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PREAMBLE 
 

 
The purpose of the local school district is to provide the best educational opportunities available. 

It is the objective of the Board of Education, the Superintendent, administrative staff, and the 

teaching staff to provide the highest quality educational program. 
 
 
The Board of Education, hereinafter referred to as the Board, and the Otsego Educators 

Association, hereinafter referred to as the Association, mutually agree to work together for the 

best possible educational program for the children of the Otsego Local School District. 

 
It is the purpose of this document to establish a relationship between the Board and the 

Association and to set forth an orderly procedure for the consideration and mutual resolution of 

matters as contained within this contract. 
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ARTICLE I 
 

 

RECOGNITION 
 

 
A.   RECOGNITION 

 
The Otsego Board of Education, hereinafter referred to as "Board" recognizes the OEA-NEA 
affiliated Otsego Educators Association, hereinafter referred to as the "Association," as the sole 
and exclusive bargaining representative for a bargaining unit comprised of all full-time and part- 
time (three or more hours) certificated teachers employed in a position requiring a teaching 
certificate  under  3319.22  and  excluding  Superintendent,  Principals,  Assistant  Principals, 
substitutes and confidential, supervisory or management employees as defined in Chapter 4117 
of the Ohio Revised Code. All rights and prerogatives of the Board and Administration are 
reserved to management unless expressly altered by the terms of this Contract. The above 
definition of part-time shall not impact on employees hired prior to adoption and ratification of 
this Agreement in terms of recognition as a part of the bargaining unit during the life of this 
Agreement. 

 
B.  E LEC TIONS 

 
Elections to determine the exclusive bargaining unit 'representative shall be held in accordance 
with Section 4117.07 of the Ohio Revised Code. 

 
C. SCOPE OF BARGAINING 

 
Negotiable matters shall be all matters with respect to wages, hours, terms and conditions of 
employment and the continuation, modification or deletion of any existing provision of a 
collective bargaining agreement. 

 
 
 

 
ARTICLE II 

ASSOCIATION RIGHTS 

 

A. EXCLUSIVE RIGHTS 
 
The rights and privileges of the Association and its representatives as set forth in this Agreement 
shall be granted only to the Association as the exclusive representative of the employees, and to 
no other organization. 

 
 

B. USE OF BUILDINGS, FACILITIES, EQUIPMENT AND SERVICE 
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1.   The Association and its representative shall have the right to use school buildings at all 
reasonable hours for meetings. When such meetings are held at a time when custodians are not 
on duty, the Association shall pay the cost for custodial services. Reasonable times in this 
section shall not be construed as during the teacher work day. Twenty-four (24) hours prior 
notice to the building principal is required as to the time and place of such meetings and such 
shall not interfere with previously scheduled building use. 

 
2.   The Association shall have the right to use school facilities and equipment, calculating 
machines, classroom mini-computers and audio visual equipment at reasonable times when 
such equipment is not otherwise in use. The Association shall pay for the reason able cost 
of all materials and supplies incident to such use. Use of such equipment requires prior • 
approval of the building principal so as to assure non -interference with instructional or 
other program uses. Restrictions on the use of such equipment may be imposed where such.  
use  involves announcements pertaining to  a  call  for  or  support  of  any t type  of  work 
stoppage or other matters which may be deemed detrimental to the service or programs • 
provided by the district. 

 
3. The Board of Education will provide a private telephone in each building for the use of 

certificated staff members to enable private conferences with parents or school authorities such 
as county office personnel. The location of the telephone in each building shall be agreed to by 
the Administration and the Association. The telephone location will be so placed as to ensure 
such privacy as space and physical environment will allow. In the event of proven abuse by a 
staff member of the private telephone, it shall be removed.  

 
C. DISSEMINATION OF INFORMATION 

 
1.   Use of building non-student bulletin boards for staff information: At least one bulletin 

board shall be provided in each school building. Any material posted shall be signed by an 
authorized representative of the Association. 

 
2.   Distribution of Association-related bulletins and materials will continue to occur pursuant 

to normal school and district distribution procedures. 
 

3.    An Association representative shall be given the opportunity to address teachers at the first 
general meeting of the school year for a reasonable period of time. Competing teacher 
organization shall not be accorded this privilege. 

 
4.    At the time for normal distribution, the Association President shall be furnished seven (7) 

copies of the agenda of each meeting of the Board with a copy of the minutes. The agenda will 
include a summary of attachments. One set of attachments, other than those prohibited by the 
right of privacy, will be sent to the Association President. 

 
 

 
D. PAYROLL DEDUCTION OF ASSOCIATION DUES 

 
1.   The employer agrees to deduct dues from the salaries of members of the Association and to 
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transmit the money by check promptly to the Association. 
 

2.   Association Rights -- Payroll deduction of Association dues will be made in ten (10) equal 
installments beginning with the first pay period in October that occurs opposite other major 
deductions. 

 
3.    The Association shall certify to the Board Treasurer annually on or before September 25 a 

list of those employees who have properly signed payroll deductions authorizations and 
submitted them to the Association and the total amount to be deducted. The list shall include the 
total amount to be deducted along with the number of deductions for each individual. 

 
4. Revocation of dues deduction authorization may be made only in writing by a unit member 

and submitted to the Board Treasurer. 
 

5.  The employer agrees not to honor any check -off authorization or dues deduction 
authorization deducted by an employee; as defined above, in the bargaining unit in favor of any 
other labor organization or organizations representing employees for the purpose of collective 
bargaining. 

 
E. RELEASE TIME FOR ATTENDING ASSOCIATION PROFESSIONAL MEETINGS 

 
1.   Upon the written approval of the superintendent, the president, president-elect or their 

delegated representatives (1 each) may be released from their teaching duties to attend 
Association professional meetings. The number of days shall not exceed five (5) in any given 
school year. The Superintendent or his delegated representative will assign a substitute teacher 
to cover the classes of the staff member attending the meetings. The teacher organization will be 
responsible for all expenses incurred by their delegates, including the reimbursement of the 
Board of Education for the substitutes for the days missed. 

 
2.  The Ohio Education Association State Conventions held in Columbus during April and 

December annually. This shall be a maximum of three (3) work days. The Association will be 
responsible for all expenses. Requests for attending the Convention shall be submitted in 
writing to the Superintendent ten (10) days prior to the start of the Convention. Released time 
for attending these conventions shall not be subtracted from released time mentioned in Section 
E. (1) above. 

 
3.   The OEA local president will receive release time up to two days to conduct Association 

business in increments of no less than 1/4 day mutually agreed between the OEA President and 
Superintendent. 

 

4.   Payroll deductions of membership dues, Board-authorized insurance, tax-sheltered/deferred 
programs, credit union, and the United Fund will for all certified staff members. 

 

 
 
 

F. FAIR SHARE FEE 
 

The Otsego Local Board of Education agrees to automatic payroll deduction as a condition of 
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employment in an amount equal to the dues of the United Teaching Profession from the pay of 
all bargaining unit members who elect not to become members of the United Teaching 
Profession (NEA, OEA, NWOEA, Otsego Educators Association) or who elect not to remain 
members. 

 
The Treasurer of the Board shall, upon notification from the Association that a member has 
terminated membership, commence the check off of the fair share fee with respect to the former 
members, and the amount of the fee yet to be deducted shall be the annual membership dues less 
the amount previously paid through payroll deduction. 

 
Payroll deduction of such fair share fees shall not begin before January 15 of each year in order 
to be in compliance with decisions of the federal courts. 

 
Dues rates and fair share fee rates shall be transmitted by the Association to the Treasurer of the 
Board for the purpose of determining amounts to be payroll deducted, and the Board agrees to 
promptly transmit all amounts deducted to the Association. 

 
The Board further agrees to accompany each such transmittal with a list of the names of 
bargaining unit members for whom all such deductions were made, the period covered, and the 
amounts deducted for each. 

 
Upon timely demand, non-members may appeal to the Association the payment of the fair share 
fee pursuant to the internal procedure adopted by the Association, or such non-members may 
submit such appeals as provided by law. 

 
The fair share fee shall be deducted in six (6) equal installments beginning with the first pay 
period in February. 

 
Nevertheless, the amount to be deducted from the pay of all non-Association members shall be 
the full dues of the United Teaching Profession unless the Association notifies the Treasurer of 
the Board to the contrary, and such deductions shall continue through the remaining number of 
payroll periods over which Association membership dues are deducted. 

 
The above fair share fee provision shall be an exclusive right of the Association not granted to 
any other employee organization seeking to represent employees in the bargaining unit 
represented by the Association. 

 
The Association agrees to indemnify the Employer for legal representation or liability incurred 
as a result of the implementation and enforcement of this provision, provided: 

 
 
a.   The Employer shall give the Association ten (10) days written notice of any claim made or 
action filed against the Employer by a non-member for which indemnification may be claimed. 

 
 b. The Association reserves the right to designate counsel to represent and defend the Employer. 

However, this provision shall not prevent the Employer from employing its own counsel, at its 
own expense, to assist in such representation. Furthermore, the Association agrees that counsel
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it designates to represent the Employer shall accept and act upon the Board's reasonable 
instructions and recognize his/her primary obligation to his/her client. In no event shall the 
Association impose such representation upon the Employer as will create or foster a conflict of 
interests. 
 
c.  The Employer shall give full and complete cooperation and assistance to the Association and 
its counsel at all levels of the proceeding: 

 
d.  The Employer shall permit the Association and/or its affiliates to intervene as a party. 

 
e.  The Employer shall not oppose application by the Association and/or its affiliates to intervene 
as amicus curiae. 

 

f.  The Board must act in good faith compliance with the Fair Share Fee provision of this 
Agreement. Indemnification shall not be required if the Board intentionally or willfully fails 
(except pursuant to court order) to fulfill its obligations herein. 

 
G. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

 
Purpose: The Local Professional Development Committee (LPDC) shall oversee and set policy 
and review professional development goals for the full implementation of the teacher 
certification/licensure law SB 230. 

 
Representation: The LPDC will consist of five members, three members who will be 
teachers selected by the Otsego Educator's Association. 

 
Responsibility: The committee's responsibility shall include, but not be limited to, approval of 
all individual professional development plans for all certified employees, approval of all CEU 
credits, course work, workshops, in-service, or any activity that could be used for professional 
growth credit which will apply to certification and license renewal. 

 
Procedures: The LPDC shall keep confidential all reviews, evaluations, and discussions of 
Individual Professional Development Plans to extent provided by law. Forms will be available at 
each building office. 

 
H. HEALTH CARE COMMITTEE 

 
The Board and Association agree to develop a Health Care Committee consisting of three (3) 
members of the Otsego Education Association appointed by the Association President and three 
(3) members of the Administrative/Board team appointed by the Superintendent. 
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ARTICLE III 

NEGOTIATIONS PROCEDURE 

A. REQUESTS FOR NEGOTIATIONS 

 
1.   If either of the parties desires to negotiate changes in subjects of negotiations, it shall notify 

the other party in writing not earlier than 150 days nor later than 120 days prior to the 
expiration of the contract. Notification in writing from the Association shall be served on the 
Superintendent and from the Board shall be addressed to the President of the Association. A 
copy of said notification, along with a copy of the existing collective bargaining agreement, 
shall be sent to the State Employment Relations Board. 

 
2.    By 100 days prior to contract expiration an initial meeting will be held for the purpose of 

exchanging negotiations packages and establishing a date for the next session. No additional 
p r o p o s a l s  s h a l l  b e  s u b m i t t e d  s u b s e q u e n t  t o  t h e  e x c h a n ge  o f  p a c k a ge s  u n l e s s  b y 
mutual agreement of the parties. 

 
B. REPRESENTATIVES 

 
1.   Representatives of the Board shall meet with designated representatives of the Association 

to negotiate in good faith. 
 

2.   While no final agreement shall be executed without ratification by both parties, the parties 
mutually pledge that their representatives will be clothed with all necessary power and 
authority to make proposals, consider proposals, and make concessions in the course of 
negotiations. 

 
3.   The negotiating committee shall be composed of not more than five (5) members. Three 

(3) additional members may take part during compressed bargaining sessions. 
 

4.   Consultants, not including association or board labor relations consultants, may be used in 
an advisory capacity by either party. 

 
5.   Each party may have one (1) observer at any meeting. Said observer is in addition to the 

regular negotiation teams. Observers have no speaking privileges, 
 

6. Labor relations consultants/attorney may be used as a fifth member of the negotiating 
committee by either party. 

 

 
 

C. INFORMATION 
 

1. While negotiations are in progress, any release to the media must be mutually approved 
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D. MEETINGS 
 

1. Until all negotiation meetings are completed, each meeting shall include a mutually agreed 
time and place for the next subsequent meeting. 

 
2.   Negotiation sessions shall be held in executive session. 

 
E. TIME LIMITS 
 

1. The chairman of either group may recess his group for independent caucus at any time. 
Caucus shall be of reasonable length (e.g. thirty minutes). 

 
2.   Bargaining sessions shall last a maximum of three (3) hours. 

 
3.   Days shall mean calendar days unless specified otherwise (for purposes of this article). 

 
4.   Time limits established under Negotiations Procedure may be modified by mutual 

agreement. 
 
F. AGREEMENT 

 
1.   As items receive tentative agreement they shall be reduced to writing and initialed by each 

party. 
 

2. The final tentative agreement shall be reduced to writing and submitted to the Association 
and Board for final approval. 

 
G. DISAGREEMENT 

 
In the event an agreement is not reached by negotiations after full consideration of proposals and 
counter-proposals, either of the parties may declare an impasse and request, in writing, mediation 
services through the Federal Mediation and Conciliation Services. Copies of this request shall be 
transmitted to the other party. The mediator shall make no public recommendations, statements, or 
issue reports on the negotiations issues. The Board and the Association will equally share any cost 
incurred by the mediator during the mediation process. 

 
Either party may, upon the expiration of this Master Agreement, declare impasse on the unresolved 
agenda items. 

 
If an agreement is not reached through the mediation process as described in Section G above, 
either the Board or the Association may request that a Board of Review be created. The panel 
will be formed within five (5) days following such a request, unless there is a mutual agreement to 
extend the deadline. 

 

The selection of panel members shall be as follows: 
 

a.  The Board shall select one member. 
 

b. The Association shall select one member. 
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c.   These two members will select a third member who will serve as chairperson. Should they 
fail to agree, the third party shall be obtained through the American Arbitration Association 
according to its voluntary rules and regulations. 

 
d.   This panel will have authority to call witnesses, hold hearings and confer with any parties 

deemed advisable to effect a recommendation to the Board and to the Association. 
 

e.   All hearings by this panel shall be in closed sessions and no news releases shall be made 
concerning progress of the hearings. 

 
f.   The Board of Review shall act as fact finders, conferring with both parties, and will make 

recommendations for settlement of issues in question within twenty (20) days from the date of its 
establishment. The recommendation of the Board of Review shall be reached, within five (5) 
days or a mutually agreed upon date, the Board of Review's report shall be submitted to the 
Board and the Association for approval or rejection and then be made public. Such action by the 
parties must be completed no later than thirty (30) days after receipt of the fact- finding report. 

 
g. Each party will pay the expenses of its own representative on the Board of Review. However, 

the expenses of the chairperson will be shared equally by the Board and the Association. 
 

