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AGREEMENT 
This Agreement, entered into this 1st day of July, 2017 between the Southwest Licking School District 

Board of Education, (hereinafter “the Board”) and Teamsters Local Union No. 413, affiliated with the 
International Brotherhood of Teamsters (hereinafter "the Union"). 

ARTICLE 1 
RECOGNITION 

1.1 The Board recognizes and acknowledges that the Union is the sole and exclusive bargaining 
representative for all employees in the following positions: Custodian, Head Custodian, Central 
Copy, In-School Suspension, Computer Room Supervisor, Study Hall Monitor, Cooks, Head 
Cooks, Assistant Head Cooks, Building Secretaries and Aides employed by the Board, excluding 
all other employees and classifications as certified by SERB in Case No. 06-REP-03-0045.  See 
SERB certification attached as Appendix A. 

1.2 New Positions: When new positions that have a community of interest with the current bargaining 
unit are created by the Board or a change in title of a bargaining unit position is made, the 
recognition status of such positions shall be discussed with the Union within thirty (30) days of 
establishment of the position.  Should the Board and the Union not agree on the inclusion or 
exclusion of the new position(s) in the bargaining unit within sixty (60) days of the establishment 
of the position, the Union may petition the State Employment Relations Board (SERB) for a 
determination regarding the inclusion or exclusion of the position(s) in the bargaining unit.  Should 
such positions be determined to be included in the bargaining unit, the Board and the Union shall 
meet to determine the appropriate wage for the position(s). 

ARTICLE 2 
UNION MEMBERSHIP 

2.1 Union Membership: Subject to the provisions in Section 2.1.3 and 2.1.4, all employees covered 
by this Agreement, who are members of the Union on the effective date of this Agreement, may 
remain members in good standing, and those who are not members on that date may become and 
remain members in good standing.  All employees hired after the effective date of this Agreement 
may become and remain members in good standing. 
2.1.1 New Hires: The Board will notify the Union in writing of all new hires by routinely 

providing the Steward with a copy of the agenda for each Board meeting and a copy of 
approved minutes from each Board meeting.  In addition, the Union shall be provided the 
new employee’s name, mailing address, telephone number if the employee releases such 
information for publication in the staff directory. 

2.1.2 Dues Check-off: An employee who is a member of the Union, or who has applied for 
membership, shall sign and deliver to the Treasurer an original authorization in the form to 
be prescribed by the Union authorizing deduction of membership dues in the Union.  Such 
authorization shall continue in effect from year to year unless revoked or changed in writing.  
Pursuant to each authorization, the Board shall deduct such dues from the wages of said 
employee each of the two normal pay periods each month in equal installments. The 
amounts deducted in any month shall be paid to the Union by the last business day of the 
current month. 
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2.1.3 List Of Union Membership: The Union shall timely provide to the Treasurer a statement 
of the total monthly amount of Union related withholding that should be made for each 
bargaining unit employee. 

2.1.4 Fair Share Provision: It is agreed that all employees who do not join the Union or remain 
members in good standing shall be required to pay a fair share fee to the Union as a condition 
of employment.  This provision shall not require any employee to become a member of the 
Union, nor shall the fair share fee exceed dues paid by members of the Union in the same 
bargaining unit.  The deduction of a fair share fee by the Board from the wages of the 
employee and its payment to the Union is automatic and does not require the written 
authorization of the employee. 

2.1.5 Bona Fide Religious Exemption: All non-members have all rights and privileges in 
accordance with Ohio Revised Code 4117.09(C) pertaining to bona fide religious 
exemption. 

2.1.6 Rebate Procedure: The Union represents to the Board that: 
a. An internal advanced fee reduction procedure has been established in accordance with 

Section 4117.09 (c) of the Ohio Revised Code; 
b. A procedure for challenging the amount of the fair share fee had been established and 

will be given to each bargaining unit employee who does not join the Union; and 
c. Such procedure and notice shall be in compliance with all applicable state and federal 

laws and the Constitution of the United States and the State of Ohio.  Where applicable, 
annually, the Union shall provide the Board, within thirty (30) days after 
communicating with fair share fee payers, if any, a copy of each communication, if 
any, the Union sends to fair share fee payers, if any, relating to the deduction of fair 
share fees, provided, however, that the Union may omit any information which sets 
forth amounts of monies the Union spends in various categories, or other specific 
information not necessary to comply with constitutional requirements. 

ARTICLE 3 
BARGAINING UNIT EMPLOYEE RIGHTS 

3.1 Personnel Files: 
3.1.1 The official personnel files of each employee shall be maintained at the Board’s central 

administration office.  No other permanent file shall be maintained. 
3.1.2 Any employee shall have the right to examine and/or obtain copies of any material from 

his/her personnel file at the applicable copy charge.  Employees shall be permitted to inspect 
their files during regular office hours upon request.  Employees shall be permitted to prepare 
a written response to evaluations and/or discipline in his/her personnel file and such written 
response shall be placed in the employee’s personnel file. 
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ARTICLE 4 
UNION RIGHTS 

4.1 Access to Work Areas, Bulletin Boards and Board Facilities: 
4.1.1 Authorized agents of the Union shall have access to the bargaining unit employees work 

areas during working hours for the purpose of adjusting disputes, investigating working 
conditions, and ascertaining that the Agreement is being followed, provided that he/she shall 
not disrupt or interfere with work performance, and provided that he/she gives prior notice 
to the immediate supervisor and/or building principal in the work area of the day and time 
the agent intends to arrive.  However, Union agents must comply with standard Board 
procedures for check-in and check-out of outside visitors, where applicable.  

4.1.2 The Board agrees to provide a 3’ x 5’ bulletin board, unless a smaller size is mutually agreed 
upon due to limited space, for the use of the bargaining unit at a centralized location in each 
building (for example, near a time clock).  The bulletin board may be used to post 
information and notices of matters of concern to the Union and shall not be used to post 
obscene or offensive information.  

4.2 Union Rights to Information: The Board shall provide to the Union a seniority roster of all 
bargaining unit employees on the effective date of this Agreement and annually thereafter.  The 
roster shall indicate the employee’s present classification and most recent date of hire. 

4.3 Printing of Contract: The Board shall assume responsibility for printing the contract and 
providing copies to all bargaining unit employees.  The Union and the Board shall share the cost of 
printing the contract equally. 

4.4 Attendance at Meetings Involving Board and Union: Union members whose presence is 
necessary or required during working hours in a meeting, hearing, etc. attended by both the Board 
and the Union concerning matters between the Board and the Union shall be released with no loss 
of time to participate in said hearing, meeting, etc.  However, such meetings/hearings shall be 
scheduled outside of working hours whenever possible and twenty-four (24) hours’ advance notice 
shall be provided whenever possible. 

ARTICLE 5 
STEWARDS 

5.1 Stewards: The Board recognizes the right of the Union to designate one (1) steward and one (1) 
alternate per building for the two (2) elementary schools and for the Etna Elementary School and 
Kindergarten Center combined.  The Board recognizes the right of the Union to designate one (1) 
steward and two (2) alternates per building for the high school and middle school for the purpose 
of administering this Agreement. 

5.2 Grievances and Discipline: The steward (or the alternate, in the absence of the steward) may 
assist in the investigation, presentation and settling of grievances in his/her assigned building and 
in representation of a bargaining unit member in a disciplinary matter in his/her assigned building, 
provided the steward is doing so outside his/her regularly scheduled work hours.  However, in the 
event that a grievance or disciplinary meetings or hearings are scheduled during the steward’s (or 
alternate’s, as applicable) regularly scheduled work hours by the administration, the steward (or 
alternate, as applicable) shall be excused from work without loss of pay to attend, so long as it 
related to a grievance or disciplinary matter in his/her assigned building.  
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5.3 Union Business: With reasonable advance notice, the stewards and/or the alternate stewards will 
be excused from work without loss of pay to attend to Union business, as necessary up to a total 
maximum (for all stewards and alternates) of forty (40) hours of paid leave each contract year; 
provided that, said absence shall not unduly disrupt the Board's operations.  The request for time 
off from work under this section shall be in writing on a designated form.  The forty (40) hours 
provided herein shall not carry over from year to year. 

ARTICLE 6 
BARGAINING UNIT WORK 

6.1 Work that bargaining unit employees are qualified and capable of performing, that traditionally 
falls within their job classification, and that they are performing as of ratification of this agreement 
shall not be removed from bargaining unit employees, if the removal of the work would necessitate 
a reduction of bargaining unit employees covered by this agreement. 

ARTICLE 7 
GRIEVANCE PROCEDURES 

7.1 A grievance is any matter concerning the interpretation, application and/or alleged violation of this 
Agreement.  In the event a grievance arises between the Board and the Union or an employee(s), it 
is understood and agreed that it shall be resolved in the following manner. 

A “work day” for purposes of this Article is a day from Monday through Friday that the Board 
office is open. 

7.2 Procedure: The aggrieved employee or the Union Steward shall discuss the matter with the 
employee’s immediate supervisor with the objective of resolving the issue informally.   

Step 1 
If the matter is not resolved informally, the aggrieved employee or the Union Steward shall 

reduce any grievance to writing, on the grievance form attached as Appendix B to this Agreement, 
and present it to the employee’s immediate supervisor within ten (10) work days of the event-giving 
rise to the grievance or of the date on which the employee or Union knew or should have known 
about the grievance.  Within seven (7) work days of receipt of the written grievance, the supervisor, 
the Union Steward and the aggrieved employee will meet.  The supervisor will issue a written 
answer to the grievance within five (5) work days following the meeting to both the aggrieved 
employee and the Union Steward.  Nothing in the section shall preclude the Union Business Agent 
from participating, if notified by the Union Steward and available at the scheduled time for meeting, 
but the supervisor shall not be obligated to notify the Union Business Agent of the meeting or to 
postpone the meeting to enable the Union Business Agent to attend. 

  



 

 

5 
 

Step 2  
If the matter is not resolved to the satisfaction of the aggrieved employee and the Union at Step 

1, the aggrieved employee may submit the grievance to the Superintendent or designee within five 
(5) work days following receipt of the Step 1 response.  Within seven (7) work days of receipt of 
the grievance the Superintendent or designee, the Union representative, and the aggrieved employee 
will meet.  The Union representative may be the Union Business Agent as long as the Agent is 
available at the scheduled time of the meeting or is willing to extend grievance timelines at Step 2 
as necessary to enable rescheduling of the meeting.  The Superintendent can ask for agreed upon 
extension of the grievance timelines at Step 2.  The Union Business Agent may choose, however, 
to send a designee (i.e., Steward) to the meeting instead.  The Superintendent or designee will issue 
a written answer to the grievance within ten (10) work days following the meeting to both the 
aggrieved employee and the Union representative. 

Step 3 
If the matter is not resolved to the satisfaction of the aggrieved employee and the Union at Step 

2, the parties may agree to submit the grievance to Federal Mediation and Conciliation Services 
(FMCS) mediation within ten (10) work days following receipt of the Step 2 response.  The parties 
should attempt to agree on a FMCS mediator.  In the event there is no agreement, the Union will 
request that FMCS appoint a mediator. 

Step 4 
If the matter is not resolved to the satisfaction of the aggrieved employee and the Union at Step 

2 (or Step 3 if the parties agree to mediation), the Union may advance the dispute to arbitration by 
serving upon the Board written notice of the intent to submit the matter to arbitration within fifteen 
(15) work days following receipt of the Step 2 response or the date of mediation, whichever is 
applicable. 

7.3 Selection of an Arbitrator: The parties should attempt to agree on a neutral arbitrator to hear the 
grievance.  In the event there is no agreement, either party may submit a request to the Federal 
Mediation and Conciliation Services (FMCS) to obtain a list of seven (7) arbitrators from which to 
select the arbitrator.  In the event either party is dissatisfied, for any reason, with the entire panel of 
arbitrators, a second panel of seven (7) arbitrators shall be requested by the dissatisfied party from 
the FMCS.  To select an arbitrator from the panel, each party shall alternatively strike a name from 
the list until only one name remains.  The remaining name shall be the arbitrator. 

7.4 Authority of the Arbitrator: The arbitrator so selected will schedule a hearing at a mutually 
agreeable date.  The arbitrator shall have no power to alter, amend, change, add to or subtract from 
or modify any of the provisions of this Agreement or any other written agreement made 
supplementary hereto but shall render a written decision and award resolving the controversy within 
sixty (60) days after the close of the hearing.  The decision of the arbitrator shall be final and binding 
upon all parties to the dispute.  

7.5 Expenses of the Arbitrator: The compensation of the arbitrator and his/her expenses incidental 
to the arbitration shall be paid by the losing party, if the Arbitrator determines that the party’s 
position lacked a good faith basis in law or fact.  Otherwise, the compensation and expenses shall 
be shared equally by the parties.  
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7.6 Expenses of the Parties: Each party shall be responsible for all expenses incurred by it in the 
presentation of its case, including the payment of witnesses, if required.  Either party may, at its 
option and its own expense, have the arbitration proceedings reported and transcribed.  If both 
parties wish to have the proceedings reported and transcribed, they shall share equally in the cost 
of said reporting and transcription. 

7.7 If the grievant does not submit a written grievance at Step 1 within ten (10) work days of the event-
giving rise to the grievance or of the date on which the employee or Union knew or should have 
known about the grievance, the grievance will be deemed waived. 

ARTICLE 8 
DISCIPLINE 

8.1 Discipline: The Employer shall not discipline any employee without just cause.  Ordinarily, 
discipline shall be progressive in nature with respect to the same general type of infraction (e.g. 
attendance/tardiness, work performance, misconduct), in accordance with the procedure set forth 
below.  However, the type and degree of discipline to be issued depends of the facts and 
circumstances of each case.  Certain offenses, designated as “serious offenses,” are serious enough 
to warrant skipping steps in the progression of discipline. 

Serious offenses for which an employee may be terminated, without regard to prior discipline, 
include intoxication on the job, working under the influence of a controlled substance, and/or a 
positive drug or alcohol (defined as a .04 or higher) test result.  However, if a bargaining unit 
member voluntarily requests counseling or assistance for a substance abuse problem before the 
Employer learns of the problem (through a positive test result or otherwise), the bargaining unit 
member’s job security and/or promotion opportunities will not be jeopardized by his/her request 
for counseling or referral assistance.  A bargaining unit member may not avoid the consequences 
of a positive test by requesting counseling or assistance for a substance abuse problem after being 
instructed to submit to a drug test.  The definition of a “positive” alcohol test result as .04 or higher 
for purposes of this provision shall not be construed to preclude discipline of an employee for 
repeated occurrences of an alcohol test result between .02 and .039. 

Progressive Discipline 
1. Informal/oral reprimand 
2. Written reprimand 
3. Suspension without pay 
4. Termination 

Nothing herein shall preclude the Employer from issuing more than one (1) oral or written 
reprimand.  Neither oral nor written reprimands will be subject to arbitration.  A supervisor must 
give an oral or written reprimand in person and must advise the employee that an oral or written 
reprimand is being given. 
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8.2 Timing of Discipline: All discipline shall be issued within ten (10) work days from the time of 
the last event giving rise to the disciplinary action, or from the time that the Employer knows or 
should have known about the last event giving rise to the disciplinary action, unless the Employer 
needs additional time to investigate the potential discipline.  If the Employer needs additional time 
to investigate the potential discipline, the Employer shall issue a written notice to the employee that 
it has commenced an investigation into possible discipline within ten (10) work days from the time 
of the last event giving rise to the potential disciplinary action, or from the time the Employer knows 
or should have known about the last event giving rise to the potential disciplinary action, and shall 
issue any resulting discipline as promptly as possible thereafter, but in no event more than thirty 
(30) work days after the date of the investigation notice unless otherwise mutually agreed upon by 
the Union and the Employer.  Any discipline not issued within this time period shall be void. 

Further, any verbal or written reprimand issued shall not be used for the purpose of progressive 
discipline after a period of more than eighteen (18) months, if no intervening disciplinary action 
has occurred and the pending discipline is not for a same or similar incident.  Any suspension of 
ten (10) days or less issued shall not be used for the purpose of progressive discipline after a period 
of more than twenty-four (24) months, if no intervening disciplinary action has occurred and the 
pending discipline is not for a same or similar incident.  Any suspension of more than ten (10) days 
issued shall not be used for the purpose of progressive discipline after a period of more than thirty-
six (36) months, if no intervening disciplinary action has occurred and the pending discipline is not 
for a same or similar incident.  At the request of a bargaining unit member, disciplinary documents 
shall be removed from the employee’s personnel file after thirty-six (36) months, provided that 
there has been no same or similar infraction. 

8.3 Employees Receipt of Discipline: Employees shall be provided a copy of all discipline.  When 
an employee is provided or shown a copy of written reprimands or other disciplinary documents, 
the employee shall acknowledge such receipt or opportunity for review by affixing his/her signature 
where indicated on the form as requested by the supervisor.  Such acknowledgment is for the sole 
purpose of demonstrating receipt or opportunity for review and shall not constitute agreement on 
the part of the employee with respect to the contents of the document. 

8.4 Union Representation: The Employer agrees that, for any interview with an employee that 
potentially may lead to discipline, the Employer will not proceed with the interview without 
offering the employee the opportunity to have one (1) Union representative (Steward or other 
available representative) present.  Except in a serious offense situation requiring immediate 
investigation, a supervisor or administrator intending to question an employee about a situation that 
appears likely to lead to suspension or termination will notify the Union Business Agent and offer 
the Union Business Agent the opportunity to participate in the interview either by phone or in 
person within three (3) work days.  In the event the Employer believes at the time of the interview 
that the issue may lead to the employee’s termination, the employee shall have the right also to have 
the Union Business Agent present.  The employee shall also have the right to have the Union 
Business Agent present at any Loudermill due process conference under Section 8.6 below.  The 
Employer shall provide to the Union a copy of all discipline issued within ten (10) days. 

8.5 This Article supersedes and takes the place of ORC Sections governing the discipline of employees, 
including ORC Section 3319.081. 
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8.6 Pre-disciplinary Procedures: Before imposing a demotion, suspension or discharge on an 
employee, the Employer shall hold a Loudermill due process conference with the employee to give 
the employee an opportunity to learn the reasons for the intended disciplinary action and to explain 
his/her behavior.  If the Employer determines that the employee’s continued employment prior to 
the conference poses a danger to persons or property or a threat of disrupting operations, and the 
conference is not held within seventy-two (72) hours after the Employer requests to schedule the 
conference, the Employer may then suspend the employee without pay pending the conference to 
determine final disciplinary action.  If after the conference, the Employer determines suspension is 
not warranted, the employee will be reimbursed for any pay lost due to a pre-conference suspension. 

ARTICLE 9 
EQUIPMENT AND SAFETY 

9.1 No equipment shall be utilized which is not safe and in proper working condition.  If an employee 
believes that the equipment is unsafe, she/he shall immediately report the unsafe condition to the 
Supervisor.  The Supervisor shall take appropriate steps to insure that the equipment is in safe 
working condition.  The final decision as to whether the equipment is safe shall remain the 
responsibility of the Supervisor. 

9.2 Principals will make an effort to keep the number of students actually in study hall below eight-five 
(85) students on a daily basis.  This provision shall not be construed to require the hiring of 
additional staff. 

9.3 The Board will provide training at least two (2) times per year to staff required to dispense 
medications to students.  The mid-year review will cover topics suggested by such staff.  No 
secretary should be required to calculate the amount of insulin to be given to a diabetic student, if 
the secretary is not comfortable doing so after training by the school nurse. 

ARTICLE 10 
SENIORITY 

10.1 Seniority: System seniority shall be defined as the employee’s length of continuous employment 
with the Board as computed from the employee’s most recent date of hire.  Bargaining unit seniority 
shall be defined as the employee’s length of continuous employment in a job classification within 
the bargaining unit.  Job classification seniority shall be defined as the employee’s length of 
continuous employment in a particular job classification in the bargaining unit that is computed 
from the employee’s most recent date of entry into such job classification.  Employees having the 
same date of hire, shall be placed on the seniority list using the following criteria in order: 
a. Date of Application 
b. Alphabetically, by last name 

10.2 Seniority Lists: There shall be posted in a conspicuous place seniority lists for each job 
classification in the bargaining unit. 
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ARTICLE 11 
HOURS OF WORK AND OVERTIME 

11.1 Overtime: Except as otherwise provided herein, all overtime hours as defined in this Agreement 
shall be compensated at one and one-half (1½) times the employee's regular straight-time hourly 
rate.  Overtime is defined as all hours worked in excess of forty (40) hours in any one (1) work 
week (12:01 a.m. Saturday to midnight the following Friday).  Overtime must be authorized in 
advance by the Superintendent or designee.  There shall be no pyramiding or duplication of 
overtime and/or premium hours. 

