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MEMORANDUM OF UNDERSTANDING FOR 
WORK EXPERIENCE PROGRAM WORK SITE SERVICES 

 
This Memorandum of Understanding (MOU), made and entered into this _______ day of   
__________20__. by and between Wood County Board of County Commissioners, on behalf 
of, Wood County Department of  Job and Family Services (hereinafter “CDJFS”) located at 
1928 E. Gypsy Lane Road, Bowling Green, Ohio 43402, and   __________ (hereinafter, 
“Sponsor”), located at  
______________________.  
 
 
WHEREAS, Per Ohio Administrative Code 5101: 1-3-12.3 and 5101:4-3-34 CDJFS is required 
to provide services related to the Work Experience Program (hereinafter “WEP”); and 
 
WHEREAS, CDJFS has partnered with various local public agencies and non-profit 
organizations to be the work site placements for the WEP program consumers; and 
 
WHEREAS, Sponsor agrees to serve as a WEP site; and 
 
NOW THEREFORE, the parties hereto, each in consideration of mutual promises and 
obligations herein by the other, agree as follows:  
 
 

ARTICLE 1- PURPOSE 
 
To outline the responsibilities and legal requirements of CDJFS and Sponsor as it relates to WEP 
worksite placement. Participation at this worksite shall provide participants with experience and 
training to assist them in securing employment and shall serve as useful public purpose or 
enhance their ability to secure unsubsidized employment. 
 
 
ARTICLE 2- RESPONSIBILITIES OF CDJFS 

 
1. Assign participants to the sponsor’s worksite to perform duties set forth in the 

appropriate job description provided by the sponsor and complete BCI/FBI checks 
if requested by sponsor. 

2. Assist sponsor, as needed, in preparing job descriptions for WEP positions to be 
established by the sponsor and provide a copy to assigned participants. 

3. Provide necessary information concerning participant’s grievance procedures. 
4. Provide participant with information relative to sponsor’s job description, duties, 

and WEP rules and regulations. 
5. Provide sponsor and participant with monthly worksite schedule. 
6. Investigate complaints from the participant or sponsor and ensure appropriate and 

timely resolutions to complaints.  
7. Visit worksite at least annually to ensure compliance of WEP regulations. 
8. Provide assigned participants with Public Work Relief Compensation 

administered by the Bureau of Worker’s Compensation for participation-related 
injuries or disabilities. 
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ARTICLE 3- RESPONSIBILITIES OF SPONSOR 
 

1. Provide participant with applicable work rules (written and oral), Federal, State 
and Local Health and safety standards and with the training or orientation and 
supervision vital to efficient performance of the work assignment and ensuring 
that the participant is always under qualified supervision. 

2. Provide tools, equipment, supplies and transportation required on the worksite. 
3. Prepare and submit to the CDJFS a job description for each WEP position to be 

established at the sponsor’s worksite.  (Department staff will provide assistance 
with preparation of job description upon request.) 

4. Prepare and submit to the CDJFS a tax identification number. 
5. Maintain consistency of participant’s duties with job description.  Emphasize 

skills building, understanding job duties and responsibilities, competing 
assignments, punctuality and maintaining acceptable work habits. 

6. Permit participants to observe all holidays as observed by sponsor.  The observed 
holidays are considered excused absences.  When they fall on days that would 
normally be scheduled workdays, the participant shall not be required to make up 
the time. 

7. Notify the CDJFS of any failure of participants to complete required hours within 
ten days of the failed participation. 

8. Develop criteria for determining a participant’s suitability in the assignment and 
to notify the CDJFS within ten days should any placement be determined as 
unsuitable.  Attach criteria to this WEP site agreement. 

9. Ensure that participants do not work more than required number of hours as 
established by CDJFS.  Credit may not be given for future work assignments. 

10. Ensure that no regular employee of sponsor is displaced by the establishment of 
the WEP worksite and that no participant carries out a work assignment during 
strike, lockout or bona fide labor dispute. 

