
 
 
 
 

Memorandum 
 
 

To: Aspire Program Administrators 
 

From: Stephanie Schab, Aspire State Director 
 

Date: July 1, 2024 
 

Subject: Program Memorandum OCTAE 24-3:  Use of Adult Education and 
Family   Literacy Act Funds for Participants Child and Dependent Care 
and Transportation costs  

 
 
 

PURPOSE 

To provide Aspire programs with information and guidance on how to pay allowable costs of child 
and dependent care and transportation when adult learners need this assistance to participate in 
adult education and literacy programs to advance their educational and career goals.  The memo 
also addresses some Frequently Asked Questions.  

Transportation Costs:  The Ohio Aspire state office permits adult education programs to offer 
transportation assistance to students in two ways:  Bus passes and Ride Share Programs. 

At this time, using AEFLA funds to purchase gas cards is NOT an allowable option.  
 
• Students must be enrolled in the Aspire program for a minimum of 12 hours before options are allowable.  
• It should be noted that use of public transportation or rideshare services is a privilege, not a right.  Abuse of 

this benefit, lack of appropriate attendance or documented conduct issues are grounds for non-renewal.  
Aspire programs should have an internal policy in place.  Passes may only be used by the student to whom 
they are issued and only for the stated purpose of attending adult education classes or programs.   

• Individual bus passes should be purchased and should not include a day pass or monthly pass.   
•  If an Aspire provider chooses to consider Ride Share Programs, Aspire providers may offer ride assistance 

on a short-term basis when public transportation is either unavailable, does not coincide with class 
schedules, or in an emergency situation.  The Rideshare company should be able to track usage and create 
reports which include student use by name and cost per usage.  Rides should be arranged in advance by 
the Aspire program director or the designated person.   

• At this time, the Aspire state office is not imposing a cap on these costs but will evaluate on a case-by-case 
basis.  In addition, all Aspire programs must accurately report these costs in their online budgets and CCIP. 
All AEFLA funding used to support transportation costs must be delineated in the budget as such. 

• Failure to report accurately will result in the suspension of allocating funds toward transportation.   
• Consistent with WIOA section 241(a), AEFLA funds may not supplant other State or local public funds 

expended for adult education and literacy activities.  
 

https://dam.assets.ohio.gov/image/upload/highered.ohio.gov/aspire/accountability/octae-program-memo-24-3.pdf


 
 
Childcare Costs: 
 

• Students must be enrolled in the Aspire program for a minimum of 12 hours before options are allowable.  
• Attendance must be documented to show that the student receiving childcare assistance is signed-in and 

attending class. 
• At this time, the State Aspire office will only allow AEFLA funds to support childcare costs when the student is 

attending in-person classes.  
• If an adult education class is 2 hours long, an AEFLA-funded program may pay childcare costs for 2 hours plus the 

time needed by the participant to travel to and from the site where childcare is being provided. 
• At this time, the Aspire state office is not imposing a cap on these costs but will evaluate on a case-by-case basis.  

In addition, all Aspire programs must accurately report these costs in their online budgets and CCIP. All AEFLA 
funding used to support childcare costs must be delineated in the budget as such.  Childcare costs would be in 
support services (Purchased Services or Salaries and Fringe).    

• It should be noted that using childcare services is a privilege, not a right.  Abuse of this benefit, lack of 
appropriate attendance or documented conduct issues are grounds for non-renewal.  Aspire programs should 
have an internal policy in place.  Funds should only be used by the program to support the student to whom 
funds are supporting and only for the stated purpose of attending adult education classes or programs.   

• If a local Aspire program offers on-site childcare, certified staff and the ratio of adults to children must meet any 
local fiscal agency requirements.  The parent of any child(ren) participating in child watching services must be 
present on site and available to report to the childcare class if parental intervention is required.   

• Consistent with WIOA section 241(a), AEFLA funds may not supplant other State or local public funds expended 
for adult education and literacy activities.  
 
 

 


	PURPOSE