Unit employees may accumulate a maximum of eight (8) hours per contract year of 
compensatory time for extra hours worked prior to Thanksgiving and a maximum of eight (8) hours 
per contract year of compensatory time for extra hours worked prior to the President’s Day 
weekend.  Such compensatory time shall be given at a rate of one and one-half (1½) times the actual 
hours worked in excess of forty (40) hours in any one (1) work week.  Such compensatory time 
must be used on the day before Thanksgiving and/or the Friday before President’s Day weekend.  
This provision shall not prohibit the Board from flexing employees’ time based on other extra work 
hours.  The use of compensatory time must be scheduled by mutual agreement.   

A custodian who volunteers to do work on a weekend day will be paid overtime, as applicable, 
for the weekend hours and shall not be required to flex his/her time for those hours, except as 
follows: if the school district is in fiscal watch or fiscal emergency or if the total overtime for the 
custodians exceed the cap of three thousand dollars ($3,000) per fiscal year, all overtime in excess 
of forty (40) hours must be approved in advance by the Superintendent.  If the Board requires a 
custodian to work on a weekend day because no custodian volunteers and no substitute employee 
is available, then the custodian required to work on the weekend day shall be paid overtime, as 
applicable, for the weekend hours and shall not be required to flex his/her time for those hours.  If 
the event is paid for in whole or in part by a source other than the District, custodians will be given 
the opportunity to volunteer to work and will be paid overtime, as applicable, for the weekend hours 
and shall not be required to flex their time for those hours.   
11.1.1 For the purpose of computing the number of hours for overtime, holidays, vacation, personal 

leave, sick leave, and compensatory time taken shall not be treated as hours worked. 
11.1.2 Custodians will be required to clock in and out for their lunch break. 

11.2 Minimum Call-in Time: Any employee called in to work at a time when the employee is not 
scheduled to work shall receive a minimum of two (2) hours’ pay at the employee’s regular rate of 
pay or overtime pay, if applicable under this Agreement.   

11.3 Calamity, Epidemics, Inclement Weather Day Pay:  
11.3.1 In accordance with the requirements of the Ohio Revised Code, employees shall be paid for 

all time lost when school is closed due to an epidemic or other public calamity.  The Board 
retains its right to require custodians to come in to work even when school is closed, except 
in the case of a Level 2 or higher snow emergency in any county through which the 
employee must drive to get to work.  

11.3.2 Consistent with Ohio Revised Code 3319.081(G), nothing in this Article shall be construed 
as requiring payment in excess of an employee regular wage rate for time worked when 
school is closed due to an epidemic or other public calamity. 
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11.4 Alternate Annual Schedules: Employees in the classification of Library Aide will be scheduled 
to work a total of four (4) days, in any combination immediately prior to and/or immediately 
following the school year (e.g., four (4) days prior and no days after, two (2) days prior and two (2) 
days after, etc.), as shall be mutually agreed upon by the library aides in each building with their 
building principal.  Employees in the classification of Secretary assigned to the Middle or High 
Schools shall be scheduled to work two hundred nineteen (219) days each year, starting August 1st, 
including all student days and conferences and teacher work days, and continuing until two hundred 
nineteen (219) days are reached.  Employees in the classification of Secretary assigned to the 
Elementary Schools shall be scheduled to work two hundred nine (209) days each year, starting 
August 1st, including all student days, conferences and teacher work days, and continuing until two 
hundred nine (209) days are reached.  Employees in the classification of Secretary assigned to the 
Preschool shall be scheduled to work two hundred four (204) days each year, starting August 1st, 
including all student days, conferences and teacher work days, and continuing until two hundred 
four (204) days are reached.  Any Secretary currently assigned to the Middle or High Schools and 
working a job work year of either two hundred four (204), two hundred nine (209) or two hundred 
twenty-nine (229) days may continue on that schedule until such time as the employee separates 
from employment, but any replacement hired at that time will be required to work a job year of two 
hundred nineteen (219) days.   

11.5 The Employer necessarily retains the right in an emergency situation to require employees to work 
more than their regularly scheduled hours, including more than forty (40) hours in a work week 
and/or more than eight (8) hours in a day, as it determines the needs of the District may require.  
Neither this Article nor any other provision of this Agreement shall be construed as a guarantee of 
hours per day or per week. 

11.6 Custodial assignments to areas must be approved at the beginning of each school year by the 
building principal.  The principal shall determine whether any change to the approved assignments 
is needed.  The principal's determination to make or change any custodial assignment may be 
appealed to the Superintendent by any affected employee(s) by submitting a written request to the 
Superintendent to review the principal's determination.  The decision of the Superintendent on 
appeal shall be final. 

ARTICLE 12 
LAY-OFF AND RECALL 

12.1 Whenever it becomes necessary to reduce the number of employees in a job classification for one 
(1) of the reasons set forth in ORC 3319.172, or to reduce the number of one-on-one aides for lack 
of work (if the student to whom the aide is assigned leaves the District or no longer requires a one-
on-one aide and there is no new student requiring an aide to whom the aide can be assigned), 
employees in that classification shall be laid off in the inverse order of seniority under the following 
rules and in accordance with ORC 3319.172:  
12.1.1 The person on limited contract with the lowest job classification seniority in the 

classification affected shall be the first (1st) laid off.  If further layoffs are necessary, the 
same procedure shall be used.  No employee on continuing contract in the classification 
affected shall be laid off until all employees on limited contract in the classification affected 
have been laid off.  
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12.1.2 A person laid off under these provisions, who has been employed in one (1) or more 
classifications in the bargaining unit other than the one from which s/he is being laid off, 
shall have the right to bump into his/her prior job classification(s) within the bargaining unit 
as follows: A limited contract employee may bump any other limited contract employee in 
any prior job classification with lower bargaining unit seniority on the basis of his/her 
qualifications at the time of layoff.  A continuing contract employee may bump any other 
limited contract employee or, if none, any other continuing contract employee, with lower 
bargaining unit seniority on the basis of his/her qualifications at the time of layoff. 

12.2 Continuing contract employees shall have a right of restoration, to the extent authorized by law. 

12.3 In recalling employees to vacancies, employees shall be recalled in the reverse order of layoffs.  It 
shall be the responsibility of the employee to keep the Board advised of his/her current address and 
telephone number at all times.  Laid off employees with recall rights shall be given written notice 
of recall by certified mail, return receipt requested, mailed to their last known address appearing on 
their personnel record.  The recall notice must advise the employee that he/she shall have seven (7) 
calendar days after receipt of said notice to notify the Board of his/her intention to return to work.  
Further, the notice must advise the employee that he/she must make himself/herself available for 
work within fourteen (14) calendar days after receipt of the recall notice.  In the event the employee 
fails to respond to the notice or fails to make himself/herself available for work in the time 
prescribed, he/she shall be removed from the seniority list; except that pursuant to ORC 3319.17 
and 3319.172, employees have the right to reject an offer of recall for lesser hours of employment 
without losing their position on the recall list. 

ARTICLE 13 
EMPLOYEE MATERIALS AND FACILITIES 

13.1 Uniforms: 
13.1.1 Clothing/Shoe Allowance: Custodians shall be provided a clothing allowance of one 

hundred and twenty dollars ($120.00) per fiscal year.  Cooks shall be provided a shoe 
allowance of sixty dollars ($60.00) per fiscal year.  The clothing allowance will be paid the 
last pay in June without the requirement to submit receipts.   

13.1.2 Identification Badges: The Board shall continue to pay the full cost of identification 
badges, required by the Board to be worn or used by bargaining unit employees. 

13.1.3 The Board shall provide seven (7) shirts per year for the length of the Contract for 
custodians.  Shirts must be worn every day, except as otherwise approved by the Building 
Principal, and be clean and look professional. 

13.2 Equipment: Should the Board require use of any equipment or gear to insure the safety of the 
employee or others, the Board agrees to furnish such equipment or gear.  The Board shall continue 
to furnish all tools necessary for bargaining unit employees to perform their jobs. 
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ARTICLE 14 
LEAVE OF ABSENCE 

14.1 Assault Leave: Unit members may receive paid leave of absence which results from physical 
assault while engaged in the performance of their duties as employees of the Board of Education. 

Such leave shall not be charged to sick leave or any other leave and shall be subject to the 
provisions of ORC 3319.143. 
14.1.1 A request for assault leave describing the incident that resulted in the request shall be filed 

by the unit member with the Board of Education as soon as possible following the incident. 
14.1.2 The Board of Education shall furnish, in writing, reasons for denial of a request for assault 

leave.   
14.1.3 As per ORC 3319.143, a signed physician's statement stating the nature of the disability and 

its probable duration may be required. 
14.1.4 In the event of a potential long-term absence, the Board of Education may require updates 

of the physician’s statement at thirty (30) calendar day intervals.  In the case of extended 
absence, the Board of Education may require an examination by a physician of its choice at 
Board of Education expense. 

14.1.5 The unit member shall receive all his/her regular benefits during the period of the leave and 
shall have the right to return to the same position(s) he/she occupied prior to the leave. 

14.2 Unpaid Leave: 
14.2.1 Upon prior written request, with permission of the Board upon the recommendation of the 

Superintendent, a bargaining unit member may be granted by the Board an unpaid leave of 
absence for a specified period of time, not to exceed one (1) year.  Such a leave of absence 
may be extended for one (1) additional year upon approval of the Board.  Employees must 
use accrued, unused paid leave before being eligible for unpaid leave.  

14.2.2 Such leave shall be granted for purposes of paternity, maternity or adoption.  Extensions of 
initial leave requests for the same instances of paternity, maternity or adoption may be 
granted in accordance with Paragraph 14.2.1 above.   

14.2.3 While on leave, the bargaining unit member may participate in the group health care benefits 
program offered to regular unit members by paying the total cost of the premium to the 
Board.  The terms of such payment are to be established by the Treasurer of the Board.  Such 
terms allow for monthly or other periodic payment as long as payment is received by the 
Treasurer before disbursement is required.   

14.2.4 Seniority status of the bargaining unit member shall not be interrupted by the leave, but the 
period of the leave shall not count toward accumulated seniority.  

14.2.5 A leave of absence shall place a unit member’s limited contract in abeyance for the period 
of the leave (i.e., a unit member who has a two (2) year limited contract and who requests a 
leave of one (1) year following the first (1st) year of that contract returns to the District with 
one (1) year remaining on that contract). 
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14.2.6 Upon the return of a unit member from a leave of absence, the Board may non-renew the 
contract of a person hired exclusively for the purpose of replacing the bargaining unit 
member who was on leave. 

14.3 Dock Days: An absence without approval by the Superintendent or his/her designee will be a dock 
day.  Such absences are misconduct subject to discipline under Article 8 and may be considered 
“serious offenses” (for example, consecutive dock days) under Article 8, Section 8.1. 

14.4 Court Leave: Employees shall be granted leave with pay for a court appearance, required either 
by a subpoena or a court order (for civil cases only, not traffic or criminal unless for District or 
work-related issues, not related to employee conduct).  If the employee receives any pay for such 
appearance, the Board shall only pay the difference between pay received, exclusive of mileage 
reimbursement, and the employee’s regular hourly rate for the number of regularly-scheduled work 
hours missed, unless the appearance is for District or work-related issues that do not involve 
employee misconduct.  If an employee appears in court outside of regularly-scheduled work hours, 
pursuant to subpoena or court order for a District or work-related issue, the employee will be paid 
for all time spent that is during regularly-scheduled work hours at the employee’s regular rate of 
pay, plus a stipend of twenty-five dollars ($25.00) for all hours spent outside of regularly-scheduled 
work hours on a given day.  Employees should notify their supervisor as soon as possible following 
receipt of a subpoena or court order. 

14.5 Personal Leave: Each bargaining unit member shall be granted three (3) days unrestricted 
personal leave each contract year.  These three (3) days of personal leave shall not be deducted 
from the unused balance of accumulated sick leave.  Unused personal leave may not be carried over 
from one contract year to the next.  Bargaining unit members may take personal leave in one-quarter 
(¼) hour increments. 
14.5.1 Whenever possible, Requests for Personal Leave forms should be completed at least forty-

eight (48) hours prior to the absence.  In the case where this is not possible, the Request for 
Personal Leave form should be completed as soon after the absence as possible.  The 
Employer shall have the right to deny the use of personal leave because of the lack of an 
available substitute.  Once approved, Personal Leave shall not be rescinded by the Employer 
without the consent of the affected bargaining unit employee. 

14.5.2 Bargaining unit members shall be paid for each day of unused personal leave by multiplying 
regularly scheduled hours times regular hourly rate or, at the option of the bargaining unit 
member, up to two (2) days of said unused personal leave may be converted to sick leave 
and accumulated in the same manner as sick leave earned under Article 20 of this 
Agreement.  Unused personal leave shall be paid on the last pay in June. 

14.6 Jury Duty: Employees will be paid by the Board while serving on jury duty, provided that they 
complete a written request to serve on jury duty and comply with applicable Board regulations. 
14.6.1 Employees on jury duty must report at once to the Supervisor or, if Supervisor is absent, 

Personnel office if they are released from jury duty before the end of their regularly-
scheduled work hours.  

14.6.2 Within ten (10) work days following receipt of payment from the court for jury duty 
assignment, the employee must submit said payment to the Treasurer’s office.  
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14.6.3 Employees will be paid their regular daily straight-time hourly rate of pay for their normal 
scheduled hours of work while performing jury duty which interferes with their regularly-
scheduled hours of work.   

14.7 Professional Leave: 
14.7.1 Provisions: 

Bargaining unit members may be granted employment-related professional leave with 
reimbursement for actual expenses upon approval of the Superintendent.  A request for 
professional leave may be initiated by an individual unit member and/or may be 
recommended by the unit member’s immediate supervisor or Superintendent.  If a unit 
member seeks approval to attend professional development on a non-work day, the unit 
member will not be eligible for paid leave on that day, but may apply for reimbursement of 
actual expenses for attending per 14.7.2 (3.) below. 

14.7.2 Conditions: 
1. The extent of reimbursement for professional leave available shall be governed by an 

annual professional leave budget assigned to the 3rd unit upon recommendation of the 
Superintendent and approved by the Board of Education. 

2. Requests for leave shall be submitted on proper forms at least two (2) weeks prior to 
the date of leave.  If disapproved, reason for disapproval will be given to the unit 
member.  No more than one (1) unit member in a particular classification may use 
professional development leave on the same day unless approved by the Superintendent 
or designee. 

3. The request for leave shall include an estimate of expenses, which shall be limited to 
transportation, lodging and registration fee and a brief outline of the objectives of this 
particular professional participation.  If the request includes a registration fee, such fee 
shall be paid by the Board of Education in advance of the leave. 

4. Payment for actual expenses, as specified in (3) above, will be made upon submission 
of a Professional Leave Expense Report along with the necessary accompanying 
receipts.  The Board of Education is obligated to pay no more than the estimated 
expenses submitted in the Professional Leave Request Form.  The Board of Education 
may pay any expenses which are more than the estimated amount only upon the 
approval of the Superintendent. 

If the unit member does not participate in the applied-for-leave, it is his/her 
responsibility to carry out the proper cancellation procedures.  If an expense is incurred 
by the Board of Education due to non-attendance, the unit member must reimburse the 
Board of Education.  The unit member shall have no obligation to pay an incurred 
expense, however, due to Board rescission of approval for the unit member to attend.  
If the unit member is unable to attend due to emergency circumstances, s/he must 
discuss the matter with the Superintendent at his/her earliest opportunity.  The 
Superintendent shall have discretion to waive the requirement for the unit member to 
reimburse the Board for expenses incurred due to non-attendance, if emergency 
circumstances caused the non-attendance. 
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5. A short written statement indicating the extent to which stated objectives of the 
professional participation were met shall be included on the space provided on the 
Professional Leave Expense Report. 

ARTICLE 15 
PHYSICAL EXAMINATIONS 

15.1 The Employer may require employees to have a physical or mental examination, conducted by a 
physician appointed by the Employer, to determine the employee’s capability of performing the 
duties of his/her position.  The Employer shall pay the cost of any such examinations.  Examinations 
required by the Employer are not to exceed one (1) per year, except where the Employer has 
objective evidence to require additional examinations.  If employees are required to submit to such 
examinations during their normal working hours, they will be paid at their regular straight time 
hourly rate of pay for time spent in those examinations and for the actual travel time going to the 
examination location and return from the examination location back to the employee’s assigned 
building.  When such examinations are conducted outside an employee’s normal working hours, 
the Employer shall pay employees for time spent at the place of the examination and for the time 
spent going to and from the place of said examination.   

15.2 If the Employer requires a physical, mental or other examination, the Employer will appoint the 
physician to conduct the examination and will pay for it.  If the employee wishes to have a second 
(2nd) opinion, the Employer and employee shall mutually agree to a second (2nd) physician to 
provide an examination.  The employee will pay the cost of the second (2nd) examination.  If the 
first (1st) and second (2nd) opinions conflict in any respect, then either party may request a third (3rd) 
opinion and the first (1st) and second (2nd) physicians shall mutually agree to a third (3rd) physician 
to provide an examination.  The Employer and Union shall share the cost of the third (3rd) 
examination.  The results of the third (3rd) examination shall be binding upon both parties.  If the 
third (3rd) examination is requested by the Employer and results in the employee’s favor, the Union 
shall be reimbursed for its portion of the costs of the third (3rd) examination.   

15.3 If the Employer requires a physical, mental or other examination, the Employee will be placed on 
administrative leave with pay until the Employer can schedule the examination and through the 
conclusion of the examination.  If the employee does not attend the examination as scheduled by 
Employer, then the administrative leave shall terminate and the employee must request appropriate 
leave to cover the additional days of absence from work pending the outcome of the examination.  
The Employer and the employee will both ask the physician to advise the parties verbally of the 
physician’s determination at the conclusion of the examination, prior to issuing a written report. 
15.3.1 If the employee desires a second (2nd) opinion, the employee will be placed on 

administrative leave with pay for up to five (5) working days after the date of the issuance 
of the verbal opinion by the first (1st) physician.  If the employee is unable to obtain a second 
(2nd) opinion within the five (5) day period, then the administrative leave shall terminate 
and the employee must request appropriate leave to cover the additional days of absence 
from work pending the outcome of the second (2nd) examination.  Both the Employer and 
the employee will ask the second (2nd) physician to advise the parties verbally of the 
physician’s determination at the conclusion of the examination, prior to issuing a written 
report. 
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15.3.2 If the Employer desires a third (3rd) opinion, the employee will be placed on administrative 
leave with pay from the date of issuance of the verbal opinion by the second (2nd) physician 
until the first (1st) date the third (3rd) examination can be scheduled and through the 
conclusion of the examination.  Both the Employer and the employee will ask the third (3rd) 
physician to advise the parties verbally of the physician’s determination at the conclusion 
of the examination, prior to issuing a written report.  If the employee does not attend the 
examination as scheduled, the administrative leave shall terminate and the employee must 
request appropriate leave to cover the additional days of absence from work pending the 
outcome of the third (3rd) examination. 

ARTICLE 16 
NO STRIKE/NO LOCKOUT 

16.1 The Union and employees covered by this Agreement shall not engage in, initiate, authorize, 
sanction, ratify, support, or participate in any strike, work stoppage, or other concerted disruption 
of the Board’s operations, including the honoring of any strike activity while on Board time by 
other employees or by non-employees of the Board, during the life of this Agreement, nor will the 
Board engage in a lockout of bargaining unit employees during the life of this Agreement. 

ARTICLE 17 
SAVINGS CLAUSE / SEVERABILITY 

If a provision of this Agreement is declared to be in violation of State or Federal laws, statutes, 
regulations or orders, or any revision thereof, now effective or which may become effective during the 
term of this Agreement, it shall be considered void.  In the event that any provision of this Agreement is 
thus voided, the balance of the Agreement and its provisions shall remain in effect for the term of the 
Agreement.  Either party shall, at the request of the other, renegotiate such voided provisions to comply 
with the law, but such negotiations shall not include other terms or provisions of this Agreement, except 
to the extent that they are affected by the voided provision. 

