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WHAT IS THE OHIO COMMERCIAL REGISTRATION SYSTEM (OHCORS)

The Ohio Commercial Registration System (OHCORS) is an online self-service portal
provided by the Ohio Bureau of Motor Vehicles (BMV) for IRP (International Registration
Plan) accountholders registered in Ohio to submit and pay apportioned registration
transactions.

Transactions available at OHCORS include:

¢ Annual Fleet Renewal Supplements

e Add New Vehicle to your Fleet Supplements

e Transfer Registration to New Vehicle Supplements
e Amend Vehicle Registration — Weight Increase

¢ Amend Vehicle Cab Card Info - Ex. MCRS/ USDOT (Motor Carrier Responsible
for Safety) changes

e Replace Plate Requests (for Lost, Stolen, or Damaged Plates)

¢ Re-Print — Active Cab Cards, Temporary Authorities, Receipts, and Renewal
Applications

e |IRP Invoice Payment via Credit Card and E-Check (convenience fees apply)

While completing IRP Transactions on OHCORS you have the ability to upload required
support documents.
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LOGGING INTO THE OHCORS WEBSITE

The website can be found at www.ohcors.com, where you select the button for “IRP
Transactions” or “Pay IRP Invoices” to find the secure sign-on screen.

IRP ACCOUNT HOLDERS: If you are logging In for the first ti
UseriD: OH#sst
(¢4 - This is your IRP Account Number with leading zeros if your account number is less than 5 dig

Password: July@123

Ohio IRP (Apportioned) Registration System

s | User ID

a ‘ Password

& Microsoft Internet Explorer:
[ Adobe 19.12. %

[ PopUp blocker is disabled. +

© Disclaimer:

Use of the Ohio Bureau of Motor Vehicles Web site ("Site") is governed by the following
terms, conditions, and disclaimers ("Terms"). Users of this Site agree to... Details

Ohio Bureau of Motor Vehicles in partnersnip with Celtic Systems I

The OCHORS System does support versions of Microsoft Edge, Internet Explorer,
Google Chrome, and Safari, web browsers. For full functionality your browser’s Pop-Up
Blocker must be turned off for this site, and Adobe Acrobat Reader engaged. You will
notice your software is compatible with OHCORS if you see three green checks below
the “Log-In” button. If there is a red “X” beside any of the items below the “Log-In”
button, that component is not compatible and you may not have full functionality or
access to OHCORS until it is resolved.

Each IRP Account has a default User ID to gain access to OHCORS. All default user
ID’s begin with OH and end with your IRP Account Number. If your IRP Account number
is less than five digits you will need to add zeros between the OH and your account
number to create a seven character User ID.

Ex. IRP Account number is 11the default User Id would have to add 3 zeros
between the OH and the account number of 11 to make the User ID: OH00011



http://www.ohcors.com/
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Each OHCORS User ID has a unique password. If you have not already established
your unigue password, then you may have received an e-mail with a temporary
password that you will use with the default User ID to login to OHCORS. After logging in
using a temporary password, you will be immediately prompted to create a new
password as well as a Security Question and Answer. Once this information is
submitted, you will be directed back to the sign-on screen where you will use the default
User ID and your newly created password to gain access to the OHCORS system.

Note: If you are a new account holder, you will receive an e-mail that contains your new
User ID and your temporary password. The temporary password as listed in the e-malil
you receive will be “OHIRP@****” (the **** are the last four numbers of the tax
identification number you listed on the new account application to create your new
account).

If you have forgotten your password you can select “Forgot Password” and follow
the instructions on the screen.

Forgot Password

*User 1D : |

*Secret Question . EI
*Secret Answer :

DISCLAIMER

Security Notification and Privacy Policy

Security Netification
This system contains State of Ohio and United States government information and is restricted to authorized users ONLY. Unauthorized access,
use, misuse, or medification of this computer system or of the data contained herein er in transit to and from this system is strictly prohibited, may
be in violation of state and federal law, and may be subject to administrative action, civil and criminal penalties. Use of the system is governed by
U.5. law and Ohio law and policies. You have no expectation of privacy in any material placed or viewed on this system except where Onio or
Federal statutes expressly provide for such status. The State of Ohio monitors activities on this system and may record and disclose those activities
internally and to law enforcement and other entities to ensure the proper and lawful use of its information and resources, in accordance with
faderal and state law. Such monitoring may result in the acquisition, recording and analysis of all data being communicated, transmitted,
processed or stored in this system by a user. The State of Ohio complies with state and federal law regarding legally protected confidential
information but may not treat any other use as private or confidential. ANYONE USING THIS SYSTEM EXPRESSLY CONSENTS TO SUCH
MONITORING.

Privacy Policy
Privacy Policy links to hitps//publicsafety.ohio.goviwps/portaligoviodps/home/privacy-notice-and-policies

Once logged in to OHCORS you will be at your Customer Dashboard screen.

NOTE: If you select the “Wrench” Icon in the upper right side of the screen you
will have the option of customizing this page by “turning on” the Customer
Summary and Pending Transaction views and saving your selection.
Turning these features on is recommended.




OCHORS - User Guide

Ohia IRP System - Enterprise
Dhio IRP Systern - Enterpri m 4 Flesse seiect your options)

Customer Dashboard

€ Back To search CUSTOMER VIEW
Customer summary E]j
Pencing Transactions [ orr |

& v omx -]

INTERNET OFFICE

B customer Dashboard

All navigation other than “Logging Out” will occur from the navigation column on the left
side of the window by selecting the link to the activity you wish to complete.
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FLEET RENEWAL SUPPLEMENTS

After logging into the Ohio OHCORS 2.0, expand the “Services”
header on the left column of the screen and select “IRP” from the
drop down menu.

2 a-wearr o

INTERNET OFAICE

B Customer Dashboard

08 Services

On the next screen, select the “Renew Fleet” option from the “Fleet” menu box.

Fleet

Mew Fleet

Update Fleet
Renew Fleet
Fleet Inquiry

More »

Select “Proceed” for the information to populate in the grid and click on “Select” from the
left side of the grid to display the Customer Details Screen.
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— Ohio IRP System - RP Menu Finder a
Fleet Renew Fleet
L vemer Supplement Search
INTERNET OFFICE Account No.: | eanac | |

Flest Expiration Yesr |

= o

aelec Pl |1
SNOWINE 1 T0 1 07 1 enines First | Previous 1 Next Last

m

Customer Details Renew Fleet

Customer Details

Account No.: IE' Entity Type: |4 -l Carrler Type:
Legal Name- &L v Te i e customer scatus:

Address Details

G LE L LGS Malling Address

. couny: [ ] county

Business Customer Details

usootho[iElm te ] i [t
Contact Name: | £ =25 |5 Faly | LY Emall: |20 QeeHl LT e D Primary Phone: | 4 i dled Ao l:l
Alternate Phone : Fax No.: |~"3 5 »)

Comments 0

o I

Customer Details Screen

¢ Verify that the account information is correct.

