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1.01

1.02

1.03

1.04

ARTICLE 1
RECOGNITION

IDENTIFICATION

A. BOARD - The Federal Hocking Board of Education is the duly elected Board of
Education of the Federal Hocking Local School District, hereinafter referred to as
the Board.

B. ASSOCIATION - The Federal Hocking Teachers' Association (FHTA) is an
affiliate of the NEA and the OEA, and members of the bargaining unit which are
full-time or part-time (working a minimum of three and one-half [3.5] hours but
less than seven [7] hours per day and employed for at least one hundred twenty
[120] days) teachers in the Federal Hocking School District, hereafter referred to as
the Association.

RECOGNITION

The Board hereinafter recognizes the Association as the sole and exclusive bargaining
representative, for all professional, non-supervisory, teaching personnel both full and part-
time (three and one-half [3.5] hours but less than seven [7] hours per day and employed for
at least one hundred twenty [120] days) under written contract, or on approved leave, or on
a per diem rate basis, employed by the Board to perform any work currently being
performed by bargaining unit members, by way of illustration only but not limitation,
classroom teachers (K-12, adult, special, vocational, and full-time substitutes), guidance
counselors, librarians, media and program specialists, school nurses, coordinators,
department heads, athletic directors, visiting teachers, and tutors. The Association
recognizes that the Superintendent, Assistant Superintendent, Principals and other
Administrative personnel as defined in Chapter 4117 Ohio Revised Code are excluded
from the bargaining unit. The Employer recognizes that the Association representation will
include any newly created position unless employment into the position is governed by
Section 3319.02 of the Ohio Revised Code.

ANTI-DISCRIMINATION

The parties to this agreement jointly pledge that provisions of this agreement shall be
applied uniformly to all bargaining unit members without regard to race, color, age,
disability, sex, national origin, ancestry, military and/or veteran status, genetic information,
religion, marital status, sexual orientation, gender identity, and political or union affiliation.

ANTI-COERCION

The parties agree that there will be no disparate treatment, interference, restraint or
coercion by the Board or any Board representative against any employee because of Union
membership or because of any legal or contractual right of the employee.

Federal Hocking Teachers Association
2017-2019 Contract

12108843v1l



2.01

2.02

3.01

ARTICLE 2
COLLECTIVE BARGAINING PROCEDURE

NEGOTIATIONS PROCEDURE

Either the Association or the Board may initiate negotiations by filing a Notice to Negotiate
with the State Employment Relations Board and sending a copy of the notice to the other
party by certified mail not earlier than one hundred and twenty (120) days nor later than
ninety (90) days prior to the expiration of this agreement. Within fifteen (15) working days
of transmittal of said submission letter, the parties shall hold their first negotiating session.
At any negotiations session, either party may be represented by no more than five (5)
representatives. If after forty-five (45) days before the agreement expires, agreement has
not been reached on all items under negotiation; either party may call for the services of a
Mediator from the Federal Mediation and Conciliation Service. The Mediator shall
conduct a meeting(s) as he/she deems necessary. The costs of the Mediator, if any, shall be
shared equally by the Association and the Board. If a party calls for a mediator, the other
party shall join in the request.

SEVERABILITY

A. In the event there is a conflict between a provision of this Agreement and State or
Federal Law, or valid rule or regulation adopted by a federal agency as determined
by a court of competent jurisdiction, State or Federal Law or valid rule or regulation
adopted by a federal agency shall prevail as to that provision. All other provisions
of this Agreement which are not in conflict with State or Federal Law, or valid rule
or regulation adopted by a federal agency, thereto, shall continue in full force and
effect in accordance with their terms. The parties will meet and attempt to
negotiate any necessary change in the Contract relative to the affected provision
within sixty (60) days demand of either party.

B. If, during the term of this Agreement, there is a change in State or Federal Law, or
valid rule or regulation adopted by a federal agency pursuant thereto, which would
invalidate any provision of this Contract, as determined by a court of competent
jurisdiction, the parties will meet and attempt to negotiate any necessary change in
the Contract relative to the affected provision within sixty (60) days by demand of
either party.

ARTICLE 3
MANAGEMENT RIGHTS

MANAGEMENT RIGHTS CLAUSE

The Board and the Association recognize that the Board is the legally constituted body
responsible for the determination of policies covering all aspects of the Federal Hocking
Local School District. The Board recognizes that it must operate in accordance with all
statutory provisions of the State, and such other rules and regulations are promulgated by
the Department of Education in accordance with such statutes. The Board cannot reduce,

Federal Hocking Teachers Association Page | 2
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3.02

4.01

negotiate, or delegate its legal responsibilities. The administrative authority of the Board
shall be implemented by the Board, except as otherwise expressly provided in the
agreement, the management of the Federal Hocking School District should be vested
exclusively in the Board of Education.

MEDICAL EXAMINATION

A

The Board of Education may require of an employee a health certificate from a
physician. The health certificate, if required, shall be filed in the office of the
Superintendent. The Board of Education shall bear such cost.

All teachers of the Federal Hocking Local School District shall be required to have
such tests and examinations for tuberculosis or other communicable diseases as
may be required by the Ohio Public Health Council or the Board of Education in
accordance with the Ohio Revised Code.

Teachers found to have tuberculosis in a communicable stage, or other
communicable diseases will follow the procedures outlined in 3313.71 of the Ohio
Revised Code.

ARTICLE 4
ASSOCIATION RIGHTS AND RESPONSIBILITIES

ASSOCIATION ACTIVITIES

A.

The Association may have permission to use school equipment upon approval of
the administrator responsible for the equipment. The Association may use school
facilities provided proper arrangements are made in compliance with Board Policy.

Use of school facilities will be at a fee as listed in Board Policy.

The Association may use staff mail boxes for distribution of material to the staff
who are members of the Association, providing the Association takes responsibility
for its own material. The Association may have use of a bulletin board in the
teacher's lounge in each individual building for Association announcements.

The building representatives of the Association, in each center, shall be given time
at the conclusion of a faculty meeting for announcements.

After first requesting permission from the building principal, the building
representative may call meetings of Association members within the building, but
not on school time or in conflict with other scheduled activities.

The President of the Association or his/her designated representative shall be
allowed to visit schools. Upon his/her arrival, the President shall notify in person,
the principal that he/she is present in the building, state the reasons for the visit and
sign in on the visitor's register.

Federal Hocking Teachers Association Page | 3
2017-2019 Contract

12108843v1l



Visits by the President or his/her designated representative that are made to discuss
special problems of teachers, must be arranged in advance with the principal, unless
an emergency exists or the principal is absent. If the principal denies the visit, an
explanation shall be given.

The Association President shall receive a copy of the Board Agenda and
addendums, minutes, financial reports, and approved policies and procedures.
These reports shall be given to the Association at the same time they are given to
the Board.

The Association President shall annually receive a current list of all bargaining unit
members with names, addresses, telephone numbers and assigned positions by
September 30, if requested.

402 ASSOCIATION LEAVE

A

The Association will be granted for each O.E.A. Representative Assembly not to
exceed two (2) meetings annually, a maximum of two (2) days each for two (2)
delegates.

To be granted leave under this section, the member must make a request on a leave
form included at the end of this article at least five (5) days prior to the date of the
requested leave, if possible.

The Association shall be granted six (6) days to conduct Association business at the
President's discretion and with twenty-four (24) hours advance notification to the
building Principal. These days must be used in half-day or full-day increments.
The Association will pay for the cost of a substitute.

Any Association member who is elected or appointed to the governing body of the
OEA/NEAJ/SEQOEA shall be granted leave with pay to attend regular meetings of
such bodies. Such leave shall not be counted as part of the Association Leave as
outlined in Part A of this section. The cost of the substitute shall be paid by the
OEA/NEA/SEOEA.

403 FAIR SHARE

A

The Federal Hocking Local Board of Education agrees to automatic payroll
deduction, as a condition of employment, of an amount equal to the total dues of the
Association from the pay of all bargaining unit members who elect not to become
members of the Association, or who elect not to remain members.

The Treasurer of the Board shall, upon notification from the Association that a
member has terminated membership, commence the check-off of the fair share fee
with respect to the former member, and the amount of the fee yet to be deducted
shall be the annual membership dues less the amount previously paid through
payroll deduction. Payroll deduction of such fair share fees shall begin at the same
payroll period as dues deductions are begun for members of the Association except

Federal Hocking Teachers Association Page | 4
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that no deductions shall be made for newly hired bargaining unit members until the
second paycheck, which period shall be the required probationary period for newly
hired employed bargaining unit members.

C. Dues rates and fair share fee rates shall be transmitted by the Association to the
Treasurer of the Board for the purpose of determining amounts to be payroll-
deducted, and the Board agrees to promptly transmit all amounts deducted to the
Association.

D. The Board further agrees to accompany each such transmittal with a list of names
of bargaining unit members for whom all such deductions were made, the period
covered, and the amounts deducted for each.

E. Upon timely demand, non-members may appeal to the Association the payment of
the fair share fee pursuant to the internal procedure adopted by the Association, or
such non-members may submit such appeals as provided by law.

F. The amount to be deducted from the pay of all non-association members shall be
the total dues as paid by members of the Association, and such deductions shall
continue through the remaining number of payroll periods over which association
membership dues are deducted.

G. The Association agrees to indemnify the Board for any cost or liability incurred as a
result of the implementation and enforcement of this provision as provided that:

1. The Board shall give ten (10) days written notice of any claim made or
action filed against the employer by a non-member for which
indemnification may be claimed;

2. The Association shall reserve the right to designate counsel to represent and
defend the employer;
3. The Board agrees to (1) give full and complete cooperation and assistance

to the Association and its counsel at all levels of the proceeding, (2) permit
the Association or its affiliates to intervene as a party if it so desires, and/or
(3) to not appease the Association or its affiliates’ application to file briefs
amicus curiae in the action;

4. The action brought against the Board must be a direct consequence of the
Board's good faith compliance with the fair share fee provision of the
collective bargaining agreement herein; however, there shall be no
indemnification of the Board if the Board intentionally or willfully fails to
apply (except due to court order) or misapplies such fair share fee provision
herein.

H. The above fair share fee provision shall be an exclusive right of the Association not
granted to any other employee organization seeking to represent employees in the
bargaining unit represented by the Association.

Federal Hocking Teachers Association Page | 5
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ARTICLE 5
GRIEVANCE PROCEDURE

5.01 PURPOSE

The purpose of this procedure is to resolve the grievance at the lowest possible level. Both
parties agree that grievances will be processed as expeditiously as possible.

5.02 DEFINITIONS

A.

A "grievance" is defined as an alleged violation, misinterpretation or misapplication
of a specific article or section of this agreement. If any such grievance arises, there
shall be no stoppage or suspension of work because of such grievance.

"Grievant" shall mean the Association or employee(s) initiating a grievance.

"Days" shall mean actual contractual work days. In the event that the contractual
work days deviate from the board-approved calendar, timelines will be extended
equal to the deviation. For any days that fall before or after the board approved
calendar, 'days' shall be defined as central office work days.

"Appropriate supervisor”, for purposes of the grievance procedure, shall mean the
lowest level administrator having the authority to resolve the grievance.
Grievances arising through Board action shall be filed at the Superintendent's
Level.

5.03 RIGHTS OF THE GRIEVANT AND ASSOCIATION

A

The grievant has the right to Association representation at all meetings and hearings
involving the grievance.

The Association has the exclusive right to file grievances and to be present for the
adjustment of any and all grievances.

Grievance forms shall be found in the Appendix of the contract.

The Association shall have the exclusive right to determine whether to proceed to
the arbitration step of the procedure.

The Association shall receive copies of all communications in the processing of
grievances.

5.04 TIME LIMITS

A. The number of days indicated at each step in the procedure shall be considered the
maximum and may be extended only by written mutual agreement of the parties.
B. A grievance shall be filed within fifteen (15) days of the act or the grievant's
awareness of the act on which the grievance is based.
Federal Hocking Teachers Association Page | 6
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C. Any grievance not advanced to the next step by the grievant within the time limits
in that step, shall be deemed abandoned and settled by the answer given last by the
Board or its representatives. The failure of the Board of Education or
administration to respond to the grievance at any level of the Grievance Procedure
shall cause the remedy of the grievance to be granted.

D. In the event that both parties agree that the problem cannot be resolved by the
appropriate administrator, Step 1 becomes an informal meeting with the
Superintendent and Step 2 is skipped.

5.05 PROCEDURES

Any grievance by an employee or the Association shall be submitted to the following
grievance procedure (see also Grievance Procedure table in Appendix B):

STEP 1: The aggrieved shall meet within fifteen (15) days of the occurrence of the cause
for the complaint with his/her immediate supervisor in an attempt to settle the
grievance informally. All parties may have representatives present. Any
grievance occurring within fifteen (15) days of the last teacher work day will
follow the agreed upon schedule with "days" meaning work days for central
office.

STEP 2: If the grievance is not settled in Step 1, the employee may within ten (10) days
of Step 1; file a written formal signed "Statement of Grievance" with the
appropriate supervisor.

The "Statement of Grievance™ will be completed at each step. The "Statement
of Grievance" shall name the employee involved, state the facts giving rise to
the grievance, identify the provisions of the Agreement allegedly violated, state
the contention of the grievant with respect to these provisions, and shall indicate
the relief sought.

Within five (5) schoel days of the filing, a hearing shall be arranged between
the grievant and the appropriate supervisor. All parties may have a
representative present at each level of the grievance.

The disposition by the appropriate supervisor shall be within five (5) days and
shall be added to the "Statement of Grievance".

STEP 3: If the grievance is not resolved in Step 2, the employee or the Association may
submit within five (5) days the grievance in writing to the Superintendent for
resolution. Within five (5) school days, following the filing, a hearing shall be
arranged between the grievant and the Superintendent. Within five (5) days
following the hearing, the Superintendent will transmit his/her decision to the
grievant, through the Association, in writing. All parties may have a
representative present.

Federal Hocking Teachers Association Page | 7
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STEP 4:

STEP 5:

5.06 MISCE

If the grievance is not resolved in Step 3, the employee or the Association may
submit within five (5) days the grievance in writing to the Board of Education.
A hearing shall be held between the grievant and the Board at the next regular
Board Meeting. Within five (5) days following the hearing, the Board will
transmit its decision to the grievant in writing. All parties may have a
representative present.

If a satisfactory disposition of the grievance is not made as a result of the
hearing in Step 4 above, the grievant shall have the right to request that the
Association submit the issue to arbitration. The Association shall notify the
Superintendent within ten (10) days following the receipt of the Board's
decision at Step 4.

The arbitrator shall be appointed by the American Arbitration Association
according to its voluntary rules and regulations. Either party may request a
second list of arbitrators. It shall be the function of the arbitrator and he/she
shall be empowered, except as his/her powers are limited below, to make a
decision in cases of alleged violation, misinterpretation or misapplication of the
specific articles and sections of this Agreement.

A He/She shall have no power to add to, subtract from, disregard, alter or
modify any terms of this Agreement.

B. The arbitrator's decision shall be final and binding on the Association,
its members, the employee, or employees involved and the Board.

C. The arbitrator's decision shall be implemented within twenty-five (25)
calendar days of receipt of the decision or the time period may be
extended, if mutually agreed.

LLANEOUS

A

The fees and expenses of the arbitrator shall be shared equally by the Board and the
Association. All other expenses shall be borne by the party incurring them, and
neither party shall be responsible for the expenses of witnesses called by the others.

The fact that the grievance has been considered by the parties in the preceding steps
of the grievance shall not constitute a waiver of jurisdictional limitations upon the
arbitrator in this Agreement.

A grievance may be withdrawn at any level of the grievance procedure by the
grievant with no record of such grievance to be retained by the Board or the
administration.

Copies of all written decisions of grievances shall be sent to all parties involved:
the Association, the aggrieved, the Superintendent, and the Board President.