ARTICLE 18 
WORK RULES/CONTRACT ADMINISTRATION 

18.1 Work Rules: When existing published work rules are changed or new published work rules are 
established, the Union shall receive a copy of the changed or new work rule no later than fifteen 
(15) days prior to implementation of the rule, except where not possible.  To the extent that any 
work rules are inconsistent with the terms of this Agreement, they are void.  The Union retains the 
right to challenge the application, interpretation and/or reasonableness of any work rule through the 
grievance and arbitration procedure of this Agreement. 

18.2 Supersedes Prior Agreements And Practices: This Agreement supersedes all previous oral and 
written agreements between the Employer and the Union and between the Employer and any 
employee, except for Board policies and classified employee handbook, the subject of which are 
not in conflict with any provision of this Agreement. 

Amendments to Agreement: Amendments to this Agreement shall be in writing and must be 
signed by an authorized representative of each party. 
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ARTICLE 19 
SERS PICK-UP 

19.1 The Board agrees to “pick-up” each employee’s SERS contribution, at no cost to the Board, using 
the “salary reduction” method.  The amount contributed by the Board on behalf of the employee 
shall be treated as a mandatory reduction from the contract wages otherwise payable to such 
employee, for the purpose of federal and state income tax only.  This amount is currently tax-
deferred for purposes of the employee’s federal and state income tax.   

19.2 The Employer shall compute and remit its employer contributions to SERS based upon the 
employee’s total annual wages, including the "pick-up."  For federal and Ohio income tax purposes, 
the Employer shall report as the employee's gross income the total annual wages less the amount of 
the "pick-up."  For municipal income tax purposes, the Employer shall report as the employee's 
gross income the total annual wages, including the amount of the "pick-up."  Income tax 
withholding shall be computed based upon gross income as reported to the respective tax 
authorities. 

19.3 The Board's total combined expenditures for employees' total annual wages otherwise payable 
under their contracts (including "pick-up" amounts) and its employer contributions to SERS shall 
not be greater than the amount it would have paid for those items had this provision not been in 
effect. 

19.4 The "pick-up" shall be included in the employee's total annual wages for the purpose of computing 
daily rate of pay, for determining salary adjustments to be made due to absence, or for any other 
similar purposes. 

19.5 The "pick-up" shall be a uniform percent for all employees, and it shall apply to all payroll payments 
made after the effective date of this provision and shall not be at the individual employee's option. 

19.6 The current taxation or deferred taxation of the "pick-up" is determined solely by the Internal 
Revenue Service (IRS), and compliance with this section does not guarantee that the tax on the 
"pick-up" will be deferred.  If the IRS or other governmental entity declares the "pick-up" not to be 
tax deferred, the Board will be held harmless and this section shall be null and void. 

ARTICLE 20 
SICK LEAVE 

20.1 Each bargaining unit employee shall be entitled to fifteen (15) days of paid sick leave for each year 
taken in accordance with the provisions of this Article, accruing at one and one-quarter (1¼) sick 
days for every month in which they are in pay status.  All employees may take sick leave in one-
quarter (¼) hour increments.  For sick time taken in accordance with the provisions of this Article, 
employees shall be paid their regular straight-time hourly rate of pay for each hour (or portion of 
each hour) of sick leave taken. 

Employees must call off sick to the AESOP (Automated Educational Substitute Operator) as 
soon as possible and in no event less than one (1) hour prior to the start of their shift.  Failure to 
comply with call-off requirements, except in the case of emergency, will be subject to discipline 
under Article 8. 

20.2 Unused sick leave shall be cumulative without limitation. 
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20.3 Employees may use sick leave for absence due to personal illness, injury or pregnancy.  Sick leave 
may also be used for absence due to illness or injury in the immediate family (defined for this 
provision as: parents/guardian, spouse, adult and minor children, grandparents, siblings, and 
corresponding step- and in-law relations, except as may otherwise be required by law).   
20.3.1 Employees may use sick leave for the death of any relative listed in 20.3 above.  The length 

of such absence shall be subject to review, and any limitation on such absence subject to 
approval, by the Superintendent.  

20.4 The Employer maintains the right to investigate any employee’s absence or pattern of absences 
(including dock days), to require a physician’s written certification of the nature of any illness or 
injury of an employee, and/or to require a fitness-for-duty examination by a physician appointed by 
the Board at the Board’s expense.  The Employer also maintains the right to require a physician’s 
written certification of an immediate family member’s illness or injury.  An employee who 
fraudulently requests sick leave or falsifies a physician’s certificate or other sick leave record may 
be subject to appropriate disciplinary action, up to and including termination. 

20.5 Each new employee (employed less than one (1) year) who has insufficient accumulated sick leave 
to cover an absence shall be advanced up to five (5) days of sick leave.  Those days shall not be 
added to, or supplement, the amount that the employee earns on the basis of completed months of 
service.  

20.6 Employees who are not eligible for Family and Medical Leave may take sick leave for the birth and 
following the birth of a child for a period of up to six (6) weeks, absent a medical reason to take 
additional time.  Absent a medical reason to take more than six (6) weeks, employees must request 
an unpaid leave of absence to take such additional time.  In order to be granted sick leave due to 
pregnancy beyond the six (6) week period stated in this paragraph, a physician’s statement will be 
required. 

20.7 When an employee is absent for any reason, a report for such absence signed by the employee and 
their Supervisor shall be completed by such employee on the employee timesheet and shall be filed 
with the Treasurer. 

Such a record, completed and signed by an employee, shall be certification by the employee 
that the facts and statements contained in the said report are true and correct.  

20.8 Up to fifteen (15) days of accumulated sick leave per year will be considered unrestricted and can 
be used for sick or bereavement leave in connection with a person not listed in 20.3 above, except 
that more than five (5) days of bereavement leave for the death of someone not listed in 20.3 above 
shall be subject to approval by the Superintendent.  Generally, requests of more than five (5) days 
for the death of someone not listed in 20.3 above will need to be justified by the need for out-of-
state or out-of-country travel or a particularly close relationship or other special circumstances, but 
such requests shall not be unreasonably denied.  These fifteen (15) days are not in addition to the 
days accumulated under paragraph 20.1 above. 
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20.9 Recognition for attendance: An employee shall receive one-half (½) day’s pay if he/she uses no 
more than three (3) sick days during the school year. 

An employee shall receive one (1) day’s additional pay if he/she uses zero (0) sick days during 
the school year. 

This bonus shall be given on the last pay date in June. 

20.10 An employee can transfer sick leave from previous public employment according to the provisions 
of the Ohio Revised Code. 

20.11 This Article shall supersede and take the place of the Ohio Revised Code provisions governing sick 
leave, including ORC 3319.141. 

ARTICLE 21 
SEVERANCE PAY 

Pursuant to Section 124.39, Ohio Revised Code, the Southwest Licking Local Board of Education 
shall grant severance pay to all employees of the bargaining unit based on: 
21.1 Retiring unit members hired prior to the effective date of this Agreement with five (5) or more years 

of service with the Southwest Licking Local Schools shall receive severance pay for one-quarter 
(¼) of all accumulated sick leave.  Unit members hired prior to or after the effective date of this 
Agreement who are retiring with less than five (5) years of service with the Southwest Licking 
School District shall receive severance pay for one-quarter (¼) of sick leave accumulated during 
their employment with the Southwest Licking School District.  Unit members hired after the 
effective date of this Agreement who are retiring with five (5) or more years of service with the 
Southwest Licking Local Schools shall be paid a maximum severance of one-quarter (¼) of all 
accumulated sick leave up to three hundred fifty (350) days (severance pay will be capped at eighty-
seven and one-half (87½) days of accumulated sick leave).     

21.2 Payment of severance pay shall eliminate all sick leave credit accumulated by the unit member at 
that time; however, a retiring unit member may choose not to be paid severance for up to fifteen 
(15) days of accumulated sick leave to be used if re-employed by the Board.  It is the bargaining 
unit member’s responsibility to notify the Treasurer’s office at least thirty (30) days prior to his/her 
retirement of his/her desire not to be paid for the full amount of severance pay. 

Severance pay will be paid in two (2) installments after the unit member has indicated an intent 
to retire and the Board has received an application for processing retirement benefits from a 
retirement system.  The first (1st) installment shall be paid within one (1) month of retirement and 
the second (2nd) installment shall be paid in January or July (to be determined by the unit member) 
in the calendar year immediately following retirement (the intent is that there shall be two (2) 
payments made in two (2) different calendar years.) 
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21.3 A bargaining unit member who dies while employed by the Southwest Licking Local Board of 
Education shall be eligible for severance pay under this Article.  Such severance payment shall be 
made to the primary beneficiary designated for purposes of life insurance under this Agreement, or 
to any contingent beneficiary, if the primary beneficiary is no longer living or cannot be located.  If 
no beneficiary is designated for the purposes of life insurance provided under this Agreement, or if 
the designated contingent beneficiary is no longer living or cannot be located, then payment of the 
severance pay shall be made in a lump sum to the estate of the bargaining unit member.  

21.4 Unit members leaving the district after twenty (20) or more years of service to the Southwest 
Licking Local Schools, not eligible to retire under a retirement system, will be granted severance 
pay as set forth above based on their years of service to the Southwest Licking Schools.  Such unit 
member’s severance pay will not be based on sick leave accumulated and transferred from previous 
employment. 

ARTICLE 22 
FAMILY AND MEDICAL LEAVE 

22.1 Notwithstanding anything to the contrary in the provisions of this Agreement, the Board and the 
employees covered by this Agreement shall each retain all of their respective rights and obligations 
under the Family and Medical Leave Act of 1993.  Family and medical leave for bargaining unit 
members eligible for the same shall be governed by Board policy, as it may be amended from time 
to time.  In accordance with Board policy, the twelve (12) month period for family and medical 
leave shall be calculated on a fiscal year basis.  Employees covered by this Agreement who actually 
work fewer than one thousand two hundred fifty (1,250) hours in the twelve (12) month period will 
not be eligible for Family and Medical Leave under the Family and Medical Leave Act (FMLA).  
However, if an employee covered by this Agreement has been employed by the Board at least 
twelve (12) months and has actually worked at least one thousand (1,000) hours, he/she shall be 
granted up to twelve (12) weeks of unpaid leave for any reason that would constitute a qualifying 
event under the FMLA.  In addition, the Board will continue to pay fifty percent (50%) of the 
premium for the employee’s insurance coverage, if any, during that period of unpaid leave. 

ARTICLE 23 
SICK LEAVE POOL 

There will be a sick leave pool (Pool) for unit members to be established and administered as follows: 

23.1 In the event a bargaining unit member has a catastrophic illness or injury and has exhausted all of his/her 
sick leave and personal leave accumulation, the unit member may request sick leave days that have been 
voluntarily donated to the Pool.  For purposes of this Article “catastrophic” shall mean a long-term 
illness or injury involving, or resulting in substantial, potentially ruinous, consequences, and long-term 
shall mean more than fifteen (15) work days in total (not necessarily consecutive days, if the illness 
necessitates intermittent treatment such as chemotherapy).  Pool days may be used to participate in a 
drug or alcohol dependency rehabilitation program but not to otherwise extend sick leave for reasons 
related to drug or alcohol dependency.  Pool usage is limited to catastrophic illness or injury of the 
bargaining unit member, spouse or children, except by agreement with the Superintendent or designee 
who will not unreasonably deny a request that would include a parent.  In the event the bargaining unit 
member has been left incapacitated due to catastrophic illness or injury, the member’s spouse, children 
and/or the person with a durable power of attorney for medical needs may fill out the sick leave 
application (Application).  The Board Treasurer shall not transfer donated days to a bargaining unit 
member without medical verification showing that the employee will miss more than fifteen (15) work 
days due to a catastrophic illness or injury and the approval of the sick leave committee (Committee).  
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23.2 In order to be eligible to receive sick leave days from the Pool, a bargaining unit member must 
have, prior to Application for participation in the Pool, donated sick leave to the Pool and met the 
other guidelines as established by the Committee set forth in this Article.  The Committee shall 
make the guidelines (criteria) available to the Employer.  The guidelines shall not require payback 
of donated leave. 

23.3 Participation in the Pool shall be voluntary.  Bargaining unit members wishing to participate in the 
Pool are required to fill out a one (1) time enrollment form agreed to by the Committee.  Once 
bargaining unit members elect to join the Pool, they shall be considered a permanent participant 
unless a written request for withdrawal from the Pool is provided to the Committee.  If a bargaining 
unit member withdraws from the Pool, they are no longer eligible to use Pool days even though 
they have donated sick leave prior to withdrawal.  New and current bargaining unit members not in 
the Pool who wish to participate must sign the enrollment form within the first (1st) fifteen (15) 
days of the school year.  A bargaining unit member cannot join the Pool midyear unless the 
bargaining unit member is hired after the first (1st) fifteen (15) days of the school year.  In such a 
case, he/she shall be allowed to join by signing the enrollment form within the first (1st) fifteen (15) 
days of employment.  Contributed leave will not be counted against a bargaining unit member for 
purposes of determining eligibility for perfect attendance. 

23.4 If the total days remaining in the Pool reach thirty (30) days, a donation of one-half (½) day of sick 
leave will be taken from every member of the Pool.  The Committee will notify Pool members by 
email before the one-half (½) day is taken. 

23.5 The maximum number of days to be issued from the Pool in any one (1) school year will be equal 
to one-half (½) the number of bargaining unit members as counted on September 1st of the school 
year. 

23.6 Any new bargaining unit members who wish to participate in the Pool must have donated at least 
one-half (½) day of sick leave to be eligible. 

23.7 Any current bargaining unit member who enrolls in the Pool must have donated at least one-half 
(½) day of sick leave to be eligible. 

23.8 The Committee will consist of five (5) members.  One (1) from each location and there will be two 
(2) alternates.  All requests to participate in the Pool will be considered and approved/denied in its 
discretion of the Committee.  The decision of the Committee will be final and no appeal process is 
initiated or inherent in this procedure.  Bargaining unit members shall submit an Application to use 
Pool hours to any Committee member.  Bargaining unit members shall be required to attach a 
doctor’s slip to the Application showing they are currently receiving a doctor’s care and/or suffering 
from an illness that has or is expected to cause them to miss more than fifteen (15) work days in 
total. 

23.9 In no case shall the Pool prevent or prolong a bargaining unit member from applying for and going 
on disability retirement.  The Committee may require a bargaining unit member to apply for School 
Employee Retirement System (SERS) disability as a condition of approval or continuance of 
approval of Pool days. 
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ARTICLE 24 
TUITION FREE ATTENDANCE 

All children of bargaining unit members may attend school in the Southwest Licking Local School 
District ("The District") without payment of tuition with the following exceptions: 
24.1 Identified special education students will be accepted for existing programs based upon available 

space not to exceed state special education standards. 

24.2 Primary kindergarten, unless space is available. 

24.3 Talented and gifted children.  Talented and gifted students may attend tuition free in the middle 
school so long as it is open to tuition students. 

24.4 All general education students attending preschool. 

24.5 If a building is closed to tuition students it will also be closed to children of bargaining unit members 
not already enrolled in the district.  

ARTICLE 25 
SERVICE CREDIT 

25.1 The initial salary schedule placement of a bargaining unit member is based on years of service 
credited by the Employer.  An employee must have served at least one hundred twenty (120) days 
of the prior year with the District to be awarded one (1) year of service credit and shall, in that case, 
be awarded one (1) year of service credit.  

25.2 A bargaining unit member, new to the District, receives credit for each year in the same position 
with another Ohio school district or county board of MR/DD to a maximum of ten (10) years 
consisting of one hundred twenty (120) days in a given year.  A bargaining unit member, who has 
previously worked for the District as a substitute employee in the same classification for at least 
one hundred twenty (120) days in a given school year, shall receive credit for each year. 

25.3 Credit for each year of leave of absence for active military service shall be in accordance with state 
and federal law. 

ARTICLE 26 
PAYROLL PRACTICES 

26.1 Employees shall be paid in accordance with this Agreement, and individual salary notices shall not 
be necessary.  Employees will be paid the hourly rate for all hours worked as provided for in the 
negotiated wage schedule of this Agreement. 

26.2 Employees shall be paid twenty-four (24) equal pays on the fifteenth (15th) and last day of each 
month.  If a pay day falls on a holiday or weekend, the employee will be paid on the work day 
immediately preceding the holiday or weekend. 

26.3 Payroll deductions will be made on the fifteenth (15th) and last day of each month.  Signed payroll 
deduction authorizations must be submitted to the Treasurer.  Deductions shall be continuous until 
such time as the employee withdraws such authorization in writing.   
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26.4 Effective with the first (1st) payroll following ratification of this Agreement, all bargaining unit 
employees shall be required to use automatic direct deposit.   

26.5 If a payroll check contains an underpayment of an employee’s regular wages amounting to more 
than twenty-five dollars ($25.00) that is the fault of the Employer, then the error will be corrected 
within two (2) business days of the date on which the employee brings the error to the attention of 
the Treasurer’s office or of the date on which the Treasurer’s office notices the error, whichever is 
earlier.  If a payroll check contains an underpayment of an employee’s extra-hour wages in any 
dollar amount that is the fault of the Employer, then the error will be corrected in the next payroll 
check after the employee brings the error to the attention of the Treasurer’s office or after the 
Treasurer’s office notices the error, whichever is earlier.  In the case of overpayment of an 
employee’s regular wages or extra-hour pay, the Board will recover the amount from the employee 
in a manner determined on a case-by-case basis (in most cases, deduction of the amount from future 
paychecks spread out over the remainder of the fiscal year will be the preferred method of recovery).  

ARTICLE 27 
DEFINITIONS 

27.1 Board or Board of Education - The Southwest Licking Local School District Board of Education 
acting in its official capacity. 

27.2 Day - A calendar day, unless otherwise indicated. 

27.3 District - Southwest Licking Local School District.  

27.4 Employee - A member of the bargaining unit, unless the context indicates otherwise. 

27.5 Employer - Board members, administrators, agents and all others acting on the Board's behalf as 
directed by the Board of Education. 

ARTICLE 28 
NEGOTIATIONS PROCEDURES 

28.1 Request for Opening of Negotiations: A request to begin negotiations shall be submitted in 
writing by the Union to the Superintendent or by the Superintendent to the Union on or before 
ninety (90) calendar days prior to the expiration of the current contract.  A mutually convenient 
meeting date shall be set no later than eighty (80) calendar days prior to the expiration of the current 
contract, unless both parties agree to a later date, to set dates for the ensuing meetings. 

28.2 Negotiation Procedures: All meetings shall be held in private, unless otherwise agreed. 

28.3 Caucus: Upon request of either party, the negotiation meeting shall be recessed to permit the 
requesting party time to caucus. 

28.4 Item Agreement: As negotiated items are agreed upon, they shall be reduced to writing and 
initialed by each party.  Such initialing shall be construed as tentative agreement by both parties on 
that issue, subject to finalization by ratification by the membership of the Union and adoption by 
the Board. 
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28.5 Agreement: When an agreement is reached on all items, the outcome shall be reduced to writing.  
The Employer shall prepare the Tentative Agreement for review.  Both parties shall review the 
Tentative Agreement to determine the accuracy of the document.  If the Tentative Agreement is 
then in proper form, it shall be submitted to the Union and the Board for ratification.  Upon 
ratification by the Union and the Board, the Agreement shall be binding on both parties.  Said 
Agreement shall be signed by the Board's representatives and by the Union's representatives. 

28.6 Negotiation/Impasse Procedures: Negotiations shall be in accordance with the SERB rules set 
forth in Chapter 4117 of the Ohio Revised Code, except that the parties agree to begin the dispute 
resolution process with mediation using the services of a Federal Mediation and Conciliation 
Service (FMCS) mediator, and to proceed with fact-finding under SERB rules if FMCS mediation 
is unsuccessful.  It is understood that extension of fact-finding deadlines may become necessary as 
dictated by the process of mediation. 

