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ARTICLE I — RECOGNITION

Section 1.1  The Board recognizes the Union as the sole and exclusive bargaining representative for a
bargaining unit composed of, but not limited to all regular custodial (Head Custodian; Assistant Head
Custodian; Custodial Helper), maintenance (General; Utility; Facilities and Grounds Keeper), pupil
transportation, (Bus Driver, Bus Attendant), cafeteria (Head Cook, Cook’s Helper), clerical employees (all
secretaries, except those specifically excluded, auxiliary clerk), mechanics (Head Mechanic, Mechanic),
paraprofessionals, (Interpreters, Classroom Assistants, Lunch Recess Assistants, Lunch Recess Attendant(s),
Classroom Attendants, Library Technicians, Communication/Technology Specialist, and Parent Mentor).
Exclusions from this bargaining unit are the Superintendent, Treasurer, Assistant to the Treasurer, Financial
Assistant, Accounting Assistant, Supervisor of Transportation, Superintendent's Secretary (Executive Assistant),
Maintenance Coordinator, Central Office clerical employees, including Special Services, Curriculum, and
Technology clerical employees, all certificated personnel, as well as all confidential employees, management
level employees, EMIS Coordinator, Food Services Supervisor, Technology Maintenance, and supervisors. All
subsequent inclusions and exclusions from the bargaining unit shall be based on provisions 0of4117.01 O. R. C.

Section 1.2 Full time or regular part time non-teaching personnel have the right to join in, participate
in, and assist the Union and the right to refrain from such, but membership shall not be a prerequisite for
employment or continuation of employment of any employee.

Section 1.3  All newly created or substantially revised classifications, which are similar to job
classifications included within the bargaining unit, shall become a part of the bargaining unit and covered by
and subject to the terms and conditions of this Agreement.

Section 1.4  The Board shall notify the Union in writing when a new classification is created or when
the job responsibilities of an existing classification are substantially changed. Within ten (10) days of such
notice, the Union may request bargaining concerning the appropriate rate of pay for the classification. The
Board retains the right to implement a proposed wage rate pending such negotiations.

ARTICLE II - NEGOTIATIONS

Section 2.1 A written request to open negotiations should be submitted no earlier than one hundred
twenty (120) calendar days and no later than sixty (60) calendar days prior to the expiration of the current
Agreement.

Section 2.2  Within ten working days after receipt of the notice described herein, unless otherwise
mutually agreed, the initial bargaining session shall be scheduled. Negotiation meetings shall be in executive
session unless otherwise mutually agreed by both parties. Successor meetings shall be scheduled during the
previous meeting.

Section 2.3 Representation shall be limited to no more than six (6) representatives each of the Board
and the Union.

Section 2.4  Initial written proposals shall be presented at the first bargaining session.
After this session, no additional proposals may be made by either party without mutual agreement.



Section 2.5 At no time during negotiations will either party issue a release to the news media unless it
is mutually agreed upon by both parties. News releases may be made without mutual agreement after impasse
has been declared. Copies of any releases submitted after impasse has been declared must be submitted to the
spokesperson for the other team.

Section 2.6 A tentative agreement on negotiated items shall be reduced to writing and initialed by the
representative of each party.

Section 2.7  If fifty-one (51) calendar days prior to expiration of this Agreement the parties have not
reached a new agreement, either party may request that the Federal Mediation and Conciliation Service (FMCS)
provide a mediator to assist in reaching agreement. This is the exclusive dispute resolution procedure mutually
agreed to by the parties. In the event that FMCS will not provide a mediator, then the parties shall mutually
select a mediator either through the American Arbitration Association (AAA) as provided in AAA's rules and
regulations or through such other agency as the parties may mutually agree. Cost of any such service shall be
borne equally by both parties.

Section 2.8 — Tentative Agreement

(a) When a tentative agreement is reached, and initialed by both parties, the Board shall immediately,
not to exceed five (5) work days, print and supply the Union with six (6) copies and one (1) disc of any changes
from the current agreement. The Union shall supply the paper and the Board shall allow the Union to use the
Board’s copiers to make a hard copy for each member prior to the ratification vote.

(b) The Board shall meet formally to approve the agreement within seven (7) days of the Union's
ratification, if possible, but in no event more than fifteen (15) days.

Section 2.9  Once both parties have ratified and signed the final agreement, the Board shall, within
thirty (30) days, provide each member with a computer disc of the new agreement. In addition, the Board shall
supply six (6) hard copies plus three (3) additional computer discs to the Union. New employees hired after
July 1, 2006 shall received a disc from the Board.

ARTICLE III - BOARD RIGHTS

The Board has the responsibility and shall exercise at all times its exclusive authority to manage
and direct on behalf of the public all the operations and activities of the school district to the full extent
authorized by law. The exercise of these powers, rights, authority, duties and responsibilities by the Board and
the adoption of such policies, regulations and rules as it may deem necessary shall be limited only by the
specific and express terms of this Agreement.

ARTICLE 1V - PAY PROCEDURES

All classified hourly employees are required to complete, sign and submit a time sheet to their
supervisor/principal for approval by Friday of each bi-weekly pay period. Hours are reported in Y4 -hour
increments, rounded to the nearest %4 hour. Approved time sheets must be submitted to the Treasurer’s Office
by Friday afternoon of the week before pay day. It is the employee’s responsibility to be sure that his/her
timesheet is submitted to the Treasurer’s Office with sufficient time to be processed with each bi-weekly payroll
period when that timesheet has not been submitted to the building in a timely manner. Hours worked on
Saturday or Sunday of the bi-weekly pay ending Friday may be reported to the Treasurer’s Office by noon on
the following Monday to be included in the current pay. Falsification of a time sheet is grounds for disciplinary
action up to and including termination.
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Section 4.1 — Compensatory Time

(a) The Superintendent has the discretion of offering compensatory time off for extra days or hours
worked. All compensatory time must be pre-approved by the building principal/administrator (prior to earning
the compensatory time) and reported to the Treasurer when earned and when used.

(b) Employees shall fill out a form (as provided — see Appendix A) recording accumulated
compensatory time and shall be approved by the Supervisor/Administrator, prior to such accumulation.

(c) An employee who has accrued compensatory time shall, upon termination, resignation, or becoming
deceased prior to usage of accumulated compensatory time, be paid for the unused compensatory time at the
appropriate rate of pay at the time of termination, no later than the second paycheck after the fact.

(d) Compensatory time earned in lieu of overtime shall be calculated at one and one-half (1-1/2) times
the extra hours worked. Compensatory time earned in lieu of straight time shall be calculated at one (1) times
the hours worked. Upon the Superintendent's approval, an employee that has accrued compensatory time shall
be permitted to use such time within a reasonable period after making the request, if the use of compensatory
time does not unduly disrupt the operations of the school. (The request should be made within twenty-four (24)
hours of the use of such time off, except in the case of emergency.)

(e) In the event an employee should leave the employment at Coventry Schools; die; resign or retire,
prior to the usage of the accumulated compensatory time, the employee or his/her beneficiary shall receive the
accumulation in the second pay following such instance.

(f) Compensatory time shall be used as soon as possible after earned during the current fiscal year, but
not during the two weeks prior to the beginning of the school year (teachers’ first day) nor during the last two
weeks of the school year (teachers’ last day).

Section 4.2 — Overtime

(a) Employees shall be paid at one and one-half (1-1/2) times their regular hourly rate after being in paid
status in excess of eight (8) hours in any workday during the school year when students are in session, or forty
(40) hours in any workweek. Payroll begins at 12:01 a.m. on Sunday and ends at 11:59 p.m. on Saturday. A
normally scheduled work week shall be Monday through Friday.

During the summer months when students are not in regular session, employees shall be paid at one and
one-half (1-1/2) times their regular hourly rate after being in pay status in excess of forty (40) hours in any
workweek.

(b) Employees will be paid at one and one-half (1-1/2) times their regular hourly rate for all Sunday
work, regardless of the number of hours worked during the week, with the exception of Sunday building checks,
which shall be paid at two (2) times the employee’s hourly rate for one (1) hour.

(c) Any employee who works on a holiday shall be paid straight time for all hours worked in addition to
his/her regular pay for the day.

(d) Overtime pay shall not be pyramided, compounded or paid twice for the same hours worked.
Overtime/extra hours shall first be offered to regular employees in the building, within the classification series,
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on a rotating basis, starting with the most senior available employee, with the exception that, if the
administration determines special skills or abilities are necessary for a particular overtime/extra-hour
assignment, the rotation list may be disregarded. Accepting or declining an offer shall rotate the employee to
the bottom of the list. If the employee was not available due to working in another capacity as a school
employee, the employee shall not rotate to the bottom of the list, but shall be offered the next overtime/extra
hours opportunity.

(e) An employee who has accepted an overtime/extra hours opportunity assignment that is then cancelled
shall be offered the next overtime/extra hours opportunity. Employees may accept an overtime/extra hours
opportunity provided the overtime/extra hours opportunity does not prohibit the employee from doing his/her
own contracted job.

(f) The administration shall establish a rotation list based on seniority for overtime/extra hours work, by
building, for each classification series and the list shall be from school year to school year.

Section 4.3 — Building Rentals/Building Checks
(a) A custodian will be compensated for the duration of a building rental if the rental is an extension of
his/her normal workday or forty (40) hour work week at the applicable rate of pay.

(b) A custodian will be compensated for the duration of the activity plus the cleanup time for any
building rental activity scheduled in the building on Saturday or Sunday at the applicable rate of pay.

