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Memorandum of Understanding 

This Memorandum of Understanding is entered into by and between the Crestwood Local 
Schools Board of Education ("Board") and the Crestwood Education Association 
("Association,) on this 14th day of March 2019 in order to address certain matters related to 
the evaluation of bargaining unit members. 

WHEREAS, the Board and the Association are parties to a collective bargaining agreement 
("Mast r Agreement") in effect July 1, 2016 through June 30, 2019; and, 

WHEREAS, the Master Agreement, in Article 10 (EVALUATION) contains the process and 
procedure for the evaluation of teachers who are subject to O.R.C. 3319.111 and 3319.112 
("OTES!'), as well as other bargaining unit members; and, 

WHEREAS, Article 10.C of the I\1aster Agreement specifies and restricts who can evaluate, in 
whole o in part, a bargaining unit member subject to OTES; and, 

WHEREAS, certain circumstances have arisen in the district, through no fault of either party, 
preventing the Board from upholding its contractual responsibilities relative to Article 10.C for 
certain OTES-evaluated bargaining unit members in the Middle School; 

NOW THEREFORE, the parties agree to the following: 

1. 1 he provisions of Article 10.C notwithstanding, David Toth and/ or Sherry Peters will be 
able to complete the evaluations of Middle School bargaining unit members subject to 
OTES whose evaluations, as of the date of this Memorandum of Understanding, have 
not been completed by the contractually-specified OTES-trained administrator. 

2. The dates and timelines contained in Article 10 of the Master Agreetnent shall be 
adhered to in the completion of these evaluation . 

3. All other provisions of the Master Agreen1ent remain in full force and effect. 
4· This Memorandun1 of Understanding represents the entire agreement of the parties 

regarding the matters addressed herein. 
s. This Memorandum of Understanding shall be effective upon the signature of the parties' 

r .spective representatives below. 
6. This Memorandum of Understanding shall not be construed to set any precedent or 

c ·eate any past practice between the par ies. 

IN W1T -ESS WHEREOF, th parties hereby signify their agreetnent by affixing the signatures 
of their respective representatives below. 

FORTI-IE BOARD: FOR THE ASSOCIATION: 
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ARTICLE 1. RECOGNITION 

A. The Crestwood Board of Education recognizes the Crestwood Education Association (CEA), an 
affiliate of the NEA, OEA, NEOEA, as the sole and exclusive representative of all of the following 
full-time certificated personnel: Classroom Teachers, Guidance Personnel, Librarian(s), and 
Tutors (except those solely engaged in Home Instruction and not otherwise included in the 
bargaining unit) employed by the Board of Education except substitutes and casual day-to-day 
certificated personnel working on an hourly or per diem basis, and excluding all administrative and 
supervisory personnel as defined in Ohio Revised Code 4117. Such recognition shall be for a 
period covering the duration of this Contract. Should the Board of Education employ full-time 
Psychologists or Speech Pathologists during this Master Contract, other than on an hourly or per 
diem basis, such positions shall also be included. The Board of Education will also recognize part
time teachers. Part-time recognition shall not include coverage under Article 21 (Insurance) for 
members of the bargaining unit who work fewer than twenty-five (25), prior to June 30, 2013 and 
thirty (30) hours, after July 1, 2013, per week. Part-time recognition shall not include coverage 
under Article 29 (School Day and Planning Time) for members of the bargaining unit who work 
less than six (6) hours, except bargaining unit members who work four (4) or more hours but less 
than six (6) shall receive paid planning time. No two (2) bargaining unit members may be hired if 
one person could fill the position. Staff employed before July 1, 2006 will not be affected. 
Definitions are as follows: 

Casual 

Part-Time 

Full-Time 

One who is employed up to and including ten (1 0) hours per week. 

One who is employed for more than ten (1 0) hours but fewer than 
thirty (30) hours per week. 

One who is employed for thirty (30) hours per week or more. 

B. If, during the term of the Contract, fifty percent (50%) or more of the bargaining unit petition to 
change the sole and exclusive right of the Association as the bargaining agent, and consistent with the 
provisions of Ohio Revised Code 4117, then an election shall be held under the provisions of Ohio 
Revised Code 4117. 

ARTICLE 2. THE NEGOTIATING PROCESS 

A. ORGANIZATIONAL STRUCTURE (NON-TRADITIONAL) 
I. Alternative forms of negotiations may be used if agreed upon by both parties (i.e. Interest-Based 

Bargaining, Win-Win, etc.). 

2. Ground rules will be established by mutual agreement. 

3. The negotiating teams shall not exceed seven (7) representatives or designees of the 
Association and an equal number of representatives of the Board. 
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B. ORGANIZATIONAL STRUCTURE (TRADITIONAL) 

I. The negotiating teams shall not exceed seven (7) representatives or designees of the Association 
and an equal nwnber of representatives of the Board. 

2. Any team member, including the spokesperson, may be changed at any time so long as team 
size does not exceed five (5) persons. 

C. NEGOTIATIONS SCHEDULE 

Negotiations for a Successor Agreement shall be completed between February I and May 30 for the 
following year or thirty (30) days before expiration of Contract, unless otherwise mutually agreed by 
the parties. 

D. MEETINGS 

I. Between February I - February 20 of the year, the Association President shall contact the 
Superintendent to establish a date, place, time to meet, and the method of bargaining to be used 
by the parties. Such agreement shall be followed by a written request to begin negotiations as 
per the oral agreement reached by the Association President and the Superintendent. 

2. The first negotiations meeting must be held at a mutually convenient time, but not later than 
March I 5, unless both parties agree to an extension. The specific items, in form and detail, 
proposed for negotiations shall be exchanged at the first scheduled meeting. 

3. During the course of negotiations, items tentatively agreed to shall be reduced to writing, 
initialed by the spokesperson for each negotiating team, and set aside. No item shall be 
considered finally accepted until all items have been resolved and acted upon by the Board and 
the Association. 

4. Either team may call for a caucus at any time. If either team believes that such caucus would 
extend beyond thirty (30) minutes, they may request that the negotiations session shall be 
recessed until a later time which must be in accordance with D-7, below. 

5. Either team may declare a recess when it appears that meaningful progress cannot be attained at 
that time. A recess can begin only after mutual agreement on the time and place for the 
continuation of the negotiating sessions. 

6. Minutes may be kept by both parties. 

7. Before the close of each meeting, the date and time of the next meeting, if necessary, shall be 
established. When it is mutually agreed that negotiations shall take place during the school day, 
any member of the bargaining unit so engaged shall be released from regular duties without loss 
of salary. 
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8. Exchange of Information: 

The Board and the Superintendent shall furnish to the Association, in accordance with its 
requests, all available information concerning financial resources of the School District, 
tentative budgetary requirements/allocations, and such other information as will assist the 
Association in developing intelligent, accurate and constructive proposals. In tum, the 
Association shall furnish all available pertinent information to the Superintendent or the Board 
upon request. 

9. Reporting: Periodic oral or written news releases may be issued during negotiations, provided 
that any such releases shall have the prior approval of the participants. However, progress 
reports may be made to the Board by its team and to the Association by its team, at any time. 
Each team has the responsibility to caution its respective membership relative to breaches of 
confidentiality of the current negotiations. 

E. AGREEMENT 

1. When total agreement is reached by the teams, all initialed tentative agreements shall be 
compiled in agreement form. The final copy shall contain all terms of the Agreement and the 
effective date of the Agreement. 

2. The Negotiated Agreement shall first be submitted to the Association for ratification. When the 
Association ratifies the Agreement, its President and negotiating team shall affix their 
signatures. 

3. When the Association has ratified the Agreement, the Board, at its next regular meeting or at a 
special meeting, and no later than ten (1 0) days after the Association vote, shall accept or reject 
the Agreement. When the Board ratifies the Agreement, its President and negotiating team shall 
affix their signatures and the Agreement shall become a part of the official minutes of the 
Board. 

4. If either constituency does not adopt the Agreement as proposed, the matter shall be referred to 
the Disagreement Procedure in Section F, herein. 

5. Items in the ratified and adopted Agreement shall constitute revisions of the affected rules, 
regulations, and/or policies. 

6. The Board and the Association shall equally pay for the printing of this Agreement in sufficient 
quantities for each member of the bargaining unit and any additional copies needed by the 
Association and the Board. The Association shall assume responsibility for printing and 
provide the Board with no less than seventy-five (75) copies within thirty (30) days after 
ratification, if possible. 
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F. DISAGREEMENT 

1. Federal Mediation: 

No sooner than thirty (30) calendar days prior to the expiration of this Agreement, either party 
shall have the option of requesting the services of a mediator from the Federal Mediation and 
Conciliation Service (FMCS) to assist the parties in reaching an agreement. This shall be the 
parties' mutually agreed to Dispute Settlement Procedure under Ohio Revised Code 
4117.14(C)(l )(f). At any time following the involvement of the mediator, either party may 
declare impasse, which declaration shall be deemed to have exhausted the Dispute Settlement 
Procedure. 

2. If the FMCS cannot supply a mediator, the mediator shall be selected through the American 
Arbitration Association (AAA) pursuant to its rules. 

3. If there are any costs incurred during mediation, they shall be shared equally by the Board and 
the Association. 

ARTICLE 3. GRIEVANCE PROCEDURE 

A. DEFINITION OF TERM:S 

1. A "Grievance" shall be defined as an alleged violation, misapplication, or misinterpretation of 
this Agreement. 

2. The "Purpose" of the Grievance Procedure is to secure, at the lowest possible level, acceptable 
solutions to grievances. Confidentiality of the grievance proceedings shall be considered the 
responsibility of all parties. 

3. An "Aggrieved" shall be defined as a bargaining unit member, or group of bargaining unit 
members, or the Association, who allege to have a grievance. 

4. "Days" used in reference to limitations shall refer to in-school days only, not weekends or 
vacations. 

5. An "Employee(s)" for purposes of this Article shall be defined as those persons who are in the 
bargaining unit as defined herein. 

B. GENERAL PRACTICE 

1. Time limits are maximums and must be adhered to with every effort. However, if the 
concerned parties are in mutual agreement, limits may be adjusted. All grievances originating 
before April 15th shall be resolved by June 15th. A grievance occurring after April 15th will be 
resolved by September 15th. 
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2. At any level, a grievance may be withdrawn without prejudice. 

3. Copies of all written decisions or communications should be made in triplicate and sent to the 
involved parties at the respective level. No written decisions or communications shall be placed 
in the personnel files of any involved parties without their knowledge. 

4. Reprisals shall not be taken by or against any involved parties for reason of said participation. 

5. Upon resolution of the grievance, all materials in the possession of the Administration regarding 
the nature of the grievance shall be entrusted to the Treasurer to be placed in a closed file. No 
grievance material shall be placed in a personnel file. Only mutual consent of the CEA 
President and the Superintendent, or a Court Order, will constitute opening of the file. All 
materials shall be destroyed after five ( 5) years. 

6. All complaints, claims, or alleged grievances must go through the Informal Procedure, defined 
herein, prior to filing a written formal grievance. 

7. If the grievance is not filed within twenty (20) days of the discovery of the occurrence of the act 
or condition upon which the grievance is based, then the Grievance Procedure may not be used. 

The twenty (20) workdays shall begin to run the day after the discovery which shall be defined 
as the day the grievant knew or should have known of the occurrence of the act or condition 
upon which the grievance is based. 

If this twenty (20) day limitation has not expired by the last day of the school year, there shall be 
an extension of this limitation for a period of four (4) weeks from the last working day of the 
school year. 

Violations concerning error(s) in a bargaining unit member's paycheck, or Article 21 
(Insurance), shall be grievable at any time. 

8. The Association, as the sole and exclusive representative of the bargaining unit, shall be the 
only organized representative of said bargaining unit members in grievance proceedings. The 
Association may withdraw its support of a grievance at any level if it deems that the answer is 
acceptable. Any member may continue to process the issue with his/her legal counsel at his/her 
expense, but not through this Grievance Procedure. 

9. The grievant shall be entitled to Association representation at all levels. 

I 0. Grievance forms shall be available only from the Association President. 

C. INFORMAL PROCEDURE 

I. The Informal Procedure shall consist of informal discussion between the grievant and that 
person(s) at the lowest possible level who has/have the authority to resolve the problem. 
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2. Either or both party(ies) may have a representative at this discussion. 

3. It is expected that this first step will resolve most problems and other action will be unnecessary. 

D. FORMAL PROCEDURE 

I. Level One 

a. If the grievant(s) is/are not satisfied with the results of the discussion above, or if the 
problem is not resolved within five (5) days of the Informal Procedure, the grievant(s) 
may present a formal grievance on the attached form (Appendix A) to the Building 
Principal or Immediate Supervisor, with a copy forwarded to the Association. 

b. The Building Principal or Immediate Supervisor will conduct a conference within five (5) 
days at a mutually agreeable time and place. 

c. A written decision shall be rendered on Appendix A by the Principal or Immediate 
Supervisor, within five (5) days after the conference, to the grievant and the Association. 

2. Level Two 

a. Within ten (I 0) days after receiving the decision of the Principal or Immediate Supervisor 
and assuming no satisfaction, or if no decision is rendered within the time limits, a written 
notice to continue the process must be submitted to the Superintendent. 

b. The aggrieved, his/her representative (if requested by aggrieved), and the Superintendent 
or his/her designee shall meet within five (5) days after the grievance has been received by 
the Superintendent. 

c. A written decision shall be rendered by the Superintendent, within five (5) days after the 
conference, to the aggrieved and the Association. 

3. Level Three 

a. Within ten (J 0) days after receiving the decision of the Superintendent and assuming no 
satisfaction, or if no decision is rendered within the time limits, a written notice to 
continue the process must be submitted to the Board President. 

b. The matter shall be placed on the agenda of the next regular or special Board meeting, 
after forty-eight ( 48) hours from the time of the notice. The grievance shall be heard at 
that meeting in Executive Session of the Board. 

c. A written decision shall be rendered by the Board, within fifteen (15) days after the 
conference, to the aggrieved and the Association. 
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4. Level Four 

a. Within ten (1 0) days after recelVmg the decision of the Board and assuming no 
satisfaction, or if no decision is rendered within the time limits, a written request to 
continue the process must be submitted to the American Arbitration Association (AAA), 
with a copy to the Superintendent. 

b. An arbitrator will be selected from a list of seven (7) names provided by the AAA within 
five ( 5) days of the receipt of such list. Each side shall strike a name until an arbitrator is 
chosen. The arbitrator shall hold the necessary hearing promptly and issue the decision 
within such time as may be agreed upon. The decision shall be in writing and a copy shall 
be sent to all parties present at the hearing. The decision of the arbitrator shall be binding 
on both the Board and the Association. 

The arbitrator shall not have the authority to add to, subtract from, modify, change, or 
alter, any of the provisions of the Collective Bargaining Agreement, nor add to, detract 
from, or modify the language therein in arriving at a determination of any issue presented 
that is proper within the limitation expressed herein. The arbitrator shall expressly confine 
himself/herself to the precise issue(s) submitted for arbitration and shall have no authority 
to determine any other issue(s) not so submitted to him/her, or to submit observations or 
declarations of opinion which are not directly essential in reaching the determination. 

The arbitrator shall not fashion any remedy which directly changes the intent and purpose 
of the contract provision(s) being grieved. 

The costs of arbitration shall be divided equally between the parties. 

ARTICLE 4. TEACHER ASSAULT POLICY 

A. The Board of Education recognizes that bargaining unit members are entitled to protection regarding 
unwarranted student assault, disability, and liability when such occur in the performance of the 
bargaining unit member's professional obligations. The Board recognizes the rights of the bargaining 
unit member to take legal action against the offender in cases of assault. 

B. PROCEDURE 

I. All cases of assault upon a bargaining unit member shall be promptly reported to the Building 
Administrator. A statement, in writing, of the incident will be submitted to the Building 
Administrator. This written report will be forwarded to the Superintendent and Board, which 
will comply with any reasonable request permitted by statute from the bargaining unit 
member for information in his/her possession relating to the person(s) involved. 

2. A physical or verbal assault on a bargaining unit member may result in a student's suspension 
and/or expulsion from school. 

7 



3. A parental conference should be set up with the Building Administrator, the bargaining unit 
member, and the parents. 

4. Since bargaining unit members may be covered by Workers' Compensation, the Board and/or its 
designee will assist the bargaining unit member with the procedure for applying for 
compensation. 

5. See Physical Assault Leave (Article 19, Section F). 

ARTICLE 5. PARENTAL COMPLAINTS 

A. The Board directs its administrative staff to provide an orderly process for dealing with complaints 
from citizens and for protecting the rights of members of the bargaining unit. Channels other than 
those provided will not be recognized. 

B. No rule or procedure as referred to in this document shall prohibit members of the bargaining unit 
from legal representation, Association representation, or other remedy at law. 

C. COMPLAINTS AGAINST MEMBERS OF THE BARGAINING UNIT 

I. Informal and/or Oral A venues: 

Communication between the community and the school ideally should be such that most 
complaints may be resolved through personal conferences at the school level. Various avenues 
of contact between the bargaining unit member, pupil, parent, Principal, and other appropriate 
staff personnel, should be pursued before using the formal procedures outlined below. It is 
recommended that these informal and/or oral contacts be made within five (5) working days of 
the known event. 

2. Channels for Further Complaint 

a. If such conferences do not lead to understanding and resolution of the problem(s) 
involved, a parent may pursue further action by submitting a complaint against the 
member of the bargaining unit in writing, within five ( 5) working days of the informal 
contact, to the Principal or Immediate Supervisor. The member of the bargaining unit 
may request in writing, to the Principal or Immediate Supervisor that such a written 
complaint must be filed by the complainant or the matter shall be considered closed. The 
Principal or Immediate Supervisor shall give a copy of the request to the parent(s). 

b. Signed community complaints, unless clearly documented as to accuracy and relevance by 
the Administration, shall not be used. 

c. If requested by the complainant or the employee, a meeting involving the employee, the 
Principal or Immediate Supervisor, and the complainant will be arranged at a mutually 
convenient time to discuss the complaint. The meeting should be held within five (5) 
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working days of the complaint form being received by the Principal or Immediate 
Supervisor. 

d. If it is not resolved at that level, it may be appealed to the Superintendent. The appeal to 
the Superintendent must be made within five (5) working days after the response of the 
Principal and/or Immediate Supervisor. The meeting with the Superintendent should be 
held within five (5) working days after notice of appeal. 

e. If it is still not resolved, it may be appealed to the Board, in Executive Session, by written 
request to the President of the Board. The appeal to the Board President must be made 
within five (5) working days. The meeting should be held within five (5) working days 
after the response of the Superintendent. 

f. The employee may bring a representative with him/her to all of these meetings. At the 
informal level, the representative will act only as an observer. 

D. WRITTEN COMPLAINTS 

1. Written statements by parents shall be on the Parental Complaint Form, and should clearly and 
concisely state the problem which has arisen, and be signed, with the address and telephone 
number. 

2. The affected bargaining unit member shall be given a copy of any written complaint on or 
before the next regular workday of the Administration's receipt of the complaint except under 
extenuating circumstances. The affected bargaining unit member's copy of the form shall 
exclude the address and telephone number, as specified in D.l., above. 

3. Anonymous complaints shall be disregarded and not used. 

4. A complaint form may be filed only by a parent or guardian of the child who has been directly 
affected by the event. 

E. Twenty-four (24) hour notification will be given to a member of the bargaining unit of his/her 
Immediate Supervisor's authorization to a parent for observation of a bargaining unit member's class. 

F. If the above stated procedure is not followed, no complaint may be used in any adverse manner. 

ARTICLE 6. COMMITTEES 

Committees are recognized as an important part of the improvement of Crestwood Local Schools; and, 
therefore, the affected members of the bargaining unit may be granted release time upon approval of the 
Superintendent to attend these functions. 
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ARTICLE 7. DISCIPLINE 

A. The Association and the Administration recognize the need for a stable environment as a prerequisite 
for learning. Disorder prevents students from reaching their fullest potential and threatens the self
respect of both the students and members of the bargaining unit. 

B. Procedures in dealing with discipline should be followed according to building level disciplinary 
regulations. Regulations shall be developed and/or changed only after consultation with 
representatives of the teaching staff within each building. 

C. A member of the bargaining unit shall have the right to temporarily remove a disruptive student from 
his/her class until a Building Principal or Assistant Principal has had an opportunity to act upon the 
reasons for the removal. The Administrator shall be responsible for the whereabouts of the student 
once the temporary removal has come to the attention of the Building Principal or Assistant Principal. 
It is recognized that this provision shall not, in any manner, interfere with the due process rights of 
students under Ohio Revised Code and, more specifically, Ohio Revised Code 3313.66. 

ARTICLE 8. DUTIES OF TEACHERS 

A. Being on duty includes a responsibility for supervision and control of assigned pupils. Any member 
of the bargaining unit desiring to leave his/her assigned building prior to the completion of his/her 
daily schedule and the normal workday shall first secure the permission of his/her Building Principal 
or his/her designated appointee. It shall be the responsibility of the Building Principal to appoint a 
designee if he/she is to be out of the building. Under verifiable emergency situations, a member of 
the bargaining unit may leave the building after notifying the Building Principal or his/her designee. 

B. Members of the bargaining unit shall attend meetings called by Principals, Supervisors, Assistant 
Superintendent or the Superintendent, unless excused by the person calling the meeting prior to the 
time of the meeting. The length of the meetings immediately before and after school shall be of 
reasonable length considering subject matter to be covered. The workday for each member of the 
bargaining unit after evening Parent-Teacher Conferences shall be adjusted by the Superintendent to 
compensate for the extra hours worked by the respective member of the bargaining unit. 

C. Members of the bargaining unit are subject to homeroom assignments and, when so assigned, shall 
handle matters currently assumed by homeroom teachers. Members of the bargaining unit (excluding 
Crestwood/Larlham Special Education Classrooms) are expected to share in supervising non
classroom or extracurricular activities including cafeteria and playground duty when necessary. All 
extra nonteaching assignments will be assigned as equitably as possible. An attempt will be made to 
coincide these activities with the interests of the bargaining wtit members. 

D. Members of the bargaining unit shall keep an outline of class procedures, preferably by some type of 
lesson plan. This is for the purpose of aiding the Principal and/or Supervisor in performing their 
duties and also providing a guide for the substitute. Daily Jesson plans in a weekly format, including 
reference to the course of study, will be turned in, if requested by the Building Principal, but will not 
be graded. 
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E. Each member of the bargaining unit shall follow a daily schedule which has been approved by the 
Building Principal. A copy of this schedule shall be filed with the Building Principal within two (2) 
weeks after the beginning of the school year. 

F. Members of the bargaining unit shall keep their classes in session each day during school hours, and 
shall not dismiss them for any time without the consent of the Building Principal except for verifiable 
emergencies. Assigned classes are to be supervised at all times except in emergencies. 

G. Members of the bargaining unit should not be absent from school without notifying the Building 
Principal or a representative, except in verifiable emergencies for which it was impossible for the 
member of the bargaining unit to provide such notification. 

H. Members of the bargaining unit shall be responsible for the orderly deportment of their pupils and 
will be assisted by the Board and the Administration in all proper, reasonable and legal means to 
secure these ends. 

ARTICLE 9. PERSONNEL FII.ES 

A. A personnel file for each bargaining unit member shall be maintained in the Superintendent's office. 
Each bargaining unit member shall be responsible for providing the following information to be 
included in each file. (NOTE: Items 5. and 6. by law must be maintained separately from the 
personnel file.) 

I. Completed Application Form 

2. Copy of current Teaching Certificates 

3. Complete Official Transcript 

4. Current withholding Federal and State Income Tax Forms 

5. Current Tuberculosis X-Ray Card or Negative Skin Test results 

6. Current Hospitalization Insurance status 

7. Previous Official Record of Accumulated Sick Leave 

8. Official Record of previous years of Teaching or Administrative Experience 

9. Official Copy of Discharge from Military Service, where applicable 

10. Credentials and other Letters of Recommendation 
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B. A bargaining unit member has the right, upon twenty-four (24) hour notice, to view the material in 
his/her personnel file with the Superintendent or his/her designee present, exclusive of confidential 
letters of recommendation or reference. 

It is recognized that this twenty-four (24) hours shall be extended, if the request is made on the last 
day of the workweek or if the Superintendent is out of the District. 

Each bargaining unit member shall receive timely written notification of new materials being placed 
in the file. The bargaining unit member shall have the opportunity, within twenty (20) days from the 
receipt of the notice, to attach a rebuttal or explanation to anything placed in his/her personnel file in 
the past twelve (12) months. 

C. All documents included in a bargaining unit member's file shall be dated and identifiable as to source. 

D. In accordance with and to the extent permitted by the Ohio Public Records Act, a bargaining unit 
member may obtain a copy of their personnel files. The district will respond to such requests within 
three days unless extenuating circumstances exist. A bargaining unit member may request, and shall 
receive, one (I) copy of any item in his/her personnel file, exclusive of confidential letters of 
reference or recommendation at the district's expense. The cost of additional copies shall be borne by 
the requesting bargaining unit member. 

E. Any document in the personnel file that cannot be documented to the satisfaction of both the Board 
and the bargaining unit member as to source, accuracy, relevance, completeness, or timeliness shall 
be deleted from the file by the Superintendent, acting for the Board, and no reference shall be made. 
Any disagreement between the Board and the bargaining unit member may be processed through the 
Grievance Procedure and filed at the Superintendent's level. 

F. After five (5) years, a bargaining unit member may ask the Administration to remove material in that 
bargaining unit member's personnel file that the bargaining unit member considers negative. The 
bargaining unit member shall submit a statement to tbe Superintendent indicating why he/she 
considers the material no.longer pertinent. If the Superintendent determines that the material should 
remain in the file, the bargaining unit member's statement shall be attached to that material. 

G. Should a public records request be made for review or copying of the contents of a bargaining unit 
member's personnel file, the Superintendent or designee sbaJl make every effort to provide a 48-hour 
advance notice to the bargaining unit member. It is recognized that this is not always possible. 

ARTICLE 10. EV ALUATJQN 
A. PURPOSE 

The purpose of the teacher evaluation system is to serve as a tool for informing instruction and to 
assist teachers and administrator in identifying and developing best educational practices in order 
to provide the greatest opportunity for student learning and achievement. 
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B. REVIEW 

When either the Board or the Association believes that a review of this Article is necessary, there shall be a 
joint committee established, appointed by the Administration and the Association whose recommendations, 
if any, shall be forwarded to the next round of negotiations. 

If the state law changes regarding evaluation of OTES teachers, the Association President and 
Superintendent shall meet to determine if such changes constitute a material change to teacher evaluation. 
Should such determination be made by either party, the Administration and the Association agree to bargain 
to agreement over such changes as are necessary to be in compliance with the law. 

C. USE 

The evaluation process will be used as the basis for contract renewal or nonrenewal. The observation will be 
done by a credentialed evaluator trained and licensed in the OTES (Ohio Teacher Evaluation System) 
system. Trained, credentialed evaluators will include Building Administrators and District Central Office 
Administrator. An ESC administrator may be used if a Building Administrator will be absent more than 30 
consecutive days. A maximum of one (1) observation may be conducted by an evaluator listed above, from 
outside the building where the teacher is based. The remaining pieces of the evaluation are completed by the 
teacher's Building Administrator. The Director of Pupil Services may complete the entire evaluation for 
members who fall under his/her supervision. 

Teachers who hold a certificate/license who spend at least 50% of their time providing content related 
student instruction are subject to the procedures and tirnelines. 

D. ORIENTATION 

In-service work shall be conducted by September 15th for all new bargaining unit members by 
Administration. This meeting shall also be made available to current bargaining unit members. The 
Administrator shall review current contractual language and forms and discuss tools and methods used in the 
building to complete the forms. 

E. GUIDELINES 

I. It is the purpose of this paragraph to provide assistance to any party, if said party believes that 
assistance is necessary. It is expected, however, that almost all problems can be reasonably discussed 
between professionals and that the following normally will not be necessary. 

2. Disciplinary action should occur separately from the evaluation process. The basis for such discipline, 
not the disciplinary action, may be shared by the administration during an evaluation conference. 
Should discipline take place during evaluation process, the bargaining unit member and/or 
Administration shall be afforded the opportunity to recess the conference until a union representative 

can be present. A union representative must be available within twenty-four (24) hours of the next 
scheduled school day, unless otherwise agreed. 
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3. The evaluation of the bargaining unit member's school related activities should be conducted with the 
bargaining unit member's full knowledge and awareness. This does not preclude the administration 
from using evidence from school related activities outside the classroom to be included in the 
evaluation. 

4. If, as a result of the evaluation process, a bargaining unit member is to be disciplined, reprimanded, 
suspended, transferred (due to a disciplinary action or reprimand), or terminated, the action will not 
take place without the bargaining unit member being given the opportunity to correct documented 
deficiencies. The Board of Education retains the right and the responsibility to manage the work 
force. When the discipline of a staff member becomes necessary, such action shall be in proportion to 
the employee's offense or misconduct, consistent with appropriate procedural and substantive due 
process, State law, and/or the specific provisions of any applicable collective bargaining agreement. 
All matters that could involve discharge from the District must be dealt with in accordance with R.C. 
3319.16. 

5. In implementing the evaluation system and procedures contained herein, the Board of Education shall 
conduct all evaluations so as to observe the legal and constitutional rights of all bargaining unit 
members, and no evaluation information shall be collected or recorded by electronic video or audio 
means. 

F. PROCEDURES AND TIMELINES 

Evaluation Timeline 

I. Teachers are evaluated annually. Annual evaluations include a minimum of two (2) formal 
observations of at least thirty (30) minutes each and a minimum of two (2) classroom walkthroughs. 
Each observation is at least thirty (30) minutes but not to exceed forty-five ( 45) minutes. Observations 
shall not exceed sixty (60) minutes where block scheduling has been used at the middle school and/or 
high school. Walkthroughs shall not exceed I 0 minutes. 

Observations and walkthroughs shall not intentionally disrupt the learning environment in the 
classroom (e.g., interrupting the teacher or engaging directly with students). 

Teachers, who are on limited or extended limited contracts pursuant to State Jaw and under 
consideration for nonrenewal, receive at least three (3) formal observations during the evaluation 
cycle. Observations shall begin after September 15. 

a. For teachers who receive two (2) observations, the first observation is to occur prior to the 
December holiday break. The second observation shall occur after the December holiday break, 
unless otherwise agreed upon by the teacher and the administrator. 

b. For teachers who require three (3) observations, the first observation is to occur prior to the 
December holiday break. The dates of the second and third observations will occur upon an 
agreed date and time by the teacher and the administrator. The scheduling of observations will 
take into account the timeline established on the Plan of Improvement as well. The evaluator 
shall notify the teacher during the post conference of any intent to consider nonrenewal. This 
shall occur no later than the 2"' post conference. 

c. The evaluating administrator and teacher shall collaboratively schedule the preconference, 
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observation and post conference. 

d. The pre-conference shall take place within five (5) working 1days of the classroom 
observation. 

e. The post conference shall be held within five (5) working days of the observation. A teacher 
has five (5) working days following the post conference to provide any additional evidence. 
Such evidence may be documented, signed and incorporated into the evaluation rubric. 

f. A written post conference summary shall be provided within ten (10) working days of the post 
conference. The summary will clearly indicate what rating the teacher has in each category. 

g. A completed walkthrough form will be provided to the teacher within five (5) working days 
of the walkthrough. 

h. If after receiving the Final Summative Rating of Teacher Effectiveness rating, the bargaining unit 
member may attach a written statement to the report within ten (10) working days. 

All teacher evaluations are completed by May 1st. Teachers evaluated under this policy are provided with 
a written copy of their evaluation results by May lOth. 

Written notice of nonrenewal will be provided by June 1st. 

