.1 hours for 

each eighty (80) hours in active pay status, excluding overtime 
hours, not to exceed eighty (80) hours in one year. 

Less thanfull-timeemployees shall receive 3.1 hours of sick leave 
for each eighty (80) hours of completed service, not to exceed eighty 
(80) hours in one year.

�µiployeesthat·are on approved.leave ofabsence.or.receiving
Wo��i:11\9oinpensatidri •be1tetits shallbe·credited with. th�: sick 

.Jeave ho.ur11 .. �hich they normally would have accrued Up()n.their
. a:pntQj��'.�•'tiifii· to work: 

·. 

A' Sick leave shall be granted to employees who are unable to work 
because of illness or injury of the employee or a member of his/her 
immediate family living in the employee's household or because of 
medical appointments or other ongoing treatment. The definition 
of"immediate family" for purposes of this Article shall be: sp()use, 
significant other ("significant other" as used in this Agreement, is 
defined to mean one who stands in place of a spouse, and who 
resides with the employee), child, step-child, grandchild, parents, 
step-parents, mother-in-law, father-in-law, son-in-law, daughter­
in-law, grandparents, great grandparents, brother, sister, step-
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siblings, brother-in-law, sister-in-law or legal guardian or other 
person who stands in the place of a parent. Sick leave may be 
granted to care for an employee's child regardless ofwhether or not 
the child is currently living in the same household, but in cases in 
which both parents are employed by the State, only one parent may 
be granted sick leave to care for a child at home on the same day. 

A period of up to ten (10) working days of sick leave will be 
allowed for parenting during the postnatal period or following an 
adoption. 

The amount of sick leave charged against an employee's accrual 
shall be the amount used, rounded to the nearest one half(½) hour. 
Employees shall be paid for sick leave used at their regular rate. 
After employees have used all of their accrued sick leave, they may 
choose to use accrued vacation, compensatory time or personal 
days or may be granted leave without pay. 

29.03 - Notification 
When an employee is sick and unable t.o report for work, he/she 

will notify hiSl'her immediate supervisor or designee no later than 
one half(¼) hour after starting time, unless circumstances pre­
clude this notification. The Employer may request a statement, 
from a physician who has examined the employee or the member of 
the employee's immediate family, be·submitted within a reason­
able period of time. Such physician's statement must be signed by 
the physician or hiSl'her designee. In institutional agencies or in 
agencies where staffing requires advance notice, the call must be 
made at least ninety (90) minutes prior to the start of the shift or 
in accordance with current practice, whichever period is less. 

If sick leave continues past the first day, the employee will notify 
hiSl'her supervisor or designee every day unless prior notification 
was given of the number of days off. When institutionalization, 
hospitalization, or convalescence at home is required the employee 
is responsible for notifying the supervisor at the start and end of 
such period. 

29.04- Sick Leave Policy 
It is the policy of the State of Ohio to grant sick leave t.o employees 

when requested. It is also the policy of the State to tab corrective 
action for unauthorized use of sick leave and/or abuse of sick leave. 
It is· further the policy of the State that when corrective and/or 
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disciplinary action is �n, it will be applied progressively �dconsistently. 
It is the desire of the State of Ohio.that when discipline is appliedit will serve the purpose of correcting the perfornwice of.theemployee. 

Sick Leave Policy
I.Purpo• . . . .  

The putpose .of this policy is t.o establish a consistent method ofauthorizing employee sick leave, detininginappropri�te use of sickleave and outlining the disciplirie and corrective action for inappro­priate use. The policy provides for the•equitable ·treatment ofemployees without being arbitrary and capricious, while allowingmanagement the ability to exercise its administrative discretionfairly and consistently. 
n. Definition

A Sick Leave:
Absence granted per negotiated contract for medical reasnns. ,.· B; Unauthorized use of sick leave:
1. Failure to notify supervisor, of medical absence;. 2. Failure to.complete standard sick leave farm; 3; Failu�e·to provide physician's verification when reqUil'ed;4. Fraudulent physician verification.
C. Misuse of sick leave: . , Use of sick leaveforthat which it was notintended or provided.D. Pattern abµse:
Consistent periods of sick leave usage, .for e){alllp)e:1. Before, and/or after h9licf$ys;
2; Before; and/or after weekends or regtJlar days off;3; After pay days; 
4. Any one specific day;
5 •. Absenefi' following overtime worked;
6� Half days; 

.·, 7.; Continued,pattem of maintaining zero, or; near .zero leave.balance�; or · . �·. . . , · ... . · . : , 8 ,li.t. ,...,-�•.· ·-.· · ... """"'••.,,..;iifoft. ,. •.· ··•· .,,..n1a,•..1.,........_ . .;.,., .. 
,,-.,.t!;;.�".:.llb. ·•t.!A'.' ... ,,, • -� 'r�l\!:i��'9Mff,''. I J •.• ,¥�/��.WKat�l'I··� " ', �ff�'> 

�· .. · · ' . .
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m� Pi,,cedure-: : , ,':i ,. '"' · 
A. Notification ofleave balance

•·· Sick leave wmp·.will be·:ineasured from.December l:thr.o:ligh
Novl'lmber 80 ofeac?h yeaJ.',.Wlten an employee', sick leave balance
reaches or falls below 16 hours of new sick leave according to the
payrolljournal,the PersonnelDepartment will no,tifythe employ�
using "Notification of New Sick Leave Balance�form.l.ofhislhe·isfok
leave balance. Copies will go to the Agency Head or. designee,
immediate, superosor 1�cl Labor

1 
Re\ati�ns :Offi�er,, .Th� Agepcy

Head or.!,le�gnee pr tlle �:Relati.<>I]:S Qfficei �11 ���.himself/
·���elf ·r,vai)�le·it' tJ;ie ,��lOY,�e �,��� to ���� .. ��riii�µ�;�f
nu�gating �rcUD).l!l�CeS� . p,,; , c: \ .� ;- . ; < .,t l'·;n
. If .and/or when_.-;the new sick l�ve, balance, .i� iaxbau�d,. the

':PersoMel �ce. will apin �otify th�emplQyt;,e in wn�ng gf � z'ero
balance in new sick leave with copi�s 'tQ the,AgencY'Head or
designee, the immediate supervisor, and the Labor &l�ti'ons
Officer. The Agency head or designee and the Labot: Relations
Officer shal

l
jointly meet with the employee to discuss hii3/her use

of sick:leave.·The purpose.of.thismeeting$all,be to allow the
employee the opportunity to discuss' any extenuating· circum­
stances concerning the:use of sickleave of which the -supervisor
should be aware. This'meetingis not for the purpose ohequiring
the e:rn'ployee to explain his/her prior use of sick•leav&,,no:r.is :ft to
1"e considered as disciplinary in nature,·

�t B. Physician's verification
At the Agency Head or designee's discretion, inconsultat'iori with 

the Labor Relations Officer, the employee may be required to 
provide a statement; fro:rn,. a physician, who has;exa:rnined the 
employee or the member of the emplt>yee's immediatefamily ,fo1i all 
future illness. ,Th� physician's ,:stat,ement shall be· signed by 'the 
physician or his/her designee. This requirement shall bein effect 
until such time as the employee has accrued a reasonable sickleave 
balance. However, if theAge'ncy'liea:d or designee nnds mitigating 
or extenuating circumstances surrounding the employee's use of 
sick leave, then the physician'�· verification,need not be required. 

Should the Agency Head or designee find it necessary,to·require 
the employee to provide the· phy�cian'il verification for .. futur,
illnesses, the order will be made in'. writing using the rPbysician's 
Verification" form with a copy to _the employee's personnel file. 
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. ThoC1eemployees whohave,been �µiredtoprovi4',,,-.,ph�Qian's 
verificat.ion will. be,considere4 for, approval only if the, phyjli�ll!l!s 
verificationis :provided within � (8). days after retµrning to

�Unauthorized use or abuse of si�k l�ave
. ,., , When unauthorized use or a:l:>use.,of. sick l�ve .is subst.a,n1iat,d, 
the !-gency Head QI! design� will effect corrective and progrei,sive 
discipline, keeping in mind any extenuating or mitipting circum� 
stances.· 
:,;W}iep,progressive discipline re,achesthe firstsu�nsion; ��r 
tl,ns policy, a cor,ectjve .��ling ses�on l\'iU be cQnducte!i. with 
the employee. The Agency Head or designee and Labor Relations 
Officer will jointly explain the serious consequences of continued 
�ut;ltorized use or abuse of sick leave. The 'Agency Head or 
4esigpee shalLbe 11vailable 1111d receptive to 11 1'.8queat for. an 
Jmiployee Assistance Program in accordance with Article 9 �AP). 
If the above does not produce the desired positive ch1111ge in 
ped'on:nance; the . Agency. Head (ar designee. will proceed with 
progressive discipline up to and including termination; 
�••a
�ai�plJ�eabuses sick leave in a pattern, per examples noted 
�· the'seetion under definitions (not limited to those listed), the 
Age�:Heador designeemayr.easona:bly suspect pattern abuse. If
it� fllispeeted, the Agency Head or designee will notify the em­
_,Joyeelitwtitingthat pattern abuse is suspected. The Agency Hea:d 

·· Qf'.deeignee will\1$8 the"Pattem Abuse"form for notification. The
. �·will alilci1nvite the employee' to explain, rebut, or refute· the
�in�a:buseclaim.Shortofasatisfactoryexplanation, the Agency
lli•uhr;designee may begin.,c:orrective and progressive disciplins
.. -�· ar,v-. .. on;

-. oa-Carry-Over and Conyersion
'.·.�the pay period including December 1 employees will be offered
tl:ai opportunity to convert to cash 1111y part ofhiil/her accrue.d sick
�eforthe specifi�calendaryear atthe rate offifty percent(50%);
An tmiployee not exercising a choice will· automatically have the
� carried forward. An employee who terminates state service
� retires shall convert to cash any sick leave accrued at the
employee's regular rate of pay at the time of separation at the rate.
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oftifty percent (50'fl); If an employee dies, the converted sick leave 
shall be credft.ed to his/her estate. An employee who is granted 
military leave or leave without pay may be paid for accr11ed sick 
leave or may keep it in reserve for use upon return at his/her 
diBCTetion. An employee whoisi-e-employed; reinstated or recalled 
from lay oft'and whoteceived alump sum payment 1for unused sick 
leave may have such days restored by :retumirtg the amount paid 
by the Employer for the number of days ,t.o be restored. 

Employees hired after July 1, 1986, who have previous service 
with political subdivisions of the State may use sick leave accrued 
with wch prior employets but shall not be permi� to convert 
such sick leave to cash. 

An employee who transfen from one bargaining unit to another 
shall be credited with the unused balance of his/her sick, leave 
balance up to the maximum sick leave accumulation permitted in 
the bargaining u:'nit to which the employee transfers. 

ARTICLE so ..;;..ADMINISTRATIVE LEAVE WITH PAY 

30.01- Jury Duty . . . . . 
Leave withpay �t regular rate shall be graq�d for service upon 

a jury, Employees wh<> are scheduled .on other than a de.yshift shall 
he reassigned to .a day shift during the period <>f service upon the 
jury. '\\Then not:impaneled for actual service ·and,only on call, the 
employee shallreport to work as BQOn as reasonably ppssible after 
notification that his/her services will not be needed. In cases where 
the employee wouid report to .do. leBB than four (4) hours work, the 
employee need not. report. Employees .called to jury duty .shall 
submit any juror fees received, excluding travel or meal allow­
ances, to the Agency. 

30.02 _;_ Military Leave. 
A Federal Duty 

· Any permanent employee who is or becomes a member of the
OhioN ational G1J&rd or any other reBel'Ve component of the Armed 
Forces as defined in Chapter 11, Section 261, Title 10, US Code 
shall be.aliowed .militaryleave with pay not to exceed,twenty-two 
(22) workdays or one hundre.dseventy-six(l 76)hours per calendar
year for federal duty perf orined which is directed or caused to �cur 
by authority of the Department of Defense (DOD) or its agent. 
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B. State Duty
Permanent employees who are members of the Ohio National

Guard, the Ohio Military Reserve and the Ohio Naval Militia, when
ordered to duty by the•Govemor of Ohio or the Adjutant General,
shall be allowed military leave with pay not to exceed twenty-two
(22)workdaysoronehundredseventy::aix(l76)hoursper. calendar
year.

C.Maximum
The maximum allowable paid military l�ve when combining

federal and state duty described above shall not exceed twenty-two 
(22) work days or one hundred seventy-six(l 76) hours per calendar, 
year. 
· I>. Evidence of Military Duty

Employees are required to submit to their Appointing Authority
a publisl>,ed military order or a written statement from the appro;; 
priate military commander as evidence of military duty. 

SO.OS� Bereavement Leave 
Three (3) consecutive days of bereavement leave with pay at 

regul.111". rate wi.11 be gnmted t.o an employee upon the death .of a 
member of his/her immediate family interpreted for the pµrpqses 
of this Article to include: spouse or ¢gnific8tlt other (•signific�nt 
other" as used in this�eeinent,is defined to'inean one who stands 
in place of a spouse and who reside� With the etnployee), child, step­
chil� grandchild, parent,' step-parent, grandparent, great-grand­
parent, brother, sister, step-sibling, niother�in:law, father�in�law, 
son-in-law,·daughter-in-law, brother-in-law, sister-in-law or legal 
guardian or other person 'who stands in the place of a parent: The 
Employer inay grant vacation, sick leave or penonal leave to 
extend the bereavement leave.'The leave and the extension maybe 
subject to verification; Part-time employees shall receive bereave­
ment leave with pay for the hours that they are nQl'lllally scheduled 
to work. 

S0.04 - Voting 
Ifan employee is.required to work overtime on an election day 

and the employee has not voted by absentee ballot, the .Employer 
will make every, reasonable effort to. alter the overtime schedule so 
the employee can vot.e. , · 
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30,05 -- Witness Duty 1, ., 
EtnployeeJ subpoenaed io appear before any cou� commission,· 

board or other legally constituted body authorizedbylaw.tocQmP,el• 
the. attendance .of, witnesses shalh be granted leave with pay• at 
regular Tate. Second or thir,i shift employees sb@ll be,peuni�d an 
equivalent atnount of time offfroiiu1cheduled work.on theirs p:re,ced� 
ing or succeeding shift for such appearance. Employees callecl.t,q · 
witness duty shall submit any witness fees received (�eluding 
travel and meal; ailowances) to· the Agency. The. employ;ee shall 
notify the· Agency designee immediately upon �cehjng, a sub-
poena. 

30;06 - Professional Meetings , . . . . , , , .· ·•.·· . , 
Employees with teclurlcal OT �cial,ized slqlls and who e,c,ercise 

independent judgement in. their ja,bs shall be granted �11SOnable 
amounts of I.eave . wi.th pay .to att.end w,�:r�:related. professional 
meetings. The pay shall be at regular rate and shall not exceed 
eight (8) hours in any given day. 

, ARTICLE 31- LEAVES OF ABSENCE .. 

31,01 --- Unpaid �aves . . . .• . , , 
The,Employer shall grant unP,aid le�ves of;absence to·employees 

upon reque,t for:the following reasons:.. .· .... · . . : , . · , . 
A. If an:e111p}oy�e is serving as a union repre�ntat,iv, or union
of!i�r, fot rio longer than ihe duration of�slher te� of office 
up to. four (4) years. If the employee's .term C?fofflc� !3Xtends 

· more than four (4) years, the Employer tn,ay,, at it,& discretion, 
extend the unpaid leave of absence,, Employeesretumingftom 
union leaves of absence shall be reinstated tothejobprevio�sly 
held. The person holding such a position s�all be dispb1ced-, 
B, !fan employee is �gpant, up to six (6) months leave after 
all other paid leave has been used. 

· · · 

C. For an extended illness up toone(l)year ,if anemployee has
exhausted all other paid leave. The employee shall provide· 

· periodic, written verification by a medical doctor showing the 
diagnosis; prognosis and expected duration of the illness. Prior
to requesting an ext.ended illness leave, the employee shall , 1 

inform the Employer in writing of the nature of.the illness and 
estimated length of time needed for leave, with written verifi-
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cation by a medical •doctor .. Except in· the case of Wodte:rs'
;; �pensatiop cases�ifthe Employer questions the employe-�ls 
;:ebility to perform his/her regularly assigned duties� the. Em-
;/ployer.mayreqliire a decision from, an implll'tial llledical doctor:•

paicl 1?y the Employe1:,uto the employee's.ability to,returnito . 
• work.If the employee is determined io be physically capable to . i
�turn to work,, the employee may' be t:erminated if he/she 
refuses. to return t6. work.· In Workers' Compensation cases, 
where the Employer questions the emplQyee�s ability to pe,r­
fo� hipther regµlarly ru,iiligned duties;·the Einployer 'will u$e' 

. � Pi¥�dure' spelled oufin th�Workers' ·compei)S$tjon laws 
. • ��i�Iati�ps to detennirteif the employee is able.to perform 

liis/her dµ,ties. · · ·. 
· · · · · · n 

'J.lie Employ�r lll�Y grant unp'°d leaves of �Bence to ettiplo
y�es' 

upon )-equestfor;a period not to exceed one (U year'. Appropna� 
�ns fQ,t such leaves may include, QUt are n�tlimitedto educa., 
� pai-imting (if greater than �n (10) days), family responf!ibili-·
���P9��ng elefti--:e office (wheye holding su.ch ofticei,s.1,,ij) ...
.·. <'.J'lie �tiQn.ofa11 employee who 1s on f1Il u,npmdleave of �sence 
�y, 1?,eiil!�don a U!lllPOIWY�sin. accor�ce with Art\c:,e 7. The. 
4!WP�)'.��fui11be rejnsta�d �die Bflllle OT a similar position i(h�, 

. � ��s to workwitN,n c:ineq) yea�. The Employer may e]!:tend 
t6e leave u n the uest ol'the em 'lo ee; . .. . .. . . . . . . · .. •••·•• .. ,,,,,,,.P9 .. req, .. ·. ,·. P. y . ·• ,. . ... Itan �inployee enters military service, his/her employment will' 
be separated with the right to reinstatement in accordance with 
�rat siiitutes. }) 

';( ,, li�atic)11:for Leave . . .·. ·.· . . .. · ·�·���; 1or � le�ve o_f �Il�· �rul be �u,bmitted in "'.litf�g �faifemployee to the Agency designee� A request for leave shall be submitted as soon as the need.for such a leave is known. The 
recik'st shall s�te the reason for and the anticipated duration .Qf 
the. leave of �sence. 

31.03 - Authc,rization for Leave 
.t\uthorizatio� foror denihlof a l�a'le o.fabi!ence shaUbe promptly 

�11hed to the employee in writing by the ,Age11cy desigll,�e. .
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31,04 -Failure to Ret1J1'11 From Leave;• 
Failure to return from a leave of absence within five (5) working 

days after the expiration date thereof may be .cause for discipline 
unless a:n emergency situation prevent.a the employee's return and 
evidence ofauch is presented to the Employer as soon as physically 
possible; 

ARTICLE 32 ---TRAVEL 

32.01 7 Qyernight Stays 
· 

, .. . ·. . 
Current pI"actices regatding authorization for overnight stays 

shall continue. Overnight stay shall not be.considered.as travel 
time or hours worked. However, an employee required to spend two 
(2) or more .consecutive days at a place other than his/her normal
report-in location shall be granted travel time for one round trip,

,), 

32.02 � Persofutl Vehicle 
If the Agency requires an employee · to use his/her persona! 

vehicle, the Agency shallreimburse the employee with a mileage' 
allowance of po less than twenty�twoand one�half cent$ ($.225)per 
mile, Effective July 1, 1992, the mileage allowance �11 beincreased 
to $.24. Effective July l, 1993, the mileage allowance will be 
increased to $.25. If an employee use, a motorcycle, he/she will be 
reimbursed no less than eight and on��half' cents ($.0$) per mile. 

32,03 -Travel Reimbursement 
If an employee is required to work over sixty(60) miles from his/ 

her normal work location, he/she shall receive the appropriate .in-
. state or appropriate out-of-state reimbursement. The Agency ma.y 
I waive the sixty (60) mile limitation when it is operationally effi­

cient. 

32.04 � In-State Travel 
If the Agency Head or designee requires an enipioyee to stay 

overnight in the state, the employee shall be reimbursed up to 
$45.00 plus .tax per day for lodging and $20.00 per day for meals. 
Effective July 1,, 1992, the maJ9:mum rate for lodging

h
shall ,be, 

increased to $50.00, plus tax. Effective July 1, 1993, the maximum 
lodging rate shall be increased to $55.00, plus tax. These rates shall 
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be a�usted upward in accordance with Office of Budget and 
Management regulations should thereimbursementratesincrease. 

32.05 _;_ Out-of-State Tra�el 
If the Agency requires an employee to stay overnight out of the 

state, the employee shall be reimbursed the actual cost within 
reason for lodging and $25.00 per day for meals. These rates shall 
be a�uilted upward in accordance with the Office of Budget and 
Management regulations should the reimbursement rates increase. 

32.08 � Payment 
The State shall be committed to making reimbursement to 

employees within 30 days of submission of completed and proper 
expense reports. Th� 30 days shall begin when a proper expense 
report is presented to the employee's �pervisor for approval. 

If an Agency fails to reimburse an employee within 30 da,ys, the 
Agency shall pay .the employee interest on the amount due in 
accordance with the Office of Budget and Management guidelines 
on prompt payment, or $1.00, whichever is greater. 

Agencies which currently have petty cash funds for travel pur­
poses shall maintain those account.a in order to make post travel 
nimbursements after review of completed and proper expenEJe 
repqrts, pursuant to guidelines issued by the Office of Budget and

Management, 
TheStateis committedtothe continuanceof theStatecreditcard 

program. 

82.07 - Duty to Report 
It is the employee's responsibility to report to his/her immediate 

aupervisor any accident or traffic violation/ciu:�.ion which he/she 
may have been involved with or received while on state business. 
Employees shall obey all applicable state laws, executive orders 
and rules. Failure to do so may result in disciplinary action. 

ARTICLE 33- UNIFORMS AND TOOLS 

IS.01-Uniforms 
When the Employer requires an employee to wear a uniform,the 

BQlployer will furnish sized uniforms appropriate to the gender of 
the wearer on a replacement basis. If the Employer requires an 

-76-



employee to wear a specific type of safety shoe the Employer will 
provide the shoe or reimburse the employee for the cost of the shoe 
at the Employer's option. The Employer will keep the uniform in 
good repair and will replace it when the uniform is ruined through 
normal wear and tear� If the uniform needs repair or replacement 
due to the negligence of an employee, the employee will bear the 
cost of the repair or replacement. In· those institutions where 
cleaning facilities are available, uniforms shall be cleaned by the 
Employer. However, they shall not be cleaned with the inmates', 
clients' or residents' clothes. In all other agencies the Employer 
shall provide seventy-five dollars ($75). per year for uniform cleans 
ing. 

33.02 -Tools 
The Agency shall furnish and maintain in good condition the 

equipment needed by employees to perform their jobs; However, 
certain employee classifications, e.g., Auto Mechanic, may be 
required to furnish their own equipment, including but not limited 
to hand tools. 

If employees are required to furnish their own.tools or equip­
ment, the Employer shall replace such tools or equipment when 
they are lost.,due to fire, _wind or theft.by forcible entry when in the 
care or custody of the Employer. The tools or equipment will be 
replaced with like tools or equipment. 

Each employee shall furnish a complete list of hislher tools or 
equipment, including an accurate description and replacement 
cost, to his/her immediate supervisor in writing within thirty (30) 
days from the effective date of this Agreement. An employee shall 
keep such list current. 

ARTICLE 34 - SERVICE-CONNECTED INJURY AND 
ILLNESS 

34.01 Health Insurance 
Employees receiving Workers' Compensation who have health 

insurance shall continue to be eligible for health insurance at no 
cost to the employee not to exceed 24 months. Further, pending the 
certification of a Workers' Compensation award, the Employer 
shall continue group health insurance coverage at no cost to the 
employee, including the employee's share of such costs, for a period 
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not to exceed 24 months. The Employer has the right to recover 
such payments if the Workers' Compensation claim is determined 
to be non-compensable. 

34.02...;. Coverage for Workers' Compensation Waiting 
Period 

An employee shaU be allowed full pay at regular rate during the 
first seven (7)calendar days of absence when he/she suffers a work­
related injury or contracts a service-related illness with a duration 
of more than seven (7) days. If the injury/illness has a duration of 
more than fourteen (14) days and the employee receives a Workers' 
Compensation award for the first seven (7) days, the employee will 
reimburse the Employer for the payment received under this 
Article. 

An employee may elect to � leave without 
�ll a�ed leave balances 

.i!grkers' Compensation claim._ 
If an employee elects to utilize his/her sick leave, personal leave, 

�tic:>n leave or compensatory time balances pending determina­
tion of a Workers' Compensation claim, the Employer shall allow 
the employee to buy back those leave balances within two pay 
periods after the Workers' Compensation award is granted, or shall 
.Ilow the employee to choose an automatic. restoration of those 
leave balances through an assignment of benefits. 

84;.()3 - Other Leave Usage to Supplement Workers' 
Compensation · 

�ployees may utilize sick leave, personal leave or vacation to 
!IUJ>plement Workers' Compensation up to one hundred percent 
(109%} of the employee's rate of pay. 

34.04- Occ�pational Injury Leave 
Employees of the Department of Mental Health, The Depart­

ment of Mental Retardation and Developmental Disabilities, The 
Ohio Veterans' Home, The Ohio Veterans' Children's Home and 
Schools for the Deaf and Blind, The Department of Rehabilitation 
and Corrections, and the Department of Youth Services shall be 
entitled to a total of nine hundred sixty (960) hours of occupational 
injury leave a year with pay at regular rate. (See Appendix K). 
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34.05 Hostage Leave 
In the Department ofRehabilitation: and Correction, the Depart­

ment of Youth Services, and the Forensic Center11 within the 
Department of Mental Health, any employee who has been taken 
hostage shall be eligible for up to sixty (60) days leave with pay at 
regular rate which shall not be charged to. sick leave, vacation, or 
any other accrued leave, as determined necessary by a licensed 
physician or psychiatrist to recover from stress. 

ARTICLE 35 -BENEFITS 

35,01 - Health Insurance 
The Employer shall provide a Comprehensive Health Care In­

surance Program to employees. This "unified" Health Care Plan 
(hereinafter referred to as Ohio Med) shall be comparable to the 
program outlined in Section 35.03. 

The State shall contribute 88% of the premium cost of the Ohio 
Med Plan until three months after the implementation of the 
Preferred Provider Organization after which date the State.shall 
contribute 90% of the premium cost. 

In addition to the State's Comprehensive Health Insurance Plan, 
the Employer may contract with various Health Maintenance 
Organiz9itions (HMO's) to offer health insurance. All such 

HMO's' shall offer at least the core benefits outlined in Section 
35.04. Employees may elect to enroll in an HMO during any open 
enrollment period. For employees electing to participate in an 
HMO, the Employer shall contribute to the HMO the same percent 
of its total rate as it contributes to the State's Comprehensive 
Health Plan, except that under no circumstances will the Employer 
contribute more actual dollarstoanHMOthanis contributedtothe 
State's Comprehensive Plan. 

Eligibility provisions for employees enrolling in State-provided 
health care plans shall remain the same as those in effect on June 
30, 1992. 

35.02 - Joint .Health Care Committee 
The· State agrees to. retain the Joint Health Care Committee 

(JHCC), which shall include representatives of all unions who 
serveas exclusiveagentsinbargainingunitsone(l)through fifteen 
(15). OCSEA/AFSCME shall have a majority of the votes within the 
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union side of that Committee. Each Union shall have a number of 
representatives equal to the numberofbargainingunits which that 
Union represents. Total management votes and total union.votes 
on the Committee shall be of an equal number. 

The Committee shall advise the Director of the Department of 
Administrative Services on the operation of the.Ohio Med.Plan, 
Health Maintenance Organizations, dental and vision plans, mail­
order· drug program, utilization and cost containment provisions 
and employee education programs.Recommendations of the Joint 
Committee will be presented to the Director in writing. 

The recommendations shall be signed by the co-chairs (one 
representing and selected by management and one representing 
and selected by the unions on the Committee.) 

Within forty five (45) days of the receipt ofa formal recommen­
dation from the Joint Committee, the Director will do one of the 
following: 

1. Formulate a plan as to how the recommendation will be put
into effect and communicate that plan to the co-chairs of the
Committee.
2. Explain in writing to the Committee how he/she wishes to
modify the recommendation and how that modified recom­
mendation will be placed in effect, or
3. Explain in writing t.o the Committee why he/she is not
willing to accept their recommendation.
The Director may request a meeting with the co-chairs at any

time to explain or discuss any recommendation. 
Specific other functions of the Committee shall include: 
1. Recommend specifications for administering HMOs offered

· to State employees and monitor the operations ofHMOs.
2. Evaluate the effectiveness of cost containment provisions,

· and review claim appeal and other dispute resolution proce�
dures concerning health care issues.
3. Review claim appeal and other dispute resolution proce­
dures concerning Ohio Med, HMOs, and other health· care
programs.
4. Recommend what data will be required from the various
firms that are under contract with the State Benefit Program
and review that data regularly.
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13. 83811
83821

83822
83823
83824

14. 85110
85111
85211

15. 64921

85710
85711
85712
85721
85731
85861

85862
16. 83831

83832
85910
85911
85912

17. 52642

18. 82322
82323
82324

19. 63281
20. 85311

85312
30530
30532

21. 83231
84641
84642
30530

22. 85821

Soils Resource Specialist 
Geologist 1 
Geologist2 
Geologist 3 
Geologist4 
Architect Associate 
Architect 
Plans Examiner 
Hazardous Material Specialist (see also Unit 7, 
Group 31) 
Environmental Engineer Intern 
Environmental Engineer 1 
Environmental Engineer 2 
Air Quality Engineer 1 
Water Quality Engineer 1 
Environmental Specialist 1 (see also Unit 7, Group 
46) 
Environmental Specialist 2 
Horticulturist 1 
Horticulturist 2 
Landscape Architect Aide 
Landscape Architect 1 
Landscape Architect 2 
Audio/Visual Production Specialist (see also Unit 7, 
Group 33) 
Photogrammetrist 1 (see also Unit 7, Group 42) 
Photogrammetrist 2 (see also Unit 7, Group 42) 
Photogrammetrist 3 (see also Unit 7, Group 42) 
Facilities Planner (see also Unit 14, Group 21) 
Planner 1 
Planner 2 
Planner2 
Planner 3 
Entomologist 
Health Physicist 1 (see also Unit 7, Group 47) 
Health Physicist 2 (see also Unit 7, Group 47) 
Health Physicist 1 (see also Unit 7, Group 47) 
Design Specialist 1 (see also Unit 7, Group 41, 43 
and 44) 
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85822 

85823 

85824 

85831 

85833 

85834 

85835 

85841 

85851 

23. 65761
65762
65763

Design Specialist 2 (see also.Unit 7, Group 41, 43 
and 44) 
Design Specialis,t 3 (see also Unit 7, Group 41, 43 
and 44) 
Design Specialist 4 (see also Unit 7, Group 41, .43 
and 44) 
Construction Project Specialist 1 (see also Unit 7, 
Group 41, 43 and 44) 
Construction Project Specialist 2 (see also Unit 7, 
Group 41, 43 and 44) 
Construction Project Specialist 3 (see also Unit 7, 
Group 41, 43 and 44) 
Construction Project Specialist 4 (see also Unit 7, 
Group 41, 43 and 44) . · 
Testing Specialist (�e also Unit 7, Group 41, 43 
and 44) 
Bridge Specialist(see also Unit 7, Group 41, 43 and 
44) 

. . 

Epidemiology Investigator 1 
Epidemiology Investigator 2. 
Epidemiology Investigator 3 

Classification Groupings .,- Bargaining Unit 14 
1. 12381 Data Security Specialist

46131 Lottery Game Security Specialist (see alsol1nit 3,
Group 4) .. 

30530 
2. 63151

63152
64411
64412
64413
64420

3. 12391
12392

52481 

Security Specialist (see also Unit 3, Group 4) 
Publication Specialist 1 
Publication Specialist 2 
Information Writer 1 
Information Writer 2 
Publications Editor 
Public Information Specialist 
Data Systems Coordinator 1 
Data Systems Coordinator 2 
Telecommunications Network Operator 1 (see also 
Unit 9, Groupl4) 

52482 Telecommunications .Network Operator 2 (see also 
Unit 9, Group 14) 
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52491 Telecommunications ·Analyst (see also Unit 9, 
Group 14) 

64111 Programmer/Analyst 1 
64112 !Togrammer/Analyst 2 
64113 PrQgranuher/Analyst 3 
64114 Programmer/Analyst 4 
64115 · Programmer/Analyst 5
64121 Systems Analyst 1 
64122 Systems Analyst 2 
64123 Systems Analyst 3 
64141 Programmer Specialist 1 
64142 Programmer Specialist 2 
64151 Data Base Analyst 1 
64152 Data Base Analyst 2 
64161 Computer Consultant 1 
64162 Compu�r Consultant 2 
64171 Computer Acquisition Analyst 1 
64172 Computer Acquisition Analyst 2 
64173 Computer Acquisition Analy�t 3 
64181 Minicomputer Operations Technician 
64182 Minicomputer Syst:ems Programmer 
64191 Systems Progr�mer 1 
64192 Systems Progr�mmer 2' 
30991 ,,Softw�ePro�ammer .. , ..30529 Data, Systems Coordinator 1 
30530 . Data Systems Coordinator 2 
30530 · Programmer/Analyst 2 
30531 Programmer/ Analyst 3 
30533 Programmer/Analyst 5 
30533 Systems Analyst 1 
30533 Software Specialist .1 

4. 64521 Purchasing Specialist
64522 Purchasing Agent. 
64523 Purchasing C<>!>rdirtator 
64552 Inventory Control Specialist 2 
64571 Btiirlness Ente11>ri� Spec1i�ist 

. 64574 . I3usinE!B,s :Enterpri1;1e Program Co�rdiµator 
64591 Purchasing Standards Analyst 

30530 Purchasirig Coordinator 
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5. 64651 Trainer
64652 Training Officer 
30101 Training Specialist 
30528 Trainer 
30529 Training Officer 1 
30531 Trainihg Officer 2 

6. 84511 Appraiser 1
M512 Appraiser2 
M513 Appraiser 3 
M514 Appraisal Specialist 
M521 Review Appraiser 1 
M522 Review Appraiser 2 

7. 66551 Contract Evaluator/Negotiator (see also Unit 14,
Group21) 

M521 Property Management Specialist 1 
M532 Property Management Specialist 2. 
M533· Property Management Coordinator 1 
M534 Property Management Coordinator 2 
M541 Relocation Agent 1 
M542 Relocation Agent 2 
M544 Relocation Coordinator 
M551 Title Agent 1 
M552 Title Agent 2 
M553 Title Agent 3 
M561 Property Agent 1 
84562 Property Agent 2 
84563:. · Property Agent 3 
M564 Property Agent Coordinator 
M581 Utilities Relocation Technician 1 
�2 Utilities Relocation Technician 2 
M583 Utilities Relocation Technician 3 
M591 Real Estate Disposition Coordinator 
30527 Property.Agent 1. 
30529 Property Agent 2 
30530 Property Agent 3 
30528 Title Agent 2 
30531 Utilities Relocation Technician 3 

8. M711 Road Inventory Specialist 1
M712 Road Inventory Specialist 2 
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9. 63810 Paralegal/Legal Assistant
63831 Hearing Officer 
63840 Legal Intern 
63841 Law Clerk 
63842 Attc:>rney 1 
63843 Attorney 2 
63844 Attorney 3 
6.3881 Utiliti.es Attorney Examiner 1 
63882 Utilities Attorney Examiner 2 
63891 Utility Attorney 
69471 Case Control·Reviewer 
30529 Case Control.Reviewer 

10. 63111 Forms Analyst 1
63112 Forms Analyst 2 
63211 Management Analyst 
66321 Economist 
66340 Marke.t Reporter 
66350 Assistant Foreign Offic:e Manager 
66911 Statistician 1 
66912 Stati1Jtician 2 
66921 Researcher 1 
66922 Researcher 2 
66923 Researcher 3 
66311 Development Specialist 1 . 
66312 Development Specialist:2 
30351 Management Analyst 3 (Non-exempt only) 
30352 Management Analyst 4,(Non-exempt only) 
30530 Management Analyst 
30530 Statistician 3 
3.0532 Development Specialist 2 
30532 Forms Analyst 3 
30532 Researc:her 3 

11. 69111 Civil Rights Field Representative 1
69112 Civil Rights Field Representative 2 
69113 Civil Rights Field Representative 3., 
69121 Civil Rights Spec:ialist 
69123 Civil Rights Complia:rice,.Coordinator · 
69131 EEO Technician 
69132 EEO Officer 
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69150 Minority Business Officer 
69151 Minority Business Coordinator 
69160 EEO Contract Technician 
69161 EEO Contract Officer 
69162 EEO Contract Coordinator 
69171 EEO Enforcement Officer 
30527 Civil Rights Representative 1 
30528 EEO Officer 1 
30531 EEO Contract Compliance Officer 2 

12. 63161 Grants Coordinator l
63162 Grants Coordinator 2 
63311 Business Service Officer 
64711 Criminal Justice Planning Specialist 
64 712 Criminal Justice Planner 
66111 Accountant/Examiner 1 (see also Unit 9, Group 8) 
66112 Accountant/Examiner 2 (see also Unit 9, Group 8) 
,66113 Accountant/Examiner 3 (see also Unit 9, Group 8) 
66114 Accountant/Examiner 4.(see•also Unit 9, Group 8)
66131 Unemployment Compensation Compliance Auclitor 

1 (see also Unit 9;Group 8) · · 
66132 Unemployment Compensation Compliance Auditor 

2 (see also Unit 9, Group 8) 
66140 Financial Institution Examiner Trainee 
66141 Financial Institution Examiner 1 
66142 Financial Instituticin Examiner 2 
66143· FirianciaLinstitution Examiner 3 
66144 Financial Institution Examiner 4 
66145 · Financial Institution Examiner 5
66161 Utility Auditor 1 ·. 
66162 Utility Auditor 2 
66163 Utility Auditor Coordinator 
66171 Student Loan Auditor 
66173 Student Loan Consultant 
66231 · State i\.Ccount Specialist
66421 Internal EDP Auditor l (see.also Unit 9, Group 8) 
66422 Internal EDPAuditor 2 (see also Unit 9, Group 8) 
66531 · FiscalSpecia:list 1 · :1 
66532 Fiscal Specialist 2 
66581 Securities Examiner 1 
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66582 
66591 
66592 
66593 
66594 
66611 
66612 
66613 
66614 
66792 

66941 
6.6942 
66943 
30529. 
30.527 
30529 
3Q531 
30529 
30530 
3()531 
30533 
30534 
30530 
30531 

13. 30291

30321
63121
30242
30243
63510
63511
63821
65221
6.6192
66193
30528
30529

Securities E:x:8lJliner 2 
Securitif:is Specialist.1 
Securitie!I Specialist 2 
Securities Specialist 3 
Securi!;ies Specialist 4 
Securities Analyst 1 
Securities Analyst 2 
Securities Analyst 3 
Securities Analyst 4 
Workers' Compensation Underwriter 2 (see also 
Unit 9, Group 8) 
Utility Rate. Analyst l 
Utility Rate Al:lalyst 2 
Utility Rate Analyst Coordinator 
Budget .Officer 1 
Ac�untant 1 (aee f!.].119 Unit 9, Group 8) 
�untant 2 (aee f!.].110 Unit 9, Group 8) 
Accountant .3 (see f!.].119 Urµt 9, Group 8) 
Financial .Institution Examiner l 
Financie.l Institution ElqUil,iner 2 
.Financial Institution E,mminer 3 
Financial ·In�titution E�ner 4 
�J;lancial Institu,tion Examiner Specialist 
Fiscal �peciali�t 
Criminal ,:Justice Planner 
MH/MR Program Coordinator (se� also Unit 4, 
Group 3) 
MH Liceqsure/Certification Coordinator 
Administrative Assistant 1 
Administrative Assistant 2 (Non-exempt only) 
Administrative Assistant 3 (Non.exempt only) 
A!lsistant Liaison Officer 
Liaison Officer 1 • . 
Hearing Assistant (see also Unit 9, Group 1) 

,.MH Adroimstra;tor l 
N ur1Jh:ig Home and H:9,pital Exmni:ner 2 
Nursing Home and H:o�pjtal Eun:iiner 3 
Administrative Assistant l 
Nursing Home and. Hospital E:x:amfoer 2 
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30530 
30531 
30533 

14. 54231
54232

15. 66811
66812
66813
66814
66815
30531

16. 12441

12442

63231
63271
63291
64361
64362
30527
30528
30529

17. 64811
64812
64813
30530

18. 24321

24361

26541
26542
26561
26562
64911
64912
30529
30529

Mental Health Administrator 1 
Budget Officer 2 
Liaison Officer .1 
Aircraft Pilot 1 
Aircraft Pilot 2 
Tax: Commissioner Agent 1 
Tax: Commissioner Agent 2 
Tax: Commissioner Agent 3 
Tax: Commissioner Agent 4 
Tax: Commissioner Agent 5 
Tax Commissioner Agent 4 
State Records Technician 1 (see also Unit 9, Group 
1) 
State Records Technician 2 (see also Unit 9, Group 
1) 
Correctional Records Management Officer 
Records Management Officer 
State Records Management Analyst 
Medical Records Technician 1 
Medical Records Technician 2 
Records Management Officer 
Medical Records Librarian 
State Records Management Analyst 1 
Fine Arts Specialist 1 
Fine Arts Specialist 2 
Fine Arts Specialist 3 
Fine Arts Specialist 2 
Motor Vehicle Enforcement Investigator (see also 
Unit 7, Group 18) 
Motor Vehicle Dealer Inspector (see also Unit 7, 
Group 18) 
Fire Safety Educator 1 (see also Unit 7, Group 31) 
Fire Safety Educator 2 (see also Unit 7, Group 31) 
Fire Training Officer 1 (see also Unit 7, Group 31) 
Fire Training Officer 2 (see also Unit 7, Group 31) 
Disaster Services Consultant 1 
Disaster Services Consultant 2 
Motor Vehicle Enforcement Investigator 
Assistant Park Manager 1 
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30530 
19. 64671

64672
64691
30528

20. 66711
66721
66722
66731
66732
66733
66741
66742

21. 63280
63281
66551

66761
22. 16761

16762
16763
16764
30529
30529
30531

Assistant Park Manager 2 
Personnel Testing Specialist 1 
Personnel Testing Specialist 2 
Personnel Testing Information Controller 
Personnel Testing Specialist 1 
Actuary 
Internal Insurance Examiner 1 
Internal Insurance Examiner 2 
Insurance Actuary 1 
Insurance Actuary 2 
Insurance Actuary 3 
Insurance Rate Analyst 1 
Insurance Rate Analyst 2 
Space Planner 
Facilities Planner (see also Unit 13, Group 18) 
Contract Evaluator/Negotiator (see also Unit 14, 
Group 7) 
Traffic Safety Specialist (see also Unit 9, Group 14) 
Disability Claims Adjudicator 1 
Disability Claims Adjudicator 2 
Disability Claims Specialist 1 
Disability Claims Specialist 2 
Disability Claims Adjudicator 1 
Disability Claims Adjudicator 2 
Disability Claims Specialist 1 

APPENDIXJ 
GEOGRAPIDC JURISDICTIONS 

This appendix reflects the . current districts/regions or 
other geographic jurisdictions in effect at the time of the effective 
date of this Agreement. If circumstances change, .the Employer 
shall notify the Union prior to the implementation of any changes. 
The Union will have an opportunity to consult with the Employer. 
The .changes shall not be arbitrary or capricious or be for the sole 
purpose of circumventing any provision of the Agreement. 
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AD.JUTANT GENERAL 
Statewide 

DEPARTMENT OF ADMINISTRATIVE SERVICES 
Five (5) Districts· 

District 11- Cuyahoga County 
District #2 - Tuscarawas County 
District #3 _.;. Franklin County 
District #4 - Hamilton County 
District #6 - Scioto County 

DEPARTMENT OF AGRICULTURE 
Juris- Juris- Juris- Juris-

diction 1: diction 2: diction 3: diction 4: 
Ashtabula Marion Van Wert Williams 
Columbiana Morrow Allen Fulton 
Cuyahoga Knox Hardin Lucas 
Carroll Union Mercer Defiance 
Holmes Delaware Auglaize Henry 
Lake Madison Darke Wood 
Geauga Franklin Shelby Paulding 
Harrison Pickaway Logan Putnam 
Jefferson Licking Miami Hancock 
Medina Fairfield Champaign Ottawa 
Portage Perry Preble Sandusky 
Mahoning Hocking Montgomery Seneca 

Trumbull Coshocton Greene Wyandot 
Tuscarawas Muskingum Fayette Crawford 
Stark Morgan Butler Erie 
Summit Athens Warren Huron 
Wayne Meigs Clinton Richland 

Guernsey Hamilton Lorain 
Noble Clermont Ashland 
Washington Ross 
Belmont Brown 
Monroe Pike 
Clark Highland 

Scioto 
Adams 
Vinton 
Jackson 
Lawrence 
Gallia 

• 179 •



DEPARTMENT OF AGING 
Statewide 

DEPARTMENT OF ALCOHOL AND DRUG ADDICTION 
SERVICES 
Statewide. 