ARTICLE 29 
MANAGEMENT RIGHTS 

The Board retains all rights, powers, and responsibilities as prescribed in law except as specifically 
modified or altered by this Agreement. 

ARTICLE 30 
HOLIDAYS 

30.1 The Board agrees to provide all bargaining unit employees with the following paid holidays: Labor 
Day, Thanksgiving Day, Christmas Day, New Year’s Day, Good Friday and Memorial Day. 

30.2 In addition to the holidays in Section 30.1, eleven (11) month employees will receive holiday pay 
for the Fourth of July or the day on which it is celebrated.  In addition to the holidays in Section 
30.1, twelve (12) month employees shall be entitled to the following paid days:  July 4th, or the day 
on which it is celebrated, Day after Thanksgiving, Christmas Eve Day, New Year’s Eve Day and 
Martin Luther King Day. 

30.3 When a holiday falls on a Saturday, the preceding working day not a holiday shall be deemed to be 
that holiday.  When a holiday falls on a Sunday, the following work day not a holiday shall be 
deemed to be that holiday. 

30.4 Nothing under this Article prohibits the Board from declaring additional holidays for which all 
employees who have the same contracted days shall be paid. 

30.5 In addition to their normal holiday pay, bargaining unit members working on a paid holiday shall 
be paid at the rate of one and one-half (1½) times their regular hourly rate for all hours worked.  

30.6 When a paid holiday occurs during a bargaining unit member’s vacation, the bargaining unit 
member shall receive holiday pay and will not be charged a vacation day for such holiday. 
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ARTICLE 31 
VACATION 

31.1 All two hundred sixty (260) day employees covered by this Agreement, who have been employed 
twelve (12) consecutive months or more in a two hundred sixty (260) day position shall be entitled 
to paid vacation as follows: 

Two (2) weeks – after completing one (1) through ten (10) years of employment service with 
the Employer in the two hundred sixty (260) day position. 

Three (3) weeks – after completing ten (10) through twenty (20) years of employment service 
with the Employer in the two hundred sixty (260) day position. 

Four (4) weeks – after completing twenty (20) or more years of employment service with the 
Employer in the two hundred sixty (260) day position. 

Eleven (11) month employees covered by this Agreement, who have been employed eleven 
(11) consecutive months or more in an eleven (11) month position will be entitled to eight (8) days 
of paid vacation per year.  Such days are to be used on non-student days. 

31.2 Up to five (5) vacation days unused at the end of the contract year may be carried over to the next 
contract year.  Any additional vacation days unused shall be forfeited.  Vacation leave requires 
advance approval of the Superintendent or designee.  

31.3 Bargaining unit employees hired prior to the effective date of this Agreement shall retain existing 
vacation service credit.  Bargaining unit employees hired after the effective date of this Agreement 
who have prior service with the county or any other political subdivision of the State of Ohio, or 
who were employed by the Board previously and are re-employed, except retire/rehire situations, 
shall be credited with prior vacation service credit.  It is the bargaining unit employee’s 
responsibility to provide the Employer with proof of such prior vacation service credit. 

31.4 Upon separation from employment, a bargaining unit employee shall be entitled to compensation 
at the current rate of pay for all lawfully accrued and unused vacation leave to his/her credit at the 
time of separation. 

31.5 Days designated by the Board as paid days off (holidays, calamity days, etc.) shall not be charged 
to vacation leave. 
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ARTICLE 32 
PAY PROVISIONS 

32.1 Regular Rate of Pay: The base rate for bargaining unit employees for the term of this agreement 
will be increased Year 1 by two percent (2%), Year 2 by one point seven-five percent (1.75%) and 
Year 3 by one point five percent (1.50%).  Bargaining unit members whose steps were frozen for 
the 2011-12, 2012-13 and/or the 2013-14 school years will be credited for years in which steps were 
frozen for the purposes of placement on the salary schedule as follows:  Step frozen for the 2011-
12 school year will be credited in Year 1 effective January 1, 2018, Step frozen for the 2012-13 
school year will be credited in Year 2 and Step frozen for the 2013-14 school year will be credited 
in Year 3.  Bargaining unit members not being credited for a year in which a step was frozen will 
advance only one (1) experience step each year in accordance with Article 25 – Service Credit.   

32.2 Mileage: Any bargaining unit employee in the bargaining unit that uses their personal vehicle on 
Board business, or to attend any required functions or training shall be reimbursed at the current 
IRS mileage rate for all miles driven on behalf of the Board.  The mileage computation shall include 
mileage necessary to return to the bargaining unit employee’s assigned building after the 
completion of Board business.  This amount shall be payable in a separate check drawn against the 
Board funds as soon as practicable, but not to exceed one (1) month following the submission of 
the documented claim by the bargaining unit employee in the bargaining unit.  Documented claims 
must be submitted by the tenth (10th) of the following month. 

32.3 All bargaining unit employees who are mandated to attend meetings by the Board shall be paid for 
all time spent at their applicable hourly rate. 

32.4 Within the first two payrolls following ratification of this Agreement by both parties, any unit 
member who is stepped out on the salary schedule at that time of ratification shall receive a one-
time $450.00 stipend.  This provision shall expire as of March 1, 2018. 
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STEPS INDEX
HOURLY 

RATE
0 1.00000 11.62
1 1.03000 11.97
2 1.06000 12.32
3 1.09000 12.67
4 1.12000 13.01
5 1.15000 13.36
6 1.18000 13.71
7 1.21000 14.06
8 1.24000 14.41
9 1.27000 14.76

10 1.30500 15.16
11 1.34000 15.57
12 1.37500 15.98
13 1.41000 16.38
14 1.44500 16.79
15 1.48000 17.20
16 1.52000 17.66
17 1.56000 18.13
18 1.60000 18.59
19 1.64000 19.06
20 1.68000 19.52

1.

2.
A.
B.

3.

4.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
CAFETERIA SALARY SCHEDULE

EFFECTIVE JULY 1, 2017

To participate in salary schedule in any area and job classification, the employee must work 120
days during a contract year to receive increments. Partial years are not recognized on a cumulative
basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers
are made according to policy established by the Board of Education.

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to
the normal work day.
Job work year for Cook is either: 

183 days - includes 175 student days, and 2 in-service days.
186 days - includes 178 student days, and 2 in-service days.



 

 

28 
 

  

LEAD COOK HEAD COOK
STEPS INDEX HOURLY RATE HOURLY RATE

0 1.00000 12.00 12.38
1 1.03000 12.35 12.73
2 1.06000 12.70 13.08
3 1.09000 13.05 13.43
4 1.12000 13.39 13.77
5 1.15000 13.74 14.12
6 1.18000 14.09 14.47
7 1.21000 14.44 14.82
8 1.24000 14.79 15.17
9 1.27000 15.14 15.52

10 1.30500 15.54 15.92
11 1.34000 15.95 16.33
12 1.37500 16.36 16.74
13 1.41000 16.76 17.14
14 1.44500 17.17 17.55
15 1.48000 17.58 17.96
16 1.52000 18.04 18.42
17 1.56000 18.51 18.89
18 1.60000 18.97 19.35
19 1.64000 19.44 19.82
20 1.68000 19.90 20.28

1.

2.
A.

B.
C.

3.

4.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
HEAD / LEAD COOK SALARY SCHEDULE

EFFECTIVE JULY 1, 2017

Employee will be paid per hourly rate for hours worked.  Lunch time is unpaid and is in addition to the normal work 
day.
Job work year for Head / Lead Cook is either:

185 days - includes 175 student days, 2 in-service days, 1 day before the start of school year and 1 day after
school closes.

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract year to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers are made
according to policy established by the Board of Education.

186 days - includes 178 student days, and 2 in-service days.
188 days - includes 178 student days, 2 in-service days, 1 day before school starts, and 1 day after school
closes.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 13.76
1 1.03000 14.17
2 1.06000 14.59
3 1.09000 15.00
4 1.12000 15.41
5 1.15000 15.82
6 1.18000 16.24
7 1.21000 16.65
8 1.24000 17.06
9 1.27000 17.48

10 1.30500 17.96
11 1.34000 18.44
12 1.37500 18.92
13 1.41000 19.40
14 1.44500 19.88
15 1.48000 20.36
16 1.52000 20.92
17 1.56000 21.47
18 1.60000 22.02
19 1.64000 22.57
20 1.68000 23.12

1.

2.
A.
B.

3.

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

Job work year for these classifications is either:

Assignments for any given year are made by the Superintendent or his/her designee and transfers made
according to policy established by the Board of Education.

184 days - includes all days on the school calendar that are defined as student days (178 days).
188 days - includes all days on the school calendar that are defined as student days (178 days), and 4
days before school starts, after school closes or any combination thereof. (Library Aides Only).

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract to receive increments.  Partial years are not recognized on a cumulative basis.

CENTRAL COPY, COMPUTER ROOM SUPERVISOR, IN-SCHOOL SUSPENSION, 
INTERVENTION TUTOR, LIBRARY AIDE, LIBRARY ASSISTANT, NURSES AIDE, 

STUDY HALL MONITOR, AND TEACHER AIDE SALARY SCHEDULE
EFFECTIVE JULY 1, 2017

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal
work day.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 14.90
1 1.03000 15.35
2 1.06000 15.79
3 1.09000 16.24
4 1.12000 16.69
5 1.15000 17.14
6 1.18000 17.58
7 1.21000 18.03
8 1.24000 18.48
9 1.27000 18.92

10 1.30500 19.44
11 1.34000 19.97
12 1.37500 20.49
13 1.41000 21.01
14 1.44500 21.53
15 1.48000 22.05
16 1.52000 22.65
17 1.56000 23.24
18 1.60000 23.84
19 1.64000 24.44
20 1.68000 25.03

1.

2.
3

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract year to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers made
according to policy established by the Board of Education.

Job work year for Custodian is 260 days.

CUSTODIAL SALARY SCHEDULE
EFFECTIVE JULY 1, 2017

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal
work day.
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ELEMENTARY 
/ PRESCHOOL

WATKINS 
MIDDLE 
SCHOOL

WATKINS 
HIGH SCHOOL

STEPS INDEX HOURLY RATE HOURLY RATE HOURLY RATE
0 1.00000 15.14 15.26 15.38
1 1.03000 15.59 15.71 15.83
2 1.06000 16.03 16.15 16.27
3 1.09000 16.48 16.60 16.72
4 1.12000 16.93 17.05 17.17
5 1.15000 17.38 17.50 17.62
6 1.18000 17.82 17.94 18.06
7 1.21000 18.27 18.39 18.51
8 1.24000 18.72 18.84 18.96
9 1.27000 19.16 19.28 19.40
10 1.30500 19.68 19.80 19.92
11 1.34000 20.21 20.33 20.45
12 1.37500 20.73 20.85 20.97
13 1.41000 21.25 21.37 21.49
14 1.44500 21.77 21.89 22.01
15 1.48000 22.29 22.41 22.53
16 1.52000 22.89 23.01 23.13
17 1.56000 23.48 23.60 23.72
18 1.60000 24.08 24.20 24.32
19 1.64000 24.68 24.80 24.92
20 1.68000 25.27 25.39 25.51

1.

2.
3

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

To participate in salary schedule in any area and job classification, the employee must work 120 days during a contract
year to be credited one year of service.  Partial years are not recognized on a cumulative basis. 
Assignments for any given year are made by the Superintendent or his/her designee and transfers made according to
policy established by the Board of Education.

HEAD CUSTODIAN SALARY SCHEDULE
EFFECTIVE JULY 1, 2017

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal work
day.
Job work year for Head Custodian is 260 days.
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ONE 
SECRETARY 
IN BUILDING

MORE THAN 1 
LESS THAN 2 

SECRETARIES 
IN BUILDING

TWO OR 
MORE 

SECRETARIES 
IN BUILDING

STEPS INDEX HOURLY RATE HOURLY RATE HOURLY RATE
0 1.00000 14.30 14.15 14.00
1 1.03000 14.72 14.57 14.42
2 1.06000 15.14 14.99 14.84
3 1.09000 15.56 15.41 15.26
4 1.12000 15.98 15.83 15.68
5 1.15000 16.40 16.25 16.10
6 1.18000 16.82 16.67 16.52
7 1.21000 17.24 17.09 16.94
8 1.24000 17.66 17.51 17.36
9 1.27000 18.08 17.93 17.78
10 1.30500 18.57 18.42 18.27
11 1.34000 19.06 18.91 18.76
12 1.37500 19.55 19.40 19.25
13 1.41000 20.04 19.89 19.74
14 1.44500 20.53 20.38 20.23
15 1.48000 21.02 20.87 20.72
16 1.52000 21.58 21.43 21.28
17 1.56000 22.14 21.99 21.84
18 1.60000 22.70 22.55 22.40
19 1.64000 23.26 23.11 22.96
20 1.68000 23.82 23.67 23.52

1.

2.

3.

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers made according
to policy established by the Board of Education.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
SECRETARY, SECRETARY/AIDE SALARY SCHEDULE

EFFECTIVE JULY 1, 2017

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal work
day.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 11.82
1 1.03000 12.17
2 1.06000 12.53
3 1.09000 12.88
4 1.12000 13.24
5 1.15000 13.59
6 1.18000 13.95
7 1.21000 14.30
8 1.24000 14.66
9 1.27000 15.01

10 1.30500 15.43
11 1.34000 15.84
12 1.37500 16.25
13 1.41000 16.67
14 1.44500 17.08
15 1.48000 17.49
16 1.52000 17.97
17 1.56000 18.44
18 1.60000 18.91
19 1.64000 19.38
20 1.68000 19.86

1.

2.
A.
B.

3.

4.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
CAFETERIA SALARY SCHEDULE

EFFECTIVE JULY 1, 2018

To participate in salary schedule in any area and job classification, the employee must work 120
days during a contract year to receive increments. Partial years are not recognized on a cumulative
basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers
are made according to policy established by the Board of Education.

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to
the normal work day.
Job work year for Cook is either: 

183 days - includes 175 student days, and 2 in-service days.
186 days - includes 178 student days, and 2 in-service days.
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LEAD COOK HEAD COOK
STEPS INDEX HOURLY RATE HOURLY RATE

0 1.00000 12.20 12.58
1 1.03000 12.55 12.93
2 1.06000 12.91 13.29
3 1.09000 13.26 13.64
4 1.12000 13.62 14.00
5 1.15000 13.97 14.35
6 1.18000 14.33 14.71
7 1.21000 14.68 15.06
8 1.24000 15.04 15.42
9 1.27000 15.39 15.77

10 1.30500 15.81 16.19
11 1.34000 16.22 16.60
12 1.37500 16.63 17.01
13 1.41000 17.05 17.43
14 1.44500 17.46 17.84
15 1.48000 17.87 18.25
16 1.52000 18.35 18.73
17 1.56000 18.82 19.20
18 1.60000 19.29 19.67
19 1.64000 19.76 20.14
20 1.68000 20.24 20.62

1.

2.
A.

B.
C.

3.

4.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
HEAD / LEAD COOK SALARY SCHEDULE

EFFECTIVE JULY 1, 2018

Employee will be paid per hourly rate for hours worked.  Lunch time is unpaid and is in addition to the normal work 
day.
Job work year for Head / Lead Cook is either:

185 days - includes 175 student days, 2 in-service days, 1 day before the start of school year and 1 day after
school closes.

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract year to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers are made
according to policy established by the Board of Education.

186 days - includes 178 student days, and 2 in-service days.
188 days - includes 178 student days, 2 in-service days, 1 day before school starts, and 1 day after school
closes.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 14.00
1 1.03000 14.42
2 1.06000 14.84
3 1.09000 15.26
4 1.12000 15.68
5 1.15000 16.10
6 1.18000 16.52
7 1.21000 16.94
8 1.24000 17.36
9 1.27000 17.78

10 1.30500 18.27
11 1.34000 18.76
12 1.37500 19.25
13 1.41000 19.74
14 1.44500 20.23
15 1.48000 20.72
16 1.52000 21.28
17 1.56000 21.84
18 1.60000 22.40
19 1.64000 22.96
20 1.68000 23.52

1.

2.
A.
B.

3.

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

Job work year for these classifications is either:

Assignments for any given year are made by the Superintendent or his/her designee and transfers made
according to policy established by the Board of Education.

184 days - includes all days on the school calendar that are defined as student days (178 days).
188 days - includes all days on the school calendar that are defined as student days (178 days), and 4
days before school starts, after school closes or any combination thereof. (Library Aides Only).

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract to receive increments.  Partial years are not recognized on a cumulative basis.

CENTRAL COPY, COMPUTER ROOM SUPERVISOR, IN-SCHOOL SUSPENSION, 
INTERVENTION TUTOR, LIBRARY AIDE, LIBRARY ASSISTANT, NURSES AIDE, 

STUDY HALL MONITOR, AND TEACHER AIDE SALARY SCHEDULE
EFFECTIVE JULY 1, 2018

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal
work day.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 15.16
1 1.03000 15.61
2 1.06000 16.07
3 1.09000 16.52
4 1.12000 16.98
5 1.15000 17.43
6 1.18000 17.89
7 1.21000 18.34
8 1.24000 18.80
9 1.27000 19.25

10 1.30500 19.78
11 1.34000 20.31
12 1.37500 20.85
13 1.41000 21.38
14 1.44500 21.91
15 1.48000 22.44
16 1.52000 23.04
17 1.56000 23.65
18 1.60000 24.26
19 1.64000 24.86
20 1.68000 25.47

1.

2.
3

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract year to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers made
according to policy established by the Board of Education.

Job work year for Custodian is 260 days.

CUSTODIAL SALARY SCHEDULE
EFFECTIVE JULY 1, 2018

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal
work day.
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ELEMENTARY 
/ PRESCHOOL

WATKINS 
MIDDLE 
SCHOOL

WATKINS 
HIGH SCHOOL

STEPS INDEX HOURLY RATE HOURLY RATE HOURLY RATE
0 1.00000 15.40 15.52 15.64
1 1.03000 15.85 15.97 16.09
2 1.06000 16.31 16.43 16.55
3 1.09000 16.76 16.88 17.00
4 1.12000 17.22 17.34 17.46
5 1.15000 17.67 17.79 17.91
6 1.18000 18.13 18.25 18.37
7 1.21000 18.58 18.70 18.82
8 1.24000 19.04 19.16 19.28
9 1.27000 19.49 19.61 19.73
10 1.30500 20.02 20.14 20.26
11 1.34000 20.55 20.67 20.79
12 1.37500 21.09 21.21 21.33
13 1.41000 21.62 21.74 21.86
14 1.44500 22.15 22.27 22.39
15 1.48000 22.68 22.80 22.92
16 1.52000 23.28 23.40 23.52
17 1.56000 23.89 24.01 24.13
18 1.60000 24.50 24.62 24.74
19 1.64000 25.10 25.22 25.34
20 1.68000 25.71 25.83 25.95

1.

2.
3

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

To participate in salary schedule in any area and job classification, the employee must work 120 days during a contract
year to be credited one year of service.  Partial years are not recognized on a cumulative basis. 
Assignments for any given year are made by the Superintendent or his/her designee and transfers made according to
policy established by the Board of Education.

HEAD CUSTODIAN SALARY SCHEDULE
EFFECTIVE JULY 1, 2018

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal work
day.
Job work year for Head Custodian is 260 days.
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ONE 
SECRETARY 
IN BUILDING

MORE THAN 1 
LESS THAN 2 

SECRETARIES 
IN BUILDING

TWO OR 
MORE 

SECRETARIES 
IN BUILDING

STEPS INDEX HOURLY RATE HOURLY RATE HOURLY RATE
0 1.00000 14.55 14.40 14.25
1 1.03000 14.98 14.83 14.68
2 1.06000 15.41 15.26 15.11
3 1.09000 15.83 15.68 15.53
4 1.12000 16.26 16.11 15.96
5 1.15000 16.69 16.54 16.39
6 1.18000 17.12 16.97 16.82
7 1.21000 17.54 17.39 17.24
8 1.24000 17.97 17.82 17.67
9 1.27000 18.40 18.25 18.10
10 1.30500 18.90 18.75 18.60
11 1.34000 19.40 19.25 19.10
12 1.37500 19.89 19.74 19.59
13 1.41000 20.39 20.24 20.09
14 1.44500 20.89 20.74 20.59
15 1.48000 21.39 21.24 21.09
16 1.52000 21.96 21.81 21.66
17 1.56000 22.53 22.38 22.23
18 1.60000 23.10 22.95 22.80
19 1.64000 23.67 23.52 23.37
20 1.68000 24.24 24.09 23.94

1.