11. Ensure that employee labor union(s) at sponsor’s place of business are notified of 
intent to establish the WEP worksite, or that participant is compelled to join or 
withdraw from a union as a condition of WEP participation. 

12. Ensure that no participant is required to perform any political, partisan or electoral 
activity, that no participant’s religious freedom is violated and that no participant 
is compelled to participate in any assignment that would promote any religious 
doctrine or belief. 

13. Certify that the sponsor: 
A. Is a public agency or a private nonprofit organization that serves a useful 

public service to the general community. 
B. Provides services without regard to race, creed or color and does not have 

policies that would deny anyone his civil or constitutional rights. 
C. Is an equal opportunity employer. 

14. Cooperate with the agency in WEP monitoring and evaluation processes and 
assist with the resolution of complaints, grievances or problems that arise. 
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ARTICLE 4 – COMPENSATION OF SERVICES 
 
CDJFS and Sponsor agree no compensation shall be provided to Sponsor by CDJFS in exchange 
for providing the WEP worksite placement service. No monetary value is assigned to this MOU. 
 

 
ARTICLE 5 – DURATION OF MOU 
 
This MOU shall commence on _________and shall expire on ________, unless otherwise 
terminated or extended by formal amendment.  Either party may terminate this MOU for good 
cause or convenience after providing written notification of said termination to the other party.  
 

 
ARTICLE 6 – EQUAL EMPLOYMENT OPPORTUNITY; DRUG FREE WORKPLACE 
 
(A) CDJFS and Sponsor certify that each is an equal opportunity employer and shall remain in 

compliance with State and Federal Civil Rights and Non-Discrimination laws and 
regulations including, but not limited to: 

• Title III, VI and Title VII of the Civil Rights Act of 1964, as amended; 
• Executive Order 11246, entitled Equal Employment Opportunity, as amended 

by Executive Order 11375, and as supplemented in Department of Labor 
regulations 41 CFR Part 60; 

• Equal Pay Act of 1962, as amended; 
• Age Discrimination in Employment Act of 1967, as amended; 
• Title IX of Educational Amendments of 1972; 
• Section 504 of the Rehabilitation Act of 1973; 
• Age Discrimination Act of 1975; 
• Americans with Disabilities Act of 1990, as amended; 
• Fair Housing Act, as amended; 
• Fair Credit Reporting Act, as amended; 
• Equal Educational Opportunities Act, as amended; 
• Uniform Relocation Act, as amended; and 
• Sections 122.71 and 153.59, and Chapter 4112, Revised Code; 

 
 
(B) The parties hereto agree to comply with all applicable federal and state laws regarding 

drug-free workplace. The parties further agree that they will make a good faith effort to 
ensure that all employees of a government or private entity performing duties or 
responsibilities under this MOU, while working on state, county, or private property, will 
not purchase, transfer, or possess illegal drugs or alcohol or abuse prescription drugs in any 
way. 

 
 
ARTICLE 7 - CHILD SUPPORT 

Sponsor certifies that its principal officers, directors, shareholders and/or partners are current with 
any court-ordered child support payments pursuant to the Board of County Commissioners' 
Resolution No. 92-2041. 
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ARTICLE 8 – RECORDS, DOCUMENTS AND INFORMATION 
 
Sponsor shall establish and maintain for at least three (3) years from the termination of this MOU 
such records as are required by the CDJFS or as otherwise provided by any minimum retention 
requirement specified by state or federal law if longer than three (3) years.  Sponsor further agrees 
to maintain records longer than three years if any litigation, claim, negotiation, audit or other action 
involving the records has started before the expiration of the three-year period, the records must 
be retained until the completion of the action and resolution of all issues that arise from it, or until 
the end of the regular three-year period, whichever is later. 
 