OFFICE OF BUDGET AND MANAGEMENT 
State.wide 

CIVIL RIGHTS COMMISSION 
Six (6) Districts 

District#! 
Williams Defiance Paulding Van Wert 
Mercer Fulton Henry Putnam 
Allen Hardin Ottawa Sandusky 
Seneca Wyandot Marion Crawford 
Monroe Erie Auglaize Lucas 
Wood Hancock Huron Richland 
Knox Ashland 
District #2 
Darke Preble Shelby Miami 
Montgomery Logan Champaign Clark 
Green 
District #3 
Butler Hamilton Warren Clermont 
Clinton 
District #4 
Lorain Cuyahoga Lake Geauga 
Ashtabula Ashland Knox 
District #5 

Medina Wayne Summit Stark 
Trumbull Mahoning Columbiana Portage 
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District. #6 
Union 
Highhmd 
�laware 
Ross 

Licking 
Vinton 
Perry 
Holmes 
Morgf!.11 

M!idiSQn Fayette 
Brown Adams 
Franklin Pickaway 
Pike Scioto 
Fairfield Hocking 
Jackson Lawrence· 
Athens Meigs 
Coshocton Muskingum 
Gallia Tuscarawas 

DEPARTMENT OF COMMERCE 
Statewide 

Guernsey. 
Carroll 
Monroe 
Noble 
Harrison 
Jefferson 
Washington 
Belmont 

OFFICE OF CONSUMER'S. COUNCIL 
St!ltewide 

l)EPARTMENT OF DEVELOPMENT . . 
Statewide 

DEPARTMENT OF .EDUCATION 
Statewide 

omo BUREAU OF EMPLOYMENT SERVICES. 
Six (6) Regions 

Region #1- Fi�dlay .RegionaJOffice 
Crawford Marion Wyandot 
Hancock Auglaize Allen 
Putnam Henry Fulton 
Defiance Paulding Van Wert 
Region #2 - Lorain Regional Office.· 
Cuyahoga Lorain Ashland 
MQITow Richland Erie 

' Ottawa. Wood Lucas 
Sandusky 
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Harding 
Mercer 
Williams 

Knox 
Seneca 
Huron 



Region #3 -Youngstdwn Regional Office District #2 
' 

Lake Geauga Columbiana Summit Lorain Ashland Cuyahoga Medina 
Stark Holmes Medina Ashtabula Wayw Summit Lake Geauga 
Mahoning Portage Carroll Tuscarawas Portage Stark Ashtabula Trumbull 
Wayne Trumbull Mahoning Columbiana 

RegiQn #4 -Columbus Regional Office District #3 

Jefferson Harrison Belmont Monroe Williams Defiance Paulding Van Wert 
Washington Morgan Noble Guernsey Mercer Fulton Henry Putnam 
Muskingum Coshocton Licking Delaware Allen Auglaize Shelby Lucas 
Franklin Wood Hancock Hardin Logan 

Region #5 -Chillicothe Regional Office 
Ottawa Sandusky Seneca Wyandot 
Crawford Erie Huron Richland 

Hamilton Perry Athens Meigs District #4 
Gallia Lawrence Jackson Vinton 
Hocking Fairfield Pickaway Ross Ross Pike Scioto. Hocking. 
Pike Scioto Adams Brown Vinton Jackson Lawrence Gallia 
Clermont Clinton Highla'nd Warren Meigs Athens Perry Muskingum 
Fayette Morgan Coshocton Holmes Tuscarawas 

Region #6 -Oayton Regional Office 
Guernsey Noble Washington Carron· 
Harrison Belmont Jefferson Monroe 

Butler Preble Darke Shelby District #5 
Miami Montgomery Greene · Clark
Champaign Logan •Union Madison Oralee Miami Preble Montgomery 

Greene· Butler Warren Clinton 
ENVIRONMENTAL PROTECTION AGENCY Hamilton Clerinorit Brown Highland 

(Not settled·at time of printing) Adams 

omo EXPOSITIONS COMMISSION DEPARTMENT OFIDGHWAY SAFETY - STATE 
·statewide HIGHWAY PATROL 

DEPARTMENT OF HEALTH 
Two (2) Districts 

Five (5) Districts District #1-Central Office 
District #1 District #2 -The remainder of the State. 
Champaign Clark Union Madison 
Fayette Marion Delaware Franklin 'DEPARTMENT .OF HUMAN �RVICES 
Pickaway Knox Licking Fairfield Two (2) Districts 
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Dil,trict #1 District fl 

Drake Preble Butler Hamilton Williams Defiance Paulding Fulton 
Miami Montgomery Warren Clermont Henry Putn�m iucas Wood 

Chartipaign Clark Greene Clinton Hancoc;k Ottawa Sandusky Seneca 
Brown Maw.son Fayette Highland Wyandot 
Adams Franklin Pickaway Ross District 12 
Pike Scioto Knox Licking 
Fairfield. Hocking Vinton Jackson Marion Crawford Morrow Knox 

Lawreric.e Coshocton Muskingum Perry Richland Huron Erie Ashland 

Morgan Athens., Meigs Gallia Lorain Cuyahoga Lake Geauga 

Tu�ani.was Guernsey Noble Washington District 13 

Carroll Harrison Jefferson Belmont Medina Wayne Summit Stark 
M:on�� Portage 
District 12 DililtrictM 

Willifunil Defiance Paulding Van Wert Ashtabula Trumbull' Mahoning 
Mercer·· Fulton Henry Putnam 

District 15 
.A,llen Auglaize· Shelby Lucas. 
Wood Hancock Hardin Logan Holmes Coshocton Tuscarawas Harrison 
Ottawa Sandusky Seneca Wyandot Jefferson Carroll Columbiana 
Marion Union Crawford Monroe District 16 

Delaware Erie Huron Richland Licking Fairfield 
Lorain Ashland; Cuyahoga Medina. Perry Muskingum 

Geauga Portage Stark Ashtabula Morgan Washington Belmont Monroe 

Trumbull Mahoning Columbiana Guernsey Noble 
District 17 

INDUSTRIAL COMMISSION OF omo Preble Butler· Hamilton .Two (2)Districts Montgomery 
Pickaway Ross Pike Scioto 

District fl Warren Clermont Greene Clinton 
Hamilton Montgomery Clark Franklin Brown Fayette Highland Ad�s 
Scioto Muskingum Guel'I1$ey Hocking Vinton Jackson Lawrence• 

District 12 
Gallia Meigs Athens 

Allen Lucas Richland Cuyahoga 
District 18 

Summit Stark Mahoning Van Wert Mercer Drake Allen 

DEPARTMENT OF INDUSTRIAL RELATIONS 
Auglaize Shelby Miami Hardin 
Logan Champaign Clark Union 

(Exception; Unit 7 Statewide) Madison Delaware Franklin 
Eight (8) districts 
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DEPARTMENT OF INSURANCE
Statewide

STATI,<,: LIBRARY
Statewide

DEPARTMENT OF LIQUOR CONTROL
Eight (8) Districts

District•#l
J.,.orain Cuyahoga: Medina Lake 
Geauga Ashtabula Ashland Wayne 
Hc;,lmes Coshocton Summit Portage
District #2
Trumbull Stark Tuscarawas Mahoning
Columbiana Carroll Harrison Jeffer/Wn
13elmont Nobie Monroe
District #3
Williams Defianc.e Paulding Van Wert
Fulton Henry Putnam Allen
Lucas Wood Hancock Ottawa 

SaI14usky Seneca Wyandot Crawford
Erie Huron
District #4
Mercer Auglaize Shelby Drake
Miami Preble Montgomery Clark 
Greene. Fayette Warren Clinton
District #5
Butler Hamilton Clermont Brown
Highland ... Adams
District #6
Union Madison Delaware Franklin
Pickaway Licking Fairfield ' . .
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District #7
Ross Pike Scioto Vinton Jackson LawrenceAthens Meigs Gallia 
ltloi:gan Washington Guernsey
District #8
Hardin Logan ChampaignMonroe Richland Knox

OHIO LOTTERY COMMISSION

(By District Offices)
Nine (9) Districts

t,:)j§tJict #3 Montgomery
�ct #4 Hamilton

Hocking
Perry 
Muskingum

Marion

DEPARTMENT OF MENTAL HEALffl .\.,¢mployees in Units 4 and 14 wi.thin child care facilities* may.�place employees or promote into positions in jurisdictions.. &Wever, employees in Units 4 and 14 may not displace employees" •promote into positions in child care facilities.*)·' Seven (7) districts

· C.ntral Office (except O.S.S. facilities at Dayton and Massillon)
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District f2 
Cambridge 
District #3 
Moritz 
District #4 

Athens 

COPH Portsmouth 

Dayton Lewis Center *Millcreek 
O.S.S. Food Production Facility 
District #5 
Toledo 
District #6 
Massillon 
District #7 

Oakwood 

Fallsview Woodside 

Western Reserve Cleveland Psych. *Sagamore 

O.S.S. Laundry 

omo DEPARTMENT OF MENTAL RETARDATION AND
DEVELOPMENT DISABILITIES 

Seven (7) Districts 
District #1 
Northwest Developmental Center 
Tiffin Developmental Center 
District #2 
Broadview Developmental Center 
Warrenville Developmental Center 
District #3 
Applecreek Developmental Center 
Youngstown Developmental Center 
District#4 
Columbus Developmental Center 
Mount Vernon Developmental Center
District #5 
Cambridge Developmental Center 
Gallipolis Developmental Center 
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District #6 
Southwest Developmental Center 
Montgom,ery Developmental Center 
Springview Developmental Center 
l)istrict#7 
Central Office 

DEPARTMENT OF NATURAL RESOURCES 
Eight (8) Districts 

District #1 
Williams Defiance Paulding Fulton 
aenry Putnam Lucas Van Wert 
Mercer Darke Allen Auglaize 
Shelby Hardin Logan Hancock 
Wood 

District #2 
Preble Miami Montgomery Champaign 
Clark Greene Madison Fayette 
Hamilton Warren Clermont Clinton 
Brown Highland Butler 
District #3 
Adams Pike Scioto Jackson 
Lawrence Ross Pickaway Fairfield 
Hocking Vinton Perry 
District #4 
Union Delaware Franklin Morrow 
Knox Licking Wyandot Marion 
Crawford Richland Ashland 
District #5 
Ottawa Sandusky Seneca Huron 
Erie Lorain Cuyahoga Medina 
Summit 

-189-



District #8 
Muskingum 
Monroe 
Washington 
District #'1 
Tuscarawas 
Jefferson 
Stark. 
District #8 

Morgan 
Gallia 

Carroll 
Wayne 

Guernsey 
Meigs 

Harrison 
Holmes 

Noble 
Athens 

Belmont 
Coshocton 

Lake Geauga Ashtabula Trumbull 
Portage Mahoning Columbiana 

PUBLIC UTILITIES COMMISSION OF omo

Statewide 

BOARD OF REGENTS 
Statewide 

DEPARTMENT OF REHABILITATION AND 
CORRECTION 

.District #1 - North 
Institutions -Lima, Marion, Mansfield, Ohio Reformatory for 

Women, Northeast Pre-Release Center, Allen, Grafton, Lorain, 
Tru�bull 

Adult Parole Authority - Akron, Youngstown, Canton, New 
Philadelphia, Cleveland, Chardon, Mansfield, Defiance, Seneca, 
Elyria, Lima, Toledo 
District #2 - Central 

Institutions-Orient, Pickaway, Southeastern Correction Insti­
tution, London, Madison, Corrections Reception Center, Franklin 
Pre-Release Center 

Adult Parole Authority - Columbus District Offices 
District #3 - South 

Institutions - Lebanon, Chillicothe, Hocking, Southern Ohio 
Correctional Facility, Warren, Ross, Dayton 
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Adult Parole Authority - Athens, Cincinnati, Butler, Dayton, 
Lebanon, Chillicothe, Highland 
Dist.-ict #4 Statewide 

Corrections Training Academy, Correctional Medical Center 
District #5 

Qentrel Office, Ohio Penal Industries 

REHABILITATION SERVICES COMMISSION 
Four (4) districts based on Four (4) areas into which the Bureau 

ofVocational Rehabilita.tion/the Bureau of Services for the Visually 
Impaired have divided the State. Each Bureau of Disability Deter­
mination, Administrative Support, Consumer and Legislative Af­
fairs, Gerieral Counsel and Policy Development, Human Resources, 
and Planning Development and Evaluations, shall be considered a 
part of the. geographic district in which the office is located. 
District #1 
Ashtabula 
�� 
Summit 
District #2 

,/; 

Athens 
Delaware 
(}µernsey 
Jacltson 
Morgan 
Noble 
Roi;s 

Vinton 
,\)!, 

Distric:i #3 
Ac:lams 
Clark 
Fayette 
Madison 
Warren 

Columbiana 
Mahoning 
Trumbull 

Belmont 
Fairfield 
Harrison 
Jefferson 
Meigs 
Perry 
Scioto 
Washington 

Brown 
Clermont 
Greene 
Miami 

Cuyahoga 
Medina 

Carroll 
Franklin 
Hocking 
Lawrence 
Monroe 
Pickaway 
Stark 
Wayne 

Butler 
Clinton 
Hamilton 
Montgomery 
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Geauga 
Portage 

Coshocton 
Gallia 
Holmes 
Licking 
Muskingum 
Pike 
Tuscarawas 

Champaign 
Darke 
Highland 
Preble 



District #4 

Allen Ashland Auglaize Crawford 
Defiance Erie Fulton Hancock 
Hardin Henry Huron Knox 
Logan Lorain Lucas Marion 
Mercer Morrow Ottawa Paulding 
Putnam Richland Sandusky Seneca 
Shelby Union Van Wert Williams 
Wood Wyandot 

DEPARTMENT OF TAXATION
Eight (8) districts 

District #1 

Ashland Medina Stark Tuscarawas 
Holmes Portage Summit Wayne 
Mahoning Richland Trumbull 
District #2 

Adams Clinton Jackson Warren 
Brown Gallia Lawrence Butler 
Hamilton Pike Clermont Highland 
Scioto 
District #3 

Cuyahoga Geauga Lake Lorain 
Ashtabula 

District #4 

Delaware Hocking Marion Ross 
Fayette Knox Morrow Union 
Fairfield Licking Perry Vinton 
Franklin Madiso11- Pickaway 
District #5 

Auglai;e Darke Mercer Preble 
Champaign Greene Miami Shelby 
Clark Logan Montgomery 
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��..,.;i.•• 
Hancock Ottawa VanWert 

.. ;,'_,,-,,�:01i·•t,£,n,.r-'·' 1<: 
Hardin Paulding Williams 

�1�1Z Henry Putnam Wood 

Huron Sandusky Wyandot 
Lucas Seneca 

••·
Coshocton Meigs Noble 
Guernsey Monroe Washington 
Harrison Morgan Columbiana 

• ..... .. /::.llr,� Muskingum 

�fl�ir:;'.)'.tiO)IJO DEPARTMENT OF TRANSPORTATION
��····•· .... 
�;�.(!/:;: '• • •· Thirteen (13) districts 

'·"" ;J(i,\'/••i'. ) 'h.'• 

Van Wert Allen Hardin 
Putnam Hancock Wyandot 

:,ar�: Henry Wood Sandusky 
�-;;';\; ·•· Lucas Ottawa Seneca 

Crawford Ashland Medina 
Lorain Richland Wayne 

�r 
Portage Stark Ashtabula i:('i<:

.ltfahoning . 

Licking Fairfield Perry 
Muskingum Guernsey 

Union Madison Pickaway 
Delaware Franklin Fayette 
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District #7 
Mercer 
Drake 
Auglaize 
District #8 
Preble 
Clermont 
District #9 
Brown 
Highland 
District #10 
Hocking 
Vint.on 
Athens 
District #11 
Holmes 
Harrison 
District #12 
Cuyahoga 
District #13 

Shelby 
Miami 

Butler 
Greene 

Adams 
Ross 

Meigs 
Gallia 

Tuscarawas 
Jefferson 

Lake 

Central Office - Columbus 
Real Estate Division 
Northeast Districts 4, 11, 12 
Northwest Districq; 1, 2, 3 
Southeast Districts 5, 6, 10 
Southwest Districts 7, 8, 9 

Logan 
Champaign 

Hamilton 
Clint.on 

Pike 
Sciot.o 

Morgan 
Washington 

Columbiana 
Belmont 

Geauga 

VETERAN'S CHILDRENS HOME 
Statewide 

VETERAN'S HOME 
Statewide 

Clark 
Montgomery 

Warren 

Jackson 
Lawrence 

Noble 
Monroe 

Carroll 

BUREAU OF WORKERS' COMPENSATION 
Four ( 4) Districts 
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District fl 
Lucas 
District 12 
Clark 
District 13 
:Richland 
Mahoning 
District 14 

Franklin 
Sciot.o 

Allen 

Montgomery Butler 

Cuyahoga Summit 

Muskingum Belmont. 

Hamilton 

Stark 

Hocking 

DEPARTMENT OF YOUTH SERVICES 
Two (2) Districts 

• District fl
J.{aumee, Mohican, Indian River, Cuyahoga Hills, Cleveland,
Toledo, Akron
J;)istrict 12
Scioto Village/Riverview, BYC, TCY, TICO, Columbus, Dayt.on,
Cincinnati, Athens

Note: All other Agencies are Statewide Districts 

APPENDIX:g 
GUIDELINES FOR OCCUPATIONAL INJURY LEAVE 
1. An employee of the Ohio Department of Mental Health, the

Department of Mental Retardation and Developmental Disabili­
ties, the Ohio Veteran's home, the Ohio Veteran's Children's home 
and Schoo,ls for the Deaf and Blind, Department of Rehabilitation 
.and COTl'ection, and the Department ofYouth Services who suffers 
bodily injury inflicted by an inmate, patient, client, youth or 
student in the facilities of the above agencies shall be eligible for 
his/her regular rate of pay during the period he/she is disabled as 
a result of 'iJUCh injury but in no case to exceed 960 hours. This form 
of compensation shall be in the lieu of Workers• Compensation. The 
employee may apply for Workers' Compensation while he/she is 
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receiving occupational injury leave. Workers' Compensation.may 
be received, if awarded, by the employee after the occupational 
leave is exhausted. 

2. Pay made regarding this leave shall not be charged to the
employee's accumulation of sick leave credit. 

3. Employees who think they are eligible for this type oflElave
may apply to their Agency Designee. . : · 

4. A statement of circumstances of the injury shall be filed with
the Director of Administrative Services by the employee's Appoint­
ing Authority. This statement shall show conclusively that the 
injury was sustained in the line of duty and was inflicted by an 
inmate, patient, client, youth or student and did not result from 
accident or from misbehavior or negligence on the part of the 
employee. A st�tement by the injured employee recounting the 
circumstances of the injury shall accompany· the Appointing 
Authority's statement. 

5. The Appointing Authority shall also obtain and file with the
Dirac.tor. of Administrative Services the report of a physician 
designated by the Director of Administrative Services. as. to the 
nature and extend of the employee's injury. 

· · 

6. The employee shall be obligated to receive necessary medical
treatment and to return to active work status at the earliest time 
permitted by his/her attending physician. 

7 A�.nl,,.., . f\ .. . +,; r..,-; ·T:"'"" · h-111..... ·· ·· •<;&. . ... , 

· llffltl�,��t�9!l,:1'1!•i��.l',!,in:,.,.-0uty,�ves a;u;,;uv.exe:qip"·"""omi1 

i.:i...
H!

,. �,.umul<>hni,.Afy,..,,.i:;on'l""Xe''MIH,lu,;.,n,.:t . .,1-t.,.1,,..,,,e'ct"".:l�+ as 
;'MM,1,,. �,:�11,r.Jr:m�/ff��<1:"z4,t,Jt�An.�ll',��J-,. .. ,,:.'.i« ·"'�' 0,, ,,.},tl'!ISl,\k\�t;t;,/,l!ll\SJ.lkl�--� : -�WJ,_.:,. 
se.t '"\in .. Sect:ion•?2�h01 .aT'lrl 90 n1 ,,.f,+-bis.,contr�; :.+.\"ri4': �

1
. ;f!,�l1,�,f-Yfi.;.,:· .. ;$J�•z:1,..-s,.,l::41.,0�1,;,.,; t::,l'�ih.�tf";��t'.,Y,b.;;·4'-�,_, , -� 

··o. 1 an employee's injury or disability a$ covered by the �hove
guidelines extends beyond 960 hours he/she shall immemately 
pecome subject to Article 29, "Sick Leave", of this contract. 
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·•·APPENDIXL
PAYRANGES

' ��v�.�thJhe p11y:
t
,hat includes July 28, 1991 

...... 8\'IQ":l B'fJU,•J STEP.ll STEP.4.STEPI STl$P8 STEP'1 STEP& 
• • ·• $8:18 •do · · '8·:41 · '8.66 · '8:86 .. 

.IQ10 ,11,26,t .17,618' $18,013 $18,408 
�. ·.· .,;66. '8.75 '8.96 $9.16 
$17,461 $17,805 $18,200 $18,616 $19,053 
llLIII '8:86 $9.06 t9'.21 $9.60 
$18,018 •18,408 $18,845 $19,282 $19,760 
..:i6 .9.16 $9.38 .9.82 .9.86 
.18,S16 •19,053 .19,510 ,20,010 '20,609 
*9.27 $9.50 ,s.7.4 ,10.02 ,10.21 
$19,28:1 ,19,760 '20,259 '20,842 '21,237 

'9.42 . ,e.as ,10.11 ,10.36 ,10.62 
ao.010 ,20,509 ,21,029 ,21,528 a22,oeo 
,i�.oi· ,10:2( ,u>:47 ,10.14 ,11.04 ,1u4 
� '21,237 $21,778 ,22,339 ,22,963 '23,796 
•ii:41 ,10.14 ,1i.04 $11.44 ,11.89 ,12.38 
m,778 •22,339 $22,963 ,23,796 '24,731 $26,760 
fttAM ,1u4 ,n.89 ,12.38. · ,12.96 $13.64 
� $23,796 .24,731 .25,760 $26;936 $28,ltlll 
tt1Jl9 . $12.38 $12.95 .13.64 $14.13 $14.86 
'2i7$1 $26,760 $26,936 $28,163 '29,390 $30,909 
.�; • ,ia:64' $14.13 $14.86 .$15.59 $16.36 
� $28,163 $29,390 $30,909 · '32,427 $34,008 
$14.13 $14.86 $15.59 $16.36 $17.15 $17.97 

· .. · -,.'19(1 $30,909 '32,427 $34,008 $36,672 '37,378 

'8.47 $8.66 $8.86 $9,06 $9.27 . $9.60 
$17,618 $18,013 $18,408 $18,84� .19,282 $i9,760 
'8.16 $8.95 ,9.16·· ·:s9.38 $9.62 $9.86 
.,i�,200 .$18.,616 $19,053 ,19,510·. $20,010 $20,609 
$19.0II ... · $9.27 $9.50 ;$9.74 ,10.02 $10.21 
$18,845 $19,282 $19,760 ,$20,259' $20,842 $21,237 
WM' .9.62 $9.86 $JO.it • $10.36 $10.62 

i.,$J9,510 • $20,010 $20.50!1 $21,029 '21,628 $22,090, 
•1• .; ,,.10 .. o:i. ,10.21 ,1u1 .,10.74 ,11,04 ,1u4 

.. �� .
• 20,842 ·�1,237 $21,778<$22,339 '22,963 $23,795 

\· $1G,21,. $10.47 $10.74 $11,04 $11.44 $11.89 $12.38 
· • Sll,231 $21;778 $22,339 .;$22,963 $23,796 $24,731 $26,760 

$12.38 $12.96 $13.64 
$26,750 $26,936 $211,163 

:::t ::::a ::� ��:o 1�::U 
s1a.64 nus $14.86 $16.69 ·,$16.86 
$28,163 $29,390 $30,909 '32,427 $34,008 
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=::� :�J:O �:� lli!� =:::S· �:!� mr,8 :!:::O.· \� ' ', 

$14.86 $16.69 $16.36 $17.16 $17.97 • $18.87 $19.77 $20.76 
$30,909 $32,� $34,0QS $86,672 $37�78 $89,260 $41,122 $43,181 

$16.136 $17.lli $17.11'{ $18,B'l • $19,77. �.76. $2U� $22,116 34 
$84,008 $86,672 $37,378 $39,260 $41,122 $43,181 $46,323 $47,649 

36 $17.97 $18.87 $19.77 $20.76 $21. 79 .. $22.86 . $23.97 $26.18 
$37,378 $39,260 $41,122 $43,181 $46,321,$47,649, $49,858 . $62,374 

36 $19.77 $20.76 $21.79 $22.86 $23.97 • $26.18 $26.44 $27. 76 
$41,122 $43,181 $46,323 $47,649 $49,858 $62,37 .. $64,996 $67,720 

41 $14.11 $21,27 
$29,349 $44,242 

43 $17.16 $26.86 
$86,672 $63,768 

Effective with the pay that includes July 1, 199� 
RANGB 8TBP I STEP 3 STEI'\ 3 STEP 4 .STEP II 8TEP 6 STEP 7 8TEP 8 
01 $8.64 $8.72 $8.89 $9.09 $9.29 

$17,763 $18,138 $18,491 $18,907 $19,323 
02 $8.81 $8.99 $9.19 .. $9.40 $9.82 

$18,326 $18,699 $19,116 $19,G62: $20,010 
03 $9.09 $9.29 $9.61 · $9.73 •$9.98 

$18,907 $19,323 $19,781 . $20,238 $20,768 
04 $9,40 $9.62 $9.86 $10.10 $10.36 

$19,G62 $20,010 $20,488 $21,008 $21,528 
06 $9.73 $9.98 $10.23 $10.62 $10.73 

$20,238 $20,768 $21,278 $21,882 $22,298 
06 $10.10 $10,136 $10.62 $10.87 $11.16 

$21,008 $21,528 $22,090 $22,610 $23,192 
07 $10.62 $10.72 $10.99 $11.28 $11.69 $12.01 

$21,882 $22,298 $22,869 $23,482 $24,107 $24,981 
08 $10.99 $11.28 $11.69 $12.01 $12.48 $13.00 

$22,869 $23,462 $24,107 $24,981 $26,968 ,$27,040 
09 $11.69 $12.01 $12;48 $13.00 .$13.60 ·$14.22 

$24,107 $24,981 $25;968 $27,040 $28,288 $29,678. 
10 $12.48 $13.00 $13.60 J $14.22 $14.84 $16.60 

$26,968 $27,040 $28,288.' .,$29,578 $30,867 $32,448 
11 $13.60 $14.22 , $14.84 $16.60 $16.37 :·$17.17 · 

$28,288 $29,578 $30,867 $32;448 ;$84,()60 .$86,714 ., 
12 $14.84 $16.60 r $16.37 $17.17 .. $18.01: $18.87 · 

$30,867 $32,448. *84;060 $86,714 .$37,48.L:$39,260. 
23 $8.89 $9.09 $9.29 $9.61 $9.73 $9.98 

$18,491 $18,907 $19,323 $19,781 $20,238 $20,768 
24 $9.19 $9.40 ·$9.82 .$9.86 : $10.10. $10.36 

$19,116 $19,662 $20,010., $20,488 $21,008 $21,528 

- 19,8 -

-�· • $9.73 .. , $9.118 , $10,23 $10.62 $10,73 
$19,781 $20,238 $20,768 $21,278 $21,882 $22,298 · 

• u:.S . iio.10 .. i10.36 $10.62 $10.87 . $lb& 
. $20,488 *2t,008 $21,528 $22,090 $22,610 $23,192 

'fl . ·•10.28 '..$10.62, $10;73 $10.99: $11,28 $ll,59 $12.01 
· "rq!�8,. �1.882; �� •. $22�9 .. �,.482 $24,107 $24,981 

····- .• ,.10.72 •. $10.99 .. •flt-� $11�9 $12.01 $13,48 $13.00 .. 
·�' $22,869 $23,462. $24,107 $24,981

. $25,968 $27,040 

'iii:. ,i1.s9""'•1io1 $12'.� $13.00 $13':60 $14.22 
.. m,462 · $24,107.i $24,981 $26,958 $27,040 $28,288 $29,578 
•12.01·· $12.48 $13.00 $13.80. $14.22 $14.84 $15.80. 
,*Wl61,. $26,968 $27,C>,lO. $28,288 $29,&78 . $30,111!7 $32,448 
. •ti09 $18,60 $14,22 $14.8-4 •. $16,60 $111,37 $17.17 
$27,040 $28,288 $29,578 $30,867 $32,448 $34,060 $86,714 

.. ••u:i ,u.84 •is.60 ,16.37 ,11.11 ,18.01 t18.97 tiil.si 
l'';t29,618 $30,867 $32,448 $34,060 $86,714 $37,461 $39,260 $41',206 
/,.. $18.37 $17:X7 $18.01 $16.87 $19.81 $20.76 $21.80 
�� �,950 $86,714 $37,461 $39,260 $41,206 $43,llll $46,344 

: ., .\�7,J7 . $111.01 , $18,87 $19.81 $20.76 $21.80 $22.88 $24,00 
:\'?t1�714 $37,4�� $39,260 $41,206 $43,181 $46,344 $47,590 $49,920 

.,c··r.�� $19Al $20.76 ,21.80 $22.88 $24.00 .26.17 $26.44 
$'ci 'l$11.-0;,*4l,206 · $43,181 · $26,344 $47,590 $49,920 $62,364 $64,996 

l,to.71•.:0$21.ao ,22:ss, $24.oo $26.11 .· $26.u $27.76 $29.14 
;:,,.�lll� •;$:i&.s« $47.690 $49,920 *62,364 *64,996 $67,741 $60,611 

"'.?��!2i 
APPENDIXM. 

DRUQ-FREE WORKPLACE POLICY 

·· ;1� State,-eni of Policy,
the State e,nd the .Union deeite � workplace t,hatds free

'�verse fi!ffects ofalcohol and other drugs. As such, both
;1qi()wledge ithat substance abuse is a serious and coin�
. �taple, condition/dise8$e that l:!,dvereely affect.a. the
!tt, �rsonal,. and fa,tajly:. lives · of: employee�. 'fhe. parties
· · · �i:>wle�gfthat ju,batance abuse :maylead t9 !J.f,lfety 1Uld

'ip.Jlu�workpl�e� (or the abusers, their co-workers, and
�r!l;ll,.'gei Accordingly, the.State and the Union pledge to

ra�:yelyin programs deeigruad to reduce and eradicate
.of alcohol and drugs.
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B. The Union recognizes the, need to addl-ess proble,ms Q.S&ociated
with having on-duty employees. under. the irif,lue,n�e ofalci>hol or 
drugs. The Union also recognizes the S.tate's obli�tions,:Un.der the 
Federal Drug-Free Workplace Act of 1988 and other Federal laws 
and regulations concerning the controlling of substance abuse in 
the workplape. ("\t the �e .time, the'Staij �cqgajzes �m,ployees' 
rights to privacy a.nd other constitutionally guaranteed rights, as 
well as the due process and just cause obligiitions of tb,is Agree­
ment. Both parties agree that the emphasis of.1µ1y ;.d'J."ug-free 
workplace programs shall beto prevent and rehabilitateemployees 
and to abate risks cre.aied by �mployees who are on duty in an 
impaired cpnditj,Qn. 

C. The State will periodically provide information and training
programs concerning the impact of alcohol and other drug use on 
job performance, as well as information concerning the State's 
Employee Al:isif!!tance Program and any .other :res9urces that an 
employee or his/her fllJllilY may contact for assistru;ice in overcom­
ing an alcohol and/or other. drug problem. All' bargaining unit 
employees shall be furnished with a copy. of the Employer's drug­
free workplace policies within sixty (60) day of the signing of this 
Agreement or within thirty (30) days ofinitial employment with a 
state agency. Additionally, each employee will simjlarly be pro� 
yided with a .written description of the employer's drug testing 
policy, including the procedures under which a test may be ordered, 
procedures for obtaining samples for,,testing, how testing will be 
conducted and reported to the E:mployer and emp\oyees; and the 
potential consequences ofrefusing to subµij t to testing or of positive 
test results. In addition, managers and supervisors shall be'pro­
vided training about the,Drug:Freti Workplace Policy and alcohol 
and the drug-testing program in order to ensure that the policy and 
program are administered consistently, fairly, and within appro .. 
priate Constitutional parameters. 

D. Any employees suffering from a substance abuse problem
shall receive the same careful consideration and offer of treatment 
that is presently extended under the Stli\te's existing benefit plans 
to those empfoyees havihg other physical and/or psychological 
disaml�ties, as well as under the Employee Assistance Plan estab.: 
lished under Article 9 of this Agreement. The same benefits and 
insurance coverages that are provided for all other illnesses, 
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dise&AAs,. an<l/or: .. Pl:!,iX��!M or, .p1;1yc);i�!ogical conciiti,Q&s,.qnder theState's es.tablished health insunmce benefit plan, shall be avail­able for individualE1 w:ho,.accept medically approved treatment ofalcoholism or drug dependency. . . E. An employee's r:efusal to accept referral.for diagnosis or tofollow .the:.prescribed treatment will be hlµl,dledin accordance with9ther: policies relating tojob perf9rmance, subject to the contrac­tual grievance/arbitration proceclures and other: pr:ov,isions 9f thisAgreezpent. No person with a substance abusepl'Qblem sha,llhavehis/her jqb security or prom9tiona,l Qpportunities jeqplY'dized by arequest for diagnosis and/or tre11tment. Continued unacceptablejob performance, attendance, and/or beJ;iavioral problems will re­sult .in disciplinary actio11, up to and including termination. 
· F, The confidential nature of the medical records of employeeswith substance abuse problems shall be preservecl. Similarly,allrecords relating to drug tests and their results shall be ni1Untainedfii the•htrictest confidence. 
i 'G. AllDepartment heacls, managers, and supervisors are respon­sible for adherence to, and impiementation, enforcement, andmonitoring of, this policy. 

�cticui.2. Drug-'l'esting Condit(e>ll,li!: 
Employees covered by this Agreement zpay be required to submita urine specimen for testing.fol' th� presence of drt1g� .or a breathsamp\9 for tlj.13 �sting 9f the presence of alcohol: . . • · 

Where there hi reason�le suspicion to believe tha,t theemploy�e, when appe,�tjng for duty or on the job, is underthe influence of, or his/h�r job performance,js impaired byalcohol �r q�l:ter lirugs. Su�l:t re1:1Sonable su13picion l!).\J,s.t pabased upon objective facts or specific circum13tatlces foq,ndto exi.st that prese11t a rea99nable basis to believe that anem:ployee i� under the inflt.ienc� of, Ofi!. usi11g or ,�:u��g,alcohol or drugs. ��aa31 
i�-,,·
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en• etil!lk!•W•atu .. �I HIS itNStJ,__1 
In additic:m,,such 'reasonabJe,11uspicion must be·,docu- · 
mentedinwriting andsuppofted by two witnesses� inclgd­
ing the person having such suspicion. The immediate 
supei'v:isor shall be contacted to confirm a . test is • war­
ranted based upon the circumstances. Such written docu0 

, mentatfon must be presented, as soon &!I possible, to,the 
employee and the department head, who shall main�n 
such' report in the strictest confidence, except that a copy 
shall bei'eleased to any person designated by the affected 
employee. 

Section,. Teflting hocedures Q.nd 9uai.-antees. 
A; An emp).oyee reasonably suspected of using or abusing alcohol 

or otlle;r dru¥9, while on duty, oi: 9f being under the influence of 
sa,m�; wlule on dµt;y, may be req,tjred to submit a urine specimen 
for testing{or the presence of drugs or a breath sa,mplefor the 
�s.ting of alcohol. The breath sample wjll be t;aken l;>y ihe St;ate 
Patrol or\perl¥)n .qualified under OAC rgle 3701�53-07. Urine, 
specimen collection shall occur at the collection site design.a��. by 
tlie Employer in a secure and private room and shall be witnessed 
by a person of the same sex as the donor::employee i11 accordance 
with stanclards provided under the guidelines published b,Y the 
National Institute of Drug Abuse (NIDA). 

B.Priortosubmitting thesample,theemployeeshallberequired
to complete a form indicating all drugs ClllTently being taken and 
any toxic substances he/she may have been in contact with. 'l'his 

'information will be forwarded to the laboratory with th� s�ples.
Suchinfoimatio:h shall not be released to the employer except as
necessary to explain a test result.. 1 

·. . , 

C. AU proc:edures and protocols for collection, transmission and
testi�g;Qfthe employee's urine shall conform to the N1I)A guide-
lines:/ ·· · ··· · ·· '' · '· ··· · ,,J. · · ·· 

All · procedu:tes ;and . protc>c<>Is fof c61lection ancl testing of the 
employee's breath shall'�orifonn toth� m:,lithods and procedures set 
forth\in Clta�r37Qh5'3 oft}ie'°Ohio A'.dmiJUsiiatiye.Code. The 
instrQ�ent use9:rnuiifoe•li$tedin0.AC,Jtu1i(3701•53�Q2A;ll3vel of 
concentratfi>ti 'furl$t � that established in ORC Sectfoli' li51Ll9. 
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D. All urine testing shall be conducted by a laboratory certified
bytheNIDA 

E. The urine testing shall consist of a two-step procedure: (a)
initial. screening; and (b) confirmatory testing. If the screening 
procedure reveals a positive result, the sample shall be subjected to 
a different confirmatory test. Notification of test results to the 
affected employee's department head shall be withheld until the 
confirmatory test results are obtained. In those cases where the 

. second test confirms the presence of alcohol or drug(s) in the 
employee's !3Ystem, the sample shall be retained for a period of six 
(6).months to permit further testing, in case of a dispute. An 
employee has the right to submit information to explain the 
reason(s) for a positive test. 

F�The initial screening shall be accomplished by means of a Thin 
Layer Chromatography (TLC) or equally reliable testing proce­
dure,and the confirmatory testing shall be accomplished by means 
of a Gas Chromatography/Mass Spectrometry (GC/MS). 

G. Employees shall have the. right to consult with a Union
representative, if one is available within one hour prior to testing, 
�d .a Union representative may accompany the employee to the 
specimen collection site. 
H; i\lthough no employee may be tested against his/her will, any 

impl!'.>yee who refuses to submit to a properly ordered drug test may 
.be �ubject to disciplinary charges for insubordination consistent 
_with the just cause standards set forth in Article 24 of this 
Agreement. 

I. hi all cases in which the employee provides a sufficient ur;ine
sample at the time of original sample collection, he/she has the 
right to a confirmatory test of a one-half(½) portion of the original 
sample at a NIDA-certified laboratory of the employee's choosing, 
at the employee's experrse, within ten (10) working days after 
receipt of notice of the positive test.result. To permit this and to 
ensure the integrity of samples, each sample shall be split by the 
NIDA�certified laboratory under contract with the State toperfqrm 
such tests at the time and place of collection and prior to testing. 
One part thereof shall be stored by such labo:ratory, to be disposed 
ofby the direction of the employee. 

J. Whenany sample is collected it shall be handled by proper
chain of custody procedures from sample collection to return of the 
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written report. Collection procedures shall be used which ensure 
security for the spedmen, freedom from adulteration of the speci� 
men, and privacy for,the employee. Any failure to follow such 
procedures shall result in .. the elimination of the test results, as if 
n<> test had been administered. In such cases, the test results shall 
be destroyed, and no adverse action shall be taken against the 
employee. 

I( Subject to the reasonable requirements of the laboratory, the 
Union shall have the right, upon reasonable request made to the 
laboratory, to inspect and observe any aspect of the. drug testing 
program, with the exception ofindividual test results. The Union 
may inspect individual test results,ifthe release of such informa­
tion is authorized,in writing, by the affected employee. 

L. The NIDA-established levels for Eiach drug tested for shall be 
used to determine whether a test is _positive .with respect to that 
drug. Testing shall be limited to the following groups of substances: 
marijuana (THC); cocaine; amphetamines; opiates; and 
phencyclidine (PCP). 

Section ,:l. Notice of Drug-Relatt!d Convictions. 
·As required by the Federal Drug-Free Workplace .Act of 19,88,

each emplpy� covered by this Agreement is required to notify his/ 
her agency head or bi.s/her designee, within fiye (5) days after he/ 
,�he is convicted of a violation of any federal or state crimip.al clrug 
li!�tute, provided such conviction occllrrecl at the workplace or any 
location where the employee is working at the time of the im:ident 
.which led to the conviction: Each. agency is require<J. to notify any 
federal agency with which it has a contract or grant, within ten (10) 
days after receiying notice from the employee, of the fact of such 
conviction. Any e:qiployee's failu:re to report such a conviction. will 
subject such employee to disciplinary �tion, up to and including 
termination c;onsistent with. the just cause standards set forth in 
Article, 24 of .this Agreement. An agenc;y head or his/her designee 
:qiay refer such employees to the Employee Assistance Program for 
referral an.d treatment. 

'Section 5. Disciplinary Action. 
On the first occasion in which any employee who is determined 

1:() be under the influence of, or using, alcohol or other drugs, while 
<>n duty, as confirmed by testing pursuant to this policy, the 
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employee shall be given the opportunity to enter into and success­
fully complete a substance abuse program certified by the Ohio 
Department of Alcohol and Drug Addiction Services. No disciplin­
ary action shall be taken against the .employee, provided he/she 
successfully completes the program and is never again found to be 
under the influence of, or using or abusing, alcohol or other drugs, 
while on duty. 

APPENDIXN 
MEMORANDUM OF UNDERSTAND.ING FOR 

IMPLEMENTATION OF WORK AREAS FOR MENTAL 
HEALTH, MENTAL RETARDATION, DEPARTMENT OF 
YOUTH SERVICES, OHIO VETERANS HOME AND THE 

omo VETERANS CHILDREN'S HOME OF 8/31/87 

� Work Area11 for Mental Health, Mental Retardation, 
Department of Youth Services, Ohio Veterans Home and 
Ohio Veterans Children's Home 

"Work areas," for the purposes of this memorandum, .shall be 
clefined as the smallest subdivision ofregular work assignment in 
the physical· setting wherein an employee performs his/her ass 

signed. work on a regular basis. (Examples include, but are not 
li�ted to, a ward, unit, module, cottage or½ a cottage, kitchen, 
laundry, building or facility.) 

u; Selection of Work Area Process 
Within thirty (30) days of the completion of the specified work 

area negotiations (as outlined in G), each institution shall post all 
the workareaassignme:i,.ts as defined in A above) for the positions 
identified in Appendix N. The postings shall include the classifica­
tion, exact work area, the regularly scheduled days off pursuant to 
Article 13, and the shift. The affected employees (in classifications 
listed in Appendix N) at each institution shall be canvassed jointly 
by the Employer and the Union in institutional seniority order with 
the most senior employee person being asked his/her preference 
first; the next most senior person SE!Cond, etc. Those. employees 
shall be permitted to select their preferred work area. The work 
area shall be awarded to the employee with the most institutional 
seniority unless the agency can show that the skills and abilities of 
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a junior employee who has bid on the work area are demonstrably 
superior tQ the senior employee. Successful bidders shallmeet any 
professional needs of the position. When the Employer denies .an 
employee his/her preferred work area assignment because the 
employee, does not meet the professional needs, it shall be the 
Employers burden to demonstrat.e that the employee does not meet 
the professional needs. 

The canvass will be stopped if an individual employee is not 
available for making the selection unless the Union and the 
Employer mutually agree to do otherwise. The canvass will con­
timie once this employee is contact.ad and has made his/her selec­
tion. Employees on any approved leave will be canvassed as part of 
the regular canvass. The employee who fills the work area assign­
ment desired by the employee on approved leave will be informed 
that the assignment is t.emporary. Upon the return to work of the 
employee on leave, the employee who filled that assignm1:int will be 
assigned tc> an available opening or may express preference ifthere 
are multiple openings. The displaced employee \\'.ill not have 
bumping tjghts in this instance. Every reasonable effort will be 
made to move theemployee to the work area within fourteen (14) 
days of the completion of the canvass. However, in emergencies or 
where abnormal work .loads exist in the employee's incumbent 
work area, assignment may be delayed up to forty-five (45) calen­
dar days after the completion of the canvass. 

C. li'illing of Work Area Openings
· There,after, employees shall be given the opportunity to bid for 

work area openings h1 their job classification in other work areas
within theirinstitutions. Work area openings shall be post.ad for at
least ten (10) calendar days, and shall include all the information
con�ned on the postings for the first time canvass .with the
addi,tional inforniation of the anticipated date by which the work 
area openi;ng will be filled. The work area shall be awarded to tl}e 
employee )Vi.th the most institutional seniority unless the agency
can show that\he skills ai1<l abilities ofajunior employee who has
})jd �l;l the work area are demonstrably superior to the senior
employee. Sl,ltc;es¢'ul bidders shall Ip.eat any professional needs of
the position .. When the employee denies an employee his/her
preferred work area opening .because the employee does not meet
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the professional needs; it shall be the Employer's burden to demon­
strate that the employee. does not meet the professional needs. 
Eµiployees are limited to exercising their right to bid on a workarea 
operµng to two (2) successful bids a year (excluding the first 
canvassing described in B above). There shall be no more than two 
(2) additional work area selections resulting from the filling of a
wc:>rk area opening. Work area openings not filled in this manner
shall be considered in accordance with the provisions of Article 17.

D. Integrity of the Work Area
The Employer shall not change the make-up and basic nature of 

the work areas so as to subvert any rights guaranteed by this 
memorandum. If, through necessary reorganization of the institu­
tjon, the nature of the work area changes, such change$ shall be 
c:liscussed in Institutional Labor/Management Committee meet­
ings>If agreement cannot be reached at such meetings, the pro­
p01:1ed change shall be .discussed at Department .level Labor/Man­
agement Committee meetings. If agreement cannot be reached, the 
Union may grieve such work area changes utilizing the applicable 
provisions outlined in Article 25.07 and Article 25.10 of the Collec­
tive Bargaining Agreement. 

E. Expansion of MIi, .MR, DYS, OVH, and OVCH Facilities
In the event the Employer expands any of the institutions

covered by this memorandum, or constructs new ones, it shall 
provide timely notice to the local Chapt.er Pres.ident and the 
OCSEA Executive Director. Within thirty (30) days of this notice, 
the local Labor/Management team will meet to discuss the new 
work areas at the facility. If agreement cannot be reached, the 
Union may grieve' such work area changes utilizing the applicable 
provisions outlined in Article 25.07 and Article 25.10 of the Collec­
tive Bargaining Agreement. 

"' F. Itelief Assi�ments 
· Relief positions shall be put up for bid as part of the initial

canvass and a,s they become work area openings. Relief assignment
shall be utilized by the Employer as a regular assignment. All
empl0yees who work in relief positions shall be allowed to, on a
daily basis, by seniority, pick the area they are to serve as relief for
that day. This section shall not result in the reduction of currently
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filled single post assignments unless mutually.agreed to by the
parties. How the relief position(s) will be utilized• shall be the

subject of the separate local work area negotiations.

G. Specific .Work Area Negotiations

Within thirty (30) days of this agreement, the local Chapter

Pre1,1jde11t and up .to two (2) additional representatives, along with

an OCSEAStaffRepresentative(s) shall meet with the Employer at

each institution in MH, MR, DYS, OVH and OVCH to negotiate the

specific work areas as defined by this memorandum. It is the goal

of the. parties to resolve any work area disputes in these local

institutional negotiations. However, if agreement cannot be reached

at such negotiations, the following procedure shall be used for the

resolution of those work areas in dispute. Within forty0five (45)

days of the signing of this memorandum, local officials from the
appropriate institution and OCSEA Staff will meet with represen­

tatives from the appropriate agency and. the Office of Collective

Bargaining in a good faith effort to resolve the remaining work area
disputes, 

In the event the parties cannot agree, the Union and the Em­

ployer shall submit a final offer stipulating their positions on the
disputed work area and the arbitrator will select the "best offer"
from the detailed proposals submitted by the parties.

u. Seniority Lists
Within thirty (30) days of this agreement, the employer shall

provide to the Chapter President what it believes to be the correct
institutional seniority list for all affected employees. Additionally,
written notification of each employee's institutional seniority shall
be provided to each employee with their paycheck. Employees who
believe the institutional seniority date to be in error shall meet with 
the appropriate management personnel and Union representative in
an effort to determine the correct seniority date. If no agreement can
be reached as to what is the correct institutional seniority date, the
employee may utilize the grievance procedure starting at Step 3. 
Listings of Employee Job Classifications in Mental Health, Mental Retar­
dation, Department ofYouth Services, Ohio Veter.ans Home and the Ohio
Veterans Children's Home Institutions Covered by the Memorandum of 
Understanding Concerning Work Area Assignments 
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Bargaininc Unit No .. 3 
Psychiatric Attendant 
Psychiatric Attendant 

Coordinator 
Youth Leader 
Correction Officer 
Youth Leader Specialist 
Youth Program Specialist 

Bargaining Unit No. 4 
Social Service Aide 
Adult Teacher Aide 1
Adult Teacher Aide 2 
Adult Teacher Aide 3 
Vocation Instructor 1
Vocation Instructor 2 
Rehabilitation Aide 
Recreation Aide 
Hospita.l Aide 
Therapeutic Program Worker 
Hospital Aide Coordinator 1
Hospital Aide Coordinator 2 
Hospital Aide Trainer 
Licensed Practical Nurse 
Activities Aide 
Gene� Activities Therapist 1
G3neral Activjties Therapist 2 
Activities. Therapist Specialist 1
Activities Therapist Specialist 2 
Children's Teacher Aide 1
Children's Teacher Aide 2 
Children's Teacher Aide 3
Therapy Aide 
Mental Health Technician 1
Mental Health Technician 2 
Child Care Worker 

Bargaining Unit No. 5 
Correction Commissary 

Coordinator 
Custodial Work 

Coordinator 
Custodial Laundry 

Coordinator 
Commissary Coordinator 
Custodial Worker 
Food Service Worker 
Cookl 
Cook2 
Food Service Coordinator 1
Food Service Coordinator 2 
Food Consultant 
Correctional Food Service 

Coordinator 1
Correctional Food Service 

Coordinator 2 
Baker 

Bargaining Unit No. 14 
Mental Hee.Ith 

Administrator 1 
Mental Health 

Administrator 2 
Mental Health 

Administrator 3 
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UNIT-SPECIFIC AGREEMENTS 

4.1 - Overtime Roster 

UNIT4 

OVERTIME 

Bargaining Unit 4 employees shall be canvassed on a quarterly 
basis for their willingness to work overtime. Employees who wish 
to be called back for overtime. outside of their regular hours shall 
have a residence telephone and shall provide their phone number 
to their supervisor .. Overtime rosters by classification shall be 
established for each facility. Employees shall be listed according to 
state seniority on the appropriate classification overtime roster. 
The roster shall include all employees within the classification 
willing to W<>rk overtime regardless of the shift. Such overtime 
rosters shall be provided to the steward. Overtime rosters shall be 
posted at the sign-in location or in location(s) at the facility which 
enable employees to review the roster. This list shall be revised and 
posted each payroll period. The location(s) of overtime rosters is an 
appropriate su}?ject for facility Labor/Management discussiQn. 
4.2 - Maintenance of thf:' Roster 

Overtime rosters shall include the number of voluntary overtime 
hoursworkedand refµsedandshallbeupdatedeach payrollperiod. 
An employee who is offered but refused overtime assignment shall 
be credited on the roster with the amount of overtime refused. 
Following the quarterly canvass for willingness to work overtime, 
the overtime roster shall be purged of voluntary overtime hours 
worked and refused, and the procedure for the calling of overtime 
shall begin anew. With the exception of those who refused voluna 
tary overtime during the quarterly canvass, employees who be­
come available for voluntary overtime shall be placed on the 
appropriate classification roster by state seniority but shall be 
credited with the same number of voluntary hours worked and 
refused as the employee on the roster with the greatest number of 
voluntary hours worked and refused. 
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4.3 
Shouldm�ageIJ1entdetermine the need for overtime, the follow-

ing p�edure should be applied: 
A. Initial distribution of voluntary overtime shall be based on
seniority within the classification regularly assigned the work
starting with the most senior employee in the classification.
B. After the initial distribution, voluntary overtime shall be
equitably distributed on a rotating basis to those employees
within the classification having the least amount of overtime
worked and refused. After the initial distribution, seniority
prevails only in cases of ties.
C. An employee who agrees to work overtime and then fails to
r�port for said overtime shall be credited with double the
amoun.t of overtime accepted,· unless extenuating circum­
stances arose which prevented the employee form reporting. In
such cases, the employee will be credited as if he/she refused
the overtime.

