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OHIO DEPARTMENT OF HEALTH 
Notice of Funding Opportunity 

 
 
       The Ohio Department of Health (ODH or DOH) is soliciting proposals for professional services. 

 
THIS IS A NEW ODH NOTICE OF FUNDING OPPORTUNITY.  THE REQUEST FOR PROPOSAL (RFP) FOR ODH EARLY 
CHILDHOOD CENTRAL INTAKE AND REFERRAL SYSTEM FOR FISCAL YEAR 2019 ISSUED ON JANUARY 22, 2018 
HAS BEEN CANCELED. ALL APPLICANTS MUST SUBMIT A PROPOSAL, AS SET FORTH HEREIN, TO BE 
CONSIDERED.  

1. PROJECT INFORMATION. 

1.1. Project Title. ODH Early Childhood Central Intake and Referral System for Fiscal Year 2019  

1.2. Posting Date. March 14, 2018 

1.3. Proposal Due Date. March 28, 2018 

1.4. Inquiry Period. March 14, 2018 – March 22, 2018 

1.5. Inquiry Contact. If an Applicant finds any perceived conflict, error, omission or discrepancy in the funding 
opportunity documents, the Applicant shall submit a written request for interpretation. Questions can be 
submitted using the Ohio Department of Administrative Services (DAS) website 
(https://procure.ohio.gov/proc/searchProcOpps.asp) where the notice of funding opportunity is located. All 
questions must be submitted by 4:00 pm on March 22, 2018. In order to submit and see responses to 
questions, you need to search for the procurement number for this item, which is DOH-24898. Telephone 
inquiries will not be accepted. 

 

2. PROJECT OBJECTIVE, PURPOSE AND FUNDING. 

2.1. Project Objective.  The Ohio Department of Health (ODH) is soliciting professional services from qualified 
non- profit organization, as defined by the Ohio Department of Taxation (501c3), or qualified government 
entity to facilitate a statewide Early Childhood Central Intake and Referral system as prescribed by Ohio 
Revised Code 3701.611. 

2.2. Project Purpose.  Implement and maintain a statewide Early Childhood Central Intake and Referral system 
for the Help Me Grow system of support. This system shall function as a coordinated, single point of entry 
to access services that promote family-centered programs for expectant parents, newborns, infants, 
toddlers, including those with developmental delays and/or disabilities and their families in collaboration 
and cooperation with other state and local agencies. Activities conducted through the Early Childhood 
Central Intake shall specifically provide centralized intake and referral services for all applicable Help Me 
Grow system activities (ODH funded Home Visiting Programs (Healthy Families America, Nurse Family 
Partnership, Parents and Teachers), Moms & Babies First Community Health Worker programs or their 
successors) and the Department of Developmental Disabilities (DODD) Early Intervention (EI) program. 

The provision of these services will benefit the at-risk citizens of Ohio in a manner consistent with the overall 
mission of ODH to protect and improve the health of all Ohioans and the mission of DODD of continuous 
improvement of the quality of life for Ohio’s citizens with developmental disabilities and their families. 

2.3. Project Funding. Not to exceed $3,929,113 

2.4. Project Award. Award of agreement shall be based on the Applicant receiving the highest overall score. 
The overall score shall be a sum of scores for technical ability, operational ability, and community 
engagement plan as specified in section 5. All awards shall be based on serving the best interests of the 
State and agency.  

2.5. Approximate  Start Date. 7/1/2018 

2.6. Approximate  End Date. 6/30/2019 

https://procure.ohio.gov/proc/searchProcOpps.asp
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2.7.  Term Extension. It may be determined that it is in the best interests of the State and agency to continue 
the work with the awarded Applicant, when that decision has been made, ODH may extend the term of the 
agreement for an additional 24 months. 

 

3. MANDATORY REQUIREMENTS.  Applicant must meet the following requirements or will be disqualified from 
evaluation: 

3.1. Applicant must be a qualified non-profit organization, as defined by the Ohio Department of Taxation 
(501c3), or qualified government entity. 