2.

3.

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers made according
to policy established by the Board of Education.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
SECRETARY, SECRETARY/AIDE SALARY SCHEDULE

EFFECTIVE JULY 1, 2018

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal work
day.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 12.00
1 1.03000 12.36
2 1.06000 12.72
3 1.09000 13.08
4 1.12000 13.44
5 1.15000 13.80
6 1.18000 14.16
7 1.21000 14.52
8 1.24000 14.88
9 1.27000 15.24

10 1.30500 15.66
11 1.34000 16.08
12 1.37500 16.50
13 1.41000 16.92
14 1.44500 17.34
15 1.48000 17.76
16 1.52000 18.24
17 1.56000 18.72
18 1.60000 19.20
19 1.64000 19.68
20 1.68000 20.16

1.

2.
A.
B.

3.

4.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
CAFETERIA SALARY SCHEDULE

EFFECTIVE JULY 1, 2019

To participate in salary schedule in any area and job classification, the employee must work 120
days during a contract year to receive increments. Partial years are not recognized on a cumulative
basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers
are made according to policy established by the Board of Education.

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to
the normal work day.
Job work year for Cook is either: 

183 days - includes 175 student days, and 2 in-service days.
186 days - includes 178 student days, and 2 in-service days.
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LEAD COOK HEAD COOK
STEPS INDEX HOURLY RATE HOURLY RATE

0 1.00000 12.38 12.76
1 1.03000 12.74 13.12
2 1.06000 13.10 13.48
3 1.09000 13.46 13.84
4 1.12000 13.82 14.20
5 1.15000 14.18 14.56
6 1.18000 14.54 14.92
7 1.21000 14.90 15.28
8 1.24000 15.26 15.64
9 1.27000 15.62 16.00

10 1.30500 16.04 16.42
11 1.34000 16.46 16.84
12 1.37500 16.88 17.26
13 1.41000 17.30 17.68
14 1.44500 17.72 18.10
15 1.48000 18.14 18.52
16 1.52000 18.62 19.00
17 1.56000 19.10 19.48
18 1.60000 19.58 19.96
19 1.64000 20.06 20.44
20 1.68000 20.54 20.92

1.

2.
A.

B.
C.

3.

4.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
HEAD / LEAD COOK SALARY SCHEDULE

EFFECTIVE JULY 1, 2019

Employee will be paid per hourly rate for hours worked.  Lunch time is unpaid and is in addition to the normal work 
day.
Job work year for Head / Lead Cook is either:

185 days - includes 175 student days, 2 in-service days, 1 day before the start of school year and 1 day after
school closes.

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract year to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers are made
according to policy established by the Board of Education.

186 days - includes 178 student days, and 2 in-service days.
188 days - includes 178 student days, 2 in-service days, 1 day before school starts, and 1 day after school
closes.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 14.21
1 1.03000 14.64
2 1.06000 15.06
3 1.09000 15.49
4 1.12000 15.92
5 1.15000 16.34
6 1.18000 16.77
7 1.21000 17.19
8 1.24000 17.62
9 1.27000 18.05

10 1.30500 18.54
11 1.34000 19.04
12 1.37500 19.54
13 1.41000 20.04
14 1.44500 20.53
15 1.48000 21.03
16 1.52000 21.60
17 1.56000 22.17
18 1.60000 22.74
19 1.64000 23.30
20 1.68000 23.87

1.

2.
A.
B.

3.

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

Job work year for these classifications is either:

Assignments for any given year are made by the Superintendent or his/her designee and transfers made
according to policy established by the Board of Education.

184 days - includes all days on the school calendar that are defined as student days (178 days).
188 days - includes all days on the school calendar that are defined as student days (178 days), and 4
days before school starts, after school closes or any combination thereof. (Library Aides Only).

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract to receive increments.  Partial years are not recognized on a cumulative basis.

CENTRAL COPY, COMPUTER ROOM SUPERVISOR, IN-SCHOOL SUSPENSION, 
INTERVENTION TUTOR, LIBRARY AIDE, LIBRARY ASSISTANT, NURSES AIDE, 

STUDY HALL MONITOR, AND TEACHER AIDE SALARY SCHEDULE
EFFECTIVE JULY 1, 2019

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal
work day.
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STEPS INDEX
HOURLY 

RATE
0 1.00000 15.39
1 1.03000 15.85
2 1.06000 16.31
3 1.09000 16.78
4 1.12000 17.24
5 1.15000 17.70
6 1.18000 18.16
7 1.21000 18.62
8 1.24000 19.08
9 1.27000 19.55

10 1.30500 20.08
11 1.34000 20.62
12 1.37500 21.16
13 1.41000 21.70
14 1.44500 22.24
15 1.48000 22.78
16 1.52000 23.39
17 1.56000 24.01
18 1.60000 24.62
19 1.64000 25.24
20 1.68000 25.86

1.

2.
3

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract year to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers made
according to policy established by the Board of Education.

Job work year for Custodian is 260 days.

CUSTODIAL SALARY SCHEDULE
EFFECTIVE JULY 1, 2019

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal
work day.
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ELEMENTARY 
/ PRESCHOOL

WATKINS 
MIDDLE 
SCHOOL

WATKINS 
HIGH SCHOOL

STEPS INDEX HOURLY RATE HOURLY RATE HOURLY RATE
0 1.00000 15.63 15.75 15.87
1 1.03000 16.09 16.21 16.33
2 1.06000 16.55 16.67 16.79
3 1.09000 17.02 17.14 17.26
4 1.12000 17.48 17.60 17.72
5 1.15000 17.94 18.06 18.18
6 1.18000 18.40 18.52 18.64
7 1.21000 18.86 18.98 19.10
8 1.24000 19.32 19.44 19.56
9 1.27000 19.79 19.91 20.03
10 1.30500 20.32 20.44 20.56
11 1.34000 20.86 20.98 21.10
12 1.37500 21.40 21.52 21.64
13 1.41000 21.94 22.06 22.18
14 1.44500 22.48 22.60 22.72
15 1.48000 23.02 23.14 23.26
16 1.52000 23.63 23.75 23.87
17 1.56000 24.25 24.37 24.49
18 1.60000 24.86 24.98 25.10
19 1.64000 25.48 25.60 25.72
20 1.68000 26.10 26.22 26.34

1.

2.
3

4

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT

To participate in salary schedule in any area and job classification, the employee must work 120 days during a contract
year to be credited one year of service.  Partial years are not recognized on a cumulative basis. 
Assignments for any given year are made by the Superintendent or his/her designee and transfers made according to
policy established by the Board of Education.

HEAD CUSTODIAN SALARY SCHEDULE
EFFECTIVE JULY 1, 2019

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal work
day.
Job work year for Head Custodian is 260 days.
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ONE 
SECRETARY 
IN BUILDING

MORE THAN 1 
LESS THAN 2 

SECRETARIES 
IN BUILDING

TWO OR 
MORE 

SECRETARIES 
IN BUILDING

STEPS INDEX HOURLY RATE HOURLY RATE HOURLY RATE
0 1.00000 14.76 14.61 14.46
1 1.03000 15.19 15.04 14.89
2 1.06000 15.63 15.48 15.33
3 1.09000 16.06 15.91 15.76
4 1.12000 16.50 16.35 16.20
5 1.15000 16.93 16.78 16.63
6 1.18000 17.36 17.21 17.06
7 1.21000 17.80 17.65 17.50
8 1.24000 18.23 18.08 17.93
9 1.27000 18.66 18.51 18.36
10 1.30500 19.17 19.02 18.87
11 1.34000 19.68 19.53 19.38
12 1.37500 20.18 20.03 19.88
13 1.41000 20.69 20.54 20.39
14 1.44500 21.19 21.04 20.89
15 1.48000 21.70 21.55 21.40
16 1.52000 22.28 22.13 21.98
17 1.56000 22.86 22.71 22.56
18 1.60000 23.44 23.29 23.14
19 1.64000 24.01 23.86 23.71
20 1.68000 24.59 24.44 24.29

1.

2.

3.

To participate in salary schedule in any area and job classification, the employee must work 120 days during a
contract to receive increments.  Partial years are not recognized on a cumulative basis.
Assignments for any given year are made by the Superintendent or his/her designee and transfers made according
to policy established by the Board of Education.

SOUTHWEST LICKING LOCAL SCHOOL DISTRICT
SECRETARY, SECRETARY/AIDE SALARY SCHEDULE

EFFECTIVE JULY 1, 2019

Employee will be paid per hourly rate for hours worked. Lunch time is unpaid and is in addition to the normal work
day.
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ARTICLE 33 
RETIREMENT INCENTIVE 

33.1 A bargaining unit member with a two hundred sixty (260) days schedule with thirty (30) years of 
service under the School Employees Retirement System (SERS) before August 1, 2017, or, after 
August 1, 2017, with thirty (30) years of service under SERS and age fifty-seven (57) or older or 
with ten (10) years of service under SERS and age sixty-seven (67) or older shall receive a six 
thousand six hundred fifty dollars ($6,650) retirement incentive if he/she retires during or at the 
conclusion of a school year in which he/she first (1st) attains this retirement eligibility, as regulated 
by SERS.  If a bargaining unit member with a two hundred sixty (260) days schedule chooses to 
continue working for the Board after attaining this retirement eligibility, the bargaining unit 
member is eligible for a five thousand dollars ($5,000) retirement incentive if he/she retires during 
or at the conclusion of the school year following the year in which he/she first (1st) attains this 
retirement eligibility.  If the bargaining unit member continues working beyond that additional year, 
he/she is no longer eligible for this retirement incentive. 

33.2 A bargaining unit member with less than a two hundred sixty (260) day schedule with thirty (30) 
years of service under the School Employees Retirement System (SERS) before August 1, 2017, 
or, after August 1, 2017, with thirty (30) years of service under SERS and age fifty-seven (57) or 
older or with ten (10) years of service under SERS and age sixty-seven (67) or older shall receive 
a four thousand six hundred dollars ($4,600) retirement incentive if he/she retires during or at the 
conclusion of a school year in which he/she first (1st) attains this retirement eligibility, as regulated 
by SERS.  If a bargaining unit member with less than a two hundred sixty (260) day schedule 
chooses to continue working for the Board after attaining this retirement eligibility, the bargaining 
unit member is eligible for a three thousand four hundred-fifty dollars ($3,450) retirement incentive 
if he/she retires during or at the conclusion of the school year following the year in which he/she 
first (1st) attains this retirement eligibility.  If the bargaining unit member continues working beyond 
that additional year, he/she is no longer eligible for this retirement incentive. 

33.3 A bargaining unit member with a two hundred sixty (260) days schedule with twenty-five (25) years 
of service under SERS and is fifty-five (55) years of age or older before August 1, 2017, or, after 
August 1, 2017, with twenty-five (25) years of service under SERS and age sixty (60) or older or 
with ten (10) years of service under SERS and age sixty-two (62) or older shall receive a six 
thousand six hundred fifty dollars ($6,650) retirement incentive if he/she retires during or at the 
conclusion of a school year in which he/she first (1st) attains this reduced benefit retirement 
eligibility, as regulated by SERS.  If a bargaining unit member with a two hundred sixty (260) days 
schedule chooses to continue working for the Board after attaining this reduced benefit retirement 
eligibility, the bargaining unit member is eligible for a five thousand dollars ($5,000) retirement 
incentive if he/she retires during or at the conclusion of the school year following the year in which 
he/she first (1st) attains this reduced benefit retirement eligibility.  If the bargaining unit employee 
with a two hundred sixty (260) days schedule continues working beyond that additional year, and 
continues to work for the Board until he/she is eligible for full service retirement under SERS, the 
bargaining unit member then becomes eligible for the retirement incentive set forth in 33.1 above. 
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33.4   A bargaining unit member with less than a two hundred sixty (260) day schedule with twenty-five 
(25) years of service under SERS and is fifty-five (55) years of age or older before August 1, 2017, 
or, after August 1, 2017, with twenty-five (25) years of service under SERS and age sixty (60) or 
older or with ten (10) years of service under SERS and age sixty-two (62) or older shall receive a 
four thousand six hundred dollars ($4,600) retirement incentive if he/she retires during or at the 
conclusion of a school year in which he/she first (1st) attains this reduced benefit retirement 
eligibility, as regulated by SERS.  If a bargaining unit member with less than a two hundred sixty 
(260) day schedule chooses to continue working for the Board after attaining this reduced benefit 
retirement eligibility, the bargaining unit member is eligible for a three thousand four hundred-fifty 
dollars ($3,450) retirement incentive if he/she retires during or at the conclusion of the school year 
following the year in which he/she first (1st) attains this reduced benefit retirement eligibility.  If 
the bargaining unit member with less than a two hundred sixty (260) day schedule continues 
working beyond that additional year, and continues to work for the Board until he/she is eligible 
for full service retirement under SERS, the bargaining unit member then becomes eligible for the 
retirement incentive set forth in 33.2 above. 

33.5 The retirement incentive shall be paid with the first (1st) pay in January following the year of actual 
retirement. 

33.6 The parties’ understanding is that the foregoing comports with statutory language.  In the event of 
discrepancy, the foregoing will be revised to match statutory changes to SERS. 

ARTICLE 34 
INSURANCE PROVISIONS 

34.1 Hospitalization and Major Medical, Vision, and Dental Benefits: Contingent on execution of a 
mutually satisfactory Participation Agreement between the Board and the Michigan Conference of 
Teamsters Welfare Fund, health care benefits for: 
1. all bargaining unit members employed by the Board prior to July 1, 2005 who are regularly 

scheduled to work at least fifteen (15) hours per week, 
2. all bargaining unit members hired on or after July 1, 2005 and prior to October 1, 2014 who 

are regularly scheduled to work at least twenty (20) hours per week, and 
3. all bargaining unit members hired on or after October 1, 2014 who are regularly scheduled to 

work at least twenty-eight (28) hours per week 
who do not opt out as set forth below and who have fulfilled the eligibility waiting period 

described below, shall be through participation in an option of the Michigan Conference of 
Teamsters Welfare Fund Benefit Plan  (“Plan”) as agreed upon by the parties in each year of this 
collective bargaining agreement unless the Board determines that the Plan fails to comply with all 
Ohio “best practices” for school employee health care or it should otherwise become unlawful for 
the Board to provide health care coverage through the Plan (e.g., if it should become mandatory 
under state or federal law for the Board to enter into a “pool” for health care).  A bargaining unit 
member shall not be eligible for such benefits until the first (1st) Sunday on or after the thirtieth 
(30th) calendar day after his/her first (1st) day of work as a regular, not substitute, employee (the 
eligibility waiting period), except that a retire/rehire shall become eligible on his/her first (1st) day 
back to work following retirement. 
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The Plans available to all eligible bargaining unit members for participation shall be Plan 856 - 
SOA Cafeteria Plan and Plan 737.  For bargaining unit members who were employed and eligible 
for insurance but did not have hospitalization/major medical coverage through the Board as of July 
27, 2011, a plan for dental/optical only (Plan 127) shall be available, in addition to Plans 856 and 
737.  Bargaining unit members enrolled in Plan 127 who elect to opt out or to select either Plan 856 
- SOA Cafeteria Plan or Plan 737 will no longer be eligible for Plan 127. 

The Board will not be a guarantor of the Plan in any way and shall have no liability in 
connection with the Plan other than to permit employee participation in the Plan and pay a share of 
monthly contribution amounts (hereinafter referred to as “monthly premiums”) as set forth below. 

It is understood that bargaining unit members must participate in the above Plan, unless they 
have hospitalization/major medical insurance through a spouse or other family member and are 
approved by the Plan to opt out of participation.  It shall be the responsibility of the bargaining unit 
member to comply with all opt-out guidelines established by the Plan and to submit the necessary 
forms, if the bargaining unit member desires to opt out of the Plan in any respect.  The Board and 
the Union shall enter into any necessary memorandum of understanding to enable opt-outs from the 
Plan. 

There will be no reimbursement to a unit member enrolled in another similar hospitalization 
plan. 

The responsibility for notifying the Treasurer and the Michigan Conference of Teamsters 
Welfare Fund of intent to opt out from participation in the Plan rests with the bargaining unit 
member.  New hires are strongly encouraged to submit the “intent to opt out” form and any 
additional required paperwork to the Fund as soon as possible after first (1st) day of employment to 
ensure opt-out approval before contributions must be made to the Plan.    

It is further agreed that the Board will pay the following monthly amounts toward the cost of 
the above described Plan:  
34.1.1 Single Premium: Eighty percent (80%) of the actual monthly premium for all bargaining 

unit members who are regularly scheduled to work at least twenty-eight (28) hours per 
week or hired prior to July 1, 2005 who are regularly scheduled to work at least fifteen (15) 
hours per week and all bargaining unit members hired on or after July 1, 2005 and prior to 
July 1, 2010 who are regularly scheduled to work at least twenty (20) hours per week; and 
fifty percent (50%) of the actual monthly premium for all bargaining unit members hired 
on or after July 1, 2010 and prior to October 1, 2014 who are regularly scheduled to work 
between twenty (20) and twenty-seven point ninety-nine (27.99) hours per week.   
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34.1.2 Family, Employee + Children or Employee + Spouse Premium: Eighty percent (80%) 
of the actual monthly premium for all bargaining unit members who are regularly 
scheduled to work at least twenty-eight (28) hours per week or hired prior to July 1, 2005 
who are regularly scheduled to work at least fifteen (15) hours per week and all bargaining 
unit members hired on or after July 1, 2005 and prior to July 1, 2010 who are regularly 
scheduled to work at least twenty (20) hours per week; and fifty percent (50%) of the actual 
monthly premium for all bargaining unit members hired on or after July 1, 2010 and prior 
to October 1, 2014 who are regularly scheduled to work between twenty (20) and twenty-
seven point ninety-nine (27.99) hours per week. 

34.1.3 If a bargaining unit member is regularly scheduled to work at least twenty-eight (28) hours 
per week, the Board would continue to pay eighty percent (80%) of the actual monthly 
premium if the Board made changes to the route/position that caused the bargaining unit 
member’s regularly scheduled hours to fall below twenty-eight (28) hours.  If the bargaining 
unit member bids/applies for a route/position that is regularly scheduled to work less the 
twenty-eight (28) hours, the bargaining unit member will not be eligible for insurance even 
if the bargaining unit member was grandfathered under Article 34.1. 

34.1.4 In the event that a bargaining unit member and his/her spouse are both employed by the 
Board prior to September 1, 2011, the Board will pay the actual family plan monthly 
premium minus the employee’s share of the monthly premium for one (1) single plan.  The 
employee’s share of monthly premium for one (1) single plan shall be paid by the married 
unit members.  This provision of the Agreement does not apply to unit members or spouses 
of unit members who are employed by the Board after September 1, 2011.   

34.2 Term Life Insurance: The Board will provide thirty-five thousand ($35,000) dollars term life 
insurance to each bargaining unit member employed by the Board prior to July 1, 2005 who are 
regularly scheduled to work at least fifteen (15) hours per work or to each bargaining unit member 
hired on or after July 1, 2005 who are regularly scheduled to work at least twenty (20) hours per 
week or hired after October 1, 2014 who is regularly scheduled to work at least twenty-eight (28) 
hours per week at no cost to said bargaining unit member.  The coverage shall include double 
indemnity for accidental death and dismemberment.    

If allowed by the insurance company providing life insurance to Board bargaining unit 
members, an eligible bargaining unit member may purchase at his/her own cost additional life 
insurance.  This plan is voluntary and the responsibility of notifying the Treasurer of intent to 
participate shall rest with the bargaining unit member. 

34.3 Confidentiality: The names of individuals who have filed claims for health care benefits, the 
amounts of claims filed or paid on behalf of any covered person and the medical records relating to 
any claims shall not be public records subject to any limitation in the public records laws.  Reports 
to be made by the Third Party Administrator to the Southwest Licking Board of Education shall not 
by individual insured identify the particular treatment, care or diagnosis received by an individual. 
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34.4 Insurance Committee: 
34.4.1 Purpose: An Insurance Committee (Committee) shall meet as the Board deems necessary 

to develop such proposals as the Committee deems appropriate concerning the level of 
insurance benefits available and offered.  The Committee shall comport with Ohio “best 
practices” requirements.  This standing Committee's responsibilities shall include: 

monitoring insurance costs; reviewing and making recommendations to modify 
benefits; and recommending selection of insurance carriers and/or third-party 
administrators for all benefits listed in this Article. 