(c) When approved high school athletic activities are conducted on Saturdays, Sundays, holidays and
evenings involving participation of our students and admission is charged, the sponsor of the activity will open
the building. A custodian will be employed for cleanup and to close the building.

(d) When an area of the building is being used for other school-related meetings or activities and a
school official is in charge or for community related activities, custodial personnel may be employed if cleanup
1S necessary.

(e) If cleanup by any particular group becomes a continuing problem, the custodian will notify the
building principal who will deny future use of the building or require a custodian to be employed.

(f) Employees required to do building checks on Saturday shall be paid a minimum of one (1) hour at
time and one-half their hourly rate. Employees required to do building checks on Sunday or a holiday shall be
paid a minimum of one (1) hour at two (2) times their hourly rate.

(g) Building checks shall be offered to the custodian within the building with the most classification
seniority. If said employee turns down the offer, it shall be offered to the next senior custodian within the
building until the building check offer is filled.

(h) When a three-day weekend includes no school on Friday, the weekend building checks will be done
on Saturday. When a three-day weekend includes no school on Monday, the weekend building checks will be
done on Sunday.

(i) Building checks will not be required two days in a row except in an emergency. If the building
checks are required to be done two days in a row by the Administration, the same employee shall have the first
opportunity for such assignment and shall not be subject to disciplinary action if he/she refuses either day of the
two-day assignment.
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Section 4.4 — Calamity Days

In the event of a calamity day, Building Facility Managers and the Maintenance Department are required
to report to work. Those employees who are required or asked to work on a calamity day shall be given
compensatory time for the number of hours worked that day in addition to their calamity day pay in their regular
paycheck Any employee reporting on his/her normal work schedule, prior to a calamity day being declared,
shall be paid for the time worked prior to the declaration of the calamity day in addition to his/her calamity pay.

Section 4.5 — Extra-curricular Events

(a) The District’s seniority list shall serve as the basis for determining a rotation list for extra work for
all employees. Extra-curricular events (not overtime opportunities) will be offered to employees in the order
they appear on the district seniority list by classification series within the building; except that, if the
administration determines special skills or abilities are necessary for a particular extra-hour assignment, the
rotation list may be disregarded. In the event that no one in the needed classification series within the building
is available, other members, by district seniority, may be offered the extra-curricular event hours.

(b) Accepting or declining the offer shall rotate the employees to the bottom of the list. If the employee
was not available due to working in another capacity as a school employee, the employee shall not rotate to the
bottom of the list, but shall be offered the next extra-curricular event. Employees may accept an extra-curricular
event provided that the extra-curricular event does not prohibit the employee from doing his/her own contracted
job.

ARTICLE V - SUBSTITUTE PAY

Section 5.1 — Rates for Substituting for Other Bargaining Unit Members

(a) In the event a regular employee works in a higher paid classification than the employee’s regular job
(Job #1 on the employee’s time sheet), the employee shall be paid the base rate of pay for the higher paid
classification for all hours/days worked. If the regular employee works in a lower paid classification than the
employee’s regular job, the employee shall receive the highest rate of pay for the lower paid classification for all
hours/days worked. If the employee works in a classification that has the same salary schedule hourly rates as
the employee’s regular job, the employee shall be paid the same rate as the employee’s regular position.

(b) In the event that a bargaining unit member substitutes for a cook’s helper, those hours shall be paid
at the same hourly rate as non-bargaining unit employees substituting as cook’s helpers, but no less than $8.30.
Regular bargaining unit members will be offered the first opportunity to substitute as a cook’s helper.

Section 5.2 — Bargaining-Unit Members Substituting for Bargaining-Unit Members

(a) When a classified employee is absent, other classified employees in his/her respective classification
series, within the building, shall have the opportunity, by classification series seniority, to substitute for the
absent employee.

(b) In the event an absence extends beyond ten (10) consecutive workdays and no employee within the
building in the classification series is available or able to substitute, the most senior employee in the district,
based on his/her respective classification series seniority, shall be offered the position, to begin on the eleventh
(11) consecutive workday and extending until such time as the absent employee returns. If the senior employee
within the respective classification series in the district declines the position, the next senior employee in the
district in the respective classification series in the district shall be given the opportunity to substitute until the
position is filled. The employee substituting will be required to substitute until the absent employee returns.
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(c) Upon the return of the absent employee, 5.2 (b) will immediately be utilized to allow the senior
employee in the district, within the classification series, the opportunity to substitute for another employee that
has been absent from his/her position for a period of eleven (11) consecutive workdays. If a less senior
employee or a substitute has been substituting in that position, he/she shall return to his/her previous status, and
the senior employee shall replace him/her until the absent employee returns.

Section 5.3 A substitute is a person assigned to fill a position that is currently vacated by an existing
contracted employee. Employer rights to hire a substitute shall be limited only by the terms of this Agreement

Section 5.4 Any non-bargaining unit employee who works in a bargaining unit classification shall be
paid at a rate less than the entry level for that classification assignment.

ARTICLE VI - REDUCTION IN FORCE

Section 6.1  If it becomes necessary to reduce the number of employees or hours in a job classification
due to the abolishment of positions, lack of work, or lack of funds, the Board may make such reductions through
the Reduction in Force procedure set forth herein.

Section 6.2 - Definitions
Attrition - not employing replacements, insofar as practicable, for employees who resign or retire.

Classification Seniority - the most recent date of entry into the classification, as a contracted bargaining
unit employee computed by the first day of work as per Section 7.1 or the first day worked in the position after
the expiration date of the posting, whichever is earlier, and without a break in service.

Classification Series Seniority - the combined total of all classification seniority accumulate
within a classification series without a break in service.

District wide Seniority - the date determined by the most recent date of hire by the Coventry Local
School District as a contracted bargaining unit employee computed by the first day of work as per Section 7.1 or
the first day worked in the position after the expiration date of the posting, whichever is earlier, and without a
break in service.

Ties in Seniority - if the seniority date should be the same, then seniority shall be determined, at the
time of hire, on the basis of the highest four-digit number using the last four digits of the employees’ social
security numbers. For the purposes of this Article, an authorized leave of absence or absence due to a Worker’s
Compensation claim does not constitute a break in service.

Section 6.3 — Reduction in Force (RIF) Rights
(a) An affected employee may bump a less senior employee within the classification using
classification seniority, as long as the employee is in compliance with licensing and/or certification laws.

(b)  If there are no less senior employees in the classification, the affected employee may bump a less
senior employee using classification series seniority in the next lower rated job classification within that job
classification series.
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(c) If there are no less senior employees in that classification series, the affected employee may bump a
less senior employee in the last classification in which he/she worked, as long as there was no break in district
wide service. For the purpose of this procedure, the employee shall use district wide seniority.

(d) Any employee exercising bumping rights shall be placed on the step on the salary schedule that
results in no loss in wages, if possible. The employee shall have three (3) working days to exercise such right,
after notification of the reduction, by notifying the Superintendent and Union President in a dated letter.

(e) An employee shall have the right to exercise his/her district wide seniority in the most recent
previously held classification.  Exception: If bumping a less senior employee within the classification and/or
classification series results in less total compensation from the currently held position, the affected employee
may choose to bump into the most recent previously-held position.

Section 6.4 — Recall Procedures

(a) Employees shall retain recall rights for twenty-four (24) months from the date of Reduction in Force.
Employees shall be recalled in reverse order of the reduction. Notices of recall shall be sent by certified or
registered mail to the employee's last known address as shown on Board records. The recall notice shall state
the time, date and place at which the employee is to report back to work. A copy shall be sent to the Union
President.

(b) The employee may reject the position if it results in less total compensation compared to the job from
which the employee was reduced, and the employee shall remain on the recall list to the extent of the original
twenty-four (24) month recall period.

(c) A recalled employee shall be given at least five (5) working days' notice to accept reject the position,
followed by confirmation in writing, to report to work.

(d) The employee must report to work within ten (10) working days following the date of acceptance.
Failure to report within the required time shall terminate any recall rights unless there are extenuating
circumstances as determined by the Superintendent.

() The Board shall not hire nor use replacements for any position that was reduced in force until such
position has been restored to a pre-reduction status.

Section 6.5 The job classification(s) within each job classification series are listed below from highest
classification within a classification series to the lowest, as follows:

6.5 a _Custodial Classification Series
1. Building Facility Manager
2. Assistant Head Custodian
3. Custodial Helper

6.5b Maintenance Classification Series

1. General Maintenance
2. Utility Maintenance
3. Facilities/Groundskeeper
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6.5 ¢ Pupil Transportation Classification Series
1. Bus Driver
2. Bus Attendant

6.5d Clerical Classification Series
1. Secretary
2. Auxiliary Clerk

6.5e¢ Cafeteria Classification Series
1. Head Cook
2. Cook’s Helper

6.5f Classroom Classification Series
1. Classroom Assistant (assists teacher)
2. Classroom Attendant (attends 1-3 students)

6.5g Mechanic Classification Series
1. Head Mechanic
2. Mechanic

6.5h Interpreters Classification Series
1. Interpreter/Hearing Impaired

6.51 Lunch Assistant Series

1. Lunch/Recess Assistant (assists all students)
2. Lunch/Recess Attendant (attends 1-3 students)
3. Lunch Office Assistant (one hour)

6.5) Library Technician Series
1. Information Communication/Technology Specialist
2. Library Technician

6.5k Parent Mentor Series
1. Parent Mentor

ARTICLE VII - VACANCIES

For the purposes of this Article, vacancies and newly created positions shall be referred to as
“vacancy.”

