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ARTICLE 1
PREAMBLE/PURPOSE

Section 1. This Agreement is made for the purpose of promoting cooperation and harmonious relations between
the Administration and the Bargaining Unit; and further, to implement the interests of all employees of the
Columbiana County Recorder's Office.

Section 2. This Agreement, entered into by the Columbiana County Recorderl hereinafter referred to as the
"Employer” and the United Steel, Paper and Forestry, Rubber, Manufacturing, Energy, Allied Industna] and. -
Service Workers International Union (USW) On Behalf of Local 45B: ~

A. To comply with the requirements of Chapter 4117 of the Ohio Revised code, and,

B. To set forth the understandings and agreements between the parties governing the wages, hours, terms and
other conditions of employment for those employees included in the bargaining unit as described herein, and,

C. To provide a peaceful procedure for the resolution of differences in accordance with the grievance procedure
herein.

ARTICLE 2
UNION RECOGNITION

-‘Seetion 1. The Employer recognizes the USW as.the sole and exclusive representative for those employees.of
the Employer in the Bargaining Unit listed in Section 2. Whenever used in this Agreement, the term
"Bargaining Unit" shall be deemed to include those employees empioyed in a classification listed as appropriate
to a bargaining unit as certified by the State Employment Relations Board in Case No. 91-REP-04-0121 on
October 17, 1991; which certification orders were filed and served upon each party hereto on October 17, 1991.

Section 2. The term "bargaining unit" shall be defined as the following:

"Deputy Recorders”
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Section 3. All positions and classifications not specifically established herein as being included in the
aforementioned bargaining units, shall be excluded from said bargaining unit.

Section 4. The Employer will furnish the International Financial Secretary-Treasurer of the USW with a list of
all employees in the classifications covered by this Agreement, indicating the employee's starting date of
employment, the employee's mailing address and social security number. Such list will be furnished no less than
annually and will be supplemented by the names of any new employees hired into the bargaining units.

ARTICLE 3
UNION RIGHTS

Ly fadih .

Section 1. The Union agrees that it is their responsibility to see that all provisions of this Agreement are carried .
out and enforced to the best of their ability and that the Union will cooperate with the Administration in the
quality of work produced.

Section 2. The Administration agrees that, subject to the provisions of this Agreement, the Union shall at all
times be free to exercise its rights to advance the best interests of and fully protect its members in the exercise
of their full freedom to engage in activities on behalf of the Union and that no member of the Union shall be
retrained or coerced or discriminated against, in any manner, because of his/her membership in and for activities
on behalf of the Union or its constituent Local Union.

Section 3. The Business Committee and/or chairpersons during working hours shall be permitted to conduct
legitimate business dealing with the Union/Management matters, after first securing permission to leave work
for that purpose. Such permission will not be unreasonably withheld. This privilege shall be exercised
reasonably so that it will not interfere with the normal conduct of work. The Local Unioen shall submit a list of
names of the Business Committee to the Employer. '

Section 4. The accredited International Representative of the Union shall, after first securing permission from
the Columbiana County Recorder or her designated representative, be granted the right to visit the Columbiana
County Courthouse in matters pertaining to complaints and/or grievances arising out of the questions
concerning the applications or interpretation of this Agreement, Such permission will not be unreasonably
withheld. This privilege shall be exercised reasonably so that it will not interfere with the normal conduct of
work.
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ARTICLE 4
BULLETIN BOARD SPACE

Section 1. The Employer agrees to provide bulletin board space for use by the USW.

Section 2. All notices posted on the bulletin board shall be signed, posted, or removed by an official of the
USW.

Section 3. Notices related to the following matters may be posted without the necessity of receiving the
Emgloyer's prior approval: ‘ ‘ BT AR S & SRTEELIR

1. Recréaﬁonal and Social Affalrs

2. Notice of Meetings

3. Appointments |

4. Notice of Elections

5. Results of Elections

6. General USW Business of Interest to employees

7. Correspondence
Section 4. Upon the request of the Employer, the USW shall remove material posted in violation of this Article.

ARTICLE 5
DUES DEDUCTION

Section 1. During the term of this Agreement, the Employer shall deduct regular monthly union dues, initiation
fees, and assessments levied by the USW from the wages of those employees who have signed dues deduction
authorization forms authorizing said deductions. :

Section 2. The initiation fees, dues, or assessments so deducted shall be in the amounts established by the USW
from time to time in accordance with its Constitution and by-laws. The USW shall certify to the Employer the
amounts due and owing from those employees included in the bargaining unit.
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Section 3. The Employer shall deduct dues, initiation fees or assessments from the first and second pay in each
calendar month. If an employee has no pay due on that pay date, such amounts shall be deducted from the next
or subsequent pay.

Section 4. A check in the amount of the total dues withheld from those employees authorizing a dues deduction
shall be tendered to the Treasurer of the USW within thirty (30) days from the date of any such deductions.