¢ If the Account Name or Physical Address has changed, the user must contact
OHBMV IRP Unit for instructions on how to update this information.

e After reviewing the account information, select “Proceed” to display the Customer
Details Verification Screen.

e Select “Proceed” at the verification screen to proceed to the Fleet Detail screen.
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@ IRPFLT120 : [I] Account has 0 power unit fleet(s) for 220 Account has 1 power unit fleet(s) for =307
@ IRPACCO0 : [I] Renewal account has been generated

Fleet Details Renew Fleet

Fleet Summary

erery ype: TR
rreet status: [ r [7] Carrertype: [FTART | customer v : |FETETIRER
Lego mame. [< 3 coemos T —

Address Details

Physical Address Malling Address Third Party Processor Garaged Address

street: [ a lif— % fe 1B zip code: [ | jur: [ememr V]
ay. e T — e T —
Non Deliverable Address:
Fleet Details
*CoNtact Name: | #==~5% =orl & = Iwas *Emall: *Primary Phone: I:l
Alternate Phone: Fax No.: Change Address on USDOT:
*Safety TIN: *safety USDOT: change vehicle USDOT / TIN :
*Fleet Type: | W il Fell VI *commeodity Class: |.'- L Vl County Distribution :
*Effective Date: |=7e% T4~ B *Explration Date: |'l'-"'|f-="- B First Operated : [E% "% & B
wyoming indicator: [] §) Reglstration Year: @
Use IFTA DIstance : Moblle Notification: owner Operator: [

Comments O

o

Fleet Detail Screen

e The fleet information will populate with the information from the previous year.

e Legal name and physical address will be populated with the most current
information from the Customer Details level in protected fields.

e The carrier can update certain fleet information during renewals such as contact
information, mailing address, and fleet type and commodity class, if needed.

e The Fleet Effective date, Fleet expiration date, and First Operated Date will
default based on the renewal period and cannot be changed.

e Select “Proceed” to display the Fleet Verification screen

e Click the “Proceed” button again to update the fleet information and continue to
the Distance Detail screen.
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m m
@ IRPFLTO1 - [I] Renewal fleet nas been generated,
Distance Details Renew Fleet
Supplements Details
LegaiName: e — Fleat Type:
Fleet Effective Date: Fleet Expiration Month / Year: Elf Desc.: |Mm=u i N
Distance Details
Avg. Per Venicle Distance Chart: &/
fewalbisanes | [ ] snow e
TotalFlestDistance: |||
Wa certify that the actual distance submitted is accurats
While reporting Actuals Distances are being repartad, you must enter AL tne distances accumulated during the distance reperting period
Distance (miles) Distance miles)
OH - OHIO 00.00000 AL - ALABAMA | 00.00000
AR - ARKANSAS [ 00.00000  AZ - ARIZONA 4 00.00000
CA - CALIFORNIA | 00.00000  CO - COLORADD 4 a0.00000
CT - CONNECTICUT | 00.00000 DC - DISTRICT OF COLUMBIA | 00.00000
DE - DELAWARE | 00.00000  FL - FLORIDA | 00.00000
GA - GEORGIA | 00.00000 1A - 10WA | a0.00000
1D - 1DAKO | 00.00000  IL - ILLINDIS 4 00.00000
IN - INDIANA 00.00000  KS - KANSAS | | 00.00000
KY - KENTUCKY [ 00.00000 LA - LOUISIAMA 4 00.00000
M - MASSACHUSETTS | 00.00000 MD - MARYLAND 4 00.00000
ME - MAINE | 00.00000 MI - MICHIGAN 00.00000
MM - MINNESOTA [ 00.00000 MO - MISSOURT | | 00.00000

Distance Detail Screen

Note:

The Distance Detail screen will display all of the IRP jurisdictions, and the
distance type will be defaulted to Actual. Jurisdictions displayed in red are
jurisdictions that were traveled in during the last renewal period.

The user must manually enter the actual distance traveled by the fleet during the
"Reporting Period From" to the "Reporting Period To" pre-populated dates shown in
the Distance Details section in each jurisdiction’s distance box. Complete the Actual
Distance and Total Fleet Distance, and then Click the checkbox under Total Fleet
Distance to certify the actual distance entered is accurate.

There is a ‘Show Map’ link in the middle of the screen that when clicked, will
display a map of the available IRP jurisdictions which can be used for reference.
Just click the ‘Hide Map’ link once it is no longer needed or you can keep it on
the screen if you prefer.

Click on “Proceed” to display the Distance Verification screen.

If the distance is correct, click on “Proceed” again to display the Weight Group
Selection Details screen.

You will need to contact the OHBMV IRP Unit for assistance with completing the
Distance Detail Screen if during the "Reporting Period From" to the "Reporting
Period To" dates the fleet: accrued actual miles for Ohio only; did not accrue any
actual mileage; or accrued mileage in non-contiguous jurisdictions due to
business operations.
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[ P rerms > s |
@ IRPMLGI3 : (1] Renewl Distance has been generated.
@ GEN1452 : [I] i you are not creating any new weignt groups, select DONE'
Weight Group Selection Details Renew Fleet
Supplements Details
Legai ame: e F— S T a—
Expiration Mantn / Year: EI{ C | el

Fleet Type: [iF_~@ IF- -
Weight Group List

[ [ Weight GroupNo. Weight Group Type Base Jurisdiction Weight Max Gross Weight
elect 80

B -POWER UNIT 20000 80000

Showing 1to 1 of 1 entries First | Previous 1 Next Last

=x °
Weight Group Selection Details Screen

e The user has the ability to update any existing weight groups or create a new
weight group if needed.

e You can select the weight group to process, by clicking on the “Select” link next
to the weight group number that should be modified.

e Update the weights required and continue through to the verification screen.

¢ Note: Weights can only be lowered in a jurisdiction during a renewal period. If
there is a variance of 10% or more between any two jurisdictions the weight
group must be completed by the OHBMV IRP Unit after receiving a written
statement explaining the business operational need for the weight variance.

e Select “Done” when you are finished modifying the weight groups and the
Vehicle Processing screen will display.

EDIDIIEDIDY P amsene > e

1@ IRPVEH46S : [1] Please selact the desired radio button ta process Amend or Deleta vehicla supplement.

Renewal Vehicle Processing Renew Fleet
Renewal Details

et No. Expirasion Manen ¢ Year: [] [0 M
Desc.: [ITM T - T Flest Type: [-2= iz<dbe 4 | USDOT No.: [114d A
£3 AMEND VEHICLE O DELETE VEHICLE
[ =X ®

Vehicle Processing Screen

e On the Vehicle processing screen for the Renewal supplement, the user can see
how many vehicles are set to be renewed.

