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OMJ Resources
• This guide will cover the resources available in the online training center.  However, it’s important to note that there are many other 

resources available on the OhioMeansJobs.com website.



Basic Skills Assessment
• Online practice WorkKeys assessments which are available on OhioMeansJobs.com (OMJ) can be used for the basic skills assessment 

requirement but cannot be used to measure Educational Functioning Level (EFL) for someone who is basic skills deficient (BSD). To show 
a skill gain for a participant that is BSD, another assessment like the TABE 11/12 must be used for Pre and Post testing. For more details, 
please see the CCMEP Performance Desk Aid.

• An estimated score of 3 or above is considered career-ready (i.e., not BSD).
• Please see the screenshot below for accessing these assessments from the OMJ home page. Please note that it’s always best to access 

from a participant’s backpack; this ensures the assessment results are saved to their associated OMJ account and transferred to their 
OWCMS record.

Although clicking on the 'Online 
Training Center' icon will take 
you to the Online Training 
Center entry page, participants 
should instead access from their 
own backpacks. Please see 
these instructions on the next 
slide.

http://jfs.ohio.gov/owd/WIOA/Performance/CCMEP-Desk-Aide.stm


Basic Skills Assessment

Click the 'Backpack' icon as 
shown on the left. Then click on 
the WorkKeys applied Math 
Practice Test 1. The next page 
shows the landing page for the 
online training center.



Basic Skills Assessment

Enter username/email address 
and Password to login to OMJ 
account. Then, click the 'Sign 
In' button.



Basic Skills Assessment

Click on either Backpack button.



Basic Skills Assessment

Click on 'View Tests' button to 
access the online training center 
and the WorkKeys assessments 
as well as other training 
resources like practice tests for 
the GED, HiSet and TASC to get 
a high school diploma.



Basic Skills Assessment

Clicking the 'Launch' buttons will open the 
associated practice assessment or you can click 
the 'Visit Online Training Center' button to see 
more resources available.

Let’s click on the 'WorkKeys Applied Math Practice 
Test 1' 'Launch' button.

• As you will see, this page lists the 3 WorkKeys assessments that can be used for a basic skills assessment and they cover both reading 
(graphic literacy and workplace documents) and math (applied math). The launch button opens these assessments which should be taken 
as simulations

• This page also shows the 3 tests approved in Ohio for obtaining a high school equivalent diploma (GED, HiSET and TASC).  The launch 
button opens practice tests.



Basic Skills Assessment

Please click on 'Simulation' and 
'Start Test' as shown on the left.



Basic Skills Assessment

Answer questions and click 
'Next' when you’re ready to 
move to the next page of 
questions. Please note it’s 
possible to “pause” the test by 
clicking the 'Finish Later' button 
or even score the test before it’s 
completed.



Basic Skills Assessment

Once complete, click on the 
'Score My Test' button.



Basic Skills Assessment

This window will pop up where 
you can either revisit any 
unanswered question or score 
the test by clicking 
'Score' button. As you can see 
in the window, none of the 
questions were answered.



Basic Skills Assessment

This is the score report.  As you 
can see, this assessment has a 
score of less than 3 since none 
of the questions were 
answered.  Anything 3 or higher 
is considered “career ready.”



Basic Skills Assessment

Now, click on 'All 
Assessments' to take the next 
WorkKeys assessment or 
'Return to OhioMeansJobs' to 
return to the site.



Basic Skills Assessment

After clicking on 'All 
Assessments', select 'OMJ Core 
Assessments' and then select 
'WorkKeys and Computer 
Fundamentals'.



Basic Skills Assessment

Click on the drop-down menu and 
select the 'Graphic Literacy Practice 
Test 1'.

Follow the same steps described 
previously for the Applied Math 
assessment and then, return to this 
screen and select 'Workplace 
Documents Practice Test 1'.
Again, follow the same steps as 
described previously  for Applied 
Math.



Click on 'View Tests' button to 
access the online training center 
and other training resources like 
practice tests for the GED, HiSet
and TASC to get a high school 
diploma.

Online Training Center Resources –
From Your Backpack



Click the 'Visit Online Training Center' button to 
see all resources available.

Online Training Center Resources –
Assessments Landing Page



This is the Online Training Center Page.  You can 
click on any of the down arrows to see what 
resources are available in each section.

Online Training Center Resources –
Online Training Center Landing Page



'Master Core Business 
Skills' includes tutorials, videos, 
practice tests and ebooks. All 
WorkKeys assessments are 
available here as well the ones 
beyond literacy and math.

Online Training Center Resources –
Business and Soft Skills



'Improve Your Computer 
Skills' includes tutorials, videos, 
practice tests and 
ebooks. Please note all of the 
training available for business 
software packages and Adobe 
software.

Online Training Center Resources –
Computer and Software Skills



Online Training Center Resources –
High School Diploma 

'Prepare for Your High School Equivalency'
includes tutorials, videos, practice tests and 
study guides for the GED, TASC and HiSet
tests. The GED is available in Spanish too.



Online Training Center Resources –
High School AP Tests and College Prep Tests

'College Test Preparation' includes 
resources to prepare for AP Tests, 
College entrance tests and improve 
your skills in math, reading, science 
and test taking. Please note that all 
practice tests are not included on the 
screenshot to the left.



Online Training Center Resources –
Career Licensing Test Prep

'Career Test Prep' includes 
resources to prepare for career 
licensing tests. Please note that 
all practice tests are not included 
on the screenshot to the left.



Online Training Center Resources –
Adult Learning Resources including Citizenship Test Prep

'Adult Learning Resources' includes 
resources to improve skills in math and 
reading or prepare for a citizenship test.



Online Training Center Resources –
School Center for K-12

'School Center' includes resources to help 
K-12 students improve skills in math, 
reading social studies, science and other 
areas.



Online Training Center Resources –
Financial Literacy

'Financial Literacy Center' includes 
resources to help participants improve 
financial literacy skills.



Online Training Center Resources –
Soft Skills Training

'Improve Your Soft Skills' includes resources 
to help participants improve soft skills.