Section 5. The parties agree that the Employer assumes no obligation, financial or otherwise, arising out of the
provisions of this Article regarding the deduction of Union dues. The USW hereby agrees that it will indemnify
and hold harmless the Employer from any claims, actions or proceedings by an employee arising from
deductions made by the Employer pursuant to this Article. Once the funds are remitted to the USW theu'
disposition thereafter shall be the sole and exclusive obligationand responsibility of the USW.

" Section 6. The parties agree that neither the employees nor the USW shall have a claim against the Employer
for errors in the processing of deductions, unless such claim of error is made to the Employer in writing within
sixty (60) days after the date such error is claimed to have occurred. If it is found an error was made, it will be

corrected at the next pay period that the USW dues deduction would normally be made, by deducting the proper
amount.

Section 7. The Employer shall be relieved from making such individual "check-off" deductions upon an
employee's: (1) termination of employment; (2) transfer to a job other than one covered by the bargaining unit;
(3) layoff from work; (4) an unpaid leave of absence; (5) revocation of the check-off authorization in
accordance with the terms of this Agreement; or, (6) resignation by the employee from the Union.

Section 8. Except as of otherwise provided herein, each eligible employee's written authonzatlon for dues
" deduction shall be honored by the Employer for the duration of this Agreement.

Section 9. When the Employer sends to the USW International Union, a list of dues paying members, such list
shall be sent on a computer disk to an address so determined by the USW International Union.
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ARTICLE 6
PROBATIONARY PERIODS

Section 1. Every new full-time employee will be required to successfully complete a probationary period the
probationary period for new full-time employees shall begin on the first (1st) day for which the employee
receives compensation from the Employer and continues for a period of ninety (90) calendar days. A newly
hired, probationary fulltime employee may be terminated during his probationary period and shall have no
appeal over such removal. After the (90) calendar day period if the Recorder feels that the new hire requires a
lengthier probation then they possess the discretion to extend the probation period another 90 working days. All
. new hires, probationary employees, and members shall abide by the USW contract.

L Easye

Section 2. A newly promoted full-time employee will be required to successfully coniplete a probationary’
period in his newly appointed position. The probationary period for a newly promoted full-time employee shall
begin on the effective date of the promotion and shall continue for a period of ninety (90) calendar days. A
newly promoted full-time employee who evidences unsatisfactory performance shall be returned to his former
position any time during his probationary period.
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ARTICLE 7
MANAGEMENT RIGHTS

Section 1. Except to the extent modified herein, the USW recognizes those rights that are established as
management rights enumerated as follows:

1. Determine matters of inherent managerial policy which include, but are not limited to, areas of discretion or

policy, such as the functions and programs of the public employer, standards of service, its overall budget,
utilization of technology, and organizational structure;

. Direct, supervise, evaluate, or hire employees;
. Maintain and improve the efﬁciency and effectivéness of governmental operations;

. Determine the overall methods, process, means or personnel by which governmental dperations are to be
conducted;

. Suspend, discipline, demote or discharge for just cause; or layoff, transfer, assign, schedule, promote or
retain employees;

. Determine the adequacy of the workforce;

. Determine the overall mission of the Er?l'ployer as a unit of govergment;

. Effectively manage the workforce; and,

. Take action to carry out the mission of the public employer as a governmental gnit.

Section 2. The Employer is not required to bargain on subjects reserved. to the management and direction of the

governmental unit, except as they affect wages, hours, terms and other conditions of employment, and the
continuation, modification or deletion of any existing provision of a collective bargaining agreement. A public
employee or exclusive representative may raise a legitimate complaint or file a grievance based on the
collective bargaining agreement-
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ARTICLE 8
NON-DISCRIMINATION

Section 1 The Employer agrees not to interfere with the rights of bargaining unit members to become members
of the USW, and the Employer shall not discriminate, interfere, restrain. or coerce any employee because of any
legal employee activity in an official capacity on behalf of the USW, as long as that activity does not conflict
with the terms of this Agreement.

Section 2. The USW agrees not to interfere with the rights of employees to refrain or resign from membership
in the USW, and the USW shall not discriminate, interfere, restrain or coerce any employee exermsmg the nght
to abstain from membership in the USW or involvement ir. USW activities. : s X

‘Section 3. All references. to employees in this' Agreement designate both sexes, and wherever the male gender is
used, it shall be construed to include male and female employees.

Section 4. Both parties further agree not to discriminate against an employee/member because of race, color,
creed, age, sex, handicap, national origin, or political affiliation.

Section 5 This Agreement will also be administered in accordance with those applicable laws preventing
discrimination as to qualified handicapped individuals and as to qualified disabled Veterans.

