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ARTICLE I. RECOGNITION

The Archbold Area Board of Education, hereinafter referred to as the Board,
recognizes the Archbold Education Association, affiliated with the Ohio
Education Association and the National Education Association, and hereinafter
referred to as the Association, as the sole and exclusive bargaining agent for all
certified professional personnel emploved in the District, excluding substitutes,
tutors, aides, non-certified personnel, and administrative personne] employed
under an administrator's certificate.

ARTICLE II. DUTIES OF TEACHERS

A. Student Scholarship Fund:

Teachers who choose not to join the AEA,, the Board will deduct from the
teacher’s payroll an amount equal to the AEA’s membership fee that will be used
to support the student scholarship fund.

B. Staff Conduct:
All teachers are expected to be professional. This means that staff will use

acceptable language, behave appropriately, and dress appropriately at all school
functions. (See ROP 2003)

C. Records:
Teachers shall make all reports and keep all records as directed or required by
- regulations, by the principal or by the Superintendent.

D. Environmental Conditions:

Teachers shall give careful attention to the health and comfort of pupils while in
their charge, and shall report to the proper authorities if 2 room is not properly
heated, lighted or ventilated. '

E. Accidents:
All students’ accidents must be reported immediately to the principal who will
notify the parents and the Superintendent.

F. Conference Periods:

Each teacher shall be entitled to the equivalent of one conference period and one
lunch period daily. All other periods shall consist of classes, study halls or other
assigned duties in the daily operating schedule. (See ROP 1997)

G. Covering Colleague’s Classes:

When requests made by administration to cover classes when substitutes are not
available results in the loss of a planning period and drops a teacher below 5 per
week, compensation will be made at a rate of (base salary / number of contract
days /725 x .75 = compensation rate per period). (See ROP 2000}



H. Unattended Classrooms:
Teachers shall not leave their classes or study halls unattended except in case of
emergency or for other valid reasons.

I. Lesson Plans:
Teachers shall keep an outline of class procedure by daily Iesson plans.

J. Maintaining Consistent Time Schedules:

Teachers shall keep their classes in session each day during school hours and shail
not dismiss them for any time, however short, without the consent of the principal
‘or Superintendent. They shall dismiss their classes promptly at the time set. Any
pupil may be retained after school and dismissed when necessary. Provisions for
safe conduct home must be made if elementary pupils are retained after regular
dismissal time.

K. Absence by Teacher:

Teachers shall not be absent from school without the permission of the principal
or Superintendent, except in cases of personal illness, illness or death in the
family. In cases of absence, the principal shall be notified at the earliest
reasonable moment so that substitute teachers may be secured.

L. Faculty Meetings:
Unless excused for valid reason teachers shall attend faculty meetings before,
during and after school.

- M. Responsibility to Students:
Teachers are held responsible for the orderly deportment and advancement of
their pupils and will be assisted in all proper, reasonable and legal means to
secure these ends.

N. Reaching Continuing Contract Status: :

Teachers who will be eligible for continuning contract status must notify the
superintendent by November 1 of the school year in which the employee becomes
eligible for a continuing contract. If the deadline is passed, the employee will
receive another limited contract if it is the board’s intention to rehire.

O. Working Conditions:
1. Grade reports will be due the 3™ Monday following the end of the
reporting period.

2. The IEP process will be spread out throughout the school year to
lessen the workload of the spring IEP season.

P. Tobacco Free Environment



All employees of the Archbold Area Schools are not permitted to use tobacco
products while performing the responsibilities of their position. (See ROP 1593}

ARTICLEIIl. WORK DAY

The length of the working day will be seven (7) hours and fifteen (15) minutes.

ARTICLE IV. DELAYS

In the event the beginning of the school day is delayed, the length of the school
day shall not be extended beyond the normal ending time or that time which is

required to meet the length of school day standard set forth in Section 3313 48
O.R.C., whichever is later.

ARTICLE V. WORK YEAR

The teacher work year will not exceed one hundred and eighty three (183)
working days or more than one hundred and eighty (180) days of instraction.
There will be two teacher workdays before the beginning of each school year and
one teacher workday at the end of each school year. The Board will designate
three (3) {per HB 1} days in each schoo] year as alternate school days in the case

that make-up days are needed because of weather or other calamities. (See ROP 1994
& 2000)

in the event the Board of Education decides to increase the school year, the
beginning salary shall be increased on a pro-rata basis and all other salaries shall
be adjusted pursuant to the salary index.

Annually, by October 15", a calendar committee consisting of three (3)
elected AEA representatives, superintendent, two (2) BOE members, and a

- principal will be assembled to develop consenrsus for an educationally sound
calendar that takes into account the needs of the district stakeholders. Itis
understood that this committee will establish guidelines to be reviewed from
year to year that they feel are necessary to assist with continuity in the

development of the annual calendar. Changes to the guidelines may occur
based on state mandates requiring changes in the guidelines. The calendar
proposal for the subsequent school year will be presented to the Board by
December 15tk and the Board will approve the calendar at the Japuary
board meeting.



ARTICLE VI. SALARIES

Salaries of teachers and other school personnel shall be determined and administered by
the Superintendent of Schools and the Board of Education on the following basis:

* A salary schedule.

¢ Assi gnmenfs 1n addition fo classroom teaching.

« Afull schedﬁie of seven periods in high school.

¢ A full assignment in the elementary school, including extra duty éssignmgnts.

* For credit above the Masters Degree, hours must be of graduate level, consist of
grades A's, B's, or P's and have been earned after the Masters Degree has been
conferred. ' '

»  When a teacher attains a new education level written notification stating the
education level attached and an official transcript must furnish to the
superintendent to certify their standing on the schedule. The superintendent will
confirm to the teacher his/her receipt of the transcripts and request. Movement on
the education columns shall take place during two window periods. All such
transcripts must be in the hands of proper officials before September 30 or before
February 28, allowing for Board approval at the next regularly scheduled Board
meeting. After approval, placement shall be made on the salary schedule
retroactive to the beginning of the semester, as appropriate. Exceptions to the
deadline date may be made in cases where it is known and understood by all
concerned that such proof will be available in a reasonable length of time.
Information and transcripts after the established date will be in effect the next
window period. (See ROP 2003}

For new teachers, full credit will be given for experience in other schools up to and
incinding ten years.- The Board reserves the right to make exceptions in the amount of
credit granted should there be a need to do so in critical areas.

Full credit will be granted for service in all recognized branches United States Armed
Forces, and auxiliary branches up to 2 maximum of five years. A recognized year of such
service shall consist of eight months for compieting time less than one fuil year or twelve
months. '

Athietic coaches and personnel shall receive the schedule, plus amounts as determined by
the supplementary salary schedule.

All teachers shall assume a fair share of the extra duties which are a part of normal school
activities and assignments such as the supervision of corridor areas adjacent to a teacher's
assigned room, assistance and supervision at assembly programs, cafeteria supervision,



and any others of similar nature. Any such duties are to be performed without the
consideration of additional compensation.