¢ You may Click "Vehicle List" to view a list of vehicles in your fleet that are eligible
for renewal.

e Click "Done" if all vehicles in the fleet will be renewed with no changes, this will
take you to the Web Processing Screen (page 12).
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e If changes are required to the vehicles that have been included in the fleet
renewal you may modify your fleet by AMENDING Vehicle(s) or DELETING
Vehicle(s). Amending the vehicle includes requesting a replacement plate for a
lost, stolen, or damaged plate, and updating the Unit#, Weight Group, or Safety
USDOT#, assignment.

e Whether AMENDING or DELETING, only one action can be performed at a time
so you can click the corresponding radio button and then click “Proceed” to
perform that action.

e For Amending the Vehicle, Select the “Amend Vehicle” radio button and click

“Proceed”
> v g
Vehicle Details Renew Fleet
Change Vehicle Details
=l
Supplements Details
Expiration Month / Year: [La ]/ [3697 | Effective Date Desc: [HHDST.ir |
qE- Carrier Type USDOT No.
Vehicle Details
nithe:s ] “Weignt Group No.:
Venicle Color: [ [v] Lugeage: [B=B2]V]
e OH Bus Inspection Expiry Date: [MM/DDAVYY ‘ ‘Ogometer-| |
“Unlagenweigne:- [ ] Base jurisdiction Gross Weigne: [ | Mosel:[ ]
*PurcnaseLease Date: MM/CDAY |G| ‘PurcnasePrice:| | FactoryPrice:| |
Ta: TAMNo. of Days: [ |
“Tite juristiction: [f# =z [v] “TeNe:| | Document CorrolWo:[ |
*Safaty USDOT: “Safaty TIN: *Safety Change:
OwnerName:[ | OwnerProneNo:[ | Owner Code:
o InStatePlate:[ ] nsaeweigne:[___ ]
In-State Credit Montn: [ | InState Creait: [ |
Use Existing Plate: ExstingPlate: [ | Logo Plate:
Change Address on USDOT: OJ Autonomeus Venicle: (]
New Plate Requirea- [] New Plate Required Reason:

e This displays the Change Vehicle Details screen where an existing vehicle can
be updated.

e A "Search" must be completed first to populate the existing data for the vehicle
you wish to amend. Place your cursor in either the Unit No., VIN, or Plate No.,
field and a drop-down list will appear with a list of available vehicle records. If the
unit that needs to be amended does not appear in the list, start typing either the
Unit No., VIN, or Plate No., in the applicable Field and it will appear.

e Click on the Unit No, VIN, or Plate No., from the drop-down list and select
"Search". Please be sure to only use one of the search fields.

e Make any required changes to any field that is not "grayed-out" or request a
replacement plate by selecting the New Plate Required box and click on
“Proceed” to continue to the verification screen.

e After the information is verified click on “Proceed” again.

e This displays the Vehicle Details screen again and additional changes can be
made to other units as needed.

10
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e Once finished amending vehicles, click on “Done”.

e This returns the user to the Vehicle Processing tab where you can make
additional changes to the unit(s).

¢ [f a vehicle has already been amended and needs something else done to it, the
user must refer to the Vehicle List button. This will give you a list of vehicles that
have been worked on within the supplement. Click on “Select” to bring the
vehicle information back to the Vehicle Details screen.

Vehicle Details Renew Fleet

Account Details
Account No. -y i Fleat No.: il Legal Name: | «=3F +p,

Fleet Expiration Month / Year: . 288 Supplement No. : il Supplement Desc.: kst = w=f
DELETE VEHICLE: 1 Fleet Type: 111t ans mni g USDOT No_: {1 A+ !

List of Active Vehicles

- ‘Waive Base
mm_m e _ Jurisiction Credit

EIITEIIH e L

DEL - DELETED)

Snawing 110 1 of | entries First Previous 1| Next|Last

e To delete unit(s) select the “Delete Vehicle” radio button, then click “Proceed”.

¢ Click the box under ‘Select’ to the left of any unit that should be deleted, enter
any comments as needed. (Ex. Unit Totaled)

Note: Adding a vehicle to a fleet after it has been deleted on the fleet renewal
application will result in a full year registration fee calculation and late fees if

Vehicle Details Renew Fleet
Supplements Details
Expiration Montn / Year: [T | Mo 10 Desc.: [1a%e™ Lheal
Vehicle Search
List of Active Vehicles
EM_ e — _
17 H] s BEE- ] PRI rz Timd B

Showing 110 1 of 1 entries First Previous 1 Next|Last

3 B o o

e Click “Proceed” to review the units that have been selection for Deletion, click
“Proceed” to confirm. If no additional units should be deleted click “Done”.

e Click “Done” on the Vehicle Processing Screen when finished amending or
deleting vehicles for this supplement.

11
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@ GENWEEPSS - ] View the Venidle Checklist for the list of required support documents required to be submitted for this transaction.

@ GENWEBPSE : [l] When done with uploading required support decuments select Submit for immediate review and if all documents are appraved have your invoice prepared within 1 business day, or select the box stating you will fax or email your
documents and then select Submit.

@ GEN1285 : [I] Please select and upload one document at a time_ The maximum size for the document to be uploaded must be AMB.

3 GEN1455: [I] Please collect the required documents and submit to review the transaction or proceed to continue the transaction.

Web Processing Submit Support Documents for Transaction
Submit Process
*Fleet on Year: [ 4@ ‘Fleet Expiration Montn: [ | No.: [==
Status: [ bmma V]

[ 1wl fax or email my suppert documents for this transaction te the IRP Processing center

Comments (4]
Submit Proceed 0
[ Tacomno Lisaine | nasipuwrny | suopomato | supfisis [ fotipe | Swomiome st upomenc e
seect  mew an ) uL uins e PR, a [
Snowing 1o 1 of 1 entries First Previous 1 Mext Last
s Venicle Document Type: [mp -~ "I 1 Al Vehicles L] All Dacuments Browse...
L
Vehicle Document
un | pocumeotige __Eetame | Dooumenthetersncatumner | Docmensious M|
Mo data svalianie In tanle
Snowing 0to 0 of 0 entries First Previous Mext Last

Web Processing Screen

e On the Web Processing screen any required or necessary documents may be
uploaded.

e Please read the instructions at the top of the screen to ensure you are performing
the steps as directed.

e You can either enter the Vehicle Identification Number (VIN)directly in the
required field, or you can simply place your cursor there and click in the empty
VIN field. The system will display a list of available VINs for you to choose from,
then select the required vehicle document type if there is more than one. OR, you
can click the “All Vehicles” checkbox if the vehicle document type is required for
all vehicles in the supplement.

o Choose the document type from the drop down and click on the “Browse”
button.

o This will open another window for you to select your document. Click on
“‘Upload” once the document has been selected. Each document has to be
uploaded to the system one at a time and must be in a PDF format.

o Once you click on “Upload”, the Vehicle document will show in the grid
below.

e You can select the “Delete Link” next to any document uploaded if you believe it
was done in error and repeat the steps above to locate and upload any other
document(s).

e Additionally, you have the option to fax or e-mail supporting documents but the
checkbox towards the upper part of the screen must be checked.

e Click on “Proceed” button to navigate to the Billing Details Screen.

