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CORE Overview 
• The Connected Ohio Records for Educators (CORE) system is used to manage all aspects of

educator licensing for the State Board of Education. The system is divided into six modules:
Educator Licensure, Finance, Professional Conduct, Pupil Activity, Resident Educator, and Local
Professional Development Committees (LPDC).

• The Educator Licensure module is the heart of the CORE system. This module maintains records
for educators on all credentials for which they have applied and the outcome of each application. It
also houses historical information on all educators for reporting and tracking purposes.

• The State Board of Education uses the Finance module to manage monetary transactions
regarding licensure. This system tracks all processing and application fees.

• The State Board of Education’s Office of Professional Conduct investigates any legal questions
regarding an educator’s qualification to teach in the state of Ohio. This office can deny applications
for professional conduct reasons, and they can revoke or void existing licenses through the
Professional Conduct module.

• The Pupil Activity module tracks programs offered by providers of pupil activity training and the
participants in these programs.

• The Resident Educator module tracks educators after they receive their initial (resident educator)
licenses.

• The LPDC module allows LPDC organizations to register and set up their schools and electronic
licensure signers. 
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State Board of 
Education 

ABOUT 

us 
STATE BOARD EDUCATOR PRO FESSIONAL 

MEETINGS LICENSURE CONDUCT 

EDUCATOR STANDARDS & 

PROGRAMS 
I ➔J OHIO Login 

Stay updated, subscribe to our 
newsletter 

Enteryoureman or molllle number f if •ii 

A!BOUT THE STATE BOARD 

OHIDLOGIN 

MEETINGS AND MATERIALS 

FOR EMPLOYEES 

BOARD MEETING LIVESTREAM 

STATE AGENCIES 

Pau l Craft, Superintendent of Public Instruction I Pau l LaRue, President 

Contact Q. Search 

State Board of Education I Wil liam Green Build ing, 3D West Spring Stree t, 12th Floor, Co lumbus, OH 43215 I 855-983-4868 I contact.cen ter@sboe.oh io.gov 

State Board of 
Education 

Accessing the System 
Access to the Connected Ohio Records for Educators (CORE) system is controlled through the 
Innovate Ohio Platform (IOP). Users can access the OHID portal by clicking the OHID Login link at the 
top or bottom of the State Board of Education webpage or going to the OHID portal directly at 
ohid.ohio.gov. 

OHID Login Icon at Top of SBOE.ohio.gov website 

OHID Login Icon at Bottom of SBOE.ohio.gov website 

3  Resident Educator Program Coordinator User Manual  August 2025 

https://sboe.ohio.gov/
https://ohid.ohio.gov/wps/portal/gov/ohid/login
https://SBOE.ohio.gov
https://SBOE.ohio.gov


  

iOH ID 
Ohio's Digital Identity. 

One State. One Account. 
Register once, use across many State of Ohio websites 

( Create account ) 

Login 

OHID 

Password 

Login 

Forgot your OHID or password? 

Having trouble? Get OH ID Help ) 

State Board of 
Education 

Once you have clicked on OHID Login, you will be taken to the OHID log in screen. 

Enter your username and password, then click the blue Log In button. If you don’t have an OHID account, 
please see the CORE Applicant User Manual housed on the State Board of Education’s Online CORE 
License System FAQs page for information on how to access and navigate the OHID portal. You may also 
visit the Getting Started with OHID | OHID | Ohio's State Digital Identity Standard webpage for additional 
information, including how to change your OHID password. 

OHID Login Screen 
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My Apps 

Click the star to pin your favorite apps to t he top of t he page. 

Educator Licensure and 
Records (CORE) 

Apply, ren=w. and maintain 
licenses 

Details Open App 

CJ .. 
Learning Management 

System (LMS) 

Online t raining tool 

Details Open App 

* ~ myOhio 
'C/ 

myOhio 

* 

State of Ohio employee intra net 
with benefit, pay and 

ePerformance information. 

Detai ls Open App 

* 
Ohio Education Directory 

System (OEDS) 

Directory of schools and districts 

Details Open App 

State Board of 
Education 

You will be taken to the OHID homepage as seen in the screenshot below. The first section of the 
OHID homepage is the My Apps section. This section houses tiles for applications that you have 
previously accessed. The number of applications for the systems listed on this menu will vary 
depending on your permissions. Click the Educator Licensure and Records (CORE) tile to 
access CORE. 

My Apps Menu of OHID Homepage 
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• Messages & Notifications 

HAVE YOU SUBMITTED AN APPLICATION? 
II is your responsibility to check the status of al applications you submit This indudes checking for hold statuses regarding additional documentation or requirements. You can see the 
application you have submitted and review rts status in the My Application Status section below. Hover your cursor over the status to see any important information concerning the 

application. 

"" Please be aware that an email is automatically sent to the email address posted in your Profile if your application is placed on hold. This email includes information about why the 
application is on hold and how to submtt requirements. Please monitor your Junk or Spam Email folders as we cannot control how emails from the State Board of Education are filtered. 

i'ii My Educator State I 

~ 
• My Credentials Apply for NEW Credenlial View History 8 

If you have never held an Ohio license or are applying to receive a new credential that 
you have not previously held, please click the Apply for NEW Credential button. If you 
are a license holder renewing or modifying a license that you currently hold or have held 
in the past, please find the credential in the list below and select the Action button. 

Effective Expiration 
Credential Status Year ,.. Date 

Credential 

Number Action 

Action .. 

.1. My AppllcaUon Status lll!llllml E]I 

Applications submitted after the date above will be reviewed in the order they were 
received. After approval by the Office of Educator Licensure and Effectiveness, all 
applications will be screened for additiona I review by the Office of Professional 
Conduct. 

Below is a list of applications you have submitted. The status will be updated 
accordingly as your application moves through the review process. 