A. Signing Bonus:

The Board has the option to pay up to $5000 as a signing bonus. The bonus will
be paid over a four-year period at the rate of 10% the first year, 20% the second
vear, 30% the third year, and 40% the fourth year. (See ROP 2003)

B. Local Report Card (LRC) Bonus

A 1% bonus wili be given each year the school district receives the highest rating
on the Ohio Department of Education’s Local Report Card. The bonus will be
paid to each teacher who continues under contract or who retired the year the
bonus was earned. Newly hired teachers will be eligibie after completing one
year of service. Teachers will be paid on an amount equal to their individual base
salary and does not include suppiemental contracts. This bonus will be patd upon
notification to the District of the LRC rating by the Ohio Department of
Education. The first payment will be made in FY2004 based on the results of
either the 2002 or 2003 Local Report Card. (See ROP 2003)

ARTICLE VII. SALARY SCHEDULES

Year _ Base Increase Step Changes

2010-2011 0% _ Move 27 to 26

2011-2012 1.25% Move 26 to 25
- 2012-2013 1.50%



ARCHBOLD SALARY INDEX 2010 - 20117

YRS : '

EXP BS BA-150 MA MA+15 MA+30 SP/PHD
0.000 1.000 1.060 1.124 1.188 1.218 1.258
1.000 1.046 1.108 1.174 1.240 1.271 1.3171
2.000 1.082 1.156 1.224 1.292 1.324 1.364
3.000 1.138 1.204 1.274 1.344 1.377 1.417
4.000 1.184. 1.252 1.324 1.386 7.430 1.470
5.000 1.230 1.300 1.374 1.448 1.483 1.523
6.000 1.276 1.348 1.424 1.500 1.536 1.576
7,000 1.322 1.396 1.474 1.552 1.589 1.628
8.000 1.368 1.444 1.524 1.604 1.642 1.682
9.000 1.414 1.492 1.574 1.656 1.695 1.735

10.000 1.460 1.540 1.624 1.708 1.748 1.788
11.000 1.506 1.588 1.674 1.760 1.801 1.841
12.000 1.552 1.636 1.724 i.812 1.854 1.894
13.000 1.598 1.684 1.774 1.864 1.907 1.947
14.000 1.644 1.732 1.824 1.816 7.960 2.000
15.000 1.690 1.780 1.874 1.968 2.013 - 2.053
16.000 1.690 1.780 1.874 1.968 2.013 2.053
17.000 1.690 1.780 - 1.874 1.968 2.013 2.053
18.000 1.690 1.780 1.874 1.968 2.013 2.053
18.000 1.690 1.780 1.874 1.968 2.013 2.053
20.000 1.7386 1.828 1.924 2.020 2.066 2.106
21.000 1.736 1.828 1.924 2.020 2.066 2.106
22.000 1.736 1.828 1.924 2.020 2.066 2.106
23.000 1.7386 1.828 1.924 2.020 2.066 2.106
24.000 1.736 1.828 1.924 2.020 2.066 2.106
25.000 1.736 1.828 1.924 2.020 2.066 2.106
26.000 1.805 1.900 1.999 2.098 2.146 2.186
27.000 7.805 1.900 1.999 2.098 2.146 2.186
28.000 1.805 1,900 1.999 2.098 2.146 2.186
28.000 1.805 1.800 1.989 2.098 2.146 2.186
30.000 1.805 1.900 1.999 2.098 2.146 2.186
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31051.00
32479.35
33907.69
35336.04
36764.38
38192.73
39621.08
41049.42
42477.77
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45334.46
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48191.15
49619.50
51047.84
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53904.54
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53804.54
53804.54
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BS-150
32914.06
34404.51
35824.96
37385.40
38875.85
40366.30
41858.75
43347.20
44837.64
46328.09
47818.34
49308.99
50799.44
52289.88
53780.33
55270.78
55270.78
55270.78
55270.78
55270.78
56761.23
56761.23
56761.23
56761.23
56761.23
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58996.90
58986.90
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MA
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36453.87
38006.42
38558.97
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44276.62
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47321.72
48874.27
50426.82
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55084.47
56637.02
528189.57
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62070.95
62070.85
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62070.95
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ARCHBOLD SALARY SCHEDULE 2010 - 2011

MA415
36888.59
38503.24
40117.88
47732.54
43347.20
44861.85
46576.50

48191.15

438805.8C
51420.46
53035.11
54649.76
56264.41
57879.06
58493.72
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62723.02
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65145.00
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MA+30
37820.12
39465.82
41111.52
42757.23
44402.93
46048.63
47694.24
49340.04
50985.74

52631.45

S4277.35
55822.85
57568.55
58214.26
60859.96
62505.66
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62505.66
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62505.66

- 64151.37

64151.37
64151.37
64151.37
64151.37
64151.37
66635.45
66635.45
66635.45
66635.45
66635.45

SP/PHD
39062.16
40707.86
423353.56
43999.27
45644.97
47290.67
48936.38
50582.08
52227.78
53873.49
53519.19
57164.89
58810.59
60456.30
62102.00
63747.70
63747.70
63747.70
63747.70
63747.70
65393.41
65393.41
65383.41
65383.41
65393.47
£5393.41
67877.49
67877.49
67877.49
67877.49
67877.49
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2.098
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.894

1.947
2,000

2.053

2.053

2.053

2.053

2.053

2.106

2.106

2.106

2.1086

2.106

2.186

2.186

2.186

2.186

2.186

2.186

e



YRS

M
>
u

—h
QW ~NoOn b WO

W MNP MMM MRNMNA — -3 3 e oy 3 2 el

BS

31439.00

32885.19
34331.39
35777.58
37223.78
38669.97
40116.16
41562.36
43008.55
44454.75
45900.94
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ARCHBOLD SALARY SCHEDULE 2011 - 2012
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35337.44
36908.39
38481.34
40053.28
41625.24
43197.19
44768.14
46341.09
473713.04

45484.99.

51056.94
52628.89
54200.84
55772.79
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60488.64
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©2846.56
€62846.56

MA+15
37349.53
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47158.50
48793.33
50428.16
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53687.81
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38602.30
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61871.95
61871.95
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61871.95
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63506.78
©3506.78
63506.78
63506.78
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65959.02
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65959.02
£€5958.02
659259.02
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MA+30
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46624.04
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54955.37
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63286.71
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57879.20
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61211.73
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64544.27
64544.27
6454427
64544.27
64544.27
66210.53
66210.53
662710.55
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66210.53
68725.65
68725.65
68725.865
68725.65
68725.65
68725.65
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33825.66
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36889.12
38420.84
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- 41484.30
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ARCHBOLD SALARY SCHEDULE 2012 - 2013

MA
35867.96
37463.51
39059.06
40654.51
42250.16
4384571
45441.26
47036.81
48632.36
50227.97
51823.46
53419.01
55014.56
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58205.66
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59801.27
59801.21

- 58801.21
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£3790.08
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39569.64
41229.01
42888.38
44547 .76
4620713
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49525.87
57185.24
52844.62

54503.89

56163.36
5782273
5948210
£61141.48
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62800.85
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64460.22
64460.22
©4460.22
64460.22
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66943.28
66949.28
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£66949.28
66949.28

MA+30
38867.60
40558.88
4225016
43841.45
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4732401
48015.30
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68481.01
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40144.04
41835.32
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67204.57
67204.57
67204.57
67204.57
69757.45
63757.45
68757.45
68757.45
69757.45
B88757.45



ARTICLE VIII. PAY PERIODS

The Treasurer shall make payment schedules so that checks will be received every
other Friday regardless of the number of Fridays falling in the contract year,
{Except in the year that has one extra Friday when employees will have three
weeks between their last payroll and the first payroll starting the new contracted
payroll. (See ROP 1953)

Empioyees presently on a nine-month pay schedule will be permitted to continue.
All other employees will be paid in 26 reguiar payroll dates. (See ROP 1993)

ARTICLE IX. STRS PICK-UP

The Board shall designate each employee's mandatory contributions to the State
Teachers' Retirement System of Ohio as "picked-up” by the Board as
contemplated by Internal Revenue Service Revenue Rulings 77-464 and 81-36,
although they shall continue to be designated as employee contributions as

- permitted by Attorney General Opinion 82-097, in order that the amount of the
employee's income reported by the Board as subject to Federal and Ohio income
tax shall be the employee's total gross income reduced by the then-current
percentage amount of the employee's mandatory STRS confzibutions which has
been designated as "picked-up" by the Board, and that the amount designated as
"picked-up" by the Board shall be included in computing final average salary,
provided that no employee's total salary is increased by such "picked-up", nor is
the Board's total contribution to the STRS increased thereby. '

The Board of Education will pay an additional 10% retirement on the 2% board
portion of the employee’s retirement currently being paid by the Board of
Education (pick-up on the pick-up). .

