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_ LOCAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME AND
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 1 — PURPOSE

1.1 The purpose of this ‘Agreement between the Norwood Board of Education and Local 3136A,
Aides, Ohio Council 8 AFSCME, AFL-CIO, hereinafter referred to as the Union, is to provide a fair and
reasonable method of enabling employees covered by this Agreement to participate, through Union
Representation, in the establishment of terms and conditions of their employment and to establish a
peaceful procedure for the resolution of all differences between the parties subject to the applicable laws
of the United States, the State of Ohio and the City of Norwood Board of Education. The male pronoun or
adjective where used herein refers to the female also, unless otherwise indicated. The term employee or
employees where used herein refers to all employees in the Bargaining Unit as provided herein.



~ ' LOGAL 3136 A, AIDES, ‘OHIO COUNCIL 8, AFSCME AND SRR
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE. 30 2020 -

ARTICLE 2 RECOGNITION

-21 The Union, Oh|o Councrl 8, AFSCME Local 3136A Ardes is hereby recognlzed as the sole and’ f '
excluswe bargalnlng representatwe for-all aide. employees (excludrng substitutes) of. the:Norwood Board '
“of ‘Education for the purpose- of establrshrng wages,’ hours of -work, ‘benefits, .and other ‘conditions of

’ employment Wage scales shall-be: those listed in Appendlx I of thls agreement and there ‘shall be no

change in the wages, benefits or worklng condltlons that are expressly listed iin thi$ Agreement wrthout e

_negotlatlon and .agreement with the Unron AII aldes covered under this Agreement shall be entitied to aII
~ wages, benefits, and other cond|t|ons of employment that are*provided in this Agreement except as may
be provrded for probationary employees and employees working | less than full trme :

\



LocAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME ANb :
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JuLY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 3 — NON-DISCRIMINATION

3.1 The provisions of this Agreement shall be appliéd to all aides without discrimination on account of
sex, race, creed, religion, disability, marital status, age or national origin. '

3.2 . Board of Education agrees not to interfere with the right of its aide employees, to become
members of the Union, and there shall be no discrimination, interference, restraint, or coercion by the
Board of Education or any of its agents, against an employee because of Union membership or because
of his or her acting as an offlcer orin any other bona fide activity on behalf of the Unlon



LocAL 3136 A, AIDES, OHI0 CouNnciL 8, AFSCME AND
NORwWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 4 — UNION SECURITY AND CHECK-OFF

4.1 The Board of Education agrees that those employees who sign individual check-off cards
furnished by the Board of Education for such purpose, shall deduct from the pay each month the Union
dues specified by the Union, and promptly remit the same to the Union.

4.2 Such authorization is irrevocable for the term of this Agreement except that an employee shall
have the right to revoke such authorization by giving written notice to the Board of Education and the
Union President during the first ten (10) days of the thirty (30) day period preceding the termination of this
Agreement. All bargaining unit employees who do not become members in good standing of the Union
shall be required to pay a fair share fee to the Union effective sixty-one (61) days from the employee’s
date of permanent hire. The fair share fee amount shall be certified to the School Board by the Union.
The deduction of the fair share fee shall be automatic and does not require a written authorization for
payroll deduction. Each month, the School Board shall provide the Union with a roster containing the
name, class title, division and date of hire for permanent employees. Payment of the fair share fee to the
Union shall be made in the same manner as dues.

4.3 All deductions under 4.1 of this Article shall be accompanied by an alphabetical list of names and
addresses of all employees whose fees and/or dues have been deducted and shall be transmitted to the
Union no later than the tenth (10t) day following the end of the pay period in which the deduction is
made.

44 The Union agrees to save the Board of Education harmless from any legal action growing out of
these check-off deductions that may be instituted by an employee involved therein, before a court, or any

other body asserting or having jurisdiction, against the Board of Education.

People Check-Off

4.5 The Employer will deduct voluntarily contributions to the American Federal of State, County, and
Municipal Employees International Union’s Public Employees Organization to Promote Legislative
Equality (PEOPLE) Committee from the pay and employee upon receipt from the Union of an individual
written authorization card voluntarily executed by the employee.

46 The contribution amount will be certified to the Employer by the Union. Monies deducted shall be
remitted to the Union within five (5) to fifteen (15) days of the date they are deducted. Payment shall be
made to the Treasurer of PEOPLE and transmitted to AFSCME, AFL-CIO, P.O. Box 65334, Washington,
D.C. 20035. The payment will be accompanied by an alphabetical list of names of those employees for
whom a deduction was made and the amount of the deduction.

4.7 An employee shall have the right to revoke such authorization by giving written notice at any time
to the Union which in turn shall notify the Employer.

The Employer's obligation to make deductions shall terminate automatically upon (a) receipt by the
Employer of revocation of authorization; or (b) upon termination of employment; or (c) transfer to a
classification outside the bargaining unit.

All PEOPLE contributions shall be made as a deduction separate from dues deductions and fair share fee
deductions.



LocAL 3136 A, AIDES, OHI0.CouNcIL 8, AFSCME AND

6.1

NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 6 — GRIEVANCE PROCEDURE

Definition: A grievance is an aIIegat|on by an emponee or the Unlon that the terms of this

Agreement have been violated.

6.2

" Step 1

An employee that feels he has a grievance must first take it up with his immediate- supervisor
within ten (10) calendar days of the event giving rise to the grievance, or within ten (10) calendar
days of the date the employee should have reasonably became aware of the event giving rise to
the grievance. The grievant may have his Union Steward in attendance at this meeting. The
immediate supervisor shall render a decision with an explanation within ten (10) calendar days
after that meeting. - :

Step 2

If the grievance is not resolved. at Step 1, the employee shall file a written. grievance with his
Department Head or Principal within ten (1.0)' calendar days of the event giving rise to the
grievance. The Department Head or Principal shall-meet with the grievant and his Union Steward
within ten (10) calendar days. The Department Head or Pnncnpal shall issue a written decision
within ten (1 0) calendar days after that meeting. . :

Step 3

If a grievant is not satisfied with the decision of the Department Head or Principal, the grievance
shall be submitted to the Superintendent, or his designated representative, within ten (10)
calendar days. The Superintendent or his designated representative shall schedule a grievance
meeting with the grievant and the Union President or steward within ten (10) calendar days and
issue a written decision within ten (10) calendar ‘days of that meeting. If the Superintendent
designates  a representative, he/she shaII be an adm|n|strator who has not partumpated in prior
steps.