4.4 

Overtime shall be assigned by seniority in the position classifica­
tion regularly assigned the work. The list of employees shall 
include all employees regardless of shift. If no employee in the 
position classificatio� regularly assigned the work accepts the 
overtime assignment, it may be offered to employees on backup 
overtime rosters in similar direct care classifications. Overtime 
W9r.ked �nd refused by employees on backup overtime rosters in 
similar direct care classifications shall be included on the overtime 
roster described in Section 1 and 2 of this procedure. Ifno employee 
on the backup overtime rosters in similar direct care classifi.�ation 
accepts the overtime assignment, it may then be offered to employ. 

. 1:1es on a backup roliter of individ1"als capable of performi1;1g the 
duties of the classification needed. 

The developmentofbackup overtime rosters is an.appropriate 
li�bject for facility }a�r/man�em1mt discussion. It. is uqde:rstood 
tll,at bacltup overtime r<>sters are f9r the purpose ofreducing or 
!:lvoiding the need for mandatory overtime. 
4.5 

Overtime shall not be offered to or required of an employee on an 
approved leave. Employees returning from an extended leave of 
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twenty-eight (28) days or more' shall be credited with the same

amount of overtime worked and refused as the employee on the

roster with the greatest number of voluntary hours worked and
refused. 

4.6 

Employees shall work no more than two (2) consecutive shifts

except as required by Section 13.15. 

4.7 

Should adequate overtime coverage not be obtained through

voluntary overtime, employees within the needed classification

may be mandated to work overtime using the following procedures:

A. After exhausting the voluntary overtime. procedure and 
before calling mandatory overtime, exempt employees may be

used to perform the needed overtime.
B. The least senior employee(s) regularly assigned the work
shall be contacted and required to work overtime. 
C. Employees who regularly perform the work shall be con­
tacted and required to work in reverse order of seniority
beginning with the least senior until the required number of
staff is available.
D. Mandatory overtime shall not be credited for voluntary
overtime equalization.

4.8 

An employee who is transferred or promoted to an area with a
different overtime roster shall be credited with his/her aggregate
overtime hours. 

4.9 

Specific• arrangement for implementation of the overtime provi­
sions shall be discussed at the facility Labor/Management Commit­
tee Meetings within forty-five ( 45) days following the effective date
of this Agreement. If these matters remain unresolved in ninety
(90) days following the effective date of this Agreement, it shall be 
discussed in an agency Labor/Management meetings that is estab­
lished for this purpose. 
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4,10 

The parties may mutually agree at facility Labor/Management 
meeting to utilize alternate 'overtime procedures. 

UNIT6 

6.1 ..... Overtime 

Overtime worked during the snow and ice season will be deter-
mined by the following procedures: 

A Overtime will be offered to th()se employees who normally 
perform the duties in the facility where they work according to 
Article· 13.07 and the April 1988 Joint Labor/Management 
Agreement. .. , 
This procedure establishes . the .first list of employees eligil:>le 
for overtime. After this list iii e:i!:hausted, l\!anagement will 
offe1:theoveJ.'.1;:ime opportunity to those. Unit 6 employees.who 

,an! qµalifie<l and vollfI)-teer for the overtime in the county 
w:here they live. This will constitute the second list. These. 
employees are those wpo normally do not perform snow and ice 
duties. 
B. Prior to the snow and ice season, Management will canvas
those Unit 6 employees who normally do not perform snow and
ice duties but are qualified and volunteer for overtime in the
county where they live.

.. After the overtime opportunity is offered to the first list of 
employees .and a 1:mfficient number of employees have not 
accepted the overtime, the overtime opportunity will be offered 
to those Unit 6 employees on the second list. The second list 
will be arranged by senie>rity of those thllt volunteer, The 
overtime opportunity will be offered in rotating Order. Man­
agement is .not r.equired � equalize the overtime dpportunity 
for this list. Man!lgement will document all phone calls for call 
out to employees on the second.list: 
In the event an employee on the second list has been hp.prop­
erly bypassed, then the employee will be placed at the top of 
th!lt list.:c . . . . . 
In the event an employee believes that he/she has been improp­
erly bypassed for two consecutive times, the employee may file 
a letter of complaint directly to the Deputy Director of Labor 
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Relations or designee who will investigate the complaint and

render a decision. 
C. If the overtime requirements are still not filled, Manage-

ment may call Unit 7 employees who are qualified and volun-

teer for overtime. 
D. If overtime opportunities are still available after the above

process has beEln followe4, Management may offer overtime

opportunity to a non-bargainit1g unit employee. 
E. 9r:tly .those eJ11ploy1;ies pn, the first <>vert;ime list have the

righ� w grieve under ArticlEl 25 of the contract. (Those e:qiploy­

ees:who ,n. ormally perform the work of snow and ice removal.)
,.,.,, . ' ,- . •' 

' . . . 

6.2-':-. Overtime Roster 
The Agency agt�es to post and maintain overtime rosters in

areas where employees work and/or report in and shall make

available 'a copy to 11 facility steward upon request within a

reaso�1:1ble peri�d of time riot to exceed five (5) work days. In the

abset1ce of a facility steward, a union staff representati:ve· 1may

request this information. Posted overtime rosters shall be updated

at least every pay period. 
. •-;, 

. . . . 

6.3 - Overtime Phone Log 
The employer shall .,establish a phone log procedure to verify

phone calls to employees being called out for the purpose of

overtime. In the .event there is a dispute abo.ut which employel;!(s)

was/were called out; the phone log will be used for verification. In

locations where there are computer verified phone calls, the com­

puter list lllay be used. 

6.4 - Educational Seminars and Training
Employees shall.be notified as soon a111 reasonably possible in 

advance. when they are to at�end training and/or SElminars if such

training and/or seminars require an ?vernight stay.·· 

6.5 �Standby 
Anemp1oyee.will be on stand�by and entitled to stand-by pay if

he/she is required by the Agency or supervisor in writing to be on 

standby. ' ' 
... 

If the reason for stand-by is eliminated, inanag�inent may cancel

the stand-by with a telephone call direct to the employee with a
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follow up letter to the employee verifying the cancellation and the 
time cancelled. 

AGENCY SPECIFIC AGREEMENTS 

The following supplemental agreements apply to OCSEN 
AFSCME bargaining unit employees within the specified agencies 
only: 

omo BUREAU OF EMPLOYMENT SERVICES 

1000 Hour Assignment 
When fluctuations in work.load or fluctuations in funding neces­

sitate the reassignment of Employment Services or Unemploy­
ment Compensation Claims personnel, the Administrator of the 
Ohio Bureau of Employment Services or designee may reassign 
such personnel to duties other than those assigned to the po13ition 
to which the individual employee has been appointed provided that 
the affected employee possesses the minimum qualifications for 
the position to which they are being reassigned. Such reassign­
ments shall not occur more than two (2) times in a state fiscal year, 
and such reassigpment(s) shall not exceed a cumulative total of one 
thousand (1000) hours per employee per state fiscal year. During 
each reassignment, if an employee is needed in his/her permanent 
job, the time in the permanent job shall count toward the one 
thousand (1000). hours. During such reassignment the affected 
employee(s) shall suffer no loss of pay, benefits or seniority. Where 
such reassignment is to a higher paying classification, the em­
ployee will receive the pay of the higher classification. 

The individuals withthe most state seniority in the classification 
and office from which the reassignment is to be made shall be given 
the first opportunity to refuse reassignment or choose from among 
the available reassignments. If there are insufficient volunteers to 
accomplish the reassignment, the �east senior affected employee(s) 
shall first be reassjgned. When seeking volunteers for a reassign­
ment, . the Bureau shall notify the employees of how long the 
reassignment is estimated to last, and where the reassignment is 
actually located. It is understood that this procedure is to be used 
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for all 1000 hour reassignments in OBES whether they are inter­
office or intra-office. 

Before implementing these reassignments, the Bureau shall give 
the Union and the affected employee(s) at least fourte�n (14) 
calendar days notice, unless a fluctuation in workload creates an 
emergency. If there is. an emergency, s.uch reMsignment shall be 
made as soon as the employees can be canvassed. An emergency is 
defined as an infrequent, rare occurrence; not an everyday event. 

An employee shall be adequately trained on the job to which he/ 
she is reassigned. 

Any employee who is reassigned shall not be considered for an 
overtime assignment until all appropriate permanently assigned 
employees have been asked to work the overtime according to 
negotiated procedures. If no permanently assigned employee vol­
unteers for the overtime, volunteers shall be sought from among 
reassigned employees in order of state seniority. 

OHIO BUREAU OF WORKERS' COMPENSATION 

A. The .agency will provide priority · training for permanent
employees as per Article 38. 

B .. Qualified permanent employees shall advance into vacancies 
as.per Article 17. 

C. New classification specifications will be created as per Article
36.05. 

DEPARTMENT OF ADMINISTRATIVE SERVICES 

A. Prior to posting a Security Officer vacancy, the Division of
Public Works will maintain the current practice of canvassing 
Security Officers assigned to the facility in which a vacancy occurs, 
for individual preference to move to the vacant shift. Canvassing 
will be conducted in state seniority order. The resulting shift will 
then be posted as a vacancy pursuant to Article 17. 

B. Within thirty (30) days of the effective dat.e of this Agreement,
Public W<lrks will canvass bargaining unit 3 and 5 employees as to 
individual shift preference within their assigned facilities. A sepa­
rate canvass will be conducted within each facility and shift 
selection shall be limited to the facility of assignment and shaB rely 
on state seniority order. 
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C::. forthe purpose oft.he above procedure1:1 a shift shall� c;l,efined as.thehowsoftl;iEtdaY and days of the week as e�taqlishedpyPuolic 
Works .to be a shift.. . . ... . . D.,* shall be the exclu.�ve prerogative of Public Works to determine the number.and composition of shifts in each facility. JJ.,_,•" '•;O'u • > > c ' ,, ' > > ' •• 

:I>EP,ARTMENT 9.;F �ATOR.AL RE�OURCES 
·'A l(epiployees are required or receive writte� permission from�jr. suJ>ervisors to.furnish their own tools or equipment,. the.�#ipJ9y�r shall repl�ce such tools or equipment, whe:r:i the)' are lost
i� to fire, wind or theft by forcible entry when ih the care e>r 
�y 9f the Employer o; when damaged to the extent they are 1µ1�le du� .to no negligence by the employee, The tools or 
�aj�,ine�� �11 �·repla�ed_with like t�ls or equipment·on an
��ng-e .. �s1s? .wh,ere ?��cticable orf�as1b!e,• . . . . ·· lJ:Tht.foUowmg provisions are toclanfy the vanous employment 

:aii�ps'of employees in the Division of Park$ and' Recreation... ,.)e.[e>llowing is a description of them: 
:;,�r�pprox\ma�,ly 600 employees workfor a limited duration of

720hoqrs or less a year; 
f�ke<l tertn\tj..th.Regular Hours'Efoployees· 
Appfoxima'tely 50 employees have a limited duration of work (9su�lly'more t"han'.14 weeks) dependent �pon the needs of the 
A�P:�J:"tip,ent. These employees work a staridard 40 hour work­C:,\Vee�: They usually have sta�ing and ending dates based on :the previous season's work, with flexibility to extend or reduce the time up to four weeks ifweather or other conditions dfcfate .. .This has been determined appropriate by the State Personnel Board e>f Review. ' · · 
3. Fixed term Irregular

.
Hours Employees 

.Approxill!ately 125 e1:nployees are employed in conditi.ons 
>t:!ajtnilar to.No, (1) above, however, they work ip excei;;s e>f 14 �,iw:,�kf!,Year andare usuallyguaranteedasetmunber.ofhours.
;1;,e��Ji'y¢ar. : .· . . · . • .·.·· .•. ··· .•.. · ,,,!fljefollowingoutHnes the agreement between.OCSEA, AFSCME�hl'.1, �L-CIO and the State of Ohio in:regard to the ab'ove:groups.1, 2 i\NO a.
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.1. Gtoup 1 is not in the bargaining unit. Groups 2 and 3 (Fixed 
Te11ri Regular Hours and Fixed terms Irregular Hours) are 
included.in the bargaining unit. 
2. FilCed tenn employees shall be 11otified at least 60 d�ys in 
advapce of their appointments by' letter which stat.es. an 
identified length of employment. . . . ... ·· 
3. Fixed term employees shall be appointed from a recall list
which lists employees 8CCOJ'.ding t.o tot.al length of employment
with the State. Employee1;1 with the gi;eatestamountofemploy­
ment tiµj,uhe.11 be recalled first, pursuant to the Appendices 

1. land J jn the co.ntract between OCSEA and the State of Ohio. 
4. Fixed term employees shall l;>e, e.�titled to all the rights and 
benefits of.t}l.e contract except as specified in this document. 

.. 5� Fixed te�irregular hour.emp}oyees will h"ve leave accrual 
. p�,rated in the �e manner as pm:t-time employees.. .• ... 
6. All fi:x;eq. term employe,es will be offered health insl.ll'ance but
the employe,r �9ntribution :will cease with . the employ�•s
termination date. . . . . . , · ... 
7, lf the department, because of lack of money, find$ it neces­
sary to shorten the lengthofemploymentoffixed term employ­
ees, .it shall do so by seniority by district. pursuant to the
contract including Appendices I and J !ind in the .. spirit of the
Ohio Revised Code 124.321-327 and Administrative Rule 123.1-
41�01 through 22. Thatis to say fixed term employees shall be
. }aid off prior to permanent employees. En.cl of an identified
employment period (as noted in the appointment letter) is not
a layoff. ·· 

DEPARTMENT OF REHABil..ITATION AND 
. CO}lRECTION 

A. The Department of Rehabilitation and Correction will provide
five unjforms as 'a: sta.ndard iss:ue to· uniform personnel. Such 
issuance shaffbeaccomplished duririg the term of this Agreement. 
��re;needed, the fi:st uniform shall be issued d�ring Fiscal Year
1993,:and the second uniform shall beissued prior to the expiration 
of the Agreement. The Department agrees to direct locaJ:Health 
and Safety Committees to develop policies and procedures to 
address the distribution of clothing for those employees regularly 
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ap.d iA1;ermitteptly exppsed to conditjons ofinclement we!lther. 
�qp�du:res mayinclu� p:rovisi.<ms for the issuance of�rhartt ��;,oi; adJ�f!tments to uniform politje11 to provide all�w;�ces ��; �th.:s9c� conditions. · · . . · · .· ·.··. · .. · , · B:llats and ties shall be considered optional parts of the sb!,n­
cia,u-d �form for Correction Officers. The Depa:rtmentre$8rvesthe z;iglit tQ. require li�� and ties when Correction. Offlcers are repre­
�tillg .. the. departrnent O\ltside of the institution. 
... C; The parties agree t.o es�lish a joint Labor-Management��1;ee,. to disc;uss and addre!=ls qverti:rqe iss.ues at the Orient �t\<>nal. Complex. The committee will .• primarily· exainine@trategies that would. alleviate the utiliz�tion of mand9-tory over­t;ime,.for coverage at tqe OSU Hospital facility. 
;:)�:,Th, �es agr�e to.e11tabljsh a special Lel>or/Managem�nt.�ttee to discuss matters r�levant to the l\fcDowelldecision. �Commi�tee 1;1hall addre�is1;1ues ofthe equi�le applicatiop. of .� pI"ovisions .of the sett1ement ancl tte use of BFOQ po�itions. Jt.ports .of the Committee findings shall be submitted. to the 

•.Qil'.ectQr 9f the Department qfRehabilitation anc;Worrection for his�derQ,tion in. establishing policy in this area. 
. OHJO DEPAR'l'MENr o, 'l'RAN�POR'l'ATION 

)3.C>6 ;.... Report-In Locations 
'fhe report-in location(s) for ODOT field employees shall be the �ct,1Jar project to which tp.ey are assigned or thirty (30) miles, �fil�heveris less, year-round. Field employees who resi<ie. outside Q{the district to which they are assigned shall start the abovemileage figures at the district line . 

13.07 -- Overtime 
Management has the sole and exclusive right to determine therieed for overtime. · • ... Insofar··· as . practicable, overtime· opportunity hours shall beequitably distributed on a rotating basis by seniority among thosewho norinally perform the, work.as defi:ried.iilthe classification11pecification and/orposi tion description. In the event the Employer has determined the need for overtime, and if a sufficient number ofemployees is not secured through the above provislonstthe Em.ployer shall have the right to require the least senior employee(s)
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who normally performs the work .to perform. said overtime. The 

overtime policy shall not apply to overtime work which js specific 
to a·particular employee's claim load or specialized work assign• 
ment or when the incumbent is required to finish a work assign­
ment. 

The Agency agrees to post overtime rosters which;'sball be 
provided to .the facility steward, within a reasonable time, if so 
requested. The rosters shall be ypdated every pay period in which 
any affected employee had ove!time offered. 

Employees shall be· canvassed quarterly as to whether they 
would lik!! • to ,be offered overtime and placed on the appropriate 
overtime r�ter by. classification for that facility, work unit, or 
pro,ject. Overtime opportunity hours shall be carried from project to 
project and ru1signtnent to assignment Any hours credited while on 
1000 hqyr assignment ·�,ill be carried back to the employee's 
reglllar.roster.·Eni.ployees who wish to be offered overtime shall 
pro�de a telephone Il.Umber to their supervisor where they may be 
contacted by their supervisob 

Employees who accept overtime following their regular shift 
shall be granted a ten (10) minuter.est period between the shift and 
the overti.me or as soon as openttionally possible, In addition, the 

Employer will make every reasonable effort to furnish a meal to 
those employees who work four (4) or more hours of mandatory or 
emergency overtime and cannot be. released from their jobs to 
obtain a meal. 
. AA employee who is offered but refuses an <>vertjme assignment 

shall be .. creditedon the roster with.the amount of overtime refused. 
An employee who agrees to work overtime and then fails to report 
for said overtime shall be credited with the amount of overtime 

offered, and shall be liable for discipline unless extenuating cir­
cumstances arose which prevented him/her from reporting. 

Any "no contact" with an employee shall be charged as overtime 
refused on the overtime roster. Contact with an answeringmachine 
or person other than the employee, without reply from the em­
ployee while the need. still exists, shall be considered as overtime 

refused� 
An employee on leave shall be considered as refusing all overtime 

opportunities until their next scheduled shift unless he/she has 

-220-

� �e supe,visqr as to hi!llher aV"aHability prior to tl:ieir 
�;fqr jqe lea,ye. . .· . . . · 

,.._
. 

• iJµ��.p�moted,demoted,;or.latera,I transfen;edemploy-
,r �e, p:r;ovisfo11s of AJ;ti£1e l7 .. 9f' this �eement. who .atii 

� tq�.rf<>rm. the worlt; sh�l be charged on the rost,er with
�more tluµl tlie highj3st amount on the. a,ppropriate roster

m-,.�,,,,t1�f?J:k I<>F'.�tion, Those ,employees electing, in a· prior 
• �ri� pot to be placed on an overtime ro.ster shall be

. ~- if� tjie' nevy roster with one .hour more than. the. employee 
"::',·· *'.ff[,t,i, ,'/, .• , '<,,;c· "·�' ',"• · •c.. · . , ., • , 

' .. ,.� �p.i�hes,t amoun,t.ofhours on.the roster. . . 
·' ; � rosters shall. be revised annually in order to diminish
.. -�� p.q�r :totals. The employee with the fowest n�mber of 

,,,;.>)W�� .. �·:� ,pepfj,c roster shall be reduced to zero and all other 
••1; i�.�Il. �h, '!lame roster shall be reduced that same amount 

�;:,,,; ,";. . . . ;· . . . 
iip\9y�•� pqsted reguliµ- scheµu,Je shaU nqt be changed to 
,,, ij�me�t of oyertime, r . . . . . . . . . .. 

ep� regarding. overtime .f!!hall b� raised in accprdance 
(iieppes �iata,blished llnd�r Article .25 of this contract. The 

'/9r filing a grievance begiris the. first <lay following the 

� 'atheovertime roster in which the alleged violation is first 
":' / ":�"?;,, 

'' . �""' 

; '1��ct;ion; reasonable effort will be made to equalize o.ver-
.: "-�.lippgminityhours .. If there is reason to belie.ve constru,ction 
;�'';,I: lif�pts were mad.e for reasons.other than operational needs, 

, �j,r;nty to project,· and/or .employee qualUications/experience, 
'· ··, �:. �wc,yee may write a letter of complaint to his/her immediate 

'.)�rector. If the . complaint ts substantiated, the·. Deputy
· · Utab appropriate corrective aetiQn. If the employee is

-with the response of the immediate Deputy Director 
· fippeal to the Deputy Director of Labor Relations.

' signments shall not be grievable.
,ment further commits to provide increased coristruc­

" ifud scihooling to improve job knowledge of employees. 
'"� •. - ,, 

'.' 1. • 
- . ' ' • 'ifirofea.ch,year; management sha,Uca,nvass employees 

normallf perform. sriow and ice. removal duties. to 
fovertime opportunities to do this work when regull:lr 

,, ..... .....,.....,. . osters are exhausted; These employees shall be placed on 
•nv1iary rosters in counties to where they volunteer; The first
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auxiliary roster is composed of qualified Unit 6 employees and

overtime shall be offered in rotation by seniority order. The second

auxiliary roster is composed of all other qualified employees.

Mariagemen.t is not required td equalize 'Overtime on auxiliary

rosters. Employ�es ;on tiuxiliary lists have no right td i grieve 

overtime opportunitiesfor snow and ice removal·.' ' 
.· 

If' an employee on the first auxili,ary list believes he/she' was

improperly bypassed two consecutive times/the employee maffile 

a coin plaint with supporting documentation to the Deputy Director

of Labo:r Relations in. ODOT. If their co�plaint is substantiated,

the employee'shallbe placed at the top of their auxiliary list; 

The agency shall establish a phone log procedure to verify phone 

calls to emplo:yees who a,re being contacted for overtime. In the 

event there is a dispute'as to an employee having been contacted,

or vyhiche�ployee(s) were contacte� the phone log will be used for

verification; In locations where there are COIIlputer verified phone 

sy"tems, th'3 computer log may be used for verification; 
· 'l'he Unit 6 agreeme11t.s'6.,0l,. 6.02 �d £>.03 are deleted by this

Agt:eement,. as ,those ·Agreements·· pertain' to ODOT; however,

pardgl'aphs 6.4 and 6.5 are retained. 

13.08 - Call Back Pay 
In ODOT, employees who are called back to work.and. do report

outside their regularly scheduled shift will be paid a minimum of

two and one-half (2½) hours at the overtime rate of pay and will be
put on the appropriate overtime roster. 

1000 Hour Assignment 
When tluctua,tions in workloa,d or weather condi.ti<:1ns necessitate

the. temporary transfer of employees, th� Director of .the• Ohio
Department ofTransportati.on or designee may temporatjlY assign
such personne l to duties o�h.ei;thai) those specified by their c!assi-
fication. . • . •. . · ·. ·. 
· W}len an elJ,lpl<:1yee is �inporarily tr�sfe'fl'.ed, t� transfer \Vill

1:>e �. * .�las&tfica,tion for .. • whiclj, .tlie emp}<>ye!, i� · qualifi�d- . An
,Jmploy.ee(s) shQ).lsuffer n!> loss of pay, benefits or seniority as the
r�sult .of a �tnporary tr�iJfer, Where such temporary'transfers
will be to a higher paying clru$sincation, the employee will receive
the pay;ofthe higher pa.yi� classification. 

· · · 
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. �Jttr!,pJoy� · temp<:1rarily. tran"1'erred, by this Section, sh.Eµl be 
notified in writing at l�ast o,ne (P ',\'eek jn adv,m.ce 9ftlie tran.sfer. 
.. 2P,ior �. tl\e i,Jl!,Ple,Jl!,entatjon QftI;ie �000 hour. �signmeilt, a ful l 
.�9(�POI\S t,Q.vvlu<1}} trap.�ferred e,mployees i:nay be assignep 
�lbepo,t.ed in the approJ?riat.e di�trict a:nd.a copy of si,Jch shall 
be.given to the Chief Steward, ifreqq�ste<J. . . ,;;, . 

Employees shall volunteer for the positions by state seniority 
�r,bej.ng notjfie!;l of tp.eir trailsfer. An exqployee mu�� p�se1:1s the 
minimum qualifications for the position for which he.tshe is volun­
teering. 

If positions are added to the. position list after.itsirutial posting 
and after some employees have already.been transferred, those 
previo11sly transferred shall have first opportunity to volunteer for 
those positions; . , 

The.Employer may designate positions on the list as "priority" 
p(isiti<ms in that these are jobs which need to be accomplished 
· 4fu:dng the time period.in question. If these fpriorityr positions are 
not tilled by volunteers, the Employer shall filtthese positions by
µlverse seniority among qualified transferee, .. Inverse selection
�l be done after tranld'erees have had .the opportunity to volun­
teer unle!3s thereJs an operati<mal q.eed to expedite the work <>f that
prioti,ty • po,ition (a date may be . placed .on, priority positions to
indicate the desired starting time).

!(the work.of an 1000 hour position is completed, the employee
may first yplunteer .or be assigned tQ a remaining lOOO. hour
position.on the original list.1,1ntilthe employee is needed in .his/her
regular position.

· Employees assigned as field �wployees. shall have the .field
employee report�bvlocation during the e,ssignment., Employees
who volunteer forra position which is. farther than their normal

:,re,port-in location, sh\111 not have th�ir.,1additi<>nal �vel time counted
as hours, ;w:or�ed. Em,ployees who are .requirec;l to Elt:c:ept as.sign­
tnents whi.c.:b are farther thau their noTTI).aj,.;report-in locaj;ion shall
�ve thejr, additional travel tim,e coun�d;aJJ ,houri; ,w,orke,c;l,. .• 

The duties of a tempo:ra;tjly transferrec;l �mpl<>yee(s);,shall p.ot 
unduly alter the regularly scheduled assignments of permanently 
assigned employees. Any employee who is on a temporary;t:ransfer 
shall not be considered for an overtime assignment until• all 

' 
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appiopriB;te permanently assigned employees have been asked to
work the overtime pursuant to this Agreement. . · 

No employee temporarily fransferred by this Section will be

�nsferreciin Jxcess of one thousand ( 1000) hours within a twelve 

(12) morith period, unless mutually agreed to by the employee and

the Agency Head or designee.
. . 

FORPILOTS I AND Il IN THE DMSION OF AVIATION

Crew Scheduling 

1) Implement a true flex schedule. Working hours would change 

daily (M-F)based on flight activity. 
2)A minimum staffing level of one ( 1) aircraft crew ( 1 captain, 1

co-pilot) would report each day at 7:30 a.m. These crews will be
rotated 

3) A minimum of one aircraft crew will be placed in a standby

status each day. Payment will not be in accordan.ce with Article 

13,12 of the OCSEA/AFSCME Agreement. 
a. Standby pilots are required to be available to perform the 

required preflight operation within two hours after .being
notified of the scheduled departure time of the flight. 
b. Standby pilots are expected to be able to become airborne in
a maximum of three (3) hours following notification. 
c. Standby pilots must remain in contact with the flight
dispatcher by telephone, pager (beeper), and/or report to duty
station. All pilots shall have individual beepers to be used only
while on stand-by. 
4) Allother pilots not scheduled to fly or scheduled in accordance

with #2 an«! 3 above are not requited to be at duty station unless
specifically directed to be there by his/her supervisor. 

5) If additional flights become available and pilots scheduled .
under items #2 and 3 above are already assigned flights, Manage­
ment will make an atte-,npt to contact all employees un:der #4 who 

are qualified to conduct:the flight: If contact is not made; Manage­
merit employeesmay.coriduct the flight;· 

Overlime .. 
• Employees .wi,l be compem1a�d at the rB:�. of time and one-half..•

for ariy hours actually worked in excess of 80 hours within a pay 
period. Hours worked in accordance with #4 do not count toward
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� 89 hours,.unles11 eniployee is required to be at duty station by supervisor. . . · 
•·• ,TtieaJ:>ove sµpplementalagreementsupersedes all are9:-t3 �pecifi­
cally covere� in the. Air Tra,nsport Policies and Procedures Manual
fer crew �q.�duling. . .. • .. . . . .· 4 pih>ti11 eligible for a pfpfessional achievemen,t pay 1\1,lpplem�mt,
equal to five percent (5%) of the employee's cl�s11ification salarybase rate, upon obtaining and maintaining any of the followingratings or certifications that are over and above those set forth bythe Department of Administrative Services, Ohio ClassificationSpecification for the position which the employee holds: 

1. CFII (Certified Flight Instrument Instructor)
2. A.T.P. (Airline Transport Pilot)
3. Aircraft Type Rating for aircraft in service at ODOT
This supplement shall be added to the employees base salary forall hours paid but shall not be used in the calculation of overtimerate of pay. If the pilot loses this rating or certification, he/she is no longer eligible for the supplement. The pilots are required to notifymanagement of any changes in certification or rating status.Training for such certification will not be provided by the agency.This agency supplemental agreement supersedes any conflictingcontractual language.

OHIO VETERAN'S HOME 
The parties agree that immediately after the ratification processfor the newly negotiated Collective Bargaining Agreement, theHome and Chapter will form a joint Labor-Management Commit­tee consisting of no more than six persons on each side to examine and discuss alternative scheduling of Licensed Practical Nursesand Hospital Aides. A representative from the Office of CollectiveBargaining will be present at the first meeting and may attendCommittee meetings from time to time. 

DEPARTMENT OF YOUTH SERVICES 
A. Work area openings will be posted and filled pursuant toAppendix N of this Agreement; however, all DYS work areaopenings will be filled in accordance with classification seniority.The pick-a-post recanvassing of an entire facility will occur only
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when there is a substantial change in the operation or programs at

the institution. 
B;ln accordance with ,Article 13.16, time clocks may be installed

at the BYC/TCYcomplex beyond the 90-day limitation. 

C. The Eml)loyer agrees to provide the required unifonn.for all

Youth Leaders. The maintenance and care for uniforms will be in

accordance with the provisions of Article 33. 
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MEMORANDUM OF UNDERSTANDING ON 

SICK LEAVE BALANCE 

RICHARD F CELESTE, GOVERNOR 

.\ui,:u:-.l 10·, l!::18!::I 

Ohio Department of 
Administrative services

OFFICE OF COLLECTIVE BARGAINING 
65 E. STATE STREE'!, 16TH FLOOR 

COLUMBU::., OHIO 43215 

WIWAM J. A.AHERTY. DIRECTOR 

Mr. kussell Murray, Executive Director 
Ohio Civil Service Employees Association 
16ti0 Wat�rmark Drive 
Columt,us, OH 43215 

Dear Mr'. �h .. rray: 

This letter is in regard to the statewide sick leave policy touod 
io Article 29 of the new agreement. As we discussed in our 
�•lephone conversation, the language in Section III. A. 
r,eterencing the "Notification of New Sick Leave Balance" letter, 
•bicb is issued when an employee's balance reaches 16 hours and 
a.ca.in at O boul"s, cloe.s not coincide with· the new accrual program. 
ta. a.q accrual program employees will -1ot �e usibg "down" through 
a.J?I) swn; rather they will be using leave · 1

1up 11 as it is 
��.ry.led.. To send a notice when an employee's balance is at O or 
Wea a balance of 16 hours bas been accrued does not reflect the 
iatent o! the parties in agreeing to tbis policy. For tbis 
�uon tbe State will apply tbis section so tbat tbe first notice 
•�ll be issued when an employee bas "used" 64 hours and reaches a 
�� sick leave balance of 16 hours or less. The second notice 
•l:J·l be issued when 80 hours of leave have been used, and a 
-.i·uc.e of zero hours of new sick leave bas been reached. (New 
Stcl Leave is defined as sick leave earned or accrued after 
--r 29, 1981.) 

the period between July 1, 1989 and December 1, 1989, 
!llll!Ployees shall be subject to tbe notification and discussion 
�ure set fortb in Article 29.04 III. A; i.e •• if tbe 
�loyee uses 64 hours of new sick leave between July 1, 1989 and 
�r l· •· 1989, and reaches a new sick leave balance of 16 
�·or less. Also, during this period of time, the second 

'.>�J.tica.tion will be issued when an employee bas used 80 hours 
-' •�: . .r-e-a�bes a zero balance of new sick leave. 

e,•· ·:,:.:··,·"", 

'',•.':t,�l,iJ, this same period of time, agencies will continue practices 
,,;
, 

\! •t'·" nre in effect prior to the new agreement when addressing 
\>;;:f�J· use of sick leave prior to the new contract; moreover, thia 

''·!letter:. in no way alters the agreement relating to pattern abuse. 

,,,:_::'�tu log December 1, 1989, an employee will' receive tbe first 
,, 'l:fication when he/she has used 64 hours of new sick leave, and 
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Mr. Hussell Murray 
August 10, 1989 
Page Two 

reach�s a balance of 16 hours or less of new sick leave. Tbey 

will r eceive the second notification when tbey reach a zero 

bal anct of new sick le ave. 

If ,you are in agreement with the foregoing. please sign below and 

return a copy to me. 

Sincerely, 

� Brundige 
Deputy Director 

NEB/DD/SW 

CONCURRENCE: 

fr'i11,1f!J 
Da 
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·MEMORANDUM OF UNDER$TANDING ON SENIORITY
FOR EMPLOYEES HIRED PRIOR TO JULY 1, 1989 

NEHOAANDUK OF UNOER$TANOJNG QN SENIORITY FOR EMPLOYEES HIR&O 
Pi'.UOR !Q JULY I, 1989 

'l'he pt?J;"ties, agree to the following interpretations and 
Opplication of the seniorit.y language for employeea hired prior 
to .July 1, 1989. This interpretation does not apply •to employeeq; 
hired after that date. 

1. An employee vho quits to receive a proaotion or 
UCUl•fer and vaa rehired within thirty (30) daya h•• not 
experienced a break in service and would have earned: ,-enic;,rity 
4.nd service credits during the thirty ( 30) days. 

2. A. high school student or intern who 11eparated se·rv1ce 
vith tp.e State and was rehired into a permanent position within 
thirty (30) days would have only the tiJDe contiguous to the 
rehire counted toward seniority and service time. 

be cr�it�����1::n����;r: =��o=�= !������·f�r�r::� 
w

!�! 
eaniority will not be prorated, instead· the empioyee .,,.,111· pe 
given credit for fourteen (14) days pf work for &ach pay'p&J:'iod 
dllrin9 whic� he/she worked one hour or more. 

4. . CETA employees who contributed to PERS and were 'hir� 
prior to July 1, 1979 and had no break in service wf:.11 have. their 
t.i.lle •• CB'l'A employees counted toward aeniori ty and, service time. 

, 5. . Intei:mittenta, temporaries, and seasonal■ who were 
· ......,,,..S fXQOO the State payroll (Hated a■ •pthar r..,,,al") and 

...., wo.rked one ho,,r or more in,a .two (2) -k' pay period.will.be 
ex.di tad with fourteen ( 14) days of service for each such period 
J.f b�l•h• becOJlles a per.manent employee. Thia will ba dona for 
each two ( 2) -ek period in which the employee worked one ( 1) 

•.hour or more, regardless of how long ago the time waa worked. 

6. All employees hired prior to July 1, 1986 who -re 
cxedi�ecl with time worked for city or county governments of the 

,State will have that time counted toward service credit only and 
tK>t. for aeniori ty. 

7. An employee who was laid,off,,,_and recal,led, ,o:,:- re­
-loyed prior to July 1, 1986, within one (1) year of layoff 
ba• not experi,.enced a break in service and shall eo:n�inue to· earn 
seniority and service credits while on layoff. 

.� THE STATE OF OKIO: FOR OCSEA, LOCAL 

'l'.1£�� 11. EUG&7iauNDIGE 
DEPUTY DIRECTOR 
OFFIC& OF COLLl!CTIV& BARGAINING 
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Index. 

A 

Access 4 
Accreditation, Licensure or Certification Requirem 107

Accrual 62 
Adminil$trative Leave With Pay. See Leaves

Affirmative Action 3 
Agency Committees 11
Agreement 111 
Agreement Rights 3
Appeals 46 
Application for Leave. See Leaves
Applications 35 · 
Approptjateness Review 83
Arbitration

Panel 56
Procedures 55

Asbestos 19 
Authorization for Leave. ·see Leaves 

B 

Bargaining Unit Work 2 
Benefits 78, 87 

Coordination of 82 
Bereavement Leave. See Leaves
Bulletin Boards 5
Bumping 

Agency Geographic Jurisdiction 40
Same Office, lnsitution or County 40

C 

Call-Back Pay 2 7  
Carry-Over and Conversion 69 
Charge of Personal Leave 61 
Checkoff 7
Child Care 14
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Civil Service Examinations 37
Classification Groupings 41
Classifications and Pay Range 104
CoJJlJJlittee Purpose 45
�ttee Purpose and Agenda 12
·�ttee Structure 45
�unicable Diseases 17
Cqtnpensatory Time 28
Continuous Service 32 
A,nversion of Personal Leave Credit 89

: Upon Separation 62
At Year's End 62 

�version of Temporary, Intermittent, Interim or 10
� Benefits 93
(?owrage 95 
�e for Workers' Compensation Waiting Period 77

�les82 
. c:1fflie Periods 82
J;Winition: 
::,�otions, Transfers, and Relocations 33
·(�c,rity 31 
;.;�) Leave for State Employees 65, 67
�ons 38 
�.��Vision Benefits 95
..... � Indemnity Plan 96

. /. -� J.faintenance Organization 96
��t Care Spending Account Program 15
�" X-Ray and Laboratory Tests 86, 87 
�uty Benefits 102 

.:. r �ility Review 103
" � ibff .. :'�,;�,Jty 102 
:; �c;iQnation Dissemination 103

:,fi:CWiPlroum Benefit Level 103
Orientation 103

... Odler Leave Usage 103
ucil,)lme 4 7 

·J)iapoaitfon of Work During Vacation 65
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Drug Testing 51 
Dues Deduction 7
Duration of Agreement 111

Duration of Benefits 83 
Duty to Report 21, 75 

E 

Election to Enroll 92
Eligibility 14 

for Holiday Pay 61
for Personal Leave 61

Emergency 
Overtime 27 
PhoneUse 22 
Room Deductible 86

Emergency Leave. See Leaves

Employee Assistance Program 13, 51

Advisory Committee 13 

Stewards Training 13 
Employee Benefits Trust Fund 101

Employee Notification 47 

Employment Security 30 

Exclusions and Limitations 82

Exclusive Representation 1 

Expedited Arbitration Procedure 58

F 

Failure to Return From Leave. See Leaves

Fair Share Fee 8
First Aid and C.P.R. 18
Flextime/Four Day Work Week 29 

G 

General Duty 16 
General Wage Increase 104

Geographic Divisions 41 
Grievance Procedure 51 
Grievance Steps 42, 53 
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Guidelines 39 

f; 
. l:fealth and Safety 16 
:s-Ith and Safety Committees 20 
�th Insurance 76, 78 

·••· �th Maintenance Organizations 92
: .. 11¥0 

11 , Rate Negotiations 93 
HMO Minimum Standards 95 

, ,,¥,)di.pg Classes 44
'.>:'' Bolidays 60 
· ;CJ;lome Health Care Services 88
·· ·I-Pitel Auxiliary Services 86

- · �1'al, Benefits 83
Leave. See Leaves 

.re Dates 33 
.ti.on of Layoff Procedure 39 

Discipline 49 
1 

·aining 106
rel 7.4 

usion of Existing Classifications 1
usion of New Classifications 2
,n 9, 110 

,vided to the. Uniop. 6 
ons 10 
'ositions 10 

78 

11 
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Layoffs 39
Leaves 

Administrative 70 
Application 73 
Authorization 73 
Bereavement 71 
Failure to Return 74 
Hostage 78 
Jury Duty 70 
Military 70 
Occupational Injury 77 
Personal Leave 61 
Sick Leave 65 
Supplement Workers' Compensat 77 
Training/Continuing Education Programs 107 
Union Leave 7 
Unpaid Leaves 72 
Vacation Leave 63
Witness Duty 72 

Leaves of Absence. See Leaves 
Life Insurance 100 

Amount 100 
Conversion 101 
Disability Coverage 101 

Limits 41, 46 
Longevity Pay 105 
Lounge Areas 22

M 

Mail Order Drug Program 92
Mail Service 6 
Maintenance of Membership 8 
Management Rights 9 
Maximum Accrual 63
Meal Periods 24 
Medical and Surgical 86 
Medical and Surgical Procedures 87 
Medical Necessity 81
Medically Necessary Home Health Care Service 88 
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Meeting Space 5 
)iJep.tal Health and Substance Abuse 91
Military Leave. See Leaves 
Jmcellaneous 59, 111

�-
1,f� Treatments and Procedures _86 

··�39
No Strike/No Lockout 110
�Diacrimination 3
Jifcicffication 66
·�cation and Approval of Use of Personal Leave 62

.ce 60 
�tional Injury Leave 77 

� Health Plan 81, 92
,Ument 83, 93
'fe Insurance 101 

Training 106 
'ermanent Positions 10 
Maximums 82 

.vel 75 
tays 74 
6 

"'1 ana Fixed Term Seasonal Employees 32 
lt.75 
,t for Overtime 28 

{lpPn Separation 64 
� Evaluation 45 
· ·· '.t Jtelocation 38

.flY�sfers 37
1tave 61. See Leaves

�ea�e Accrual 61
:property 22
Protective Clothing and Equipment 16
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Personal Vehicle 7 4

Personnel Files 46 

Personnel Records 46

Physical Exams 21 

Placement 42 

Policy 33 

l 
L 

Polygraph Stress Tests 51

Position Descriptions 42 

Posting 34 

PPO Implementation 89

Pre-Adrnission Certification 83

Pre-Discipline 49 

Pre-Retirement Programs 107

Pregnancy Hazards 19 

Prescription Drugs 92 

Preservation of Benefits 111

Printing of Agreement 6 

Prior DisciplinaTY Actions 50

ProbationaTY

Employees 9

Periods 9

Procedure 63, 68 

Process 51 
L: Productivity and Quality Committee 44

Professional Meetings 72
L 
Lt 

M 

M: 
Mi 
Ml 
Mf 
M11 
Me 
Me 

Me 

Me, 
Me, 

Progressive Discipline 48

Prohibitions 62 

p,orootionaJILa..,..i T,anofeTS p,o1,ationan' Period 34

Promotions 104 

Promotions, Transfers, and Locations 33 

Purpose 67

Re-employment 42

Reassignments 25

Recall 41

Recognition 1 

Reimbursement Schedule 15

Relevant Witnesses and Information 58
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Bmegotiations 111 
.&epon Pay 27 
&epon-In Locations 25 
.._Periods 24 
�w of Personnel Files 4 7 
1ticb�to-Know About Toxic Chemicals 18 

Boll Call Pay 105 
loatine Office Visits and House Calls 86 

Boocine Well Baby Care 87 

Salaries of Temporary, Intermittent and Interim Po 11 

Savings 110 
Schedule and Funding 45 
Schedule C Employees 105 
Seasonal Employees 11 
Seasona l, Intermittent, Interim, Temporary Overtim 11

Selection 36 
Semi-Private Room 83 
Senority 31 
Service-Connected Injury and Illness 76 
Shift Differential 105 
Shift Rotation, Swing Shifts and Split Shifts 29 

Sick Leave . See Leaves 
Accural 65 
Policy 66, 67 

Skilled Facility, Including Extended Care 87 
Staffing Concerns 22 
Stand-By Pay 29 
Standard 47 
Standard Work Week 22 
State Contribution 92 
Step Movement 104 
Stewards 4 
Sub-Contracting 109 
Successor 112 
Supervisory Intimidation 48 
Suspension, Discharge, and Other Advance-Step Grievances 58 
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. T

Technological Change 108

Temporary Positions 10 

Temporary Working Level 30

Thousand Hour Transfer 39 

Time Clocks 30

Time Limits 57

Time Off 12 

Time Off, Meeting Space and Telephone Use 57

Tools 76

Training And Development 106

Training Records 107

Training/Continuing Education/l'uition 106

Transfer of Personal Leave Credit 62 

Travel 74 
Reimbursement 7 4 

Tuition Reimbursement 108

u 

Uniforms and Tools 75

Union 
.Activities 5

Input 107

Leaves 7 

Offices 7 

Orientation 6

Rights 4 

Unpaid Leaves. See Leaves

Unsafe Conditions 16

Use 45 
Usual, Customary, and Reasonable Fee 81

V 

Vacation 62

Vehicle Inspection 21

Verification 15

Video Display Terminals 18

Vision Care Benefits 99
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� 

Voting 71 

w 

Wages 104 

Wash-Up Time 28

Water and Restroom Facilities 21

Witness Duty 72

Work on Holidays 60

Work Rules 112

Work Scheduling 11, 23

Work Week, Schedules and Overtime 22

Working Alone 19

Working Out of Class 42
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in the networkfor those perilOnsfor whom an appropriate provider 
is not availabie iri his/her home county. The program will provide 
timely�ponaes to emtnpncy calls. The service pl'OVidel'S·will be 
paid on a discounted fee for service basis. The financial structure 
will include incentives for the program t.o provide sufficient inpa­
tient treatment; 

G. PRESCRIPTION DRUGS
Ohjo Med P'lan 

Prescription drugs with usage ofless than twenty-one (21) days 
duration shall be reimbursed at 100 percent for generic drugs and 
et 80 percent of charges after deductible, then 100 percent of 
charges after OPM. 
Mail Order Drug Program 

Until September 30, 1992, prescription drugs with usage Qf 21 
days or more duration shall be provided by a fuail-or�er drug 
program, with a $8.00 co-payment for brand nam� drugs an!i n«> co­
payment for generic drugs; Effective October 1, 1992, pN�ption 
drugs with usage of 2ldays or more duration shall be providecl by 
a mail�or<ler or other drug:program with a $7.00 cp-payment for 
bran4 name drugs and $3.00 co-payment for ge11eric drugs.Where 
a generic equivalent is available, the co-payment for brand name 
drugs shall be $10.00. The program shall include lengthy customer 
service hours, no·member charges for routine. mailirig, an emer­
gency replacement service, and a regular program ofinformatio,n 
on drug characteristic�, interactions,· side eft'ects, e�.-
35.04 -Health Maintenance Organizations 
Election to Enroll 

Etnployees may elect to enroll in an HMO approved by the 
Director of the Department of Administrative Services. That ap­
proval shall be based upon compliance with the minimum stan­
dards for HMO operations, and core benefits requirements listed 
below. 
State Contribution 

The State shall pay the same percent of the cost of employee and 
family coverage in an HMO tha,t it pays for employee and family 
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coverage in the Ohio Med Plan. 
Open Enrollment 

· �PlPY.�s1,nayc�g� fr«>m�:�ppfovlidHM() t«? t�� O1!f?,Med
Plan or from the Ohio Med Plan to an approved H�O aftring:open 
enrollment periods held .in April and/or M�y of each year \>I' �s 
otn'eiwise set by th� Director oftlie Departmenfof Admitrlstrative 
Sel'Vic�ll,withadequate advance notice, includini{ � opportunity 
for discussion of such open enrollment period, to be provided to the 
JHCC. Changes outsi,c:le of open enrollment roay only occur pursu-
ant,to Ohio Administrp.tive Code Section 125-l�0a.· 

c •,, ,,.' • '•' , •  ' ' ' •;; ' • •., ,, ' • ' 

Num�r ofHMOs; HMO R,ite N"gotiations 
Priort<fany open. enrollment period, the Department of Admin­

istratjve Services �ay increase or reduce the number of HMOs 
available.to State employees, provided that: . r• 

L No qualified HMO is' eliminated which is the 'sole HMO 
available in ariy county; and 
2. Atle'Mt 65 percent of State employees have an HMO option
available. ..'.) l 

The Department of Administrative services may also conduct
rate i'iegotiations with HMOs. Negoti&ctions shall only be·coricern­
ing rates,and once begun, the State·shall 'not acceptriew HMO 
proposals to amend their schedule' of benefits, cO:paymerits, de­
ductibles, or out-of0pocketmaximum. The State shall·consult with 
the JHCC about the rate negotiations and inform the JHCC on the 
progress arid results of said rate negotiations. If negotiations with 
a particular HMO do not result in rates which are satisfactory to 
the Department of Administrative Services; the Thipartmertt may, 
after providing notice to tlie �cc, refuse to �rrirlt any new 
enrollment in said HMO, or cancel the HMO contract. 
Core Benefits 

All HM Os available to State employees during open enrollment 
must include the following core benefits in the benefits which they 
offer to State employees. Co-payments for such benefits, except for 
office visit charges, shall not exceed 20 percent efbilled charges &end 
out-Qf-pocket maximums shall 11ot exceed $750.0() for single cover­
age and $1�00.00 for family coverage. 

