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1.0

1.1

ARTICLE 1

INCORPORATION CLAUSE

Any terms and/or conditions of the current Agreement which are not altered,
modified or changed as a direct result of these negotiations shall be
incorporated into this Agreement and remain in full force and effect for the
term of this Agreement.

RECOGNITION

The Bay Village Board of Education, hereinafter referred to as the “Board”,
hereby recognizes Local 579 of the Ohio Association of Public School.
Employees, which has chosen to affiliate with AFSCME/AFL-CIO, hereinafter
referred to as the “Association,” as the sole and exclusive bargaining agent for the
bargaining unit comprised of the following classifications:

Secretarial-Clerical
Maintenance Personnel
Head Custodians
Custodians

Bus Drivers

Van Drivers

Cafeteria Workers
Library Assistants

The following personnel are excluded from this bargaining unit:

Treasurer

Supervisory Personnel

Central Office (KT Allen) Administrative Assistants

Employees in the Treasurer’s Office

Hourly Aides (Educational Student Monitors, Composition Aides and Clerical Aides)

The Board agrees to bargain with the sole and exclusive bargaining unit
concerning wages, hours and terms and conditions of employment, excluding
those matters preserved to management by this contract and 4117.8 (c) of
the Ohio Revised Code.

In the event of competing employee organizations attempts to secure
bargaining agent rights to this unit, said organizations must file the
appropriate petitions with the State Employment Relations Board in
accordance with the O.R.C. 4117.

The recognition is granted on the condition that the Association shall accept into
membership all non-teaching personnel, without regard to sex, religion, race, creed
or national origin and that membership in the Association shall never be required as
a condition of employment or continued employment (exception in Article 9, G).



1.2

UNION RIGHTS

A. Right to Engage in Union Activity

The Union President or his/her designee and/or Field Representative who shall
report his/her presence to the Superintendent or Superintendent Designee shall
be permitted to appear on work sites during working hours as Union
Representative for the purpose of determining whether there is compliance with
the Agreement, or to investigate and/or resolve Grievances provided that they
shall not disrupt or interfere with work performance.

B. Bulletin Board/In-House Mail

The Union may use designated bulletin board space in every school building to
post and remove notices of Union activities and matters of concern. Union
Representatives shall have access to such bulletin board space and the right to
post and remove notices of Union activities. Any item may be posted unless the
material contained is defamatory, obscene, libelous, derogatory, or tends to
impede or disrupt the normal operations of the District.

Union Representatives shall have the right to use the District’'s mailing system in
transmitting materials. The Elected Officials of the Union shall be responsible
for all materials as to quality and content. The Union shall not use the system to
distribute any materials that are defamatory, obscene, libelous, derogatory, or
tends to impede or disrupt the normal operations of the District.

. Orientation Meeting

The Union shall be permitted to meet for a minimum of 30 minutes with all
OAPSE members and new employees to communicate with them regarding
Union business/benefits, and/or sign membership applications, and/or distribute
to them a copy of this agreement. Each member may attend one such meeting
per year during work hours.

1.3 SUCCESSORS/SUB-CONTRACTORS

When the Board of Education considers a contract or agreement for an ongoing
service that could be provided by the bargaining unit, the Local will be consulted.

ARTICLE 2

PRINCIPLES

Full time or regular non-teaching personnel have the right to join in and assist the
Association and the right to refrain from such; but membership shall not be a
prerequisite for employment or continuation of employment of any employee
(exception in Article 9, G).
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The Board and the Association shall do everything required to comply with all the
laws and regulations of the State of Ohio.

ARTICLE 3

NEGOTIATIONS PROCEDURES

3.1

3.2

3.3

3.4

REQUESTS FOR MEETINGS

Either the Board or the Association may request a meeting for the purpose of
negotiations of subjects of which the Association is recognized as the exclusive
representative. Requests by the Board shall be made to the designated
representative or the president of the union. Requests by the union shall be made
to the Superintendent or Superintendent Designee or the President of the Board. A
copy of the notice shall be sent to the State Employment Relations Board.

Five days or more before the initial meeting the Union and the Board shall submit,
in writing, all of its proposals for negotiations. Thereinafter, neither party shall be
permitted to submit additional items for negotiations unless agreed to by both
parties.

MEETINGS

A time and place for a meeting between Board representatives and the Association
representatives set in accordance with Section 3.3 shall be set by mutual
agreement. Such meeting shall take place not later than fifteen (15) working days
from the date of the initial request. Any such meeting shall be adjourned from time
to time as the parties agree until full and complete discussion has been had of the
items on the agenda.

MEETING DATES

Except by agreement of the representatives of the Board and the Association,
meetings shall begin no earlier than 120 days and not later than 60 days prior to the
date of expiration of the agreement, and shall be concluded no later than 30 days
prior to the agreement expiration date. The conclusion date may be extended by
the Board and Association representatives.

NEGOTIATING TEAM

A. The Board of Education shall designate four (4) representatives who will meet
with four (4) representatives designated by the Association for the purpose of
discussing and reaching agreements. All negotiations shall be conducted
exclusively between said teams.

While no final agreement shall be executed without ratification by the
Association and adoption by the Board, the negotiating teams will have the
authority to make proposals, consider proposals, and determine items
acceptable to both parties involved in negotiations.

B. Up to four (4) consultants may be used by each of the parties in any of the
negotiations meetings in an advisory capacity. Consultants will be permitted to
enter into discussions and engage in negotiations.
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3.5

3.6

3.7

C. The expense of such consultants shall be borne by the party requesting or
hiring them.

D. Necessary clerical assistance may be provided if both parties agree, and if
such is the case, the cost will be shared equally by the Board and the
Association.

E. News Releases and Public Statements

Neither party shall issue a news release or public statement during the

period of negotiations unless impasse is declared. Should either party to

the negotiations issue a news release or public statement after impasse has
been declared, the party will provide the other a written copy of the text of said
news release or statement prior to it being made public.

IMPASSE/MEDIATION

If by May 31, or such later date to which the representatives have agreed, accord is
not reached on all items under discussion, the parties may declare impasse and
request the Federal Mediation and Conciliation Service to appoint a mediator from
its staff. The mediator shall meet with the parties or their representatives, not to
exceed those members serving on the negotiating teams, either jointly or
separately, and shall take such steps as he may deem appropriate to persuade the
parties to resolve their differences and to effect a mutually acceptable agreement.

AGREEMENT

At the conclusion of the negotiations, the representatives of the Board and the
representatives of the Association shall prepare an Agreement setting forth those
items upon which accord has been reached. Such Agreement shall be signed by
all such representatives and promptly submitted to the membership of the
Association for ratification and the Board of Education for adoption.

After the Agreement is approved by the employer and the union, the employers
shall produce a draft of the entire Agreement to be proofread by the Negotiations
Committee. The employers shall reproduce the Agreement for all members of the
bargaining unit at no cost to the union within thirty (30) days of receipt of the
proofread Agreement. An additional ten (10) copies of the Agreement shall be
Given to the Local President for union purposes.

Upon approval by the membership of the Association and the Board of Education,
the Board of Education shall act to make the agreed upon items contained in the
Agreement a part of the official Board policies.

EFFECTIVE PERIOD

This Memorandum of Agreement will be in effect July 1, 2016 through June

30, 2019.

ARTICLE 4

REGULATORY RELIEF



This contract supersedes and prevails over all statutes of the State of Ohio (except
as specifically set forth in Section 4417.10 (A) Revised Code), regulations, and all
administrative rules of the Director of State Personnel. However, should any court
of competent jurisdiction determine, after all appeals or times for appeal have been
exhausted, that any provision herein is unlawful, such provision shall be
automatically terminated but all other provisions of the contract shall remain in full
force and effect. The parties shall meet within ten (10) days after the final
determination to bargain over its impact and to bring the contract into compliance.

ARTICLE 5

NO STRIKE

For the duration of this Agreement neither the Association, its agents or the non-
teaching personnel represented by the Association shall engage in,

assist in, sanction or approve any strikes, slowdowns, withholding of services

or any other concerted effort which interferes with, impedes or impairs the normal
operation of the schools.

ARTICLE 6

WAGES

6.1

A. Effective July 1, 2016 a 2% wage increase in all wage classifications in Article 1
(1.1).

B. Effective July 1, 2017 a 1.75% wage increase in all wage classifications in
Article 1 (1.1).

C. Effective July 1, 2018 a 1.75% wage increase in all wage classifications in
Article 1 (1.1).

Pursuant to this wage agreement all other salary schedules shall remain the same
with exception of any negotiated salary increase that may become effective.

LONGEVITY

The following longevity steps will be included in all salary schedules and shall
replace all previous longevity benefits:

A. After twelve years of employment in the Bay Village School System the salary
shall increase by 4.5% for the thirteenth year. This increase shall become
effective July 1st of the thirteenth year of service or January 1st of the
thirteenth year of service after anniversary date.

B. After sixteen years of employment in the Bay Village School System the salary
shall increase by 4.0% for the seventeenth year. This increase shall become
effective July 1st of the seventeenth year of service or January 1st of the
seventeenth year of service after anniversary date.



6.2

6.3

6.4

6.5A

C. Atfter twenty years of employment in the Bay Village School System the salary
shall increase by 4.0% for the twenty-first year. This increase
shall become effective July 1st of the twenty-first year or January 1st of
the twenty-first year of service after anniversary date.

D. After twenty-five years of employment in the Bay Village School System the
salary shall increase by three and one-half percent (3.5 %) for the twenty-sixth
year. This increase shall become effective July 1% of the twenty-sixth year or
January 1% of the twenty-sixth year of service after the anniversary date.

MINIMUM CALL-IN TIME RATE

Any employee called in to work on a day or at a time when the employee is not
normally scheduled to work shall receive a minimum of two (2) hours pay at the
appropriate rate of pay under this Agreement. Exception: Employees will be paid
for time worked if called in to work any additional period of time immediately before
their scheduled daily start time. The employee will work their regular shift unless
they request and are given permission to work an alternate shift.

CALL-BACK RATE

Any employee called back to work after completion of a regularly assigned shift
shall be compensated for at least two (2) hours pay at the appropriate rate of pay
under this Agreement.

BUILDING CHECK RATE

Any employee assigned to regular or seasonal building checks will be expected to
be at work and actually performing his/her job function during such checks. The
employee will receive the appropriate rate of pay under this Agreement for the time
actually assigned to work. The maximum building check shall be one hour in
duration unless circumstances exist that may require additional time. The
Maintenance Supervisor or Superintendent or Superintendent Designee will define
the conditions for allowable building checks and any time worked for checks outside
the defined conditions or otherwise not directly approved by the Maintenance
Supervisor, Principal or Superintendent or Superintendent Designee will not be
approved for compensation.

TEMPORARY ASSIGNMENT

Employees temporarily assigned to a higher rated position in the bargaining
agreement shall be entitled to the rate of pay for such classification at their

step on the salary schedule for the classification to which they have been
temporarily assigned beginning the eleventh work day of consecutive assignment
(payment of the difference retroactive to the sixth day, inclusive). Such
assignments shall not require an employee to a shift change unless such an
appointment is approved by the affected employee.



Temporary assignments shall not exceed thirty calendar days unless agreed to by
the union and affected employee. Management shall not remove an employee from
a temporary assignment unless good cause exists.

6.5 B Voluntary and Involuntary Transfer

If the administration is considering a transfer of an employee (includes building
assignments) the following steps will take place:

6.6

6.7

1.) The OAPSE local leadership and affected employee(s) will be informed. The notice

will include the reason(s) for the change and the intended date of the change.

2.) The employee and OAPSE local representative may request a meeting with the

administrator before the transfer takes place.

3.) The administrator and OAPSE must determine if the change is considered a newly

created position or vacancy. If determined to be a new position or vacancy the
position will be posted.

4.) The final notice will state the effective date of the change and the reason if the

change is to take place.

Time Clock

The district may implement a time clock or computer based program to log work
hours for employees. Employees will be given training prior to implementation. An
employee logging in more than 7 minutes tardy after the scheduled start of their
work day will be considered tardy. Repetitive tardiness shall be grounds for
disciplinary action.

Jury Duty

An employee who serves as a juror shall not be required to remit their jury duty pay
to the board.

ARTICLE 7

UNIFORMS-MAINTENANCE/CUSTODIAL/CAFETERIA

All employees in the maintenance, custodial and cafeteria classification shall wear
like uniforms when on duty.

Like uniforms shall consist of cotton work shirts and slacks for custodial and
maintenance staff and separates (pants and tops) for cafeteria employees.
Uniforms shall be worn in an appropriate manner i.e. tucked in and buttoned and
cleaned on a regular basis. Custodial and maintenance shall be permitted to wear
approved shorts and approved cotton collared shirt/T-shirt during summer when
school is not in session provided they are not working in safety sensitive jobs or
areas that require slacks and shirts (to be determined by the supervisor). Uniforms
may be required by the supervisor if school or community activities are scheduled
during summer months.



The Bay Village School District shall purchase, through a board approved vendor,
three uniforms for new employees. Two uniforms shall be purchased for existing
employees annually, if requested. One uniform shall consist of slacks/shirt and
shirt/blouse for food services employees. The respective supervisor will notify
employees one time annually when requests are being accepted.

Maintenance and custodial employees have the option of selecting a personalized
Bay emblem shirt or t-shirt as part of the uniform described above. One uniform
may be appropriate shorts and cotton collared shirt or t-shirt for custodial and
maintenance staff.

Supervisors shall seek input from maintenance, cafeteria, and transportation
employees regarding uniform selection prior to purchase.