ARTICLE X. PAYROLL DEDUCTIONS

A. Payroll Deduction Calculation:
A deduct day is calculated by dividing the base salary by 183. If an
employee is docked and they are not under FMLA leave, then they are
required to pay 100% of their insurances (excluding life) for that day.
Calculation is as follows: Annual premiums *12 months/# of days in
employee’s base contract * # of days docked. Premium shall be paid
throungh payroll deduction, if applicable. Suppiementai contracts are
not included as part of the base salary.

B. Other Payroll Deductions:
The Board, through the Treasurer's office, will provide for the following
deductions:
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*  Dues for membership in the Association and its affiliated
organizations
¢ Tax-sheltered Annuities

The above deductions will be averaged in equal amounts throughout the
remaining pays in the contractual year. Upon receipt of written
notification to the treasurer, payroll deduction will begin by the next
calendar month.

Additional deductions must be authorized by the Board.

ARTICLE XI. SPECIAL SERVICES

‘Accompanist - 120%
Art Club 2.0%
Arts & Art Show - Industrial teachers and
Art teacher {thres) - 1.0%
Band - Junior High 4.0 %
Cheerleader Advisor — 9th ' 4.0%
Cheerleading Advisor - Junior High 6.0 %
Directing & Responsibility for Industrial
Elementary Musical 15%
Eiementary Memory Book 30%
Faculty Manager 5.0%
Foreign Language Club (2) ' 20 %
History Day Advisor 35%
Intramural Director (2). 2.0 %
Junior Class Advisor (2) 25 %
Local Professional Devejopment — Chair 4.0%
LPDC — Members 2.0%
Marching Band Asgsistant 40 %
Mock Trial Advisor 30%
Musical Director Asst. 50 %
Musical Assistant (2) - 30% -
National Honor Society (2) . 1.0%
Quiz Team - High School 20%
Quiz Team - Middle School 2.0%
Odyssey of the Mind (per team) 20%
Science Day 20%
Student Council ~ High School (2) 20%
Student Council - Junior High 30%
Varsity A Club Advisor 20%
Y earbook - High School 4.0 %
Yearbook - Junior High 30%
(Ses ROP 1997 & 2000 )
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Any employee interested in any supplemental positions should send a fetter of
interest along with qualifications to the building principal by April 1.

ARTICLE XII. SUPPLEMENTAL SALARY SCHEDULE

18

A B C
Athietic Director Ass't Football Head Tennis
Head Football Ass't Basketball Sth Football
Head Basketball - Asg't Wrestling 9th Basketball
Head Wrestling Head Track Ass't Track
Head Volieyball Head Baseball Cross Country
Weight Room Director - Head Softball Ass't Baseball
Ass't Volleyball Head Golf
Ags't Softball
Musical Director
9* Baseball
9* Volleyball
Head Soccer
HS Concessions Manager (Fall)
HS Concessions Manager (Winter)
YEARS OF EXPERIENCE A B C
0-2 17.0 115 9.0
3-5 17.5 12.0 85
6-8 18.0 12.5 10.0
9-11 19.0 13.0 105
12-20 200 135 i1.0
21 & above 210 14.0 115
D E
7-8 Athletic Director Band Director Percentage computed
7-8 Football Choir Director on beginning Salary
7-8 Basketball 7-8 Cross Country columm.
7-8 Track School Play Director '
7-8 Volleyball Asst. Soccer
7-8 Wrestling MS Concessions Manager
IV & Varsity Basketball  Varsity Football Cheerleading (1)
Cheerleading (1)
YEARS OF EXPERIENCE D E
0-2 8.0 635
3-5 8.5 7.0



6-8 9.0 75

9-11 _ 95 8.0
12-20 10.0 85
21 & Above 10.5 5.0

Coaching experience is total paid years school related coaching at any level in that sport.

Extra Carricular Activities Bus Driving Driving time payment
{Coaches, Club/Crganization Advisors}) - is 3.0 hours
(See ROP 1994 & 2000) '

Any employee interested in any supplementa! positions should send a letter of interest
along with qualifications to the Athletic Director by April 1.

ARTICLE XIfl. SUPPLEMENTAL/SPECIAL SERVICE CONTRACTS
A. Assignment to Coaching Positions

The Archbold Board of Education desires to have qualified personnel in all
coaching positions. Appomntments will be made after consulting with the head
coach, considering applicants from the following categories:

I. Current certificated faculty
H. Other certificated applicants
- III. Non-certificated applicants

The Archbold Boeard of Education will confirm all coaching assignments. (Ses ROP
20G0) ‘

B. Renewal of Supplemental Contracts

The Board will approve one-year supplemental contracts on the following
schedule: .

1. All supplemental coaching contracts for the upcoming fail sports
season will be approved by the Board at the February regular board
meeting.

2. All supplemental coaching contracts for the upcorming winter season
will be approved by the Board at the May regular board meeting.

3. All co-curricular/special service supplemental contracts for the
upcoming school year will be approved by the Board at the May regular
board meeting.

4. All supplemental coaching contracts for the upcoming spring season
will be approved by the Board at the August regular board meeting.
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It is understood that there may be occasions where the above timeline is not
feasible and the parties understand that efforts will be made to follow the above
schedule where possibie.

C. Complaints Against Individuals who have Supplemental/Special Service
Contracts

Any person who wishes to register a complaint about a coach/advisor to a Board
member or an administrator shall be required to first contact the building
Principal/Superintendent. The Principal/Superintendent shall urge the
compiainant to discuss the complaint with the coach/advisor involved.

However, the Principal/Superintendent may first discuss and attempt to resolve
the situation with the complainant. [f this does not resolve the situation, the
coach/advisor will be notified of the complaint and given the opportunity to
resoive the complaint with the complainant.

No person may be reprimanded, penalized, appraised adversely, or otherwise
administratively directed as a result of any such complaint uniess the complaint
has been reduced to writing and discussed with the coach/advisor within 10
working days by the Principal/Superintendent. Association representation will be
permitied at each meeting with the Principal/Superintendent.

ARTICLE XIV. SEVERANCE PAY

Pursuant to Section 143.261 Ohio Revised Code and Section 3319.141 Chio
Revised Code as amended, the Board of Education of the Archbold Area Local
School District shall pay a severance stipend to any retiring employee with ten or
more years of service in the public schools, who retires from active public service
under the provisions of the appropriate public employees retirement system.
"Retirement” herein shall be defined as actual retirement from public service with
appropriate eligibility for retirement benefits under either the State Teachers'
Retirement System or the Public School Employee's Retirement System.

Payment will be calculated as follows:

Maximum payment shall be for fifty-one and 1/4 (51.25) days. A teacher
is eligible to receive a double severance payment if they choose to retire at
either of the following two times, (1) 25 years service credit and at least
55 years oid; and (2) 30 vears of service credit at any age. This option
will only be offered at these times. If the teacher chooses not to exercise
this option, the teacher will receive the regular severance payment.

In order to qualify for double severance, teacher must submit their

retirement notification to the Superintendent m writing by April 1 of the
year of intended retirement, at which time the vacancy will be posted.
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Should extenuating circumstances arise after the April 1 notification
deadline and the teacher decides he/she would like {o retire, the teacher
may submit a request in writing to the Board of Education for
consideration.

Such payment will be the per diem rate at time of retirement times the
number of days due. Per diem rate will be defined as the teachers base
salary, supplementals, and portion of STRS payment made by the Board
of Education on behalf of the teacher.

All certificated employees who earn sick leave are eligible to receive
payments providing they have ten (10) or more years of service with the
pubiic schools at the time they elect to retire.

Such payment shall be made only once to any employee. Any benefits
paid to an employee hereunder shall eliminate all accrued sick leave credit
for said employee. '

Payment shall be based on 1/4 of the accrued but unused sick ieave credit
up to two hundred and five (205) days.

Retiree must apply for benefits within six months after leaving the empioy
of the Archbold Area Schools.