1. Physician's services;
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2. Inpatient hospital services;
3. Outpatient medical services; . 
4. Emergeµcy m�dical, �rvjces; ...... · .• . . . ·. · ·. . . 

· 

5. Pi�oeticlllhorat.ory �mcesanddiagnoetic andthera}Jtlil·
tic:radiologkal services; . . 

. 
., .·

. . ·• . . . ,·, .. 

. 6. Preventive. health care servi�es, incl�diµg voluntary fattrlly
J)lanningservices, infertility s�ces,periodic physical exami­
nations, routine or screening mammography, prenatal obstet-
rical care, and well-child care; · · · 
7. Services of skilled nursing care facilities;
8. Mental health services and substance abuse treatment
services, including iQ.patient treatment at a level· of no less
than thirty(30) days.per enrollee perbenefit yeBl'.. Supplemen­
tal benefits for. outpatient evaluation and crisis-intervention.
services shall be provided at a level of no less than thirty (30)
visitsperbenefit yeBl'..and uptoanadditionaltwenty(20)uni�
of service, to be counted against the inpatient benefit at a rate
of two (2) units of service to_one (1) day of inpatient treatment.
Outpatient services shall be provided at a psychiatrist or
psychologist office, an accredited or certified intensive outpa­
tient t�atment program, a h�pital outpatient progratp., or a
comm�nity mental health facility; . . 
9. In accordance with the. U.S. Centers for Disease Control
guidelines, Hepatitis B vaccinations shall be provided upon
request of employees, including those who have direct contact
with institutional or former institutional clients, at lJ.O cost to
the employee; , .

.. 10. Prescriptjon. drugs, with $8.0� co-payment for generic, 
$7.00 co,payment for brand name drugs. Where a generic 
equivalent is av�lable, the co-payment for brand name drugs 
shallbe $10.00; 
11. Allergy injections;
12. Home health services;
13. Licensed dietician services for medically necessary man-
agement;

'.14. Physical therapy;
15. Initial internal or external prosthetic devices and medi-
cally necessary replacements; 
16. Non-experimental orpn transplants; and

-94-

17. Liai� services with the State Employee Assistance Pro­
gram.

HMO Minimum Standards 
The group health care agreement between the State of Ohio and 

those HM Os offered to Sta\e employees shall. �ntain the following 
provisions: . • .·· . 

1. Participating HMOs will ensure that all State employee
members and their covered dependents are held. harmless 
from any charges beyond.established fees or co-pays for any 
benefit.provided as a part of the HMO benefit plan, regardless,: 
of the contracting or non-contracting status of the provider;, . 
2; All State employee members and their dependents shall be· 
entitled, at their discretion, to change prim� care phy"icians 
a minimum of at least two (2) tim�s each year. 
3. Each participating HMO shall provide quarterJy reports to 
the Department of Administrative Services, Otlice ofBenefi�,
Administration, regarding complaints filed with it by State
employee members. Such reports shall provide, in summary
form, the nature of such complaints and the disposition of such
complaints; 
4. Participating HM Os must comply with minimum tinanc:ial
guidelines, which shall be set forth by the Director of Admin­
istrative f:lervices and reviewed by the JHCC. 

35.05 -DENTAL� VISION BENEFITS 

Coverage 
All State employees and their dependents shall be eligible for 

dental and vision benefits upon an employee's completion of one 
year of continuous State service. These benefits will be provided at 
no cost to the employee. Each employee must designate which 
dental benefit option he/she wishes to have. The vision benefits 
plan includes both a "panel" and a "non-panel" option. 

Dental Benefits 
Dental benefits will include all of the forms and extent ofbenefits 

provided under, the DenW Indemnity Plan and under the Dental 
Maintenance OrganizationinetTect on June 30, 1992, including the
major features and at the payment rates indicated below: 
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Further the Labor�Manageinent Committee will work with the 
Dental Maintenance Organization to identify areas in which the 
panel of dentists is inadequate and mak� appropria.� �commen-
dations for expansions in those ar��. ·· · 

Dental Indemnity Plan: . .. ; 
Individual calendar year deductible: $25.00 (not applicable for 

Class 1 services); · 
Individual calendar year maximum benefit: $750.00; 
Individual lifetime orthodontia maximum benefit: $750.00; 

Class I Services - Payable at 100 percent of the reasonable and 
customary charge: 

� Diagnostic services: oral exams, X-rays, tests and labora­
tory examinations; emergency treatments. 
- Preventive services: teeth cleaning, fluoride treatments,
space maintainers. 

· · 

Class II Servlces ;_ Payable •at65 percent of the reasonable and 
customary charge: · · 

_.:. General· anesthesia; basic restorative fillings .(amalgam; 
silicate, acrylic); root 'Canal therapy;. gum treatments; oral 
surgery; maintenance of bridgework and dentures. · · 

Class·m SeJ"Vices � Payable at 50 percent of the reasonable and 
customary charge: 

-Major restorative fillings (gold foil, gold inlays, porcelain,
crowns); installation of.bridgework and dentures. ._.

Class IV Services -Payable at 50 percent of the reasonable and 
customary charge: 

-:-- Orthodontia services. 

Dental Maintenance Organizati�n; 
Dental Service 

. . 
Employee Payment 

Diagnostic and Preventive · · 
Dental examination.a ...........................•....... No charge 
(no limit on frequency) 

X-rays, as needed
(no limit on frequency) ................................ No charge 
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Cleaning and scaling _ .. ,. 
(no limit on frequency) ......... : ...... : ............. ::No charge 

,'i,• 1:·.: 

Fluoride treatment for 
dependent u�r-�n.der � 19 ·····:····:··········No ch,rge 

Oral hygiene and dietary instruction ........ No charge 

Emergency treatment ·············:····· .. ········'.···No charge 

Space maintainers '":.•:···:···· ... ···········•······••.•··No ch11rge

Restorative: 
Restorations for treatment of cavitieli! ... No ch�ge 

, • •I ' , , 

Pin buildup ............................................ ,No charge_ 

Oral. Surger.)' (Under Local Anesthetic): 
Routine elCtractions � .. , .................... :·· .. ·:·No charge 

Surgical l'emoval .............•..................... ;No charge 

Removal of toot_h ._ . _ 
(tissue or bony impactions) ....•............ : .. No charge 

Alveolectomy ........ ; .... : ............................ No charge 

Endodontics (Root Canal Therapy): 
Pulp capJ)i,ng ......... :�.:: ........ ; .. · ...... ;.'. ......... No'charge 

Pulpotomy ............................................... No _charge 

Root canal filling ....................... , ............ No charge 
. ' 

Apicoectomy ............................................ No charge 

Periodontics (Gum and Bone Repair) 
Scaling and root planing .................. , ..... No charge 
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Subgingivm curettage .; ............... ; .......... No charge 

Hemisection ............................................ No charge 

Eq ·1·b . ' ' , N . h'. w 1 ration .......................................... o c  arge, 

Gingivoplasty; ...................................... $60/quadrant 

Muco-gingival surgery· ........................ $60/quadrant 

Osseous surgery .................................. $60/quadrant 

Prosthetics: 
Dentures, full or partial ....... : .............. :.:25% of fee 

Crowns (metal, porcelain, acrylic, 
stainless steel) .............. , ......................... 25% of fee 

Denture or bridge repair ........................ 25% of fee 

Denture relirie ...................................... ,.25%.offee 

Post and core ., ............................. ,.., ........ 25% ·of fee 

Bridge abutments or Pontics ................. 25% of fee 

Orthodontia 
(Employee, spouse, and dependent child 
to age 19) .................................. no charge after $1000 OPM 

Failed Appointments ..................................... $15.00 

Services not specified or use of 
precious metals··•,•: ..................................... Dentist's fee

Deductible ........................................................ None 

Annual Maximum Benefit 
(Other Than Orthodontia) ............................ $750.00 
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VISION CARE BENEFITS 

Vision benefits will include all of the forms and extent ofbenefi ts 
provided under the vision services indemnity ("non-panel") plan in 
effect on Jun,e 30, 1992 except as modified below. 

Additionally, the State shall maintain a vision care Preferred 
Provider Organization ("panel") as ta vision benefit. The vision 
services PPO shall provide the following: 

With a co-payment of$10.00 per examination, the vision services 
PPO will provide a professional vision examination for each cov­
ered employee and his/her dependents once every twenty-four (24) 
months.· The examination is a complete analysis of the visual 
functions, including eye refraction and the prescription of lenses 
where indicated. 

With a combined co-payment of $15.00, the vision services PPO 
will provide a frame and prescription lenses once every twenty-four 
(24) months, provided that the frame and lenses selected do not
exceed the plan allowance. The plan allowance for frames is defined
as a $25.00 wholesale frame benefit.

The Plan will provide any necessary lenses, including single 
vision, bifocal, trifocal or other more complex lenses necessary for 
the patient's visual welfare, including multifocal lenses, plastic 
lenses, tinted lenses, and VDT-coated lenses. Other items known 
as "extras", such as photochromic lenses, oversize lenses, or blended 
bifocals may be provided but the employee will pay an additional 
controlled charge depending on which extra item is selected. A 
frame, a lens, or lenses may be obtained separately under the vision 
PPO. 

The co-payment amounts are to be paid by the employee or his,' 
her dependent at the time covered vision care services are received. 

An allowance for cosmetic contact lenses is provided to be used in 
lieu of other plan benefits during the coverage period. Cosmetic 
contact lenses are covered up to $80.00. 

Contact lens prescribed following cataract surgery or when 
visual acuity cannot be improved to at least 20/70 in the better eye 
by spectacle lenses are to be covered up to $150.00 through a non­
panel provider. An additional $25.00 for an exam may also be paid. 
Medically necessary contact lenses provided through a panel pro-
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vider are paid in-full with no out-of-pocket to a State of Ohio 
employee. 

Employees in the vision services PPO may use non-PPO provid­
ers; however, if covered vision services are received from a non­
participating ("non-panel") provider, the amount of th� �Jtefit 
reimbursed to the employee shall be in accordance with th� vision 
services indemnity plan schedule in effect on June 30, 1992. 

Plan allowances and relevant limitations for vision services 
under both panel providers and non-panel providers are as follows: 

ITEM 

Frames 

PANEL BENEFITS 

A wholesale allowance of 
$25.00 is made toward 

NON-PANEL 
REIMBURSEMENT 

$18.00 

the cost of the frame. A 
combined deductible of $15 
applies to lenses and frames 

Lenses 
-single
-bifocal
-trlfocal
-other

Contact Lenses

Employee pays only 
combined deductible 
of $15.00 for lenses 
and frames. 

-cosmetic $80.00 
-medically paid-in-full
necessary

35.06 - Life Insurance 

.Amount 

$25.00 
$35.00 
$52.00 

$80.00 
$150.00 

Beginning with the first year anniversary of employment, the 
Employer will provide a group life insurance policy equal to the 
employee's annual salary rounded upward to the next highest 
thousand at no cost for all employees. The amount of insurance 
provided to employees sixty-five (65)years of age but under seventy 
(70) years of age shall be reduced to sixty-five percent (65%). For
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employees age seventy (70) and over, the amo�nt, of ir1surance
provided shall be reduced to fifty percent (50%). 
Conversion 
.. In th� event the employee terminates from state servici! or is on 
an unpaid leave of absence or reaches age 70, the epiployee �ay 
convert his/her life insurance to a private pc;>licy by paying .the premium rate within the thirty-one (31) day conv�sion privilege 
�- . 

Disability Coverage 
In the event a state employee goes on an extended medical 

disability · or is receiving Workers' · Compensation benefits, the Employer-policyholder shall continue group life insurance cover­
age at no cost to the employee for the period of such extended leave, 
�yond three (3) years. 
36.07 - Optional Life Insurance 

The State shall make available Optional Tenn Life Insul1l!lce to employees. The cost will be paid by the employee on a. payroll 
deduction basis. The available coverage will,be at least two times 
the employee's salary. 
36.08 - Employee Benefits TTust Fund. 

Until January 1, 1993, the Union shall have the option to establish an employee benefit trust Fund, to take effect not sooner 
than ninety days following formal written noticil from the Union of 
its desire to exercise this option. The components of that benefits trust fund would be: . . . . . . .·. . · (1) The dental programs described in 35.05 above;

(2) The vision pro� desc:ribed in 35.05 aboye; and
(3) The life insurance programs described in 35.06 and 35.07
above. · · ' · 
The purpose of the Benefits trust Fund would be to provide the benefits listed in (1), (2), and (3) above to state employees in accordance with the pre-existing rules, regulations, and eligibility definitions. It shall be at the option of the State whether such benefit Trust Fund will be for all state employees cµrrently covered by such benefits or only employees within bargaining units repre-
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sented by the Union. Once such option is exercised, however, it 
shall not be changed during the life of this Agreement. 

If the Union determines that it wishes to exercise this option, the 
employer and the Union agree that the following conditions shall 
apply: 

(i) 'l'here shall be eleven trustees;
(2) Seven of the trustees shall be designated by OCSEA;.
(3) The employer and the Union shall enter into a contract to
provide for the implementation of the Benefits Trust Fund in
accordance with such terms as shall be agreed upon by the
parties;
(4) On the effective date of the Trust Fund, the Trust Fund
shall assume responsibility for existing vendor contracts, pro­
vided that the State shall be liable for all outstanding obliga­
tions on and prior to the effective dl:lte of the Trust Fund and
the State shall receive any excess premiums up to that date;
(5) On the effective date of the Trust Fund, the Trust Fund
shall assume responsibility for establishing rules, regulations,
and definitions of eligibility:
(6) Monthly, the State shall deposit in the OCSEA Benefits
Trust Fund an amount equal to the sum of the current premi­
ums being paid per employee for programs being assumed by
the Trust Fund on the effective date of the Benefits Trust Fund
for each month of each year of this Agreement, such amount to
be deposited as soon as practical after the first pay period of
each monih. In the first pay period in June following the
effective date of the trust, and in the first pay period of each
subsequentJune during the life of this agreement, that amount
shall be increased fifteen percent. Additionally, the employer
shall deposit in the OCSEA Benefits Trust Fund an amount
equal to the· sum ofthe �urrent premiums being voluntarily
paid via payroll deduction by employees for the optional life
insurance benefit described in 35.07.

ARTICLE 35A-DISABil.ITY BENEFITS 

3GA.OI -Eligibility 
Eligibility shallbepursuanttocurrentOhioLawand theAdmin­

istrative Rules of the Department of Administrative Services in 
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effect as of the effective date of this Agreement, except thateffectiv4 
March 1, 1992: 

A The waiting period for disability benefits shall be twenty­
eight (28) calendar days; and 
B. Part-time or fixed-term regular and irregular e�ployees
who have worked 1500 or more hours within the 12 calendar
months preceding disability shall be entitt'ed to disability
benefits based upon the average regular weekly earnings for
weeks worked over that 12 month period.

SGA.02 -Minimum Benefit Level 
The minimum level of approved disability leave benefits, pursu­ant to this Article, shall be no less than seventy percent(70%)oftheeligible employee's regular rate of pay. 

35A.03 -Other Leave Usage to Supplement Disability
Employees may utilize sick leave, personal leave or vacation to supplement disability leave up to one hundred percent (100%) ofthe employee's rate of pay. 

35A.04 -Disability Review 
The Employer shares the concern of the Union and employees 

over the need to expeditiously and confidentially process disability 
leave claims; · 

The Employer and the Department of Administrative Services 
shall continue t.o review such concerns as time frames, paper flow, 
the issue of light duty, and possible refinement of procedural 
mechanisms for disability claim approval or disapproval, inviting 
maximum input from the Uni�n to this review. 
SGA.05 -Information Dissemination 

The Employer recognizes the need to stapdardize the communi­
cation of infhrmation regarding disability benefits and application 
procedures. To that end, the Employer �nd the Department of 
Administrative Services shall pl'9duce explanatory materials w.hich 
shall be made available to union representatives, stewards or 
individual emplo:rees upon request., 
35A.08 --Orientation 

The Employer shall develop a disability orientation program for union representatives so that they may train stewards as part of
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the information di11semination effort. 

ARTICLE 38 - WAGES 
38,01 - Definitions of Rates of Pay 

"Classification salary base" is .the nrlnimum hourly rate of the
pay range for the classification to which the employee is assigned. 

"Step rate" is the speci.fic value within the pay range to which the 
employee is assigned. . . . 

"Baaerate"is theemployee's step ratepluslongevityadjustment. 
"Regular rate"is the base rate (which includes longevity) plus all 

appUcable supplements. 
"Total rate" is the regular rate plus shift differential, where 

applicable. 
Notwithstanding any other provision of this agreement, if these 

definitions lead to any reduction in pay, the previous application 
shall apply. 
38.02 - General Wage Jncreaae 

Effective with the pay period which includes July 1, 1993, the pay 
schedules shall be increased by five percent (5.0%). 
38.03 - Step Movement 

Newly hired employees will move to the next step in their pay 
range after completion of probation. Suhllequent step movement 
shall occur after one (1) year of satisfactory service following the 
completion of probation. 
38.04 - Promotions 

Employees who are promoted shall be placed in a step to guaran­
tee them at least an increase of four percent (4%). 
38.05 - Classifications and Pay_ Range Assignments 

The Employer, through the Office of Collective Bargaining, may 
create classifications, change the pay range of· classifications, 
authorize advance step hiring if needed for recruitmerit or other 
legitima� reasons,· and issue or modify specifications for each 
classification as needed. The Office of Collective Bargaining shall 
notify the Union forty-five ( 45) days in advance of any change of pay 
range or specifications. �hould. the Union dispute the proposed 
action of the Employer and the parties are unable to resolve their 
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differences, they shall utilize the appropriate arbitration mecha­
nism. 

38.08 ..:.. Roll Call Pay 
Correction Officers in the Department of Rehabilitation 'and 

Corrections shall be entitled to thirty (30) minutes of rolf call pay 
for reporting prior to the. beginning of their shift. Current practice 
on reporting time sliall continue unless mutually agreed otherwise; 

38,07 - Longevity Pay 
Beginning on the first day of the pay period within which an 

employee completes five (5) years of total state service, each 
employee will receive an automatic salary adjustment equivalent 
to one-half percent(½%) times the number of years of service times 
the first step of the pay rate of the employee's classification up to.a 

total of twenty(20) years. This amount will be added to the step rate 
of pay. 

Longevity adjustments are based solely on length of service. 
They shall not be affected by promotion, demotion or other changes 
in classification. 

Effective July l,·,1986, Only service with state agencies, i.e.
agencies whose employees are paid by th� Auditor of State, will be
computed for the purpose of determining the rate of accrual for new 
empJoyees. Service time for longevity accrual for current employ­
� will not be modified by the preceding sentence. 

38J>8 - Shift Differential 
&rgaining unit members who. are regularly assigned to work 

� �l receive a shift differential of$.35 per hour for each hour 
��ir each shift beginning between the hours of 2:00 p.m. and 
�-9()am.The .shift differential shall be added to the employee's 
regular rate of pay. 

aa.o9- Schedule C Employees 
. '1fedive February 9, 1992, all employees covered by this Agree­

�t who are paid in accordance with Schedule C in the classifi.ca­
tb, t(,Utility Attorney Examiner 1 and Utility Attorney shall be. 
�din accordance with the OCSE.A/AFSCME pay schedule in Pay 
� 34.Effective February 9, 1992, all employees covered by this 
Agreement who are paid in accordance with Schedule C in the 
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classification of Utility Attorney Examiner II shall be paid in
accordance with the OCSEA/AFSCME pay schedule in pay range 
35. Employees covered by this provision shall continue to be.
covered by the e]tjsting overtime practices, notwithstanding the
provisions of Section 13.10. These employees shall be placed in the
step that affords them the same total rate ofp11y as they Ctil'l'.�J;ltly
eam. lfno such.step exists, the employee shall be placed in the next
higher step that affords them the least amount of increase. No 
employee shall suffer a loss in their total rate of pay as a result of
this provision. Step movement and longevity payments will be paid
in accordance with the procedure established for the other employ­
ees covered by this contract.

ARTICLE 37 -TRAINING/CONTINUING EDUCATION/
TUITION

37.01 -Training And Development 
The Employer and the Union recognize the need for training and

development of employees in order that services are efficiently and
effectively provided and employees are afforded the opportunity to
develop their skills and potential.
37.02 -Orientation Training 

Every new employee will receive orientation that provides an
overview of the role and function of the Agency. Such orientation
may also include, but is not limited to, current procedures, forms,
methods, techniques, materials and equipment. This may be done
on a group basis and shall be given as needed. 

Employees who work in Corrections, Youth Services, MH and
MR/DD facilities will be provided training in crisis intervention
techniques to appropriately respond to client behavior that could
result in injury to self or others.
37.03 -In-Service Training 

Whenever employees are required to participate in in-service.
training programs, they shall be given time offfrom work with pay
to attend such programs, including any travel time needed. Any
costs incurred in such training shall be paid by the Employer. Every
reasonable effort shall be made to notify employees of training
opportunities through available channels of communication.
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37.04.,.... Leave. for.Training/�ntU1µing ]i'!d�atio�t 
ProgI'.BJDS, ... ,> The Employer may gr,-.nt.pe;rm�nt eµiploye�s paid leave d.u,r:
ing •.regular· work· hou� .· t.o, partjeipate .iJ'!:; n()ll.a.:gency; , trainiJtg/
continuing educati�n prograIQB wh,iqp 11r,e: directly 1relllted, �JI;\�
�plo�et's w9rltand willlead to the Jro��v,�ment 9.f tbe employ�•.,
slp"lljl AA'(l job. perform�e .. Reasonable. eqqi:t will be Ina�'? 

1
_to

�ly4istril>utesuch._tfaiiµnge>pportuniti�s�oll:g employee$.
37-05 ,- �ining Records . , . , .. c: . . ... 
. . Up'.!n completion .of a trajpi;ng/continuing ed,1,1�tipf! pfogr_�,
the participant will . fo:cy,ard a certificate or ,other. approp-,ia�
recognition of course completion to the appropriate Agency desig­
nee for p�ment in the· emplqyee's 1¥lrsonnel file. 

If such evidence is not received, additional requests for release
time will not be approved,
·a?�-.. Pre-�tire�ent Programs • . . . . , � Eµi.p}oye,: sha,11 request the Publi� E,Inploye�s Retireµient
�-!-q�nduc;t pre�retirement progr11ms.oritm�Y. conduct,such
�(or employee11 'YJlO are within one (1) year of eligil>ilityfor
�:r,�µient. Sue}). trainiqg, ifpro'1ded, shall be dm:ing :regular
,�f iag_bours _and el,�IP,ble employees schedu\ed to woi:-k at. that
,;� ¥1� giyen time Qff'to attend �e training. Employees iµay

·· a�nd ciniy one (1),traiqing ses.sion. ·
J,, .·, ,.. : "' ,., ' ' � 

. fl.�•••· · tJhion lo.put 
1i�,:�'-UJUonis encourllged to provide irtformation to the Einployer
fiitJM, drielopni�qt of trairu.ng/continumg·edµcatioil1 programs fm;

, ..• iiiip�id3tt�hinfonriation can be offered during Labor-Man�-
. �t Committee meetings or through other mutually agre�d�to
&re,amsms: 

. ; ' . .. : ' . 
·tJit.•1.\',·,tf.'" 

, ii•� Accreditation, Licensure or Certification
Jleqai:rements 
.·'. If accreditation, licensure or certification requirements of a
tJllllilition are changed and an employee serving in such a position
.._ not .possess the requirement.(s), the affe�ted employee shall
.JDeet such requirement(s) as soon as reasotiebly possible. · ,
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If meeting the requirement(s) requires additional in-service 
training and/or leave for training/continuing education programs, 
Sections 87 .OS and 87�04 niay be applied, 

If an employee does riot meet.therequirement(s) withinareason­
able · period of time, the .ertipfoyee sb'1l · be moved inw · another 
position:. If that position: pays less than the employ�t.a{-present 
salary, the employee's saliu-y shallbe frozen until such time as the 
employee's ;riew pay schedule catchet'rnp with the frozen salary. 

37.09- Tuition ReimbUl'Selllent Programs 
Current practices on tuition reimbursement programs shall be 

maintained contingent upon fiscal H:mitations. 

ARTICLE 88-TECBNOLOGICAL CHANGE 

Whenever new equipment or technological changes signifiAADtly 
affect operations, the Employer will provide notice to the Union as 
soon as p�cticable but not less thansixty(60) days in advance; The 
Employer, whenev�r possible, wi11 provide training to employees to 
acquire the skills and knowledge necessaryforthenewj,rocedutes. 

Reasonable notice shall be given in advance of any technological 
changes that could potentially.displace 8Jllployees so that employ­
ees can · be retrained. Such · training shall be for employees to
acquire·skills and knowledge necessary'to adapt to the technologi­
cal changes within the. agency. Training will' be provided on an 
equal opportunity basis to all employees within the affected classi­
fication; where there are limitations of resources, st.ate seniority 
shallbe used t.o determine the order in which training opportuni­
ties .are made available. An employee .shall be responsible for 
registering for such training. 

The Employer will make every reasonable effort to s_chedule the 
training during normal working hours. If the training does occur 
during norm al working hours, then the employee to be trained shall 
be permitted time off to participate in the training. The training 
shall be at the Employer's expense. · 

Should an employee be unable to. satisfactorily complete the 
required.training, the Agency will make a good faith effort to place 
an employee .. intQ a .shnilar: positiQD .within the same. geogniphic 1
jurisdiction (see Appendix J). If that position is at a pay level less 
than. the employee is presently receiving; the employee's salary 
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shall be frozen until such time as the employee's new pay schedule 
catches up to the frozen salary. 

. ' :•· : 

ARTieLE 39...;.; SUB-CONTRACTING 
f(j ,, ; '.i,, 

The Employer intends to utilize barga,bring llnit employees to 
perform work-.which they normally perfQXlll. l{owexer, th�h�JP� 
ployer reserves the right t.o contract out any work it, 

•;· 31 ;;· ; Rs.· · · . .  , 
@ If· the Employer considers contracting out a function oi: service 
wJrich would displace state employees the Employe11.:shall provide 
advance notice in writing to the Union. In the,event of mipor 
contracting out the Employer shall provide reasonable advance 
notice and in the eventofniajqr contracting out the Employer shall 
provide no\ less than ninety(90) days riotice prior to displaci!lg any 
employee as a result of the contracting out which is under consid• 
eration. Upon request the Employer shall meet with the Union 
during the notice period and discuss the reasons for the proposal 
and provide the .Uniori:an.opportunitr .to present alternatives; 

If the Emeloy�r does contract out, ariy displaced· employee will 
have the opportunity to till existing equal rated p�nnanentvacan­
c:ies at his/her work locatidn or other work locations of the Agency. 
In �e ��ent an employee needs additional training to perform the 
requiri,d work in such other positi�ri, which can be successfully 
completed within a reasonable length oftime, the Employer shall 
provide th� n�.�e�sary training dµri�g working ho:ur11 ,at the 
Employer's, expense. , · . •. . . . . 

.. �pt for government emp}oyees f�. oth�r jurisdictions �ho 

are eart of a state agency's; .oi:gl;lni�ational smi�ture, non�sta� 
employees will not ordinarily serve as supervisors (as defined by 
Q�d�on 4117 .or('F)) of ariy bargaining unifemployees. Bar­

gaining unitemployees will not be responsible for trainingcon�t 
workers, except 'bargaining unit employees may be required to 
provide orientation and training related to agency policies, proce­
dures and operations. 
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ARTICLE 40 -INDEMNIFICATION 

The Employer agrees to indemnify employees from liability 
incurred in the performance oftheir duties in accordance with Ohio 
Reviiied Code Section 9.87 and other .rela�d ORC provisions. 
Further the Employer may indein:nify employeesj under the cir­
cumstances 81\d in acoordance with the procedures �� forth in 'the 
Ohiolielrised Code under SettioQ 9.87 ,from liabiHty for compensa­
tory '·bf'l)Uniti've da:ffi�e1tiricutte& hi·the performance ,gf-t}letr 
duties by paying any judgmentfo, or amd!Wtn�P¥�tej:;i� s_ettl�� 
ment of, any civil action arising under the law of the State ofOhio, 
the law of anyeother state, or under federal law. 'l'he actions of the 
Ohio Attorney Gerieral pursuant to the Ohio Revised Code Section 
9.87 are riot subject to the grievance or arbitration procedures. 

Premiums for any bond required by the E�ployer or law for any 
employee to carry out his/her assigned duties shall be. paid by the 
:E:mployer. 

ARTICLE.41- NO STRIKE/NOLOCKOUT 

There shall be no strik�no iockout during th� term of thii; 
Agreement pursuant to 0RC Chapter 4117. 

ARTICLE 42 -SAVINGS 

Should any part of this Agreement be declared invalid by opera­
tion of law or by a tribunal of competent jurisdiction, the remainder
of the Agreement will not be affectedthereby but will remain in full
force and effect: In the event any provision is thus rendered i11valid,
upon written request of either party, the Employer and Union will
meet promptly and negotiate a mutually satisfactory modification
within thirty (30) days. 

"; 
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ARTICLE 43 ...... DURATION 

43.01 -Duration of Agreement ..... 
This Agreement shall continue in fulJ' force arid effect for the' 

period January 1, 1992, through .;January 31, 199.4, ,iand shall 
constitute the entire Agreement between the parties. All rights a:nd 
duties of both parties are specifically expressed in this Agreement. 
This Agreement concludes the collective bargaining for its term; 
subject only to a desire by both parties to agree mutually to amend 
or supplement it atany time. No verbal statements shall supersede 
any provisions of this Agreement. 

43.02 -Renegotiations . . , . , . 
The Union shall designate no more than forty (40) bargaining 

unit members to serve on the master negotiating team. The panties 
may mutually agree to sub-divide the master �ains to negotiate 
bargaining unit issues. If such unit negotiations cannot be suffia 

ciently staffed by members of the master negotiating teams, the 
parties may :mutually agree to additional members. Members of the 
union negotiating team shall be paid by the :E:mployer for the time 
spent in negotiations with the Employer as well as for the time 
spent enrout.e to and from such negotiations, provided that .. nQ 
union negotiating team member shall receive more than eight{8) 
hourS pay for any single day. At the request of the Unipn, 1,infon 
negotiating team members will also be paid for at least three (3) 
days of negotiations preparations. 

ARTICLE 44-MISCELLANEOUS· 

44.01-Agreement 
To the extent that this Agreement addresses matter� covered by 

conflicting State statutes, administrative rules, regulations .or 
directives hi effect at the time of the signing of this Agreement, 
except for 0RC Chapter 4117, this Agreement shall take prece­
dence and supersede all conflicting State laws. 

44.02 -Preservation of Benefits 
To the extent that State statutes, regulations or rules promul­

gated pursuant to 0RC Chapter 119 or Appointing Authority 
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directives provide benefits t.o stat.e employees in areas where this 
Agreement is silent, such benefits shall continue and be deter­
mined by those statutes, regulations, rule� or directives. 

44.03-.- Work Rules 

After the effective. dat.e of this Agreement, agency work rules or 
institutional rules and directives must not be in violation of .this 
Agreement. Such work rules shall be.reasonable. The Union shall 
be notified prior to the implementation of any new work rules and 
shall have the opportunity to discuss them. Likewise, after the 
effective date of this Agreement, all past practices and precedents 
may not be considered as binding authority in any proceeding
arising under this Agreement. 

·· 

44.04 - Successor 

In the event that the Employer or any of its Agencies covered by 
this Agreement sells, leases, transfers or assigns ariy ofi1:s facilities. 
to political subdivisions, corporations or persons, and such sale,• 
lease; trarisfer or assignment would result in the layoff or termina­
tion of employees covered by this Agreement, the Agency and 
Employer shall attempt in goodfaith:to arrange for the placement 
of such employees with the new employer or the State. 

The Agency shall notify the Union in writing at least thirty (30) 
days in advance of the final date of any such sale, lease, transfer or 
assignment. 

In the event the Employer plans to close an institution or part 
thereof it shall give ninety (90) days advance notice to the Union. 
The Union shall be given the opportunity to discuss the planned 
closure with the Employer. Should it become necessary to close an 
institution or part thereof, the following guidelines will be utiHzed: 

A Where individual institution(s)orpart(s)thereofareclosed, 
the provisions of Article 18 will apply; .. 
B. The Agency(s) will seek to absorb all affected employees or
help displaced workers obtain employment i� other areas of.•
the public sector;
C.AconcertedefTortwillbemadetorelocatedisplacedemploy­
ees within the framework of any new delivery system. The
Employer will seek to involve the P:nion and anynewly:-ereated

. structure in a positive program for the hiring a,.:1d possible 
retraining of any displaced employee; 

-' 112-

·�: 

D. In cooperation with the ,Union, the Ag'i!ncy(s) will aggres�
sively search for any available program assistance for the
purpose of job training and/or placement. The Union and the
Employer will closely examine all possible avenues for human
resource assistance in both the public and privat.e sectors.

l 
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The parties here caused this A1,..-eement to bo execult.-d this 2nd d11y of M11n:h i9!12: 

On Behalrof 
The State of Ohio 

Department or Adminis· 

Deputy Director 
Office or Collective Barcaininc 

,�� Diractor 
Office of Budget and Management 
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On Beiialrof 
The Ohio CMI Senrico Employ- Aaaclalim 

· AFSCME Local 11, AFI..CIO 

·:;1.JJ, �
Ronald C. Alexander 
President 

>I, A-«l'hL«.J 
S. Geneva Watson 
Vice-President 

�.b-.

�� 
�tive Diractor 

,. 

�
,_ 

FOR ·rm� STATE OF OHIO 

�-

�-� 

���4 neen Donauch 
omce or Collective Barpining 

LT)w� 
Timothy Waper 

\j::�-

�� Rodne D 
Office or Collective Barpining 

�� 
/Georgi rokaw 

om::c:;ective Bargaining 

--w 
re 

���La 
•.. 

Dept. of Adminia tive Services . 
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�£< l.4£4 
J acobaon 
Department of Aging_ 

�all 
avid Gehr 

Office of Bwlcet and Mana,ement 

�tf/�-�CbJ Ka een Vaucb,an 
omce or�-- �-t

VC'�� ., k_.· .·· Vicki • 
Department or Commerce .. · 

�t?.�� 
Millie Milam. 

,ent or l>eJietODl!l• 

NeilJ.~ 
Adjutan 
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�,µ.,._·. w�
Florence Warren 
Department :of Highway Safety 

,-,. . . . -> "'; p;;;/,4J$g�·. 
Paul Guthrie 
Department of Human Services 

--ilc.n JJMJJ}_ 
Induatriill Commiasion 

ltt114�··
Carol Nolan Drab 
lnduatriill Relatiom 

L�94) . 
Paulette Robinson Departm�hflnar. _ 

lr-Yl,1-� D'eVanSiclde;-_� 
Library Board 

�� 
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Bill Kirk 
Environmental Protectio,;> Age�y 

�d·.'�·
Jon Weiser ,, weas--

Department of Natund. Resources 

eia)).R�
nger . · 

Public Utilities Collllnission 

�13&ad 
Jc;.;; .• .. ·. 
Department of� and. Correction 

(J/M4L··
Bruce Mrotu ·· 

a;;� Carol Crofut 
Department Tuation 

�� 

-. 

l 

-

I 

-

• 

� Sa,d�, 
Department of Liquor Control 

�� 
Mike Muaarro 
Lottery Commission 

��w;,, Valentine 
Department of Agriculture 

Ji.· �+d­
�� =� Commieaion 

IV'. • .. 

--J�O� Ton,7ngton 
Veteran's Home 

'ba-oYJi J. rrooxJ
Nancya,_ _,,---•n 
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Bureau of Worker's Compensation 

bUA✓
n Elder' 

Department of Youth Services 

�eT:ffeR? 
Department of Alcohol and Drue 
Addiction Services 
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Ohio Civil S~rvice Employee.s Association, AFSCME Local 11, AFL•CIO 
NEGOTIATING TEAM 

~L·~ 
, Ronald CAI~ 

a.m Btnnton 

Cathy Graves 

6tif,W'2 £ ~L.,e,tiL ___,,._.J~ l1L_.....ril..._~a· .... t4f!..,,• --

Rohen Blackwell •-1-lf\,foyd ,:;(/ 

~?4i{J 
MJ.lceHill 

je ~ Jt!#4</? d ~ ----:1:.x..::s.To~m~Cuhrii:;::stl=:;e ___ Trucell J/(es 

Dave Justice 

.. us-

J • • • • 
· 9. Otnevn Watson 

:~,•L~\'ll'hi..P~): _, 
Ronald Rhonot:n.111'-f · , 'Naotn!Weintl.i ~ <'. ,. :;, 

~ 
. David Slone . 

~-r%/11fdte 
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APPENDIXA 
CLA,SE!JIFICATIONS ......;BARGAINING UNIT 3 

The following classifications, including any parenthetical sub­
titles, are inch1ded in Bargaining Unit Three: 
Class P�y · 

No. Range 
26511 28 
30211 07 
30212 · 08
30281 06
30504 04
30527 27
30530 30
�4141 26
44142 27
46111 25
46112 26
46511 06
46513 07
46531 27
46611 06

Title 
Correctional Firefighter 
Security Technician 1 
Security Technician 2 
Youth Program Specialist 
Youth Leader 
Correction Officer 
Security Specialist 
Psychiatric Attendant 
Psychiatric Attendant Coordinator 

. Security Officer 1 
Security Officer 2 
Youth Leader 
Youth Leader Specialist 
Correction Officer 
Youth Leader (Blind/Deaf School) 

APPENDIXB 
CLASSIFICATIONS -BARGAINlNG UNIT 4 

The following classifications, including any parenthetical.sub­
titles, are included in Bargaining Unit Four: 
Class Pay 
No, Range 

17321 05 
17331 05 
18111 03 
18112 04 
18113 25•· 
18121 26 
18122 27 
18123 28 
18131 25 
18132 26 

Title 

Social Service Aide 
Personal Services Worker 
Children's Teacher Aide 1 
Children's Teacher Aide 2 
Children's Teacher Aide 3 
Adult Teacher Aide 1
Adult Teacher Aide 2 
Adult Teacher Aide 3 
Vocation Instructor 1 
Vocation Instructor 2 
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- 18141 
18531 
30271 
30291 
30504 
30508 
30526 
30527 
30527 
42711 
42731 
42741 
44111 
44112 
44113 
44114 
44161 
44210 
44211 
44212 
"4213 
"4214 
4:4260 
"4261 
44310 
44731 
44732 
46621 
65311 

65312 

65313 
86121 
86311 
86313 
86321 
86322 
86331 

25 
04 
28 
32 
04 
08 
26 
27 
27 
05 
05 
05 
04 
05 
26 
27 
09 
04 
26 
27 
26 
27 
26 
28 
28 
26 
27 
04 
28 

28 

29 
27 
27 
27 
28 
28 
29 

Rehabilitation Aide 
�eati9Il.Aide 
Pharmacy Administrative Assistant 
MH/MR Program· Coordinat()r 
Hospibil Aide·• 
License Practical Nurse 
Mental Health Technician 1 
Activity Therapist Specialist 2 
General Activities Therapist 2 
Cosmet;()logist •· ..
Barber· 
Pharmacy Attendant 
Hospital Aide 
Therapeutic Program Worker 
Hospital Aide Coordinator 1
Hospital Aide Coordinator 2 
Licensed Practical Nurse 
Activities Aide 
General Activities Therapistl 
General Activities Therapist 2 

. Activity Therapy Specialist 1
Activity Therapy Specialist 2 
Therapy Aide 
Licensed Physical Therapy Assistant 
Occupational Therapy Assistant 
Community Adjustment Trainer 1
Community Adjustment Trainer 2 
Child Care Worker 
Emergency Medical Technician -
Ambulance 
Advanced Emergency Medical Technician 
--,Ambulance 
Paramedic 
Phlebotomist 
Dental Technician. 
Dental Assistant 
X-Ray Technician
X-Ray Technologist
EEG/EKG Technician
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APPENDIX C

CLA SS IFICATIONS ....;BARGAIN IN
G 

UNI T 5 
·. ' � •· . 

The following cl assific ations, including any pa r en thetical s�
titles, are included in 

Ba rgai ning Vnit-Five: 
Cl

a

ss P ay 

No. Range 
14211 0 5 

30021 04 

30502 02 
30031 0 3 

30 501 01 
30061 0 5 

30171 25 
30501 01 
30506 06 
30503 0 3 

30505 0
5 

30503 0 3 

30506 0
6 

30506 0
6 

4211 1 02 
423

2

1 04 
4233

1 0
6 

4234 1 01 
4235 1 03 

4235 2 05 
42411 04 

4241 2 06 
42441 

30 
424,5 1· 2 7  
42452 2 8  
42511 0 4 
4251 2  04 42521 0 1  4254

1 27 
4 254 2  27 

Title 
Co mmissary Worker 
Cu stodial Work Coor din a tor
Custodial Worker 
L a undr y Work C oo r

di na to r 
Laundry Worker 

Correctional Laundry Coo r dinat or
C o mmis sary Coordinato r  
Food Service Worker 
Food Se rvic e  Coordin ator 2
C oo k 1 
Cook2 
Fab ric, Worker 2 
Di etitian Assistant · .  
Correcti onal F ood Servic e Coordi nat o r 1
Custodial W or k e r 

Me a tc ut te
rBa ker 

Food Se r vic e  W orker 
Cook 1 
Co ok 2 

Food Service Coordinator 
Food Service Coordinato r  
Food Consultan t 

COTl'ectional Food Service Coordinator 1 
Correctional Foo d Servi ce Coo rdin at or 2
F abric Worker 
Fabric Worker 
Laundry Worker 

Co rr ectional Laundry Coordinat or 
Corre c tio n al Laundry C

oordi nator 2 

-1 2 2-

... 
.. 

-

APPENDIX 1) , , 
CLASS IFICA

TI O N
S - BAllGAlNING UNIT 6 

The following clas si�cations, including �Y par en the tical sub-
titles, a re include d in BargaiIUng Unit Six:
Cla s

s 
Pay · · · 

No. Ran

ge . . Title . 
22131 27 YCC.Work Project C oordinatbr 

22151 25 .CCC Dormitory Ad'ViSOT 
22171 08 CCC Project Crew Leader 
2221 1 0

5 
Wildlife Conservation Aide 

22221 27 Fish Management Technician ·
22231 2

7 
Fish Hatchery Technici

an 
2224 1 0 5 · Net Constructo r 
2224 2 0 7 Net Constructio n Speciali

st 
2228 0 28 Wildlife ReS1aaich Tec

hnicia n 
2232 0 26 . Forestry Inspector 
22511 05 Parks Conservation Aid e 
2251 3 0 7 Parks Conservation C oordinator 
22551 0 7 Lock.Area Technicia n 
22560 2 4 Campground Attehdant 
22565 2 7 . Campground Coordin ato r 1 
2256 6 28 Campground Coordin ato r  2 
22831 02 Conservation Worker 
22832 0 4 ·

. C onservation Aide 
228 33 05 Cohserv11.tio11 Crew Lea de r . . . .. .  
30081 09 Treatment Plant Ope

ra ti ons Coordinator. 305 0 3 03 ' Fabric Worke
r 
2 . 

3050 5  0 5  Delivery Worker 1 
30505 0 5  Delivery Wor:ker 2 
3050 5  0 5  Wildlife C�nserva t

fo
n Aide 

30527 2 7  Wildlife Technician. 
3050 5  0 5  Assistant Auto Me c hanic 
30506 06 Vehicle Operator 2 
30506 06 Tailor 2 
3050 6  06 Body Repair Worker 1 
3050 5  0 5  MainteDance Repair Wo r ker. 2 305 0

5 0 5  Maintenance Repair Worker 3 
3

0

507 0 7  Carpe n ter 
1 
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APPENDIXC 
CLASSIFICATlf'<'IILl'O •'ft .. '"'f" UNING t1NJT' 

The fc. ___ ··"••e ,..,-r ... ., ..... .,,11d, l1iuuU1I1lr any par4.itneti~al ·sul::f 
tit)AR BTA {nrlude.:I in U'INnininr p_, ... ...-.;.,,.. 
ci-.. l:'P.~ 
1,0. J.UIW\618 ·l)tle . 

},;t.GU. 1/1) 

30v.e.• UA 
3uu\lL o-~ 
3m./.:H o, .. 
Suuu.1. o, 
3uvn1 0,.. 
a., ...... 2,.. 
Suut.1• O• 
3uu,,o 0 ... 
3,,.,,1;1 0:-< 
al,0<10 0:-
3lmu.:l o: .. 
31,ouo Ot-
3(mu11 Ot-
4~a I I 0~ 
4~;.c• 0'!'-
4~.;>;:I I Of< 
4~.:>4 •. 01 
4~.)0 l O!~ 
4~.Jl'\Z O& 
4~ •• 04 
42,.,.,"' 06 
42-.i. 30 
42.,.. .. 21 
4~n.e, 28 
42u.i.~ 04 
42vi;;,;. 04 
42 ... .GJ. 01 
42 ......... 21 
4211 ... L 21 

Commissary n'--1,;.er 
C"',stoA111lWnr1

• C".r.......Unator 
C·,str.:i~ ,,,. "f' - .. 1r ·1 

l -un.+r-· W--1r. r-,_,,rdinator 
1-unct--· '?'-,-lr-r 
(, .. ""'!'ec--,"'"1 l.r-•1n.d:i'y Coordinator 
C--im1 !l!-a11 · 'J- - ,.,u c 
p .. "ld F-..,,,;r.,. ~• ..,,.1,-.,-
F""'.>tl 9-,.,.-"-.,. •1- -..,,,:,, r-<\tor2 
C'-1>k •. 
C-'lk ~ 
Fr-'lri .. "-'7orker 2 
0-"'lr"...:"l'J "·"'""';it.,.··t . 
c.:.-:-('-..:nn~" r,,,.,...i C!--rvic:e Coordinator'l 
Cr .. t.ndir • W ·1- .... 
M-,1t.-nt"".,.,. 
Br-.,er 
Fr-d ~c:e Worker 
Cr""lk 1 

Cr-k'> 
Fc--d Ff'9--vice Coordinator 1 
Fc--il ~11-v:-- r.c -,.,1;, ·,+"' " 
Fc---d f't'"'lll''"1 .. Jl'I],. 