Federal Hocking Teachers Association Page | 8
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No reprisals or recriminations shall be taken against any employee who files or
takes part in a grievance.

Meetings and hearings held under this procedure shall be conducted at a time and
place which will afford a fair and reasonable opportunity for all persons entitled to
be present to attend.

5.07 RELEASED TIME FOR GRIEVANCES
The Federal Hocking Board of Education shall grant released time with pay for all parties
necessary to resolve the grievance to attend a grievance meeting or arbitration hearing.
A. The Association will reimburse the Board for the cost of the substitute employed to
replace the staff member.
B. The staff member must notify the Principal as soon as he/she becomes aware that
he/she will be absent.
C. The principal or his/her representative will call the substitute from the Board-
adopted list of substitutes.
ARTICLE 6
COMPENSATION AND BENEFITS
6.01 AUTHORIZED PAYROLL DEDUCTIONS
A. Deduction of yearly dues and fees may be authorized for payroll deduction to the
Treasurer by the teacher for the following:
» Federal Hocking Teacher's Association
» Southeastern Ohio Education Association
» Ohio Education Association
> National Education Association
> Departments of the Ohio Education Association as listed on their yearly
> enrollment form
» Fund for Children and Public Education (FCPE)
» Other Charitable Federations
1. Deductions listed above must be authorized by the teacher, in writing, to the
Treasurer on the appropriate forms no later than October 1st of each year or
the last working day prior to October 1st, should October 1st fall on a
nonworking day. Deductions shall begin with the second pay in October.
2. The deductions must be for an equal amount and will be deducted for
eighteen (18) pays but not more than twice each month.
B. Deductions may be authorized for payroll deduction to the Treasurer by the teacher
for the following:
Federal Hocking Teachers Association Page | 9
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Health Insurance Programs
Savings Bonds

Annuities

City Income Tax (when applicable)

YVVVY

1. Deductions shall be made in twenty-four (24) equal deductions and must be
authorized in writing by the teacher on forms prescribed by the Treasurer.
Deductions for the above must be authorized within ten (10) days after the
first day of scheduled attendance or employment.

Deductions may be authorized for payroll deductions to the Treasurer by the
teacher for the following:

» Credit Union

1. Deductions for the credit union shall be made in twenty-four (24)_equal
deductions and must be authorized by the teacher, in writing, on the forms
prescribed by the Treasurer. Credit union deductions may be authorized at
any time by proper application.

Deductions authorized, in writing, by teachers employed after the beginning of the
school year shall be appropriately prorated as authorized by the teacher, and be in
compliance with Sections 1, 2, and 3 of this Article.

Electronic deposit of paychecks shall be mandatory for all certified employees.

Supplementals and stipends through regular payroll_after the employee's timesheet
is approved by the supervisor.

6.02 SUPPLEMENTALS

A Teachers assigned additional responsibilities for which additional compensation if
granted shall be given a written contract that is in addition to their basic teacher's
contract.

Such supplemental contracts shall include the following information:

1. name of teachers;

2. number of years contract is to be in force;

3. statement of responsibilities (additional) and compensation to be provided,

4. dates within which compensation is being provided for said responsibility;

5. how compensation will be paid;

6. total compensation;

7. provision that all implementing procedures have been completed by the
Board;

8. provision for signature and date of signing by the teacher;

0. provision for signature and date of signing by the Board President and the
Treasurer; and
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10. individual supplemental contracts will be enforced in accordance with
Revised Code, State of Ohio in all aspects.

B. Certificated employees of the Federal Hocking Local Schools shall be compensated
for supplemental duties according to the following provisions:

1. Extended Service -- Teachers assigned duties related to their regular
contract duties prior to the beginning of and subsequent to the regular
school calendar year shall be compensated at a rate in proportion to their
regular salary.

2. Released Time -- Teachers assigned supplemental duties, which are
performed on regular school time may be granted a reduced regular duty
schedule as a part or total compensation for such duty.

3. Supplemental Pay -- Teachers performing those extra duties specified on the
supplemental salary schedule shall be compensated as provided by the
schedules.

C. Supplemental contracts shall be offered according to the Ohio Revised Code

3313.53 which provides specific rights to bargaining unit members.

6.03 SUPPLEMENTAL SALARY SCHEDULE

Percent
of
base
Head Football 12.50%
Asst. Football 7.50%
Head Basketball 12.50%
Asst. Basketball 7.50%
Head Baseball/Softball 7.50%
Asst. Baseball/Softball 5%
Head Track 7.50%
Asst. Track 5%
Head Volleyball 7.50%
Asst. Volleyball 5%
Head Wrestling 7.50%
Asst. Wrestling 5%
Head Cross Country 5.25%
Head Golf 5.25%
Soccer 5.25%
Head Cheer 5.25%
Asst. Cheer 3.25%
Archery 5%
Shotgun 5%
Yearbook Elementary 3%
Federal Hocking Teachers Association Page | 11
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Yearbook High School 5%
Class Advisors 3%
Student Council 3%
Drama Advisor 3%
Newspaper 3%
Mock Trial 3%
Science Olympiad 3%
Science Olympiad Asst. 1.5%
Summer Band 9%
Summer Band Asst. 4%
After School Band 9%
After School Band Asst. 4%
Elementary Choir 4%
Mentor - Entry Year 3%
Mentor — Coach 3%
Entry Year Coordinator 4%
BPA 3%
Art Club 3%
Department Chairs 2%
BLT 3%
IAT Team Coordinator 2%
Conflict Resolution Coordinator 2%
Family and Community Coordinator 3.50%
Home Tutor $35/hr
Flex Credit
Teach a course capped at 4
Students 2.50%
Flex Credit
Develop and teach a course capped
at 4 students 5%
Elementary School Clubs
One Semester 1.5%
Elementary School Clubs
Two Semesters 3%
Hourly Rate Work $40/hour

*to increase in future contracts by the percentage
increase on the base.

6.04 TEACHING EXPERIENCE

A

Federal Hocking Teachers Association
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Federal Hocking teaching experience shall be calculated by combining Federal
Hocking teaching credit and Federal Hocking transfer credit.
teaching credit will be defined as teaching experience at Federal Hocking Local
School District. Federal Hocking transfer credit will be calculated according to
Article 6.04.

Federal Hocking



1. Teachers hired with service credit in Ohio public schools, Ohio state
chartered schools, or out-of-state public schools will be given Federal
Hocking transfer credit utilizing the following formula:

1-2 years qualified experience = 1 FH transfer credit

3-4 years qualified experience = 2 FH transfer credit

5-6 years qualified experience = 3 FH transfer credit

7-8 years qualified experience = 4 FH transfer credit

9-10 years qualified experience = 5 FH transfer credit

11-12 years qualified experience = 6 FH transfer credit

13-14 years qualified experience = 7 FH transfer credit

15-16 years qualified experience = 8 FH transfer credit

17-18 years qualified experience = 9 FH transfer credit

19 and above qualified experience = 10 years FH transfer credit

2. Additionally, for every three years of Federal Hocking service, teachers
who have forgone service credit under Section A may earn (1) one year of
FH transfer credit up to (3) three years but not to exceed 10 years of FH
transfer credit.

3. This section (A) may not reduce experience credit of employees hired
before August 1, 2014.

B. Teachers will receive experience credit for two (2) half years only at the
commencement of each school year.

C. Teachers with pre-school teaching experience (gained while certified to teach pre-
school) from a chartered pre-school in the State of Ohio, shall receive credit for the
amount of such teaching experience.

D. A teacher employed on a limited teaching contract daily for seventeen (17) hours
but less than thirty-five (35) hours per week shall receive an annual increment.
Teachers receiving the aforementioned increment that become employed by the
District on a full-time basis shall be placed at a step on the salary schedule which is
equivalent to granting one year's experience for every two (2) years of part-time
teaching service.

E. Employment of Retired Teachers

In the event the Board employs a retired teacher (as used herein, "retired teacher")
for a regular teaching position, the following shall apply:

The retired teacher will be considered a "Beginning Teacher” in all respects with
the following specific clarifications:

1. Notwithstanding state law as it pertains to years of service and service credit
for salary placement purposes, the retired teacher shall be placed at the zero
(0) years of experience salary step of the negotiated salary schedule.
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2. The retired teacher will re-enter the school system with zero (0) years of
seniority.

3. The retired teacher will be offered a one year contract. Once that year is
completed the retired teacher will not be eligible for re-employment with
the Federal Hocking Local School District.

4. The Board and Association intend this Section to supersede and take the
place of any and all contrary provisions of both Ohio law and this
Negotiated Agreement.

6.05 PAY PERIODS

A. All teachers employed in the Federal Hocking System shall be paid in twenty-four
(24) equal payments (gross) on or before the 10" and 25™ of each month.

B. Should pay day fall during a scheduled holiday or vacation, teachers shall receive
payment on the last day prior to holiday (i.e., if the holiday is on Friday, the
employees will receive payment on Thursday).

C. The first pay day of each year shall be determined by the Treasurer.

D. Pay records shall be available electronically and paper_envelopes shall be provided
by the Treasurer's Office for each regular pay during the school year.

E. Paychecks shall be mailed during the summer months when school is not in session.
These paychecks shall be mailed from an Athens County Post Office, no later than
the day preceding the regular pay day.

F. Teachers shall file a summer address to which the checks are to be mailed. This
address will be in writing and signed as authorizing the Treasurer to mail the check.
If no authorization is received, paychecks shall be held at the Treasurer's Office for
pickup.
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6.06 SALARY SCHEDULE

A. For 2017-2018 the salary shall be $34,487. For 2018-2019 the base salary shall be
$36,039.

Yrs.

EXp. BA 150 HR. MA MA+15
0 1.0000 1.0450 1.1500 1.2000
1 1.0400 1.0900 1.2000 1.2500
2 1.0800 1.1350 1.2500 1.3000
3 1.1200 1.1800 1.3000 1.3500
4 1.1600 1.2250 1.3500 1.4000
5 1.2000 1.2700 1.4000 1.4500
6 1.2400 1.3150 1.4500 1.5000
7 1.2800 1.3600 1.5000 1.5500
8 1.3200 1.4050 1.5500 1.6000
9 1.3600 1.4500 1.6000 1.6500
10 1.4000 1.4950 1.6500 1.7000
11 1.4400 1.5400 1.7000 1.7500
12 1.4800 1.5850 1.7500 1.8000
13 1.5200 1.6300 1.8000 1.8500
14 1.5600 1.6750 1.8500 1.9000
15 1.6000 1.7200 1.9000 1.9500
16 1.6400 1.7650 1.9500 2.0000
26 1.6800 1.8100 2.0000 2.0500

B. The negotiated Salary Index shall reflect the following educational training:

Federal Hocking Teachers Association
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A member of the bargaining unit who has received a Bachelor's Degree

from an accredited college.

A member of the bargaining unit who has received a Bachelor's Degree
with either 150 semester hours or has earned additional semester hours
to a total of 150 after receiving their Bachelor's Degree.

A member of the bargaining unit who has earned a Master's Degree.

A member of the bargaining unit who has taken 15 graduate semester
hours in addition to a Master's Degree. (Effective October 30, 2007, all
hours must be earned after receipt of the Master's Degree)
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6.07 CERTIFIED STAFF SALARY SCHEDULES

2017-2018 SCHOOL YEAR

Yrs.

EXp. BA 150 Hrs. MA MA+15

Step 0 $34,487 $36,039 $39,660 $41,385
1.0000 1.0450 1.1500 1.2000

Step 1 $35,867 $37,591 $41,385 $43,109
1.0400 1.0900 1.2000 1.2500

Step 2 $37,246 $39,143 $43,109 $44,833
1.0800 1.1350 1.2500 1.3000

Step 3 $38,626 40,695 $44,833 $46,558
1.1200 1.1800 1.3000 1.3500

Step 4 $40,005 $42,247 $46,558 $48,282
1.1600 1.2250 1.3500 1.4000

Step 5 $41,385 $43,799 $48,282 $50,006
1.2000 1.2700 1.4000 1.4500

Step 6 $42,764 $45,351 $50,006 $51,731
1.2400 1.3150 1.4500 1.5000

Step 7 $44,143 $46,902 $51,731 $53,455
1.2800 1.3600 1.5000 1.5500

Step 8 $45,523 $48,454 $53,455 $55,179
1.3200 1.4050 1.5500 1.6000

Step 9 $46,902 $50,006 $55,179 $56,904
1.3600 1.4500 1.6000 1.6500

Step 10 $48,282 $51,558 $56,904 $58,628
1.4000 1.4950 1.6500 1.7000

Step 11 $49,661 $53,110 $58,628 $60,352
1.4400 1.5400 1.7000 1.7500

Step 12 $51,041 $54,662 $60,352 $62,077
1.4800 1.5850 1.7500 1.8000

Step 13 $52,420 $56,214 $62,077 $63,801
1.5200 1.6300 1.8000 1.8500

Step 14 $53,800 $57,766 $63,801 $65,525
1.5600 1.6750 1.8500 1.9000

Step 15 $55,179 $59,318 $65,525 $67,250
1.6000 1.7200 1.9000 1.9500

Step 16 $56,559 $60,870 $67,250 $68,974
1.6400 1.7650 1.9500 2.0000

Step 26 $57,938 $62,422 $68,974 $70,699
1.6800 1.8100 2.0000 2.0500

Federal Hocking Teachers Association
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2018-2019 SCHOOL YEAR

Yrs.

EXp. BA 150 Hrs. MA MA+15

Step O $36,039 $37,661 $41,445 $43,247
1.0000 1.0450 1.1500 1.2000

Step 1 $37,481 $39,283 $43,247 $45,049
1.0400 1.0900 1.2000 1.2500

Step 2 $38,922 $40,904 $45,049 $46,851
1.0800 1.1350 1.2500 1.3000

Step 3 $40,364 $42,526 $46,851 $48,653
1.1200 1.1800 1.3000 1.3500

Step 4 $41,805 $44,148 $48,653 $50,455
1.1600 1.2250 1.3500 1.4000

Step 5 $43,247 $45,770 $50,455 $52,257
1.2000 1.2700 1.4000 1.4500

Step 6 $44,688 $47,391 $52,257 $54,059
1.2400 1.3150 1.4500 1.5000

Step 7 $46,130 $49,013 $54,059 $55,860
1.2800 1.3600 1.5000 1.5500

Step 8 $47,572 $50,635 $55,860 $57,662
1.3200 1.4050 1.5500 1.6000

Step 9 $49,013 $52,257 $57,662 $59,464
1.3600 1.4500 1.6000 1.6500

Step 10 $50,455 $53,878 $59,464 $61,266
1.4000 1.4950 1.6500 1.7000

Step 11 $51,896 $55,500 $61,266 $63,068
1.4400 1.5400 1.7000 1.7500

Step 12 $53,338 $57,122 $63,068 $64,870
1.4800 1.5850 1.7500 1.8000

Step 13 $54,779 $58,744 $64,870 $66,672
1.5200 1.6300 1.8000 1.8500

Step 14 $56,221 $60,365 $66,672 $68,474
1.5600 1.6750 1.8500 1.9000

Step 15 $57,662 $61,987 $68,474 $70,276
1.6000 1.7200 1.9000 1.9500

Step 16 $59,104 $63,609 $70,276 $72,078
1.6400 1.7650 1.9500 2.0000

Step 26 $60,546 $65,231 $72,078 $73,880
1.6800 1.8100 2.0000 2.0500

Federal Hocking Teachers Association
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6.08

6.09

STRS PICK-UP UTILIZING THE SALARY REDUCTION METHOD

The Board of Education of the Federal Hocking Local School District herewith agrees with
the Federal Hocking Teachers' Association to pick-up utilizing the salary reduction method
contributions to the State Teachers Retirement System paid upon behalf of the employees
in the bargaining unit under the following terms and conditions:

A

The amount to "pick-up™ on behalf of each employee shall be 10 percent (10%) or
any statutory increases therein of the employees' gross annual compensation. The
employee's annual compensation shall be reduced by an amount equal to the
amount of "pick-up™ by the Board for the purpose of State and Federal tax only.