12
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Billing Details Renew Fleet

Supplements Details

Fees

Expiration Month /Year: NoffT ] DBAMame:[ ]
Effective Date: [T oa § Supplement Desc.: USDOT Mo.: [CU BHER |
Mo.ofVeninSupp:[@__ | Supplement Status:
Invoice Date: DR1T2CH E *Application Receipt Date: |l.'|.' Sl E Payment Date: |MM.:’DD.'Y\‘W E

Excnange Rate: [ aTes]

TA for All Venicles (If New Plate is_

Batch Billing: B

Hing requestad)
P—
Total 000

Delivery Details

Comments

Reglstration Fee o000
Registration Fee Cradit Appliad 0.00
Foraign Jurisdictan Fee 000
Forelgn Jurisdiction Credit Appred 000
BMV Fee 000
Temporary Autharlty Fee 000
License Plate Fes - Reflect 0.00
Postage Fee 000
Tranzfer Fee 0.00
License PIate Repiacement Fee ogo
Logo Plate Fee o000
Late Renswal Fee 000
Local Permissive Tax o000
Elactronic Delivery Type: Inuoice Report Type-

4]

o

Billing Details Screen

Verify the information and change the Invoice Report Type, if desired. Otherwise
leave the options that default.

Users can click the plus sign next to the header “Comments” to add any notes
you wish to have the OHBMV IRP Unit review for this transaction.

Just make sure to click the “Add/Update Comment” button after typing your
comment to ensure that it is added to the transaction.

If you would like to donate to Save Our Sight, enter the donation amount in the
‘Save Our Sight Donation’ text box.

Click “Proceed” to have the system perform the necessary calculation at which
point you will see the total due for the supplement.

13
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@ IRPREP22 : [I] Billing completed successfully.
@ GEN2A4: [1] Invoice report generated successfully.

Payment Details Renew Fleet

Supplements Details

Expiration Montn / Year El No.: [ DBA Name l:l
Flest Type Desc.: AR ] usDOTNG
Supplement Effactive Date: [TR"1%4 4 £ status: [ .8 ]
Invoice Date: |18 A% 5 Invoice No.: “Payment Receipt Date: 1 T i A8 5
Faes
Batch Credential:
Feo it
Reglstration Fee 5124
Reglsiration Fee Cradit Applied 0.00
Forelgn Jurlsdiction Fees 2189.41
Foralgn Jurlsdiction Cred't Appred 000
BV Fee 150
Temporary Autherlty Fea 0.00
License Plate Fee - Reflect 000
Fostage Fee 055
Transfer Fee 0.00
License Plste Repiacement Fee 0.00
Logo Plate Fee 0.00
Letz Renewa Fee 10.00
Local Permissive Tex 0.00
Save our SIght Danation 0.00
Amount Due 235470

TA/Cab Card Delivery Type

Electronic Delivery Type: [0 - BDF[ V]

Proceed 0 View Inveice Report

Payment Details Screen
¢ You will see a confirmation message at the top of the screen indicating the Billing
completed successfully and the Invoice Report generated successfully.
e The Invoice should generate in a separate pop-up window.

e Ifit didn’t, check to make sure your pop-up blockers are off and click the “View
Invoice Report” link at the bottom of the screen to generate the invoice report
again.

e Click “Proceed” to go to the Payment Verification Screen.

Payment Verification Screen

e The Payment Verification Screen will display with a standard warning message
for the renewal supplement.

e Confirm the information is correct and then click “Pay” to process payment for the
transaction

14
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Payment Customer Dashboard

Cart Management -Selected Transaction Verification

Payer Name: a] k== B 11 Payer Account No. ;= =T« Receipt Date: & LUK

[hccoumio | togutama —————— Jinicato | iowcanee | Tmowctionlpe Py |
1 TR [ R e FRLASRE ] AN LRI = 225470
Total 225470

Cart Management Screen
e Before the payment is made, the system displays the transaction that will be
added to the cart for payment.

e Again, confirm you want to proceed with payment by clicking the “Proceed”
button.

Payment Verification Screen

e Please read the instructions at the top of the screen to ensure you are performing
the steps as directed
e On the Payment screen, you must click “Pay” then, “Proceed”, and “Make
Electronic Payment” button to process payment.
¢ Once clicked, you will be taken to the LexisNexis payment portal to enter either
Credit Card information or routing and bank account number information. Make
sure that the pop-up blocker is turned off.
o Follow the steps in the payment portal and enter all the required
information.
o Click the "here" button to close the LexisNexis Payment window to be
returned to the OHBMYV IRP page to complete your transaction.

15
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Billing Address

Address Type
® Domestic (USand O Military
Puerto Rico) (APO/FPO)

Billing First Name*
Billing Last Name™
Billing Zip Code™®
Billing Address Linel™
Billing Address Lina2
Billing City*

Billing State™

E-mail*

Confirm E-mail*

Phone Number®

Billing Address
Billing First Name
Billing Last Name
Billing Zip Code
Billing Address Linel
Billing Address Line2
Billing City

Billing State

Billing Country
E-mail

Phone Number

Previous Page

Agency Amount
LexisMexis Service Fee
Total Amount

) International (induding
Canada, Mexico)

AL [v]

[959) 999-9593

Agency Amount
LexisMexis Service Fee
Total Amount

i e
™ 5w
kL HHH

N E el

LIl
T B e ™, = o

el 5w

Back to the Payment Screen

¢ You'll notice that the Payment Type, Payment No, and Payment Amount were all

£2,254.70
$67.64
£2,322.34

Payment Information

Payment Type

®) Credit Card O Personal Check O Business Check

Card Number®

Expiration Month® j
Expiration Year® j
Sacurity Code®

Wa've provided this sample credit
card te assist you in finding the
security code.

Captcha™

Enter Captcha

Continue

52,254.70
567.64
£2,322.34

Payment Information

Cradit Card

Card NIIITIbEI 33:::::!::::.- L]
('] =2 L)

Expiration Date LR

Payment Authorization

Total Amount $2,322.34

Acknowledgment

By chacking this box, I am authorizing the payment of the bill
amount plus the LexisMexis Service Fee.

_ PayMow

automatically populated based on the financial data entered when paying.

o Click “Apply Payment/Generate Credentials” button to complete the transaction

16
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@ ENTPAYES : [I] Click the Proceed button To complete the payment process. Total amount charged to your Credit Card is § 2254.70 plus E-payment service fees
[Authorization code SN as])

@ ENTRPAY131 : 1] For Electronic Payment: Please wait while the confirmation No. populates after the Electronic Payment. Please do not diose this browser and proceed to
complete the transaction after the confirmation no. is populated.

Payment Customer Dashboard

Payment

Payer Account No.: | I2EE | Legal Name: [4 =7F™71L T | DEA Name: | |
Enterprise System Credit; | oWl

m I‘ml Same fmasnEBue)

ram= 1 1A | LT L™ L o e Sl Pt B, ) 123470

Total Amount Due | 2254.71]

Payment Details

B e
[ereaitcard [+] 2754 71

Make Electronic Payment ‘

Total: | 225470

Remaining Balance: | ﬂl.DEI-l
Change: | o_uu-l

Ower Payment : | t]l.DEI-l

Met Amount Paid: | 2?5&.7!]{

Electronic Delivery Type

Payment receipt Electronic Delivery type: |D - POF

Apply Payment/Generate Credentlals ‘ Refresh ‘ ‘ Quit ‘ 0

Complete Transaction

e A pop-up window is displayed containing the payment receipt from the IRP
application as well as any credentials, if applicable.

e You will then return to the IRP main menu selection page with confirmation
messages and/or warning or error messages if there were any issues with the
transactions.