Payments will be issued in the calendar year following application.
Medical and denta] benefits will terminate upon the last date of official

empioyment with Archbold Area Schools,
(Ses ROP 1997 & 2000)

ARTICLE XV. FRINGE BENEFITS

A. Health Insurance
The following provisions shall commence January 1, 2011:

The Board shall provide Access Plus 1-A (AC1A) health insurance coverage or
High Deductible Health Plan (HDHP) coverage (all as available from the
Northern Buckeye Education Council) at the discretion of the employee. The
employee will pay a portion of the premium each year. The premium portion paid
by the employee will be a pre-tax contribution. The Board will pay an amount not
greater than 90% of the cost of AC1A and the employee shall pay the balance.

In the event the employee elects HDHP and the premium is less than 90% of the
cost of AC1A and the employee elects to make contributions to a Health Savings
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Account (HSA), the Board will match such HSA contribution in an amount not
greater than 100% of the difference between 90% of the cost of AC1A and 106%
of the cost of HDHP for the 2011 calendar year. For the 2012 calendar year the
Board will match up to 80% of such difference. For the 2013 calendar year the
Board will match up to 60% of such difference.

In the event that a husband and wife are both employed by the Board, the Board
shall provide either one single plan for each employee or one family plan for the
two of them. The emplovees shall decide which option they wish the Board to
provide.

Plan Emplovee Contribution
Preferred Care '
{through December 31, 2010} 10% of monthly premium
Accesst1A 10% of monthly premium
High Deductible 10% of monthly premium
Health Plan

Spousal limitation applies to both plans offered by the Board of Education.

An eligible certified employee is any half-time (50%) to full-time teacher. If the
empioyee is eligible for insurance benefits, the Board pays a pro-rated amount -
based on the percentage of the day the emplovee works. (See ROP 2006)

B. Life Insurance

Teachers employed half-time or more per week are provided $40,000 term life
insurance paid by the Board. (See ROP 2003)

C. Workers’ Compensation

Coverage for employment related accidents are provided by the Ohio Workmen's
Compensation faw. -

D. Dental Insurance

Dental insurance selected by the Board is provided for singie or family plan

coverage. The employee will pay $5.00 per month toward the full time employee
rate, Fuli-time teachers are eligibie for coverage. The Board will pay fifty



percent (50%) of the premium for teachers employed haif-time or more, but less
than full time.

K. Vision Insurance

A single or family vision insurance plan. will be availabie to all eligible certified
employees. The employee portion of the premium will be 50% of the yearly cost
for their selected level of coverage. (See ROP 2000)

ARTICLE XVI. PROFESSIONAL GROWTH-~-TUITION

The Board will reimburse tuition to all bargaining unit members employved under
a regular teaching contract. New teachers to the district will be eligibie for tuition
reimbursement the October following their first year of employment. The request

. must be for graduate college work related to the field of education, up to a
maximum of & semester hours per semester during the school year and (15}
semester hours per calendar year. Teacher must earn a grade of Pass, A, B, or C.
The teacher is responsibie to verify the college they are using meets the Ohio
Department of Education’s approved list for licensure/certification. (See ROP
1993, 2000, 2003, 2006, 2010}

The Board will provide a maximum tuition reimbursement fund of FY11--
$35,000, FY12--$37,500, FY13--$40,000. The total amount of the fund will be
distributed on a pro rata basis with no employee receiving more than 80%
reimbursement each school year. Employees will be responsibie for at least 20%
of their tuition expenses. '

The participant must provide grade slips or transcripts and itemized proof of
payment by September 30, unless transcripts are stili pending in which case the
teacher should notify the superintendent. Reimbursement will be paid in October
following the year of eligible reimbursement. :

When any bargaining unit member resigns from district emplovment, said
emplovee will be required to repay Archbold Area Local Schools for any taition
reimbursements paid to that employee within the preceding four years per the
following schedule:

*  100% for any tuition reimbursement less than 1 year old.
* 75% for any tuition reimbursement less than 2 years old.
e 50% for any tuition reimbursement less than 3 years oid.
e 25% for any tuition reimbursement less than 4 years old.

Any coursework taken, beginning in Fall 2010, will be subject to the preceding
Provisions.

Should the bargaining unit member fail to make such payment, the Board may
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attach and withhold any wages or salary due to the teacher in order to collect such
repayment. It will be the Archbold Area Local School District’s responsibility to
collect the repayment. Special consideration to waive the requirement to repay
the' Archbold Areas Schools could be given by the Superintendent if a teacher has
cause to [eave the District beyond the control or intent of the teacher. (For
example: spouse’s relocation outside of the area.)

In the event that expenses exceed maximum tuition fund, the stipends will be
dispensed to individual teachers in proportion to the total number of dolilars each
has spent.

ARTICLE XVIi. VACANCIES, TRANSFERS, RESIGNMENTS, HIRING
RETIRED TEACHERS

A. Vacancies

For the purpose of this agreement, a vacancy occurs whenever one of the
following exists:

A new bargaining unit position occurs.

A current position will be open for at least a semester or more.

When an employee dies, resigns, retires, is terminated, accepts an
adnunistrative position, is non-renewed for reasons other than (RIF), or an
employee takes a leave of absence which, based on available information, is
expected to equal or exceed one semester.

L B

Vacancies will be posted via employee emaii. Responses expressing interest
must be received by the party designated within the posted five working days.
After such time, vacancies may be posted to outside applicants.

B. Transfers

Teachers may request to transfer from one assigniment to another by filing &
request to transfer with the Superintendent by May 1. A reguest to transfer
remains current for a period of one year {expires April 30 of the following year).
In the event a transfer request is not granted, a conference and writien reasons will

. be provided to the requesting teacher by the Superintendent or designee. In filling
vacancies the Superintendent will consider what is in the best interest of the
students and the school district, the teacher’s qualifications (inciuding, but not
timited to certification, teaching methods, subject area knowledge, and past three
years of formal and informal evaluations), and seniority in the district. The final
decision for filling the vacancy rests with the Superintendent.

Itis égreed.that transfer requests shall not be considered for the purposes of
displacing or “bumping” existing staff from a currently held position.
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C. Reassignments

When reassignment is being considered a conference will be held with the teacher
by the Superintendent or designee. Prior to the implementation, the teacher will
be given written reason(s) for the reassignment. In making reassignments,
consideration wiil be given toc what is in the best interest of the students and the
school district, the teacher’s qualifications (including, but not limited to
certification, teaching methods, subject area knowledge, and past three years of
formal and informal evaluations), and seniority in the district. The final decision
for reassignment rests with the Superintendent.

Notification of reassignment will take place prior to the end of the school year

except in cases of death, resignation, retirement, or similar situations.
(See ROP 2010} -

D. Hiring Retired Teachers

A teacher retired under STRS or any other state retirement system may be re-
employed (“re-employed teacher”™) under the following conditions:

i There shall not be any expectation that any retiree, whether formerly an
employee of the Archboid School District or not, will be offered employment
after retirement. The Board reserves the right to offer or not offer such
employment based upon the needs of the school district with no reason being
given for declining to offer such employment to anyone.

2. The Board reserves the right to determine the experience level step of the
retiree based upon the needs of the district. However, the re-employed teacher
will start with a salary schedule placement experience step of no less than 5 years
experience and full education credit on the columns. Thereafter, if the retiree is
rehired, each year rehired, there shall be advancement of one step on the salary
schedule. To the extent this provision may be in conflict with ORC 3317, this
language shail supersede and replace those sections of law with which it may be
in conflict. '

3. The re-employed teacher must take STRS insurance or insurance provided
through a spouse if such insurance is available. If there is a cost to the employee
for such insurance through STRS or through a spouse, the Board shall pay or
reimburse the employee's portion for single coverage at the lesser of the actual
contribution or the cost of the single rate plan in Archbold at the time of such
coverage. The employee at the district’s cost may purchase dental, life, or vision
insurance, if not provided. For reimbursement of the single coverage expense, the
employes must provide proof of such expense. If a re-employed teacher is not
eligible for STRS insurance and the spouse does not have insurance available, the
Board will provide single coverage for such employee. If the employee is thus
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covered by Board insurance, the empioyee may pay the difference between the
single and family coverage to provide family coverage. Dental, vision and life
insurance may be purchased by the employee at the Board’s cost.