Employees in the above named classifications shall have their names on their
uniforms. The employees will be responsible for proper maintenance of their
uniforms and may purchase additional uniforms, if necessary, through the Board’s
appointed vendor.

The District shall also purchase one hat annually for maintenance and custodial
staff for those employees requesting a hat when offered by the supervisor. If
employees choose to wear a hat, it must be the District purchased hat.

All regular drivers are eligible to receive one (1) jacket with a removable liner with
the Bay Village emblem. The bus drivers will be expected to wear their jackets
while on duty unless weather conditions are such that they are unnecessary.
Jackets will be replaced after three years of use.

ARTICLE 8

OVERTIME AND COMPENSATORY TIME

All overtime must be pre-approved by the supervisor of the employee and must be
recorded in the pay period in which the work was completed.

Any classified employee required to work more than eight (8) hours in a day and
more than forty (40) hours in a week shall be paid time and one-half

(1-1/2) the regular rate of pay for all hours worked in excess of eight (8) hours per
day and forty (40) hours per week.

Any classified employee required to work on Sunday, excluding building checks
which will be paid in accordance with Article 6 - Section 6.4, Building Check Rate,
shall receive a minimum of three (3) hours premium pay of one and one-half (1.5X)
the regular rate of pay for all hours worked. Repair issues which arise as a result of
a building check and require work beyond the hour specified under Section 6.4 will
be paid in accordance with this section. If additional time is needed beyond three
hours, reasonable effort shall be made to notify the Supervisor of Buildings and
Grounds or the Superintendent or Superintendent Designee.
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All days and time spent in active pay status with the exception of sick leave
shall be counted toward the calculation of hours for eligibility for overtime
rates of pay.

Triple time shall be paid for work on the following holidays:
* nationally observed

New Year’'s Day (Jan. 1) Fourth of July (July 4)
Memorial Day * Labor Day *
Christmas Day (Dec. 25) Thanksgiving Day *

All persons required to work on Martin Luther King Day shall be paid their regular
per diem rate plus an additional day’s pay or receive one day compensatory time.

Prior approval from your immediate supervisor shall be required before any
employee reports to work on a holiday unless an emergency arises requiring the
employee’s presence on the job.

The head custodians and cafeteria managers shall establish a list of all employees
in their classifications who are interested in working overtime. The lists shall be
compiled according to seniority and shall include the head custodians and cafeteria
managers. When overtime is necessary it shall be awarded on a rotation basis. If
an employee passes his/her turn on the rotation schedule, or if for any reason is not
available; or the employee does not accept or deny the extra assignment within 48
hours of the posting, the turn on the rotation schedule shall be forfeited in favor of
the next employee on the schedule. When the posting or need for an assignment
occurs less than 48 hours prior to the assignment the employee must accept or
deny immediately upon inquiry.

COMPENSATORY TIME

If the employee elects to take compensatory time off for work done

during a week in which he/she has worked more than forty (40) hours, those
compensatory hours beyond forty (40) shall be accrued at the rate of time and one-
half (1-1/2). Compensatory time shall be taken at times which are mutually
agreeable and do not interrupt the operations of the District. Unused compensatory
time will be paid at the end of the fiscal year at the salary rate earned during the
concluding fiscal year. The employee must declare by June 1% whether they want to
be paid for accumulated compensatory time in the current fiscal year ending June
30" If not paid, earned compensatory time must be used by December 31% of the
same year.

Compensatory time must be taken in two (2) hour or full day increments

ARTICLE 9
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DEDUCTIONS
DUES

9.1

A.

The Board agrees to deduct dues from the wages of employees for the
payment of dues to the Ohio Association of Public School Employees (OAPSE)
and the chapter upon presentation of a written authorization individually
executed by an employee.

Union dues, as certified by the Treasurer of the Association annually by
September 15, shall be deducted according to the roster of members submitted
by the Association Treasurer to the Bay Village Board of Education. Monthly
dues shall be forwarded to the State Association.

Individual authorization forms agreed upon by the Treasurer and OAPSE #579
shall be furnished by the local Association.

OAPSE membership dues shall be deducted from the employee’s pay in nine
(9) equal deductions from the 20th of the month payroll, starting

with the October 20th paycheck. Members of the bargaining unit

enrolling for dues deduction after the October 20th paycheck, may have
deductions prorated over the remaining months prior to the June 20th
paycheck, provided the Treasurer’s office is informed in writing by the

first of the month the deductions shall begin.

The Association agrees to indemnify and save the Board harmless against any
and all claims that may arise out of or by any reason of action taken by the
Board in reliance upon any authorization cards submitted by the Association to
the Board.

Current employees not subject to Article 9,G: Dues deductions authorization
shall be irrevocable for the period of the contract except that authorization may
be revoked by written notice during the period of June 21st through June 30th
of the year the agreement expires. This notice is to be served upon the district
Treasurer and the OAPSE State Treasurer. The notice shall be sent to the
following address: OAPSE State Treasurer, Ohio Association of Public School
Employees, 6805 Oak Creek Drive, Columbus, Ohio 43229. If dues deduction
is not revoked during such period, it shall continue for the next term of the
agreement.

Union Security, Dues/Fair Share Fees Deduction

All employees hired to begin work July 1, 2005 or thereafter who are scheduled
to work 20 hours or more per week and current members of OAPSE Local #
579 shall become either:

1. A member of OAPSE Local # 579 and execute an authorization for dues
deduction on a form provided by OAPSE, or;

2. In the alternative, the Board Treasurer shall deduct from the salaries of the
employee(s) not applying for membership, a service fee (fair share fee) in
the amount set forth in written notification by the Local Treasurer, such
notice to be provided not later than September 15" of each school year.
Such fee shall be required as a condition of employment following a
probationary period of one hundred twenty (120) days following employment.
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3. Any employee of the bargaining unit who has been declared exempt for
religious convictions by the State Employee Relations Board shall not be
required to pay said fair share fee. However, such employee shall pay in lieu
of such fair share fee, on the same time schedule as union dues are
payable, an amount of money equal to such fair share fee to a non-religious
charitable fund exempt from taxation under receipts evidencing payment to
such agreed upon non-religious charitable fund. Failure to make such
payment or furnish receipts as proof of payment shall subject such employee
to the same sanctions as would non-payment of union dues under the
agreement.

4. In no case shall the monthly service fee be in excess of the regular OAPSE

membership dues.

Should OAPSE Local #579 achieve a dues paying or fair share paying membership rate of
80% or greater among all recognized employees identified in Article 1.1, “Recognition”,
working 20 hours or more per work week, the fair share fee as described in Article 9.1, G,
shall be applied to all recognized employees working 20 or more hours per week.

9.2 PAYROLL

The Board of Education shall provide payroll deductions for the following areas:

1.
2.

3
4.
5
6

OAPSE

Tax Sheltered Annuities (changes may be made up to four times per year for
deductions to approved companies).
Insurance

Savings Bonds
United Way/Community Shares

Credit Union (requests for, or change of, deductions must be presented to the
Treasurer’s office at least 15 days before the twentieth (20th)
payroll date anytime during the year.)

PEOPLE - The Board agrees to deduct from the wages of any employee who is
a member of the Union, a PEOPLE (Public Employees Organized to Promote
Legislative Equality) deduction as provided in a written authorization. Such
authorization must be executed by the employee and revoked by the employee
at any time by giving written notice to both the Board and the Union. The Board
agrees to remit any deductions made pursuant to this provision promptly to the
Union together with an itemized statement showing the name of each employee
from whose pay such deductions have been made and the amount deducted
during the period covered by the remittance.

9.3 DIRECT DEPOSIT

All classified employees shall utilize direct deposit.
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ARTICLE 10
WORKERS’ COMPENSATION

The Board shall contribute its assessment to the public insurance fund as provided
by law. Any employee injured in the course of his assigned duties is entitled to file
a claim for compensation as prescribed by the Workers’ Compensation laws of the
State of Ohio.

Initial applications for Workers’ Compensation should be filed with the bureau as
soon as possible after the injury or the diagnosis of an occupational disease.
Employees shall fill out an injury report that is available in the buildings as soon as
possible after an injury.

Application forms may be obtained at the Treasurer’s office and when all
information is completed must be returned to the Treasurer’s office for forwarding to
the bureau.

The Board of Education reserves the right to require a physical examination for any
employee injured in the course of his assigned duties, at full cost to the Board.

A member injured during working hours and requires medical attention
for an injury may be subject to illegal drug and alcohol testing

through the districts’ preferred medical provider. In addition such testing
may be required in the event a member is involved in an accident during
the performance of Board duties which results in a fatality of another
person, vehicular damage estimated in excess of $2500 or other property
damage estimated in excess of $2500.

Employees shall notify their immediate supervisor and fill out an injury report that is
available in the buildings as soon as possible after a work related injury.

ALTERNATIVE WORK ASSIGNMENT (Medical Transfers): If an employee claims
that she/he needs a reasonable accommodation of her/his disability as defined
under the American with Disabilities Act, the Superintendent or designee and the
Association President or designee shall meet to review the request and determine
what steps, if any, should be taken to respond to the question.

TRANSITIONAL WORK ASSIGNMENT:

The District provides transitional work assignments to members who are temporarily
disabled due to a work related injury or illness to facilitate the member’s return to
their regular job assignment. Such assignments will be made under the following
conditions:

1. Upon the member's medical release to return to work with physical
restrictions and limitations, a determination will be made by the member’'s
building principal in consultation with the Superintendent or Superintendent
Designee to provide a suitable job assignment which accommodates the
member’'s temporary/partial disability. The Association President will be
consulted regarding any transitional work assignment.

2. A written recommendation for a transitional work assignment will be made by
either the appropriate department/building personnel or through the District’s
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third party administrator to the Superintendent, with a copy to the Association
President to determine if an accommodation can be made based on the
employee’s temporary medical restrictions. Transitional work duty
assignments may include as many of those job duties and tasks that are part
of the employee’s existing job or assignments that accommodate the
employee’s temporary medical restrictions.

3. The decision to provide transitional work duty assignments will be based on
the employee’s medical restrictions and limitations and the ability of the
department and/or building to provide such assignments. Transitional work
assignments will not exceed 120 calendar days during a twelve (12) month
period and there shall be no guarantee to provide such assignments.

4, The employee shall be compensated at his/her regular earnings rate for all
work performed during the course of the transitional work duty assignment.
Sick time will continue to accrue at the employee’s regular rate of pay during
the transitional work duty assignment.

5. During the course of a transitional work duty assignment, the employee will
be expected to follow prescribed treatment as defined by their attending
physician, as well as any requests by the District for additional medical
information or clarification through a medical examination by a board
approved physician.

6. If after 120 calendar days, an employee is unable to resume his/her regular
job assignment or its essential functions, the employee will be placed on sick
leave, if any accrued and unused sick time is available, workers’
compensation, or an unpaid medical leave of absence as appropriate.

7. Upon a full medical release by the employee’s attending physician and
approval of the Superintendent, the employee will resume the full
duties and responsibilities of their regularly assigned position. If there
is a disagreement concerning whether the employee can resume full
duties, a doctor approved by both the employee’s doctor and the
doctor assigned by the Board will be controlling

ARTICLE 11

SEVERANCE PAY - NON-CERTIFICATED PERSONNEL

Employees who have ten (10) or more years of service in the Bay Village City
School District and meet the requirements of Section 124.39 and 124.391 of the
Ohio Revised Code may elect at the time of retirement from the Bay Village City
School District to be paid in cash for one-fourth (1/4) of all accumulated sick days
up to 120 days. If the employee does not meet the above criteria but does have ten
(10) years of service to the state or any political subdivision the employee shall be
eligible for a maximum of one-fourth (1/4) of one-hundred forty (140) accrued sick
days.

Retirement shall relate to those employees who have submitted a written notice of
intent to retire to the Board and for which the Board has received an application for
processing from the appropriate retirement system.
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Severance payment shall be based on the employee’s daily rate of pay at the time
of retirement, exclusive of supplemental salary or overtime. Payment for sick leave
on this basis shall be considered to eliminate all sick leave credit accrued by the
employee at that time. Such payment shall be made only once to any employee.

11.1 Employees who have ten (10) or more years of uninterrupted
regular employment in the Bay Village School District and meet
the criteria 1-4 below shall be paid for one- third (1/3) of all
accumulated sick days from 121 to 285.

1. Meet the requirements for severance pay; and
2. Submit a written notice of intent to retire 30 (thirty) calendar

days prior to the date of retirement in the year they plan to
retire.

ARTICLE 12

GRIEVANCE PROCEDURE

12.1

12.2

BASIC OBJECTIVE

The objective of this procedure is to secure, at the lowest possible administrative
level, in the shortest time, equitable solutions to grievances.

DEFINITIONS
A. A *“Grievance” means a complaint by a person or group of persons that:

There has been a violation, misinterpretation or inequitable application of
any provision of the Agreement between the Board and the Association; or
the discipline or discharge of any non-probationary employee without just
cause.

It is specifically agreed by the Association and Board that this grievance
procedure shall be the sole remedy for a bargaining unit member who
alleges a violation of the terms of this Agreement. Accordingly, the parties
agree that the State Personnel Board of Review shall not have jurisdiction
to hear appeals relating to matters which are appropriately subject to
resolution through this grievance procedure, including specifically discipline
and discharge of any non-probationary employee.