Step 4
If the grievance is not satisfactorily settied at Step 3, the Union and the employer may; within ten
(10) calendar days, submit the grievance to mediation by mutual agreement. The parties shall use

FMCS mediators and follow FMCS guidelines. The'recommen.dation of the mediator is not binding
on either party. Neither party can use mediation against the other party for arbitration. '

Step 5

-If the gnevance is not resolved at Step 4, the Un|on may submlt notice to the Supenntendent ‘within
thlrty (30) calendar days that the grievance is proceedmg to arbitration. o

The parties shall mutually agree to use the foIIowmg four (4) arbitrators:

1. Michael Paolucci
2. Robert Stein
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3. Mitch Goldberg
4. Frank Keenan

Assignment of arbitrator shall be made on a continuous rotating basis among these arbitrators.
Should one of these arbitrators become unable to remain on the list, the parties shall meet to
mutually agree upon a replacement.

The arbitrator's hearing shall be held at the earliest possible time which is mutually convenient to
the Union, the Board and the arbitrator. In case of disagreement concerning the time of the
hearing, the arbitrator shall have the authority to determine the date, time and locale of the
hearing.

The arbitrator shall issue his/her decision within the time limits prescribed by the AAA and his/her
report shall be transmitted simultaneously to the Union and the Board. The arbitrator shall not have
the power to add to, subtract from, or modify this agreement or to impair or disregard any Board or
Union rights set forth in this agreement. The arbitrator has the authority to determine arbitrability if
such an issue exists.

No later than ten (10) calendar days prior to the scheduled arbitration hearing a disclosure
conference must be held between a representative of the Board and the Union at which time all
documents, exhibits, evidence, and names of withesses and the nature of their testimony shall be
disclosed. Failure to disclose any of the above-referenced materials at or prior to this disclosure
conference shall not result in the exclusion of said evidence, exhibit and/or testimony at the
arbitration hearing.

The fees for the arbitrator shall be split equally by the parties

6.3 All decisions of arbitrators consistent with Paragraph (5) of this Article shall be final, conclusive
and binding on the Union, the Board and the employee. A grievance may be withdrawn by the Union at
any time during Steps 1, 2 or 3 of the grievance procedure, and the withdrawal of any grievance shall not
be prejudicial to the positions taken by the parties as they relate to that grievance or any other grievance.

6.4 The grievant may be represented only by a union officer, a union steward or may represent
themselves at any step of the grievance procedure.

6.5 The Board will release from duty one employee/representative and witnesses necessary to the
proper presentation of a grievance, without loss of pay, to attend a grievance hearing.

6.6 A policy grievance which affects a number of employees may initially be presented by the Union at
Step 2 of the grievance procedure.

6.7 Grievance settlement which involves payment of wages or other remuneration shali be paid within
two (2) full pay periods.

6.8 The time limitations provided for in this article may be extended by mutual written agreement of the
Board and the Union. Working days as used herein shall not include Saturdays, Sundays or contractually
designated holidays. Any grievance not timely presented for disposition at Step 1 shall be void, and any
grievance not appealed within the time limits set forth in Section 1 shall be deemed to have been settled on



: LocAL 31 36 A, AIDES, OHIO COUNCIL 8, AFSCME AND :
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the basis of the Board’s last answer. Any disposition of_a grievance agreed to by the Union or not appealed
within the time limits shall be final and conclusive and binding upon all employees, the Union and the
Board. The failure of the Board to answer a grievance within the time limits set forth in Sectlon 1 through 3
shall move the grievance forward to the next level.

6.9 A grievance WhICh involves the dlsmpllnary suspensmn or dlscharge of any emponee must be
filed in writing- dlrectly at Step 3 within ten (10) calendar days after the dlsmpllnary notice is issued to the
employee.



. LOCAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME AND
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JuLy 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 7- DISCIPLINARY PROCEDURE

71 The Superintendent shall have the right to discipline or discharge an employee for incompetency,
inefficiency, dishonesty, drunkenness, immoral conduct, insubordination, discourteous treatment of the
public, ’neglect of duty, violation of the rules of the Board of Education, or any other failure of good
behavior, or any other acts of misfeasance, malfeasance or nonfeasance. Disciplinary action will be
initiated within twenty (20) working days, following actual knowledge by the Superintendent of the events
upon which the diSCipIinary action is based.

7.2 All written reprimands, suspensions for any period of time, disciplinary demotions and discharges
may be appealed through the grievance procedure commencing with the filing of a written grievance at
Step 3 - - the Superintendent's level. The grievance shall be filed within ten (10) calendar days of the
date the disciplinary action is imposed by the Superintendent or his representative.

7.3 All disciplinary grievances, except those arising out of a written reprimand shall be subject to the
arbitration provisions of this Agreement. The grievance and arbitration provisions of this Agreement shall
be the sole and exclusive method of appealing a discipllnary action Written reprimands shall not be taken
to arbitration.

7.4 An employee may request and shall have the right to have a union steward or officer present at
any investigative hearing or conference when the employee may be subject to disciplinary action as a
result of the investigation. No hearing.or conference may be delayed more than twenty-four (24) hours as
aresult of a request for representation.

7.5 Nothing in this Agreement shall restrict the right of the Board to impose any penalty, including
discharge at any time prior to a grievance or arbitration hearing

7.6 Absence from duty without proper notice for three (3) consecutive working days 'snall be deemed
a resignation and shall not be subject to the grievance -and arbitration procedures of this Agreement The
Board may waive the automatic resugnation upon acceptance of the employee’s explanation of his
absence.