ARTICLE 9
NO STRIKE/NO LOCKOUT

Section 1. The Employer and the USW agree that the grievance procedures provided herein are adequate to
provide a fair and final determination of all grievances arising under this Agreement. It is the desire of the
Employer and the USW to avoid work stoppages and strikes. ‘

Section 2. Neither the USW nor any member of the bargaining unit, for the duration of this Agreement, shall
directly or indirectly call, sanction, encourage, finance, participate, or assist in any way in any strike, slowdown,
walkout, or other unlawful interference with the normal operations of the Employer for the duration of this
Agreement. The USW shall not be held liable for the unauthorized activity of the employees it represents or its
members who are in breach of this section, provided the USW meets all of its obligations under this Article.
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Section 3. The USW shall, at all times, cooperate with the Employer in continuing operations in a normal
manner and shall actively discourage and attempt to prevent any violation of the "No Strike/No Lockout"
clause. In the event of a violation of the "No Strike/No Lockout” clause, the USW shall promptly notify all
employees in writing that the strike, work stoppage or slowdown, or other unlawful interference with normal
operations of the Employer is in violation of this Agreement, unlawful and not sanctioned or approved by the
USW. The USW shall advise the employees to return to work immediately.

Section 4. The Employer shall not lockout any employees for the duration of this Agreement.

ARTICLE 10

O SRS TR . . WORK RULES e teaves S|

Section 1. The Employer agrees that all work rules, policies and procedures shall be appficd uniformly under
similar circumstances within the group or groups of employees to whom such rules are directed Work rules,
policies and procedures established by the Employer shall not violate the express terms of this Agreement

Section 2. Any new work rules, policies or procedures or amendments to existing work rules, policies or
procedures shall be reduced to writing and submitted to the USW at least fourteen (14) days prior to
implementation. The Employer will meet with representatives of the USW, Chairperson and/or USW Executive
Officer upon request to discuss the effects of any proposed work rule, policy or procedure upon bargaining unit
employees. Such work rules, policies, and/or procedures will be posted on departmental bulletin boards prior to
their effective date,

Section 3. In the event it is necessary for the Employer to implement a new or amended work rule, policy or
procedure on an emergency basis, said work rule, policy or procedure shall be implemented without the benefit
of notice to the USW. However, following implementation, the Employer shall meet with the USW, within
fourteen (14) calendar days, to discuss said work rule, policy, and/or procedure.

ARTICLE 11
LABOR/MANAGEMENT COMMITTEE

Section 1. In the interest of sound Labor/Management relations, unless mutually agreed otherwise, once each
calendar quarter, the Employer or her designee, shall meet with not more than two (2) representatives of the
bargaining unit to discuss issues of mutual interest. The dates and time of the meetings shall be determined in
advance. No bargaining unit member will suffer any loss in regular compensation for attendance in such
meetings, if such meetings are scheduled during an employee's work hours.
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Section 2. The party requesting such a meeting shall furnish the agenda to the other party at last five (5) days in
advance of the scheduled meeting. The agenda shall include the names of those members attending. The
purpose of such meetings shall be to: '

a. discusses grievances, which have not been processed beyond the final step of the grievance procedure;

b. disseminates general information of interest to the parties;

c. discusses ways to increase productivity and improve operational efficiency;and, -+« .« v o o Lew LN

d. to consider and discuss health and safety matters relating to employees.

Section 3. It is further agreed that should special meetings be requested and agreed upon, the meetings shall be
scheduled as soon as practical.

ARTICLE 12

CORRECTIVE ACTION
Section 1. No employee shall be disciplined in any way, except or just cause.
Section 2. A. Discipline will be applied in a corrective, progressive uniform manner.

B. Progressive discipline shall take into account the nature of the violation, the employee's record of discipline,
and the employee's record of performance and conduct.

C. Whenever the Employer and/or his designee determines that there may be cause for an employee to be
disciplined, a pre-disciplinary conference will be held to give the employee the opportunity to offer an explanation
of the alleged misconduct. The pre-disciplinary conference procedures shall be established by the Employer, as
outlined below in sub-section 1-3.
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1. The employee shall be provided with a written notice advising him of the charges and the
specifications of the charges against him. In addition, the notice will list the date, time, and location
of the hearing. Such notice shall be given to the employee at least three (3) days before the hearing.
The employee shall be allowed representation of his choice, the cost of which shall be borne by the
employee. Time limits may be waived by mutual consent of the parties.

2. The hearing shall be conducted before a "neutral" administrator selected by the Employer, an
administrator who is not involved in any of the events giving rise to the offense. The employee
may offer verbal or written statements from other persons pertaining to the charges, during the
hearing.

ey e 3. Within five (5) calendar days after the hearing, the neutral heasing administrztor shdll provide the
employee and the Employer with a written statement affirming or disaffirming the charges, based
on the evidence given at the hearing by the parties. The document will also give the reasons for the
decision. : : :

Section 3. Following the conference, any employee receiving an order of suspension or dismissal, may initiate

an appeal of such order at Step 3 of the Grievance Procedure, within five (5) days of the receipt of the written
decision. '

Section 4. The Employer agrees all disciplinary procedures shall be carried out in private and in a business-like
manner.