B. An “aggrieved person” is the person or group of persons making the complaint.

C. “Work Days” means weekdays Monday through Friday, except for days
recognized by the State of Ohio as legal holidays.
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12.3

12.4

12.5

D. “Representative” means an official of or other spokesman designated by the
Association.

RIGHT TO ASSISTANCE AND COUNSEL

The aggrieved person shall have the right to be accompanied by and receive
assistance from a representative of the Association at any stage of the grievance
procedure, or when disciplinary action is being imposed.

INFORMAL PROCEDURE

A person with a grievance shall first discuss it with his principal or
immediate supervisor, either directly or through his representative, with
the objective of resolving the matter informally. Informal procedures
must be initiated within sixteen (16) work days after the occurrence of the
alleged grievance.

The grievant or representative must provide a written statement prior to the meeting
to the principal or immediate supervisor that the discussion is related to a matter
that could result in a formal grievance before the meeting starts. The principal or
immediate supervisor may choose to re-schedule the informal grievance meeting
within five (5) work days. The meeting date and time is to be mutually agreed upon
by the involved parties. The principal or immediate supervisor shall provide the
grievant with an informal response in writing within 6 days of the informal meeting.

FORMAL PROCEDURE

LEVEL I: If the aggrieved person is not satisfied with the outcome of the

informal procedure, the grievant or Union representative may present a
formal grievance in writing to the Superintendent or Superintendent
Designee within six (6) work days of receipt of the informal response.
The immediate supervisor or the-Superintendent or Superintendent
Designee. The Superintendent or Designee shall, within six (6) work
days after receipt of the written grievance, render his/her decision and
the reasons therefore in writing to the aggrieved person with a copy to
the representative. The grievance must be filed at the Step 1 level
within six (6) work days after receiving the informal response or the
grievance is considered moot and may not be filed.

LEVEL Il If the aggrieved person is not satisfied with the disposition of

the grievance at Level I, the grievant or Union representative may
appeal to the Superintendent or Superintendent Designee of Schools by
filing a written appeal with the Superintendent or Superintendent
Designee within six (6) work days after the receipt of the written
decision at Level I. The Superintendent or designee [designee can not
be the administrator who conducted the Level 1 grievance proceeding]
shall, within six (6) work days after the receipt of the written appeal,
meet with the aggrieved person or his representative, or with both. The
Superintendent or designee shall, within six (6) work days after the
hearing, render his decision and the reasons therefore in writing with a
copy to the following: The aggrieved person, his representative, the
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Superintendent or Superintendent Designee or other immediate
supervisor involved.

LEVEL 1l Following the Level Il disposition, both parties may mutually agree to use
grievance mediation in an attempt to resolve the grievance.

LEVEL IV: If the aggrieved person is not satisfied with the disposition of the
grievance at Level Il and the Union and Superintendent do not agree
with mediation, the grievant or Union representative may appeal the
grievance to arbitration within ten (10) days after receipt of the written
decision at Level II. If mediation was used and did not result in a
resolution, the grievant or Union representative may appeal the
grievance to arbitration within ten (10) days of the mediation session.
Such appeal shall be filed with the Federal Mediation and Conciliation
Service for a list of arbitrators. A copy of such request shall be
forwarded to the Superintendent or Superintendent Designee and the
President of the Association. The arbitrator shall be selected by each
party alternately striking the names of arbitrators from the list provided
by the Federal Mediation and Conciliation Service until only one
remains. The arbitrator will conduct a closed hearing at which the duly
designated representative of the Board and the Association shall be
present. Each side shall have full opportunity to present evidence
through witnesses and written documents and shall have the right to
present post hearing briefs. After considering the facts presented by
each side, the arbitrator will render a written report setting forth his
findings of fact, his reasonings, conclusions and recommendations.

The decision of the arbitrator shall be binding on the parties for
grievances filed under definition 12.2. The fees and expenses of the
arbitrator, if any, shall be paid by the losing party. In situations when a
compromise decision is rendered by the arbitrator the fees and
expenses shall be equally shared by both parties.

12.6 STIPULATIONS

A. All grievances shall be filed on the appropriate grievance form located in the
Appendix of this agreement.

B. The temporary absence of the grievant, a supervisor, or the Superintendent or
his designee, shall total the running of the days set forth in the grievance
procedure during the absence of such person, but in no case for more than five
(5) additional calendar days.

C. Inthe event a grievant chooses to have a grievance processed without the
participation of the Association such grievant shall be liable for any expense
incurred thereby.

D. Inthe event the Association at any level of the grievance procedure,
determines that a grievance should not be carried further, the grievant shall be
liable for any expenses incurred in processing the grievance further.
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E. The arbitrator shall be governed by the express terms for this Agreement in
reaching his recommendation.

F. The arbitrator shall have no power to alter, add to or detract from the provisions
of the agreement or school board policy.

G. If a grievance is not answered by an administrator within the time limits
specified, the grievance shall be resolved in favor of the employee’s requested
resolution.

H. A grievant shall appear on his/her own behalf at all steps of the grievance
procedure, and may be accompanied and represented at each step by an
OAPSE representative if he/she chooses. The grievant or the Board may be
represented by legal counsel at their own expense at Level Il of the grievance
procedure if they so choose.

I.  Nothing contained in this procedure shall be construed as limiting the individual
right of a non-teaching employee, having a complaint or a problem to discuss
the matter informally with members of the administration through normal
channels of communication.

ARTICLE 13

INSURANCE

13.1 HOSPITALIZATION AND MAJOR MEDICAL INSURANCE FOR NON-

A.

CERTIFIED EMPLOYEES

Employees may enroll in the PPO program subject to the enroliment rules of the
carrier, but provided there shall be no pre-existing condition limitation. Employees
who are employed to work a minimum of seven hours a day under a school year
and/or school year plus extended time contract are eligible for 85% paid
hospitalization and dental coverage for the duration of employment as described
below. The employee patrticipation of 15% will be made through a monthly payroll
deduction. During the months not scheduled to work, the employee shall send a
check for the participation fee to the Treasurer’s Office by the 20™ of the month
before the premium is due to the health insurance carrier (August premium is due
by July 20™).

Spousal Exemption

Suburban Health Consortium Spousal exclusion language applies to all affected
employees and their spouse.

Suburban Health Consortium spousal exemption language applies to a

working spouse who is eligible for health care insurance at their place

of employment. A stipend will be paid to employees whose spouse is subject to the
spousal exemption where the spouse is required to pay half (50%) or more of the
health insurance premium. The stipend will be paid in (2) two or (3) three
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payments annually. The employee is required to provide documentation to the
Treasurer of required payment to qualify for stipend. The stipend applies to the
2016-17, 2017-2018, and 2018-19 school years. Eligible employees will receive
$125.00 per month unrestricted. The employee will receive a prorated stipend for
each full month if they do not work the full year from July 1 to June 30. If the
employee leaves the district, they will be paid the prorated stipend on the last check
received.

If the spouse of an employee subject to this Section is eligible to participate in group
health insurance and/or prescription drug insurance sponsored by his/her employer
or any public retirement plan, the spouse must enroll in such employer (or public
retirement plan) sponsored group insurance coverage(s).

This requirement does not apply to any spouse who works less than 30 hours per
week AND is required to pay more than 50% of the single premium to participate in
his/her employer's group health insurance coverage and/or prescription drug
insurance coverage.

Upon the spouse’s enrollment in any such employer (or public retirement plan)
sponsored group insurance coverage, that coverage will become the primary payor
of benefits and the coverage sponsored by the Board of Education will become the
secondary payor of benefits.

Any spouse who fails to enroll in any group insurance coverage sponsored by
his/her employer or any public retirement plan, as required by this Section, shall be
ineligible for benefits under such group insurance coverage sponsored by the Board
of Education.

Every employee whose spouse participates in the Board of Education’s group
health insurance coverage and/or prescription drug insurance coverage shall
complete and submit to the Board of Education, upon request, a written certification
verifying whether his/her spouse is eligible to participate in group health insurance
coverage and/or prescription drug insurance coverage sponsored by the spouse’s
employer or any public retirement plan. If any employee fails to complete and
submit the certification form by the required date, such employee’s spouse will be
removed immediately from all health and prescription drug insurance coverages
sponsored by the Board of Education. Additional documentation may be required.

If an employee submits false information or fails to timely advise the Plan of a
change in the employee’s spouse’s eligibility for employer (or public retirement
plan) sponsored group health insurance and/or prescription drug insurance, and
such false information or such failure by the employee results in the Plan providing
benefits to which the employee’s spouse is not entitled, the employee will be
personally liable to the Plan for reimbursement of benefits and expenses, including
attorneys’ fees and costs, incurred by the Plan. Any amount to be reimbursed by
the employee may be deducted from the benefits to which the employee would
otherwise be entitled. In addition, the employee’s spouse will be terminated
immediately from group health insurance and/or prescription drug insurance
coverage under the Plan. If the employee submits false information, the employee
may be subject to disciplinary action up to and including termination of employment.
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B.

Cl.

C2.

The PPO program (Super MedPlus) the benefits shall be as follows:

Office Co-Pay $15.00 (in network)
$15.00 (70% out of network)

Emergency Room co-pay $50.00

Deductible network $150.00 single
$300.00 family

Co-insurance network $150.00 single
$300.00 family

Non-network $2,000.00 single
$4,000.00 family

Drugs

The co-pays for retail and mail order shall be as follows:

Retail: Generic - $10.00;
Preferred brand - $30.00;
Non-preferred brand - $30.00.

(For non-preferred brand, co-pay is in addition to cost difference between
non-preferred brand and generic.)

Employees who are employed to work a minimum of twenty hours a week, but less
than thirty-five hours a week, are eligible to receive one-half paid hospitalization
insurance under the conditions outlined in Items A and B above.

The district will pay the federally mandated percentage toward the health
and prescription premium for employees that meet the Affordable Health
Care Act requirements.

An employee on an approved leave of absence may at his/her option pay the group
rate for any insurance programs he/she desires to continue within the provisions of
the insurance policies in force and COBRA rules.

Employees who resign or are dismissed during or at the conclusion of a contract of
employment shall cease to receive paid hospitalization insurance after the effective
date of the resignation or dismissal. Employee may continue coverage under
COBRA rules.

Employees whose family circumstances change, entitling them only to single medical
coverage must notify the Treasurer’s Office by the 15" of the month during which the
change occurs. The change in status will be effective the first of the following month.
Failure to make timely notification shall result in the employee being required to pay
the difference in premium rates via payroll deduction.
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13.2

13.3

134

DENTAL INSURANCE

The Board shall provide 85% of premium, through purchase of insurance, through a
corporation organized to administer such health benefit plans, or through a
combination of self-funding and insurance programs, dental coverage which meets
or exceeds that provided under Community Mutual Blue Cross/Blue Shield.

The board share of the premiums will be 85% and the employee share will be 15%.

GROUP LIFE INSURANCE

The Board of Education shall provide full-time classified employees group term life
insurance coverage of $50,000. The Board shall provide part time classified
employees group term life insurance coverage of $50,000. The Board shall pay
100% premium for said coverage in accordance with the following rules and
regulations.

A. All full time non-certificated employees are eligible for fully paid group term life
insurance
after completing six consecutive full calendar months of employment. Each
eligible employee shall furnish such information and complete such forms as
may be requested by the insurance company or by the Board of Education.
The insurance shall be put into effect on the first day of the seventh month.

B. Employees who are employed to work a minimum of eight hours a day, which
includes a one-hour lunch period, under a full 12-month contract are eligible for
fully paid group life insurance for the duration of the contract of employment
after the conditions in Item One (A) have been met.

C. Employees who are employed to work a minimum of eight hours a day, which
includes a one-hour lunch period, under a school year or school year plus
extended service contract are eligible for fully-paid group life insurance to cover
the time actually employed after the conditions in Item One (A) have been met.
During the balance of the year when employed but not scheduled the Board of
Education will pay the cost of the insurance contract.

D. Part time employees who are employed to work a minimum of twenty (20) hours
a week, but less than thirty-five (35) hours a week are eligible for fully paid
group life insurance for the duration of the contract of employment after the
conditions in Item One (A) have been met. During the balance of the year when
employed but not scheduled the Board of Education will pay the cost of the
insurance contract.

E. Employees who resign or are dismissed during or at the conclusion of a
contract of employment shall cease to receive paid group life insurance after the
effective date of the resignation or dismissal.

NOTIFICATION OF CHANGE OF CARRIER(S)
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13.5

13.6

The administration shall accept input from the Association during the bidding
process and prior to a decision to change a carrier. However, the Board reserves
the right to make the final decision as to the carrier. Before a decision to change
the carrier is made, all employees shall receive a written explanation of the
rationale for the change.

REIMBURSEMENT

All full time employees who wish not to enroll in the Board’s paid hospitalization
plan, and are covered by another plan (and can document such coverage in writing)
shall be reimbursed $1,900 annually if they qualify for family coverage and $1,150
annually for single coverage. Such payment shall be made at the end of each
contract year and be prorated based on the number of months that the employee
was enrolled in the Board’s paid hospitalization plan. The election not to enroll in
the hospitalization plan shall be made in writing to the Treasurer’s office. An
employee who elects no hospitalization coverage subsequently may elect to
participate in the plan during the year, subject to the rules of the carrier. Upon
election to participate in coverage, the employee waives eligibility for the annual
payment (as described above).

Any full-time employees who do not enroll in the hospitalization plan and enrolls in
the hospitalization plan prior to the next enrollment period, will not be eligible for the
annual payment or any prorated amount.

A full time employee who elected to not enroll in the hospitalization plan and
separates employment for any reason prior to the end of the contract year will not
be eligible for the annual payment or any prorated amount for that contract year.