 
 
H. DEFINITIONS AND TERMS 

 
Bargaining Unit - The employee group which is covered by this collective agreement. For 
purposes of this Contract, the bargaining unit is composed of the personnel mentioned in the 
Recognition Section of this Contract, with the exception of superintendents, administrative 
assistants, principals, assistant principals and substitute teachers. 

 
Caucus - A limited break in the negotiations session of no more than thirty (30) minutes, unless 
extended by mutual agreement. 

 
Consultants - Advisors to the negotiations team. Individuals who, due to special training, 
experience and talents, have abilities to assist in clarifying points under consideration and to 
assist in resolving misunderstandings. Advisors may be used at any session. However, they 
shall not enter the negotiating room until called to testify. 

 

Day - Contractual reference to "day" means working day(s) unless indicated otherwise. 
 
 
Impasse - A breakdown in collective bargaining negotiations when neither side will make further 
concessions and agreement is not expected. Either side may declare an impasse. 

 
 
Negotiate - To confer, discuss, propose and consider terms and conditions of employment in an 
effort to reach mutual agreement on items under consideration. Such negotiations shall be 
conducted by representatives of the Board and the Association with authority to negotiate in "good 
faith." Final approval of any negotiated item shall be first by action of the Association and then 
official adoption of the Board. 

 
Negotiations Meeting Period - That period of time, not to extend beyond negotiated contract, in 
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which the parties agree to meet for the purpose of engaging in collective bargaining. The time 
period shall commence at the time of acknowledgement of one party's request for opening 
negotiations. 

 

Recess - The period of time between negotiations sessions once the negotiations meetings has 
commenced. The length of recess will be established by both parties at the conclusion of each 
negotiating session. 

 
Written Disposition - The findings and recommendations of the Board of Review used to 
resolve an impasse situation. Such a disposition is an advisory -notice and should be given the 
greatest consideration by both the Board and the Association in an effort to obtain agreement.
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ARTICLE IV 

GRIEVANCE PROCEDURE 

A. Grievance 
 
1. Grievance Definitions 

 
a.  Grievance Policy - The Otsego Board of Education recognizes that in the interest of 

effective personnel management, a procedure is necessary whereby its staff members can be 
a s s u r e d  o f  a  p r o m p t ,  i m p a r t i a l  a n d  f a i r  h e a r i n g  o f  t h e i r  g r i e v a n c e s .  S u c h 
procedures shall be available to all staff members and no reprisals of any kind shall be taken 
against any staff member(s) initiating or participating in the grievance procedure. 

 

b.  Grievance Defined - A grievance is a complaint involving an alleged violation, 
misinterpretation or misapplication of: (a) the terms of the Master Contract; (b) individual 
employee  contracts;  and  (c)  established  Board  policy;  and  (d)  administrative  rules  and 
regulations that affect certificated personnel as they relate to certificated personnel Grievances 
involving an alleged violation, misinterpretation or misapplication of the Master Contract (a) 
may be elevated to Step 4. All other grievances shall be limited to a Board level hearing at Step 
3 the results of which shall be final and binding. 

 

c. Grievant Defined - A grievant may be an individual staff member, a group of staff 
members, or the Association acting on behalf of members of the bargaining unit. 

 

2. Purpose 
 

a. The purposes of the grievance procedure are: (a) a fair and orderly way to secure 
redress of individual or group grievances without fear of reprisal; (b) unobstructed 
communication between parties. 

 

 
 
B. PROCEDURE 

 
Any staff member suspecting a violation of the provisions of the Master Agreement shall first 
discuss such violation with his or her immediate supervisor.  The staff member shall have the 
right to be represented by a person of his/her choice. 
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STEP 1 
 

If the discussion does not resolve the grievance, the staff member or the Association shall have the 
right to lodge a written grievance with such staff member's building principal. If such grievance 
is not lodged within ten (10) days following the act or condition which is the basis of said 
grievance, the grievance shall no longer exist. 

 
The building principal shall take action on the grievance within ten (10) days following receipt of 
the written grievance. The action taken and the reasons therefore shall be reduced to writing and 
copies sent to the grievant and the superintendent. 

 
STEP 2 

 
If the action taken by the building principal does not resolve the grievance, the grievant may 
appeal in writing to the Superintendent. Failure to submit such appeal within five (5) working 
days after the receipt of the written memorandum of the principal's action on the grievance shall be 
deemed a waiver of right to appeal. If requested, upon at least two (2) days prior notice, a hearing 
shall be conducted by the Superintendent within five (5) working days after his receipt of the 
notice of appeal. The grievant shall have the right to be represented at such hearing by one 
individual of his or her choice. The Superintendent shall take action on the appeal of the grievance 
within five (5) working days after the receipt of the appeal, or, if a hearing is requested, within 
five (5) working days after the conclusion of said hearing. The action taken and the reasons 
thereof shall be written and copies sent to the grievant, the Association, and the building principal. 

 
STEP 3 

 
If the action taken by the Superintendent does not resolve the grievance, such grievant may 
appeal in writing to the Board of Education by filing a notice of appeal with the Treasurer, together 
with a copy to the Superintendent within five (5) working days after receipt of the decision of 
the Superintendent. Failure to timely file the notice of appeal shall be deemed a waiver of the right 
to appeal. 

 

 
The grievant shall have the right to be represented at such hearing by one individual of his/her 
choice. 

 
The Board of Education shall act upon the appeal within thirty (30) days of the filing of the 
notice of appeal with the Treasurer. The Board of Education's decision shall be based upon 
the recommendations of the Superintendent and the arguments presented b y or on behalf of 
the grievant. A written decision stating the reasons upon which its conclusion is based shall be 
sent   to   the   aggrieved   staff   member,   the   Association,   the   building   principal,   and   the 
Superintendent. 
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STEP 4 
 
If a grievant is not satisfied with the disposition of a grievance involving an alleged violation, 
misinterpretation or misapplication of the Master Agreement at Step 3, the Association may 
within twenty (20) workdays after the Board's disposition, demand in writing that the 
grievance be submitted to arbitration. 

 
The written demand will be served upon the Superintendent. Within ten (10) workdays after 
such written notice, the Board and the Association shall attempt to agree upon a mutually 
acceptable arbitrator and shall obtain a commitment from said arbitrator to serve. If the 
parties are unable to agree upon an arbitrator within the specified period, a request for a list 
of arbitrators may be made to the AAA by either party. 

 
The parties shall thus be bound by the rules and procedures of the AAA in the selection of 
the arbitrator. 

 
The arbitrator so selected shall confer with the representatives of the Employer and 
Association and hold hearings promptly. The arbitrator's decision shall be in writing and 
shall set forth his/her findings of fact, reasoning, and conclusions on the issue(s) submitted. 
The arbitrator shall be without power or authority to make any decision which requires the 
commission of an act prohibited by law or which is violation of the terms of this Agreement. 

 
The arbitrator shall have no authority to alter, add to or subtract from the express terms of 
this contract. The arbitrator shall expressly confine himself/herself to the precise issue(s) 
submitted for arbitration and shall have no authority to decide any other issue(s) not so 
submitted to him/her or to submit observations or declaration of opinion which are not 
directly essential in reaching his/her decision. The decision of the arbitrator shall be 
submitted to the employer and the Association and shall be final and binding on the parties. 

 
The fees and expenses of the arbitrator shall be borne entirely by the losing party. Fees and 
expenses will be shared only the event that it is impossible to determine from the award 
which party is the loser. 

 
ARTICLE V - EMPLOYMENT PRACTICES 

 
 
 

A.  TEACHER OBSERVATION AND EVALUATION PROCESS 
 
All bargaining unit members meeting the statutory definition of "teacher" pursuant to Ohio 
Revised Code shall be evaluated in accordance with the Board adopted evaluation policy and 
any memoranda of understanding entered into by the parties. 

 
Bargaining  unit  members  who  do  not  meet  the  statutory  definition  of  teacher  shall  be 
evaluated according to this Article.   The evaluation procedures set forth herein, in Board 
Policy, and in any memoranda of understanding shall not apply to individuals on supplemental 
contract or substitute teachers who work less than 120 days in a school year. 
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Within two weeks after the beginning of the school term the assigned evaluator shall acquaint 
each employee under his/her supervision with the observation and evaluation procedures, 
standards, and instruments to be utilized during the school year.   No observation may take 
place until such orientation session has been completed. 

 
Each evaluation shall be based on at least two (2) formal observations.  A formal observation 
shall last a minimum of thirty (30) minutes. There shall be at least three (3) weeks between 
formal observations. Teachers shall not receive a formal observation on a day before or after 
the  following:  the  administration  of  standardized  testing,  a  holiday  or  any  break  from 
scheduled school days (excluding weekends); or any approved leave of absence of three (3) or 
more days. The first formal observations must be completed prior to January 15, and the 
second observation must be completed by May 1. 

 
A walk-through shall last no more than five (5) minutes.  There shall be no more than five (5) 
walk-throughs per formal observation. 

 
The teacher must provide copies of his/her evidence to the assigned evaluator at the pre- 
conference at least one (1) day before the observation.  Prior to the observation, the assigned 
evaluator must provide a minimum of a two (2)-days notification to the teacher.  The assigned 
evaluator may informally contact the teacher if he/she needs any further clarification regarding 
the activity to be observed. 

 
After observing the teacher's activity, the assigned evaluator will complete a post observation 
report.    The assigned evaluator will provide the teacher with a copy of the post observation 
report at least one (1) day before the post observation conference.   Within eight (8) mutual 
working days of the observation, the teacher and the assigned evaluator will formally meet for 
a post-observation conference.  The Performance Observation Report will be reviewed at this 
time, with particular emphasis placed on the narrative sections of this document.   A building 
representative may be present at the meeting.  The teacher shall receive copies of the post 
observation report and completed rubric upon signing the report.    Same procedure will be 
followed for the Teacher Final Evaluation. 

 
If "recommendations for improvement" are so noted, the assigned evaluator will provide the 
teacher with concrete suggestions as to how to improve the quality of his/her performance and 
how to possibly eliminate any deficiencies noted during the observation period.   If deemed 
necessary by the assigned evaluator, another visitation will be tentatively scheduled no sooner 
than twenty (20) days after this observation (may be earlier if mutually agreed upon by both 
parties) in order to determine if these suggestions are being utilized and if improvement is 
occurring.  When improvement is observed by the assigned evaluator, it will be so noted and 
dated on the performance observation report.   Furthermore, the teacher is encouraged to 
provide other evidence of improvement, and this information will be so noted as well. 

 
Both the assigned evaluator and the teacher must sign and date the performance observation 
report. The teacher's signature does not necessarily indicate approval, but awareness of the 
contents.  The teacher has up to ten days to comment on his/her observation by writing his/her 
comments on the back of the observation report form.  All of the original documents obtained 
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through the observation process must be filed and maintained by the assigned evaluator in 
each building.  The teacher will receive copies of any or all of these documents. 

 
1.  Other teachers will be formally observed by the assigned evaluator at least once but not 

more than twice per year (without mutual consent) by May 1.  The preceding observation process 
outlined for "new" teachers will be utilized for these staff members as well. 

 
2.  All teachers with contracts up for renewal will be formally observed, evaluated, and 

interviewed by the assigned evaluator at least by January 15.  In the event a teacher is in 
jeopardy of non-renewal, the assigned evaluator l shall formally observe, evaluate, and 
interview the teacher a second time by April 15. 

 
3.  By May 1 for "new" teachers and those teachers with contracts up for renewal, the 

Teacher Final Evaluation will be completed by the assigned evaluator.     A conference to 
discuss this document may be requested by either the teacher or the principal.  The original 
document will be sent to the Superintendent for his/her review and filing in the school district's 
personnel file.  A copy will be kept by the assigned evaluator, and one provided to the teacher 
as well. 

 
4.  If possible, all comments, ratings, etc. placed on the Performance Observation Report 

and the Teacher Final Evaluation by the assigned evaluator must be typewritten. 
 

5.  The grievance procedure shall be the exclusive forum for the presentation of complaints 
concerning the evaluation procedures as set forth in this Agreement.   Upon filing of such a 
grievance, the evaluator may conduct a re-evaluation or take such other measures as may be 
necessary to cure any evaluation defect.  Any such measures will be substituted in the time and 
place of the initial evaluation. 

 
6.  Letters of rebuttal may be submitted and attached to the evaluation reports.  Written reply 

from the evaluator may also be submitted and attached.    The letter of rebuttal shall be placed 
in the bargaining unit member's personnel file. 

 
7. New teacher defined – any teacher who is newly hired by the Otsego Local School 

District or who has resigned their teaching position from Otsego and returns. 
 

8.  It is agreed that any complaints regarding violations of either this Article or the Board 
adopted evaluation policy shall be subject solely to the grievance procedure contained in this 
Agreement and shall supersede and replace conflicting provisions of any evaluation 
requirements of Ohio Revised Code section 3319.11 with which this provision is in conflict. 

 
LEGAL REFERENCES:  O.R.C. 3319.01, 3319.111 
Minimum Standards 3301-35-03 (A) (B) 
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B. TERMINATION PROCEDURE 
 

1.     When any action or other matter appears to exist which may possibly result in the 
termination of a staff member, a conference with the staff member and Association 
Representative if requested by either side, should be scheduled by the principal or superintendent 
within three (3) days of the occurrence of such action, at which time the situation will be 
discussed thoroughly and a course of action for improvement will be outlined in writing by the 
principal or superintendent at the conference. 

 
2.    Except for reasons set forth in Section 3319.16 of the Ohio Revised Code, the employee 

will be given a reasonable amount of time as determined by the principal or superintendent to 
correct deficient areas of concern. 

 
3. Termination of a teacher's contract shall be in accordance with 3319.16 of the Ohio 

Revised Code as amended and related sections all of which are herein incorporated by reference. 
 

4.   Both parties may be present at such hearing, be represented by counsel, require witnesses 
to be under oath, cross-examine witnesses, take a record of the proceedings, and require the 
presence of witnesses in their behalf upon subpoena to be issued by the Treasurer of the Board. 
In case of the failure of any person to comply with a subpoena, a common pleas judge of the 
county in which the person resides, upon application of any interested party, shall compel 
attendance of the person by attachment proceedings as for contempt. Any member of the 
Board or the referee may administer oaths to witnesses. After a hearing by a referee, the referee 
shall file his report within ten 10) days after the termination of the hearing. After consideration 
of the referee's report, the Board, by a majority vote, may accept or reject the referee's 
recommendation on the termination of the teacher's contract. After hearing by the Board, the 
Board, by majority vote, may enter its determination upon its minutes. Any other of termination of 
a contract shall state the grounds for termination.  If the decision after hearing is against 
termination of the contract, the charges and record of the hearing shall be physically expunged 
from the minutes, and if the teacher has suffered loss of salary by reason of being suspended, 
he shall be paid his full salary for the period of suspension. 