Any teacher who receives a rating of "Accomplished" on his/her most recent evaluation may be evaluated 
every three school years, as long as the teacher's student academic growth measure, for the most recent 
school year for which data is available is average or higher. 

A teacher who received a rating of "Skilled" on the teacher's most recent evaluation, may be evaluated 
once every two years, so long as the teacher's student academic growth measure, for the most recent 
school year for which data is available, is average or higher. 

1n any year in which a teacher who has not been formally evaluated as a result of having previously 
received a rating of accomplished or skilled, student growth measures will still be calculated for that 
teacher. If a teacher's student growth measure for the most recent school year, for which information is 
available, is below average, then the teacher may be evaluated in the current school year. 

1n any year in which a teacher who bas not been formally evaluated as a result of having previously 
received a rating of Accomplished or Skilled, a credentialed evaluator as defmed in Article 1 O(C) shall 
conduct at least one observation of the teacher and hold at least one conference with the teacher. The form 
used for this observation is the Informal Observation: General Form located in the Appendix C-2. This 
observation will last for at least 30 minutes and the teacher will be notified in advance of the observation. 
Advanced notice for the teacher will include a five working day window within which the observation 

will be conducted. A' copy of the completed Informal Observation: General Form will be given to the 
teacher within 5 working days of the observation, an additional copy will be kept in the credentialed 
evaluator's files to demonstrate proof of required observation for that teacher. 

A Professional Growth or Improvement Plan must be completed every year by all teachers, regardless of 
whether they are evaluated in any given year or not. 
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Teachers who: (a) are on leave for 50 percent or more of the school year; or (b) have submitted notice of 
retirement on or before December I" of the school year shall not be evaluated unless otherwise agreed in 
writing. 

The Board and/or its agents and administrators shall only report to ODE the minimum information 
required by Ohio law or ODE regulations, which at the present time is "eTPES Option 3 ."Teachers are 
not reqillred to enter any information into eTPES. Teachers may enter pin to acknowledge receipt of the 
final summative rating. 

The evaluation process, including timelines and following the rubric criteria in the evaluation, may be 
grieved. The evaluation substance, including what is observed and the administrative wording in the 
written evaluation, cannot. The teacher may attach a rebuttal and/or evidence to the evaluation. 

G. FORMS 

The State mandated OTES rubric shall serve as the evaluation form. The rubric is provided in the 
Appendix as attachment C-1. 

The form titled Informal Observation: General Form shall serve as the walkthrough form. The form is 
provided in the Appendix as attachment C-2. 

Each teacher evaluated under this policy may annually complete a self-assessment Summary Tool as 
provided in the Appendix as attachment C-3. 

Teachers shall complete a response to the agreed upon pre-conference questions, provided in the Appendix 
as attachment C-4. Items marked with an asterisk are required other questions are intended to guide 
thinking and may be addressed in the pre-conference. 

Teachers shall complete a response to the agreed upon post-conference questions, provided in the Appendix 
as attachment C-4. Items marked with an asterisk are required other questions are intended to guide 
thinking and may be addressed in the post-conference. 

H. STUDENT GROWTH MEASURES 

!. The SGM portion of the evaluation shall be from the following: 

a. ODE approved student assessments, 

b. Menu of options determined locally such as SLOs 

2. For employment decisions, (i.e., nonrenewal and reduction in staff), the consideration of the 
student growth portion of the teacher evaluation must consist of a minimum of THREE (3) 
consecutive years of SGM data. Teacher with less than three (3) years of SGM data will use 
SGM data available. 

3. The student growth component of such teachers' evaluations will be as outlined below. 
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For the 2016-17 School Year only (unless the Legislature allows otherwise.) 

Teacher Category Value-Added% Vendor Assessment SLO% 
AI (All Value-Added NA NA 50% (2 SLO's) 

Courses) 
A2 (Partially Value- NA NA 50% (2 SLO's) 

Added Courses) 
B (Vendor approved NA 10-20% 30-40% (minimum 

assessment) of 1 SLO) 
C (No Value-Added NA NA 50% (minimum of2 

Courses) SLO's) 

For the 2017-18 and 2018-19 School Years (unless the Legislature allows otherwise.) 

Teacher Category_ Value-Added% Vendor Assessment SLO% 
AI (All Value-Added 50% NA NA 

Courses) 
A2 (Partially Value- Proportional to the NA Remainder from 

Added Courses) teacher's Value-added minimum of 1 SLO 
day 

B (Vendor approved NA 10-20% 30-40% (minimum of 
assessment) 1 SLO) 

C (No Value-Added NA NA 50% (minimum of 2 
Courses) SLO's) 

8. For year-long courses, the data collection interval shall be the first three (3) 9- week grading periods. 
For semester courses, the data collection interval shall be the entire semester. For 9-week courses, 
the data collection interval shall be taken from the second 9 weeks and the third 9-weeks. 

9. All Student Growth Measures (SGM) must utilize a pre- and a post-assessment to determine growth. 

10. Factors in determining SGMs may include (but are not limited to): 

a. Student attendance, 

b. Changes in student population, 

c. Shared attribution scores. Such scores shall only be used to determine the SGM component of 
teachers working in a co-teaching environment. The teachers working in a co-teaching 
environment shall collaborate to determine the shared attribution scores. 

11. SLOs must be scored using a common scoring matrix. The total score of the assessment (100) minus 
the student baseline score will be divided by 2. This amount will then be added to the student 
baseline score to attain the student growth target score. 
Example: baseline score of 60 will result in a student growth target score of 80. 
1 00-60= 40, 40/2=20, 60+20=80. 

17 



12. Students shall be excluded from student growth measure calculation if they reach or exceed 30 days 
absent, whether excused or unexcused. This calculation shall be prorated for semester and quarter 
courses. 

13. An educator returning from approved leave (e.g. FMLA, Maternity, Parental or other Board approved 
leave), in consultation with the evaluator, may defer consideration of student growth measures to a 
subsequent year or modify the SGM' s expectations. 

I. ~PROVEMENTPLAN 

I. A member of the bargaining unit who is found through the evaluation process to be Ineffective in 
any category following an observation shall be given such deficiencies in writing on the Teacher 
Performance Evaluation Rubric and shall be given the opportunity to correct such deficiencies. 

Improvement plans are developed for a teacher by the evaluator and the teacher in response 
to a summative rating of Ineffective at the end of each performance cycle or the failure to 
successfully complete an evaluator/required Plan of Assistance. 

a. A Plan of Assistance may be initiated at any time during the evaluation cycle by the 
evaluator based on deficiencies in performance as documented by evidence collected by 
the evaluator or at the request of a teacher desiring additional assistance. 

Such identification shall include collaborating with the staff member to create a Plan of 

Assistance, which includes specific areas for improvement, assistance provided by the 

administrator, the criteria needed for noting improvement, and a timeline for implement

ing the plan. 

The purpose of the improvement plan is to identifY specific deficiencies in performance and foster 
growth through professional development and targeted support. The Administration shall give 
assistance to help the member of the bargaining unit to incorporate the recommended changes, 
including materials, resources, and consultant services, if needed. The time required to correct the 
deficiencies shall be cooperatively established by the member oftbe bargaining unit and the 
Building Principal. If a recommendation for an Improvement Plan occurs and is documented 
after March 15 of the school year, the Plan shall be continued into the next school year. The 
form for the improvement plan is included in this agreement as Appendix C-5. 

2. Teachers rated Ineffective on the Final Summative Rating shall be placed on an Improvement Plan as 
approved by their credentialed evaluator. Two consecutive ineffective ratings based on the Final 
Summative Rating may lead to a recommendation for nonrenewal. 

3. Teachers with below average levels of student growth shall be placed on an Improvement Plan. 

4. In the event that the teacher and the evaluator cannot agree on the evaluator's expectations for the 
Improvement Plan, the Association President and Superintendent shall meet to intervene. 
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5. The Improvement Plan, as outlined in this document may include: 

a. release time to allow for meetings and observations of another teacher, details: 

b. Specific performance expectations, resources and assistance to be provided 

c. the district will provide for the allocation of financial resources to support professional 
development for staff on improvement plans. 

d. timelines for its completion, 

e. professional indicators documented as unsatisfactory through the formal evaluation 
process, 

f. reasonably sufficient time (not less than 30 working days) and duration, as to allow the teacher 
to improve performance to a satisfactory level. 

J. PROFESSIONAL GROWTH PLANS 

Teachers with expected levels of student growth shall develop a professional growth plan in collaboration 
with their building administrator. Teachers with above-expected levels of student growth shall develop a 
professional growth plan, a copy of which shall be provided to the building administrator. The form for 
the professional growth plan is included in this agreement as Appendix C-6. 

K. DISTRIBUTION 

A copy of the Final Summative Rating of Teacher Effectiveness will be placed in the bargaining unit 
member's personnel file in the Board Office. 

L. OTHER 

Evaluation tool for a School Psychologist can be found in Appendix D. 

Evaluation tool for Speech and Language Pathologist can be found in Appendix E. 

Special Education teachers and/or Title One/Intervention teachers are subject to the OTES performance 
rubric. Student growth measures may be based on alternative measures to be determined by consultation 
with the evaluator. 

These bargaining unit members are subject to the timelines outlined in Section F. 

ARTICLE 11. REDUCTION IN STAFF 
A. CAUSE(S) 

When by reason of decreased enrollment, fmancial reasons, return to duty of regular bargaining unit 
members after leaves of absence, changing course offerings and selections, or suspension of school or 
territorial changes affecting the District, the Board decides that it will be necessary to reduce the number 
of bargaining unit members, it may, within policies governing the District, make a reasonable 
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substantiated reduction. 

B. ATTRITION 

The number of bargaining unit members affected by a Reduction In Staff (RIS) will be kept to a minimum 
by not employing replacements for bargaining unit members who die, retire, resign, or are terminated or 
non-renewed. The employment of replacements for some positions may be necessary in the event that 
bargaining unit members in the District do not possess the necessary certificate on. 

C. SUSPENSION OF CONTRACTS 

Reductions under this procedure, when unavoidable, will be effectuated at the beginning of the following 
school year and shall be accomplished through suspension of a bargaining unit member's contract. The 
Superintendent shall notifY the bargaining unit member, in writing, of his/her intention to recommend a 
contract suspension, at least five (5) days prior to the Board meeting at which the reconunendation is to be 
made. Such notice shall contain the reason for the recommendation. The Superintendent shall notifY the 
bargaining unit member in writing, before June I st, of the Board action to suspend his/her contract. 

D. NOTIFICATION 

At least thirty (30) days prior to a RIS, the Board shall give written notice to the Association, through its 
President, of its intent to effect a RIS. Such notice shall contain the reason(s) for the RIS and the positions 
affected in each building. 

E. NON STATE-SPECIFIC POSITIONS 

The seniority for positions that do not require a specific state license/certificate such as Opportunity Room 
(In-school restriction) or Career Coordinator will be based upon the calculated district-seniority. 

F. ORDER OF REDUCTION 

In making any such reduction the district shall proceed to suspend contracts in accordance with the 
reconunendation of the superintendent of schools who shall, with each teaching field affected, give 
preference to teachers on continuing contracts. The board shall not give preference to any teacher based 
on seniority, except when making a decision between teachers who have comparable evaluations (R.C. 
3319.17). 

If it is deemed necessary by the Board to reduce staff, the Board shall proceed to suspend contracts for 
teachers who have been evaluated in accordance with the evaluation procedure of the Agreement. 
Suspension of contracts shall be based on the following: 

1. Limited contract bargaining unit members shall be reduced first, by using the following order: 

a. Certification/Licensure 

b. Comparable evaluations as defined in this Agreement 

c. Seniority in the District when evaluations are comparable 

2. Continuing contract bargaining unit members may be reduced only after all limited contract 
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bargaining unit members of the same certification/licensure. Such reduction in the continuing 
contract staff shall be according to ORC 3319.17, considering: 

a. Certification/Licensure 
b. Comparable evaluations as defmed in this Agreement 
c. Seniority in the District when evaluations are comparable 

3. Comparability 

State law requires teachers to be categorized in one of four categories (i.e., Accomplished, 
Skilled, Developing or Ineffective) for the 2013-2014 school year and beyond. 

a. Following the 2015-2016 school years, teachers shall be categorized into one of the three 
(3) categories. Teachers rated Skilled and Accomplished will be considered as one 
category. Teachers rated Developing and Ineffective will stand alone as individual 
categories. Comparability shall be based on the cumulative categorization over the 
applicable three (3) year period, unless the teacher has less than three (3) years' 
experience, in which case it will be based on the cumulative categorization of the years 
available (either one or two years) experience. 

4. Seniority: 

Except as hereinafter provided, "seniority" as used in this Contract shall mean: 

Section A 

(1) Full-Time: 

The total length of service while a member of the bargaining unit with the District, excluding 
unpaid leaves of absence. The length of service of a bargaining unit member who has returned 
to employment following any interruption, except a paid or unpaid leave of absence, shall be 
measured from the date of return. If two (2) or more individuals have the same length of 
service, seniority shall be determined from the earliest date of actual service in the District. If 
two (2) or more individuals have the same date of actual service, seniority shall be determined 
from the date of the Board meeting at which the individuals were hired. If two (2) or more 
individuals were hired at the same Board meeting, seniority shall be determined by the date of 
application. If the dates of application are the same, seniority shall be determined by a flip of a 
coin before two (2) witnesses. Service rendered beyond the regular school day or beyond the 
regular school year shall not be considered as "service" for the purpose of calculating seniority. 
No seniority credit shall be adjusted by reason of a standard workday for all members of the 
bargaining unit of more than seven and one-half (7 1/2) hours or less than six (6) hours, nor for a 
standard work year of more than 184 days or less than 120 days, except as provided below. 

(2) Part-Time: 

Seniority credit earned after the effective date of this Contract by regular, part-time members of 
the bargaining unit who render service of 50% or less of a full contract, will earn Y, year of 
district seniority. Bargaining unit members who render service greater than 50% of a full 
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contract will earn I year of district seniority. This calculation shall exclude unpaid leaves of 
absence. Service rendered beyond the regular day or beyond the regular school year shall not be 
considered as "service" for the purpose of calculating seniority. 

(3) The calculation of seniority in Provisions (I) and (2), above, shall begin on August 25, I 989. 
All bargaining unit members employed during the 1988-1989 school year and before shall be 
entitled to full seniority accumulated through the 1988-1989 school year. 

(4) When the seniority of a full-time bargaining unit member and a part-time bargaining unit 
member has to be determined, the hourly method used in Provision (2), above, shall be used to 
determine seniority. If that calculation should be the same, then the determination shall be made 
by a flip of the coin. 

Section B 

(1) Individuals who are employees on July I, 1989, and are serving or who have served in an 
administrative position shall be granted bargaining unit seniority for all years of service in the 
District, except unpaid leaves of absence. 

(2) Employees hired to administrative positions after July I, 1989 shall be granted bargaining unit 
seniority only for time served in the bargaining unit. A "year" shall be defined as actual service 
in the District of not less than one hundred twenty (120) days within a school year. 

(3) The provisions of this Article shall be governing unless specifically violative of Federal and/or 
State statutes. 

G. PROCEDURE 

I. On or before November I of each school year, the Superintendent shall provide the bargaining agent 
with a Seniority List of all bargaining unit members in the Crestwood Schools in their areas of 
certification. Bargaining unit members shall be placed on all lists for which they are certified. 
Positions in the District which require no specific certification and are occupied by bargaining unit 
members shall be contained in a Seniority List for the positions using the teacher certificate type 
required to hold the position. As additional certification is obtained, the lists shall automatically be 
updated until July. 

The Association shall submit any corrections in writing to the Superintendent by December I st. The 
Superintendent shall have the corrected list reposted by the end of the 2nd grading period. The list 
shall be considered final after this second posting; except that teaches who are granted continuing 
contracts during the school year by the Board shall immediately have the change in seniority status 
reflected in the lists pursuant to Ohio law. 

2. Bargaining unit members selected for RJS shall immediately be placed on a RJS List compiled from 
the Seniority Lists provided for above. Bargaining unit members released shall not appear on this list. 

3. The Board shall notify in writing every affected bargaining unit member and the President of the 
Association of those bargaining unit members being suspended and the recall order. As each person is 
reemployed, the Board shall notify the Association. 

22 



4. A bargaining unit member whose contract was suspended because of staff reduction shall be placed on 
the Substitute List. 

5. Provisions for early retirement shall be made for the bargaining unit member who may wish to do so, 
consistent with established State retirement policies. 

H. RECALL 

1. As positions become available, teachers whose contracts are suspended shall be recalled to a 
position(s) for which they are properly certified/licensed to teach on the following basis: 

a. first -teachers having continuing contracts in the reverse order of layoff; 

b. second- teachers having limited contracts in the reverse order of layoff. 

2. If a teacher on the recall list refuses the position offered by the Board for which he/she is certified, 
his/her recall rights shall be terminated, unless such position is casual substitution or a position of 
Jesser than that vacated. 

3. The recall period for continuing contract teachers shall be in accordance with O.R.C. 3319.17. 
Teachers employed under a limited contract whose contracts are suspended shall be eligible for recall 
for a period of 25 months. 

4. While there are previous bargaining unit members of the District who are unemployed as a result of a 
RIS and who possess the proper certification to fill any vacancy which may arise, no new teacher(s) 
shall be hired. 

5. The Board shall give written notice of recall by registered or certified letter to the bargaining unit 
member at the last known address. It shall be the responsibility of each bargaining unit member to 
notifY the Board Treasurer of any change of address. 

6. Within ten (1 0) workdays of the returned certificate of receipt of offer to return to employment, the 
bargaining unit member shall accept the position by replying in writing, or by phone, or it shall be 
determined that he/she has declined the position. No new bargaining unit member shall be hired until 
all bargaining unit members on leave who are certified have been offered an opportunity, in writing, to 
return to active employment in accordance with this Article. It is the bargaining unit member's 
responsibility to keep his/her address current with the Treasurer's Office. 

7. Bargaining unit members returning to employment after a RIS shall resume their previous contract 
status, seniority, and fringe benefits. 

8. Bargaining unit members on the Recall List who substitute teach in the Crestwood Schools for forty 
(40) days in the first school year after suspension, shall earn eleven (11) additional months on the 
Recall List. Upon expiration of recall rights, a limited contract bargaining unit member may, by Board 
action, be released from his/her contract. 

9. A bargaining unit member on suspension of contract due to a RIS shall be eligible for two (2) years of 
limited contracts, regardless of the multi-year limited contract specified in the agreement for· that 
bargaining unit member. The Board may choose to take no action during the period of suspension, 
which shall renew the limited contract a maximum of twice. 
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I 0. The parties further agree that a bargaining unit member, even though after twenty-four (24) months on 
suspension, will be released through nonrenewal, said bargaining unit member will be carried on a 
suspension for the twenty-fifth (25th) month even though said bargaining unit member is without a 
contract. 

ARTICLE 12. CRESTWOOD AND LARLHAM SPECIAL EDUCATION CLASSROOMS 

A. Unless following building schedule, bargaining unit members' schedules at Crestwood and Larlham 
Special education classrooms shall include a half-hour (J/2) uninterrupted lunch and a 
fifteen (15) minute break in both the morning and afternoon. 

B. I. Bargaining unit members, except for certified, registered and/or medically licensed related 
service staff, shall not be expected nor required to adininister medicines, set flow of G-Tubes or 
feeding pumps, and administer physical therapy or occupational therapy, or any other medical 
or nursing procedure except in cases of emergency. The Board shall continue to provide 
training to bargaining unit members adequate to deal with emergency situations. 

2. The Board agrees to extend RN services to up to one (I) full-time person or equivalent to the 
extent that such services are reimbursable through the State or other political subdivision or 
entities. 

3. Current practice connected with the physical handling of students shall be maintained. 

C. When a bargaining unit member is absent, every reasonable effort will be made to find a substitute 
teacher. If a substitute teacher is not available, the Administrator shall consult with the bargaining 
unit member and an attempt should be made to include all of the affected students in as much of their 
regularly scheduled school day as practical. The bargaining unit member shall be reimbursed at the 
same rate as stated in Article 15 (Substituting) only when total class size exceeds operating standards 
(currently 8). 

ARTICLE 13. REQUIRED PHXSICAL EXAMINATION 

A. When signed documentation is presented to the Administration concerning a bargaining unit 
member's physical or mental health relative to classroom effectiveness, the Board may, after 
presenting the member with a copy of the documentation as described below, require said bargaining 
unit member to have a complete physical, psychiatric, or psychological checkup by a physician, 
psychiatrist, or licensed psychologist who is mutually acceptable to the bargaining unit member and 
the Board. 

The Administration shall present a copy of the signed documentation to the member not later than the 
member's second regularly scheduled workday after receipt of the documentation. The Board shall 
assume the cost of such physical or mental examination. 
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B. Except for unusual circumstances, a member oftbe bargaining unit may not be required to have more 
tban one (1) examination per school year. 

ARTICLE 14. ASSIGNMENTS. VACANCIES. AND TRANSFERS 

A. ASSIGNMENTS 

Tentative assignments for tbe following year shall be given by the Principal to current bargaining unit 
members one (1) week before the end of tbe school year. 

B. VACANCIES 

1. A vacancy is defined as a newly created position or opening which remains after all existing 
staff members have been assigned. 

2. If a vacancy occurs prior to all existing staff members being assigned, the vacancy will be 
posted internally for ten (1 0) days. All internal applicants will be given preference. Preference 
means the applicant will be granted an interview. 

3. No individual teacher will be required to accept an involuntary transfer two (2) consecutive 
years except in circumstances where the affected teacher is the only one certified/licensed. 

4. During tbe school year, any bargaining unit vacancies will be posted for at least ten (1 0) days in 
the faculty workroom of each building. Each posting will indicate a closing date. 

5. During tbe summer, notification tbat bargaining unit vacancies exist will be printed on 
paychecks. No postings in buildings are needed during the summer. 

6. Current bargaining unit vacancies can be obtained at any time by calling tbe Superintendent's 
Office during normal working hours. 

7. A bargaining unit member who begins the school year as a substitute in a permanent position for 
which it is known prior to the school year that the previous teacher will not be returning during 
tbe school year, tbat substitute shall receive pay at tbe appropriate salary schedule level 
retroactive to the first day of work, if the Board, upon taking action on the appointment, hires 
said bargaining unit member for tbat position for the entire school year. 

C. VOLUNTARY OR INVOLUNTARY TRANSFER 

1. Authority to initiate and to accomplish tbe voluntary or involuntary transfer of bargaining unit 
members is specifically vested in the Superintendent. Requests by bargaining unit members 
will be made in writing to tbe Principal and a copy given to the Superintendent. Requests must 
be accompanied by supportive data and reasons. Efforts shall be made to protect tbe personal 
preferences and wishes of the individual. The Principal or other personnel in supervisory or 
advisory capacities will be consulted and tbe interests of tbe school will be considered; however, 
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public interest must supersede the privileges of District employees, and the requirements of the 
District must supersede those of a specific school. 

2. No individual teacher will be required to accept an involuntary transfer two (2) consecutive 
years except in circumstances where affected teacher is the only one certified/licensed. 

3. Any bargaining unit member who is transferred without his/her consent or is denied a requested 
voluntary transfer, will be supplied with written reasons for the denial by the Superintendent for 
the action. 

ARTICLE 15. SUBSTITUTING 

A. Bargaining unit members who are asked to substitute during their planning period shall have the 
option of accepting or rejecting such a request except in cases of emergency. Rejection of a request to 
substitute during a planning period shall not be held against that bargaining unit member. 

B. Any bargaining unit member(s) who agree(s) to cover or split a class period for an absent bargaining 
unit member due to the unavailability of a qualified substitute shall be paid Fifteen Dollars ($15.00) 

per additional class period. In the event the block of time is not a class period, the time covered will 
be prorated to the nearest quarter hour. Bargaining unit members who split a class period shall split 
the above amount. If an administrator assigns a bargaining unit member to cover a class period, it 
shall be assigned on a rotating basis. Sending students to study hall or the library as a solution to the 
above situation will only be used as a last resort. When a substitute teacher is unavailable for an 

Elementary teacher and that class is equally dispersed among the grade level for the day, the affected 
teachers shall split the substitute rate. 

C. Payment shall be made at the next regularly scheduled pay period for substitutes if the proper 
paperwork has been completed (Appendix F). 

ARTICLE 16. INSTRUCTIONAL POLICIES AND FACII.ITIES 

A. Bargaining unit members and Administrators involved shall make evaluations and decisions on all 
new instructional materials and/or programs under the direction of the designated Central Office 
Supervisor. 

B. Upon request, and at a mutually agreed upon time, the Superintendent or his/her designee, a Board 
member, and interested faculty shall meet to discuss matters of professional concern to the Crestwood 
Local School District. 

C. The Board shall continue to make available in each school, adequate lunchroom, restroom, and 
lavatory facilities for bargaining unit member use, and at least one (I) room, appropriately furnished, 
which shall be reserved for use as a faculty workroom. If, however, there is a need for more 
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classroom space, the Board shall have the right to use such workroom(s) as classroom space for the 
period required. 

D. Bargaining unit members shall have the right to provide the Administration with suggestions 
regarding the ordering of classroom materials and instructional supplies. 

ARTICLE 17. TEACHER CONTRACTS 

A. PLACEMENT ON SALARY SCHEDULE 

I. Placement on the salary schedule will be determined by prior documented experience, up to and 
including I 0 years, but may exceed 1 0 years with Superintendent recommendation. 

2. Active Crestwood administrators given a teaching position will be credited their completed 
teaching and administrative experience, up to fifteen (15) years for the purposes of salary. 
Additional credit may be given with Board approval. This additional credit will not exceed the 
individuals' total teaching and administrative experience. This item will take effect on July 1, 
2013 and will not be retroactive. 

3. Full credit for military service will be granted up to five (5) years' experience. 

B. LIMITED CONTRACTS 

1. Upon employment, a member of the bargaining unit being ineligible for a continuing contract 
shall be issued limited contracts in the following order: No more than three (3) one-year limited 
contracts; three (3) two-year limited contracts; and, thereafter, three-year limited contracts until 
eligibility for a continuing contract or a multi-year contract would exceed the retirement age as 
stated in Ohio Revised Code 3307.37. 

2. Bargaining unit members currently employed and ineligible for continuing contracts will, at the 
expiration of their current contract, receive the appropriate multi-year contract as determined by 
their number of years of experience in relation to the number of years stated above. 

3. Probationary Contract 

a. The Board may, at the end of any limited contract, consistent with administrative 
recommendation, issue a one-year limited (probationary) contract. The bargaining unit 
member receiving a probationary contract shall have been evaluated in accordance with the 
evaluation procedures of this Agreement, and receive documented areas for improvement as 
determined by the bargaining unit member's Supervisor (Appendix C). 

b. Such probationary contract shall list goals and objectives for improvement. A committee of 
Administrator(s) and bargaining unit members shall be established to assist the bargaining 
unit member working under such a probationary contract. The Administrator(s) on this 
committee shall be selected by the Superintendent; a like number of bargaining unit 
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member(s) shall be selected by the affected bargaining unit member. At the end of this 
probationary contract, the bargaining unit member's next contract shall be in accordance 
with B .2 above. 

C. CONTINUING CONTRACTS 

I. The Board shall enter into written contracts for the employment and reemployment of all 
teachers. If the Board authorizes compensation in addition to the base salary stated in the 
teachers' salary schedule, for the performance of duties by a bargaining unit member which are 
in addition to the bargaining unit member's regular teaching duties, it shall enter into a 
supplemental written contract with each bargaining unit member who is to perform additional 
duties. Such supplemental written contracts shall be limited contracts. Such written contracts 
and supplemental written contracts shall set forth bargaining unit member's duties, and shall 
specify the salaries and compensation to be paid for regular teaching duties and additional 
teaching duties, respectively; either or both of which may be increased but not diminished 
during the term for which the contract is made, except as provided in Ohio Revised Code 
3319.12. 

If the Board adopts a motion or resolution to employ a bargaining unit member under a limited 
or continuing contract and the bargaining unit member accepts such employment, the failure of 
such parties to execute a written contract shall not void such employment contract. 

Bargaining unit members must be paid for all time lost, when the schools in which they are 
employed are closed due to an epidemic or other public calamity, and for time lost due to illness 
or otherwise, for not less than five (5) days annually, as authorized by regulations which each 
Board shall adopt. 

Contracts for employment of teachers shall be of two (2) types: limited contracts and continuing 
contracts. A limited contract is a contract for such term as authorized by Ohio Revised Code 
3319.08, and for a term not to exceed five (5) years. A continuing contract is a contract 
authorized by Ohio Revised Code 3319.08 which shall remain in effect until the bargaining unit 
member resigns, elects to retire, or is retired pursuant to ORC 3307.37, or until it is terminated 
or suspended; and shall be granted only to the following: 

a. Any teacher holding a professional or permanent certificate. 

b. Any teacher holding a professional educator license who has completed the applicable one 
of the following: 

(I) If the teacher did not hold a masters degree at the time of initially receiving a 
teacher's certificate under former law or an educator license, thirty semester hours of 
coursework in the area of licensure or in an area related to the teaching field since 
the initial issuance of such certificate or license, as specified in rules which the State 
Board of Education shall adopt. 
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(2) If the teacher held a masters degree at the time of initially receiving a teacher's 
certificate under former law or an educator license, six semester hours of graduate 
coursework in the area of licensure or in an area related to the teaching field since 
the initial issuance of such certificate or license, as specified in rules which the State 
Board of Education shall adopt. 

2. Bargaining unit members eligible for continuing contract status shall be those bargaining unit 
members qualified as described above, who, within the last five ( 5) years, have taught for at 
least three (3) years in the District; and those bargaining unit members who, having attained 
continuing contract status elsewhere, have served two (2) years in the District, but the Board, 
upon recommendation of the Superintendent, may, at the time of employment or any time 
within such two-year period, declare any of the latter bargaining unit members eligible. In 
addition to the foregoing requirements, for those teachers licensed after January I, 2011, such 
teachers must have taught for at least seven (7) years. 

Bargaining unit members who will qualify for continuing contract status must send a letter to 
the Superintendent and copied to their Principal on or before March 1 stating their eligibility. 
Also by March 1, bargaining unit members must provide official documenting transcripts and 
licenses/certificates to the Superintendent's office. Continuing contract status can only be 
awarded upon the expiration of the bargaining unit member's current teaching contract. 

Upon recommendation of the Superintendent that a bargaining unit member eligible for 
continuing service status be reemployed, a continuing contract shall be entered into between the 
Board and such bargaining unit member unless the Board, by a three-fourths (3/4) vote of its 
full membership, rejects the recommendation of the Superintendent. The Superintendent may 
recommend reemployment of such bargaining unit member, if continuing service status has not 
previously been attained elsewhere, under a limited contract for not to exceed two (2) years, 
provided that written notice of the intention to make such recommendation has been given to the 
bargaining unit member, with reasons directed at the professional improvement of the 
bargaining unit member, on or before the first ( 1 ") day of June and provided that written notice 
from the Board of its action on the Superintendent's recommendation has been given to the 
bargaining unit member on or before the first (1 '') day of June; but, upon subsequent 
reemployment, only a continuing contract may be entered into. If the Board does not give such 
bargaining unit member written notice of its action on the Superintendent's recommendation of 
a limited contract for not to exceed two (2) years before the first (I") day of June, and provided 
that written notice from the Board of its action on the Superintendent's recommendation has 
been given to the bargaining unit member on or before the first (1 ") day of June, such 
bargaining unit member is deemed reemployed under a continuing contract at the same salary 
plus any increment provided by the salary schedule. Such bargaining unit member is presumed 
to have accepted employment under such continuing contract unless he/she notifies the Board in 
writing to the contrary on or before the fifteenth (15th) day of June and a continuing contract 
shall be executed accordingly. 