3.2. Proposal response must include three letters of reference from stakeholders in each of the five ODH early 
childhood regions (Attachment D) (15 letters total):  

3.2.1. A letter from an early intervention stakeholder (either a current early intervention service 
coordination provider or a county board of developmental disabilities);  

3.2.2. A letter from an ODH funded home visiting provider, and  

3.2.3. A letter from a local early childhood stakeholder, including, but not limited to an educational service 
center, head start/early head start, ODE early care and education program, a rated step up to 
quality child care center.)  

 

4. COMPLIANCE. 

4.1. Program Compliance. The Early Childhood Central Intake and Referral system shall comply with Ohio 
Revised Code 3701.611, Ohio Administrative Code Chapter 3701-8, and 20 U.S.C. 1400, as amended 
governing the part C, Early Intervention program for infants and toddlers with developmental delays and/or 
disabilities. More specifically, the Applicant awarded shall: 

4.1.1. Facilitate an ongoing single point of entry and access for all state and federally funded home visiting 
and community health worker programs and the DODD Early Intervention Program. 

4.1.2. Maintain applicable home visiting service wait list, providing timely updates by way of contact to 
identified parents on the wait list, as well as monthly reports to each home visiting agency within 
assigned Counties. Applicant awarded shall not waitlist any child referred to Early Intervention. 

4.1.3. Provide additional staff support as needed, including outreach workers, data entry specialist, 
speakers, trainers, or other individual as may be required to perform the work identified in this 
program, that possesses the requisite experience, skill, education, license or certifications, or any 
other relevant competence that may be reasonably necessary and expected to perform 
successfully. 

4.1.4. Build strong relationships with potential referral sources and other community stakeholders by 
facilitating public awareness or outreach activities, such as attending or facilitating local community 
events that target at-risk populations (i.e. health fairs, community baby showers, speaking 
engagements, etc.). 

4.1.5. Serve as a knowledgeable local resource for parent-child health, child development, family support, 
and early childhood education, along with other cross-sector services that support families from 
pregnancy to age 3 by developing and maintaining a local directory of services that must be 
produced to serve client needs. 

4.1.6. In accordance with ORC 3701.611(B)(2), utilize the ODH standardized screen for all home visiting 
and community health worker referrals to assess each family member's risk factors and social 
determinants of health, initiating applicable system, program and/or community referrals based on 
family need. 

4.1.7. Ensure procedural safeguards are maintained which protect the confidentiality and privacy of each 
program participant, in accordance with OAC Chapter 3701-8. 

4.1.8. Participate in statewide Continuous Quality Improvement efforts and additional trainings required 
by ODH as necessary. 
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4.1.9. Ensure activities associated with this work are compliant with rules codified in OAC Chapter 3701-
8 or its successor and are approved by ODH prior to initiation. 

4.1.10. Ensure its personnel meet requirements and complete trainings as outlined in OAC Chapter 3701-
8 within 30 days of hire. 

4.1.11. Ensure its personnel having direct contact with families have the requisite training, which at a 
minimum requires the completion of “Introduction to Early Intervention” (OhioTRAIN Course 
ID#1061260) or its successor, within 30 days of contract execution or hire. 

4.1.12. Ensure its personnel comply with data collection, entry and reporting while working in the ODH 
Required Data System, in accordance with OAC Chapter 3701-8. 

 

4.2. Communications Compliance. The Applicant awarded shall: 

 

4.2.1. Comply with ODH Directive 16A “Logo Use” (Attachment A). The Help Me Grow logo as approved 
and provided by ODH shall be used without alteration on all materials produced using these funds 
that promote the Help Me Grow System of system of supports. If Applicant awarded desires to seek 
exception to Appendix 1, it shall forward a request in writing to the ODH Early Childhood 
Administrator. No work produced under this contract shall include copyrighted matter without the 
prior written consent of the owner, except as may otherwise be allowed under federal law. ODH 
must approve, in advance, the content of any work produced under this agreement that includes 
the use of ODH or Help Me Grow logos. 