Submitted Applicat ions (last 365 days) 

No applications to display. 

Applications Not Yet Submitted 

No applications to display. 

State Board of 
Education 

CORE Dashboard 
Once you click the CORE tile, you will be taken to your CORE Dashboard. The Resident Educator 
Registration is accessible from this page in the top red ribbon. The items that appear in the top red ribbon are 
customized for each individual logging in. For example, if you are an e-signer, you will see the E-Signers box. 
If you are not an e-signer, this area will not appear on your Dashboard. If you are a Resident Educator 
Program Coordinator, you will see a RESIDENT EDUCATOR link in the top red ribbon. Click that link to 
access Resident Educator registration. 

CORE Dashboard 

If you click CORE DASHBOARD in the top red ribbon and then click CORE HOME, you will have access to 
the old CORE “apple” menu. This is another place where you can access reports for your Resident Educator 
Program. Reports include a Resident Educator Registration Detail Report, Resident Educator Completion 
Criteria Details Report, and Print Credential Report. Access to Reports is also located in the top ribbon of the 
Resident Educator CORE Dashboard. 
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Manage Educator User Manual(s) • Core Home• Reports 

Resident Educator Program Registration Search 

Find Registrations 

Educator Fir st Name: Educator Middle Name: Educator Last Name: Educator State ID: 

School Year: 

202412025 

Program Year: 

- P1ease Select -

Work Organization Name or IRN: 

[ 043802 - Columbus City Schools District 

Registration Status: 

- Please Select -

AA9999999 

ESC Organization: 

[ ESC organization IRN or Name 

Fiscal Organization Name or IRN: 

y a I. Fiscal organization IRN or Name 

Find Re,g1strations Q. Resel )C 

Select one or more search criteria and click on 'F ind Registrations·. 

Resident Educator Program Registrations 

Educator SSN-4: 

xxxx 

Show G egistrations Quick Search: in Registrations 

Educator .. Educator School 
State ID Name Year 

202412025 

202412025 

Program 
Year Complete 

Vear1 ~ 

Year 1 ~ 

RESA 
Eligible .. .. 

Status Actions 

State Board of 
Education 

Navigating and Sorting 
On many of the pages within the system, grids like the one shown below display current data. On the 
grids, educators can change the number of items listed per page by using the drop-down selection list 
in the bar above or below the grid. To navigate to additional pages, click the page number at the center 
of the navigation bar (1/30 means page 1 out of 30, for example), or the back and forward arrows. 
You can sort the items in a column by clicking on the arrow in any of the column headers. A triangle 
icon will appear just to the right of the column header name to indicate the sort order. An upward 
pointing triangle indicates the column is sorted in ascending order, a downward pointing triangle 
indicates descending order. 

Resident Educator Program Registration Search Screen 
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Preparing to Register Resident Educators 
To register resident educators in the Ohio Resident Educator Program, they must each hold a 
resident educator license, alternative resident educator license, interim resident educator 
license, supplemental license, or a one-year out-of-state license. Those who hold the 
Alternative Resident Educator Career Technical Workforce Development (CTWD) license 
should not be registered as they are exempt from the Resident Educator Program. 
Before registering resident educators, it would be helpful to have the following information 
ready: 

• Resident Educator SSN or Educator State ID (OH1112222, for example) and full name 
• Resident Educator’s teaching assignment 
• Work or Education Organization name or IRN number 
• Program Coordinator or Fiscal Organization name or IRN number 

• Mentor, or Colleague SSN or Educator State ID and full name 

Resident Educator Registration Rules 
1. An educator cannot be registered twice in the same school year. 
2. An educator must be registered in sequential years (Year 1, Year 2, for example) and all educators 

are registered in Years 1 and 2. 
3. If an educator has not successfully completed all the completion criteria for a program year (Year 1, 

Year 2) he or she will repeat that program year in the following school year. 
4. An educator must meet all Ohio Resident Educator eligibility requirements to be registered in the 

program. 
5. If the completion criteria for the previous year is not entered, then that resident educator cannot be 

registered for the following school year. Completion criteria must be entered to enable the resident 
educator to progress in the system. 

  

https://sboe.ohio.gov/educator-standards-and-programs/resident-educator-program/resident-educators/resident-educators


  

RoSldenl Educator Program Dashboard Manage RogisTatlons Manage Edu<:a:or User Manual(5) • Com Hotne • Reports 

Resident Educator P·ogram • Coordinator's Dashboard 

Actions 

• Complfltl:>n erfterfefor Nalde1t &ducatora for the 202,4,,2025 aehoot yeJir la du& to be completed by OSl31r.i:025. Please note that realdent edueatoraWho3e 

completion criteria is not ente-red will not be able to apply to advenee io the profe,sional lie-ense or to move to the next year in the program. 

Resident Educator Registration Period for 2025/2026 School Year ts Now Open! Make sure to complete all the registrations prior to 
11/15/2025! 
Cftck"'H9gister H8SIC»nt t<1uca1or- t>u'ton OOIDW to register someone naw Of Cllek,-,nc Hagistraooo~ 10 maKe Changes 10 a reglSlratK>n you nave araa(fy stanM 

r md flegtslmbon Q. n:egrstor He$1denl Eduoo!or + 

Your l Ol bl.!Ulo ~chool Year educator l'rogram Kag1strat1ons 

St.ow 5 ..., rows Qutck Seuctr 

Educator State ID • Educator Name Reg. status Program Year Action 

St"""'ng O 10 O ot O ,,,.,,. 

State Board of 
Education 

Resident Educator Program Coordinator Dashboard 
Click the Resident Educator link in the red ribbon on your CORE Dashboard. Then click the RE 
Registration link to access the Resident Educator Program Coordinator Dashboard. 