4, The contract of employment will be a limited contract regardiess of the
status prior to retirement. The re-emplovyed teacher will not resume and is not
eligible for continuing contract status during any period of re-employment with
the District. Re-employment ig entirely at the discretion of the Board and this
decision is not subject tc the grievance procedure or ORC 3319.11 and 3319.111.
Each one-year contract will automatically expire upon the completion of the
school vear without any formal action on the part of the district to non-renew. I
the Board determines to employ such bargaining unit member for a succeeding
school year, the Board will notify the employee by April 15. Such employees
may not apply for in-house posting of vacancies and shall have no bumping rights
and shall have no seniority rights,

5. Re-ernployed teachers are part of the bargaining unit.

6. Re-empioyed persons are eligible for sick leave accumulation
commencing with the first year of such re-employment. There shall be no transfer
of sick days from previous employment prior to retirement, but accumulation may
occur in vears of subsequent re-employment.

7. Re-employed teachers are not eligible to participate in any retirement
incentive program or severance pay program since they are already retired.

8. All current staff shall have transfer preference in vacancies prior to a
retiree being hired for any position. Retirees shall be considered as outside
candidates.

9. “Teachers hired under this provision are not eligible to participate in the
tmition reimbursement pian. :

10.  Re-employed teachers shall have all other rights and benefits of the
contract and employment other than those specifically exempted herein. (See
ROP 2003)

ARTICLE XVIII. LAYOFF AND RECALL
A. Aunthority to Institute Layoif
When by reason of decreased enroilment, the return to work of teachers after

leaves of absences, or any other reason including the lack of funds or other
financial conditions, or the suspension of schools or territorial changes reducing



pupil enrollment, the Board decides that it will be necessary to reduce the number
of teachers employed in the District, 2 reasonable reduction may be made.

B. Consultation with Association

Prior to the initiation of any layoff, the Board will advise the Association of its
intent to engage in a reduction in force and afford the Association the opportunity
to make recommendations to the Board as to ways in which layoffs may be
averted entirely or the effects of layoffs mingated.

C. Implementation and Order of Layoff

Reduction in the work force shall occur first through attrition due to retirement,
resignation, and leaves of absence. The first teachers to be laid off by inverse
order of seniority will be those hired on a temporary basis. The second category
of layoffs will ‘be teachers on limited contracts in inverse order of seniority within
each teaching field affected. The last category of layoffs will be teachers on
continuing contracts in inverse order of seniority within each teaching field
affected.

Any member holding a position in an area being reduced shall be permitted to
displace the least senior member in an area of certification held by the reduced
member.

D. Seniority and Certification

A seniority list shall be established listing all members of the bargaining unit, the
date of hire-in, and the areas of certification held by each teacher.

All-teachers having a continuing contract shall be piaced higher on the senionty
list than those teachers who do not. After this is done, seniority shall be
determined by the length of continuous service in the school system. (Part-time
teachers shall receive prorated service credit, i.e. 1/2 time equal 1/2 year service.)
Among those with the same length of continuous service, seniority shall be
determined by and in order of preference:

1. The teacher with the greatest number of total years in teaching; and then
by; -
2. The teacher baving the greatest number of hours of course work taken in

his/her subject area since the date of hire; and then by;

3 The date of the Board meeting in which the teacher was hired; and then
by;
4. An agreed upon method in which all affected parties have an equal



opportunity.

Length of contipuous service will not be interrupted or affected by authorized
ieaves of absence or [ayoff under the provisions of this contract. However, once
an individual’s name is removed from the recall list, that person’s seniority within
the system is broken. The continuous service of a teacher, who has returned to
employment following resignation, or other termination of employment, will be
measured from the date of return.

E. Recsali

I. Teachers on the reduction in force list shall be returned to active
employment to fill vacancies in reverse order of reduction for any position
that becomes available for which thev are or have become certified before
any permanent teacher is hired. The teacher shall have two (2) workdays
in which to notify the Board of the teacher’s acceptance of the offered
employment. In the event that 2 reduction in force occurs pursuant to this
provision which results in the reduction of five {5) or more members, and
the Board decides to recall any of the members affected by this specific
reduction in force, then each member shall be returned to their original
position, should they accept the recall. Affected member includes any
person placed on the recall list by virtue of the specific reduction in force,
any member reduced in force due to the exercise of displacement rights by
a more senior member, or any person who exercised:displacement rights
and is still in the employ of the board.

2. In the event any vacancy becomes available, the Board shall recall the teacher
to active employment status by giving written notice to the teacher. Said
written notice shall be sent to the teacher and the Association President by
certified letter addressed to the teacher’s last known address. It shall be the
responsibility of each teacher to notify the Board of any change in address.

3. A teacher who has been laid off shall remain on the reduction in force list
until he or she is recalled or until he or she makes a written request to the
Superintendent to be removed from the list. Teachers shall remain on the
recall list for a period of two (2) years.

4. If a teacher on the reduction in force list is offered a full-time vacant
position for which he/she is qualified and refuses that position, then In that event,
the Board’s obligation to the teacher shall cease and the teacher’s employment
with the Board shall terminate and his/her name shall be removed from the recall
Iist.

Nothing in this section shall prevent the Board from exercising its right under
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Section 3319.11, Ohio Revised Coda.

Teachers whose contract(s) are suspended shall be given preference when
substitute teachers are employed.

The provisions of this Articie are intended to supersede the conflicting provisions
of Ohio Revised Code section 3319.17.

ARTICLE XIX. LEAVES
A. Leave of Absence

A leave of absence is understood to mean a period of extended absence from duty
by an employee of the Board of Education for which a written request has been
made and for which formal approval has been granted by the Board. The Board
mugt grant such leave where illness or other disability is the reason of request.
Without request the Board may grant a similar physical or mental disability. (R.C.
3319.14)

An employee of the Archbold Board of Education may be granted a leave of
absence for the following reasons:

a) Personal iliness

b) Disability

c) Military service

d) Educational or professional service
e) Maternity or paternity

Personnel returning from a leave of absence will be assigned in accordance with
provisions of the Revised Code 3319.14.

B. Professional Leave Policy

Teachers in the Archbold School System are permitted release time with full pay
to attend workshops, conferences, and visitations to other schools. Registration
and travel expenses are reimbursed by the District per IRS guidelines. Teachers
are expected to turn in receipts for ail expenditures. Receipts will be reviewed
and amounts in excess of the board policy may require verification that the
expenditure is appropriate. Meal reimbursements will be granted per IRS
guidelines. Professional leave requests must come through the building principal
to the Superintendent, who will determine if the request is reasonable and of value
to the school system. If granted, a qualified substitute will be used during the
teacher's absence. Each teacher will be limited to six teacher-requested
professional leave days per year.

Professional leave for extracurricular purposes will be charged against the six
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days unless the teacher is supervising students who are participating in the event.

The Board will provide six (6) Association leave days for purposes of attending
the OEA R.A's.

C. Extended Leave

The Archbold Board of Education will grant to each ful] time teacher who has
taught in the Archbold District for at least four years, the right to return to a
position for which he/she is certified when time off is taken to return to college to
further his/her training, to fulfill his/her military obligation, or to become an
exchange teacher.

Upon receiving written application, the Board of Education will grant a one-year
leave of absence. At the time of original application a two-year leave of absence
may be considered upon presenting circumstances warranting the request for
additional time. (See ROP 2000)

D. Jury Duty/Court Appeai'ance

A Board of Education is required to pay a full time emplovee the difference
between such employee's regular compensation and the remuneration received for
serving as a juror or subpoenaed court appearance. Compensation for jury duty
only, shall be forwarded to the Treasurer of the District upon receipt.