 
ARTICLE 9 -  CONFIDENTIALITY 
 
The parties shall comply with all federal and state laws concerning confidentiality, including 
applicable medical record laws, as to the CDJFS, the Sponsor and their respective consumers.   
Sponsor understands and agrees that access to the identities of any of the CDJFS consumers shall 
only be for the purpose of performing its responsibilities under this MOU.  Sponsor agrees that the 
use or disclosures of any information concerning the CDJFS consumers by any party associated 
with Sponsor for any purpose not directly related to the administration and the provisions of this 
MOU is strictly prohibited. The Sponsor will ensure that all consumer documentation is protected 
and maintained in a secure and safe manner, whether located in, or taken out of, the Sponsor’s 
office. Sponsor hereby agrees to current and ongoing compliance with 42 USC Sections 1320d 
through 1320d-8, and the implementing regulations found at 45 C.F.R. Section 164.502 (e) and 
Section 164.504 (e), regarding disclosure of protected health information under the Health 
Insurance Portability and Accountability Act of 1996 (HIPAA). 

 
ARTICLE 10 – INDEPENDENT CONTRACTOR 

 
It is hereby agreed by and between the parties that the relationship between the Sponsor and CDJFS 
shall be that of an independent contractor and that no employer-employee, or agent-principal 
relationship is created by this MOU.  Sponsor is not entitled to any of the benefits the CDJFS 
provides its employees.  Individuals employed by Sponsor who provide personal services to the 
CDJFS shall not be construed as public employees for purposes of the Ohio Public Employees 
Retirement System as set forth in Ohio Revised Code (“ORC”) Chapter 145.   CDJFS is interested 
in the results achieved and the conduct and control of the work will lie solely with Sponsor.  
Sponsor shall be solely liable and responsible to pay all required taxes and other obligations for its 
employees, including, but not limited to, withholding and social security. 

 
ARTICLE 11 - LIMITATION OF LIABILITY 
 
Contractor agrees to accept and be responsible for the actions or omissions of its agents, officers 
and employees arising out of this Agreement, and nothing in this agreement shall be interpreted or 
construed to place any responsibility for such actions or actions or omissions onto WCDJFS.  
WCDJFS agrees to accept and be responsible for the actions or omissions of its agents, officers, 
and employees arising out of this Agreement, and nothing in this agreement shall be interpreted to 
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place any responsibility for such actions or omissions on the Contractor. 
  
 

 
ARTICLE 12 – SEVERABILITY 

 
If any section, subsection, sentence, clause, phrase, or portion of this MOU shall for any reason be 
held invalid, unenforceable, or unconstitutional by a court of competent jurisdiction, such portion 
shall be deemed a separate, distinct and independent provision and such holding shall not affect 
the validity of the remaining portions thereof. In the event that a dispute arises which is not 
addressed in this MOU, the parties agree to make every reasonable effort to resolve the dispute, in 
keeping with the objective of the project and the budgetary and statutory constraints of CDJFS. 
 
 
 
ARTICLE 13 – ENTIRE AGREEMENT 
 
This MOU, and all exhibits and attachments designated herein shall constitute the entire agreement 
of the parties and shall supersede all prior negotiations, proposals, and the representations, whether 
written or oral.  This MOU may not be modified or amended except in writing signed by a duly 
authorized 
 
 

Remainder of page left intentionally blank. 
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IN WITNESS WHEREOF, the parties have executed this MOU as evidenced by their signatures 
below: 
 
FOR SPONSOR: 
 
 
_____________________________      ______________________ 
Authorized Signature     Date 
 
 
 
FOR COUNTY: 
     
Wood County Commissioners: 
 
_____________________________                       
 
 
____________________________ 
___________________________   
 
 
_____________________________  Date:  ________________________      
 
 
 
As Recommended By: 
 
 
____________________________                  _____________________ 
Dave Wigent, Director                              Date 
Wood County Department of Job and  
Family Services         
 
 
 
Template Approved as to form: 
 
___________________________________________         ____________ 
Paul A. Dobson, Wood County Prosecuting Attorney  Date 
 
 
 
 
 

2/16/2023
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MEMORANDUM OF UNDERSTANDING FOR 
WORK EXPERIENCE PROGRAM WORK SITE SERVICES 

 
This Memorandum of Understanding (MOU), made and entered into this _______ day of   
__________2023. by and between Wood County Board of County Commissioners, on behalf 
of, Wood County Department of  Job and Family Services (hereinafter “CDJFS”) located at 
1928 E. Gypsy Lane Road, Bowling Green, Ohio 43402, and   __________ (hereinafter, 
“Sponsor”), located at  
______________________.  
 