Effective with employees first employed July 1, 2005 and thereafter, when both
spouses are employed by the district and at least one spouse elects coverage,
neither spouse will be eligible for this reimbursement.

HEALTH INSURANCE COMMITTEE

A health insurance committee consisting of three members of OAPSE, three
members of the Bay Teachers Association, a member of the Bay Individual and
Small Group Instruction Teachers Association and three members of the
administration appointed by the Superintendent shall be charged with the reduction
of health care costs to the Board and members of the bargaining unit through
improvement of employee health status and health plan cost management. The
Health Care Committee shall be co-chaired by the OAPSE President, BTA
President and the superintendent or his/her designee. A recording secretary shall
be appointed. Regular minutes shall be kept and shared with all members. An
organizational meeting will be held no later than October 1, 2016 to discuss the
operation of the committee, with no changes being implemented as a result of the
committee’s recommendations until October 1, 2017.

The administration and OAPSE local each commit to agree that they will appoint
members to serve on the Health Care Committee and the parties shall work to
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consensus on cost reduction items that the Health Care Committee wants to
consider.

Annually the committee shall make recommendations to change plan design, the
certificate of coverage and other steps that will act to keep the rate of premium
increases as low as possible in order to be pre-emptive in controlling any projected
increase. An such recommendations shall become effective as soon as is
practicable upon ratification of the bargaining units.

This section shall be amended upon ratification of changes.

13.7 Vision Insurance

The Board shall offer vision insurance to OAPSE employees provided

that a minimum of ten (10) employees elect to and complete the paperwork to
participate. The employee will pay 100% of the premium while the board will cover
set-up and administrative costs associated with administering this plan.

13.8 Disability Insurance
The Board shall offer disability insurance to OAPSE employees provided that a
minimum of five (5) employees elect to and complete the paperwork to participate.

The employee will pay 100% of the premium while the board will cover set-up and
administrative costs associated with administering the plan.

13.9 Section 125 Plan (“ Cafeteria Plan”)

A. The Board shall establish a “Cafeteria
Plan” that is designed to allow employees who must make
employee contributions for health care coverage to elect to do so
on a pre-tax basis. The “Cafeteria Plan” shall
allow employees the option to elect to participate in the dependent
care and medical care flexible spending accounts (“FSA’s”)
described in paragraph C below.

B. The Cafeteria Plan will be designed to meet the requirements of
Internal Revenue Code (“IRC”) Section 125 and applicable regulations.
Accordingly, each employee will have an opportunity on an annual basis to
enroll in the Cafeteria Plan. The election to participate must be submitted
during the enrollment period of each school year as determined by the Board
Treasurer and may not be revoked during the current plan year (January 1%
through December 31%) unless there is a change in the employee’s
circumstances that, in accordance with IRC Section 125, permits the
employee to change his/her election under the plan (e.g., divorce, death of
spouse, change in employment status including employment status affecting a
spouse or dependent, birth or adoption of a child, a child losing eligibility for
coverage, a court order requiring coverage, or other enrollment rights
consistent with federal law). If revoked, any account balance will be governed
by paragraphs C.3. Details of the Cafeteria Plan will be provided on an annual
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basis at the time of enrollment and will also be available through the Board
Treasurer’s office.

Dependent Care FSA

1. Under the Cafeteria Plan, each employee will be allowed to
make a pre-tax “salary reduction” election up to the
maximum amount allowable under IRC Section 129, and
receive a corresponding credit under a dependent care FSA.
Under the dependent care FSA, reimbursement may be
received for dependent care expenses described in IRC
Section 129.

2. The salary reduction and corresponding credits will be made
and issued in accordance with the pay schedule.

3. No employee may be entitled to reimbursement from the
dependent care account in excess of the amount credited to
the account.

Health Care FSA

1. Under the Cafeteria Plan, each employee will be allowed to
make a separate pre-tax “salary reduction” election up to a
maximum annual amount permitted by current applicable tax
code and receive a corresponding credit under a health care
FSA. Under the health care FSA, reimbursement may be
received for medical expenses (under IRC Section 213) that
are not otherwise reimbursable by the health care plans of
the Board or of another employer.

2. The salary reduction shall be made from each pay.

Forfeiture of Unused Allocations

To comply with the requirement of IRC Section 125, amounts

remaining in either the dependent care or health care FSA at

the end of each plan year will be forfeited or carried forward in

a limited amount and for a limited period as provided forin  the

plan made available by the board and as permitted by law. In the event an
employee separates from employment during a plan year

with a remaining balance in the FSA account(s), the

employee may continue to receive reimbursements from the

account(s) through the end of that plan year.

Administrative Fees

The Board shall be the administrator of the Cafeteria Plan, but may
delegate administration to the Board Treasurer’s office and/or a
third-party administrator. The Board shall be responsible for and
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shall pay the administrative fee involved in setting up the Plan and
the standard monthly fee required. When the Board’s Treasurer is
making the decision regarding which company shall be the third-
party administrator of the Section 125 Plan, one of the criterion to
be used shall be the amount of administrative fees charged. Any
other administrative fees shall be borne by the Section 125 Plan
participants.

ARTICLE 14

LEAVE POLICIES

14.1 SICK LEAVE

A.

Each full time employee of the Board shall be entitled, for each completed
month of service, to sick leave of one and one-quarter
(1-1/4) work days with pay (15 days/year).

Unused sick leave shall be accumulated up to two hundred and eighty-five
(285) days.

Each full time employee shall have fifteen (15) days of sick leave available at
the beginning of employment. If an employee uses all or part of the fifteen (15)
days of sick leave credit and terminates employment before such sick leave
has actually accrued, the employee shall reimburse the Board of Education for
the sick leave used but not earned.

If medical attention is required, the employee shall be required only

to state the name and address of the attending physician and the dates when
the physician was consulted. Nothing in this section shall be construed to
waive the right of the physician-patient privilege.

Falsification of a statement for the use of sick leave is grounds for
suspension or termination of employment.

Acceptable reasons for sick leave with pay are:
1. Personal iliness, injury or pregnancy;
2. Exposure to contagious disease which could be communicated to others;

3. lliness, injury or death in the employee’s immediate family (“immediate
family” is interpreted to include father, mother, brother, sister, husband, wife,
child, mother-in-law, father-in-law, grandmother, grandfather, or any
member of the family or household who has clearly stood in the same
relationship with the employee as any of these).

4. A maximum of five (5) days absence will be allowed in the event of death in
the immediate family of an employee. (Immediate family is defined in
number 3 above.) Absence with pay shall be limited to a maximum of three
(3) days in the event of death of other relatives not included in the
immediate family (other relatives shall include sister-in-law and brother-in-
law).
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5. All employees who use no sick days in a contract year (July 1 through June
30) shall be granted a cash payment equal to the daily rate of pay for that
year or one day of compensatory time mutually agreed to by the employee
and the immediate supervisor. A leave form may be obtained in the
principal’s office or board office.

6. The administration may require a medical excuse from a physician for sick
leave absences over five (5) consecutive days.

14.2 PERSONAL LEAVE

A. Necessary absences due to urgent reasons or personal business over which
the employee has no control (or business that can only be conducted during
work hours) may be allowed to a maximum of four (4) days per school year.
Personal leave is designated to cover legitimate reasons for absences which
are not covered in the sick leave policy and shall not be used for vacation or
recreation. Personal leave is noncumulative and shall not be charged to sick
leave.

Requests for personal leave shall be submitted to the Superintendent’s Office
through the on-line form made available by the district Treasurer, at least three
days in advance of days requested. For situations in which prior approval
cannot be obtained, the employee will report the absence to his/her immediate
supervisor at the earliest opportunity and complete a personal leave form
immediately upon his/her return. Falsification of the statement in the request is
grounds for suspension or termination of employment.

Personal leave may be taken in ¥z day increments.

Personal leave shall not be used on the day before or after a holiday or
vacation period unless the purpose is disclosed and the leave is approved by
the Superintendent or designee. Personal leave immediately before or after a
holiday may be granted for the following reasons:

1. Court appearances scheduled on school time as litigant or witness.

2. Observation of a religious holiday of a recognized major religious faith
which normally requires abstinence from work.

3. Attendance at the graduation exercises of the employee, his/her spouse or

children.

The wedding of the employee.

A wedding in which the employee is a member of the wedding party or a

member of the immediate family (see definition in Sick Leave). Maximum

of one day.

6. Emergencies involving family property which require the employee’s
absence from duty to make necessary arrangements. (ex: fire in the
home, flood damage, frozen water pipes.)

7. Providing of arrangements for returning to or picking up child/children in
college. (Maximum two days per year.)

8. Travel conditions making it impossible for the employee to get to
the job.

9. Conducting personal or family business with an attorney,
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professional counselor or similar type personal service that cannot
be scheduled on non-school time.

10. Funeral of close friend or travel time required for death in non-
immediate family beyond the day allowed in Sick Leave.

11. Other reasons judged to be comparable by the Superintendent or
Superintendent Designee.
Specific nature of the situation is to be reported in a separate sealed

envelope directed to the

Superintendent or designee, or discussed personally with him/her.

B. All unused personal days will be converted to the employee’s sick leave

balance at the end of the contract year.

C. Payment to Estate Upon Death

In the case of death of an employee while in active employment status, any
earned but unused regular pay, compensatory time, vacation time and
severance pay as calculated in Article 11 shall be paid to his/her spouse. If no
spouse exists, to his/her estate.

14.3 ASSAULT PROTECTION AND LEAVE

Pursuant to and in accordance with Section 3319.143 of the Ohio Revised

Code, assault leave shall be granted to an employee who is unable to work

and who, therefore, is absent from his/her assigned duties because of

disability resulting from a physical assault which is clearly unprovoked. Said

leave shall not be charged against sick leave earned under Section 3319.141

of the Ohio Revised Code. Said employee shall be granted the aforementioned
assault leave and shall be maintained on full pay status during such absence, up to
a maximum of ninety (90) working days.

An employee shall be granted assault leave according to the following rules:

A.

The incident, resulting in the absence of the employee, must have occurred
during the course of employment with the Bay Village Board of Education while
on the Board premises or at a Board approved or sponsored activity/event.

Upon notice to the principal or immediate supervisor that an assault upon an
employee has been committed, any employee having information relating to
such assault shall, as soon as possible, prepare a written statement embracing
all facts within the employee’s knowledge regarding said assault, sign said
statement, and present it to the building principal or immediate supervisor.
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C. To qualify for assault leave the employee shall furnish a certificate from a
licensed physician stating the nature of the disability and its likely duration, if
requested by the Superintendent. The Superintendent or Superintendent
Designee may require a licensed physician’s statement justifying the
continuation of the leave at any time during the leave.

D. An employee shall not qualify for payment of assault leave until the Assault
Leave Form and any requested physician’s statement have been submitted to
the Superintendent.

E. Employees shall not be permitted to accrue assault leave.

F. Payment for assault leave shall be at the assaulted employee’s rate of pay in
effect at the time of the assault or at the rate for which the member may
become eligible in accordance with the Ohio Revised Code.

G. Falsification of a statement for Assault Leave is grounds for suspension or
termination of employment.

14.4 LEAVE OF ABSENCE WITHOUT PAY

SECTION 1 - ILLNESS. A leave of absence without pay for a period of up to two (2)
years shall be granted upon medical documentation of the need thereof.

1. The employee shall supply a statement from a physician specifically stating in
terms of months, weeks and/or days, the period of time the employee will be
unable to return to work because of illness.

2. If an employee has been granted a leave of absence without pay for less than
one year and requests an extension of that leave of absence without pay, a
new statement from a physician must be submitted no later than thirty (30)
calendar days prior to the expiration of the original leave of absence without

pay.

3. Inno case will a leave of absence without pay be granted under this section for
a continuous period of time exceeding two calendar years.

4. An employee may not return to work prior to the expiration of the leave of
absence without pay granted hereunder unless the Superintendent or his
designee approves the same.

SECTION 2 - FURTHER STUDY AND TRAINING. A leave of absence without pay
for a period of up to one (1) year may be granted for further formal training or
study directly related to the performance of the employee’s assignment.

1. In order to apply for this leave, the employee must have completed three (3)
years of employment in the Bay Village City School District.
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2. The Board retains in its sole discretion the right to (1) determine if the formal
training or study is directly related to the performance of the employee’s
assignment, and (2) determine whether the leave of absence without pay is to
be granted.

SECTION 2A - The Board of Education encourages employees to maintain a
continued professional improvement program. Employees may apply for
professional workshops and job related training programs beyond the current
professional leave practice of the District by the following procedures:

1. Job related training and professional leave workshops shall be directly related
to the employees job function.

2. Approval must be granted by immediate supervisor and Treasurer/
Superintendent or Superintendent Designee.

3. Training and workshops shall not conflict with the employee’s job.

4. Reimbursement shall be as approved upon successful completion of
workshops/training programs.

SECTION 3 - OTHER. Unpaid days and/or other leaves of absence of ten (10)
work days duration or less may be granted at the discretion of the Superintendent
(in the event the Superintendent is unavailable, a designee may grant the unpaid
leave of up to ten (10) work days). Long term leaves of more than ten (10) work
days must be approved by the board.

SECTION 4 - PROCEDURES. The following procedure shall be followed in
requesting a leave of absence without pay:

1. Application for leave of absence without pay must be made to the
Superintendent or his designee in writing.

2. The Superintendent or Superintendent Designee shall review each request and
determine whether the request and documentation is sufficiently appropriate
under the Article and whether the leave of absence without pay shall be
granted.