 
5.   Any teacher affected by an order of termination of contract may appeal to the court of 

common pleas of the county in which the school is located within thirty (30) days after receipt of 
notice of the entry of such order. Such appeal shall be an original action in said court and shall be 
commenced by the filing of a petition against such Board, in which petition the facts shall be 
alleged upon which the teacher relies for a reversal or modification of such order of termination of 
contract. Upon service or waiver of summons in said appeal, such Board shall immediately 
transmit to the clerk of said court for filing a transcript of the original papers filed with the Board, a 
certified copy of the minutes of the Board into which the termination finding was entered, and a 
certified transcript of all evidence adduced at the hearing or hearings before the referee, hereupon 
the cause shall be at issue without further pleading and shall be advanced and heard without delay. 
The court shall examine the transcript and record of the hearing and shall hold such additional 
hearings as it deems advisable, at which it may consider other evidence in addition to such 
transcript and record. 
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6.    Upon final hearing, the court shall grant or deny the relief prayed for in the petition as may be 
proper in accordance with the evidence adduced in the hearing. Such an action is a special 
proceeding within the purview of Section 2505.02 of the Revised Code and either the teacher or the 
Board may appeal there from. 

 
7.    In any court action, the Board may utilize the services of the prosecuting attorney or city 

solicitor as authorized by Section 3313.35 of the Ohio Revised Code, or may employ other legal 
counsel. 

 

 
 

C. TEXTBOOKS/CURRICULUM RESOURCES 
 

Each department or grade level will review the adequacy of current textbooks/curriculum 
resources in accordance with the Local/State/Federal standards. 

 

All teachers in the department/grade being reviewed will have input into the book/curriculum 
resource selection process. A selection committee shall present a list of recommendations of 
textbook/curriculum resource selections to the Superintendent for consideration. 

 
D. NON - T E A C H I N G D U T I E S Teachers will not be required to transport 

students in their personal automobiles. 
 

E.  REVIEW OF PERSONNEL FILE 
 

1.   Each staff member shall have the right to examine the contents of his/her personnel file upon 
request with an administrator present within the room. 

 
2. The file or contents of the file may not be removed from the office. 

 
3. Confidential information, such as recommendations sent directly to the employer, may not be 

examined by the staff member. 
 

4.    If a staff member should find any item he/she feels is derogatory to his/her conduct, service, 
character or personality, he/she shall have the right to respond, in writing, to these documents 
personally and/or with the assistance of teacher representation. 

 
5.. Anonymous complaints and/or commendations will not be included in the personnel file of 

the bargaining unit member, nor shall otherwise unsubstantiated anonymous complaints be used for 
disciplinary action. Unsolicited letters of commendation may be added to the personnel file of a 
bargaining unit member by the employer and/or employee not to exceed three (3) per year. 

 
6.   A unit member shall have the right to review and request photo-copies of his/her files during 

normal working hours of the Superintendent offices as long as such inspection does not interfere 
with the unit member's assigned duties. The review may be made within a reasonable period of 
time after written request to the Superintendent. The unit member shall be entitled to have a 
representative of his/her choice accompany him/her during such review. 
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7.   A unit member shall have the right to obtain a photo-copy of items he/she may have access to 
except as in accord with Section 3 of this article, upon payment of the reasonable cost of copying 
the material. 

 
8. Material placed in the file will be dated as to one of the following (a) date of receipt of 

communication by the individual placing it in the file (b) date of issuance from the individual 
who initially provided the material (c) date of entry into the file. 

 

Copies of all disciplinary items as they are placed in an individual's personnel file shall be copied 
and given or mailed (certified) to the individual. 

 

There shall be only one official personnel file located in the Central Office. This will not 
prevent an administrator from maintaining their personal records dealing with staff. 
 

9. The rights afforded in the above provision shall be in addition to ORC 1347 procedures 
pertaining to accuracy, relevance, timeliness or completeness of information in the file. 

 
10.   During the term of the contract, a member shall be provided a copy of any document, other 

than routine bookkeeping or salary documentation that is placed in the member's personnel file 
within five (5) working days of the placement. The teacher shall have the right to respond in 
writing within five (5) days of receipt thereof, to any material placed in the file. Said response 
shall be attached to and shall become part of the file document. 

 
11. The administration will make teachers aware of recurring complaints. 

 

 
 
F. CLASS SIZE 

 
The Board and the Association agree that class size shall be consistent with the standards of quality 
education. Class size shall be determined as equitably as possible within the limits of physical 
facilities, scheduling needs and the financial constraints of the Board. 

 
Teachers who consider the size of their class to be abnormally high may discuss potential 
remedies for the situation with the principal and/or superintendent. 

 
The teacher(s), if he/she desires, may submit suggested remedies in writing to the Superintendent 
who will, when appropriate, forward them to the Board for its consideration. 

 
Efforts will be made to equalize class size in district elementary school. Consultation with general 
education teachers, special education teachers and administration will be used to assist in the 
placement of special needs students when creating class sections in order to optimize student 
learning. Special needs students shall be as equally distributed into assigned grade levels (HS 
and JH) as possible per subjects based on their needs stated in their IEP or 504.  

 
For each K-3 grade section that exceeds twenty-five (25) students, the Board shall hire an 
educational aide to work the equivalent of 1/2 day for each student contact. 
 
For each 4-6 grade section that exceeds twenty-eight (28) students, the Board shall hire an 
aide to work the equivalent of 1/2 work day for each student contact day. 
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In grades K-5, if there is a classroom aide assigned to a class due to numbers, the aide will travel 
with the class to special area classes.  
 
Classroom aides assigned to two different teachers shall not be pulled to use as substitutes in other 
areas.  

 
Teachers  assigned  split  grade  level  classes  in  grades  K-5  shall  be  provided  a  permanent 
substitute to work the equivalent of 'A day for each student contact day at the current pay rate for 
substitute teachers everyday although, the building principal and teacher may mutually agree to 
configure the time in a different manner. The permanent substitute will have no other rights, 
privileges or benefits under the contract except the Board's share of retirement premiums. In 
situations where classroom aides are used, the aides will be assigned to the classrooms for one-half 
day, every day, although the building principal and teacher may mutually agree to configure the 
time in a different manner. 

 
If a classroom aide is not immediately available the first day a classroom is eligible, the aide will 
remain with the classroom in the event the numbers drop below the cut-off so that the total 
number of days attended in the classroom equate to the total number of days the classroom was 
eligible for an aide or until the end of the work week, whichever is longer.  Building principal and 
teacher will be mutually responsible for monitoring required aide work days. 

 
Whenever a teacher at the high school or middle school has over 180 enrolled students per day 
he/she shall receive $5.00 per day over their normal per diem. Excluded from this shall be band, 
choir, physical education and study hall. If a teacher wants to voluntarily take over 180 students 
per day without payment, he/she must sign a written waiver. If a teacher's enrollment falls below 
181 students he/she will not receive the $5.00 per day stipend. 

 

G. SUPPLIES AND CLASSROOM FACILITIES 
 

Within each classroom, the physical arrangement of movable furniture and equipment shall be at 
the discretion of the individual teacher. 

 
H. COMPLA INT S AGAINST T E ACHE RS 

 
1. a.  An  Administrator  who  receives  a  complaint  about  a  teacher  will  encourage  the 

complainant to discuss the concern with the teacher first. 
 

b. An administrator who receives a complaint about a teacher will use his/her best judgment 
in deciding whether or not to bring the complaint to the teacher’s attention within 3 days 
of the complaint against. 

c. Staff members shall have the opportunity to resolve the complaints with the complainant. 

d. If, in the opinion of the administrator, a complaint should be recorded and sent to the 
teacher, that complaint will not be used at a later date for any disciplinary action.  

 
e. Anonymous complaints shall not be considered unless the complaint involves the health, 

safety and/or welfare of a student or other employees, or involves allegations of criminal 
conduct.
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I. REGULAR TEACHING HOURS AND TEACHER LOAD 
 

1.   The regular work day for all secondary teachers (6-12) shall not exceed seven (7) hours, twenty 
(20) minutes. The regular work day for all elementary teachers (PK-5) shall not exceed six (6) 
hours, fifty- five (55) minutes. Both secondary and elementary work days shall include a thirty 
(30) minute duty-free lunch period. All teachers are expected to report to their respective 
classrooms or assigned areas fifteen (15) minutes before classes begin. All teachers are 
expected to remain in their respective classrooms or assigned areas ten (10) minutes after the 
close of the school day. Junior High and High School Teachers contact with students ends at 
dismissal. Elementary Teachers contact with students ends after they walk their students to the 
bus doors.  

 
a. The regular work week will be Monday through Friday with the exception of 

supplemental, extended service, stipend and extra-curricular activities. 
 

2.     School Calendar: The regular school year for teachers shall consist of 184 days. A 
committee, including association members and administrators (up to five), representing Otsego as 
a district will create two (2) calendar options by January 1.  OAPSE Local #469 President and 
Vice President shall meet with Administration and OEA President and Vice President to discuss 
OAPSE input on calendar options.  These options will be voted upon by all association members 
and administrators. A majority vote will decide which option is presented to the Board of 
Education at its next meeting. This includes 180 student-contact days, two (2) of which are parent- 
teacher conference days for grades K-8, and one (1) of which is a parent conference day for 
grades 9-12. This paragraph does not supersede the requirements of Ohio Revised Code 3313.48. 

 

The following federal holidays shall be observed as scheduled: Labor Day, Martin Luther 
King Jr. Day, Presidents' Day, and Memorial Day. All certificated staff will have these days 
off. 

 
The workday will be rescheduled after the conclusion of the first semester exams, if exams are 
delayed because of a district-wide calamity day. 

 
Staff members shall not be required to attend inservice training or workshops on record 
workdays; provided, however, staff me mbers may attend inservice training or workshops 
offered on a record work day on a voluntary basis. All staff members shall work the record 
work day. Failure to work the full record work day shall result in a pro -rata reduction of the 
staff member's per diem rate for said day. 

 
Alternative lessons will be used on calamity days 6, 7 and 8.  Calamity Day 9 and beyond will be 
made up based on the board approved calendar. The Board of Education and the Association will 
mutually agree when scheduling make-up days.   The Board of Education and the Association 
understand that days may be made up even though the minimum number of school hours has 
been exceeded. 

 

 



21 
 

Parent/Teacher Conference Days will be scheduled in the second week following the first 
nine-week grading period.  

 
 

Building staff meetings shall not be scheduled during the week following the end of a grading 
period unless an emergency arises. 

 
Each Building Administrator may schedule a monthly teacher staff meeting outside of the 
contractual time for up to 45 minutes. (one per building per month of the school year) 

 
3. Daily lesson plan books shall be provided for and kept by the teacher. The original lesson 

plans are the property of the teacher, but shall be available for inspection by the principal. 
 

4.   Teacher Periods in Secondary Schools: The number of teaching hours at the secondary level 
shall not exceed six class periods per day unless m utually agreed upon by the teacher and 
administration. 

 
5. Certified K-5 staff members shall receive at least two hundred (200) minutes per week to be 

scheduled whenever possible during the student day. The teacher shall receive planning time at 
least in four (4) days of the week.  Preschool teachers will have an equivalent of one day per 
week of planning time; this time may be spread over multiple days in a week.  The time shall 
be distributed in as equitable of a manner as possible.   Certified PK-5 staff will be provided a 
duty-free lunch of not less than 30 minutes per day. 

 
Secondary teachers shall have one class period per day for planning time without extra 
duties. 

 
6. Records and In-service /Professional Service Days: 

 
a. For each school year, three (3) record days will be scheduled for all certified staff. 

In addition, 2.5 days of in-service professional development will be scheduled after 
the end of the school year.  A $300 stipend will be paid for attending the 2.5 days of 
professional development training.    In-service time will be provided to complete 
State-mandated training.   

 
Certified staff will attend Open House, plus two (2) more professional service 
activities, such as graduation, awards nights, school festivals, musicals, DARE, 
District CIP meetings, middle school orientation, and any other mutually agreed upon 
activities. 

 

 
 

b. On the first record day of the school year the following meeting times will be observed: 
 

1.  1/2  hour with the Superintendent; 
2.  1/2  hour with the OEA; and 
3.  faculty meeting not to exceed 45 minutes in individual buildings 
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c. All in-service programs shall be planned by committees of teachers and administrators. 
These programs shall be designed by such committees by the staff of, and for the 
needs of each individual building. 

 

 

d. Bargaining unit members who are intervention specialists and are responsible to 
prepare IEP's will receive release time. The standard will be one (1) day per school 
year of release time for every four (4) special needs students in his/her class for whom the 
teacher must prepare an individualized education plan. 

 
e. A substitute for one (1) day shall be provided for the teacher to grade/score diagnostic 

tests. During the scheduled release time when diagnostic tests are graded/scored, 
teachers will grade extended answers first. Remaining items needing to be graded will 
be completed with the assistance of an aide or a substitute teacher as determined by 
the building principal. An orientation will be provided to those unfamiliar with the 
grading process. If an intervention specialist or teacher is pulled from a classroom for 
standardized testing/make-up tests, a substitute shall be provided for the intervention 
specialist or teacher.  

 
f.  All grade cards will be completed and turned into the office by the end of the final 

work day. Administrators may request grade calculations prior to the last student 
day. 

g.   Bargaining unit members with approval of the principal and teacher shall be paid up to 
two (2) hours at the special rate of pay to prepare to conduct an Otsego academic 
workshop for staff in-service (not staff meetings). Anything over two (2) hours of pay 
must be approved by the superintendent. 

 
 
 
 
J. TRANSFERS AND ASSIGNMENTS 

 

 
 

1. Notification of Assignment 
 

 
 

Whenever possible, teachers under contract during a school year will be notified in writing of 
their assignment for the following school year not later than the close of the current school 
year. Such notification shall include the teacher's proposed school assignment and subject 
assignment. Any change in such assignment will be made known to the teacher no later than 
the day before the last student day. 

 
2. Vacancies: Notification and Application Procedure 

 
A written notice of every vacancy shall be posted in each school building and a copy shall be 
emailed to all Association members. The Board shall wait five (5) days from the date of 
notification before filling the position. For purposes of this section, notification shall be 
determined by the postmark on the vacancy notice. 
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During the summer months, from the last teacher work day of one school year to the first 
teacher work day of the succeeding school year, vacancy postings will be emailed to all 
certified staff. 