 
WHEREAS, Per Ohio Administrative Code 5101: 1-3-12.3 and 5101:4-3-34, CDJFS is required 
to provide services related to the Work Experience Program (hereinafter “WEP”); and 
 
WHEREAS, CDJFS has partnered with various local public agencies and non-profit 
organizations to be the work site placements for the WEP program consumers; and 
 
WHEREAS, Sponsor agrees to serve as a WEP site; and 
 
NOW THEREFORE, the parties hereto, each in consideration of mutual promises and 
obligations herein by the other, agree as follows:  
 
 

ARTICLE 1- PURPOSE 
 
To outline the responsibilities and legal requirements of CDJFS and Sponsor as it relates to WEP 
worksite placement. Participation at this worksite shall provide participants with experience and 
training to assist them in securing employment and shall serve as useful public purpose or 
enhance their ability to secure unsubsidized employment. 
 
 
ARTICLE 2- RESPONSIBILITIES OF CDJFS 

 
1. Assign participants to the sponsor’s worksite to perform duties set forth in the 

appropriate job description provided by the sponsor and complete BCI/FBI checks 
if requested by sponsor. 

2. Assist sponsor, as needed, in preparing job descriptions for WEP positions to be 
established by the sponsor and provide a copy to assigned participants. 

3. Provide necessary information concerning participant’s grievance procedures. 
4. Provide participant with information relative to sponsor’s job description, duties, 

and WEP rules and regulations. 
5. Provide sponsor and participant with monthly worksite schedule. 
6. Investigate complaints from the participant or sponsor and ensure appropriate and 

timely resolutions to complaints.  
7. Visit worksite at least annually to ensure compliance of WEP regulations. 
8. Provide assigned participants with Public Work Relief Compensation 

administered by the Bureau of Worker’s Compensation for participation-related 
injuries or disabilities. 
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ARTICLE 3- RESPONSIBILITIES OF SPONSOR 
 

1. Provide participant with applicable work rules (written and oral), Federal, State 
and Local Health and safety standards and with the training or orientation and 
supervision vital to efficient performance of the work assignment and ensuring 
that the participant is always under qualified supervision. 

2. Provide tools, equipment, supplies and transportation required on the worksite. 
3. Prepare and submit to the CDJFS a job description for each WEP position to be 

established at the sponsor’s worksite.  (Department staff will provide assistance 
with preparation of job description upon request.) 

4. Prepare and submit to the CDJFS a tax identification number. 
5. Maintain consistency of participant’s duties with job description.  Emphasize 

skills building, understanding job duties and responsibilities, competing 
assignments, punctuality and maintaining acceptable work habits. 

6. Permit participants to observe all holidays as observed by sponsor.  The observed 
holidays are considered excused absences.  When they fall on days that would 
normally be scheduled workdays, the participant shall not be required to make up 
the time. 

7. Notify the CDJFS of any failure of participants to complete required hours within 
ten days of the failed participation. 

8. Develop criteria for determining a participant’s suitability in the assignment and 
to notify the CDJFS within ten days should any placement be determined as 
unsuitable.  Attach criteria to this WEP site agreement. 

9. Ensure that participants do not work more than required number of hours as 
established by CDJFS.  Credit may not be given for future work assignments. 

10. Ensure that no regular employee of sponsor is displaced by the establishment of 
the WEP worksite and that no participant carries out a work assignment during 
strike, lockout or bona fide labor dispute. 