3. Disposition of the request shall be made promptly and notice thereof forwarded
to the employee, the appropriate building principal, Treasurer/ Superintendent
or Superintendent Designee and a record made for the applicant’s personnel
file.

SECTION 5. No benefits that incur an expense to the Board of Education will be
granted to an employee while on leave of absence without pay. Provided that
the benefit carrier permits, employees on approved leave of absence without
pay may elect to continue in Board approved group benefit plans so long as
the employees make immediate election to pay the cost thereof.
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SECTION 6. Evidence indicating to the Board of Education that leave of absence

14.5

without pay privileges have been abused may be considered just cause for
dismissal from service.

OAPSE LEAVE

The Board agrees to permit a pool of up to twelve (12) days annually to be used for
OAPSE business with the continuity of salary, excluding any overtime. Leave
requests must be submitted in a reasonable period of time on the appropriate form.
Conference expenses shall not be reimbursed by the Board of Education.
Members may attend the annual District conference which falls on NEOEA Day,
without loss of pay. Members who are not scheduled to work on NEOEA Day will
not be paid for attending the District conference.

All members will be permitted to attend up to four meetings annually for one hour
without loss of pay.

ARTICLE 15

JOB DESCRIPTIONS

16.1

A. The President of the Association shall be furnished with a copy of the job
description of each classification covered under the terms of this
Agreement.

B. Prior to any change in any job description covered under this Agreement, the
President of the Association shall be notified of such changes anticipated and
the effective date of such change.

ARTICLE 16
PROBATION AND EVALUATION

A. All employees shall serve an initial one hundred and twenty (120) working days
probationary period. Working days shall be defined as “the period of time the
employee is scheduled and working.” Breaks and recess shall not be counted
as working days. On or about the one hundredth (100th) day the employee will
meet with the immediate supervisor to assess the employee’s job performance.
If the employee’s job performance has been found to be satisfactory, he/she
shall be employed and their seniority shall be retroactive to their original date of
hire.

Probationary employees shall be eligible for any and all benefits contained
herein. However, the Board shall have sole discretion to discipline or discharge
such initial probationary employees and such action shall not be subject to
review through the Grievance Procedure. Probationary employees shall not be
discharged or disciplined for Union membership or participation in lawful Union
activities. All employees retained beyond their probationary period, shall be
subject for dismissal only for just cause.

This procedure expressly supersedes Ohio Revised Code Chapter 124 and
Section 3319.
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B. Employees who transfer positions to a job of more responsibility or to a job in a
different classification are subject to a 60 working day probation period. The
administration may transfer the employee back to their original position if
performance is documented to be below expectations and the employee was
given instruction, training, and notification of weaknesses by the end of the 40™
work day. The employee may also opt back into their original position by written
notification to the Superintendent’s designee prior to the end of the probation
period. It is expected that the employee work the full 60 work days in the new
position unless otherwise mutually agreed upon.

C. Allemployees will be subject to an annual evaluation to be performed by a
designated supervisor during the month of March and April. The employee will
be provided the opportunity to have a meeting to discuss the evaluation and
write comments (if he/she deems this relevant) on the evaluation form prior to
signing it. The evaluation form will then be made a part of the employee’s
personnel file.

D.  With two working days’ prior notice employees may view their personnel file
with the exception of letters of reference or recommendations which are
confidential.

16.2 PROGRESSIVE DISCIPLINE

A. Rules and Discipline

1. The Board retains its right to establish and enforce reasonable rules and
regulations governing the conduct of its employees. Such rules and
regulations shall not be in conflict with the terms of this Agreement.

2. ltis specifically agreed by the Party that this disciplinary procedure,
including the grievance procedure, shall be the sole remedy for an
employee suspended or terminated under the provisions of this Agreement.
In the case of discharge or discipline, any grievance will be automatically
filed at [SUPERINTENDENT STEP] of the Grievance Procedure and must
be submitted within five (5) working days from the time of the discharge or
discipline.

3. Any employee receiving a reprimand or any notice that may be put in his file
and used in any disciplinary action procedures, shall be given a copy of said
notice. He or she shall have the right to grieve any reprimand given as a
result of such notice.

4. Progressive discipline will be followed in dealing with employees. Provided,
however, that all discipline shall be for cause, that the employee may grieve
any discipline, and that the Superintendent, Building Administrator, or
supervisor may initiate action on any step in the procedure, depending upon
the number of incidents, the employee’s past and present performance, and
the seriousness of the offense.
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Step 1 - Oral Reprimand. (Written reports of oral reprimands may be
placed in the employee’s file but need not be. The Superintendent,
Building Administrator or supervisor may keep personal notes regarding
oral reprimands.)

Step 2 - Written Reprimand.
Step 3 - Suspension With or Without Pay.

Step 4 - Termination for Just Cause.

16.3 ADMINISTRATIVE HEARING PROCEDURES

A. The administrative hearing will be conducted by the Superintendent or
designee.

B. The employee will be given a letter announcing the time and place of a hearing;
an opportunity to change the hearing time, if necessary; and the letter will state
the charges and reason for hearing.

C. The employee will be notified that they may have union representation of their
choice present at the hearing. They must notify the hearing officer of their
representative one (1) day prior to the hearing.

D. A copy of the hearing notice will be sent to the union president, as well as any
decision after the hearing.

E. The supervising administrator requesting the hearing will be present at the
hearing, as well as any necessary witnesses needed to provide facts and/or
information concerning the hearing.

F. The hearing officer will render a decision within five (5) working days to the
employee and the union president or representative which will state the
disciplinary action being taken.

ARTICLE 17
VACATIONS

Vacation days must be pre-approved by the supervisor of the employee. Vacation
days may be approved by the supervisor after the requested date due to
extenuating circumstances.

Pursuant to Section 3319.084 of the Ohio Revised Code, regular non-teaching
employees (12 month annual contract) who have completed eleven (11) months of
employment by July 1, shall be entitled to ten (10) working days of vacation. Such
new employees shall receive one (1) working day per month of employment not to
exceed 10 days in a 12-month period for less than twelve (12) months of
employment subject to scheduling arrangements developed by the immediate
supervisor and Superintendent or Superintendent Designee. Vacation accumulated
shall begin the first full month after employment.
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Full time employees (12 month annual contract) who complete eight (8) years of
service shall be granted fifteen (15) working days of vacation during each
subsequent fiscal year of service (July 1 through June 30th). Those completing
fifteen (15) years of service shall be granted twenty (20) working days of vacation in
each subsequent fiscal year of service. Those completing twenty (20) years of
service shall be granted twenty-one (21) working days of vacation in each
subsequent fiscal year of service. Those completing twenty-five (25) years of
service shall be granted twenty-two (22) working days of vacation in each
subsequent fiscal year of service. . Those completing thirty (30) years of service
shall be granted twenty-three (23) working days of vacation in each subsequent
fiscal year of service.

To be eligible for vacation in the following subsequent year, the employee must
have worked 120 days.

An}]/ employee who has a vacation balance at the end of the fiscal year (June
30™) may carryover up to ten (10) days into the new fiscal year so long as

notice is provided to the Superintendent or Superintendent Designee on or before
June 15" of that year.

An employee may request unpaid vacation leave with permission of the
Superintendent or his/her designee in an unusual circumstance or unique situation
provided the employee’s work assignment can be adequately covered.

ARTICLE 18
CALAMITY DAY

In the event school is closed because of public calamity or severe weather all
persons required to report to work on their regularly scheduled shift shall be paid
their regular per diem rate plus an additional day’s pay or receive one day’s
compensatory time. The board may schedule make-up days when schools are
closed in excess of five (5) days in a given school year. Employees not required to
report to work on any day in excess of five (5) days in a given year will not be paid
for any of the days equal to the number of days the board schedules for make up.
All persons required to report to work during make-up days scheduled by the board
of education shall be paid their regular per diem rate of pay for all make up days.

All employees regularly scheduled to work on a calamity day but are not required to
by the building principal and/or the Superintendent or Superintendent Designee will
receive regular pay for all hours either worked or missed due to the calamity.

Employees in the maintenance department will report to work on any day when any
single school building, or more is open (excluding the Glenview Early Childhood
Center) and the employee shall be paid their regular per diem rate of pay.

All 12 month employees shall report to work on any calamity day in excess of five
(5) days in any given school year without additional pay.
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ARTICLE 19

PHYSICAL EXAMINATION

The Board shall pay the cost for any required school physicals by Board
appointed physicians.

The Superintendent or Superintendent Designee may, at any time, require an
employee of the Board to furnish a certificate from a licensed medical physician,
stating that he/she is physically and mentally qualified to fulfill required duties.
The examination may be made by the employee’s own physician; however, the
Board reserves the right to designate a physician to make the examination.

If the examination is made by a physician designated by the Board, the expense
of the examination shall be paid by the Board. If the applicant or the employee
refuses to submit to the examination, he/she shall be considered ineligible for
employment or reappointment and shall be notified in writing.

ARTICLE 20
NOTIFICATION OF VACANCIES AND NEW POSITIONS

Principals and/or supervisors will report promptly to the Superintendent or Superintendent
Designee any impending vacancy or newly created positions in the bargaining unit
covered by the Agreement. The position(s) shall be posted in a conspicuous place in each
building for a period of five (5) working days and awarded and filled within thirty (30)
working days after the initial posting. This time limit may be extended by mutual
agreement of the parties because of extenuating circumstances.

If a position becomes available during the summer months, employees will be notified
provided they leave a self-addressed envelope with the Treasurer/ Superintendent or
Superintendent Designee and a note attached indicating job classification preference.
Employees who are qualified may submit a written application for the vacancy prior to the
final day of the posting period.

Reasonable effort shall be made to promote qualified employees within their
department/classification. Employees within the classification/department will be
considered first. Employees outside of their classification who meet minimum
qualifications shall also be given consideration. Employees of the District shall be
considered before outside applicants. Interviews will be substantially similar.

Seniority within the classification/department and/or system shall be given consideration in
the filling of vacancies.

Employment of Retired Individuals

An individual who has returned from a public retirement system (STRS, SERS, PERS)
may be reemployed under the following conditions:
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The reemployed individual will be eligible for Board paid health/medical coverage only

until he/she is eligible for coverage through their retirement system. He/she will be
eligible for life and other insurances offered by the Board provided they are not
available through their retirement system or are available only by paying the full cost
of such insurances.

B. Reemployed retired individuals are eligible for sick leave accumulation but are
not eligible for severance pay or retirement incentives.

C. Reemployed classified employees or retirees from other public systems may
commence their re-employment with up to fifteen (15) days of sick leave that may be
carried forward from their prior employer.

ARTICLE 21

21.1 OCCUPATIONAL SAFETY AND HAZARD

1.

Internal Reporting Process

The employee shall use the Incident/Observation Form that may be found in the
Appendix of this agreement to file a complaint of an alleged health and safety
concern. The form shall be sent to their immediate supervisor with a copy to the
chairperson of the Health and Safety Committee. The administration shall
address the complaint within five (5) business days by removing the
employee(s) from the safety or health violation/observation. The administration,
if they so deem the violation/observation a health or safety hazard, shall take
corrective action within 30 days. If the violation/ observation is not remedied
within 30 days, the employee(s) reserves the right to file a complaint with the
Ohio Department of Industrial Relations.

Right to Reassign

If an employee reasonably believes that he/she feels imminent danger of death
or serious harm, the employee must be paid during the period of refusal of work
or if reassigned to other duties shall continue to be paid through regular
compensation. If an employee refuses work, he/she may not be discriminated
against under Section 4167.06 provided they immediately notify their supervisor
and comply with Article A (Internal Reporting).

21.2 HEALTH & SAFETY COMMITTEE

1.

The Health and Safety Committee may consist of at least one representative
from each department recognized by the agreement and representatives from
the administration.

The charge of the Health and Safety Committee shall be to investigate and
recommend safety and health changes to the administration and to develop
health and safety standards for the District.

The committee shall meet a minimum of once a month with 5 days notification
to all committee members.
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The Health and Safety Committee shall receive a copy of all employee notices
of occupational observations/incidents and the safety coordinator will be
responsible for reporting to the committee at regularly scheduled meetings the
corrective actions taken to remedy the observations/ incidents.

The Health and Safety Committee shall receive a copy of all employee safety
violations and action being taken by immediate supervisor.

The Health and Safety Committee shall, through the observation of
violations/incidents, recommend appropriate in-service programs for employee
groups.

21.3 NOTICE OF SAFETY VIOLATION

Each employee is expected to follow all employment risk reduction standards,
regulations and orders and is also expected to follow the District’'s Safety Rules
developed by the Health and Safety Committee and any safety instruction given by
a supervisor or building principal. Failure to follow any standard, regulation, order,
rule or instruction may result in discipline according to the progressive discipline
procedures in Article 16.2.

21.4 TOBACCO FREE POLICY

1.

Smoking and use of smokeless tobacco shall be prohibited at all times in all
buildings of the District and on District property including Board owned vehicles.

The Board is encouraged to adopt a consistent philosophical application of a
tobacco prohibition at all events sponsored by the District.

No disciplinary action shall be taken against an employee who, in her/his
capacity as a citizen, smokes on outdoor school property or at outdoor school
events.

ARTICLE 22

PAID HOLIDAYS

12-MONTH EMPLOYEES (Salaried and/or Hourly)

Paid holidays shall be:

New Year’s Day

Martin Luther King Day
Presidents’ Day (If declared a holiday by the Board of Education)
Good Friday

Memorial Day

Fourth of July

Labor Day

Thanksgiving Day

Friday following Thanksgiving Day
Christmas Eve

Christmas Day

New Year's Eve
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This is a total of twelve paid holidays.