E. Parental Leave

The Board shall grant parental leave in accordance with the Federal Family
Medical Leave Authorization (FMLA) provisions. The leave shall be for a peried
of one calendar vear; although it may be longer or shorter by mutual consent.

Upon return to service at the expiration of such leave the bargaining unit member
shall resume the contract status, which he/she held prior to such leave. Upon
return from approved parental leave the bargaining unit member shall be entitled
to a substantially equivalent position for which he/she holds valid unexpired
certification. (See ROP 1997)

1. Maternity/Adoption Leave

Any bargaining unit member for reasons of the birth of her child or the
adoption of her child may use accumulated sick leave. Upon application,
sick leave shall be granted for a total of 6 calendar weeks from date of
delivery or adoption for child care.

Sick leave as authorized under this section shall not exceed the number of
accumulated and unused ieave days to the credit of the certified staff
member and earmed during the period of such leave.



Any certified staff member whose accumulated sick leave days are
mnsufficient to cover the period of leave as set forth, shall be granted an
interim leave for the birth of her child or the adoption of her child without
pay for the period of 6 calendar weeks from date of delivery/adoption.

2. Paterniiy/Adopﬁon Leave:

Any bargaining unit member for reasons of the birth of his child or the
adoption of his child may use accumulated sick leave. Upon application,
sick leave shall be granted for a total of one (1) calendar week from date
of delivery or adoption for child care.

Sick leave as authorized under this section shall not exceed the number of
accumuiated and wnused leave days to the credit of the certified staff
member and earned duri__ng the period of such leave,

Any certified staff member whose accumulated sick leave days are
insufficient to cover the period of leave ag set forth, shall be granted an
mnterim leave for the birth of his child or the adoption of his child without
pay for the period of 1 calendar week from date of delivery/adoption.

F. Sick Leave

Immediate Family:

Immediate family 1s defined as employee, spouse, children, parents, grandparents,
grandchildren, siblings, mothers/fathers-in-law, and a person being cared for in
the household.

Sick leave at the rate of fifteen (15) days per year accumulative to a total of two
hundred fifteen (215) days inr the 2010-2011 school year, two hundred twenty-five
(225) days in the 2011-2012 school year, and two hundred thirty-five (235) days
in the 2012-2013 school vear is granted each full time employee at full pay. (See
ROP 2010

Extended Family:

Extended family is any family member beyond the immediate family member
definition. (See ROP 2006)

Sick leave shall be interpreted to include the following:

a. Personal illness of the employee.



b. Death of a member of the immediate family (from date of death until
one (1} day after the funeral) unless extended upon approval of the
Superintendent.

If additional time is needed for an extended famijly member beresvement,
first personal days must be used until they are exhausted at such time a
deduction at the substitute rate of pay will be made for additional day(s)
for bereavement of an extended family member.

¢. Absence not to exceed one day to attend the funeral of an extended
family member.

d. Absences for any illness or required medical care in the immediate
family should not exceed three days, unless extended upon approval of the
Superintendent. Any employee of the Board of Education who is absent
more than three (3) consecutive days and who applies the same to their
sick leave must present a doctor's statement to the Superintendent
indicating that the absence was due to illness, if requested by the Board to
do so. :

e. Reqguest for absence not to exceed one (1) day to attend the funeral of a
friend or colleague will be granted upon approval of Superintendent.

f. Absence from professional meetings may be charged to sick leave upon
a physician's recommendation or verification of illness.

Teacher absence, which exceeds the provisions of the above, shall result in
a deduct day. (See description of deduction of payroll enumerated later in
this bargaining agreement.)

A teacher shall be counted absent in one-quarter day increments. (See
ROP 2006)

G. Catastrophic Sick Leave Bank

1.

il i

A Catastrophic Sick Leave Bank (CSLB) will be established in the 2010-
2011 school year. _

AFEA members may voluntarily join the CSLB. Long-term substitutes are
not eligible.

AEA members may coniribute one (1) sick day to the CSLB.

AFEA members may contribute one (1) personal day to the CSLB.

All contributions to the CSLB must be made on the CSLB contribution
form and submitted to the treasurer. For the first year of the CSLB, the
erroliment period will be August 1 through August 3¢, 2010. The
enroliment period thereafter will be January 1 through February 1 of each
vear of the contract.



6. When the CSLB contains iess than 100 days, members will be notified in
writing and open contribution/enrollment perlod will be determined by the
AEA Executive Committee.

7. Days contributed to the CSLB will be deducted and reflected on the first
payroll in March.

8. Once a sick day has been contributed to the CSLB, it cannot be returned to
the member.

9. The CSLB will be administered by a committee composed of AEA
President, (1) member of the AEA Executive Committee, the
Superintendent of schools, and the Treasurer. J

10. Any member who has contributed a day fo the sick bank, is eligible o
request days from the CSLB if he/she meets the following criteria:

a. All the member’s sick leave has been exhausted.

b. The member’s absence is due to personal catastrophic iliness,
accident resulting in recovery from long-term injuries, or the
catastrophic iliness/accident of a spouse or dependent child still
living at home.

¢. The member has submitted the written medical verification of the
condition and the expected recovery period.

d. The member is not receiving any form of workman’s
compensation or disability. :

e. The CSLB Committee has the discretion to consider other unusual
catastrophic leave requests. -

11. A member may request no more than 30 days from the CSLB during one

- school year.

12. Decisions of the Sick Leave Bank Committee will be final and are not
eligible for the grievance process. '

13. All records will be kept confidential and will not affect the member’s
status in the group heaith insurance.

H. Personai Leave

A maximum of three days of leave with pay is granted to each full time teaching
employee in the Archbold School System. The days are earned by years of
teaching service; one (1) at beginning of service, two (2) days after 3 years of
service, and three (3} days after 5 years of service. (See ROP 2003)

All earned personal days not used during the school year may be converted to
compensation at the end of the school year at the approved substitute teacher per
day amount upon request of the teacher. (See ROP-1997)

The days may be used anytime during the school year with the following
exceptions:

1. Bargaining unit members are entitled to one (1) unrestricted personal day with
the exception of the first or last five contracted days of the school year.
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2. Beyond the one (1) unrestricted personal day, additional personal leave days
will not be granted during the first or last five contracted days of the school vear,
or the day preceding or following any scheduled vacation provided in the school
calendar, unless they meet the "Restricted Day Criteria” outlined below. During
the restricted period a personal day cannot be preceded or succeeded by a deduct
day.

3. A teacher with 27 years experience and 200 days of accumulated sick leave
may use a second unrestricted personal day except for the first and last five
contracted days of school. This personal ieave day cannot be used on consecutive
workdays or with any other personal leave day or deduct day.

4. Administration has the option to close any day to personal leave if substitute
teachers are unavailable.

Restricted Day Criteria:

1. Attending or traveiing to a college or high school graduation of a member of
the immediate family as defined in sick leave policy.

2. A school event or an official ceremony involving the empioyee or member of
the immediate family.

3. Moving children to/from college or the military when time restraints mandate a
specific date falling within the restricted period.

4. Weddings.

5. Required court appearances

ARTICLE XX. EVALUATION

Each teacher shall receive a copy of new materials placed in his/her file in the
offices of the Board and the building principal. All teachers shall have the right
and opportunity to attach written comments to all materials placed in their files.

Teachers will be given, upon request, a copy of any class visit or evaluation report
prepared by their supervisors and will, at their option, be entitled to a conference
to discuss the report. Teachers shall be given a copy of the report before the
conference. No such report will be submitted to the Central Office, placed in the
teacher's file or otherwise acted upon without prior conference with the teacher, if
requested. The teacher agrees to participate in a conference at a reasonable time.



All formal evaluation of the work performance will be conducted openly and with
full knowledge of the teacher. (See ROP 1994 & 1997)

ARTICLE XXI. NON-RENEWAL

If the Superintendent intends to recommend non-renewal of a teacher to the
Board, the teacher will be given notice of such intention by April ], given an
opportunity to meet with his/her principal and/or Superintendent and will be given
oral reasons for the non-renewal recommendation. The Board will not non-renew
a teacher for classroom performance in a year in which the teacher has not been
evaluated.