System Seniority shall be defined as an employee's length of service with the Board, computed from the
most recent date of hire, as a regular bargaining unit member, with no break in service.

Classification Seniority shall be defined as the employee’s most recent entry date into a particular
classification as a regular bargaining unit member.

Classification Series Seniority shall be defined as an employee's combined service, accumulated as a
bargaining unit employee, within a particular series.
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Positions being held during the periods of time referenced under this Article will be filled on a
temporary vacancy basis in accordance with Section 5.2.

Section 7.1 - Notification and Timelines
When the Board determines that there is a vacancy, the vacancy shall be posted in each building
(including transportation area) in a designated area accessible to all classified staff.

(a) Vacancies shall be posted no later than five (5) work days after they become vacant or are created.
The posting shall contain the required qualifications, current job description, current work location (building,
department and/or area, or identifying bus number), hourly rate of pay, and hours/days to be worked.
Vacancies shall remain posted for a period of five (5) work days.

(b) No vacancy shall remain open more than twenty (20) work days after the posting ends if the vacated
or newly-created position is to be filled with a current employee.

(c) If the newly created position or vacancy is to be filled by a newly-hired individual, it shall be filled
within twenty-five (25) work days after the posting ends.

(d) The Board will notify the local Union President and designated building representatives at their home
addresses, as provided to the Superintendent’s office, of job openings occurring during the summer months.
All job openings shall be posted in a centralized location (see 7.1) in each building and on the district’s website.

(¢) Employees on Reduction in Force shall receive postings throughout the year, if they request to
receive such postings and provide a valid e-mail or mailing address, in writing, to the Superintendent’s Office.

(f) The Local Union President and designated building representatives shall receive a copy of all
postings. The union shall provide a written list of the building representatives to the Superintendent and the
Treasurer by October 1% of each year.

Section 7.2 - Filling of Vacancies
A. Lateral move - Classification Seniority - Employees applying for a position within their current
classification shall be awarded the position based on classification seniority

(1) Positions that are filled through a lateral move shall be filled within five (5) actual work days after
the posting closes.

(2) Employees exercising a lateral move may return to the previous position or be involuntarily
returned to their previous position any time during the first thirty (30) actual work days in the posted
position.

(3) The reasons for returning an employee involuntarily to his or her previous position shall not be
determined arbitrarily nor capriciously. The employee shall be given the reason(s) in writing, if so
requested by the employee.  An involuntary return of the employee to his or her previous position
shall be due to the inability to perform one or more of the responsibilities listed in the job
description.

B. Classification Series Seniority - If there are no successful bidders within the classification,
employees within the classification series shall receive the next consideration. An employee’s seniority, written
evaluations (along with any employee attachments), skills and ability will determine the successful bidder in
filling vacancies. This means that for a less senior applicant to be selected, he or she must be a measurably and

- 13-




significantly better choice, based on skill, ability, relevant experience, and certification/licensure when
applicable

C. System Seniority - If there are no successful bidders within the classification series, employees
within the remainder of the bargaining unit shall receive the next consideration, using the same criteria as in
Section 7.2(B). However, when filling vacancies outside of an employee’s job classification series, the Board
reserves the right to place individuals where they can be most effective and efficient in the operations of the
schools.

D. All bargaining unit personnel shall be entitled to apply for any vacancy in accordance with Section
7.1 and receive consideration prior to hiring outside the bargaining unit.

E. At any time, an employee submits a written application for another position and it is declined, the
Administration will state to the employee, upon request by the employee in writing, the reasons for the denial.

Section 7.3 — Placement on the Salary Schedule
A. Lateral Move - When changing to a different position within the same classification, the employee
will remain on the same salary step as his/her previous position.

B. Different Classification within the same Classification Series
1. When changing to a different classification within the same classification series, the
employee will be placed on the salary step closest to, but in no event less than, his/her current
hourly wage for up to twenty (20) actual days worked.

2. The employee will be evaluated and will have the opportunity to evaluate the new position.
The previous position will be held open until, at some time during the twenty (20) actual

days worked, both the employee and the immediate supervisor are satisfied that the employee
should remain in the new position. The employee may be returned or may return to the
previous position within this twenty (20) day period and shall be restored to pre-bidding
status.

3. When the position is deemed to be permanent, the employee will be placed on the step of the
salary schedule as determined by his/her accumulated seniority in that classification series.

C. Different Classification Series
1. When changing to a different classification series, the employee will be placed on the salary
step closest to, but in no event less than, his/her current hourly wage for up to thirty (30) actual
work days but shall have his/her classification seniority determined from the first day worked in
that position.

2. Employees entering a new classification series shall be evaluated and will have the
opportunity to evaluate the new position. The previous position will be held open until at some
time during the thirty (30) actual work days, when both the employee and the immediate
supervisor are satisfied that the employee should remain in the position. The employee may be
returned or may return to their previous position within this period of thirty (30) actual work
days and shall be restored to pre-bidding status.

3. When the position is deemed to be permanent, the employee will be placed on the step of the
salary schedule as determined by his/her system seniority.
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D. The Union President will be notified of the designated immediate supervisor for the determination of
the permanence of the new position.

E. An employee placed on a step that results in a higher hourly rate than what their new classification
seniority warrants shall remain frozen in their hourly wage until such time that they reach the negotiated hourly
rate of the step in the new classification. (This shall not affect longevity pay).

Section 7.4 - Other Vacancies & Contract Status

A. A temporary vacancy is a position to which a regular employee may return and shall be filled
pursuant to Section 5.2. Upon return to work of an absent bargaining unit member, the bargaining unit
member assigned to fill a temporary vacancy shall be returned to his/her former assignment.

B. A short-term position is a position created by the Board to provide additional, temporary services for
a designated period of time and shall not be used to fragment, or in lieu of hiring, nor to replace laid-off
employees, or to fill vacated positions. Short-term positions created for a cumulative total of thirty-one
(31) calendar days or more shall be posted in accordance with Article 7.1. Short-term positions created
for a cumulative total of less than thirty-one (31) calendar days need not be posted. Employees with the
required seniority, skills and ability shall be given first consideration to fill these positions

C. An employee working in either a temporary vacancy or a short-term position shall not have his or her
regular classification contract or benefit status, or hours paid for vacation or sick leave days altered.
Holidays that occur during this period shall be honored for pay purposes and shall be based on the
employees hours/rate worked in the temporary vacancy or short-term position or based on the hours/rate
for his/her regular contracted position, whichever results in the greater compensation to the employee.

Section 7.5 — Summer Help

All temporary summer positions in the school district shall be posted. Bargaining unit members who
have made application shall be considered for temporary summer assignments in the school district. All
temporary summer assignments shall be completed by October 31* of each year.

Section 7.6 — Non-bargaining unit substitute

An outside substitute is a non-bargaining unit person assigned to fill a position for which a current
bargaining unit member is absent or for a bargaining unit position which is currently vacant. Employer
rights to hire a substitute shall be limited only by the terms of this Agreement.

Section 7.7 - Evaluations

A. Employees who are regularly assigned shall be formally evaluated at least once on an annual basis in
accordance with the written evaluation form, Appendix B. Attendance shall be included as part of the
evaluation process. Leaves in excess of twenty (20) days per contract year, not to include vacation or
long-term documented medical absences, are grounds for disciplinary action up to and including
termination.

B. All bargaining unit employees shall be formally evaluated by their respective Supervisor or Building
Principal at least once prior to June 1 of each year. The Superintendent and/or principal(s) have the right
to seek input from other managerial supervisors.

C. Employees who are rated below overall satisfactory shall receive specific suggestions and examples
of prior infractions including dates and location(s). Specific recommendations for improvement shall be
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included in the evaluation. Any incident used for purposes of evaluations that was not personally noted
by the evaluator, shall include the name of the reporting employee but shall remain confidential.

D. If the evaluated employee requests, another formal evaluation will be completed within six (6)
months of the prior evaluation. An employee who disagrees with any part of an evaluation shall submit a
written rebuttal which will be attached to the evaluation and become part of the employee's record.

Section 7.8 - Transfers

Employees experiencing or exhibiting difficulty in a position may be offered an opportunity to transfer
to a different building/location in order to preserve the smooth daily operations of the district and/or to
accommodate the transfer of another employee. The Superintendent has the authority to make
involuntary transfers if he/she determines that it is necessary to assure the smooth daily operations of the
district and/or the students. Involuntary transfers may not be made arbitrarily nor capriciously.
Involuntary transfers may be made as an alternative to disciplinary action or termination.

ARTICLE VIII - LEAVES

Partial day leaves are charged in one-quarter ('4) day increments, no less, rounded to the nearest one-
quarter (%) day increment. For employees holding multiple positions, leaves are charged to each
position to which the absence applies. For employees holding more than one position where the total
hours for the day are divisible equally by the number of positions, leave will be charged accordingly (ex:
six hour employees with three positions are charged in one-third (1/3) day increments).

Section 8.1 —Sick Leave

(a) Sick leave may be used for absence due to personal illness, disability due to pregnancy or injury,
exposure to contagious disease which could be communicated to others, and for necessary absence due
to illness or death in the employee's immediate family.

(b) The immediate family shall be defined as father, mother, grandparents spouse, child, stepchild,
father-in-law, mother-in-law, brother, sister, grandchild, steps included, or any other person who is a
member of the employee's household. For funeral only, immediate family will

also include sisters-in-law, brothers-in-law, aunts and uncles of the employee.