 
Applicants for transfer within the system shall be granted an interview with the principal(s) of the 
building(s) to which the applicant has requested to be transferred and other District employees 
deemed appropriate by the Superintendent. Such consideration shall be given to applicants before 
new teachers are hired. 

 
Teachers shall be notified in writing at least five (5) school days prior to the next Board meeting 
by the Superintendent concerning the decision made relative to their application for 
vacancies. The teachers may call the Superintendent up to twenty-four (24) hours prior to 
his making a recommendation to the Board concerning hiring personnel for vacancies. 

 
If a position requires special known factors or the performance of supplemental duties, such 
shall be listed at the time of posting. 

 
All final decisions relative to the transfer and assignment of teachers shall rest with the 
Superintendent. 

 
3.   Voluntary Transfers 

 
A teacher desiring a change in full-time teacher assignment may make his/her desire known to 
the Superintendent in writing on an application form provided stating his/her reasons for a 
specific position desired. Said form shall be considered with all other applications at such 
time the position requested is filled. 

 
When a vacancy occurs, the superintendent shall interview first applicant-employees who have 
applied in writing for the vacancy and who meet the specifications for the vacant assignment. 
After all applicant-employees have been interviewed and considered, the superintendent may 
consider candidates from outside the school system who have applied for the vacant position. 

 
The Superintendent reserves the right to make the determination of the best-qualified individual 
available for filling any position(s) in the school district. If the vacancy is to be filled from 
among current employees and two or more applicant-employees are qualified ("whether a 
person is qualified will be determined with reference to experience, certification and evaluations) 
for a vacancy, the applicant-employee with the most district seniority will be selected for the 
position. 

 
4. Involuntary Transfers 

 
An employee who is to be involuntarily transferred, shall be afforded a person to person meeting 
with the appropriate Administrator and given the reasons in writing for the involuntary transfer 
at the time of the conference which shall be no later than the day before the last student day. 
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If for some reason an employee who is involuntarily transferred when school is not in session, 
the employee shall be paid for one (I) day at the per diem rate in accordance with his/her 
placement on the salary schedule. The employee may request a conference with the 
appropriate administrator. 

 
Reasons for involuntary transfers shall include (1) decrease in number of sections (the term 
"sections" refers to classes and course offerings) and (2) professional growth ("professional 
growth" shall mean to improve overall teacher performance, to improve instruction for Otsego 
students and to compliment teaching styles of other staff members.) 

 
If an employee is involuntarily transferred for professional growth, he/she will not be transferred 
again for professional growth reasons the subsequent school year. 

 
An employee will not be involuntarily transferred more often than once every twenty -four 
months, not to exceed three times in a ten (10) year period. 

 
Consideration of the best interests of the students and building(s) staffing is important when 
determining to make such involuntary transfers. However, the desires of the unit member will be 
taken into consideration by the administration and the administration will not normally 
involuntarily transfer a unit member in the school year subsequent to that in which the unit 
member has been involuntarily transferred. 

 
If teachers are asked to switch grade levels and have not been given the opportunity to order 
materials for the new grade level, they will be able to order supplies for the new grade level. 

 
K. PROFESSIONAL MEETINGS 

 
Teachers shall be allowed up to two (2) days per year for the purpose of observing superior 
teachers in other school systems and attending workshops. This must be with the approval of the 
principal and Superintendent. No visitation or attendance will be approved if substitute teachers 
are not available. 

 

 
 

1.    The Board of Education will pay the teacher salary and substitute pay. All other expenses 
w i l l b e p a i d b y t h e t e a c h e r u nl ess t h e t e a c he r h a s b e e n r e q ue s t e d t o a t t e n d a s a 
representative of the school, in which case the Board of Education will pay travel, 
registration and lodging. In the latter case, the proper receipt must be presented for all 
expenses except auto mileage before any payment will be made. 

 
2.    If requested in writing by the teacher, the Superintendent will give in writing the reason the 
request was not approved. The reason(s) should be given to the teacher within ten (10) working 
days from the request. 

 
3. Professional meetings shall be posted as a board exhibit stating the staff member's name and 
conference, topic, or event attended. 
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L. REDUCTION IN FORCE 
 
When, by reason of decreased enrollment of pupils, return to work of regular bargaining unit 
members after leaves of absence or by reason of suspension of schools or territorial changes 
affecting the district or due to the loss, reduction or inadequacy of funds for current operation, 
discontinuance of funds for current operation, discontinuance of instructional programs and/or 
for other reasons as authorized by law, the Board decides that it will be necessary to reduce the 
number of bargaining unit members, it may make a reasonable reduction pursuant to Section 
3319.17 of the Ohio Revised Code. 

 
If the employer determines a RIF may occur, the employer shall notify the Union in writing, 
not less than sixty (60) days prior to the date of the RIF is to be implemented.  The notification 
shall include the reason(s) for the RIF; the position(s) to be reduced, eliminated, or not filled; 
the name(s) of the employees to be affected, the date of Employer action to implement the RIF 
and the effective date of the RIF. 

 
Within ten (10) days of receipt of the notification, representatives of the Board and d the 
Union shall meet to review the proposed RIF.  Should a staff member be reduced from force 
during the weeks that school is not in operation – i.e. summer months, he/she shall be provided 
a seniority list with the reduction notice by certified mail. 

 
No less than thirty (30) days prior to implementing a reduction in force for reasons other than 
return to duty of a regular bargaining unit member from leave of absence, the Board will cause to 
be prepared and posted a seniority list in each building listing the teaching field, contract status and 
length of service of all members of the bargaining unit. Members who believe that they have 
been incorrectly placed on the seniority list shall have a period of ten (10) school days within 
which to bring that matter to the attention of the superintendent who shall review the matter and 
make a determination. 

 
SUSPENSION OF CONTRACTS 

 
Regardless of seniority, no member within such field on continuing contract will be suspended 
until all such members on limited contract have first been suspended. 

 
In making any such reduction, the Board shall proceed to suspend contracts in accordance with 
the recommendation of the Superintendent of schools who shall, within each teaching field 
affected, give preference to teachers on continuing contracts. The Board shall not give 
preference to any teacher based on seniority, except when making a decision between teachers 
who have comparable evaluations. 

 
RECALL LIST 

 

Members of the bargaining unit whose teaching or supplemental contracts have been suspended 
will be placed on a recall list. Such members will be responsible for notifying the Board of their 
current mailing address, telephone number, any change in availability for recall and any 
change in teaching certification. Such notification will be updated by the member as changes 
occur. 
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RECALL TO SERVICE 
 

Teachers whose contracts have been suspended shall have rights to recall as follows: 
 

A. The teachers whose continuing contracts are suspended by any Board pursuant to this section 
shall have the right of restoration to continuing service status by that Board if and when 
teaching positions become vacant or are created for which any of such teachers are or become 
qualified. No teacher whose continuing contract has been suspended pursuant to this section 
shall lose that right of restoration to continuing service status by reason of having declined 
recall to a position that is less than full-time or, if the teacher was not employed full-time just 
prior to suspension of the teacher’s continuing contract, to a position requiring a lesser 
percentage of full-time employment than the position the teacher last held while employed in 
the district or service center. Seniority shall not be the basis for rehiring a teacher, except 
when making a decision between teachers who have comparable evaluations. 

 
B. If vacancies cannot be filled by tenured teachers, then non-tenured teachers whose limited 

contracts are suspended by any Board pursuant to this section shall have the right of restoration 
to limited contract states by that Board if and when teaching positions become vacant or are 
created for which any of such teachers are or become qualified. No teacher whose limited 
contract has been suspended pursuant to this section shall lose that right of restoration to 
limited contract status by reason of having declined recall to a position that is less than full- 
time or, if the teacher was not employed full-time just prior to suspension of the teacher’s 
limited contract, to a position requiring a lesser percentage of full-time employment that the 
position the teacher last held while employed in the district or service center. Seniority shall 
not be the basis for rehiring a teacher, except when making a decision between teachers who 
have comparable evaluations. 

 
C. As positions become available, teachers who are reduced shall be rehired on the following 

basis: 
 

1. first – teachers having continuing contracts in the reverse order of layoff; 
2. second – teachers having limited contracts in the reverse order of layoff. 

 
D. If a teacher on layoff refuses the position offered by the Board for which he/she is 

certified/licensed, his/her layoff rights shall be terminated, unless such position is casual 
substitution or a position of lesser time than that vacated. 

 
E. Teachers on layoff are to notify the Superintendent in writing of any change in their addresses; 

any additions, deletions, and/or changes in areas of Certification/Licensure; and any desire to 
have their names removed from the recall list. 

 
F. Limited contract teachers shall be retained on the recall list for two (2) years or at the expiration 

of the term of the limited contract (whichever occurs later) if not recalled prior to that date. 
 

UPON RECALL 
 

Upon recall from suspension the member will be assigned to a teaching position for which the 
member is certified and placed on the salary schedule at the appropriate step. Time spent upon 
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suspension of contract will not be considered as service for purposes of salary schedule 
placement or accrual of seniority. 

 
SENIORITY DEFINED 

 

Seniority shall mean the length of continuous employment in a bargaining unit position as 
follows: 

 
1.   Seniority shall begin to accrue from the first day worked in a bargaining unit position. 

 
2.   Seniority shall accrue for all time an employee is on active pay status or is receiving worker's 
compensation benefits. 

 

3.   Time spent on inactive pay status (unpaid leave or layoff) shall not contribute to the 
accrual of seniority but shall not constitute a break in seniority. 

 
4.   Full-time employees shall accrue one (1) year of seniority for each year worked as 
determined by the minimal full-time standard as defined by this Contract. 

 
5.   A full-time employee shall be an employee who is employed on a ratio of .5 or more-for one 
hundred twenty (120) or more days in any one school year. 

6.  No employee shall accrue more than one (1) year of seniority in any work year. 

EQUAL SENIORITY 
 

1.   A tie in seniority shall occur when two (2) or more employees have the same amount of 
seniority credit as determined by the seniority list. 

 
2.   Ties in seniority shall be broken by the following method to determine the most senior 
employee: 

 
The employee with the first day worked; then the employee with the earliest date of 
employment (date of hire); then by lottery, with the most senior employee being the one whose 
name is drawn first, etc. This procedure shall be implemented in the presence of a 
designated Association representative. 

 

LOSS OF SENIORITY 
 

Seniority shall be lost when an employee retires, resigns, is 
employed in a full-time non-bargaining unit position, is discharged, or otherwise leaves the 
employment of the school district. 

 
POSTING OF SENIORITY LIST 

 

The seniority list shall be posted on October 1 of each work year. The employer shall prepare 
and post on the designated bulletin board in each building/work site a seniority list indicating, 
by area of certification, license, or entry-level requirement, the first day worked, the date of 
the Board's resolution to hire, and the contract status (limited or continuing) of each employee. 
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Said list shall be provided to the Association President on or before the date of posting. 
 

The names of employees on the seniority list shall appear in seniority rank order within areas of 
certification, license, or entry-level requirement, with the name of the most senior employee 
appearing at the top of the listing and the name of the least senior employee appearing at the 
bottom of the listing. 

 
The names of employees who are certified, licensed, or otherwise minimally qualified in more 
than one (1) area shall be included on the listing for all areas of certification, license, or entry- 
level requirement. 

 
The names of part-time employees shall appear on the seniority list but shall be listed separately 
from the names of full-time employees. 

 
Teachers recalled under these provisions shall be placed on the appropriate place on the regular 
salary schedule. Such teachers shall have previous years of teaching experience in the district 
applied for seniority purposes. 

 
M. SEQUENCE OF TEACHING CONTRAC TS (LIMITED) 

 
All professional staff members on initial employment shall be issued a one-year contract for 
the first four (4) years of employment. At the end of the fourth year of employment, providing 
the staff member achieves a positive evaluation, the professional staff member shall be 
issued at least a two-year contract. At the end of eight (8) years of employment in the district,  
providing  the  staff  member  achieves  a  positive  evaluation,  the  professional  staff member 
shall be issued continuing contract. 

 
1.  “Limited contract” means a limited contract, as described in section 3319.08 of the 

Revised Code, that a school district board of education or governing board of an 
educational service center enters into with a teacher who is not eligible for continuing 
service states. 

 
2.  “Extended limited contract” means a limited contract, as described in section 3319.08 

of the Revised Code that a board of education or governing board enters into with a 
teacher who is eligible for continuing service status 

 
Teachers eligible  for  continuing  service  shall  be  those  teachers  qualified  as  described  in 
division (D) of section 3319.08 of the Revised Code, who within the last five years have taught 
for at least three years in the district, and those teachers who, having attained continuing 
contract status elsewhere, have served two years in the district or center, but the board, upon 
recommendation of the superintendent, may at the time of employment or at any time within 
such two-year period, declare any of the latter teachers eligible. 

 

 

N.  C ONTRAC T SE RVICE PR OC EDUR E 

 
A teacher who is qualified for continuing contract status shall be considered for such status at the 
spring   Board   meeting   designated   to   consider   renewal   and   non -renewal   of   teacher 
employment contracts inclusive of staff members currently employed under a multi-year contract. 
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Reasons in writing for the non-renewal of a professional staff member's contract shall, upon 
request, be given to the affected member and his/her representative during or after the 
employee's fifth year of service in the Otsego Local District. The provisions of this subsection 
supersede Ohio Revised Code 3319.11 for all unit members in the first four (4) years of 
employment in the district. 

 

 
 
O. ACADEMIC FREEDOM 

 
The Board recognizes the rights of students and teachers to believe, to discuss, and to explore 
any social, economic or political issue. 

 

The Board believes, however, that freedom carries with it responsibility. Academic freedom also 
carries with it academic responsibility that is determined by the basic ideals, goals, and 
institutions of the local community as they are expressed in the goals and objectives of the school 
district. 

 
As a consequence of its responsibility to guarantee academic freedom to both students and 
teachers, the Board expects that: 

 
1.   All classroom studies will be curriculum-related, factual, objective, and impartial. 

 
2.   Teachers will strive to create and maintain an atmosphere of open-mindedness and 
tolerance. 

 
3. Teachers will not attempt, directly or indirectly, to limit or control students' judgment         
c on c e r ni n g  a n y  c u rr i c u l u m  base d  i s s ue ,  b ut  wi l l  m a ke  c e rt a i n  t ha t  ful l  a n d  fa i r 
consideration is given to the subject and that facts are carefully examined as to their 
accuracy and interpretation. 

 
4. Teachers will apply appropriate choice and judgment in selecting and employing 
materials and methods of instruction. 

 
This academic freedom is essential to the purpose of our school and society and will be 
upheld by the Board of Education and administration. 

 

 
 

P.  J O B D E S C R I P T I O N S 
 
Any change in job descriptions during the term of the contract shall be negotiated. Copies of 
all staff job descriptions shall be placed in a binder and located in each building's main office 
reception area. Copies of job descriptions may be made by individuals from the binder. 
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Q. RETIRANT CONTRACTS 

 
1. There shall be no guarantee of employment to system employees who have retired. They will 

compete for employment with the general population. 
 

a. Retirant shall be defined as any employee who has retired from STRS/SERS/PERS or any other 
public retirement system. 