- ARTICLE XXIi. COMPLAINTS AGAINST PROFESSIONAL STAFF
- MEMBERS

Any person who wishes to register a complaint about a teacher to a Board
member or an administrator shall be required to first contact the building
principal/Superintendent. The Principal/Superintendent shall urge the
complainant to discuss the complaint with the teacher involved.

However, the Principal/Superintendent may first discuss and attempt to resolve
the situation with the complainant. If this does not resolve the situation, the
teacher will be notified of the complaint and given the opportumty to resolve the
complaint with the complaipant.

No teacher may. be reprimanded, penalized, appraised adversely, or otherwise
administratively directed as a result of any such complaint unless the complaint
has been reduced to writing and discussed with the teacher within 10 working
days by the Principal/Superintendent. Association representation will be
permitted at each meeting with the Principal/Superintendent. (See ROP 2000}

ARTICLE XXJII. PROGRESSIVE BISCIPLINE

Just Cause

For good and just cause, the administration may take disciplinary action
against any bargaining unit member, The administration shall
immediately notify a bargaining unit member whenever there is a
reasonable belief that the District may be required by law to report any
action, invesiigation or final disposition related to the discipline of a
bargaining unit member to the Ohic Department of Education (ODE). The
bargaining unit member will be notified if a report is submitted to ODE.
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Steps of Progressive Discipline

The administration will use the following steps for progressive discipline.

Step 1. Verbal reprimand

Step 2. Written reprimand .

Step 3. Suspension with or without pay, not to exceed three (3) days

Step 4. Suspension with or without pay, not to exceed five (5} days
Step 5. Termination in accordance with O.R.C. 3319.16

Nothing herein shall preciude the admimstration from issuing more than
one (1) oral or written reprimand. Based upon the severity of the
situation, disciplinary action may warrant deviation from the above
procedural order.

Step 1. Verbal Reprimand

Whenever possible, situations will be resolved with informal discussions
between a bargaining unit member and an administrator.

Administrative Conference

1.

12

There is no requirement of an Administrative Conference before a
Step 2 hearing. Administrative Conferences are required before
Step 3 through Step 5 hearings.

The Superintendent/aesignee shall conduct the Administrative
Conference.

The bargaining unit member shall have the right to representation
of their choosing. :

The right to representation refers generally to Association
representation. The inability of specific association representatives
to attend the meeting will not unreasonably delay the meeting or
subsequent discipiinary action.

If the bargaining unit member does not chooese to have AEA or

- OEA representatives, either the Superintendent/designee will

inform the AEA of the situation and of the date/time/location of
the Administrative Conference. One (1) AEA or OEA observer
may attend the meeting, with the bargaining unit member’s
permission.



Disciplinary Notification

If after the Administrative Conference the administrator determines that
progressive discipline is warranted, the employee will be notified in
writing of a disciplinary hearing.

Step 2 Disciplinary Hearing

The bargaining unit member’s immediate supervisor shall hold the

At least three (3) workdays prior to the Step 2 hearings the
bargaining unit member will receive written notice of the reasons
for the meeting and the right to representation of their choosing at
this hearing. The right to representation refers generally to
Agsociation representation. The inability of specific association
representatives to attend the meeting will not unreasonably delay
the meeting or subsequent disciplinary action. The Superintendent
and Association President will also receive a copy of the notice.

At this hearing the bargaining unit member shall have the right to
know the allegations surrounding any disciplinary action as well as
the general evidence supporting the allegation,

Step 3 through Step 5 Disciplinary Hearings

1.

I~
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Either the Superintendent or designee shall conduct disciplinary
hearings at Steps 3 through 4. The Superintendent shall conduct a
disciplinary hearing at Step 5.

The bargaining unit member shall have the right to representation of
their choosing. .

The right to representation refers generally to Association
representation. The inability of specific association representatives to

. attend the meeting will not unreasonably delay the meeting or

subsequent disciplinary action.

if the bargaining unit member does not choose to have AEA or OEA
representatives, either the Superintendent/designee will inform the
AEA of the situation and of the date/time/location of the .
Administrative Conference. One (1) AEA or OEA observer may
attend the meeting, with the bargaining unit member’s permission.

At this hearing the bargaining unit' member shall have the night to
know the allegations surrounding any disciplinary action as well as the
general evidence supporting that allegation.



6. The failure to present rebuttal testimony or other evidence at an
Administrative Conference shall not be used against the bargaining
unit member.

7. At the conclusion of the hearing, if the hearing officer
(Superintendent/designee) determines that discipline is warranted, the
bargaining unit member shall be provided with specific written reasons
for the discipline and the exact discipline being imposed shall be
stated.

In the case of 2 serious infraction, progressive discipline may begin at any
step. If any progressive discipline steps are skipped and termination 1s

sought, termination will be in accordance with O.R.C. 3319.16.

Right of Apneal

Following the appropriate administrator’s determination of the need for
discipline, the bargamning unit member shall have the right to appeal Step
2, Step 3 and Step 4 discipiine through the grievance procedure of this
Agreement. The grievance procedure cannot be used to appeal Step 5
discipline; the only Step 5 remedy is through O.R.C. 3319.16.

1. A grievance may be filed on the basis of unjust discipline as well
as on violation of the process outlined in this agreement.

2. Should the bargaining unit member be supported in his/her
position on the grievance, all records of such discipline shall be
removed from all personnel and building files.

Pav/Benefits

If the bargaining unit member does not grieve a suspension without pay or
if he/she does grieve a suspension without pay and does not prevail in the
-grievance, the resulting loss of pay will be reflected in the remaining
paychecks for that year on a pro-rata basis. All benefits will continue in
force during any suspension (except a Step 5 suspension, with or without

pay).

ADMINISTRATIVE ASSIGNMENT

In the case of a serious concern the Superintendent or designee, may
immediately assign a bargaining unit member to his/her home or
alternative assignment prior to an Administrative Conference and a
disciplinary hearing. In the event that disciplinary actions become
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necessary, an administrative assignment will adhere 1o the progressive
discipline steps.

ARTICLE XXJIV. GRIEVANCE PROCEDURE
A. Construction

Nothing contained in this Article will be construed so as to prevent the informal
adjustment of any grievance. The parties intend and agree that all disputes should
be resolved, whenever possibie, before the filing of a formal grievance and the
parties encourage open communication between the Board and its teachers so that
resort to the formal grievance procedure will not be necessary. Commencing with
Step One of the grievance process the Association shall have the right to be
present. Unless the parties enter into a written waiver to the contrary, Steps One
and Two of the grievance procedure shall be pursued to completion before any
application for arbitration may be made. In computing any time limit specified in
this Article, Saturday, Sunday and holidays shall be exciuded.

B. Scope

A grievance 1s an allegation or complaint that there has been a violation, _
misinterpretation or misapplication of the terms and conditions of this Agreement
and/or Board policy contained in the Teacher's Handbook. No teacher shall be
disciplined for participation in the grievance procedure. .

C. Initiation

A grievance shall be initiated by serving written notice of it on the appropriate
Board representative within twenty (20) days after the occurrence of the facts
upon which it is based or within twenty (20} days after the grievant knew or
through the exercise of reasonable diligence should have known of the occurrence
of the facts on which it is based. Individual teacher grievances shall be filed at
Step One if the building principal has the authority to grant the relief sought.
Grievances on behalf of teachers in more than one building and all Association
grievances shall be initially filed at Step Two. The written notice of the grievance
shall state the facts, upon which the grievance is based, the basis for the grievance
and the relief and remedy sought. :

STEP ONE

The building principal shall schedule a Step One mesting and notify the
Association and the grievant, if other that the Association, of the time and place of
the meeting. The Step One meeting, unless extended by written agreement for a
specified period, shall be completed within seven (7) days after the grievance is



filed. Within five (5) days after the Step One meeting, the building principal shall
provide the Association and the grievant, if other thar the Association, with a
written answer to the grievance.

