Summary of GED Subtests in LACES

Establishing your data set

1.

Begin in the Student area and pull up the list of students for whom you
need this data. Do you need to subset? Do you know how?

Once you have the list of students in the grid, go to More in the upper right
menu and choose Copy Student IDs to the clipboard.

Hover over Additional in the blue bar at the top of the LACES screen and
choose All Assessments in the dropdown.

Click Add Search above the grid and in the search window, select field:
Student ID; operator: In the list; values: paste (CTRL+V) in the list of Student

IDs copied from the student area and click apply.

Creating and Saving your View
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9.

Open View Manager, you will need to adjust the headers.

Choose Copy to make a new view with the necessary headers.

Name it GED LIST, Save

Add Student ID, Display Name, Last Hours Date and PassTest. Adjust
position per as preferred.

In the column header for Form, type in 2014 and click enter.

10.In the column header for Subtest, type in Total, click the filter icon and

choose Does Not Contain and click enter.

11. In the column header filter for PassTest, type in 1 and click enter. What does

1 mean?

12.Click the X on the Current Fiscal Year search tile to remove it so all of the

GED subtests the students have taken are included in the list. Why is this

important?



Finishing in Excel

13.Click Export in the upper right menu.

14.1In Excel, click Insert in the upper right menu and then click Pivot Table and
select "From Table/Range.”

15. In the resulting popup, click OK.

16.1In the Pivot Table fields, drag Display Name to the Rows area. Drag Subtest

to the Columns area. Drag Display Name to the Values area.

Caution! A student can have 4 total tests without passing if they passed a

section more than once.

Next Time: Because you Saved this list in step 7, next time you pull this
information you can skip the steps listed in 8. You will simply go to All

Assessments, Go to your GED LIST view and pick up at step 9.
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