Section 5. Records of disciplinary action shall cease to have force and effect or be considered in future
discipline matters under the following time frames:

Oral and written reprimands ' 6 months
_Suspensions of less than 3 days 12 months
Suspensions of 3 days or more 18 months

pro{riding that there have been no intervening disciplinary actions on the same matter taken during that time
period.
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ARTICLE 13

GRIEVANCE PROCEDURE

Section 1. Every employee shall have the right to present his grievance in accordance with the Procedures
provided herein, free from any interference, coercion, restraint, discrimination or reprisal and except at Step 1,
shall have the righf to be represented by a USW representative at all stages of the Grievance Procedure. It is the
intent and purpose of the parties to this Agreement that all grievances shall be settled, if possible, at the lowest
step of this procedure.

Section 2. For the purposes of this procedure, the below listed terms are defined as follows:

=y

a. Grievance: A "grievance" shall be defined as-a dispute or controversy arising from the mlsapphcatlon Or mis-
interpretation of the specific and express written provisions of this Agreement.

b. Grievant: The "grievant” shall be defined as any employee, group of employees within the bargaining unif,
or the USW.

c. Party in Interest: A "part';,r in interest" shall be defined as any employee of the Employer named in the
grievance who is not the grievant.

d. Days: A "day" as used in this procedure shall mean calendar days, excluding Saturdays, Sundays, or -
Holidays as provided for in this Agreement.

Section 3. The following procedures shall apply to the administration of all grievances filed under this
procedure.

a. Except at Step 1, all grievances must contain the following information:

1. Aggrieved employee's name and signature
2. Aggrieved employee's classification

3. Date grievance was first discussed

4., Date grievance is being filed in writing .

5. Name of the supervisor with whom grievance was discussed
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6. Where grievance occurred
7. Description of incident giving rise to the grievance
8. Articles and sections of the Agreement violated

9. Resolution requested

b. Except at Step 1, all decisions shall be rendered in writing at each step of the grievance procedure. Each
decision shall be transmitted to the grievant and his representative, if any.

c. If a grievance affects a group of employees working in different locations, with different pnnc1pals, or
associated with an employer-wide controversy, it may be submiitted at Step 3. s

d. Nothing contained herein shall be construed as limiting the right of any employee having a grievance to
discuss the matter informally with any appropriate member of the administration and having said matter
informally adjusted without the intervention of the USW, provided that the adjustment is not inconsistent with
the terms of this Agreement, and provided that a USW representative is present at the adjustment. In the event
that the grievance is adjusted without formal determination, pursuant to this procedure, while such adjustment
shall be binding upon the grievant and shall, in all respects, be final, said adjustment shall not create a precedent
or ruling binding upon the Employer or the USW in future proceedings.

e. The grievant may have an USW representative represent him at any step of the grievance procedure after Step
1.

f. The time limits provided herein will be strictly adhered to. The time limits specified for either party may be
extended only by wntten mutual agreement. : :

g. This procedure shall not be used for the purposes of addmg to, subtractmg from, or altering in any way, any
of the provisions of this Agreement.

-

Section 4. All grievances shall be admlmstered in accordance w1th the following steps of the grievance
procedure.

Step 1: An employee who believes he may have a grievance shall notify the Immediate Supervisor of the
possible grievance, within five (5) days of the occurrence of the facts giving rise to the grievance. The
Immediate Supervisor, will schedule an informal meeting with the employee and a USW representative, if such
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representation is requested by the employee, within five (5) days of the notice from the employee, at which time
the issue in dispute will be discussed with the objective of resolving the matter informally.

Step 2 - Immediate Supervisor: If the dispute is not resolved informally at Step 1, it shall be reduced to
writing by the grievant and presented as a grievance to the Immediate Supervisor within five (5) days of the
informal meeting or notification of the decision at Step 1, whichever is later, but not later than seven (7) days
from the date of the meeting if the answer is not given. The Immediate Supervisor shall meet with the grievant
and the USW Chairperson in an attempt to resolve the grievance. The Immediate Supervisor shall give his
answer within five (5) days of the close of the meeting.

Step 3 - Recorder. If the dispute is not resolved at Step 2, the Recorder or her designee shall meet with the
USW hiternational Representative withifi fourtéen (14) days from the International Union's request for such
meeting. The International Union's request for a meeting shall be made no later than five (5) working days from
the receipt of the answer at Step 2. The Recorder's written decision shall be given to the Internat10nal Union
Representative within five (5) working days after the close of the Step 3 meeting.

Step 4 - Recorder. If the grievance is not settled at Step 3, within fifteen (15) days from the date of the decision
at Step 3, the International Union Representative may settle and/or send the grievance to the Area Vice
President. The Area Vice President will make a final determination, which may include scheduling a meeting
between himself and the Recorder or her designee. The meeting shall commence no later than five (5) working
days from the request for such meeting.

ARTICLE 14
ARBITRATION PROCEDURE

Section 1. In the event a grievance is unresolved after being processed through all steps of the Grievance
Procedure, and the USW wishes to proceed to arbitration, the USW shall so notify the Employer no later than
fifteen (15) calendar days following the Step 4 decision. Within this. fifteen (15) day period, the parties will
meet to attempt to mutually agree upon an arbitrator. If such agreement is not reached, the parties will promptly
request the Federal Mediation and Conciliation Service to submit a panel of arbitrators and will choose one by
the alternate strike method. The party moving will strike first.