7.7 "Copies of disciplinary actions will be provided to the Union President and the employee, and
such action shall be imposed no later than ten (10) days after the Board’s decision. :

7.8 Reprimands which are accepted by the employee and are not appealed through the grievance
procedure shall be removed from the employee’s personnel file after three (3) years from the date of the
reprimand, provuded no disciplinary action, including additional reprimands, has been taken against the
employee during the three (3) year period.

7.9 All other actions greater than a written reprimand will be removed from the employee s file after
two (2) years. }



LocAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME AND
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ARTICLE 8 — JOB DESCRIPTION

8.1 It is hereby agreed that the Board of Educatlon shall keep on flle an approved job description for
each classification, consisting of the necessary qualifications and duties of each classification. - An
employee shall be provided, upon request, a current job description for his/her classification. - ”

8.2 Whenever a change in job desCription is proposed by the Superintendent, the Union and the

affected employees will be notified ten _(10) days prior to the change. If a substantial change is made, the
Union may submit a request for an inequity adjustment.

- 10



_ LOCAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME AND
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JuLy 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 9 - TRANSFERS

9.1 . A transfer is defined as >moving to anoth_ef .pI"a'ce of work and rémaining within the same
classification. -
92  An employee who desires a transfer shall make a request in writing to the personnel department

and, if a vacancy occurs in the position sought, the employee shall be given first consideration.
9.3  All vacancies shall be pOs'ted. The supervisor, or the Personnel Department, shall advise the
Union President in writing of the reason if the senior. employee requesting a transfer does not receive

- such transfer.

9.4 An employee who is transferred at this request may nof request' another transfer for six (6)
months. - ’

9.5 Nothing contained herein-shall limit or prohibit the Board’s ability to engage in involuntary transfer -
of aides staff. -

11
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ARTICLE 10 — PROMOTIONS AND FILLING OF VACANCIES

10.1 A vacant position is defined as an open position within the aide classification, created by
resignation, retirement, death, promotion, or release of an employee from a position. A position shall not
be considered vacant until the Board determines and/or intends to fill said position.

10.2 (a) Notice of the position to be filled shall be posted by the Board in a manner sufficient to
provide current employees with reasonable opportunity to become aware of the position. Notice shall also
be provided via electronic mail to all bargaining unit employees. The posting period shall be not less than
five (5) working days.

(b) Notices of job vacancies occurring during the summer shall be posted for ten (10)
working days, shall be sent to the Union President or his designee for distribution to interested
employees, and shall be provided via electronic mail to all bargaining unit employees.

10.3  Qualified employees under a contract with the Board of Education as an aide will be given first
consideration for any vacant position. Factors to be used in selecting the employee for the position shall
be seniority in the employee group, skill, ability, knowledge, experience and past performance on job
evaluations. An arbitrator shall have no authority to overturn or set aside the employer’s decision as to its
consideration concerning an employee’s skill, ability, knowledge, experience and/or past performance
related to a bargaining unit member’s ability to fill a vacant position.

10.4  An employee who successfully bids for a position may not bid for another position for six (6)
months after the date of assignment to the new position.

10.5 An employee assigned pursuant to this Article to a new position shall serve a probationary period
of sixty (60) calendar days commencing with the effective date of the assignment. The Board may remove
the employee from the assigned position after the completion of the first thirty (30) calendar days of the
probation period and prior to the expiration of the sixty (60) calendar days probationary period. An
employee removed during the probationary period shall have the right to return to his former position and
former rate of pay without loss of seniority.

10.6 If a position vacated by the reassignment of the incumbent pursuant to this Article is to be filled,
after any transfers are made, it shall be filled on a temporary assignment basis until the employee
completes his probationary period.

10.7  Nothing contained herein shall restrict the right of the Board to fill any position temporarily until
the posting and bidding process provided herein is completed.

10.8 The Union shall be furnished names and addresses of all new employees hired into the
bargaining unit within ten (10) days after their date of hire.

10.9 Employees promoted pursuant to this Article shall have the right to request reinstatement to their
former positions after completion of the first thirty (30) calendar days of the probationary period and prior
to the expiration of the ten (10) working days probationary period. They shall receive their former rate of
pay and shall not lose their seniority.

10.10 Nothing herein shall restrict the right of the Board to fill any position temporarily until the posting
and bidding process provided herein is completed.

12
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ARTICLE 11 — TEMPORARY ASSIGNMENT

11 A temporary assugnment is defined as a change in an employee’s dutres by aSS|gnment to a
temporary position. .

11.2  Temporary. assrgnments may be made when a position is vacated because of the temporary
absence of the mcumbent or for other reasons as determined by the Board. :

11.3 . When an employee is temporarily assigned to a position with a higher rate of pay than his/her
own, helshe shall be paid at his/her present pay step of the position which he/she is assigned.

13
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ARTICLE 12 —~ USE OF SUBSTITUTES

121 The Boarq shall not expand the use of substitutes, but may continue to use substitutes as it has
in the past. The Board will not cause a layoff of bargaining unit members by the use of substitutes, nor
will it decline to fill a permanent bargaining unit position by the continued retention of a substitute in that
position. ' o : ' ~ '

12.2 Laid off employees working as substitutes i‘vn' bargaining unit positions shall receive current
bargaining unit rates of pay. ' : :

14



LOCAL 3136 A, AIDES, OHIO COUNC|L 8, AFSCME AND '
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ARTICLE 13 — HouRs OF WORK AND OVERTIME

13:1 - Employees shall be- responS|ble for work|ng a. work week as assugned on an-as needed baS|s by
the Supenntendent or his/her designee.

13.2°  Work performed in excess of forty (40) hours in-any one (1) work week shall be compensated at
the rate of time and one-half of the employee’s regular pay rate.

13.3 . Employees shall be compensated for all hows actually worked. An employee who submits
compensation for more than.those hours as scheduled and/or submits overtime, must have signed
approval from their supervisor and/or building level principal prior to submission of the payment request.

13.4 Employee s lunch breaks and other breaks shall be one (1 ) thirty (30) mlnute unpaid lunch breaks
and two-(2) fifteen (15) minute breaks.