34.4.2 Membership: The committee shall consist of the Treasurer and a Building Administrator 
and two (2) members appointed by Teamsters Local Union 413.  The Treasurer shall serve 
as the chair of the Committee. 

34.4.3 Operation: The Committee shall meet at least sixty (60) days in advance of any health care 
contract rollover/renewal and at other times at the call of the chair.  The Committee shall 
formulate its proposals concerning carriers or third-party administrators, changes in carrier 
and/or plan design, and/or modification of benefits by a majority vote of all of its members.  
Any proposal of the Committee shall be presented to the Board to approve or reject same.  
Any action or inaction of the Board shall be final in each of those regards and not grievable 
or otherwise subject to appeal.  It is understood that the Board will take no action in violation 
of any participation agreement entered into with the Michigan Conference of Teamsters 
Welfare Fund. 

The Committee is not empowered to unilaterally make changes in health care benefits 
without ratification by the Unions and approval by the Board.  The creation of the Insurance 
Committee does not diminish or in any way reduce the Board's and Union's rights or 
responsibilities. 

34.5 Monthly premiums shall be paid by bargaining unit members and the Board on a monthly basis, the 
same amount each month of a plan year, without any front-loading or back-loading of premium 
amounts.     

ARTICLE 35 
RE-EMPLOYMENT OF RETIRED BARGAINING UNIT EMPLOYEES 

A bargaining unit employee retired from a public sector retirement system ("Re-employed bargaining 
unit employee") may be re-employed under the following conditions: 
35.1 The re-employed employee will start with salary schedule placement experience of up to ten (10) 

years.  The re-employed employee will be advanced one (1) year on the salary schedule for each 
year of re-employment service to the Employer. 

35.2 The re-employed employee will be eligible for life and other insurances offered by the Board, only 
if he/she is not eligible for such insurances through SERS or other public sector retirement system.  
The re-employed employee shall have life and other insurance coverage paid for by the Board on 
the same basis as any other re-employed certificated and/or classified employee of the Board. 

35.3 Re-employed employees will be awarded one (1) year contracts of employment that will 
automatically expire at the end of the applicable school year without notice of non-renewal.  No 
performance evaluations shall be required. 
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35.4 Re-employed employees may be re-employed from year-to-year under the limitations described in 
Sections 35.5 and 35.6 with Board approval, but shall not be eligible for continuing contract status. 

35.5 In the event of a Reduction In Force, the re-employed employee will not have any bumping rights 
under this Agreement. 

35.6 Such re-employment will not result in the reduction in force of other bargaining unit employees 
employed at the commencement of each such re-employment contract. 

35.7 Subject to these provisions, re-employed employees are part of the bargaining unit. 

35.8 Re-employed employees are eligible for sick leave accumulation commencing with the first year of 
such re-employment. 

35.9 Re-employed employees may commence their re-employment with up to fifteen (15) days of 
accumulated sick leave if said days are carried forward from other prior public employers or the 
Southwest Licking School District. 

35.10 Re-employed employees are not eligible to participate in any retirement incentive program nor are 
they eligible for severance pay. 

35.11 The Union Business Representative shall be advised of any re-employment situation. 

ARTICLE 36 
REASSIGNMENT, VACANCIES AND PROMOTIONS 

36.1 When a new job or position is created or a job vacancy otherwise occurs within the bargaining unit 
and the Employer intends to fill the vacancy, the Employer will post an announcement of such 
vacancy via District e-mail and on all Union bulletin boards.  Said postings shall remain posted for 
a period of five (5) working days, except from August 1st to the start of school, when the posting 
period shall be one (1) working day.  The posting shall contain the job title of the vacancy, a brief 
job description including minimum qualifications, the initial location, and the date of the posting 
and bid deadline date.  An employee who holds the job in a different location or different shift may 
submit an application per 36.2 below to be considered for reassignment to the initial location of the 
vacancy.  This provision shall not prevent an employee from submitting a written request for 
reassignment to the Superintendent pursuant to 36.7 below.  The identification of an initial location 
shall not be construed as restricting the Employer's management right to assign employees.  
However, reassignment of an employee shall be in accordance with this Article, including 36.3, 
36.6 and 36.8. 

36.2 Any employee wishing to apply for the posted vacancy must submit an application in writing to the 
office of the Superintendent or designee by the end of the posting period in order to be considered 
for the position.  The Employee will receive notification that the application was received. 
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36.3 Filling of Vacancies 
As used in this Section, "documented performance deficiency" means: 
A specific concern noted in writing either on a Documented Presence or Absence of 

Performance Deficiency form completed by the employee's supervisor, disciplinary notice, or 
investigation report mandated by law and/or Board policy. 

Unless a concern is noted in writing and provided to the unit member before he/she requests 
reassignment or bids into a posted vacancy, the employee will be considered to have no documented 
deficiency. 

A. Reassignment within classification other than aide requested 
This section applies if a vacancy is posted for a position other than aide and one or more 

employees in the classification request reassignment under 36.1 to the initial location and/or shift 
of the vacancy. In that case, requests for reassignment will be reviewed before any other applicants 
are considered. 

The Employer will identify all employees requesting reassignment within the classification 
who have been in the classification for at least three (3) school years and have no documented 
performance deficiency within the prior eighteen (18) months. The Employer shall grant the 
reassignment request of the most senior employee meeting these criteria, using job classification 
seniority. Only the initial vacancy and up to two subsequent vacancies that result from employee 
reassignment will be filled using this method, with the next occurring vacancy filled in accordance 
with section B below. 

If no employee requests reassignment who has been in the classification for at least three (3) 
school years and has no documented performance deficiency within the prior eighteen (18) months, 
then the vacancy will be filled in accordance with section B below. In other words, employees who 
do not meet the criteria can still request reassignment to the initial location and/or shift of the 
vacancy, but they will not receive preferential treatment and will be considered with all other 
applicants. 

B. Filling of vacancies for aides and other classifications when there are no eligible requests 
for reassignment 
This section applies to filling of vacancies for aides and other classifications when no employee 

requests reassignment who has been in the classification for at least three (3) school years and has 
no documented performance deficiency within the prior eighteen (18) months. 
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When filling the vacancy, all timely-filed applications (including those to change assignment 
that did not meet the criteria set forth in Section A.  above) will be reviewed by the Employer and 
the position will be awarded to the applicant that the Employer deems most qualified.  Criteria for 
selection shall include: skills, qualifications and/or experience relevant to the job to be performed 
including prior experience within the classification or department, absence of documented 
performance deficiency within the prior eighteen (18) months, and system and bargaining unit 
seniority.  The Employer will grant an initial interview and give consideration to all bargaining unit 
applicants who have timely submitted a bid and meet the required qualifications set forth in the job 
posting.  Tests given to determine qualifications shall be uniformly applied to all applicants for a 
given position who are not in the classification of the vacancy.  The applicant(s) not selected for 
the position will be given the opportunity to receive information concerning the reason why they 
were not selected, in a timely manner. 

If a bargaining unit member and an external applicant are deemed equally qualified, preference 
will be given to the applicant(s) from within the bargaining unit, if any.  If the Employer deems two 
(2) or more applicants from within the bargaining unit equally qualified, the applicant with the most 
district seniority will be awarded the position. 

36.4 The effective date of the filling of the vacancy shall be as soon as possible, but no later than twenty 
(20) work days after the selection has been made.  For purposes of this provision, the calculation of 
twenty (20) work days shall not include days in the summer, between school years.  The Employer 
will notify the Business Agent and the Steward for the building in which the position being filled 
is located of the selection. 

36.5 Nothing in this Article shall be construed to limit or prevent the Employer from temporarily filling 
a vacant position from the bargaining unit for a ninety (90) work day period of time, pending the 
Employer’s determination to fill the vacancy on a permanent basis.  At the conclusion of this ninety 
(90) work days period, the vacancy must be filled in accordance with Section 36.3 above, or the 
position abolished. 

36.6 An employee who is awarded a position to fill a vacancy, whether through reassignment within the 
classification or a bid across classifications, shall be required to satisfactorily complete a ninety 
(90) work day trial period.  If, during the ninety (90) work day trial period, it is determined that the 
employee cannot satisfactorily perform the new job or new assignment, the employee will be 
returned to the employee’s previously held position/location/shift at his/her prior rate of pay and 
with no loss of seniority.  An employee who satisfactorily completes a ninety (90) work day trial 
period shall not be reassigned involuntarily during his/her first twelve (12) months in the new 
assignment, except:  1) if the employee engages in serious misconduct resulting in discipline at the 
level of suspension; or 2) in the case of an aide, for one of the reasons set forth below in 36.8(2).  
If an aide must be involuntarily reassigned within the first twelve (12) months of his/her new 
assignment, the Superintendent or designee will meet with the aide prior to the move to give the 
aide input into his/her next assignment. 
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36.7 Bargaining unit members may request reassignment to another location in the same classification 
even when there is no vacancy.  Such requests must be submitted to the Superintendent or designee 
by May 1st each school year and will be retained on file for a period of one (1) year.  A reassignment 
request form shall be available to all bargaining unit members.  Reassignment requests will be 
considered before a vacancy is posted, but nothing in this provision guarantees that a reassignment 
request will be granted. 

36.8 Involuntary Reassignment 
1. An involuntary reassignment of a unit member (defined as reassignment to another building or 

another classroom) will be made only after a meeting between the unit member involved and 
the Superintendent or designee. The unit member and/or the Superintendent may, at their 
option, have a representative present at such meeting (the unit member may have a Union 
Steward or, if available at the meeting time designated by the Superintendent or designee, the 
Union Business Agent).  The Superintendent or designee will provide notice to each affected 
unit member of an involuntary reassignment prior to the official involuntary reassignment date, 
unless one of the exceptions in paragraph number (2) below apply.  If requested by the unit 
member, the Superintendent or designee will explain and provide in writing the reason(s) for 
the reassignment to the unit member. 

2. Under normal circumstances, notice of an involuntary reassignment for the next school year 
shall occur by July 10th.  Involuntary reassignments after July 10th for the next school year or 
during a school year shall occur only as a result of a unit member leaving employment with 
the District after July 10th or during a school year, enrollment changes requiring the hiring of 
staff or exceeding class size limits, building openings, district realignment, attendance 
concerns, performance, operational needs (for example, additional building space, building 
staffing needs, building closure), best interest of students, or liability concerns. 

3. The District shall not involuntarily reassign a unit member to another building or classroom 
after September 1 more than three (3) times per school year, unless the unit member has two 
(2) or more documented deficiency within the past twelve (12) months or unless otherwise 
agreed upon by the unit member and the District. 

  



ARTICLE37 
TERM OF AGREEMENT 

The Employer and the Union agree that this 3rd unit collective bargaining agreement will expire at 
midnight on the 301h day of June, 2020, unless extended by mutual written agreement of the two parties. 

RATIFICATION 

By affixing our signatures, we affirm that necessary action has been taken to ratify and adopt this 
Agreement by our respective party. 

FOR THE SOUTHWEST LICKING 
LOCAL BOARD OF EDUCATION 

B~ide~ 

Su~ 
Treasurer 

DATE: __ ~~/1-!-1-s.=.L~I.:.t;'B _____ _ 

FOR THE TEAMSTERS LOCAL 
UNI~l3 7~ ~~~-z:-
President ' 

DA TE: __ e;)....~j'--·..:.....l!:b~lf+-+-/--+(___,?J.-__ 
r 1 
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APPENDIX A 
SERB CERTIFICATION 

 
 

 
 

STATE OF OHlO 
STATE EMPLOYMENT REf..A liONS BOARO 

In ~ Matter ol 

Teams<ers local Union No. 413. affHiale<J wijh !h~ lntemaf«Jr.al Brolllefllood <JI 
Teamsters, 

Employee Organ;zation. 

and 

So\Jtllwest Li<;ki~ Local School District Boatel 01 Edueatk>n. 

Employer. 

Cas~ Number: 06·REP-03-0D4S 

CERTIFICATIO!II OF ELECTION RESULTS ANO OF 
EXCLUSIVE REPRESENTATIIIE 

Before Choirmon Mayton, Vice Ctlahmato Gillmt>r, end Boerd Member Verich : 
July 12, 200 7, 

Pursuant to Ohio Kevised Code § 41f7.07(C). the Board <:onducb!<l a se<ret-balrot 
eleclion oo June 4, 2007, lor employees of lha Soc.rth\VeSt ticking local School District 
Board of Edurotion { Employ~r) in !his appropriate unit: 

Included: Custodi;r,r.$. J·lead Cu, loooP.s, Central Copy, !,._School Suspension. 
Comruter Room Supervisor, Study Hall Monitor, Cooks, f·ie.>d Cool<s. 
Assistant Hea<l CoOl<. Bu ijdifl9 Secretaries ~rld Aides. 

Exclbded: All other empJe>yetls, inclbdinp MaifJ!enanoe Foreman. District Secr<>lal]l, 
District Office Per•onnel, incllldin g Direckn of Finandal Servioes. :~e 
Sllperi nt<>nden\'s Seaeta'Y anti the Assi&1ant SlliJer inlenden(s Secretary, 
C001puter Te-chnicians, Substitute Employees, Seasonal and Casval 
Employees. Part-time omployeaa (those who reg ularly wOO< IE>Ss lilan 
fillaen (1 5) hours per .....,el<), SuPervison;. Directors. Coordinat ors. 
C<>nfio:lential Employees, an<l all ot11er supervtoor1 and m .. nagerne"l level 
employeers, as defined in O hio Revised Code Cf)apte r 4 11 r, nnt (ltJ'Ierwise 
identified nert:Jin. 
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Certification of Election Results 
and of Ex~usive Representative 
Case No. 06-REP-03-0045 
July 12, 2007 
Page 2 

The results of the election were: seventy-two (72) ballots were cast; forty (40) votes 
were for Teamsters Local Union No. 413, affiliated with the International Brotherhood of 
Teamsters; thirty-one (31) votes were for ••No Representative"; and one (1) chalfenged 
ballot was not determinative. 

Teamsters Local Union No. 413, affiliated with the International Brotherhood of 
Teamster~ has received a majority of the ballots cast and is certified as the exclusive 
representative of all employees in the unit. 

It is so directed. 

MAYTON, Chairman; GILLMOR, Vice Chairman; and VERICH, Board Member, concur. 

You are hereby notified that an appeal may be perfected, pursuant to Ohio Revised 
Code § 119.12, by filing a notice of appeal with the Board at 65 East State Street, 12th 
Floor, Columbus, Ohio 43215-4213, and with the Franklin County Common Pleas Court 
within fifteen days after the mailing of the Board's directive. 

I certify that this document was filed and a copy served upon the representative of each 

party by certified mail. return receipt requested, this \3~ day of 

_ _..;.~~.._:!kQ.."'"''oF-------· 2007. 

AOMINISTRA TIVE ASSISTANT 

TOJ/Imsfl-12#5 
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APPENDIX B 
GRIEVANCE FORM 

  

Southwest Licking School District 
Board of Education 
Teamsters Local Union o. 413 

GRIEVANCE FORM 

Grievance # ------------------_one grievant __ group 

Grievant: ---------------------- Steward/Agent: 

Name of all members of a "Group Grievance" and list of Contract Provision(s) violated: 

D cription of Incident/ tatcment of Facts and Remedy Reqoc ted on Back or Attached beet 

Location of Occurrence: -------------------------------------------------------Date of Occurrence: __ / __ / __ 
Filing Date: __ / __ / __ 

Last Date for Filing (10 days from Occurrence): __ / __ / __ 
Date oflnfonnaJ Meeting __ / __ / __ 

TEP 1: MEETING WITJJIN 7 WORK DAY OF FILING: WRJTTE . REPLY WITHIN 5 WORK DAY 
Supervisor: Meeting Time: Date: __ / __ / __ 
Steward/Agent Written Reply Received Date: __ / __ / __ 
Waiver of Rescheduling Agreement (initialed by both parties) 
MGMT: 413: OToNextStep OMeeting DReply UntiiTimc: Date __ / __ / __ 
MGMT: __ 413: __ DTo Next Step OMeeting OReply Until Time: Date __ / __ / __ 

TEP 2: UBMI lO WITHIN 5 WORK DAYS FOLLOWING RE PO E OF TEP 1 
MEETING WITHIN 7 WORK DAY OF RECEIPT: WRIITE REPLY WITRJN 10 WORK DAYS 
Superintendent/Designee: Meeting Time: ___ Date: _/_/ __ 
toward/Agent: Written Reply Received Date: __ / __ / __ 

Waiver of Rescheduling Agreement (initialed by both parties) 
MGMT: 41 3: CTo Next Step CMeeting '"'Reply Until Time: Date __ / __ / __ 
MGMT: 413: To Next Step OMeeting OReply Until Time: Date _ _ / __ / __ 

TEP 3: UBMI 10 J \VITHJN 10 WORK DAY AFTER RECEIPT OF UPERINTENDE~I DISPO mo 
Superintendent/Designee: Meeting Time: __ Date:_ /_ / _ _ 
Steward/Agent: Written Reply Received Date: __ / __ / __ 
FMCS Mediator: ------------------------------
Waiver of Rescheduling Agreement (initialed by both parties) 
MGMT: 41 3: OTo lext Step OMecting CReply Until Time: ______ _ 
MGMT: __ 413: __ OTo Next Step OMeeting OReply Until Time: ______ _ 

Date __ / __ / __ 
Date __ / __ / __ 
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  GruEVANCE# ________________ _ 

STEP 4: ARBITRA TlON WJTITIN 15 WORKDAYS FOLLOWING RECEIPT OF TfT'E STEP 2 ANSWER OR 
DATE OF MEDIA TJON (WHJCHEVER APPLICABLE) 

ARBITRATION (Executive Board Referral) Board Decision __ Approved __ Denied 

Union President: ------------------ Filing Date / ___ / __ _ 

Union Attomey: ______________ _ Attomey Notification Date _/ ___ / __ 

Waiver of Rescheduling Agreement (initialed by both parties) 
MGMT: 41 3: OTo Next Step OMecting OReilly Until Time:---
MGMT: __ 413: __ OTo Next Step DMccting ORcply Until Time:----

Description of lncidcntt tntcment of Facts and Remedy Requested: 

Date __ / __ / __ 
Date __ / __ / __ 



 

 

59 
 

APPENDIX C 
WITHDRAWAL CARD INSTRUCTIONS 

  

Get a " ' .thdrawal Card When ... .. . 

BE SURE YOU REQUEST A WITHDRAWAL CARD WHEN: 

• LAID-OFF 

a GOING ON LEAVE OF ABSENCE 

" L ENGTIIY MEDICAL LEAVE 

• T E RMJNATING YOUR EMPLOYMENT 

THERE rs Nt1 CIIARGE FOR A WITHDRAWAL CARD, BUT ALL 
T ' ITIATION fEES AND BACK Du""ES MUST BE PAID BEFORE THE 
WITHDRAW ,tiL CARD IS ISSUED. 

IT IS YOUR F t~J3PONSIBILITY TO OBTAIN A WITHDRAWAL CARD. 
FAILURE TO _- .-:QUEST A WITHDRAWAL CARD MAY CAUSE YO U TO 
PAY BACKDL ~S OR RE-INITIATIO FEE. 