The pick-up percentage shall apply uniformly to all members of the bargaining unit
as a condition of employment.

The pick-up shall become effective and shall apply to all compensation including
supplemental earning thereafter.

The parties agree that should the rules and regulations of the IRS, or retirement
system change making this procedure unworkable, the parties agree to return,
without penalty, to the former method of employee/employer contributions.

Payment for all paid leaves: sick leave, personal leave, severance, and
supplementals including unemployment and worker's compensation shall be based
on the employee's daily gross pay prior to reduction as basis (e.g. gross pay divided
by the number of days in a teacher's contract).

SEVERANCE PAY

A

The Board shall pay severance pay to each certificated employee who retires from
employment in the Federal Hocking School District or to the estate of a deceased
employee who dies while an employee.

Such severance pay shall be computed from said employee's current per diem rate
of pay and be based on all accumulated unused sick leave of that employee at the
time of retirement or death.

Bargaining unit members will receive severance pay equal to $50 per day of unused
accumulated sick leave to a maximum of 350 days OR 25% of the unused
accumulated sick leave to a maximum of 240 days (60 days maximum) multiplied
by the daily rate of the teacher. The retiree shall make the choice of severance
formula.

The retiring teacher must submit in writing his/her letter of resignation for the
purpose of retirement on or before March 1 of the year of retirement.
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The severance payment will be paid in two (2) halves. One half will be paid on
July 31 in the year of retirement, and the 2nd half will be paid in December of the
same year.

With respect to retirement, payment under this section to be made upon evidence of
a completed application for retirement benefits from the State Teachers Retirement
System. Such payments shall not, however, be made at the time of any employee's
resignation from the Board of Education prior to retirement.

6.10 TUITION REIMBURSEMENT

A

The Board will budget $25,000 for each fiscal year to be used by professional staff
members for professional growth. The unencumbered portion of each year shall
not be cumulative and will be available for professional leave expenses in
accordance with 12.06.

Regulations and Procedures for Professional Growth

1. Eligibility.  All members of the bargaining unit will be eligible for
participation in the professional growth program. Recipients will be chosen
from those who have received at least a Bachelor's degree and provisional
certificate, be currently under full-time contract, with two (2) full years
(four [4] semesters) of consecutive professional service in the Federal
Hocking Schools. Those two (2) years must immediately precede the
application for professional growth stipends.

2. Applications. Applications for tuition reimbursement must be received by
the Local Professional Development Committee following the beginning
date of the term. Applications will be considered for approval during the
May LPDC meeting and all funds will be dispersed on a pro-rated basis
according to credits completed during the current school year. Money will
be dispersed contingent upon receipt of grade reports by the Treasurer's
Office no later than June 20. The LPDC must notify the Treasurer's Office
of proposed allocation no later than May 31.

3. Courses and Stipends. Credits must be earned at an institution approved by
the State of Ohio Department of Education, Division of Teacher Education
and Certification.

4. Course work taken must be graduate level work and be in the applicant's
major or minor field. Exceptions may be granted by the Superintendent.

5. Tuition reimbursement shall not exceed actual cost to the professional staff
member.
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6.11

TRANSPORTATION REIMBURSEMENT FOR TRAVELING TEACHERS

Teachers, who have regular assignments in more than one building or by nature of their
assignment, require travel during their regular day, shall be reimbursed at the IRS rate.
Mileage will be paid based on a pre-published mileage chart and will be calculated daily
from the first school to the final school. Teachers will submit travel vouchers monthly no
later than the 7™ day of each successive month. Payment for mileage will be made two
weeks after the voucher is submitted.

INTRA-DISTRICT MILEAGE CHART

Amesville - High School/Middle School 12 Miles

Amesville - Coolville 22 Miles

Coolville - High School/Middle School 10 Miles

ARTICLE 7
WORK DAY /WORK YEAR
7.01 TEACHING ASSIGNMENT DURING PLANNING/CONFERENCE PERIOD
A teacher may volunteer to waive his/her planning/conference period to assume the
responsibilities of teaching a class due to the lack of a substitute or regular teacher to
instruct them. The teachers will be paid at the rate of forty-five cents ($0.45) per minute,
per conference/planning period. Time sheets shall be turned in at the end of each pay
period. In the event that a volunteer cannot be found, the building administrator may
assign teachers on a rotating basis.
7.02 SCHOOL DAY
A. 1. All teachers may be assigned appropriate starting and dismissal times,
provided that their total work day will be no longer than seven (7) consecutive
hours, including the duty-free lunch period guaranteed to them under Section B of

this Article, and no teacher will be required to report for duty earlier than 7:30 a.m.

nor remain on duty later than 4:15 p.m. unless an emergency exists. The length of

the assigned work day will be substantially equivalent for all teachers.

2. In regard to delayed opening and/or early dismissal days, work day of
teachers will begin fifteen (15) minutes before the scheduled students
starting time on said day, and will end fifteen (15) minutes after the
scheduled students' dismissal time on said day.

B. 1. All teachers will have at least thirty (30) consecutive minutes of a duty-free
lunch period.

2. Teachers will receive a 30 minute duty free lunch scheduled at the
beginning or end of parent teacher conferences, whether those conferences
are scheduled over seven consecutive hours or split over two different dates.
Those 30 minutes are deducted from the seven hours; therefore teachers will
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not be scheduled for more than six and one-half hours of parent teacher
conferences for every compensation day. Site based committees may make
the decision to schedule the duty free time differently.

1. Each secondary teacher shall have five (5) preparation periods per week
during pupil contact time.

2. Each elementary teacher shall have a preparation time each day during pupil
contact time except in emergency situations, however, no teacher will have
less than two hundred forty (240) minutes of preparation time per week.
The administration will make such preparation time in 40 consecutive
minute intervals.

3. Should the Board find it necessary to implement a reduction in force
pursuant to Section 8.05 of the collective bargaining agreement which
affects the ability of special teachers to cover classes, then the
Administration may, as part of the reduction in force, reduce the planning
time from two hundred forty minutes (240) per week to two hundred (200)
minutes per week.

In the event of a late evening bus, the administration will assume full responsibility
for all students riding that bus, permitting the teacher to leave at the end of their
day. When in the judgment of the building principal, an emergency exists, a
teacher may be assigned on a rotating basis at the daily rate of $15.00.

7.03 SCHOOL CALENDAR

A.

The Association President shall meet with the Superintendent in January of each
year, to discuss the school calendar for the next school year.

The association will present input from membership concerning the calendar at the
February meeting for the board to consider.

Once the calendar is established, in no event will spring vacation or Christmas
vacation be shortened or eliminated, unless mutually agreed upon by both parties.

7.04 WORK YEAR

A. Teachers shall be employed for a total of 182 days, two (2) of which shall be parent
conference days.

B. Unless specifically addressed in this contract, teachers' required to supervise
students beyond their regular workday or calendar year shall be compensated at
their regular per-diem salary for all time spent in such supervision.
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7.05 BUILDING STAFF MEETINGS

A.

All teachers assigned to a school center will be required to attend one (1) staff
meeting per month by the Principal of that school. Forty-five (45) minutes will be
scheduled monthly for this purpose. In addition, the principal may schedule such
other staff meetings as he/she feels are required. Attendance shall be encouraged
but voluntary subject to notification of the principal, unless they are called because
of an emergency situation at the school. If the teacher does not attend the meeting,
he/she will be responsible for obtaining materials and information for all items
covered at said meeting. Announcements concerning Association activities may be
made by Association representatives at the conclusion of staff meetings.

In up to three (3) of the required monthly meetings, the issue of student discipline
will be placed on the agenda, if requested in writing by a member of the teaching
staff.

ARTICLE 8
EMPLOYMENT STATUS

8.01 NEW TEACHER ORIENTATION

A

A new teacher will receive an orientation to the school district, District Operating
Principles, and the evaluation system. This orientation will be a week day prior to
the opening of school and shall be in addition to the regular year and shall be
without compensation. Attendance at this meeting will be required of all teachers
new to the district. This orientation meeting will be directed by the Administration
of the school district with the cooperation of the Executive Committee of the
Association.

In the event a new teacher orientation is not held, all new teacher(s) names and
home mailing addresses will be furnished to the Association President. The list will
be furnished to the Association President on or before August 10th of each year.
The list will include all new hires from April 1st through August 10th.

New teachers with no previous teaching experience shall participate in the district's
adopted Entry Year Program. Any district program may require up to nine (9)
hours of participation, inclusive of any hours of participation in any ODE required
new teacher training program, on non-school time without compensation.

8.02 CONTRACTS

A

The Board shall provide each member of the instructional staff individually written
contracts in keeping with the provisions of the Ohio Revised Code and Board-
adopted policies.

In consideration of teaching duties, the Board agrees to pay said teacher a base
annual salary as prescribed by the appropriate salary schedule of the Federal
Hocking Local School District, whether existing or hereafter adopted by the Board.
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C. The teachers agree to abide by the policies, rules and regulations of the Board now
in effect, and as may be amended or adopted during the terms of this Contract. The
teacher further agrees to abide by all applicable provisions of the Ohio Revised
Code now in effect, and such provisions as may be amended or enacted during the
term of this agreement. The teacher shall faithfully discharge all assigned duties.

D. Each teacher, before signing a contract shall have been notified, as required by
Section 3307.58 of the Revised Code, as to his/her duties and obligations pertaining
to the State Teacher's Retirement System as a condition of his/her employment.

E. Upon the offer of a contract, the Board represents that all necessary implementing
resolutions have been adopted by the Board and that a copy of the Board's existing
rules and regulations affecting the performance of professional duties shall be made
available to the teacher. Board minutes shall posted electronically.

F. Teachers who have obtained continuing contract in another Ohio school district
shall be granted contracts in accordance with the provision of Ohio Revised Code
Section 3319.11.

G. Teachers who have not obtained continuing contract in another Ohio school district

shall be granted a one (1) year contract upon initial employment. After expiration
of this Contract, such teacher, if re-employed, shall be granted a two (2) year
contract. A teacher who receives a Developing or Ineffective for their final
performance rating on their cumulative administrative evaluation and suggested
methods of improvement can receive a one (1) year probationary contract, but on
subsequent re-employment only a two (2) year contract may be entered into. If at
the expiration of the two (2) year contract as above provided, said teacher is not
eligible for continuing contract, such teacher, if re-employed, shall be granted a
three (3) year contract, except as noted in the last paragraph to this section.

H. If at the expiration of the three (3) year contract as above provided, said teacher is
not eligible for continuing contract, such teacher if re-employed, shall be granted a
five (5) year contract, except as noted in the last paragraph of this Section.

I After each multi-year limited contract, the Superintendent may give written notice
of his/her/their intention to recommend a one (1) year probationary contract with
reasons directed at the improvement of the teacher's performance, compliance with
the Board policies, rules and regulations, and/or his/her effectiveness as a teacher
on or before the 30th day of April, and provided that written notice from the Board
on its action on the Superintendent's recommendation or Board's action has been
given to the teacher on or before the 30th day of April. Failure to comply with this
procedure will qualify the affected employee(s) for the next appropriate contract for
which he/she is eligible. (1-2-3-5-5)

J. If a teacher currently employed under a limited contract has taught a total of five or
more years, with three years in the District and meeting the requirements of ORC
3319.08, he/she may request a continuing contract.
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8.03

8.04

K.

1. Any teacher working under an existing limited contract who is not
recommended for a continuing contract will be given specific written
reasons from the Superintendent directed at the professional improvement
of the bargaining unit member.

2. The member will continue to work under the existing limited contract and
may apply for reconsideration every two (2) years until the end of the
limited contract.

Two weeks prior to the Board meeting at which the Superintendent will make
recommendations for contract renewals to the Board, the Superintendent will
inform the Association president of his proposed contract recommendations.

TERMINATION

Termination of a teacher's contract shall be according to Section 3319.16 and related
provisions of the Ohio Revised Code.

NON-RENEWAL OF A CONTRACT

A.

Reasons for non-renewal of a teacher's regular limited contract shall be for just
cause. Reason(s) shall be clearly stated and given to the teacher five (5) calendar
days following Board action to non-renew. All bargaining unit members effective
the date of this contract shall be afforded just cause in accordance with this Article
except all newly hired employees will serve a one (1) year probationary period.
The teacher may serve an additional one (1) year probationary period, pursuant to
Article 8.02, and, if non-renewed shall be provided reasons in writing for such
action within fourteen (14) calendar days of Board action. However, such reasons
and procedure to non-renew shall not be appealable in any forum, except that the
April 30th notice requirement of non-renewal and the previously mentioned
fourteen (14) day requirement may be appealed through the grievance procedure.

A teacher shall be granted upon written request to the Superintendent within ten
(10) calendar days following receipt of the reasons(s), (pursuant to Section A
above) a hearing with the Board, which shall be in executive session. At this time,
the administrator and/or Board shall show just cause why the teacher's contract was
non-renewed. A decision in writing shall be rendered by the Board within five (5)
calendar days following the close of the hearing and a copy of the decision shall be
sent to the teacher and Superintendent.

Nothing in this policy shall be construed to deny the teacher the right to counsel at
any level or the legal rights to obtaining due process.

A teacher(s) may request arbitration within ten (10) calendar days following
completion of B, if he/she opts for such a meeting.

Federal Hocking Teachers Association Page | 24
2017-2019 Contract

12108843v1l



8.05

REDUCTIONS IN FORCE

A Reduction in Force shall be defined as the reduction of, or the elimination of a position in
the bargaining unit. Prior to a reduction in staff, as indicated in the following Sections 1
through 7, attrition shall be employed as the initial means of reducing staff.

A.

Teachers will be laid off by suspension of contract when by reason of decreased
enrollment of pupils, return to duty of regular teachers after leaves of absence,
financial reasons, or by suspension of schools or territorial changes affecting the
district, a Board of Education decides that it will be necessary to reduce the number
of teachers, it may make a reasonable reduction. Reductions can only be made by
suspending a teacher's contract or through attrition.

If the Board is contemplating the layoff of a teacher, it will so notify the
Association at least sixty (60) days before the proposed effective day of layoff,
except in cases of emergency. Such notice will be in writing and will include
specific positions to be affected, the proposed time schedule, and the reasons for the
proposed action. Within five (5) days after receiving the aforesaid notice, the Board
will, if requested to do so, enter into discussions with the Association regarding the
need for, manner of implementation and impact of, and other aspects of the
contemplated layoffs and will in connection therewith make available to the
Association, at Board expense, all relevant data. Any teacher who is to be laid off
will be so notified, in writing, at least thirty (30) days before the effective date of
the layoff, except in cases of emergency. Such notice will include the proposed
time schedule and the reasons for the proposed action.

Reductions needed beyond those available by attrition will be made by suspending
contracts. Those contracts to be suspended shall be chosen as follows and in
accordance with R.C. 3319.17. Bargaining unit members on continuing contracts
shall be granted preference over bargaining unit members on limited contracts
within each area affected by the reduction in force.

1. Seniority in selecting a teacher to be reduced will not be used unless the
teachers have comparable teacher performance ratings (excluding student
growth measures). There will be two subsets of "comparable teachers.” One
subset of comparable teachers are those rated accomplished, skilled, or
developing. A second subset of comparable teachers are those rated
ineffective or who have received a rating below skilled (ineffective or
developing) for all three of the (3) three consecutive years preceding the
reduction in force.

2. Ratings will be based on the most recently completed administrative rating

3. When teachers are rated comparable reductions shall be by inverse seniority
from within the teaching field affected using district seniority i.e. the least
senior teacher is the first to be laid off in accordance with contract status
within areas of certification/license requirements. A bargaining unit
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member may elect to displace a less senior bargaining unit member in
another area of certification/license.