Note: If you have received an emailed payment receipt from the LexisNexis payment
portal and did not receive the pop-up window containing the payment receipt from
the IRP application as well as any credentials requested, you will need to return to
the IRP System and “Post Payment”. Using the left navigation expand the
“Operations” header and select “Finance”. Select the “Post Payment” option from
the “Payment” menu box. Click “Search”, and then click “Select” from the left side
of the grid to “post” your payment. The pop-up window containing receipt and
credentials should appear. Contact the IRP Unit if you require additional
assistance with this step.
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ADDING A VEHICLE TO YOUR FLEET SUPPLEMENT

After logging into the Ohio OHCORS 2.0, expand the “Services”
header on the left column of the screen and select “IRP” from the
drop down menu. Need gif on top left and text to the top right
same as requested above when gif was present.

& a-wearr o]

INTERNET OFAICE

M Customer Dashboard

08 Services

On the next screen, select the “Add Vehicle” option from the “Vehicle” menu box.

Vehicle

Add Vehicle

Transfer Registration to New Vehicle

Amend Vehicle Registration - Weight Increase
Amend Vehicle Cab Card Info - BEx. MCRS
More »

Select “Proceed” for the information to populate in the grid, and then on the left side of
the grid click “Select” beside the fleet you wish to add the vehicle to display the Vehicle
Details Screen.
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Supplement Search

FleetbpirationYear: || +Supplement Effective Da(e-‘l'h" S
0
I ST S—TT S rTa—
Selet -t - = 2 "l - BT

Showing 1 to 1 of 1 entries First Previous 1 Next Last

On the “Vehicle Details” page enter the title number and the document control number
(Ohio Titles Only), select the issuing Title Jurisdiction from the drop-down menu, then
click the “Copy From” button. On an Ohio title the document control number is located in
the bottom left corner. It is the number after the %. (Example %1234567. The control
number would be 1234567)

@ IRPVEH375 : [I] To process the vehicle - If Ohio titled, enter the Title No, Document Control No, and the Title Jurisdiciton as Ohio. If not titled in Ohio, enter the Title number and Title Jurisdiction.

Vehicle Details Add Vehicle

New Vehicle Search Criteria

TweNo:[] ] DocumentControlNo.:| | Title Jurisdiction: [OH - OHIO M copyFrom

For an Ohio title, Information will populate in greyed out boxes that is pulled from Ohio’s
title system. Required information is marked by a red asterisk. Enter all required
information that does not automatically populate. For an out of state title, you will need
to enter all required information.

Note: To get a Temporary Authority make sure the “TA” box is checked.

Enter the “Garaged Address” and the “Owner Address” For Ohio titles, the owners
address will automatically populate. For an out-of-state title you will need to enter the
owner address manually. Do not include punctuation. The Garaged Address is either
your Ohio Physical Business Address on record or another Ohio location where the
vehicle will be “garaged”.
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Address Details

pe———
Street Tplode: wromr | fur: I ERE v
TaDisre:[ ] Confidence Coce: |

Address Details

Garaged Address

sve ZpCote oo [T
T ooy S

After you enter the address click on “Proceed” at the bottom of the screen. The next
page is a vehicle details page showing the information of the vehicle you entered.
Please verify that the information is correct and then click on “Proceed” at the bottom of
the page to save the current vehicle.

You will return to a blank “Vehicle Details” page with a blue message at top of the page.

Add Vehicle

Tite No. Documant Control No Tie urtsacion: [GH-0HIG =
o supptemenc o - [
B — N of Venicos: [I]

Effective Date - 1005025 § Supplement Desc - [M8:8 i=il

Carnr Typs. TR Y] USDOT Mo - [ MR

Vehicle Details [ 11 c.s

“PurchasefLease Dare: | MMEDAYY 5| €

If you have more vehicles to add you will enter the new vehicles information and repeat
this process until you are done adding vehicles. You can check and edit your vehicle
details by clicking the “Vehicle List” button at the bottom of the page. You would select
the vehicle you wish to edit by clicking the “Select Button.” To go back to the blank
vehicle details page, click the “Back” button.

(=) N o
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Vehicle Selection Details Add Vehicle

Supplements Details

P S B —
Legal Name- [BL_=1 thA 11 L DBAName [ ] NoofVeides:[& |
Expiration Month / Year: [T Supp. Eff Date Supplement Desc - [alifz 311 K11

USDOTNo.- | & e 1%

Vehicle Search

| fuww  vw [N | SenieTpem
Select = LIS S R ES) ADD VEHICLE

Showing 1101 of 1 entries First Previous 1 Next Last

Once you have added all the vehicles that you require, CLICK DONE at the bottom of
the blank vehicle details page.

21




OCHORS - User Guide

On the “Web Processing” page you will upload all required documents. Select which
“Vehicle Document Type” you wish to upload and then click “Browse” to select the file
from your computer. Once you select the file click “Upload.” Continue this process until
all “Vehicle Document Types” are uploaded. If you are adding multiple vehicles, you can
select “All Vehicles” to upload a document type for all vehicles. You can select “Al
Documents” to upload all documents at once.

@ GENWEBPSE : [1] View the Venicle Checklist for tne fist of required support documents required to be submited for this transaction.
® GENWEBPSS - [l] Wnen done with uploading required support documents select Submit for immediate review and if all documents ar
documents and then select Submit.

@ GEM1285 : [I] Please select and uplosd one document at atime. The
@ GEM1455 : [I] Please collect the requird documents and submit to review

e approved have your invoice prepared within 1 business day, or select the box stating you will fax or email your

ize for the document to be uploaded must e 4ME.
transaction or praceed to continue tne transaction.

Web Processing Submit Support Documents for Transaction

Sunmit Process

“Fleet vear [am ] “FlectExpiration Montn (8| No [ |
e

[ 1 will fax er email my suppert documents for this transaction to the IRP Processing center

Commen i (+]
°
I T T T T T T T e e —
see  mew as ] [ aimn T [App— - L
Snowing 110 1 of | enries First Previous 1 Next | Lax
B Venicle Document Type: [mx - V] T3 nVenices C1 Al Documens Browse

Lalpn s e

Vehicle Document

fun | DoumenTme ] BlsMame | DocumentBefencoMumper [ DocumemiSiouws M [ BeeaCode [Dole |

Ma data avalizle In table

Showing 0 to O of 0 entries First Pravious Next Las

Once uploaded, each document will show under “Vehicle Document” The Document
status will show “P- Pending” Documents will be reviewed within 48 -72 hours.

If approved you will be sent an Invoice via e-mail that you can then pay. Once you pay,
you will print off your Cab Card and Temporary Authority.
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TRANSFERING A REGISTRATION TO A NEW VEHICLE SUPPLEMENT

After logging into the Ohio OHCORS 2.0, expand the “Services”
header on the left column of the screen and select “IRP” from the
drop down menu.

2 n-xearr o]

INTERNET OFAICE

B Customer Dashboard

8 Services

On the next screen, select the “Transfer Registration to New Vehicle” option from the
“Vehicle” menu box.