11. Ensure that employee labor union(s) at sponsor’s place of business are notified of 
intent to establish the WEP worksite, or that participant is compelled to join or 
withdraw from a union as a condition of WEP participation. 

12. Ensure that no participant is required to perform any political, partisan or electoral 
activity, that no participant’s religious freedom is violated and that no participant 
is compelled to participate in any assignment that would promote any religious 
doctrine or belief. 

13. Certify that the sponsor: 
A. Is a public agency or a private nonprofit organization that serves a useful 

public service to the general community. 
B. Provides services without regard to race, creed or color and does not have 

policies that would deny anyone his civil or constitutional rights. 
C. Is an equal opportunity employer. 

14. Cooperate with the agency in WEP monitoring and evaluation processes and 
assist with the resolution of complaints, grievances or problems that arise. 
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ARTICLE 4 – COMPENSATION OF SERVICES 
 
CDJFS and Sponsor agree no compensation shall be provided to Sponsor by CDJFS in exchange 
for providing the WEP worksite placement service. No monetary value is assigned to this MOU. 
 

 
ARTICLE 5 – DURATION OF MOU 
 
This MOU shall commence on _________and shall expire on ________, unless otherwise 
terminated or extended by formal amendment.  Either party may terminate this MOU for good 
cause or convenience after providing written notification of said termination to the other party.  
 

 
ARTICLE 6 – EQUAL EMPLOYMENT OPPORTUNITY; DRUG FREE WORKPLACE 
 
(A) CDJFS and Sponsor certify that each is an equal opportunity employer and shall remain in 

compliance with State and Federal Civil Rights and Non-Discrimination laws and 
regulations including, but not limited to: 

• Title III, VI and Title VII of the Civil Rights Act of 1964, as amended; 
• Executive Order 11246, entitled Equal Employment Opportunity, as amended 

by Executive Order 11375, and as supplemented in Department of Labor 
regulations 41 CFR Part 60; 

• Equal Pay Act of 1962, as amended; 
• Age Discrimination in Employment Act of 1967, as amended; 
• Title IX of Educational Amendments of 1972; 
• Section 504 of the Rehabilitation Act of 1973; 
• Age Discrimination Act of 1975; 
• Americans with Disabilities Act of 1990, as amended; 
• Fair Housing Act, as amended; 
• Fair Credit Reporting Act, as amended; 
• Equal Educational Opportunities Act, as amended; 
• Uniform Relocation Act, as amended; and 
• Sections 122.71 and 153.59, and Chapter 4112, Revised Code; 

 
 
(B) The parties hereto agree to comply with all applicable federal and state laws regarding 

drug-free workplace. The parties further agree that they will make a good faith effort to 
ensure that all employees of a government or private entity performing duties or 
responsibilities under this MOU, while working on state, county, or private property, will 
not purchase, transfer, or possess illegal drugs or alcohol or abuse prescription drugs in any 
way. 

 
 
ARTICLE 7 - CHILD SUPPORT 

Sponsor certifies that its principal officers, directors, shareholders and/or partners are current with 
any court-ordered child support payments pursuant to the Board of County Commissioners' 
Resolution No. 92-2041. 
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ARTICLE 8 – RECORDS, DOCUMENTS AND INFORMATION 
 
Sponsor shall establish and maintain for at least three (3) years from the termination of this MOU 
such records as are required by the CDJFS or as otherwise provided by any minimum retention 
requirement specified by state or federal law if longer than three (3) years.  Sponsor further agrees 
to maintain records longer than three years if any litigation, claim, negotiation, audit or other action 
involving the records has started before the expiration of the three-year period, the records must 
be retained until the completion of the action and resolution of all issues that arise from it, or until 
the end of the regular three-year period, whichever is later. 
 