4.2.2. The Healthy Families Ohio, Nurse Family Partnership, Parents as Teachers, or Moms & Babies 
First logos as approved shall be used without alteration on any product using these funds, when 
the material is being used to target a specific program or population. If Applicant awarded desires 
to seek exception, it shall forward a request in writing to the ODH Early Childhood Administrator. 

4.2.3. DODD and Early Intervention program logos, as approved and provided by DODD, shall be used without 
alteration on all materials produced that promote the early intervention program. DODD must approve, in 
advance, the content of any work produced under this agreement that includes the use of DODD or Early 
Intervention program logos. 

4.2.4. Ensure that communications regarding infant feeding conforms to ODH Policy on Infant Feeding 
(Attachment B). 

4.2.5. Ensure that communications regarding safe sleep conforms to ODH Policy on Safe Sleep (Attachment 
C). 

 

4.3. Intake and Referral Compliance. The Applicant awarded shall: 

 

4.3.1. Provide and answer a local phone number during normal business hours, with the exception of 
state holidays and weekends. Provide voicemail instructions for leaving a message or sending a 
fax to connect with services. Return voicemail messages, fax, and emails by the next business day. 

4.3.2. Provide System Referral follow up communication by way of referral source preferred method of 
communication (i.e. email, telephone, fax) in accordance with OAC Chapter 3701-8 or its successor 
within 30 calendar days of the system referral. An ODH approved referral follow-up form shall be 
utilized. 

4.3.3. Provide and document referrals to local resources for assistance to families’ ineligible for ODH or 
DODD funded services. 

4.3.4. Provide and maintain a dedicated telephone line or email address for Providers to trouble shoot 
issues with program referrals (unable to reach, non-working phone numbers, additional 
information). 

 
4.4. Subcontractor Compliance. The Applicant awarded shall: 



 
 

DOH-24898 
 

Page 4 of 12 
 

 

4.4.1. Ensure that subcontracting be limited to the activities within this contract, are compliant with rules 
codified in OAC Chapter 3701-8 and are approved by ODH prior to an agreement being initiated. 

4.4.2. Ensure that personnel, whether employed or sub-contracted meet requirements and complete 
trainings as outlined in OAC Chapter 3701-8 or its successor within 30 days. 

4.4.3. Ensure that personnel, whether employed or sub-contracted, comply with the data collection, data 
entry and data reporting in the ODH Required Data System, in accordance with OAC Chapter 3701-
8. 

4.4.4. Ensure all personnel who are subcontracted, that have direct contact with families, possess the 
requisite training and at a minimum complete the “Introduction to Early Intervention” (OhioTRAIN 
Course ID #1061260) or its successor within 30 days of the execution of the contract or date of 
hire. 

 

4.5. Unallowable Costs. These funds may not be used to supplement home visiting, service coordination 
activities, or any other programmatic activities not outlined in OAC Chapter 3701-8. Other unallowable cost 
includes: 

4.5.1. Consulting fees for salaried program personnel to perform activities related to objectives; 

4.5.2. Bad debts of any kind; 

4.5.3. Contributions to a contingency fund; 

4.5.4. Entertainment; 

4.5.5. Fines and penalties; 

4.5.6. Membership fees or due -- unless related to the program and approved by ODH; 

4.5.7. Council fees, council salaries, or council operating cost of any kind; 

4.5.8. Interest or other financial payments (including but not limited to bank fees); 

4.5.9. Costs to rent equipment or space owned by the funded agency; 

4.5.10. The purchase or improvement of land; the purchase, construction, or permanent improvement of 
any building; 

4.5.11. Travel and meals over the current state rates (see OBM website: 
http://obm.ohio.gov/MiscPages/Memos/default.aspx for the most recent Mileage Reimbursement 
memo. 