Section 2. The arbitrator shall have no power or authority to add to, subtract from, or in any manner, alter the
specific terms of this Agreement, or to make any award requiring the commission of any act prohibited by law
or to make any award that itself is contrary to law or violates any of the terms and conditions of this Agreement.
The arbitrator shall not establish any new or different wage rates not negotiated as part of this Agreement. In
cases of suspensions of thirty (30) days or less, the arbitrator shall not have the authority to modify said
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discipline. In the event of a monetary award, the arbitrator shall limit any retroactivity settlement to the actual
date of the incident giving rise to the grievance.

Section 3. The question of arbitrability of a grievance may be raised by either party before the arbitration
hearing and the first question to be placed before the arbitrator will be whether or not the alleged grievance is
arbitrable. The arbitrator shall rule on the issue of arbitrability, prior to conducting a hearing on the merits of the
case. If the arbitrator determines the grievance is arbitrable, the alleged grievance will be heard on its merits
before the same arbitrator.

Section 4. The hearing or hearings shall be conducted pursuant to the "Rules of Voluntary Arbitration" of
. FMCS. . o . :

Section 5. The fees and expenses of the arbitrator and the cost of the hearing room, if any,.shaiI be bomne
equally by the parties. All other expenses shall be borne by the party incurring them. Neither party shall be
responsible for any of the expenses incurred by the other party.

Section 6. An employee requested to appear at the arbitration hearing by either party shall attend without the
necessity of subpoena and shall be compensated at his regular hourly rate of pay for all hours during which his
attendance is required by either party. Any request made by either party for the attendance of witnesses shall be
made in good faith, and at no time shall the number of employees in attendance exceed three (3) employees.

. Section 7. The arbitrator's decision and award will be in writing and delivered within thirty (30) days from the
date the record is closed. The decision of the arbitrator shall be final and binding upon the parties.

ARTICLE 15
Yo PERSONNEL FILES .

Section 1. It is recognized by the parties that the Employer may establish regulations for the custody, use, and
preservation of the records, papers, books, documents and property pertaining to the Employer or his
employees. An employee shall have access to their personnel file for review of documents contained in said
personnel file. Such files may be reviewed following submission of request to do so. Employees shall have
access to their individual personnel file for review in the following manner:

1. Requests for review must be made in writing to the Employer or his designee, at least twenty-four (24)
hours in advance. :
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2., All reviews shall be conducted on the premise of the Employer, with the Employer in attendance during
said review. '

3. All reviews shall be conducted during the Employer's normal business hours.
4. - All employee reviews should be on the employee's non-work time.
5. Requests for copies of documentation in said files will be made following the Employer's practice of

copying documents.

Section 2. Employee personnel files shall include but may not be limited to individual employment data, (such
as commendations, disciplinary actions, etc.) payroll information, work time schedules, records of additions or
deduictions paid, application forms, records pertaining to hiring, promotion, demotion, transfer, layoff, and
termination,

Section 3. Unless otherwise provided by law, personnel files and information shall be confidential and may not
_be used or deluged for purposes not connected with the Columbiana County Recorder's Office, except with the
written consent of the employee affected.

Section 4. If a bargaining unit member has reason to believe there are inaccuracies in documents contained in
the personnel file, the employee may write a memorandum or letter explaining his position, and have the letter
or memo attached to the documents in question.

~ Section 5. Nothing herein shall prevent the dissemination of 'impersonal statistical information.

ARTICLE 16
SENIORITY

Section 1. For all employees, hired prior to May 1, 1994, seniority shall be computed on the basis of total length
of service with Columbiana County. A termination of service lasting less than thirty-one (31) days shall not
constitute a break in continuous service.

Section 2. For all employees, hired after May 1, 1994, seniority shall be computed on the basis of uninterrupted
length of continuous service with the Employer. A termination of service lasting less than thirty-one (31) days
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shall not constitute a break in continuous service. Once continuous service is broken, unless the employee is
reinstated, the employee loses all previously accumulated seniority. Section shall concede to ORC code 123:1-
47-01 Definition of terms. with any discrepancies.

Section 3. An approved leave of absence does not constitute a break in continuous service, provided the
employee follows the proper procedure for such leave and returns to active service immediately following the
expiration of the approved leave.

Section 4. An approved leave for matemity purposes, shall not be considered a break in service for purposes of
seniority, provided the employee returns to work at the end of the matemnity leave. If the employee fails to
return from a maternity leave, the employee shall be considered resigning from employment with the Employer.

_ Section 5. Employees laid off shall retain their seniority and same benefits for a period of two (2) years from
the date of layoff to return with all seniority and benefits before the time of the layoff. The employee that
returns to work will have insurance re-instated with same coverage as when they were laid off.

Section 6. In all matters, wherein the Employer shall give consideration and evaluate two or more employee’s
seniority shall prevail pursuant to any applicable provision of this Agreement.

