
USING OHIO EPA’S 
CCR INSTRUCTION 
AND TEMPLATE 
GUIDE TO CREATE 
YOUR CCR



Available on the CCR Webpage

Ohio EPA CCR General Website 
epa.ohio.gov/divisions-and-

offices/drinking-and-ground-
waters/public-water-systems/consumer-

confidence-reports

https://epa.ohio.gov/divisions-and-offices/drinking-and-ground-waters/public-water-systems/consumer-confidence-reports
https://epa.ohio.gov/divisions-and-offices/drinking-and-ground-waters/public-water-systems/consumer-confidence-reports
https://epa.ohio.gov/divisions-and-offices/drinking-and-ground-waters/public-water-systems/consumer-confidence-reports
https://epa.ohio.gov/divisions-and-offices/drinking-and-ground-waters/public-water-systems/consumer-confidence-reports


CCR Template

• Goes through each section of the 
CCR (including blank table)

• Provides full text of mandatory 
language

• Intended to be used with the CCR 
Instruction Guide

• Includes state CCR requirements



Filling Out the CCR Template

• Consider each section and how it applies 
to your water system

• Replace text within bracketed phrases
• Fill out the table of detected 

contaminants



Mandatory Language in the CCR 
Template

Include all mandatory language provided within the template



Removing Language from the 
CCR Template

• Remove any language your customers don’t need
• Instructions for the CCR preparer
• Anything that doesn’t apply to your system



CCR Instruction Guide

• The “A-to-Z” of creating a CCR
• Very detailed directions and requirements provided
• Includes state requirements
• Used with the CCR template



Example of Template vs. Guide

Template

Guide



Guide Page 1 – Annual Updates

• Lists this year’s updates to the 
guide for your convenience

• Useful for experienced CCR 
preparers



Section 8: Table of Detected 
Contaminants

• Lists each regulated 
contaminant

• Explains exactly how to 
determine the level found for 
each

• Lots of examples provided



Appendices

• Definitions of terms
• MCL, MCLG, and sources of contaminants
• Health effects language for MCL violations, TT, or ALE
• Example CCR
• Certification Document
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Resources

• Ohio EPA CCR General Website - epa.ohio.gov/divisions-and-
offices/drinking-and-ground-waters/public-water-systems/consumer-
confidence-reports

• CCR Instruction and Template Guide - 
https://dam.assets.ohio.gov/image/upload/epa.ohio.gov/Portals/28/
documents/ccr/CCR_Instructions_Template.pdf

• CCR Template -

• Word: https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2F
dam.assets.ohio.gov%2Fraw%2Fupload%2Fepa.ohio.gov%2FPortals%2F28
%2Fdocuments%2Fccr%2FCCR_Template.docx&wdOrigin=BROWSELINK

• PDF: https://dam.assets.ohio.gov/image/upload/epa.ohio.gov/Portals/28/do
cuments/ccr/CCR_Template.pdf

Have questions?

Contact the Compliance Assurance Section at 
614.644.2752 or CCR@epa.ohio.gov
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