Vehicle

Add Vehicle

Transfer Registration to Mew Vehicle

Amend Vehicle Registration - Weight Increase
Amend Vehicle Cab Card Info - Ex. MCRS

Maore »

Select “Proceed” for the information to populate in the grid, then on the left side of the
grid click on “Select” beside the fleet that holds the registration you will be transferring
the current registration from. This will display the Vehicle Details Screen.
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Supplement Search

Account No.:
Feetbpratonvear:| |

Select -

Showing 1 to 1 of 1 entries

-]
i = E=2

Fleet No.:

#Supplement Effective Date: | 1'n"*-""1% ]

T
= fa

First Previous 1 Next Last

On the “Vehicle Details” page, enter the title number and the document control number
(Ohio Titles Only), select the issuing Title Jurisdiction from the drop-down menu, then
click the “Copy From” button. On an Ohio title the document control number is located in
the bottom left corner. It is the number after the %. (Example %1234567. The control

number would be 1234567)

© IRPVEH375 : [1] To process the vehicle - If Ohig titled, enter the Title No, Document Cantral No, and the Title Jurisdiciton as Ohio. If not titled in Ohio, enter the Title number and Title Jurisdiction

Vehicle Details

New Vehicle Search Criteria

Title Jurisdiction: [OH - OHIO ~

For an Ohio title, Information will populate in greyed out boxes that is pulled from Ohio’s
title system. Required information is marked by a red asterisk. Enter all required
information that does not automatically populate. For an out of state title, you will need
to enter all required information. If you need a new plate, select the box marked “New
Plate Required” and then select the “New Plate Required Reason”.

Vehicle Details

seas [ ]
OHBusInspection#: [ |

“Unladen Weight

e
*Purchase/Lease Date: | MM/DDAYYY [ 0
*Title Jurisdiction
sSafeyuspoT:| |
omneriv: [ ]
In-State Credit Month: [ |

Use Existing Plate
Change Address on USDOT: []
New Plate Required: []

‘Comoined Axles:| |

Vehicle Color

OH Bus Inspection Expiry Date: [ MM/DDAYYY  [3
Base Juri: GrossWeignt:|___ |
*PurchasePrice:| |
A

OwnerPnoneNo..| |
InStatePlate: [ ]
instateCreait:[___ |
BdistingPlate: ||

Autonomous Vehicle: [

New Plate Required Reason

24
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*Fuel Type
Luggage

*Odometer

Model

Il

Factory Price

TANo.of Days:[ |

|

#Safety Change
nstateweighe: [ ]

Logo Plate
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Enter the “Garaged Address” and the “Owner Address”. For Ohio titles, the owners
address will automatically populate. For an out-of-state title you will need to enter the
owner address manually. Do not include punctuation. The Garaged Address is either
your Ohio Physical Business Address on record or another Ohio location where the
vehicle will be “garaged”.

Address Details

QOwner Address
Tax District: l:l Confidence Code l:l
Address Details
Garaged Address

To complete the "Deleted Vehicle Details" section a "Search” must be completed to
populate the existing data for the vehicle you wish to transfer the registration from.
Place your cursor in either the unit No., VIN, or Plate No, field and a drop-down list will
appear with a list of available vehicle records. If the unit the registration is transferring
from does not appear in the list, start typing either the Unit No., VIN, or Plate No., in the
applicable Field and it will appear. Select the applicable Unit No, VIN, or Plate No., from
the drop down and click the "search” button.

Deleted Vehicle Details

*Deletion Date: [ 10/09/2018 Delete Reason Waive Base Jurisdiction Credit

After you enter the deleted vehicle information click on “Proceed” at the bottom of the
screen. The next page is a vehicle details page showing the information of the vehicle
you entered. Please verify that the information is correct and then click on “Proceed” at
the bottom of the page.

You will return to a blank “Vehicle Details” page with a blue message at top of the page.

If you have more vehicles to add you will enter the new vehicles information and repeat
this process until you are done adding vehicles. You can check and edit your vehicle
details by clicking the “Vehicle List” button at the bottom of the page. You would select
the vehicle you wish to edit by clicking the “Select Button.” To go back to the blank
vehicle details page, click the “Back” button.
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=y - o e

Vehicle Selection Deralls

Supplements Detal
FleetNo  [BF ] [T —
DBAName: [ No. of Venicles : [€

Expir Supp. EA, Date: [FIERFEe ] Supplemant Desc
Vehicle Search
Unie ] Vin ] Plate N ]
. Juswe v lReene o lsscicelpena |
o Vs iz ADDVEHICLE
Showing 1 ta 1 of 1 antre |

Once you have transferred the registrations for all of the vehicles that you require,
CLICK DONE at the bottom of the blank vehicle details page.

On the “Web Processing” page you will upload all required documents. Select which
“Vehicle Document Type” you wish to upload and then click “Browse” to select the file
from your computer. Once you select the file click “Upload.” Continue this process until
all “Vehicle Document Types” are uploaded. If you are adding multiple vehicles, you can
select “All Vehicles” to upload a document type for all vehicles. You can select “All
Documents” to upload all documents at once.

@ GENWEBPSA : [1] View tne Venicle Cnacklist for tne fist of required support documants required to be submitted for this transaction.
© GENWEBPSS - [] Wi ploading required support doc lect Submit for i
documents and then sel
@ GEN1285 : [1] Please select and upload one document at a time. The maximum size for tne document to be uplosded must be 4MB,
@ GEN1455 : [1] Please collect te required documents and submit to review the transaction or proceed to continue te transaction.

ind if all documents are approved nave your invoice prepared witnin 1 business day. or select the box stating you will fax or email your

Web Processing Submit Support Documents for Transaction

Submit Process

stavus: [ S [V
O 1will fax or email my support for tnis to the IRP ing center
Comments [+]

©

I T T T Supplenentte | apnttas | Feetigs | omsbes | gate | Seppiensncigs |
Seiect  mew am T s PR ) PE— - v
Snowing 1to 1 of 1 entries First Previous 1 Next Last
] Vehicle Document Type: [mg - “TE[Y| [ Al Venicles L1 All Documents Browse.

e 20T 2o 1 DB

Vehicle Document

lun | DowmemBpe | EiName | Docmcochofooncebumuer | DocmomSius M [ EseaCes Jpome |

No data avallable In table

Snowing 0o 0 of 0 entries First| Previous Next | Last

Once uploaded, each document will show under “Vehicle Document”. The Document
status will show “P- Pending” Documents will be reviewed within 48 -72 hours.

If approved you will be sent an Invoice that you can then pay. Once you pay, you will
print off your Cab Card and Temporary Authority.
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IRP INVOICE PAYMENT VIA CREDIT CARD AND E-CHECK

IRP Invoices having total balances due less than $90,001.00 may be paid online at
www.ohcors.com using a major credit card, or via E-Check using your Bank Routing
Number and Banking Account Number. A service fee will be charged by the payment
processor on all online payments.

Note: IRP Invoices with balances greater than $90,000.00 may be paid in person at a
Limited IRP Service Deputy Registrar Location. A list of current limited IRP
service Deputy Registrar locations can be found at www.ohcors.com by selecting
the “IRP Contact Info” tab.