A bargaining unit member rated comparable due to an ineffective rating or a
rating of developing in three consecutive years preceding the reduction may
not displace a bargaining unit member who is rated accomplished, skilled,
or developing; otherwise, displacement rights are as follow:

a. The affected bargaining unit member assigned to the specific
building and position being eliminated by the Board, may, if
applicable, first elect to displace the least senior teacher within the
affected bargaining unit member's assigned building who holds the
same certification/licensure. (For the purpose of this section “same
certification/licensure” shall be defined as K-8 and 1-8, or pre K-3,
or 4-9, or any other specific certification/licensure and building shall
be defined as H.S., M.S., or individual elementary buildings.)

b. If the bargaining unit member displaced as a result of (a), above, is
not the least senior bargaining unit member in that teaching field,
based on district seniority, that bargaining unit member may only
displace the least senior bargaining unit member in that teaching
field.

C. The least senior bargaining unit member in the affected teaching
field district wide may elect to displace the least senior bargaining
unit member in another area of certification/license.

4. No transfer, reassignment, or reclassification shall be made during a period
of RIF which would permit the employment of a non-bargaining unit
member and prevent the recall of a teacher on layoff status.

D. For the purposes of this Article, seniority will be computed from a teacher's most
recent date of hire as determined by the Board Minutes. Seniority will continue to
accrue during all paid leaves of absence and for a period of eighteen (18) months
from the last date of work. Seniority will not be broken by unpaid leaves of
absence or employment by the Board in a position outside the negotiating unit, but
such time will not be counted in computing seniority. When seniority is equal,
placement on the seniority list shall be determined by the date of the teacher's
application. Preference will be given to continuing contract teachers in calculating
seniority.

E. On September 30" of each school year, the Superintendent will provide the
Association, upon request, a list showing the seniority, date of hire, license(s), and
type of contract (limited or continuing) of each teacher employed by the Board and
will, thereafter, promptly notify the Association of any changes in said list. The
Superintendent will at all times have posted in his/her office a current seniority list
which will be available for inspection during regular working hours by any teacher
and/or the Association.
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F. If there is a vacancy in a negotiating unit position, laid-off teachers who are
certified to perform the work in question will be offered recall in seniority order. If
there is more than one vacancy requiring the same teaching license, the most senior
laid off teacher will have the first choice of the vacancies, and so on, except as
limited by Section 8.05C(2), above. Teachers who are offered less than full-time
positions will remain on the recall list whether they accept or reject such a position,
for a period of twenty-seven (27) months.

1. If a laid-off teacher has been recalled to a position other than that which
he/she held immediately prior to his/her layoff, he/she will remain eligible
for recall in accordance with the provisions of Subsection A above.

2. Notice of recall will be given by registered mail to the last address given to
the Board by a teacher. A copy of the notice of recall will be given to the
Association. If a teacher fails to respond within ten (10) days after receipt
of the above notice of recall, he/she will be deemed to have refused the
position offered.

3. A teacher who is laid off will remain on the recall list for twenty-seven (27)
months after the effective date of his/her layoff unless he/she:

a. Waives his/her recall rights in writing;

b. Resigns;

C. Fails to accept recall to the position he/she held immediately prior to
layoff or to a substantially equivalent position; or

d. Fails to report to work in a position that he/she has accepted within

ten (10) days after receipt of the notice of recall unless such
employee is sick or injured. If a teacher has secured temporary
employment elsewhere, he/she will be allowed fifteen (15) days
additional time before being required to report to work.

4. While on layoff, a teacher will have the option to remain an active
participant in eligible fringe benefit programs, as determined by the
carrier(s), by contributing thereto the full amount necessary to maintain
such fringe benefits, provided such coverage does not extend beyond the
twenty-seven (27) month period.

G. All benefits to which a teacher was entitled at the time of his/her layoff, including
unused accumulated sick leave and credits toward sabbatical eligibility will be
restored to him/her upon return to active employment, and he/she will be placed on
the proper step of the salary schedule for his/her experience and education. A
teacher will not receive increment credits for time spent on layoff nor will such time
count toward the fulfillment of time requirements for acquiring continuing contract.

H. No vacancy in a negotiating unit position will be filled by the Board until the
procedures set forth in this Article have been complied with.
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8.06

9.01

In the event that a position is eliminated and the teacher displaced is assigned to a
newly created position for which they are licensed, no board action is necessary but
the Association will be notified in writing 30 days before their meeting as pursuant
in article 13.05 A.

ENTRY YEAR PROGRAM

A.

The Entry Year Program is intended to provide a formal program of positive
support, foster professional growth, and prepare all entry year teachers for the
performance-based assessment (currently Praxis IlI). An entry year teacher is
defined as any bargaining unit member who is new to the profession and is
employed under a 2-year provisional teaching license. The Entry year program and
assessment examination does not replace the negotiated employment evaluation.

1. Bargaining unit members serving as Mentors will be released from their
duties to observe the new teacher they are mentoring for half-day periods, a
minimum of three times during the first semester. An additional observation may
occur the second semester if needed. The first half-day observation will take place
in September, for the express purpose of familiarizing the Mentor with the Entry
Year teacher's style of teaching. Substitutes will be provided during these released
times; mentors will request release time in advance. The mentor may observe at
other times as can be arranged. The Mentor shall contact the new teacher at least
once each week for discussion and consultation.

2. Bargaining unit members serving as mentors shall attend the required
monthly meetings for the entry year program. If the mentor is unable to
attend one of the scheduled meetings, he/she will notify the entry year
coordinator prior to that meeting.

The mentors shall communicate directly with the Entry Year teacher and shall hold
all information in confidence. All interaction, written or verbal, between the
mentor teacher and entry year teacher shall be confidential information. No Mentor
teacher shall participate in any formal or informal contractual evaluation of an
Entry Year Teacher.

Mentors must complete all duties to receive the supplemental stipend.

ARTICLE9
WORKING CONDITIONS

PROFESSIONAL INTERN SUPERVISION/TEACHING FELLOW

The Federal Hocking Board of Education agrees to cooperate with teacher training
institutions in providing a supervised clinical experience for prospective teachers within the
following guidelines:

A.

Cooperating teachers shall be classroom teachers employed in the Federal Hocking
Local School District.
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J.

Cooperating teachers shall have a minimum of three (3) years teaching experience
in the Federal Hocking Local School District and a professional license from the
State Department of Education in the field which they are teaching and in the field
that the prospective teacher is to receive experience.

Exceptions can be made by the Administration of the Federal Hocking School
District for new teachers to the District who have been previous cooperating
teachers or who have accumulated additional years of teaching experience outside
the Federal Hocking School District.

A cooperating teacher shall be assigned no more than one (1) professional
intern/student teacher at any given period during the school year, and no more than
two (2) professional interns/student teachers in one (1) school year, unless the
cooperating teacher agrees to assume more responsibility.

The cooperating teacher shall be responsible for classroom performance and
behavior of the professional intern/student teacher in cooperation with the teacher
training institution and the building principal.

Periodic progress evaluation of professional interns/student teachers by the
cooperating teacher, with the building principal and the teacher training institution
will be conducted.

Compensation for the professional interns/student teachers shall be paid to the
cooperating teacher by the district, equal to the compensation provided by the
teacher training institution less standard payroll deductions.

Cooperating teachers shall not be assigned additional duties outside their regular
scheduled duties (e.g. scheduled duties as assigned bus, hall, cafeteria, etc.) unless
said teacher agrees to the assignment.

All professional interns/student teachers, observers and/or field experience students
must be approved by the appropriate center's principal prior to the institution's
assignment.

The number of teaching fellows within the district will be capped at three (3).

9.02 ACADEMIC FREEDOM

The teachers, administrators, and Board of Education seek to educate young people in the
democratic tradition, to foster a recognition of individual freedom and responsibility to
society, to inspire meaningful awareness of and respect for the Constitution and the Bill of
Rights, and to instill appreciation of the values of individual personality in an environment
free from censorship and artificial restraints as protected by the Constitution.
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9.03

PROFESSIONAL PERSONNEL RECORDS

There shall be only one (1) personnel file kept and it shall be in the Superintendent's Office.
A teacher shall have the opportunity to read any material which may be considered critical
of his/her conduct, service, character, or personality before it is placed in his/her personnel
file. A teacher shall acknowledge that he/she has read the material by affixing his/her
signature to the copy to be filed, and it shall be returned to the principal with ten (10)
school days. His/Her signature shall not indicate agreement with the content of the
materials, but indicates only that the material has been inspected by the teacher. In
accordance with Section 1347.09 of the Ohio Revised Code, upon request of the teacher
and the concurrence of the Public Records Committee, a written reprimand or derogatory
material will be expunged from the personnel file twenty-four (24) months from the date of
occurrence as indicated on the material or reprimand so placed. The aforementioned
reprimand or material shall be placed in the employee's personnel file not later than two (2)
weeks after the occurrence. He/She shall also have the opportunity to reply to such critical
material in a written statement to be attached to the filed copy. Access to the teacher's file
will be restricted to the teacher, administrators employed by the district, the
Superintendent's secretary, and person(s) authorized in writing by the teacher. Access to
other person(s) not authorized by the teacher shall be minimally twenty-four (24) hours
after teacher receives notification from the Superintendent.

A. The Public Records Committee shall consist of the Superintendent, Treasurer,
Board President, Association President and his two designees, when it is a teacher's
record.

B. A teacher shall be informed of any complaint which is directed toward him/her
which will become a matter of written record. Anonymous letters or materials shall
not be placed in the teacher's file nor shall they be made a matter of record.

C. Each teacher shall have the right, upon request, to review the contents of his/her
own personnel file. A representative of the Association may, at the teacher's
request, accompany the said member in such review.

D. Material other than routine evaluations as covered in Article 4 will be removed
from his/her file when a teacher claims that it is inaccurate or unfair as sustained by
the grievance procedure. A teacher shall be entitled to a copy, at his/her expense, of
any material in his/her file.

E. When materials other than certificates, credentials, evaluations, salary notices,
contracts, or materials of a similar nature are to be placed in a teacher's personnel
record file, the affected teacher and a representative of the FHTA shall sign a
statement attesting their awareness of the forwarding of such material to be placed
in his/her personnel record file. Such notice shall include the date, nature of the
material, and signatures of all parties.

9.04 SUBSTITUTE TEACHERS
A. The Board shall employ substitutes as they are certified by the ESC Superintendent.
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The substitute teacher shall be given a schedule of the daily school routine, a list of
duties of the teacher being replaced, and a copy of the teacher's lesson plans by the
building principal or his/her designated representative.

Building principals shall attempt to obtain teachers certified in areas to be covered.
Substitute teachers shall be called in academic as well as special areas such as
music, art, physical education, DH, etc.

9.05 COMPLAINT PROCEDURE

A.

Communication between the community, parents, students, and the schools should
be such that the most complaints can be resolved in a professional, friendly
atmosphere.

Various means will be used to resolve general complaints before they become
formal complaints. Conferences between the parties involved will resolve most
complaints.

An informal conference between the teacher, pupil, parent(s), will be pursued
before using the formal procedure as outlined below. The Principal or other
appropriate staff may attend such conferences, at the request of the teacher.

Step One - If a formal conference is scheduled relating to a complaint against a
teacher, the complainant shall file with the teacher's immediate supervisor a
written signed statement specifying the nature of the complaint three (3) days prior
to the conference. A copy of the complaint will be furnished to the affected teacher
within three (3) school days.

Step Two - If conferences do not resolve the complaint, the complainant shall file
with the Superintendent a request, to meet with the Superintendent and teacher (s)
regarding the complaint. The Superintendent shall arrange a meeting on the
complaint, including the affected teacher, as stated in the previous level within ten
(10) calendar days of receipt of the request, unless mutually extended in writing.
The Superintendent shall issue a written decision within five (5) calendar days
following the meeting to the complainant and the teacher (s) involved.

Step Three - If the complainant is not satisfied with the written decision of the
Superintendent, the complainant may make written appeal to the Board within ten
(10) calendar days of the receipt of the Superintendent's decision. The Board shall
hold a hearing, including the affected teacher, on the complaint as stated in the
Superintendent's level. The Board shall issue a written decision within ten (10)
calendar days of the hearing to the complainant and the teacher(s) involved with
reasons.

Formal conferences required by the procedure shall be scheduled by the
administration.
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E. The teacher(s)/complainant involved may be accompanied by counsel or a
representative of his/her choosing at any level.

F. Any complaint(s) that is/are called to the administration's attention shall be reported
to the teacher(s) involved.

G. The administration may opt to investigate complaints regarding a teacher(s) through
interviewing students. However, the teacher(s) in question shall be notified in
writing of such investigation prior to the commencement of such investigation.
Investigation by the administration may be conducted on either school ground or
time, however, investigation(s) conducted by other than law enforcement officers or
officials serving under a court(s) jurisdiction will not be conducted on school
grounds or school time, unless specifically stated in a court order or legal ruling.

H. Investigations for this purpose shall be in regards to complaints which may lead to
reprimand or non-renewal/termination.

9.06 TEACHING ENVIRONMENT

A Building Maintenance

1. All members of the instructional staff shall turn in a checklist to their
building principal by April 1st indicating items that should be purchased,
replaced, repaired, or in any way need attention.

2. This checklist will provide ample time for the building principals,
Superintendent, and Board to make the necessary improvements before the
following school year commences.

3. Each teacher will retain a copy for his/her files.
B. Teachers' Lounge

There will be provided in each educational center and/or building a room
designated as the teacher's lounge.

C. Building Provisions

The Board recognizes the need for storage, work area, and faculty restroom
facilities and would make every attempt to provide these.

9.07 STUDENT DISCIPLINE AND TEACHER PROTECTION

A. The Board of Education shall adopt and distribute to students, teachers, and parents
a disciplinary guide developed by the Administration with input from the
Association. It shall include a procedure for the suspension and expulsion of
students.
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A teacher may exclude a pupil from one (1) class period when in such teacher's
judgment such discipline is warranted, provided the teacher verified that the pupil is
under the supervision of the office or another teacher appointed by the principal, at
the time of exclusion. Exclusion of students for a period exceeding one (1) class
period shall be made only with the approval of the principal. Repeated pupil
exclusions by a teacher may be subject to conference between the teacher and
principal.

Any case of assault upon a teacher shall be reported promptly to the building
principal. The principal and the Superintendent shall assist and support the teacher
in notifying the appropriate law enforcement agency of such assault and cooperate
with an investigating officer and in any hearing or other legal proceeding arising
out of such assault.

In the event that a particular student's behavior consistently has a negative impact
on the learning environment, a teacher may request a meeting with the principal,
and any affected teachers to develop a behavior plan that will be followed by all
involved. Such behavior plan will be provided, in a timely manner, by the building
administration or school psychologist to all teachers who have contact with said
student.

9.08 PROTECTION OF TEACHER, STUDENTS, AND PROPERTY

A.

Physical force may be used by a teacher to protect himself/herself or another
teacher and/or student from possible injury, or, in an extraordinary case of breach of
discipline, to restrain a disruptive pupil, provided the force used is reasonable under
the circumstances and in compliance with the law. Teachers will immediately
report all such instances, as well as any cases of assault on themselves in
connection with their employment, to their principal or immediate supervisor, in
writing, giving in detail the circumstances thereof.

This report will be forwarded to the Superintendent. The Superintendent will
transmit such report to the Board forthwith. The Board and the Superintendent will
comply with any request from such teacher for information in their possession
relating to the incident or the persons involved and will otherwise cooperate with
the teacher in the event of civil or criminal proceeding. The Board and the
Superintendent will give information in accordance with Ohio Revised Code 3347.