Section 7. If an employee quits the employment of the Employer, after having worked in excess of one (1) year
and is rehired by the Employer within one (1) year of the date the employee quit, the employee shall be credited
with their prior service, after the completion of one (1) year of continuous service. :

Section 8. Employees who accept a posmon with the Employer that is outside of the bargammg unit, will
maintain their seniority, provided they return to the bargaining unit within one (1) year of the date they left the
unit for the new position. Employees who are not members of the bargaining unit on the date of the execution of
this Agreement, shall have bargaining unit seniority commence of the date the employee becomes a member of
the bargaining unit.

ARTICLE 17
LAYOFF AND RECALL

Section 1. When the Employer determines that a layoff is necessary, due to lack of work or lack of funds, the -
Employer shall notify the affected employees at least twenty (20) calendar days in advance of the effective date
of layoff. The Employer, upon request from the USW, agrees to discuss, with representatives of the USW, the
impact of the layoff on bargaining unit employees.
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Section 2. The Employer shall determine where layoffs will occur and layoffs of bargaining unit employees will
be in order of the employee's seniority with the Columbiana County Recorder, beginning with the least senior
and progressing to the most senior up to the number of employees that are to be laid off. An employee's '
seniority with the Columbiana County Recorder shall be calculated from the employee’s most recent date of hire
with the Recorder. Said "Recorder seniority" shall only be applicable in this article.

Section 3. When employees are laid off, the Employer shall create a recall list. The Employer shall recall
employees from layoff as needed. The Employer shall recall such employees according to seniority, beginning
. with the most senior employee up to the number of employees to be recalled. An employee shall be eligible for
recall for a period of two (2) years after the effective date of layoff.

Section 4. Notice of recall from a long-term layoff shall be sent to the employee by certified or registered mail
with a copy to the USW. The Employer shall be deemed to have fulfilled its obligations by mailing the recall
notice by registered mail, return receipt requested, to the last mailing address provided by the employee.

Section 5. In the case of a layoff, the recalled employee shall have five (5) calendar days following the date of
receipt of the recall notice to notify the Employer of his intention to return to work and shall have ten (10)
calendar days following the receipt of the recall notice in which to report for duty, unless a different date for
returning to work is otherwise specified in the notice. All mailings shall be by registered, return receipt
requested mail.

ARTICLE 18
VACANCY, PROMOTION, AND TRANSFER

Section 1 The parties agree that all appointments to posmons covered by this Agreement shall be ﬁlled in
accordance with this Article. oo

Section 2. Whenever the Employer determines that a permanent vacancy exists, a notice of such vacancy shall
be posted on the Union's bulletin board space with the USW being considered before considering any applicants
outside the bargaining unit, (for a period of five (5) consecutive working days) stating the job description.
During the posting period, a member of the bargaining unit wishing to apply for the vacant position shall do so
by submitting a written application to the Employer. The Employer shall not be obligated to consider any
applications submitted after the posting date or who do not meet the minimum qualifications for the job.

Section 3. Nothing in this Article shall be construed to limit or prevent the Employer from temporarily filling a
vacant position pending the Employer's determination to fill the vacancy on a permanent basis.
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Section 4. All timely filed applications shall be reviewed considering the following criteria: qualifications,
experience, abilities, education, and work record, previous job performance, physical and mental capabilities.
Once a decision has been made it will be posted for five (5) consecutive working days on the Recorder’s
bulletin board.

ARTICLE 19
SUPERVISORS

Section 1. Supervisors will not regularly work on jobs normally assigned to bargaining unit members except for:
purposes of instruction, in emergencies, or in instances where eniployees are not available. The basic
responsibility of supervisory personnel is the effective direction of the work force. There is a lead worker
position and it is expected that this position will lend gu1dance to new employees and oversee operations upon
the Recorders absence. All senior staff are expected to teach, guide and assist newer employees.

ARTICLE 20
LEAVE OF ABSENCE WITHOUT PAY

Section 1. The Employer may grant a leave of absence without pay to an employee of the bargaining unit,
covered by this Agreement in accordance with the rules set forth in this article and the appropriate rules of the
Employer.

A. Employees in the bargaining unit, covered by this Agreement, and who have served at least one (1) year as a
full-time employee, may be granted a personal leave of absence without pay for a penod not to exceed thirty
(30) consecutive days in one (1) year.

B. Employees in the bargaining unit, covered by this Agreement and who have two (2) or more years of
continuous service, may be granted a leave of absence without pay for a period not to exceed six (6) months.

C. No approved leaves of absence without pay may be applied to extend any paid leave such as vacation leave
or holiday leave.
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Section 2. Authorization for Leave: The authorization of a leave without pay is a matter of administrative
discretion. The Employer or his designated representative shall decide in each individual case if a leave of
absence is to be granted within the limitations of the appropriate rules of the Employer. A leave of absence shall
be requested and authorized on a form designated by the Employer. All requests for leaves of absence without
pay should be apphed for thirty (30) days prior to the commencement of the desired leave. In the event of an
emergency leave will be granted indiscriminately on a case by case basis.