To qualify for paid holidays, the employee must be in a “pay status” the last
regularly scheduled work day preceding the holiday and the first regularly
scheduled work day following the holiday.

If a holiday falls on a Saturday or Sunday, the Superintendent or his designee will
declare the appropriate weekday on which the holiday will be celebrated.

SCHOOL YEAR AND/OR SCHOOL YEAR PLUS EXTENDED SERVICE
EMPLOYEES (Salaried and/or Hourly)

Paid holidays shall be:

New Year’'s Day

Martin Luther King Day
Presidents’ Day (If declared a holiday by the Board of Education)
Good Friday

Memorial Day

Labor Day

Thanksgiving Day

Friday following Thanksgiving Day
Christmas Eve

Christmas Day

This is a total of ten (10) paid holidays.

To qualify for paid holidays, the employee must be in a “pay status” the last
regularly scheduled work day preceding the holiday and the first regularly
scheduled work day following the holiday. Any employee who is on active pay
status the day before and day after July 4th holiday will be compensated with a paid
holiday.

IN-SERVICE DAY

NEOEA day shall be one-half work day and one-half in-service day. Only full time
employees (7 hours or more) scheduled to work on NEOEA day shall be included in
the in-service program(s). Part time employees and/or employees not scheduled to
work on NEOEA day may attend in-service programs, but without pay. In
classifications where no in-service is planned, employees shall work the regular
work day, if scheduled. Part time employees or employees not scheduled to work
on NEOEA day who are required to attend in-service shall be paid at their regular
rate.

HOURS
22.1 CUSTODIAL AND MAINTENANCE EMPLOYEES

DEFINITION OF WORK DAYS

On special occasions “during the regular work day” when overtime cannot be
avoided and when special project activity may be involved, regular time or
compensatory time, if the employee prefers, shall be paid if the employee works
beyond his/her regular hours, but less than forty (40) hours. Beyond the forty (40)
hours the employee shall receive time and one-half (1-1/2) the employee’s normal
rate of pay for any time in excess of forty (40) hours per week.
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The working day for full time custodial and maintenance personnel shall be eight
hours, for a total of 40 hours a week for 52 weeks of the year.

Exception: The district may employ two (2) custodians on a part-time basis to
accommodate future expansions, the cleaning of the K.T. Allen Building, and/or
Glenview.

When a custodian is absent and a substitute cannot be provided, two (2) hours
overtime shall be offered to up to two (2) custodians on that shift in the affected
building.

A maintenance employee hired after June 30, 2013, may be assigned to flexible
work hours from March 1 to June 30. The work day may be flexed up to two (2)
hours. The employee will be notified at least one month prior to the change.
The employee will be informed of the start date and duration.

Flex work hours will be assigned on a rotational basis beginning with the least
senior maintenance employee. Rotation will consist of one week intervals
unless mutually agreed upon otherwise by all maintenance employees eligible
for flex time.

Emergency Bus Driver — CDL Stipend

The administration may select up to three individuals each school year from
classifications other than bus driver to maintain the necessary licensure to transport
students on a school bus. The district will pay for the class fees and associated
costs of obtaining the CDL. The on-road training will be paid at the blended rate of
the substitute bus driver rate and the employee’s current rate. The employee is
expected to drive when requested by the transportation supervisor. The
transportation supervisor will use a rotation and assign these drivers in emergency
situations when available regular and substitute drivers are unavailable. The
employee will earn additional income for all hours worked outside of their scheduled
regular job work hours at the blended rate of the substitute bus driver rate and the
employee’s current rate. The administration has sole discretion on the selection of
emergency bus drivers and decisions regarding the selection are non-grievable. An
employee who does not drive as requested on a consistent basis will not be offered
the stipend for the following year. A stipend of $250.00 will be paid to the employee
after the school year ends or the prorated annual amount for employees who earn
the CDL after the school year starts. Drivers who are provided with release time by
the administration to train will not receive additional compensation.

MAINTENANCE TOOLS

The Board of Education shall provide each maintenance employee with a tool set
which will contain the following minimum tools: combination wrench set, crescent
wrench, channel locks, pliers, needle nose pliers, side cutters, multi driver set, Allen
wrench set, torpedo level, 25’ tape measure, hammer and tool box with lock.
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22.2

22.3

The Board of Education also agrees to replace worn tools with like quality tools.
The employee must maintain and replace all original tools that were provided by the
Board that may have been lost, stolen or abused through improper use. The
Maintenance Supervisor has the right to check all tool boxes upon request.

FOOD SERVICE EMPLOYEES
DEFINITION OF WORK DAYS

School year is defined as the days students are in session in accordance with the
adopted school calendar.

SERIES 2

Work calendar is 7 hours per day, 5 days per week, for the school year, plus one
week extended service for a total of 195 days.

SERIES 3 and 4

Cafeteria workers - hours vary daily. School year plus 2 days extended service for
a total of 192 days. School year defined as days that school is in session in
accordance with the school calendar.

SECRETARIAL AND CLERICAL EMPLOYEES
DEFINITION OF WORK DAYS

Salary schedules are based on the number of teacher workdays, plus holidays and
extended service days.

The number of teacher workdays will be 185 days beginning 2011-12 school year.

The number of extended service days will be adjusted for each salary schedule to
keep the total number of days worked constant.

The working day for all full time secretarial and clerical workers shall be 7-1/2
hours. School offices are open for a minimum of 8-1/2 hours and the building
principal shall stagger the one-hour lunch period for secretaries if there is more than
one secretary. This is also required if the offices are kept open longer than 8-1/2
hours. On special occasions “during the regular work day” when overtime cannot
be avoided, and when a special project activity may be involved, regular time or
compensatory time, if the employee prefers, shall be paid if the employee works
beyond his/her regular hours, but less than 40 hours. Beyond 40 hours the
employee shall receive time and one half (1-1/2) the employee’s normal rate of pay
for any time in excess of forty (40) hours per week.

SERIES 2 and 3: (248-1/2 work days plus 11-1/2 paid holidays) 12-month
employees (260 days).
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22.31

22.4

SERIES 4. (210 work days plus 10 paid holidays) - (school year plus extended
time equaling 220 work days)

SERIES 5: (205 work days plus 10 paid holidays) - (school year plus extended
time equaling 215 work days)

SERIES 6: (195 work days plus 10 paid holidays) - (school year plus extended
time equaling 205 work days)

SERIES 7: (192 work days plus 10 paid holidays) — (school year plus extended
time equaling 202 work days).

LIBRARY ASSISTANTS
DEFINITION OF WORK DAYS

Salary schedules are based on the number of teacher classroom days, plus
holidays and extended service days. The number of teacher class days will be 185
beginning 2011-12.

The number of extended service days will be adjusted for each salary schedule to
keep the total number of days worked constant.

The working day for all full time library assistants shall be seven (7) hours or more.
Part time library aides are less than seven (7) hours per day and/or less than 35
hours per week. The building principal shall stagger the one-hour lunch period for
library assistants if there is more than one assistant. On special occasions “during
the regular work day” when overtime cannot be avoided, and when a special project
activity may be involved, regular time or compensatory time, if the employee
prefers, shall be paid if the employee works beyond his/her regular hours, but less
than forty (40) hours. Beyond forty (40) hours the employee shall receive time and
one-half (1-1/2) the employee’s normal rate of pay for any time in excess of forty
(40) hours per week.

SERIES 1: (198 work days plus 10 paid holidays) - (school year plus extended time
equaling 208 work days).

SERIES 2: (194 work days plus 10 paid holidays) - (school year plus extended
time equaling 204 days).

TRANSPORTATION EMPLOYEES
DEFINITION OF WORK DAYS

School bus and van drivers’ hours per day will vary by assignment, but all are
assigned to drive each day students are in school. If Bay Village Schools are
closed for a calamity day or scheduled legal holiday, no driver shall be required to
drive an in town or out of town route.

All field trips shall be paid from 15 minutes before scheduled leave time to 15
minutes after the time of final return when pre-trip and post trips are required,
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22.41

22.42

unless more time is required for clean-up. The 15 minutes before shall be used for
the required CDL pre-trip inspection. The 15 minutes after the final return shall be
used to clean and inspect the interior and exterior of the vehicle and to refuel the
vehicle.

REGULAR ROUTE BID PROCESS

Bidding shall take place at least TEN (10) DAYS prior to the first day of school. All
drivers will be notified in writing as to the date and time bidding is to take place. A
driver unable to attend the meeting may submit a written notice of his/her choice(s).
He/she will be assigned by the transportation supervisor to the first choice available
at his/her turn to pick. Any regular route that continues beyond the end of the
regular school year will be bid in rotation.

The bidding will start with the senior driver and follow down the list. Seniority is
defined in Article 22.44.

Known bid routes will be available to view at the transportation garage at least one
week prior to the scheduled bid meeting.

During the bid meeting, all drivers shall take no more than five (5) minutes to
respond during their turn in the rotation.

DEFINING REGULAR ROUTES

Regular routes shall be defined as services provided to any Bay Village school or
any school outside the city limits as approved by the Bay Village Board of
Education including morning and afternoon runs, midday or any combination
thereof including established mail/ /payroll service run(s). Special transportation
runs, provided drivers and vehicles are available, and it is cost efficient shall also be
included.

Once the driving times have been finalized, the driver’s appropriate rate of pay will
be based upon the finalized route time. If the finalized route time increases or
DECREASES, the daily rate of pay will be adjusted accordingly. Drivers who drive
routes that are temporarily altered or changed shall be paid the regular daily rate
FOR A PERIOD NOT TO EXCEED THIRTY (30) DAYS provided they report to
work and perform transportation duties.

Drivers are to route in the most time efficient manner. Drivers are required to
maintain accurate records and clearly indicate which students are riding the bus.
Drivers are required to report to the transportation supervisor within two weeks, any
stops that are on the route but do not have regular riders each day.

In the event a vacancy of an existing position or a new position becomes available

during the school year, that route and the first subsequent opening shall be posted
and awarded by seniority. Any further openings as a result of this bidding shall be
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posted and only drivers whose regular daily route is 30 minutes or more below that
of the vacated routes may bid on the opening.

If a driver on a regular route is eligible for board payment of any portion of health
insurance and related benefits and if that driver enrolls in the health insurance
program, should a reduction in hours on October 1% or thereafter cause them to
drop below the minimum hours for coverage, the coverage and district share of the
premium will be maintained for the balance of the contract year.

Van Routes:

The district may utilize school vans as needed. School vans will not be used for
regular school routes. Vans can be used for out of district placements and small
group athletic/co-curricular events as described in 22.43 C.

22.43 FIELD TRIPS

The Supervisor of Transportation shall establish one rotation schedule based on
seniority for drivers for co-curricular and extra-curricular trips. Drivers may bid on
these trips when not assigned to a regular route.

A.

Regular field trip assignments start the first week the supervisor begins to
post trips. Seniority will be used to establish the rotation for assignments.
The first week will begin with the most senior driver and there will be a
continuing rotation each posting to follow. Each subsequent week the next
senior driver starts the bidding rotation.

Drivers who would be awarded posted field trips that would tentatively raise
their work hours to more than 40 hours for the week will be skipped in the
rotation for an individual trip until all other drivers have reached tentative
hours of 40 as affected by the individual trip in the rotation.

Trips for the following week shall be posted by Tuesday, bid on drivers by
4:00 P.M. Wednesday, and awarded Friday afternoon by the Supervisor of
Transportation. Drivers wishing to be considered for emergency trips shall
inform the Supervisor of their availability at the start of the school year.

A driver may choose more than one (1) trip per day. Return time expected
from the first trip should be at least two (2) hours before the start of the
second trip unless the first trip is 10 miles or less and is expected to return
on schedule as determined by the transportation supervisor.

There will be no trading of trips. Absence from work due to iliness, death in
the immediate family or approved personal business leave shall be the only
reason for giving up a trip. Drivers who surrender a trip for other reasons
shall be ineligible for all field trips in the next full rotation unless the reason is
approved by the transportation supervisor. The decision of the supervisor is
not grievable.
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22.44

C. Field Trips/Van Drivers
Vans may be used for field trips under the following conditions:

1.) Vans may be used to transport a maximum of ten (10) students per field trip.

2.) Trips on vans with 1-8 students shall be posted and bid on by van drivers first. If
the van drivers are unable or do not choose to drive the trip; then certified
coaches shall be eligible to drive the trip. If coaches do not choose to drive the
trip, the bus drivers will be eligible to bid on and shall be paid at the bus driver
rate.

3.) Trips on vans with 9 or more students and/or two or more vans, shall be posted
and bid on by van drivers first. If van drivers choose not to drive the trip, then
bus drivers will be eligible to bid on the trip and paid at their bus driver rate. If
bus drivers do not choose to drive the trip, then coaches shall be eligible to drive
the trip.

4.) In case of an emergency or trips received after the weekly awarding of trip(s)
any trips received shall be assigned by the Supervisor of Transportation. The
Supervisor will make a reasonable effort to assign these trips to available drivers
with fewer hours in the given week.

Drivers who are awarded a field trip that is cancelled will be re-assigned the trip
if it is re-scheduled. If the driver takes the re-scheduled trip, the trip will not
affect the rotation for new trip assignments. If the driver declines the reassigned
trip for any reason the trip will be assigned to a substitute driver.

Field trips where the district may seek a volunteer to drive a bus or van are
limited to Bay Village community events such as the Homecoming Parade and
Memorial Day Parade.

