
Steps for Enrolling in a Virtual Training Class

1. Log into the BWC Learning Center at www.bwclearningcenter.com

2. Find the class you desire to enroll in by typing it in the browse catalog section at the top 

of the screen. Virtual Training Classes will be noted with (VTC) at the end of the title.

Click on the name of the class.

http://www.bwclearningcenter.com


3. To view the upcoming class sessions click on “View Schedule” at the top, or “Schedule.”

4. Click the “Enroll” button to enroll in the course. This step provides BWC the list of 

enrollees that will be participating in the course (this will be used for providing required 

program credits).



5. Our virtual trainings are conducted using Cisco WebEx. The link to register for the actual 

virtual session is found here.



6. The registration link can be copied and pasted into a web address line to finalize  

your registration. 
 

If you do not see the link in the event information in the Learning Center, the event 

host will contact the enrollees a minimum of 2 days prior to the class date to ensure 

everyone has registered with WebEx.

7. Once you have accessed the link, you will enter your information and click Register.



6. 7. You will see an email from WebEx arrive in your inbox immediately that will look like 

the following. 
 

This is an example of the link you will use to arrive to the virtual training classroom—

please keep this for the day of the event.

8. To add this event to your calendar, click here to accept the invitation.
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