(c) Employees shall be entitled to four (4) days of sick leave for death in the immediate family. The
Superintendent may approve an additional day(s) for death in the immediate family based on extenuating
circumstances and/or out of town travel. The Superintendent may approve use of sick leave to be used
for absences in case of death of close relatives or friends not in the immediate family.

(d) Claiming use of sick leave for purposes other than those listed may be grounds for discipline up to
and including suspension or termination.

(e) Employees may accumulate sick leave in accordance with statute up to 300 hundred (300) days at
the rate of one and one-fourth (1%) days per month, fifteen (15) days per year. The total of unused sick
leave shall be listed on each paycheck and updated each month.

(f) In order to receive compensation for sick leave, the employee shall be required to furnish a signed
statement stating the reason for the absence. Such statement shall include the name of the physician and
the date the physician was consulted if medical attention was required. Falsification of a statement may
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be grounds for disciplinary action up to and including termination of employment. Employees using
sick time will provide as much advance notice as possible so that appropriate arrangements can be made
for substitutes.

(g) The Superintendent may require the employee to furnish a doctor's certificate of ability to return to
work if any absence lasts more than five (5) consecutive workdays, or if the employee is absent on
separate occasions during a school year totaling more than ten (10) days (with the exception of vacation
or long-term documented medical absence), Such absences may result in an informational hearing before
the Superintendent.

(h) An advance of no less than five (5) sick days shall be granted once each school year to employees
who have exhausted their accumulation and to new employees who have yet to earn such accumulation.
Unusual circumstances necessitating a larger advance may be presented to the Superintendent for the
Board’s consideration.  No additional sick leave will be credited to the employee until he/she has
earned the number of days advanced. Employees unable to subsequently earn advanced sick leave days
will be required to reimburse the Board for unearned paid days.

Section 8.2 —Personal Leave
(a)  Upon written request to the Superintendent, each classified employee shall be granted up to four
(4) days, non-cumulative Personal Leave days each school year for the following reasons.

(1) The observance of a religious holiday where total absence from work is
required by the tenets of an employee's religion; or whose religious Holy Days(s) of
observance fall on a work day;

(2) Court appearances as a litigant or witness;

(3) Attendance at graduation exercises for the employee, employee's spouse,
child, grandchild, brother, sister or parent;

(4) Funerals not otherwise specified for use of sick leave;

(5) Marriage of an employee, his/her sons, daughters, grandchildren, brother,
sister or parent;

(6) Necessary legal or business matters that can only be performed during normal
school hours;

(7) Travel difficulties due to accidents which occur within twenty-four (24) hours of the school day
for which emergency leave is claimed

(8) Adoption and/or pre-adoption responsibilities;
(9) Exhaustion of sick leave.
(b) Personal leave shall not be denied unless it interferes with the normal operations of the school. If

there is a conflict in the number of employees within a classification requesting personal leave at one
time within a building or area, seniority shall prevail.
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(c) Personal leave shall not be cancelled by management due to a non-emergency leave of another
employee. No more than ten percent (10%) of employees in a building may be absent at one time, except
with permission of the Superintendent.

(d) Personal Leave may be granted for such other reason(s) as the Superintendent deems appropriate.
Personal leave will not be deducted from sick leave accumulation. Employees shall not be required to
give any additional reasons for personal leave claimed under item (2) of this Section, but need only
check that reason when appropriate. Personal-leave will not be granted on the scheduled workday
preceding or the scheduled workday following a paid holiday or paid vacation unless legally required.

(e) Effective August 1, 2008, bargaining unit employees are entitled to unrestricted personal days
according to the following:

After 5 years of district service one (1) day of four
After 25 years of district service two (2) days of four

Section 8.3 — Unpaid Personal Leave

(a) Unpaid personal leave of absence, other than as provided by law or otherwise provided by this
Agreement, may be granted for a maximum of twelve months, subject to the sole discretion of the
Superintendent, to employees who have completed at least one (1) year of service in the Coventry
Schools. Employees may terminate their leave with a thirty (30) day calendar notice.

(b) Any employee on an unpaid Medical Leave of Absence shall be granted up to two (2) years leave of
absence as per ORC 3319.081 and shall be able to return to their status prior to unpaid Medical Leave
upon release by the attending physician.

(c) For the purpose of Section 8.3 an employee receiving workers compensation temporary total benefits
shall be considered as on unpaid medical leave. Said employee shall not have a break in service for
purposes of computing related benefits upon his/her return to his/her prior status.

(d) Sick leave and salary increments will not accrue to the employee while on unpaid leave, excluding
Worker Compensation leave, but the employee will retain any balance of these benefits accumulated up
to the date the leave commences.

(e) Applications for reinstatement from unpaid leave, other than that for which unpaid medical and/or
workers compensation leave was granted, must be made by the employee at least twenty (20) days prior
to his/her anticipated return. Upon return from the approved leave of absence, the employee will be
entitled to reinstatement to his/her previous assignment. If that assignment is unavailable, the employee
will be appointed to a similar assignment within his/her job classification series resulting in no loss of
wages. The employee may be requested, by the Superintendent, to provide a medical certificate of
his/her ability to perform his/her previous job responsibilities.

(f) If a bargaining unit member does not use any of his/her personal leave days, nor more than five sick
days during a school year (July 1 — June 30), he/she shall be granted one (1) additional sick leave day at
the end of the school year.

Section 8.4 - Parental Leave
(A) When a bargaining unit employee or spouse becomes pregnant, the Superintendent will be notified,
in writing, of the impending childbirth not later than five (5) months prior to the anticipated delivery
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date. At that time, an estimated date to begin the Parental Leave shall be indicated. In cases of
adoption, a request for Parental Leave must be made as soon as possible after the adoption agency
notifies the prospective parents.

1. Paid Parental Leave

(a) When an employee or spouse becomes unable to work due to pregnancy, delivery, or recovery
time, available accumulated sick leave must be used for a paid parental leave and may be used for up to
twelve (12) weeks for inability to work due to these occurrences.

(b) In the event that a medical condition requires the use of sick leave beyond twelve (12) weeks, the
employee may provide a doctor’s confirmation of the need and continue to use accumulated sick leave.
In the event that the employee exhausts sick leave during the twelve (12) week allowance, or chooses to
continue the leave beyond the twelve (12) week allowance where no medical necessity exists, an unpaid
parental leave may be requested.

2. Unpaid Parental Leave

(a) An employee who exhausts sick leave during a paid parental leave, or who chooses to continue the
paid parental leave for a non-medical reason beyond the twelve (12) week allowance, may request an
unpaid parental leave.

(b) The unpaid leave of absence shall be granted for the balance of the twelve (12) week period, or for
up to the balance of the school year during which delivery or adoption occurs, unless such leave is earlier
terminated as hereinafter provided.

(c) The Unpaid Parental Leave shall be extended for one (1) additional school year upon request of the
employee to the Superintendent, made not later than April 1 preceding the year for which such leave
extension is requested.

(d) Sick leave and salary increments will not accrue to the employee while on unpaid leave, but the
employee will retain any balance of these benefits accumulated up to the date the leave commences.

(e) Applications for reinstatement may be made by the employee at any time during the school year at
least twenty (20) work days before the effective date of his/her reinstatement, and the employee may be
reinstated by mutual agreement.

(f) Upon return from the approved leave, the employee will be entitled to reinstatement to the same
position with the same contractual status which was held prior to the leave, without a loss in wages.

(g) An employee on unpaid Parental leave may continue to participate in those benefits provided to
other bargaining unit employees provided the employee pays the group rate for such benefits.  If the
employee remains on Parental Leave following twelve (12) weeks, the employee may continue to
participate in those benefits in accordance with COBRA rules and regulations. An employee who is on
leave because of disability due to pregnancy who returns immediately following such leave will be
reimbursed by the Board for any premiums paid provided the employee returns for a minimum of 90
actual work days.

(h) In the event of early termination of pregnancy or death of the child, the employee shall be returned
to an assignment within ten (10) workdays of notification to the Superintendent by the employee.
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Section 8.5 — Assault Leave

(a) An employee who is required to be absent from work due to a physical disability arising from an
assault which occurred in the course or arising out of his/her employment, the employee has and
continues to fully cooperate with any subsequent criminal investigation and/or prosecution shall be
eligible to receive assault leave for a period not to exceed ninety (90) days.

(b) Eligibility for assault leave shall be based upon a certificate from a licensed physician which
specifies the nature of the disability or injury and its expected duration. If a second opinion is requested
by the Superintendent, the employee will be examined by a physician selected and paid for by the
District.

(c) Falsification of either the signed statement by the employee or the physician's statement may be
grounds for suspension or termination of employment.

(d) Approved assault leave will not be deducted from an employee's accumulated sick leave. However,
the amount of assault leave payable under this section shall be reduced by the amounts, if any, of any
other disability benefits payable to the employee under Workers' Compensation temporary total benefits
or any other publicly funded disability benefit program.

Section 8.6 - Family Leave

(a) An employee may take up to twelve (12) weeks of unpaid leave in a twelve-month period (defined as
the school year, July 1 through June 30) to care for a spouse, child or parent who has a serious health
condition. During such leave, the employee will be entitled to a continuation of health benefits with the
same level of Board contribution as existed prior to taking the leave.

(b) If an employee has unused sick leave available, it must be used for purposes of this leave and the
twelve (12) weeks unpaid leave will be reduced by the amount of such paid leave. To qualify for the use
of the leave to care of a spouse, child or parent with a serious health condition, the employee must
submit certification satisfactory to the Board.