Section 3. Reinstatement from Leave:

A. Upon completion of a leave of absence, the employee is to be returned to the position formerly occupied, or

to a similar position, if the employee's former position no longer exists: Any replacement in the position while
the employee is on leave, is to be on a temporary basis. If an employee fails to return to work at the expiration
of any authorized leave of absence without pay, he shall be considered as having resigned his position.

B. An employee may be returned to work before the scheduled expiration of leave if the employee submits such
requests in writing and such request is agreed to by the Employer. '

C. An approved authorized leave of absence without pay does not constitute a break in continuous. service,
provided the employee follows the proper procedure for such leaves and returns to active service immediately
following the expiration of the approved leave.

Section 4. Unauthorized Leave of Absence: Any employee who commences a personal leave of absence
without obtaining prior authorized approval, as stated in this article, shall be subject to the disciplinary
procedure.

Section 3. Sick Leave and Vacation Credits: An employee on leave of absence without pay does not earn sick
leave or vacation credits. However, the time spent on authorized leave of absence is to be counted in

determining the length of service for purposes of extended vacation eligibility or other purposes where tenure is
a factor.

Section 6. Abuse of Leave: If it is determined that an employee is abusing the leave of absence and not actually
using it for the purpose specified, the Employer may cancel the leave and require the employee to report for
work, or the employee shall be subjected to the disciplinary procedure.

Section 7. Failure to Return from Leave of Absence: An employee who fails to return to duty within three (3)
days of the completion of a leave of absence, without reporting to the Employer or his designee, shall be
considered as having resigned his position.
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Section 8. The parties agree to follow the guidelines set forth under the Family and Medical Leave Act of 1993.
All rights and benefits provided under this law shall be applied to all members of the bargaining unit. The
exception to this Act shall be that the time spent on a leave, applied for and granted under this Act, shall not
impact an employee's seniority with the Employer.

ARTICLE 21
HOURS OF WORK/OVERTIME

. Section 1. This articlg is.intended to, define the normal hours of work per work period in effect at the time of the ...

execution of this Agreement. Nothing contained herein shall be construed as preventing the Employer from
restructuring the normal work day or work period for the purpose of promoting efficiency or improving )
services; or from establishing the work schedules of employees except as limited by this article. The Article is
intended to be used as the basis for computing overtime and shall not be construed as a guarantee of work per
day or per week.

Section 2, The standard work period for all full-time employees covered by the terms of this Agreement, shall
be forty (40) hours, inclusive of a daily one (1) hour lunch period, and two (2) fifteen (15) minute breaks.
(Breaks can be used at the employee’s discretion). The work period shall commence at 0001 hours Sunday and
conclude at 2400 hours the following Saturday.

Section 3. When an employee is required by the Employer to work in excess of forty (40) hours, he shall be -
entitled to overtime compensation at one and one-half (1-1/2) times the employee's regular hourly rate of pay.
The lunch hour will be paid at the regular rate of pay.

Section 4. For purposes of the computation of overtime, holiday leave and vacation leave, as provided for in
this Agreement, shall be counted as hours worked. When an employee is required to work overtime in a work
period where he has taken sick leave, the employee shall not be eligible for the premium rate untii he has
actually worked forty (40) hours in a seven (7) day pay period

Section 5. An employee required to work on one of the recognized holidays, as defined in Article 23, of this
Agreement, is entitled to receive compensation at the rate of one and one-half (1-1/2) times his usual rate of
pay, in addition to receiving his regular holiday pay. The premium rate of pay shall not be considered in

determining an employee's regular rate of pay for the purpose of calculating overtime compensation which may
accrue in such work period.
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Section 6. Authorized overtime will be distributed as equally as possible among employees by consideration of
classification, position, qualification, and seniority of those employees who normally perform such work.

ARTICLE 22
HOLIDAYS

Section 1. All employees covered by this Agreement shall be entitled to the following holidays:

New Ycar s Day . o Jaquary Ist .

| Martln Luther Klng Day o i’»rd Monday in January
President's Day . o 3r_d Monday in February .
Memorial ﬁay " As determined by the County Commissioners May
Independer_lce' Day . July 4th
Labor Day 1st Monday in September
Columbus Day 2nd Monday in October
Veferan's Day . November 11th
Thanksgiving Day 31d Thursday in November
Christmas Day December 25th
Three (3) Personal Da);s ‘

Section 2. Employeés must work their scheduled day before and day after the holiday to be-entitled to the
holiday pay, unless excused by the Employer. Such excuse shalI not be unreasonably withheld by the Employer
or his designee. : .

Section 3. Employees who are scheduled to work on a designated holiday, specified in Section 1 of this article,
are entitled to receive compensation at the rate of one and one-half (11/2) times his/her usual rate of pay, in
addition to receiving his/her regular holiday pay. Time worked, however, on one of the recognized holidays and
compensated for at the premium rate of pay, shall not be considered time worked for the purpose of calculating
overtime, no pyramiding of overtime.