The screen shot below of the Program Coordinator Dashboard includes the Register Resident Educator 
function, which is available only August 1 through November 15. You will click the Register Resident 
Educator button to access the Start New Registration screen. From there you will click Find Educator to 
search for the individual to be enrolled in the Resident Educator Program. 

Program Coordinator Dashboard 

Note the Find Registration button will always be available to look up current and past registrations and 
modify some registration and organizational information for the current school year. 
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Resident Educator Registration Period for 2025/2026 School Year Is Now Open! Make sure to complete all the regIstratIons prior to 
11/15/2025! 

Chck "Register Res1denl Educator' button below to register someone new, or~ "Fmd Reg1strat10n" to make changes to a reg1strat10n you have already started 

f incl Reg1strahon Q. 

our 202512026 School Year Educator Program Registrations 

how 5 .., rows 

Educator State ID .. Educator Name 

start New Registration 

Educator: 

None 

School Year: 

- Please Select - V 

Rogrster R8Sldool Educator + 

QulCk Search_ 

Reg. Status Program Year 

Program Year: 

- Please Select -

Start Registration fiit Reset X 

Action 

X 

V 

Close■ 

State Board of 
Education 

Registering Resident Educators 
The Register Resident Educator button will appear on the Program Coordinator Dashboard ONLY 
during the Resident Educator Registration Period. The registration period is typically August 1 through 
November 15. During that time the system will display the Register Resident Educator button. Outside 
of that timeframe, the Register Resident Educator button will be unavailable, and program coordinators 
cannot register educators. If the program coordinator finds that a resident educator should be 
registered after the deadline, then he or she should complete the late registration form, which is 
accessed from the Program Coordinator Dashboard. 

Program Coordinator Dashboard with Register Resident Educator Button 

Directions to Add a New Teacher Registration 

1. Click the Register Resident Educator button to open the Start New Registration window. 

2. Click the Find Educator button to search CORE for the candidate to be registered in the 
Resident Educator Program. 

Start New Registration Window 
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Find Person 

State ID: 

AA9999999 

First Name: 

SSN-4: 

xxxx 

Last Name: 

Birth Date: 

mm!<ld/y)lyy 

Find Person Q. 

snow ""'I 1-'-o __ v_.l rows 

State ID • Person Name 

Showing O to O of O rows 

Fmd Person 

State ID: 

M9999999 

First Name: 

mary 

Show ~I t_O ___ v~I rows 

Quick Search: ~-------~ 

SSN-4 Birth Date Action 

No PEllson Founa. 

SSN-4: 

xxxx 

Last Name: 

teacner 

F■id Pe1son Q 

Quick Search: 

PreVJOUS Next 

liMl-1 aose • 

Birth Date: 

mm'dd/yyyy 

State ID • Person Name SSN-4 Birth Date Action 

OH34373-l0 Mary Teacher 0000 09/2111996 ma 
Showing 1 to 1 of 1 rows 

IE§ Ck>se ■ 

State Board of 
Education 

This will open the Find Person screen. 

Find Person Screen 

3. Enter any combination of state ID, last four digits of the SSN, first name, last name, or birth date. 
Then click the Find Person button to search based on the criteria entered. Then click the Find Person 
button to search based on the criteria entered. 

4. Click the Select button next to the person you want to register. The Find Person dialog 
box will close, and the person’s name will populate in the Educator field. 

a. To clear the Find Person screen, click the Reset button. 
b. To change the educator, click the Find Registration button and search for another

individual. 

Screenshot of Find Person Search Results 
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Start New Registration 

Educator: 

OH3437340 - Mary Teacher 

School Year: 2025/2026 

Educator Information 

Educator State ID: Educator Name: 

OH3437340 Mary Teacher 

Addresses 

"'lft1lm 30 West Spring 
Slfeet, 12th Floor. Columbus OH 

43215 

-

Find Educator (3 

Program Year: Year 1 

Start Reg1strnbon M Reset X 

Phones 

~ (677) 644-6336 

c1ose■ 

1»·1¥¥Mi¥~8•¥fiHMl@ffi•@IH1! 
Educator Birth Date: 

09/21/1996 

Emails 

~ 

Educator SSN4: 

0000 

Refresh@SBOE.Ohoo Gov 

"ka3 
Refresh@Fakema11 com 

State Board of 
Education 

You will return to the Start New Registration screen after selecting someone in the Find 
Person screen. 

Start New Registration Screen 

5. Click the Start Registration button to start the registration process for the individual that is listed 
in the Find Educator results. You will return to the Resident Educator Program Registration 
screen to complete the registration process. The Program Year, School Year, and Program 
Coordinator information is pre-populated for you. You will not need to enter this information. 

6. To view the educator’s contact information, click the Educator Contact Info button in the Educator 
Information title bar. It will expand the page to give you the educator’s addresses, phone numbers, 
and email addresses in CORE. If this information is incorrect, please contact the educator and direct 
them to log into OHID and update their contact information. Personal information can only be 
changed by the educator through their OHID account. 

Educator Information Screen 
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Registration lnfoonation 

School Y .. r. 

V 

P~ram Year: 

V 

Crtdtntial: 

RE Program Coordin ator: 

l ....... 0oe .... ; .. ~ 
()rga,lz.atonlRNor...,.,. 

PC/Fiscal Organization: 

~IRNor...,.,. 

ESC Organiution: (ESC Use Only) 

OrgnunonRNor...,.,. 

Person SUie ID or f,st .as na.., 

Mentor. 

"-""' SUit ID o, ""las! na.., 

Reglstraffon lnfoonation 

School Yur: 

Program Yt'.1r: 

Ya:w 1 V 

Crtdential: 

5§· 

Work!Edueition Org.inintion: 

Qrvanutor, IRN <>' name 

I PCIFM•I °'9oniution: 

0rgana.a1l00 RN o, ...,.,. 

E SC Organir.ation: (ESC Use Only) 

Orgar,za,on IRN o,...,.,. 