4.5.12. Costs related to out-of-state travel, unless otherwise approved by ODH, and described in the 
budget narrative; 

4.5.13. Training longer than one week in duration, unless otherwise approved by ODH; 

4.5.14. Contracts for compensation with advisory board members; 

4.5.15. Contract-related equipment costs greater than $1,000, unless justified in the budget narrative and 
approved by ODH; 

4.5.16. Promotional Items not approved by ODH; 

4.5.17. Office Furniture (including but not limited to desks, chairs, file cabinets) unless otherwise stated. 

5. DELIVERABLES. 

5.1. Program Deliverables. The deliverables shall include the following: 

http://obm.ohio.gov/MiscPages/Memos/default.aspx
http://obm.ohio.gov/MiscPages/Memos/default.aspx
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No. Deliverable Compensation 

 

 

 

 

 

 5.1.1. 

Within 30 days of contract execution, prepare and submit electronically a revised 
operational plan detailing 

1. Each task and associated strategies that must be undertaken (to include, but not 
limited to, the carrying out of activities specified at OAC 3701-8-04 or its 
successor; communication strategies with home visiting and early intervention 
providers and referral sources; and the cataloging of incoming documentation, 
phone calls, records, and/or other forms of communication); 

2. Staff who have responsibility for each of the tasks or strategy execution; 

3. Timelines for which the task will be completed; and 

4. Amount of estimated fiscal resources required. 

 

Compensation to be paid upon plan approval. 

 

 

 5.1.2. 

Throughout the contract term, execute the approved statewide operational plan in 
each county. Services compensated on a quarterly basis. 

 

 

 

 

 5.1.3. 

Within 30 days of contract execution, prepare and submit electronically a professional 
development plan, indicating the methods, tools, and timelines to train new staff, as 
well as facilitate ongoing training to current staff. At a minimum, the plan shall orient all 
staff to the Help Me Grow System (mission, purpose and goals for the system, as well 
as each program), data entry requirements, and other requirements contained within 
OAC 3701-8-4 or its successor. 

 

Compensation to be paid upon plan approval. 

 

  

5.1.4. 

Throughout the contract term, execute the approved professional development plan. 
Services compensated on a quarterly basis 

 

 

 

 

 5.1.5. 

 

Within 30 days of contract execution, prepare and submit electronically a detailed 
community engagement plan indicating will facilitate outreach and child find in 
accordance with OAC 3701-8-4 or its successor. Engagement plan should 
demonstrate a statewide, balanced approach to both Home Visiting and Early 
Intervention, indicating methods, tools, and timelines for all activities. 

 

Compensation to be paid upon plan approval. 

 

 

 5.1.6. 

 

Throughout the contract term, execute the approved statewide community 
engagement plan. Services compensated on a quarterly basis. 

 

 

 

 

 5.1.7. 

 

Within 30 days of contract execution, prepare and submit electronically a set of policy 
and procedures indicating the plan to meet and execute OAC 3701-8-4 or its 
successor. 

 

Compensation to be paid upon policy and procedure approval. 

 

 

 5.1.8 

Throughout the contract term, execute the statewide program in accordance with the 
approved policies and procedures in each county. Services compensated on a 
quarterly basis. 

 

 

 

 5.1.9 

 

Within 60 days of contract execution, prepare and submit electronically a Quality 
Assurance plan indicating the plan to ensure the requirements of OAC 3701-8-4 or its 
successor are implemented as required, and of the highest possible quality. 

 

Compensation to be paid upon plan approval. 
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 5.1.10 

 

Throughout the contract term, execute the approved statewide Quality Assurance plan. 
Services compensated on a quarterly basis. 

 

 

 

 

 5.1.11 

 

Within 60 days of contract execution, prepare and submit electronically a statewide 
Community Resource Directory, segmented by Ohio County. At a minimum, the 
directory shall contain a matrix of available home visiting and community health worker 
services, as defined by ODH; public and private early intervention experts, services 
and resources; professional and other parent groups that provide assistance to infants 
and toddlers with developmental delays and disabilities; as well as other local parent-
child health and support resources. 

 

Compensation to be paid upon Directory approval. 

 

 

 5.1.12 

 

Throughout the contract term, manage the approved statewide directory. Services 
compensated on a quarterly basis. 

