IETs in LACES Work Aid

Updated 3/4/2025
OVERVIEW

1. BEFORE THE IET

A. Create your IETs as classes in LACES. Ensure that your names in LACES match your classes
in the online grant. Work with your director or coordinator if you don’t know this
information.

B. Include the letters IET in your classes’ titles. See Data policy for naming conventions.

C. Enroll students into your IET. While enrolling, designate each student as
IETP/credential (only in rare instances, should IETP be selected.)

2. DURING THE IET

A. Track your students’ instructional hours regularly. Enter in-person hours in instructional
and distance education hours in instruction-distance learning.

B. Spot check correct IETP-credential enrollment.

3. AFTERTHEIET

If the student passes the credential exam, results go in three places:

A. Student Data Tab- Scroll to the bottom of the page. Under documents, upload a copy

of the credential. **This is a federally required component. **
B. Outcomes Tab-Choose IETP and Workplace Literacy Measurable Skill Gains.

C. Education Tab- Post Secondary or Training. Only for credentials 3 points or higher.

ODEW'’s full list of industry-recognized credentials.

D. Once you've run a Fiscal Year Summary, cross check data with NRS Tables 3 & 11.

4. Frequently Asked Questions
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STEP BY STEP PROCESS

1. BEFORE THE IET
A. Create your IETs as classes in LACES. Ensure that your names in LACES match your classes
in the online grant. Work with your director or coordinator if you don’t know this
information.

B. Follow the naming convention below. For further info see Data Policy

-Example for Credential IET:
IET-Funding Stream(s)- | IET-243-Cust.Serv.-Fall PM
Credential, Abbreviation, | -Example for Employer
or Employer Name-Other | Interview:
relevant information IET: IET-231-Tyson Foods-
Cohort

IET

See FAQs for more information about this designation.

MIDDLE SECONDARY

W UASTNAME ¥ FIRSTNAME y NAME y INTAKEDATE w STUDENTID vy PROGRAM vy PROGRAM vy STATUS y BIRTHDATE vy CURRENTLEVELy SUBIECTAREA vy
Aadams Mickey 181109 ESL IELCE Enrolled ESLLZ
e Heather 195648 ABE/ASE NoValue Enter..  Prospecti.. 12 ABEL3
o donna 66673 ABE/ASE Distance Leam. Enrolied Level Not Defin.
Bullder Bob The 175939 ABE/ASE IELCE Enrolied Level Not Defin. 04/01/2023
Bullet Steve 134618 ABE/ASE IELCE Enrolled ESLL 023
Bundchen Tom 176074 Adult Education Envolied ABELS Read
Bunny Easter Ova 181708 ESL IELCE Enrolled ESLL2 Subtest Reading
Burch Teresa 172812 ABE/ASE No Value Enter..  Prospecti ESLLS subtest Total Li.. 06/30/2023
5 putter Peanut 03/01/2023 177201 ABE/ASE NovalueEnter.. Enrolled  10/08/1991 ABEL2 Read 03/01/2023 No Value Enter..
camper Happy Est 08262021 134699 ESL NovalueEnter.. Enrolled  D6/30/1598 Level Not Defin... No Value Enter... 04/01/2023 Mo Value Enter.
Chapman Jenny 06/12/2023 195650 ABE/ASE No Value Enter...  Prospectl..  12/08/1984 ABELZ Math 091192023 Wo Value Enter.
Mary 08/1 66679 ABE/ASE NovalueEnter.. Enrolled  03/21 Level Not Defin..  No Value Enter
Claus Santa Nick 08/1 66675 ABE/ASE IELCE Enrolied EsLL2 Subtest
& cioud Star 08/18/2021 134615 ABE/ASE Novalye Enter.. Enrolled  01/02/1982 Level Not Defin..  Na Value Enter.. Mo Value Enter..
Crunch Captain Ahab 07/05/2021 134608 ABE/ASE NoValue Enter...  Enrolled  D3/24/1963 Level Not Defin... N Value Enter No Val
Cus Suzie 0941572021 138442 ABE/ASE Novalue Enter..  Enrolled  03/02/1955 Level Not Defin...  No Value Enter.. No Valus Enter..
Deer Johe 08/01/2021 6668 ABE/ASE No value Enter...  Left 01/01/2000 Level Not Defin..  No value Enter...  10/01/2021
doe Jamie o 184295 ABE/ASE NoValue Enter..  Prospectl.. 02/01/1980 ABE L4 Read 07/05/2023

crunch Captain Ahab 07/05/2021 134608 ABE/ASE MoValue Enter.. Enrolled  09/24/1963 Level Not Defin.. Mo Valug Enteri.  04/01/2023
cue Suzie ABE/ASE Enrolled Level Not Defin.  No Value Enter
& peer John 56651 ABE/ASE Left Level Not Defin.,.  No Value Enter,. o Valu

doe jamie Mo Value Enter.