(¢) To be eligible for leave under this Section, the employee must have worked at least one hundred
twenty (120) days in the prior school year.

Section 8.7 — Association Leave

(a) Two (2) elected delegates to the OAPSE delegate assemblies shall be granted up to a

cumulative of four (4) days paid leave each per school year to attend OAPSE assemblies, provided the
delegate submits to the Superintendent a request for such leave as soon as the delegate is elected.

(b) Release time shall be granted when a bargaining unit member is required to be in attendance at an
arbitration hearing involving the Coventry Local Schools as the grievant, a witness, or Association
representative.

Section 8.8 - Donation of Sick Leave

(a) If a member of the bargaining unit is absent due to a catastrophic illness/injury, long-term illness or
accident of the employee, his/her spouse or minor child, and has exhausted all of his/her accumulated
sick leave, another member(s) of the bargaining unit may donate the number of hours to the closest
quarter day of the donating employee that equals or is closest to, without exceeding, the sum total of
monies earned by the absent employee up to five (5) days of the absent employee’s wages. An additional
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sum total of five (5) days of monies may be granted based upon extenuating circumstances approved by
the Superintendent.  Effective July 1, 2008, an additional sum total of ten (10) days of monies may be
granted based upon extenuation circumstances approved by the Superintendent.

(b) Donation of days will be limited to catastrophic personal injury or long-term physical illness of the
bargaining unit members only, his/her spouse or minor child.

(c) A doctor’s statement is required with the application in order to be considered. Donation of sick
leave is not available for disability associated with the normal course of pregnancy and childbirth;
however, medical complications which would otherwise qualify are not prohibited. Employees seeking
donation of sick leave for complications due to pregnancy and/or childbirth must provide, if requested,
detailed medical information in support of any sick leave donation request.

(d) Recuperation from surgeries or other procedures which could have otherwise reasonably been
scheduled during school vacation periods will not qualify for sick leave donation.

(¢) Employees whose sick leave has been depleted by intermittent use shall not qualify for this benefit.

(f) All accumulated sick, personal, and vacation leave must be used first before requesting that days be
donated from other bargaining unit members.

(g) Any employee donating sick leave days (hours) shall not be permitted to deplete his/her own sick
leave accumulation below 75 days nor to donate any days (in equivalent hours) in excess of 285
accumulated sick days (in equivalent hours).

(h) An employee may only donate or receive up to ten (10) sick leave days (or a comparable number of
hours) in any one school year. Effective July 1, 2007, an employee may only donate or receive up to
fifteen (15) donated sick days (or a comparable number of hours) in any one school year.

(1) Donation of sick days shall be initiated by a bargaining unit member through the bargaining unit
President. The donating employee(s) shall apply to donate sick leave as soon as possible after the
donation need is known or the request has been made by the member.

(j) When the bargaining unit President has the confirmation(s) of those members who wish to donate
sick leave days (hours) to another member, he/she will notify the Treasurer’s Office, in writing, of those
members willing to donate sick leave and to whom.

(k)  The Treasurer’s Office will confirm that those members wishing to donate are eligible, and will
immediately provide those members with a form to complete and sign, authorizing the Treasurer to

proceed with the transfer of the days (hours) to the receiving member.

() Donated sick leave shall be added to the accumulated sick leave of the absent bargaining unit
member and deducted from the donating bargaining unit member.

(m) Employees requesting sick leave transfer will not be advanced sick days by the Board when their
sick leave is exhausted until after the transferred days are used.
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Section 8.9 - Deductible Absences (Docked Days)

Requests for unpaid days for reasons other than the above approved leaves will normally not be granted.
In unusual or exceptional circumstances, unpaid days for other reasons may be granted at the sole
discretion of the Superintendent on a case-by-case basis. The Superintendent’s decision is final. Since
such uncompensated leave is wholly discretionary, nothing herein shall create an expectancy that such
leave will be granted, nor prevent the Board from taking appropriate disciplinary action for any
unauthorized leave. Exhaustion of paid leave time requires return to work or the request of an unpaid
personal or medical leave. Failure to report to work without authorized paid or unpaid leave shall be
considered abandonment of employment and will result in disciplinary action up to and including
termination.

ARTICLE IX - SEVERANCE PAY

Section 9.1 Employees with ten years of service in the Coventry Local School District, upon
retirement from active service under provisions of the Ohio State School Employee's Retirement System
shall receive severance pay of an amount equal to one-fourth (1/4) of accumulated sick leave days with a
maximum of one hundred sixty (160) accumulated sick leave days permitted for this computation plus
one-half (1/2) of the excess of two hundred (200) days of accumulated sick leave not to exceed three
hundred (300) days of accumulated sick leave. Said payment shall be of an active amount equal to the
retiree's daily rate at the retiree's daily rate at the retiree's last day of active service.

Following certification of approval of retirement benefits by the Ohio School Employee's Retirement
System, this payment will be made upon the retiree's receipt of his/her first retirement payment if,

however, retirement has been applied for within four (4) years of the last day of active service.

The above payments shall be exempt from deductions except as provided by law.

ARTICLE X - HOLIDAYS

Section 10. 1 Employees with twelve (12) month assignments or two hundred sixty (260) days shall
receive the following paid holidays:

New Year’s Day 01/03/2011 | 01/02/2012 | 01/01/2013
Martin Luther King Day 01/17/2011 | 01/16/2012 | 01/21/2013
President’s Day 02/21/2011 | 02/20/2012 | 02/18/2013
Good Friday 04/22/2011 | 04/06/2012 | 03/29/2013
Memorial Day 05/30/2011 | 05/28/2012 | 05/27/2013
Independence Day 07/05/2010 | 07/04/2011 | 07/04/2012
Labor Day 09/06/2010 | 09/05/2011 | 09/03/2012
Thanksgiving 11/25/2010 | 11/24/2011 | 11/22/2012

11/26/2010 | 11/25/2011 | 11/23/2012
Christmas 12/24/2010 | 12/23/2011 | 12/24/2012

12/27/2010 | 12/26/2011 | 12/25/2012
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Section 10.2 Employees with less than twelve (12) month assignments shall receive the following paid

holidays:

New Year’s Day 01/03/2011 | 01/2/2012 | 01/01/2013
Martin Luther King Day 01/17/2011 | 01/16/2012 | 01/21/2013
President’s Day 02/21/2011 | 02/20/2012 | 02/18/2013
Good Friday 04/22/2011 | 04/06/2012 | 03/29/2013
Memorial Day 05/30/2011 | 05/28/2012 | 05/27/2013
Labor Day 09/06/2010 | 09/05/2011 | 09/03/2012
Thanksgiving 11/25/2010 | 11/24/2011 | 11/22/2012

11/26/2010 | 11/25/2011 | 11/23/2012
Christmas 12/24/2010 | 12/23/2011 | 12/24/2012

Section 10.3 When a holiday occurs on Saturday, those affected will have the preceding Friday off.
When a holiday occurs on Sunday, those affected will have the following Monday off.

Section 10.4 To be eligible for holiday pay an employee must either accrue earnings or work the

scheduled workday immediately preceding the holiday and the scheduled workday immediately
following the holiday.

ARTICLE XI - VACATIONS

Section 11.1 The Vacation Period shall be from July 1 through June 30. An employee may carry over
no more than one (1) week of vacation per year unless otherwise approved by the Superintendent. For
purposes of this provision, an eligible employee is one who is employed twelve (12) months per year.

Section 11.2 So far as possible, vacations will be granted during the week or weeks selected by the
employee, taking into consideration the seniority of the respective employees, with final determination
of vacation period to be left to the Superintendent in order to assure the orderly operation of the system.
During the month of July, each employee will be required to designate on the vacation calendar all days
on which the employee intends to take vacation. Any subsequent changes in the vacation schedule can
be made only with the approval of the Superintendent. During the months of May through September,
vacation leave will be limited to a maximum of two weeks at one time in order to maintain consistency
in the daily operations of the district. During the months of October through April, vacation leave will
be limited to a maximum of three weeks at one time unless approved by the Superintendent.
Employees, prior to retirement, may use their accumulated unused vacation days immediately prior to
their retirement date.

All requests for vacation shall be made on forms provided by the Office of the Superintendent. Approval
and authorization for all vacation requests will be granted only by the Office of the Superintendent,
which will be answered within five (5) working days.

Section 11.3 Any 12-month employee will be eligible for two (2) weeks vacation on his/her one-year
anniversary date of employment, which will be granted prior to June 30 of the current fiscal year. Any
12-month employee with one (1) year of continuous service as of July 1 will be entitled to two (2) weeks
of paid vacation any time during that fiscal year.
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Section 11.4 Any eligible employee with a minimum of seven (7) years of continuous service as of
July 1, or who will complete seven (7) full years of service within that fiscal year, will be entitled to
three (3) weeks of paid vacation any time during that fiscal year.

Section 11.5 Any eligible employee with a minimum of thirteen (13) years of continuous service as of
July 1, or who will complete thirteen (13) full years of service within that fiscal year will be entitled to
four (4) weeks of paid vacation any time during that fiscal year.

Section 11.6 Any eligible employee with a minimum of twenty (20) years of continuous service as of
July 1, or who will complete twenty (20) full years of service within that fiscal year will be entitled to
five (5) weeks (25 days) of paid vacation any time during that fiscal year.

Section 11.7 Any employee who secures a vacation eligible assignment shall receive credit for all
previous years of service in the district for vacation eligibility.