0-4 ~ NoBreak

- Qver 4 to 5.5 ' 1 15-minute Break opti'onal -Unpaio 30-minute Lunch
Over 5.510 6.5 : 1 15-minute Break 1 U_npaid 30:-minute Lunloh.- |
Over 6.5 2 15-minute Breaks and 1 unpaid 30-minute Lunch

15
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" ARTICLE 14 — PERSONAL LEAVE POLICY — UNION LEAVE

141 In the event a classified school employee wishes to be absent for a personal reason, said
employee, with the prior approval from the Supermtendent may be absent from duty-up to three (3) days
per year without loss of pay. The year shall be from August 1 through June 30 for the purposes of using
three (3) personal Ieave days.’ v

14.2  The following COnditiOns must be met for the above:

14.2.1

14.2.2

14.2.3

14.2.4

14.2.5

14.2.6

14.2.7

Personal leave will be granted:

14.2.1.1 To transact personal business which cannot be transacted outside of
school hours; and o

142.1.2 For emergencies beyond the employee’s control, including, but not
limited to: travel difficulties, attendance at funerals, not provided for
under any other policy, or for illness beyond the number of days
accumulated sick Ieave '

Personal leave shall not be deducted from the number of days of sick Ieave accumulated
by the employee.

No personal leave, other than emergencres which shall unduly hamper or interrupt the
functions of the school shall be approved :

Personal leave will not be granted for less than one-half day. Personal leave days not
used during the year shall be converted to the employee’s sick leave balance.

Except in cases of emergency, approval of personal leave days will be granted only if the
employee gives notification in advance, and submits the proper request form at last three
(3) days before the date(s) of Ieave

Ifa Ieave is of an emergency nature a Ietter or request should be completed W|th|n three
(3) days after the employee returns to ‘work and submitted through regular channels in
order for the employee to receive reimbursement for the time off duty.

Personal leave will not be granted for:

14.2.7.1 Days on which a regularly scheduled in-service meeting or other related

activities have been scheduled for the employees(s)’ work/job
classification. : ‘
14272 The day |mmed|ately precedlng or following a hohday or vacatlon or on

the first or Iast day of the school year

14.2.7.3 All .employees covered _under the Agreement shall receive two (2)
floating personal days to be used at their discretion. The personal days
are subject to the same approval standards as any other personal leave. -
This personal day will not carry over and must be used by the end of the
current school year

16
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14.3 At the request of the Union and with the approval of the Board of Education, a leave of absence
(without pay) shall be granted to an employee selected for a Union office or employed by the Union for a
period, not to exceed one year. A leave of absence may be used to perform a function on behalf of the
Union that would necessitate a suspension of active employment Approvals are subject to obtaining
proper temporary personnel replacements. Seniority- will . accumulate during leaves .of absence.
Attendance at conferences or conventions will be permitted with the approval of the Board of Education
and expenses shall be equally shared between the Board of Educatlon and the Union. -

14.4 Union Leave:

Upon approval of the Superintendent, an employee may be granted leave with pay on the written
request of the Union, to serve as a delegate to a Union convention. The Union will receive approval for no
more than a total of ten (10) workdays per year for this purpose, cumulative to a maxumum of thirty (30)
workdays. :

145 Physical Assault Leave:

14.5.1 A member shall be entitled to fifteen'(15) days of physical assault leave if the member is
physically disabled as a result of a physical assault which arises -out of the member's
“scope of employment. '

14.5.2 Physical assault leave shall not be charged against sick leave earned or earnable by a
member.

14.5.3 If in the opinion of a mutually selected physician the disability continues beyond fifteen
(15) days, such leave may be extended for the Iength of the disability, up to a maximum
of S|xty (60) days.

14.5.4 If_'a-'member is hospitalized as a reéul_t ‘of‘ a physical assault, paid asSatJ'It leave shall
COntfnue until the ‘member is released from the hospital but for not more than one (1)
calendar year from the date of the assault if such hospitalization continues for more than
one year. :

1455 Members oh assault leave shall cont|nue to be covered (at the Board’s expense) by all
insurance plans prowded in this agreement

'14.5.6 Nothing herein shall restrict the right of the Board to recommend d|sab|l|ty retirement for
any member disabled as a result of an assault.

17
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ARTICLE 15 — SAVINGS CLAUSE/»SUPERSE’DING LANGUAGE

15.1 If any article or section of this Agreement o_r_ahy addition thereto would be held invalid by
operation of law or by any court of competent jurisdiction, or if compliance with or enforcement of any
article or section would be restrained by such court, the remainder of this Agreement and Addenda shall
not be affected thereby, and the parties shall enter |nto immediate negotlatlon for the purpose of arrlvmg
ata mutually satisfactory replacement for such artlcle or sectuon

15.2 Pursuant to the ability provided by Ohio Revised Code Chapter 4117,> this Agreement shall

supersede and replace in its entirety, where applicable, any and all provi_sions and/or sections of Ohio law
which are determined to be in conflict or _inconsistent with any provisions of this Agreement.
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LocAL 3136 A AIDES, OHIO COUNCIL 8, AFSCME AND-
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

~ ARTICLE 16 — PHYSICAL EXAMINATION

16.1- 'Any person employed by the Norwood Board-of Education must have a physical examination
report on file prior to his first'day of work. Thereafter, an employee must have a physical examination
upon request of his employer, at public expense, and with a physician of the employer’s choosing. Should
an employee choose to use his personal physician, the examination will be at the employee’s expense.

16.2  All new staff must have a TB test within 90 days prior to the first work day. If they are a positive
reactor, they must present a doctor’'s statement of a negativ_e chest x-ray.
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ARTICLE 17 — HOLIDAYS AND VACATION

171 Employees are granted the following holidays: Thanksgiving. Day, the day after Thanksgiving,
Christmas Eve, Christmas Day, New Year's Eve, New Year's Day, President's Day, Martin Luther King's
Birthday. . In the event a holiday falls on a Saturday, it shall be observed on the Friday immediately
preceding the said holiday. If a holiday should fall on Sunday, it shall be observed on the Monday
immediately following said hohday Employees who work less than twenty-five (25) hours per week shall
not receive paid holiday benefits. :
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ARTICLE 18 — WAGE NEGOTIATIONS

Effective .me 1, 2017 there shall be: 8.5% Across the Board Wage Increase

During this Contract year, the Steps listed in the contract shall be frozen.

