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Purpose and Background

The purpose of this memo is to provide guidance to institutions wanting to offer Choose Ohio
First (COF) scholarships for Associate of Science degrees using the Classification of
Instructional Programs (CIP) codes 240101, 240102, and 240199.

CIP codes 240101, 240102, and 240199 are often used by institutions for Associate of Science
degrees. These CIPs are not included on the Ohio Department of Higher Education’s (ODHE)
eligible COF STEM (science, including health professions, technology, engineering, and
mathematics) CIP list because the CIPs are general and can be used for a variety of academic
programs, including those with subjects that are and are not on the ODHE COF eligible STEM
CIP list.

Goals of the Choose Ohio First scholarship program include recruiting students into eligible
STEM and STEM educator fields and to facilitate the completion of a degree in a cost-effective
manner; for example, by facilitating transfers from a two-year to a four-year institution. ODHE is
issuing this guidance to facilitate the completion of COF-eligible Associate of Science programs.

Eligibility

Associate of Science students at institutions that use CIPs 240101, 240102, or 240199 may be
eligible to receive Choose Ohio First scholarships under the following circumstances:

e Associate of Science students are enrolled in a documented COF-eligible STEM pathway
(“STEM pathway”) at your institution, AND

e The institution can provide documentation affirming that the student is enrolled in a
STEM pathway, AND

« The CIP(s) associated with the STEM pathway at the institution is included in the
institution’s grant agreement, AND
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e The student acknowledges enrollment in a STEM pathway and earning a general
Associate of Science degree.

Documentation

There are two types of documentation needed for students enrolled in CIPs 240101, 240102, and
240199 to receive COF scholarships.

The first type of documentation involves the institution’s academic program. Institutions must
connect the Associate of Science program coded with 240101, 240102, and 240199 to a STEM
pathway that can be described by a COF-eligible STEM CIP code. Such documentation would
be provided to ODHE in a COF grant proposal or CIP change request. If the documentation is
sufficient, the COF STEM CIP code(s) will be included in the institution’s grant agreement. The
Associate of Science CIP codes, 240101, 200102, and 240199 will not be in the grant agreement
because they are not COF-eligible CIP codes.

Examples of appropriate documentation:

e Signed documentation from the institution or external source affirming that the academic
program fulfills the parameters to be associated with a COF-eligible STEM CIP.

e Articulation agreements noting that the Associate of Science program and STEM
pathway prepares students to transfer to a four-year institution’s corresponding COF-
eligible STEM program.

e For public institutions, an Ohio Guarantee Transfer Pathway (OGTP) that is associated
with a COF-eligible STEM CIP.

The second type of documentation involves the student’s STEM pathway. Students must confirm
they are enrolled in a documented COF-eligible STEM pathway. If a student transfers out of a
STEM pathway, the student will no longer be eligible for the COF scholarship.

Documentation with the student must clearly identify a COF CIP in the institution’s COF grant
agreement.
Institutions must confirm on a regular basis that the student continues to be enrolled in the STEM
pathway while completing an Associate of Science degree.
Examples of appropriate documentation:
e Assigned document from the student affirming application to or enroliment in a STEM
pathway that has a CIP code in the COF grant agreement.
¢ Assigned document from the student affirming the intention of transferring to a four-year
institution and majoring in a COF-eligible STEM program.



e A signed document from the student affirming enrollment in a STEM pathway and
earning a general Associate of Science degree.

In keeping with federal guidelines, institutions must retain documentation pertaining to the
institution’s academic program, the student’s STEM pathway, and other related documentation
in the event of an audit.

Reporting & Submitting Files in the Higher Education Information System

When these circumstances are present, institutions will utilize the primary CIP, either 240101,
240102, or 240199, and a secondary CIP that is related to the STEM pathway and in the grant
agreement, to submit files and reports in the Higher Education Information System.

How to report Associate of Science Degrees in HELI:
1. List the appropriate CIP code 240101, 240102, or 240199 in the payment file (CO or CC
file) as the subject code major field.
2. List the CIP that identifies the specific STEM pathway in the subject code minor field.
This should match the CIP code identified by the student in the signed agreement and
must be a CIP in the grant agreement.