The Board of Education shall purchase and maintain two (2) cellular phones with
roaming service for the Transportation Department to be used by bus drivers when
they are out of range for their radios to be effective.

SENIORITY

For purposes of defining seniority for Article 22.41 and 22.42, seniority shall be
defined as the uninterrupted length of continuous service with the Board of
Education in the Transportation classification. In the case of identical seniority, the
date on the individual’s original application form shall prevail. If the tie is not broken
by the date on the application form, then the flip of a coin shall be used.

22.45 A DRUG AND ALCOHOL TESTING

.01

.02

Both the Union and Board recognize illegal drug usage and impairment due to
alcohol are threats to the safety of our employees, students and the public. The
goal of the drug and alcohol testing program is prevention of abuse, the dangers
arising there from, in-servicing the holders of a commercial driver’s license (C.D.L.)
and where possible, rehabilitation.

Requirements




.03

.04

.05

Effective January 1, 1996, employees holding a commercial driver’s license (C.D.L.)
will be required to submit to a drug and alcohol test when the employee is involved
in an accident involving the loss of human life, or if the driver receives a citation for
a moving traffic violation as a result of the accident, or where the employee’s
supervisor or other administrator trained in the detection of alcohol and drug use
has a reasonable suspicion that the employee may be under the influence of
alcohol or drugs. “Under the influence” means that the employee has alcohol or
drugs in his/her system and is affected by such alcohol or drug in any detectable
manner, including but not limited to, impaired performance of job duties and
responsibilities. Further, in accordance with the Omnibus Transportation Employee
Testing Act of 1991 and its implementing regulations, employees or applicants
holding C.D.L.’s may be subject to pre-employment, return to duty, and random
drug and alcohol testing in accordance with the “Act” and its regulations.

Testing Procedures

Testing procedures for alcohol shall be a screening test with a result of 0.02 or
greater resulting in disciplinary action outlined in this agreement. For controlled
substance testing, a second analytical procedure is necessary to identify the
presence of a specific drug(s) (cocaine, marijuana, opiates, amphetamines and
phencyclidine). Such alcohol and drug testing and analysis shall be done by a
substance abuse professional determined by the Board of Education. A substance
abuse professional is defined as a licensed physician, a licensed or certified
psychologist, social worker, employee assistance professional or addiction
counselor with knowledge of and clinical experience in the diagnosis and treatment
of alcohol and controlled substance-related disorders. The testing laboratory used
for such tests shall meet the requirements set forth in 49 Code of Federal
Regulations Part 40.

Random Testing

The random test employee group shall be the aggregate of all employees who hold
a valid Commercial Driver’s License (C.D.L.) including regular drivers, substitute
drivers and mechanics. The minimum annual percentage rate of random testing
shall be 25% of the average size of this group annually for alcohol testing and 50%
for controlled substance abuse. The random selection process shall insure that
each employee shall have an equal chance of being tested each time selections are
made. The employer shall ensure that random drug tests are unannounced and
that the dates for administering these tests are spread reasonably throughout the
calendar year. Upon notification each driver must proceed to the test site
immediately or, if performing safety-sensitive functions, as soon as possible. If
testing is required, drivers will be given one hour of paid time at the employee’s
hourly rate for the testing process. (To be reviewed annually.) Drivers will be
tested just before or just after the performance of safety-sensitive functions.

Discipline
An employee who has an alcohol test reading of 0.02 to 0.04 shall be subject to the
discipline policy of 16.2 of the negotiated agreement. A first violator of a reading of

0.02 to 0.04 shall result in a written reprimand and shall be required to enroll in any
employee assistance program approved by the Superintendent or Superintendent
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.06

Designee. If the employee has a second offense of 0.02 or higher, he or she will be
subject to Step 3 of Article 16.2 which is suspension without pay or Step 4 -
termination for just cause. If the employee is not terminated, he/she will be required
to enroll in an employee assistance program approved by the Superintendent or
Superintendent Designee and may be required to undergo alcohol testing beyond
random testing procedures.

An employee who has an alcohol testing reading of over 0.04 shall be immediately
removed from a safety sensitive position, required to enroll in an alcohol assistance
program approved by the Superintendent or Superintendent Designee and be
suspended without pay until the completion of that program. The employee shall
also be subject to periodic alcohol testing beyond random testing procedures. A
second offense of any reading of 0.02 or higher shall subject the employee to Level
4 of Article 16.2 - termination for just cause.

If an employee tests positive for a controlled substance, he/she will be subject to
termination.

No employer (including the Bay Village Board of Education) shall permit a driver
who refuses to submit to such alcohol and drug tests to perform or continue to
perform safety sensitive functions. (382.211)

Drug and alcohol tests may be required for the following reasons:
a. A post accident alcohol or drug test.

b. A random alcohol or drug test.

c. A reasonable suspicion alcohol or drug test.

d. A follow up alcohol or drug test requested by the employer.

An employee may be excused from alcohol and drug testing for the following

reasons only:

a. |Ifadriveris randomly selected and has a scheduled field trip or co-curricular
trip at the time of testing.

b. If adriver is randomly selected and has a conflict (i.e. doctor, dentist or other
appointment that cannot be reasonably rescheduled). Documentation of a prior
commitment and supervisor approval is necessary to waive testing for such a
conflict.

A driver who retains his or her employment after testing positive shall not return to
the performance of any safety-sensitive functions until the driver, at a minimum,
meets the following requirements:

a. Evaluation by a substance abuse professional, who shall determine what
assistance, if any, the employee needs;

b. Completion of any rehabilitation prescribed by the substance abuse
professional;

c. Return-to-duty testing; and

d. Upon the driver’s return to duty, unannounced follow-up tests as directed by the
substance abuse professional.

e. Compliance with the prescribed treatment and passing the test(s) will not
guarantee a right of reemployment. Rather, these requirements will be
preconditions the employee must meet in order to perform safety sensitive
functions.

Post Accident Testing
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.07

If a driver is involved in performing a safety-sensitive function, is involved in an
accident that results in loss of life or if the driver receives a citation for a moving
traffic violation arising from an accident, he/she will be subject to alcohol and drug
testing. Alcohol test must be administered within two hours and controlled
substance tests within thirty-two hours.

In-Service

The Board of Education shall provide adequate in-service for all C.D.L. holders
employed by the Board, (regular and substitutes, mechanics) on the general
provisions of the alcohol and drug testing laws and shall provide each C.D.L. holder
a copy of such provisions. The Board shall, in addition to requiring pre-employment
drug testing, provide all new drivers in-service on the general provisions of the
alcohol and drug testing laws.

22.45B Reasonable Suspicion

22.46

22.47

22.5

All employees except holders of a CDL who are bound by the provisions of 22.45 A
who appears to be under the influence of alcohol or drugs are required to conduct a
test within one-half hour of being requested by the administration. The
Superintendent or designee must confirm the reasonable suspicion of the employee
before a test is requested.

The employee will be transported to the districts’ preferred medical facility by a
district administrator or supervisor.

RE-CERTIFICATION STIPEND

Transportation employees and employees required to hold a commercial driver’s
license who successfully complete re-certification shall be eligible for a stipend of $
400 in the year they complete their re-certification. Proof of certification shall be
submitted with their timesheets for payment in the following pay period. The course
is paid by the school district. The stipend is paid in lieu of payment for hours
worked at the training as the hours needed for re-certification vary from driver to
driver.

SHOW-UP TIME

Drivers will be awarded two (2) hours of pay if they report on a non-school day and
the trip is cancelled.

During school days, bus drivers that do not drive afternoon routes, but have an
afternoon trip scheduled will be awarded two (2) hours of pay if they report and the
trip is cancelled with less than two (2) hours notice.

LUNCH PERIOD AND BREAK TIME

All employees working five (5) consecutive hours or more shall have a minimum of
thirty (30) minutes duty free unpaid lunch period. The lunch period shall not be
considered part of the assigned day. If an employee’s lunch period is interrupted
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due to an emergency situation by the supervisor or administrator in charge, the
employee shall resume his lunch period immediately after the “emergency situation”
has been rectified.

All employees working a minimum of four (4) hours and a maximum of six (6) hours
shall receive one (1) ten minute paid break. Employees scheduled to work six (6)
hours or more shall be entitled to two (2) ten minute paid breaks.

ARTICLE 23
REDUCTION IN FORCE
23.1 REDUCTION IN FORCE (R.L.F.)

In the event it becomes necessary to abolish or reduce in the classified staff of the
Bay Village City Schools due to lack of funds, lack of work or such other reasons as
the law may allow, such position shall be abolished and such employee shall be laid
off in accordance with this provision which supersedes Ohio Revised Code Chapter
124 and Section 3319.

The Bay Village Board of Education will make a reasonable effort to minimize the
number of personnel laid off. This effort will be accomplished, whenever it is
feasible, by not employing replacements of those who resign, retire or vacate a
position.

A. SENIORITY - CLASSIFIED

The Board of Education shall recognize seniority when reduction does take
place. Seniority shall be defined as follows:

1. System Seniority: System seniority shall be defined as the uninterrupted
length of continuous service in a classification in the Bay Village City
Schools.

2. Classified Seniority: Classified seniority shall be defined as the
uninterrupted length of continuous service in the Bay Village City Schools
in the following classifications:

a. Custodial
b. Maintenance
c. Cafeteria
d. Secretarial/Clerical
e. Transportation
B. TRANSFER

An employee who transfers from one classification to another must have
worked a minimum of two years in the new classification in order to be eligible
for accumulative system-wide seniority in his/her old classification while starting
at the bottom of the seniority scale in a new classification and having less than
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two years’ service in the new classification. If an employee in a classified job
classification transfers into a position in a different classified job classification
(i.e., secretary to library assistant), the length of service in the classified job
classification shall be counted for the purpose of seniority.

REDUCTION PROCEDURE

If a position is eliminated, the employee in the eliminated position has the right,
by exercising his/her system seniority as defined in the above definition of
seniority, to bump the least senior employee within his/her classification series.

The least senior employee on the seniority list in a layoff classification who is
bumped then has the right to bump into a lower classification series where
there is a person with less seniority. The last person on the seniority list, who is
bumped, will go on the layoff list.

If an affected employee in an eliminated position or one who has been bumped
does not in turn choose to bump the least senior employee in his/her
classification series, that employee will automatically be placed on the layoff
list.

Employees will not be permitted to bump into a higher classification series.
Bumping into a lower classification series will automatically place the employee
on their present step in the new salary classification subdivision.

NOTIFICATION

Thirty days prior to the effective date of a reduction-in-force, the Board shall
prepare and post in a conspicuous place in each building a list containing job
titles and under each job title a list of the employees with their seniority date,
who are presently employed by the Board, with an indication of which
employees are to be laid off. Any employee to be laid off will also be given
written notice of such layoff, which will also include the effective date of layoff.

BUMPING INTO A DIFFERENT CLASSIFICATION

An employee may not bump into another classification unless the employee
has classification seniority within the classification that he/she

wishes to bump into. Employees who have been bumped out of their
classification have the opportunity to bid on job openings in any classification if
they should become available.

SENIORITY TIES

If two or more employees within a classification have equal seniority, their job
efficiency based on the employee’s evaluation shall determine the bumping
order. If through the evaluation process ties still remain, a coin flip will
determine the bumping order.

RECALL

A recall list of employees within each classification in which layoffs occur shall
be maintained and employees shall be reemployed in the reverse order of
layoff. A person on layoff shall maintain recall rights for a period
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of two years from the date of layoff, provided the employee keeps the Board of
Education informed as to current mailing address and telephone number.

If the employee declines any job offered in his/her job classification, the
employee’s name will be removed from the recall list.

H. LAYOFF CLASSIFICATIONS

The following classifications and position rank in each classification series are
established for administering reductions, layoffs, bumping and recall:

1. Custodial Classification Series

. Head Custodian - High School

b. Head Custodian - Middle School

c. 3-11 p.m. Supervisor; Head Elementary
d. Other regular scheduled custodians

a

2. Maintenance Classification Series

a. Maintenance Specialist, Vehicle Service Specialist
b. Regular Maintenance Employees

3. Transportation Classification

a. Bus Drivers
b. Van Drivers

4. Cafeteria Classification Series

a. Senior High Manager
b. Middle School Manager
c. Cafeteria Worker

5. Secretarial/Clerical Classification Series

Classification Series/2 - (260 days)
Classification Series/3 - (260 days)
Classification Series/4 - (220 days)
Classification Series/5 - (215 days)
Classification Series/6 - (205 days)

®Coo o

6. Library Assistants Classification Series
a. Library Assistants

ARTICLE 24

24.1 EMPLOYER “PICK-UP” OF “OTHER NON-TEACHING” EMPLOYEE
RETIREMENT CONTRIBUTION

With the “other non-teaching” employees of the Bay Village City Schools requesting
that the Board of Education of the Bay Village City School District implement the
“pick-up” of the “other non-teaching” employees required contributions to the School
Employee’s Retirement System (SERS) and with the Board of Education having
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agreed to do so the Treasurer is hereby authorized, effective January 1, 1984, to
contribute to SERS, in addition to the Board’s required employer contribution, an
amount equal to each “other non-teaching” employee’s contribution to SERS in lieu
of payment to such employee, and that such amount contributed by the Board on
behalf of the “other non-teaching” employee shall be treated as a deferred salary
from the contract salary or hourly wages otherwise payable to such “other non-
teaching” employee in cash.