 

 

 

 5.1.13 

  

On a quarterly basis, submit by 5:00pm on the due dates indicated below, a detailed 
quality report including: 

1. Quarterly expenditures. 

2. Quarterly summation of outreach and child find activities conducted. 

3. Report should indicate referrals potentially generated as a result of these      

              activities, as well as plans for engagement in the next quarter. 

 

 
TOTAL 

 

 

Period Report Due Date 

July 1 – September 30, 2018 October 10, 2018 

October 1 – December 31, 2018 January 10, 2019 

January 1 – March 31, 2019 April 10, 2019 

April 1 – June 30, 2019 July 10, 2019 

6. PROPOSAL EVALUATION. 

 

6.1. Scoring Breakdown 

 
Scoring Elements 

 

   Score Possible 
 

Percentage 

Applicant’s Experience 50 10% 

Operational Plan 200 40% 

Outreach and Engagement Plan 200 40% 

Proposed Compensation (Attachment E) 50 10% 

Total Possible Score 500 100% 
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6.2. Applicant’s Experience. 

 

 
Applicant Experience  

 
Weight 

Maximum 
Possible 

Score 

Weight * Max 
Possible Score 

Description of entity’s company history, organizational structure, 
number of employees, mission, services provided, and financial status 
to date.  

 
 

4 

 
 

5 

 
 

20 

Entity’s experience and capacity collaborating with State and local 
agencies to early childhood programs and initiatives. 

 
 

3 

 
 

5 

 
 

15 

Professional experience, education, and training of staff personnel 
associated with providing services during the term of the agreement. 

 
 

3 

 
 

5 

 
 

15 

 

 

 

 

 

6.3. Operational Ability. 

 
Operations Plan 

 
Weight 

Maximum 
Possible 

Score 

Weight * Max 
Possible Score 

 
Entity’s proposed operational approach, defined tasks with 
assigned staff personnel and timeline to execute the work 
associated within this agreement. 

 

 
30 

 

 
5 

 

 
150 

 
Entity’s professional development plan, describing the recruitment 
and retention of qualified staff, as well as initial and ongoing 
professional development. 

 
 

10 

 
 

5 

 
 

50 
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6.4. Community Engagement. 

 
 

Outreach and Engagement Plan 

 

Weight 

Maximum 
Possible 

Score 

Weight * Max 
Possible 

Score 

 

Proposed an outreach plan indicating how applicant will 
engage families potentially eligible for the home visiting 
and/or early intervention programs, as well as potential 
referral sources in each county and communities within 
counties as appropriate. At a minimum, the outreach plan 
must include the following: 

a.  Sources of messaging materials that applicant will 
utilize in each of the areas identified and where the 
materials will be obtained. 

b.  Detailed plan as to how applicant will collaborate with 
birthing hospitals, children’s hospitals, appropriate 
Federally Qualified Health Centers, licensed 
obstetricians, licensed pediatricians, local health 
departments, county boards of developmental 
disabilities, local child welfare agencies, child care 
centers, and W IC clinic locations. 

c.  Timeline for plan which includes the following: obtaining 
materials, developing contracts for dissemination or 
distribution if applicable, identifying responsible 
agency staff and how applicant intends to track efforts. 
The timeline should describe the “who, what, when, 
where and how.” 

d.  Description of how the contactor will collaborate with 
local, state and federal funded maternal and child 
health and early childhood services. 

e. Description and justification of areas with higher 
rates of infant mortality (for example census track, 
zip code, neighborhood, community) within the 
service area being targeted for home visiting 
messaging and outreach. 

f. Methods and timelines to follow up with referral 
sources after successful engagement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

40 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

200 

 
Notice: This notice of opportunity is not an offer or an award. 
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7. FUNDING OPPORTUNITY INSTRUCTIONS 

 

7.1. Response Elements.  Applicants interested in submitting a formal offer must submit a written proposal responsive 
to this opportunity as specified herein. Responses should include the following:  
7.1.1. Company Narrative. Short narrative describing the following: 

7.1.1.1. Applicant’s profile and experience with projects of similar size and scope. 
7.1.1.2. Applicant’s ability to meet minimum requirements. 
7.1.1.3. Applicant’s capacity to provide the services required and, the ability and 

experience of the staff   
intended to work on the Project. 