" - 2 0 M -lltmspcrunal- 1-100 6f 134 items.

184295 ABE/ASE Prospect! ABEL4 Read
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2. DURING THE IET

A. Track your students’ instructional hours regularly. Enter in-person hours in instructional

and distance education hours in instruction-distance learning.

1. Select date(s) on the calendar or 2. Select hours types and enter number of hours: 3. Select hours types and enter number of hours:
enter date:
Novernber 2023 ® Include Students Include Instructor
Su Mo Tu We Th Fr Sa Instruction A Instruction A
3.00 = .
: : 5 4 Instruction - Distance Learning A Prep a
v v
5 ] 7 8
workshop - Travel A
b v
Lab A
¥
Computer -
v
it Other A
==
Clear Dates
Cancel

1. Select date(s) on the calendar or 2. Select hours types and enter number of hours: 3. Select hours types and enter number of hours:
enter date:
November 2023 ¥ Include Students Include Instructor
Su Mo Tu We Th F Sa Instruction A Instruction A
v v
1 2| 3| 4 e . =
Instruction - Distance Learning 1.25 4 Prep i
5 6 7 8
Workshop A Travel A
v v
Lab A
v
computer A
v
| Other A
v
Clear Dates
Cancel
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B. Spot check correct IETP-credential enrollment from the class’s enroliment tab.

Drag a column header and drop it here to group by that column

MIDDLE
Il | LAST NAME FIRST NAME NAME SUFFIX ENROLL STATUS | IETP ENROLL DATE START DATE

Enrolled 10/27/2023

10/27/2023

mos Timmy Enrolled IETP/Cred... 10/27/2023 10/27/2023
L) Deer John Enrolled M 11/08/2023 11/08/2023
]  Happy Gilmore Enrolled IETP 11/08/2023 11/08/2023
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3. AFTERTHE IET

If the student passes the credential exam, results go in up to three places:

A. Student Data Tab- Scroll to the bottom of the page. Under documents, upload a copy

of the credential. **This is a federally required component. **

Student Data Assessments Enrollments Hours QOutcomes Demographics Education Services History Messages

T

City Contact Preference Email 4.2
State No Value Entered oy Emergency Contact Name
County No Value Entered . Emergency Contact Phone B - (201)555-0123

District | NoValue Entered hi Emergency Contact Address

Mail Preference No Value Entered v Emergency Contact Relation Other e |
Which of the following do you have at home so we can contact you and/or Official Letter of Withdrawal on .

connect you to services? (Check all that apply) File

Computer with Camera ] Release of Information® i Yes-All v
Computer without Camera D

v Comments

v Custom Fields

~ Documents

v Personal Data

v Preferences

 Documi 5

Add Export

DOCUMENT DOCUMENT DOCUMENT CREATION

[l  CATEGORY TYPE NAME DATE t

[l General IET Credential IETP.jpg 11/08/2023 & @©
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B. Outcomes Tab-Choose IETP and Workplace Literacy Measurable Skill Gains.

Student Data Assessments Enrollments Hours Demographics Education Services History Messages

v Cohorts - NRS Reporting 12/13 to 15/16

v Goals and Achievements
~ |ETP and Workplace Literacy Measurable Skill Gains

Add Export

ADDITIONAL CREATION

[l DATE] IETP M5G TYPE | IETP MSG DETAILS DATE

No records.

v PoP summary/Measurable Outcomes

Date* 10/25/2023 5

Technical/Occupational skills

IETP MSG Type™*
Exams

IETP M5G CNA License v

Additional Details
P

m Save and New Cancel
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C. Education Tab- Post Secondary or Training. Only for credentials 3 points or higher.

ODEW'’s full list of industry-recognized credentials.

Course of Study
I Enroll Date 9/18/2023 I i

Exit Date

Total Hours Attended

Credential Attained CNA License X

Save and New Cancel

** Choose Training from drop down, Enroll date-Enter date enrolled in adult
education, Fill in Credential attained and Date Earned (the date they passed the

occupational skills exam).

D. Once you’ve run a Fiscal Year Summary, cross check data with NRS Tables 3 &
11.

E. Checking the Data:

To Run a report to see who had documents uploaded: From the student grid,
select report. Run Documents report. Verify all IET students have a document
uploaded.