A bargaining unit member eligible for continuing contract status employed under an additional 
limited contract for not to exceed two (2) years, pursuant to written notice from the 
Superintendent of his/her intention to make such recommendation, is, at the expiration of such 
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limited contract, deemed reemployed under a continuing contract at the same salary plus any 
increment granted by the salary schedule; unless the Board, acting on the Superintendent's 
recommendation as to whether or not the bargaining unit member should be reemployed, gives 
such bargaining unit member written notice of its intention not to reemploy him/her on or before 
the first (1 '1) day of June. Such bargaining unit member is presumed to have accepted 
employment under such continuing contract unless he/she notifies the Board in writing to the 
contrary on or before the fifteenth (15) day of June and a continuing contract shall be executed 
accordingly. 

A limited contract may be entered into by the Board with each bargaining unit member who has 
not been in the employ of the Board for at least three (3) years; and shall be entered into, 
regardless of length of previous employment, with each bargaining unit member employed by 
the Board who holds a provisional or temporary certificate or the proper licensure. Any 
bargaining unit member employed under a limited contract and not eligible to be considered for 
a continuing contract, is, at the expiration of such limited contract, deemed reemployed under 
the provisions of this Section at the same salary plus any increment provided by the salary 
schedule; unless the Board, acting on the Superintendent's recommendation as to whether or not 
the bargaining unit member should be reemployed, gives such bargaining unit member written 
notice of its intention not to reemploy him/her on or before the first (I'~ day of June. Such 
bargaining unit member is presumed to have accepted such employment unless he/she notifies 
the Board in writing to the contrary on or before the fifteenth (15) day of June, and a written 
contract for the succeeding school year shall be executed accordingly. The failure of the parties 
to execute a written contract shall not void the automatic reemployment of such bargaining unit 
member. 

The failure of the Superintendent to make a recommendation to the Board under any of the 
conditions set forth in this Section, or the failure of the Board to give such bargaining unit 
member a written notice pursuant to this Section, shall not prejudice or prevent a bargaining unit 
member from being reemployed under either a limited or a continuing contract, as the case may 
be, under provisions of this Section. (Ohio Revised Code 3319.11) 

D. HIGHLY QUALIFIED STATUS 

As of July I, 2006 anyone who is not "highly qualified" as defined by Federal law in their current 
position has 12 months to become so. Any bargaining unit member who is transferred or moved by a 
RIS into a position for which they are not "highly qualified", will be given up to 15 months to obtain 
the status of highly qualified. In the case of district re-structuring Administration may inform a 
member of the bargaining unit a year in advance of a change in their teaching position. The 
bargaining unit member will be given up to 15 months after notification of the change in position to 
become highly qualified. The district will assist the bargaining unit member by providing in-house or 
otherwise approved training opportunities at the district's cost. If the bargaining unit member opts to 
take credit courses, outside workshops or other alternate opportunities, it shall be at his/her cost. This 
shall not exclude him/her from using the tuition reimbursement program for these purposes (Article 
26- Professional Development Program). Failure to comply may result in loss of employment. 
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E. SUPPLEMENTAL CONTRACTS 

1. Supplemental contracts will be issued for assigned paid supplementary duties. All supplemental 
contracts (Appendix D shall be limited contracts and shall be issued prior to the start of the 
assignment, and shall not exceed one (I) contract year. 

2. Each supplemental contract shall state the following: All supplemental contracts shall 
automatically expire at the end of each said contract. The Board shall not be required to 
nonrenew and provide notice requirements under ORC 3319.11 for supplemental contracts. 

3. The number of individuals in each supplemental contract shall be determined by the 
Superintendent. 

4. Each candidate shall I) meet the minimum certification and training requirements set forth in 
Ohio Administrative Code Section 3301-27-01, 2) have successful experience, 3) have 
appropriate knowledge of the activity and 4) have compatibility with the position requested. 

5. Vacant or newly created supplemental positions will be posted as set forth in Article 14, 
Sections B-2, 3 and 4. Candidates shall be accorded interviews with the building principal and 
the Athletic Director, who shall jointly recommend a candidate to the Superintendent after 
evaluating each candidate's qualifications based upon the criteria set forth in Section 4 above. 
Other criteria may not be substituted for those listed in Section 4 and the filling of vacancies 
shall be neither arbitrary nor capricious. The Superintendent shall consider the 
recommendations of the principal and the Athletic Director when making his/her 
recommendations to the Board. All internal candidates shall be interviewed before any external 
candidates are interviewed. An internal candidate with qualifications relatively equal to or 
better than those of an outside candidate shall be awarded the position. 

6. Once the Board of Education hires a certified bargaining unit member to fill a supplemental 
position, that person will have priority for the same supplemental position, as long as the person 
receives a favorable evaluation by the principal and/or the Athletic Director, and the Board 
offers that person another contract. Subject to the foregoing, only new or vacant supplemental 
positions need to be posted. 

Priority for any future supplemental contract may be lost as the result of serious ethical and/or 
safety infractions occurring with student participants before, during or after the end of the 
supplemental contract period. 

The terms of this section shall include persons hired to fill supplemental duties during the 1999-
2000 school year and beyond. 

*Mentors are exempted from this section 

F. Limited, Continuing and Supplemental Contract Forms, and Salary Notice Forms are attached as 
Appendices G, H, I, and J. 
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ARTICLE 18. EMPLOYMENT OF RETIRED TEACHERS 

A. The rehire of retired teachers will not exceed 6% of the total bargaining membership. No more than 
half can be hired outside the district. 

B. The board will provide the re-employed teacher with the same health insurance benefits as provided 
to other employed teachers. 

C. At the discretion of the Board of Education, the re-employed teacher will be placed on the salary 
schedule up to a minimum of step I and a maximum of step 3. The board will also have the 
discretion to place the re-employed teacher at Masters Plus Zero column or below. 

D. Rehired teachers shall not be eligible for continuing contracts and are restricted to limited contracts 
of employment. The contract will be for one year and is automatically non renewed at the 
conclusion of that year without the need for compliance with ORC sections 33 I 9.11 and 3319.1 I 1. 
The re-employed teacher will be advanced one year on the salary schedule for each year of 
employment service in the district. 

E. The re-employed teacher shall commence employment with zero (0) days of accumulated sick 
leave. The re-employed teacher is eligible to accumulate sick leave commencing with the first year 
of re-employment. 

F. Re-employed teachers are not eligible to participate in any retirerpent incentive program. 

G. Seniority of retired teachers newly rehired by the Board of Education will be zero (0) upon such 
employment and will not accumulate any seniority. 

H. In the event of a reduction in force (RIS), the re-employed teacher will not have any bumping 
rights. The recall of teachers due to RIS will supersede the rehire of retired teachers. 

I. Re-employment of retired teachers will not jeopardize the continuation of existing academic 
programs nor result in the reduction in force of staff employed at the commencement of each such 
re-employment contract. 

J. Subject to these provisions, re-employed teachers are part of the bargaining unit. 

ARTICLE 19. LEAVES OF ABSENCE 

SECTION I. PAID LEAVES 

A. SICK LEAVE 

1. All members of the bargaining unit shall be entitled to one and one-fourth (1 114) Sick Leave 
days for each month of service, or fifteen (15) days for the school year, cumulative without 
limit. 
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2. All members of the bargaining unit shall be entitled to an advancement of five (5) Sick Leave 
days, if the number of days used exceeds the number accumulated. So long as the bargaining 
unit member remains in the employment of the Board, the bargaining unit member is required to 
earn back any advanced Sick Leave days so no loss in pay results. Should the member of the 
bargaining unit leave the employment of the Board, be placed on unpaid leave of absence, or 
die, any remaining advanced sick days will be deducted from the final adjusted pay or estate. 

3. Sick Leave days may be used for the following reasons: 

a. Personal illness 

b. Personal injury 

c. Exposure to contagious disease which could be communicated to others. 

d. Pregnancy and post-pregnancy recovery 

e. Illness, injury, or death in the bargaining unit member's immediate family. 
"Immediate family" includes any resident in the bargaining unit member's home, 
spouse, brother, sister, child, father, mother, father- or mother-in-law, foster parent, 
son- or daughter-in-law, brother- or sister-in-law, stepparent, foster and stepchildren, 
and grandparents. Additions to this list may be approved by the Superintendent. 

4. If an absence exceeds five (5) consecutive days, the bargaining unit member shall be 
required to provide documentation of the reason for the absence (e.g., a doctor's note, 
obituary, etc.) 

5. Each member of the bargaining unit shall receive at least monthly notification of unused Sick 
Leave. 

6. The Board of Education may require members of the bargaining unit to submit to a health 
examination, at the expense of the Board, under ORC 3313.71 and Article 13 (Reguired 
Physical Examination) of this Agreement. The parties may agree, however, to substitute a 
statement of condition of the employee by the employee's personal physician, at the employee's 
expense. 

7. Any bargaining unit member may use Sick Leave or advancements thereof for absence due to 
disability caused by or contributed to by pregnancy, miscarriage, abortion, child-birth, and 
recovery therefrom (hereafter collectively referred to as "pregnancy"). The bargaining unit 
member may be entitled to the use of up to thirty (30) days of accumulated Sick Leave after 
childbirth for the purpose of recuperation. During the summer, after childbirth, the bargaining 
unit member shall count 30 weekdays following the birth, excluding Saturdays, Sundays and 
legal holidays, of leave. If any part of the 30 days extends into the school year, the bargaining 
unit member may use accumulated sick leave to complete the 30 days. Use of Sick Leave 
beyond the thirty (30) day period shall require a letter, signed by the bargaining unit member's 
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physician, verifYing the time period of the disability. Maternity Leave may be used in lieu of 
Sick Leave either before or after the period of disability. 

8. See form: Appendix K 

B. PERSONAL LEAVE 

I. Requests for personal leave shall be made to the Superintendent at least three (3) days in 
advance of the anticipated absence. However, in the case of emergency, requests shall be made 
as far in advance as possible. A bargaining unit member who has made a timely request shall be 
notified in advance of the commencement of personal leave when the leave is being denied. 

a. Unrestricted: 

Each bargaining unit member shall be granted, upon request, three (3) noncumulative 
personal days per contract year. These days shall be unrestrictive so that by the bargaining 
unit member checking the appropriate box on the leave form (Appendix K), the leave will 
be granted. 

b. Restricted: 

If personal leave is requested for a time after May I, the leave must be approved by the 
Superintendent. Should a leave requested under this paragraph be denied, the request may 
be reconsidered at a meeting between Association representatives and the Superintendent. 

2. No more than fifteen percent (15%) of the certificated employees shall be granted Personal 
Leave on any one (I) day, and no more than ten percent (I 0%) of the certificated employees 
shall be granted personal leave on Mondays and Fridays, except for extenuating circumstances. 
No individual may use more than one personal day on a waiver day per school year. Requests 
for exceptions must be made through the Superintendent. 

3. Personal days shall not be used for vacation and, except for clearly outlined emergencies, shall 
not be used the day before or the day after the following holidays: Labor Day, NEOEA day, 
Thanksgiving Break, Winter Break, Martin Luther King Day, Presidents' Day, Easter Break, 
Spring Break and Memorial Day. 

4. Personal Leave shall not be used for gainful employment. "Gainful employment" shall mean 
where the bargaining unit member receives direct compensation from an employer for the 
specific time worked. 

5. The Superintendent may, at his/her discretion, grant Personal Leave for extenuating 
circumstances. 

6. Any unused personal days incurred over the school year, will be transferred to sick days the 
subsequent school year. This will include whole and half day personal leave. 
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7. In an attempt to assure a high level of regular teacher instruction, any bargaining unit member 
who maintains perfect attendance, which is defined as the use of no sick or personal leave 
during any quarter of the school year, will receive One Hundred Dollars ($100.00). Maximum 
total will be Four Hundred Dollars ($400.00) for maintaining perfect attendance for all four ( 4) 
quarters. A quarter is defined as the beginning and end of a nine (9) week grading period as 
defined by the district calendar. Payment of the One Hundred Dollars ($100.00) will be issued 
to the bargaining unit member in the next pay period following the end of the quarter. 

8. Bargaining unit members must be on active pay status (not on any leave) in order to qualify for 
attendance pay incentives. 

9. Bargaining unit members holding a contract of 50% or less for a school year will only qualify 
for half (112) of all of quarterly perfect attendance incentive bonuses if achieved. 

C. COMPULSORY LEAVE 

1. Release time shall be granted for substantiated and required appearances in court. Witness fees 
and any other compensation received, if any, shall be forwarded to the Board within thirty (30) 
days of receipt by the bargaining unit member, in order to get regular pay for time released. 

2. See form: Appendix K 

D. PROFESSIONAL DAYS 

1. Employees may request Professional Leave for purposes of attending workshops, conventions, 
or other types of meetings designed to improve professional performance. 

2. Requests to attend professional meetings shall be forwarded on the proper form through the 
Administrative Office designated on the form attached as Appendix K It is possible that more 
than one (1) member of the bargaining unit may attend the same workshops, conventions, and 
other types of meetings. 

3. The Board shall reimburse according to the Staff Development Opportunities Schedule for food, 
lodging, transportation, and other fees incurred with the activity and meeting, if the attendance 
is approved. The Professional Leave request shall be submitted far enough in advance in order 
to allow all necessary approvals to be made prior to the intended absence from duty. 

4. Claims for reimbursement of expenses for Professional Leave shall include receipts for lodging, 
road tolls, registration fees, transportation receipts if tickets were purchased, and signed 
vouchers for other expenses incurred on the trip. 

5. Leave for the OEA Representative Assembly will be granted to delegates and alternates and is 
appropriate under this leave. However, the Board's only obligation shall be to provide release 
time. No other expenses other than a substitute, if necessary, will be paid by the Board. 
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E. JURY DUTY LEAVE 

I. The Board will pay for time lost during any workday (Monday through Friday) to any 
bargaining unit member for the purpose of serving Municipal, County, State, or Federal jury 
duty on the following basis: 

a. Bargaining unit member must report on the next regular workday to the 
Superintendent or his/her designee his/her receipt of notice to appear for jury duty. 

b. Bargaining unit member will work any part of the day so long as there is at least one
half (I /2) of the school day remaining, exclusive of travel time. 

c. The Board will pay a bargaining unit member his/her usual wage and the employee 
shall deposit his/her jury duty pay with the Treasurer within three (3) workdays of 
receipt. 

2. See form: Appendix K 

F. PHYSICAL ASSAULT LEAVE 

I. If a member of the bargaining unit is physically assaulted during the course of his/her 
employment, paid Assault Leave will be granted for the time missed directly related to injuries 
sustained from the assault, up to thirty (30) workdays, and such will not be deducted from any 
other leave. 

2. If there is any question by the Board or the Administration about the length of the leave, the 
Board may invoke Article 13 (Required Physical Examination) and the decision of that doctor 
shall be controlling. 

3. See form: Appendix K 

G. WORKERS' COMPENSATION 

If a bargaining unit member is injured on the job, he/she must follow the Workers' Compensation 
laws of Ohio. An employee who is injured on the job should I) immediately notify his or her 
supervisor, 2) obtain and fill out a school accident form from his or her immediate supervisor and 
3) obtain procedures for receiving workers' compensation benefits. 

SECTION II. UNPAID LEAVES 

A. CHILD CARE/MATERNITY/PATERNITY LEAVE 

I. Definitions: 

Maternity Leave is absence from school, without pay, by a member of the bargaining unit who 
is pregnant or has already given birth. Paternity Leave is absence from school, without pay, by 
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a member of the bargaining unit whose spouse has given birth. Child Care Leave is absence 
from school, without pay, by a member of the bargaining unit who is the parent of a natural born 
or adopted child less than four ( 4) years of age, or for an extended physical or mental illness or 
handicap. 

2. Length of Leave: 

A bargaining unit member who is pregnant or adopting a child less than four ( 4) years of age 
may request and shall be entitled to a leave of absence, without pay, for maternity or child care 
reasons, to begin any time during pregnancy; or, in the case of adoption, the receipt of custody. 
Such leave shall be for up to the remainder of the current semester and one (I) additional 
semester if leave begins in the first semester (two (2) semesters total). Leave shall be granted 
for two (2) additional semesters if the leave begins in the second semester (three (3) semesters 
total). 

3. Application for Leave: 

Application for Maternity/Paternity/Child Care Leave shall be filed on the Leave of Absence 
Form in the Superintendent's Office 30 days prior to use of said leave. 

In the case of adoption, notification will be given as soon as the bargaining unit member is 
advised of child placement date. Notification shall include the date upon which the leave of 
absence is to commence and the term of the leave of absence. 

In the case of miscarriage or abortion, the bargaining unit member shall be entitled to 
reinstatement at the beginning of the next grading period. 

4. Rights While On Leave: 

Any bargaining unit member on Maternity/Paternity/Child Care Leave shall be entitled to 
request in writing to the Treasurer, and receive the right, to continue to be covered by insurance 
for hospitalization, surgical benefits, major medical, and/or dental, provided that the bargaining 
unit member pays to the Board Treasurer, in advance each month, the full amount of the 
monthly group plan premium of such coverages. Any overpayment of premium shall be 
refunded to the bargaining unit member upon termination ofleave. 

5. The bargaining unit member shall submit, in writing to the Superintendent, notification of 
his/her intent to return to teaching at the beginning of the school year not later than April 1st. 
The bargaining unit member shall be entitled to reinstatement at the expiration of the leave to 
the general level training assignment held immediately prior to the leave, unless shifts in pupil 
enrollment dictate otherwise or the job is combined or eliminated. 

6. A male member of the bargaining unit shall have the right to receive Paternity Leave or Child 
Care Leave as specified in this Article, when his spouse has a child or his family adopts a child 
or if the child is physically or mentally ill or handicapped. The leave shall commence upon 
receipt by the Superintendent of verification in writing by the spouse's physician that the period 
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of the spouse's disability has tenninated, or that as specified in Item 4 (Application for Leave), 
above. 

7. If a bargaining unit member is on an approved leave of absence and is not available for his/her 
performance to be evaluated as per Article I 0 (Evaluation), he/she shall not be eligible for 
consideration for a continuing contract during that school year. 

8. See form: Appendix K 

B. LEAVE OF ABSENCE FOR PROFESSIONAL IMPROVEMENT 

I. In accordance with all the provisions of Ohio Revised Codes 3319.13 and 3319.13.1, a member 
of the bargaining unit who has completed five (5) years of service, and with the permission of 
the Superintendent and the Board, may be granted a leave of absence without pay for one (I) or 
two (2) semesters, subject to the following restrictions: 

a. Bargaining unit member must present to the Superintendent for approval, a plan for 
professional growth prior to such a grant of permission; and at the conclusion of the 
leave, provide evidence that the plan was followed. 

b. Not more than five percent (5%) of the bargaining unit members will be granted such 
leave at one time. 

c. A leave will be for one (1) year only. 

d. Upon expiration of the leave of absence, the bargaining unit member will be placed in 
the same contract and same general level assignment as was held immediately prior to 
leave unless shifts in pupil enrollment dictate otherwise or the job is combined or 
eliminated. 

e. Any bargaining unit member who is out on a leave of absence and wishes to return at 
the beginning of the school year shall notify the Superintendent of such intention not 
later than April I. 

C. FAMILY AND MEDICAL LEAVE ACT 

According to the Family and Medical Leave Act (FMLA), a bargaining unit member may take up to 
twelve (12) weeks of unpaid leave in a twelve (12) month period because of the birth of a child, or the 
placement of an adoption or foster care child with the bargaining unit member, or for care of a spouse, 
child or parent who has a serious health condition. During such leave, the bargaining unit member 
will be entitled to continuation of health benefits with the same level of Board contribution as exists 
during the work time. To the extent a bargaining unit member receives pay under this article, such 
time in pay status shall be credited against the twelve (12) week leave period. To qualify for use of 
the leave for care of a spouse, child or parent, the bargaining unit member must submit certification 
satisfactory to the Board. To be eligible for leave under this Section, the employee must have worked 
at least one thousand two hundred fifty (1,250) hours in the prior twelve (12) month period. 
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For purposes of this Section, the prior twelve (12) month period is considered to be the prior school 
year. 

D. SPECIAL UNPAID LEAVE 

The Superintendent may, at his/her discretion, grant Unpaid Leave of up to I 0 days for extenuating 
circumstances. 

ARTICLE 20. STAFF DEVELOPMENT OPPORTUNITIES 

A. In recognition of its responsibility for providing bargaining unit members with an opportunity for 
professional growth, the Board has established the following regulations governing bargaining unit 
members' attendance and/or participation in programs designed to further the professional growth of 
its participants. 

B. CATEGORY A 

I. Where a bargaining unit member has been invited to serve in an official capacity at a State or 
National professional meeting. 

2. Where a bargaining unit member has been directed by the Local Superintendent to attend a 
professional meeting. 

3. The Board's obligation is to: 

a. Provide and pay for substitute. 

b. Pay expenses in the amount of the IRS-approved rate per mile for automobile travel, 
not to exceed five hundred (500) miles. 

c. Pay for bus, train, or plane fare, whichever is judged as the most satisfactory means of 
transportation. 

d. Pay actual cost of food and lodging. 

C. CATEGORY B 

I. Where attendance is designed to benefit the bargaining unit member and through this, 
INDIRECTLY, the School District, but where the School Administration has not specifically 
requested this attendance. 

2. The Board's obligation is to: 

a. Pay for substitute. 
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b. Pay expenses in the amount of the IRS-approved rate per mile for automobile travel, 
not to exceed five hundred (500) miles. 

c. Pay actual amount of room not to exceed Forty Dollars ($40.00) per day and actual 
food not to exceed Twenty Dollars ($20.00) per day. 

D. CATEGORY C 

I. Where attendance is an act of individual professional interest, or when attendance is a result of 
the bargaining unit member's position as an elected State-wide officer of any educational 
organization. 

2. The Board of Education will provide release time and pay for the substitute, if needed. 

E. REQUESTS 

All requests for attending meetings, conferences, workshops, etc., are subject to the following 
requirements: 

I. The form required and provided by the Board must be completed by the bargaining unit member 
requesting leave from regular duty. 

2. Approval of the Superintendent and/or his/her designee must be granted. 

3. Evidence of the meeting to be attended must be presented with the request form. 

4. Receipts covering costs incurred while attending meetings must be presented to the 
Superintendent's Office before the bargaining unit member may be reimbursed for his/her 
expenses. 

5. All requests are subject to the final approval of the Superintendent. 

ARTICLE 21. INSURANCE 

A. HOSPITAL/SURGICAL/MAJOR MEDICAL INSURANCE COVERAGE 

I. The Board shall provide Hospital, Surgical, and Major Medical Insurance coverage for each 
member of the bargaining unit and his/her family. The specifications for the coverage shall be no 
less than those contained in the Plan administered through the Portage County Schools' Insurance 
Consortium by Benefit Services, Inc., as of the beginning date of this Contract. 

2. As of July I, 2016 bargaining unit members will pay 10% of the yearly medical, dental and 
prescription cost for single or family coverage for the 2016-2017 school year, II% for the 2017-
2018 school year and II% for the 2018-2019 school year. 
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3. A Section 125 Plan (Flexible Spending Plan) will be available to all bargaining unit members. 

a. Premium contributions will be deducted from paychecks pre-tax as allowed by the 
125 Plan A, if authorized by the bargaining unit member. 

b. Any employee wishing to participate in the medical spending account and the dependent care 
account will pay the monthly fee assessed by the plan. The Board will not cover the expense 
of participating in both plans. If there are not enough participants interested to meet the 
minimum cost, the option of belonging to both plans will be withdrawn until enough people 
wish to participate. 

4. A Health Reimbursement Account (HRA) will be offered to bargaining unit members who 
participate in the Vitality program. Refer to Appendix L- HRA. 

5. Oren Enrollment 

Open enrollment will occur during the month of September with coverage becoming 
effective on October 1 ''. Open enrollment is available to employees who initially did not 
enroll in the health care plan and for Employees and/or Dependents that did not enroll at the 
time that a special enrollment occurred. 

B. COMPREHENSIVE HOSPITALIZATION AND MAJOR MEDICAL INSURANCE 
PROGRAM 

Effective January 1, 1996, the Board shall offer a Comprehensive Hospitalization and Major Medical 
Insurance Program for members of the bargaining unit no less than the specifications in Appendix L. 

1. As part of this Program, the employee is responsible for out-of-pocket expenses as per the 
Insurance Plan. 

2. The Plan as administered will have a maximum out-of-pocket of One Thousand/Two Thousand 
Dollars ($1 ,000.00/$2,000.00) in network and Two Thousand/Four Thousand Dollars 
($2,000.00//$4,000.00) out of network. 

C. PRESCRIPTION DRUG INSURANCE 

The Board shall provide a Prescription Drug Insurance Plan, no less than the specifications in 
Appendix L, 3-tier plan as follows: 

(generic/formulary/non-formulary) 

D. DENTAL INSURANCE COVERAGE 

$10/$15/$30 Drug store 
$20/$30/$60 Mail order 90-day supply 

The Board shall provide single or family dental coverage for each member. Employees may elect 
dental coverage. 
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E. LIFE INSURANCE COVERAGE 

The Board shall pay one hundred percent (100%) of the premium for Twenty-Five Thousand Dollar 
($25,000) of Group Term Life Insurance coverage for each member of the bargaining unit, with the 
provisions that members of the bargaining unit under this policy may purchase additional insurance 
by requesting the amount desired in writing and having the additional cost deducted, equally, from 
each paycheck. 

F. VISION INSURANCE COVERAGE 

The Board shall pay fifty-one percent (51%) of the premium for Vision insurance coverage for each 
member of the bargaining unit and his/her family if that bargaining unit member so elects coverage. 
The plan for this coverage will be no less than the specifications in Appendix L. 

G. INSURANCE COVERAGE 

Insurance benefits shaH continue after retirement for either a maximum of 30 days or until STRS or 
other benefits begin, whichever is earlier. 

ARTICLE 22. PAYROLL 

A. PAY PERIODS 

Each member of the bargaining unit shall be paid every two (2) weeks in equal instaJlments by direct 
deposit during the twelve-month year of the Agreement. 

B. Deductions from salary for days docked will be prorated over the remaining pay periods in a school 
year if the deductions would exceed twenty-five percent (25%) of a paycheck. 

C. During the summer, pay receipts will be sent to one (I) address of the bargaining unit member's 
choosing, at Board expense unless member has selected e-mail notification of payment. The 
bargaining unit member shall supply a self-addressed envelope if his/her pay receipt is to go to other 
than his/her regular address. 

D. ADDITIONAL TRAINING 

I. Staff may move horizontally twice during the school year (at the beginning of the school year or 
at the beginning of the second semester), provided: 

a. Academic work is completed satisfactorily. 

b. Academic work provides sufficient semester hours to qualifY for the next column on 
the salary schedule. 
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c. Submission of an unofficial transcript (hard copy) has been received at the Board 
Office no more than fourteen (14) calendar days after the beginning of the first or 
second semester. 

d. Above criteria are based on the eventual receipt of official transcript The intent is not 
to penalize the bargaining unit member because of normal delays by the university. 

e. It is understood that second semester raises will only apply to the remaining days of 
the school year and may not be retroactive. 

ARTICLE 23. PAYROLL DEDIJCTIONS 

A. CREDIT UNION DEDUCTIONS 

The Board will accommodate bargaining unit members requesting deductions for payment to the 
Akron Teachers Credit Union. The Association will provide Payroll Deduction Authorization Forms. 
Money deducted will be forwarded to the Credit Union within five (5) days of a deduction. 

B. STRS DEDUCTIONS 

Deductions for the bargaining unit member's share ofSTRS (State Teachers Retirement System) shall 
be made equally from all biweekly paychecks. 

Bargaining unit members shall be entitled to purchase earned service credit through payroll 
deduction. 

C. PROFESSIONAL ASSOCIATION DUES 

1. Association Dues Deduction 

a. It shall be the duty of the Association to present the Board Treasurer with written 
authorization for dues from its members and the Board Treasurer will deduct the amount 
in equal deductions from the second paycheck each month beginning in October and 
ending in August. Deductions shall continue automatically, unless withdrawn. 
Withdrawal of authorization for CEA dues must be in writing to the Association and the 
Board between August ]-September 1. 

If the deduction is not withdrawn, the Association shall give, in writing to the Board 
Treasurer and the bargaining unit member, no later than September 30, the amount to be 
deducted that school year. The Board Treasurer shall forward to the Association 
Treasurer, a check for the amount deducted from each pay within ten (1 0) days of the 
deductions. 

b. Persons who are currently on payroll deduction for Association dues are permitted to 
obtain payroll deduction at any time during the school year. The deduction authorization 
must be submitted at least ten (1 0) working days prior to the second paycheck in a month, 
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and will be equally divided over the remaining second paychecks of each month for that 
school year. 

c. There shall be payroll deduction for FCPE (Fund for Children and Public Education) for 
those members who choose. 

d. There shall be annuity deduction for those members who choose. 

D. FAIRSHAREFEE 

The following Fair Share Fee language shall apply to all bargaining unit members hired after June 30, 
1989. For all current bargaining unit members, the Fair Share Fee provisions of the 1986-1989 
Master Agreement shall apply. 

1. Payroll Deduction of Fair Share Fee: 

The Board shall deduct from the pay of members of the bargaining unit who elect not to become 
or to remain members of the CEA, a Fair Share Fee for the Association's representation of such 
nonmembers during the term of this Contract. No nonmember filing a timely demand shall be 
required to subsidize partisan political or ideological causes not germane to the Association's 
work in the realm of collective bargaining. · 

2. Notification of the Amount of Fair Share Fee: 

Notice of the amount of the annual Fair Share Fee shall be transmitted by the Association to the 
Treasurer of the Board on or about October 15th of each year during the term of this Contract 
for the purpose of determining the amounts to be payroll deducted, and the Board agrees to 
promptly transmit all amounts deducted to the Association. 

3. Schedule of Fair Share Fee Deduction 

a. All Fair Share Fee Payers: 

Payroll deduction of such annual Fair Share Fees shall commence on the first pay date 
which occurs on or after January 15th, annually. In the case of unit employees newly 
hired after the beginning of the school year, the payroll deduction shall commence on the 
first pay date on or after the latter of: 

(I) Sixty (60) days employment in a bargaining unit position; or 

(2) January 15th. 

b. Upon Termination of Membership During the Membership Year: 
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The Treasurer of the Board shall, upon written notification from the Association that a 
member has terminated membership, commence the deduction of the Fair Share Fee with 
respect to the former member, and the amount of the fee yet to be deducted shall be the 
annual Fair Share Fee less the amount previously paid through payroll deduction. The 
deduction of said amount shall commence on the first pay date occurring on or after forty
five (45) days from the termination of membership. 

4. Transmittal of Deductions: 

The Board further agrees to accompany each such transmittal with a list of the names of the 
bargaining unit members for whom all such Fair Share Fee deductions were made, the period 
covered, and the amounts deducted for each. 

5. Procedure for Rebates: 

The Association represents to the Board that an internal rebate procedure has been established in 
accordance with Section 4417.09(C) of the ORC, and that a procedure for challenging the 
amount of the Representation Fee has been established and will be given to each member of the 
bargaining unit who does not join the Association, and that such procedure and notice shall be 
in compliance with all applicable State and Federal laws and the Constitutions of the United 
States and the State of Ohio. 

6. Entitlement to Rebate: 

Upon timely demand, nonmembers may apply to the Association for an advance 
reduction/rebate of the Fair Share Fee pursuant to the internal rebate'procedure adopted by the 
Association. 