To find an IRP Invoice in your Customer Dashboard:
Log into the Ohio OHCORS 2.0.

Select from the Pending Transactions Queue the “PAY INVOICE” Box to resume
service for the Transaction that has an Invoices/In Process status in your Customer
Dashboard to navigate to the Invoices Payment Details Page.

Note: You may need to expand your Customer Dashboard by selecting the “Wrench
Icon” on the top left of the log-in page if it is “blank”

Customer Dashboard

F
Peneirg Tansections @ @
Resume Service Account No, Legal Name Trans Desc @ starus @ Trans Date

[ v ] | stz T VN # 003 # 0720208 011 Involcedin Process 100182019

[ | B e ] RTG # 0232 07/2020 012 Openiin Process 10v09/2018

You can also reach your “Customer Dashboard” by selecting its link on the left column
of the screen.
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To find an IRP Invoice in your Work In Progress Queue

After logging into the Ohio OHCORS 2.0, expand the “Services”
header on the left column of the screen and select “IRP” from the
drop down menu.

INTERNET OFAICE

B Customer Dashboard

88 Services

On the next screen, select the “Work In Progress” option from the “Other” menu box.

Other

Work In Progress

Select “Proceed” to navigate to the Payment Details page.
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Making your payment from the Payment Details screen

© IRPREP2E : [I] Billing completad successfully.
@ GEN2A: [1] Invoice report generated successfully.

Payment Details

Renew Fleet

Supplements Details

Account No.
Expiration Montn / Vear: [Moegaty |
Supplement Effective Date: | o= 1754 4 B

Invoice Date: [#1.=8 4% ]

Fees

Regisration Fee

Reglstration Fee Cradit Applied
Forelgn Jurlsdiction Fees
Forelgn Jurlsdiction Credit Appred
MY Fee

Temporary Autharly Fes
License Flste Fee - Aeflect
Pastage Fee

Transfer Fee

License Flste Rep'acement Fee
Logo Plate Fee

Lsta Renawa Fee

Locel Permissive Tex

Save our Sight Denation

Amount Due

TA/Cab Card Delivery Type

Payment Details Screen

Ne.: [ I3
Desc.: |FTUSAIM

status: [ IR ]

Batcn Cradential -

Fea st

Electronic Delivery Type: [D - FDF |

0 View Invoice Report

Legal Name _ WTa R
omAName [ ]

*Payment Receipt Date: (I © &: 4 § &

5124
.00
2189.41
0.00
350
0.00
.00

0.00
000
.00
10.00
0.00
.00
225470

e If you would like to re-print your invoice click the “View Invoice Report” link at the

bottom of the screen to generate the invoice report

o The Invoice should generate in a separate pop-up window.

o Ifitdidn’t, check to make sure your pop-up blockers are off and click the
“View Invoice Report” link at the bottom of the screen to generate the

invoice report again.

e Click “Proceed” to go to the Payment Verification Screen.

Payment Verification Screen

e The Payment Verification Screen will display with a standard warning message

for the supplement.

e Confirm the information is correct and then click “Pay” to process payment for the

transaction
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Payment Customer Dashboard

Cart Management -Selected Transaction Verification

Payer Name: ] »== B 11 Payer Account No.: = =78 Receipt Date: 1@ 151

T 2= o S P 7= = B
( [ N L bl | —S= 13 H =1 ) L A= T HE LUy A Ly st -H - 225470
Total 225470

Cart Management Screen

Before the payment is made, the system displays the transaction that will be
added to the cart for payment.

Again, confirm you want to proceed with payment by clicking the “Proceed”
button.

Payment Verification Screen

Please read the instructions at the top of the screen to ensure you are performing
the steps as directed.

On the Payment screen, external users must click “Pay” then, “Proceed”, and
“Make Electronic Payment” button to process payment.

Payment Amend Vehicle Without Fees
Payment
Payer Account No.: [FE ] Legal Name [T TR0 1% e
Enterprise System Credit:
il o e Dwe | el ame Transacion ype Amoun Due

[ bt e b nEE EH R (RSO LTS SNRLELTE L Ty 5.55

Payment Detalls

[ oeiete _lpaymentryee | Pwmemno.| ________PaymentAmount( |
I ] I I

Toe.

Remaining Balance 5.55|

change

Over Payment:

e —

Electronic Delivery Type

Payment recelpt Electronic Delivery type : |M - MAIL

Once clicked, you will be taken to the LexisNexis payment portal to enter either
Credit Card information or routing and bank account number information. Make
sure that the pop-up blocker is turned off.

o Follow the steps in the payment portal and enter all the required
information.

o Click the "here" button to close the LexisNexis Payment window to be
returned to the OHBMYV IRP page to complete your transaction.
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Billing Address

Address Type

% Domestic (US =nd
Puerta Rico)

O Millitary
(APO/FPO)

Billing First Name*
Billing Last Name™
Billing Zip Code™®
Billing Address Linel™
Billing Address Lina2
Billing City*

Billing State™

E-mail*

Confirm E-mail*

Phone Number®

Billing Address
Billing First Name
Billing Last Name
Billing Zip Code
Billing Address Linel
Billing Address Line2
Billing City

Billing State

Billing Country
E-mail

Phone Number

Previous Page

Agency Amount
LexisMexis Service Fee
Total Amount

) International (induding
Canada, Mexico)

AL [v]

[959) 999-9593

Agency Amount
LexisNexis Service Fee
Total Amount

e
™ 3w
R

SEE il

LIR T

i

Pt R T ]
TR

Back to the Payment Screen

£2,254.70
$67.64
£2,322.34

Payment Information

Payment Type

®) Credit Card O Personal Check O Business Check

Card Number®

Expiration Month® j
Expiration Year® j
Sacurity Code®

Wa've provided this sample credit
card te assist you in finding the
security code.

Captcha™

Enter Captcha

Continue

$2,254.70
567.64
$2,322.34

Payment Information

Credit Card

33:1::::::8!!.- =
[l AL 3]
BT

Card Humber

Expiration Date

Payment Authorization

Total Amount
Acknowledgment

£2,322.34

By checking this box. I am authorizing the payment of the bill
amount plus the LexisMNexis Service Fee.

| PayMow

¢ You'll notice that the Payment Type, Payment No, and Payment Amount were all
automatically populated based on the financial data entered when paying.

e Click “Apply Payment/Generate Credentials” button to complete the transaction
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@ ENTPAYES : [I] Click the Proceed button To complete the payment process. Total amount charged to your Credit Card is § 2254.70 plus E-payment service fees
[Authorization code SN as])

@ ENTRPAY131 : 1] For Electronic Payment: Please wait while the confirmation No. populates after the Electronic Payment. Please do not diose this browser and proceed to
complete the transaction after the confirmation no. is populated.