C<-r'e.";i--Rl J,•=A "3ervice Coordinator 1 
CC"""'"'rtiic-Rl "'r rl $", . .,,. "1i --':. .•-· .... 
Fa""rtc w.:.~1-- 1 

Fa"'ri- '\l'r-'rA"" 9 

La--nA""II' 1u"lT1.",. . 

Co-erti-"l.1 1 ,a1•ndry Coordinator l 
Co-ectin-Bl T. ,-·nt1"1· ,...., ~; ,-... " 
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APPENllT'l'f' . 
CLASSIFICATICnu""-::--r• ... ,,....1TT1t11Ml'l f'li T'lt p 

The following C lassific:etior,cc, 1;,cl11(1;T!jt ~ .. 
ti~l--, .J...,.... -~ ... ~•i...._e\,& .ui .L.--UYIJWI''l~.a ,-m,t; ~...: • 
L_...,.: & •;, 

~ ···---2 ___ _ 
2 ___ _ 
2 __ 
2 ___ _ 

2~--
2:_,.._ 
2~--
2:.. __ _ 
2:.. __ _ 

2:.._,._ 
2::..._ __ 
2t __ _ 
2t __ _ 
2i __ _ 
2L __ 
2L __ 
22_ __ _ 

ao_J_ 
30_J_ 
30_~_ so __ _ 
30 __ _ 

. 30 __ _ 
so __ ,_ 
30. _ 
30L.-
30c .... 
SOL __ 
SOL_ 
30l_, 

Rt....._.) 
.... 
2. .. 
o ... 
0-
2. 
2, 
o .. 
0', 
2L 
21.. 
OL 
0', 
0', 
2.t.. 
2', 
2!. 
0~ 
04 
OS 
OS 
oa 
05 
05 
05 
27 
05 
06 
06 
06 
05 
05 
07 

Titbit. 
YCC Vlivk PrnJACl, C~d•'\Qtir 
C.vv I.mruntorv -"nt,,ffor 
(...,..., .fru1e"•· •... ..., 1-A~r 

V, uU11ifl v••nservaann P:"'ft 

'Jf INU ~•J.BJtanment ·r.-.::nn• ... Dfl 
-~- ii iuu.a,;11,""'".1 ·i.•cnirnrtnrn 
N-~ 'l,J(,u,.i;r•-, • 

N.,,. ~ ..... ~rw;1:1nn Sneci.,H.,t 
\\.uwi,., LV'-"rcn ·{'A.;h:t'•l'ion 

. Fuu•"wY L11si,.,ct0r 

. )\ ....... .:. ••. 1f!st"\--'Jm). AU .. 
p..,_ All •lu.Qlle(Ylltlffl\ \j"'l['lfl"''lto>" 
~II. n. ...... •flt:lll''"'"""l 
Ctuupg..., .. ,nd .. ~r1'! .. ""n'" 
Ctu11pt,,.vJilQ • ;,,,,.,.tU~'l.~ 1 

C111upt 'v'1110 • ;fV11'(,11n'lt()1' ~ 
Cc,u,:11,a ... v1un ~nr1te,. 
Cc,11t1t1.r:vali,oq "5110 

Cc.1111e£Y,=!,1J.Dn l,}"PUI ,u,o ife-
. Tr-."numi. r~" 11. Vf""'TRtl<'T\8 Cr---rdir-,t.o'r 
F&.rn: nor~r • 
DE--•u,-t)• ·yyorJCi,r J 

~u Yt,~--~ .. Jfu .er 'l, 

Wi...,...,e -.ft1~:. valJOT' Md.,. 
Wi. ........ '.1,ec1 [)1r.1nn 
Mi,1B•C.,•11, Auto Mf'(''Ulft;,. 

Veu.nao, 'Vptill'RtOl' ',: 
Ta.,..,, ,1:, 

Bo..., .aec...ir WOTker l 
ME.w,1.._..a .. u~'ll .ru,nA,r "Y<""W 2 
Ma.uw,tlUCt, l:\en<ll, V\'(""~9T '3 
Ca. -11~r ... . 



30507 07 Welder2 52251 07 Painter 1 
30508 08 Electrician 2 52252 08 Painter 2 
30508 . 08 Plumber2 52260 05 Assistant Plumber 
30508 08 Sheet Metal Worker 2 52261 07 Plumber 1 
30508 08 Air Quality Technician 2 52262 08 Plumber2 
305()7 07 Auto Mechanic 1 52271 07 . Sheet Metal Worker 1 
30508 08 Auto Mechanic 2 52272 08 Sheet Metal Worker 2 
30509 09 Auto Mechanic 3 52281 07 Electrician 1 
30507 07 Parks Conservation Crew Leader 52282 08 Electrician 2 
30507 07 Routemarker 2 52290 05 Assistant Air Quality Technician 
30508 08 Sawyer3 52291 07 Air Quality Technician 1 
30505 05 Equipment Operator 1 52292 08 Air Quality Technician 2 
30507 07 Equipment Operator 3 

 
52311 07 Machinist 1 

30508 08 Equipment Maintenance Coordinator 52312 08 Machinist 2 
30509 09 Correction Farm Sqpervisor 2 52321 06 Welder 1 
30510 10 Aircraft Mechanic 2 52322 07 Welder2 
30529 29 Penal Workshop Quality Control Specialist 52341 09 Laboratory Machinist 
30530 30 Farm Spe�alist 52351 08 Adaptive Equipment Technician 
46541 04 Correctional Farm Laborer 52831 05 Upholsterer 
46542 07 Correctional Flll'Ill Coordinator 1 52851 06 Tailor 

.• 46543 08 Correctional Farm Coordinator 2 52861 08 Locksmith 
46551 28 Penal Workshop Specialist 53111 04 Maintenance Repair Worker 1 
46552 29 Penal Workshop Quality Control Specialist 53112 05 Maintenance Repair Worker 2 

52111 06 Automotive Body Repair Worker 1 53113 07 Maintenance Repair Worker 3 

52112 08 Automotive Body Repair Worker 2 53121 06 Maintenance Inspector 

52121 04 Automotive Tire Repair Worker 53211 05 Highway Maintenance Worker 1 

52130 02 Automotive Service Worker 53212 06 Highway Maintenance Worker 2 

52131 05 Automotive Mechanic 1 53213 07 Highway Maintenance Worker 3 

52132 07 Automotive Mechanic 2 53214 08 Highway Maintenance Worker 4 

52133 08 Automotive Mechanic 3 53230 05 Bridge and Lock Tender 

52134 09 Automotive Mechanic 4 53231 06 Bridge Worker 1 

52141 06 Motor Fleet Coordinator 53232 07 Bridge Worker 2 

52211 07 Mason 53241 05 Routemarker 1 

52221 06 Plasterer 53242 08 Routemarker 2 

52231 07 Steam Fitter 1 53261 05 F,oundation Mechanic 

52232 08 Ste�m Fitter i 53263 06 Foundation Mechanic Coordinator 

52240 05 Assisµmt Carpenter 53320 05 Signal Electrician Assistant 

52241 07 Carpenter 1 53321 06 Lineworker 

52242 08 Carpenter2 53322 07 Signal Electrician .1 
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, . · - 54542 06 Qoiler 0pe,.tor 253323 08 S�gnal Electrician 2 
. . . . 54610 06 �tnumt Plant Aide 53411 06 Sig_n Worker 

-
54611 07.. Treatment Pli:µ1t Operator 53521 04 D�ry Worker 1 
54612 08 Treatme.nt Plant Coordinator 1 53522 06 Dmry Work�r 2 
54613. 31 Treatment Plant Coordinator 2 53531 08 Farm Coordinator 

.. 

53541 07 Correctional Dairy Processing Plant 
. ·. . AP

. 
PENDIXE. Operator 

CLASSIFICATIONS� BARGAINJNG UNIT 7 53611 04 Groundskeeper 1 1 
53612 05 Groundskeeper 2

. ·
··'"·''"·',,

.
Th

· 
e followi. 'ng

. 
classifications •... includirig any parenthetical sub-53613 06 Groundskeeper 3 titles, are included in Bargaining Unit Seven:. 53621 04 Golf Course Worker 1 Class Pay . 

53622 06 Golf Course Worker 2 No. llange Title 53631 04 Roadside Park Caretaker 1 '"' "i,.. 21111 28 Livestock Inspector 
53632 05 Roadside Park Caretaker 2 ·• 21121 , 29 Grain Warehouse Examiner 53633 07 Roadside Park Caretaker 3 , . . 21131 29 Feed and Fertilizer Inspector 53811 02 Laborer , 21141 29 Apiary Specialist 
53813 04 Laborer Crew Leader 

•
. 21151 29 Seed Inspector 

53821 05 Delivery Worker 21153 29 Seed Analy115t 
53831 04 Mover 1 21161 29 Plant Pest Control Specialist 
53832 07 Mover 2 i 21171 28 Pesticide Control Specialist 
53841 03 Parking Facilities Attendant .

•
. ''"'" · 21211 28 Egg Pro 

.

.
.•. d. ucts In .. spector 54211 06 Aircraft Attendant 21212 26 Poultry Products Inspector 

54221 09 Aircran Mechanic · · · 21221 29 Fruit and Vegetable Inspector 
54223 31 Aircraft Maintenance Coordinator . ; 21231 30 Meat Inspector . 
54411 05 Equipment'.Operator 1 .

..... ,,., ...
.
. 21233 30 Me

. 
at Ins.pecti .. ·

.
on Spe. cialist 54412 06 Equipment Operator 2 ' 21241 30 Food Inspector 

54413 07 Equipment Operator 3 i 21243 30 Food Inspector Coordinator 54414 07 Equipment Operator 4 
•

. ,,.,, ... ,

. 

2125i 28 Wei. ghts

• 
and Me

. 
as.ti

.

res Inspe
. 
c:tor 1 54421 06 Dredge Operator 1 21252 29 Weights and Measures Inspector 2 54422 07 Dredge Operator 2 21253 30 Weights and Measures Technologist54441 04 Vehicle Operator 1 

•
. 21511 27 Cosmetology Inspector 54442 06 Vehicle Operator 2 21512 27 Cosmetology Examiner 54451 05 Ambulance Operator 21521 27 :Qarber Inspector 54461 08 Research Vessel Operator 1 21531 30 Nursing Board Enforcement Agent 54511 04 Boiler Maintenance Worker i 21541 32 Medical Board Enforcement Investigator 54513 06 Boiler Repair Worker 

• 
21561 31 Pharmacy Board Compliance Agent54531 08 Stationary Engineer 1 . 21581 28 Amusement Ride and Game Inspector 1 54532 09 Stationary Engineer 2 . 21582 29 Amusement Ride and Game Inspector 2 54541 05 Boiler Operator 1 
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l 

rl 
23111 28 Public Utilities Tr1:U1sportation 24442 33 . Safety and Health Consultant 

lnvestigaJ;or l 24461 30 Radiation Safety Officer 1 
23112 � Public Utili'ties Transportation 24462 31 Radiation Safety 0:ft}cer 2 

lnvestigaJ;or 2 24471 30 Industrial Safety Hygienist 1 
23121 28 Public Utilities Transportation Examiner 1 24472 32 , Industrial Safety Hygienist 2
23122 29 Public Utilities Transportation Examiner 2 24473 33 Industrial Safety Hygienist 3 
23131 30 Public Utilities Water and Sewer 244;74 34 Industrial Safety Hygienist 4 

Compliance Investigator 24481 28 Industrial Safety Consultant 1
23161 31 Hazardous Materials lnvestig�tion 24482 29 .Industrial Safety Consultant 2 

Specialist 24483 31 Industrial Safety Consultant 3 
23171 30 Public Utilities Telephone Compliance 24484 33 Industrial Safety Consultant Specialist 

Investigator 24511 29 Ergonomist 1 
23181 30 Public Utilities Gas Pipeline Safety 24512 30 Ergonomist 2 

Compliance Investigator 24513 31 Ergi>nomist 3 
23191 30 Public U,tilities Electric Compliance 30 Mine Rescue Operations Coordinator 

Investigator ' 24711 31 Mine Safety Inspector 1 
23311 29 Railroad Inspector 1 247i2 33 Mine Safety Inspector 2 
23312 31 Railroad Inspector 2 24721 28 Oil and Gas Well Inspector 
23313 32 Railroad Inspector 3 24741 27 Reclamation Inspector 1 
24111 30 Building Inspector . 24742 29 Reclamation Inspector 2 ,.
24121 30 Boiler Inspector . ' 24743 30 Reclamation Inspector 3 
24123 31 Nucleiµ- Boiler Inspector 24911 27 Racing Inspector 
24131 30 Electrical Inspector 24921 28 Embalmer.and Funeral Facility Inspector 
24141 30 Elevator Inspector 24941 30 Avia�on Specialist 1 
24151 30 High Pressure Piping Inspector 24942 32 Aviation Specialist 2 
24161 30 Plumbing Inspector 1 26121 30 Criminal Investigator 1 
24162 31 Plumbing Inspector 2 26122 31 Criminal Investigator 2
24311 27 Stationary Load Limit Inspector 26181 27 Institutional Identification Officer 
24312 28 Portable Load Limit Inspector 26210 27 Investigator Assistant 
24331 27 Driver's License Examiner 1 26211 30 Investigator 
24332 28 Driver's License Examiner 2 26221 29 Insurance Investigator 1
24351 28 Motor Velrlcle Inspector 26222 31 Insurance Investigator 2
24391 30 Industrial Inspector 26241 30 Consumers' Counsel Utility Investigator 
24411 29 Industrial Safety Inspector 26521 29 Fire Safety Inspector 
24421 28 Breath Alcohol Testing Inspector 26531 29 Arson Investigator 
24431 28 Safety and Health Inspector' 1 26560 29 Fire Training Equipment Technician 
24432 29 · Safety and Health Inspector 2 26571 31 Hazardous Materials Technician 
24433 30 Safety and Health Compliance Inspector 26573 32 Hazardous Materials Coordinator 
24441 32 Safety and Health Coordinator 30041 29 Fire Safe� Specialist 
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30131 31 Project Inspection Coordinator 52741 . 29 State Printing Offi�er 
30525 25 Driver's License Examiner 1 52751 08 Correctional Printing Machine 
30525 25 Laboratory Technician 2 . CoorcU�tor 
30527 27 Electronic Technician 1 54571 80 St.eam Engi�r Examiner 
30528 28 Electronic Technician 2 64921 31 . Hazardous .Mat.erials · Specialist 
30527 27 Environmental Technician 1 66771 80 Insurani::e Licensing Examiner 
30529 29 Environmental Technician 2 69481 28 . Social .Services Licensing Specialist 
30528 28 Reclamation Inspector 1 82111 27 Graphic. Artist 
30530 . 30 Reclamation Inspector 2 82121 28 Layout Design Artist 
30528 28 Safety and Health Inspector 1 82210 28 Photographer. 
30529 29 Safety and Health Inspector 2 82221 26 Photograph Developer 
30529 29 Safety and Health Compliance Officer 82311 28 · Cartographer
30525 25 Photo Laboratory Technician 1 82820 27 Photograminetry Technician l ··
30528 25 Photographic Specialist 82321 28 Photogrammetry Technician 2
30529 29 Survey Technician l 82322 29 Photogrammetrist 1
30529 29 Survey Technician 3 

!
82323 30 Photogrammetrist 2

30529 29 Insurance Investigator 1 82324 31 Photogrammetrist 3
30530 30 Health Physicist 1 83250 27 Medical Laboratory Technician
30530 30 Fruit and Vegetable Inspector 83820 25 Geology Technician
30530 30 Nursing Board Enforcement Agent 84111 25 Drafting Techniciari 1
30530 30 Comp Inv 2 Tele 84112 27 Drafting Technician 2
30530 30 Comp Inv 2 Gas 84113 28 Drafting Coordinator
30530 30 Industrial Safety Hygienist 1 84211 26 Survey Technician 1 ·· 
30531 31 Industrial Safety Hygienist 2 84212 28 Survey Technician 2
30534 34 Industrial Safety Hygienist 3 84213 29 Survey Technician 3
30534' 34 Industrial Safety Hygienist 4 84821 26 Materials Controller 1
30531 31 Industrial Safety Specialist 84822 27 Materials Controller 2
52421 06 Radio Technician 1 84823 29 Materials Controller 3
52422 09 Radio Technician 2 84830 25 Centrifuge Operator
52423 10 Radio Technician Specialist 84831 26 Bitumin9us Plant Inspector
52611 06 Broadcasting Technician 1 84834 28 Bituminous Plant Coordinator
52612 07 Broadcasting Technician 2 84851 26 Project Inspector 1
52621 09 Broadcasting/Network ITV Coordinator 84852 29 Project Inspector 2
52631 06 Audio/Visual Repair Worker 84411 26 Electronic Technician 1
52641 07 Audio/Visual Specialist 84412 27 Electronic Technician 2
52642 31 Audio/Visual Production Specialist 84421 29 Radiological Instrument Technician 1
52711 .07 Bindery Operator 84422 30 Radiological Instrument Technician 2
52721 08 Typesetting Technician 84611 27 Environmental Technician
52731 08 Printing Machine Operator 84631 29 Radiological Analyst 1
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84632 31 Radiological Analyst 2 12371 25 . Computer, Operator 1 
84640 29 Health Physics T�chnician 12372 26 .Computer Operator 2 
84651 29 Automobile· Emissions Inspector 12373 28 Computer Opemtor 3 
86110 02 Laboratory Assistant 12374 29 Computer Operator 4 
86111 24 •· Laboratory Techniciap 1 12421 ,, . 25 Reproduction Equipment Operator 1 
86112 25 Laboratory Technician 2 12422· 27 Reproduction Eql,li.pment Operator 2 
86113 27 Laboratory'Technologist 12431 04 Salvage Machine Operator 

12441 27 State Record$ Technician 1 
APPENDIXF 12442 28 State Records.Technician 2 

CLASSIFICATIONS �BARGAINING UNIT 9 12511 25 omc, Assistant 1 
The following classifications, including any par�nthetical sub- 12512 26 Office Assistant 2 

12513 27 Office Assistant. 3 titles, are included in Bargaining Unit Nine (ex�pt for those 12551 27 Secretary positions which are confidential, supel'Visory, managerial, fidu- 12611 26 Word Processing Specialist 1 ciaey, or are on the staff of the Governor):, 12612 27 Word Processing Specialist 2 
Class Pay 12711 04 Hearings Bailiff 

No. Range Title 12731 03 Mail Clerk/Messenger 12111 03, Clerkl 14711 03 Stor1:1s' Clerk ' 121i2 04 Clerk2 14721 04 Mechanical Stores Clerk 12113 26 Clerk 3 14731 04 · Chemical Stores.Clerk12121 27 Statistics Clerk 14741 25 Storekeeper 1.12131 04 Telephone Operator 1 14742 27 Storekeeper 212132 25 T,lephone Operator 2 16111 05 Cashier12311 27 Data Storage Technician 1 16511 26 .· �unt Clerk 1 12312 28 Data Storage Technician 2 16512 27 Accourit Clerk 2 
12321 04 Data Processor 1 16513 28 Account Clerk 3 
12322 25 Data Processor 2 16521 26 Payroll Processing Specialist l 
12323 26 Data Proce.ssor 3 16522 27 Payroll ·Processing Specialist 2 
12331 04 Data Entry Opera�r 1 16741 25 Unemployment Claims Examiner 1 
12332 25 Data Entry Operator 2 16742 26 Unemployment Chums Examiner 2 
12333 26 . Data Entry Operator 3 16743 27 Unemployment Claims Examiner 3 
12341 24 Data Lih?llrian 1 16744 29 Unemployment Claims Examiner 4 
12342 25 Data Librarian 2 16745 30 Unemployme9t Clai�s Specialist 
12343 26 Data Librarian 3 16771 28 _Disability In�ance Claims Examiner 
12351 25 .. Data Control 'J'echnician 1 16773 30 Disability Insurance Claims Specialist 
12352 26. Data Control Technician 2 16791 26 Claims Examiner 1 
12353 .27 Data Control Technician 3 16792 27 Claims Examiner 2 
12361 24 .Data.Teclinician 1 16793 28 Claims Examiner S 
12362 25 Data Technici,� 2 16794 29 Claims Examiner 4 

-132- -133.-



16795 30 Claims,Examiner Specialist,· 30527 27 Acwunt Clerk 3 

16841 27 Certification/Licensure Examiner 1 30527 27 Student � Specialist 2 

16842 28 Certification/Licensure Examiner 2 30527 27 Computer Operator 1 

17211 27 Supplemental Income Claim's Processor 30528 28 Computer Open,.tor 2 

17221 27 Health Financial Resource Specialist,! 30527 27 Pel,"init Technician 1 

17222 28 Health Financial Resource Specialist 2 30529 29 Pe:r,mit Tecllhician 2 

18311 25 Library Assistant 1 30527 27 Unemployment Claims Examiner 2 

18312 27 .. Library Assistant 2 30527 27 Examiner2 

18313 27 Library Associate· 30527 27 Exami,ner3 

30001 26 Clerical Technician 30530 30 Examiner.4 

30011 29 Account Clerk Specialist 30527 27 Data Control Technician 

30502 02 Clerk 1 30527 27 Traffic Technician 2 

30502 02 Office Machine Operator 1 30528 28 Income Maintenance Worker3 

30504 04 Office Machine Operator 2 30528 28 Technical Writer 2 

30503 03 Acco1,1nting Machine Operator 1 30529 29 Disability Claims Adjuster l 

30525 25 Accounting Machine Operator 2 30529 29 Disability Claims Adjuster 2 

30503 03 Disability Pay 30o31. 31 . Disability Clai1ns Specialist 1 

30503 03 Telephone Operator·1 30529 29 Claims.Examiner. 4 

30503 03 Stores Clerk 30529 ;29 · Printing Coordinator 1

30504 04 Stores Clerk 30529 :29 .Communication Technician 2

30505 05 Radio Dispatcher 30529 29 Employ� Benefits Coordinator 2

30527 27 Radio Operator 2 30530 30 Public Inquiries Assistant 1

30503 03 Data Processor 1 52411 06 Telecommunications Technician 1

30504 04 Data Entry Operator 1 52412 08 Telecommunications Technician 2

30525 25 Data Entry Operator 3 52413 09 Telecommunications Technician

30525 25 Storekeeper 1 Coordinator

30527 27 Storekeeper 2 52431 06 Radio Operator

30525 25 Clerical Specialist 52441 05 Radio Dispatcher

30525 25 Technical Typist 52760 29 Printing_Coordinator

30526 26 Secretary! 54431, 06 Bookmobile Operator

30528 28 Administrative Secretary 1 63141 26 Forms Control Specialist

30526 26 Statistics Clerk 64210 27 Employment Serviceli Interviewer

30526 26 Library Media Technical Assistant 2 64211 28 Employment Services Representative

30526 26 Word·Processing Specialist i 28 Employment Services Counselor

30526, 26 Word Processing Specialist 2. 64220 28 VeteranEmployment Representative

30528 28 Word Processing Specialist 3 28 Disabled Veteran Outreach Specialist

30526 26 Engineering Clerk 64222 28 Employment Services Contract Specialist

30526 26 Account Clerk 2 64223 31 Employment Services Manpower

30529 29 Account Clerk 2 Representative
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64224 
64341 
64343 
64371 
64372 
64431 
64432 
64�20 
64551 
64620 
64641 
64681 
64682 
66111 
66112 
66121 
66122 
66123 
66124 
66125 
66191 
66221 
66431 
66561 
66562 
66563 
66751 
66752 
66791 
66792 
66931 
84361 
84362 
84371 
84381 
84382 
84391 
84571 
84572 

31 
04 
26 
25 
26 
27 
29 
26 
26 
26 
26 
27 
29 
26 
28 
26 
27 
28 
30 
31 
27 
27 
30 
26 
27 
28 
27 
29 
30 
31 
27 
26, 
28 
26 
25 
26 
27 '. 
26 
30 

Employment Services Coordinator 
T<>ur Guide 
Tour Coordinator 
Travel Counselor 1 
Travel C0t1rtselor 2 
Public Inquiries Assistant 1 
Public Inquiries Assistant 2 
Purchasing Assistant 
Inventory Control Specialist 1 
Personnel Aide 
Test Monitor 
Employee Benefits Coordinator 1 
Employee Benefits Coordinator 2 
Accountant/Examiner 1 
Accountant/Examiner 2 
Unemployment Contributions Examiner l 
Unemployment Coritributions Examiner 2 
Unemployment Contributions Examiner 3 
Unemployment Contributions Examiner 4 
Unemployment Contributions Examiner 5 
Nursing Home and Hospital Examiner 1 
State Accountant Examiner 
Workers' Compensation Extemal Auditor·· 
Student Loan Specialist 1 
Student Loan Specialist 2 
Student Loan Specialist 3 
Safety Responsibility Evaluator 1 
Safety Responsibility Evaluator 2 
Workers' Compensation Underwriter 1 
Workers' Compensation Underwriter2 
Nosologist 
Technical Writer l • 
Technical Writer 2 
Engineering Clerk 
Traffic. Technician 1 
Traffic Technician 2 
Traffic Analyst 
Permit Technician 1 
Permit Technician 2 
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APPENDIXG 
CLASSIFICATIONS --- BARGAINING UNIT 13 

The following classifications, including any parenthetical sub­
titles, are included in Bargaining Unit Tpirt.een (except for those 
positions which are supervisory or managerial): 
Class Pay 

No. Range Title 
21181 32 Plant Pathologist 
22212 27 Wildlife Area Technician 
22213 28 Wildlife Area Coordinator 
22214 30 . Wildlife Managem,�nt Associate 
22215 28 Wildlife Management Consultant 
22222 28 Fish Management Unit Leader 
22232 28 Fish Hat.chary Coordinator 
22271 30 Aquatic Biologist 1 
22272 31 Aquatic Biologist 2 
22281 30 Wildlife Biologist 
22321 27 Forester 
22322 29 Forester Analyst 
22323 30 . St.11ffForester 
22330 27 As�istant Forest Manager 
22351 27 Nursery Goordinator 
22540 26 Naturalist .Aide 
�l 28 Naturalist 
30526 26 Naturalist Aide 
30527 27 Wildlife Technician 
30528 28 Wildlife Area Coordinator 
30528 28 Fish Uriit Leader 
30529 29 Environmental Scientist 1 
30530 30 Environmental Scientist 2 
30531 31 Air and Water Quality Scientist 1 
30631 31 Solid Waste Scientist 1 
30630 30 Health Physicist 1 
30528 28 Medical Records Librarian 
�O 30 Medical Lllboratory Technologist 1 
30531 31 Medical Laboratory Technologist 2 
30530 30 Planner 2 .. 
30532 32 Planner 3 
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63281 30 
65730 28 
65731 30 
65782 31 
65733 31 
65734 32 
65761 29 
65762 31 
65768 32 
65911 33 
66361 35 
66951 31 
66952 33 
66953 35 
83211 29 
83212 31 
83218 32 
83221 29 
83222 30 
83223 31 
83224 32 
83231 29 
83251 30 
83252 31 
83271 28 
83451 28 
83452 30 
83811 31 
83821 29 
83822 31 
83823 32 
83824 33 
83831 27 
83832 28 
84641 30 
84642 •32, 
85110 30' 
85111 34 
85211 34 

Facilities: Planner, 
Sanitarian 1 
Sanitarian 2 
Sanitarian 3 
Sanitariim 4 
Sanitarian Program Specialist· 
Epidemiology Investigator 1 
Epidemiology Investigator 2 
Epidemiology Investigator 3 · · 
Veterinarian Specialist 
Energy Specialist · 
Utility Specialist 1 
Utility Specialist 2 
Utility Specialist 3 
Microbiologist l 
Microbiologist 2 
Microbiologist Coordinator 
Chemist 1 .. • 
Chemist2 
Chemist3 
Chemical Laboratory Coordinator 
Entomologist 
Medical Laboratory Technologist 1 
Medical Laboratory Technologist 2 
Biologist 
Ecological Analyst 1 
Ecological Analyst 2 
Soils Resource Specialist
Geologist 1 · · 

Geologist2 
Geologist 3 
Geologist4 
Horticulturist 1 
Horticulturist 2 
Health Physicist 1 
Health Physicist 2 
Architect Associate 
Architect 
Plans Examiner 
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85311 28 Planner 1 
85312 32 ··· Planner2·
85411 34 Planning Engineer 1
85420 30 Design Engineer Intern
85421 31 Design Engineer·l
85422 33 Design Engineer 2
85510 30 Project Engineer intern
85511 31 Project Engineer 1
85512 32 Project Engineer 2
85521 34 Con�trut:tion Engineer 1
85531 34 Maintenance Engineer 1
85541 34 Bridge Engineer 1
85561 31 Surveyor
85611 34 Aerial Engineer
85621 33 Field Engineer
85631 32 Testing Engineer 1
85651 34 Traffic Engineer I
85710 30 Environmental Engineer Intern
85111 31 Environmental Engineer 1
85712 32 Environmental Engineer 2
85721 32 Air Quality Engineer 1
85731 32 · Water Quality Engineer 1
85821 30 Design Specialist 1
85822 31 Design Specialist 2
85823 33 Design Specialist 3
85824 34 Design Specialist 4
85831 31 Construction Project Specialist 1
85833 32 Construction Project Specialist 2
85884 33 Construction Proje�t Specialist 3
85835 34 Construction Project Specialist 4
85841 32 Testing Specialist .:
85851 31 Bridge Specialist
85861 31 Environmental Specialist 1
85862 32 Environmental Specialist 2
85910 28 Landscape Architect Aide
85911 31 Landscape Architect 1
85912 32 Landscape Architect 2
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APPENDIXH 

CLASSIFICATIONS -BARGAINING UNIT 14

. The following classifications, including any parenthetical sub�
titles, are included in Bargaining Unitjrourteen (except �or those
positions which are con�dential, supervisory, managenal, fidu-
ciary or are on the staff of the Governor): 
Class Pay 

No. Range 

12381 30 
12391 28 
12392 29 
16531 27 
16532 28 
16761 28 
16762 29 
16763 30 
16764 31 
24321 29 
24361 29 
26541 28 
26542 29 
26561 30 
26562 31 
30091 34 
30101 33 
30242 30 

30243 32 

30291 32 
30321 34 
30351 32 
30352 33 
30530 30 
30527 27 
30529 29 
30528 28 
30527 27 

Title 

Data Securities Specialist 
Data Systems Coordinator 1 
Data Systems Coordinator 2 
Payroll Deductions Specialist 1 
Payroll Deductions Specialist 2 
Disability Claims Adjudicator 1 
Disability Claims Adjudicator 2 
Disability Claims Specialist 1 
Disability Claims Specialist 2 
Motor Vehicle Enforcement Investigator 
Motor Vehicle Dealer Inspector 

. . . 

Fire Safety Educator 1 
Fire Safety Educator 2 
Fire Training Officer 1 
Fire Training Officer 2 
Software Programmer 
Training Specialist 
Administrative Assistant 2 
(Non-exempt only) 
Administrative Assistant 3 
(Non-exempt only) 
MH/MR Program Coordinator 
MH Licensure/Certification Coordinator 
Management Analyst 3 (Non-exempt only) 
Management Analyst 4 (Non-exempt only) 
Manageme11t Analyst 
Records !14anagement Officer 
State Recor_ds MamJgement i:\nalyst l 
Administrative Assistant 1 
Property Agent 1 
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30529 29 Property Agent 2 
-t 30529 29 Property Agent 3 

30527 27 Accountant 1 
30529 29 Accountant 1 
30529 29 Accountant 2 
30531 31 Accountant 3 
30529 29 Financial Institution Examiner 1 
30530 30 Financial Institution Examiner 2 
30531 31 Financial Institution Examiner 3 
30533 33 Financial Institution Examiner 4 
30534 34 Financial Institution Examiner Specialist 
30527 27 Civil Rights Representative 1 
30528 28 EEO Officer 1 
30531 31 EEO Contract Compliance Offic�r 2 
30528 28 Title Agent 2 
30528 28 Personnel Testing Specialist 1 
30528 28 Trainer 
30529 29 Training Officer 1 
30531 31 Training Officer 2 
30529 29 Nursing Home and Hospital Examiner 2 
30529 29 Budget Officer 1 
30529 29 Motor Vehicle Enforcement Investigator 
30529 29 Assistant Park Manager 1 
30530 30 Assistant Park Manager 2 

, 
30529 29 Case Control Reviewer 
30529 29 Data Systems Coordinator 1 
30530 30 Data Systems Coordinator 2 

i
30530 30 Fine Arts Specialist 2 
30530 30 Mental Health Administrator 1 

30 Purchasing Coordinator 
30530 30 Security Specialist 

[ 30530 30 Programmer/Analyst 2 
30531 31 �ogrammer/Analyst 3 
30533 33 Programmer/Analyst 5 
30530 30 Statistician 3 
30530 30 Fiscal Specialist 

' 30531 31 Budget Officer 2 
30531 31 Criminal Justice Planner 
30531 31 Tax Commissioner Agent 4 
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30532 32 Development Specialist 2 63921 34 Industrial Comlllission District 
30532 32 Fortns Analyst 2 Hearing Officer 1 . 
30532 32 Researcher 3 63922 35 Industrial Commission District 
30533 33 Liaison Officer 1 Hearing Officer 2 
30533 33 Systems Analyst 1 64111 30.· Programmer/Ailalyst 1 
30533 33 Software Specialist 1 64112 32 Program'.l'Der/Ailalyst 2 
46131 26 Lottery Game Security Specialist 64113 33 Programmer/Analyst 3 
52481 07 Telecommunications Network Operator 1 64114 34 Programmer/Analyst 4 
52482 09 Telecommunications Network Operator 2 641i5 35 Programmer/Analyst 5 
52491 30 Telecommunications Analyst 64121 34 Sy,tems Analyst L 
54231 32 Aircraft Pilot 1 64122 35 Systems Analyst 2 
54232 33 Aircraft Pilot 2 64123 36 Systems Analyst 3 
63111 29 Forms Analyst 1 64141 32 Programmer Specialist 1 
63112 30 Forms Analyst 2 64142 33 Programmer Spllcialist 2 
63121 28 Administrative Assistant 1 64151 32 Data Base Analyst 1 
63151 28 Publication Specialist 1 64152 34 Data Base Analyst 2 .• 
63152 30 Publication Specialist 2 64161 35 ,Computer Consultant 1 
63161 28 Grants Coordinator 1 64162 36 Computer Consultant 2 
63162 30 Grants Coordinator 2 64171 31 Computer Acquisition Analyst 1 
63211 30 Management Analyst 64172 32 Computer Acquisition Analyst 2 
63231 26 Correctional Records Management Officer 64173 33 · Computer Acquisition Analyst 3
63271 27 Records Management Officer 64181 31. Minicomputer Oper11tions Technician.
63280 28 Space Planner 64182 33 'Minicomputer Systems Programmer 
63291 30 State Records Management Analyst 64191 33 Systems Programmer 1 

63311 28 Business Services Officer 64192 34 Systems Programmer 2 
63510 29 Assistant Liaison Officer 64361 27 Medical Records Technician ·1 
63511 33 Liaison Officer 1 64362 29 Medical Records Technician 2 
63810 27 Paralegal/Legal Assistant 

I 64411 27 Information Writer 1 
63821 27 Hearing Assistant 64412 , 29 Information Writer 2 
63831 31 Hearing Officer 64413 31 Publications Editor 
63840 28 Legal Intern 64420 30 Publ.ic Information Specialist .

63841 30 Law Clerk 64521 28 Purchasing Specialist 
63842 31 Attorney 1 64522 28 Purchasing .Agent 
63843 32 Attorney2 64523 30 1Purchasing Coordinator 
63844 33 Attorney3 64552 28 Inventory Control Specialist 2 

' 

63881 41 Utilities Attorney Examiner 1 
' 64571 29 Business Enterprise Specialist 

63882 43 Utilities Attorney Examiner 2 • 64574 29 · Business Enterprise Program Coordinator
63891 41 Utility Attorney 64591 31 Purchasing Standards Analyst

64651 28 Trainer
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64652 31 Training Officer 66532 32 Fiscal Specialist 2 
64671 28 Pers.onnel Testing Specialist 1 66551 30 Contract Evaluator/Negotiator 
64672 30 Personnel Testing Specialist 2 · 66581 29 Securities Examiner 1 
64691 28 Personnel Testing Information Controller 66582 30 Securities Examiner 2 
64711 30 Criminal Justice Planning Specialist 66591 31 Securities Specialist 1 
64712 31 . Criminal Justice Planner 66592 32 Securities Specialist 2 
64811 28 Fine Arts Specialist l 66593 33 Securities Specialist 3 
64812 30 Fine Arts Specialist 2 66594 34 Securities Specialist 4 
64813 32 Fine Arts Specialist 3 66611 31 Securities Analyst 1 
64911 29 Disaster Services Consultant 1 66612 32 Securities Analyst 2 
64912 30 Disaster Services Corlsultant 2 66613 33 Securities Analyst 3 
65221 30 Mental Health Administrator 1 66614 34 Securities Analyst 4 
66113 30 Accountant/Examiner 3 66711 30 Actuary 
66114 31 Accountant/Examiner 4 66721 30 Internal Insurance Examiner 1 
66131 30 Unemployment Compensation 66722 31 Internal Insurance Examiner 2 

Compliance Auditor 1 66731 30 Insurance Actuary 1 
66132 31 Unemployment Compensation 66732 33 Insurance Actuary 2 

Compliance Auditor 2 66733 34 Insurance Actuary 8 
66140 29 Financial Institution Examiner Trainee, 66741 28 Insurance Rate Analyst 1 
66141 30 Financial Institution Examiner 1 66744 30 Insurance Rate Analyst 2 
66142 31 Financial Institution Examiner 2 66761 30 Traffic Safety Specialist 
66143 33 Financial Institution Examiner 3 66811 28 Tax Commissioner Agent 1 
66144 34 Financial Institution Examiner 4 66812 29 Tax Commissioner Agent 2 
66145 35 Financial.Institution Examiner 5 66813 30 Tax Commissioner Agent 3 
66161 28 Utility Auditor 1 66814 31 Tax Commissioner Agent 4 
66162 30 Utility Auditor 2 66815 32 Tax Commissioner Agent 5 
66163 32 Utility Auditor Coordinator 66911 29 Statistician 1 
66171 29 Student Loan Auditor 66912 30 Statistician 2 
66192 28 Nursing Home and Hospital Examiner 2 66921 28 Researcher 1 
66193 29 Nursing Home and Hospital Examiner 3 66922 30 Researcher 2 

66231 31 State .Accounting Specialist 66923 32 Researcher 3 
66311 30 Development Specialist 1 66941 28 Utility Rate Analyst 1 
66312 32 Development Specialist 2 66942 30 :Utility Rate Analyst 2 
66321 31 Economist 66943 32 Utility Rate Analyst Coordinator 
66340 27 Market Reporter 69111 27 Civil Rights Field Representative 1 

66350 32 Assistant.Foreign Office Manager 69112 28 Civil Rights Field Representative 2 

,f 66421· 30 Internal EDP Auditor 1 69113 29 Civil Rights Field Representative 3 

66422 31 Internal EDP Auditor 2 69121 29 Civil Rights Specialist 

66531 30 Fiscal Specialist 1 69123 30 Civil Rights Compliance Coordinator 
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69131 
69132 
69150 
69151 
69160 
69161 
69162 
69171 
69471 
84511 
84512 
84513 
84514 
84521 
84522 
84531 
84532 
84533 
84534 
84541 
84542 
84544 
84551 

. 84552 
84553 
84561 
84562 
84563 
84564 
84581 
84582 
84583 
84591 
84711 
84712 

27 
30 
28 
28 
28 
29 
31 
29 
30 
27 
29 
30 
31 
29 
30 
26 
28 
29 
31 
28 
30 
31 
25 
27 
28 
26 
27 
28 
29 
29 
30 
31 
30 
27 
28 

EEO Technician 
EEO Officer 
Minority Business Officer 
Minority Business Coordinator 
EEO Contract Technician 
EEO Contrac� Officer 
EEO Contract Coordinator 
EEO Enforcement Officer 
Case Control Reviewer 
Appraiser 1 
Appraiser 2 
Appraiser 3 
Appraisal Specialist 
Review Appraiser 1 
Review Appraiser 2 
Property Management Specialist 1 
Property Management Specialist 2 
Property Management Coordinator 1 
Property Management Coordinator 2 
Relocation Agent 1 
Relocation Agent 2 
Relocation Coordinator 
Title Agent 1 
Title Agent 2 
Title Agent 3 
Property Agent 1 
Property Agent 2 
Property Agent 3 
Property Agent Coordinator 
Utilities Relocation Technician 1 
Utilities Relocation Technician 2 
Utilities Relocation Technician 3 
Real Estate Disposition Coordinator 
Road Inventory Specialist 1 
Road Inventory Specialist 2 
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APPEND.IX! 

Classification Groupings - Bargaining Unit 3 
1. 30211 Security Technician 1 ·

30212 Security Technician 2 
46111 Security Officer 1 
46112 Security Officer 2 
44141 Psychiatric Attendant 
44142 Psychiatric Attendant Coordinator 

2. 30211 Security Technician 1
30212 Security Technician 2 
46111 Security Officer 1 
46112 Security Officer 2 
30281 Youth Program Specialist 
30504 Youth Leader 
46511 Youth Leader 
46513 Youth Leader Specialist 
46611 Youth Leader (Blind/Deaf School) 

3. �6511 Correctional Firefighter (see also Unit 7, Group 31)
30211 Security Technician 1 
30212 Security Technician 2 
4�111 Security Officer 1 
46112 Security Officer 2 
46531 Correction Officer 
46542 Correctional Fann Coordinator 1 (see also Unit 6, 

Group5) 
46543 Correctional Farm Coordinator 2 (see also Unit 6, 

Group 5) 
53541 Correctional Dairy Processing Plant Operator (see 

also Unit 6, Group 5) 
30527 Correction Officer 2 
30529 Correction Officer 

4. 30211 Security Technician 1
30212 Security Technician 2 
46111 Security Officer 1 
46112 Security Officer 2 
46131 Lottery Gmne Security Specialist (see also Unit 14, 

Group 1) 
30530 Security Specialist (see also Unit 14, Group 1) 
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Classification Grouping• - Bargaining Unit 4 
1. 17321 Social SE!rvice Aide

17331 Personal'Services Worker 
44731 Community Adjustment Trainer 1 
44732 Community Adjustment Trainer 2 
30526 Mental Health Technician 1 

2 .  18111 Children's Teacher Aide 1 
18112 Children's Teacher Aide 2 
18113 Children's Teacher Aide 3 
18121 Adult Teacher Aide 1 
_ 18122 Adult Teacher Aide 2 
18123 Adult Teacher Aide 3 
18131 Vocational Instructor 1 
18132 Vocational Instructor 2 

3. 30271 Pharmacy Administrative Assistant
30291 MH/MR Program Coordinator (see also Unit 14, 

42741 
44111 
44112 
44113 
44114 
44161 
44731 
44732 
30508 
30526 

4. 18141
18531
44210
44211
44212
44213
44214
·305�7
30527

5. '65311
65312 

Group 13) 
Pharmacy Attendant 
Hospital Aide 
Therapeutic Program Worker 
Hospital Aide Coordinator 1 
Hospital Aide Coordinator 2 
Licensed Practical Nurse 
Community Adjustment Trainer 1 
Community Adjustment Trainer 2 
Licensed Practical Nurse 
Mental Health Technician 1 
Rehabilitation Aide 
Recreation Aide 
Activities Aide 
General Activities Therapist 1 
General Activities Therapist 2 
Activity Therapist Specialist 1 
Activity Therapist Specialist 2 
Activity Therapist Specialist 2 
General Activities Therapist 2 
Emergency Medical Technician - Ambulance 
Advanced Emergency Medical Technician -
Ambulance 
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65313 Paramedic 
82350 Medical Laboratory Technician (see also Unit 7, 

Group47) 
86121 Phlebotomist 

6. 44111 Hospital Aide*
86311 Dental Technician 
86313 Dental Assistant 

7. 44111 Hospital Aide*
86321 X-Ray Technician
86322 X-Ray Technologist

8. 86331 EEG/EKG Technician
9. 42711 Cosmetologist

42731 Barber 
44111 Hospital Aide* 
30504 Hospital Aide 

10. 46621 Child Care Worker
11. 44260 Therapy Aide

44261 Licensed Physical Therapy Assistant 
44310 Occupational Therapy Assistant 

*Only those Dental Techs, EEG Techs, Cosmetologists or Bar­
bers who have previously held a Hospital Aide position can bump 
back to a Hospital Aide. 

Clauification Groupings - Bargaining Unit 5 
1. 42111 Custodial Worker

30021 Custodial Work Coordinator 
30502 Custodial Worker 

2. 42321 Meatcutter
42331 Baker 
42341 Food Service Worker 
42351 Cookl 
42352 Cook2 
42411 Food Service Coordinator 1 
42412 Food Service Coordinator 2 
42441 Food Consultant 
42451 Correctional Food Service Coordinator 1 
42452 Correctional Food Service Coordinator 2 
30501 Food Service Worker 
30506 Food Service Coordinator 2 
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30503 
30505 
30506 
30506 

3. 42511
42512
42521
30031
30061
42541
42542
30501
30503

4. 14211
16111
30171

Cookl 
Cook2 
Correctional Food Service Coordinator 1 
Dietitian Assistant 
Fabric Worker 1 (see also Unit 6, Group 11) 
Fabric Worker 2 (see also Unit 6,  Group 11) 
Laundry Worker 
Laundry Work Coordinator 
Correctional Laundry Coordinator 
Correctional Laundry Coordinator 1 
Qorrectional Laundry Coordinator 2 
Laundry Worker 
Fabric Worker 2 (see also Unit 6, Group 11) 
Commissary Worker (see also Unit 9, Group 3) 
Cashier (see also Unit 9, Group 3) 
Commissary Coordinator 

Classification Groupings - Bargaining Unit 6 
1. 22131 YCC Work Project Coordinator

22151 CCC Dormitory Advisor 
22171 CCC Project Crew Leader 

2. 22320 Forestry Inspector
22511 Parks Conservation Aide 
22513 Parks Conservation Coordinator 
22560 Campground Attendant 
22565 Campground Coordinator 1 
22566 ' Campground Coordinator 2 
22831 Conservation Worker 
22832 Conservation Aide 
22833 Conservation Crew Leader 
53621 Golf Course Worker 1 
53622 Golf Course Worker 2 
53811 Laborer 
53813 Laborer Crew Leader 
30507 Parks Conservation Crew Leader 
30508 Sawyer 3 

3. 53611 Groundskeeper 1
53612 Groundskeeper 2 
53613 Groundskeeper 3 
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53631 
53632 
53633 

4. 46551 
46552
30629

5. 46541
46542

46543

53521
53522
53531 
53541 

30509
30530

6. 52111
52112
52121
62130

52131
52132
52133
52134
52141
30505
30506
30507
30508
30509
30508
30527

7. 52211
52221
52240
52241
52242

Roadside Park Caretaker 1 
Roadside Park Caretaker 2 
Roadside Park Caretaker 3 
Penal Workshop Specialist 
Penal Workshop Quality Control Specialist 

· Penal Workshop Quality Control Specialist·
Correctional Farm Laborer
Correctional Farm Coordinator 1 (see also Unit 3,
Group 3)
Correctional Farm Coordinator 2 (see also Unit 3,
Group3) 
Dairy Worker 1
Dairy Worker 2
Farm Coordinator
Correctional Dairy Processing Plant Operator (see
also Unit 3, Group 3)
Correction Farm Supervisor 2
Farm Specialist
Auto Body Repair Worker 1
Auto Body Repair Worker 2
Auto Tire Repair Worker
Auto Service Worker
Auto Mechanic 1
Auto Mechanic 2
Auto Mechanic 3
Auto Mechanic 4
Motor Fleet Coordinator
Assistant Auto Mechanic
Body Repair Worker 1
Auto Mechanic 1
Auto Mechanic 2
Auto Me.:hanic 3
Equipment Maintenance Coordinator
Equipment Maintenance Coordinator
Mason 
Plasterer
Assistant Carpenter
Carpenter 1
Carpenter2
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52251 
52252 
52260 
52261 
52262 
52271 
62272 
52281 
52282 
52290 
52291 
52292 
52311 
52312 
52321 
52322 
52861 
53111 
53112 
53113 
53121 
30505 
30507 
30507 
30507 
30508 
30508 
30508 
30508 

8. 52231
52232
52260
52261
52262

9. 54511
54513 
54531 
54532 
54541 

Paint.erl 
'Paint.er 2 
Assistant Plumber 
Plumber 1 
Plumber2 
Sheet Metal Worker 1 
Sheet Metal Worker 2 
Electrician 1 
Electrician 2 
Assistant Air Quality Technician 
Air Quality Technician 1 
Air Quality Technician 2 
Machinist 1 
Machinist 2 
Welder 1 
Welder 2 
Locksmith 
Maintenance Repair Worker 1 
Maintenance Repair Worker 2 
Maintenance Repair Worker 3 
Maintenance Inspector 
Maintenance Repair Worker 2 
Maintenance Repair Worker 3 
Carpenter 1 
Welder2 
Electrician 2 
Plumber2 
Sheet Metal Worker 2 
Air Quality Technician 2 
Steam Fitter 1 
Steam Fitter 2 
Assistant Plumber 
Plumber 1 
Plumber2 
Boiler Maintenance Worker 
Boiler Repair Worker 
Stationary Engineer 1 
Stationary Engineer 2 
Boiler Operator 1 
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54542 
30509 

10. 64610
54611
64612
54613
30081

11. 42511
42512
52831
52851
30503
30506

12. 53211
53212
53213
53214
53231
53232
53241
53242
53261
53263
53411
53631
53632
53633
54411
54412
54413
54414
30505
30507
30507.