Section 11.8 Bargaining unit members may have the option of “selling back™ their vacation time at the
end of the school year. He/she shall receive equal compensation for his/her vacation time Bargaining
unit members with four (4) or five (5) weeks vacation may choose to cash in up to one week (5 days) of
vacation for monetary compensation.

ARTICLE XII - SALARIES AND WAGES

Section 12.1 July 1, 2010 2.0%
July 1, 2011 1.0%
July 1, 2012 0%

If in year two (July 1, 2011, through June 30, 2012), basic aid state funding increases by 10% or more
above the amount received in year one (July 1, 2010, through June 30, 2011) negotiations may be
opened in the area of salary only for year three (July 1, 2012 through June 30, 2013). In the event that
basic aid state funding decreases in 2010-11 over 2009-10 by 10% or more, negotiations shall be opened
in the area of salary only for 2011-2012.

Wages shall be paid in accordance with the schedules attached hereto and incorporated by reference
herein, which reflects salary increases of two percent (2%) (Appendix C-1), effective July 1, 2010; one
percent (1%) effective July 1, 2011 (Appendix C-2); and zero percent (0%) effective July 1, 2012
(Appendix C-3). The same negotiated percentage increases will be applied to the field trip rate

Section 12.2 A twenty-six (26) pay plan shall be optional for all classifications. Employees must
notify the Treasurer’s Office no later than August 1 of each school year.

Section 12.3 The Board shall provide payroll deductions for employees for deposits to the Summit
Federal Credit Union or for annuities. Credit Union deductions shall be requested through the Credit
Union or Treasurer, and the annuities shall be requested through the annuity company or the Board’s
third party administrator for its 403(b) plan. Such deductions shall continue until employment terminates
or said employee gives written notice to the Treasurer requesting such payments be discontinued. For
employees only on direct deposit, electronic transfers may also be requested to any savings or checking
account(s) to a financial institution of the employee’s choice that is able to accept electronic deposits.
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Section 12.4 Employees working six (6) to eight (8) hours per day shall receive paid morning and
afternoon breaks of fifteen (15) minutes each. Scheduling of such breaks shall be determined by the
employee's immediate supervisor, and the supervisor may designate the location where the break may be
taken. Employees working four (4) hours per day or more but less than six (6) hours per day shall
receive one (1) fifteen (15) minute break. Employees working less than four (4) hours per day are not
entitled to a break. Employees scheduled to work five (5) hours a day, or more, are entitled to a one-half
(*2) hour uninterrupted paid lunch.

Section 12.5 Any non-bargaining unit member who works in a classification shall be paid at a rate less
than the entry level for that assignment.

Section 12.6

(a) Longevity
July 1, 2010 July 1, 2011 July 1, 2012

10-14 yrs of service $ 936 | $.45/hr $1,040 S0/r | $1,144 | § .55/hr

15-20 years of service $ 1,248 | $.60/hr $1,352 .65/hr | $1,456 | $.70/hr

21-26 years of service $ 1,560 | $.75/hr $1,664 .80/hr | $1,768 $ .85/hr

27+years of service to | $ 1,976 | $.95/hr $2,080 | 1.00/hr | $2,184 $1.05/hr
retirement

*Pro-rated based upon the number of hours actually worked

Longevity shall become effective at the time that incremental step adjustments are made on the salary
schedule each contract year (Julyl).

*The longevity amount is converted to an hourly rate (based on 2,080 full-time hours), is added to the
employee’s salary schedule hourly rate, and is paid for all regularly contracted hours as part of the
regular pay. (Example: 10-14 years of service: Salary Schedule rate $15.00 + .45/hour longevity pay =
$15.45 hourly rate.

(b) Effective March 1, 2007, all employees will be paid by direct deposit to a financial institution of
their choice, limited to institutions able to receive electronic transfers. Effective March 1, 2007, all direct
deposit notifications will be provided by email sent to up to two email addresses. It is the employee’s
responsibility to maintain a current email address in the Treasurer’s Office records. = Employees shall
have access to district computers to check and print email notification of their direct deposits at any time
during normal work hours. Employees may contact the Treasurer’s Office to request a verbal
explanation of their pay breakdown on those occasions when they are unable to obtain the necessary
information after contacting their financial institution or via website access.

ARTICLE XIII - SERS PICKUP

Section 13. 1 For purposes of this Article, salary per pay period for each bargaining unit member shall
be the salary otherwise payable under this Agreement, as amended. The salary per pay period of each
member shall be payable by the Board in two parts: (1) deferred salary and (2) cash salary. A member's
deferred salary shall be equal to that percentage of said member's salary per pay period which is required
from time to time by the Ohio State School Employees Retirement System (“SERS") to be paid as an
employee contribution by said member and shall be paid by the Board to SERS on behalf of said
member as a "pickup" of the SERS employee contribution otherwise payable by said member. A
member's cash salary shall be equal to said member's salary per pay period less the amount of the pickup
for said member and shall be payable, subject to applicable payroll deductions, to said member. The

_25-



Board's total combined expenditures for members' total salaries otherwise payable under this Agreement,
as amended, (including pickup amounts) and its employer contributions to SERS shall not be greater
than the amounts it would have paid for those items had this provision not been in effect.

Section 13.2 The Board shall compute and remit its employer contributions to SERS based upon total
annual salary, including the "pickup". The Board shall report for federal and Ohio income tax purposes
as a member's gross income said member's salary less the amount of the “pickup.”

The Board shall report for municipal income tax purposes as a member's gross income said member’s
salary, including the amount of the pickup. The Board shall compute income tax withholding based upon
gross income as reported to the respective taxing authorities.

Section 13.3 The pickup shall be included in the member's total salary for the purpose of computing

daily rate of pay, for determining paid salary adjustments to be made due to absence, or for any other
similar purpose.

ARTICLE XIV - INSURANCE

In order to be eligible for insurance, an employee must be contracted for at least 20 hours per week.
Any employee who, as of January 1, 2012, works less than 20 hours per week and participates in
insurance benefits, will be maintained in the program(s) at the premium payments listed below.

Employees may not be paid cash in lieu of insurance benefits.

Coverage Overview: See Plan Booklet for more detailed coverage information

Group 1 - A full-time employee is defined for insurance coverage as one who is contracted for a
minimum of forty (40) hours per week based on an eight (8) hour day, five (5) days per week and
at least one hundred ninety (190) days per year, or an employee who is contracted to work
twelve (12) months per year for at least four or more hours per day.

Effective July 1, 2006, employees who work less than full-time, as defined in Section 14.1, will
be eligible to participate in the group insurance health plan based on the following Group
descriptions:

Group 2 — Employees who are contracted to work in a minimum of one thousand sixty- eight
(1,068) hours per year up to one thousand three hundred eighty-seven (1,387) hours per year during
the school year, exclusive of paid holidays.

Group 3 — Employees who are contracted to work a minimum of eight hundred ninety (890) hours
up to one thousand sixty-seven (1,067) hours per year during the school year, exclusive of paid
holidays.

Group 4 — Employees who are contracted to work a minimum of seven hundred twelve (712) hours
up to eight hundred eighty-nine (889) hours per year during the school year, exclusive of paid
holidays.

Participation in the group health plan is not available to part-time employees who work less than
twenty (20) hours per week or less than 712 hours per school year unless they were employed and
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participating in the insurance program(s) prior to January 1, 2012. Bargaining unit positions, or
hours, may not be reduced, fragmented or subcontracted, in order to reduce, change or make a
classified employee(s) ineligible for benefits under this article.

All employees who currently work more than one position in the district whose total combined
hours of the multiple positions results in eligibility for participation in the health insurance group
plan shall retain that eligibility, as defined in the groups above, unless there is a reduction in the total
number of hours that changes their eligibility status.

New employees hired on or after February 1, 2007, who work more than one job in the district, and
the combined hours of the positions equal a total of five (5) or more hours a day for at least 178 days
a year (a minimum of 890 hours a year), will be eligible to participate in the group health insurance
plan for single coverage only.

New employees hired on or after February 1, 2007, who work more than one job in the district, and the
combined hours of the position equal a total of eight (8) hours a day, five (5) days per week and at
least one hundred ninety (190) days per year (a minimum of 1,520 hours a year), will be eligible to
participate in the group health insurance plan per Group 1 premium schedule.

Premium Contributions

Group 1 Full-time employees in Group 1, as defined above in Section 14.1, may purchase
coverage under the District’s group health insurance plan for single (employee only) and dependent
(qualifying dependents) coverage for the following premium(s):

Single coverage (employee) and Dependent coverage (family)
Effective 7/1/2010, the employee paid premium shall be 4% of the monthly premium
Effective 7/1/2011, the employee paid premium shall be 7% of the monthly premium
Effective 7/1/2012, the employee paid premium shall be 7% of the monthly premium

Employees enrolled on or after July 1, 2010*

Effective 7/1/2010, the employee paid premium shall be 10% of the monthly premium
Effective 7/1/2011, the employee paid premium shall be 20% of the monthly premium
Effective 7/1/2012, the employee paid premium shall be 30% of the monthly premium

*members who were employed prior to July 1, 2010 who waived their insurance
and enroll after July 1, 2010, with a qualifying event, shall be considered enrolled
prior to July 1, 2010 and will pay the lower premium percentage.