The Treasurer is also directed to prepare and distribute an addendum to each
“other non-teaching” employee’s contract which states (1) that the employee’s
contract salary is being restated as consisting of (a) a cash salary component, and
(b) a “pick-up” component, which is equal to the amount of the employee
contribution being “picked up” by the Board on behalf of the employee; (2) that the
Board will contribute to SERS an amount equal to the employee’s required
contribution to SERS for the account of each “other non-teaching” employee; and
(3) that sick leave, severance, vacation, appropriate supplemental and extended
service pay shall be calculated upon both the cash salary component and “pick-up”
component of the employee’s restated salary.

The Board’s total combined expenditures for employee’s total contract salaries or
hourly wages payable pursuant hereto, (including “pick-up” amounts) and its
employer contribution to SERS shall not be greater than the amounts it would have
paid for those items had this resolution not been in effect.

The Board shall compute and remit its employer contributions to SERS based upon
total contract salary, including the “pick-up”. The Board shall report for federal and
Ohio income tax purposes as an employee’s gross income said employee’s total
contract salary less the amount of the “pick-up”. The Board shall report for
municipal income tax purposes as an employee’s gross income said employee’s
total contract salary, including the amount of the “pick-up”. The Board shall
compute income tax withholding based upon gross income as reported to the
respective taxing authorities.
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OAPSE 2016-2017

Classified

Hourly Custodians | 2% Base

Days 260 260 260 260 260 260

Hours 8 8 8 8 8 8

HD HD HD
Custodian | Custodian | Supervisor | Cust. Night

Title HS MS 311 Elem. 11-7 Custodian

Step
1 19.28 17.97 17.40 | 17.40 16.27 16.01
2 19.98 18.64 18.05 | 18.05 16.87 16.61
3 20.73 19.33 18.72 | 18.72 17.49 17.22
4 21.49 20.04 1941 | 1941 18.15 17.86
5 22.29 20.78 20.12 | 20.12 18.81 18.51
6 23.11 21.55 20.87 | 20.87 19.51 19.21
7 23.97 22.35 21.64 | 21.64 20.23 19.91
8 24.86 23.17 2245 | 22.45 20.98 20.64
9 25.78 24.03 23.28 | 23.28 21.76 21.41
10 26.72 24.92 2413 | 24.14 22.56 22.21
11 27.71 25.85 25.03 | 25.03 23.40 23.03
12 27.71 25.85 25.03 | 25.03 23.40 23.03
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OAPSE 2016-17

Classified Food

Hourly Service

Days 195 192 192

Hours 7

FSHS FS
FSMS | Crew Cafeteria

Title Manager | Leader Worker

Step
11456 13.14 11.79
21 15.36 13.86 12.44
31| 16.20 14.63 13.13
4117.10 15.42 13.84
51 18.03 16.28 14.61
6 | 19.02 17.17 15.41
7 | 20.07 18.12 16.26
8 | 20.07 18.12 16.26
9 | 20.07 18.12 16.26
10 | 20.07 18.12 16.26
11 | 20.07 18.12 16.26
12 | 20.07 18.12 16.26
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OAPSE 2016-17
Classified
Hourly
Days 208 204
Hours 7
Library | Library
Title Assistant | Assistant
Step
11441 14.41
211494 14.94
31549 15.49
4| 16.08 16.08
5] 16.67 16.67
6|17.28 17.28
7117.92 17.92
81858 18.58
91| 19.27 19.27
10 | 19.98 19.98
11 | 19.98 19.98
12 | 19.98 19.98




OAPSE 2016-17
Classified
Hourly Maintenance
Days 260 260
Hours 8 8
M/W
Title M/V Spec KR
Step
1 19.42 17.37
2 20.13 18.01
3 20.88 18.68
4 21.65 19.37
5 22.45 20.08
6 23.29 20.83
I 24.14 21.60
8 25.04 22.40
9 25.97 23.23
10 26.93 24.08
11 27.93 24.98
12 27.93 24.98
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OAPSE 2016-17

Classified

Hourly

Days 260 260 220 215 205 202

Hours 7.5 7.5 7.5 7.5 7.5 7.5

Head

Title Sec. Secretary | Secretary | Secretary | Secretary | Secretary

Step
1]16.78 15.81 16.27 15.10 14.25 13.92
2117.40 16.39 16.87 15.66 14.77 14.43
318.04 17.00 17.49 16.23 15.32 14.97
418.72 17.63 18.15 16.83 15.89 15.52
5119.40 18.28 18.82 17.45 16.47 16.10
6| 20.12 18.96 19.51 18.11 17.09 16.70
7| 20.87 19.66 20.24 18.77 17.72 17.31
8| 21.63 20.39 20.98 19.47 18.37 17.95
9| 2244 21.14 21.76 20.19 19.05 18.62
10 | 23.27 21.92 22.56 20.93 19.76 19.31
11 | 23.27 21.92 22.56 20.93 19.76 19.31
12 | 23.27 21.92 22.56 20.93 19.76 19.31
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OAPSE | 2016-17
Classified
Hourly Transportation
Days 190 190
Hours
Transportation | Mail Van
Title Bus Drivers Delivery | Driver
Step
1 17.82 17.21 13.49
2 18.48 17.21 13.96
3 19.17 17.21 14.45
4 19.87 17.21 14.96
5 20.60 17.21 15.48
6 21.37 17.21 16.02
7 22.16 17.21 16.59
8 22.98 17.21 17.17
9 22.98 17.21 17.17
10 22.98 17.21 17.17
11 22.98 17.21 17.17
12 22.98 17.21 17.17
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OAPSE 2017-2018

Classified

Hourly Custodians | 2% Base

Days 260 260 260 260 260 260

Hours 8 8 8 8 8 8

HD HD HD
Custodian | Custodian | Supervisor | Cust. Night

Title HS MS 311 Elem. 11-7 Custodian

Step
1 19.62 18.28 17.70 17.70 16.55 16.29
2 20.33 18.97 18.37 18.37 17.17 16.90
3 21.09 19.67 19.05 19.05 17.80 17.52
4 21.87 20.39 19.75 19.75 18.47 18.17
5 22.68 21.14 20.47 20.47 19.14 18.83
6 2351 21.93 21.24 21.24 19.85 19.55
7 24.39 22.74 22.02 22.02 20.58 20.26
8 25.30 23.58 22.84 22.84 21.35 21.00
9 26.23 24.45 23.69 23.69 22.14 21.78
10 27.19 25.36 24.55 24.56 22.95 22.60
11 28.19 26.30 25.47 25.47 23.81 23.43
12 28.19 26.30 25.47 25.47 23.81 23.43
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2017-

OAPSE | 2018
Classified Food
Hourly Service
Days 195 192 192
Hours 7
FSHS FS
FSMS | Crew Cafeteria
Title Manager | Leader | Worker
Step
1 14.81 13.37 12.00
2 15.63 14.10 12.66
3 16.48 14.89 13.36
4 17.40 15.69 14.08
5 18.35 16.56 14.87
6 19.35 17.47 15.68
7 20.42 18.44 16.54
8 20.42 18.44 16.54
9 20.42 18.44 16.54
10 20.42 18.44 16.54
11 20.42 18.44 16.54
12 20.42 18.44 16.54
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2017-

OAPSE | 2018

Classified

Hourly

Days 208 204

Hours 7

Library | Library

Title Assistant | Assistant

Step
1 14.66 14.66
2 15.20 15.20
3 15.76 15.76
4 16.36 16.36
5 16.96 16.96
6 17.58 17.58
7 18.23 18.23
8 18.91 18.91
9 19.61 19.61
10 20.33 20.33
11 20.33 20.33
12 20.33 20.33
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OAPSE | 2017-2018
Classified
Hourly Maintenance
Days 260 260
Hours 8 8
M/W
Title M/V Spec KR
Step
1 19.76 17.67
2 20.48 18.33
3 21.25 19.01
4 22.03 19.71
5 22.84 20.43
6 23.70 21.19
7 24.56 21.98
8 25.48 22.79
9 26.42 23.64
10 27.40 24.50
11 28.42 25.42
12 28.42 25.42
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2017-

OAPSE | 2018
Classified
Hourly
Days 260 260 220 215 205 202
Hours 7.5 7.5 7.5 7.5 7.5 7.5
Head
Title Sec. Secretary | Secretary | Secretary | Secretary | Secretary
Step
1 17.07 16.09 16.55 15.36 14.50 14.16
2 17.70 16.68 17.17 15.93 15.03 14.68
3 18.36 17.30 17.80 16.51 15.59 15.23
4 19.05 17.94 18.47 17.12 16.17 15.79
5 19.74 18.60 19.15 17.76 16.76 16.38
6 20.47 19.29 19.85 18.43 17.39 16.99
7 21.24 20.00 20.59 19.10 18.03 17.61
8 22.01 20.75 21.35 19.81 18.69 18.26
9 22.83 2151 22.14 20.54 19.38 18.95
10 23.68 22.30 22.95 21.30 20.11 19.65
11 23.68 22.30 22.95 21.30 20.11 19.65
12 23.68 22.30 22.95 21.30 20.11 19.65
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OAPSE 2017-2018

Classified

Hourly Transportation

Days 190 190

Hours

Transportation | Mail Van

Title Bus Drivers Delivery | Driver

Step
1| 1813 17.51 13.73
2| 1880 17.51 14.20
3 19.51 17.51 14.70
4| 202 17.51 15.22
5| 209 17.51 15.75
6| 2174 17.51 16.30
7| 2255 17.51 16.88
8 23.38 17.51 17.47
9| 2338 17.51 17.47
10| 2338 17.51 17.47
11| 2338 17.51 17.47
12| 2338 17.51 17.47

-63-



OAPSE 2018-2019

Classified

Hourly Custodians | 2% Base

Days 260 260 260 260 260 260

Hours 8 8 8 8 8 8

HD HD HD
Custodian | Custodian | Supervisor | Cust. Night

Title HS MS 311 Elem. 11-7 Custodian

Step
1 19.96 18.60 18.01 18.01 16.84 16.58
2 20.69 19.30 18.69 18.69 17.47 17.20
3 21.46 20.01 19.38 19.38 18.11 17.83
4 22.25 20.75 20.10 20.10 18.79 18.49
5 23.08 2151 20.83 20.83 19.47 19.16
6 23.92 22.31 21.61 21.61 20.20 19.89
7 24.82 23.14 22.41 22.41 20.94 20.61
8 25.74 23.99 23.24 23.24 21.72 21.37
9 26.69 24.88 24.10 24.10 22.53 22.16
10 27.67 25.80 24.98 24.99 23.35 23.00
11 28.68 26.76 25.92 25.92 24.23 23.84
12 28.68 26.76 25.92 25.92 24.23 23.84
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2018-

OAPSE | 2019
Classified Food
Hourly Service
Days 195 192 192
Hours 7
FSHS FS
FSMS | Crew Cafeteria
Title Manager | Leader | Worker
Step
1 15.07 13.60 12.21
2 15.90 14.35 12.88
3 16.77 15.15 13.59
4 17.70 15.96 14.33
5 18.67 16.85 15.13
6 19.69 17.78 15.95
7 20.78 18.76 16.83
8 20.78 18.76 16.83
9 20.78 18.76 16.83
10 20.78 18.76 16.83
11 20.78 18.76 16.83
12 20.78 18.76 16.83
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2018-

OAPSE | 2019
Classified
Hourly
Days 208 204
Hours 7
Library | Library
Title Assistant | Assistant
Step
1 14.92 14.92
2 15.47 15.47
3 16.04 16.04
4 16.65 16.65
5 17.26 17.26
6 17.89 17.89
7 18.55 18.55
8 19.24 19.24
9 19.95 19.95
10 20.69 20.69
11 20.69 20.69
12 20.69 20.69
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OAPSE 2018-2019
Classified
Hourly Maintenance
Days 260 260
Hours 8 8
M/W
Title M/V Spec KR
Step
1 20.11 17.98
2 20.84 18.65
3 21.62 19.34
4 22.42 20.05
5 23.24 20.79
6 24.11 21.56
7 24.99 22.36
8 25.93 23.19
9 26.88 24.05
10 27.88 24.93
11 28.92 25.86
12 28.92 25.86
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2018-

OAPSE | 2019
Classified
Hourly
Days 260 260 220 215 205 202
Hours 7.5 7.5 75 75 75 75
Head
Title Sec. Secretary | Secretary | Secretary | Secretary | Secretary
Step
1 17.37 16.37 16.84 15.63 14.75 14.41
2 18.01 16.97 17.47 16.21 15.29 14.94
3 18.68 17.60 18.11 16.80 15.86 15.50
4 19.38 18.25 18.79 17.42 16.45 16.07
5 20.09 18.93 19.49 18.07 17.05 16.67
6 20.83 19.63 20.20 18.75 17.69 17.29
7 21.61 20.35 20.95 19.43 18.35 17.92
8 22.40 21.11 21.72 20.16 19.02 18.58
9 23.23 21.89 22.53 20.90 19.72 19.28
10 24.09 22.69 23.35 21.67 20.46 19.99
11 24.09 22.69 23.35 21.67 20.46 19.99
12 24.09 22.69 23.35 21.67 20.46 19.99
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OAPSE | 2018-2019
Classified
Hourly Transportation
Days 190 190
Hours
Transportation | Mail Van
Title Bus Drivers Delivery | Driver
Step
1 18.45 17.82 13.97
2 19.13 17.82 14.45
3 19.85 17.82 14.96
4 20.57 17.82 15.49
5 21.33 17.82 16.03
6 22.12 17.82 16.59
7 22.94 17.82 17.18
8 23.79 17.82 17.78
9 23.79 17.82 17.78
10 23.79 17.82 17.78
11 23.79 17.82 17.78
12 23.79 17.82 17.78
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