Effective July 1, 2018 there shall be: 3.5% Across the Board Wage Increase

During this Contract Year, the Steps Iisted in the contract shall be frozen.

Effective July 1, 2019 there shall be: No Base Wage Increase

During this Contract Year, the Steps listed in the contract shall be acfiVe.

Should the Board of Education provide any increase in salary for the Norwood Teachers’ Association
bargaining unit for the- 2019-2020 school! year, the members of the Local 3136A bargaining unit shall

receive the same increase. This would mclude any percentage increase on the base salary and/or step
increases.
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LocAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME AND
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 19 — CONTRACTING OUT

191  The Board shall give the Union written notice of its intent to contract for services, which are at the
time of such notice, being performed by bargaining unit members. This notice shall be given at least
ninety (90) days prior to entering into a contract for such service. This notice shall be required only where
bargaining unit members will be. replaced by persons performing services pursuant to the contract.

19.2  During the ninety (90) day period following the giving of the written notice, the Union shall have
the right to propose alternatives to contracting out. The Board shall bargain with the Union concerning the
proposed alternatives. If no alternatlve is agreed upon during the ninety-day period, the Board shall be
free to énter a contract for services and to reduce the affected work force accordingly.
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NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 20 — INJURY ON THE JOB

20.1 In the event of an on-the-job injury, the immediate supervisor must seek prompt medical attention
for the injured employee, prepare an injury report and forward the report to the Treasurer’s Office.

20.2  If an employee is off work seven (7) calendar days or less, or does not lose any time, but does
have medical expenses, the department shall complete State Form C-72, and send it to the employee’s
attending physician with a note directing its return to the department. If more than seven (7) days are lost,
State Form C-71 is required. The injured employee must complete Part I. The Norwood Board of
Education will complete Part 2, attach and sign a “Certificate of Employer” if the claim is acceptable, or
attach a signed statement giving reasons for disapproval. The Norwood Board of Education will provide
the claimant with a copy of their industrial injury claim forms filed, with a copy to the Union if authorized by
the employee. ' .

20.3 The first five (5) days lost because of an on-the-job injury shall be charged to sick leave. After
seven (7) calendar days, the Norwood Board of Education will pay the difference between Workers’
Compensation payments and the employee’s reqular rate of pay for one.calendar year provided such
injury is compensable under the Workers' Compensation Law of the State of Ohio. However, such
additional compensahon shall not be pald by the Board if such |nJury resu|ts from the employees own
horseplay. : .
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NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 21 — GENERAL PROVISIONS

211 The Board of Education shall provide a bulletin board in each building and e-mail access for the
posting of Union literature, etc., at the discretion of the Union and with the approval of the Principal. The
President of Local 3136 shall be provided with a key to any locked bulletin boards and no literature shall
be removed from any Union bulletin board by any other person other than the building representative
appointed by the President.

21.2  Appointments of all classified staff personnel will be on the first step of the classification pursuant
to the adopted salary schedule and increments will be granted on July 1 of each year, provided the
employee has been employed for one hundred eighty-five (185) calendar days, until such employee
reaches the maximum salary for the classification. Increment increases shall be effective on July 1, and
shall be paid for all hours worked on such date and thereafter. Payroll adjustments to reflect the
increment increase shall be made no later than the first full pay period following July 1.

21.3  An employee who is reinstated within one (1) year after resignation or other non-disciplinary
separation, or within two (2) years of layoff, or a Board approved medical leave of absence, will be given
a new anniversary date after twelve (12) full months of actual service from the original date of hire. An
employee reinstated within thirty (30) days of separation shall retain his original seniority date. An
employee reinstated after a separation of more than one year, or two years in case of layoff or medical
leave, shall be considered a new employee and the date of reinstatement shall be the date of hire. An
employee will not be considered to have separated from service in the event the employee’s contract
expires and is non-renewed at the end of the school year provided that the employee is rehired by the
Board of Education for the subsequent school year effective with an employment contract of August 1 of
the following year after the non-renewal.

21.4  The Board shall, upon request from the AFSCME, Local 3136A, Aides President, give a copy of
all wages and schedules of other bargaining units or exempt employees. Such request shall be honored
within fifteen (15) working days.

21.5 The Board may provide in-service training designed to improve an employee’s skills. Such
training must be approved at the discretion of the Superintendent or the designee of the Superintendent.
Such approval or disapproval shall not be subject to the grievance process contained in Article 6 of this
agreement.

21.6  All employees shall be paid for all time lost when the schools in which they are employed are
closed owing to an epidemic or other public calamity. Nothing in this division shall be construed as
requiring payment in excess of an employee’s regular wage or salary for any time worked while the
school in which he is employed is officially closed for the reasons set forth in this section.

21.7 Employees called to work during snow emergencies, when all other employees are off, shall be
paid his/her regular pay for the workday and straight time for each hour worked. Employees who are not
called out, but who have reported to work prior to the declaration of a snow emergency may be released
for the remainder of the employee’s work day, and shall be paid for the remainder of the employee’s
scheduled work day, but shall not be paid any additional amount for the time worked prior to the time of
release.

21.8  Appointments of all classified staff personnel will be on the first step of the classification pursuant

to the adopted salary schedule and increments will be granted on July 1 of each year, provided the
employee has been employed for one hundred eighty-five (185) calendar days, until such employee
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reaches the maximum saiary f0r the classification. Increment increases shall be effective on July 1, and
shall be paid for all heurs worked on .such date and thereafter. Payroll adjustments to reflect the
increment increase shall be made no later than the first full pay period following July 1. ‘

21,9 Education and Training: .