IF YOU HAVE ANY QUESTIONS CONCERNING A WITIIDRA W AL CARD 
PLEASE CONTACT THE LOCAL 4130FFJCE STAFF AT (614) 228-6492, 
EX 14. 
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APPENDIX D 
INSURANCE SCHEDULE OF BENEFITS 

  

Michigan Conference of Teamsters 
Welfare Fund 

New SOA 

Schedule of Benefits 
Benefit Package 856 

EITective December 2016 
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• 
Michigan Conference ofTeamsters Welfare Fund (MCTWF) 

Benefit Package 856 
SCHEDULE OF BENEFITS 

Nl'WSOA Medical Bmel"ll BCBS PPO N-ork Non-BCBS PPO Network 

.AMual Deductible None None 
Annual Out or Pocket Maximum S2,000 l)er family $4,000 per fasruly 
ncludes med"al copay and coulturance lltllounts 

:Wt"NNPc ... &.twe tw M«clllblt CctM..,.41f~'"Jats.• 

In-Patient Hospit.J E~en~es Covered IOO'Yo of CC after S250 copay for up to 365 Covered 90%"" ofMAB after S250 copay for up to 
days semi-pr1vate r~ or pnvate room 1f medically 365 dayuerru11nvate room orpnvate room if 
necessary medically necenary 

Hospital Em l'l'lency Expenses Covered 100% ofCC after $75-copay (wasved 1f Covered 100% ofMAB after $75- copay (w.uved if 
(must mtet critena) adrn11ted) admitted) 

:Mental Health & SUbstance 
Use Disorder Ben.eftts 

Inpatient Hospit.J:Covered 10 full after $250 copay 
per admission, 

!npatimt Hospitai:Covered tOOYo of MAB after 
$250 copay per admu" ao 

(mustrece.ve pnor aulhonraoon for1npalient Inpatient Pbysirian:Covered 10 full Inpatient Physician: Covered 80Yo- ofMAB 
services by calling :BCBS atB00-762-2382) Outpatient Physidan:SI5-copay Outpatient Physician: Covered 60%,.... ofMAB 
Surlital Expenses Covered 100% of CC Covered 90%- ofMAB 
Specified Organ transplant Prop-am Covered 100% of CC. Covered 100% ofCC. 
EXpenses Must use a deltgnated facility Must use a c;!e,.gnated facility 
Maternity Expt!ltses 
Prt!Post Natal Dehvtt'y Covered 100% ofCC Covered 90Yo- ofMAB 
Anesthl'sia Expmses Covered I ()()'Yo of CC Covered 90t~- ofMAB 
AmbulanceExpenses 
GroundiA1rfWater Covered I OO'Yo of CC CoverediOO'Yo MAB 
X-ray and Diapostic Testine 
Expenses Covered IOO'Yo of CC Covered 90%- ofMAB 
~abcratory Expenses 

Flui<WPathology/Diagnosbc Test' Covered 100% ofCC Covered 90%- ofMAB 
Physician. Charees 

Inpaltent Covered tOO% ofCC Covered BW$ ... ofMAB 

OulpabentPrimary Care V1sit $15-copay Covered 6~- ofMAB 
Outpabent Sl)eetal1rt V1t1t S30-eopay Covered 60Yo .. ofMAB 
OutpatientUraent Care Vi sat $35- copay Covered 60Y,- ofMAB 
llo!DUVE Telehealth Consultabon SIO-copay Not Covered 

Wellness Bmefit 
Physical/ GYN Exam f Covered 60%- ofMAB 
Well Ch1ldExam Covered IOOYo ofCC 

W ellness Ben eft t 
i'.ri Smear Screen1ng & Covereci90Yo-ofMAB 

ammogram Screerung Covered I OO'Yo of CC 
Wellness Bml'fit 
Childlmmunl%abon I Covered 80Yo""" ofMAB 
Adult Flu Va~anali<m Covered 1 OO'Yo of CC 
Injection Expenses Covered 90t~'"'" of CC Covered 80Yo""" ofMAB 
Chiropractic Expenses 24 sptnal manipulations per person annually covered 24 $pinal manipulallons per person annually covered 

80% ofCC One mecharucal traction per day only 1~ ({ MAB Ooe mechanical traction per day only 
w.lh sp1nal man1pulabon covered under Ph}l$lt:ttl With spcnal mM1pulalJon covered under P/tyskaf. 
!i)HI«h & OccupaliontJJ 17<11/'Qpjl E;q>~~nSIIs One 'fl>'t«h& Oct:UpDIU»>al TMrapy ~n#s. One 
'new patient' office VISit every 36 months and one • new pabent" office VISIt every 36 monlhs and one 
•estabbshed patient• office Vtllt aMually, per 'estabbsbed pabent" office v1s1t annually. per 
clllropratt«. covered under Plt]JSIC1CIIt Cltarps • cbnopractor, covered uoder P/ly&taan Charg11& • 
0uJ]JQll~nr/O.ffic~ ~sn 0/JfPOUIIfiJIOffice Ji'JQt. 

Hearine Aid Expenses Covered 100% of CC, up to $1,000 per person, per Covered IOO'Yo ofMAB, up 1.0 Sl ,OOO per person. pet 
aid every 2 yean at d every 2 years 

Outpatient Cancer Treatment Covered 111 full lOO'YoofMAB 
(e.g chemolherapy & radiation therapy) Copayment and comsurance waaved Cotnsllrance waived 
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llot\'1 SOA \ltdical Uendil ucas 1'1'0 '\tt\'lork 'llon-HCBS 111'0 '\tt\\01'1.: 

Pb)'liml. Speech & 
Occupational Thernpy Expenses C~M:red 7.5'•-ofCC Covered 65'••• ofMAB 
Home Health Care Expenses Covered 9~•·• of CC Covered 90~•·• of MAB 
Skilled Nursing Faci lity Expense5 I OO"o eligible expem.s for room 1U1d board and other 100% cligible expense~ for room and bonn! and other 

medical acrvieei up to 730 do )'It reduced by 2 time~ medical service' np to 730 day~ reduced by 2 timl!ll 
t11c number of dayi in l1011pital. the number of days in hofPitol . 

Hospice Care Expenses Covered l~oofCC Covered ~~~ofl\IAB 
Durable Medical Equipment 
and Medirol Supptie~ E."tpenses Covered 9~o•" ofCC Covered 90~•"" of MAB 
Prosthetic Devices and 
Orthotics Expenses Covered 759o•• ofCC Covered 7S9o•• ofMAB 
Survh•or Health Benefits Provides up to 36 monthr of free mediCtll811d 

llrescriplion drug covernge for eligible spouseor a11d 
Provides up to 36 montlu of free medical and 
llr<$cription drug covenJge for eligible SJIOU.es 1111d 

dl'Jll'ndcnt dwdn.,l ofpurticipante who die while depcndem children of purticipantl wl1o die while 
uctively coveflod Wldl'l' o MCTWF' mediCtll benefits actively covered under 11 MCTWP ml'Ciieol bettdit~ 
1mckage. Co\>enJge wiD mirror the benefits provided package. Covera~e will mirror the benefits provided 
to the dc.::eased plll1icipant"s MCTWF plll1icipaling to the dccea~~ed participant'• MCTWF participating 
group. group. 

:\t"¥1 lh'2 Prl~crii>Hon Orul! Uenefit CaretUQrl. Phnrmucy Net\\Ork 

Covered in fiill11ft~ tlte below upplicublc c:opuy at 11 porticiplltiiiJI retail or ntail ordl'l' phannucy. 
Rctail & Mail Retail 90 & Mail Retnil90 Mail 
Up to 34 day• 35-60 da_yt 61 -90 days 61 -90 dayt 

Generic SIOcopay S20 copay S30 COimY S20COJI8Y 
Preferred Brand S20copay $.10 copny S60 c:opay S4S copay 

Non-Preferred Brnnd S35 oopay S70 copoy SIOS copny SSOcopay 

Dental Ocucnt Della Oeutnii'PO Nth\ork Delta Oeulnl Premier 'rl\\ urk 1\ou-Oellu Deulal 'el" ork 

Dental Pncka~:c 1 Deot.al: Class I & II ooverl'CI i.n Dental: ClnH I & II coverl>d in Dental: Class I &.lll~bof 
full; Closs Ill 90~b of CC. Aru1ual full~ Class Ill S.S~o ofCC. Almual MAS; Class Ill SS~o ofMAB. 
ma:<imum S2,100 per peNOn. maximum S2.000 per perJOn. Arutual maximum $2,000 J)Ct' 
Orthodontic: 8.5'& ofCC UJ> ro Orthodontic: S.S'• ofCC up to JXU'Nn. 
S3,SOO lifetime per adnlt/ehild. S3,500 lifetime per lldull/child. Orthodorttic: .5~6 of MAB up to 

S2,000 lifetime per child. 

Stundurrl \'hion Benefit eye\led \"i~lon Ntli\Urk '\on-Eye\led Vhlon Nch•nrl. 

Vision One exam and one vision coi'I'Cdion oplion 1 per One exam and one vision correction option' per 
persro per calendar year. E:-:nm IOOtll ofCC. Frames pcnoon per eolendar year. Exam np to S50. F'ramet up 
covered up to retail value ofSI25, you are to S7S. Up to S50 for pair of clear plastic single 
respon~ible for 1111y chatgl"! in ~xccss after a 20,_ l~nsct, up to S60 forpoirofbifocall~nses, up to S70 
c.lisoounL l~o ofCC for pair of clear plastic tingle, for pair oflrifocallenses, and up to $70 for pair of 
bifocal, trifocal or l~'ltticular ll'IIICS. IOO"o ofCC for lenticular lettscs. No covera~e for progre$Sive lerures. 
progte$Sivc lenses llllcro copay of$42 for Standnrd 
lenses, S72 for Premium Tier I lente.~, S82 for 

Up 10 SSO for eonlacllenseil. 0 COVC!llgl.' for COIIblCI 
I ell$ fitti ttg. Up to S2SO per e)>e per lifetime for laser 

Premium Tier 2 lcnJer., SI07 for Premium Tier 3 vition conwtion. 
lenses, orS42 plus8~o of~lull'ges lessSI20 ' .... ., •• 41m'!' ... fJ.,...~•••~~~t••6;d.trt->••,..,•n.-.... ..,. 
allowance for Premium Tier41en$Cil. ~~~ ofCC ... -...-... - .. .., .... ly.~)-1,_, ... .._.{<)1-

per pair of polycarbunale lcn~ell u11d~r age 19. Up lo "UIC4In'f'tllt•IJJrttv•~~N~ C.."IIPfot'ot~1Ud. ...... -.e<* 
.,._ ... , Mhta ,.,,_..M~e.Wiln ..aMWr•tttn.,.a• 

S 120 for 0011tact lenses; you arc rf.'$JIOIISiblc for ony 
c:lmrges in excess after a 1 .5°~ discount for 
conventional eonlact lenses (no discount for 
disposable contact lenai!S,). sao additional contact 
lens aUowance when lenses are pureho~ed through 
contactsdirect.com . l~~ ofCC for contact l"nJJ 
6tting; you ure re~ponsibl" up to S•IO for standard 
C\'>ntact lens 6tting and foUow-up, or for tltc retuil 
prlce les. 1~6 for premium eonlllctB len• fitting and 
follo\\··up. Up to S250 per eye per lifetime for huer 
vision correetiM (Lalri.L: or PRK) from U.S. Laser 
Network; you are responsible for any charget in 
excees after u IS'o discow1t ofCC or s•o off the 
promotional price (wtticbever ils lower). 
l Aw.,..con-ttt90 ... ._,;kbdlf,..(t)eHr•••f1.-_.,...._ 

:.:-::7.-:::::.~'=~1r-::~-=e 
.,..,et-.tkiM~rrrol_.••c.wnefot__....•••.,•• 

Other Uruent( .. ) Co,~rogc 

lltndit Bani( \VC!C!ks RC\:'civc 6 benefillmnl: WC!C!kJ fortl1c period of411115 tl~roug.h 3/31118 ...... 
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CC (Contnlet<'<l Cltmses) means the agreed upon fees between MCTWF and in-network providenJ, 

MAB (Ma:<inmm AUowable Benefit) ntellltiO the 110rtion oftho amount billed by 1111 out-of-network provider Utul has been ffiablished as the benefit package 
ma.'Cimum payable runouni, subjed to d<oductiblc, coinsurance and co-payments. 

In accordance with tlte Affordable Care Act, efl'cctive Januaty I. 1016, all MCfWF Actives Plan medical and prescription drug benefitt ~-ombi.ned jn-nc!wor!; 
out·of·pocket co~ts arc subject to calendar year limits. Out·of:pocket costs refer to deductibles, COJillY rutd coinsurance amount!! (but not contribution 
paymenlll, or out·of•network cost-sharing or bahutce bill payments). Once a calendar y<.'llT limit is reached, covef83e must be pro,<ided lOr tlte balance of the 
year "ithout furtlter out-of-pocket costs for itt-Jtotwork medi--al ru1d prescription drug benefits . Tile limits for 2016 arc S6.8SO perindividual and Sl3,700 per 
fiunily. Member accumulations toward tlteso statutory out-of-pocket cost limits are lnlcl:ed on each MCTWF E."planation of Benefit$ (EOB) form and in eacl1 
MCTWF Partit:ipa111 Porta/account. 

"" TI•o co-payments and/or coinsurance payments for dtcse services apply toward the ar111ual out-of-pocket ma.Ymum. 
""'" Participant receives Ute noted 6 weeks CXCCJll in a~scs where a differt'llt arrangt'llleJtl was approved by MCTWF. or the partiCiJilllll is corttributed on under a 

~CTWF benefit package wiU1 seasonal eligibility rcquirC'IIletll$, in which case tht-y do not rewive benefit bank wceb. 

If you reside in dtc State of Michigrua, 110 be11efits will be paid under your MCI'WF benefit 113ckagc for auto-related occidental utiurics or illncsscs based upon 
Michigan's No-Fault automobile in,urancc law (J1roviding for comprehensive health C~~te benefits to ruty person( a) suficring an accidcrttal injury or illness at a 
I"I!$Uit of an automobile accident in Michigllll or those who arc covered by Michigan No· Fault automobile insurance and sufler an accidental injury or illrter~ in w1 

out·of·stnte (but wit! tin tlte United States, iii temtories anclpo8$csBions or in Canada) automobile-related 3C:Cident.] 

If you reside outside the State ofMidugast. no benefiiP will be paid under your MCIWF benefit pacl;age for auto-related accidenllll injuries or illne§es ifsucb 
benefit!! are payable or required to be covered nuder other insurance or applicablestuic law. If your auto-related accidenllll injury or iUne# is not covered mtder 
Miclugan·s N<>-Fault automobile utsur.utce law or otltcr similar No-Fault state laws, MCTWF will provide benefits pursuant to a signed MCTWF benefit package 
i\s$igrunClll, Subrogation and ReimbUnJentcnt A~mcnt, contingent upon tl1e submission ofprooftltal benefits have been exhausted tlttough dte automobile 
carrier. 

If you nre the operator or occnpDllt of 11 rental vehicle a11d otltl'r medicnl covcrnge is ovnilnble, no MCTWF bene fils will be paid for auto-related nccidental injuries 
or illncsJcs. 

11us Schedule of Benefits is nota fuU statement of covered services under your benefit package. As ageneml rule, all procedures or set'\<iccs not deemed 
experimental by the medien.l commwuty are covered. Conl.'lCt MCIWPM Member Services Call Center for any benefilquel!tions you may have. 

Michigan Conference ofT eamstcrs Welfare Fwd 
2700 Trumbull Averrue. Detroit. Michigan 48216 

(313) 964-2400 or (800) 572-7687 
Altemntive Ou111ge NtDnbcr (800) 209-1 1 SO 

www.mctwf.org 
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Btnolol OPTION 

Ba<e Medical s.nerrts 

BenetiRidof 

P!oSC~rpiiOn ll!Ug Benelts 

Denllll & Op~celll«<e61S 

e.s!l!!ltm 

Base Modcol S.nollls 

Benei!Ridof 

PleSdrpiiOn Drug Beneils 

De,.,. a ()plical Benefits 

!!tsl!l!lt l~i 

Base MeGICol S.nefrls 

88nelt Rldet 

P!oSC~rpllon Dlug 88nolls 

Dencat a Optca~ s.ne~ts 

PK!<Ige§56 

~ 
Benefit Package 856 

HewSOA 

ca.-RKier (R2) 

NewRIC2 Sl~5 

Denial 8 Op~ Plld<age I (0&01) 

Tobl Weeldy Roto Elf. 04103/lr 

Eftecln 0... 0410212017 

HowSOA 

Center Rlcle< (R2) 

NewRIC2 $1~5 

Donllll & Op~cal Package I (DBOI) 

Total Weeldy Rate Elf. 04102111 

Efteclve 0... 0410112018 

HowSOA 

ca.-RtcJ«(R2) 

New Rx2 $ 101$201535 

Donllll & ()plical Package 1 (0801) 

T 01111 Weekly Rate Elf. 04101/lt 

BENEFIT LEVEL 

NewSOA 

cancer RlciOf IR2l 
New Rx2 S10/S201S3S 

DGt1~8 OpllcetPaci<Oge 1 (0&01) 

New S0A 

cancer RlciOf IR2l 
New R>C2 SIO/S201$35 

Donhll& OpiiCOII Paci<Oqe 1 (0&01) 

Southwest Licking School:> 
Teerns1on Local Unon 413 

Mact\2017 

$12115 $24125 $19070 $363'.j(l 

$0.35 $070 $085 $105 

$21.15 $4225 55075 S63ol0 

$15.25 $30.50 $3660 $~75 

$157.90 $315.70 $378.90 $473.50 

$12910 $2~ 15 $30980 538725 

$0.35 $075 $090 $1 10 

$23.60 $47.25 $5670 S7085 

$15.25 $3046 $36,55 $4671) 

$168.30 $336.60 $403.95 ssouo 

$111 46 $242 90 $29145 5364 3S 

$0.35 $0,70 $085 St 05 

$21.90 $43 75 552.50 $66_6S 

$15.10 $30.15 $35.20 '5452:> 

SISUO $317.$0 $381 .00 snuo 
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Michigan Conference of Teamsters 
Welfare Fund 

NewKey3 

Schedule of Benefits 
Benefit Package 737 

Effective January 2016 
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~· Michigan Conference ofTeamsters Welfare Fund (MCTWF) 
Benefit Package 737 

SCHEDULE OF BENEFITS 

Nl'\v Key 3 Ml'dical Bmnat B CBS PPO N-nrk N on-BCBS PPO N l!lwnrk 

A nnual Deductible S300 per uxh vidual $600 per mdavtdual 
$900 perfamtly $1,800 per fanuly 

.A11nual Out of Pocket Maximum $2.000 per tndav•dual m excess ofdedutttble 14.000 per mdtvtdual m excess of deductible 
tncluc;les medical copay and cOinsurance amounts 14.000 per family i.n excets of deductible $8,000 per fanuly tn excets of deduotible 

liC'NITc-.&.,~hM•U.J.:ec.AA«&ttl.poc:lM.toA._._.. .. 

ln·l'atiellt H ospilal E:Jq~enses Covered 80Yo- of CC sub;ect to deducttble for up to Covered 60Yo- ofMAB sub;eu to dedue~~ble for up 
365 <lays semt.pnvale room or pnvale room tf o 365 <lays semt.pnvale room or pnvate room if 
medtcally necessary medically necessary 

Hospilal Emer,ency~entes Covered IOO%o£CC after $100-copay(wlllvedtf COYered 100% ofMAB after $100- oopay (watved 
(must meel crilena) admtlted) fadnltlled) 

Mentel HeaJtb &Sub5UIIce Inpatient HospiraJ:Covered ~- ofCC subjeet lo Inpatient Hospitai;Covcred 600.4** ofMA.B subject 
Use Disorder Bmnats deducbble o deductible 
(must rccc•ve prior aulhonzalion for inpalient Inpatient Pbysiciat: Covered 80%"'* of CC subject ln.patient l'bysician:Covcred 60Yo-oCMA.B 
services by calling .BCBS at 800-762-2382) to deductible subject to deduotible 

Outpatient Physician:S20-copay Outpatient Physician: Covered 60%- ofMAB 
subject to deducable 

Sureical ~mses Covered 80%'""' of CC subject to deductible Covered 60Yo- ofM.AB subJect to deducbble 

Specified Orcan Transplant Prop-am Covered IOO%ofCC. COYered 100% ofCC. 
E~mses Must use a designattd f~~Cthty Must use a deSignated fac:ihty 

Maternity Expensu 
Pre/Post Nual Dehvery Covered sOY.-of cc subject to dedu"tbl e Covered 60Yo- ofMA.B subject to deducttble 

Anesthesia ~en Set Covered 8CI'A-of CC subject to deductible- Covered 60%""" ofM.AB subject to deductible 