7. Indemnification of Employer: 

The Association, on behalf of itself and the OEA and NEA, agrees to indemnify the Board for 
any cost or liability incurred as a result of the implementation and enforcement of this provision, 
provided that: 

a. The Board shall give a ten (1 0) day written notice of any claim made or action filed 
against the Employer by a nonmember for which indemnification may be claimed. 

b. The Board agrees to: (1) give full cooperation and assistance to the Association and its 
counsel at all levels of the proceeding; (2) permit the Association or its affiliates to 
intervene as a party if it so desires; and/or (3) to not oppose the Association or its 
affiliates' application to file briefs amicus curiae in the action. 

c. The Board acted in good faith compliance with the Fair Share Fee provision of this 
Agreement. 
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8. All payroll deductions shall be made without cost to bargaining unit members of the Crestwood 
Education Association. 

ARTICLE 24. SEVERANCE PAY 

A. A current bargaining unit member of the Crestwood Local School District, upon retirement from 
active service under provisions of the appropriate public employees' retirement system, shall receive 
severance pay under the following plan: 

I. An employee of the Crestwood Local School District shall receive severance pay equal to 
twenty-five percent (25%) of the number of days accumulated at the daily rate of pay at the time 
of retirement to sixty-seven (67) days in 2016-2017 school year, sixty-eight (68) days in the 
2017-2018 school year, and sixty-nine (69) in the 2018-2019 school year. 

Please note: In order for a bargaining unit member to receive sixty-seven (67) days of 
severance pay for the 2016-2017 school year they must have two hundred sixty-eight (268) sick 
days accumulated. For the 2017-2018 school year two hundred seventy-two (272) sick days 
must be accumulated and for the 2018-2019 school year two hundred seventy-six (276) sick 
days must be accumulated. 

2. Daily rate shall be determined by dividing the annual salary by the number of days worked. 

3. For those retirees 55 years and older, payment shall be made into the employer's 403(b) annuity 
for purposes of sheltering their severance pay. For those retirees under the age of 55, they as a 
group, must unanimously agree to be covered by the plan. If they do not unanimously agree, 
individuals may choose to shelter their severance through their employee 457 or 403(b) plan as 
long as they meet the requirements under IRS. Otherwise, their severance pay shall be paid out 
upon evidence of their retirement. 

4. The above payments shall be exempted from deductions except as prm.ided by Jaw. 

5. Collection of severance pay eliminates all present accrued but unused Sick Leave. 

6. Any bargaining unit member at least 50 years of age who leaves the employment of the District 
with at least 25 years of service, the last I 0 years served in Crestwood, who does not become 
employed in a state retirement position between the time ofleaving Crestwood employment and 
retirement, is eligible for severance pay on the date the person receives the first retirement check 
from STRS, so long as the STRS check is received not later than 36 months from the date the 
person left the employment of the District. 

B. For any member of the bargaining unit who will become eligible to retire the subsequent school year, 
he/she may request, and shall be granted, an unpaid leave of absence from the beginning of the school 
year until the date eligible for retirement in order to retain employment status. Any member of the 
bargaining unit on said leave shall be permitted to continue any or all fringe benefits during the leave 
so long as the bargaining unit member pays to the Board Treasurer the actual prorated cost of the 
fringe benefit(s). 
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ARTICLE 25. ASSOCIATION RIGHTS AND SECURITY 

A. GENERAL ASSOCIATION RIGHTS 

I. The Association President shall be provided with one (I) copy of the Board meeting agenda 
prior to each Board meeting and other such non-confidential materials as are provided to the 
Board, at the same time as sent to the Board, including newsletters, news releases, etc. These 
materials will be collected by the Board Treasurer and may be picked up at the Treasurer's 
Office, or sent through the school mail when practical. The Association President shall be 
provided with ten (I 0) copies of the unofficial Board minutes delivered through the school mail. 

2. The Association or its representatives shall have the opportunity to participate in initial 
orientation of new bargaining unit members so long as the Association continues to be 
recognized as the sole and exclusive representative of the bargaining unit members, and any 
organization competing for such representation shall be excluded from New Teacher 
Orientation. 

3. Names and addresses of newly employed bargaining unit members shall be provided to the 
Association as early as practical following Board approval of their contract. These materials 
will be collected by the Treasurer and may be picked up at the Treasurer's Office. 

4. The Association President shall receive, from the Board, the Portage County Directory. 

5. The Board, recognizing the importance of a well-informed teaching staff and an active 
representative Association of the bargaining unit members, do, therefore, grant six (6) days of 
release time from bargaining unit member duties for the Association as representative of the 
bargaining unit members. Minimum use will be in one-half (1/2) day blocks. (The form will be 
attached as an Appendix.) A minimum of five (5) working days' advance notice to the Principal 
and the Superintendent shall be given. 

6. The Association President shall be notified of all special meetings of the Board at least twenty
four (24) hours in advance, by email notification from the Treasurer. 

7. On both in-service days, the Association is permitted one (I) hour for general member-ship 
meetings of the Association. 

8. Association Dues Deduction: 

The right of dues deduction for the Association shall not be granted to any organization that is 
competing with the Crestwood Education Association for collective bargaining rights during the 
term of the Agreement. 

9. The Association President shall be supplied with a copy of the Board Policy beginning 
September 15, 1983, and Board Policy Revisions as they are revised. 
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B. ASSOCIATION BUILDING RIGHTS 

1. The Association may use bulletin boards within the teacher lounges and workrooms. 

2. The Association may use Public Address System for brief announcements and use the bulletin 
boards within the school office with the permission of the Building Administrator. 

3. The Association may make announcements at faculty meetings. 

4. The Association or committee thereof shall have the right to use the following school-owned 
equipment, without charge, when not in use for other school business: copy machines, 
computers, printers and other peripherals and audio/visual equipment. Use of such equipment 
off school premises must be approved in advance by the Building Principal or other person in 

· charge of the equipment. The Association shall reimburse the Board for supplies used and shall 
assume the financial responsibility for loss or damage to said equipment while in use by the 
Association. 

5. The Association or its representatives may communicate with individual bargaining unit 
members during the individual member's preparation period or lunch. The conduct of such 
business shall be such as not to interfere with instruction. If the representative is from outside 
the building, then that representative shall check in with the Principal's Office upon entering the 
building. 

6. The Association may use the internal mail/e-mail system of the school and place Association 
communication in the mailboxes provided for each member of the bargaining unit in the 
District. 

7. The Association or committee thereof shall have the right to use school buildings and facilities 
without charge, for professional meetings at times when a custodian is normally on duty. At 
other times, the Association may use the buildings according to regulations established by the 
Board, with no rental charge except reimbursement to the Board for custodial wages. 

ARTICLE 26. SUPERVISING TEACHER/STUDENT-TEACHER 

A. The CEA offers its full support to the Student-Teachers' Program, and will attempt, upon request, to 
aid in the implementation of or in finding solutions to any unanticipated problems connected with this 
program. 

B. Policies established by the cooperating university, unless they are in conflict with this Negotiated 
Agreement, shall be followed in the implementation of the Student Teachers' Program. 

C. A member of the bargaining unit eligible to become a Supervising Teacher is one who has been a 
member of the bargaining unit in this District at least one (1) year and whose immediately preceding 
evaluation is Skilled or Accomplished. 
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D. No Student Teacher shall be assigned to any Supervising Teacher without his/her prior consent. 

E. If there should be a conflict of personalities, or for other reasons as determined by the Supervising 
Teacher, between the Supervising Teacher and the Student Teacher, the Supervising Teacher, through 
the Superintendent, may recommend to the university that the Student Teacher be transferred. Such a 
recommendation shall in no way be used in adverse evaluation of the Supervising Teacher. 

F. The Student Teacher shall not be used as a substitute teacher. 

G. Bargaining unit members who have been assigned a Student Teacher shall not be asked to leave the 
Student Teacher with a class of students for the purpose of substituting. 

H. Since the services rendered by the Supervising Teacher are above and beyond the duties and 
responsibilities of a regular bargaining unit member, the Supervising Teacher shall be paid a stipend 
equal to the gross amount received less benefits from the College/University. 

ARTICLE 27. PROFESSIONAL DEVELOPMENT PROGRAM 

A. The Board of Education shall appropriate, on a school year basis, Twenty Eight Thousand Dollars 
($28,000) for fiscal year 2014, Thirty TI1ousand Dollars ($30,000) for fiscal year 2015, and Thirty 
Two Thousand Dollars ($32,000) for fiscal year 2016 to provide reimbursement to members of the 
bargaining unit for earned college credit or CEU credits earned, subject to the following conditions: 

I. The bargaining unit member shall have taught in the Crestwood Local Schools for a minimum 
of two (2) years. 

2. The college course or LPDC approved Workshop must be taken in or related to education, 
teaching, an area of certification, or administration. 

3. Available monies shall be provided to reinlburse qualified bargaining unit members on a first
come/first-served basis starting July 1 of each year and ending June 30 of the succeeding year. 
The Administration shall keep a running tally of the requests. A bargaining unit member shall 
be told at the time of application whether there are sufficient unencumbered funds to reimburse 
hirn!her for his/her course work. The Superintendent shall develop equitable guidelines in 
conformance with this Article for the payment of this money. 

4. The bargaining unit member desiring such reimbursement must meet with the Building 
Principal, and receive the approval of the Building Principal and the Superintendent on the 
appropriate form provided for this purpose. Courses may be taken only from the list of 
approved providers as maintained by the LPDC. 

5. The bargaining unit member shall submit written proof in the form of an official transcript or 
record of grades of completed credit at an accredited university, with a passing graduate grade, 
or CEU Workshop Certificate, to the Superintendent at the conclusion of the quarter or semester 
in which the course was taken. 
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6. The reimbursement to a qualified bargaining unit member shall be computed in accordance with 
the procedures established herein, at the rate of up to One Hundred Seventy Dollars {$170.00) 
for each quarter hour [up to Two Hundred Fifty Dollars ($250.00) per semester hour] 
successfully completed, not to exceed One thousand dollars ($1000.00) annually per bargaining 
unit member, provided the preceding provisions of this Section have been met. 1 

7. The reimbursement is to be payable as a single sum within three (3) weeks following 
presentation of satisfactory evidence that the course work has been successfully completed. 

8. Each bargaining unit member receiving reimbursement under this Section prior to his/her 
receipt of such reimbursement agrees that he/she will teach in this District for at least one (1) 
full school year following receipt of such reimbursement. If such bargaining unit member fails 
to teach in the District for the required period, the amount of such reimbursement received 
during the prior school year shall be deducted from said bargaining unit member's final pay. 

9. Any remainder of the Board appropriated amount shall be carried over to the next school year. 

10. The Crestwood LPDC has determined that one (l) CEU equals ten (1 0) contact hours. 

11. See form: Appendix M 

ARTICLE 28. CALENDAR AND SCHOOL YEAR 

A. The annual School Calendar shall include as a maximum, one hundred eighty-four (184) working 
days for members of the bargaining unit. Student attendance days, including Parent-Teacher 
Conference Days, shall be a maximum of one hundred eighty (1 80) days at seven and one half (7 .5) 
hours per day. If in a given school year the number of full calamity days exceeds five (5) days (thirty 
seven and one half (37.5) hours), the superintendent and CEA president will meet to determine further 
course of action. Prior to the establishment of the annual calendar, the Board shall consult with the 
Association regarding the proposed calamity day schedule. 

Schools will be closed for NEOEA Day, Thanksgiving Day and the day following, Christmas Recess, 
Martin Luther King Day, Presidents' Day, Good Friday, Memorial Day, and a Spring Recess. 

B. If the !84th workday is scheduled for a Saturday, each member of the bargaining unit shall have the 
option of working on the following Monday in lieu of that Saturday. 

C. There will be three (3) Teacher In-service days held for all bargaining unit members, including part
time, prior to the first student day of the school year. The first day will be exclusively for teacher 
preparation. 

D. Professional development days will correspond to the last day of the first three grading periods. At 
the end of each grading period, there will be one (l) hour allocated for student record reporting. The 

1 CEU's will be paid at the rate of thirty percent (30%) of the workshop cost, not to exceed three (3) workshops annually per 
bargaining unit member, provided the preceding provisions of this Section have been met. 
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fourth professional development day will be scheduled for academic purposes at the discretion of the 
administration. 

ARTICLE 29. SCHOOL DAY AND PLANNING TIME 

A. The bargaining unit member's in-school day shall be a maximum of seven and one-half (7 1/2) hours, 
including a thirty (30) minute duty-free lunch and at least two hundred (200) minutes of planning time 
per week. The planning period should be used for instructional preparations or conferences unless the 
member of the bargaining unit affected agrees otherwise. Members of the bargaining unit may leave 
the building during lunch after notifying the Office. The time of the opening and closing of school 
shall be approved by the Superintendent. 

B. Under unusual circumstances, bargaining unit members may leave the building during planning time 
with permission from the Building Principal. 

C. The building administrator shall prepare traveling teacher( s) schedules providing adequate time for 
travel that does not infringe upon the bargained planning time and lunch. This schedule shall be 
worked out between the affected administrators and teacher. Planning time should be comparable to 
other building teachers. 

ARTICLE 30. LOAD 

A. The regular assignment of each member of the bargaining unit shall coincide with his/her 
certification. 

B. Aides will be hired to perform cafeteria and lunch recess duties in Grades K - 5 as long as the 
economic condition of this District permits. 

C. Maximum classroom teacher staffing shall not exceed the ratio of teachers to students of forty ( 40) 
teachers per 1,000 students. For counting teachers in this calculation, only regular, full-time, non
categorical (Note: "Categorical" is defined as EMR, LD/BD, Special Ed, and tutors), nonfederal, 
non-administrative, actual in-class classroom teachers shall be counted. 

D. Scheduling and time demands of bargaining unit members as related to the needs of children with and 
without disabilities shall be taken into consideration when making regular classroom assignments. 

E. The Administration shall determine which bargaining unit members shall participate in curriculum 
development and course of study revisions and how much time shall be allocated for such activity. 
Such activity shall be done during the school day, during the summer, or after the school day at the 
option of the Administration. When bargaining unit members are required to participate in such 
activities during the sununer or after the school day, they shall be paid at the internal substitute rate. 

F. Under law, the Board has the responsibility to offer flexible credit options to students. Individual 
teachers may refuse to accept flex credit students, in which case, the Superintendent shall have the 
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right to appoint qualified individuals outside the bargaining unit. If such an individual cannot be 
found, the Superintendent may assign the flex credit student to the bargaining unit member. 

The Board shall establish a student fee for flex credit as may be authorized under State law. This fee, 
paid by the student, will be passed on to the instructing teacher/teacher of record in its entirety minus 
applicable benefits as required by law. In the event that a student is exempt from student fees per 
requirements of Ohio law, the Board shall compensate the instructing teacher/teacher of record 
through its own funds at the same level. 

G. COLLEGE CREDIT PLUS 

1. Qualified bargaining unit members shall be given the first opportunity to teach College Credit 
Plus classes. If no bargaining unit member is qualified, pursuant to the requirements of the 
program, the Board may arrange for such class(es) to be taught by non-bargaining unit 
members. 

2. A teacher being requested by the Board to teach a College Credit Plus class has the right to 
refuse such request. 

3. Any College Credit Plus program teacher performance assessments required shall not be used as 
a part of the OTES evaluation nor shall they be included in the teacher's personnel file unless 
requested by the teacher. 

4. Bargaining unit members who teach an approved College Credit Plus class will receive a $500 
(five hundred dollar) stipend per semester class to be paid at the end of the semester. This shall 
be funded by the Educational Opportunity Pay. 

H. INCLUSION: 

1. A teacher who has an inclusion classroom and has a concern about a specific child's placement 
shall address these concerns with the IEP team. 

2. A regular classroom teacher who has a general concern about the delivery of Special Education 
Services relative to the inclusion of students with IEP's may ask the building administrator for a 
building team to be convened, comprised of the building Principal, the Director of Special 
Education, a Special Education teacher from the building and the regular teacher and any other 
necessary personnel, to discuss the concerns and seek possible solutions. The discussion of said 
building team shall not result in modification or additions to this agreement. 

One such meeting will be required in April or May of each year in each building to discuss these 
matters in preparation for placement of students in classrooms for the following school year. 
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I. ELEMENTARY EXTRA DUTY SCHEDULING 

Each elementary building administrator will build an extra-duty schedule that takes into 
consideration the efficient utilization of building staff in connection with bus duty scheduling of 
their respective building. 

These schedules will be discussed in each building no later than the first BLT (Building Liaison 
Team) meetings of each year. 

J. IAT TEAM LEADERS 

Staff acting as IA T team leaders shall be provided compensatory time to research and prepare for lAT 
meetings. This will be accomplished through a variety of methods as determined by the bargaining 
unit member and the Principal or Pupil Services Director. Some of the methods that could be used 
include (but are not limited to): 

K. IEPs 

a. Provide a substitute for the bargaining unit member for a day or portion thereof to prepare 
for IA T meetings or perform other duties that were neglected while preparing for such 
meetings 

b. Provide a stipend for IA T preparation based upon the number presented 
c. Release the bargaining unit member from other duties for a specified period of time to 

prepare for IA T meetings 
d. Training more staff as IA T coordinator/facilitators as needed 

Staff involved in the writing of IEPs shall be provided compensatory time to write IEPs and conduct 
IEP meetings. This will be accomplished through a variety of methods as determined by the 
bargaining unit member and the Principal or Pupil Services Director. Some of the methods that could 
be used include (but are not limited to): 

a. provide a substitute for the bargaining unit member for a day or portion thereof to write 
IEPs or conduct IEP meetings or perform other duties that were neglected while writing 
IEPs 

b. provide a stipend for writing IEPs and/or conducting IEP meetings 
c. release the bargaining unit member from other duties for a specified period of time to 

write IEPs or conduct IEP meetings 

ARTICLE 31. WORKING CONDITIONS 

A. If a request is made, a bargaining unit member shall be provided a key to each classroom which 
he/she uses, and which must be returned each year. 

B. Each bargaining unit member shall be provided a lockable storage area. 
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C. There shall be telephones available in the building to make and receive private calls. Bargaining unit 
members understand that they will not use telephones during class time, except in cases of 
emergency. Any personal long distance calls must be charged to a home phone number or the 
bargaining unit member's telephone credit card. 

D. Bargaining unit members shall be informed annually, by the Principal, on how to obtain supplies. 

E. Bargaining unit members shall be responsible for the renewal of their individual certificate. The 
Central Office, however, will try to notifY bargaining unit members when certifications are due. 

F. Observations of members of the bargaining unit by citizens of the Crestwood Local School District 
shall require one (I) day notice, unless the bargaining unit member agrees to less notice. 
Observations by others, not administrative staff members, shall require one (I) day notice and 
bargaining unit member permission, unless the bargaining unit member agrees to less notice. This 
restriction shall not apply to any accreditation requirements. If a bargaining unit member refuses an 
observation, the bargaining unit member shall provide rationale in writing. 

G. Parent/guardian(s) of the students may visit a classroom of their child upon approval from the 
building administrator after consultation with the teacher. Upon teacher request the parent/guardian 
shall be accompanied by a building administrator during the classroom visit. Such visits shall be 
limited to a maximum of I 0-25 minutes so as to limit the disruption to the learning environment, 
unless otherwise agreed to by the teacher. Except as agreed by both the teacher and administrator, no 
audio or video recording of any kind shall be made by the parent/guardian during such visit. Such 
visits shall in no way be used to observe and/or evaluate the teacher in any way. No teacher shall be 
held liable for any disruption of any kind which may result from such a visit by a parent/guardian. 
Each classroom teacher shall be subject to no more than two (2) such visits per school year, unless 
agreed to otherwise by the teacher and building principal. 

H. Sections F and G do not apply to special school events (e.g. parties, celebrations, et a!) or school 
volunteers. 

I. The final decision on the grade of a student normally rests with the bargaining unit member. 
However, there are extenuating circumstances, which require that the Principal make the final 
decision on grades. If the Principal makes the grade change, the bargaining unit member shall be 
consulted, if possible, before the change is to be made. After the grade change, the bargaining unit 
member shall be given the Principal's rationale, in writing, for the grade change. 

J. No bargaining unit member shall be required to lift or carry students except under limited or 
emergency circumstances. 

K Announcements over the Public Address System during class time shall be limited. 
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L. SAFE AND HEALTHFUL WORKING CONDITIONS 

1. The Board shall furnish employment which is safe for the members of the bargaining unit; shall 
furnish a place of employment which shall be safe for the members of the bargaining unit; shall 
furnish and use safety devices and safeguards; shall adopt and use methods and processes; 
follow and obey orders; and shall do every other thing reasonably necessary to protect the life, 
health, safety, and welfare of such employees. (Ohio Revised Code 4101.11) 

2. No member of the bargaining unit shall remove, displace, damage, destroy, or carry off any 
safety device or safeguard furnished or provided for use in any employment or place of 
employment or interfere in any way with the use thereof by any other person. No bargaining 
unit member shall interfere with the use of any method or process adopted for the protection of 
any bargaining unit member in such employment or place of employment or frequenter of such 
place of employment, or fail to follow and obey orders, and to do every other thing reasonably 
necessary to protect the life, health, safety, and welfare of such bargaining unit members and 
frequenters. (Ohio Revised Code 41 01.13) 

3. Each member of the bargaining unit shall be responsible to timely report to the Administration 
any condition which said bargaining unit member believes is dangerous. 

4. Bargaining unit members shall exercise reasonable care for all school property and equipment 
entrusted to them. However, bargaining unit members shall not be responsible for damage 
unless there is proven negligence. 

M. ADMINISTERING MEDICATION 

1. Except when Nurses and Administrators are unavailable, no bargaining unit member shall be 
required to administer medication. When both Nurses and Administrators are unavailable, the 
responsibility for administering medication shall fall to Counselors. Counselors shall not be 
required to administer medication without training. 

2. The Board shall have the authority to contract out in order to provide this service so long as it 
does not result in the loss of a bargaining unit position. 

3. The parties agree that the MH Nurse can be assigned to implement this provision. 

N. SMOKE-FREE ENVIRONMENT 

There shall be no smoking in Board buildings or vehicles. The Board shall have the authority to 
adopt a smoke-free policy which provides for a smoke-free environment on all Board-owned 
property, with an effective date of the first workday of the 1996-1997 school year. 
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ARTICLE 32. ABSENCE ANP SUBSTITUTION 

A. SUBSTITUTE FEEDBACK 

Members of the bargaining unit have the right to communicate to the Principal, professional opinion 
they may have regarding the effectiveness or ineffectiveness of a substitute on the approved list of 
substitutes. 

B. Under circumstances in which the bargaining unit member is aware in advance of a subsequent 
absence, bargaining unit members have the right to suggest a possible substitute to the Principal. 

ARTICLE 33. INDIVIDUAL RIGHTS 

A. The Board shall not discriminate on the basis of race, color, creed, age, sex, religion, marital status, or 
handicap. 

B. Members of the bargaining unit have the right to participate in professional and civic organizations 
for their personal benefit and interest as long as these organizations do not interfere with their 
teaching duties. 

C. Members of the bargaining unit have the right to exercise their constitutional rights of political 
involvement without fear of reprisal or discipline, so long as it does not interfere with their teaching 
duties. 

D. The parties recognize the faculty and students' rights concerning academic freedom. The bargaining 
unit member is recognized as an expert in the classroom and has the right to vary preparations and 
presentations so long as the content standards and the Principal's directions and instructions are 
followed. 

E. Members of the bargaining unit, the Board, and the Administration shall abide by the Negotiated 
Agreement and by the provisions in individual bargaining unit members' contracts. 

F. Bargaining unit members and staff shall have access to the School System's physical facilities, 
without charge, as long as such access does not interfere with classes or school-related programs 
and/or activities. Bargaining unit members should complete a "Use of Facility" Form and receive 
prior approval. 

ARTICLE 34. REGULAR SALARY SCHEDULE 

A. The BA-0 base salary shall be thirty-three thousand eight hundred eleven dollars ($33 ,811.00) for 
the 2016-2017 school year and thirty-four thousand four hundred eighty-seven dollars ($34,487.00) 
for the 2017-2018 school year and thirty-five thousand one hundred seventy-seven dollars 
($35,177.00) for the 2018-2019 school year. 
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B. All Guidance Counselors shall be paid their regular teaching salary plus a five percent (5%) 
supplemental contract. This supplemental contract is not applicable to any new hires beginning July 
1, 2013. 

All High School and Middle School Guidance Counselors shall have fifteen (15) days extended time 
at their regular salary. 

Elementary Guidance Counselors shall have ten (1 0) days extended time at their regular salary. An 
additional five (5) days shall be available upon consent of the building administrator and guidance 
counselor with Board approval. 

C. PARTTIMETEACHERSALARYFORMULA 

Contracts for part-time teachers will be established on the following basis: 

1. Preparation Time. Part time teachers will be allocated nine (9) minutes of preparation time for 
each hour of teaching as follows: 

1 hour = 9 minutes 
2 hours = 18 minutes 
3 hours = 2 7 minutes 

4 hours = 3 6 minutes 
5 hours = 4 5 minutes 
6 hours + = 200 minutes per week 

Preparation time rounded off to quarter-hour (114 hour) increments must be included in the 
calculation for a part-time teaching contract. 

2. Part-Time Formula. The calculation for a part-time teaching contract shall be as follows: 

Daily contact minutes+ preparation time -lunch minutes= Total Minutes Worked. 
Total minutes worked rounded off to quarter-hour (1/4 hour) increments divided by seven (7) 
hours= Percentage of full-time contract 
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D. 
CRESTWOOD BOARD OF EDUCATION 

TEACHER SALARY INDEX 
EFFECTIVE 2013-2014 

I II Ill* IV** v VI VII VIII 
YEARS ND BA BA+ II 5YRS MA MA+ 10 MA+20 MA+30 
STEP 0 0.860 1.000 1.029 1.078 1.116 1.136 1.155 1.1645 
STEP I 0.900 1.042 1.072 1.121 1.163 1.183 1.202 1.2115 
STEP 2 0.932 1.084 1.115 1.164 1.210 1.230 1.249 1.2585 
STEP 3 0.970 1.126 1.158 1.207 1.257 1.277 1.296 1.3055 
STEP 4 1.004 1.168 1.201 1.250 1.304 1.324 1.343 1.3525 
STEP 5 1.040 1.210 1.244 1.293 1.351 1.371 1.390 1.3995 
STEP 6 1.076 1.252 1.287 1.336 1.398 1.418 1.437 1.4465 
STEP 7 1.112 1.294 1.330 1.379 1.445 1.465 1.484 1.4935 
STEP 8 1.148 1.336 1.373 1.465 1.539 1.559 1.581 1.5920 
STEP 9 1.185 1.378 1.416 1.517 1.595 1.617 1.641 1.653 
STEP 10 1.220 1.426 1.466 1.569 1.651 1.675 1.701 1.714 
STEP II 1.220 1.474 1.516 1.621 1.707 1.733 I. 761 1.775 
STEPI2 1.220 1.522 1.566 1.673 1.763 1.791 1.821 1.836 
STEP 13 1.220 1.570 1.616 1.725 1.819 1.849 1.881 1.897 
STEP 14 1.220 1.570 1.616 1.777 1.875 1.907 1.941 1.958 
STEPI5 1.220 1.570 1.616 1.829 1.931 1.965 2.001 2.019 
STEP 16 1.220 1.570 1.616 1.829 1.931 1.965 2.001 2.019 
STEP 17 1.220 1.570 1.616 1.829 1.931 1.965 2.001 2.019 
STEP 18 1.220 1.570 1.616 1.829 1.931 1.965 2.001 2.019 
STEP 19 1.220 1.570 1.616 1.829 1.931 1.965 2.001 2.080 
STEP 20 1.220 1.618 1.666 1.881 1.987 2.023 2.061 2.080 
STEP 21 1.220 1.618 1.666 1.881 1.987 2.023 2.061 2.080 
STEP 22 1.220 1.618 1.666 1.881 1.987 2.023 2.061 2.080 
STEP 23 1.220 1.618 1.666 1.933 2.043 2.200 2.250 2.275 
STEP 24 1.220 1.666 1.716 1.933 2.043 2.200 2.250 2.275 
STEP 25 1.220 1.666 1.716 1.933 2.043 2.200 2.250 2.275 
STEP 26 1.220 1.666 1.716 1.933 2.043 2.200 2.250 2.275 
STEP 27 1.220 1.666 1.716 1.983 2.100 2.250 2.300 2.325 
STEP 28 1.220 1.714 1.766 1.983 2.100 2.250 2.300 2.325 
STEP 29 1.220 1.714 1.766 1.983 2.100 2.250 2.300 2.325 
STEP 30 1.220 1.714 1.766 1.983 2.100 2.250 2.300 2.325 

*This colunm is attained when a person has earned II semester hours AFTER the granting of the Bachelor's degree, as stated 
on the transcript. 
**This column is attained when a person has accumulated a total of !50 semester hours without regard as to when they are 
earned- as part of the bachelor's degree or after the bachelor's degree is conferred. 
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E. 

Crestwood Bo.rd of E(:lu(;ation 
'J -cher s.Jary SChedule 

2016-2017 

I " m• IV"" v VI VII VII ... NO BA BA~11 6YRS ""' MA+10 MA+20 t.4A+30 

~------------··=~~=--~~=c~~~~----~c;::ct=====~-=~-E~EE~-~-== 

0 2li,077 33,2111 34,791 ,.,...., 37,733 38,-409 30,062 39,373 

' 30,430 35.231 36,245 37.1102 39,322 ...... 40,641 40,962 
2 31,512 36,6M 37,699 35,356 40,911 41,687 42,230 42,551 
3 32,797 38,071 39,153 40,E!1(1 <42,600 43,177 .lil!,819 44,140 

' 33,946 39,491 410,607 -42,264 .... 089 44,766 45,408 415,729 

• 36,163 <40,911 42,081 ol\3,718 45,t37B 46,355 46,997 47,318 
6 36,381 42,331 43,515 45,171 "17.2&8 47,944 4B,586 48.907 
7 37,59e .113,751 441,989 <46,625 48,8$7 49,633 50,175 50,497 

• 38,815 45,171 46,422 49,533 52,036 .62,711 53,455 53,827 
9 40,065 <4El,S91 47,876 51,291 53.£12-8 54,672 55,464 55,889 ,. 41.249 4a,214 4S,567 53,049 56,822 56,633 57,512 57,952 

" 41.249 .119,637 51,257 54,807 57,71.5 56,594 59,641 60,()14 , 41 .24E 51,-400 52,948 ...... .,, ... 60,655 61,670 62,011 

" 41,2-49 53,083 54,638 58,324 61,502 62,516 63,696 64,139 

'4 41.249 53.083 54.638 60,082 63,395 64,-477 65,627 66.202 

,. 41,249 53,083 5-4,638 61,840 65,289 68,-438 67.1366 6626< 
16 41,2419 5::!,083 ...... f;i1,840 ....... 66,438 67,C'l56 68,264 
17 "'1.249 53,083 5.11,838 61,840 65.289 66,438 67,666 68,264 

" "'1,2-49 53,083 54,Ei38 61,840 155,28£1 68,438 67,666 68,264 ,. ""1,2419 63,063 54,638 63,696 67,182 68,39S 69,664 70,327 

20 "'1,2<49 54,706 65,.329 63,5£18 67,1B2 68,399 69,684 70,327 

" 41,249 54,706 66,329 63,598 67,182 65,399 69,684 70,327 
22 <41,249 54,706 56,.329 63,59(1 67,182 68,399 69,684 70,327 
23 41,249 54,706 66,329 65,356 69,075 74,3&4 75,076 76,920 
24 <111,249 66,329 58,020 65,356 69,076 7<11.384 76,07!5 76,920 

25 <41,249 56,32Q 58,020 65.356 69,076 74,384 76,075 7f3,920 
26 41.249 56,32Q 58,020 65,356 69,076 74,384 76,076 76.920 
27 <111,249 66,329 58,020 67,047 71,003 76,075 n,765 75,€110 

26 "11,249 57,952 59,710 67.047 71,003 76,075 77,765 78;610 ,. 41,249 57,952 5e.710 67,047 71,0~ 76,07f> 77,765 78,610 
30 41,249 57,£152 59,710 67,047 71,003 76,075 77,765 7ll,610 

This column ts ette.loed when .;a pen;on hes earned 11 eemeeter houl'tl AFTER the 
grenting of the Bachelor's Qegrae es st&ted on the t!liln&CTipt. 