9.09 INDIVIDUAL RIGHTS

A. Members of the instructional staff are entitled to full rights of citizenship regardless
of race, color, creed, sex, or place of origin.
B. Members of the instructional staff have the right to participate in professional and
civic organizations for their personal benefit and interest.
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Members of the instructional staff have the right to exercise their constitutional
rights of political involvement except on school time, or at school functions,
without fear or reprisal or discipline in any form.

The private and personal life of any teacher is not within the appropriate concern or
attention of the Board as a condition of employment or renewed employment,
except as it affects his/her performance as a teacher.

Complaints of parents of students directed toward members of the instructional staff
shall be according to Article 16 of this agreement.

Members of the instructional staff shall abide by Board-adopted policies to the
extent that his/her personal safety or well-being will not be threatened.

Members of the instructional staff may wear insignia, pins, or other identification of
membership in the Association or other organizations, civic or professional on
school premises.

Teachers do have the right to determine their own styles of dress and personal
appearance, except as it affects his/her performance as a teacher. However, the
administration does reserve the right to make reasonable written suggestions that
the teacher change his/her style of dress or personal appearance.

9.10 NON-TEACHING DUTIES

The Board and the F.H.T.A. acknowledges that a teacher's primary responsibility is to teach

and that his/her energies should, to the extent possible, be utilized to this end. Therefore,

they agree as follows:

Teachers will not be required to the extent possible as determined by the Board of

Education to perform the following duties:

A. nonprofessional assignments, including but not limited to, milk distribution and
supervision of playgrounds, cafeterias, corridors, sidewalks, buses and study halls;

B. collecting money from students; and storing books, delivering books to classroom,
and other clerical and/or custodial functions.

9.11 CLASSSIZE

A The Board agrees to comply with the Ohio Revised Code 3317.03 and related
sections and State Minimum Standards, as established by the State Board of
Education.

B. Transfer of students between teachers before the completion of a semester or grade
level will include a conference between parent (if available), principal, and the
involved teachers to determine the best course of action.
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C.

New enrollments in Preschool through Grade 6 will include a conference between
principal, and the teachers at that grade level to determine the best placement of that
student.

9.12 LESSON PLANS

Lesson plans will be considered complete and appropriate when reference is made to the
adopted course of study. They shall indicate the subject matter to be covered and
supplementary materials to be utilized during the week. The format and specific details of
the plans shall be left to the professional staff member as long as his/her plans comply with
State Minimum Standards.

9.13 SCHOOL ACCESS

A

Each teacher in the Federal Hocking School District, shall be provided with access
to the building(s) and classroom(s) in which he/she teaches.

Individuals involved in extra-curricular activities will be provided with access to
the part of the facility or facilities necessary to carry out his/her extra-curricular
duties.

In the event that an access device is lost or stolen, the building administrator shall
be notified immediately.

Any teacher who has an access device that is lost or stolen shall be assessed a
$10.00 fee. A teacher who turns in a broken access device more than once during a
school year shall be assessed a $10.00 fee for each access device.

Any teacher who is found to be negligent in the use of school access will be denied
access to the school access device for a period of thirty (30) days. Subsequent
violations will result in a denial of the use of the school access device for the
remainder of that school year.

9.14 REPRIMAND

A.

The Board and the Association agree that each professional staff member shall have
the opportunity to be accompanied and/or represented by representatives of his/her
choice at any meeting in which disciplinary action against the employee is
contemplated.

1. For the purpose of this Section, disciplinary action shall be deemed to mean
oral or written censure of a bargaining unit member.

2. The meeting may be with the principal, supervisor or Superintendent.
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The Board further agrees that no employee will be reprimanded verbally in the
presence of any other employee, student, or parent unless failure to reprimand the
employee would jeopardize the health and/or safety of the teacher or others.

If any employee requests representation, and is unable to secure representation for a
reprimand meeting scheduled for the same day, such meetings will not take place
until the employee is given sufficient time to secure representation provided that
such meeting shall not be delayed longer than the third school day following the
originally scheduled meeting.

9.15 VISITATIONS

The procedure for parental visits shall be as follows:

A.

Parents shall be permitted to observe in a classroom where prior approval has been
received from the principal and the teacher has received notice on the previous day.
Where the teacher has not received such notice, the teacher shall have the option of
disapproving the observation. If a teacher disapproves of the observation, a
meeting shall be held between the teacher, the building principal, and the
Superintendent. At this meeting, the teacher shall give his/her reasons for refusing
the visitation.

If or when a parent to whom the teacher objects, observes in a classroom, an
Association representative of the teacher's choosing may be asked to attend if it is
during the Association representative's conference period. The teacher expressing
disapproval of the parent's visitation shall submit his/her objections, in writing, to
the Superintendent within three (3) days of the visitation.

ARTICLE 10
EVALUATION PROCEDURE

10.01 EVALUATION PURPOSE

Evaluation shall be for the purpose of improving and assessing teacher performance as an
essential part in the operation of the district's education program.

10.02 METHOD OF EVALUATION

A The evaluation system and forms shall be uniform throughout the district and
involve the following conditions:

B. Informal observations may be conducted anytime during the school year but no
formal evaluation may take place prior to the sixth (6th) full day of school after the
opening of school in the fall nor after the dates established in Section 3(C)(3) of this
Article.
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10.03 EVALUATION SYSTEM

The evaluation system is spelled out in Appendix 1, including a timeline flow chart,
observation forms, and final evaluation rating form. In addition, the following structures
will be used:

A.

Goal-Setting Meeting: Each year the building administrator and teacher will meet
by September 30t to discuss goals for the upcoming year.

Informal Observations: Informal evaluations (or walk throughs) can occur during
the school day any time of year but no more than once a week. If, during such
observations, anything is observed that may lead to a rating of "ineffective" that
will be shared with the teacher within five (5) school days. Informal observation
reports will be kept on file and available for teachers to review.

Formal Observations/Evaluation Cycles: These observations will include a
preconference meeting, a classroom observation of at least forty (40) consecutive
minutes and no more than seventy (70) consecutive minutes in length, within a
single period or content block, a written observation provided to the teacher within
five (5) school days following the observation, and a post conference completed
within seven (7) school days following the observation. The first formal
observation must be completed by the start of Winter Vacation and the second by
May 1. The final performance rating for teachers will be determined by the building
administrator based on the preponderance of evidence in the evaluation documents.

Intervention Evaluation: If a teacher is on an improvement plan (see below) an
additional, third observation will be completed following the same time structures
as in the Formal Observation and must be complete not within thirty (30) calendar
days from a Formal Observation cycle.

Reconsideration: If a teacher chooses, s/lhe may request "reconsideration” of a
Formal Evaluation. A request for reconsideration must be submitted to the
administrator conducting the Evaluation within five (5) school days of the Post-
Conference meeting. This request for reconsideration shall be responded to, in
writing, by the administrator within five (5) school days of receipt and will be
forwarded to the Superintendent and filed appropriately with his/her signature.

All staff members will be formally observed and formally evaluated as follows:

1. All staff members receiving a rating of "Accomplished" shall be evaluated
every three years.

2. All staff members receiving a rating of "Skilled" shall be evaluated every
two years.

3. All other staff members shall be evaluated annually.
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4. If state statute is changed, the Board shall use the longest possible span
between observation cycles allowed by law.

A committee may be convened upon request of the Superintendent or the
Association to review the of the evaluation system. This committee shall include
four (4) teachers chosen by the FHTA and two (2) administrators chosen by the
Superintendent, and a Board member.

10.04 AGREEMENTS

A.

Both parties may have representatives present during conferences. Both parties
may have representatives present during the evaluation observation when the most
recent observation has been challenged, in writing, by the teacher so affected.

All forms shall call for the signature of the evaluator and the evaluatee. The
evaluatee's signature indicates only that he/she has read the form and does not
necessarily indicate agreement with its contents.

Forms used in the evaluation system have been agreed upon by both parties.

The evaluation system is for the improvement of education and the professional
teacher but failure to correct deficiencies after following said evaluation system
may result in the non-renewal or termination of the affected teacher.

All forms to be signed by the evaluatee must be returned within five (5) school days
or the duplicate copy shall be filed in his/her personnel file uncontested.

The Board's evaluator or observer must be employed in the District as an
administrator or supervisor and hold a valid administrative or supervisory
certificate.

Teachers marked ineffective in any area in a formal evaluation shall have the option
to work with a teacher(s) of their choice over a period of nine (9) weeks to improve
the deficiency. Said teacher shall indicate in writing within five (5) school days of
the formal evaluation/conference of his/her decision to use this option and indicate
starting and ending dates. At the end of that period, the teacher shall be granted
upon request an additional formal evaluation, provided the time requirements under
this article are waived in regards to this additional formal evaluation as it might
interfere with the thirty (30) days limitation under Section 3, Parts B, C, and D.

Teacher(s) involuntarily transferred three (3) weeks or less before school starts to a
different grade level or subject shall not be evaluated until the twenty-first (21st)
school day.

Traveling teachers will be evaluated cooperatively by principals in the centers
where the traveling teacher provides instruction.
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J. Guidance Counselor, Librarian, or similar pupil personnel specialists will be
evaluated on a separate evaluation form.

K. Failure to meet procedural guidelines will provide the unit member with a one (1)
year limited contract.

L. This Article represents the mutually agreed upon evaluation procedure between the
Association and the Board. The provisions of this Article shall supersede any
conflicting provision of 3319.111 of the Ohio Revised Code.

ARTICLE 11
COMMITTEES AND/OR VOLUNTARY ACTIVITIES

11.01 CURRICULUM DEVELOPMENT COMMITTEE

A The Board and the Association agree that teachers shall participate in reviewing,
revising, updating, and amending district-wide curriculum and in making
recommendations to the Board of Education through the Superintendent

B. Curriculum committees will be topic specific and may meet for a period of up to
one year unless extended by mutual agreement. By April 1 of each year the
administration and association will determine which committees will be formed for
the following year. The administration and association will determine committee
size and composition.

C. Members of the teaching staff serving on this committee will be released from their
normal school duties to attend meetings if held during the school year and during
school hours, and provided the teaching staff on the committee submit the required
professional leave forms to the building administrators at least five (5) days prior to
the meeting. Members of the teaching staff serving on this committee will receive
the hourly rate reflected in the Supplemental Schedule for each meeting held
outside the normal school day.

D. Curriculum changes shall be consistent with District Operating Principles.

11.02 ASSOCIATION PARTICIPATION IN SELECTION OF LICENSED PERSONNEL

A. Committees shall be established, within seven (7) days of the request by the
Superintendent, to interview prospective licensed members of the bargaining unit,
administrators, and superintendents.

B. Each committee shall consist of at least three (3) or more members of the
professional staff which will be appointed by the President of the Association. The
president will appoint professional staff members from the building for building
level selections and will appoint representative professional staff members from the
district for district level selections. Permission to proceed with less than three (3)
members must be granted in writing, by the Association President.
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C. Applicant materials will be provided to the committee members prior to the
interview or interaction with applicants.

D. All matters relating to the interviewing by the committees shall be kept confidential
for two (2) working days following the conclusion of all interviews for the position
under consideration. Final selection shall be made by the Board.

E. The Association President will be notified of the interview(s) at least three (3) days
in advance. If such notification is not received then the meeting will be canceled
and rescheduled to conform with the three (3) day notice. Permission to proceed
with less than three (3) day notice must be granted, in writing, by the Association
President.

F. The Association President shall receive, in writing, a complete list of final
applicants under consideration when the President is notified of the interview(s).

G. Committee recommendations for licensed staff shall be made to appropriate
administrator.  Recommendation for administrators shall be made to the
Superintendent. Recommendations for Superintendent shall be made to the Board
of Education.

H. The final candidates, as determined by the Board of Education, for Superintendent
will be available to meet with teachers at each building.

I For Article 11,"days" shall mean contractual work days. In the event that the
contractual work days deviate from the board-approved calendar, timelines will be
extended equal to the deviation. For any days that fall before or after the board
approved calendar 'days' shall be defined as central office work days.

All matters relating to the interviewing by the committees shall be kept confidential
for two (2) working days following the conclusion of all interviews for the position
under consideration. Final selection shall be made by the Board.

11.03 LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE (LPDC)

A. In accordance with, O.R.C. 3319.22, the parties agree to establish a committee
called the Local Professional Development Committee.

1. This committee shall consist of four (4) members. The FHTA President
shall appoint three (3) members, and the Superintendent shall appoint one
(1) members.

2. The appointments shall be made on or before May 1st and shall be for a
three (3) year term.

3. The committee shall establish staggered terms for its members.
4. Committee vacancies shall be filled by the appropriate body.
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5. The appointments shall be made by each party outlined above notifying the
other of those appointed.

This committee will be responsible for approving and reviewing personal
development plans for course work, continuing education units, and/or other
equivalent activities.

This committee shall meet monthly. All committee meetings shall have
representation from both the Association and the Administration.

The committee may also be convened by the request of three (3) members, no more
than two (2) of which may represent either the Association or the Administration, to
deal with emergency situations.

All committee members shall receive a stipend of $2,000. Payment for work done
will be proportionate to attendance at scheduled meetings by the member. All
necessary expenses of the committee shall be paid by the Board of Education.

A quorum shall be defined as a majority of the committee. All decisions of this
committee may be made by a majority vote of the committee members present and
voting.

Appeals of any decision made by the committee shall be in accordance with the
appeal process as stated in the LPDC's By-laws. The committee's decision shall not
be grievable pursuant to Article 7 of this Agreement.

The committee minutes shall be prepared by the recorder and maintained in
compliance with the laws governing the operation of committees of public bodies.

The committee will be responsible for submitting a plan of work and a schedule of
meetings to the association president before October 1. This will include a one-hour
training during a district sponsored professional development day.

11.04 SHARED DECISION MAKING

A. Both parties to this agreement endorse shared decision making at the school level.
This is an opportunity for all teachers to have shared decision making in the school
at which they work.
B. To assure acceptability of shared decision making at the school level, the parties
agree to the following:
1. Eighty percent (80%) of the teachers of each school must vote by secret
ballot to participate in the shared decision making process. If the employees
decide to withdraw from site-based decision making, it will require a
majority vote. The Association will conduct the balloting.
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2. In no event shall decisions which require a deviation in the Master Contract
be considered.

3. Teachers that serve on a site-based decision making committee will be
selected by secret ballot by the teachers of each school. The committee of
each building will consist of a minimum of three (3) teachers, at least one
teacher to represent each school's teaching teams or department, the
building principal, Superintendent, and a parent volunteer.

4. The purpose of the site-based committee shall be to allow teachers the
opportunity to share in decisions within each building including but not
limited to: planning, operations, budgeting, and scheduling, professional
development offered, activities for waiver days, etc.

5. Each site-based team shall meet at least once a month.

11.05 LABOR/MANAGEMENT COMMITTEE

A.

Recognizing the Federal Hocking School District's long history and successful past
practice of labor/management cooperation, an informal system of meeting,
discussing and resolving issues which may arise from time to time between the
parties may continue as long as it is advantageous to both sides. If, at any time, one
party believes that this past practice is no longer working successfully, it is the
parties' intent to rely and revert to the language contained in this section, B through
E, to more formally establish the labor/management committee.

A labor/management committee will be established. The committee shall meet at
least once during each nine (9) week grading period or, if mutually agreed upon,
more or less frequently as needed. The committee shall consist of three
Administrative representatives including the Superintendent and three Association
representatives, including the Association President. Either group may invite up to
two additional Administrative or Association representatives to attend at their
discretion.

The committee shall meet to discuss potential problems and promote a more
harmonious working environment. Areas of discussion will include but not be
limited to: state and federal mandates affecting the school; the administration of this
agreement; notification to the Association of changes made by the Administration
that would affect the bargaining unit; dissemination of general information to the
parties; discussion of ways to improve educational services; scheduling and holding
of open house, and other concerns that affect buildings or groups of members. This
is not a forum to address individual or contractual grievances. Representatives
attending the Labor/Management Committee may not change the negotiated
agreement but may agree to make recommendations to their respective groups
regarding issues arising during the meetings.