21.9.1 The Board may provide. training and educational programs"- designed to improve an
employee’s skills and opportunity for advancement at no cost to the employee, for tuition, registration,
meals, mileage and materials used- in the training. Such training must ‘be pre-approved by the
Superintendent or his/her de3|gnee and attendance at training sessions out-of-district and during the
summer shall be compensated at the employees hourly rate for all time - in actual attendance at the
training.
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ARTICLE 22 — ABSENGCE FOR JURY DUTY SERVICE

221 A Each member who serves on a jury shall proVi_de the Superintendent/designee a copy of
the summons to jury duty. '

B. “Jury duty days shall not be deducted from personal or sick leave day.

C. A member released from duty more thari three (3) hours before the end of the school day
shall return to their assigned school. '
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NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 2017 THROUGH JUNE 30, 2020

ARTICLE 23 - SICK LEAVE

231 Each full-time employee shall be entitled to sick leave of one and one-quarter (1-1/4) workdays
with pay for each completed month of service; unused sick leave shall be cumulative up to two hundred
sixty (260) workdays. A beginning employee is advanced five (5) days sick leave in compliance with the
laws of Ohio.

23.2  An employee who transfers from one public agency in Ohio to another shall be credited with the
unused balance of his accumulated sick leave, not to exceed two hundred sixty (260) workdays. To
receive such credit, a new employee shall present to the Treasurer's Office a certification from the public
agency in Ohio for which the employee most recently worked, stating the number of days of unused sick
leave credited to that employee at the time of the termination of employment.

23.3 Employees must use sick leave, upon approval of the Superintendent, for absence due to illness,
injury, pregnancy, exposure to contagious disease which could be communicated to other employees, or
due to illness or death in the employee’s immediate family.

234 When the accumulated leave shall have been reduced through absence from duty, it shall
continue to accumulate during the period of absence at the rate of one and one-quarter (1.25) workdays
per month.

23.5 If, in the case of personal iliness or for any other reason, an employee is unable to report for duty
at the proper time, he shall notify his superior without delay so that a substitute can be provided.

23.6 When an employee is kept from duty not on account of personal illness, but by reason of
quarantine ordered by the Board of Health, leave shall be granted under the same terms and conditions
as though for personal illness, i.e., such quarantine counts the same as personal iliness.

23.7 Sick leave may be granted in the case of death of a member of the employee’s family or relative
as follows:

23.7.1 In case of death of a relative in the immediate family, up to, but not more than five (5)
days, shall be granted.

23.7.2 In case of death of an employee’s refative not in the immediate family a maximum of one
(1) day shall be granted.

23.7.3 The Superintendent may extend time under this policy to any employee within reason. All
leave granted in any of the above cases shall be deducted from sick leave accumulation.

23.8 The word ‘work day” or “day” as used herein shall be construed as meaning the regular
scheduled working day of the employee.

239 Sick Leave Accumulation — Sick leave accumulation will appear on pay slips semi-monthly.
23.10 The “Immediate Family” shall be defined as including parents, step-parents, grandparents,
spouse, mothers-in-law, fathers-in-law, grandparents-in-law, brothers, sisters, in-laws, children (natural or

adopted), stepchildren, grandchildren, nieces, nephews, aunts and uncles or other member of the
member’s household.

27



» LOCAL 31 36 A AlDES OHlO COUNCIL 8 AFSCME AND :
NORWOOD BoARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 201 7 THROUGH JUNE 30 2020

.23 11 Employees who have the|r hours of work |ncreased -or decreased shall have thelr accumulated :
SICk leave adjusted to. preserve the relatlve value of thelr accumulated s|ck Ieave '

.23 12 A member may donate accumulated snck Ieave to another member who has exhausted hls/herv
accumulated suck leave at a rate of two 2) to one (1). For each two (2) days donated the receiving
~.member shall be credited with ‘one ) day of sick leave, All donatlons must be in’ |ncrements of two 2
- days and must be on forms prowded by the Treasurer . '
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4

ARTICLE 24 — SEVERANCE PAY

241 The Board agrees to provide severance pay upon retirement, or upon death to a beneficiary, to
employees who have a minimum of ten (10) years of service with the Norwood Board of Education, and
‘who satisfy all other requirements for retirement pursuant.to Chapter 3307 and 3309 of the Ohio Revised
Code, in an amount equal to one-fourth of such qualifying»employee’s accumulated, but unused sick
leave, but in no event more than fifty-four (54) days at such employee’s then prevailing per diem rate.
Part-time employees working less than twenty-six (26) hours per week shall not receive severance pay
upon separation of employment for retirement purposes. '
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ARTICLE 25 — INSURANCE

251 Hospitalization: The Norwood Board of Education will provide a medical/hospital insurance plan.
The Board shall pay the premium for this hospitalization plan according to the schedule provided herein.
Eligibility for insurance shall be as follows:

Full-time employees, regularly scheduled to work thirty-two (32) hours or more each week shall
have insurance benefits provided by the board as follows:

Effective January 1, 2018, the Board shall pay 82.5% of the cost of the medical coverage for
family and/or single plans and the employee shall contribute 17.5%.

Effective January 1, 2019, the Board shall pay 80% of the cost of the medical coverage for family
and/or single plans and the employee shall contribute 20%.

Effective January 1, 2018, part-time employees regularly scheduled to work more than twenty-five
(25) hours, but less than thirty-two (32) hours shall have 77.5% of medical/dental insurance
premiums paid by the Board and the employee shall contribute 22.5%.

Effective January 1, 2019, part-time employees regularly scheduled to work more than twenty-five
(25) hours, but less than thirty-two (32) hours shall have 75% of medical/dental insurance
premiums paid by the Board and the employee shall contribute 25%.

Employees working less than twenty-six (26) hours shall receive no insurance coverage provided
by the Board, except that Employees receiving insurance coverage and working less than twenty-
six (26) hours on June 30, 1997 shall continue to receive insurance coverage at the same rate
provided by the Board on June 30, 1997.