.. T~ column lo; attained Wilen e person has •ocumviJtted 11 loteJ of 150 ~~emeo;ter 
hou~ wlthou1 ~perd e& to When they ere eemed • N pert of the bectlelor'll deglli!e or 
after the bachelor's degree Is conferred. 
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F. 

Cl'estwoocl Board of E~oro 
Teacher s.t.ry Sc:hladule 

2017--20111 

" IW ov-• v vo voo voo - NO BA BA+11 ~YRS MA MA.,.10 MA+20 MA,..30 

~~==~~~==~==~Eccc~=~•ac~~~~--c~a~KDca-.EEaS•••-a.E~cc~==•••Et--.~a 

0 29,659 3"1,4tl7 3!5,467 37,177 3eA8S 39,177 39,833 -40,160 

' 31,036 35,936 36,1170 38,660 40,109 40,791!! 41,464 .. 1.781 
2 3'2,142 37,384 38,463 40,143 41,729 -42,419 43,07o4 43,402 
3 33,'153 3i!!,B33 39,il36 41,626 43,350 -4<0,040 4o4,695 o45,00"S 
4 34,626 40,281 41,..419 "13,10(! 44,971 46,661 46,316 46,644 
6 35,867 41,729 .<12,902 "'·""' 46,692 4_7,282 <17 ,937 48.26~ 
6 37,108 43,178 44,386 4Ei,076 46,213 48,903 49,666 49,88t> 

' 38,350 4oll,(526 <15,86e 47,658 49,834 150,524 51,17(1 51,507 

• 39,691 o~s,on; 47,3ti1 50,52.( 63,076 63,765 54,524 "'·""' • 40,867 "17,.52:'! 4B,834 52,317 55,007 65,766 66,593 57,0C7 
oo <12,074 49,179 50,558 64,110 58,S3ll 57,766 58.6Ei3 59,111 

" .ol2,07-4 50,83-<l 62282 65,9041 58,870 5g,768 60,7:!:2 61,215 ,. 42,074 52,489 54,007 57,697 60,1101 61,766 62:,601 63,31f! 
03 42,07"' 5"1,1"'5 56,7::!1 59,490 6:2,732 63,767 64,B70 66,422 ,. 42,074 54,145 65,7::!1 61,284 84,883 65,767 6€1.940 67,526 

,. 42,074 54,145 55,731 63,077 66,695 67,767 69,009 69,630 ,. 42,074 54,145 55,731 63,077 66,595 67,767 69,009 69,630 

" "'2,074 54,145 55,731 63.077 66,685 67,767 69.009 69.630 ,. 42,074 54,145 65,731 e3,077 6El.595 67,767 69,009 69,630 ,. 42,074 54,145 65,731 64,670 66,521$ 69,767 71,078 71,733 

20 42,074 55,800 57,456 64,870 68,526 69,767 71,078 71,733 

" .42,07-4 55,800 67,456 64,670 66,526 1$9,71$7 71,076 71,733 
22 42,074 55,800 57,456 64,870 S8,526 69,7£7 71,076 71,733 , -4:2,07<11 65.600 57,456 66,1$64 70,457 75,872 77,596 78,456 
24 42,07"1 67,"156 59,180 66,66<1 70.457 75,672 77,596 7B,o45t 

, 42,074 57,>456 59,160 ....... 70,467 76,672 77,596 78,45e 
26 42,074 57,466 59,160 ....... 70,467 75,672 77,591S 7B,456 ., 42,074 57,466 59,1BO 6B,36B 72,423 77,696 79,3:20 80,183 

28 012,074 59,111 60,Q04 66,368 72,423 77,696 7Q,320 B0,183 
2B 42,074 59,111 60,9().4 66,366 72,423 77,596 79,320 60,18S 
30 42,074 59,111 80,90< 68,388 7:2,423 77,696 7ll,320 80,18S 

This column Is atteined when t> per5on haS earned 1 1 5eme..-ter hour. AFTER the 
grsntinp or the Bechelor't; degree as steled on the l,..nt;cripl. 

.. Thlo; column IE Bheinedwhen., person ha"' acc\JITlula1ed"' tot..l of 150 semester 
hours W!IMOUI regard as to whoon they ere eerne<! - as perl of lhoi bechelor'o; dogr- or 
after the bechelor',.; degree IE eonferred. 
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G. 

Cre5twood Boerd of Educelton 
T-cher Slolar)' Sthedule 

2016-2019 

I II m· .,.. v VI VII VII 
Exp NO BA BA+11 5YRS MA MA+10 MA+20 MA+SO 

~~--~~~~~===~--~=====~==~~====~=c===-~~~~-~~-=~==-====•=: 

0 30,252 35,177 36,1EI7 37,921 39,257 39,961 40,629 40,963 
1 31,669 36,654 37,710 39,433 40,911 41,614 42.283 42,617 
2 32,786 38,132 39,222 ..,,..., 42.564 43,268 43,936 44,270 
3 34,122 39,609 40,735 42,.456 44,217 44,921 <15,6139 45,923 

• 35,318 41.087 42,247 43.971 45,871 46,574\ <17.243 47,f,77 
6 36,564 42.564 43,760 ...... 47,624 ..u!,227 48,800 49.230 
6 37,850 44,().41 <15,273 4Ei,EI96 49,177 49,8S1 50,649 50,883 
7 39,117 45,519 46,7ll5 4a,509 ~.831 51,63<'1 52.202 62,537 
8 40,383 46,996 46,298 61.534 54,137 54,841 55,51fi 58,002 

' 41,6B5 46,47.-1 49,810 63,363 56,107 56,881 57,725 56,1<17 
10 <42,916 50,162 51,56EI 55,193 5l!,077 56,921 59,836 60,283 

" 42,916 51,851 53,32e 57,022 60,0-47 60,962 61.946 62,<139 
12 42,9Hl 53,539 55,067 58,851 62,017 63,002 &4,057 64,585 
13 42,916 55,228 56,846 60,680 63,987 66,042 66,168 66,731 

" "12,916 55.228 56,8..tl6 62,500 65,957 67,082 68,27B 68,B76 

,. 42,916 55,228 66,846 64,338 67,927 6il,123 70,389 71,022 
'8 "12,916 55.226 66,8"16 64,338 67,927 69,123 70,389 71,022 
17 "12,916 55,228 66,846 64,338 67.927 69,123 70,389 71,022 
19 "12.916 55.228 56,&46 64,338 67,9:27 69.123 70,389 71,022 

" 412,916 65,228 66,846 86,168 69,696 71,163 72,500 73,168 

20 412,916 56.fil16 58,605 66,168 69.896 71,163 72,500 73,Hi5 
21 oll2.916 56,916 5S,605 66,168 69,896 71,163 7:2,500 73,168 
2' 42.916 56,(l16 58,605 66,168 69,896 71.163 72,500 73,168 , 42,916 66,916 68,605 67.997 71,866 77,389 79,148 80.027 
24 42,fil16 58,605 60,364 67,997 71,866 77,369 79,148 80,027 

25 42,916 58.605 60,364 67,997 7"1,866 77,389 79,148 80,027 
28 42,916 68,605 60,364 67,997 71,866 77,389 79,148 80.027 
27 42,916 56,605 60,364 69,756 73,871 79.14S 80,907 81,786 

28 42,916 60,2G3 62,122 6£1,758 73,871 79,148 80,907 B1,786 ,. 42.916 60,293 62,122 6£1,756 73,871 79.148 80,907 81,786 
30 42,916 80,2S3 62,122 69,756 73,871 79,148 80,907 81,786 

Th!~; column Is attBill8d when ll pen!on h&5 earned 11 seme6ter hou~ AFTER the 
gren1ing of the Bachelor·~; degree e~; stated on the tnmscr1pt. 

- This column h;; ettslned When e per..on haS lll;:>~;:umulal&d a 10191 of 160 semester 
hoUt$ withol.lt reg&rclli610 when 1tley ere eemed • e:s part of the b8oehelor'ts Clllgree or 
•tter the btoc:hetor'l! degree Is conferred. 
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H. STRS "PICK-UP" 

The Crestwood Board of Education herewith agrees to "pick-up" (assume and pay) contributions to 
the State Teachers Retirement System (STRS), upon behalf of the employees in the bargaining unit, 
on the following terms and conditions: 

I. The amount to be "picked-up" and paid on behalf of each bargaining unit member shall equal 
the amount he/she is required by STRS to pay into his/her account. Bargaining unit member's 
annual compensation shall be reduced by an amount equal to the amount "picked-up" and paid 
by the Board. Sick Leave, severance, vacation, supplemental, extended service pay, and 
insurance benefits, which are indexed to or otherwise detenninable by reference to the 
bargaining unit member's rate of pay, shall be calculated upon both the cash component and 
"pick-up" component of the bargaining unit member's restated salary. 

2. The "pick-up" percentage shall apply uniformly to all members of the bargaining unit. 

3. No bargaining unit member covered by this provision shall have the option to elect a wage 
increase or other benefit in lieu of the Employer "pick-up." 

4. The "pick-up" shall become effective the first day of the 1984-1985 school year and shall apply 
to all compensation including supplemental earnings thereafter. 

5. It is anticipated that the Internal Revenue Service (IRS) will treat this contribution "picked-up" 
by the Employer as Employer contributions for annuity contracts. In the event, however, the 
IRS requires payment of taxes on the amount paid by the Employer on behalf of the bargaining 
unit member, the responsibility for payment of the taxes shall rest with the individual employee. 

6. It shall be the responsibility of any bargaining unit member who exceeds the legal permissible 
annuity deduction to notifY the appropriate insurance company. 
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ARTICLE 35. SUPPLEMENTAL SALARY SCHEDULE 

Position 

Crestwood Comments Editor 
LPDC Committee 
Music- Elementary Concerts 
F acuity Manager (I Fall Season 4% I I Winter Season 4%) 
Faculty Manager (I Fall Season 4% I I Winter Season 4%) 
Band - Assistant Marching Band Director 
Band- Battery Percussion Instructor 
Band- Colorguard Instructor 
Band- Jazz Band 
Band- Pit Percussion Instructor 
Band - Director 
Baseball- 9th grade 
Baseball- Head 
Baseball-N 
Baseball - N Assistant 
Baseball-Varsity Assistant 
Basketball- Little Dribblers Boys 314th grades 
Basketball Boys- Freslnnen 
Basketball Boys -Head 
Basketball Boys - N 
Basketball Boys - Varsity Assistant 
Basketball Girls- Freshmen 
Basketball Girls - Head 
Basketball Girls - N 
Basketball Girls- Varsity Assistant 
Bowling- Head 
Bowling- Boys 
Bowling- Girls 
Cheerleader- Head- Fall 
Cheerleader- Head- Winter 
Cheerleader Advisor- Freshmen, Fall 
Cheerleader Advisor- Freshmen, Winter 
Cheerleader Advisor- JV, Fall 
Cheerleader Advisor- JV, Winter 
Cross Country Boys 
Cross Country Girls 
Dance Team 
Curriculum Liaisons 
Director of Musicals 
Director of Plays 
Drama-Pit 
Drama- Accompanist 
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Percent 

10.00% 
3.00% 
2.00% 
8.00% 
8.00% 
9.00% 
7.00% 
7.00% 
3.00% 
7.00% 
16.00% 
7.00% 
12.00% 
8.00% 
7.00% 
7.00% 
3.00% 
8.00% 
16.00% 
10.00% 
10.00% 
8.00% 
16.00% 
10.00% 
10.00% 
7.00% 
3.50% 
3.50% 
7.00% 
7.00% 
4.00% 
4.00% 
4.00% 
4.00% 
7.00% 
7.00% 
4.00% 
4.00% 
8.00% 
8.00% 
3.00% 
3.00% 

School 

District 
District 
Elem 
High 
Middle 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
High 
District 
High 
High 
High 
High 



Drama- Vocal Music Director 3.00% High 
Drama Assistant- Fall 3.00% High 
Drama Assistant - Spring 3.00% High 
Drug Free- Tl/SADD 3.00% High 
FCC LA 3.00% High 
Football - Assistant 10.00% High 
Football- Head 16.00% High 
Freshman Advisor 2.00% High 
Golf- Girls 7.00% High 
Golf-Boys 7.00% High 
International Club Advisor 3.00% High 
Junior Class Advisor 4.00% High 
Leadership Advisor 6.00% High 
Music- Vocal 8.00% High 
National Honor Society 3.00% High 
Newspaper Advisor 4.00% High 
Science Club Advisor 3.00% High 
Senior Class Advisor 4.00% High 
Ski Club Advisor 3.00% High 
Soccer Boys- Head 12.00% High 
Soccer Boys - JV 7.00% High 
Soccer Boys-Varsity Assistant 7.00% High 
Soccer Girls- Head 12.00% High 
Soccer Girls- JV 7.00% High 
Soccer Girls- Varsity Assistant 7.00% High 
Softball- Head 12.00% High 
Softball - JV 8.00% High 
Softball - Varsity Assistant 7.00% High 
Sophomore Advisor 2.00% High 
Student Council 6.00% High 
Swimming- Boys 12.00% High 
Swimming- Girls 12.00% High 
Tennis -JV 6.00% High 
Tennis (Fall/Spring) 7.00% High 
Track Boys -Assistant 7.00% High 
Track Boys- Head 12.00% High 
Track Girls - Assistant 7.00% High 
Track Girls - Head 12.00% High 
Volleyball- 9th grade 7.00% High 
Volleyball - JV 7.00% High 
Volleyball Girls - Head 12.00% High 
Winter One Acts 2.00% High 
Strength & Fitness Training Coach (2) 9.00% District 
Wrestling- Freshman 8.00% High 
Wrestling- Head 16.00% High 
Wrestling- JV 10.00% High 
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Yearbook Advisor 8.00% High 
Band- Percussion 3.00% Intermediate 
Band- Instrumental 3.00% Middle 
Band - Jazz Band 3.00% Middle 
Band- Percussion 3.00% Middle 
Basketball- Boys 3/4th grades 3.00% Middle 
Basketball- Girls 3/4th grades 3.00% Middle 
Basketball Boys - 5/6th grades 3.00% Middle 
Basketball Girls- 5/6th grades 3.00% Middle 
Basketball Boys - 7th grade 6.00% Middle 
Basketball Boys - 8th grade 6.00% Middle 
Basketball Girls - 7th grade 6.00% Middle 
Basketball Girls - 8th grade 6.00% Middle 
Cheerleading (7th grade)- Fall 3.00% Middle 
Cheerleading (7th grade)- Winter 3.00% Middle 
Cheerleading (8th grade) - Fall 3.00% Middle 
Cheerleading (8th grade)- Winter 3.00% Middle 
Choir - Girls 3.00% Middle 
Cross Country- 7th/8th grade 6.00% Middle 
Cross Country Assistant- 7th/8th grade 3.00% Middle 
Dance Advisor - 8th grade 1.00% Middle 
Football- 7 /8th grades 6.00% Middle 
Leadership Advisor 4.00% Middle 
Music- Vocal 3.00% Middle 
Power of the Pen Advisor 4.00% Middle 
Ski Club Advisor 3.00% Middle 
Soccer Coed- 7 /8th grade 6.00% Middle 
Track Assistant 6.00% Middle 
Track Boys- 7 /8'h grades 6.00% Middle 
Track Girls- 7 /8th grades 6.00% Middle 
Volleyball- Intramural S'h grade 3.00% Middle 
Volleyball - Intramural 6'h grade 3.00% Middle 
Volleyball - 7th grade 6.00% Middle 
Volleyball - 8th grade 6.00% Middle 
Volleyball- Intramural 7 /8th grades 3.00% Middle 
Wrestling- 7th grade 6.00% Middle 
Wrestling - 8th grade 6.00% Middle 
Yearbook Advisor 3.00% Middle 
Drug Free- JUST SAY NO Coordinator 4.00% Elem 
Outdoor Education (Earth Day) 2.00% Elem 
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Final payments for supplemental contracts shall be made as follows, upon submission of the required list of 
participants and inventory: 

I. Year-round contracts of 6% or more: supplemental pay will be distributed in paychecks 
throughout the regular school year. 

2. Seasonal contracts of 6% or more: supplemental pay will be distributed in paychecks over the 
period beginning thirty (30) days from the first official practice or activity through thirty (30) 
days after the last scheduled game or activity. 

3. Seasonal contracts under 6%: supplemental pay will be made in a lump sum at the end of the 
season or activity. 

C. The Board of Education shall be permitted to add any new positions to the supplemental salary 
schedule; the salary for each position shall be negotiated with the Association and added to the Master 
Agreement. 

D. The Board of Education has the right to fill or not to fill any of the above positions. 

E. Bargaining unit members shall be paid the following additional percentages on the supplemental 
positions listed in item A, above, as per the following table: 

.5 after three (3) years of continuous service 

.5 after six (6) years of continuous service 

.5 after nine (9) years of continuous service 

.5 after twelve (12) years of continuous service 

.5 after fifteen ( 15) years of continuous service 

.5 after eighteen (18) years of continuous service 

.5 after twenty-one (21) years of continuous service 

.5 after twenty-four (24) years of continuous service 

.5 after twenty-seven (27) years of continuous service 

.5 after thirty (30) years of continuous service 

Bargaining unit members will meet the following criteria to receive this additional percentage: 
(I) years of service must be consecutive; (2) service must be in the same sport or activity 
supplemental position within the District; (3) consecutive service shall not be interrupted by a 
decision not to fill a position in a given year. 

F. SUPPLEMENTAL CONTRACTS: APPROXIMATION OF TIME EXPECTATIONS 

Any bargaining unit member who holds a supplemental contract, or is considering accepting one, may 
request that Form Supplemental Contracts: Approximation of Time Expectations Appendix P be 
completed and initialed by the supervising administrator and the bargaining unit member. This does 
not apply to athletic activities governed by the OHSAA. 
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This form serves no other purpose than to inform the bargaining unit member of the approximate time, 
and product expectations of the supplemental contract in order to determine if he/she wants to be 
considered for the position. 

Under no circumstances will this form be viewed as a contract, a binding agreement, or a job 
description. Job descriptions, contracts, and evaluations for supplemental contracts remain as 
management rights and may be changed by management from season to season and year to year 
consistent with changing needs, changing programs, applicable laws, board policy, or any pertinent 
Master Agreement language that may exist. 

Any significant changes to the time expectation during the period of the supplemental contract should 
be done in consultation between the bargaining unit member and the supervisor/administrator. The 
bargaining unit member may request the assistance of a CEA representative if he/she believes the spirit 
of the document has been violated. 

G. EDUCATIONAL OPPORTUNITY PAY 

The Board agrees to pay up to twenty thousand dollars ($20,000) per year for Educational 
Opportunity Pay. Educational Opportunity Pay is for bargaining unit members only. Educational 
opportunity pay shall be defined as a set payment, up to 2% of the base salary per approved 
opportunity, to each teacher for the completion of an approved educational opportunity for students. 
Available monies shall be granted on a first-come/first-served basis. 

Educational Opportunities are additional academic, intervention or enrichment programs created to 
enhance the educational program of Crestwood students. These opportunities may take place before 
and/or after school. 

Bargaining members interested in Educational Opportunity Pay shall complete an application and 
submit to the Educational Opportunity Committee. The Committee shall be comprised of the 
Superintendent, designated building administrator, CEA President, and one (1) bargaining unit 
member selected by CEA President. 

Educational Opportunities must be approved by the committee to receive payment. 

Applicants will be notified in a timely manner by an agreed upon date set by the committee. 

ARTICLE 36. OPEN ENROIJ.MENT AND TUITION FOR TEACHERS' DEPENDENTS 

Teachers wishing to enroll dependents in Crestwood Local Schools must do so under the Board's 
enrollment policy as long as the Board maintains such a policy. In the event that the Board or the State 
eliminates open enrollment, the following tuition language shall apply. 

The tuition shall be paid for a maximum of six (6) children of members of the bargaining unit. Those 
members whose children currently attend Crestwood Local Schools shall continue at no tuition. Any 
additional students shall be taken on a first-come/first-served basis. Should the District face a loss in State 
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Foundation monies or this provision is found to be contrary to law, then the provision shall be null and 
void. Loss of State Foundation monies must relate to this Article. No transportation or special programs 
are included unless approved by the Superintendent. 

ARTICLE 37. EARl ,y NOTifiCATION OF RETIREMENT INCENTIVE 

A bargaining unit member must declare his/her intention to retire the last day of the first semester of the 
year in which they plan to retire and retire July I of the same year. For this retirement, the following 
provisions apply: 

I. Regular severance plus a bonus of $10,000, both paid in two installments: Y, in the-retiring 
calendar year and 1/2 in the following year. 

2. No automatic rehire. 

ARTICLE 38. RESIDENT EDUCATOR PROGRAM 

A. PURPOSE 

The Resident Educator Program for beginning teachers will provide the newest educators with the 
coaching, mentoring and guidance that are critical to improving their skills and knowledge and 
student achievement and which will be a Program administered and funded by the Crestwood School 
District. 

This program shall not replace the negotiated employee evaluation system. 

B. MENTORS 

I. Qualifications 

a. The Mentor Teacher must have Continuing Contract status and have a minimum of five (5) 
consecutive years of teaching experience in the district and at least two (2) years in the level 
or area assigned (i.e. elementary, middle school, special education, etc.) and shall be a 
classroom teacher. 

b. The Mentor Teacher must be trained to act as a mentor through the Ohio Department of 
Education Instructional Mentoring program. 

c. The Mentor must have demonstrated the ability to work cooperatively and effectively with 
the professional staff members and have extensive knowledge of a variety of classroom 
management and instructional techniques. 

2. Selections 
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A Mentor Teacher shall be assigned to a Resident Educator with certification/licensure in the 
same grade level or subject area. Should no Mentor be available in the same area of 
certification/licensure, then a Mentor from the grade level or subject area most closely related to 
that of the resident educator will be assigned. 

3. Training 

Mentor Teachers shall be provided with the following: 

a. An orientation to mentoring responsibilities; 

b. State required mentor training; 

4. Responsibilities 

a. The Mentor Teacher shall carry out the Resident Educator Program in conjunction with the 
Resident Educator as developed by the Ohio Department of Education. 

b. Consult with and otherwise assist the assigned Resident Educator Teacher on a regular basis 
within the instructional day. 

c. The mentor will use the Resident Educator Program formative assessment tools 
(collaborative log, Ohio Standards for the Teaching Profession reflection tool, goal-setting 
agreement, etc.), and protocols to support the resident educator. 

d. The mentor may attend regional mentor network meetings, as available. 

e. The mentor shall not have a formal evaluative role. The mentor's role is to support the 
growth of the resident educator as an instructional mentor through formative assessment 
tools. 

5. Release Time 

a Each Mentor Teacher shall be granted release time (a minimum of 18 hours per year per 
Resident Educator) for direct mentoring activities. Release time shall be separate from any 
other release time covered under this Agreement and shall be provided as mutually agreed 
upon with the building principal. 

b. 1n addition to Sa above, each Mentor Teacher shall be granted release time to attend training 
or meetings as required by the State of Ohio. 

c. Coverage needs for such release time brought on by exceptional circumstances will be 
provided by alternate methods to be determined by the building principal in consultation 
with the Mentor Teacher. 
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C. PROTECTIONS AND RESTRICTIONS 

I. Materials jointly developed by Mentee/Mentor are intended for growth and shall not be used as 
part of any improvement plan under the OTES (Ohio Teacher Evaluation System) System. 

2. All good faith efforts shall be made to ensure that each Mentor Teacher is assigned only one (I) 
Resident Educator, however, the maximum number of Resident Educators a Mentor Teacher 
may have is two (2) per year. 

3. Other than a notation to the effect that a teacher served as a Mentor Teacher, the teacher's 
activities as a Mentor Teacher shall not be part of that staff member's evaluation or affect such 
evaluation in any manner. Nor shall it be attached by the teacher as evidence. 

4. There will be no penalty for a Mentor who declines to take a Resident Educator. If the Mentor 
declines to take a Resident Educator, the Mentor will provide a written reason to the 
Superintendent. 

5. No Resident Educator shall be required to remain m a resident educator program after 
advancing to a professional educator license. 

6. In the event that the District does not comply with the Resident Educator Program the 
bargaining unit member who is participating in the program shall not be disciplined and/or 
adversely affected due to the action(s) and/or inaction(s) of the District. 

7. The Mentor/Mentee relationship is a confidential and helping relationship therefore Mentor 
Teachers shall not be asked or directed to participate in the evaluation of any Resident Educator, 
make any recommendations regarding the continued employment of the teacher, or divulge 
information from any written documentation or confidential Mentor/Mentee discussions. Any 
violation of this tenet by the Mentor Teacher shall constitute potential grounds for immediate 
removal from his/her role as Mentor Teacher. 

8. At any time, either the Mentor Teacher or the Resident Educator may request to have a new 
Mentor assigned. The request shall be made to the program coordinator and the principal. 

9. All participatory members, Mentor Teachers, and Resident Educators shall keep confidential all 
discussions, actions, materials and other information to the extent permitted by law. 

10. Resident Educators shall be provided all due process provisions allowed by the Master 
Agreement and the Ohio Revised Code. 

11. Resident Educator will be placed on the appropriate step and column of the negotiated salary 
schedule. 
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D. COMPENSATION 

1. In addition to the mutually agreed upon release time, each Mentor Teacher shall be paid a 
stipend of. 03 of the BA base salary per school year for each Resident Educator mentored. 

2. The program coordinator shall confirm in writing or by email to the Treasurer that the Mentor 
has completed that semester's mentoring work. 

3. Should a mentor resign from the mentoring assignment or a replacement become necessary as 
described in this article, the outgoing mentor and the incoming mentor shall each be paid on a 
pro rata basis for the work performed. 

4. The District will pay all training fees required for mentors to receive the mandatory ODE (Ohio 
Department of Education) State mentor training. 

E. RESIDENT EDUCATOR 

I. Each Resident Educator shall be provided with the following: 

a. Assistance in acquiring knowledge of the school curriculum, responsibilities for 
implementing that curriculum, and the instructional resources available for such 
implementation. 

b. Assistance with the management tasks identified as especially difficult for beginning 
teachers; 

c. Assistance in the improvement of instructional skills and classroom management; and 

d. The opportunity to consult/observe other teachers 

e. The Resident Educator shall be granted release time (a minimum of 18 hours) to meet state 
requirements. Release time shall be separate from any other release time covered under this 
Agreement and shall be provided as mutually agreed upon with the building principal. 

f. The Resident Educator is not required to complete an IPDP or to utilize the LPDC process. 

g. All reasonable efforts will be made by the Administration to assign an equitable 
workload/schedule to a Resident Educator. 

F. PROGRAM REVIEW /REVISIONS 

1. Mentor Teachers and Resident Educators may meet as a group with the resident educator 
program coordinator prior to the end of each school year to assess and provide feedback on the 
program. Any recommendations shall be submitted in writing to the coordinator, President of 
the Association, and the Superintendent. 
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2. Mentor Teachers may meet on a periodic basis for coordination purposes. 

3. There is no expectation of release time or additional compensation for items Fl and F2. 

G. MENTOR TRAINING AND REWARDS 

I. At discretion of the Superintendent a building mentor may be assigned to a non-resident 
educator teacher to be paid at I%. 

2. Any Mentor teacher who declines to take a Resident Educator will not have access to release 
time or compensation during that year. 

At discretion of the Superintendent a building mentor may be assigned to a non-entry year 
teacher to be paid at I%. 

ARTICLE 39. DRUC~FREE WORKPLACE 

A. The Crestwood Board of Education believes quality education is not possible in an enviromnent 
affected by drugs. There is overwhelming medical and scientific evidence concerning the harmful 
effects of drugs and alcohol. The Board will seek, therefore, to establish and maintain an educational 
setting which meets the requirements set forth in the Drug-Free Workplace Act of 1988 and which is 
not tainted by the use or evidence of use of any controlled substance. 

B. No employee shall distribute, dispense, possess, use or be under the influence of any alcoholic 
beverage, malt beverage or fortified wine, or other intoxicating liquor, or unlawfully manufacture, 
distribute, dispense, possess, or use or be under the influence of any narcotic drug, hallucinogenic 
drug, amphetamine, barbiturate, marijuana, anabolic steroid, or any other controlled substance, as 
defined in Schedules I through V of Section 202 of the Controlled Substances Act (21 CPR. 1300.11 
through 1300.15) before, during, or after school hours, at school or in any other School District 
Location as defined below. 

C. "School District Location" means in any school building or on any school premises; in any school
owned vehicle or in any other school-approved vehicle used to transport students to and from school 
or school activities; off school property at any school-sponsored or school-approved activity, event, or 
function, such as a field trip or athletic event, where students are under the jurisdiction of the school; 
or during any period of time such employee is supervising students on behalf of the school or 
otherwise engaged in school business. 

D. As a condition of employment, each employee shall abide by the terms ofthis policy and shall notify 
his or her Supervisor in writing of his or her conviction of any criminal drug statute for a violation 
occurring in any of the places listed above on which work on a School Federal Grant is performed, no 
later than five (5) calendar days after such conviction. 

E. Any staff member who violates this policy shall be subject to disciplinary action up to and including 
termination and referral for prosecution in accordance with the Ohio Revised Code and applicable 
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Negotiated Agreements. A disciplinary sanction may include the completion of an appropriate 
rehabilitation program. Compliance with these standards is mandatory for all employees. 

F. The Superintendent shall provide a copy of these standards to all bargaining unit members and 
establish whatever programs and procedures that are necessary to meet the Federal certification 
requirements but which also comply or do not interfere with collective bargaining agreements. 
Employees shall be informed of any drug and alcohol counseling and rehabilitation programs that are 
available to them. Further, the Superintendent shall initiate a biennial review of all substance abuse 
programs to determine their effectiveness, implement changes if needed, and ensure that disciplinary 
sanctions are consistently enforced. 

ARTICLE 40. BLT/LABOR/MANAGEMENT PROCESS 

BLT Process 

Each building shall maintain a building level team of teachers, classified staff and administration for the 
purposes of resolving building issues that may arise. 

These meetings will be held monthly with minutes maintained and furnished to the Superintendent and 
CEA President. 

There shall be a Labor/Management Relations Committee which meets at least quarterly during the school 
year. The purpose of the Labor/Management Relations Committee shall be to resolve issues that are 
brought from the BLT meetings and to promote a positive working relationship between the parties and to 
address matters of mutual concern. The Labor/Management Relations Committee shall be comprised of 
one (1) Administrator from each Building/Program (appointed by Superintendent) and one (1) CEA 
member from each Building/Program (appointed by the President). If possible, agenda items shall be 
submitted to the other party in advance. The discussions of this Labor/Management Relations Committee 
shall not result in modifications or additions to this Agreement. 

Either administration or CEA may request that issues be processed using the IBB issue method. 

Unresolved issues affecting working conditions may result in mid-term bargaining. 

ARTICLE 41. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

A. There shall be developed a Local Professional Development Committee (LPDC) established under 
Ohio Revised Code 3319.22. 

B. The LPDC shall be a District Level Committee, unless the Board and the Association agree to also 
have building level committees. 

C. The LPDC shall consist of five (5) classroom teachers employed by the District, one (1) Principal 
employed by the District, and one (1) other employee of the District approved by the Superintendent. 

D. The teacher members shall be selected by the CEA President. 
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E. The term of office of each member of the LPDC shall be determined by the LPDC. 

F. Vacancies of teachers shall be filled by the Association. Appointment of non-teacher vacancies shall 
be filled by the Superintendent. All vacancies shall be filled for the remainder of the term. 