The position of committee chair shall alternate between the Association's
representatives and the Administration's representatives. An agenda will be
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prepared before each meeting and distributed to all members of the committee at
least three days before the scheduled meeting. The agenda may be modified to
address issues that arise unexpectedly.

The Association President and the Superintendent shall meet during the first week
of school to schedule a tentative number of meeting dates during the school year.
The Committee is minimally required to meet four times during any school year.
During the first meeting the Association President and Superintendent shall
schedule FMCS training for the committee to attend.

11.06 MASTER TEACHER COMMITTEE

A.

A master teacher committee shall be established for the purpose of designating
teachers in the building/district as master teachers.

The master teacher committee shall be comprised of a majority of practicing
teachers. The Association shall appoint three (3) teachers to the committee and the
Superintendent shall appoint two (2) district administrators.

The master teacher committee members shall jointly establish a Plan of Operation
for the appropriate designation of a master teacher, including but not limited to: the
time and location of meetings, the application and review process, the
dissemination of general information to local Association members, and the appeal
procedure.

The term of office for members of the master teacher committee shall be three (3)
years, and they shall be staggered.

The master teacher committee shall have no involvement or relation to an
employee's performance evaluation or any employment decision.

Meetings of the committee will occur outside of the school day. A stipend of
$500.00 will be paid to bargaining unit members serving on the committee.

The master teacher committee shall be provided with adequate and secure space for
storage of records, files or any other necessary materials.

ARTICLE 12
LEAVES

12.01 JURY DUTY LEAVE/COURT LEAVE

A. When it becomes necessary for a teacher to accept jury duty, the teacher shall be
paid the difference between the jury duty pay and his/her regular salary for the
number of days involved.
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The teacher shall make application for jury duty leave through the principal to the
Superintendent immediately upon notification that he/she has been selected to
serve.

The teacher shall furnish the Treasurer signed supporting documents to substantiate
his/her call to jury duty, the number of days served, and the amount paid for
services.

Without the proper documentation, the Treasurer is not authorized to pay the salary
listed in Item A.

A teacher subpoenaed by the court to testify in his/her professional capacity on
behalf of the school district or in a case involving one of the teacher's students shall
be granted court leave. For personal court appearances, the teacher shall use
personal leave.

12.02 MILITARY LEAVE

Military leave shall be granted to teachers as provided in the Ohio Revised Code 3319.14.

12.03 PERSONAL LEAVE

Three (3) days of personal leave shall be granted annually subject to the following
restrictions:

A. Provided it is not the day before nor the day following a holiday break unless
approved by the Superintendent.

B. Not more than ten percent (10%) of the teachers assigned to a center will be eligible
for approval for any one day.

C. Leave shall not be approved during the first week or the last week of a school term
unless an emergency exists and the Superintendent approves the leave.

D. The teacher must make application for the leave with the principal at least seventy-
two (72) hours prior to the date of the leave unless an emergency occurs,
necessitating the teacher's absence.

E. Personal leave will be granted only for personal or legal business or religious
activities that cannot be conducted outside of the school hours. The category must
be so checked on the leave form.

F. Upon notification to the Superintendent, when inclement weather conditions
prohibit a teacher from reaching his/her assignments, personal leave will be granted
upon request.

G. Personal leave may be taken in half (1/2) day increments.

Federal Hocking Teachers Association Page | 44

2017-2019 Contract

12108843v1l



Unused personal leave days or any increment thereof may be converted to $75.00
per each day or prorata for fractional days, converted to sick leave days on June
30", or the bargaining unit member may elect to carry over up to two (2) unused
personal leave days until the following year. No employee may have more than
five (5) personal leave days during any year. Unless the bargaining unit member
notifies the Treasurer by June 15th, the days shall be converted to sick leave days.

A teacher who has exhausted sick leave and would otherwise qualify for sick leave,
may, upon approval of the Superintendent, use personal leave as sick leave.

12.04 PREGNANCY DISABILITY LEAVE

A.

Teachers may use accumulated sick leave or advancements thereof, as authorized
by the Board, for the absence due to pregnancy disability. Up to thirty (30) work
days of pregnancy disability leave, exclusive of summer vacation with a specific
return date, may be charged against accrued sick leave without a physician's
statement. Pregnancy disability leave charged against accrued sick leave beyond
the thirty (30) work day limit must be supported by a physician's statement.

Teachers for whom sufficient sick leave is not available to cover the period of
disability due to pregnancy shall be entitled to an unpaid leave of absence for that
portion not covered by sick leave, not to exceed thirty (30) work days in total.
Extension beyond the thirty (30) work day period shall be granted upon the receipt
of a statement by the employee’s attending physician that the employee is unable to
perform his/her assigned duties.

Prior to returning to duty from pregnancy leave, the employee shall furnish a signed
statement from the attending physician that the employee is physically able to
perform the employee’s assigned duties.

Application for leave of absence due to disability caused or contributed to by
pregnancy shall be in writing. This application shall be filed as soon as possible.

Teachers on leave due to pregnancy disability shall be entitled to normal fringe
benefits provided, and shall be entitled to reinstatement at the expiration of the
period of disability to the same teaching assignment, if any, as held immediately
prior to the disability leave.

Leave authorized pursuant to Section 5, paragraph B of this Article will not extend
beyond the current school year.

12.05 CHILDCARE/ADOPTION LEAVE

A. Any teacher not otherwise eligible for Sick Leave provided in Article 12 may use
accumulated sick leave, up to ten (10) work days, for the birth or adoption of a
child.
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B. In addition, a teacher who is pregnant or adopting a child shall be entitled to a leave
of absence without pay for childcare or adoption reasons to begin at any time
between: a) the commencement of pregnancy and b) one (1) year after the child is
born or adopted. Such leave may be extended for an additional period of time upon
application for extension.

Leaves pertinent to this section shall be granted only until the end of the school
year. If this results in a leave of less than one (1) year duration after the child is
born or adopted, the teacher may request a leave for the next school year.

C. Applications for childcare or adoption leave shall be in writing, and shall contain a
statement of the expected date of birth, or in the case of adoption, the date of
obtaining custody, the date on which the leave is to commence, and the date the
teacher anticipates returning to service.

D. Upon return from approved childcare or adoption leave, at the time set forth in the
application for leave, the teacher shall be entitled to reinstatement to the same
position which he/she held prior to the leave. If the teacher's previous position no
longer exists the teacher will be reinstated to an equivalent position for which the
teacher holds valid unexpired certification/licensure. An equivalent position is one
that pays a similar amount, and is in the same classification for securing seniority,
that is: Grades 7-12, secondary or Grades K-8, elementary. The Board will
exercise its prerogative in matters concerning a supplemental contract for returning
teachers from childcare or adoption leave.

E. If the teacher desires to return to active service prior to the stated date of return on
the application for leave, the teacher shall notify the Superintendent, in writing, that
an early return is requested and the date upon which the teacher wishes to return.
Upon the recommendation of the Superintendent, the Board of Education may
authorize the early return of the teacher. If the early return is authorized by the
Board, the teacher shall return on the date authorized. The teacher shall be placed
in a position assignment as agreed to by the Board and the teacher, in writing, prior
to the authorization by the Board.

F. Individuals on any approved leave may continue their hospitalization and other
group benefits for the duration of said leave providing they reimburse the Board for
premium costs and the carrier permits such coverage. Failure to forward the
premium at the stipulated times will terminate this benefit.

G. A teacher on such leave must notify the Superintendent, by certified mail, of his/her
desire to return or not to return to active service by July 10th.

12.06 PROFESSIONAL LEAVE

A. Professional leave accounts shall be included in the budget of the Federal Hocking
Board of Education in the amount of $7,000.00 per fiscal year, to be used for the
payment of the cost of a substitute and for the payment of expenses incurred by the
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certified staff of the Federal Hocking Local School System, who are attending
approved professional meetings, and/or workshops, and/or school activities.

1. The funds shall be reallocated as follows:
Amesville $1,900.00
Coolville $1,900.00

Middle School/High School $3,200.00

2. The building level site based decision-making committee shall be
responsible for the distribution of these monies.

3. Professional leave will be approved only if it is clearly related to the
professional advancement/duties of the teacher.

4. Each year, any unused allocations of tuition reimbursement and building
level professional leave monies will be available to reimburse members for
approved professional development expenses that have not been paid.
Payment will be made proportionate to monies available.  The
unencumbered monies in the professional leave accounts_shall not carryover
to the next year.

B. Application to attend approved professional meetings, workshops, and/or school
visitations shall be filed with the building level decision making committee whose
names shall be submitted to the Superintendent at the beginning of each school
year. The committee shall review the application for approval and submit their
recommendations through the principal to the Superintendent at least five (5) days
prior to the requested leave, who may disapprove the leave request as long as it is
not arbitrary and capricious and every attempt is made to obtain a substitute teacher.

C. Should a building level decision making committee not be established, the
Professional leave application shall be submitted the President of the Association
for approval.

D. Applications shall be reviewed by the teacher committee, and every effort will be
made to rotate the approved attendance among the several teachers in a department
or special subject area.

E. Nothing in this Article or Contract shall preclude or restrict the Board from
assigning a teacher to attend a professional meeting at Board's expense.

F. Proper receipts for expenses claimed must be turned in to the Treasurer's Office
within fourteen (14) calendar days after professional leave is taken.

12.07 SICK LEAVE

A. Each full-time certified employee will earn fifteen (15) days per year at the rate of
one and one-fourth (1.25) days per month.
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B. All employees shall be granted five (5) days of sick leave credit beginning with the
first day of school in their first year. The Board may grant an advancement of
fifteen (15) days for the first year when in their judgment the situation warrants
such action.

C. The cumulative days of sick leave shall be unlimited. New employees shall provide
a certified record of their accumulated sick leave from their former employer; new
employees transferring from another Ohio public agency or school district shall be
credited with the unused balance of the employee's accumulated sick leave as
certified by the former employer. Provided that their employment in the school
district takes place within ten (10) years of the date of last termination from public
service.

D. The employee is required to furnish a written, signed statement on forms prescribed
by the Board when using sick leave (Appendix C).

E. Falsification of a statement is grounds for suspension or termination of employment
under Sections 3319.081 and 3319.16 of the Ohio Revised Code. No sick leave
shall be granted or credited to a teacher after his/her retirement or termination of
employment.

F. Sick leave may be used for personal illness, injury, exposure to contagious disease
which could be communicated to others, and illnesses, injury, or death in the
immediate family. (Immediate family is defined as spouse, children, father,
mother, sister, brother, in-laws, grandparents, grandchildren, aunt, or uncle or
anyone else residing in the household.) Other relatives may be included that have
special meaning to the employee providing it is recommended by the center's
principal and approved by the Board.

G. Parents of newborn children may use ten (10) days of paid sick leave immediately
after the birth of a child or the date of an adoption of a child in accordance with
Article 12.05 (A). If additional leave is necessary and qualifies under paragraph F
above, and exceeds thirty (30) consecutive work days, the employee must provide a
written excuse from their physician stating the expected duration of the absence. A
return to work release must be submitted before the employee returns to work after
the birth of a child.

12.08 SABBATICAL LEAVE

A teacher who has completed five (5) years of service in the District will be entitled to take
a leave of absence with part pay, for one year subject to the following restrictions:

A. The teacher shall submit a plan for professional growth to the Superintendent for
approval prior to such a grant of permission.

B. The teacher shall at the conclusion of the leave provide evidence that the plan was
followed.
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C. The teacher may be required to return to the district at the end of the leave for a
period of at least one (1) year unless the teacher has completed twenty-five (25)
years of teaching in Ohio.

D. A satisfactory replacement must be available.

E. No more than two (2) members of the certified staff may be granted sabbatical
leave at any one time.

F. Not more than the excess in difference between the replacement's pay and the
teacher's expected salary may be paid the teacher.

G. Sabbatical leaves will be for one (1) year only.
H. No teacher may be granted a leave more often than once each five (5) years.

I No teacher may be granted a leave a second time when other members of the staff
have filed a request for such a leave.

J. Upon return from sabbatical, a teacher shall be returned to the same assignment
held prior to such leave. Supplemental contracts or extended service do not apply.

K. At the Board's discretion, a teacher with less than five (5) years' experience may be
granted sabbatical leave.

12.09 ASSAULT LEAVE

An employee shall be granted assault leave in the event that said employee is absent due to
physical disability resulting from an assault which occurs in the course of Board
employment. In no event shall assault leave extend beyond twenty (20) working days,
unless by Board approval.

A. An application for assault leave shall be on prescribed forms supplied by the
administration and shall be signed by the employee, if possible, and the licensed
physician of the employee.

B. Assault leave granted under this policy by the Superintendent shall not be charged
against sick leave earned, or leave granted under other leave policies adopted by the
Board of Education.

C. To qualify for assault leave, in addition to the items set forth above, the employee
must file claim with the Bureau of Worker's Compensation. All medical payments
shall be applied for through the insurance carrier of the Board and if not payable
then through Worker's Compensation. If the Worker's Compensation benefits are
granted, the amount of these benefits shall be subtracted away from the assault
leave benefits (per diem rate of pay) paid by the Board of Education.
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If an employee becomes permanently disabled due to an assault, he/she shall apply
for disability retirement. If disability retirement is granted, assault leave benefits
shall end on the effective date of his/her retirement.

The employee agrees to discuss the advisability of filing charges against the person
who assaults him/her with the administration, local police authorities, and/or
prosecutor.

12.10 GUIDELINES FOR LEAVES OF ABSENCE

Paragraphs A through D of this section shall apply to leaves granted under this Article
unless a particular leave expressly states otherwise.

A

A leave of absence is defined as a period of extended absence from duty by an
employee for whom a written request is submitted and approval is given by the
Superintendent and the Board, except as otherwise provided.

Upon return from such leave, the employee will be assigned to the same or similar
position.

A one-year extension of the original leave of absence may be granted upon
recommendation of the Superintendent with the approval of the Board. Leave of
absence terminations shall coincide with the school year. The Superintendent may
make exceptions to the aforementioned policy.

Individuals on any approved leave may continue their hospitalization and other
group benefits for the duration of said leave providing they reimburse the Board for
premium costs, if permitted by the carrier. Failure to forward premium at stipulated
times will terminate this benefit.

12.11 SICK LEAVE BANK

A

When an employee of the Federal Hocking Local School District has exhausted all
of her/his accumulated sick leave and experiences a serious, long term illness which
a doctor states makes him/her unable to continue working and when that employee
is ineligible for disability retirement or is in the process of applying for such, then
she/he may request through the appropriate organization or person (the Teachers'
Association, non-certified employees union, or, if an administrator or employee of
the treasurer's office, through the Superintendent) that additional sick leave days be
transferred from other employees' accumulated sick leave with those employees'
consent.

Employees wishing to donate sick leave will not individually be solicited. They
will be notified through the District Employees' Newsletter or through other means
decided upon by the Association, Union or Superintendent. Each organization will
be responsible for notifying its members and will NOT make individual
solicitations on behalf of any employee. Additionally, those employees wishing to
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12.12

13.01

donate sick leave must have at least 155 days of accumulated sick leave and will
not be able to donate more than five (5) days per school year (July 1 to June 30).

The Association/Union/Superintendent shall notify, in writing, the Treasurer of the
Board as to the number of days to be donated, from whom, and the person receiving
the donated days. Included in the notice shall be a signed statement by the
employee transferring sick leave. It will authorize the Board Treasurer to transfer
the days and state to whom they will be transferred.

Sick leave transferred to another employee shall be counted as a day against sick
leave. Sick leave days transferred then returned prior to the end of the current fiscal
year shall not be counted against sick leave.