Checking IETP Credentials entered in Outcomes: From the Additional drop-down,
select All IETP Measurable Skills Outcomes. Verify all IET outcomes have been
documented.

To Run a check for Postsecondary Education Records: From the Additional drop-
down, Select All Post Secondary Education and Training. Verify all IET outcomes of
Postsecondary enrollment and credential earning has been documented.
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FAQs

1. Q: Why does the designation of IETP vs. IETP/Credential matter?

A: The designation of IETP/Credential populates a student on NRS Tables 3, 5, and 11.
Before enrolling a student into an IET, programs should ensure that a student is at an
appropriate EFL to be successful in an IET and attain the credential. In most cases,
students enrolled in an IET should be designated IETP/Credential. For IETs that have
been approved by the State office with an employer interview in lieu of a credential, the
designation of IETP should be used.

2. Q: Should our program change the student’s enrollment from IETP/Credential to IETP
if a student does not pass the credentialing exam? Or vice versa?

A: No, a student’s enrollment, whether it is IETP/Credential or IETP should remain the
same at the end of the program, regardless of students’ credential attainment.

3. Q: Does an Aspire program get more “credit” if a student attains a credential in an IET?
A: Yes and no. The State Office desires that all IETs produce favorable outcomes for
students, and, for an IET, one measure of success is credential attainment. However,
the ultimate determination of program success is more multifaceted than just

credential attainment.
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4. Q: My program is offering an IET with a blended course model; some students are in-
person, and others are synchronously online. Do | need to make separate classes for
these students?

A: No, you can accurately track each student’s hours as either instructional or
instruction-distance learning. See step 2A for detailed instructions.

5. Q: How should our program obtain the credential document from a student?

A: Depending on the testing environment, it may be easy for your program to obtain a
copy of your student’s credential document at the time of the credentialing exam.
However, in the case that this information has gone directly to the student, ensure that
they understand that their submission of this document for your review is federally
required. A digital copy is all that is required, so the student can take a picture and send
it to your program. Additionally, a front and back copy of a license card (e.g., STNA card
from ODH) is also acceptable.

6. Q: With the new NRS rules from memo June 11, 2024, do students get a PSET MSG for
enrolling into an IET?

A: Yes, enrollment into an IET that end in a credential results in a PSET MSG. LACES will
record the PSET MSG once a student has been marked IETP/C in the class enrollment
record. To check this you can check your NRS table 4a, column I. If your IET ends in an
employer interview, the student does not get the PSET MSG (MSG 1c.) See question 7

for additional information regarding employer interview.
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7. Q: Our IET ends in employer interview, do our students get an MSG once they
complete the interview?

A: No, an employer interview does not result in an MSG for the student. The student

will have to achieve a MSG through other means. However, the employer interview

may have been an deciding factor when approving the IET. With that in mind,

we ask that programs still track within the student record, when an interview occurs.

To do this, go to the student record, select the education tab, select

non- reportable credentials, add a new record:

Mon-Reportable Credential Type® | IET Employer Interview A4 |
Date Earned® 1/22/2025 =
Credential Name Interview

Description/Number
Mame Displayed on Credential

|Employee interviewed with Tyson food

for the a line supervisor on 1/22/2025.
MNotes

Add additional relevant details.

P

Student Data Assessments Enroliments Hours Qutcomes Demographics. Education Services History Messages
Education v

Diplomas/Credentials v

Non-Reportable Credentials

Add  Export

NON-REPORTABLE DATE CREDENTIAL ol CREATION
B CREDENTIAL TYPE EARNED | | NAME DESCRIPTION/NUMBER | CREDENTIAL DATE

[l IETEmployer Interview  01/22/2025  Interview 01/22/2025 | © W

+ I

Instructional Areas v

Pastsecondary Education Or Training +
Language ~

Material v

Term Grades v

Page 10 of 10



	Untitled
	Blank Page

	IET_Work_Aid_updated_1.17.2025.pdf
	OVERVIEW
	STEP BY STEP PROCESS
	FAQs
	1. Q: Why does the designation of IETP vs. IETP/Credential matter?
	2. Q: Should our program change the student’s enrollment from IETP/Credential to IETP if a student does not pass the credentialing exam? Or vice versa?
	3. Q: Does an Aspire program get more “credit” if a student attains a credential in an
	4. Q: My program is offering an IET with a blended course model; some students are in- person, and others are synchronously online. Do I need to make separate classes for these students?
	5. Q: How should our program obtain the credential document from a student?