 
2. Retirant hired into the system shall be fully certified/licensed by the State of Ohio in the 

area(s) being taught. 
 

3. Retirant hired into the system shall not have any bumping rights or privileges. 
 

4.   Retirant hired into the system shall not accumulate seniority.  
 

 
5.   Retirant hired into the system shall not qualify to receive leave for professional 

improvement. 
 

6.   Retirant hired into the system shall only receive a one (1) or two (2) year limited contract that is 
automatically non-renewed. 

 
7.   Retirant hired shall be evaluated before March 10 th . 

 
8.  Retirant hired into the system may receive up to ten (10) years' experience on the appropriate 

salary schedule for prior teaching and/or related work experience in accordance with the 
recommendation of the Superintendent and thereafter may advance on the schedule on the same 
basis as other teachers. This shall expressly supersede Chapter 3317 of the ORC. 

 
9.   Retirant shall accumulate and may use sick leave in accordance with Article VI of the Negotiated 

Agreement, but shall not be entitled to severance pay under Article VII of the Negotiated 
Agreement or under law upon conclusion of employment as a Retirant. 

 
10.Retirant hired into the system is eligible for the same medical, dental, vision, and life 

insurance benefits as all other OEA members.  
 

 
 

This provision is specifically intended to supersede the requirements of ORC 3319.11, ORC 
3319.111, ORC 3317.13, ORC 3317.14, Chapter 3307 of the Ohio Revised Code and any other 
conflicting provision of the Ohio Revised Code. 

 

 
 
R.  MOVING FURNITURE 

 
Teachers are not responsible for moving furniture, books or classroom equipment, but shall be 
responsible for organizing, packing and unpacking classroom materials. 
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ARTICLE VI LEAVES 
OF ABSENCE 

 
A.   Leaves of absence, without pay, may be granted by the Board of Education upon 
recommendation of the Superintendent. All leaves must be requested in writing, stating the 
reasons and the duration. The Superintendent may also grant short term leaves of absence without 
pay in emergency and/or other unusual circumstances. 

 
Any teacher whose personal illness extends beyond the period of compensation provided by the 
accumulated or additional sick leave shall be granted upon request a leave of absence without pay 
in accordance with Ohio Revised Code 3313.13 for such time as is necessary for the complete 
recovery from such illness. Any teacher on leave, with or without pay, shall be entitled to a one- 
year advancement on the salary schedule upon return if 120 days have been worked in a school 
year, per Ohio Revised Code. 

 
B.   The employee is responsible for notifying the Superintendent in writing of his/her desire to 
terminate a leave of absence and to return to active employment. If possible, an employee's written 
r e q ue st s ha l l be re c e i ve d b y t he Supe ri nt endent a t l e a s t t h re e (3) m ont h s p ri or t o 
termination of the leave of absence. Reassignment to active employment shall be made at the sole 
discretion of the Superintendent as soon as feasible after the written request has been received. 
Failure to notify the Superintendent in timely fashion shall terminate the Board's obligation to 
return the employee to active employment. 

 
Unless provided otherwise in a separate article, if a unit member requests return to employment 
prior to the expected end of the leave, the request shall be made as soon as the unit member has 
knowledge that such early termination is desired with as much prior notice as possible. The 
Superintendent will discuss the request with the unit member and attempt to accommodate the 
request. 

 
C.  Any employee who exhausts his/her accumulated sick leave shall upon written request to the 
Superintendent, be considered for a leave of absence without pay for the duration of such illness or 
related reason not to exceed two (2) school years. 

 
D.   Individuals on any approved unpaid leave may continue any and all of their group benefits if 
permitted by the carrier, for the duration of said leave providing they reimburse the Board for 
premium costs. Unit members on paid sick leave have their premium costs paid by the Board 
pursuant to the related sections of the Contract. 

 
E. The Master Agreement shall, where affected, be in compliance with the Family and Medical 
Leave Act, P.L. 103.3; (the "Act") enacted in 1993 and may exceed the provisions of the law as 
may presently exist within the pertinent Articles of the Master Agreement. Resolution of any 
conflict between the Act and the Master Agreement will be subject to the grievance procedure in 
this Agreement.  It is understood that the Family and Medical Leave Act (PL 103-3) applies to 
eligible employees of the bargaining unit.  It is further understood that this Agreement includes 
leave provisions that may exceed the rights provided in FMLA.  Such leave rights may run 
concurrently with FMLA leave as allowed by state and federal law. 
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SICK LEAVE 
 
A. A unit member shall be credited with 1.25 days of sick leave each calendar month of 
employment. Employees may be allowed to accumulate sick leave in an unlimited amount. 

 
B.   A new full-time employee to the State of Ohio Retirement System, except those on hourly 
rates, will be credited with advance of five (5) days sick leave at the beginning of the school year. 
Unit members who have no remaining sick leave may with the approval of the superintendent, also 
be advanced ten (10) days sick leave. Additional days may be advanced after previously 
advanced days are "repaid." If the unit member leaves the employment of the district prior to 
accumulating enough sick leave days to "repay" the ten (10) borrowed days, the per diem rate of 
the unit member rate shall be deducted from the final paycheck. Where this is unable to be done, 
other arrangements shall be made for repayment. 

 
C. Sick leave may be used for the following purposes: 

 
1.  Personal illness, injury, and personal, medical, dental, or optical consultation or treatment. 

 
2. Birth of a Child/Adoption Related Leave: Any certified staff for reasons of the 

birth of his/her child or the adoption of his/her child may use accumulated sick 
leave. Upon application, sick leave shall be granted for a total of 30 consecutive 
work days from date of delivery or adoption for child care. 

 
Sick leave as authorized under this section shall not exceed the number of 
accumulated and unused leave days to the credit of the certified staff member and 
earned during the period of such leave. 

 
Any certified staff member whose accumulated sick leave days are 
insufficient to cover the period of leave as set forth, shall be granted an 
interim leave for the birth of his/her child or the adoption of his/her child 
without pay for the period of 30 consecutive work days from date of 
delivery/adoption. 

 
3.   Serious illness in the immediate family. Immediate family includes father, mother, sister, 

brother, husband, wife, children, step-parent, step-child, immediate relative-in-law, 
immediate family who has the same relationship as though a member of the immediate 
family. The Superintendent shall be notified in a timely manner if such an absence shall 
exceed five (5) working days. 

 

 
4.   Bereavement as defined herein is death in the immediate family (defined above), or others 

living in the employee's household.  . In the case of death in the immediate family, 
excluding close friends, the employee may have up to three (3) days paid leave. Any 
absences beyond three, will be deducted from the employee's sick leave. 

 
Two (2) days may be granted for funerals in case of death of other family members or close 
friends. These days will be chargeable to sick leave. 
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D.   No employee shall forfeit accumulated sick days during approved leave of absence. Sick 
leave accumulated prior to an authorized leave of absence shall be credited upon return to  duty. 

 
The employee will not be charged with sick leave on those days declared "emergency days." by 
the Superintendent (i.e. when classes are canceled due to special circumstances). 

 
Immediately upon return to duty, such employee will complete the absentee form provided 
by the school district and furnish a satisfactory signed statement indicating that he/she was 
absent for one of the qualified reasons above. If an employee has received medical attention 
during the period of absence, the form must state the name and address of the attending 
physician and dates he was consulted. 

 
E.  Each staff member shall be provided a statement of accumulated sick leave at the 

end of each grading period. 
 

 
 

FALSFICATION OF SICK DAYS MAY RESULT IN DISCIPLINARY ACTION. 
 

 
 

PERSONAL LEAVE DAYS 
A. Three (3) days of personal leave shall be allowable with no loss of compensation to 

members of the bargaining unit for personal business which cannot be conducted outside the regular 
school day. 

 
B. Except in an emergency, personal leave shall be requested at least three (3) days in 

advance by written notice to the Superintendent. 
 

C. Except in emergency, or other unusual circumstances, approved by the Superintendent, 
no personal leave shall be taken on the first or last work day of school nor on the work 
day before or after a vacation or holiday recognized on the school calendar for said 
employee, nor shall personal leave be granted for seeking or engaging gainful 
employment. 

 
D. The Superintendent shall reserve the right to deny the request for personal leave for the sole 

reason in the event substitutes are unavailable. 
 

E.  Personal leave shall not be unreasonably denied. Denial is subject to the grievance 
procedure. 

 
F. Employees with unused personal days will be paid $100 for each unused day.  

 

 
 

 
 
 
 
 
 



34 
 

ASSAULT LEAVE 
 
A. A teacher who must be absent due to physical disability resulting from an unprovoked 

assault on such teacher which occurs in the course of Board employment, on school 
grounds, during school hours or where required to be in attendance at a school 
sponsored function shall be eligible for assault leave. Full pay status (days not charged to 
sick leave) under Assault Leave can be granted up to a maximum of the first five (5) 
days beginning with the first day of said leave. At the end of the five days, the teacher may 
use sick leave or receive Worker’s Compensation (if eligible) for the period of the physical 
disability. 

 
B.  Eligibility shall be determined by the Superintendent and will be based on a signed 

statement on the appropriate form which shall include but not be limited to the following: 
 

1. A written, signed statement describing the circumstances and .events surrounding the assault, 
the cause thereof including the location, the time of the assault, the names and addresses of the 
victims and witnesses, and a description of the injuries sustained by each victim of the assault 
unless impossible to do so. 
 

2. A certificate from a licensed physician describing the nature and duration of the injury 
sustained causing absence. If the employee is eligible for assault leave but not Workman's 
Compensation, the Board and the employee will share the cost of the physician's examination. 
 
 

C. If sick leave becomes exhausted, the teacher may apply for further sick leave as per the Sick 
Leave Article. 

 
Following such leave, the employee shall be returned to duty. Such determination shall be made by the 
Superintendent based on the opinion of the teacher's licensed physician. 

 

 
 
 



35 
 

SABBATICAL LEAVE 
 
Teachers may apply to the Board, through the Superintendent, for a leave of absence with part 
pay for professional improvement. The following conditions apply to the granting of sabbatical 
leave. 

 
 

1.   Only one such leave may be granted for each five (5) years of service in the district. Five (5) 
continuous years of service is required prior to application. 

 
2.   No more than five percent (5%) of the teaching staff may be granted sabbatical leave 

simultaneously. 
 

3.    No leave will be granted to an individual for a second time if other teachers have filed a 
request for sabbatical leave. 

 
4.   Sabbatical leave shall be for one or two semesters only. 

 
5.   A plan for professional growth must accompany the request and evidence that the plan was 

followed must be presented following the absence. 
 

6.   To be eligible for part payment of salary, the teacher must return to the employment of the 
Board for at least one year, unless the teacher has twenty-five years of teaching credit. 

 
7. The maximum part-time salary shall be the difference between the teacher's expected 

salary and   the pay for necessary substitutes. 
 

 

Military Leave 
 
Any employee Of the Board who is officially called for military service or who enlists for military 
service shall, upon written request to the Superintendent, be granted a military leave of absence 
in accordance with the Services Employment and Re-employment Rights Act, Ohio Revised 
Code 5923.05 or other applicable law. Upon honorable separation from military service, the 
employee may submit a written request to the Superintendent that the leave of absence be 
terminated and that he/she be reassigned to the school staff.  Such request must be made within 
ninety (90) days after separation from the military service. The employee shall be reassigned to 
the school staff as soon as feasible after the written request has been received. In no case shall 
the waiting period be longer than one full semester. Eight (8) months of continuous service in 
the military shall count as one (1) teaching year. 
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Jury Duty 
 

I. A regular employee shall be granted time off for jury duty and shall suffer no loss of pay. 
In the event a teacher or employee is selected for jury duty, the full rate of compensation shall be 
allowed for such service. 

 
In compliance with state law, compensation earned as a juror, except meal and travel 
allowances, will be remitted to the Board of Education. 

 

2. In the event a unit member is requested to be a witness or is subpoenaed to appear on 
behalf of the Board no deduction of salary shall occur. Additionally, if a teacher is subpoenaed 
to testify at a court hearing, the teacher may be granted leave to appear without loss of pay 

 
 
 
 

ARTICLE VII 
SALARIES AND FRINGE BENEFITS 

 

SALARY AND PROCEDURES 
Salary: The parties agree that the teacher salary schedule shall be adjusted in the following 
manner. All adjustments apply to the existing index which relate to Exhibit G attached to this 
Agreement. 

 

A. Effective July 1, 2017: 
The B.A. base shall be $34,186 

 
Effective July 1, 2017, salaries will be adjusted to restore a single step for each bargaining unit 
member who was actually impacted by the salary freeze in effect between the 2010-2011 and 2011-
2012 school years.  This adjustment shall apply prospectively only beginning with the 2017-2018 
school year.  To be eligible a bargaining unit member must have been employed by the Board as a 
member of the bargaining unit during the 2010-2011 school year and each year since. 

 
 

B.    E ffe c t i ve J u l y 1, 2 01 8: 
The B.A. base shall be $34,870 
 

C. Effective July 1, 2019: 
The B.A. base shall be $35,742 

 
SUPPLEMENTAL AND EXTRA-CURRICULAR SALARY AND PROCEDURES 

 
Staff members hired for a supplemental contract prior to September 1st may choose to receive their 
supplemental salary in either 1) 26 pays (equal installments); or 2) a lump sum payment at the 
completion of the supplemental assignment provided that athletic coaches shall be paid at the 
completion of the regular season. To be paid in equal installments, a written request must be 
received in the Treasurer's Office one (1) week prior to the first pay day in September. If the 
written request is not timely, then the supplemental salary shall be paid in a lump sum at the 
completion of the assignment. 
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Any staff member hired after September 1st shall not have an option as to the method of 
supplemental salary payment, and such payment shall be made in a lump sum at the completion 
of the supplemental assignment. 

 
If a staff member elects to receive payment in equal installments and is unable or fails to 
complete the supplemental contract service, the treasurer shall stop payment under the 
supplemental contract. In addition, any sum of money previously paid for uncompleted work shall 
be recovered from the member in equal installments from future salary payments during the 
school year. 

 
Extra-Curricular Assignments: A teacher shall fulfill all extra-curricular assignments made by the 
principal. Such assignments will normally be agreed upon by the teacher. Except in emergencies, 
these assignments (class advisor, organizational advisors, ticket seller, track officials other than 
coaches, chaperons, etc.) will be rotated among the entire staff within the requesting building 

 
Determination of "best interest of the district" shall be solely determined by the Superintendent. 
Such determinations shall be made on an individual basis and no such determination shall be 
considered as setting a precedent for future determinations. 