Medical insurance coverage will continue, for employees who are not working due to disability or
injury, for one month after the month in which the employee exhausts his/her accumulated sick
leave. Medical insurance coverage will not be restored until an employee completes ten workdays
after reinstatement.

25.2 A Section 125 Plan of the Internal Revenue Act of 1978, as amended, shall be provided to
employees through a flexible benefit plan provided the members select a plan administrator that will set
up and administer the plan without cost to the School District. The Board shall contribute the following
funds to a member's Section 125 Plan:

2017 — 2020  $400.00

25.3 Life Insurance — The Board shall provide for each full-time regular employee with a fully-paid
$35,000.00 term life insurance policy.

25.4  Dental Insurance —The Board of Education shall provide each full-time regular employee a dental
program with preventative procedures covered in full with no deductible and no co-insurance payable.
Part-time employees working fewer than thirty-two (32) hours per week shall not receive dental insurance,
provided that the Board will continue to pay dental insurance premiums for persons working less than
thirty-two (32) hours per week if the person is receiving dental insurance benefits on July 1, 1991.

25.5  Liability Insurance — The Board shall provide and pay for individual liability insurance on the job
for all bargaining unit employees.
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25“6 The Board shall have the: r|ght to change msurance carrrers prowded the benefits set forth in thrs'
Artlcle do not substantially change The Board shall not be liable for any reductron in insurance beneﬂts .
which are unllaterally |mposed by thei |nsurance carrrer - :

: ”25'7 The Board- shaII make a one- tlme payment “of $1 000 00 to any member who chooses not to take
any Board:paid medrcal/hospltal beneflts ~Any member receiving this . one-tlme payment shall, not be
precluded from resuming Board- -paid benefits. ina folIowrng school year. Employees of the Board who are
.marrred are not permitted to part|C|pate in: any opt-out provrsrons of thlS agreement o :
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ARTICLE 26 - UNIFORMS

26.1 The Boardl of Educmti:on,_éhaill have the rightt to preswiiize apmmm'mée unifermss. The Board shalll
supplly all requiireet] unifarnss.
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ARTICLE 27 ~ MA‘NAGEMENT RIGHTS/MID TERM BARGAINING PROCESS

271 Except ‘where limited by express prov‘isi_or]sr el_‘Sewhere in this Agreement, nothing in this
Agreement shall be construed to restrict, limit, or impair the right of the Board to manage its affairs in all
respects. The right of the Board to manage includes, but.is not limited to the following:

27.1.1 Direct the work of its employees:

27.1.2 Hire, promote, transfér, assign, a_r_ld ’retain'employees in positions within the public
agency; ' '

~ 27.1.3 Suspend or discharge employees 'fo_r just avndA proper cause;
27.1.4 Prepare budgets and maintain the efficiency of governrhental operations.

27.1.5 Relieve employees from duty by méané of layoff or job abolishment provided this does
not result in the performance of bargalnlng unit work by persons who are not members of
the bargaining unit, except where the prowsmns of Article 19, Contracting Out, apply.

27.1.6 Take actions as:'may vbe'»n'ec'essvary ‘to Cérry.-. out th‘e mission of the agency in
emergencies; :

27.1.7 Determine the methods, means and personnel by' which operations are to be carried out;
and '

2718 Reorganize any Board operation by changing work schedules and/or increasing or
decreasing hours of work or assignments. If a reorganization requires the change of an
employee’s number of hours worked, the Board will meet and confer with the Union
committee at least thirty (30) days prior to implementing such change. The Board will
provide a detailed written description of the proposed changes.

27.2 The parties hereby agree that the Board shall not be permitted to exercise any management
rights which alter or modify an existing provision of this labor agreement. However, the parties hereby
agree and understand that the Board shall have the iig’ht to unilaterally implement any management
rights not specifically addressed in the collective _bargainihg‘agreement provided that the Board engages
in good-faith negotiations over the effects of the imp_lementation of the management rights which -
concerns wages, hours and other terms and conditions of employment..

27.3  The grievance procedure set forth at Article 6 of this Agreement shall be the sole and exclusive
procedure for resolving disagreements and/or conflicts arising under this Article with regard to the Board's
- exercise of any management rights provnded for by. this artlcle or any issue . concernlng mid-term
bargaining procedures set forth herein.
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ARTICLE 28 — |NTEGR‘IVTY OF AGREEMENT

28.1  The Board-and the Union acknowledge that during the negotiations that preceded this Agreement
each had the unlimited right and opportunity to make demands and proposals with respect to any subject
or matter and that the understanding and agreements arrived' at by the parties after the exercise of that
right and opportunity are set forth in this Agreement: ’Ehis Agreement concludes all collective bargaining
between the parties during the term hereof, and constitutes the sole, entire and existing Agreement
between the parties hereto, and supersedes all prior agreements and undertakings, oral and written, and
expresses all obligations and restrictions imposed on each of the respective parties during its term.

28.2  Pursuant to the provision provided by Ohio Revised Code Chapter 4117, this agreement shall
supersede and replace- in its entirety any and all provisions and/or sections of Ohio law which are
determined to be in conflict, directly and/or indirectly and/or are inconsistent with any provisions of this
agreement. ' ' '
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ART_ICLE 30 - STUDENT WORKERS

30.1 The Board has the right to institute and maintain work/study programs, wherein students are

assigned regular duties in a normal working envnronment The work/study program shall be a part of an -

established-course of instruction. Student workers may perform bargaining unit work, and the payment or

non-payment of compensation for such work shall not affect the validity of this provision. The Board shall
not be permitted the use of student workers to cause a layoff of a bargaining unit member.

30.2 The Board will provide written notice of the number of students in work'/study programs, the
schools to which such students are assigned and the 'program in which the student is.participating.
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ARTICLE 31 — PROBATIONARY PERIODS

31.1  New employees shall serve a probationary period of sixty (60) days or forty (40) workdays
whichever is longer. The probationary. period may be extended by mutual agreement of the Union and
the employer for cause (including, but not hmlted to such reasons-as illness or excused absence).
Probationary employees shall be members of the bargaining unit entltled to certain limited rlghts and
benefits under this Agreement.