AmbulanceExpenses 
GroundiAtr/Water Covered 80Yo-of CC subject to deducttble Covered 80Yo-ofMAB subjeclt to deduettble 

X-ray and Diaplastic T~c 
~xpenses Covered 80%-of CC subject to deductible Covered 60%- ofMAB subject to deductible 

Lab or a tory Expenses 
Fluids/Pathology/Di~osbc Tests Covered 80%- of CC subject to deductible COYered 60Yo- ofMAB subject to deducttble 

:Physician Charges 
lnpalleot Covered 800.4-of CC subject to deductible Covered 60Y.- ofMAB subject to deduCIIble 

OutpalientPrun~ry Care VtSit $20-copay Covered 60Y.""" oCMAB <~~bjeet to deductible 
Outpatient Spcoalist Vtstt 140-copay Covered 6~~-ofMAB subject to deduclible 
Ou~tUrgeotCareVisit 
MD Telehcalth Consultahon 

S45,.,.copay 
$10**copay 

~;vcred 60Yo- ofMAB subject to dec;luotible 
ot Covered 

W ellness Benefit 
PhySlcal/ GYN Exam I Covered 100% ofCC Covered 60%-oCMAB subject to deduciible 
WdlChtldExillll Deducttble & comsurmce watved 

W ellness Benefit 
Pap Smear Screemng & Covered 100% of CC Covered 60Yo- ofMAB subjetl to deducliblt 
.M~mogram Screerung Dcdutflble & cotnsurance. wruved 

Wellness Benefit 
Chtldlmmunttation/ Covered 100% orcc Covered 60Yo-ofMA.B subject to deductible 
Adult Flu Vacanatlon Dedutttble & COinsurance W11lved 

Injection Expenses Covered sw.- of cc subject to deductible COYered 60Yo-oCMA.B subject to deduwblc 

C hiropr actic Expenses 24 sptnal mampulallons per person annually covered 24 spinal manipulations per person annually covered 
800/o of CC. One mechamcal tracaon per clay only 60Yo of MAB One mechantcal tracflon per clay only 
W!lh spinal manipulation covered under Ph)'Sicol, with •Pinal manipulation covered under PhysiCal, 
~~~ & Occupaaona117ulrqpy E~l-s. One ~h & Occupadonal 'IMrapy /JxrMn~s One 
'new patient" office visit every 36 months and one 'new patient' office viSlt every 36 months and one 
'established patient• office vult annually. per 'estabbshed patient• office visit annually, per 
cb•ropractQr, covered uoc;lcr P}omat11: CJ.argn-
Outpoo•ni/Offic• Visu 

chtropractor, covered under P/tyt;lciiJIJ CllfU'8"-
Oulpau•nilO.fficll VisiL 

:Hearill~&d Expmses Covered 80Yo""" of CC subject to deductible, "P to 
$1.000 per person, per a.d every 2 years 

Covered 80Yo,.. oCMA.B subjettto deduCIIble, up to 
$1.000 per person, per a.d every 2 yell!$ 
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'\ell "ey J \l«<lcAI Ucncm II(' HS 1'1'0 '\ttl\ ork '\on-UCUS 1'1'0 '\ctwork 

Outpatient Cancer Treatmen t 
lrovered 8~o•" ofCC subject to dl'<lucrible (e g. chemothern1•Y & rndiotion Utcmpy) Covered 60~o"" of MAB subject to deductible 

l'h)"tical, SJteech & 
Occupational Therapy Expen)les Covered 8~o·'" ofCC f!Jbjectto deductible Covered 60%"" ofMAB subject to deductible 
Home Health Care Expenses Covered 8~•-ofCC wbjec1 to deductible Covered 80"'""ofMAB subject to deductible 
Skilled Nursing Facility ~ens~s 80"'""' cli$iblc c:q>eriSj$ rubjectto dcdtu:liblc for 

room and board and other mediCIII!'erViecs up to 730 
80~~·· cliaiblc e'tpcni~ ~ubjectto dcductihlc for 
room and board and oUter medical serVices up to 730 

days reduced by 2 times the number of days iu days reduced by 2 times the nwnber of days in 
hOSIJitaJ. ltorpital. 

Hosrtice Care Expeuses Covered 8~o-ofCC subject to dedut1ible Covered~·· ofl\IAB subject to deductible 
OuNible Med iCill Equipment 
and Medical Supplies Expenses Covered s~.-ofCC fUbjecl !O dcxluctiblt C:ovl.'flld ~ ..... of ~ltedt~cxlrunount subject to 

deductible 
Pron betlc Devices and 
Orthotics Expenses Coven.>d s~··· orcc S'ltlije.:l to <k'<luctiblt Covcrcd ~·· ofMAB wbject to deductible 
Survi\•or lle:ohh Benefits Provid<hl up to 36 month$ or fn.oe medical and Provides up to 36 months or free rnedical and 

prescription drug coverage for eligible •pous~., and fJN.'Scription drug covc~e for eligible spouses and 
dependent ehildrcn of participant~ who die whnc 
actively covered nndcra MC'IWF medical benefits 

dependent ehildren of pnrtieipanlt who die while 
actively covered under a MCTWF medic:al benefit• 

pnel:,ase. Covernge wiU mirror Ute benefits provided 
to the deceued participant'~ MCTWF r•articipaling 

package, Cover.tge will mirror lite benefits provided 
to Ute dl'<leased Jlllrticipwrt's MCTWF V'drticipating 

group. group. 

'\ev. Rx2 l're5crlpllon DrueBencOI Caremark Jolhnmtncy Network 

Covered in fuU nller the below apjl_tiC'.tble copay at a IW'ticijllltUI$ retail or mail order phumta~'Y. 
Retail & Mnil Retail 90 &. Mail Relnil90 Mllil 
Up to34 days 35- 60dayt 61 -90days 61 - 90day• 

Generic SJOcopoy $20 copay $30copuy S20copay 
Preferr«< Bru nd S20oopay S40 capay S60 copuy S4S copay 

Non-Prcrerrcxl Brond S3.5 oopay Si O copny SI0.5 copny S80COIIBY 

Oth~r lleneril(\) eo,entge 

Benefit Bank Week$ Rea!ive 6 benefit bank weeb for lite period of 411/15 through J /31118.*"• 

CC (Contraoted Cllllllcs) means Ote agreed upon fees between MCTWP wtd in-network providers. 

l\IAB (Maximum AUowable Benefit) means Ute portion of Ute amount billed by wt out-of-network provider that has been cslabliJJted as Ute benefit package 
rna.'ti.mum pa)'11ble amount, subject to deductible, coinsurance and c<>-Jmymenl~ 

In a..'C!Ordance with the Afli:>rdabl..- Care Act. effe.:tive January I, 2016, aU MCTWF Actives Plan medical 1Uld pres.rription drug ~tefit~ combined in
network out-of-pocket co~rts are $ubject to c:alendar year limits. Out-of-pocket <'O~I$ refer to deductible~ copay and coinsurnnce runolllll• (but not 
contribution payment!', or out-of-network cost-sharing or balance bill paymenll!). Once a c:alendar year limit is reached. coverage must be provided for dte 
balance ofllte year without further out-of·IJOCket eotols for in·network ntedic-.tl and pN.'Scription drug benefits. Tlte limits for 2016 are $6,850 per individual 
and $13.700 per family. Member accumulntionJ< toward tl1ese statutory out·of-pocket cost linoil"11ft! tracked on each MCTWP Expl;u1ation of Benefits 
(EO B) fonn and in e-ach MCTWF Participnlll Porta/account. 

""' The co·payments and/or coinsurance payments for doese ltervices apply toward Ute annual out-of-pocket maximum . 
..... Partidpant receives Ute noted 6 wceb exrept in cases where n difllnnt arr&llgement was approved by MCTWF, or the participant i' contributed on under a 

MCTWF benefit package with seasonal eligibility requirements, in which caJe Utey do not receive benefit bank weeks. 

If you reside in dte State of Michigan, no be11e.lits will be paid under your MCTWF benefit pacl:age for IIUI<rrelatcd acciden.tal injuries or illr1esset based upon 
Michigan's N"<rf'aolt automobile insur.utoe law [providing for comprelleJI5ive healdt care bene filS to any person(s) ~11flering an aocideJttal injuzy or illness as a 
rault of lUI nutomobile accident in Michigan or th0$0 who are covered by ~1ichigan N<rFault automobile inruronce and ruffcr an acddcntal injury or illness in on 
out-of-state (but within Ute United State!'~ its territories and possessions or in Canada) automobile-related accident.) 

If you reside outside the State of Michigan, no l>cne6w wiU be paid under your MCTWP benefit package fbr auto·related ae<.idental injurie• or ilbtewes if •uclt 
benefits are payable ot required to be covered under odtcT insurnnce or appliatblestale law. If your auto-related accidental ittiw:y or iUness is not covered w1der 
Micl\igon' t- N'<rFnull automobile insunutce law orotltcr similar N<rFaulurntc law9. MCI'WF wiU provide benefit• pm'SUilltt to a sigJied MCTWF benefit paclroge 
AnigJlltlcnt, Subrogation nnd Rcimbnrtconent Agreement, contingent upon U1e submission of proof that bcnefilll have been exhausted through the automobile 
carrier, 

If you arc the operator or occupant of a Telltal vehicle and other medical coverage is available. no MCTWF bene fib< wiU be paid for auto-related ac..;dental 
injuries or ilb1esm. 

ntis Scht'<lule of Benefits is not a fitU statement of covered serVice• under your benefit package. As a generol rule, all procedures or services not deemed 
elqlerimental by Ute medical COlltmwtity arc covered, Contnct MCT\VPs Member Services Call Center for any bene lit questions you may loUV<t. 

Michigan Conference of Teamsters Welfare Fwtd 
2700 Trumbull Avenue, Detroit, Mich igan -18216 

(313) 964-2400 or(800) 572-7687 
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~ 
Bonel•t Package 737 

New K 3 St0/S201SJS "'"""'' ~on 

Ben~t.toPnON BENEFlTLEVI'l 

E- O.o-1 

Bolo........., Bonotll NowKOI'3 St$116 $19790 $2J7 4$ S29U5 

Ftotcnptlcr~ Drug l!onollto Now R><2 Stomot$35 $21 15 IAU5 $$07$ $&3.0 

&Wsll.lll Totiii WutdyRaloEa.Ofll)llt• S1tt.10 $240.15 $211.20 "'us 
E-O.o-7 Boo•-- NowKOI'3 $107.65 $215)0 $25835 5312-05 

"'-"''"' Drov eono~~ts NowR>c2 S101$m:IS S23.eo $A7~ ~7ll 57U5 

~ ToUI W""ly Ralo £8. CMIOVIJ S1f1.25 S2f2.55 $215.05 $3tJ.IO 

E- Dito_,notl eoo.--.. NowKOI'3 5116 tO $19015 $22820 $285.25 
,....,.,. ... ~~rug_ Now R>G! $101$201S3S $2190 $A3_75 552.50 $&5.65 

.eru-.m ToUI W..r<ly RaloEI. - 1111 $111.00 $213.10 $211.70 muo 

1!-Dito--· 
B>soModlcol-11 '"""""'3 S!M.OS $11!!1!10 $221!10 S?St85 

f\' ..... I" ... Drov-11 NowR!a $101$201S35 us eo $5l1S $0335 $7915 

~ Total Wefl<ly Rato EW. 031J1/tl suus suus 1211.~ $314.00 

E-Dit•-
BoooMockollloflollt Now1Coy3 SIOUO S20f GO n•s so S30e.90 

PreKripkn Onlg Sclnct&:• Now- $1o.'$2o.'$30 -$'2770 _, 
SGG<:i $830~ 

fill.-.1ll Tobit WHkty ROlle E e. 03QI/20 $130,00 $251.95 $311.95 $311.95 

SotlhweSt lrcklog Schoc:ls • T eolfllsters t..ocallJI'Ion 413 
Ma'ch20t7 
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Michigan Conference of Teamsters 
Welfare Fund 

Schedule of Benefits 
Benefit Package 127 

Dental & Optical Package 2 
Effective October 2016 
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• 
Dental Park a&e 2 

Michigan Conference ofTeamsters Welfare Fund (MCTWF) 
Benefit Package 127 

SCHEDULEOFBENEflTS 

Delta DE2otal PPO Notwork 

Dental: Clan I covered in Full; 
Oass D IOO'Yo on excen of 
deductible. Qauill90% QfCC in 
excess of deductible 0 au D & 
Oass m S50 per person and $100 
per family annual deductible. 
Annual maxomum $1,600 per 
pi!'TSOO 

Orthodontic; None 

Delta Dmtal Prall ii'J Network 

Dental : Class I covered on Full; 
Oass II 100% in excess. of 
deducllbll!', Qass m 8S'/o of cc in 
excess of deductible. Class n & 
Qass m $50 pet person and $100 
per famtly annual deductible. 
An.nual maxtmum $1.500 pu 
pe"rson 
Orthodontic; None 

Non-Delta Dmtal Notwork 

Dental: Classl100% o£MAB, 
Class II 100% ofMAB in excns of 
deducbble; Oau ill 85% of MAB 
10 excess of deductible. Oass IT & 
Class m $50 per p=on and $100 
per fanuly annual deducttbl e. 
Annual maxtmum $1,500 pu 
person. 
Orthodontic: None 

Standard Vision Benefit E)'t'"'fed Vision Notwork Non-EyeMNI Vision Network 

Vi.sion One exam and one vtsum correebon opbont per One exam and one VtSton correetton opbont per 
person per oalendar year Exam 100% of CC Frames person pu eaii!'Odar yu.r Exam up to $50 Frames up 
covered up to retal value ofS1 25.you are to S75. Up to $50 for paor of clear plastic smgle 
respoostble for any cbl!tges tn excess after a 20"/o lenSI!'S, up to $60 forp&t ofbtfocallenses, up to $70 
cbsco11nt. 100% of CC for paorof clearplashe single, for pai.r of tnfoeallenses, and up to S?O for paor of 
bifocal. tnfocal or lenbculat lenses lOO'Yo of CC for lenticular lenses N o coverage for pt'OgresStve lenses 
progressive lenses after a copay of$42 for Standard Up to $80 for c:onlact lenses No cover~ge for contact 
lenses, $72 for PremtUIII Tter llenut, $82 for lens fining. Up to $250 per eye per ltfebme for laser 
PremtUIII Tter 2 1enses. t107 for Premtllm Tter 3 vtston correcbon. 
lenses, or$42 plus 80% of charges less $120 t,._,.,......,_ .. a.~.,... .. - <')-P>kot,_.-.4-., 
allow~"' for Premium Tier 4 lenses. 100% t,£ CC ~~~~~:.;:~;-~>=~';.'!:'.!...~t~' 
per plbr of poly carbonate lenses under 1\ge 19 Up to -·-~h•r .. p•n4•'*'"-"'''"' .....,. ....... p& 
$120 for conlactleose:r, yo11 are responStblefor any 
charges in excess afler a 15% discount for 
convenb ooal contact I eases (no discount for 
disposable contact lenses.) $20 additional contact 
lens allowance when lenses are purchased through 
cont.\et$direct com 100o/o of CC for contact lens 
fttttng, you are responflble up to $40 for standard 
contact lens fitllng and foUow-11p, or for the retaJI 
price less 10% for pre-rruum contac:u lens fitting and 
follow...,p Up to $250 per eye pl!'f lifetime fer louer 
vtston correcbon (LIISlk or PR.K) from U.S. Laser 
Network; you are responsible for any chilfllestn 
excess after a 15"/o ducount of CC or 5% off the 
pro!Qobonal price (wbtcbever ts l ower) 
t Awiol\<ctcUc. • - • •be4·u.,J1Kr(•)•P•icfkrwct...atr-.t-. 
~-~...,_rcr-~pcw\'.Ot)c...a.lftt~.MIUc._.(~..,.r 

=~~f!::,~~W::~~~=::::_~twt. 

CC (Contracted Chatget) mentiS the agre<.'d upon fees between MCTWF and in-network provident. 

MAS (Mn.'Cirnwn Allowable Benefit) means tJ•e portion ofthe amo\Ult billed by un out-of-network provider that has been e~~tabli$hed a• the bettefit puchge 
maximum payable umowtl, subject '" deductible, c:oinsW'8n<:e and c:o-poyntents. 

If you reside in the State of Michigan. no benefit• wm be poid otnderyour MCTWF ben<' fit pnekngc for au!O-r<'lnt<'d o..'Cidcntal injuries orillncs...., bas..'<! upon 
MJchigau' s No-Fault aulo.mobile insurance la•v (providiitg for eontprehenrivc ltoalih care benelitA; to any person(•) suiTcring 31\accidental iitilltY or illness as a 
retntlt of 11.11 automobile accident in M iclugan or those wlto v.n. covered by Michigan No-fault auoomobile inS~trauce und Sllller an aC\.-id~'lttol injury or illrum ii• Wl 
out-of-1tale (but n~tJtin tlte United State,_ its territories and J>O""'IIrions or in Canada) automobil e-related accident.] 

If you reside outaidc tlte Sial<' of Michigan.. no bcneli!J wiU be paid under your MCTW F benefit pa.:kage fcrr auto-related aocidcntnl injuries or illness'"' if tuch 
bencfitB ar.., payable or required to be c.•v~-d under other inJuranc<' or applicable state law. If your auto-rclotcd ae<:idenlal injlltY or illn- is not covered under 
Michigan'• No-Fault automobile inJurance law or otlter runilar No-fault ~'tate laws. MCTWF will provide benefits punuanl to a signed MCTWFbenefit package 
Al!l<ignme.t\1, Subrogation nnd Reimbwnmenl Agreement, contingent upon th"t<Ubmi~<Sion ofprooftltat benefits have been uxltaaated IJirOIIgh the automobile 
carrier. 

I fyou ore the opemtnr or oeeuprutt of a rental vehicle rutd otlter medical coverage is available, no MCTWF bencftiB will be pnid for onto-related accidental injuries 
or illucose$. 

'TIIi$ Schedule of Benefits is not a Full rtatement of covered sen~ces wtder your beuelit package. A• a generol rule, oJJ proc:edureto or si.liVices not de;,med 
experimental by the medical community are covered. Contact MCTWF'• Membct-Snvices Call Center for any benefit qucs1ion• you may have. 

Michigan Conference ofTeamstet'S Welfare Fund 
2700 Tnunbull Avenue. DctroiL Michigau 48216 

(313) 964-2400 or (800) 572-7687 
A ltemotive O utage Number (800) 2()9..11 SO 

www.mctwf.org 
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Bone II OPTION 

Ellllclhie Oallt M131111t 

Slft.Albnt PbriS Oerllll &~~~.1(0&02) 

§!ii!J!Iir~ PiSJ!ill!: 127• Qmil!! Qmjaj PiS!iiQ~ l Toi>IWttllly Rae Eff.~l/11 $11.10 $2l.1~ S2UO ,,..,, 

Ehdln DIU MIIUD17 

~Plot\$ Oerllll & q,c...t ~· 2 j0&02) 

s•onctir~ fH~III!: Ul; Q!nt!ll !ll!ll£•1 ~ygr 2 Tobl Wmly Rat EH. ~V17 $11.~ S2UO 511.00 m.~ 

Elldlw DIU Mtlml 

Slanci-AJonc Plan< DaUI '~""' Pattage 2 (0&02) 

Stwl•rd PHk•~ 127: D!nlol &QI!!I~I PK-!!fr1 T obi Wmly Rae EH. 04101111 SIU5 $22.50 $11.05 Sl3.80 

Elocllw Dale mtiZIUI 

!bnd-Aiono Pbno Oonlol & Optic;ll Patkago 2 (0&02) 

me•"' Pas~lll!: 1U· Il!m!! & !!1!1''"' f!!~!!l•l Tobl Wmly R»eEH. 03131111 $10.~ $21,50 $2UO $30.75 

ElocllwOalleU121120lt 

st...S.Aione PbriS Oerl:ll '~ Patkago 2(0&02) 

§!i!!Sill!l! fi!:YII!: 1Zl: 11m"'! Qml~iJ P!£!!!!1! z Tol>l Wmly Rat EH. 03l2ti20 $10.00 $1U5 $23.95 S1U5 

SOIAhwest l.id<ing Scllods -Teamsters Local Urion413 
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