I -:f◄ lf§!dfM 

Re9istr.1tion Status: 

-- II 

Educatot MMts All Eligibility Requir.m•nts: 

No V■j@'l + II :·I 
Lui Submitted Date: 

09it&'20:2:J 

Rtgistration SUitus: 

Mentor. Last Subm~d D,te: 

8¥#¥ &◄ 11¥\dt M 

State Board of 
Education 

7. To view the work or education organization, type the IRN or the name of the organization, 
and the system will look up the information and provide a drop-down menu of choices. You may 
also click the Select button and the Find Organization screen will pop up allowing you to search 
and select an organization. 

Registration Information Screen (Work or Education Organization Field Highlighted) 

8. To view the program coordinator’s (PC) organization or the fiscal organization, type the 
IRN or the name of the organization, and the system will look up the information and provide a 
drop-down menu of choices. You may also click the Select button and the Find Organization 
screen will pop up allowing you to search and select an organization. 

Registration Information Screen (PC/Fiscal Organization Field Highlighted) 
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Reglstrauon rrtormatlon 

Soho<! Yur: WorkJEduu tion Org.inization: Registration SUtus: 

V °'11,a,.,._ IRN 0< name 11 
Program Year: 

v. .. , V 

PC/f1sea1 Organ,z.at,on: 

()rga""'110n IRN or name · lt=i•l·N ---------------

ESC Organization: (ESC Use Only) 

l
~ •dential: _____________________ I 
_ if4j·i·i~ 

U·#fM if§ldfii 

Select/View Candidate Crocentials ,c 

Showe I Credentials ii 

Show s ...,, credentials 

Credential 

2 Year Resident 

Educator 
O AGolesecnee to 

Young AGUlt (7·121 

lic@nse 

Show only el191ble Credentials~ 

Status Eff.Year 

Mt¾1i❖M 2026 

Showino 1 to 1 of 1 credentials 

Issue Date " Exp.Date 

0:)1221202~ 06'30/2028 

Quick Search: ls~ EEligible• :rue 

Show all Credenhal Ftek:l<; + 

Cred.# Action 

22310904 llml 

Pre•11ou; ■ Next 

Close■ 

State Board of 
Education 

9. You must associate a credential that is eligible for the Resident Educator Program. Click the 
Select button in the credential column to show a selection screen of credentials that are eligible 
for the Resident Educator program. 

Registration Information Screen (Credential Field Highlighted) 

10. Choose the credential that the educator is teaching under for this school year by clicking the 
Select button under Action. Note the system will automatically provide the name and information of 
the person who is completing the registration in the Resident Educator program coordinator field. If 
the fiscal organization changes later, the system will update the program coordinator field to match 
the name of the program coordinator who made that change. 

View Candidate Credentials Screen 
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Registraioo lnlonnatoo 

School Yoar: 

V 

Prcgram Year: 

V 

Crt<lenttat: 

RE Progum Coordinator: 

\York/Education Organization: 

Organ:u1>0n IRN o, name 

PCIFiS<al O'1!anizabon: 

Orga""'IIOn HN o, ,_ 

ESC Organiz.tion: (ESC Use Only) 

()rgan:ul>On IRN Of name 

Pt<,on Slate 10 " frst .a5I name 

Registration lnformatioo 

School Year: 

Program Year: 

v. .. , 

Credential: 

V 

V 

¥1#11 

Work/Education Organization: 

Orga,.,._ IRN o, name 

PC/Fiseal Organization: 

0$ancz.non IRN or narna 

ESC Organiution: (ESC Use Only) 

Orga,.,._ IRN Of name 

Registration Status: 

II 

Educator J.1ttts All Eligib ility Requirements: 

No vf-§l.1,1 II·+ 
Last Submitttd Dato: 

·IM if-::lii'di:' -:ii 

Registration St.tus: 

II 

Mentor: Last S, bmitted Dato: 

State Board of 
Education 

11. To select the mentor, type the state ID or the mentor’s name, and the system will provide a 
drop-down menu of choices. You may also click the Select button and enter any combination of 
state ID, last four digits of the SSN, first name, last name, or birth date. 

Registration Information Screen (Mentor Field Highlighted) 

12. Note the Educator Meets All Eligibility Requirements field will default to No. After you have 
completed all the fields on this page and selected Yes for Educator Meets All Eligibility 
Requirements, click the Submit Registration button. 

Registration Information Screen (Educator Meets All Eligibility Requirements Field, Submit Registration Button Highlighted) 
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;;our Unfinished Educator Program Reg1strat10ns 

Show ~ • rows 

Educator State ID . Educator Name 

OH1000123 Teacher, Mar; 

OH1000122 Educator. Tom 

ShOWVlg 1 lo 2 ol 2 rt:INS -

School Year Program Year 

201&'2017 Y-1 

201&'2017 Yeer2 

-

Quick S.arch 

Action 

I I' ~, 

--a!:• -<'1 

State Board of 
Education 

You may save a registration at any time. If you create a registration but do not complete it, the 
registration will appear on your Program Coordinator Dashboard for easy access to complete. Saving a 
registration is not the same as submitting a registration. The registration will not be completed until 
you click the Submit Registration button. 

Unfinished Resident Educator Program Registrations 

Remember: 

• You can save the registration at any time. If you create a registration, but don’t complete it, the 
registration will show up on the Program Coordinator Dashboard for easy access to complete. 
You must click the Submit Registration button for the registration to be completed. 

• You must complete all of the fields on this page and choose Yes to Educator Meets All Eligibility 
Requirements before submitting the registration. 