Affected employees' pay stubs and employee records will reflect donated sick leave
days, rather than used sick leave days.

The receiving employee will receive the donated sick leave days in ten (10) day
increments unless fewer days are needed. Donations of sick leave may take place
between members of different employee groups.

No employee will be eligible for more than one-hundred-twenty (120) days of
transferred sick leave.

Upon retiring, a bargaining unit member may donate up to ten (10) days unused
sick leave above the maximum amount usable in determining severance pay to a
sick leave bank to be administered by the Superintendent and President of the
Association in accordance with the memorandum of understanding concerning
transfer of sick leave days to employees experiencing catastrophic or chronic health
problems which deplete their own accumulated sick leave days. The number of
days decided on case-by-case basis. Decision not subject to grievance procedures.

The Board will administer FMLA in accordance with federal law.

ARTICLE 13
VACANCIES, TRANSFERS, AND PROMOTIONS

VACANCY

A vacancy shall be defined as any position in the bargaining unit which the Board intends
to fill resulting from an employee leaving that position as a result of retirement, transfer to
another district position, non-renewal, termination, resignation or death or the creation of a
new bargaining unit position.
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13.02 POSTING OF A VACANCY

A.

B.

Whenever a vacancy arises or is anticipated, the following procedure will be
followed:

1. Positions will be posted by noon on Friday via member email and the
district website.

2. The subject line of the email will include building name and position being
posted.
3. The position description will be posted on the district website and will

include grade level and content area.

4. Bargaining unit members who wish to request a transfer to the open position
must do so by school email to the Superintendent by 5 pm of the Thursday
following the position posting.

5. Should there be a procedural error in the posting, the position will be
reposted before noon on the following Friday.

A copy of the notice will be sent to the Association President

13.03 DEFINITION OF TRANSFER

A

A transfer shall be defined as a change in the assignment by an employee from one
bargaining unit position to another that affects grade level taught, subject area or
building assignment.

A voluntary transfer shall be defined as reassignment initiated by the employee's
written statement as provided in Section 13.04.

An involuntary transfer shall be defined as an employer initiated reassignment of an
employee.

13.04 VOLUNTARY TRANSFER

A. Teachers who desire a change in grade and/or subject assignment or who desire to
transfer to another building may file a written statement of such desire with the
Superintendent. A copy of such request shall be forwarded to the affected building
principal and shall be valid for the current school year.

B. In acting on request for voluntary reassignment and/or transfer, the following
criteria apply:

1. individual qualifications
2. instructional requirements
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3. where the foregoing factors are substantially equal, the preference in
assignment or transfer shall be given to the applicant with the greatest
number of years of service in the school system.

13.05 INVOLUNTARY TRANSFER AND/OR REASSIGNMENT

A

Involuntary transfer or reassignment will be made only after a meeting between the
teacher involved and the Superintendent, at which time the teacher will be notified
in writing of the reasons. The teacher may at his/her option have a representative of
his/her choice to be present at such meeting. Any reassignment made pursuant to
this policy shall apply to the least senior licensed teacher for the position using
district seniority and shall be in the best interests of the school district as
determined by the Superintendent.

A teacher being involuntarily transferred or reassigned will be placed only in a
position for which such teacher is licensed/certified.

Teacher(s) who are involuntarily reassigned or transferred after July 31% will be
granted five (5) days at his/her per diem rate to prepare materials and lessons for
their classrooms. A reassignment or transfer will mean any change in building,
grade level or subject taught.

13.06 PROMOTIONS

A

The Board declares its support of a policy of filling vacancies in supervisory
positions, from within its own teaching staff provided, however, nothing herein
shall preclude the Board of Education from determining that the interests of the
school system can best be served by actively seeking candidates from outside the
district after posting such vacancy.

13.07 MISCELLANEOUS

A When reassignments are necessary in grades Pre-K—6 due to student enrollment, the
teachers at the affected grade level will meet with the principal and discuss any
necessary transfer. If an agreement cannot be reached the reassignment will be
made through the involuntary transfer procedure above.

B. No vacancy notices shall be posted during a period of Reduction in Force (RIF), if
any bargaining unit member affected by the RIF is certified/licensed for the
position.

C. No transfer shall be implemented during a period of RIF that will cause the layoff
of a more senior employee.

D. No transfer shall be implemented during a period of RIF that will prevent the recall
of an employee on layoff.
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14.01

14.02

ARTICLE 14
INSURANCE BENEFIT PACKAGE

INSURANCE COVERAGE

The Board shall offer a traditional PPO insurance plan which meets the specifications listed
below for each member of the bargaining unit now or employed hereafter. Ninety-percent
(90%) of the cost of the premium shall be paid by the Board for single coverage and eighty-
five percent (85%) of the premium for family coverage.

Insurance Specifications

A PPO Plan with Prescription Drugs

Board pays 85%of the family rate
Board pays 90% of the single rate

B. Deductibles

Network: $0/0
Out of Network: $400/800

C. Out of Pocket

Network: $1,000/2,000
Out of Network: $2,000/4,000
Drugs: $5,600/11,200

D. Prescription Costs (Generic/Formulary/Non-formulary)

Retail (30 days): $10/30/50
Mail Order (90 days): $15/45/75

E. The Board has the right to contract with other insurance carriers as long as the
coverage is comparable to the current coverage.

IRS SECTION 125 PLAN

The Board shall provide, at no cost to the employee and to the extent available under the
Internal Revenue Code and regulations (Section 125), a flexible spending account for the
payment of bargaining unit members' insurance premium contributions on a pre-tax basis,
and other voluntary pre-tax payroll deductions for other expenses permitted under and in
accordance with Section 125 of the Code, including medical — dental and child — dependent
care expenses.
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14.03 A. OPT-OUT

1.

Bargaining unit members who are eligible for health insurance coverage in
addition to the health insurance benefit plan offered by the Board may elect
to waive the negotiated hospital/major medical insurance coverage. In
consideration of their waiver of this insurance coverage, they shall receive a
stipend as follows:

a. An employee electing to waive family plan insurance and take
single coverage shall receive a stipend equal to 20% of the savings
to the Board for that employee.

b. An employee electing to waive Board insurance coverage and take
no insurance benefit shall receive a stipend of equal to 25% of the
savings to the Board for that employee.

This payment shall be made by December 15" of each year subject to the
following provisions:

a. The employee must provide proof of alternative insurance coverage
and waive his/her right to the negotiated benefits in writing to the
Treasurer by August 31st of each year insurance is being waived.

b. Coverage must be waived for the period September 1 -August 31 of
each year.

Any bargaining unit member who has waived his/her insurance with the
Board and who involuntarily loses other health insurance through layoff of a
spouse, death of a spouse, change in marital status or for any other reason
specified in C.0.B.R.A. will notify the School District Treasurer and will be
re-enrolled in the Board provided insurance plan at the earliest enrollment
opportunity. If the employee has already received the stipend for waiving
his/her insurance benefit, he/she will reimburse the Board pro-rated for the
time of coverage.
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ok
14.04 DENTAL INSURANCE

The Board shall pay 100% of the premium for family and single dental insurance coverage
according to the base plan benefits below:

BASE PLAN BENEFITS

COVERED INDIVIDUAL DEDUCTIBLE = FAMILY DEDUCTIBLE COINSURANCE
EXPENSE (Per Calendar Year) (Per Calendar Year) AMOUNT
CLASS I None None 100%
CLASS I $25 $50 80%
CLASS Il $25 $50 60%
CLASS IV None None 50%

To encourage early detection of dental disease and to allow all participants a benefit from
the plan each year, the deductible is waived and 100% of the Reasonable and Customary

charges will be paid for all Class | Services.
CALENDAR YEAR MAXIMUM (For All Class I, 1l & 11l Expenses). . ... ... $1,000 per Person

ORTHODONTIC LIFETIME MAXIMUM (For all Class IV Expenses). . . ... $1,500 per Person
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SUMMARY OF COVERAGE

CLASS |
PREVENTIVE & DIAGNOSTIC

Routine Oral Exams
Once every 6 months
Teeth Cleaning
Once every 6 months
Fluoride Treatments
Once every 12 months
Emergency Pain
Treatments
Space Maintainers
Diagnostic X-Rays
Tests & Lab Exams

$25 CALENDAR YEAR DEDUCTIBLE

CLASS I
BASIC RESTORATIVE

Fillings —

Amalgams, Silicate,
Acrylic Root Canal
Therapy
Treatment of Gum
Disease
Repair of Bridgework &
Dentures
Extractions and Oral
Surgery
General Anesthesia — only

CLASS 111
MAJOR RESTORATIVE

Inlays, Onlays, Gold
Fillings or Crown
Restorations
Initial Installation of
Fixed Bridgework
Installation of Partial or
Full, Removable Dentures
Replacement of Existing
Bridgework or Dentures

60%

CLASS IV
ORTHODONTIA

Full Banded
Orthodontic Treatment

Appliances for Tooth
Guidance

Appliances to Control
Harmful Habits

Retention Appliances —
Not in connection with
Full banded treatment

100% if medically necessary 50%
80%
Lifetime
CALENDAR YEAR MAXIMUM $1,000 PER PERSON Maximum $1,500
Per Person

14.05 VISION INSURANCE

The Board of Education shall pay for 100% of the premium for a vision insurance plan for
those bargaining unit members who wish to participate.

14.06 GROUP LIFE INSURANCE

The Board shall pay 100% of the premium for a group term life insurance policy for each
member of the bargaining unit in the amount of $30,000. The full cost of this program and
any increases thereof, shall be paid by the Board.

14.07 INSURANCE COMMITTEE

A. The Board and Association agree to convene when needed.

B. The Superintendent and Association President shall agree to the composition of the
committee when needed.
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ARTICLE 15
DURATION

15.01 LENGTH OF CONTRACT

A. This Agreement shall be effective from August 1, 2017, to July 31, 2019, 12:00
midnight both dates inclusive (except as otherwise noted in this Agreement).

B. For the purposes of this contract, the school year shall be defined as the time
between August 1st and July 31st inclusive.

15.02 ENTIRE AGREEMENT

This agreement supersedes and cancels all previous agreements, verbal or written, between
the School District and the F.H.T.A. and constitutes the entire agreement between the
parties.

15.03 RIGHTS AND OPPORTUNITIES

The parties to this Agreement acknowledge that during the negotiations, which resulted in
this Agreement, each had the unlimited right and opportunity to make demands and
proposals with respect to any subjects or matter and that the understandings and agreement
arrived at by the parties after the exercise of that right and opportunity are set forth in this
Agreement.
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APPENDIX A
FEDERAL HOCKING LOCAL SCHOOL DISTRICT
Our TES Glossary of Terms
Active Learning
e Several models of instruction that focus the responsibility of learning on learners. Learners

work collaboratively, discuss materials while role-playing, debate, engage in case study,
take part in cooperative learning, or produce short written exercises, etc.

Appropriate Expectations
e Expectations that are based in both grade level standards and child ability.

Authentic Assessment
e An authentic assessment includes a task for students to perform and a rubric by
which their performance on the task will be evaluated.

Child-centered learning communities
e Student-Centered Teaching and Learning focuses on the needs, abilities, interests, and
learning styles of the students. Accordingly, a prominent pedagogy will be teacher-
as-coach, to provoke students to learn how to learn and thus to teach themselves,
rather than the more traditional teacher-centered learning with teacher-as-deliverer-
of-instructional-services, which places the teacher at its center in an active role and
students in a passive, receptive role.

Developmentally Appropriate Practices
e Meeting young children where they are (by stage of development), both as individuals
and as part of a group; and helping each child meet challenging and achievable
learning goals.

Differentiate
e Providing students with different avenues to learning and developing teaching
materials and assessment measures so that all students within a classroom can learn
effectively, regardless of differences in ability.

District Operating Principles
e See attached brochure.

Diversity
e The concept of diversity encompasses acceptance and respect, understanding that
each individual is unique in relation to their regional heritage, dimensions of race,
ethnicity, gender, sexual orientation, socio-economic status, age, physical abilities,
religious beliefs, political beliefs, or other ideologies.
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Integrated Curriculum
Integrated lessons helping students make connections across curricula. This higher
education concept is distinct from the elementary and high school "integrated curriculum™
movement.

Intervention
An instructional intervention is a planned set of procedures that are aimed at teaching a
specific set of academic or social skills to a student or students. An intervention is more
than a single lesson and less than an entire curriculum.

Performance assessments
e Assessments that measure what students can do with what they know, rather than
how much they know. Performance assessment tasks are based on what is most
essential in the curriculum and what is interesting to a student.

Scaffold
e Instructional scaffolding is a learning process designed to promote a deeper level of
learning.

Student Profile
e A complete picture of the student, including: demographic info, school attendance,
strengths, weaknesses, (academically and not), home life, communications from
previous instructors, rapport with teachers/peers and academic deficits, physical,
mental limitations which make it difficult for students to fully participate fully in the
education process.

Technologies
Electronic and/or other devices that are used within the classroom to foster instruction.
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Federal Hocking Version of Standards for the Teaching Profession
August 1, 2014

Standard One: Teachers understand student learning and development and respect the diversity of
the students they teach. This means they:

1.

2.

3.
4.

Are open to and accepting of the diversity of our children, and use this diversity as a
resource.

Are focused on the whole-child, her/his social, emotional, physical, and intellectual
well-being.

Use their understanding of students to adapt classroom practice.

Apply developmentally appropriate practices.

Standard Two: Teachers know and understand the content area for which they have instructional
responsibility. This means they:

1.

2.
3.
4.

Align standards and curriculum, and plan instruction that supports the curricula which
precedes and follows their curriculum.

Avre able to integrate their content with other content areas.

Approach content from multiple perspectives.

Keep up with developments in their content areas and see their content in context, both
in terms of the lives of our students and the world at large.

Standard Three: Teachers understand and use varied assessments to inform instruction, evaluate
and ensure student learning. This means they:

1.
2.

3.

4.

Use multiple assessment tools, including authentic and performance assessments.

Use assessments that are developmentally appropriate and aligned with standards and
district principles.

Have students involved in the assessment process so that they reflect on their own
progress.

Use assessment information to drive instruction and intervention.

Standard Four: Teachers plan and deliver effective instruction that advances the learning of each
individual student. This means they:

1.

2.

w

Use multiple teaching strategies and a balance of learning activities to facilitate active
learning and student engagement.

Take into account student profiles, content, and assessments in planning and
instruction.

Integrates new strategies when appropriate.

Differentiate and scaffold instruction.
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Standard Five: Teachers create learning environments that promote high levels of learning and
achievement for all students. This means they:

1.
2.

3.

Utilize available resources and technologies, and display student work.

Work to create child centered learning communities where children feel respected, safe,
and well-known.

Have learning communities that are flexible, but with established routines and shared
norms.

Create comfortable and engaging classrooms where students ask questions and learn to
make choices.

Have high but appropriate expectations, they start with where children are and move
forward from there.

Standard Five Alternative: Teachers create learning environments that promote high levels of
learning and achievement for all students. This means they:

1.
2.

3.

Utilize available resources and technologies.

Work to create child centered learning communities where children feel respected, safe,
and well-known.

Demonstrates flexibility and collaborates on routines and shared norms.

Creates comfortable and engaging environment where students ask questions and learn
to make choices.

Have high but appropriate expectations, they start with where children are and move
forward from there.

Standard Six: Teachers collaborate and communicate with students, parents, other educators,
administrators and the community to support student learning. This means they:

1.
2.

3.
4.

Collaborate effectively with other teachers, administrators and school and district staff.
Are advocates for students and are proactive in getting support for children using staff
resources.

Engage parents in a proactive way to support the learning process.

Communicate in a respectful, productive, and informative way with students, parents
and colleagues.

Standard Seven: Teachers assume responsibility for professional growth, performance and
involvement as an individual and as a member of a learning community. This means they:

1.

2.
3.