STEP TWO

If the Association or the grievant is not satisfied with the Step One answer to the
grievance, it may be advanced to Step Two by filing written Notice of Appeal
with the Superintendent within ten (10) days of the filing of the Step One answer,
Grievances on behalf of teachers in more than one building and all Association
grievances shall be initially filed at Step Two. Following receipt of a written
Notice of Appeal from Step One or the appropriate initial filing of a grievance at
Step Two, a Step Two hearing will be scheduled by the Superintendent or
designee and will be completed within seven (7) days after the receipt of said
Notice of Appeal or said grievance, unless the parties agree in writing to extend
the time for such hearing for a specified period. The Superintendent or designee
shall provide the Association and the grievant, if other than the Association, with
a written answer to Step Two within five (5) days after the completion of the Step
Two hearing.

D. Arbitration

If the Association is not satisfied with the Step T'wo answer, it may, within thirty
(30) days of the filing of the Step Two answer, advance the grievance to

- arbitration by giving sirnultaneous written notice of such appeal to the American
Arbitration Association and the Superintendent. Upon receipt of the required
notice of arbitration the Superintendent and the Association ghall confer and
atternpt to agree upon the selection of an arbitrator and a procedural format for the
arbitration proceeding. The procedural format shall be (a) the American
Arbitration Association rules for voluntary labor arbitration or (b) the American
Arbitration Association rules for expedited [abor arbitration. If the parties cannot
agree as to the procedural format to be followed within ten (10) days from the
date the notice of appeal to arbitration was filed, the arbitration shall be conducted
under the American Arbitration Association rules for voluntary labor arbitration.
The arbitrator shall be selected according to the appropriate procedurai format and
in no case shall be selected more than ten (10) days after receipt by the parties of
a list of arbitrators from the American Arbitration Association.

E. Arbitrator’s Decision and Compensation

The Arbitrator will render his decision in writing thirty (30) days. or such
additional time ag the parties may 1n writing agree, after any grievance has been
submitted to him and his decision, when so rendered as reguired by law, will be
final and binding on the parties and may be enforced in any court of competent
jurisdiction. The Board and the Association will bear their own grievance process
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and arbitration expenses individually and shares the arbitrator's fee and expenses
equally.

The jurisdiction and authority of the arbitrator and his opinion and award shall be
limited to the interpretation of the written provisions of this Agreement and to
Board policy contained in the Teacher's Handbook. The arbitrator shall have no
authority to add to or to subtract from or in any way modify the terms and
conditions of this Agreement or Board policy. A court of competent jurisdiction
shall be the appropriate forum for the resolution of disputes over whether or not
any written provisions of said Agreement and Board policy are contrary to law.

F. Jjurisdictional Questions

In any arbitration proceeding where a question concerning the arbitrator's
jurisdiction over the grievance is raised, the arbitrator shall make a separate
decision on the question of his jurisdiction. In his decision the arbitrator shall
first rule upon the jurisdictional issues and, if he determines that he has no
jurisdiction, he shall make no decision or recommendation concerning the merits
of the grievance. Nothing contained herein shall prohibit the arbitrator from
taking all evidence of the jurisdictional issues and the merits of the grievance in a
single hearing. ‘

ARTICLE XXV. PERSONNEL FILES

All teachers have the right to view their own personnel files in the Board of
Education office and the office of the building principal excluding pre-
employment records. Each teacher shall receive a copy of materials placed in
his/her files in the office of the Board of Education and the building principals
within five (5) working days of their inclusion in said file, All teachers shall have
the opportunity to attach written comments to all materials placed i their files.
Formal evaluation documents may be removed with the approval of the
Superintendent.

Except for requests by the building administrator, General Administration,
Counsel of the Board, and members of the Board, public records will be released
upon proper request in accordance with the Ohio Revised Code. In all cases of
public records requests, teachers will be notified of the request, and where
possible, this notification will occur prior to the release of any documents
although compliance with the law will take precedent with regards to all public
records requests.

All teachers employed by the Archbold School District shall file the following
credentials with the local Superintendent of Schools:

1. A complete transcript of all college credits.
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2. A copy of their Ohio teaching certificate.

3. Record of unused sick leave transferred from another district in the State of
Chio.

ARTICLE XXVI. ACADEMIC FREEDOM

Controversial subjects such as Communism, political parties, differing religious
beliefs, racial problems and any others which may arise from time to time shall be
discussed by pupils and teachers in a fair objective and unprejudiced manner, At no
‘time shall any influence or pressure be exerted by any teachers in an effort to cause
students to alter their basic beliefs or doctrines. Good, healthy discussion of such
subjects may result in better understanding by all concerned.

ARTICLE XXVII. PUBLIC PERFORMANCES AND STAFF ADMISSION TO
SCHOOL ACTIVITIES

Admission to school sponsored activities - class plays, operettas, musicals,
elementary programs, banguets, plus any other school sponsored events not
mentioned, for which there may be a charge of admission, the following policy or
policies shall be in effect governing the admission of staff.

Most of the school activities presented to the public are for the most part, staged
to raise funds for the support of those and other activities such as band, vocal
‘music, class plays, operettas, musicals, and elementary programs, none of which
are totally self-supporting. Since the public and the staff who attend these
activities do so by choice and for their own entertainment, they should pay
admission charges on an equal basis.

The following exceptions shall be in effect:

Those who are directing or assisting with the direction and presentation of
programs, musicals, operettas, and other events shall not pay an admission
charge.

Those staff members who are assigned to specific duties such as ticket
takers, ticket sellers, ushers, concession managers, and all other related
duties as assigned by principals, play directors, activity sponsors, and
others in charge of an activity, shall not pay an admission charge.

Any employee desiring an all-sport pass must do so by volunteering to work one
event per school year as a ticket-taker or usher. There will be no remuneration for
those events. All empioyees working as timers, score keepers, announcers, chain



crew, and line judges will be paid for their services at the approved rate from the
athletic fund.

The above gtated policy or policies may be modified for a single activity by the
person or persons in charge of the activity, Written notice of such a change
should be sent to all staff members. (See ROP 1993 pz. 4)

ARTICLE XXVIII. ASSOCIATION RIGHTS

The Association shall be permitted to use the Board's facilities, eguipment and
services if not in use for school purpeses for the transaction of official
‘Association business at reasonable times. The Association shall reimburse the
Board for the cost of materials used by the Association. The Board will provide
one bulletin board for the use of the Association in each building.

The rights granted to the Agsociation pursuant to this Article will not be given to
any labor organization competing with the Association for the right to represent
the bargaining unit.

ARTICLE XXIX. NEGOTIATIONS

At least ninety {90) days before the expiration of this Agreement and at the
request of either party to the Agreement the parties shall meet to ne gotiate the
wages, hours, terms, and conditions of empioyment of members of the bargaining
unit and the continuation, modification, or deletion of an existing provision of this
Agreement. Said negotiations shall be governed by provisions of Section 4117.14
of the Ohio Revised Code.

ARTICLE XXX, PROVISIONS CONTRARY TO LAW

If any provision of this Agreement or any application of the Agreement to any
teacher or group of teachers shall be found contrary to law, in a court of
competent jurisdiction, then such provision or application shall not be deemed
valid and subsisting except to the extent pernutted by law, but all other provisions
or applications shall continue in full force and effect.

ARTICLE XXXI. REOPENER

A re-opener for discussions of legislative requirements (eg. House Bill 1) or for
other topics determined appropriate by the IBB team may result in the contract
being reopened upon mutual agreement.



ARTICLE XXXII. DURATION

This Agreement will be effective from 12:01 a.m., August 1, 2010, to midnight, July 31,

2013.

In Witness hereof:  June 21,2010

Approved:

~David Deskins ~
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