• The system will register the resident educator in the current school year. It also will always 
calculate the program year based on the completion of previous program years. Any program 
year that is not marked as complete will need to be repeated by the resident educator. 
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Registration Information 

SchoolYnr: 

~ V 

Program Yur: 

V 

Credential: 

Work/Education Organization: 

0rgal'IWl1Nln lRN « name 

PCIFise-al Organization: 

Orgal'IWl1Nln IRN « name 

ESC Organization: (ESC Use Only) 

0rgal'IWl1Nln IRN « name 

RE Program Coordinator: 

~ State ID« f,si.asi name 

Mentor: 

~StaelO«lnilaslname 

Registration Status Log 

Show 5 v Registration status Log 

Status Note 

Submitted Submitted 

Pending Auto created from re-register process 

Showing 1 to 2 of 2 Registration Status Log 

lf§!bfil 

Effective Date 

10/26/2016 

10/26/2016 

,. End Date 

10/26/2016 

RegistBtion Status: 

II 

Educator MHt.s All Eligibility RequirNnents: 

No vi •§l .i,1 Fi 
Last Submitted Dato: 

OQitl/2024 

Quick Search: 

Created By 

Robert Johnson 

Robert Johnson 

X 

Rea strauon Status Loi 

Changed By 

Robert Johnson 

Previous ■ Next 

Close ■ 

State Board of 
Education 

Viewing a Registration History 
1. To view the current registration history of a resident educator, click the blue button under the 

Registration Status field on the Resident Educator Program Registration page. 

Registration Information Screen (Registration Status Field Highlighted) 

2. Click the Edit/View button of a resident educator registration to view the resident educator’s 
Registration Status Log. Information regarding the date of the registration’s submission as well as 
who submitted the registration will be displayed. 

Resident Educator Registration Status Log 
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C>ct~hb(,1cmJ 

Resident Educator Program - Coordinator's Dashboard 

Actions 

Completion criteria for resident educators for the 2024/2025 school year is due to be completed by 05/31/2025. Please note that resident educators whose 
completion criteria is not entered will not be able to apply to advance to the professional license or to move to the next year in the program. 

Resident Educator Registration Period for 2025/2026 School Year Is Now Open! Make sure to complete all the registrations prior to 
11/15/20251 

Chok ·RD91:;tcr Ro:;1dcnt Eduootor"" button below to rog~..tcr 50fOCOOO now. or c/1ok "Find Rcg,:.trobon" lo mokc cha~ loo rcg,:;trohon you hove olrcody :;tarted 

F rtd Regrslrat1c1n Q. Register RestCK'nl Edocato, + 

Your 202512026 School Year Educator Program Registrations 

Shew 5 v rows Quid<. Searcn: 

Educator State 10 Educator Name Reg. Status Pro(#'am Year 

No UnfiniSheCI Regls:ral10ns 'Ound 

Shcwmg Oto O ot O rows 

Action 

State Board of 
Education 

Re-Registering Resident Educators 
Resident educators who were registered in the previous program year and are eligible for re-
registration will appear on the Program Coordinator Dashboard. 

1. Click Manage Registrations at the top of your Dashboard. 

Program Coordinator Dashboard 

18  Resident Educator Program Coordinator User Manual  August 2025 



  

Resident Educator Program Registration Search 

Find Registrations 

Educator Font Nam•. 

School YHr: Program YHr: 

21)24..202~ V Pl 

I Work Or~n,u t>on Name or IRN: 

~ o,v,n:.i,,..., RN or~ 

Educator Lui Nam•: Educator SUit• 10. Educator S SN-4: 

R~,.ntion SUltus: ESC 0111-1n1u110n. 

Pl s.. .t V ESC 0t~ni:a.on !<Nor N.-.e 

al Fascal Organiubon Name or IRN: 

Fisc,a orga,,u,oor RN or Nr-e - II -------
Aog;..--♦ 

S.lec:l on. or n,o,e -rcft cntena and elac• on 'Fll'ld R~.smtons· 

Resident Educator Program Registrations 

Sho,v NI v R~.:r•:.on• 

Resident Educator Program Registrations 

Show 5 v Registrations 

Educator St.ate 

ID 

OH1187926 

OH1340359 

Educator 

Name 

Tomaz,c, Alison 

Goare sm;1n, susan 
w 

School 

Year 

20:24f.20:25 

2024f.!025 

Program 

Year complete Status 

YiJar 1 .:. a:cl 

Year 1 ~ E!IZI 

C.aclt S<!areh 

Quielc Search: n RegIs-ra1,ors 

Actions 

5#¥13@M¥~!M---M ii 
1'1M314·Ui~i■M~M■·¥WM 

State Board of 
Education 

This will open the Resident Educator Program Registration Search screen. 

2. Choose the previous program year under School Year. 
3. Enter your fiscal or work organization name or IRN. 
4. Click the Find Registrations button to populate the registrations from the previous year. 
5. Select All in the Show Registrations field. 

Resident Educator Program Registration Search Screen 

6. Click the Re-Register button next to the educator you are re-registering. 

Resident Educator Program Registration Search Screen with Re-Register Button Highlighted 

A pop up window will appear asking if you are sure you wish to re-register the educator. Click Yes to re-
register the educator. 
Once you have completed this part of the re-registration process for all your Resident Educators, click 
Resident Educator Program at the top of the page to return to the registration page where you will find 
all the educators you have re- registered. You will then be able to edit each registration. 
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ResMBol Educator Proo ram Dashoo:uc \1anaoe ReQstrations Ma~ Edueetor use· Manual(SI • Core Home.. Reports 

Resident Educator Program - Coordinato~s Dashboard 

Actions 

completion criteria for resident educators fOrthe 202412025 school )'Hr Is Clue to be completed b~ 05131/2025. Please note that reSident e<1ucaton wtwse 
completion criteria is not entered wll not be able to apply to ad·1ance to the professional license or to move to the next year in the program. 

R9sid9nt Educator Registration P9riod fo' 202512026 School Y9ar Is Now OpQnl v1ak9 Sl6Q to com~l919 all thG registrations prior to 
11/' Si2025! 