 
ARTICLE 9 - CONFIDENTIALITY 
 
The parties shall comply with all federal and state laws concerning confidentiality, including 
applicable medical record laws, as to the CDJFS, the Sponsor and their respective consumers.  
Sponsor understands and agrees that access to the identities of any of the CDJFS consumers shall 
only be for the purpose of performing its responsibilities under this MOU.  Sponsor agrees that the 
use or disclosures of any information concerning the CDJFS consumers by any party associated 
with Sponsor for any purpose not directly related to the administration and the provisions of this 
MOU is strictly prohibited. The Sponsor will ensure that all consumer documentation is protected 
and maintained in a secure and safe manner, whether located in, or taken out of, the Sponsor’s 
office. Sponsor hereby agrees to current and ongoing compliance with 42 USC Sections 1320d 
through 1320d-8, and the implementing regulations found at 45 C.F.R. Section 164.502 (e) and 
Section 164.504 (e), regarding disclosure of protected health information under the Health 
Insurance Portability and Accountability Act of 1996 (HIPAA). 

 
ARTICLE 10 – INDEPENDENT CONTRACTOR 

 
It is hereby agreed by and between the parties that the relationship between the Sponsor and CDJFS 
shall be that of an independent contractor and that no employer-employee, or agent-principal 
relationship is created by this MOU.  Sponsor is not entitled to any of the benefits the CDJFS 
provides its employees.  Individuals employed by Sponsor who provide personal services to the 
CDJFS shall not be construed as public employees for purposes of the Ohio Public Employees 
Retirement System as set forth in Ohio Revised Code (“ORC”) Chapter 145.   CDJFS is interested 
in the results achieved and the conduct and control of the work will lie solely with Sponsor.  
Sponsor shall be solely liable and responsible to pay all required taxes and other obligations for its 
employees, including, but not limited to, withholding and social security. 

 
ARTICLE 11 – INDEMNIFICATION  
 
Sponsor agrees to indemnify and hold Wood County Board of Commissioners and its officials, 
employees, and agents harmless from any and all losses, claims, lawsuits, demands, actions, 
judgments, expenses, attorneys’ fees, defense costs or any other injury or damage arising out of 
work performed or services provided pursuant to this contract from persons who are not party 
thereto and who claim or allege any bodily injury, sickness or death, damage to their property, 
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expense or other harm caused in whole or in part by the negligent acts or omissions of the Sponsor 
or its officers, employees, agents, subcontractors, assigns or any other person for whose acts any 
of them may be liable.   
  
 

 
ARTICLE 12 – SEVERABILITY 

 
If any section, subsection, sentence, clause, phrase, or portion of this MOU shall for any reason be 
held invalid, unenforceable, or unconstitutional by a court of competent jurisdiction, such portion 
shall be deemed a separate, distinct and independent provision and such holding shall not affect 
the validity of the remaining portions thereof. In the event that a dispute arises which is not 
addressed in this MOU, the parties agree to make every reasonable effort to resolve the dispute, in 
keeping with the objective of the project and the budgetary and statutory constraints of CDJFS. 
 
 
 
ARTICLE 13 – ENTIRE AGREEMENT 
 
This MOU, and all exhibits and attachments designated herein shall constitute the entire agreement 
of the parties and shall supersede all prior negotiations, proposals, and the representations, whether 
written or oral.  This MOU may not be modified or amended except in writing signed by a duly 
authorized 
 
 

Remainder of page left intentionally blank. 
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IN WITNESS WHEREOF, the parties have executed this MOU as evidenced by their signatures 
below: 
 
FOR SPONSOR: 
 
 
_____________________________      ______________________ 
Authorized Signature     Date 
 
 
 
FOR COUNTY: 
     
Wood County Commissioners: 
 
_____________________________                       
 
 
____________________________ 
___________________________   
 
 
_____________________________  Date:  ________________________      
 
 
 
As Recommended By: 
 
 
____________________________                  _____________________ 
Dave Wigent, Director                              Date 
Wood County Department of Job and  
Family Services         
 
 
 
Template Approved as to form: 
 
___________________________________________         ____________ 
Paul A. Dobson, Wood County Prosecuting Attorney  Date 
 
 
 
 
 

2/16/2023
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