13. 54421
54422
54411
54412
54413

Boiler OperatQr 2 
Stationary Engineer 2 
Treatment Plant Aide 
Treatment Plant Operator 
Treatment Plant Coordinator 1 
Treatment Plant Coordinator 2 
Treatment Plant Operations Coordinator 
Fabric Worker 1 (see al1;10 Unit 5, Group 3) 
Fabric Worker 2 (see also Unit 5, Group 3) 
Upholsterer 
Tailor 
Fabric Worker 2 (see also Unit 5, Groqp 3) 
Tailor2 
Highway Maintenance Worker 1 
Highway Maintenance Worker 2 
Highway Maintenance Worker 3 
Highway Maint.enance Worker 4 
Bridge Worker 1 
Bridge Worker 2 
Routemarker 1 
Routemarker 2 
Foundation Mechanic 
Foundation Mechanic Coordinator 
Sign Worker 
Roadside Park Caretaker 1 
Roadside Park Caretaker 2 
Roadside Park Caretaker 3 
Equipment Operator 1 (see also Unit 6, Group 13) 
Equipment Operator 2 (see also Unit 6, Group 13) 
Equipment Operator 3 (see also Unit 6, Gi:oup 13) 
Equipment Operator 4 (see also Unit 6, Group 13) 
Equipment Operator 1 
Equipment Operator 3 
Routemarker 2 
Dredge Operator 1 
Dredge Operator 2 
Equipment Operator 1 (see also Unit 6, Group 12) 
Equipment Operator 2 (see also Unit 6, Group 12) 
Equipment Operator 3 (see also Unit 6, Group 12) 
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54414 
30505 

14. 53320
53321
53322
53323

15. 53821
53841
54431
54441
54442
54451
30505
30505
30506

16. 54211
54221
54223
30510

17. 54461
18. 22551

53230
19. 52341

.52351
53811
53813
53831
53832

Equipment Operator 4 (see also Unit 6, Group 12) 
Equipment Operator 1 
Signal Electrician Assistant 
Lineworker 
Signal Electrician· 1 
Signal Electrician 2 
Delivery Worker 
Parking Facilities Attendant 
Bookmobile Operator (see also Unit 9, Group 14) 
Vehicle Operator 1 
Vehicle Operator 2 
Ambulance Operator 
Delivery Worker 1 
Delivery Worker 2 
Vehicle Operator 2 
Aircraft Attendant 
Aircraft Mechanic 
Aircraft Maintenance Coordinator 
Aircraft Mechanic 2 
Research Vessel Operator 
Lock Area Technician 
Bridge and Lock Tender 
Laboratory Machinist 
Adaptive Equipment Technician 
Laborer 
Laborer Crew Leader 
Mover 1 
Movei-2 

"Classification Groupings - Bargaining Unit 7 
1. 21111 

21121 
21131 
21141 
21151 
21153 

2. 21161
21171

3. 21211

Livestock Inspector 
Grain Warehouse Examiner. 
Feed Fertilizer Inspector 
Apiary Inspector 
Seed Inspector 
Seed Analyst 
Plant Pest Control Specialist 
Pesticide Control Spetjalist 
Egg Products Inspector 

i 
< 

, 
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21212 
21221 
30530 

4. 21231
21233
21241
21243

5. 21581
21582

6.·. 21251
21252 
21253 

7. 21511
21512
21521

8. 21531
21541
21561
30530

9. 23111
23112
22316

10. 23121
23122

11. 23131

Poultry Products Inspector 
Fruit and Vegetable Inspector 
Fruit and Vegetable Inspector 
Meat Inspector 
Meat Ini,pector Specialist 
Food·Inspector 
Food Inspector Coordinator 
Amusement Ride and Game Inspector 1 
Amusement Ride and Game Inspector 2 
Weights and Measures Inspector 1 
Weights and Measures Inspector 2 
Weights and Measures Technologist 
Cosmetology Inspector 
Cosmetology Examiner 

· Barber Inspector
Nursing Board Enforcement Agent
Medical Board EnforceIJlent Investigator
Pharmacy BQ&td Compliailce Agent
Nursing Board Enforcemerit Agent
Public Utilities Transportation Investigator 1

. Public Utilities.Transportation Investigator
Hazardous Materials Investigation Specialist(see
also Unit 7, Group 31)
Public Utilitie.s Transportation EXWl)iner 1,
Public Utilities Transportation Examiner 2
Public Utilities Water and Sewer Compliance 
Investigator 

. Public 1,J'tilities Telephone Compliance Investigator 
Comp Inv 2 Tele 

23171 
30530 
23181 .· 

30530 
23191 

12. 23311
23312
233t3

13. 24151
14. 24121

24123

Public Utilities Gas Pipeline Safety Compliance 
Investigator 
Comp Inv 2 Gas 
Public Utilities Electric Compliance Investigator 
Rail road Inspector 1 
Railroad Inspector 2 
R(ulroad Inspector 3 
High Pressure Piping Inspector 
Boiler Inspector 
Nuclear Boiler Inspector 
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15. 24131
16. 24141
17. 24161

24162
18. 24311

24312
24321

24351
24361

19. 24331
24332
30525

20. 24391
24411
30531

21. 24421
24431
24432
24433

. 24441
24442
24471

24472 ...

24473

24474

24481

24482

24483

24484

Electrical Inspector • · 
Elevator Inspector 
Plumbing Inspector 1 
Plumbing Inspector 2 
Stationary Load Limit Inspector 
Portable Load Limit Inspector. 
Motor Vehicle Enforcement Investigator (see also 
Unit 14, Group 18) 
Motor Vehicle Inspector 
Motor Vehicle Dealer Inspector (see also Unit 14,0 
Group 18). 
Driver's License Examiner 1 
Driver's License Examiner 2 
Driver's License Examiner 1 
Industrial Inspector 
Industrial Safety Inspector 
Industrial Safety Specialist 
Breath Alcohol Testing Inspector 
Safety and Health Inspector 1 
·safety and·Health Inspector 2
Safety an.d Health Compliance Inspector
Safety and Health Coordinator
Safety and Health·Consultant
Industrial Safety Hygienist l (see also Unit 7,
Group 22)
Industrial Safety Hygi�nist 2 (see also Unit 7, ·
Group 22)
Industrial Safety Hygienist 3 (see also Unit 7,
Group 22)
Industrial Safety Hygienist 4 (see also Unit 7,
Group 22)
Industrial Safety Consultant 1 (see also Unit 7,
Group 22)
Industrial Safety Consultant 2 (see also Unit 1;
Group 22)
Industrial Safety Consultant 3 (see also Unit 7,
Group 22)
Industrial Safety Specialist (see also Unit 7, Group•
22)
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24511 
24512 
24513 
30528 
30529 
30529 
30531 

22. 24471

24472

24473

24474

24481

24482

24483

2+484·

24511
24512
24513
�o
�1
30534

.30534
23. 24710

24711
24712

24. 24721
25. 24741

24742
24743
30528
30530

Ergonomist 1 (see also Unit.7,.Group 22) 
· Ergonomist.2 (see also Unit 7, Group 22)
Ergonomist 3 (see also Unit 7, Group 22)
Safety and Health Inspector l
Safety and Health Inspector 2
Safety and Health Compliance Officer
Industrial Safety Specialist
Industrial Safety Hygienist 1 (see also Unit 7,
Group21)
Industrial Safety Hygienist 2 (see also Unit 7,
Group 21)
Industrial Safety Hygienist 3 (see also Unit 7,
Group 21) 
Industrial Safety Hygienist 4 (see also Unit 7,
Group 21)
Industrial Safety C.onsultant 1 (see also Unit 7,
Group 21)
Industrial Safety Consultant 2 (see also Unit 7,

Group 21)
Industrial Safety Consultant 3 (see also Unit 7,

Group 21)
Industrial Safety Specialist (see also Unit 7, Group
21) . . .
Ergonomi1;1t 1 (see also Unit 7, Group 21)
Ergonomist 2(see also Unit 7, Group 21)
Ergonomist 3 (see �lso Unit 7, Group 21)
Industrial Safety Hygienist 1
Industrial Safety Hygienist 2
IndustrialSafety Hygienist 3
Industrial Safety Hygienist 4
Mine Rescue Operations Coordinator
Mine Safety Inspector 1
Mine Safety Inspector 2
Oil and Gas Well Inspector
Reclamation Inspector 1
Reclamation Inspector 2
Reclamation Inspector 3
Reclamation Inspector 1
Reclamation Inspector 2
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26. 24911
27. 24921
28. 24941

24942
29. 26121

26122
26181
26210
26211
26241
66751

30. 26221
26222
66771
30529

31. 23161

26511
26521
26531
26541
26542
30041
26560
26561
26562
26571
26573
64921

32. 52421
52422
52423
30527

33 52611 
52612 
52621 

. · Racing Inspector 
Embalmer and Funeral Facility Inspector 
Aviation Specialist 1 
Aviation Specialist 2 
Criminal Investigator 1 
Criminal Investigator 2 
Institutional Identification Officer 
Investigator Assistant 
Investigator 
Consumers' Counsel Utility Investigator 
Safety Responsibility Evaluator 1 (sea also Unit 9 
Group 14) 
Insurance Investigator 1 
Insurance Investigator 2 
Insurance Licensing Examiner 
Insurance Investigator 1 
Hazardous Materials Investigation Specialist (see 
Also Unit 7, Group 9) 
Correctional Fire Fighter (see also Uriit 3, Group 3) 
Fire Safety Inspector 
Arson Investigator 
Fire Safety Educator 1 (see also Unit 14, Group 18) 
· Fire Safety Educator 2 (see also Unit 14, Group 18)
Fire Safety Specialist
Fire Training Equipment Technician
Fire Training Officer 1 (see also Unit 14, Group 18)
Fire Training Officer 2 (see also Unit 14, Group 18)
Hazardous Materials Technician
Hazardous Materials Coordinator
Hazardous Materials Specialist (see also Unit 13,
Group 15)
Radio Technician 1
.Radio Technician 2
Radio Technician Specialist
Radio Technician 1
Broadcasting Technician 1
Broadcasting Technician 2
Broadcast/Net ITV Coordinator
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52642 

34. 52631
52641

35. 52711
52721
52731
52741
52751
52760

36. 54571
37. 69481
38. 82111

82121
39. 82210 •

30528
40. 82220

82221
30525

41. 82311
84111
84112
84113
85821

85822

85823

· 85824

85831

85833

85834

85835

Audio/Vis.ual Production Specialist (see also Unit 
13, Group 17) , ·. .. . 
Audio/Visual Repair Worker 
Audio/Visual Specialist 
Bindery Operator 
Typesetting Technician 
Printing Machine Operator 
State Printing Officer 
Correctional, Printing Machine Coordinator· 
Printing Coordinator (see also Unit 9, Group 12) 
Steam. Engineer Examiner 
Social Services Licensing Specialist 
Graphic Artist 
Layout De�gn Artist 
Photographer 
Photographic Specialist 
Photo Laboratory Assistant 
Photograph Developer 
Photo Laboratory Technician 1 
Cartographer (see also Unit 7, Group 42) 
Drafting Technician 1 
Drafting Technician 2 
Drafting Coordinator 
Design Specialist 1 (see also Uriit 7, Group 43, 44 
and Unit 13, Group 22) 
De!Jign Speci!ilist ,2 (see also Unit 7, Group 43, 44 
and Unit 13, Group 22) 
Design Specialist 3 (see also Unit 7, Group 43, 44 
and Unit 13, Group 22) 
Design Specialist 4 (see also Unit .7, Group 43, 44 
and Unit 13, Group 22) 
Construction Project Specialist 1 (see also Unit 7, 

.· Group 43, 44 and Unit 13, Group 22) 
·construction Project Specialist 2 (see also Unit 7,
Group 43, 44 and Unit 13, Group 22)
Construction Project Specialist'3 (see also Unit 7,
Group 43, 44 and Unit 13, Group 22)
Construction Project Specialist 4 (Elee ,also l;Jni t 7,
Group 43, 44 and Unjt 13, Group 22)
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85841' Testirtg Specialist (see also Unit 7, Group 431 44

and Unit 13, Group 22) 

85851 Bridge Specialist (see also Unit'7, Group 43, 44 and

Unit 13, Group 22) 
· · 

42. 82311
82320 
82321 
82322 
82323 
82324 

Cartographer (see also Unit 7, Group•41)

Photogrammetry Technician 1 

Photogrammetry Technician 2

Photogrammetrist 1 (see also Unit 13, Group 18)

Photogrammetrist 2 (see a,lsoUnit 13,.Group 18)

, , Photogrammetpst 3.(seealso Unit 13, Group18)

Survey Technician 143. 84211
84212 
84213 
84330 
85821 

Survey Technician 2
Survey Technician 3
Centrifuge Operator 
Design Specialist 1 (see also Unit 7, Group 41, 44

and Unit 13, Group 22) 

85822 Design Specialist 2 (see also Unit 7, Group 41, 44

and Unit 13, Group 22) 

85823 Design Specialist 3 (see also Unit,7, Group 41, 44

and Unit 13, Group 22) 

85824 Design Specialist 4 (see also Unit 7, Group 41, 44

and Unit 13, Group 22) 

85831 Construction Project Specialist 1 (see also Unit 7,

Group 41, 44 ail,d Unit 13, Group 22) 

85833 Construction Project Specialist 2 (see ,also Unit 7,

Group 41, 44 and Unit 13, Group 22) 

44: 

85834 Construction Project Specialist 3 (see also Unit 7,

Group 41, 44 and Unit 13, Group 22), 

85835 Construction Project Specialist 4 (see also Unit 7,

Group 41, 44 and Unit 13, Group 22) 

85841 Testing Specialist (see also Unit 7, Group 41, 44

and Unit 13, Group 22) 

85851 Bridge Specialist (see also Unit 7, Group 41, 44 and

30529 
30529 
84321 
84322 
84323 

Unit 13, Gro1,1p 22) 
Sutvey Technician 1 ·
Survey Technician 3 
Material Controller 1
Material Controller 2
Material Controller 3
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84331 
84334 
84351 
84352 
30131 
85821 

85822 

85823 

85824 

85831 

85833 

85834 

85835 

85841 

85851 

30529 
45. 84411

84412
30527
30528

46. 84611
84651
85861

30527
30529

47. 24461
24462
84421

Bituminous Plant Inspector 
Bituminous Plant Coordinator 
Project Inspector 1 
Project Inspector 2 
Project Inspection Coordinator 
Design Specialist� (see also Unit 7, Group 41, 43 
and Unit 13, Group 22) 
Design Specialist 2 (see also Unit 7, Group 41, 43 
and Unit 13, Group 22) 
Design Specialist 3 (see also Unit 7, Group 41, 43 
and Unit 13, Group 22) 
Design Specialist 4 (see also Unit 7, Group 41, .43 
and Unit 13, Group 22) 
Construction Project Specialist 1 (see also Unit 7, 
Group 41, 43 and Unit 13, Group 22) 
Construction Project Specialist 2 (see also Unit 7, 
Group 41, 43 and Unit 13, Group 22) 
Construction Project Specialist 3 (see also Unit 7, 
Group 41, 43 and Unit 13, Group 22) 
Construction Project Specialist 4 (see also Unit 7, 
Group 41, 43 and Unit 13, Group 22) 
Testing Specialist (see also Unit 7, Group 41, 43 
and Unit 13, Group 22) 
Bridge Specialist (see also Unit 7, Group 41, 43 and 
Unit 13, Group 22) 
Project Inspector 3 
Electronic Technician 1 
Electronic Technician 2 
Electronic Te�hnician 1 
Electronic Technician 2 
Environmental Technician 
Automobile Emissions Inspector 
Environmental Specialist 1 (see also Unit 13, 
Group 15 
Environmental Technician 1 
Environmental Technician 2 
Radiation Safety Officer 1 
Radiation Safety Officer 2 
Radiological Instrument Technician 1 
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84422 Radiological Instrument Technician 2 
84631 Radiological Analyst 1 
84 632 Radiological Analyst 2 
84640 Health Physics Technician 
84641 Health Physicist 1 (see also Unit 13, Group 21) 
84642 Health Physicist 2 (see also Unit 13, Group 21) 

48. 82350 Medical Laboratory Technician (see also Unit 4,
Group 5) 

86110 Laboratory Assistant 
8 6111 Laboratory Technician 1 
86112 Laboratory Technician 2 
8 6113 Laboratory Technologist 
30525 Laboratory Technician 2 
30530 Health Physicist 1 (see also Unit 13, Group 21) 

49. 83820 Geology Technician
83811 Soil Resource Specialist 

50. 24111 Building Inspector

Classification Groupings - Bargaining Unit 9 
1. 12111 Clerk 1

12112 Clerk 2 
12113 Clerk 3 
12121 Statistics Clerk 
12131 Telephone Operator 1 
12132 Telephone Operator 2 
12441 State Records Technician 1 (see also Unit 14, 

Group 1 6) 
12442 State Records Technician 2 (see also Unit 14, 

Group 1 6) 
12511 Office Assistant 1 
12512 Office Assistant 2 
12513 Office Assistant 3 
12551 Secretary 
12611 Word Processing Specialist 1 
12 612 Word Processing Specialist 2 
12711 Hearings Bailiff 
12731 Mail Clerk/Messenger 
1 6521 Payroll Processing Specialist 1 
16522 Payroll Processirig Specialist 2 
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1 6531 Payroll Deductions Specialist 1 (see also Unit 9, 
Group4) 

1 6532 Payroll Deductions Specialist 2 (see also Unit 9, 
Group4) 

63141 Forms Control Specialist 
63821 Hearing Assistant (see also Unit 14, Group 13) 
64371 Travel Counselor 1 (see also Unit 9, Group 14) 
64372 Travel Counselor 2 (see also Unit 9, Group 14) 
.64620 Personnel Aide (see also Unit 9, Group 14) 
64641 Test Monitor 
66931 Nosologist 
30001 Clerical Technician 
30502 Clerk 1 
30503 Telephone Operator 1 
30525 Clerical Specialist 
30525 Technical Typist 
3052 6 Secretary 1 
30526 Statistics Clerk 
3052 6 Word Processing Specialist 1 
30527 Word Processing Specialist 2 
30527 Word Processing Specialist 3 
30528 Administrative Secretary·1. 

2. 1 4711 Stores Clerk
14 721 Mechanical Stores Clerk 
14731 Chemical Stores Clerk 
14741 Storekeeper 1 
14742 Storekeeper 2 
6 4520 Purchasing Assistant 
64551 Inventory Control Specialist 1 
30503 Stores Clerk 
30504 Stores Clerk 
30525 Storekeeper 1 
30527 Storekeeper 2. 

3. 14211 Commissary Worker (see also Unit 5, Group 4)
1 6111 Cashier (see also Unit 5, Group 4) 

4. 1 6511 Account Clerk 1
1 6512 Account Clerk 2 
1 6513 Account Clerk 3 
16521 Payroll Processing Specialist 1 
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16522 Payroll Processing Specialist 2 30526 Engineering Clerk 
16531 Payroll Deductions Specialist 1 (see also Unit 9, 30528 Technical Writer 2 

Group 1) 7. 84381 Traffic Technician 1
16532 Payroll Deductions Specialist 2 (see also Unit 9, 84382 Traffic Technician 2 

Group 1) 84391 Traffic Analyst 
30011 Account Clerk Specialist 30527 Traffic Technician 2 
30526 AccountClerk 2 8. 16741 . Unemployment Claims Examiner 1
30529 Account Clerk 2 16742 Unemployment Claims Exa]lliner 2 
30527 Account Clerk 3 16743 Unemployment Claims Examiner 3 

5. 12311 Data Storage Technician 1 16744 Unemployment Claims Examiner 4 
12312 Data Storage Technician 2 16745 Unemployment Claims Specialist 
12321 Data Processor 1 16791 Claims Examiner 1 
12322 Data Processor 2 16792 Claims Examiner 2 
12323 Data Processor 3 16793 Claims Examiner 3 
12331 Data Entry Operator 1 16794 Claims Examiner 4 
12332 Data Entry Operator 2 16795 Claims Examiner Specialist 
12333 Data Entry Operator 3 16841 Certification/Licensure Examiner 1 
12341 Data Librarian 1 16842 Certification/Licensure Examiner 2 
12342 Data Librarian 2 64210 Employment Services Interviewer 
12343 Data Librarian 3 64211 Employment Services Representative 
12351 Data Control Technician 1 64212 Employment Services Counselor 
12352 Data Control Technician 2 64222 Employment Services Contract Specialist 
12353 Data Control Technician 3 64220 Veterans Employment Representative 
12361 Data Technician 1 64221 Disabled Veterans Outreach Specialist 
12362 Data Technician 2 66111 Accountant/Examiner 1 (see also Unit 14, Group 
12371 Computer Operator 1 12) 
12372 Computer Operator 2 66112 Accountant/Examiner 2 (see also Unit 14, Group 
12373 Computer Operator 3 12) 
12374 Computer Operator 4 66113 Accountant/Exami!'}er 3 (see also Unit 14, Group 
30503 Data Processor 1 12) 
30504 Data Entry Operator 1 66114 Accountant/Examiner 4 (see also Unit 14, Group 
30525 Data Entry Operator 3 12) 
30525 Data Librarian 2 66121 Unemployment Contributions Examiner 1 
30527 Computer Operator 1 66122 Unemployment Contributions Examiner 2 
30528 Computer Operator 2 66123 Unemployment Contributions Examiner 3 
30527 Data Control Technician 66124 Unemployment Contributions Examiner 4 

6. 84361 Technical Writer 1 66125 Unemployment Contributions Examiner 5 
84362 Technical Writer 2 66131 Unemployment Compensation Compliance Auditor 
'84371 Engineering Clerk 1 (see also Unit 14, Group 12) 
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66132 Unemployment Compensation Compliance Auditor 18313 Library Associate 
2 (see also Unit 14, Group 12) 52411 Telecommunications Technician. l 

66191 Nursing Home and Hospital Examiner 1 52412 Telecommunications Technician 2 
66221 State Accountant Examiner 52413 Telecommunications Technician Coordinator 
66421 Internal EDP Auditor 1 (see.also Unit 14, Group 12) 52481 Telecommunications Network Operator 1 (see also 
66422 Internal EDP Auditor 2 (see also Unit 14, Group 12) Unit 14, Group 3) 
66431 Workers' Compensation External Auditor 52482 Telecommunications Network Operator 2 (see also 
66791 Workers' Compensation Underwriter 1 Unit 14, Group 3) 
66792 Workers' Compensation Underwriter 2 (see also 52491 Telecommunications Analyst (see also Unit 14, 

Unit 14, Group 12) Group 3) 
30527 Unemployment Claims Examiner 2 54431 Bookmobile Operator (see also Unit 6, Group 15) 
30527 Accountant 1 (see also Unit 14, Group12) 64341 Tour Guide 
30529 Accountant 2 (see also Unit 14, Group 12) 64343 Tour Coordinator 
30531 Accountant 3 (see also Unit 14, Group 12) 64371 Travel Counselor 1 (see also Unit 9, Group 1) 
30527 Examiner 2 64372 Travel Counselor 2 (see also Unit 9, Group 1) 
30527 Examiner3 64431 Public Inquiries Assistant 1 
30530 Examiner4 64432 Public Inquiries Assistant 2 
30529 Claims Examiner 4 64620 Personnel Aide (see also Unit 9, Group 1) 

9. 64223 Employment Services Manpower Representative 64681 Employee Benefits Coordin.ator 1 
.64224 Employment Services Coordinator 64682 Employee Benefits Coordinator 2 

10. 16771 Disability Insurance Claims Examiner 66561 Student Loan Specialist 1 
16773 Disability Insurance Claims Specialist 66562 Student Loan Specialist 2 

11. 30503 Accounting Machine Operator 1 66563 Student Loan Specialist 3 
30525 Accounting Machine Operator 2 66751 Safety Responsibility Evaluator 1 (see also Unit 7, 

12. 12421 Reproduction Equipment Operator 1 Group29) 
12422 Reproduction Equipment Operator 2 66752 Safety Responsibility Evaluator 2 
52760 ·· Printing Coordinator (see also Unit 7, Group 35) 66761 Traffic Safety Specialist (see also Unit 14, Group 21) 
30502 Office Machine Operator 1 84571 Permit Technician 1 
30504 Office Machine Operator 2 84572 Permit Technician 2 
30529 Printing Coordinator 1 30526 Library Media Technical Assistant 2 

13. 52431 Radio Operator 30527 Student Loan Specialist 2 
52441 Radio Dispatcher 30527 Permit Technician 1 
30505 Radio Dispatcher 30529 Permit Technician 2 
30527 Radio Operator 2 �528 Income Maintenance Worker 3 

14. 17211 · Supplemental Income Claims Processor 30529 Communication Technician 2 
17221 • Health Financial Resource Specialist 1 30529 Employee Benefits Coordinator 2 
17222 Health Financial Resource Specialist 2 30530 Public Inquiries Assistant 1 
18311 Library Assistant 1 15. 12431 Sf vage Machine Operator
18312 Library Assistant 2 
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Classification Groupings - Bargaining Unit 13 

1. ·22211 Wildlife Conservation Aide (see also Unit 13, Group

22212 
22213 
22214 
22215 
30528 

2. 21181 
22211 

22280 
22281 
22271 
22272 
30505 
30527 
83271 

3. 22221 
22222 
22231 
22232 
22241 
22242 
30528 

4. 22321
22322
22323
22330
22351
22540
22541
30526

5. 83451
83452

6. 85411
85420
85421
85422

2) 

Wildlife Area Technician 
· Wildlife Area Coordinator 
Wildlife Management Associate 
Wildlife Management Consultant 
Wildlife Area Coordinator 
Plant Pathologist 
Wildlife Conservation Aide (see also Unit 13, Group 
1) 
Wildlife Research Technician 
Wildlife Biologist 
Aquatic Biologist 1 
Aquatic Biologist 2 
Wildlife Conservation Aide 
Wildlife Technician 
Biologist 
Fish Management Technician 
Fish Management Unit Leader 
Fish Hatchery Technician 
Fish Hatchery Coordinator 
Net Constructor 
Net Construction Specialist 
Fish Unit Leader 
Forester 
Forester Analyst 
Staff Forester 
Assistant Forest Manager 
Nursery Coordinator 
Naturalist Aide 
Naturalist 
Naturalist Aide 
Ecological Analyst 1 
Ecological Analyst 2 
Planning Engineer 1 
Design Engineer Intern 
Design Engineer 1 
Design Engineer 2 
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85510 Project Engineer Intern 
85511 Project Engineer 1 
85512 Project Engineer 2 
85521 Construction Engineer 1 
85531 Maintenance Engineer 1 
85541 Bridge Engineer 1 
85611 Aerial Engineer 
85621 Field Engineer 
85631 Testing Engineer 1 
85651 Traffic Engineer 1 

7. 85561 Surveyor
8. 65730 Sanitarian 1 ·

65731 Sanitarian 2 
65732 Sanitarian 3 
65733 Sanitarian 4 
65734 Sanitarian Program Specialist 

9. 65911 Veterinarian Specialist
10. 66361 Energy Specialist

66951 Utility Specialist 1 
66952 Utility Specialist 2 
66953 Utility Specialist 3 

11. 83211 Microbiologist 1
· 83212 Microbiologist 2
83213 Microbiologist Coordinator 

12. 66951 Utility Specialist 1
66952 Utility Specialist 2 
66953 Utility Specialist 3 
83221 Chemist 1 
83222 Chemist 2 
83223 Chemist 3 
83224 Chemical Laboratory Coordinator 
83251 Medical Laboratory Technologist 1 
83252 Medical Laboratory Technologist 2 
30530 Medical Laboratory Technologist 1 
30531 Medical Laboratory Technologist 2 
30529 Environmental Scientist 1 
30530 Environmental Scientist 2 
30531 Air and Water Quality Scientist 1 
30531 Solid Waste Scientist 1 
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13. 83811
83821
83822
83823
83824

14. 85110
85111
85211

15. 64921

85710
85711
85712
85721
85731
85861

85862
16. 83831

83832
85910
85911
85912

17. 52642

18. 82322
82323
82324

19. 63281
20. 85311

85312
30530
30532

21. 83231
84641
84642
30530

22. 85821

Soils Resource Specialist 
Geologist 1 
Geologist2 
Geologists 
Geologist4 
Architect Associate 
Architect 
Plans Examiner 
Hazardous Material Specialist (see .also Unit 7, 
Group 31) 
Environmental Engineer Intern 
Environmental Engineer 1 
Environmental Engineer 2 
Air Quality Engineer 1 
Water Quality Engineer 1 
Environmental Specialist 1 (see also Unit 7, Group 
46) 

. 

Environmental Specialist 2 
Horticulturist 1 
Horticulturist 2 
Landscape Architect Aide 
Landscape Architect 1 
Landscape Architect 2 
Audio/Visual Production Specialist (see also Unit 7, 
Group 33) 
Photogrammetrist 1 (see also Unit 7, Group 42) 
Photogrammetrist 2 (see also Unit 7, Group 42) 
Photogrammetrist 3 (see also Unit 7, Group 42) 
Facilities Planner (see also Unit 14, Group 21) 
Planner 1 
Planner 2 
Planner 2 
Planner 3 
Entomologist 
Health Physicist 1 (see also Unit 7, Group 47) 
Health Physicist 2 (see also Unit 7, Group 4 7) 
Health Physicist 1 (see also Unit 7, Group 47) 
Design Specialist 1 (see also Unit 7, Group 41, 43 
and44) 
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85822 

85823 

85824 

85831 

85833 

85834 

85835 

85841 

85851 

23. 65761
65762
65763

Design Specialist 2 (se� also Unit 7, Group 41, 43
and 44) 
Design Specialist 3 (see also Unit 7, Group 41, 43
and44) 
Design Specialist 4 (see also Unit.7, Group 41, 43 
and 44) 
Construction Project Specialist 1 (see also Unit 7,
Group 41, 43 and 44) 
Construction Project Specialist 2 (see also Unit 7,
Group 41, 43 and 44) 
Construction Project Specialist 3 (see also Unit 7,
Group 41, 43 and 44) 
Com,truction Project Specialist 4 (see also Umt 7, 
Group 41, 43 and 44) 
Testing Specialist (see also Unit 7, .Group 41, 43
and 44) 
Bridge Specialist(see also Unit 7, Group 41, 43 and
44) , ... ·• . .. . 
Epidemiology Investigator 1
Epidemiology Investigator 2 ..
Epidemiology Investigator 3

Classification Groupings.� Bargaining Unit 14
1. 12381 

46131 
Data Security Specialist 

30530 
2. 63151

63152
64411
64412
64413
64420

3. 12391
12392
52481

52482

Lottery Game Security Specialist (see also Unit 3,
Group 4) 
Security Specialist (see also Unit 3, Group 4) 
Publication Specialist 1 
Pul:>lication Specialist 2 
Information Writer 1 
Information Wri�r 2 
Publications Editor 
Public Information Specialist 
Data Systems Coordinator 1 
Data Systems Coordinator 2 
Telecommunicatio�s Network Operator 1 (see also
Unit 9, Group 14) 
Telecommunications Network Operator 2 (see also 
Unit 9, Group 14) . 
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52491 T�lecoinmunications Analyst (see also 'Unit 9, 5. 64651 Trairier
Group 14) 64652 Training Officer 

64111 Programmer/Analyst l 30101 Training Specialist 
64112 Programmer/Analyst 2 . 30528 Trainer 
64113 Program:dier/Analyst 3 30529 Training Officer 1 
64i14 Programmer/Analyst 4 30531 Training Officer 2 
64U5 Programmer/Analyst 5 6. 84511 Appraiser 1
64121 Systems Analyst 1 · 84512 Appraiser 2 
64122 Systems Analyst 2 84513 Appraiser 3 
61123 Systems Analyst 3 84514 Appraisal Specialist 
64141 Progtammer Specialist 1 84521 Review Appraiser 1 • · 
64142 Programmer Specialist 2 84522 Review Appraiser 2 
64151 Data Base Analyst 1 7. 66551 Contract Evaluator/Negotiator (see also Unit 14,
64152 Data Base Analyst 2 Group21) 
64161 Computer Consultant 1 84521 Property Management Specialist 1 
64162 Computer Consultant 2 84532 Property Management Specialist 2 
64171 Computer Acquisition Analyst 1 84533 Property Management Coordinator 1 
64172 Computer Acquisition Analyst 2 84534 Property Management Coordinator 2 
64173 Computer Acquisition Arialy�t 3 84541 Relocation Agent 1 
64181 Minicomputer Operations Technician · 84542 Relocation Agent 2 
64182 Minicomputer Systems Programmer 84544 Relocation Coordinator 
64191 Systems Programmer 1 84551 Title Agent 1 
64192 Systems Progr�mmer 2 · 84552 Title Agent 2 
30091 Software Programmer.· 84553 Title Agent 3 
30529 Data Systems Coordinator ·1 84561 Property Agent 1 
30530 Data Systems Coordinator 2 84562 • Property Agent 2 
30530 Programmer/Analyst 2 84563 • Property Agent 3 
30531 Programmer/ Analyst 3 84564 Property Agent Coordinator. 
30533 Programmer/Analyst 5 84581 Utilities Relocation Technician l 
30533 Systems Analyst 1 .84582 Utilities Relocation Technician 2 
30533 Software Specialist 1. 84583 Utilities Relocation Technician 3 

4. 64521 Purchasing Specialist 84591 Real .Estate Disposition Coordinator 
64522 Purchasing Agent. 30527 Property Agent 1 
64523 Purchasing Coordinator 30529 Property Agent 2 
64552 . Inventory C.oritrol Specialist 2 30530 Property Agent 3 
64571 Business Enterprise Specialist 30528 Title Agent 2 
64574 Business Enterprise Program Coordin,ator 30531 Utilities Relocation Technician 3 
64591 Purchasing Standards Analyst 8. 84711 Road Inventory Specialiat 1
30530 Purchasing Coordinator 84712 Road Inventory Specialist 2 
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9. 63810
63831
63840
63841
63842
63843
63844
63881
63882
6389.1
69471
30529

10. 63111
63112
63211
66321
66340
66350
66911
66912
66921
66922
66923
66311
66312
30351
30352
30530
30530
30532
30532
30532

11. 69111
69112
69113
69121
69123
69131
69132

Paralegal/Legal Assistant 
Hearing Officer 
Legal Intern 
Law Clerk 
Attorney 1 
Attorney2 
Attorney 3 
Utilities Attorney Examiner 1 
Uti}itie.s Attorney Examiner 2 
Utility Attorney 
Case Control Reviewer 
Case Control Reviewer 
Forms Analyst 1 
Forms Analyst 2 
Management Analyst 
Economist 
Market Reporter 
Assistant Foreign Office Manager 
Statistician 1 
Statistician 2 
Researcher 1 
Researcher 2 
Researcher 3 
Development Specialist 1 . 
Development Specialist 2 
Management Analyst 3 (Non-exempt only) 
Management Analyst 4.(Non-exempt only) 
Management Analyst 
Statistician 3 
Development Specialist 2 
Forms Analyst 3 
Researcher 3 . . 
Civil Rights Field Representativ� 1 
Civil Rights Field Representative 2 
Civil Rights Field Representative 3 . · 
Civil Rights Specialist 
Civil Rights Complian�e Coordinator' 
EEO .Technician 
EEO Officer 

- 174 -

' 
69150 
69151 
69160 
69161 
69162 
69171 
30527 
30528 
30531 

12. 63161
63162
63311
64711
64712
66111
66112
,66113
66114
66131

66132

66140
.66141
66142
66143
66144·
66145
66161
66162
66163
66171
66173
66231
66421
66422
66531
66532
66581

Minority Business Officer 
Minority Business Coordinator 
EEO Contract Technician 
EEO Contract Officer 
EEO Contract Coordinator 
EEO Enforcement Officer 
Civil Rights Representative.I 
EEO Officer 1 
EEO Contract Compliance Officer 2 

, Grants Coordinator 1 
Grants Coordinator 2 
BusineBB Service Officer 
Criminal Justice Planning Specialist 
Criminal Justice Planner 
Accountant/Examiner 1 (see also Unit 9, Group 8) 
Accountant/Examiner 2 (see also Unit9, Group 8) 
Accountant/Examiner 3 (see also Unit 9, Group 8) 
Accountant/Examiner 4 (see·also Unit 9, Group 8) 
Unemployment Compensation• Compliance Auditor 
1 (seeal.so Unit 9,'Group8) 
Unemployment Compensation Compliance Auditor 
2 (see also Unit 9, Grou'.p 8) 
Financial Institution Examiner Trainee 
Financial Institution Examiner 1 
Financial Institution Examiner 2 
Financial Institution Examiner 3 
Financial Institution Examiner 4 
Financial Institution Examiner 5 
Utility Auditor 1 ·. 
Utility Auditor 2 

·. Utility Auditor Coordinator
Student Loan Auditor
Student Loan Consultant
State Account Specialist
Internal EDP Auditor 1 (see also Unit 9, Group 8)
Internal EDP Auditor 2 (see also Unit 9, Group 8)
Fiscal Specialist 1
Fiscal Specialist 2

· Securities Examiner 1
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66582 
66591 
66592 
66593 
66594 
66611 
66612 
66613 
66614 
66792 

66941 
66942 
66943 
30529 

.30527 
30529 
30531 
30529 
30530 
30531 
30533 
30534 
30530 
30531 

13. 30291

30321
63121
30242
30243
63510
63511
63821
65221
6,6192
66193
30528
30529

Securities Examiner 2 
Securitiel!I Specialist 1 
Securiti�s Specialist 2 
Securities Specialist 3 
Securities Specialist 4 
Securities Analyst 1 
Securities Analyst 2 
Securities Analyst 3 
Securities Analyst 4 
Workers' Compensation Underwriter. 2 (see also 
Unit 9, Group 8) 
Utility Rate Analyst l 
Utility Rate Analyst 2 . 
Utility Rate Analyst Coordinator, 
Budget Officer 1 
Accountant 1 (see also Unit9; Qr9up 8) 

· Accountant 2 (see also Unit 9, Group 8)
Accountant 3(see also Unit 9, Group 8)
Financial Institution Examiner 1
Financial Institution Examiner. 2
,Financial Instjtutiop EXJlffliner 3
Financial•lnstitution Exatniner 4
Finllllcial ln.sti tution. Examiner Spetjalist
Fiscal• Specialist
Criminal Justice Planner
MH/MR Program Coor,dinator (�e also Unit 4;
Group 3)
MH Licensure/Certification Coordinator
Administrative Assistant 1
Administrative Assistant 2 (?fan-exempt only)
Administrative Assistant 3 (Non.exempt only)
Assistant Liaison Officer
Liaison Officer 1
Hearing Assistant (see also Unit 9, Group 1)
MH Administrator 1
Nursing-Home and Hospital .Examiner 2
Nursing Home and Hospital Examiner 3
Administrative Assistant 1 ..
Nursing Home and Hospital Examiner 2
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30530 
30531 
30533 

14. 54231
54232

15. 66811
66812
66813
66814
66815
30531

16. 12441

12442

63231
63271

·. 63291
64361
64362 
30527 
30528 
30529 

17. 64811
64812
64813
30530

18. 24321

24361

26541
26542
26561
26562
64911
64912
30529
30529

Mental Health Administrator 1 
Budget Officer 2 
Liaison Officer 1 
Aircraft PiloU 
Aircraft Pilot 2 

Tax Commissioner Agent 1 
Tax Commissioner Agent 2 
Tax Commissioner Agent 3 
Tax Commissioner Agent 4 
Tax Commissioner Agent 5 
Tax Commissioner Agent 4 
State Records Technician 1 (see also Unit 9, Group 
1) 
State Records Technician 2 (see also Unit 9, Group 
1) 
Correctional Records Management Officer 
Records Management Officer 
State Records Management Analyst 
Medical Records Technician 1 
Medical Records Technician 2 
Records Management Officer 
Medical Records Librarian 
State Records Management Analyst 1 
Fine Arts Specialist 1 
Fine Arts Specialist 2 
Fine Arts Specialist 3 
Fine Arts Specialist 2 
Motor Vehicle Enforcement.Investigator (see also 
Unit 7, Group 18) 
Motor Vehicle Dealer Inspector (see also Unit 7, 
Group 18) 
Fire Safety Educator 1 (see also Unit 7, Group 31) 
Fire Safety Educator 2 (see also Unit 7, Group 31) 
Fire Training Officer 1 (see also Unit 7, Group 31) 
Fire Training Officer 2 (see also Unit 7, Group 31) 
Disaster Services Consultant 1 
Disaster Services Consultant 2 

Motor Vehicle Enforcement Investigator 
Assistant Park Manager 1 
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30530 
19. 64671

64672
64691
30528

20. 66711
66721
66722
66731
66732
66733
66741
66742

21. 63280
63281
66551

66761
22. 16761

16762
16763
16764
30529
30529
30531

Assistant Park Mari.ager 2 
Personnel Testing Specialist 1
Personnel Testing Specialist 2 
Personnel Testing Information Controller 
Personnel Testing Specialist 1
Actuary 
Internal Insurance Examiner 1
Internal Insui-ance Examiner 2 
Insurance Actuary 1
Insurance Actuary 2 
Insurance Actuary 3 
Insurance Rate Analyst 1
Insurance Rate Analyst 2 
Space Planner 
Facilities Planner (see also Unit 13, Group 18) 
Contract Evaluator/Negotiator (see also Unit 14, 
Group 7) 
Traffic Safety Specialist (see also Unit 9, Group 14) 
Disability Claims Acijudicator 1
Disability Claims Acijudicator 2 
Disability Claims Specialist i 
Disability Claims Specialist 2 
Disability Claiftls Acijudicator 1
Disability Claims Acijudicator 2 
Disability Claims Specialist 1

APPENDIXJ 
GEOGRAPmc JURISDICTIONS 

This appendix reflects the current districts/regions or 
other geographic jurisdictions in effect at the time of the effective 
date of this Agreement. If circumstances change, .the Employer 
shall notify the Union prior to the implementation of any changes. 
The Union will have an opportunity to consult with the Employer. 
The changes shall not be arbitrary or capricious or be for the sole 
purpose of circumventing any provision of the Agreement. 

-178

ADJUTANI' GENERAL 
Statewide 

DEPARTMENT OF ADMINISTRATIVE SEB.VlCES 
Five (5) Districts· 

District fl-Cuyahoga County·· 
District 12 -Tusca:fawas County 
District 18 _;. Franklin County 
Distri.ct 14 - Hamilton County 
District f& - Scioto County 

DEPARTMENT OFAGRICULTUIW 
Juris­
diction 1: 
Ashtabula 
Columbiana 
Cuyahoga 
Carmll. 
Holmes 
Lake 
Geauga 
Harrison 
Jefferson 
Medina 
Portage 
Mahoning 
Trumbull 
Tusc!U'awas 
Stark 
Summit 
Wayne 

Juria­
dlction2: 
Marion 
Morrow 
Knox 
Union 
Delaware 
Madison 
Franklin 
Pickaway 
Licking 
Fairfield 
Perry 
Hocking 
Coshocton 
Muskingum 
Morgan 
Athens 
Meigs 
Guernsey 
Noble 
Washington 
Belmont 
Monroe 
Clark 

Juris­
dictions: 
Van Wert 
Allen 
Hardin 
Mercer· 
Auglaize 
Darke 
Shelby 
Logan 
Miami 
Champaign 

· Preble
Montgomery
Greene
Fayette
Butler
Warren
Clinton
Hamilton
Clermont
Ross
Brown
Pike
Highland
Scioto 
Adams 
Vinton 
Jackson 
Lawrence 
Gallia 
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Juris­
diction 4: 
Willilims 
Fulton 
Lucas 
Defiance 
Henry .. 
Wood­
Paulding 
Putnam 
Hancock 
Ottawa 
Sabdusky 
Seneca 
Wyandot 
C?llwford 
Erie 
Huron 
Richland 
Lorain 
Ashland 



DEPAltTMENT OF AGING Statewide DEPARTMENT OF ALCOHOL AND DRUG ADDICTION SERVICES Statewide. OFFICE OF BUDGET AND MANAGEMENT, Statewide 
' CIVlL RIGHTS COMMISSION Six (6) Districts District fl Williams Defiance Paulding Van Wert Mercer Fult.on Henry Putnam Allen Hardin Ottawa Sandusky Seneca Wyandot Marion Crawford Monroe Erie Auglaize Lucas Wood Hancock Huron Richland Knox Ashland District 12 Darke Preble Shelby Miami Montgomery Logan Champaign Clark Green District 13 Butler Hamilton Warren Clermont Clinton District #4 Lorain Cuyahoga Lake Geauga Ashtabula Ashland Knox. District #5 Medina Wayne Summit Stark Trumbull Mahoning Columbiana Portage 
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Diatriot.16 Onion, Higll,):fmd. 1 :: 

�I.aware-.. 
Rc)ss Licking · VintonPerryHoltnesMorpn

Ma�so,n .• Brown,1, Franklin Pike Fairfield Jackson Athens Coshocton Gallia' 

Fay�tte Adams Pickaway Scioto Hocking. Lawrence Meigs Muskingµm. Tuscarawas '. 

