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Completing an Assigned Learning Plan via Ohio Learn 
This job aid will help you successfully launch Ohio Learn to find the Lead Ohio: Foundations of 
Supervision Learning Plan and enroll in a VILT (virtually held instructor-led training) or eLearning course. 

Launching Ohio Learn 

1. Navigate to: myOhio.gov and login using your employee ID and password 
 

 

 

 

 

 

 

 

 

 

 

 

2. Click on the My Workspace link at the top of the page.  

 

 

 

 

 

 

 

3. Click on the Ohio Learn Icon under the Quick Access Menu. 

 

 

 

 

  

 

 

 

 

 

 

 

Click on the Ohio Learn 

icon to access the system. 

Click the “My Workspace” 

link. 
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Accessing My Statewide Training 

 
4. On the main menu at the top of the page, click on My Training, hover over My Statewide Training, 

and then click on My Statewide Learning Plans.  
 

 
 

5. Click on the Lead Ohio: Foundations of Supervision Learning Plan. 
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6. The Lead Ohio – Introduction to Foundations of Supervision Learning Program is currently available 
to complete in a virtual instructor-led (VILT) or eLearning format. All courses within the program will 
be listed. 
A. Lead Ohio – Introduction to Foundations of Supervision (for eLearning only) (NOTE: for 

eLearning only) This course is designed to familiarize learners with the eLearning version of the 
program and requirements for completion. This module is a prerequisite to launch any 
eLearning courses and must be completed first.  

 
B. DISC Assessment – The DISC Assessment is a prerequisite to complete the Lead Ohio 

Foundations of Supervision program. It must be completed prior to registering for a virtual 
instructor-led session. If completing the eLearning program, complete Lead Ohio – Introduction 
to Foundations of Supervision (for eLearning only) then complete the DISC Assessment.  
 
 

 
C. Lead Ohio - Introduction to DISC – Each required course in the program is listed. The user must 

complete each course title to successfully complete the Foundations of Supervision program. 
You have the option to complete some courses as instructor-led and some as eLearning. All 
modules within an eLearning course must be completed to receive credit. 
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7. Click the button next to the DISC Assessment prior to enrolling in the remaining Lead 

Ohio FoS courses. 

 

Enroll in all Lead Ohio: Foundations of Supervision Courses or Complete 

eLearning 
 

8. To enroll in a VILT or eLearning course, Click on the course title to display the options.  
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9. Once you have accessed the course, Click on the desired session or eLearning option.  
 

 
 
 
A. For VILT sessions, the date and time of all available sessions will be displayed. Click on the title 

to enroll.  
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B. Click on the Enroll button at the top or bottom of the screen to complete the enrollment 
process.  

 

 
A confirmation message will be displayed. You will also receive an email confirmation and Outlook 
calendar invitation for the session. If you are unable to attend after enrollment, please drop the session.  
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C. Once you select the eLearning option for the course selected, the Prerequisites for each course will 

be displayed.  
 
All prerequisites must be completed before launching any eLearning course, if not previously 
completed. Lead Ohio – Introduction to Foundations of Supervision (for eLearning only) must be 
completed before launching any eLearning course in the program.  NOTE: Prerequistes may vary by 
course.  
 
Click on the prerequisite to complete it. Once completed, return to the eLearning course and 
launch it.  
  

 
  
D. To launch the eLearning course, Click on the Open Course button.  
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E. Once you have completed the eLearning course, Click on Close Course.  

 
 

 
 
 
For information or assistance with the Lead Ohio: Foundations of Supervision Program, please contact 
us at leadohio@das.ohio.gov.  

mailto:leadohio@das.ohio.gov