Lead in the development of a positive school culture and are involved in school
activities.

Engage in and lead professional growth activities.

Conduct themselves with professional demeanor and professional ethics.

Actively support and advocate for the school/district vision.
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Standard 1: Teaching and Learning

Ineffective Teachers
demonstrate the following
characteristics:

demonstrate the following

Developing Teachers

characteristics:

Skilled Teachers routinely
demonstrate the following
characteristics:

Accomplished Teachers

systematically and of their own

accord perform the following:

e Treats children with a lack of
respect.

Treat children with
respect

Are open to and accepting of
the diversity of our children,
and use this diversity as a
resource.

Are focused on the whole-
child, her/his social,
emotional, physical, and
intellectual well-being.

Use their understanding of
students to adapt classroom
practice.

Apply developmentally
appropriate practices.

Are open to and accepting of
the diversity of our children,
and uses this diversity as a
resource.

Are focused on the whole-child,

her/his social, emotional,

physical, and intellectual well-

being.

Use their understanding of
students to adapt classroom
practice.

Apply developmentally
appropriate practices.
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Standard 2: Content

Ineffective Teachers Developing Teachers Skilled Teachers routinely Accomplished Teachers systematically
demonstrate the demonstrate the following demonstrate the following and of their own accord perform the
following characteristics: characteristics: characteristics: following:

e Lack of up-to-date e Have a basic e Align standards and curriculum, | e Align standards and curriculum, and
content understanding of grade- and plan instruction that plan instruction that supports the
understanding. level content supports the curriculum. curricula which precedes and follows

® Are able to make connections their curriculum.
between their content with e Are able to integrate their content
other content areas. with other content areas.
e Approach content from multiple [ ® Approach content from multiple
perspectives. perspectives.
e Show growth in content e Keep up with developments in their
knowledge. content areas and see their content in
context, both in terms of the lives of
our students and the world at large.
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Standard 3: Assessment

Ineffective Teachers
demonstrate the following
characteristics:

Developing Teachers
demonstrate the

following characteristics:

Skilled Teachers routinely
demonstrate the following
characteristics:

Accomplished Teachers systematically
and of their own accord perform the
following:

e Utilize a limited range
of assessments that
often do not inform
instruction.

e Use appropriate and
varied assessment to
drive instruction

Use multiple assessment tools,
including authentic and
performance assessments.

Use assessments that are
developmentally appropriate and
aligned with standards and district
principles.

Effectively communicate with
students about their progress as
demonstrated on assessments.
Use assessment information to
drive instruction and intervention.

e Initiate the use of multiple
assessment tools, including
authentic and performance
assessments.

e Initiate and use assessments that
are developmentally appropriate
and aligned with standards and
district principles.

e Have students involved in the
assessment process so that they
reflect on their own progress.

e Use assessment information to
drive instruction and intervention.
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Standard 4: Instruction

Ineffective Teachers
demonstrate following
characteristics:

Developing Teachers
demonstrate the following
characteristics:

Skilled Teachers routinely
demonstrate the following
characteristics:

Accomplished Teachers
systematically and of their own
accord perform the following:

e Lack of planning for or
use of effective teaching
strategies.

e Plan and use effective
teaching strategies.

Plan and use a balance of learning
activities intended to facilitate
active learning.

Are aware of student profiles,
content and assessments in
planning and instruction.

Explore new strategies.
Differentiate and scaffold
instruction.

Plan and use a balance of
learning activities to facilitate
active learning.

Integrate knowledge of student
profiles, content, and
assessments in planning and
instruction.

Integrate new strategies when
appropriate.

Differentiate and scaffold
instruction based on individual
student/group needs.
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Standard 5: Learning Environment

Ineffective Teachers Developing Teachers Skilled Teachers routinely Accomplished Teachers
demonstrate the following | demonstrate the following demonstrate the following systematically and of their own
characteristics: characteristics: characteristics: accord perform the following:

e Limited efforts to create | ® Work to create a safe e Utilize available resources and e Utilize available resources and
a safe classroom classroom environment technologies, and display student technologies, and display
environment (social/emotional, work student work.
(social/emotional, physically, and e Work to create child centered e Have child centered learning
physically, and intellectually) learning communities where communities where children
intellectually) children feel respected, safe, and feel respected, safe, and well-

well-known. known.

e Work to create learning e Have learning communities that
communities that are flexible, are flexible, but with
but with established routines and established routines and shared
shared norms. norms.

e Create comfortable and engaging | ® Create comfortable and
classrooms where students ask engaging classrooms where
questions and learn to make students ask questions and
choices. learn to make choices.

e Have high but appropriate e Have high but appropriate
expectations. expectations.
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Standard 6: Collaboration and Communication

Ineffective Teachers
demonstrate the following
characteristics:

Developing Teachers
demonstrate the following
characteristics:

Skilled Teachers routinely
demonstrate the following
characteristics:

Accomplished Teachers
systematically and of their own
accord perform the following:

e lack of appropriate
communications with
families, students and
colleagues.

e Appropriately
communicate with
families, students, and
colleagues

Collaborate with teachers,
administrators, and school and
district staff.

Are advocates for students and
are proactive in getting support
for children using staff
resources.

Engage parents to support the
learning process.
Communicate in an effective
way with students, parents and
colleagues.

e Collaborate effectively with
teachers, administrators,
school and district staff.

e Are advocates for students and
are consistently proactive in
getting support for children
using staff resources.

® Engage parents in a proactive
way to support the learning
process.

e Communicate in a respectful,
productive, and informative
way with students, parents and
colleagues.

Federal Hocking Teachers Association
2017-2019 Contract

12108843v1l

Page | 6




Standard 7: Professional Characteristics

Ineffective Teachers
demonstrate the following
characteristics:

Developing Teachers
demonstrate the following
characteristics:

Skilled Teachers routinely
demonstrate the following
characteristics:

Accomplished Teachers
consistently and of their own
accord perform the following:

e Does not demonstrate an
understanding of or
support for the school
philosophy and District
Operating Principles.

e Fails to contribute to
positive school culture.

e Fails to conduct
her/himself with
professional ethics.

Contributes to a positive
school culture

Conduct him/herself with
professional ethics
Understand and support the
school philosophy and
District Operating Principles.

Share in the development of a
positive school culture and are
involved in school activities.
Engage in professional growth
activities.

Conduct themselves with
professional demeanor and
professional ethics.

Actively support the school
philosophy and District
Operating Principles.

Lead in the development of a
positive school culture and are
involved in school activities.
Engage in and lead professional
growth activities.

Conduct themselves with
professional demeanor and
professional ethics.

Actively support and advocate
for the school philosophy and
District Operating Principles.
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FEDERAL HOCKING LOCAL SCHOOL DISTRICT

Classroom Observation Form
Teacher: Course/Subject:

Pre-conference Meeting Date:
Classroom Observation Date:

Start Time: End Time:

Standard 1 - Teaching & Learning

Standard 2 - Content

Standard 3 - Assessment

Federal Hocking Teachers Association
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Standard 4 - Instruction

Standard 5 - Learning Environment

Standard 6 - Professional Characteristics

Standard 7 - Collaboration & Communication

Federal Hocking Teachers Association
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Post-conference Meeting Date:

Signature of Principal:

Date:

Signature of Teacher:

Date:

(Teacher signature indicates the completion of the process but does not necessarily indicate agreement with contents of
evaluation. Reconsideration process may follow signature within timeline outline in the negotiated agreement.)

Reconsideration Process

This evaluation
was not submitted for
reconsideration

was  submitted  for
reconsideration

Signature of receipt by administrator or bldg.
secretary:

Date submitted to building administrator:

Superintendent Signature (indicates review):

Date of Superintendent Review:

Federal Hocking Teachers Association
2017-2019 Contract

12108843v1l

Page | 3




Teacher:

Cumulative Administrative Evaluation

Course/Subject:

Date:

Summary of Administrative Rating
Indicate one of the below ratings for each standard.

Standard 1
Teaching &
Learning

Standard 2
Content

Standard 3
Assessment

Standard 4
Instruction

Standard 5
Learning
Environment

Standard 6
Professional
Characteristics

Standard 7
Collaboration
&
Communication

Accomplished

Accomplished

Accomplished

Accomplished

Accomplished

Accomplished

Accomplished

Skilled

Skilled

Skilled

Skilled Skilled Skilled Skilled

Developing Developing Developing Developing Developing Developing Developing
Ineffective Ineffective Ineffective Ineffective Ineffective Ineffective Ineffective
Evidence to support Administrative Rating

Standard 1 - Teaching & Learning

Standard 2 - Content

Standard 3 - Assessment
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Standard 4 - Instruction

Standard 5 - Learning Environment

Standard 6 - Professional Characteristics

Standard 7 - Collaboration & Communication

Final Performance Rating
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Accomplished

Skilled

Developing

Ineffective

Rationale:

Summary of Student Growth Data -

Student test scores (value added or SLO) that support the selection of the rating below will be
submitted with (or within) this report.

Student Growth Data - Indicate One of the below choices

Above Expected

At Expected

Below Expected

Final Rating

Using the final performance rating (teacher performance on the below table) and student growth
data, the administrator will use the following table to determine the Final Teacher Rating.

Teacher Performance

Expected

Student Growth

Developing

Developing

Developing

|1

Developing

Developing

Final Teacher Rating - Indicate rating below

Accomplished

Skilled

Developing

Ineffective
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Teacher:

Date:

Observation Form

Course/Subject:

Start Time:

End Time:

The teaching observed showed evidence of performance in the indicated standard(s), please check
all that apply. *

Standard 1
Teaching &
Learning

Standard 2
Content

Standard 3
Assessment

Standard 4
Instruction

Standard 5
Learning
Environment

Standard 6
Professional
Characteristics

Standard 7
Collaboration
&
Communication

Accomplished

Accomplished

Accomplished

Accomplished

Accomplished

Accomplished

Accomplished

Skilled Skilled Skilled Skilled Skilled Skilled Skilled
Developing Developing Developing Developing Developing Developing Developing
Ineffective Ineffective Ineffective Ineffective Ineffective Ineffective Ineffective

Supporting evidence of standard rating.

! In the event of evidence of an ineffective rating, the administrator must supply a copy of this observation form to the
teacher within five school days of the event observed. This form will be available for review by the teacher, upon
his/her request, five school days after the date of observation.
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Goal Setting Meeting

OuUrTES Flowchart

Goal Setting Meeting between
building administrator and
teacher.

Discuss possible PD goals for
the year.

Generate opportunities for
administrative support to meet
goals.

previous year evaluation, PDP
& SLO/VA data.

Discuss administrative
concerns of potential
ineffective characteristics.

First Formal Observation

Cycle

Intervention Formal
Observation Cycle

Pre-Observation Meeting
Completed within 2 school days
prior to observation.

Pre-Observation Meeting
Completed within 2 school days
prior to observation.

Federal Hocking Local Schools — Small Schools, Big Futures

I

. Final Formal Observation

Classroom Observation
Scheduled by mutual
agreement.

Classroom Observation
Scheduled by mutual
agreement.

Pre-Observation Meeting
Completed within 2 school days
prior to observation.

Discuss and consider impact of

Written Observation Given to
Instructor

Within 5 school days following
observation.

Written Observation Given to
Instructor

Within 5 school days following
observation.

Classroom Observation
Scheduled by mutual
agreement.

Written Observation Given to
Instructor

Within 5 school days following
observation.

Post Observation Mtg.
To be completed within 7
school days following formal
observation.

Post Observation Mtg.
To be completed within 7
school days following formal
observation.

Post Observation Mtg.
To be completed within 7
school days following formal
observation.

Meeting must be scheduled by
mutual agreement &
completed by 9/30.

Cycle Completion
By Winter VVacation

Must be completed not within
30 calendar days from an
observation/evaluation.

Observations

Number determined by Administrator.

Administrator keeps information accessible to Instructor on approved form.
If potential ineffective practices are found, documentation must be shared by administrator within 5 school days.

Cycle Completion
Must be completed by
May 1, 2014.

Teachers may provide evidence in support of attaining a standard at any time.




Grievance Procedure

APPENDIX B

Who is present

What needs to : Days to
Step or responsible
be completed . complete
for action
Informal Meeting | Step 1 Meeting - Grievant 15
informal Supervisor
. Written .
GI’IGV&[_]CG at Step 2a "*Statement of Grlevar_1t 10
Supervisor Level . " Supervisor
Grievance
Step 2b Hearing Grlevar_1t 5
Supervisor
Disposition
added to .
Step 2c nStatement of Supervisor 5
Grievance™
. *Statement of
Grievance at Grievance"
Superintendent Step 3a . Grievant 5
Level submlf[ted to
Superintendent
. Grievant
Step 3b Hearing Superintendent >
Written decision
Step 3c from Superintendent | 5
Superintendent
Written
Grievance at notification to
Board of Step 4a board to Grievant 5
Education Level continue with
grievance
Step 4b Hearing Boqrd of Ed Next_regular
Grievant meeting
Written decision
Step 4c from BOE Board of Ed 5
Grievance at Sten 5 Request Notify BOE in 10
Arbitration Level P arbitration writing
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GRIEVANCE REPORT FORM
FEDERAL HOCKING TEACHERS' ASSOCIATION

APPENDIX B

Grievance No. To be filed in triplicate
Name of Aggrieved Date Filed

Assignment Building

STEP |

(Submitted to Principal - )

A. Time and Date Grievance Occurred:;

B. 1. Statement of Grievance:

2. Articles and Sections Violated:

3. Relief Sought:

Signature Date

C. Date Grievance Discussed:

D. Disposition by Principal:

Signature of Principal Date
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2017-2019 Contract

12108843v1l

Page | 65



NAME:

GRIEVANCE NO.

STEP 1l

(Submitted to Superintendent- )
A. Position of Aggrieved or Association:

Signature of Aggrieved Date
B. Disposition by Superintendent:

Signature of Superintendent Date
STEP Il

(Submitted to Board : )
A. Position of Aggrieved or Association:

B. Disposition of Board:

Signature of Board President Date
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NAME:

GRIEVANCE NO.

STEP IV

(Submitted to Arbitration -

A. Position of Aggrieved or Association:

Signature of Aggrieved Date

B. Disposition of Arbitrator:

Signature of Arbitrator Date
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APPENDIX C

FEDERAL HOCKING LOCAL SCHOOL DISTRICT

ABSENCE REPORT
GREEN-PROFESSIONAL LEAVE
' GOLD - PERSONAL LEAVE
EMPLOYEE'S NAME WHITE - ALL OTHER LEAVE
DATE OF ABSENCE
Substitute's Name No. of Days Requested
Substitute's Address No. of Days Substituted
I hereby certify days of sick leave. | was absent from work due to:
Personal 1llness Nature of IlIness
Personal Injury Nature of Injury
Medical attention was required by
(Doctor) (Address) (Dates)

**Falsification of a statement is grounds for suspension or termination of employment.**
IlIness, Injury or Death in Immediate Family: Name

Relationship Nature of IlIness or Injury

I hereby request days of approved leave as checked below:
Association or Union Leave
Jury Duty - (Enclose Notification)

Personal Leave. . . . . Personal Business (That cannot be
Legal Business conducted outside
Religious Activities of school hours)

Pregnancy Disability Leave - (Enclose Documentation)

Date of Return to Duty Professional Leave Why

Where When

COSTS: Room $
Meals, etc.  $ Association Approval
Mileage # $ Date
Substitute $
Registration $ Approved Cost $
Total Cost $

(Proper receipts must accompany this form for reimbursement.)
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Maternity/Paternity Leave (Enclose Documentation) Beginning Date
_ DOCK IN PAY -- Number of Day(s) or Number of Hours(s)

Vacation or Other

Assault Leave

Signature of Employee Date

Principal’'s/Supervisor's Superintendent's Approval Board Approval
Approval

Date Date Date
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