7.1.1.4. Applicant’s plan for successful execution of the project and, specifically, the work 
plan to  
successfully execute each deliverable. 

7.1.1.5. Applicant’s budget narrative to perform all activities associated with each 
deliverable. Provide a  

  detailed budget identifying budget categories such as direct cost, personnel, travel, 
equipment, supplies that are in accordance with section 4.5 of this proposal, and 
additional sources of funding or revenue streams that will be dedicated to 
implement or support this system. 

7.1.1.6. Applicant’s justification for compensation proposed by deliverable. 
 

7.2. Where Proposals Must Be Delivered.  Proposal must be delivered to the following address: 
Ohio Department of Health 
Office of Procurement Services 
Attention: Carol Cook 
246 North High Street 
Columbus, OH  43215 

 
7.3. Proposals are a Public Record.  Once proposals have been reviewed, they will be forwarded to the ODH Project 

Manager to begin evaluation and award process.  After proposals are opened they are public records as defined 
in Ohio Revised Code Section 149.43 and are subject to all laws appurtenant thereto.  Applicant may request that 
certain information, such as trade secrets or proprietary data, be designated as confidential and not considered 
as public records.  Pricing is not considered as confidential.  The decision as to whether or not such trade secrets 
or proprietary data shall be disclosed shall rest solely with ODH. 

 
7.4. Applicant May Request Clarification.  If Applicant discovers an inconsistency, the Applicant should request 

clarification from ODH Office of Procurement Services as specified in section 1.5.   
 

7.5. ODH Modifications to the Funding Opportunity.  When it is necessary to modify the funding opportunity, ODH 
does so by written addendum only. 

 
7.6. Rejected Proposals.  ODH may reject any proposal in whole or in part, if any of the following circumstances are 

true: 
7.6.1. Proposals are not in compliance with the requirements stated in this funding opportunity. 
7.6.2. The price is excessive in comparison with market conditions or with the available funds of the  

agency. 
7.6.3. ODH determines that awarding any item is not in the best interest of the agency. 

 
7.7. Proposal Preparation.  ODH assumes no responsibility for costs incurred by the Applicant prior to the award of 

funds resulting from this opportunity. 
 

7.8. Damages Arising from Specifications.  Applicant may not be compensated for damages arising from inaccurate 
or incomplete information in the funding opportunity, specifications or from inaccurate assumptions based upon 
the specifications. 
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7.9. Unit Costs.  Applicant shall not insert a unit cost of more than two (2) digits to the right of the decimal point.  Digits 
beyond the two (2) will be dropped and not used in the evaluation of the Proposal. 

 
7.10. Responsive Applicant.    An Applicant is responsive if its proposal responds completely to the requirements herein 

and contains no irregularities or deviations that would affect the proposal or otherwise give the Applicant an unfair 
advantage. An Applicant that fails to be responsive will result in the disqualification of the Applicant’s entire 
proposal from further consideration for agreement award. 

 
7.11. Responsible Applicant.  ODH will determine if an applicant is responsible using the following factors: 

7.11.1. Experience of the applicant. 
7.11.2. Applicant's financial condition. 
7.11.3. Applicant's previous conduct and performance. 
7.11.4. Applicant's facilities. 
7.11.5. Applicant's management skills. 
7.11.6. Applicant's ability to execute the work properly. 
7.11.7. Review of Federal and State debarment lists. 

 
7.12. Estimated Usage.  Unless otherwise stated, the usage indicated for each item(s) are to be considered as 

estimates only and should be considered as information relative to potential purchases that may be made from 
the award.  ODH makes no representation or guarantee as to the actual amount of the items(s) to be purchased. 

 
7.13. Information Requested.  ODH may request additional information to evaluate an applicant's responsiveness or to 

evaluate an applicant's responsibility.  If an applicant does not provide the requested information, it may adversely 
impact ODH evaluation of the Applicant's responsiveness or responsibility. 