Guernsey Carroll Mo� .. -Noble .,,.Iuu,isoq · Jetrel'f!()tiWashingtbn;Belmont
DEPARTMENT OF COMMERCE Statewide OFFICE OF CONSUMER'S COUNCIL .. S�tewide. J;)EPARTMENT OF DEVELOPMENT . . . 'Statewide . . 
DEPARTMENT OF EDUCATION . Statewide .. 

omo BUR,EAU_OF EMPLOYMENT SERVICES' Six.(6) Regions Region fl- Fi�dlay Regi9Il81 Office Crawford Marion,. Wyandot Hancock Auglaiie Allen Putnam · Henry . Fult.on Defiance Paulding . . Van Wert Region 12- Lorain Regional Office·,· Cuyahoga Lorai� .. Ashland Morrow Richland Erie Ottawa Wood Lucas Sandusky 
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Harding Mercer Willian1s 
Knox Seneca• Huron 



Region #3 -Youngst.own Regional Office
Lake Geauga Columbiana
Stark · Holmes · Medina
Mah offing Portage Carroll
Wayne Trumbuli
Regi�n #4 - Columbus Regional Office
Jefferson
Washingt.on
Muskingum
Franklin

Harrison
Morgan ....Coshocton

Belmont
Noble
Licking

R�gion 16 -Chillicdthe Regional Office
Hamilton
Gallia
Hocking
Pike
Clermont

Perry
Lawrence
Fairfield
Scioto
CHnt.on

Fayette

Athens
Jackson·

· Pi�kaway
Adams·
Highl�d

Region #6 -Oayton Region� Offi�e
Butler •· Preble · D�ke
Miami r Montgomery '. Greene
Champaign Logan ;Union

Summit·· 1 

Ashtabula
Tusclirawas

Monroe
Guernsey ..
Delaware

Meigs
Vint.on
Ross
Brown·
Warren

Shelby
· Clark

Madison
ENVIRONMENTAL PROTECTION AGENCY·

(Not settled at time of printing)
omo EXPOSITIONS COMMISSION. .· 'statewide

District.#!
Champaign
Fayette
Pickaway

DEPARTMENT OF B;EALTH ... •·
Five (5) Districts

Clark
Marion
Knox

Union
·Delaware
Licking
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Madison
Frankliri " · .
Fairfield

. District #2
Lorain Ashland Cuyahoga Medina
Wayne Summit Lake Geaugl!-,
Portage. Stark Ashtabula Truml:>:ull
Mahoning Columbiana
District #3
Williaµns Defiance Paulding Van Wert
Mercer Fulton' Henry Putnam
Allen·· Auglaize. Shelby Lucas
Wood . .  Hancock Hardin Logan Ottawa Sandusky Seneca Wyahd6t·Crawford Erie Huron Richlafuq
District #4 

Ros111 Pike Scioto Hocking
Vint.on Jackson Lawr;nce Gallia ·.,'

/, , ,  Athens Perry Muskingum·Meigs
.Morgap Coshocton Holmes Tu11earaw� 
Gµern,,iey Noble W ashingt.6n Carroll;
Har#s?n· Belmont· Jefferson Monroe
District #Ii 

Drake.·· Miami· Preble Montgomery
Greene''·' Butler '· Warren Clint.on
Hamilt.on Clennont Brown· Highland
Adams

DEPARTMENT OF•filGH\VAY SAFETY - STATE
IDGHWAY PATROL

Two (2) Districts
Dil!trict #1-Central Office
District #2 -The remainder of the State.

DEPARTMENT ,OF HUMAN.�RVICES
·· · Two (2) Districts
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i 
i 

District fl 
Drake 
Mi aID1'Chain'.,',.' ''.' p� 
BrQ'Y-11 
Adams 
Pike 
Fairfield 

,·., ! Lawrence 
Morgan 
Tuscarawas 
Carroll 
Monroe 
District 12 
William$ 
Mercer 
Allen• 
Wood 
Ottawa 
Marion 
Delaware 
Loraitt 
Geaugfi 
Trumbull, 

Preble 
Montgomery· 
Clark··· 
Madison 

. Franklin 
Sciot:o . 
Hocking 
Coshocton 
Athen$ ;, 
Guernsey 
Harrison. 

Defiance 
Fulton 
Auglaize 
Hancock 
Sandii�ky 
Union 
Erie 
Ashland 
Portage 
Mahoning 

Butler 
Warren 
Greene 
Fayette 
Pickaway 
Knox 
Vinton· 
Muskirig:um 
Meigs 
Noble 
Jefferson 

Paulding 
Henry 
Shelby 
Hardin 
Senef.a 
Crawford 
Huron 
CuyahQga. 
Statk .. 
Columbiana 

Hamilton 
Clermont 
Clinton 
Highland' 
� 
Licking 
JackB<>n 
Perry 
Gallia 
Washington 
Belmont 

Van Wert 
Putnam 
Lucas. 
Logan 
Wyandot·· 
Monroe··· 
Richland 
Medina. 
Ashtabula 

INDUSTRIAL COMMISSION OF omo

Two (2) Districts 
District fl 
Hamilton 
Scioto 
District 12 
Allen 
Summit 

Montgomery 
Muskingum 

Luca,s 
Stark 

Clark· 
Guernsey 

Richland 
Mahoning 

Franklin 

Cuyahoga 

DEPARTMENT OF INDUSTRIAL RELATIONS 
(Exception; Unit 7 Statewide) 

Eight (8) districts 
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District fl 
Williams 
l{ez.u:y 
H@.coc;k 
Wyandot 
Diatrictt2 
Marion 
Richland 
Lorain 
District· ta 
Medina 
Portage 
DistrictM 
.-\shtabula .. 
District 15 
Holmes·· 
Jefferson 
District f6 
Licking,· 
Morgan·· 
G\lernsey 
District. 17 , 

I 

Preble 
Pickaway 
Warren 
Brown 
Hocking· 
Gallia. 
District 18 
Van Wert 
Auglaize 
Logan 
Madison 

t-, :� '.' 

Defiance 
Put�, 
Ottawa 

Crawford 
Huron 
Cuyahoga 

Wayne 

Trumbull' 

Coshocton 
Carroll 

Fairfield 
Washington 
Noble 

· Butler•.·
Ross
Clermont

·· Fayette
Vinton·· 
Meigs

Mercer
Shelby
Champaign
Delaware

'Paulding 
. Luc ... 
· Sandusky

Morrow 
Erie 
Lake 

Summit 

Mahoning· 

Tuscarawas 
Columbiana: 

Perry 
Belmont 

Hamilton .. • .. ·
Pike 
Greene 
Highland 
Jackson 
Athens 

Drake 
Miami' 
Clark 
Franklin 

-185

t �· � 

Fulton 
Wood 
Sene� 

Knox 
Ashland 
Geauga .. 

Stark 

Harrison· 

MuE!kingrim 
Monroe 

Montgdmeiy: 
Scioto 
Cli:i;iton 
Adams 
Lawrence.' ·. 

Allen 
Hardin· 
Union 



DEPARTMENT OF INSURANCE 
'. ,$Uitewide 

STA Tit LIBRARY

. • 'statewide i . 

DEPARTMENT OF UQUOR CONTROL 
Eight; (8) Districts 

Oist'rlet,fl 
Lorain Cuyahoga . Medina Lake 
Geauga As}lt.abula · Ashland Wayne ·· 

. Holmes , Coshocton Summjt. Porbl$e 

Districtf2 
Trumbull St.ark Tuscarawas Mahoning 
Columbiana Carroll Harrison Jefferson 
Belmont. Noble Monroe 

· Oistrict 13

Williams Defiance . Paulding , .· ' VaI1 Wert 
Fulton Henry Put.mun . Allen . 
Lucas Wood Hancock Ot.tawa 
Sandusky , Seneca Wyandot , . Crawford'. 
Erie Huron 
District f4
Mercer Auglaize Shelby Drake 
Miami Preble Montgomery Clark 
Greene Fayette Warren Clinton 
Districtf5
Butler Hamilton .• ' Clermo�t Brown 

· Highland Adams 
· · District 18

•·\.' ' 'J' 

Union .. , Madison Delaware Franklin 
Pickaway Licking Fairfield I • 

- i86 -

lfllll District #7
Ross 
Vinton 
Athens 
Motgan. 
District #8 
Hardin 
Monroe 

Pike 
Jackson 
Meigs 
Washington 

Logan 
Richland 

Scioto 
Lawrence 

Gallia 
Guernsey 

Champaign 
Knox 

omo LO'ITERY COMMISSION 
Nine (9) Districts 

(By District Offices) 
District fl Cuyahoga 

Dhftrict H Hatriilton 
,.,., , , , .  > • 

�ct #5 Franklin 

Hockjng 
Perry 
Muskingum 

Marion 

DEPARTMENT OF MENTAL HEALTH m,mployees in Units 4 and 14 within child care',facilities• xnay�place employees or promote into positions in jurisdfctions.lf6weVer, employees in Units 4 and 14 may not displace employee�'(llrpromote into positions in childcare. facilities.*) 
. Seve.n (7) districts .. 

. Central Office (except; O.S.S. facilities at Dayton and Massillon)
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'". ·~tfll WB$hington 

···. rid f1 .Stark 

.~.· ·. : ct #8 Mahoning 

• .·· . Lorain 



District f2 
Cambridge 
District· ts 

Athens 

Moritz COPH 
District 14 
Dayton Lewis Center 
O.S.S. Food Production Facility 
District #5 
Toledo 
District #8 
Massillon 
District #7 

Oakwood 

Fallsview 

Portsmouth 

*Millcreek

Woodside 

Western Reserve. Cleveland Psych. *Sagamore 

O.S.S. Laundry 

omo DEPARTMENT OF MENTAL RETAlmATION AND 
. . DEVELOPMENT DISABII.ITQ:S .

· Seven (7) Districts
District fl 
Northwest Developmental Center 
Tiffin Developmental Center 
District f2 
Broadview Developmental Center 
WmTenville Developmental Center 
District #3 
Applecreek Developmental Center 
Youngstown Developmental Center 
District 14 
Columbus Developmental Center 
Mount Vernon Developmental Center 
District #5 
Cambridge Developmental Center 
Gallipolis Developmental Center 
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• ..,· . .. \:., . .

i 

\i 

Districtf8 

Southwest Developmental Center 
Montgomery Developmental Center 
Springview Developmental Center 
Pistrictt7 
Central Office 

DEPARTMENT OF NATURAL RESOUllCES 
Eight (8) Districts 

District fl 
Williams 
Herny 
Mercer• 
Shelby 
Wood 
District 12 
Preble 
Clark 
Hamilton 
Brown 
D(strict 13 
Adams 
Lawrence 
Hocking 
District 14 
Union 
Knox.
Crawford 
Oistrict #5 
Ottawa 
Erie 
Summit 

Defiance 
Putnam 
Darke 
Hardin 

Miami 
Greene 
Warren 
Highland 

Pike 
Ross 
Vinton 

Delaware 
Licking 
Richland 

Sandusky 
Lorain 

Paulding 
Lucas 

.Allen 
Logan 

Montgomery 
Madison 
Clermont 
Butler 

Scioto 
Pickaway 
Pe:n-y 

Franklin 
Wyandot 
Ashland 

Seneca 
Cuyahoga 
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.Fult.on 
Van Wert 
Auglaize 
Hancock 

Champ.aign 
Fayette 
Clinton 

Jackson• 
Fairfield 

Morrow· 
Marion 

Huron 
Medina 



District ie 
Muskingum 
Monroe 
Washi,ngton 
District 17 
Tuscarawas 
Jeft'erson 
�tark 
District 18 
Lake 
Portage 

Morgan 
Gallia 

Carroll 
Wayne 

Geauga 
Mahoning 

Guernsey 
Meigs 

Harrison 
Holmes 

Ashtabula 
Columbian.a 

Noble 
Athens 

Belmont· 
Coshocton 

Trumbull 

PUBLIC UTILITIES COMMISSION OF omo

Statewide 

BOARD OF REGENTS 
Statewide 

.DEPARTMENT OF REHABILITATION AND 
CORRECTION 

District fl-North 

Institutions -Lima, Marion, Mansfield, Ohio Reformatory for 
Women, Northeast Pre-Release Center, Allen, Graft.on, Lorain, 
Trumbull 

Adult Parole Authority - Akron, Youngstown, Canton, New 
Philadelphia, Cleveland, ChBl'don, Mansfield, Defiance, Seneca, 
Elyria, Lima, Toledo 
District·n-Central 

Institutions-Orient, Pickaway, Southeastern Correction Insti­
tution, London, Madison, Corrections Reception Center, Franklin 
Pre-Release Center 

Adult Parole Authority"--- Columbus District Offices 
District i3 -South 

Institutions - Lebanon, Chillicothe, Hocking, Southern Ohio 
Correctional Fncility, Warren, Ross, Dayton 
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1111111 Adult Parole Authority- Athens, Cincinnati, Butler, Dayton, 
Lebfmon, Chillicothe, Highland 
District 14 Statewide 

Corrections Training Academy, Correctional Medical Center 

Diatrictf5 

Central Office, Ohio Penal Industries 

QHABILITATIONSERVICESCOMMISSION 
Four.(4) districts based on Four ( 4) areas into which .the Bureau 

orv ocational RehabilitEition/the Bureau ofServi.ces for the Visually 
Impaired have divided the .State. Each Bureau of Disability Det.er­
mination, Administrative Support, Consumer and Legislative Af­
fairs, General Counsel and Policy Development, Human Resources, 
and Planning Development and Evaluations, shall be considered a 
part of the geographic district in.which the office is located. 
District fl 

Ashtabula 
L.ake: 
Summit'. 
District 12 
Athens 
Delaware 
Guernsey 
Jackson 
Morgan 
Noble 
� 
Vinton 
Districi IS 

Adams 
Clark 
Fayette 
Madison: 
Warren 

Columbiana 
Mf$oning · 
Trumbull 

Belmont 
Fairfield 
Harrison 
Jefferson 
Meigs 
Perry 
Scioto 
Washington 

Brown 
Clermont 
Greene 
Miami 

Cuyahoga 
Medina 

Carroll 
Franklin 
Hocking 
Lawrence 
Monroe 
Pickaway 
Stark 
Wayne 

Butler 
Clinton 
Hamilton 
Montgomery 
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Geauga 
Portage 

Coshocton 
Gallia 
Holmes 
Licking 
Muskin�m 
Pike 
'l'uscarawas 

Champaign. 
Darke 
Highland. 
Preble 



District 14 

Allen Ashland Auglaize _Crawford· 
Defiance Erie Fult.on Hancock 
Hardin Henry Huron Knox 
Logan Lorain Lucas �on 
Mercer Morrow Ottawa Paulding 
Putnam Richland Sandusky Seneca· 
Shelby Union Van Wert Williams 
W()()(f Wyandot 

DEPARTMENT OF TAXATION 
Eight (8) districts 

District fl 
Ashland Medina Stark Tuscarawas 
Holmes ·.•Portage Summit Wayne 
Mahoning Richland Trumbull 
District #2 
Adams Clint.on Jackson Warren .. 
Brown Gallia Lawrence Butler 
Hamilton Pike Clennont Highland 
Sciot.o 
Distric;,t ts 
Cuyahoga Geauga Lake Lorain 
Ashtabula 
District 14 
Delaware Hocking Marion Ross 
Fayette Knox Mol'l'Ow Union 
Fairfield Licking Perry Vint.on 
Franklin Madison Pickaway 

Districtf5 
Auglaize Darke ·Mercer Preble 
Champaign Greene Miami Shelby 
Clark Logan Montgomery
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., 
Hancock Ottawa Van.Wert 
Hardin Paulding Willim 
Henry Putnam Wood 
Hurori Sandusky Wyan,dot 
Lucas Seneca 

• 
Coshocton Meigs Noble 
Guernsey Monroe Washingt.on. 
Harrison Morgan Columbiana 
Muskingum 

fi;t·.·; �O DEPAR�NT OF �SPORTATION
li "'l:· '''" ' · Thirteen (13) districts .• !It_ .. M 

-�11&:
Van Wert Allen Hardin 
Putnam Hancock Wyandot 

;:.a.. 
Henry Wood Sandusky 
Lucas Ottawa Seneca 

�:�::--./. 

Crawford Ashland Medina 
�··· ' Lorain Richland Wayne 
�(<,·.,, ,, 

�-- r
Portage 
Mahoning 

Stark Ashtabula 

Licking Frurfield Perry 
Muskingum Guernsey 

Union Madison Pickaway 
Delaware . Franklin Fayette 

�

fft�:
-198-



,I 

Ulll 

District 17 
Mercer Shelby 
Drake · Miami 
Auglaize 
District 18 
Preble 
Clermont 
District 19 
Brown 
Highland 
DistrictllO 
Hocking 
Vinton 
Athens 
District Ill 

Butler 
Greene 

Adams. 
Ross 

Meigs 
Gallia 

Holmes Tuscarawas 
Harrison Jefferson 
District 112 
Cuyahoga Lake 
District 113 
Central Office - Columbus 
Real Estate Division 
Northeast Districts 4, 11, 12 
Northwest Districts 1, 2, 3 
Southeast Districts 5, 6, 10 
Southwest Districts 7, 8, 9 

Logan 
Champaign 

Hamilton 
Clinton 

Pike 
Sci()to 

Morgan 
Washington 

Columbiana 
Belmont 

Geauga 

Clark 
Montgomery· 

Warren 

Jackson 
Lawrence 

Noble 
Montoe 

Carroll 

VETERAN'SCHILDRENSHOME 
Statewide 

VETERAN'S HOME 
Statewide 

BUREAU OF WORQRS' COMPENSATION 
Fout (4) Districts 

-1$4-

District fl 
Lucas 
l)istrictf2 
Clark 
District IS 
Richland· 
Mahoning 
Districtf4 

Franklin 
Scioto· 

Allen 

Montgomery Butler 

Cuyahc,ga Summit 

Muskingum Belmont. 

Hami,ltori 

Stark 

Hocking 

DEPARTMENT OF YOUTH SERVICES 
Two (2) Districts 

District fl 
., Maumee, Mohican, Indian River, Cuyahoga Hills, Cleveland,
Toledo, Akron · · · · 
,District f2 

� 

Scioto Village/Riverview, BYC, TCY, TICO, ColumbUS; Dayton,
Cincinnati, Athens 

Note: All other Agencies are Statewide Districts

. . . APPENDIX� ' . . 
GUIDELINES FOR OCCUPATIO�AL INJURY LEAVE
1. An employee of the Ohio Department of Mental Healtli; the

Department of Mental Retardation and Developmental Oisabili�
ties, the Ohio Veteran's home, the OhioVeteran's Children's home
and SchOQls for the Deaf and Blind, Depamqent of Rehabilitation
and Correction, and the Department ofYouth Services who suffers
bodily irtjury, inflicted by an inmate, patient, client, youth or
student in the facilities of the above agencies shall be eligible for
his/her regular rat.e of pay during the period he/she is disabled as
· a result of such injury but in no case toexceed960hours. This form
of compensatie>n shall bein the lieu ofWorkers' Compensation. The
'employee may apply for Workers' Compensation•while he/she is
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receivi
ng oc

cupati
onal

 inj
ury

 leave.W
orkers' Com

pe
rtsa

tion•,m
ay

 
be

 received, if aw
arded, by the em

ployee afte
r the oc

cupatiQnal
leave is exh

auste
d. 

· · 

2. Pay m
ade regarding this leave shal

l not be
 charged" to

 th
e

em
ployee's accum

ulation of sick leave credit. 
S. E

m
ployees w

ho thi
nk they are eligi

ble fo
r this o/P"

 ofleave
m

ay apply to their Ag
ency p

esignee. . .
. 

·• . 
· 
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4. A
 sta

te
m

ent of circum
stances of th

e inj
ury

 shal
l be

 tiled wi
th

the Di
rector

 of A
dm

inistra
tive Serv

ices by the em
ployee's A

ppoint­
ing A

uth
ori

ty. Th
is state

m
ent shal

l show
 conclusi

vely th
at the

 
inj

ury
 w

as sustai
ned in t1'e line of duty and w

as inflicted by an
 

inm
ate

, patient, client, youth or stu
dent and did not result

 fro
m

 
accident or from

 m
isbe

havi
or or negligence on the part

 of th
e 

em
ployee. A

. st1:1,te
rn

ent by the inj
ured em

ploy�
 recounti

ng the 
circum

sta
nces · o

f ,the inj
ury

 shall accom
pany · the Ap

pointing
A

uthori
ty'

s state
m

ent. 
5. T

he A
ppointi

ng A
uthority shal

l also obtai
n and file w

ith the
Di

rec
tor of A

dD)i
ni

strati
ve Servi

ces the r�po
rt. of a physician 

designated by the D
irec

tor
 of A

dm
inistrative Se�

�ei, as to
 th

e 
nature. and exte

nd of the. em
ployee's inj

µry. 
. 

. . ·•
6 .. Th

e em
ployee shal

l be
 obligate

d to rec
eive necessary

 rn
edi

eitl 
treatm

ent and to
 retutn

to active w
ork

 status at the ear
liest tim

e 
perm

itte
d by hi

s/h
er attending physi

cian. 
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ide

lines extends
.· be
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m
edi
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m
e subjec
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*37,378 *39,260 $41,122 MS.181 t411,321Lt47�9,.t49,866 $62,874 
$19.77 $20.76 $21.79 $22.86 $28,97 ' $26.18 ·. $28.44. $27.711 
141,122 *43,t8t •45,323 147,549 '49,858 *52.374 $114,996. *67,720 

41 tlUl $21.27 
*29,349 *44,242 

43 $17.15 .25.85 
ts&,672 $63,768 

Effective with the pay that.includes July 1, 1993 
RANGB 8TBP I STBP I STEP I STBP 4 8TBP I 8TBP I : 8TBP 7 8TBP I 
01 $8.54 $8.72 $8.89 $9.09 .9.29 

tl 7,783 .18,138 .18,491 $18,907 •19,323 
02 ts.81 ts.99 t9.t9 •uo •9.62 

•19,325 •18,699 . •19,115 •19,5112. •20.010 
03 .9.09 .9.29 .9.61 · $9.73 ·•9.98 

$18,907 •19,323 .19,781 · t20,238 .20,758 
04 •uo •9.62 t9.85 · . tto.10 •10.s& 

•19,5112 •20,010 $20,488 . $21,008 t2l,628
05 .9.73 .9.98 •10.23 · $10.52 •10.12 

•20,238 *20,758 •21,271 $21,882 $22,298
06 •10.10 •10,35 $10.62 •10.87 tll.16 

$21,008 •21,529 $22,090 •22.110 .23, 192 
07 •t0.52 •t0.72 •to.99 tll.28 .11.69 •12.01 

t21,882 $22,298 $22,859 t23,462 *34,1.07 $24,981 
oa •10,99 •11.21 •11.59 •12.01 •12.48 •1s.oo 

.22,859 t23,462 $24,107 $24,981 $26,958 ,$27,040 
09 tll.69 •12.01 tl2.48 · .13.00 .• 13.60 .14.22: 

$24,107 $24,981 .25,968 $27,040. ,$28,288 129,678 · 
10 •12.49 •is.oo •is.so : tt4.22, •14.94 tis.so 

$25,968 $27,()40 t28,288 .t29,678.·t30,867 $32,448 
11 •is.so •14.22 . tt4.84 •16.&0 •te.37 •1u1. 

$28,288 .29,678 *30,867 *32,448 ,*34,060 ts&,'714.: 
12 •14.84 •16.&0 • •18.37 •11.11 .•11.01 •1a.a1 

$30,887 *32,448 $34,0SO ts&,714 *3'7,461, .t39;260 
23 $8.89 .9.09 · .9.29 . , .9.51 $9.73 $9.98 

tlS,491 .18,907 .19,323 .19,781 .*20,238 *20;758 
24 .9.19 .9.40 ·•9.62 .• 9.85 ·.· •10.10, •10.s& 

•19,115 •19,5112 *20,010 $20,488 $21,ooG $21,628 
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*9,51 . .9.78 , *9.98 $10.23 tl0.52 •10,72 
t19,781 $20,238 $20,ffl . *2i,278 $21,882 .. $22,298 '· 
t9.85 t10.10 . •10,31; ,10.&2 tt0.8't t1tiis 
ao,w t21;ooa t21,628 t22.oeo t22.s10 *28,192 
ttO;ta '.ttO.ff< $1U2 ;tlCUl9� · tll.28 •u:69 tl2.0i. 

"• $21� t21;.&82• •,299··. � . $23,482 $24,107 $24,981 

:· tl0.'12 ' .• io.99 '.i1i3,1 , ttlBI t1ao1 ,tl2.48 •fa.oo , 
··� $22,869 $23,482 t24,i07 *24,981 '26,968 $27,G40 

"";•11.28· .11.69 :'•12.61 •1a48 •1s.oo, ,1s�so •14.22 
,, 'm,462 *24,i07:it24,98l t25.968 $27,G40 $28,288 t29,578 

_, , tll.'01•,' •12.41 •ia.oo ttS.60 tH.22 tH.84 •1&.60 
ap,ll. $211,968 $27,G40 .. $28.288 t29,578 '30,867 *32,448 
•n;oo· · •1�. .,1 • .22 •14.84 ·· ,1�.ec, •1•� •11.1, · 

. t27,G40 $28)88 $211,578. '30,867 $32,448 . .u;c,i;o· *815,714 
. ·ID $14.22 $14.84 $15.60 $16.37 . $17.17 $18.01 ti8.87 $Iii.Bi ·r · *29,578 tso.aa1 *32,448 *34,o&o $35,114 *37,481 ts1J,21io. 14r,21111, 

• tlUO $16.37 •17.17 $18.01 $18.87· •19.81 $20.76 $21.80 
,?,,,, . -448 $34,060 tl!li,714 *37,481 *39,260 $41,206 *43,181 $46,344 . 

'6·. :,. t17.17 $18.!)l .18.87 .19.81 $20.76 $21.80 . $22.88 $24.QO 
•..... '• US,714 *37,481 $39,260 '41,206 $43,181 *45,344 $47,690 '49,920 

ff::'�:;�=-�,:!��. ::r:1 .:� = :::o· =� ::::s.
, _.11;>'17' '111);76 121.ao •2u8 $24.00 $26:11 '28.44 , $27.7& t29.14 .. 

iii',��! i�1,1, � *47,590 $49,920 $52,364 $114,996 $67,741 '60,611 � .. �ef��§� 
APPENDIX 1\1 

. . . DRUG-FREE WORKPLACE POLICY 
};::; ;,;�(-,:�:;t ;: . 

., 

� 1. Statement of Policy� 
+ •. At� t;he State and the Union desire , workplace .thl:lt:iJ free 

it�;� •civerseeft'ects of alcohol and other drugs, ,As, such;•bQth 
�;"'°lmowledge·tha� �u��ce abuse is a serious and coin.; 

• .. � .. 1't trtlata1;,le, con<liti.on/disease that adveraely affects. the 

· •... ., ' £! �v� persc;>nal �d f�yJives of emplc:>yees. 'l'he mmaes 
·•�)tnowle,lge that,sjibstance abUS4i' may .lead t;p safety and 

in the workpl�e,fortheabuaers, their co-workers, and 
,t-:large.Accordingly, theSts,te and.tbe,Union pledp to 

�attvelyinprogr8Dls desigp.ed to reduce and eradicat.e 
(of alcohol a:nd drugs. 

� ,• 
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B. TheUnionrecognizes thene� tpaddress pro�l�tnfassociated
with havirig on-duty etxlployee!. under .the i#fl.uen�.� oNtl�hol or, 
drugs. The Union also recognizes the S.tate's 6'b1iptions,j)nder the 
Federal Drug-Free Workplace Act of 1988 �d c;,ther�eder� laws 
arid regulations concerning the controlling .of shbstance abuse in 
the workpl�e, �t the �e time, the·��t.e re�zes;imployees' 
rights to privacy apd other constitutionally gµaranteed tjghts, ru, 
well as .the due process and just cause obligations of t1'1,s Agree­
ment. Both parties agree that the emphasis of. QDY dr.ug-free 
workplace programs shall be to prevent and rehabilitateeinployees 
and to abate risks crea�d ))y'.�mployees who are on duty in an 
impaired cpnditic;,n, 

. 

C. The State will periodically provide information and training
programs concerning the impact of alcohol and other drug use on 
job performance; as well as information concerning the State's 
Employee Assistance.Program and.any other rei$6urces ijlat an 
employee or his/her family m�y conj;act for. assis�ce in overcom­
ing an .alcohol and/or other drug problem. All bargaining unit 
employees shall be furnished with a copy:ofthe Employers drug. 
free workplace policies within sixty(60) day of the signing of this 
Agreement or within thircy (30) days of initial employm�nt with a
state agency. Additionally, each employee will similm:ly be pre;,� 
vided with a written,descrij:,tion of the employer's drug testing 
policy, including the procedures under which a test may be ordered, 
procedures for obtaining samples for•testing, how testing will be 
conducted and reported 1'-9 the .Employer and emplpyees; and the 
potential consequences of refusing to submit to testing orofpositive 
test results. In addition, managers and supervisors shall be•pro. 
vided:trainingabout the Drug�Fr�Workj>lace Policy and alcohol 
and the drug-testing program in ordettoensure that the policy and 
progrmn are administered consistently, fairly, and within approa 
prlate Constitutional paraineters; 

D. Any employees suffering from a substance . abuse problem
shallreceive the same careful consideration and offer,of treatment 
that is presently extended under the State's existing benefit plans 
t<> those employees having· other physical and/or psychological 
disabilities, e,s well as under the Employee Assistance Plan estab­
lished urider Article 9 of this Agreement. The same .benefits and 
insurance coverages that · are provided for all other illnesses, 
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disea�sf �d/or,:.Ph¥,�� �,:P.'¥che:,l9gic:ill ��ti•� yQ,qer; theState's estal)Jished healtbJnsu�rwe i>,J;),efit plan, !!lhlil} be .avail. able for individuals whoaccept,medically.approved. treatm�pt ofalcoholism or drug'dependency.. • : . :. ·.. 
. . , '. .. E. A.n e:r:nployee's.refu$al to accept referra\J.for di�o¢s. w.·totollow;.the:prescribed.treatment wjll b:e h��eci in �c:ordAAcewithc;,thet:;Pollcies. relating to job perfonn�f.lEI, .sub)ect to .the,con�-tual grievance/arbitration prc;,cedllres and othen pro'?siolis pf thisAgreement. N0;�_J"®n. \\'ith,;i.substAAce abul!lepi:qblel!l shll.ll;havehi� job security <>r promotional .opportunit;ies jeQpardi�d.by arequest.for diagnosis and/pr treatment. Continued unacceptabl.ejob pei:forma11ce, attendance, and/or beltavioral problems will re­sult .in disciplinary action; up to and including termination. ' F; The confidential nature of the medical records· of employees�th substance ab�se problems shall be preserved, Similarly, �lrec<>id1;1 relating to drug tests and their results shallbe maintainediJl,'.thei11tr1�test cc:,nfidence. , .. · . . . . ,?":G. AilDepartmentheads; nianagers,andsupervisors are respon�sible for ·adherence·to, and implementation, enforcement,. andmonitoring of, this policy. 

SectioJi 2. I>�g�Testing Cpnclit\o�. ., Employees.covered �y, this Agreement may be required.to sub,mita urine specimen for testing for the presen� of dl"llgs o:,: a breathsamplifot tne.te11ting.<>fthe presenc� of alcohol: . • , .... · · Wher� there.isrea.sonable 14;uspicion to believetliat theemploy�e: �hen �P��ng for duty 01:" on the job, is und,er, the influ�nce of, or hislli,r job.perl'OfJDanc•• js iD,1paix-eci byalcohol or o.ther drugs. Such reasonable su11picionm9stbebased u�n objective facts,or sp;ecitic cjrc�!�nces fouedto exist tliat present a rerui9nab1� basis t,c;, beli�ve tltat.an. employee i� under the influenc� of, w i.� using or llbusi�g.alcohol or drugs. :mr .'",, . - ' .· : ' ·.· J. ' ' .. I . iqpl,ud��:t�•••�M..1:i.-a.+..d"t. .... ,-1 •• -�.;i - - - -

p: ..,...,.... ,.. ..-:, . -�---� : , , -. . , ... ,. .< 7 . , -, ; n:�'.�UJl1'�-f3�:r.aiN!atWQOnahJe,sus,m'ifflt!Mt�--ft'i9► 
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· en��ietllet1 , . . . 
. ln addition� . 11hch reasonable, 11usp1cion must be . docu� · 

tnentedinwriting·andsupport;edbynvoWitnesses;includ-
ing the person having such suspicion� The itnmediate . · 

•. supetvisqr shall.be tontaded. to confimi a test is •·war­
·ranted based upon the ci�µmstances. Such writt.en,docu�
'rt1entatiori .must be p:tesentec:1.. 813 soon as possible�. J;o,the
employee and'the department l:iead. who shall.maintain·,
such'repoi't in· the strictest coritidence; except that a copy
shall be teleased·to any person designated by the affected
employee. 

Section 3. Testing Pllocedures •nd, (}uarantees. 

A. An emp)oyee reasonably suspected of using or abusing alcohol
or o�her drugs. while on, duty. or of being under the influence of 
same; while on d'l!ty. may be re<PJired to submit a urine specimen 
'for testing·for the presence of drugs or a .breath sample.for tli� 
testing ofalcohol..'rhe breath.sample will be taken by the St;a,te 
Patrol .or.··perSQn .. qualified.under ,OAC. rule 3701�53-07.···Uri� 
specimen collection shall occur at the collection sitedesignat.eci, by 
the Employer iri a secure and private room and shall be. witnessed 
by a person of'the sanie sex as the donor.;employee in accorciance 
with standards provided under the guidelines published by the 

National foirtitllte ofDt-ug Abuse (NIDA). . . . . . .•
B.Priortqsubmittingthesan,.ple;the employee shallbeiequired

to complete a form indicating all drugs currently beirtg taken and 
any toxic substances he/she may have been in contact with. ',l'his 
information .will be forwarded to the laboratory with the samples. 
Suchinfo:rniation shall not be released to the employer except as 
necessaey to eXplain a test result. . ' , . . 

C. All. prt>cedures and protocols for collection, transmission an d
· testing c:,f the employee's urine shall conform to the Nl])A guide-
lines·: ; · . ··· 

.
· ' ' . · .

All ·procedures and .protocols for collection ancl,testing of the 

employee's breath shall cot'lfOl'm to the m:ethods and prc>cedures i3et
forth•in Chapter87or;53 oftlie'Ohio:Adulinistrative Code, The 
instrument used must·be.list.edinpAC'.Rul�37Q1.53�02'\.J.evel of 
concentra.tfoit.,fu1111t be that established in ORC Sei!tfon 4611.19. 

' ,' :, . ,· . · , , 
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D. All urine testing shall be conducted by a laboratory certified
bytheNIDA. 

E� The urine testing shall consist of a two-step procedure: (a) 
initial screening; and (b) confirmatory testing. lfthe sereening 
pmcedurereveals a positive result, the sample s�lbe subject.dt.o 
a different confirmatory test,. Notification of test results to the 
affected employee's department head shall be withheld untilthe 
confirmatory test results are obtained. In those cases whe� the 

. second test confirms the presence of alcohol or drug(s) in the 

employee's system, the.sample shallbe retained, for a .period of six 
(6) months to permit further testing,· in case of a dispute. An
employee has the right. to submit information to explain the 
reason(s) for a positive test. 

F. The initial screening shall be accomplished by means of a Thin
Layer Chromatography (TLC) or equally' reliable testing proce­
dure, and the confirmatory testing shall be. accomplished by means 
of a Gas Chromatography/Mass Spectrometry (GC/MS). 

G. Employees shall have the right to consult with a Union
representative, if one is available within one.hour prior to testing, 
and ,a Union representative .may accompany the e111ployee to the 
specimen collectio11 site. 
:, .. H: AJ,though no e�ploy�e maybe testedagainsthis/her will, any 
employeewho refusestosubmittoaproperlyordereddrug testmay 
be subject to disciplinary charges for insubordination cohsistent 
.with the · just cause standards set forth in Article 24 of this 
Agreement. 

I. In all cases in which the employee provides a sufficient urine
sample at the time of original· sample collection; he/she has the 
tight to a confirmatory test of a one-half(½) portiori of the original 
sample'at a NIDA-certified laboratory of the employee's choosing, 
at the employee's expense, within ten (10) working. days aftt!r
receipt of notice of the positi've test result; To permit this arid 1:o 
ensute the integrity of samples, each sample shall be split by.the 
NIDA-certifiedlaboratoryU:ndercontractwith the Statetpperform 
such tests at the time and place of collection and prior"1x>. testing. 
One part thereofshall be stored by suchlaboratory, to be disposed 
ofbythe direction of the employee. . . . . · · · . .

J. When. any sample is collected it shall � hapdl� by proper
chain of custody proce(\ures fyom sample collection to return of the 
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written repOt't, Collection procedures shall be used whicb:ensure 
security for the specimen,freedom from adulterationofthe.spec:i;. 

men,.·· and privacy. for the . employee ... Any failure td. follow . su.ch 
procedures shall result in. the elimination,'. of the te1:1t re1:1ults, asif 
nd test had been administered. In such cases, the test results shall 
be. destroyed, and no ,adverse action shall be taken against the 
employee.· · · · 

K Subject to the reasonable requirements of the laboratory,.the 
Union shall have the right, upon reasonable request made to the 
laboratory,. to inspect and obsel"Ve any. aspect of the. drug testing 
program, with the exception of individual test results. The Union 
may inspect individual test results,ifthe release of s11ch informa­
tion is authorized,in writing, by the affected employee. 

L. The NIDA-established levels for each drug tested for shall be
used to. determine whether a test is positive with respect to that 
drug. Testing shall be limited to the following groups of substances: 
marijuana (THC): cocaine; amphetamines; opiates; and 
phencyclidine (PCP). 

Section ·� Notice of Drug.Related C:Onvfotion� 
As required by the Federal Drug-Free Workplace Act of 1988, 

each employee covered by .this Aap-eement is required to notifyhis/ 
her agency head .or his/her designee, within five (5) day11 after he/ 

}�he is cop,victed of a vi.olation of any fede.m or state criminal drug
statute, provided such conviction occurred at the workplace or any 
location where the employee is working at the time of the incident 
which led to the conviction. Eac;h agency is required to n9tify ariy 
federalagencywithwbich itbasa contractorgrant, witbi.nten(l()) 
days at\er receiving. notice from the employee, of the fact.of such 
convi�tion. Any.employee's failure to report such a c.onviction will 
subject such empioyee to disciplinary actio,n, up to. and including 
termination consistent with .the just cause standards set forth in 
Article. 24 of this Agreement. An agenc;y head or bislher :designee 
�ay refer such employees to the Employee Assi�tance Program for
referral and treatment. 

· · 

Section 5. Disciplinary Action. 
On the first occasion in which any employee who is determined 

to� under the intl uence of, or using, alcohol or other dnig11, · while 
on duty, as confirmed. by testing pursuant to this policy, the 
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employee shall be given the opportunity to enter into and succel:IB� 
t\J;lly complete a substance abuse program· certified by the. Ohio .. 
I>eparm1ent of.Alcohol and Drug Addiction Services •. No diliCipUn� 
aey action shall be taken against the employee,. provided he/she• 
successfully completes the program and is never againfound.to;" 
under the influence of, or using or abusing, alcohol or other drugs, 
while on duty. 

APPENDIXN 

' .

. MEMORANDUM OFlJNDERSTANDING FOR. 
IMPLEMENTATION OF WORK AREAS FORMENTAL .. · 

HEALTH, MENTAL RETARDATION, DEPARTMENT OF 
YOUTH SERVICES, omo VETERANS HOME ANi> .'fl(E 

omo VETERANS CHILDRE�S HOME OF 8/31/87 

A. Work Areas for Mental Health, Mental Retardation,
Department ofYouth Sel:'Vices, Ohio Veterans Home and
Ohio Veterans Children's Home

"'Work areas," for the purposes of this memorandum, s4all be 
defined as the smallest subdivision ofregular work assignment in 
the physical setting wherein an employee performs bis/her as, 
signed work on a regular basis. (Examples include, but are not 
limited to, a ward, unit, module, cottage or½ a cottage, kitchen, 
laundry, building or facility.) 

B. Selection of Work Area Process
Within thirty (30) days· of the completion of the specified work

area negotiations (as outlined in G), each institution shall post'a}l 
the workarea�signme�ts as defined in A above) for the positions 
identified in Appendix N. The postings shall include the classifica­
tion, exact work area, the regularly scheduled days off pursuant td 
Article 13, and the shift. The affected ertiployees (in classifications 
listed in Appendix N) at each institution shall be canvassed jointly 
by the Employer and the Union in institutional seniority order with 
the most senior employee person being asked.bis/her preference 
first; the next most senior person . second, etc. Those employees 
shall be permitted to select their preferred work area. The work 

, area shall be awarded to thj:i employee with the most institutional' 
seniority unless'the agency can showthat the skills and abilities of 
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a junior employee who has bid on the work area are demonstrably 
superior tQthe senior employee. Successful bidders shallmeet 1;1DY 
professional· needs of the position. When the Employer denies an 
employee his/her preferred work area assignment because the 
employee, does not meet the professional needs, it shall be the, 
Employers burden to demonstrate that the employee does not meet 
the professional needs. 

The canvass will be stopped if an individual employee is not 
available for maldng the selection unless the Union and the 
Employer mutually agree to do otherwise. The canvass will cons 
tinue once this employee is contacted and 'has made his/het selec� 
tion. Employees on any apptoved leave will be canvassed as part of 
the regular canvass. The employee who fills the work area: assign­
ment desired by the employee on approved leave will be informed 
that the assignment is temporary. Upon the return to work of the 
employee onleave, the employee who filled that assigrim1;3nt �II be. 
assigned toan availabl.e opening or may express preference if there 
are multiple openings. The displaced employee \Vill ,not have 
bumping rights in this instance. Every rea11onable effort.\Vill be 
made to move the employee to the work �a within fourteen (14) 
days oCthe completion of the canvass. However, irt emergencies or 
where abnormal work loads exist.in the employee's incumbent 
work area, assignment may be delayed up to forty-five (45) calen-, 
dar days after the completion of the canvass. 

C. Filling of Work Area Ope11ings .. ···. · , .· . . ,
There¢1:er, employees shaU be given the opportunity to l:>id for 

work area openings in their job classification iµ, otqer work areas 
within theiriristitutions. Work� openings shall be posted for at. 
least ten,(10) calendar days, and shall include all the irifonnation·. 
contained on the postings for the · first time canvass \Vith the 
additional information of the anticipated.date by whlch.the work 
11rea opening will be filled. The work area shall be awarded to the 
employee with �he most institutional seniority unle�s the 11gency. 
c;ari show that the skills and abilities.of ajurlior employee who has 
bid on the work area al'e demonstrably. superior to the· .senior 
eniployee .• Successful bidders shall �eet any 'professional needs of 
the position. When the. empl1>yee de�es an employee his/her 
pref�rred work area opening because the employee does not meet 
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the professionalneeas;it shall be the Employer's burden to demon.
titrate th«t, the en'iployee .· does not meet the professional needs,Employeesare limited to exercising their right to bid on.a work9:reaopeij_fog to two (2) successful bids a year (exch1:ding the firs�alllvassing described in B. above). There shall be no more than two(2) adaitional work area selections resulting from the filling Qf awork area opening. Work area openings not filled .in this. mannershall be considered in accordance with the provisions of Article 17.
D. Integrity of the Work Area

The Employer shall not. change the make-up and basic nature of'.the work areas so as to subvert any rights guaranteed by thillmemorandum. If, through necessary reorganization of the institu­t'ion, the nature of the work area changes, stfch changes shall bediscussed in Institutional Labor/Management Committee.meet­
ings. If agreement cannot be reached at such meetings,. the prQ­posed change shall be discussed at Department ,level Labor/Man­agement Committee meetings. If agreement cannot.be reached,theUnion may grieve such work area changes utilizing the applicableprovisions outlined in Article 25.07 and Article 25.10 of the Collec­tive Bargaining Agreement.
E. Expansion of MIi, MR, DYS, ·oVll, and OVCH Facilities' In the event the Employer expands any of the institutionscovered by this memorandum, or constructs new ones, it sha:11pro.vide timely notice to the local Chapter President and theOCSEA Executive Director. Within thirty (80) days of this notice,the local Labor/Management team will meet to discuss the newwork areas at the facility. If agreement cannot be. reached, theUnion may grieve'such work area changes utilizing the applicableprovisions outlined in Article 25;07 andArticle.25.10 of the Collec.­tive Bargaining Agreement.

F. ReliefAssignments
Relief positions shall be put up for bid as part of the. initialcanvass and as they beco.me work area openings. Relief assignmentshall be utilized by the Etnployer as a regular assignment. All '' employees who work in relief positions shall be allowed to, on adaily basis, by seniority, pick the· area they are to serve as relief forthat day. This section shall not result in the reduction of currently
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filled single post assignments unless mutually agreed to by the
parties. How the. relief position(s) will be utilized. shall be the
subject of the separate local work area negotiations.

G. Sp-,cific Wol"k Area Negotiations
Witbi1' thirty (30) .days ofthis.weement, the local Chapter

President and up � two (2) additional repre•ntatives, along with
an OCSEAStatfRepresentative(s) shall meet with the Employer at
each institution in MH, MR, DYS, OVH and OVCH t.o negotiate the
specjfj.c work areas as defined by this memoraJ}dum. It is the goal
of the parties to. resolve any work area disputes in these local
institutionalnegotiations;However, if agreen'lentcannot be reached
at such negotiations, the following procedure shall be used for the
resolution of those work areas in dispute. Within forty0five (45)
days of the signing of this memorandum, local officials from the
appropriate institution and OCSEA Statfwill meet with represen­
tatives from the appropriate agency and the Office of Collective
Bargaining in a good faith effort to resolveth.e remaining work area
disputes. 

In the event the parties cannot agree, the Union and the Em­
ployer shall submit a final om,r stipulating their positions on the
disputed work area and the arbitrator will select the "best offer"
from the detailed proposals submitted by the parties.

H. Seniority Lists
Within thirty (30). days of this agreement, the employer shall

provide t.o the Chapter President what it believes t.o be the correct
institutional seniority list for all affected employees. Additionally,
Written notification of each employee's institutional seniority shall
be proyided to each employee with their paycheck. Employees who
believe the institutional seniority date to be in error shall meet with
the appropriate management personnel and Union representative in
an effort to determine the correct seniority date. lfno agreement can
be reached as to what is the correct institutional seniority date, the
employee may utilize the grievance procedure starting 9:tStep 3;
Listings of Employee Job Clauilications in MenW Health, Menial Retar­

dation, Department ofYouth Services, Ohio Vete� Home and the Ohio

Veterans Children's Home Institutions Covered by the Memorandu� of

Understanding Concerning Work Area Assignnu,nts
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"' Bargalninl' Unit No .. 3
Psychiatric Attendant 
Psychiatric Attendant 

Coordinator 
Youth Leader 
Correction Officer 
Youth Leader Specialist 
Youth Program Specialist 

Bargaining Unit No. 4 
Social Service Aide 
Adult Teacher Aide 1 
Adult Teacher Aide 2 
Adult Teacher Aide 3 
Vocation Instructor 1 
Vocation Instructor 2 
Rehabilitation Aide 
Recreation Aide 
Hospital.Aide 
Therapeutic Program Worker 
HoepitalAide Coordinator 1 
Hospital Aide Coordinator 2 
Hospital Aide Trainer 
Licensed Practical Nurse 
Activities Aide 
Genetal Activities Therapist 1 
General Activities Therapist 2 
Activities Therapist Specialist 1 
Activities Therapist Specialist 2 
Children's Teacher Aide 1 
Children's Teacher Aide 2 
Children's Teacher Aide 3 
Therapy Aide 
Mental Health Technician 1 
Mental Health Technician 2 
Child Care Worker 
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Bargaining Unit No. & 
Correction CommiBBary 

Coordinator 
Custodial Work 

Coordinator 
Custodial Laundry 

Coordinator 
Commissary Coordinator 
Custodial Worker 
Food Service Worker 
Cookl 
Cook2 
Food Service Coordinator 1 
Food Service Coordinator 2 
Food Consultant 
Correctional Food Service 

Coordinator 1 
Correctional Food Se� 

Coordinator 2 
Baker u·, 

Bargaining Unit No. 14 
Mental Health 

Administrator 1 
Mental Health· 

Administrator 2 
Mental Health 

Administrator 3 



UNIT-SPECIFIC AGREEMENTS 

4.1..;_ Overtime Roster 

UNIT4 
OVERTIME 

Bargaining Unit 4 employees shall be canvassed on a quarterly .. 
basis for their willingness to work overtime. Employees who wish 
to be called back for overtime outside of their regular hours shall 
have a residence telephone and shall provide their phone number 
to their supervisor .. Overtime rosters by · classific���n shall be 
established for each facility. Employees shall be listed a�ordingto 
state seniority on the appropriate classification overtime ros.ter. 
The roster shall include all employees within the classification 
willing to work overtime regardless of the shift. Such overtime 
rosters .shall he provided to the steward. Overtime rosters shall be 
posted at the sign-in location or in location(s) at thefacility which 
enable employees to review the roster. This list shall be revised and 
posted each payroll period. The location(s) of overtime roster� is an 
appropriate sul;>ject for facility Labor/Management discussioJL 

4.2 .... Maintenance of the Roster 
Overtime rosters shall include the number of voluntary overtime 

hours worked and refused.and shall be updated each payroll period. 
,An employee who is offered but refused overtime assignment shall 
be credited ori the roster with the amount of overtime refused. 
Following.the quarterly canvass for willingness tc> work overtime, 
the overtime roster shall be purged'of voluntary overtime hours 
worked and refused, and the procedure for the calling ()f overtime 

· shllll begin anew. With the exception of those who refused volun­
tary overtime during the quarterly canvass, employees who be­
come available Jor voluntary overtime shall be placed .. on. the
appropriate,classification roster by state seniority but,shall be
credited with the same number of voluntary hours worked and
refused as the employee on the roster with the greatest number of
voluntary hours worked and refused.
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4JI .· ) . . ' 
Should management determine the need for overtime, thefollow-• 

ing pmcedure should be applied: 
· A. Initial distribution ofvolunbU'y overtime shall be based on

seniority within the classification regularly assigned the work
starting with the most senior employee in the classification.
B •. After the initial disttjbution, •voluntary overtime shall ·b&
equitably· distrlbu�d on a rotating basis to those employees
within the classification having the least amount of overtime
worked and refused. After the initial distribution, seniority
prevails only in cases of ties.
C. An .employee who agrees to work overtime and then fails to
report for said overtime shall be credited with double the
amount of overtime accepted; unless extenuating circum�
stances arose which prevented the employee form reporting. In
such cases, the employee will be credited as if he/she refused
the overtime.