G. The initial meeting of the LPDC shall be called by a member designated by the Superintendent. At 
the initial meeting, the Committee shall select a chairperson and such other officers the Committee 
deems necessary, and shall adopt rules for the conduct of its meetings. Thereafter, the Committee 
shall meet at the call of the chairperson or upon the filing of a petition with the Superintendent signed 
by a majority of the Committee members calling for the Committee to meet. 

H. The Committee shall establish rules consistent with Ohio Reyjsed Code 3319.22. A teacher may 
appeal the decision of the LPDC, consistent with the Ohio State Department of Education 
regulations/guidelines. 

I. The Committee members shall be paid three percent (3%) of the base salary as supplemental pay per 
year for semng on the Committee. 

J. SECRETARY 

I. Minutes of the meetings will be taken by a Committee member. 

2. Secretarial work will be handled by District secretaries as assigned by Superintendent. 

ARTICLE 42. TECHNOLOGY UTILIZATION 

A. COMPUTER TECHNOLOGY 

In addition to this passage, technology issues are referenced in applicable Board policies. 

Computers and other technology are the property of the Board of Education, and are to be used 
primarily for business purposes. Reviews of email, voicemail, computer files, or other district 
technology, are subject to inspection if misuse or misconduct in violation of any applicable board 
policy or law is suspected. Such inspection must be approved by the Superintendent. 

The Board recognizes that new technology systems create a periodic need for professional 
development. 

B. STUDENT USAGE 

Teachers will make reasonable efforts to monitor student internet usage. Students may encounter 
material which is controversial and which users, parents, teachers, or administrators may consider 
inappropriate or offensive. It is the student's responsibility not to initiate access to such material. 
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Moreover, if such material is encountered accidentally, it is the student's responsibility to discontinue 
the access immediately and notifY the teacher. 

C. TEACHERNOTIFICATION 

Upon observation by the teacher or notification by a student of controversial material, the teacher 
shall inform the principal. The teacher shall not be subject to discipline for directing the principal to a 
problem. 

ARTICLE 43. EFFECTS OF THE AGREEMENT 

A. This Contract represents the entire agreement between the Board of Education and the Association. 
All rules, regulations, practices, and procedures which have been established to effectuate the Master 
Contract shall not be modified or discontinued without the mutual consent of the parties. 

The parties acknowledge that during negotiations which resulted in this Contract, each had the 
unlimited right and opportunity to make demands and proposals on any subject within the scope of 
negotiations, as defined by the parties. The understandings and agreements arrived at by the parties, 
after the exercise of the right, constitute the entire Contract between them, and settles all demands and 
issues on all matters within the scope of negotiations. 

If, during the term of this Contract, there is a change in any applicable State or Federal law, or rule or 
regulation adopted by the State Department of Education, which requires the Board of Education to 
develop policies that change terms or conditions of employment, then the parties will meet to 
negotiate the affected terms or conditions within thirty (30) days of a request to meet by either party. 
If the parties fail to reach agreement regarding the effects of the required policy change, the statutory 
Dispute Settlement Procedure shall be utilized to resolve the dispute. 

B. The Board of Education shall change its Personnel Policies and Practices as may be necessary in 
order to give full force and effect to this Agreement. Should there be a conflict between this Master 
Contract and such policy or practice, then the terms of this Master Contract shall prevail. 

C. This Agreement has been negotiated in "good faith" by the above mentioned parties and has been 
fully explained to the Crestwood Board of Education and the Crestwood Education Association; and, 
upon their approval, incorporates all language changes negotiated by the parties in adoption of the 
July I, 2013 through June 30,2016 Master Agreement. 

D. "Days" as used in this Agreement shall be calendar days exclusive of Saturdays, Sundays, and 
holidays. 
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SIGNATURES TO AGREEMENT 

CRESTWOOD BOARD OF EDUCATION 
NEGOTIATING TEAM 

CRESTWOOD EDUCATION 
ASSOCIATION 

NEGOTIATING TEAM 

_)_ 
/ . 

This Agreement was ratified by the Crestwood Education Association on May 17, 2016. 

·eement was ratified by the Crestwood Board of Education at the meeting of May 19, 2016. 

~ 0~)q-J& 
Date 
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CRESTWOOD LOCAL SCHOOLS 
GRIEVANCE FORM (Level __ ) 

APPENDIX A 

NAME. ________________ BUILDING ________ _ 

ALLEGED VIOLATIONS, MISINTERPRETATIONS OR MISAPPLICATIONS OF AGREEMENT 

STATEMENT OF GRIEVANCE (include the pertinent provisions of the concise Agreement, Rule or 
Regulation, and the date of the alleged violation) 

REMEDY REQUESTED ____________________________ __ 

Signature of Aggrieved Date 

DISPOSITION RENDERED-----------------------

Signature of Person Rendering Disposition Date 
(Attach additional pages if needed for completion of any Section.) 
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APPENDIXB 

PARENTAL COMPLAINT FORM 

SCHOOL. ___________________________________ DATE ________________ _ 

NAMEOFPARENT(S) _____________________ _ 

ADDRESS ______________________________________ PHONE ______ _ 

NATURE OF COMPLAINT: ____________________________________________ _ 

SUGGESTIONS FOR CORRECTION OF SITUATION: __________________________ ___ 

PROBLEM HAS BEEN SUCCESSFULLY RESOLVED: 

Signature of Parent Date 
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Ohio Teacher Evaluation System 

Teacher Performance Evaluation Rubric APPENDIX C-1 

The Tet~cher Performance Evaluation Rubric Is intended to be scored holistically. This means that evaluators will assess which level provides the best overall description of 
the teacher. The scoring process Is expected to occur upon completion of each thirty (30) minute observation and post-conference. The evaluator is to consider evidence 
gathered during the pre--observation conference, the observation, the post-observation conference, and classroom walkthroughs (if applicable). When completing the 
performance rubric, please note that evaluators are not expected to gather evidence on all indicators for each observation cycle. UkewiSf:!, teachers should not be 
required to submit additional pieces of evidence to address all indicators. The professionalism section of the rubric may use evidence collected during the pre-observation 
and post-observation conferences as well as information from the Professional Growth .and/or Improvement Plan (if applicable). 

INStRUctiONAl PLANNING '" :.;::;,{-lit~:"'~~,-t,':_~:</-' 
-~- ---------·--- ----------- ----

lnrifectlvt Developing Skilled A«ompllshed 
The teacher does not demonstrate a dear The teacher communicates a focus for The teacher demonstrates a focus for The teacher establishes ehalt@nglng and 

FOCUS FOR LEARNING focus for student le;srning. Learning student learnlns:, develops learning student learning. wtth appropriate measurable goal{s) for student learning .. (Standard 4: Instruction) objectives are too general to guide lesson objettlves that are appropriate for that atlgns with the Ohio standards and !; learntns objectives that include 
z planning and are inappropriate for the students and reference the Ohio standards measurable soal(s) for student learning reflect a range of student Ieamer needs. 

" Sources of Evidence: students. ar.d/ordo not reference the but do not include measureable goals. aligned with the Ohio standards. The The teacher demonstrates how the goal(s) 
:1 
~ Pre-Conference Ohio standards. teacher demonstrates the Importance of fit Into the broader unit, course, and 

;j the goal and Its appropriatenE"ss for school goals for content lea mini! and skills. 
z 

l_l_u~~~- _ .. ___ ---.. ----·---· 0 ------------- ----·-·---- --·- -- -···----- - -- ----------- --- - - ··-- - ---·-
5 
::> 

"' :;; Evidence 
!; 

The teacher does not plan for the The teacher eJCplains th~ tharacterlstics, The teilcher demon5trates an The ttacller purpOkfvlly ¢ana 
ass!"ssment of student learning or does not u~s. and limitations of various diagnostic, understanding that assessment Is a means assessments and d'iffer@ntlates asseument 
analyze student le~rnlngdata to inform formative, and summatlve assessments of evaluating and supporting student choices to match the fuD ranseof student 
lesson plans. but does not consistently Incorporate this learning through effectiVely Incorporating needs, abilities, and learning styles, 

ASSESSMENT DATA knowledge Into lesson planning. diagnostic, formative, and/or summatlve lncorporatlng a range of appropriate 

(Standard 3: Assessment) 
assessments Into lesson planning. diagnostic, formative, anti summatlve 

assessments Into Jesson plans. 

Sources of Evidence: The teacher does not use or only uses one The teacher uses more than one measure The teacher employs a variety of formal Student learning needs are accurately 
Pre-tonference measure ofstudMt performan<:e. of student performance but does not and informal assessment techniques to Identified thmugh an analysis of student 

appropriately vary assessment approaches, collect evidence of students' knowledge data; the teacher uses it5sessment data to 
or the teacher may have difficulty and skills and analylt!S data to effectively Identify- student strengths and areas for 
analyzing data to effectively Inform Inform Instructional planning and delivery. student l!fowth. 

--- -------- ----- ·-- ·------- - - - ----·--·-·- instru~~~.E!!!l~~g-~_n_~-~~·~·--- -·--· - - -~----- ------------ f--

Evfderx:e 



00 
0 

INSTAUtnONAL PLANNING 

PRIOR CONTENT 
KNOWLEDGE/ SEQUENCE/ 

CONNECTIONS 

" z (Sta"dard 1: Students; z Standard 2: Content; z 
:1 Standard 4: Instruction) 
~ 
~ .. 

Source$ of Evidence: z 
0 Pre-Conference 6 
" "' t; 
!! 

---- - -- -

Evldenee 

Ineffective Developing 
The teacher's lesson does not build on or The te<~cher makes an attempt to connect 
connect to students' prior knowtedg(', or the lesson to students' prior knowledge, to 
the teacher may gM! an e~Cplanatlon that Is previous lessons or futu~ learning but is 
illogical or Inaccurate as to how the not completely successful. 
content connects to previous and future 
learning. 

f----------------------- ·-------------·-···-·-·· -----

-:-·.; )- (."' ''i!f5' 
' Skilled Accomplished 

The te;u:;her makes dear and coherent The teacher uses the Input and 
connections with students' prior contribut1onsoffamllles. tofleagues. and 
knowledge ;md future learning-both other professioo<~ls In understanding each 
explicitly to students and within the lesson. learner's prior knowtedge and supporting 

thelrdevl!lopment. The teacher makes 
meaningful and relevant connections 
between lesson content and ather 
disciplines and real-world expl!flences and 
careers as well as prepares opportunities 
for students to apply learning from 
different content neas to solve problems. 

The teilcher pl;tns ilnd sequences The teilther plans aiKI sequences 
instruction to include the important Instruction that reflects"" understilnding 
content, concepts, i!rnl processes In school of the prerequtslte relationships among 
and district curriculum priorities ilnd In the Important content, concepts, and 
st~te st<~ndards. processes in school and district curriculum 

prforttfes and In state standards as well as 
muttlple pathways for leamJng dependlns 
on student needs. The teacher accurately 
explains how the lesson fits wtthln the 

-~--·----------- ---------- .~!~c_t_u_~_Df the lfrsc:IP.Iine. 



00 -

. - · .... 
-- , __ i'--,;;t~aCher demonstrates a lack of 

famlliarlty with stude~ts' backgrounds and 
has made no attempts to find this 

KNOWLEDGE OF STUDENTS 
(Standard 1: Student.sl 

The teacher's plan for Instruction does not 

Sources of fvidence: 
demonstrate an understanding of 
students' development, preferred teaming 

Analysis of Student Data styles, :;~ndfor student bac~grounds/prior 
Pre-Conference experiences. 

+--~--

Evidence 

.. -
some 

familiarity with students' background 
knowledge and experiences and describes 
one pmcedur111o USE!d to obtain thls 
information. 

The teilcher's lnstructlonill plan draws 
upon a partial analysts of students' 
development, readiness fur teaming, 
prefurred learning styles, or backgrounds 
and prior experiences and/or the plan Is 
inappropriately tailored tc the speclftt 
population of students in the classroom. 

. ... · ·.· .... ·.;.e~·"'f~~ 
students' background 

5 ~~~~~a~~ ... with underst311dlftR of the pUrpose and value of 
experiences and describes multiple learning about students' background 
procedures used to obtain this experiences, demonstr.rtes familiarity With 
Information. each student's background knowledge and 

experiences, and describes multiple 
procedures used to obt.lln thi5-
InformatiOn. 

The teacher's Instructional plan draws of student data 
upon an acC\Jrate ana~sls of the students' (student deveklpment. student leamll'l!l 
development, readiness for learning, and pre~ teaming styles, and student 
preferred teaming styles, and backgrounds backgrounds/prlor I!:Xperitnc@$} actUratelV 
and prior experiences. connects the data to ~lflc Instructional 

strategies and plans. 

The teacher plans for and can articulate 
specific strategies, content, and delivery 
that will meet tile needs of Individual 
students and groups of studenu. 



lnttrucdon and f\S~ent -----,- ----------- -- ';'·\'• -~~,-·-- >/:;-,,);:-;-:_ 
lneffect!vl! Developing Sklflc!d Atcomt>llshod 

A te;,cher's explan;,tlonsare undear, Teacher explanations are accurate and Teacher expl;,n;rtlons are dear a!Xf Teachereq,lanatfotu al'l!! dear, coherent, 
Incoherent, or inaccurate, and are generaRv dear but tile teacher may not accurate. The teacller uses <ll'ld precise. fhe teacher uses well-timed, 
generally ineffective in building student fully d<~r!fv information b<tsed on students' developmentally appropriate strategies lndMdualaed, dew;lop-mentally 

LESSON DELIVERY understanding. The ~cher uses language questions about content or instructions for ;md language d~igned to attlvelv appropT\ate strategies and language 
(Standard 2: Corrtent; tllat falls to engage students, Is learning actlviUes or the teacher m;,y use t-ncour;,ge indepertdent, creative, ;,nd designed to ilctiYely ertc(IUrilgt! 

Standard 4: Instruction; Inappropriate to tile content. and/or some language that is deYelopmentillly crltkal thlr~king. lndep4!.ndent, creattvt, and tritk.al 

Standard 6: Collaboration discourages independent or creative lnappropri<tte, leading to confusion or tlllnldng, lndudlng the appropriate use of 

and Communication) 
thinking. limiting discussion. questions and dfscusslon ted,iques.. 

The teachE!r fails to address stUdPnt The teacher re-explains topics when The teacher effectively <tddresses Tile teacher accurately anticipates 
contusion or frustration and d~s not use students show confusion, but is not always confusion by re-explainlng topics wh!!n confusion by presenting f!lform<~tlon In 

Sources of Evidence: effective qu!!stlonlng t&hniques during ablt! to provide an effective altemattve <~sk~ <~nd f!nsurlng underst<lndlng. The multiple form<tts and tlaftfytns content 
Formal Observation the lesson. The lesson Is almost entirely eiCpli!n<Jtion. The teach!!r attempts to teacller employs effective, purpoS@ful beforf! students ask questions. The 

Classroom Walkthroughs/ teilcher-dlrected. empiC'f purposeful questioning questioning techniques during Instruction. teilcher develops high-level understanding 

Informal Observations t&hniques, but rn<~v confuse students with The lesson is a balance of teacher-directed through effecttve uses of varied levels of 
the phrasing or timing of questions. The ln~trurtlon and student-led reaming. questions. The lesson Js $tt.ldent-led, with 
lessor~ is primarlfy teacher-directed. the teadler In the role of facilitator. 

... ._ .. -- ---- -··· 
.. ___________ _. 

---··-·--
__ ._ ····----- - -- --- --------- -------- -----~ ------z w 

~ 
~ IEvkfl!nce 
Q 
z 
" z 
0 

!i 
D!FFERENllAnON 

The teacher does not attempt to make the The teacher relies on a single .strategy or The teach!!r supportnhe reaming needs of Theteac:tw matchesru~. matf!'l'ials, 

" lesson accessible and cllallenglng for most alterniltl! set of materials to make the students tllrougll a variety of strategies, and/or p3Cing co students' lndMdual ;: 
~ 

(Startdard 1: Students; stttdents, or attempts <~re developmentally lesson accessible to most students though materials, and/or pactng that make needs, to make leamlns a(cessible and 
i!: Standard 4: Instruction• Inappropriate. some students may not be able to access reaming accessible <tnd chaNengingfor the ch<tllenglng for all studenU In the 

certain parts of the lesson <~nd/or some group .. classroom . The teacher effectiVely uses 

Sources of fll/de11Ce: may not bE" cMikmged. Independent, coflaborattve and whole-

Pre--Conference class instruction to support Individual 

Formal Observation 
leamtng goals and provides varied optiOru 

Classroom Walkthroughs/ 
for how stutrentswift demonstrate; 

Informal Observations 
mastery. 

.... -·-----·--- 1-------------------·--- --- - - - ·---·---------- .. - --------· -·--------- ---~---------- --------------

£vidence 

---·-



RESOURCES Instructional materials and resources used The teacher uses appropriate Instructional Instructional materials and resources are Instructional materials and resol.lfe6 are 

(Standard 2: Content; for instruction are not relevant to the 1"aterla1s to support learning goals, but aligned to the instructional purposes and aligned to instructional purposes, are 

Standard 4: Instruction) lesson or are: inappropriate for students. may not meet individual students' learning are appropriate for students' leaming varied and appropriate to ability levels of 
styles!needs or actM!Iy engage them In styles and needs, actl\lt!ly engaging students, and actively engage them In 

Sources of Evidence: 
learning. students. ownership of their learning. 

Pre·Conferen~ 

Formal Observation 

Classroom Walkthroughs/ 

Informal Observations 

1-- ----------------------t----- ··-·------------------------- ·----- -----------·--·-·- ----·-····-----· --------------------------------- ----------

Evldena 



lnst:rudlon and Assessment < - - --
fneffectfve Developing Skilled Accornpll!lhed 

There Is little or no evidence of a positive The teacher is fair In the treatment of The teacher has positive rapport with The teaclter has positive rapport with 
rapport between the teacher and students and establishes a basic rapport stutlents and demonstrates respect for students otnd demonstrates respect for 
students. For e11"ample, the teacher may with them. For (!)(ample, the teacher and Interest in all students. For mrample, and lntf!rest In Individual students' 
respond di5respectfullyto students or addresses students questions or the teacher makes eye contact and experiences, thoughts and opinions. For 
Ignore their questions or comments. comments but does not inquire about connects with individual students. l!lt'iltnple, the teacher re$ponds quietly, 

their overall well-betng. individuallv, and sensitively to student 
confusio !'I or distress. 

There are 110 evident routines or Routines and procedur!'!s are in place, but Routines and procedures run smoothly RoiJtines are welt-established and orderly 
procedures; students seem unclear about the teacher may inappropriately prompt or throughout the lesson, ill'ld students and students Jnlttate responslbiHtyforthe 
whi!t they should be doing or aT! idle. di~ct students when they are unclear or assume age-appropriate levels of efficient operatfon of th~ classroom. 

CLASSROOM idle. responsibility for the efficient cper<~tlon of 

ENVIRONMENT 
the dassroom. 

{St:tndard 1: Students; 
Tran~ltions are inefficient with ThP. teacher transitions between reaming Transitions 11re efficient and occur Transitions are seamless as the teacher 

StandardS: Leamlng considerable Instructional time lost activities, but occasionally lo~es some smoothly. Ther'l!' is evidence of varied ef'feetlvefy ma1dmltes Instructional time 
Environment; Standard 6: lessons progress too slowly or quiddy so Instructional time in the process. le<~rnlng situations {whole class, and combines independent collabor.ttlve, ,_ conabaratlon and students are frequently disengaged. cooperative learning, small group and and whole-class learning situations. z w Communication) independent work). ::;; 

::! 
The teacher creates a learning The teacher welcomes communication The te<~cher engages In two-way The teacher engages In two-way, ongoing w Sources of Evidence: 

~ Pre-Conference 
environment that allows for little or no from famirres and replies In a timely cornmunl<:atlon and offers a variety of communication With families that results 

0 Formal Observation 
communication or engagement with mi'lnner. volunteer opportunities and i!CIIvitles for In active volunteer, community, otnd family 

:! famines. families to support student !earning. partnerships whk:h contribute to student 

z Clanroom Walkthroughs/ leaming and development. 
0 Informal Observations 

B Expectations for beh~ior are not Appropriate expectations for behavior are A classroom management system has been A classroom manilfl:ement system has 

" established or are Inappropriate and/or no established, but some expectations are implemented that is approprf;rte and been deslsned,lmplementll!d, ;rnd 

~ monitoring of behaviors occurs. The unclear or do not addre~s the needs of responsive to dassroom and Jndivldu;~l adjusted with student Input and Is 
!!0 teacher responds to misbehavior Individual $1:udents. The teacher needs of students. Oear expectations for appropriate for the classroom and 

inotpproprlately. inconsistently monitors behavior. student Deha<.oior are evident. Monitoring JndMdual student needs. Students are 
of student behavior Is consistent, actM!Iy encouraged to take responsibility 
appropriate, and effectivl!. for their behavior. The teacher uses 

research-based strategies to lessen 
d'isruptlve behaviors and reinforce positive 
behaviors. 

------·-------~------------

, _____ ,_ ----- __________ ,, _______ --------------- _, __ ,_,_, _ _____________ , __ 

Evidence _l 



00 
V> 

lnsbudlon and Auessrnent 

ASSESSMENT OF 
SnJDENT LEARNING 

,_ (Standard 3: As!lessment) 
z 
~ 

:; Sources of Evidence: 
1:1 Pre-Conference ~ 
~ 

Formal Observation ::/ 
0 dassroom Walkthroughs/ 
z: 
" Informal Observations 
z: Post-Conference 

5 
::> 

~ 

Evi!Mnce 

Ineffective Developing 
The teacher does not routinely use The teacher uses assf'ssments to mtoasure 
assessments to me~surE" student mastery. student mastery, but may not differentiate 

Instruction based on this information. 

The teacher rarely or never checks the The teilcher checlt~ for student 
students' understanding of ton tent. The understandinB and makes attempts to 
teather fails to make adjustments In adjust Instruction accordingly, blrt these 
response to student confusion. adjustments mav cause some additional 

confusion 

The teacher persists in using a particular The teacher gathers and uses student data 
strategy fer responding to from a few sources to choose appropriate 
misunderstandings, even when data Instructional strategies for groups of 
suggest the approach is not succeeding. students. 

The teacher does not provide students Students receive occasional or limited 
with feedback about their learning, feedback about their performance from 

the teacher. 

-----------"- ~~~-~- -----··-·-----·------------·---

'i;;cp, '''"'""lil~\if',, 
Skilled Accomplished 

The teacher uses assessment data to The teacher uses assessment data to 
Identify students' strengths ilnd needs, identify students' strengths and needs, 
and modifies and differentiates Instruction and modifies and dlffen!ntiates lnstfVd:lon 
accordingly, although the teather may not accordingly, as well as examines classroom 
be able to anticipate learning obstacles. assessment results to reveal trends and 

patterns In indMdual and group progress 
and to anticipate learning obstacles. 

The teacher checks for understanding at The teather tontmually checks for 
key moments and makes adjustments to understanding and makes adjustments 
iMtructlon (whole-dass or lndMdual accordingly (whole-dass or Individual 
students}. The teacher responds to student students). When an explanatiOn is not 
misunderstandings by providing additional effectively leading students to underrtand 
clarifitation. the tontent,the teacher ad}usts quickly 

and seamiMSiy within the lesson and uses 
an alternative way to explain the con~pt. 

The teather gathers and uses student data By u~lng student data from a variety of 
from a variety of sources to choose 11nd sources, the teather appropriately adaptS 
Implement approprtate Instructional instructional methods and materials and 
strategies for groups of students. paces learning actMtles to ml!t!t the needs 

of indlvldual students as well as the whole 
class. 

The teacher provides substantive, spedflc, The teacher provides substantive, S!)l!!ciflc, 
and timely feedback of student progress to and timely feedbitck to students, famlltes, 
students, famines, and other school and other school personnel while 
personnel while maintaining malntitlnlng confidentiality. The teather 
confidentiality. provides the opportunttyfor students to 

engage In self-assessment and show 
awareness of their own strengths and 
weaknesses. The teacher uses student 
assessment results to reflect on his or her 
own teaching and to monitor teaching 
strategies and behaviors In relation to 

~-------------------
students~.!: 



Profeufonalfsm ··-----·· ··-----···-·,-
.. --- v ~~·.c--r.~?~~;-:?;-~- ):'<' '., 

ln@ff~lve O~veloplng Skilled Accomplished 

PROFESSIONAL 
The teacherf<tils to communicate clearly The teacher uses a variety of strategies to The teacher uses effective communication The teacher communicates effectively 

RESPONSIBILmES 
with students and families or roflaborate communicate with students and famines strategies with students and families and with students, fam111eS. and cofleagues. 
effectively with professional colleagues. and cofl~borate with colleagues, but these works effectively with co!le~gues t~:~ The teacher collaborates with coDeagues 

(Standard 6: Collaboration approaches may not always be eJiamlne problems of practla!, analyze to improve personal and team practlees by 
and Communication; appropriate for a particular situation or student work, and Identify targeted facilitating professional' dialogue, peer 

Standard 7: Professional achieve the intended outcome. strategies. observation and feedback, peer coaching 
RMponsibfllty and and othercolteglalleamlng activities. 

Growth) 
The teacher falls to understand ar~d follow The teacher understands and follows The teacher meets ethical and The teacher meets ethical and 

::; Sources of Evidence: regul~tions, policies. and agreements. district policies and state and federal professional responslbllltles with Integrity professional responsibilities and helps 
~ regulati~:~ns at a minimal level. and honesty. The teacher models and colleagues access and Interpret laws and il Professional Development upholds district policies ar~d state and poll des ar~d mderstandtheirlmpllcatlons 

" Plan or Improvement Plan; 

~ 
federal regulations. in the classroom. 

Pre-conference; 
Post-conference; The teacher fails to demonstr.~te evidence The tf'acher identifies strerlgths and <~teas The teacher sets data-based short- and The teacher sets and regularly modifies 

0 daily Interaction with of an abllltyto accurately self-assess for growth to develop and implemer~t l0r1g-term professional goals and t;~kes short-and long-term professional goals 
"' ~ others perform~nce and to appropriately identify targeted goal~ for professional growth. action to meet these goals. based on sef-assessment anti analysis of 

areas for professional development. student learning evidence. 

Evklenee 
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Ohio Teacher Evaluation System 

Informal Observation: General Form 

Teacher Name· Grade(sl/Subject Area(s}: __ Date: 

Evaluator Name: Time Walkthrough Begtns: __ Tlme Walkthrough Ends: __ 

APPENDIX C-2 

Classroom Walkthroughs and~~~~-~:,::'-:-~ 

Dlrecttons: This form serves as a record of an Informal walkthrough by the teacher's evaluator. The evaluator wlll11kely not observe an the teaching elements listed below In any 
one Informal I I 1 

~ator Summary Comments: 

Recommendations for Focu~ of Informal ObseNations: 

Evaluator Signature: __ 0 Photocopy to Teacher 
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Ohio Teacher Evaluation System 

Self-Assessment Summary Tool Name ____ _ APPENDIX C-3 
Directions: Teachers should record evidence to indicate strengths and areas for growth for each standard. Then, look across 
all of the standards holistically and identify two priorities for the upcoming year. Note these two priorities with check marks Date ------------
in the far.right column 

Standard Strengths Areas for Growth Mo.- {<:bed< 21 

~i 
• Knowledge of how students learn and of student development . Understanding of what students know and are able to do 

•• . High expectations for all students ..,.., 
c " • Respect for all students J'lO\ 
~ • Identification, instruction and Intervention for spedal populations 

• Knowledge of cont@'nt 
o; 

• Use of content-specific Instructional strategies to teach concepts and skills 
1' c 
• ~ • Knowledge of school and district curriculum priorities and Ohio academk content standards .., c 

~8 . Relationship of knowledge within the discipline to other content areas 
~ • Connection of content to life experiences and career opportunities 

c . Knowledge of assessment types 
;.; 

Use of varied diagnostic, formative and summative assessments 1' • • E • ~ . Analysis of data to monitor student progress and to plan, differentiate, and mod'ify Instruction .., 
c • • Communication of results 
~~ . Inclusion of student self-assessment and goal-setting . Alignment to school and district priorities and onro academic content standards . Use of student Information to plan and denver instruction 
.. c 

Communication of clear reaming goals ~ 0 • 1'1j • Application of knowledge of how students learn to instructional design and delivery -11 2 ... • Differentiation of Instruction to SUPPOrt learning needs of all students 
t;j-5 . Use of actMtres to promote independence and problem-soMng . Use of varied resources to support learner needs 

0: . Fair and equitable treatment of all students 
;,; 
1' 

,.. . Creation of a safe learning environment £ E 
• E c • Use of strategies to motivate students to work productively and assume responsibfltty for learning .., • e c Creation of learning situations for independent and collaborative work /;1 ~~ • 

w • Maintenance an environment that is conducive to learning for all students .. c . Clear and effective communication 
c .0 Shared responsibility with parents/caregivers to support student learn·,ng oD:8 :;; . 

-~ . Collaboration with other teachers, administrators, school and district 5t<~ff .., . c 
" " -£;.8E . Collaboration with local community agencies 
c: ~ E 
!388 

• Understanding of and adherence to professional ethics, policies and legal codes 

~ jijg£ . Engagement In continuous, purposeful professional development 
'0:5.£!3' . Desire to serve as an agent of change, seeking positive Impact on teaching quality and student ... ·;;:; ~ 2 
~K:o1.!1 achievement 
§ ~ ~ 'g 
vt Q. a:: Ill 



Ohio Teacher Evaluation System 
Pre- and Post- Conference Questions 

APPENDIX C-4 

The questions provided are intended to guide thinking and conversation; every question may 
not be answered or relevant for every observation. 

Please note that questions with an asterisk{*) require a written answer. 

INSTRUCTIONAL PLANNING FOCUS (Standard 4: Instruction) 

What is the focus for the lesson?* 
What content will students know/understand? 
What skills will they demonstrate? 
What standards are addressed in the planned instruction?* 
Why is this learning important? 

ASSESSMENT DATA (Standard 3: Assessment) 
What assessment data was examined to inform this lesson planning?* 
What does pre-assessment data indicate about student teaming needs? 

PRIOR CONTENT KNOWLEDGE/ SEQUENCE/CONNECTIONS 
(Standard 1: Students I Standard 2: Content j Standard 4: Instruction) 

What prior knowledge do students need?"' 
What are the connections to previous and future learning?• 
How does this lesson connect to students' real-life experiences and/or possible careers? 
How does it connect to other disciplines? 

KNOWLEDGE OF STUDENTS (Standard 1: Students) 
What should the evaluator know about the student population?* 
How is this developmentally appropriate learning activity? 

INSTRUCTION AND ASSESSMENT LESSON DELIVERY (Standard 2: Content/ Standard 4; 

Instruction) 
How will the goals for learning be communicated to students?• 
What instructional strategies and methods will be used to engage students and promote 
independent learning and problem solving? 
What strategies will be used to make sure all students achieve lesson goals?* 
How will content-specific concepts, assumptions, and skills be taught? 

DIFFERENTIATION {Standard 1: Students f Standard 4: Instruction) 
How will the Instructional strategies address all students' learning needs?"' 
How will the lesson engage and challenge students of all levels? 
How will developmental gaps be addressed? 

RESOURCES (Standard 2: Content I Standard 4: Instruction) 
What resources/materials will be used in instruction?"' 
How will technology be integrated into lesson delivery? 

89 



ClASSROOM ENVIRONMENT {Standard 1: Students I Standard 5: learning Environment} 
How will the environment support all students?* 
How will different grouping strategies be used? 
How will safety in the classroom be ensured? 
How wiU respect for all be modeled and taught? 