31.2  An employee who is continueéd in his/her employment after the expiration of the probationary
period shall be deemed to have satisfactorily completed his/her probationary period. Probationary
employees shall serve at the will of the Board and may be removed from employment with or without just
cause at any time prior to the completion of the probationary period. An employee who is removed during
or at the completion of the probationary period shall have no right of appeal through the grievance and
_arbitration provisions of this Agreement or to the Civil Service Agreement. :
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ARTICLE 32 — JoB EVALUATIONS

321 Performance evaluations must be given to the employee not later than May 15. The statements
and opinions of the Supervisor may not be altered. This,-however, does not preclude another reviewer -
from giving a contrary evaluation. Once the evaluation has been signed by the employee, it may not be
altered. If the employee disagrees with the Supervisor, or reviewer's comments, he may attach a
statement to the evaluation to be submitted in his personnel file. If an employee receives an overall
evaluation of less than satisfactory, that employee may request a review by the evaluator's immediate
supervisor: The employee and the evaluator's immediate supervisor shall meet for purposes of this
review.
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ARTICLE 33 — LABOR/MANAGEMENT/MEETINGS

33.1°  There shall be quarterly Labor/Manégemérit'Me'etings scheduted 'to'disé‘u'ss the problems or
concerns of the parties. Meetings may be called ‘more frequently or less if mutually agreed. The
Labor/Management Committee is to consist of no more than three (3) employees, but may also include
the business agent, from the Umon and no more than three (3) representatives from the School District,
including the Superintendent or his designee. The bi-monthly discussion meeting will be set by the parties
at a mutually agreeable time.

33.2 Either party shall submit a proposed agenda-in writing to the other at least five (5) working days
prior to the scheduled meetmg Each party shall notufy the other of the names of those committee -
members who will be in attendance. :
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ARTICLE 34 — REASSIGNMENT

34.1  All 3136A bargaining unit positions covered under this Agreement will be annually reassigned
based on seniority within the District.éhd classification. This reassignment is based on the criteria of
satisfactory evaluations. All members will be notified by mail of their eligibility to return to this
classification by the last day of each school year. Eligibility to return will be based on satisfactory
performance evaluation(s) by the District Superintendent or his/her desigriee.

40



LoCAL 3136 A, AIDES, OHIO COUNCIL 8, AFSCME AND
NORWOOD BOARD OF EDUCATION AGREEMENT EFFECTIVE JULY 1, 201 7 THROUGH JUNE 30 2020

ARTICLE 35— FAMILY AND MEDICAL LEAVE

35.1 Al leaves of absence taken for a reason for which leave under the Family Medical Leave Act is
available shall be deducted from the twelve (12) week of leave provided by the Family Medical Leave Act.
Bargaining unit members shall be entitled to all rights under the Family Medical Leave Act including the
right to a continuation of Board paid health insurance benefits as provided under the Act.-

352 The Board shall adopt a 'pblicy consistent with the Family Medical Leave Act which will be
available in the Board policy book housed in each school library.
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" ARTICLE 36 — SUPPLEMENTAL PAY -

361 The Partiss agree that an. AFSGOME Repeosemtative will pantitipate in the newyy formeed
Supplerresital Pay Committee amt! creste a new poliyy far the Supplermental Pay prossion.
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ARTICLE 37 + TERMOF AGREEMENT

37.1  The term of this Agreement shall commence on July 1, 20217 and shall end at midnight June 30,
2020. Should either party intend to modify or terminate this Agreement, they shall give written notice to
_ the other party at.least sixty (60) days prior to-June 30,.2020 .of its intention to modify or terminate this
Agreement. If neither party gives notice to modify or terminate this Agreément it shall be renewed
automatically from year to year-thereafter unless written notice to modify or terminate is served sixty (60)
days prior to any subsequent June 30.
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2017 - 2018

8.50%

Educational Aide. . -
HQ Educational Aide

Student Assistant
HQ Student Assistant

ISS Assistant
HQ ISS Assistant

Step 1

11.09
11.39

14.46
14.77

14.46
14.76 .

Appendix |
2017-2018
Step2 Step 3
11.48- 11.94
11.78 12.24
14.94 15.57
15.26 15.87
1494 15.57
1526  15.87

Step 4
12.3
12.61

16.14
16.45

16.16
16.46

Step 5

12.74

13.04

16.69

16.98

16.69

16.98

Step 6

13.13
13.42

17.18
117.47

17.18
17.47
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. umwise A, AIDES, OHIO COUNCIL 8 AFSOME m - - .
N@Rwoon BOARD OF EDWCATION AGREEMENT EIHFECIHIVE JULY 11, 201177 THRCWEH JUNE 31(’) 2020

2018-2019
2018 -2019 . .
3.50% Stepl Step 2 Step 3 Step4  Step5 . Stepé6

Educational Aide 11.48 11.88 12.36 12.73 . 13.19 13.59
HQ Educational Aide 11.79 ©12.19 1267 13.05 13.5 13.89
Student Assistant | 14.97 1546 1611 167 17.27 - 17.78
HQ Student Assistant 15.29 " 15.79 16.43 = 17.03 17.57 18.08
ISS Assistant : 14.97 - 15.46 16.11 1673 17.27 17.78

HQ ISS Assistant 15.28 15.79 16.43 17.04 17.57 18.08



LocAL 3136, OHIO COUNCIL 8, AFSCME AND NORWOOD BbARD OF EDUCATION’
AGREEMENT EFFECTIVE JULY 1,2017 THROUGH JUNE 30, 2020

IN WITNESS WHEREOF, the duly authorlzed representatlve of the NORWOOD CITY SCHOOL

D-STRICT BOARD OF EDUCATION and the LOCAL 3136 a%OC L 3136A, OHIO COUNCIL 8,
, 2017. -

AFSCME have executed this Agreement this é day of

Pfesident, Local 3136

Representat hio ) il 8,
FSCME AFL-C

%R_

MM HD ' Treasurer, Norwood City Schools

"‘Bvara\ Rewdest M
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