Group 2 Part-time employees in Group 2, as defined above in Section 14.1, may purchase coverage
under the District’s group health insurance plan for single (employee only) and dependent (qualifying
dependents) coverage for the following premium(s):

Single coverage (employee only)

Effective 7/1/2010, the employee paid premium shall be 4% of the monthly premium
Effective 7/1/2011, the employee paid premium shall be 7% of the monthly premium
Effective 7/1/2012, the employee paid premium shall be 7% of the monthly premium

_27 -



Employees enrolled on or after July 1, 2010*

Effective 7/1/2010, the employee paid premium shall be 10% of the monthly premium
Effective 7/1/2011, the employee paid premium shall be 20% of the monthly premium
Effective 7/1/2012, the employee paid premium shall be 30% of the monthly premium

*members who were employed prior to July 1, 2010 who waived their insurance
and enroll after July 1, 2010, with a qualifying event, shall be considered enrolled
prior to July 1, 2010 and will pay the lower premium percentage.

Dependent Coverage (qualifying dependents)
The employee paid premium is twenty-three percent (23%) of the premium cost

Employees enrolled on or after July 1, 2010*
The employee paid premium is thirty (30%) of the premium cost

*members who were employed prior to July 1, 2010 who waived their insurance
and enroll after July 1, 2010, with a qualifying event, shall be considered enrolled
prior to July 1, 2010 and will pay the lower premium percentage.

Group 3 — Part-time employees in Group 3, as defined above in Section 14.1, may purchase coverage
under the District’s group health insurance plan for single (employee only) and dependent (qualifying
dependents) coverage for the following premium(s):

Single coverage (employee only)

Effective 7/1/2010, the employee paid premium shall be 4% of the monthly premium
Effective 7/1/2011, the employee paid premium shall be 7% of the monthly premium
Effective 7/1/2012, the employee paid premium shall be 7% of the monthly premium

Employees enrolled on or after July 1, 2010*

Effective 7/1/2010, the employee paid premium shall be 10% of the monthly premium
Effective 7/1/2011, the employee paid premium shall be 20% of the monthly premium
Effective 7/1/2012, the employee paid premium shall be 30% of the monthly premium

*members who were employed prior to July 1, 2010 who waived their insurance
and enroll after July 1, 2010, with a qualifying event, shall be considered enrolled
prior to July 1, 2010 and will pay the lower premium percentage.

Dependent Coverage (qualifying dependents)
The employee paid premium is thirty-six percent (36%) of the premium cost.

Employees enrolled on or after July 1, 2010*
The employee paid premium is forty (40%) of the premium cost.

*members who were employed prior to July 1, 2010 who waived their insurance
and enroll after July 1, 2010, with a qualifying event, shall be considered enrolled
prior to July 1, 2010 and will pay the lower premium percentage.
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Group 4 — Part-time employees in Group 4, as defined above in Section 14.1, may purchase coverage
under the District’s group health insurance plan for single (employee only) coverage for the following
premium(s):

Single coverage (employee only)
The employee paid premium is seventy-five percent (75%) of the premium cost.

Medical:
A. The Board and employee share are those listed above

B. Stark County Schools Council

The Board of Education may fully meet its obligations to provide health care benefits and
services under this collective bargaining agreement by participating in the health benefits
program of the Stark County Schools Council (COG). The Board shall provide health, dental,
vision and life insurance through the COG. The coverage shall be the standardized COG
specifications

C. Preferred Provider - Doctors/Hospitals

1.  The parties agree that one or more Preferred Provider Organization (PPO) programs
for hospital and physicians' services shall be provided through the Stark County Council of
Governments (COG) Health Insurance Program. Anyone, as of August 1, 2009, who has
the traditional Mutual Health Program instead of the PPO, may continue such participation.

2. The selection of the PPO(s), the types of benefits/programs, or any changes therein,
shall be consistent with those adopted by the COG.

D. Preferred Provider - Prescription Drugs

The Board shall provide, through the Stark County Council of Governments, a preferred provider
drug program that, if the employee chooses to utilize, will include the following:

1. The program will be available to employees and their dependents who have
"primary" coverage under the District's insurance.

2. The employee will pay the 20% co-payment to the provider and the remaining 80%
will be direct billed to the insurance company. If the yearly maximum has been
reached, provisions will be made to refund the employee's 20% co-payment.

3. The deductible will be waived.

4. The list of covered expenses shall be shall be consistent with those adopted by
the COG.

5. Mail order prescription: Mail order must be used for maintenance drugs in order for the
insurance provisions to apply.
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6. Generic: Generic drugs must be substituted where applicable in order for the insurance
provisions to apply.

E. Well Baby Care: $1,000

F. Diabetic Management Program: will be part of all PPO programs

G. Early Retirement Incentive

Health Insurance benefits shall be provided to employees who participate in an ERI for the
period between the effective ERI date and the retirement insurance eligibility date with SERS
providing the participant pays 100% of the Board cost one (1) month in advance.

H. Specifications - PPO:

Maximum Benefits Unlimited

Deductible $100/ individual
$200/family

Accumulation Period Calendar Year

Co-Insurance Provision In-System: 90% by the insurance carrier and 10% by the patient up to a
yearly maximum out-of-pocket of $500 per individual or $1,000 for two or
more family members. After the out-of-pocket has been met by the
employee, 100% of eligible charges will be paid.

Out-of-System: 80% by the insurance carrier and 20% by the patient up to a yearly
maximum out-of-pocket of $1,000 per individual or

$2,000 for two or more family members.

Preventative - Routine Pap test mammogram, and prostate cancer test once per year shall be a
covered expense (unless found by a physician to be necessary more often).

Routine Colonoscopy: shall be covered under the terms contained in the benefit booklet

Dependent Coverage - Unmarried dependent children from birth to age 19 (to age 26 if full-time
student), provided the child is dependent upon the employee for support and maintenance in
accordance with the Internal Revenue dependent guidelines.

Pre-Admission Certification - Under the Pre-Admission Certification/Concurrent Review
Program, the doctor's recommendation for non-emergency hospitalization is reviewed and "pre-
certified" before the individual is admitted to the hospital. Any elective non-emergency hospital
stay (including maternity admissions) must be pre- certified. Failure to follow the pre-admission
procedure may

result in the patient paying the first two hundred dollars ($200) of room and board charges.

The admission procedure must be followed for emergency care within forty-eight (48) hours after
the emergency.
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Life Insurance

The Board shall provide term life and accidental death and dismemberment coverage in the
amount of $40,000 for each full-time employee. For 25 hours/week but less than full time, the
amount shall be $25,000 and less than 25 hours /week shall be $20,000.

Bargaining unit members may purchase additional term life insurance at the group rate, in
$5,000 increments, up to a maximum of $50,000 coverage in addition to Board paid
coverage. Modifications to this provision may be necessary to comply with requirements of
the insurance carrier. The value of the life insurance reduces by 50% at age 65. The specific
terms of the policy are contained in the life insurance contract.

Dental Insurance

The Board will pay one hundred percent (100%) of the employee coverage of dental
insurance for full-time (Group 1) classified employees, and fifty percent (50%) of the cost
of dependent coverage.

For part-time employees in Group 2 and Group 3, the Board will pay seventy-five percent
(75%) of the employee coverage of dental insurance and fifty percent (50%) of dependent
coverage. For employees in Group 4, the Board will pay twenty-five percent (25%) of the
employee coverage and twenty-five percent (25%) of the dependent coverage.

Plan description (summary only):

d)

1) Maximum benefits/covered person: Class I, II or III -

$2,500/person per year.

2) Deductible-Ind. $25 per year
3) Deductible-Family $75 per year

4) Co-insurance Amounts

Class I -

Prevention 100% of Usual & Customary (no deductible)
Class II -

Basic 80% of Usual & Customary
Class I -

Major 80% of Usual & Customary
Class IV -

Orthodontia 60% of Usual & Customary

Lifetime maximum

Orthodontia $1200/per individual
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Section 125-Tax Shelter

Tax sheltering of the individual’s contribution for health costs, unreimbursed medical expenses and

dependent coverage will be provided, under IRS Section 125.

VISION

The Board shall purchase through a carrier licensed by the State of Ohio, employee and family Vision
Insurance equal to or exceeding the specifications below. The Board shall pay one hundred percent
(100%) of the employee coverage of vision insurance for employees in Group 1, Group 2, and
Group 3, and fifty percent (50%) of the dependent coverage. For employees in Group 4, the
Board will pay twenty-five percent (25%) of the employee coverage and twenty-five percent (25%)

of the dependent coverage.

Specifications

1) Eye examinations - One regular eye examination in each twelve (12) consecutive month
period by an ophthalmologist, optician or optometrist is provided for each person covered

under the program. The maximum payment is $40 per exam.

2) Lenses - One pair in each twelve (12) consecutive month period is covered. Payment is made for

the actual charge for one or two lenses or contact lenses, but not more than:

Per Lens Per Pair
Single Vision $ 20
Bifocals $ 30
Trifocals $ 40
Lenticular $100
Contact lenses

(cosmetic) $ 35

Contact lenses
(medically necessary) ~ $200

NOTE: The amount for a single lens is fifty percent (50%) of the amount for a pair of lenses.

$ 40
$ 60
$ 80
$200

$ 70

$400

The plan will pay the actual charge for the services and supplies up to the maximum, the difference
will be added to the maximum amount applicable to any other service or supply for which a charge is

incurred within sixty (60) days.

3) The allowance for medically necessary contact lenses will be paid only if:

a) The lenses are necessary following cataract surgery;

b) Visual acuity cannot be corrected to 20/70 in either eye with other lenses, but can be corrected to

at least 20/70 in eye with contact lenses;
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4)

e)
g)

2)

3)

The lenses are necessary for the treatment of anisometropia or keratoconus.