ASSESSMENT OF STUDENT LEARNING (Standard 3: Assessment) 
How will you check for understanding during the lesson?* 
What specific products or demonstrations will assess student learning I achievement of 

goals for instruction? 
How will you ensure that students understand how they are doing and support 

students' self-assessment? 
How will you use assessment data to inform your next steps?** 

PROFESSIONAL RESPONSIBILITIES COllABORATION AND COMMUNICATION (Standard 6) 
How do you cooperate with colleagues? 
How do you work with others when there is a problem? 
What is your communicat.ion style with students? With families? With colleagues? In 

what ways do you seek the perspectives of others? Give an example. ** 

PROFESSIONAl RESPONSIBIUTY AND GROWTH (Standard 7) 
How do you apply knowledge gained from other experiences into your teaching? 
Discuss ways you reflect and analyze your teaching.** 
·what are some proactive ways you further your own professional growth? 

90 
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APPENDIX C-5 

Ohio Teacher Evaluation System 

Improvement Plan 

Teacher Name: Grade Level/ Subject: ---------

School year: Building; ----------------- Date of Improvement Plan Conference: 

Written Improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives 

an overall ineffective rating or an Ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deftclendes 

in performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified In the 
improvement plan, a recommendation may be made for dismissal or to continue on the plan. 

Section 1: Improvement Statement -list specific areas for Improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation. 

S@ctlon z· Desired Level of Performance- list specific measurable goals to improve performance Indicate what will be measured for each goal 
B~ginning Date Ending Date Level of Performance . . _ :, <"': ·f; c'i ;·. 

-·· - Specifically Describe Successful Improvement target{$) ·: <.' ;;·-:··,.- .<- .·\·:? -_ 



Ohio Teacher Evaluation System 

Improvement Plan (continued) 

Section 3· Specific Plan of Action 
Describe In detail specific plans of action that must be taken by the teacher to improve his/her performance.lndicate the sources of evidence that wlll be used to 
document the completion of the improvement plan. 

Actions to be Taken Sources of Evidence that Will Be E:~eamined .··. 
. ---------- ~ -- ·------ ------------- --·-------

Section 4: Assistance and Professional Development 
Describe in detail specific supports that will be prov'1ded as well as opportunities for professional development. 

Date for this Improvement Plan to Be Evaluated: 

Teacher's Signature: __ Date: __ 

Evaluator's Signature: __ Date: __ 

The evaluator's signature on this form verifies that the proper procedures as dNoiled in the focal contract have been followed. 



Ohio Teacher Evaluation System 

APPENDIX C-6 
Professional Growth Plan 
As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development 
should be Individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified In the teachers' evaluation. The evaluator should recommend 
professional development opportunities, and support the teacher by providing resources (e.g., time, financial). 

DSeH-Directed 

Teacher Evaluator 

Annual Focus Date Areas for Professional Growth 
These are addressed by t11e evaluator as appropriate for this teacher. Record supports needed, resources. professional development 

dates 
when Comments during conference with teacher and evaluator are made 

discussed appropriate to the needs of the teacher. 
Goal 1: Student Achievement/Outcomes/or Students 
GOlll Statement: 

Evidence fndicotors: 

Goal z: Teacher Performance on the Ohio Standards far the Teaching Profession 

Gaol Statement: 

Evidence Indicators: 

Evaluator Sl&nature Teacher Signature Date 

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan. 



APPENDcy C.:? 

Ohio Teacher Evaluation System final Summatlve Rating 

Final Summative Rating of Teacher Effectiveness 

Proficiency on Standards 50')6 INEFFECTIVE DEVELOPING SkiLLED ACC!)M~tiSHED, 
·--------- ------ ------ r-------- ·----

Cumulative Performante Rating 
(Holistic Rating using Performance Rubrfc) 

Areas of reinforcement/ refinement: 

Student Growth Data 50% 
BELOW EXPECTED 

EXPECTED GROWTH 
ABOVE hPECT£0 .· 

GROWTH GROWTH' -
Student Growth Measure of Effectiveness 

Areas of reinforcement/ refinement: 

Final Summatlve (Overall) Rating INEFFECTIVE DEVELOPING SKILLED Actoll(l'liS~roc 
·---------

--------

Ocheck here if Improvement Plan has been recommended. 

Teacher Signature __ Date __ 
Evaluator Signature __ Date 

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating. 
Note: The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a 
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according 
to the local contract agreement. 



APPENOIXD 
School Psychologist Professional Practice Rubric 

Pumose gf the Rybrlc 
The School Psychologist Professional Practice Rubric (SPPPR) 

was developed for three key purposes: 
• To provide a description of the key roles and resoonsibilffies of a 

school psychologist. The activity examples are not intended to 
be exhaustive and additional examples may need to be 
considered based upon an individual school psychologist's 
assignment and responsibilities. 

" To inform the personnel evaluation process of school 
psychologists. 

• To assist school administrators' recognition of effective school 
psychologists and supporl of ongoing professional development 
for their school psychology staff. 

Usjnq the Rybric 

1 

Key considerations for using the SPPPR include: 
• The SPPPR will be used in the personnel evaluation of 

school psychologists. Additional information should be 
considered when making evaluation decisions. 

• School psychologists should provide evidence, or artifacts, 
for the evaluator to consider during the fonnal observation 
and post conference 
Examples include: 
student progress monitoring data, educational evaluation 
reports, examples of student work, surveys/feedback on 
interactions with families, school staff, and community partners. 

• The SPPPR should be completed by a supervisor who is 
familiar with school psychology practices, professional best 
practices, and ethical principles. 

• The activities listed for the rating categories (Accomplished, 
etc.) are examples. The list is not exhaustive and a rating at 
that level does not require evidence of each listed practice. A 
school psychologist may be involved in other activities that 
should be considered when selecting the appropriate rating. 

• The final SPPPR ratings should be reviewed and discussed by 
the supervisor and school psychologist. Identifying areas of 
effectiveness and exemplary practice as well as areas In need 
of improvement are essential for supporting school 
psychological practices that enhance student academic and 
mental health outcomes. 

• Scoring of the SPPPR should take into consideration the 
domains determined applicable to the individual school 
psychologist. 

• Timelines and procedures outlined in Section F of Article 
10 Evaluation shall be followed. 



School Psychologist Professional Practice Rubric 

DOMAIN 1: ASSESSMENT, DATA-BASED DECISION MAKING, AND ACCOUNTABILITY 

School psychologists utilize their knowledge of data-based decision making and accountability, diversity in development and leami1~,@ 
research and program evaluation to assist staff with effective decision making regarding student needs 

Indicator 

Part of the School 
Psychologist's !Uie? 

ONo; Indicator Not Applicable 
to this Employee 

DYes 

Rating: ___ ~ 

1.2: Contributes to school-wide 
assessment and data-based 
practices for academic, social
emotional, and behavioral 
domains. 

Part of the School 
Psychologist's role? 

ONo; Indicator Not Applicable 
to this Employee 

DYes; Indicate domain(s) in 
which this Employee is 
Involved: 

OAcademlc 
OSociai-EmoUonal 
OBehavioral 

Rating: ___ ~ 

1 

Accomplished (4) 

~Applies evaluation data and 
findings to Intervention, instruction, 
programming, and services through 
written reports, Intervention plans, 
and meetings/conferences with 
parents and/or school staff. 

School Psychologist If 
criteria for Level 3 and additionally 

-Serves as a member of school 
building level teams (e.g., school 
improvement team, Intervention 
team, etc.), 

-Conducts a needs assessment to 
guide the development and delivery 
of buildingldistrlct school-wide 
programs, 

-Conducts evaluation of school-wide 
practices and programs to ensure 
effectiveness and guide continuous 
improvements, or 

-Assists with the development 
andlor delivery of staff professional 
development to support school-wide 
assessment practices. 

Skilled (3) 

-Appropriate for the intended 
purpose. 

-Appropriate and individualized 
for the specific student's cultural, 
linguistic and disability 
background, and 

-Of sufficient variety for the 
intended purpose. 

School Psychologist contributes 
to school-wide assessment 
practices in a manner that meets 
the expectations of the 
rolelschool(s). 

Example activities include 

-Collects. or assists with 
collection, of student data to 
inform core curriculum and 
Instructional practices, 

·Researches and helps select 
assessments for universal 
screening, 

-Summarizes universal screening 
and/or benchmarking data, 

·Applies data to curricular 
decisions and/or instructional 

I 

Developing (2) 

-Appropriate for the student, and 

-Administered, ~scored, and 
interpreted correctly 

But are 

~limited in variety for the intended 
purpose, or 

~Limited in indMdualization for the 

-Responsive to opportunities to 
contribute to school-wide 
assessment practices but 
contributions are Insufficient to 
meet expectations of 
school(s)lrole. and 

-Involved in continued 
professional growth and leaming 
regarding school-wide practices. 

-Inappropriate for purpose andlor 
student, or 

-Are administered, scored, or 
interpreted incorrectly. 

School 

-Lacks knowledge about schooi
'Nide assessment and data-based 
decision making practices, 

-Lacks knowledge about the 
collection and use of school-wide 
data, and/or 

·Faits to take advantage of 
opportunities to engage In school
wide assessment practices. 



School Psychologist Professional Practice Rubric 

DOMAIN 1: ASSESSMENT, DATA-BASED DECISION MAKING, AND ACCOUNTABILITY, continued 

Indicator Accomplished (4) Skilled (3) Developing (2) 

1.3: Contributes to progress School Psychologist fulfills the I i School Psychologist is 
monitoring and data-based criteria for Level 3 and additionally progress data-
decisions regarding based decisions regarding -Responsive to opportunities to -Lacks knmMedge about data-
intervention practices for -Serves as a member of student inteTVention practices in a manner contribute to progress monitoring based problem solving practices, 
academic, social-emotlonar, level teams (e.g., intervention that meets the expectations of the and data-based decisions 
and behavioral domains. team, problem solving team, etc.), schoo~s)lrole. regarding intervention practices -Lacks knowteclge about the 

but contributions are Insufficient collection and use of progress 
Part of the School -Conducts evaluation of Example activfties include to meet expectations of monitoring data, and/or 
Psychologist's role? intervention practices and school(s)/role, and 

programs to ensure effectiveness -Collects, or assists Ylith -Fails to take advantage of 
ONo; Indicator Not Applicable and guide continuous collection, of student progress -Involved in continued professional opportunities to engage in 
to this Employee improvements, monitoring data. growth and reaming regarding progress monitoring practices. 

progress monitoring and data-
[]Yes; Indicate domain(s) in -Conducts supplemental -Researches and helps select based decision making practices. 
which this Employee is diagnostic assesSments to assist assessments for progress 
involved: in intervention selection, monitoring, 

"' -Assists with the development -Summarizes progress monitoring _, 
OAcademic 
OSociai-Emotional and/or delivery of staff data. and 
osehavloral professional development to 

support Intervention practices. -Applies progress monitoring data 
to intervention practices and 

Rating: deciSions about need for 
additional services/supports. 

1.4: Conducts special 
education evaluations to inform evaluations that are evatuations that are 
eligibility, service, and 
programming decisions. -Effectively communicates -Compliant with minimum -Compliant with minimum -Not Compliant with state and 

evaluation findings to school staff requirements of state and requirements of state and federal guidelines , and/or 
Part of the SchoOl through written reports and federal guidelines, federal guide1ines 
Psychologist's role? conferences, and/or -Inappropriate for the student 

-Appropriate for the student baing But are being evaluated. 
ONo; Indicator Not Applicable evaluated, and 
to this Employee -Limited in appropriateness for the 

-Informative for instructional student being evaluated andfor 
(]Yes -utilizes evaluation findings to andfor programming purposes. 

infonn accurate eligibility, -limited in providing Jnstructionally 
Rating: placement, and service decisions. relevant information. 

2 
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School Psychologist Professional Practice Rubric 

DOMAIN 1: ASS-ESSMENT, DATA-BASED DECISION MAKING, AND ACCOUNTABILITY, continued 

Indicator 

1.5: Completes evaluations in 
a timely manner. 

Rating: ___ ~ 

Rating:. __ ~ 

3 

Accomplished (4) 

Completed all in a timely manner 

kUtilizes technological tools and 
programs in innovative ways to 
meet the needs of school(s) 
and/or enhance job performance, 

-Provides mentoring and coaching 
to colleagues regarding the use of 
technological tools and programs, 

Skilled (3) 

Few evaluations completed after 
compliance due dates for reasons 
outside the school psychologist's 
control 

School Psychologist utilizes 
technology to meet the 
expectations of role and 
responsibilities. 

Example activities include using 
technological tools to 

-collect assessment data, when 
appropriate, 
-score data, 
-summarize data, 
-graph data, and/or 
-share data and findings with 

Developing (2) 

Few evaluations completed after 
compliance due dates for reasons 
within the school psychologist's 
control 

-Involved In continued 
professional growth and /earning 
regarding the use of technrnogical 
tools and programs, and/or 

-Knowledge and skifl with 
technological tools and programs 
is insufficient to meet 
expectations of role/school(s). 

Multiple evaluations completed 
past the compliance due dates 

-Lacks knowledge about the use 
of technological tools and 
programs, 

-Lacks the skills needed to use 
technological tools and programs. 
and/or 

-Falls to engage in profassfonal 
growth and learning to gain 
needed knowledge and skills. 



Related Services Personnel Performance Evaluation Rubric 

Related Services Personnel Performance Evaluation Rubric 
01rectlons: The Related Services Personnel Performance Evaluation Rubric is intended to be scored holistically. This means that evaluators will assess which level provides the 
best overall description of the Related Services. The scQring process is expected to occur upon completion of each thirty (30) minute observation and post-conference. The 
evaluator is to consider evidence gathered during the pre-observation conference, the formal observation, the post-conference, as well as infonnal observations (If applicable). 
A preconference consists of the teacher providing, via email, a lesson focus and student background information at least 24 hours prior to the scheduled observation. A pre
conference meeting may be held if either party requests. Additional evidence may be provided. The timelines and procedures outlined In Section F of Article 10 shall be 
followed. 

The professionalism section of the rubric may use evidence collected during the pre- or post-observation conferences as well as information from the Professional Growth Plan 
and/or Improvement Plan (if applicable). 

---~~~SS~_!~ ~~TA-!~~~ ~~!~~~N MAI(ING, AND ACCOUNTABiliTY _ .· . ';;:, ... 
Ineffective DeveloJ!lng Skilled Accomplished 

-
Uses as§es~ment and data cotle:ctlon Use:s assessmel'lt and daU col1ecti01'1 Uses asse:ssment Fumlls the crtterla for Sldlled and 
methods that are: methods thilt are: and data collection methods that are: additionally: 

-111approprlate for purpose and/or -Appropri<'lte for the stOOent, and -Appropliate for the lntel'lded purpose, -Applies evatuatton data and flltdlngs to 
student or -Appropriate and lntfiViduallzed for the Intervention, lnU.ructton, prcsramming. 

"' DOMAIN 1 -Administered, scored, a11d Interpreted specific student's cultural, Ungulstlc and and services through written reports, 
z (Indicator 1.1: Utilizes ·Are administered, scored, or (OTT!'!ctly disability background, and of sufficient Intervention plans, and meetings/ z Interpreted incorrectly. variety for the Intended purpose conferences with parents iJncl/or school z appropnate assessment 5 But are limited In variety for the staff. 
~ and data collection Intended purpose, or limited 11"1 
~ 

" methods} indivldttalitation for the speciftc z 

6 
studentis). 

::> 

~ 
!' 

Click here to fnter tCXL C\ic:c het·e t0 Ci\Cr !ext.. Click here to enter text. Click here to enter text. 
Evidence 



f-----------,,-----;:::;;::o;::::"ASS=£SS='c~!NT, DATA-MSED DECISION MAKING, AND ACC~~~TA~R~I=li'!Y'-';jc.r;;:.;--~--~-----.::;::;:::;;:;;;:·;;',· '-'-_.;_-·-j 
Ineffective Developing Skifled Accomplished 
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:!; 
z 
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~i 
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0 ,_. 
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DOMAIN I 
(Indicator 1.2: 

Contributes to school
wfde assessment and 
data-based practices} 

Sources of Evidence: 
Pre-conference 

Evidence 

DOMAIN I 
(Indicator 1.3: 

Contributes to data-
based decfslons 

regarding Intervention 
practlcesJ 

Evidence 

-lacks know/e~ about school-widt> 
assessment and data-based decision 
making pr..ctlces, 

-t<lcks knowledge about the coJiection 
and use of schot~l-wide data, and/or 

-Falls to take adv;a~ntage of opportunities 
to engage In school-wide assessm!"nt 
practices. 

Ciick here t.o enter 't_'.:-;1. 

-Responsive to opportunit~s to 
contribute to school-wide assessmflnt 
practices but contributions are 
insufficient to meet e:o:pectatrons of 
school(s)/ro/e, and is 

-Involved In continued professional 
growth and learning regarding schoolwide 
asses~ment practicE"s. 

\lick here. In cn 1.cr :ext 

Contributes to sthool-wlde assessment Fulfills Ike tritefla for Skilled and 
practices In a marmer that meets the additionally: 
!!ll'Pettatlons of the role/school(s). 

Activities may rl'ldude: 
-Collects, or assists with collection, of 
student datil to inform curriculum 
and lnstrucf1onal practices, supports use 
of assessment~ for universal screening, 
~ummarlzes or interprl!ts unlvers;a~l 
screening and/or ~nchmarfdng dat~, 
appnes data to curricul~r ck!cislons and/ 
or Instructional pracUces. 

-Rerommendatfons related to hearing 
scref!nings 

C:Jit:1 here 10 enter text. 

-serves as a membe-r of school building 
level teams (e.g., school Improvement 
team, Intervention team, etc.), 

-Participates In evaluation Gfschoolwlde 
practices and programs to ensure 
effectlvfnen and guld@ continuous 
improvements, or 

-Assists with the development and/or 
delivery of st;a~ff professi011al 
d~lopment to support school-wide 
assessment pr<tctfces. 

Click here to enter text. 

·- ___ ASSESSPvf.~·~TA-BASEf? DI:OSfON MAKING, AND ACCOUNTABILITY ... ~ '. 
lneffectlw Developing Skilled Acct.I'!!Plished 

Contributes to practices related to progress Fulfills the er!IMia Of the Skilled level and 
-Lacks knowledge about dat3·based monitoring or data-based deCision addlti(lnally; 
problem solving practices . "Responsive to opportunities to regarding Intervention pr;a~ctices. 

contribute to progress monitoring and -SeNeS z <1 member of student~ 
-lacks knowledge about the collecrrt.m data-based decision-making regarding flctl11ili"~ may Include: teams {i.e. rnterven'don team, problem 
;a~nd use of progress monitoring data. Intervention practices but contributions -Supports collection of student data, solving team, etc.) 
and/or are insufficient to meet e)(pectatlons or researches/recommends assessments 

school/roje, and Is tor progress monitoring of individuals or <ol"lducts evaluation of intervention 
-Fails to take advantage of opportul"lltll:!s programmatic changes, summarilt!S/ practices/~ms to ensure 
to engage in progress monitoring and "Involved In continued professional Interprets progress monitOring data, effectlv.!ni!S5 :tnd to stzlde 
data-based decision making practices. growth :tnd learning reg;a~rdlng progress consults and makes recommend:ttions Improvements. 

monitoring and data-based decision about the need for services/supports 
m~king practkes. based on student dat01, contributes to -Collects or interprets diagnostic data to 

the d~lop/ng practices In the are:t of assist In ln~tiar1 selection. 
student dat<t collection. 

-As~lsts with the development and/or 
dehvery of stilff professional 
developmE"nt to suPjjart lntefWntlon 
practices. 

Click her~ tn enter I ext Clirk hcrC', tr> 1.:n1cc·tn·1. C!ic~' htcre to u1~cr lex:. Click here to enter text. 



ASSESSMENT, DATA-BASED D~CISION MAk~NG, AND ACCOUNTABILJTY 
. '·· 

ln@ffective Developing Sklll!'!d Accomplished 

DOMAINl Conducts ev111uations that are: Conducts ev<~luatlons that are: Conducts evaluations that arl'!: Fulfills the criteria for Sldlled level and 

{lnd1cator 1.4: 
additionally: 

e -not ccmpliant wlth requirements and/ -compllant with minimum requirements -compliant with minimum requirements. 
we conducts special " But <~re -Effectively communlCiltes evaluat\on 

B education evaluations -appropriate to the student being findings to evaluation team members 

to Inform etlglbfnty, -inappropriate for the student being -limited In appropri<~teness for the evaluated, and through wrmen reports, conferences/ 
!;(~ evaluated. student being evaluated <~nd/or te<~m meetings, and/or other means of 
e~ service, and -inform<~tive for instruction<~ I <~nd/or communiCiltlon ,.::; 

programming -limited in providing lnstructionally progr<~mmlng purposes. i!iz 
:;9 dedslons.) relevant Information. -Utilizes evaluation findings to inform 

!lll'l eligibility, phtcement. i!nd service 

~i!l 
dedsions. 

Evidence 
Click hc~"c to enter text. Click here 10 c:1tcr ~lOX1. C1ick 1lerc tn n~:c~ tc_\:t. Click here to enter text. 

·------~ASSESSMENT, DAT~·BASED DE~!!fEN MAKIN~, AND_ ~~NT~BILITV ·-·----· : .· .. 
Ineffective Developjng Skilled Atcompltshed 

DOMAIN! Multiple evaluiltionscompleted pi!st the Few evaluations completed after With few eKc.epttons, an evaluations All evaluations completed In a timely 

-0 -
(Indicator 1.5: compliance due d<~tes. compliance due dates without completed in a timely manner while manner while documenting multiple 

e Completes evaluations 
necessary documentation of attempts documenting multiple attempts to attempts to comply wltfl deadfines. 

we to co!'nply with de<tdlines. comply with de<tdlines .. 
~:fi in a timely manner.) 
<<4 
!(~ 

~~ i Cli.ck here to cnlcr kxt. Click here 10 cqtcr text. Click l:lcrc to enter text. Click here to enter text. 
i!iz 
:;Q 
~~ 

:!Sf 
!2e 

Evfd.ence 



___ ASSESS~ENT, DAtA·RASED D£CISION MAKING, t'~A~I!_~ARilllY 

lneffectM! Developing Skilled Auompfished 
UtiFrzes teehnology to meet elCpectations of FulfiDs the criteria for SkiDed level and 

..Jacks knowledge about the use of -involved in conltnuM profes~ional rolf! and responsibilities. additionally: 
0 technological tools and programs. growth and reaming regarding the use wo DOMAIN I 
~z oftechnologi01l tools and progr;~ms 1\ctivtties mayil1dude: .Utilizes technological tools and 
'!'":. (Indicator 1.6: Utilizes ·lacks the skills needed to use and/or -Using technology to collect assessment programs In highly effe~ ways to 

""' technology as pan of technological tools and programs. data {when appropriate), score d;~ta, meet the needs oft he school and/or ~~ 
o:l practices.) -knowledge and skill with techMiogical summarize data, graph data, and/or enhance job ~mance. 

g .Falls to engage In professional growth tools and programs Is Insufficient to share d<1t2 or findings with others. 
i'lnd learning to gain needf'd knowledge meet elCJ)t!Ctations of role I school. ·~rovldes mentonngfcolfd!Jng to 

:OQ and skills. colleagues regarding Job specific 
::!"' rechnologlcal skills. wu 
~!!I 

Evidence 
Click here to enter tcx1. Click. here rn cnrc:r 1cxt Clic 1;: here to cn:cr tc:<t Click here to enter text. 

lSUPPORl ' 

Skilled 

I ::~~~~~:~~re..'"' Contributes to intervent"ron ~ ~ 

·lacks knowledge about lntNvention -Responsive to opportunities to manner t~at meets t~e eJCpectations of the 
strategk!s ~nd practices, contribute 10 intervention practices but role/school(s), 

~ contrlbutloM are insuffklent to meet ·Serves as a member of student ltvel 

2 DOMAIN2 -Fails to take advantage of opportunities e)(pectatlons of school(s)/role, ilnd Is Adtvlth!'S m;:ty include; teams (e.g., Intervention teBm, problem 
L 

to engage in continued professional - Researc~es and helps seJect solving team, etcJ, ~ (Indicator 2.2: ~ 
growth and reaming. ·Involved in continued professional ln«!rvention stratl"gles and approaches 

~ Contributes to growth and learning regarding for schocl(s): helps develop Intervention ~ ~~~;=3evaltJatlon oflntel'llenVon 

~ 
intervention practices intervention practicE'S. pl;~ns for i11dlvldual studl"nts or sman and progr.tms to ensure 

for academic and groups of students; applies progress guide continuous 

~ behavioral domains or monitoring data to Intervention Improvements, or 

" non·academic student 
prilcticl"s and decisions about need for 

Q additional services/supports; assists staff the dtvelopment and/or z performance.J In ll"amlng :md implt!menting new delivery or staff professional < 
~ intervention strategies, approac!les. or development ~o support lnte~ntfon z 
0 programs; and 1!5sists In the collection of practices. 

~ infollTliltion about implementation 
~ integl'Tty; contributt!s to the developing ~ w practi.,..~ /r> the area- ofintervt!ntlon 
~ •""""' 

Evidence 
! CJick hcn2 tn CJ1fcr kxf Click-Jwrc tn cnrcr to;t. ('Jir.!( here 10 enter tc"Xi. j Click here to enter text. 



~ 

1.~n:RVENT10N5 AND INS!RUcnONALSUPPORT_ 
Ineffective --· Developing Skilled Accomplished 

Lacks an understanding of the influence of Involved In conttnued professional growth Demonstrates an understanding of and Fulfills the criteria for Skllled level and 
OOMATNZ factors such as culture, linguistic, regarding student diversity and sensitivity to thl! Influence of factors such additionally: 

I< (Indicator 2.3: Utilizes socioeconomic status, gel'!der, n<rtlonal academic, social-emotional, and as cultur4!, language, socioeconomic status, 
0 origin, religion, disability, he<~lth status behavioral outcomes, gender, national origin, religion, disability, Assists with the development and/or ~ 

Information about ~ 

" on student l!!arning and behavior. health st<ltus on student learning and delivery of staff professional ~ student background, 
~ 

eut practices demonstrate limited behavior. development on swdent diversity. 

0 culture and Falls to take advantage of opportunities application of this knowledge to 

B eharacterlsties to to engage in continued profession;~! decision making related to Instruction Provides mentoring and coaching to 

" Inform decisions 
growth and learning. ilnd service delivery. colleagues regarding Issues of diversity 

m related to 
and student learning. 

0 Instruction, Applies knowledge to assist students, z • Intervention, and schools, and/or community, for 
~ 

example, addressing Issues of z 
service delivery.) 0 

disproportionately In special education 
~ Identification or suspen~n/expulslon 
~ data. 

~ 
Evidence 

C1ick hc·,-c fn enter \c:-:1 (lie I; ]1erc '-~' t'lll<.';·1cxt Clic'~ :1cre '.ro crtcr text. Click here to enter text. 

CONSULTATION AND COLLABORAT10N ·:c'. ~ -- ~ 

lneffect:fve Developing Skilled A=mpllshed 
l.ilcks knowledge and skills about effective Involved In continued profession;~! growth Effectively engages In consultation and Fulff11s the cr!W'Ia for Skllled level and 
consultation strategies and practices, regarding consultation and collabor;~tion collaboration with school staff. additionally: 

z and/or strategies. 
0 Activities rni'ly indude: AssiSts with the developrMnt and/or 

~ Falls to take advantage of opportunities However, Individual's practices -Assists teachers with identifying delivery of staff professional 
0 OOMAIN3 to engage In continued professional demonstrate limited application of concerns to target through Intervention development on coRaboratlon and 

~ (Indicator 3.1: Engages In gr~h and le~ming. knowledge and skills to expected roles supports team/teachers with consultation. 
and responslbllitles. implementation of Interventions 

8 consultation and through modeling, coaching. provtdlng Provides mentorlng and coaching to 

" collaboration with school feedback or training, works with other~ colleagues regarding consultation z 
staff.) iiS part of a team (e.g. intervention team, strategies. .. 

z problem-solving team, committee), and/ 

~ or utilizes skms/str3tegies for facillt<ltlng .Applies knowledge in innovative ways 
and conflict resolution; and/or to assist students, schools,. or !:; 
communicates wfth school staff In a clear community. For example, designing a ::> 

~ and ethical manner. process for collaborative teitm meetings. z 
0 ... 

EvlderKe 
Clck llere h"' CtliCr lcC<.l. Click 'rcrc tro l':"lt·cr \c~:L Clic:, here ~r"l C"ntcr text. Click here to enter text. 



------ .. £~NSULTAnON A~D COLLABORATION . 
Ineffective Developing Skilled Attompllshed 

Lacks knowledge about effective Involved In contin~Jed professional growth Effectlvi!ly engages In consultation and Fulfills the alterla for Skllled lew! I and 
oonsultaf1on str<tlegles and pracflces, regarding consultatiOfl and collaboration collaboration with parents and famines. additionally 

z and/or rtrategies. g Activities may irKiude: ·ASsists with the development and/or 
~ OOMAIN3 

Falls to take advantage of opportul'llties However, indivlduars practices do not -Answers questions clearfv and delivery of staff professional 
0 to engage in continued professional meet eKpected roles and comprehensively; discusses parent development on coDaboratlon and 

~ (Indicator 3.2: Engages in growth and learning. responsibillties. concerns and provides suggestions for consultation; provides mentortng wnd/ 

8 consultation and strategies to use at home; cle;:~r1y explains or coaching of colleag\les reprding 

Q collaboration with parents assessment data and Intervention consultation strategies; applies 

z and families.} 
strategies; explains school procedures for knowledge In Innovative ways to aulst .. services such as special education, stu~nts and families; conducts and/or z Intervention, etc.; clearly explains assists with parent education senlons 0 

I= evaluation findings and eliglblnty following and trainings. 
:! spec!~ I ~ducat iOn ev.,luation; and/or 
~ 
=> communic<~tes with parents atrd filmllies in 
~ z 
0 

a clear and ethkal m:mner. 

u 
Click here to enter In:!. ( lir-_k here. j(l cnlc ~C\1. Click '1crc 11) e-nter lcxf. Click here to enter text. Evlden<:e 

lEADERSHIP 
ln~ffecti;;·----- Developing Skilled -hhod -

Does not seek out or take advantage of Attends mandatory professional learning Responds wen to constructive feedback; Fulfills tht! criteria for Skiiled level and 
opportunities to engage In professlortal evertts, but does not demortrtrate utilfles feedback to Identify areas for additionally: 
learning and/or application of lmowledge/ski!l addressed in professional growth; initiate~ attendance Reflects crmcallv on own skills and 

OOMAIN4 prnfesslonal leamirtg event. or initiates at optional professional learning events; identifies professtonalleamlng neM!s, 

(Indicator 4.1: Seeks 
Does not respond to feedback from attendance at optional professional engagt!s In professional reading of current shares newly teamed krtowfedge ar'ld 
supervlsor(s) regarding the need for learning events. research and practice; demortstrates practices with co"eques and school 

~ professional growth and protessionallearnlng. appticatlor~ of know~dge/skill addressed In staff; seeks opportunltfes to provide 
:;: learning opportunftles to attended professional learning events. professionalleamlng sessions for 
::! advance own knowledge coneagues and/or scfloOI staff. w 
0 .. and skill.) Maintains membership In professional ~ 

organizations and/or participates In 
sponsored professional activities. 