 
7.14. ODH Withdrawal of the Funding Opportunity.  ODH reserves the right to withdraw the funding opportunity at any 

time prior to the award the agreement. 
 

7.15. Applicant Evaluation.  The ODH Procurement Manager will evaluate the proposal(s) received and determine the 
proposal(s) that fulfill the project in the best interests of ODH. Each proposal will be scored by a team comprised 
of DODD and ODH representatives and numerical technical point values will be assigned according to the criteria 
listed in 6.1.  The scale below (0-5) will be used to rate each Proposal response to the funding opportunity on the 
technical evaluation sections listed in 6.1. 
 
The DODD and ODH evaluation team will score the responses by multiplying the score received in each category 
by its assigned weight and adding all categories together for the Applicant’s total technical score.  Representative 
numerical values are defined as follows: 

DOES NOT MEET (0):  Response does not comply substantially with requirements or is not provided.  

WEAK (1):  Response was poor related to meeting the objectives. 

BELOW AVERAGE (2):  Response indicates the objectives will not be completely met or at a level that will be 
below average. 

MEETS (3):  Response generally meets the objectives (or expectations).  

ABOVE AVERAGE (4):  Response indicates the objectives will be exceeded.  

STRONG (5):  Response significantly exceeds objectives (or expectations) in ways that provide tangible benefits 
or meets objectives (or expectations) and contains at least one enhancing feature that provides significant 
benefits. 
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7.16. Applicant Negotiation.  It is at the discretion of ODH whether to permit negotiations.  An Applicant must not submit 
a proposal assuming that there will be an opportunity to negotiate.  When it has been determined that it is in the 
agency’s best interest to conduct negotiations, ODH may request a submission of a best and final quotation. 
 

7.17. Agreement Contents.  If this funding opportunity results in an award, the agreement will consist of this funding 
opportunity, along with attachments, addenda, purchase orders, change orders, and terms and conditions.  ODH 
reserves the right to award multiple agreements under this funding opportunity.  

 
7.18. Agreement Award.  ODH plans to award the Agreement based on the proposal that is in the best interests of the 

agency.   
 

7.19. Agreement Start Date.  If the Applicant is unable or unwilling to commence work, ODH reserves the right to cancel 
the award and resume the evaluation process with the next most advantageous proposal. 

 
7.20. Non-Collusion Certification.  The Applicant certifies that he/she is (sole owner, partner, president, secretary, etc.) 

of the party making the forgoing proposal, that such proposal is genuine and not collusive or sham; that Applicant 
has not colluded, conspired or agreed, directly or indirectly, with any applicant or person, to submit a sham 
proposal; or colluded or conspired to have another not participate; and has not in any manner, directly or indirectly, 
sought by agreement or collusion, or communication or conference, with any person to fix the proposal price or 
any other applicant, or to fix any overhead, profit or cost element of the proposal price, or of that of any other 
applicant, to secure any advantage against any applicant or any person or persons interested in the proposed 
award and that all statements contained in the proposal are true; and further, that the applicant has not, directly 
or indirectly, submitted this proposal, or the contents thereof, or divulged any related information or data to any 
association or to any member or agent of any association. 

 
7.21. Scope of Work and Specifications.  ODH is authorized to prepare scope of work and specifications to obtain 

supplies and services.  The purpose of the scope or work or deliverables is to describe the supplies or services 
to be purchased and will serve as a basis for comparison of proposal responses. 

 

7.22. Protest Procedure.  
7.22.1. Any potential, or actual, applicant may object to ODH’s award of an agreement or any matter 

relating to the competitive bidding process of this funding opportunity by filing a protest. The protest 
shall be in writing and shall contain the following information:  
7.22.1.1. The name, address, and telephone number of the protestor;  
7.22.1.2. The name and number of the funding opportunity being protested;  
7.22.1.3. A detailed statement of the legal and factual grounds for the protest, including 

copies of any relevant documents;  
7.22.1.4. A request for a ruling by ODH;  
7.22.1.5. A statement as to the form of relief requested from ODH; and  
7.22.1.6. Any other information the protestor believes to be essential to the determination of 

the factual and legal questions at issue in the written protest.  
7.22.2. A protest shall be considered timely by ODH, if ODH’s Office of General Counsel received it, within 

the following periods:  
7.22.2.1. A protest based upon alleged improprieties in the issuance of the funding 

opportunity or any other event preceding the closing date for receipt of proposals 
which are apparent or should be apparent prior to the closing date for receipt of 
proposals shall be filed no later than 5:00 p.m. on the Proposal Due Date.  