F 11d Reg6lrat1on Q. Regist~r Resideri Edu:a10f + 

Your 2025/2026 S:h:>d Yeer EdJcator Program Regi$tration9 

Educator State ID • ec-ucator Nane Reg. status Program Year 

No Urflnl$hed Reg:1$t1a110ns found 

SDOWlrg O 10 0010 rov.s 

ActiOn 

State Board of 
Education 

Managing Registrations 
You can use the Resident Educator Program Registration Search to display a list of candidates registered in 
the Resident Educator Program. You can search by a specific person, fiscal organization, work organization, 
school year, status, or any combination thereof. 

1. Click Manage Registrations at the top of the Program Coordinator Dashboard. 

Program Coordinator Dashboard 

2. Click the Find Registration button to open the Resident Educator Program Registration Search 
page. 
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Res1<1ent E<lucator Program Reg1straton searcn 

Find Registrabons 

Educator F,n t Namt: Educator Middle Name; Eduootor last Namt: Eduutor State 10 : 

SehoolYur: 

~2C29 V 

Progra m Year: 

Work Organization Namt o, IRN: 

V 

Registration Status: 

P\mscs-ct V 

· II 
MMl-&tM·W 

~lectone or more 5-earct, cn:ena and click oo "fnd Re\l~traoon5' 

~ ..... Beard of 
~ Education 

E SC Organization: 

Fiscal Or~aniu tion I 

0-47C21 ·0uChn~ 

Stan l}'pag 3 or more lene15 fQf: 
Orgatcution Name 
IRN 

1 l◄◄ 11 - Oubr.i Aeod«,y 

003Q'8 • Ouotin utch Ke-1 

003G30 • OutJlin Latch Ke-1 

O' II01Q • Ouotin l'resd,ool 

143032 • OU01in l'rep Acac!emy 

- Dublin Propatw.,,yA.oadoffly 

Res!Oeflt Educator Procram ~naQE A:eQstratlOfls f.tmaQe Educator S\slem Sett11Qs • User fllanua(s).. Core rbme • ~epoos 

Resld~nt Educator Program Registration Search 

l=md Rog1Strab0ns 

Ed\lCator SSfl-': 

• 

Educator Fin,t N.1me: EdJc.1tcr Middle N.ime; Educonor L.ut N;imt Educ.no· St.11110: Educ.nor SSN-4: 

lOOU 

School Ye,n: Program Yen: 

-PlllaseSded-

Wort OrgJniz.Jtion Name or IRN: 

Worlt OCC)lnlzatbn IRN or Name 

Reglstr3tion Status: 

-PleaseSale<t-

-a 
l&IMMf fafW 

esc Org.1niz3tlon: 

ESC organization IRN oc Name 

Fiseal Oroaniution Nlme or IR.N: 

Fi,ca' orgaaizatial IRN or Name ·a 

State Board of 
Education 

Resident Educator Program Registration Search Screen 

3. Enter one or more of the following criteria: 
a. Enter any combination of the educator’s state ID, first name, last name, or middle name. 
b. Enter the fiscal organization name or IRN. Note the field will automatically perform a 

search as soon as you type three characters or numbers. For example, a search for Dublin 
will return all organizations with the word Dublin. 

c. Enter the work or education organization name or IRN. Note the field will automatically 
perform a search as soon asyou type three characters or numbers. For example, a search 
for Dublin will return all organizations with the word Dublin. 

d. Enter the school year from the dropdown list. Note that the list defaults to the current 
school year. To search for all registrations for an organization or a person, leave the School 
Year field blank. 

Resident Educator Program Registration Search Screen (School Year Field Highlighted) 
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Resident Educator Program Registration Search 

Fmd Reg1st1at1ons 

ECIUe>torfl rJI NJ me: 

School 'l'••r: 

Work org•nlzaUon Nome or 

W r, •gu,11 I ,n RN or N 

-Pil---

YN<J 

YN<2 

YN<1 

R~,.tr.ltion Sbtus: 
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Resident Educator Program Registration Search 

Find Registrat10ns 

EC1ue,1or F1nt Nome: EClueJtor Mldd It No mo: 

School Ye;u: Program Y1~r. 

-PloaseSeloct-

Work Organization Nam■ or IRN: 
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Registration Sutus: 

1= Sub'rulted 
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Fi.lcol ><g• , ,n RNo,N..,,. 

Rtstl )( 
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Fi:lc.1.I Organ1za1ion N.im• or IRN: 

F al o,g•nlzi''°" RN Of Na"'° 

Reset X 

EClue>tor SSN-4: 

State Board of 
Education 

e. Select the program year to search all resident educators registered for a specific 
program year (Year 2 resident educators, for example). 

Resident Educator Program Registration Search Screen (Program Year Field Displayed) 

f. Select the status to search all resident educators with the same registration status 
(pending registrations, for example). 

Resident Educator Program Registration Search Screen (Registration Status Field Displayed) 
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Resident Educato, P,ograrn Rei;ish a lion Seard1 

Find Registr2tio1s 

Ed1rc.:.tcr First N.ime: Educ.1tor Middle N.ame-: Educ.atc,r Ust N.ime: Educ.at« st.ite 10: Educ;1tor SSN◄: 

/000( 
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~row 5 v t<eg1S1.ra11ons 
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StO'Mng 1 to 5 of 301 Regi$1r.itiors 

School 
Y@ar 

Program 
Ye;ir 

20Z"202~ Year 1 

20l4120l) Year 2 

202.u202~ Y•r 2 

202U202S Ymr 1 

ESC OrtpnlDtlon: 

ESC «<1anization RN Cf Name 

Fisc:31 Org3nl2ation N1m• or IRN: 

Fi3CII orgsniz.etior 1nN or Name 

rtegGft:r P.C3idtn' [OJoator + 

uua searcn: •a Reois1rabYs 

Compl~t@ Status Actions 

IE3III e::::::o lifliffi§MA-EEl-l·N@Wi 
IE3III u:::::::J IMWW@SI-Elll-liM·@M 
IE3III m:::::I IM&¥@Am■1§N¥i 

IE3III u=- iMM¥@¥~1-Ela-l;Ni&#ti 
IE3III e::::::o IM&¥¥M¥~1m■·amM 

=>reviOJ3 ■ 2 G1 Ne>:t 

State Board of 
Education 

4. Note that you may click the Reset button if you need to clear your selections. Click the Find
Registrations button once you have selected one or more search criteria.

