
IETs in LACES Work Aid 

Updated 3/4/2025 

OVERVIEW 

1. BEFORE THE IET

A. Create your IETs as classes in LACES. Ensure that your names in LACES match your classes

in the online grant. Work with your director or coordinator if you don’t know this

information.

B. Include the letters IET in your classes’ titles. See Data policy for naming conventions.

C. Enroll students into your IET. While enrolling, designate each student as

IETP/credential (only in rare instances, should IETP be selected.)

2. DURING THE IET

A. Track your students’ instructional hours regularly. Enter in-person hours in instructional

and distance education hours in instruction-distance learning.

B. Spot check correct IETP-credential enrollment.

3. AFTER THE IET

If the student passes the credential exam, results go in three places:

A. Student Data Tab- Scroll to the bottom of the page. Under documents, upload a copy

of the credential. **This is a federally required component. **

B. Outcomes Tab-Choose IETP and Workplace Literacy Measurable Skill Gains.

C. Education Tab- Post Secondary or Training. Only for credentials 3 points or higher.

ODEW’s full list of industry-recognized credentials.

D. Once you’ve run a Fiscal Year Summary, cross check data with NRS Tables 3 & 11.

4. Frequently Asked Questions
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https://education.ohio.gov/getattachment/Topics/Ohio-s-Graduation-Requirements/Contacts-and-Resources/Industry-Recognized-Credentials/Industry-Recognized-Credentials-by-Career-Field/Industry-Credential-Master-List-Document-2-10-23-1.xlsx.aspx?lang=en-US
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STEP BY STEP PROCESS 

1. BEFORE THE IET

A. Create your IETs as classes in LACES. Ensure that your names in LACES match your classes

in the online grant. Work with your director or coordinator if you don’t know this

information.

B. Follow the naming convention below. For further info see Data Policy

C. Enroll students into your IET. While enrolling, designate each student as IETP/C

 See FAQs for more information about this designation. 
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2. DURING THE IET

A. Track your students’ instructional hours regularly. Enter in-person hours in instructional

and distance education hours in instruction-distance learning.
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B. Spot check correct IETP-credential enrollment from the class’s enrollment tab.
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3. AFTER THE IET

If the student passes the credential exam, results go in up to three places:

A. Student Data Tab- Scroll to the bottom of the page. Under documents, upload a copy

of the credential. **This is a federally required component. **
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B. Outcomes Tab-Choose IETP and Workplace Literacy Measurable Skill Gains.
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C. Education Tab- Post Secondary or Training. Only for credentials 3 points or higher.

 ODEW’s full list of industry-recognized credentials.

** Choose Training from drop down, Enroll date-Enter date enrolled in adult 

education, Fill in Credential attained and Date Earned (the date they passed the 

occupational skills exam). 

D. Once you’ve run a Fiscal Year Summary, cross check data with NRS Tables 3 & 
11.

E. Checking the Data:
To Run a report to see who had documents uploaded: From the student grid, 
select report. Run Documents report. Verify all IET students have a document 
uploaded.
Checking IETP Credentials entered in Outcomes: From the Additional drop-down, 
select All IETP Measurable Skills Outcomes. Verify all IET outcomes have been 
documented.
To Run a check for Postsecondary Education Records: From the Additional drop-
down, Select All Post Secondary Education and Training. Verify all IET outcomes of 
Postsecondary enrollment and credential earning has been documented.

https://education.ohio.gov/getattachment/Topics/Ohio-s-Graduation-Requirements/Contacts-and-Resources/Industry-Recognized-Credentials/Industry-Recognized-Credentials-by-Career-Field/Industry-Credential-Master-List-Document-2-10-23-1.xlsx.aspx?lang=en-US
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FAQs 

1. Q: Why does the designation of IETP vs. IETP/Credential matter?

A: The designation of IETP/Credential populates a student on NRS Tables 3, 5, and 11.

Before enrolling a student into an IET, programs should ensure that a student is at an

appropriate EFL to be successful in an IET and attain the credential. In most cases,

students enrolled in an IET should be designated IETP/Credential. For IETs that have

been approved by the State office with an employer interview in lieu of a credential, the

designation of IETP should be used.

2. Q: Should our program change the student’s enrollment from IETP/Credential to IETP

if a student does not pass the credentialing exam? Or vice versa?

A: No, a student’s enrollment, whether it is IETP/Credential or IETP should remain the

same at the end of the program, regardless of students’ credential attainment.

3. Q: Does an Aspire program get more “credit” if a student attains a credential in an IET?

A: Yes and no. The State Office desires that all IETs produce favorable outcomes for

students, and, for an IET, one measure of success is credential attainment. However,

the ultimate determination of program success is more multifaceted than just

credential attainment.



4. Q: My program is offering an IET with a blended course model; some students are in- 

person, and others are synchronously online. Do I need to make separate classes for

these students?

A: No, you can accurately track each student’s hours as either instructional or

instruction-distance learning. See step 2A for detailed instructions.

5. Q: How should our program obtain the credential document from a student?

A: Depending on the testing environment, it may be easy for your program to obtain a

copy of your student’s credential document at the time of the credentialing exam.

However, in the case that this information has gone directly to the student, ensure that

they understand that their submission of this document for your review is federally

required. A digital copy is all that is required, so the student can take a picture and send

it to your program. Additionally, a front and back copy of a license card (e.g., STNA card

from ODH) is also acceptable.

6. Q: With the new NRS rules from memo June 11, 2024, do students get a PSET MSG for

enrolling into an IET?

A: Yes, enrollment into an IET that end in a credential results in a PSET MSG. LACES will

record the PSET MSG once a student has been marked IETP/C in the class enrollment

record. To check this you can check your NRS table 4a, column I.  If your IET ends in an

employer interview, the student does not get the PSET MSG (MSG 1c.) See question 7

for additional information regarding employer interview.

programs  to 
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7.   Q: Our IET ends in employer interview, do our students get an MSG once they 

 complete  the interview?

      A: No, an employer interview does not result in an MSG for the student. The student

       will have to achieve a MSG through other means. However, the employer interview 

       may have been an deciding factor when approving the IET. With that in mind, 

        we ask that programs still track within the student record, when an interview occurs. 

       To do this, go to the student record, select the education tab,  select  

        non- reportable credentials, add a new record: 
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