7.22.2.2. If the protest relates to the announced intent to award an agreement, the protest 
shall be filed no later than 3:00 pm of the tenth (10th) business day after the 
announcement of intent to award.  

7.22.3. An untimely protest may be considered by ODH if ODH determines in its sole discretion that the protest 
raises issues significant to ODH’s procurement system. An untimely protest is one received by ODH’s 
Office of General Counsel after the time period set forth in paragraphs 7.22.2.1 and 7.22.2.2 of this 
section.  

7.22.4. All protests must be filed with the following:  
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Ohio Department of Health 
Office of Procurement Services 
Attention: Carol Cook 
246 North High Street 
Columbus, OH  43215 

  
7.22.5. When a timely protest is filed, ODH will not award the agreement until a decision on the protest is issued  

or the matter is otherwise resolved, except where ODH determines in its sole discretion that a delay will 

severely disadvantage ODH. The applicant(s) who would have been awarded the agreement shall be 

notified of the receipt of a timely protest.  

7.22.6. ODH’s Office of Legal Services shall issue written decisions on all timely protests and shall notify any  

applicant who filed an untimely protest as to whether or not the protest will be considered. The ODH’s 

decision to the protest shall be final and conclusive unless any person adversely affected by the decision 

commences an action in a court of law. 
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ATTACHMENT E- COMPENSATION WORKSHEET 
 
Applicants shall complete the compensation worksheet as part of their proposal. Proposals offered without the 
document may be disqualified. Additionally, applicant shall submit the following: 

a. Budget narrative to perform all activities associated with each deliverable. See section 7.1.1.5. for 
details. 

b. Justification for compensation proposed by deliverable. 

Deliverable 
Item 

Compensation 
Quantity 

Total 
Compensation 

Within 30 days of contract execution, prepare and submit electronically 
a revised operational plan. Compensation to be paid upon plan approval. 

  
1 

 

Within 30 days of contract execution, prepare and submit electronically 
a professional development plan. Compensation to be paid upon plan 
approval. 

  
1 

 

Within 30 days of contract execution, prepare and submit electronically a 
detailed community engagement plan. Compensation to be paid upon 
plan approval. 

  
1 

 

Within 30 days of contract execution, prepare and submit electronically 
a set of policy and procedures. Compensation to be paid upon plan 
approval. 

  
1 

 

Within 60 days of contract execution, prepare and submit 
electronically a Quality Assurance plan. Compensation to be paid 
upon plan approval. 

  
1 

 

Within 60 days of contract execution, prepare and submit 
electronically a statewide Community Resource Directory. 

 
1 

 

Deliverable 
Quarterly 

Compensation 
Quantity 

Total 

Compensation 

Throughout the contract term, execute the approved statewide 
operational plan in each county. Services compensated on a quarterly 
basis. 

  
4 

 

Throughout the contract term, execute the approved professional 
development plan. Services compensated on a quarterly basis 

 
4 

 

Throughout the contract term, execute the approved statewide 
community engagement plan. Services compensated on a quarterly 
basis. 

  
4 

 

Throughout the contract term, execute the statewide program in 
accordance with the approved policies and procedures in each county. 
Services compensated on a quarterly basis. 

  
4 

 

Throughout the contract term, execute the approved statewide Quality 
Assurance plan. Services compensated on a quarterly basis. 

  
4 

 

Throughout the contract term, manage the approved statewide directory 
for all counties. Services compensated on a quarterly basis. 

 
4 

 

On a quarterly basis, submit a detailed programmatic report. 
 

4 
 

 
TOTAL 
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