 

All supplemental service contracts are automatically non-renewed at the expiration of their stated 
term. Supplemental service contracts for coaching positions shall be considered for renewal at the 
regular Board of Education meeting in May. Successful returnees to coaching positions will be so 
informed with the offer of a contract not later than the last teacher workday of the regular 
school year. The complete list of successful returnees will be available at the Board office on the 
day following the Board's action. 

 

To better serve the educational needs of the district the Board of Education may hire up to nine (9) 
bargaining unit members to serve on the District Leadership Team (DLT).  Compensation will be 
$1,200 per member per year.   The Board may also hire up to twenty-one (21) bargaining unit 
members to serve on the Building Leadership Team (BLT).  Compensation will be $600 per 
member per year. 
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STAFF ATTENDANCE INCENTIVE PROGRAM 
 
A.  All bargaining unit employees shall be eligible for the Staff Attendance Incentive Program 
if they maintain perfect attendance. 

 
B.  Perfect attendance is defined as not being absent from school for any full day or fraction of a 
day during a semester and/or school year. Court appearances due to subpoena and/or jury duty 
and "professional days" (absences to attend professional activities approved by the 
Superintendent) will not count against an employee's perfect attendance record. Additionally, an 
equivalent to one day of absence for a funeral in the immediate family will not be charged against a 
member's perfect attendance incentive. All other absences, including days missed due to personal 
leave, will prohibit the employee from qualifying for the perfect attendance incentive program. 
Planning period substitutions for the purpose of maintaining perfect attendance incentive will 
not be reimbursed. 

 
C. Eligibility: 

 
1.    If an employee maintains perfect attendance for the first semester only,  he/she will 

receive an incentive payment equal to two (2) times the substitute teacher rate at the conclusion 
of the semester. 

 
2.   If an employee maintains perfect attendance for the second semester only, he/she will 

receive an incentive payment equal to two (2) times the substitute teacher rate at the conclusion 
of the semester. 

 
3. If an employee maintains perfect attendance for the first semester and the second semester, 

he/she will receive a total incentive payment equal to six (6) times the substitute teacher rate. The 
employee will receive an incentive payment equal to two (2) times the substitute teacher rate at the 
conclusion of the first semester and an incentive payment equal to four (4) times the substitute 
teacher rate at the conclusion of the second semester. 

 
D. The first semester is defined as July 1 until December 31, and the second semester is defined as 
January 1 until June 30. 

 
 
 
ATHLETIC REVIEW BOARD 

 
A committee will be formed consisting of three (3) administrators and three (3) members of the 
bargaining unit.. Any group or person that wants to start a new sport will have to make a 
presentation to this committee and state their reasons and objectives. This includes both club 
and varsity level sports. This committee will then make a recommendation to the Board, 
including the rationale for its recommendations. 
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SPORTS MEDICINE AND CPR CERTIFICATION 

 
The Board of Education shall provide and pay for an annual working session for all staff 
required to have certification in Sports Medicine and Cardiovascular Pulmonary Resuscitation. 
This session will be made available as early as possible to the first student day of the school year. 

 
DIRECT DEPOSIT 

 
All bargaining unit members are required to participate in direct deposit to a bank of their choice. 

SEVERANCE PAY 

A teacher employed by the Otsego Board of Education may become eligible for severance pay 
according to the following provisions: 

 

1.   Severance pay shall be a one-time, lump-sum payment to eligible teachers upon retirement. 
 

2.   Retirement shall be defined as "service retirement" as specified in Section 3307.38 of 
the Ohio Revised Code. 

 
3.    A Teacher's eligibility for severance pay shall be determined as of the last day of his/her 
employment by the Otsego Board in accordance with requirements of Section 3307.38, State 
Teachers Retirement System. The only exception to this requirement is for a teacher who has 
twenty (20) years of service credit {as determined in Chapter 3307.38). Said teacher shall be 
eligible to receive severance pay after receiving his/her benefit check from the STRS providing the 
teacher has been fully retired from Ohio teaching from the day of his/her last day of employment 
with the Otsego Board to the day he/she receives the first benefit check from STRS. 

 
4.   The severance pay benefit shall be calculated according to the following: 

 
a.   Severance Pay - Number of accumulated and unused sick leave days x 1/4 x per diem rate of 

regular salary on last day of Board employment. Payment for sick leave on this basis shall be 
considered to eliminate all sick leave credit earned by the teacher. 

 
b.   Severance pay benefits shall be payable at the per diem rate to a maximum of seventy 

(70) days. 
 

5.  No teacher shall be eligible for severance pay prior to completion of five years full time 
service with the Otsego School System. Five years continuous service shall be calculated 
from the employee's first day of service with the Board to his/her last day of service. 

 
6.    An employee who is eligible for retirement under STRS rules and has completed five (5) 
continuous years of full time service with the Otsego School System at the time of death shall be 
entitled to severance pay. Severance pay shall be payable to the estate of the deceased. The 
executor of the estate shall in writing request payment and provide the district treasurer with a 
copy of the death certificate and proof of retirement eligibility from STRS within sixty (60) days 
from date of death. 
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TUITION REIMBURSEMENT 
 
When approved by the Superintendent (see Exhibit E), whose approval shall not be unreasonably, 
arbitrarily, or discriminatorily withheld, a certificated staff member shall receive 
reimbursement up to two hundred ($200) per quarter hour, three hundred twenty ($320) per 
semester hour and forty ($40) per hour for continuing education unit s (CEU's) for expenses 
incurred in pursuit of further training. 

 
The Board will budget for tuition reimbursement $20,000 for the 2018 fiscal year, $20,000 for 
the 2019 fiscal year, and $20,000 for the 2020 fiscal year. No staff member shall receive more 
than $2,000 for the years covered under this agreement. 

 

 
The total amount for the year will be divided into two (2) parts: July 1 through December 31 and 
January 1 through June 30. Some type of rotating basis will be devised by the OEA Executive 
Council and central office personnel. The first rotation will begin with a random draw of all 
teachers. 

 
Only academic credits as defined in Subsection D.2 may be used for tuition reimbursement. 
University of the Pacific and Loyola Marymount enrichment/professional devel opment hours 
will not be reimbursable. 

1. For coursework taken after. July 1, 2000 only academic credit may be used for 
movementon the salary schedule. 

 
2. Academic credit is to be defined as course work taken from an accredited university 
designated as academic credit by the university and applicable towards a graduate degree. 
The individual does not have to be enrolled in a degree program. 

 

 
 

3. This subsection (D) will not be used by either party in any grievances. 
 

 
 
CERTIFICATE RENEWAL/LICENSING 

 

 
 
Fifty percent (50%) of all fees established by the State of Ohio associated with the renewal of 
existing teaching certification or licenses, shall be paid by the employer. 

 

 
 
STRS PICK-UP 

 
The Board of Education of the Otsego Local School District herewith agrees with the Otsego 
Educators' Association, at no cost to the Board, to pick-up utilizing the salary reduction method 
contributions to the State Teachers Retirement System paid upon behalf of the bargaining unit 
members under the following terms and conditions: 
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1.   The amount to be picked-up and paid on behalf of each employee shall be the amount 
required by O.R.C. 3307.51 of the employee's gross annual compensation. The employee's annual 
compensation shall be reduced by an amount equal to the amount "picked-up" by the Board for 
the purpose of State and Federal tax only. 

 
2.   The pick-up shall be uniformly applied to all members of the bargaining unit. 

 

3. The pick-up shall become effective September 1, 1985 or as soon as possible thereafter and 
shall apply to all compensation including supplemental earnings thereafter. 

 

 
4. Payment for all paid leaves, sick leave, personal leave, severance and supplementals including 
unemployment and workman's compensation shall be based on the employee's daily gross pay 
prior to reduction as basis (e.g., gross pay divided by the number of days in a teacher's contract). 

 

Each unit member should consider responsibility for compliance with Internal Revenue Service 
salary exclusion allowance regulations with respect to the "pick-up" in combination with other tax 
deferred compensation plans. 

 
If  the  foregoing  "pick-up"  provisions  are  nullified  by  subsequent  Internal  Revenue  Service 
Rulings, Ohio Attorney General Opinions, or other governing regulations, the Board will be held 
harmless and this article of the Agreement shall be declared null and void. 

 
HOSPITALIZATION & DENTAL 

 
Employees will be eligible to pick from two different medical insurance plans. They will be the benchmark 
insurance plans offered through the Wood County Consortium. The Board will be pay 85% of the cost of 
the insurance plan. The employee will be responsible for the remaining 15% of the insurance plan.  The 
Board will pay 85% of the dental insurance and dental benefits for the bargaining units shall be equal to 
the benefit level provided to the District’s Administrators.  

Insurances will be effective January 1, 2018.  

Any employee granted a leave of absence upon the expiration of his/her accumulated sick leave 
shall have the option to continue enrollment in the school insurance programs he/she is currently 
enrolled in. Said employee shall pay 100% of insurance premiums. 
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Medical Insurance Option 1 – Benchmark PPO Plan  
 

 
 
The Board will establish a fund for the purpose of reimbursing staff members as a fringe benefit for only 
actual, out of pocket costs that incurred to pay for such staff members’ expenses related to healthcare. 
The guidelines will be similar to the qualified medical expenses listed under the District’s Section 125 
Unreimbursed Medical Plan. This reimbursement applies to claims incurred from January 1 to 
December 31 of each calendar year.  

 
For Staff members covered by the Benchmark PPO plan, the maximum annual reimbursement limit 
will be $750 for single coverage plans, and $1,500 for family covered.  

 
Staff members will submit receipts for qualified out of pocket medical expenses to the Treasurer’s 
Office that have not been paid or reimbursed from any other source. Staff Members will be required to 
sign a statement attesting that they have received no other such payment or reimbursement for out of 
pocket costs as a condition of receiving reimbursement under this provision.  

 
Staff member will be reimbursed within 30 days.  
 
 

Medical Insurance Option 2 – Benchmark Consumer Driven Health Plan (CDHP)  
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The Consumer Driven Health Plan is designed as the Wood County School Consortium MMO 
CDHP Benchmark Plan with the following provisions: 
  
A Health Savings Account (HSA) will be created.   

The Board agrees to contribute the following amounts to individual Health Savings Accounts as follows: 

Calendar Year 2018 - $3,000 for a Family Plan and $1,500 for a Single Plan 

Calendar Year 2019 - $3,000 for a Family Plan and $1,500 for a Single Plan 

Calendar Year 2020 - $3,000 for a Family Plan and $1,500 for a Single Plan 

 

 

These contributions shall not automatically carry over to any extensions or 
continuations of this contract. 
 

 
All bargaining unit members will have the ability to choose whether to have the board contributed 
Health Savings Account amounts referenced above be added to their salary or deposited into a 
Health Savings Account. 
The Board contributions set forth in Section 3 are only available to employees who are already 
enrolled in the CDHP as of January 1 of the relevant Calendar year, who enroll in the CDHP during 
the open enrollment period to make the switch for the relevant Calendar Year, or who switch to the 
CDHP prior to June 1 following a qualifying life event during the relevant Calendar Year. 
 

Employees who enroll in either plan shall be permitted to change insurance plan options during any 
open enrollment period, and there shall be no exclusions or pre-existing conditions. 
 
 
Spousal Language: 

Effective January 1, 2008, spouses of employees who work for an employer where insurance is 
available will be required to enroll in single coverage through their employer. The spouse is not 
required to enroll other family members. Administration will also require all employees to 
complete a Spousal Certification form documenting spousal employer insurance eligibility on 
an annual basis. 

 
Spouses will be exempt from the carve-out requirement if: 

1.    Spouse is employed by another school district inside the Wood County School Employee 
insurance consortium. 

2. Spouse contributes more than $50.00 per month toward medical premiums for single 
coverage. 

3.    Spouse does not have access to employer health insurance. 
4.    S p o u se i s re t i r e d. 
 

If none of these exemptions pertain to the spouse, the spouse must enroll for at least single 
coverage at their next open enrollment period. The spouse can still be maintained on the Otsego 
program as secondary coverage but primary coverage will be the spouse's employer. 
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Whether primary coverage is through spouse's employer or the Otsego health care plan, 
spouses will still be eligible for dental, vision and prescription coverage through the Otsego 
program. 
 
Health Incentive Plan: 
The Board agrees to implement the following plan for eligible participants: 

 
Eligible Participants – All bargaining unit members are eligible for the Health Incentive 
Plan. 
 
Plan benefits - Each eligible plan participant will receive an incentive payment equal to 
twenty- five (25%) percent of the amount which the Board would have been required to 
contribute to that member's health insurance premium payment had the member subscribed to 
that coverage. The incentive payment will be made monthly beginning with the first month 
following acceptance of the application and that such payments will be subject to all 
applicable withholding including, but not limited to STRS contributions, and federal, state, 
and local income tax. 
 

A)   To participate in the Health Insurance Incentive Plan, you must complete an Election 
Agreement for this plan. You will be able to elect to exchange coverage for cash 
compensation. 

 
B) Generally, you will not be permitted to change your election to participate in the Plan or to 

vary the level of benefits you have selected during the Plan Year except during Open 
enrollment periods. 

 

C)   However, you may change your previous election if you have a "change in family status." A 
change in family status is defined in Internal Revenue Service regulations as follows: 

 
1.   You become divorced or legally separated from your legal spouse 
2.   Your spouse, dependent, or beneficiary dies 
3.   You become permanently disabled 
4.   You marry. 
5.  The birth or legal adoption of a person who qualifies as your dependent. 
6.  Termination or commencement of your spouse’s employment. 
7.  You switch from part-time to full-time, or vice-versa. 
8.  You or your spouse takes an unpaid leave of absence. 
9.  There is a significant change in health coverage for yourself or your spouse due to your 

spouse’s employment. 
 

Unless you have a change in family status, you will only be permitted to change your election 
during the Open Enrollment period. 
 
If your employment is terminated during the Plan Year, your active participation in this plan will 
cease and you will not be able to receive benefits elected under this Plan. 

 
The Employer bears the entire cost of administering this Plan. Benefits under this Plan are paid 
from the general funds of the Employer and are self-administered by the Employer.
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The Superintendent is empowered and authorized to make rules and regulations and establish 
procedures with respect to this plan and to determine or resolve all questions that may arise as to 
eligibility, benefits, status and rights of any person claiming benefits under this Plan. The 
Superintendent has the power and authority to construe and interpret the Plan to correct any 
defect, supply any omissions or reconcile any inconsistencies in the Plan. These actions by the 
Superintendent must be consistent with the terms and conditions of any applicable collective 
bargaining agreement. The Board and Association agree that any decision made is still subject to 
the grievance procedures as outlined in the master agreement. 
 
If any benefit provided under this Plan is denied, you or your beneficiaries may request a full 
review by writing to the Plan Administrator within 60 days of the denial. Be sure to state in your 
letter why you believe the benefit should not have been denied and submit any relevant data, 
questions, or comments. Ordinarily, a decision will be returned to you in writing not later than 60 
days after you request the review. However, if additional information is required, the review may 
take longer but in no circumstances will this decision be rendered later than 120 days after your 
request. 
 