Frames - One set of frames is covered every twenty-four (24) consecutive month period,
provided the frames are used with lenses prescribed after an eye examination. Frame allowance:
$30.00. When new frames are not required, the payment allowed for frames may be applied
toward the cost of lenses.

Limitations and Exclusions:

Services for which vision care coverage does not provide benefits include:

Sunglasses, whether or not requiring a prescription

Drugs or medications

Employer-furnished services or supplies or those covered under Workers'
Compensation laws, occupational disease laws or similar legislation.

Services and supplies rendered or furnished as a result of loss, theft or breakage of lenses,
contact lenses or frames for which benefits were paid under the Group Contract and
Certificate.

Orthoptics or vision training

Aniseikonic lenses

Coated lenses

Vision care does not provide full benefits for cosmetic vision needs. This distinction applies
particularly to frames and contact lenses.

Should an individual select contact lenses instead of conventional lenses, when the latter is all
that is needed, the program will pay the amount equal to the single lens plus the frame toward the
cost of the contacts.

Any employee on an approved, unpaid leave of absence shall be eligible to retain insurance coverage at
employee cost at the same benefit level and in effect at the inception of the leave.

Any bargaining unit employee on approved unpaid leave for purposes of workers' compensation chargeable
to the employer, who was currently participating in or eligible to participate in the group health insurance
plan, shall be eligible to purchase insurance coverage, at the current Board paid and employee paid
premiums cost(s), at the same benefit level in effect at the inception of the leave, for up to a
maximum of two (2) years, subject to any benefit changes implemented in the group health plan
applicable to all other direct employees during this period of time.

Spousal Eligibility Limitation
For newly-hired employees only, hired on or after July 1, 2010, the definition of dependent for
coverage of spouse has been changed. In order to be covered as a dependent for primary coverage, the
spouse on the district’s plan must have no access to other group insurance. If the spouse is eligible for
coverage from his/her employer, then the spouse must immediately enroll in his/her employer health
plan if not already enrolled. The penalty for failure to enroll in his/her employer’s plan is loss of
eligibility as a qualifying dependent in the Coventry Local Schools sponsored health plan.  This
is non-voluntary loss of benefits. If the dependent spouse’s employer pays less than 40% of the
single premium, the spouse may then remain on the district’s plan for primary coverage.
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ARTICLE XV - MISCELLANEOUS
Section 15. 1 Secretaries shall be scheduled as follows to take effect as of July 1, 2010:

(a) High School - 215 work days

(b) High School, -195 work days, sub calling
(©) Guidance, 200 work days

(d) Jr. High School, 215 work days

(e) Jr. High School Attendance, 205 half work days
Jr. High School Athletics, 205 half work days

63) Middle School, 205 work days
(2) Middle School, 195 work days, sub calling
(h) Elementary, 195 work days

Section 15.2  Secretaries shall be provided with the date of their first day of work during the first week
of August in any work year. Secretaries who have extended work time beyond the regular school work days will
have the same number of hours per day as scheduled for the regular workday during the school year.

Section 15.3 All newly hired employees shall report for the required fingerprinting and background
check at the employee’s expense prior to beginning work.

Section 15.4 The Superintendent's office will notify the President of the Local Union when a new
position is created or vacated and when a new employee has been hired or a vacated position has been filled by a
current employee.

Section 15.5 Effective September 1, 1989, if the Administration asserts there is reasonable suspicion to
believe, based on specific, objective facts, that an employee is under the influence of alcohol and/or prescription
(above a therapeutic level) or illegal drugs or has used such substances on school property that negatively affect
theirs or others’ job performance, that employee may be directed by the Superintendent or designee to undergo
immediate medical testing by a Board-selected laboratory** at Board cost. Any employee who refuses to submit
to medical testing under these conditions will be subject to discipline up to and including termination of
employment. The basis for the Superintendent or designee's direction that the employee undergo medical
testing will be reduced to writing and provided to the employee no later than seventy-two (72) hours after the
direction is given. Testing shall not be done arbitrarily nor capriciously without reasonable suspicion.

If the medical testing shows the presence of an illegal amount of alcohol as defined by the Drug Free
Workplace Act of 1988 and other applicable state and federal laws, an illegal drug or mood-altering legal drug,
the employee may request a confirmation test at the Board's cost to insure the accuracy of the test results. If the
confirmation results are positive, the employee shall be eligible to use sick leave or unpaid medical leave for
attending rehabilitation program. Insurance protection at Board cost shall continue if the employee is on unpaid
medical leave. The employee will also be obligated to participate in a Union/Management approved employee

-34 -



assistance program for a maximum of one (1) year period from the date of the initial incident. If the program is
not completed, the employee will be subject to disciplinary action.

Any employee who tests positive for an illegal amount of alcohol, illegal drugs, or mood-altering legal
drugs will be subject to appropriate disciplinary action.

During the period of involvement with the program, no documents or material related to this problem
shall be used against the employee unless it involves the use of alcohol or drugs.

Section 15.6 Any removal or cleanup of asbestos will take place outside of regular school hours if
practicable. The hours of the employee performing the removal or cleanup will be rearranged, if necessary, so
that the work can be performed on regular time outside of regular school hours. Asbestos Hazard Emergency
Response Act regulations will be followed for all asbestos cleanup and removal.

Section 15.7 All classified employees who carry a supplemental contract for coaching may request
personal leave time to fulfill coaching responsibilities.

Section 15.8 Beginning with the 1996-97 school year, employees who use no personal or
sick leave (unless school-related) during the one (1) year period from July 1 through June 30 shall receive a
perfect attendance bonus based on the following schedule:

One to four (1-4) hour/day employees $150 one year
$175 for two (2) consecutive years
$225 for three (3) consecutive years
$275 for four (4) consecutive years
$350 for fivet+ (5+) consecutive years

Four plus (4 +) hour/day employees $200 one year
$250-for two (2) consecutive years
$300 for three (3) consecutive years
$350 for four (4) consecutive years
$400 for fivet+ (5+) consecutive years
Jury duty and assault leave will not count against this incentive calculation.

Section 15.9 All classified employees are required to report off to the district AESOP System via
telephone or via the website (www.aesoponline.com). Employees who report to work after 10:00 a.m. may
report to a designated phone number/voice mailbox or answering machine directly to the district for the
purposes of securing a substitute employee. Failure to follow these procedures may lead to disciplinary action
up to and including termination of employment. Bus drivers and bus attendants shall report off directly to the
Transportation Supervisor.

Designations of Administration to call, the AESOP report-off number, the AESOP website address, or a
defined phone number, as defined in this article, shall be posted at the beginning of the school year and re-
posted if changed. Calls to AESOP or a district designee phone number for a sub request report off shall be
made at least three hours prior to the start of an employee’s assigned duty, if possible, and the type of absence
being used will be given at the time of reporting off.

Section 15.10 For employees who are required, as part of their regular duties, to do banking on behalf
of the school district, mileage reimbursement will be made at the current IRS rate and according to the mileage
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established by the Board, round trip from his/her building to the bank branch located nearest to the school in
which they work. The employee shall keep a daily log of trips made and may submit a requisition for mileage
reimbursement on a monthly, quarterly, or annual basis.

Section 15.11 No Support or Instructional Paraprofessional will be assigned to perform any skilled
related service with respect to a regular or special education student without appropriate training at no cost to
the employee. If, under this provision, the Board requires the employee to attend training outside the
employee’s normal work hours, the employee will be paid his/her regular hourly rate for such training time.
The Administration will determine what training is necessary or required in accordance with all laws and/or
statutes that may apply. This provision does not include tuition reimbursement or any other financial
reimbursement for mandated additional training to obtain or maintain a certain level of proficiency as required
by law.

Section 15.12 In the event that new training is required by the district to perform secretarial duties, such
as in the area of technology enhancements, the Board may offer additional time and paid hours for such training.

Section 15.13 FBI/BCI checks will be reimbursed by the employer at the end of the school year in
which the check is required, if the employee has perfect attendance during that school year and submits
documentation and a receipt to the Treasurer’s Office prior to July 31%.

The cost of educational aide certificates for classroom assistants, classroom and bus attendants,
Information Communication Specialists, and Library Technicians will be reimbursed to the employee at the end
of the year in which they are renewed, provided the employee has perfect attendance during that school year and
submits documentation and a receipt to the Treasurer’s Office prior to July 31*.

ARTICLE XVI - GRIEVANCE PROCEDURE
Section 16. 1

(a) Grievance Defined

1. A “grievance” is (1) any alleged violation of this Agreement or any dispute with respect to its
meaning or application; or (2) any alleged violation, misinterpretation, or inequitable application of any
provision of personnel policy or Board policy or practice.

2. “Work days” shall be defined as a day in which the Board Office is open for business, unless calendar
days are expressly called for.

(b) Representation

At all steps of the grievance procedure the aggrieved employee(s) shall have the right to represent
himself/herself or to be represented only by Union representative(s). The Union shall have the right to be
present at all grievance steps. No grievance meeting shall be scheduled during the working hours of the
grievant, if possible.

(¢) Time Limits
1. The time limits specified throughout this Article may be extended by mutual agreement.

2. If a decision on a grievance is not appealed at any level of the procedures, the grievance will be
deemed settled on the basis of the disposition at that step. If the grievant withdraws a grievance at any level of
the procedures, the grievance an