Payment Customer Dashboard

Payment

Payer Account No.: | I2EE | Legal Name: [4 =7F™71L T | DEA Name: |

Enterprise System Credit; | oWl

m I‘ml Same fmasnEBue)

ram= 1 1A | LT L™ L o e Sl Pt B, ) 123470

Total Amount Due | 2254.71]

Payment Details

B e
[ereaitcard [+] 2754 71

Make Electronic Payment ‘

Total: | 225470

Remaining Balance: | ﬂl.DEI-l
Change: | o_uu-l

Ower Payment : | t]l.DEI-l

Met Amount Paid: | 2?5&.7!]{

Electronic Delivery Type

Payment receipt Electronic Delivery type: |D - POF

Apply Payment/Generate Credentlals ‘ Refresh ‘ ‘ Quit ‘ 0

Complete Transaction

e A pop-up window is displayed containing the payment receipt from the IRP
application as well as any credentials requested, if applicable.

e You will then return to the IRP main menu selection page with confirmation
messages and/or warning or error messages if there were any issues with the
transactions.

Note: If you have received an emailed payment receipt from the LexisNexis payment
portal and did not receive the pop-up window containing the payment receipt from
the IRP application as well as any credentials requested, you will need to return to
the IRP System and “Post Payment”. Using the left navigation, expand the
“Operations” header and select “Finance”. Select the “Post Payment” option from
the “Payment” menu box. Click “Search” and then click “Select” from the left side
of the grid to “post” your payment. The pop-up window containing receipt and
credentials should appear. Contact the IRP Unit if you require additional
assistance with this step.
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AMEND MOTOR CARRIER RESPONSIBLE FOR SAFETY (MCRS)

If you now have your own authority, you must submit a fleet application to
ohirp@dps.ohio.qgov to have your account updated.

After logging into the Ohio OHCORS 2.0, expand the “Services”
header on the left column of the screen and select “IRP” from the
drop down menu.

| 2 n-f'«u‘ Lo

INTERNET OFFICE

B Customer Dashboard

08 Servkes
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On the next screen, select the “Amend Cab Card info — Ex. USDOT#” option from the
“Vehicle” menu box.

Site Map
e ne
Accoun t Fleet Weight Group
Vehicie Vehicle Credential vehicle inquiry
Other Reprint Additional Ingquiries
Reports

Enter your fleet number and expiration year of the fleet and click proceed

ent Search

Account No.: | [ _ Fleet Mo,

Fleet Expiration Year IE:-_'-' I *Supplement Effective Date: | 0672752022

0

=1}

At the top enter the unit number of the vehicle you wish to update and click search

Vehicle Details Amend Vehicle Without Fees

Change Vehicle Details
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Once the vehicle’s data has populated, enter the new USDOT Number (Safety USDOT)
and the Tax ID number (Safety TIN) connected with the USDOT Number into the
corresponding boxes.

Supplomenss Dotasts
Account e L | (TN Suppiarment b | B
Legsl amee (IS g = LSS B wo. of v [B
Copanan Misseh ¢ vour - [10]/[3802] vawe cute [Tl 3 Yeaierace cov [N T WE 0 W
Nowt trpme [FOR - FON T #+0 Carver Type i v ot v [
Vorca Ceret
v [ i Ut 124 gt ey e
v [ “ad
[T "ot Trpe
seans | [

r
OM B Wipacnn ¢ |

Unisten weigre [ (2]

Vst
‘rchetosn Ooe [ Fun  3 O [l
AN ot e [
* Totie Jurrdictam = Tvse ve [ EE W0 DaOwmant Comtrst W
ah —_— Later | } = “lafety Ohange
Owner Name 10 Naaibe™ et Fhvne e Owrar Code
Ownas T micerae [ | wosemega [
- State Cree Mooty | Vo-Seace Creone |
Une Lninting Placs Luisting Mate | Loge Fume
Ohange Addrem on UHDOT Apancevnn versie
N Plste Bopr e o Plite Bacp e vl Barsien

Note: Only mark “Safety Change — YES” if the vehicles USDOT will
change within the same renewal year. If “Safety Change” is marked
yves, the USDOT information will NOT show up on the Cab Card and/or
Temporary Authority.

Once the USDOT has been changed, go to the bottom of the page and click “Proceed.”
This will take you confirmation page of the vehicle information. Click Proceed.
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n Bageiramaras Fae dimis Tes snd P § s uisnien

Colereds 1B indoates = 7
Mwee WaPsiile % E0 el Trunih | i - b

This will take you back to the vehicle details page. If you need to make a change on
another vehicle you may do so at this point by repeating the process above.

Vehicle Details Amend Vehicle Without Fees

Change Vehicle Details

Once you have changed the USDOT# all the vehicles that you require, CLICK DONE
at the bottom of the blank vehicle details page.

On the “Web Processing” page you will upload all required documents. When changing
a USDOT number IRP requires the lease agreement. Select which “Vehicle Document
Type” you wish to upload and then click “Browse” to select the file from your computer.
Once you select the file click “Upload.” Continue this process until all “Vehicle
Document Types” are uploaded. You can select “All Vehicles” to upload a document
type for all vehicles. You can select “All Documents” to upload all documents at once.
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Once uploaded, each documentwill show under “Vehicle Document”. The Document
status will show “P- Pending” Documents will be reviewed within 48 -72 hours.

If approved you will be sent an invoice via e-mail. Once you make your payment you
may print off your Cab Card and/or Temporary Authority.
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PLATE REPLACEMENT

INTERNET OFFICE

B8 Customer Dashboard

08 Servkes

After logging into the Ohio OHCORS 2.0, expand the “Services”
header on the left column of the screen and select “IRP” from the
drop-down menu. Text should be to the right of gif above
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On the next screen, select the “Replace Plate” option from the “Vehicle” menu box.

e s e o a8 s e e e v e

U -
© GEN1448 - [I] Please check Work in Progress to ensure that there are no open transactions before process

Site Map
Services / IRP
Account Fleet
Account Inquiry
Vehicle Vehicle Credential

Replace Plate

Ex. USDOT#

i Vehicle Cab Card Info

More »

Enter your fleet number and expiration year of the fleet and click proceed

ent Search
Fleet Mo,

F——

*Supplement Effective Date - | 0672772022

| B

Account No.: | [0

?'.'\-i I

Fleet Expiration Year I 202
0

At the top enter the unit number, VIN or plate number of the vehicle you wish to replace

the plate and click search.
Note: Please only enter one of the identifications methods

39




OCHORS - User Guide

D, SRR - -

|
Wehile Detail

Eeplan Flate
Juppbamenrn [uemin
sl s, * Pl B, [ 1 ppierard b [ EE
Lepainiome [P Rl s [ toppiemant .. [
[ — T ;'u [E= e T = oot e [
et famen
T | — - o =3
[ kW FemFs |
. .
s Ty
. Ty i
sy
s Ty
[ roces | =3 | ©
Click Proceed and select the box on the left to select the vehicle
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Click Proceed.

Select the reason you need a new plate from the drop-down list
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Click Proceed

This will take you back to the vehicle details screen. You may select more plates that
need to be replaced. Once you are finished replacing plates you will CLICK DONE at
the bottom of the page.

On the Billing Details Page select “TA for All Vehicles” if you need a Temporary
Authority.

You will then click Proceed and pay. Once you make your payment you will be able to
print out your new Cab Card and/or Temporary Authority.

Note: Plates will be mailed from an offsite location. It can take 4-6 weeks from the
date the invoice was paid for the plates to arrive in the mail.
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