4�4 
Overtime shall be assigned by seniority in the position classifica­

tion regularly assigned the work. The list of employees shall 
include ,all employees regardless of shift. If no employee in the 
position classificati� regularly assigned· the . work . accepts the 
overtime assignment, it may be offered to employees on backup 
overtime rosters in similar direct care classifications. Overtime 
worked and refused by employees on backup overtime rosters in 
similar direct care dassifications shallbe included on the overtime 
roster described in Section 1 and 2 of this procedure. Ifno employ� 
on the backup overtime rosters in similar direct care classift�tiori · 
accepts the overtime assignment, it may then be.offered to employ, 
e,Els on a .backup. roster of .individuals capable of performing the 
• duties of the classification needed. . ·

The developn1ent of backqp overtime rosters. is an appropriate
subject for facility .lal>Qr/manage:inent discussion. It is understood

. that backup overtime rosters are for the purpose of reducing or
avoiding the need for mandatory overtime.

4.G 

Overtime shall not be offered to or required of an employee on an:
approved leave. Employees returning from an extended leave of 
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twenty-eight (28) days or more1 shall be credited with the same
amount of overtime worked and refused as the employee on· the
roster with the greatest number of voluntary hours worked and
refused. 

4.8 

Employees shall work no more than two (2) consecutive shifts
except as required by Section 13.15. 

4.7 

Should adequate overtime coverage not be obtained through
voluntary overtime, employees within. the needed classification
may be mandated to work overtime using the following procedures:

A After exhausting the voluntary overtime, procedure and 
before calling mandatory overtime, exempt employees may be
used to perform.the needed overtime. 
B. The least senior employee(s) regularly assigned the work
shall be contacted and required to work overtime. 
C. Employees who regularly perform the work shall be con•
tacted and required to work in reverse order of seniority
beginning with the least senior until the required number of
staff is available. 
D. Mandatory overtime shall not be credited for voluntary
overtime equalization.

4.8 

An employee who is transferred or promoted to an area with a
different overtime roster shall be credited with his.lher aggregate
overtime hours. 

. . 

4.9 

Specific' arrangement for implementation of the overtime provi-
sions shall be discussed at the facility Labor/Management Commit­
tee Meetings within forty-five (45) days following the effective date
of this Agreement. If these matters remain unresolved in ninety
(90) days following the effective date of this Agreement, it shall be
discussed in an agency Labor/Management meetings that is estab�
lished for this purpose.
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4.10 . . . ··.. . , 

The parties may mutually agree at facility Labor/Managemtmt 
meeting to utili� alternate 'overtime procedures. · 

UNITe 

6.1 --:0verti,ine . .. . 
Overtime worked' during the snow and ice season will be deter-

mined by the following procedures: 
A. Overtime will be offered to thos, employees who normally
perform the d'utiesin the mcilitywhere they work according to
:Article· 13.07 and the April 1988 Joint Labor/Management 
Agreement. . . . ' . 

. . . . ... 
This procedure establishes tlle first list of employees eligible 
.for overtime. After this.list is. exhausted, Manage1J1ent will 
offer .�he overj;ime.opportunity to those. Uni.t 6 e:mployee�,wh,o ..
, are, q11alifie,l and vohil)teer for th.e • overtime in. the co�ty 
where. ,they li;ve; ''Wis wiU constitu� the secop.d list. These
.. �mployees are those w�on,�ally dQ not perforin snow,andice
duties. 

· · ·•r . 
B. Prior to the snow and ice season, Mmiagement will canvas
those Unit 6 employees who normally do not perform snow and
ice duties but are qualified and volunteer for overtitne in the
county, where they live.

.After the overtime opportunity is offered to the first list of
employees and a sufficient number of,employees have not
accepted the overtime, theovertimeopportunitywiUbe offered
to those Uriit 6 employees on the second list. The second list •
will be arranged by seniority of those that volunteer. The
overtime opportunity will be offered in rotating order. Mari:.
agement is not required to equalize the overtime opportunity
for this listiManagement will document all phone calls for call
out to employees on the seeond'Ust;
In the event an employee on th� second list has �n improp•
erly bypassed, the11 the employ�e will l;>e placed llt th� top of
, that list.,. · .... . . . . . . , .· .. · .. ·· . .·.. · . 
In the event an employee believes that he/she has beenimprops •. 
erly bypassed.for. ty.ro con�tiVf! tiJJ1e�,·the �pl�y11e maynle 
.a l�tter of compl(lint di:r�ly tc> the Dl:lpJJty Director of Labor 
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Relations or designee wh,o will investigate the complaint and
r�nder a decision. . . 

.. '' . . · . . 

C. If the overtime reqtiiretnentsare ·still not fill�d, Manages·.
ment may call Unit 7 employ�s who are qualified and volun-
teer for overtime. · · · · · 
D. If overtime opportunities are still available after the above 

process has been .followed, Management may off�r overtitne 

opportunity to a non-bargaining unit employee,.
E. Only .those employe.as on. the. first dvewme ·list haye the 

right to grieve under Article 25 of the c<>ntract. (Those employ­
ees who notq'lally perform the work of snow and.ice removal.) 

, ,  , .  , , ,, ' . •" . .  . ' · : · : " 

6.2-:- Overtime Roster .. 
'l'he Agency agrees to post and maintain overtime · rosters in 

areas wh�re employees work and/or report in and shall make 

available '� copy to � facility steward upon �equest within a 
reason:abl� period of time rrot to exceed fiye (5) work d11ys. I� the 

absence ()f a facility steward, a unioh staff representative may 
request this.informatio11. Posted overtime rosters shall be updated
at least every pay period. · · 

' 

6.S.- Overtime Phone Log.· 
The ·employer shall .establish a phone log procedure to verify 

phone calls to employees being called out for the purpose. of 
overtime, In .the event there is a dispute aboµt which employee(s) 
was/were called out; the phone log wiU be used for verification. In 
locations :where there arc:! computer verified phone calls, the com­
puter list may be used. 

6.4 - Edu�ational Seminars and Training 
Employ�s shall be 11otitied as s� as reasonably possible in 

advance. when they are to attend training and/or seminars if such 
traini�g and/or seminars requite an overnight sta�. 

6.5.- Standby 
An empfoyee will be on stand�by and entitled to stand-by pay if 

he/J;1he is required by the Agency or supervisor in writing to be on 
standby. · · · . .·· · . 

· · · .,,. 

If the reason for stand-by is eliminated, manag�irnent may cancel 
the stand-by with 'a telephone call direct to the employee with a 
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follow up letter to the employee verifying the cancell11tion and the time cancelled. 

. . A9ENCY SJ>ECIFIC AGBEiMENTS 
'r}ie following supplemental agreements apply to OCSEA/AFSCME bargaining unit employees within the specified agencies only: 

omo BUREAU OF EMPLOYMENT SERVICES 
1000 Hour Assigrunent 

When fluctuations in workload, or fluctuations in funding neces­sitate the reassignment of Employment Services or Unemploy­ment Compensation. Claims personnel, the Administrator of the Ohio Bureau of Employment Services or designee may reassign such personnel to duties other than those assigned tc> the position,to which the individual employee has been. appointed provided that' the affected employee possesses . the minimum qualifications forthe position to \Vhich. they .are being reassigned .. Such reassign­tnents shall not occur more than two (2) times in a state fiscal year,and such reassigp.ment(s) shall not exceed a cumulative total of one thousand (1000) hours per employee per state fiscal year: Duringeach reassignment, if an employee is needed in hia,lher perma�entjob, the time in the permanent job. shall C()Unt toward the. onethousand (1000) hours. Quring such reassignment the affectedemployee(s) shall suffer no loss of pay, benefits or seniority. Where such• reassignment is· to a higher paying classificatiQh, the em­ployee will receive the pay of the higher classification. 
The i:q.dividualswiththe most state seniorityin the classificationand office fr<>m which the reassignment is tobe made shall be giventhe first opportunity to refuse reassignment or choose from amongthe available reassignments. If there are insufficient volunteers toaccomplish the reassignment, the least senior affected employee(s)shall first be reassigned. When seeking volunteers for a reassign­ment, the Bureau shall notify the employees of how iong the reassignment is estimated to last, and where the reassignment isactually located. It is understood that this procedure is to be used
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for all 1000 hour reassignments in OBES whether they are inter­
office or intra-office. 

Before implementing t�ese reassignments, the Bul'eau shall give 
the Union and the affected etrtployee(s) at least fourte,�::(14) 
cal�ndar days notice, unless. a fluctuation in workload. creates' art 
emergency. If.there is an emergency, such re811'signment shallbe 
made as soon as the employees can be canvassed. An emergency is 
defined as an infrequent, rare occul"l"ence; not an everyday event. 

An employee shall be adequately trained on the job 1;o which he/ 
she is reassigned. 

Any employee who is reassigned shall not be considered for an 
ove_rtime assignment until all appropriate,permanently assigned 
employees have been asked to work. the overtime according to 
negotiated procedures. If no permanently assigned employee vol­
unteers for the overtime, volunteers shall be sought from among 
reassigned employees in order of state seniority. 

OHIO BUREAU OF WORKERS' COMPENSATION 

,A. The .agency will provide priority training _for permanent 
employees as per Article 38. 

· 
. . · 

B. Qualified permanent employees shall advance into vacancies
as per Article 17. 

C. New classification specifications will be created as per Article
36.05. 

DEPARTMENT OF ADMINISTRATIVE SERVICES 

A. Prior to posting a Security Officer vacancy, the Division of 
Public· Works will maintain the current practice of canvassing 
Security Officers assigned to the facility in which a vacancy �urs, 
fodndividual preference to move to the vacant shift. Canvassing 
will be conducted in state seniority order. The resulting shift will 
then be posted as a vacancy pursuant to Article 17. 

B. Within thirty (30) days of the effective date of this Agreement,
Public Works will canvass bargaining rinit3 and 5 employees as to 
individual shift preference withintheir assigned facilities, A sepa­
rate canvass will be conducted within each faciljty and shift 
selection shall be limited to the facility of assignment and shall rely 
on state seniority order. 
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c,. For,t\le purpose 9ftp.e �hove p�ocedurei; a shiftsh9:U �cjefined
as the hours of the day and days of the week as establishedpy Pul>lic
Works to be a shift · · · · · · '·. , " 

- l)�•,JtEiha}l,.be the exclu�ve pre�gatire of Publi{WJr�s to 
de��i�e \he number and �ompo���n of shifts i� each fii4pity. 

: : ij��AR�� or��� �EIOlJllCEs: / 
,• ' .  >' ' .' ' '' ,' '  .·. < 

'n�Jf'em:ployees are ;equi�eci.or re�eivfhvritten,permisiJion 'from 
t�fr t,�\ipervisors · to furnfih their o� tools or. equipnient, the 
��t,l�{�r �ha:Il re�i�ce ll\�ch tools br equipnient, Whe'1 th�i �re lQSt 
_j�;iP;f\r,e, 'wind or theft by fortjble eritry when hi\he �Te' Qr 
�y of the· Employer ·or when damaged to the extent they are
�u�ble due ·to no negligence by .the em'ployee, The toois ·or 

·. t,qµi8Jflent will be replaced 'with 'like tools or eqµiplllent on an
�hange ba�i s, where 'prircticable orfeasibf e; __ ' _ _ · , 
'':' �"�following provisions are to clarify th� various employment 

' .s�n•:i"'1s of employees in the, ,Divif¥On of Park$ ana�ecreatioJ}. 
�,fQl!owing is a de,scription ofthein: _.·· _ __ . _ ' · ·· _ .. • 
::�T:tpptbximately 600 employees wotkfor � limited duration of
·,� 1i611o�fs-1or le1is R,)'Ell\l": · _ ' ·. : : < · · - · 

:tFiied tenn w.itlf'Re�lar Hours �fnployees . , _ . 
iP��oximS:tely 50 employees have aUmited dur11tion QfW,Qrk
(usµt\Jlyniorethan 14 weeks) dependent upon_the needs of the
,d��4rtmerit. The� employees worka standard 40 hour work-

! '.Week.They usually have starting �d enaing date�based on 
the 'previous season's work, with'flexibility to extend or reduce 
the time up to four weeks if weather or other conditions dictate. 
This has been determined approptjate by the State_Personnel
Board of Review. ' . :• · · _. · 
3. Fixed. term Irregular Hours'E�ployees

y Approxilllately J25 ,employees are employed in _cond,itions 
((i.��ilar to No. (1) abo�e, however, they work in exce�s,9f 14 - .. 
Jl'�,��y.year and are usuallyguaranu,ed a set-i:iwnbero(hoµr�.
·v,.eaglLyear. . ., . . ! ,, . •• ', ' ' •• . 

;;z,�efo,llowing outlines theagreement between OCSEA,AFSC�E
;�liiJ,-,AFL�CIQand, the State of Ohio in ,regard to .the a:�e
.'foupsl,,2,AND 3. · · · 
:,;'.!',<' 

{,.-,� 
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J,. Gtoup i is not in the �gaining unit. Groups 2 and 8 (Fbce·d
Temi Regular'Hours and Fixed terms Irregular 1Hours) are
inclucledin the bargaining unit. . 

· 
.

2; Fixed term employees 'shall be' notified at least' 6.0 days in
adJimce of their 'appoi,:itments by' letter which 'si;ates . an•
identified length of employmenL . . . . . .· · · . . . •... . . ·
3. Fixed term employees .shall be appoint.ed from a recall list
whi�h lists employees accor4,ing to total length of employment
with the State.Employees with the �atest amouritofemploy­
ment. time shall be recalled first, pursuant to the Appendices ..

, I ancl Ji� the contract between OCSEAand the State of Ohio. 
4. Fixed term employees shall be entitled to all the rights and
benefits. pf. the contract except as specified in this document.

. 5. Fi]!:ed term irregular houI" .,mployees will have leave accrual
pro-rated in the Sllllle manner as part-time epiployees.
6'. All fixed term employees will be offered health instp"arice but
the employer c;ontril:,,ution will cease .. with the. employ�'.s ,
termination date. . , . 

· 
. . . ' .• · · · · . 

7. If the ;cleparqnent, l>e�u.se oflack of money, finds it necet!·
sary to shorten the length of employment offuted tern,. employ-
ees, it shall do so by seniority by, district, pursuant to the
contract including Appendices I and J �din the: spirit of the
OhioRevised Code 124,.321-327 andAdministrative Rule 123.1-
41-01 through 22: That is to say fixed term employees sp.all be
• laid off prior to permanent employees� End of an identified
employment period (as noted in the appointment letter) is not
a layoff': · · 

' · ·. · 

DEPARTMENT OF REHABILITATION AND 
CORRECTION 

A The Department of Rehabilitation and Correction will provide 
five uniforms as · a standard issue to uniform personnel. Such 
issuance shall be accomplished duririg the term•ofthis Agreement. 
Where needed, the first uniform shall be issued during Fiscal Year 
1993, and the second uniform shall be issued prior to the expiration 
of the Agreement. The Department agrees to' direct localHealth 
and Safety Committees • to develop, policies and procedures 

· to
address the distribution of clothing for those employees regularly 
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a.nd int;emutte,gtly exppsed to �nditiol)s ?f. inclement we�thel".
�llPlO(l8du�smayinc.lude Wi'>visions fortheiSSU8IlC8 of�}bptt
cl.c>�"�r aqj�tmen�s.to uniform poli�esy, F9yj.?9,allp"",nce�
t.q deal, Wl:�1",sµchcondition�. . . . ,, .. , ••\ , L , 

B. Hats and ties shall be considered optional parts of the sf"4n­
•4unifo:rni,for C()lTe<;tion Officers: The Depara,nent reserv;e�'ihe 
rjght � r;equire h,�ts and ties. '\Vhe,n Correctj.on Qflicers are rmir,�
•n�g the ��ent o�tside or t�� il!s�tution� . .·. ' ' ·,

.. C; The parties agree to esW>Ii,sh a Joint Labor-M�age�ent 
Committee.to disc\1S11 and address overtime issues at the Orient 
.Con-ectj.�nal. Complex. The corn,mittee will ,primarily . examine
�gi�s that w�uld alleviate, th� utiliz,tion � mandcatory over�
tim�for coverage at tqe OSUHospital facility .. • . 

. 

. • Il-The parti'es agree to. establish a special Labor/Management 
.Committee to discuss matters relevant to the McDowell decision. 
;!he Cpmmi.ttee shall addressissue� of the equi,#f>le appHcapon of
�.provisions of the set�leme�t an4 tile US4i1 ofBFOQ pos�tioJ1S. 
Reports of the Committee· findings shall be ,submitted to tlle 
Pu"�tc?t° of the Department 9fRehabilitation andCorrection forhis 
consideration in establishin({ policy in this area. 

omo DEPAR'r:MEN',:'
.
Ol" T,RANSPORTATION 

13.06 - Report-In Locations 
The report-in location(s) for ODOT field employees shall be the 

particular project to which they are assigned or thirty (30) miles, 
w1¥cheveris less,year-round. Field employees who reside outside 
of the district to which they, are assign�d shall start the above 
mileage figures'at the district line. 

13;07 --- Overtime 
Management has the sole and exclusive right to determine the

need for. overtime. ' .. . . 

Insofar·. as practicable, overtime opportunity hours shall be
equitably distributed on a rotating basis by seniority among those 
who normally perform the work as defined in the classification 
specification and/or position description. In the event the Employer 
has determined the need for overtime, and if a sufficient number of 
employees is not secured through the above provisions, the Em-

1 
ployer shall have the right to require the least senior employee(s) 
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who normally performs the workto perform Sltjd overtime. The 
overtime policy shall not apply to overtime wotl,c which is specific 
to a' particular empl9yee's clai'm load or specialized work assign• 
ment or when the incumbent is required to tinislra work assigni 
ment. . . . . . . . 

The. Agency agrees to post overtime rosters which', �hall be 
provided to the facility steward, within a reasonable tjme, if so 
req�ested. The rosters shall be �pdated every pay period in which 
any affected·employee l:iad overtime offered. . . 

· 

·. Employees•· shall be·· carivasliled · quarterly as to·. whethe.r they
w�uld like"to be offered overtime and pl&CEld ori the appropri11te 
overtime r�ter by classifica\fon for that facility, work unit; or 
project. Overtime opportunity hours shall be carried from project to 
project andas�ignment to assignment. Any hours credited while on 
1000 h0\1r assign.rnent \viU be carried back to the employee's 
regular roster: Employees who wish to be offered overtime shall 
provide a telephone number to their supervisor where they may be 
contacted by.their supert:isor; 

Employees who accept .overtime followiijg their regular shift 
shall be granted a ten (10) minute rest period between.the shift and 
the overtime or � soon as opei:ationally possi}:>le .. In addition, the 
Employer will make every reasonable. effort to furnish a meal to 
those employees who work four (4) or more hours �fmandator;v or 
emergency overtime and cannot be released from their jobs to 
obtain a meal. 

· · 

An employee who is offered but refm1es an overtime assignment 
shall be cre.dited on the .roster with.the amount of overtime refused. 
An employee who agrees to work overtime and then fail11 to report 
for said overtime shall be credited with the amount of overtime 
offered, and shall be liable for discipline unless extenuating cir­
cumstances arose which prevented him/her from reporting. 

Any "no contact" with an employee shall be charged as overtime 
refused on the overtime roster .. Contact 'Vith an answering machine 
or person other thari the employee, without reply from the em­
ployee while the need still exists; shall be considered as overtime 
refused. 

An employee on leave shall beconsidetedas refusing all overtime 
opportunities until their next scheduled shift unless he/she has 
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N,r �e !11.lpervi.sor as to }ti!!lqer availability ,ptior .to. tpeir 
U1'8·for the leave. . • . ·. · ·.• ·. . . · ·. · .. · 
... '. ,i-ui:,:c1,.pro.rnoted, demoted, ()t'latelJll t!BJ?-at'eJ!84 emplqy-

�e, p�visfons of Arpfle •·� 7. � .. this�ee111,nt who:�
�:R�rf9r.rnthe.work .. sl:i,ll,\>eFhaIJed,onthe.rc;,st,� w:lt\i
ore than the highest amount <>n tlw ll})pro.priate i:Qste'r 
'Y:,t'-!'91'.k l�tjon, 1'ti>se ,employees �lectirit,. in � ptio�
,ri� not.,to, be placed on an overtime roster shall be
�i�(;�. roster wiih <>ne .hour �ore th1µ1 ' the. e�;i:,loyee 
ighest amou�tofhours on t�e,roster •.. · . · , , ·.

( T'''K"' ·��e'ros);ers sh�l � revised annually in order to <\iminish 
�dhqpdotal�. The epiployee with the lpwest mi�ber of 
1, we,cific roster shall be. :red1,1ced to zero and' all other 
on the same roster shall be reduced that same amount 
• ) /�.1 ' - ' \ / '' ' . ' -

<'1·•n • 

��Jl'."'s po�ted reg1,1lar �hedule shall npt pe chang�d to 
payment"ofovertime, , . , · .... · 

Jli��ut,e re�di11g oyertime ��a.H be ;raised !ii accprdan�e 
Jj•�e!ip�ses�b�sh�d unc:le� Article,25 oftlp� c�ritr�t: The 

��for filing a gnevance begn,-s the fir.st day followtng toe 
. �oftheovertimeroster inwhich the'a11eged violation is first
..• �

·
·.. . . ".. .. . .  , 1fk".�._.tructi<>n, reasonable effort will �. made to eq1,1Qljze over­

'1,�,>pportunity hou� . .Jfthere is reason to believe . construction 
::�epts were made for reasons other than operati<>nal need$, 
: ".'jlJl{nrity. to project, and/or. employee qualifications/experience, 
��pJoyee may write a letter of complaint to his/her immediate 
� ,�... � .l)irector. If the complaint is substantiated, ·the �puty 

"' ';Ji.hall tllke appropriate corrective action; If the employee is 
'ed with the response of the immediate Deputy Director 

i.y appeal to the Deputy Director of Labor Relations. 
··•'l,y� ·assignfuertts shall not be grievable. ·

De�ment further commits to provide increased,coristi'uc,:­
�.��,r,W�� and 'schooling to ��pr<>vejobknowledge of emj,loyees . 

17:� �r of each year; managem�nt shall canvass empfoyees 
,,,. ;':'do''�l normally perform :�now and ice removal duties to 

r.:1ie,J"i'orbvertime <>pportunities ey,· do this work �hen regul',U' 
. '"' __ ciniiirosters are exhausted; The$Ei employees sijall be placed on 
mnn'Jiary rosters in counties to where they volunteer. The'first 
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auxiliary roster is composed of qualified Unit• 6 employees and 
overtime shall be offered in rotation by seniority order. The second 
auxiliary rmter is composed of all other qualified employees. 
'Management is not reqµire�. td eqµalize ·.overtime on a:ux:ili� 
':rb!Jt.e'l"s. 'Employees on · auxiliary. lists liave rio rl•ht. td' grieve 
o\iertime oppot-tunities for'snow ·and ice· removal·'. ; .. · · ··· ·.· ... · •. 

Ir an employee on the first awuqary list belie:ve!J he/she• was 
improperly bypassed two consecutive times, the employee may file 
aCODlplaint with supportingdocumeritation t.o theDep�ty Director 
of Labor Relatiorts.in OOOT. If their complaint is substantiated, 
the employee shallbe placed at the top_ of their auxiliary list:··· 
· The agency shall establish a phone logprocedU:ret.o verify phone 
calls t.o employees who are being contacted for overtime. In the 
event there is a dispute as t.o an employee havirtg been contacted, 
or which employee(s) were contacted, the phone log will be used for 
verificatfo#; in locations where thetfl are COtpputer verified phone 
sys�ms, the computer fog may be used for,verification. 

. 

. ·. The Unit' 6 agreements· 6.01, 6J)2 and 6.03 are delet;ed by this 
�eeinenty as'.those Agrt,ement.s· pertain• t.o ODOT; however,
paragraphs 6.4 and 6.5 are retained; 

. . . 

13.08 - Call Back Pay 
In ODOT; employees who are called back t.o work. and do report 

outside. their regularly scheduled. shift will.be paid a minimum <>f 
two and one-half(2½) hours at the·overtime rate of pay and will be 
put on the appropriate overtime roster; 

1000 Bour Assip,ment 
When fluctuations in workload or weather conditiorisnecessitate 

the temporary trllllBfer of employees, the Direc� of the Ohio 
Department of Transportation or designee may temporariiy as!rign 
such personnel t.o duties other.that) those specified by their classi-
:fic:ation. . , , .. . . . . .. · ·. , 

When .an e�ployeeis teinporarilytraµisf�ed, the transfer will 
be t.o. a .,classification for which., tlie employee i� . qualified .. •An 
�:mploye�(s) sh,a:ils\rlfer no loss of pay, benefits or seni�i;ity.a:11 the 
resll.ltof a temporary transfer. Where such temporary tr�el"B 
will lle. t.o a higher payi�g clflSSification, the employee will rec�iv, 
the pay,of the higher p,ying cl�fication. 
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� .. employee temPQI'arily. tran¢'erred by this Section. shall benotified in writing at least one (1) week, .in adv�ce of�he transfer... Ptjor � the imple�entation of the 1000 hour assignment, a:, fulllist of positions to, wqich trap�(erred;��ployees may be �mgne��l be po•tedin the approvna:� ,4i!J�ct and.a copy ofsiichs�imbe given t.o the ChiefSteward, ifreqq�sted,, , , . ''" , Employees shall volunteer for the positions by state seniorlty
aftftr:being notified of th�r tran,sfer. � 811J:ployee mu,11t p99se,. theminimum qualifications for the position for which helslie is volun­teering. 

If positions are added t.o the position list after its initial postingand � some employees have already been ·transferred, thosepreviously transferred shall have first opportunity t.o vol uq1;eerf orthose positions. , · • . The Employer may designate positions on the list as "priority"positions in that these are jobs which need t.o be accomplishedduring.the time periodinquestion. If these fpriority� p019itions�not tilled by volunteers, the Employer 11hall fill;these positions,byinverse seniority among qualified tnmsferee11;. Inverse selectionshall be done after tranl!ferees have had.the opportunity to volun­teer unless there.is an operational need t.o expedite the work of thatpriority· PQSition (a date may be placed .on. priority positions t.oindicate the, desired. starting time). 
If the work ofan 1000 hour position is completed, the empl9yeemay first volunteer or be · as11igned tQ. a. :remaining. 1000 hourposition on the original list untilthe employee is needed in, his/herregular position. 

. , . Employees assigned as field �ployees shall have. th-, fieldemployee report-in location during the assignment;., Jihn,ployeeswho volunteer foi:.a position which is farther than their r10rmalreport-in location shall not have th�ir�ditional travel time countedas hours, ,worked .. Employees who � required t.o accept as,!Sj�­ments which are farther thm,, their norm�l.report.inlocationshallhave the;r additiom1l travel tim,e.coun1;e�i:as hours wprk,ed. · .
. 

, The duties of a temporarily transferr,ed tmployee(s) shall potunduly alter the regularly scheduled assignments of permanentlyassigned employees. Any employee who is Qn a temporary-transfer, shall not · be · considered for ·an·· overti,me. assignment until • all
;.: . . ' ' 
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'appropria,� pennan�ntiy assigneq employees have been asked towork the 9vertime pu1')3uanH<> this Agt-eement. . ·. . . ·. ·No employee temporarily, t:tansfened by this , Section will:��sfertedfo excess of one thoulSahd (iOOO)hours �thin a �we\ve(12) month period, unleSI! mutually agreed to by the employee andthe Agency Head OT designee. ' ' ' '. ' ' ' • . ,, 
. ,,,,::, . 

' . ,· FOR PILOTS I AND II IN THE DMSION OF AVIATION·
Crew Scheduling 1) Implement a true flex schedule.Working hours would changedaily (M-F) based on flight activity. 2)A minimum staffing level of one (1) airaaf't crew (1 captain, 1co-pilot) would report each day at 7:30 a.m. These crews will berotated. 3) A minimum of one aiTCTaft crew will be placed in a. standby
status each day. Payment will not .be in accordance with Article13;12 of the OCSEA/AFSCME Agreement; a. Standby pilots are'required to be: available to perform therequired preflight operatiort within two hours after beingnotified of.the scheduled departure-time of the flight.b. Standby pilots are expected to be able to become airborne ina riulXimum of three (3) hours following notification.c. · Standby pilots must remain in contact with the flight. dispatcher by telephone, pager (beeper), and/or report to duty

station. All pilots shall have individual beepers to be used onlywhile on stand-by. '4) All other pilots not scheduled to fly or scheduled in accordancewith #2 and 3 above are not required to be at duty station unless
specifically directed to be there 'by his/her supElrvisor.5) lf additional flights become available •and pilots · scheduledunder items #2 and 3 above are already assigned flights, Manage­ment wi�l make an. attem. pt.� contact all ·.·employees tinder #4 wh� are qualified to conduct the flight. If contact is not made, Manage�ment employees' may condu�t the flight; · 
Overtin;te .• , , . : . ' 

·..  , Employee1pvil,l be compensat.ed at the rate of time and one-half. for any hours actually worked in excess of 80 hours within a pay · period. Hours worked in accordance with #4 do not count toward
-224·

� 89 hours,,.\mless elllployeeis ll!quired to � �t 9�ty1;11:8,tion 1:)ysupervisor. . · · ·· . : . , : ·< , , · �. ¾Wllt-a_bove. s'llpplelllentalagreemenlsupersedes al,.are�� ,p�ifi­cally covel]��:Jn the �:r Tr�lil�,Po1i¢�s �d Pr<>!!ed,ur�� Ma,riual.fi:!r crew �h11�uling. . , , , , . . . . . : . , . ;,. piJo�iseligible fora:p-r,ofes���alachievem�nt P,Y,\l?J>le19:�nt,equal to five percent(5%).�fpbe emplc:>yee's cl�s1ficap0I1(fal&rybase rat.e, upon obtaining and maintaining any of the followingratings or certifications that are over and above those set forth bythe Department. of Administrative Services, Ohio ClassificationSpecification for the position which the employee holds:1. CFII (Certified Flight Instrument Instructor)2. A. T.P; (Airline Transport Pilot)3. Aircraft 'l'ype Rating for aircraft in service at ODOT This supplement shall be added to the employees base salary forall hours p'aid but shall not be used in the calculation of overtimerate of pay. If the pilot loses this rating or certification, he/she is no longer eligible for the supplement. The pilots are required to notifymanagement of any changes in certification or rating status.Training for such certification will not be provided by the agency.This agency supplemental agreement supersedes any conflictingcontractual language. OHIO VETERAN'S HOME The parties agree that immediately after the ratification process for the newly negotiated Collective Bargaining Agreement, the Home and Chapter will form a joint Labor-Management Commit­tee consisting of no more than six persons on each side to examine and discuss alternative scheduling ofLicensed Practical Nurses and Hospital Aides. A representative from the Office of Collective Bargaining will be present at the first meeting and may attend Committee meetings from time to time. DEPARTMENT OF YOUTH SERVICES A. Work area openings will be posted and filled pursuant toAppendix N of this Agreement; however, all DYS work area 
openings will be filled in accordance with classification seniority. The pick-a-post recanvassing of an entire facility will occur only 
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when thel"e is a substantial change in the operation or programs at

the i�titution. . , .· . , . . . . . 

B.ln accordance with Article '13.16, time cl<?Cks maybe installed

at the BYcrrcY complex J>eyorid the 90-dayiimitlition. · 

C. The E111ploy,r agrees to provide the required iiriiforri>..f'or all

Youth Leaden. The maintenance and care for unifortns·will be in

accordance with the pro'visi()ns of Article 33. 

-226 -

MEMORANDUM OF UNDERSTANDING ON , 
SICK LEAVE BALANCE 

RICHARD F CELESTE, GOVERNOR 

.\u.:;u�L 10·, .1989 

Ohio Department of. 
Administrative Services 

OFFICE OF COLLECTIVE BARGAINING 
415 E. STATE STREE'!, tent FLOOR 

COLUMBU:., OHIO 43215 

WIWAM J. RAHERTY, DIRECTOR 

Mr. kussell Murray, Executive Director 
Ohio Civil Service Employees Association 
1680 Watl!rmark Drive 
Columt,us, OH 43215 

�•r Mr". lh.1.rray: 

'l'lil&· letter Is In regard to tbe statewide sick leave policy found 
ta Article 29 of the new agreement. . As we discussed in our 
t.elepbone conversation, tbe language in Section III. A. 
re'terencing the "Notification ot Ne• Sick Leave Balance" letter, 
-.bicb is , isSu�d •�en an employee• s balance reacbes 18'. boura and 
acain at 0 bours, does: not coincide witb·. tbe new accrual procrNI, 
1-,: aa accrual'program employees will not t,e using "down".tbrougb 
a }ump sum; rathei' they will .. be �sing leave , .. u_," .aa it 1■ 
accrued4 To sen_d a notice wben an employee•s balance is at O or 
WIien a balance of 16 hours bas. been accrued does not reflect' tbe 
iAteat of tbe parties in agreeing to tbia policy. For tb1a 
reason tbe State,will apply tbis section so tbat tbe t1rat notice 
•111· b�·tssued when an employee bas "used" 64 boura and.reaches a 
ae• sick leave balance of 16 hours or less. Tbe second notice 
•tll be issued when 80 hours of leave have been used, and a 
ltalance of zero hours of new siCk leave bas been reached. (Mew 
Stck Leave is defined as sick leave earned or accrued after 
--ber 29, 1981.) 

between July 1,. 1989 and December 1, 1989, 
sball be subject to tbe notification and discuaa1on 

,-:ocedUre set fortb la Article 29.04 III, A; i.e., it tbe 
-loyee uses 64 bours of new aick leave between July 1, 1989 and 
.,__.r 1, 1989, and reacbea a aew sick leave balance of 18 
......,. or leas. Also, during tbis period of ti-, tbe aecond 
,-.,_e:Sf'ication •ill be issued when an employee bas used 80 boura 
•· reacbes a zero balance of new sick leave. 

-•■1 this same period of time, agencies will continue practices 
...,.t. . ..,re ia effect prior to the new agreement when addreaaiDI 

,..,7 vse of sick leave prior to the new contract; moreover, tbia 
-�•ti.er in no way alters the agreement relating to pattern abuse. 

lllirctaalac December 1, 1989, an employee will' receive tbe tirlllt 
when he/she bas used 64 bours of new sick leave, and 
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llr. flussell Murray 
August 10, 1989 
Pagc,.Two 

re&ch�S a balance of 16 hours or less of new sick leave. They 
•iJl receive the second notification when they reach • zero 
balanc� of new sick leave. 

lf-you are in agreement with the foregoing� please sign below and 

return a copy to me. 

SinGerely, 

� Brundige 
Deputy Director 

NEB/DD/sw 

CONCURRENCE: 

rector 

lr,if 11, IIIJ
Da 
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MEMORANDUM OF UNDERS'J.'ANDING ON SENIORITY 
FOR EMPLOYEES HmEb PRIOR TO JULY 1, 1989 

MEMORANDUM OP UNDE�riSTANDING ON �ENIORJTY FOR EMPLOYEES HIREQ ' · · PR.JQR TO JULY 1, 12§9 

, �• par;ties; agree to the fol loving interpretation■ and 
appl'icat.ion of the ■eniori ty Janguag� f�r employee■ hired pri.dr 
to .July 1, 1989._ Thil!I in�e�pr�tatio-,, �oee not:apply ,to �•Jtl���•

) hired after that date. · · · · · 

1. An NIPlf?ytt• who quit■ to receive a prolllOt�o� or
uanefer .a�d va■ rehired vithin thirty (JO) daye ,h4■ not, ,_ 
exper·,J.el\Cad a break in service and would have earned: .. ,ni�rity 
and aervice credits during the thirty ( JO) day•. 

, 2. A ·�h�gh school ■tudent or in�_ern· who eepaE'ated a�·.rYicii· 
with the State and vaa rehired into a peraanent po■iti.on within 
thirty ( 30) days would have only the tiae contiquoue to the 
rehire counted tovard seniority a .net •�rvic� t�

J
• 

J. Part-ti- aaployeao vllo bac- full-t1- "i"'Plo-• .will 
ba credited· with eeniority in accordance vith the fol:lovings· the 
■eftiority will not ba prorated, inet�ad· the �l� ¥ill•. ,J:)e 
9h11n credit for fourteen (14) day■ pf work for each pay pllriod 
clurJ,n9 vllicJl he/she worked one hour· or more. 

4. CETA aaployae• vho contributed to PERS and ware, .. hirad 
prior co July l, 1979 and had no break in ■ervice will have their 
e.iae •• CETA aaployae■ counted toward ■eniority and ■ervlee.' ti.a., 

5e Intemittenta, temporaries, and ■ea■onal■ � var•, 
_..i f- the state payroll < 11■-:ad. .. •other. r-,,1 ·) .•nd 
llbo worked one hour or more in:a two (21 ·-k. pay period:vill.bll. 
credited with fourteen (14) days of ••rvic• for each ouch period 
if h•l•h• becoaeo a pamanent -ployee. Thia will ba done for 
Neb· .two ( 2) - 1"t1"iod in vllich the -ployee worked one ( l) 
-boar o:r af:)�, ragardla■■ of hov lon.v avo the tUI& wa■ worked. 

6. All -loyees hired prior to July 1, 1986 vtio wre 

:::!
t

�1r-
1
:v:�.��= !�!n��y �.:u::�i=

e

=�· o:fy t::cs 
�t for seniority. 
· -. 7 .• , , An aap�ope vho va■ laid ,off, �nd recal_led., or re� 
-loyed prior to July 1, U86, within one (1) year of layoff 
has. not u:perienced a break in aervl.ce and ■hall co.ntinue to -:rn 
-1ority and oervice cred1.ts vllile on layoff. · , 

r9i1 ,TIIB STATE OP 011101 

'11 r. - ��· N. mliltiivNDIGE 
OBPUTl' DIRECTOR 
OFFICE OP COLLECTIVE BARGAINING 
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Accreditation, Licensure or Certification Requirem 107

Accrual 62 
Administrative Leave With Pay. See Leaves

Affi:rmative Action 3 

Agency Committees 11
Agreement 111 
Agreement Rights 3

Appeals 46 
Application for Leave. See Leaves

ApplicatiQns 35 
Approptj9tteness Review 83
Arbitration 

Panel 56 
Procedures 55 

Asbestos 19 . 
Authorization for Leave. 'See Leaves

B 

Bargaining Unit Work 2
Benefits 78, 87 

Coordination of 82
Bereavement Leave. See Leaves

Bulletin :Boards 5
Bumping 

Agency Geographic Jurisdiction 40

Same Office, lnsitution or County 40

C 

Call-Back Pay 27
Carry-Over and Conversion 69

Charge of Personal Leave 61 

Checkoff 7 
Child Care 14 
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Civil Service Examinations 37 
Classification Groupings 41 
Classifications and Pay Range 104 
Committee Purpose 45 
Committee Purpose and Agenda 12 
Committee Structure 45 
CoQununicable Diseases 17 
Compensatory Time 28 
Continuous Service 32 
Conversion of Personal Leave Credit 89

Upon Separation 62 
At Year's End 62 

Conversion of Temporary, Intermittent, Interim or 10
Con Benefits 93 
Coverage 95 
Coverage for Workers' Compensation Waiting Period 77

D 

Deductibles 82 
Time Periods 82 

D.finition: 
Prunotions, Transfers, and Relocations 33
Seniority 31 

:i Sick Leave for State Employees 65, 67
·· p.mot:ions 38
• Qeo.tal and Vision Benefits 95

Dental Indemnity Plan 96
�tal Maintenance Organization 96
1)1.pendent Care Spending Account Program 15
J)ialsnostic X-Ray and Laboratory Tests 86, 87 
Disability Benefits 102

Disability Review 103 
• .. Eligibility 102
''J';nf«mation Dissemination 103
Minimum Benefit Level 103
Orientation 103 

!;) ... Other Leave Usage 103
1t1;\•· Diadpline 4 7 
" ' J)bpoaition of Work During Vacation 65
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Drug Testing 51 
Dues Deduction 7 
Duration of Agreement 111
Duration of Benefits 83 
Duty to Report 21, 75 

E 

Election to Enroll 92

&ligibility 14 
for Holiday Pay 61 
for Personal Leave 61

I 

I 

i 

( 
j 

Emergency 
Overtime 27 
Phone Use 22 
Room Deductible 86

Emergency Leave. See Leaves
Employee Assistance Program 13, 51

Advisory Committee 13 
Stewards Training 13 

Employee Benefits Trust Fund 101
Employee Notification 47 

&mployment Security 30 
Exclusions and Limitations 82
Exclusive Representation 1 
Expedited Arbitration Procedure 58

F 

Failure to Return From Leave. See Leaves

Fair Share Fee 8 
First Aid and C.P .R. 18
Flextime/Four Day Work Week 29

G 

General Duty 16 
General Wage Increase 104
Geographic Divisions 41 
Grievance Procedure 51 
Grievance Steps 42, 53
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Guidelines 39 

Q 

Health and Safety 16 
:Qealth and Safety Committees 20 
lteelth Insurance 76, 78 
Health Maintenance Organizations 92

HMO 

. ,{/Rate Negotiations 93 
11110 Minimum Standards 95 
Balding Classes 44

Holidays 60 
lfarne Health Care Services 88 

· .. lloepital Auxiliary Services 86

lf-pitQI Benefits 83
. .. l � Leave. See Leaves 

,;',�fXf · .. 
,,,,1 lilem;ical Hire Dates 33 

y;liaaplementation of Layoff Procedure 39 
.;ippoeitionofDiscipline 49

Ge;neral81 
!Vice Training 106 

Travel 74 
ioo/Exclusion of Existing Classifications 1 
'.on/Exclusion of New Classifications 2

"fication 9, 110 
,,, i90 Provided to the Union 6 

:bn Positions 10
., .. �tt.ent Positions 10

th Care Committee 78 
,motion 13 

ty. See Leaves 
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Layoff's 39 
Leaves 

Administrative 70 
Application 73 
Allthorization 73 
Bereavement 71 
Failure to Return 74 
Hostage 78 
JuryDuty 70 
Military 70 
Occupational Injury 77 
Personal Leave 61 
Sick Leave 65 
Supplement Workers' Compensat 77 .· 
Training/Continuing Education Programs 107 
Union Leave 7 · 
Unpaid Leaves 72 
Vacation Leave 63 
Witness Duty 72 

Leaves of Absence. See Leaves 
Life Insurance 100 

Amount 100. 
Conversion 101 
Disability Coverage 101 

Limits 41, 46 
Longevity Pay 105 
Lounge Areas 22 

M 

Mail Order Drug Program 92 
Mail Service 6 
Maintenance of Membership 8 
Management Rights 9 
Maximum Accrual 63 
Meal Periods 24 
Medical and Surgical 86 
Medical and Surgical Procedures 87 
Medical Necessity 81 . . . , 
Medically Necessary Home Health Care Service 88 
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Meeting Space 6 
Mental Health and Substance Abuse 91 
Military Leave. See Leaves 
16scellaneous 59, 111 

!I 

N«eM81'Y Treatments and Procedures .86 
Jif epotism 39 
No Strike/No Lockout 110 
Non.Discrimination 3 
Notification 66 
lfotification and Approval of Use of Personal Leave 62 ·

ieetvance 60 
�tionaj. Injury Leave 77 

raioMed Health Plan 81, 92 
··· · ..,. · ,llment 83, 93

'fe Insurance 101 
,n Training 106 

Permanent Positions 10 
.et Maximums 82 

Travel 75 
tays 74 
6 

):ii:neandFixed Term Seasonal Employees 32
�t 75 ·. 
"':'-lit for Overtime 28 

1� Upon Separation 64 
· · ,ce Evaluation 45

Relocation 38 
t Transfers 37

Leeve 61. See Leaves
'.Lea�e Accrual 61
'Pro 22 ., ·.·.· .. perty J:lrc>tective Clothing and Equipment 16
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Personal Vehicle 74

Personnel Files 46 

Personnel Records 46

Physical Exams 21 

Placement 42

l 

l 

Policy 33 

Polygraph Stress Tests 51

Position Descriptions 42 

Posting 34 

pPO Implementation 89

Pre-Admission Certification 83

Pre-Discipline 49 

Pre-Retirement Programs 107

Pregnancy Hazards 19 

Prescription Drugs 92 

Preservation of Benefits 111

Printing of Agreement 6 

'{>rior Disciplinary Actions 50

Probation&rY

Employees 9

Periods 9

pyocedure 63, 68 

Process 51 
L: pyoductivi.ty and Quality committee 44

Professional Meetings 72
L 
L 

M 

M: 

M1 
Ml 
ME 
M2 
Me 
Me 
Me 
Me, 
Me• 

pyogressive Discipline 48

Prohibitions 62 

Promotionel/L"teral Tmnsf""' Proboti
orou"Y Period 34

pyomotions 104 

pyomotions, Transfers, and Locations 33

Purpose 67

R 

Re-employment 42

Reassignments 25

Recall 41

Recognition 1 

Reimbursement Schedule 15

Relevant Witnesses and Information 58
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lieoegotiations 111 
·1teportPay 27 

ll,eport-ln Locations 25 
.,_Periods 24 
]lniew of Personnel Files 4 7
Bilbt-to-Know About Toxic Chemicals 18
:Roll Call Pay 105
Bautine Office Visits and House Calls 86
Bautine Well Baby Care 87

s

Salaries of Temporary, Intermittent and Interim Po 11

Savings no

Schedule and Funding 45
Schedule C Employees 105
Seasonal Employees 11
Seasonal, Intermittent, Interim, Temporary Overtim 11
Selection 36
Semi-Private Room 83
Senority 31

Service-Connected Injury and Illness 76 
Shift Differential 105 
Shift Rotation, Swing Shifts and Split Shifts 29 
Sick Leave. See Leaves 

Accural 65 
Policy 66, 67 

Skilled Facility, Including Extended Care 87 
Staffing Concerns 22 
Stand-By Pay 29 
Standard 47 
Standard Work Week 22 
State Contribution 92 
Step Movement 104 
Stewards 4 
Sub-Contracting 109

Successor 112 
Supervisory Intimidation 48 
Suspension, Discharge, and Other Advance-Step Grievances 58 
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. T

Technological Change 108

Temporary Positions 10

Temporary Working Level 30

'l'housand Hour Transfer 39 

Time Clocks 30

Time Limits 57

Time Off 12 
Time Off, Meeting Space and Telephone Use 57

Tools 76 
Training And Development 106

Training Records 107

Training/Continuing Education/l'uition 106

Transfer of Personal Leave Credit 62 

Travel 74 
Reimbursement 74

Tuition Reimbursement· 108

u 

Uniforms and Tools 75

Union 
Activities 5 
Input 107 
Leaves 7 
Offices 7 
Orientation 6

Rights 4 
Unpaid Leaves. See Leaves

Unsafe Conditions 16

Use 45 
Usual, Customary, and Reasonable Fee 81

V 

Vacation 62 
Vehicle Inspection 21

Verification 15

Video Display Terminals 18

Vision Care Benefits 99
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Voting 71

w 

Wages 104 
Wash-Up Time 28

Water and Restroom Facilities 21

Witness Duty 72

Work on Holidays 60

Work Rules 112 

Work Scheduling 11, 23

Work Week, Schedules and Overtime 22

Working Alone 19

Working Out of Class 42
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