Resident Educator Program Registration Search Screen (Search Results Included) 

You may edit current year registrations. Additionally, you may delete only current year registrations. 

Click the View Credentials button to view a resident educator’s credentials. 

Click the View button to view completed resident educator registrations. 

You may click the Edit button to make limited edits to a submitted registration until the opening of the 
Completion Criteria Window. Those areas that are permitted to be edited throughout the year are the 
Work/Education Organization, PC/Fiscal Organization and the Mentor information. You can fully edit a 
pending registration if you haven’t submitted it until the registration window is closed. 

If you need to start a new search, click the Reset button to clear previously selected or entered search 
criteria. 
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cxirt State Board of 
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Resident Educator Program 

Find Educators 

Find Educator(s) 

State IC: 

A.A9999<JOO 

Manage Registrations M.:mage Educator User Manunl(s} .. 

First Nam e: Last Name: 

FIM§MH/§§j Roser X 

Select one or more March criteria and click on 'Find Educatof. 

Core Home .. Reports 

Cate of Birth: 

mm.'dd ,'i ''l'IY ii 

SSN4: 

State Board of 
Education 

Editing and Updating Educator Information 
Program Coordinators can edit or update the following fields in CORE for a resident educator’s current 
registration: 

• Work/Education Organization
• PC/Fiscal Organization
• Mentor

The Program Coordinator field will automatically update once the changes are saved. 

1. Select the Manage Educator tab at the top of your Dashboard to open the Find Educators
screen and update educator information.

Find Educators Screen 

2. Enter any combination of the search criteria options listed such as state ID, last four digits of the
SSN, first name, last name, or birth date. Then click the Find Educator button.

3. Click the Edit/View button that is next to the educator and the year of the registration for the
educator you want to edit/update. Note that you may only edit the information for the current
year, and that is the only registration that will have the Edit/View button available.
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Find Educators 

Fmd Educator(s) 

State 10 : Fll'$tName: 

mary 

Last Name: 

iii@#~ r, Ii@ Reset X 

5eled one or more seareh cr~ena and dlCk on Fllld Educator' 

Educators 

Stlow 5 v Educators 

State 10 .. FIi'$! Name Last Name Date of Birth 

OIU43734G Teactler 1)912111~ 

Stlov.ing 1 to 1 or 1 Educators 

Ca!ldtda:e Credenuals 

Show al Credenlials ii Show only eligible Crede_111a!s te' 

Show s v credeni.als 

Credential Status Elf.Year Issue Date 

? ffll !Wtklenl 2020 

0 
Educator AdOlt~ 
lo Young Ad"1 (7-12) 
UceflU 

1 YHr T.mpomy 

0 SUOtinutl MUIO-Agt PK· 

12~-

Showing 1 to 2 of 2 credentials 

◄ 

Date of Birth: SSN4: 

Oulek 5eareh r E<" • 

SSN4 Action 

llOOI) 1111 

OulCk Search: ncmdon!mo 

Exp.Dale Cred.l 

2237090C 

22243539 

Pre1110Us ■ Next 

• 

State Board of 
Education 

You will have the option to view credentials or view the educator’s Resident Educator (RE) Profile when 
you click the Action button next to the educator you select. 

Find Educators Screen (Including Search Results) 

4. Click the Action button and select View Credentials to display all the educator’s credentials.

Candidate Credentials Screen (Including All Credentials) 
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SelectNiew Candidate Credentials 

Show all Credentials i~ Show only ehg1ble Credentials ~ 

Show ...,,,. credentials 

Credential 

2 Year Resident 
Educator 

O Adolescence to 
Young Adult (7-12) 

License-

Sho1Mng 1 to 1 of ' credentials 

Resident Educator Profile 

EducalOf lnformaton 

Status -•-

OtlU13"0 

Educ.tor Nam~: ....,,_ 

Resident Educator Program Registriltiom 

School Yur Program Yt!!ar 

~ v.,2 

Y•r1 

Sl'o,nr,1 I to 3 ol 3 Regis:ra:ions 

Elf.Year 

2026 

Issue Date • Exp.Date 

05122/2025 06/30/2028 

QLick Search: lsREEligibe•true 

Show all CreclenUal F1ekls + 

Cred.# Action 

22370904 8112 

Previous II Next 

.. 
Close■ 

l·iitiW 19 

Contplot• 

Cli:::J 

Cli:::J 

Cli:::J 

Educ.atOI' Birth Datt: 

(92, tSll16 

St.tu, 

c:i 

a:::::J 

E:=:::I 

Educator S SN4: 

OOJO 

Action 

ll:mll 
ll:mll 
c:c'm 

State Board of 
Education 

5. Click Show Only Eligible Credentials to view only the credentials eligible for enrollment in the
Resident Educator Program.