Nothing in this Plan in any way creates an expressed or implied contract of employment. 

 
The Employer intends to continue this Plan indefinitely. However, certain circumstances may 
require that this Plan be amended or terminated. The Employer reserves the right to amend, modify, 
or terminate this Plan, consistent with the terms and conditions of any applicable collective 
bargaining agreement. 
 

  LIFE INSURANCE 
 

The Board shall provide each bargaining unit member with $40,000 of group term life insurance. 
 
In the event it is available from a company licensed to do business in the State of Ohio, any 
bargaining unit member may, without any additional cost to the Board, purchase a term life 
insurance program of $40,000 "group paid-up life insurance". The following conditions shall 
apply to participation in the program which features group paid-up life: 
 
1. The Board is responsible for this plan's premium payments only while the bargaining unit 
member is an active employee of the Board. 

 
2.    If an appropriate Ohio licensed insurance company cannot be found to offer this program, 
both parties agree that the term life insurance coverage set forth in this article shall remain in 
effect. 
 
3. This paid up life insurance agreement will terminate at the end of this contract unless the 
parties agree to continue said policy. 

 
4.   The Board agrees to pay for the paid-up life insurance only that amount it pays for the term life 
insurance otherwise provided for in this article. Any additional cost will be paid by the bargaining 
unit member. 
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5. The Board shall not have any obligation for any payment of any premiums on behalf of any 
retired employees. 
 
Any employee granted a leave of absence upon the expiration of his/her accumulated sick leave 
shall have the option to continue enrollment in the school insurance programs he/she is currently 
enrolled in. Said employee shall pay 100% of insurance premiums. 
 
VISION INSURANCE 

 
The Board will provide members of the unit a fully-paid vision insurance policy equivalent to that 
currently provided to administrators. 

 
SECTION 125 PLAN 

 

The benefits provided to employees by Section 125 of the Revenue Act shall be made available to 
any bargaining unit member so requesting that their benefits be nontaxable. An amount not to exceed 
fifty (50%) of salary may be set aside by the employee for the selection of benefits, under 
Section125 of the Internal Revenue Code, which includes the nontaxable benefits of major 
medical, disability, cancer, dental, non-reimbursed medical, and dependent care. This plan shall be 
administered by the Board with an insurance company of its choice that acts as enroller and record 
keeper of the plan. The insurance company shall hold the Board harmless and provide the Board with 
a record-keeping agreement that will further hold the Board risk free under the IRS provisions 
regulating non-reimbursed medical payments. 
 

SPECIAL RATES OF ASSIGNMENT 

 

A. Home instruction, tutoring, planning period substitution and any other teaching assigned 
by the Administration, beyond the certificated staff member's regular class schedule, will be 
compensated at the hourly rate of $24.00 per hour for the life of the contract. 

 
B. If any bargaining unit member is required to stay beyond the contract day for special 

education meeting/conference, he/she shall be compensated hourly (or fraction 
thereof) at the special rate of assignment. 

 
C. If the teacher is requested by a building administrator to stay beyond the 

contract day to prepare for a move because of transfer to another classroom, he/she 
shall be compensated hourly (or fraction thereof) at the special rate of 
assignment. 

 
D.  The Board and the Association shall forthwith establish a joint study committee to 

investigate and negotiate upon other duties for which special rates of pay are 
warranted. 

 
 
 
  



ARTICLE VDI IMPLEMENTATION AND 
DURATION PROVISIONS 

A. Total Agreement- The provisions set forth in 1his Agreement comprise the total 
and complete understaDding between the Board and the Association. It ia agreed that no 
provision of a previous agreement and no practice or procedure under a previous agreanCPt iB 
a part of this Agreement UDless it is expressly stated in this Agreement. 

B. No Strike or Concerted Activity - The Association agrees that its officen, ageJds, and 
members shall not eocouragc or engage in any concerted activity to disrupt or hinder the 
operations of the scb.Qol program for the duration of this Agreement. Concerted activity shall 
include any form of strike, secondary bo)oott, slow-down, or other actions in which mc=mbers of 
the ampl~ unit represented by the Association cause disruption in part or whole to the 
school district's operation. 

Failure ofthc Association to comply with this provision may result, at the di&cretion of the 
Board, in 1he telmination of this Agreement in part or whole. 

C. Separability - If my tenns or provision(s) of this Agrc:cmeilt shall be held CODtrary to law, 1be 
provision(s) shall be deemed invalid in whole or part in accordance with law. All unaffected 
terms aDd provisions shall remain in full Coree and effect throughout the term of this 
Agreement. 

D. Clwlges in State of Federal Law- Changes which may occur in State or Federal law 
during the life of this Master Agreement which affects specific rights and responsibilities 
under this. 2tgreement and/or the specific delivery and payment of the cost ofhcalth care services, 
will necessitate the Board and Otsego Educators Association (''OBA ")to reopen negotiations. 

Such negotiations sba1l occur within 180 days of the c1fcctive date of the legislation. No1ice of 
intent to reopen shall be provided the OBA in the manner provided in this Agreement for 
the opening of negotiations as it relates to those specific changes. .. 
E. Term aud Duration -The term of the Agreement shall be ftom July l,~n 1hrough June 
30, ~OdJ) This Agreement shall be automatically renewed and the salaJy schedule attached 
hereto shall remain in efli:ct for yearly periods thereafter, uoless, at any time nat earlier than 1hat 
specified in the Negotiation.!J Procedures article, one party gives the other party written notice 
of the desire to modiJY or to termmate the Agreement and to open negotiations. 

OTSEGO EDUCATION ASSOCIATION By: 
-£} . 
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Exhibit A 
 

OTSEGO LOCAL SCHOOLS 

EMPLOYEE GRIEVANCE FORM 

 
NAME  BUILDING 

GRIEVANCE DEFINITION: a b  c d 

SPECIFIC PROVISION CONTESTED: 
 

 
TEXT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
REMEDY: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

HEARING REQUESTED: YES    NO    

STEP #1   #2    #3   #4 

DATE 
 

 

SIGNED  

 
OEA President 



49 
 

OTSEGO LOCAL SCHOOLS 

PERFORMANCE OBSERVATION REPORT- EXHIBIT B-1 

 
Name of Employee  School 

 

Date of Observation  Time of Observation 
 

Subject/Class Observed 

 
 

Rating Scale: S – Satisfactory 

U – Unsatisfactory (Principal must provide a 

“recommendation for improvement” for each “U”) 

N – Not applicable or not observed 

 
 
I. Planning and Organization such as 

 

   A. Knowledge of subject 
 

   B. Lesson plans which implement course of study 
 

   C. Effective use of time 
 

   D. Effective use of available material 
 

   E. Other 

 
II. Teaching Methods such as 

 

   A. Student-teacher relationship during the observation 
 

   B. Student activities/assignments identified 
 

   C. Provisions made for individual differences 
 

   D. Appropriate discipline 
 

   E. Provisions for follow-up, intervention, and reteaching 

 
  F. Student participation encouraged 

 

  G. Other 
 

III. Personal Traits of the teacher such as 
 

   A. English usage and vocabulary 
 

   B. Voice control, inflections, etc. 
 

   C. Enthusiasm for job 
 

   D. Punctuality 
 

   E. Other 
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Nothing herein prohibits the evaluator from referring to day-to-day observations and 

incidents which occur outside of the classroom visit yet within the educational 

setting. 

 
COMMENDATIONS: (Place comments on the reverse side of this sheet.) 

 
 
 
RECOMMENDATIONS FOR IMPROVEMENT: (Follow-up Visit:  ) 

 

 
 
 
 
 
 
 
 
 
IMPROVEMENTS NOTED: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature of Evaluator  Date 

 
 
Signature of Employee  Date 

 
 
Note to Employee: Your signature denotes that you have received a copy of this report 

and have had an opportunity to discuss it with your principal or superintendent. If 

you believe that any portion is not accurate, you have ten (10) school days to state 

your concern in writing to the evaluator and such statement shall be attached to the 

observation report. 
 

 
 
 
 
 
 
 

Teacher has attached 
sheets numbering _____ 
with comments. 

 

 
Date    

 



 

 

 
OTSEGO LOCAL SCHOOLS 

TEACHER FINAL EVALUATION 

Teacher:   

EXHIBIT B-2 

 
 
 
 

 
Date    

 
Principal:_  _____ 

 
Rating Scale: S - Satisfactory 

U - Unsatisfactory 

(explanation required) 

NA - Not applicable/not observed 

 

S U 
1. Teacher control of class   

2. Appearance of room   

3. Teacher follows school system’s 

designated curriculum 

  

4. School time is constructively used 

by teacher 

  

5. Pupil evaluation is appropriate   

6. Lesson plans are adequate and 

available for substitutes 

  

7. Proper pupil-teacher rapport 

established 

  

8. Intra-staff relationship   

9. Professional ethics   

10. Professional growth   

11. Recognition and acceptance of 

out-of-class responsibilities 

  

12. Dependability and punctuality   

13. Teacher displays flexibility in 

responding to pupil and program 

  

14. Cooperation with school policies 

and regulations 

  

 
COMMENTS (strengths and/or needs for improvement): 

 

 
 

Principal's Signature    Date   
 
Teacher’s Signature    Date   
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Teacher has attached 

sheets numbering _____ 
with comments. 
 

 
Date    
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OTSEGO LOCAL SCHOOLS 
APPLICATION FOR TUITION REIMBURSEMENT* 

 
INSTRUCTIONS:  Applicants are advised to maintain a duplicate copy of the Tuition Reimbursement Application. The 
teacher shall complete the application for tuition reimbursement and forward it to the Superintendent’s office.  The form is to 
be dated by the applicant using the date it is forwarded to the Superintendent’s office.  The form shall be dated in the Central 
Office on the day it is received.  This should be done in a timely manner so the teacher can receive word of approval or denial 
prior to the start of the class.  The Superintendent’s office should be notified if you drop a class after being approved for 
reimbursement. 

 
COURSE TITLE:   

 

UNIVERSITY:   
 

DEPARTMENT:   
 

COURSE DESCRIPTION:   
 

 
 

DATE ENROLLING:   to    
month/day/year month/year 

 
CREDIT HOURS:   Semester       Quarter    CEU:    

 

COST PER HOUR       TOTAL COST:    
 

In the space below, explain how the course relates to your current teaching assignment/duties. If it is not related, please explain your 
rationale for taking 
this further training. 

 
 
 

 
I understand the following items: 

 
. . . reimbursement may be received for only the course listed above – substitutions will not 

be reimbursed. 
 

. . . a transcript or grade report showing successful completion of the course (A,B,S, or P), as 
well as proof that the staff member personally paid for the course (i.e. a canceled check) 
must be submitted to the superintendent prior to reimbursement. 

 
. . . notification of dropping the approved course shall be made to the superintendent within 

five (5) days after the withdrawal. 
 

. . . the course approval/reimbursement cycle is from July 1 – December 31 and January 1 – 
June 30 for each school year. 

 

 
 

Teacher's Signature Date Received at Superintendent’s Office 
 

 
Date Signed/Submitted Superintendent's Signature/Date 

 
Approved      Denied   

 

*APPLICATION FOR REIMBURSEMENT MUST BE SUBMITTED PRIOR TO ENROLLMENT IN APPROVED 
COURSE WORK. Only academic credits, as defined in Subsection O.2, may be used for reimbursement. University of the Pacific and 
Loyola Marymount enrichment/professional development hours will not be reimbursable. 



OTSEGO LOCAL SCHOOLS 

I choose to take the health insurance incentive payment instead of the health insurance. 

Name 

Date 



Non-BA BA BA+10 150 Masters MA+10 MA+20 MA+30
Step  Salary Salary  Salary  Salary  Salary  Salary  Salary  Salary 
0 $24,860 $34,186 $35,468 $36,798 $38,179 $39,612 $41,095
1 $25,705 $35,468 $36,798 $38,179 $39,612 $41,095 $42,637
2 $26,576 $36,798 $38,179 $39,612 $41,095 $42,637 $44,234
3 $27,479 $38,179 $39,612 $41,095 $42,637 $44,234 $45,895
4 $28,416 $39,612 $41,095 $42,637 $44,234 $45,895 $47,615
5 $29,383 $41,095 $42,637 $44,234 $45,895 $47,615 $49,399
6 $29,383 $42,637 $44,234 $45,895 $47,615 $49,399 $51,252
7 $29,383 $44,234 $45,895 $47,615 $49,399 $51,252 $53,177
8 $29,383 $45,895 $47,615 $49,399 $51,252 $53,177 $55,170
9 $29,383 $47,615 $49,399 $51,252 $53,177 $55,170 $57,238
10 $29,383 $49,399 $51,252 $53,177 $55,170 $57,238 $59,385
11 $29,383 $51,252 $53,177 $55,170 $57,238 $59,385 $61,611
12 $29,383 $53,177 $55,170 $57,238 $59,385 $61,611 $63,922
13 $29,383 $53,177 $55,170 $57,238 $59,385 $61,611 $63,922
14 $29,383 $55,170 $57,238 $59,385 $61,611 $63,922 $66,318
15 $29,383 $55,170 $57,238 $59,385 $61,611 $63,922 $66,318
16 $29,383 $57,238 $59,385 $61,611 $63,922 $66,318 $68,807 $72,755
17 $29,383 $57,238 $59,385 $61,611 $63,922 $66,318 $68,807 $72,755
18 $29,383 $59,385 $61,611 $63,922 $66,318 $68,807 $71,388 $75,429
19 $29,383 $59,385 $61,611 $63,922 $66,318 $68,807 $71,388 $75,429
20 $29,383 $61,611 $63,922 $66,318 $68,807 $71,388 $74,061 $78,194
21 $29,383 $61,611 $63,922 $66,318 $68,807 $71,388 $74,061 $78,194
22 $29,383 $61,611 $63,922 $66,318 $68,807 $71,388 $74,061 $78,194
23 $29,383 $61,611 $63,922 $66,318 $68,807 $71,388 $74,061 $78,194
24 $29,383 $61,611 $63,922 $66,318 $68,807 $71,388 $74,061 $78,194
25 $29,383 $63,922 $66,318 $68,807 $71,388 $74,061 $76,827 $81,073
26 $29,383 $63,922 $66,318 $68,807 $71,388 $74,061 $76,827 $81,073
27 $29,383 $66,318 $68,807 $71,388 $74,061 $76,827 $79,705 $84,061