Evidence 
llick her<' !o enter !e:-:1 Click hcrC' tp Cllerlcx~. llid:; iJc(c '0 crtcr tc:-;J. Click here to enter text. 



lEADERSHIP 
- --.------- .. 

lneffectl~ Developing Skilled Atcarnpltshed 
P.~rely or never contributes Idea~ to Responds to direct requests for Contributes ideas and expertise for school Fulfills the criteria for Sldned level and 

DOMAIN4 
improve school, district, or cooperative Involvement in ac:tMties/committees but Improvement. ~ddltionally: 
efforts. does not lnittilte Involvement in such 

(Indicator 4.2: Contributes actMt1es. Participates tn actMtles focused on Assumes leadership positions In 
~ 
;: to School Improvement or Rarely participates In activities/ Improving the procedures and ptactlces professional OI'Ji!lnlzaflons or school and 

~ to his/her Professional committees. of the school/district. district committees, and/or 
w 
0 Practice.) 
" little or no lnvol~ment in activities to Mentors university stlldents and Interns. 
~ ;utvance hls{her professional practice. 

Evidence Click here to etllcr ted. Click here ~n c11tcr •c~:t Click hen:: tn enter tex~. Click here to enter text. 

lEADERSHIP ··. ···' -
Ineffective Oevetoplng Skilled Accompllslled 

Demonstrates limited commitment to th!' Demonstrates a concern about student Demonstrates a concern for student Fulfills the crtte:rla for Skilled level and 
growth and leaming of students. failure or lack of progress but does not learning and outcomes by advocating for a addltlonallv: 

advocate for student n~ds. change Jn instruction or services when 
DOMAIN4 Accepts student fallu~ and lack of needed. ·Provides support and mentorlng to 

~ (Indicator 4.3: Advocates growth and doesn't advocate for :1 colleagues regarding student advocacy ;: 
~ for student success.) change In Instruction or services. Advocates in a respectful and effective when appropriate. 
w manner. 
0 
:; ·Provides support and mentorlng to - parents 1n regards to their child's needs 

Evklenee Click llcrc tC' cnlcr text. Click here t0 en!cr tcx! Clic:{ here t0 enter text. Click here to enter text. 

- ---- -- CORE PROFESSION~ 
1neffecti¥e Developing Skilled Attompflshed 

Falls to communicate clearly with students Uses a valiety of strategies to Uses effecti>n communication strategies COmmunicates effectively with students, 

DOMAINS and faml!les or coll~borate effectively with communicate with students and famllies with students and families and works families, and colleagues. The teae:her 

(Indicator 5.2: 
profession11l coneagues. and collaborate with colleagues, but these effectively with colleagues to examine collaborates with colleagues to Improve 

w Communication.) 
approaches may not always be appropriate problems of practice, analyze student personal and team practices by fatllltatlng 

"' for a p11rticular situation of achieve tile work, and Identify targeted strategies. professional dialogue, peer observation 
0 
u Intended outcome. and feedback, peer coaching and other 

collegial learning actlviti~s. 

Evidence 
Click here to cnlcr tc,\1. C1ick lKtT 1r' cn1cr 1(;\1. Click l1crc fo enter 1cxt. Click here to enter text. 



-- CORE PROFESSIONA~~~M --- ,---------Skllled Ineffective Develol)lng Atta'!!e!.lshed -- Consistently t.tlls to interact with students, Periodically fails to inter<~ct with students, Interacts witl'l students, P<frents/families, Oemonstrat(!S a high level of respect, 
DOMAINS parents/families, community members, parents/fi!mllles, community members, community members, and colleagues in a professional conduct, and awareness of 

(Indicator 5.3: Respect and and colleagues In a respectful, professional, and collellgues in a respectful, professional, respectful, professional, and ethical diversity whl'!n Interacting With students, 

w Profe$SIOnal Conduct) 
and confidential manner. and confidential manner. manner. parents/filmllles, community members, 

"' and coneagues. 0 
u Presents student-related information in a 

confidential manner. 

EVIdence 
Click here tn cnlcr te-..;t. Click here: to l~l~tcr tcx! C!ic:\ here (n cnk:- text. Click here to enter text. 

CORE PR~~~I!?_NALIS!'JI __ ---·- --·-- ,---
Ineffective D~veloplng Skilled Aetomplfshed 

~~strates" pattern of f<~lling to follow Periodically falls to follow staM, school, Follows state, school, and district policies Follows state, school, imd dlstrfct policies 
state, school, and district policies and and district policies and procedures. and procedures. and procedures. 

:;; procedures. 

"' Demonstr.~tes an incomplete knowledge of Demonstrates a working knowledge of Demonstrates a comprehensiVe knowledge :t DOMAINS 

"' (Indicator 5.4: Policies and Demonstrates Umlted knowledge of st<~te, state, sd1ool, and district polides ilnd stilte, school, <~nd district policies and of state, school, and district polities and 
0 school, and district policies and procedures. procedures. procedures. 
iii Procedures} procedures. 
~ 
~ Provides support or mentortng to 0 

"' coneagues regarding state, school, and .. 
district policies and ptOC1!du~s. w .. 

8 
Click hne 10 enter tc.":l. Click ~w,re 'n cnl.:~· t\.'.\ 1 Click ~wre to enter !.ext. Click here to enter text. 

Evidence 

CORE PROFESSIONALISM .d·.<: '-· • ---·-·-·-· 
lnt!ffect.hre Developing Skilled Accomptfshed 

Falls to demonstrate evidente of i'n ilbility Identifies strengths and .. ~as for growtll to Sets dat~-based short- and long-term Sets and 1"4!gul<trfy modifies short- and long-
to accurately self-assess perform;~ncp and develop and Implement targeted goal~ for professior~al goats and takes action to meet term professional goals based on self-

:;; DOMAINS to ilppropriately identify areas for pro~sslonal growth. these goals. assessment and analysts of student 
~ 

~ (Indicator 5.5: Goals) professional development. learning evidence. 

0 

iii w 
~ 

Click here to enter fcxl. C!ic:.: hr~re fr.' c;1f.t'r ~f. .... I ("lie!.: here ~T, cn'-r:.r fext. Click here to enter text. 0 .. .. 
w 

"' f"vldencf" 
0 
u 



APPENDIXF 
CRESTWOOD LOCAL SCHOOLS 

CLASS SUBSTITUTING PAY 

Name ___________________ Building~--------

Whom Did You Cover For?-----------------

Date You Covered or Split a Class? --------------

Time of Substituting: 
__ Class 

Other ____________ _ 

15 minutes 30 minutes 45 minutes 60 minutes 

Did You Split a Class With Another Teacher? Yes No (Circle One) 

IfYes, With Whom?------------------

Teacher Date Principal 

TREASURER'S lJSE ONLY 

1. 

2. Split 

Date of Payment--------
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CRESTWOOD LOCAL SCHOOLS 
LIMITED CONTRACT 

Section 3319.07-3319.08 ORC 

APPENDIXG 

AN AGREEMENT entered into between--------------' PARTY 

OF THE FIRST PART, and the Board of Education of the Crestwood Local School District of 

Portage County, Ohio, PARTY OF THE SECOND PART. 

PARTY OF THE FIRST PART AGREES: 

(a) To teach in the public schools of said District for ___________ _ 

(b) To abide by and maintain the written policies and rules adopted by said Board of 
Education, and to carry out the educational programs of the County Superintendent and 
the Local School Superintendent. 

(c) To give up his/her position, only with the consent of said Board, after the tenth (I Oth) of 
July prior to the school year for which he/she has been employed. (See ORC 3319.15) 

IN CONSIDERATION ofthe above service, PARTY OF THE SECOND PART AGREES: to 

pay PARTY OF THE FIRST PART, the sum of--------' payable in ___ _ 

installments. 

ENTERED INTO at Mantua, Ohio, this ___ day of _______ , 20 __ . 

CATEGORY/STEP __ _ 
Teacher 

Board President Board Treasurer 

On contracts for more than one (I) year, the provisions of Section 3319.12 ORCas to Salary Notices apply. 
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CRESTWOOD LOCAL SCHOOLS 
CONTINUING CONTRACT 

Sections 3319.01-.07-.08-.11-.12 ORC 

APPENDIXH 

AN AGREEMENT entered into between--------------' PARTY 

OF THE FIRST PART, and the Board of Education of the Crestwood Local School District of 

Portage County, Ohio, PARTY OF THE SECOND PART. 

PARTY OF THE FIRST PART AGREES: 

(a) To teach in the public schools of said District from the date of this contract until he/she 
resigns, elects to retire, is retired pursuant to Section 3307.3 7 of the Revised Code, or 
until said contract is terminated or suspended as provided by law. 

(b) To abide by and maintain the written policies and rules adopted by said Board of 
Education, and to carry out the educational programs of the County Superintendent and 
the Local School Superintendent. 

IN CONSIDERATION of the above service, PARTY OF THE SECOND PART AGREES: 

to pay PARTY OF THE FIRST PART, the sum of ___________ , annually. 

Said sum to be payable in a specified number of installments, as shall be indicated in Salary Notices 

to be sent annually as provided by law. 

ENTERED INTO at Mantua, Ohio, this ____ day of ______ ~ 20 

CATEGORY/STEP ___ _ 
Teacher 

Board President Board Treasurer 
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APPENDIX I 

CRESTWOOD LOCAL SCHOOLS 

LIMITED SUPPLEMENTAL CONTRACT 

AN AGREEMENT entered into between ______________ ., PARTY 

OF THE FIRST PART, and the Board of Education of the Crestwood Local School District of 

Portage County, Ohio, PARTY OF THE SECOND PART. 

PARTYOFTHEFIRST PART AGREES: 

(a) In addition to regular teaching assignment, to perfonn the following duties for and in 

behalf of said Board:----------------------
fur the period _________________________ _ 

(b) To abide by and maintain the written policies and rules adopted by said Board. 

IN CONSIDERATION of the above service, PARTY OF THE SECOND PART AGREES: 

to pay PARTY OF THE FIRST PART, the sum of-----------' payable 

ENTERED INTO at Mantua, Ohio, this ____ day of _______ , 20 __ 

CATEGORY/STEP ___ _ 
Teacher 

Board President Board Treasurer 

NOTE: This contract automatically expires at the end of the academic term (no later than June 30 of 
the academic year in which it was entered). 
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APPENDIXJ 

CRESTWOOD LOCAL SCHOOLS 

SALARY NOTIFICATION 

TO: ________________________________________________ _ 

IN ACCORDANCE WITH OHIO REVISED CODE 3319.12, YOU ARE HEREBY NOTIFIED 

THAT YOUR SALARY FOR THE SCHOOL YEAR 20 __ __ TO 20 __ __ WILL BE 

_____________ , BEGINNING 20 AND ENDING 

------' 20 __ , PAYABLE IN TWENTY-SIX (26) BIWEEKLY INSTALLMENTS. 

BASIS OF COMPUTATION: THE BOARD OF EDUCATION 

Degree Status 
President 

Regular Service Credit __ Yrs 

Military Service Credit ___ Yrs 
Treasurer 

Category/Step ____ __ 

Issued at Mantua, Ohio, this __ day of _____________ , 20 ___ . 
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CRESTWOOD LOCAL SCHOOLS 
ALL-PURPOSE LEAVE FORM 

APPENDIXK 

Name ______________________ Building _________ _ 

Date ofLeave ______________________ _ 

Number ofWorking Days to be Absent _____________ _ 

(Check ONE Only) 
Sick Leave (Complete Section A) 
Personal Leave 
Child Care/Maternity/Paternity Leave (Attach Physician's Statement) 
Leave of Absence for Professional Improvement (Attach Plan for Professional Growth) 
Compulsory Leave (Attach Substantiation) 
Professional Leave (Complete Section B) 
Association Leave (Signature ofCEA President) ___________________ _ 
Jury Duty Leave (Attach Notice) 
Assault Leave (Attach Physician's Certificate) 

A. Sick Leave (Check ONE Only) 

Personal Illness -----,-----,----,-----,--,---C""CC-=-~-------------
Personallnjury (Name/Address of Attending Physician) (OPTIONAL) 
Personal Injury 
Exposure to Contagious Disease 
Pregnancy and post-pregnancy recovery 
Illness, Injury or Death in Immediate Family-=-:--:--;--:-:---------------

(Relationship) 
B. Professional Leave 

Nameof~eeting: _________________________________ _ 

Date of~eeting(s): -----------------------
Place of~eeting(s):. _____________________________________ _ 

Anticipated Cost:-------------------------------
Includes: 
____ Registration 

----~eals 
____ Housing 
_____ Transportation (if applicable) 

Number of Days: ____ _ Substitute Needed? YES NO 

How will this professional meeting benefit the School District? 

Amount: 
$ ___ _ 
$ ___ _ 
$ ___ _ 
$ ___ _ 

Employee Principal Superintendent 

Date Date Date ----- ----- -----
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Appendix L 

COMPREHENSIVE MAJOR MEDICAL BENEFITS 

Prec:ertification Review: Preeertlfic:ation review is required for aU 
confinemeats. For elective stays, certification is required at least 24 bours 
For emergency admissions, certification is required within 48 hours following admission. 

inpatient 
prior to 

Hospital 
admission. 

If preadmission Hospital certification is not utilized, your benefin under the plan will be reduced 
by an additional $500.00 deductible. 

All benefits will be based upon Allowed Amount 

Annual Maximum Amount Payable per Individual,_ .......................................................................... No Limit 

Network (PPO Provider,s) 

Physician/Office Services (co-pay) •••••.•.•••.....••......•••••.••••.•••.•••.•••.••••••••••••.. - ........................................... Primary Care 

Office Visit ................................................................................................................................... $10.00 

Surgical Services ......................................................................................................................... 510.00 

Immunizations ............................................................................................................................. $10.00 

Allergy Testing ............................................................................................................................ $10.00 

Speech Therapy ........................................................................................................................... $20 co-pay 

Pbysical/Cbiropracth:/Occupatiooal Therapy .......................................................................... S20 co-pay 

Urgent Care ................................................................................................................................. $35.00 co-pay 

Calendar Year Deductible: 
Per lndividua1 .......................................................................................................................... S250.00 
Per Family ............................................................................................................................... $500.00 

Then: all eligible charges will be paid at 90o/t~ until tbe maximum out-of-pocket amouot has been satisfied. 

Specialist 

SlO.OO 

$20.00 

$20.00 

520.00 

Witb: 100% payment on eligible charges thereafter for that indhidual for the remainder oftbat calendar year. 

Maximum Out-of· Pocket Expeose per Calendar Year (including the deductible): 
Per lndividual .......................................................................................................................... Sl,OOO.OO 
Per Family........................................................................................................................... 52,000.00 

Non· Network (Non-PPO Prm'iden) 

Pbyslcian/Office Services (co-pay) .......................................................................................................... Primary Care/Spetialist 

Office \'is it ................................................................................................................................... 30'/o after deductible 

Surgical Services ......................................................................................................................... 30"'/., after deductible 

Immunizations ............................................................................................................................. 30'/., after deductible 

Allergy Testing ........................................................................................................... _ ................. 30o/o after deductible 

Speech Therapy ........................................................................................................................... 30o/o after deductible 

Physical/Chiropractic/Occupational Therapy .......................................................................... 30% after deductJ.'ble 

Urgent Care ................................................................................................................................. 30°.4 after deductible 

Calendar Year Deductible: 

Per Indf\'idual ................................................................................................................... - .... $500.00 
Per Famil)• ...................................................................................... ._ ....................................... $1,000.00 

Then: all eligible charges will be paid at 70% until the maximum out-of-pocket amount bas been satisfied. 
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With: 100% payment on eligible charges_ thereafter for that individual for the remainder of that cRiendar year. 

Maximum Out-of-Pocket Expense per Calendar Year (including the deductible): 
Per lndJvidual ........... - ........... _ ........... - ........................................... _ .................................. $2,000.00 
Per Family ........................... - ........................................................ -.................................. $4,000.00 

COVERED SERVICES 

Subiect to deductible and co-pay unless otherwise stated: Percentage Payable 
Network 

Maximum Daily Room Cbarge (In Hospital} 90% 

Prh•ate Room Rate (The Hospital's average semi-pri\'ate room rate) 90% 

Sperial Care Unit OCU & cc~;) 90% 

Inpatient Miscellaneous Charges 90% 

lnpBtient Physicians Visits 90% 

Preadmission Testing (deductible does not appl~·) 100% 

Diagnostic X-ray and Lab 90% 

Consultation Expenses 90% 

Surgical Expense Benefits 90% 

Voluntary Second Surgical Opinion (deductible does not apply) 100% 

Outpatient Surgery 90% 

Durable Medical Equipment 90% 

Anesthesia 90% 

Ambulance Sen•ices 90•/o 

Emergency Room Treatment- Life Threatening Accident $75.00 c.o-pay 
Then 100"'/o 

Care received within 90 days as long as initial treatment is recei\'ed witbin 72 boun: ofacddent 

Emergency Room Treatment- Life Threatening Illness 

Emergency Room Treatment- Non Life Threatening Accident. 

90% 

$75.00 co-pay 
Then 9o•;. 

Care received within 90 days as Jong as initial treatment Is received within 72 boors ofaccfdent 

Emergency Room Treatment- Non Life Threatening $75.00 co-pay 

Then 90% 

Physician Office Visits 90% 

114 

Non-Network 

70% 

70% 

70% 

70% 

70-Jo 

100% 

70% 

'70"'/o 

70% 

100% 

70% 

70o/o 

70% 

70o/. 

Then 100% 

90% 

Tben 70% 

Then 70% 

70% 



Injectable Prescription Drugs 

Deductible and C•pay does not apply In Network: 

Wellons Beoeflts 

Womeo's Preveotive Health 

Mammogram 

Pap Smear or Prostate Exam 

Maximum: 1 per Calendar Year 

Well Child Benefit (Age 1- Age 21) 

Well Baby Benefit (Birth- Age I) 

Colon and Rectal ~am (Age 40 and 0\'er) 

Maximum: 1 per Calendar \'ear 

Genetic Testing (not subject to deductible) 

90% 

Percentage Payable 

Network 

100% 

100% 

100% 

100'% 

100% 

100% 

Therapy Services 90% 
(Includes medically nec:essarr cardiac rehabilitation, radiation therapy, chemotherapy, dial~·sis, 
pb~'1ical therapy, speech therapy, and occupational therapy) 

Skilled Nursing/Rehabilitation Facility 

Private Duf:\• Nursing 

Home Health Care 

Calendar Year Mnlmum: 100 'isits 

Hospiee Care 
Deductible does not apply 
Lifetime Maximum: 6 montbos 

Transplants 

MentaVNen•ous Disorders: 

Inpatient 

Outpatient 

Alcohol & Substance Abuse 

Inpatient 
Outpatient 
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90% 

90% 

90% 

70% 

90% 

90% 

90"1. 
90% 

Non~Network 

30% after deductible 

30% after deductible 

30% after deductJ.ble 

30% after deductible 

30% after deductible 

30%. after deductible 

30% after deductible 

Not Covered 

70%. 

70% 

70% 

70% 

70% 

70% 

70% 

70"/o 

70% 
70% 



PI'O PROVISIONS 

Treatment from Non-PPO (Non-Network) Providers in Certain Circumttances, 

In the following situations, seniees rendered by a Non-Network proyider wm be considered at 
the Network level; 

Ancillary providers rendering care in a PpO facnlty (i.e.: pathologist, radiologist, anesthesiologist, emergency room 
pbysidan); 

If a Covered Person has no choice of network providers in tbe specialty that the Covered Person Is seeking within the PPO 
sen'ice area; 
If a Covered Person is out of the PPO service area and has a medical emergency r~uiring immediate care; 
When a PPO pr<l\'ider udliz.es the services of a Non-PPO provider for the reading or interpretation ofl:-ray or laboratory 
tests; 
If a Covered Person does not live within a 30 mile radius ofa PPO facility or is referred to an Out of Network Pto\ider. 
Eligible Dependent Children who reside outside of Primary PPO service area. 

However, 
Allol'l·td 

in these instances, tbe 
tbe 

individual may be responsible 
Amount. Please call Claims Administrator if you 

apply to you. 

PrescriPtion Drug Benefits as follows: 
Non-Formt~larv 

Retail S30.00 co-pay 

M aii Order- 90 D&)' 

Dental Plan 

Calendar Year Deductible 
Family Limit- 2 per family 
\Vaived for Preventative 

$60.00 co-pay 

Charges Covered Plan Pays (on a'·erage) 
Preventative Care 
Cleaning {prophylaxis) 
Frequency- Twict per Calendar Year 
Fluoride Treatments (No age limits) 
OrMI Exams 
PeriodcJDtal Maintenance 
(2 additional payabJt with lli!itory of perio disease) 
Sealants (per tooth) 
X-r&)'S 

Basic Care 
Anesthesia 

Formulan 
$15.00 co·pay 

$30.00 co-pay 

Fillings (Restrictions may apply to composite f"dlings) 
Inlays, Onlays, Veneers (subject to necessity requirements) 
Perio Surgery 
Repair & Maintenance of Crowns, Bridges & Dentures 
Root Canal 
Seating & Root Planing {per quadrant) 
Simple Extr•edons 
Single Crowns 
Surgical Extractions 

Ma!orCare 
Bridges and Dentures 

Orthodontia 
Limits: Child(ren) 
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In-Network 
525.00 

80% 

60% 

for charges 
believe any 

Gt'Jieric 
$10.00 co-p&)' 

S20.00 co-pay 

in 
of 

excess of the 
these provisions 

Out-of-Network 
$25.00 

Out-of-Network 
100% 

80% 

60% 



Annual Maximum Benefit $2000.00 SlOOO.OO 

Lifetime Orthodoutia Benefit SlOOO.OO 

Dependent Age Limits l6 

Genetic Testing aud Surgical Procedures for High Risk Patients-

Genetic Testing 

The appropriateDel!S of genetic testiog must be demonstrated in medical records whieb identify the patient as ba,iog a strong 
family history of breast cancer and/or ovarian cancer. 

Family history b defined by an)' of the following criteria: 

Multiple relatives are affected; 
Relatives including self were diagnosed at comparatively younger ages thaD is typical (prior to age 50); 
Relatives have multiple primary cancersj 
There is an autosomal dominant pattern that indicates that the patient is in a common genetic path with her affected 
relatives. 

A patient in any of the following circumstantes may be considered high risk: 

A mutated BRCA gene fuund by genetic testing; 
Lobular neoplasia (fluid type 2), also referred to as LCIS or lobular carcinoma in situ (this pertains to removal of the 
uniuvolved breast); 
Atypical lobular h)'perplasia, type I. 

Further Treatmeut 

Prophylactic surgery and reconstruction when result! of the genetic test BRCA 1 or BRCA IJ confirms the mutation of the 
gene will be covered. This vrill include a prophylactic rnasteetomy or oophorectomy. 

Such coverage will be subject to annual dednctibles and coinsurance provisions as may be deemed appropriate and as are 
consistent with tbose established for other benefits nuder the Plan or coverage. 

Non Covered Conditions 

BRCA 1 and BRCA II testing wiiJ be covered one time per lifetime and wiD not iuclude a second level of testing. 

BRCA testing for tovered individuals performed primarily for tbe medical management of other family members tbat are not 
conred under the Plan is not covered. 

Tissue samples from other family members not covered under the Plan may be required to provide the medkal information 
netessary for the proper care of the eo,•ered member. 

Vision Examinations 
• Limited to one exam ever)' 12 months 
• 100% up to $40.00 per year 

Lenses 
• Limited to one pair every 12 months 
• Single vision lenses- 100% up to $50.00 

Bifocal Lenses- 100% up to S70.00 
Trifocal Lenses- 1 00111/o up to $80.00 

• Lenticular Lenses- 100% up to $100.00 

Frames 
• Limited to one set each 12 months 
• 100% up to $75.00 
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Contact Lenses 
Limited to one set each 12 months 

• Elective lOOYo up to $125.00 in Ueu of lenses and frames 
Necessary 100~. to $175.00 

HOME HEALTH AND HOSPICE CARE 

HOME HEALTH CARE SERVICES: Provides home and office visits for tbe treatment of an injury, Illness or condJtion for which 
you were hospitalized. Visits must begin wftbin 30 days from the date you were discharged. Home Health Care must be preticribed 
by a pbysidan and reviewed and approved by the physidan every two weeks. Benefits are not provided for any visit made more than 
365 days after the date of the first visit. We will pay the R&C amounts for the following covered services, subject to the deductible 
and coinsurance, to a calendar year maximum of 100 visits: 

* Professional services of a R.N. or L.P.N. * treatment by physical means, occupational therapy or speub tberap)". * medical and surgical .uppliH. * prescribed drugs. * oxygen and its administration. * medical social senice l.'onsultations. * health a.id senices when )'OU are also receh·ing covered nursing or Therapy Services. 

We do not pay Home Health Care Services for: 

* dietician services. * homemaker senicH. * maintenance therapy. * dialysis treatment. * purchase or rentaJ of dialysi5 equipment. * food or bame delivered meals. * training. 

HOSPICE BENEFITS- Benetihl wiJJ be payable if an eligible individual has covered charge for services and suppliesfurnisht-d directly 
by a bospiC'e. Hospice benerm will be payable to a maximum or 6 months of treatment. Covered Charge5 Include: 

1. Room and Board for conOuement in a hospice. 
2. Services and supplies furnished by the hospice while tbe patient is confined therein. 
3. Part-rime nursing care b)' or under thc supenision of a registered nune. 
4. Home health aide senices. 
S. Nutrition services. 
6. Special meah. 
7. Caumiellng services b~· a liC"enst>d social worker or a lkeosed pastoral counselor, 
8. BereA\'emenl counseling by a licensed social worker or licensed pastoral counselor for patient's immediate family as follows: 

a. the benefit percentage will be 90% up to a maximum of $1,000.00 far such services; and 
b. such servic-es will on I)' be covered during the sb: month period following the patient'~ death. 

Limitations: Hospice Benefits will only be paid if the eligible individual's attending phy&ician certifies that: 

). The eligible individual is terminally Ul; and 
2. Tbe eligible indh·idual b expetted to die within 6 months or less. 
3. AD)' covered charge paid under hospice benefit5 will not be considered a covered charge under any other benefit in this 

program. 

•'Patient's immediate family" is the pati('nt's spoufiie and children eligible under this program. 
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Health Reimbursement Account CHRA> 

July 1, 2016- June 30, 2019 

• AUows employees to earn toward their OOP (Out of Pocket) costs based on tbeJr Vitality status. 
• Employees will be responsible for OOP amounts they don't earn. 
• Employees are responsible for Coinsurance, OOP Maximums and Copays. 
• Employees who reach any status may roll 100% of their balances over to the next year. 

Amounts Earned Per Status Level: 

Status Level Single Family 

Silver $50 $100 
Gold $25 $50 

Platinum $25 $50 
Comnleted VHR** $50 $50 

Co~eted Biometrics** $25 $25 

Total Funds Available $175 $275 

**The VHR and Biometric screenings must be completed prior to November P' of each year in 
order to receive the reimbursement. 

• Vitality Status Levels start over on July P 1 each year. 
If the BRA is disbanded or when an employee retires, the district agrees to allow members to use 
their remaining balance until their balance is depleted. ~xceptions to this are if an employee has 
resigned or is term.inated. 

• The HRA card is Joaded on the 1 "1 of each month. 
• The HRA card may he used for any medical/dental/vision/prescription expense. 

119 



APPENDIXM 

CRESTWOOD LOCAL SCHOOLS 

PROFESSIONAL STAFF TUITION REIMBURSEMENT REQUEST FORM 

Name. ___________________ Building~---------

Date of Request'--------- Name of Course _______________ _ 

Tuition Cost/Workshop Cost $ ______ University/Provider-------------

Hours to be Taken (Sernester) _______ -:o-_ (Quarter). ___________ _ 

Date to be Taken. ______________ _ 

**If a bargaining unit member wishes to know if reimbursement will be paid, this request should be made 
prior to enrolling in the course. 

Signature of Professional Staff Member _______________________ ~ 

************************************************************************************* 

Principal's Approval ______________________________ _ 

Superintendent's Approval ____________________________ ~ 

OFFICE OF THE TREASURER 

COURSE COMPLETED 

TRANSCRIPT RECEIVED 

$AMOUNT DUE 

DATE PAID 
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APPENDIXN 

CONFERENCE REPORT FORM 

New Teacher _________________ District, __________ _ 

Mentor ------------------------------

As part of the Entry Year Program, documentation is required for individual contacts made between the 
New Teacher and the Mentor. At the completion of each monthly conference, both the New Teacher and 
the Mentor are to sign indicating that a conference has taken place. After the last conference in May, this 
form will be given to the Superintendent 

SEPTEMBER- Date ________ _ FEBRUARY- Date ---~---------

New Teacher's Signature New Teacher's Signature 

Mentor's Signature Mentor's Signature 

OCTOBER- Date _________ __ MARCH- Date _________________ _ 

New Teacher's Signature New Teacher's Signature 

Mentor's Signature Mentor's Signature 

NOVEMBER- Date ------------------- APRIL- Date -------------------

New Teacher's Signature New Teacher's Signature 

Mentor's Signature Mentor's Signature 

DECEMBER- Date ________________ _ MAY -Date 

New Teacher's Signature New Teacher's Signature 

Mentor's Signature Mentor's Signature 

JANUARY- Date ______________ __ OTHER CONTACT- Date 

New Teacher's Signature New Teacher's Signature 

Mentor's Signature Mentor's Signature 
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APPENDIXO 

Pregnancy/Post Pregnancy Leave 

In general, the leave policy for pregnancy/post pregnancy recovery is as follows: 

(All of this is contingent upon the birth date of your baby so it is difficult to determine exact dates 
until then.) 

You are entitled to use sick leave (with full pay and benefits) for 30 work days after the birth of 
your baby, provided you have accumulated sick leave to accommodate this amount of time. lfyou · 
do not have sufficient sick leave, you would receive what you have available. 

The first day ofleave begins when your physician indicates you need to quit working or on the day 
your baby is born (whichever is the earliest), and continues for each workday thereafter until he/she 
indicates you are able to return to work (again, provided you have enough sick leave accumulated). 

Post pregnancy recovery is allowed for up to 30 work days after the birth date of your baby unless 
your doctor finds it medically necessary for you to remain off work for a longer time. School 
calendar "off days" do not count in this 30-day period. In other words, school vacation days (or 
calamity days) extend the leave time. (See CEA agreement for births during the summer months.) 

After your authorized paid sick leave is used, you are then on unpaid leave (maternity leave) which 
requires you to submit a letter requesting unpaid maternity leave from the Board of Education. 
After submitting your letter of request, the Board will act upon your leave at its next regular 
meeting. 

If you qualify for benefits under the Family and Medical Leave Act (having worked 1250 hours in 
the previous 12 months) after unpaid leave is approved, you are entitled to board-paid medical 
benefits while on unpaid leave to continue coverage without interruption for a total of 12 weeks. 
This memorandum will serve notice to you that any leave under the Family and Medical Leave Act 
will be concurrent with paid post-pregnancy recovery leave. After the 12 weeks of Family and 
Medical Leave, you may continue insurance coverage while on further unpaid leave by paying the 
monthly premiums. The treasurer's office will notify you of the amounts of the premiums and due 
dates for payment when your request for unpaid leave is approved. 

122 



,_. ' . 
APPENDIXP 

Supplemental Contracts: Approximation of Time Expectations 

Academic Year ______ _ 

Title/Position --------------------------------

Approximate range of calendar dates: From _______ to ______ _ 

Approximate number of days per week ___ _ 

Approximate number of hours per day on average ____ _ 

Approximate dates of performances, product delivery, service delivery 

Responsible Supervisor Initials Date _______ _ 

Candidate/Coach/ Advisor initials: Date ______ _ 

cc: Bargaining Unit Member 
Superintendent 
CEA President 
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WITH THE COMPLIMENTS 

OF THE 

CRESTWOOD EDUCATION ASSOCIATION 

OHIO EDUCATION ASSOCIATION 
591 BOSTON MILLS ROAD, SUITE 100 

HUDSON, OHIO 44236-1112 
330-650-9200 //1-800-654-4034 

Wendy Benton, CEA President 

John Avouris, Labor Relations Consultant 
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