Candidate Credentials Screen (Including Only Eligible Credentials) 

6. When finished, select the Close button in the bottom left or the X at the top right to close this
popup window.

7. Click the Action button and select View Educator RE Profile to display the individual’s Educator
Profile.

Resident Educator Profile Screen 

Remember: 
Program coordinators may edit most key registration information at any time, not just during the 
registration window for the current program year. The work organization, program coordinator (or fiscal) 
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Resident Educator Program - Coordinator's Dashboard 

Actions 

Completion cn~na for resadent educators for the 20W2025 school year ,s due to be completed by 05/31/2025. Pi.ase note that res,dent educators whose 
complelton cntena IS not enterfll will not be abi. to apply to advance to the professional license or to move to the nut yHr in the program 

For late registrattons, you must submit a Late Registration Form 

"Clicl< here· to go o t!N! ,e regisn n lorm 

Complellon Criteria Submission Period Is Now Open For The 202512026 Scllool Yeart Make sure to submit completion Criteria prior o 
05/31/20261 

C~c · Find RegisuatJon" buaon below to locate a Res>den Educator's reg,strat10n 10 en:er comp etJon cr.ena 

Fmd Regis!ra!Jon Q. 

Your Registrations without Completion Criteria 

Sho-.v s v rows. 

Educator State 10 Educator Na.mt School Year 

S o-.v,ng 0 10 0of0 rows 

Quick Search: 

Program Ytar Action 

State Board of 
Education 

organization, teaching license, and mentor field may be edited at any time during the current program 
year. 

Entering Completion Criteria 
Each year, program coordinators must enter completion criteria for that school year for every educator 
enrolled in the Ohio Resident Educator Program by May 31. 

If completion criteria is not entered, that educator must repeat the previous program year. The program 
coordinator can only enter completion criteria during the time window administered by the State Board 
of Education. If a resident educator’s completion criteria was not entered but should appear as Yes for 
a previous program year, please contact REProgram@sboe.ohio.gov or call 855-983-4868. 

On your Dashboard you will see a message stating the completion criteria submission period is open. 
This is when you can mark educators as complete in the program for a specific year. You will also see 
the Your Registrations without Completion Criteria section. 

Resident Educator Program Coordinator’s Dashboard 
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AA1111111 Stough, Kevin L 2016120 17 Year1 

OH3000513 Educator. Lalith 201712018 Year 4 Complete C2i 

ompletion Criteria A~ cor:-p etton criter•a + 

No Completion Criteria found. 

Click "Add" button to enter Completion Criteria details for this registretion. 

Enter Completion cmena X 

Has Resident Educator met the fol lowing requirements for completion of Program Year 1? 

1 Completed an Year 1 required processes all(l toolS 
Yes II 

2 MatntaJned all Olllo Resi<lent EClucator Program e1191bd1ty requirements 
Yes II 

0 I certlly Ulat the lnlorm3tlon entered 3bov• Is true and 3ccur3te 31 Ule time the Information W3S entered Into CORE RE system. 

Completion Criteria ■@WOC/1 IH!i Ck>se ■ 

State Board of 
Education 

You will be able to view all the educators you registered during the registration window for the program 
year under Your Registrations without Completion Criteria. 

View of Educators Listed in Your Registration without Completion Criteria Section of Dashboard 

Click the Add Completion Criteria button to access the Enter Completion Criteria screen. 

Completion Criteria Screen 

If a teacher is in the Resident Educator Program for your school or district, but you do not see him or 
her listed here, search for the person in the Resident Educator Program Registration Search (under 
Manage Registration on your Dashboard) to verify the individual was registered for that program year. If 
their registration is missing, please complete a late registration form that is linked to your Dashboard. 

Enter Completion Criteria Screen 

• Answer the questions fully and honestly. All answers are set to No by default.

• Once you have made your selection for all of the boxes, the Completion Criteria section will 
reflect Completed.

• After you have answered the questions, check the box next to the statement, “I certify that the 
information entered above is true and accurate at the time the information was entered into 
CORE RE system.” Then click the Save button to record your answers for the Completion 
Criteria for that resident educator’s record.
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Resident Educator Program Registration Search 
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45 1-1 
" Iii 

&1 Next 

State Board of 
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• If you chose Yes to all of the questions, the resident educator will be considered complete for 
that program year. 

• If any of the questions are marked No, the resident educator will be considered incomplete for 
that program year, and they will have to repeat it. 

Resident Educator Program Registration Search Screen 

The Complete column reflects the registration status. 

• If Yes is reflected, the resident educator successfully completed the program year. 

• If Not Entered is reflected, the completion criteria has not been entered. 

• If No is reflected, the resident educator did not successfully complete the program year. 

Click the View Credentials button next to the Resident Educator that you want to mark as complete. 
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Resident Educator Program Registration 

Educalor lnfonnation 

Educator State LO: 
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Credential: 

Educator Name: 
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State Board of 
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Scroll down to the completion criteria section and click the Add Completion Criteria button to add the 
completion criteria for that educator and program year on the Enter Completion Criteria screen. 

Resident Educator Program Registration Screen (Including Completion Criteria Section) 

After entering the completion criteria and saving your answers, you will return to the Resident Educator 
Program Registration screen. Your answers are recorded, and you can look up additional resident 
educators by clicking the Manage Registration menu and doing another search. 
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Reports 
To access the CORE Resident Educator Reports, click Reports in the top ribbon of the Resident Educator 
Program Coordinator Dashboard. 

Program Coordinator Dashboard (Including Highlighted Reports Tab) 

You will then see a list of your available reports. 

Available Reports Screen 

These reports can be used to provide more details about the registration, completion criteria, and 
credentials of your district or school’s resident educators. 

• The Print Credential Report will give you a report on an individual educator’s credentials. 

• The Resident Educator Completion Criteria Details Report will give you a list of all the 
resident educators who are registered in your district or school and the status of their 
completion criteria for a given year. 
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• The Resident Educator Registration Detail Report will give you a list of all the resident 
educators registered in your district or school for a specific year. 

Help and Support 
Please direct questions about the Resident Educator Program to REProgram@sboe.ohio.gov. 
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