2017-2018



Non-BA BA BA+10 150 Masters MA+10 MA+20 MA+30
Step  Salary Salary  Salary  Salary  Salary  Salary  Salary  Salary 
0 $25,357 $34,870 $36,178 $37,534 $38,943 $40,404 $41,917
1 $26,219 $36,178 $37,534 $38,943 $40,404 $41,917 $43,490
2 $27,108 $37,534 $38,943 $40,404 $41,917 $43,490 $45,118
3 $28,029 $38,943 $40,404 $41,917 $43,490 $45,118 $46,813
4 $28,984 $40,404 $41,917 $43,490 $45,118 $46,813 $48,567
5 $29,971 $41,917 $43,490 $45,118 $46,813 $48,567 $50,387
6 $29,971 $43,490 $45,118 $46,813 $48,567 $50,387 $52,277
7 $29,971 $45,118 $46,813 $48,567 $50,387 $52,277 $54,240
8 $29,971 $46,813 $48,567 $50,387 $52,277 $54,240 $56,273
9 $29,971 $48,567 $50,387 $52,277 $54,240 $56,273 $58,383
10 $29,971 $50,387 $52,277 $54,240 $56,273 $58,383 $60,573
11 $29,971 $52,277 $54,240 $56,273 $58,383 $60,573 $62,843
12 $29,971 $54,240 $56,273 $58,383 $60,573 $62,843 $65,200
13 $29,971 $54,240 $56,273 $58,383 $60,573 $62,843 $65,200
14 $29,971 $56,273 $58,383 $60,573 $62,843 $65,200 $67,644
15 $29,971 $56,273 $58,383 $60,573 $62,843 $65,200 $67,644
16 $29,971 $58,383 $60,573 $62,843 $65,200 $67,644 $70,183 $74,210
17 $29,971 $58,383 $60,573 $62,843 $65,200 $67,644 $70,183 $74,210
18 $29,971 $60,573 $62,843 $65,200 $67,644 $70,183 $72,816 $76,937
19 $29,971 $60,573 $62,843 $65,200 $67,644 $70,183 $72,816 $76,937
20 $29,971 $62,843 $65,200 $67,644 $70,183 $72,816 $75,542 $79,758
21 $29,971 $62,843 $65,200 $67,644 $70,183 $72,816 $75,542 $79,758
22 $29,971 $62,843 $65,200 $67,644 $70,183 $72,816 $75,542 $79,758
23 $29,971 $62,843 $65,200 $67,644 $70,183 $72,816 $75,542 $79,758
24 $29,971 $62,843 $65,200 $67,644 $70,183 $72,816 $75,542 $79,758
25 $29,971 $65,200 $67,644 $70,183 $72,816 $75,542 $78,363 $82,694
26 $29,971 $65,200 $67,644 $70,183 $72,816 $75,542 $78,363 $82,694
27 $29,971 $67,644 $70,183 $72,816 $75,542 $78,363 $81,300 $85,742

2018-2019



Non-BA BA BA+10 150 Masters MA+10 MA+20 MA+30
Step  Salary Salary  Salary  Salary  Salary  Salary  Salary  Salary 
0 $25,991 $35,742 $37,082 $38,472 $39,916 $41,414 $42,965
1 $26,874 $37,082 $38,472 $39,916 $41,414 $42,965 $44,577
2 $27,786 $38,472 $39,916 $41,414 $42,965 $44,577 $46,246
3 $28,729 $39,916 $41,414 $42,965 $44,577 $46,246 $47,983
4 $29,709 $41,414 $42,965 $44,577 $46,246 $47,983 $49,781
5 $30,720 $42,965 $44,577 $46,246 $47,983 $49,781 $51,647
6 $30,720 $44,577 $46,246 $47,983 $49,781 $51,647 $53,584
7 $30,720 $46,246 $47,983 $49,781 $51,647 $53,584 $55,596
8 $30,720 $47,983 $49,781 $51,647 $53,584 $55,596 $57,680
9 $30,720 $49,781 $51,647 $53,584 $55,596 $57,680 $59,842
10 $30,720 $51,647 $53,584 $55,596 $57,680 $59,842 $62,087
11 $30,720 $53,584 $55,596 $57,680 $59,842 $62,087 $64,414
12 $30,720 $55,596 $57,680 $59,842 $62,087 $64,414 $66,830
13 $30,720 $55,596 $57,680 $59,842 $62,087 $64,414 $66,830
14 $30,720 $57,680 $59,842 $62,087 $64,414 $66,830 $69,336
15 $30,720 $57,680 $59,842 $62,087 $64,414 $66,830 $69,336
16 $30,720 $59,842 $62,087 $64,414 $66,830 $69,336 $71,938 $76,066
17 $30,720 $59,842 $62,087 $64,414 $66,830 $69,336 $71,938 $76,066
18 $30,720 $62,087 $64,414 $66,830 $69,336 $71,938 $74,636 $78,861
19 $30,720 $62,087 $64,414 $66,830 $69,336 $71,938 $74,636 $78,861
20 $30,720 $64,414 $66,830 $69,336 $71,938 $74,636 $77,431 $81,752
21 $30,720 $64,414 $66,830 $69,336 $71,938 $74,636 $77,431 $81,752
22 $30,720 $64,414 $66,830 $69,336 $71,938 $74,636 $77,431 $81,752
23 $30,720 $64,414 $66,830 $69,336 $71,938 $74,636 $77,431 $81,752
24 $30,720 $64,414 $66,830 $69,336 $71,938 $74,636 $77,431 $81,752
25 $30,720 $66,830 $69,336 $71,938 $74,636 $77,431 $80,323 $84,762
26 $30,720 $66,830 $69,336 $71,938 $74,636 $77,431 $80,323 $84,762
27 $30,720 $69,336 $71,938 $74,636 $77,431 $80,323 $83,332 $87,886

2019-2020



Index 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years

High School AD 0.1815 6,205 6,437 6,679 6,329 6,566 6,812 6,487 6,730 6,983

Asst. HS AD 0.0605 2,068 2,146 2,226 2,110 2,189 2,271 2,162 2,243 2,328

Asst. HS AD 0.0605 2,068 2,146 2,226 2,110 2,189 2,271 2,162 2,243 2,328

Junior High AD 0.118 4,034 4,185 4,342 4,115 4,269 4,429 4,218 4,376 4,540

Faculty Equipment 

Manager 0.0635 2,171 2,252 2,337 2,214 2,297 2,383 2,270 2,355 2,443

JH Equipment 

Manager 0.0242 827 858 891 844 876 908 865 897 931

Weight Room 

Supervisor 0.0454 1,552 1,610 1,671 1,583 1,642 1,704 1,623 1,684 1,747

Head Football 0.1634 5,586 5,795 6,013 5,698 5,911 6,133 5,840 6,059 6,286

Asst. Football 0.1089 3,723 3,862 4,007 3,797 3,940 4,087 3,892 4,038 4,190

JV Football 0.0999 3,415 3,543 3,676 3,484 3,614 3,750 3,571 3,704 3,843

Freshman Football 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

7th and 8th Head 

Football 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Asst. 7th and 8th 

Football 0.0602 2,058 2,135 2,215 2,099 2,178 2,260 2,152 2,232 2,316

Head Boys Basketball 0.1634 5,586 5,795 6,013 5,698 5,911 6,133 5,840 6,059 6,286

Asst. Varsity Boys 

Basketball 0.0878 3,000 3,112 3,229 3,060 3,175 3,294 3,136 3,254 3,376

JV Boys  Basketball 0.1089 3,723 3,862 4,007 3,797 3,940 4,087 3,892 4,038 4,190

Freshman Boys 

Basketball 0.1089 3,723 3,862 4,007 3,797 3,940 4,087 3,892 4,038 4,190

8th Grade Boys 

Basketball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

7th Grade Boys 

Basketball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Head Girls Basketball 0.1634 5,586 5,795 6,013 5,698 5,911 6,133 5,840 6,059 6,286

Asst. Varsity Girls 

Basketball 0.0878 3,000 3,112 3,229 3,060 3,175 3,294 3,136 3,254 3,376

JV Girls Basketball 0.1089 3,723 3,862 4,007 3,797 3,940 4,087 3,892 4,038 4,190

Freshman Girls 

Basketball 0.1089 3,723 3,862 4,007 3,797 3,940 4,087 3,892 4,038 4,190

8th Grade Girls 

Basketball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

2019-202018-192017-18

Supplementals



Index 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years

2019-202018-192017-18

Supplementals

7th Grade Girls 

Basketball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

5th and 6th Boys 

Basketball 0.0182 622 646 670 635 658 683 651 675 700

5th and 6th Girls 

Basketball 0.0182 622 646 670 635 658 683 651 675 700

Head Varsity Wrestling 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Asst. Varsity Wrestling 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

Head JH Wrestling 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Asst. JH Wrestling 0.0602 2,058 2,135 2,215 2,099 2,178 2,260 2,152 2,232 2,316

Boys Golf 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Girls Golf 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Head Baseball 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Varsity Baseball 

Assitant 0.0585 2,000 2,075 2,153 2,040 2,116 2,196 2,091 2,169 2,251

Junior Varsity Baseball 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

Head Softball 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Varsity Softball 

Assitant 0.0585 2,000 2,075 2,153 2,040 2,116 2,196 2,091 2,169 2,251

Junior Varsity Softball 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

Head Volleyball 0.1634 5,586 5,795 6,013 5,698 5,911 6,133 5,840 6,059 6,286

Assistant Volleyball 0.1089 3,723 3,862 4,007 3,797 3,940 4,087 3,892 4,038 4,190

Freshman Volleyball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

8th Grade Volleyball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

7th Grade Volleyball 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Head Boys Soccer 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Boys JV Soccer 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

Head Girls Varsity 

Soccer 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

JV Girls Soccer 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932



Index 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years

2019-202018-192017-18

Supplementals

Head Track Boys 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Head Track Girls 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Assistant Track Boys 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

Assistant Track Girls 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

.5 HS Assistant Track 0.0381 1,302 1,351 1,402 1,329 1,378 1,430 1,362 1,413 1,466

7th and 8th Grade 

Track Boys 0.0629 2,150 2,231 2,315 2,193 2,276 2,361 2,248 2,332 2,420

7th and 8th Grade 

Track Girls 0.0629 2,150 2,231 2,315 2,193 2,276 2,361 2,248 2,332 2,420

Asst. 7th and 8th 

Grade Track 0.0419 1,432 1,486 1,542 1,461 1,516 1,573 1,498 1,554 1,612

Cross Country High 

School 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

Ass. Cross Country HS 

(18+) 0.0762 2,605 2,703 2,804 2,657 2,757 2,860 2,724 2,826 2,932

Junior High Cross 

Country 0.0629 2,150 2,231 2,315 2,193 2,276 2,361 2,248 2,332 2,420

High School 

Cheerleading 0.0999 3,415 3,543 3,676 3,484 3,614 3,750 3,571 3,704 3,843

Asst. High School 

Cheerleading 0.0669 2,287 2,373 2,462 2,333 2,420 2,511 2,391 2,481 2,574

Junior High 

Cheerleading 0.0819 2,800 2,905 3,014 2,856 2,963 3,074 2,927 3,037 3,151

High School Student 

Council 0.0403 1,378 1,429 1,483 1,405 1,458 1,513 1,440 1,494 1,550

Junior High Student 

Council 0.0182 622 646 670 635 658 683 651 675 700

Elementary Student 

Council 0.0182 622 646 670 635 658 683 651 675 700

Junior High Team 

Leader 0.0629 2,150 2,231 2,315 2,193 2,276 2,361 2,248 2,332 2,420

Science Olympiad - 

High School 0.0182 622 646 670 635 658 683 651 675 700

Grade 7-9 Science 

Olympiad 0.0182 622 646 670 635 658 683 651 675 700

Mentor for Entry Level 

Teacher 0.0545 1,863 1,933 2,005 1,900 1,972 2,046 1,948 2,021 2,097



Index 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years

2019-202018-192017-18

Supplementals

Head Teacher 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Senior Class Advisor 0.0303 1,036 1,075 1,115 1,057 1,096 1,137 1,083 1,124 1,166

Junior Class Advisor 0.0403 1,378 1,429 1,483 1,405 1,458 1,513 1,440 1,494 1,550

High School Yearbook 

Advisor 0.0454 1,552 1,610 1,671 1,583 1,642 1,704 1,623 1,684 1,747

High School Creative 

Writing 0.0242 827 858 891 844 876 908 865 897 931

Book and Media Club 

Advisor 0.0363 1,241 1,287 1,336 1,266 1,313 1,362 1,297 1,346 1,397

Art Club/Competition 

Advisor 0.0182 622 646 670 635 658 683 651 675 700

Junior High Yearbook 0.0227 776 805 835 792 821 852 811 842 873

Junior High 

Newspaper Advisor 0.0091 311 323 335 317 329 342 325 337 350

High School National 

Honor Society 0.0303 1,036 1,075 1,115 1,057 1,096 1,137 1,083 1,124 1,166

Junior High National 

Honor Society 0.0136 465 482 500 474 492 510 486 504 523

High School Marching 

Band 0.1144 3,911 4,058 4,210 3,989 4,139 4,294 4,089 4,242 4,401

High School 

Instrumental Solo 0.0635 2,171 2,252 2,337 2,214 2,297 2,383 2,270 2,355 2,443

Stage Band 0.0318 1,087 1,128 1,170 1,109 1,150 1,194 1,137 1,179 1,223

Pep Band 0.0182 622 646 670 635 658 683 651 675 700

Junior High Band 0.0227 776 805 835 792 821 852 811 842 873

Flag Corps Supervisor 0.0599 2,048 2,125 2,204 2,089 2,167 2,248 2,141 2,221 2,304

High School Vocal 

Solo/Esnemble 0.0635 2,171 2,252 2,337 2,214 2,297 2,383 2,270 2,355 2,443

High Schoool Swing 

Choir 0.0318 1,087 1,128 1,170 1,109 1,150 1,194 1,137 1,179 1,223

JH 

Vocal/Ensemble/Swing 

Choir 0.0363 1,241 1,287 1,336 1,266 1,313 1,362 1,297 1,346 1,397



Index 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years 0-5 years 6-10 years 11+ years

2019-202018-192017-18

Supplementals

Elementary Music 

Program 0.0136 465 482 500 474 492 510 486 504 523

Musical Advisor 0.0899 3,073 3,189 3,308 3,135 3,252 3,374 3,213 3,334 3,459

Assistant Musical 

Advisory 0.0599 2,048 2,125 2,204 2,089 2,167 2,248 2,141 2,221 2,304

Tech Musical 

Choreographer 0.0242 827 858 891 844 876 908 865 897 931

Audio Lighting 0.0403 1,378 1,429 1,483 1,405 1,458 1,513 1,440 1,494 1,550

High School Drama 0.0635 2,171 2,252 2,337 2,214 2,297 2,383 2,270 2,355 2,443

Quiz Bowl Advisor 0.0242 827 858 891 844 876 908 865 897 931

Outdoor Education 0.0036 123 128 132 126 130 135 129 133 138

(per night)
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