Section 4. If on the Friday after Thanksgiving, December 24th (Christmas Eve), and December 31st (New
Year's Eve), the majority of Court House Offices are closed, the County Recorder shall close the Recorder's
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Office as well. Should no other office’s in the courthouse be closed but the Recorder feel’s it appropriate to
close, they shall make that determination irrespective of other offices.

Section 5. The personal days listed in Section 1 above, must be used in the contract year. An employee who
fails to use their personal days, will lose the portion that they fail to use. There shall be no carryover of
holidays. Requests for use of personal days must be made in writing to the Employer and will be approved
based on operational needs and staffing requirements, as determined by the Employer.

ARTICLE 23
VACATIONS

Section 1. Full-time employees are entitled to vacation with pay after one (1) year of continuous service with
the Employer. Full-time employees are eligible for paid vacation leave according to'the following eligibility
schedule:

1 through 8 years ) 3.1 hrs. biweekly
Start of 9th year, end of 8th 4.6 hrs. biweekly, plus 40 hrs.
9 through 15 years . 4.6 hrs. biweekly
Start of 16th year, end of 15™ 6.2 hrs. biweekly, plus 40 hrs.
16 through 25 years 6.2 hrs. biweekly

Start of 26th year, end of 25™ 7.7 hrs. biweekly, plus 40 hrs.
26 years or more 7.7 hrs. biweekly '

Section 2. No employée will be entitled to vacation leave nor payment for accumulated vacation under any
circumstances until he has completed one (1) year of employment with the Employer.

Section 3. Vacation time will be computed from the date of hire of each employee.
Section 4. The Employer shall require that all vacation requests be made and filed with the Employer.

Section 5. Where scheduling of vacation conflicts may occur, the preference shall be given to the senior
employee. '
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Section 6. Vacations shall be taken in minimum increments of four (4) hours, or in smaller increments with
approval of the Recorder.

Section 7. Employees may trade vacation times, if given prior approval by the Employer.

Section 8. Employees may sell back to the Employer, vacation leave earned, but not taken. Any employee who
wishes to sell back vacation time, shall follow the following procedure:

1. No more than 80 hours of vacation time, in a calendar year, will be allowed to be cashed in.
2. An employee must make his/her request to sell back vacation time, at any time of each contract year.
3. A request to sell back earned vacation time, shall be in writing, including the amount of vacation time to

be sold back, and the amount of vacation time the employee has accrued.

4. If the Employer grants an employee's request to sell back earned vacation time, the Employer wiil make
every effort to pay the amount requested within sixty (60) calendar days of the date the request was
made. Payment shall be in a separate check to the employee.

5. The Employer shall not atbitrarily and capriciously deny a request for selling back earned vacation time.

~ Section 9. The employees can accumulate three time the yearly amount of vacation earned to be taken as
vacation time or paid at the time service is broken. Anyone hired after May, 157 2015 can accumulate two times
the amount of the yearly vacation amount.

ARTICLE 24
SICK LEAVE

Section 1. Crediting of Sick Leave. Sick leave credit shall be earned at the rate of 4.6 hours for each eighty (80)
hours of service in active pay status, including paid sick leave and paid vacation, but not during a leave of
absence or layoff, to a limit of one hundred twenty (120) hours per year. Unused sick leave shall accumulate
without limit.
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Section 2. Retention of Sick Leave. An employee who transfers from another public agency to the employment
of the Columbiana County Recorder's Office, or who has prior service with a public agency in Ohio, shall retain
credit for any sick Ieave earned so long as he is employed by the Columbiana County Recorder's Office, except
that deduction shall be made for any payment or credit given by the previous agency. in lieu of taking sick leave.
The previously accumulated sick leave of an employee who has been separated from the public service shall be
placed on his credit upon his reemployment with the Columbiana County Recorder's Office provided that such
reemployment takes place within ten (10) years.of the date on which the employee was last terminated from
public service.

Section 3. Expiration of Sick Leave. If illness or disability continues beyond the time covered by earned sick
leave, the employee may be granted a disability leave or a personal leave of absence without pay or may take
unused vacation in accordance with the appropriate section of this Agreement.

- Section 4. Charging of Sick Leave. Sick leave shall be charged in minimum units of one (1) hours. An
employee shall be charged for sick leave only for days upon which he would otherwise have been scheduled to
work. Sick leave payment shall not exceed the normal scheduled work day or work period earnings.

Section 5. Uses of Sick Leave. A. Sick leave shall be granted to an employee upon approval of the Employer for
the following reasons:

1. illness or injury of the employee;

2. illness, injury or death of a member of his immediate family; (Immediate family being defined the same as in
ARTICLE 26 section 2)

3. medical, dental, or optical examination or treatment of the employee which cannot be scheduled during
non-working hours;

4. if a member of the immediate family residing with the employee is afflicted with a contagious disease and
when, through exposure to a contagious disease, the presence of the employee at his job would jeopardize the
health of others; and,

5. pregnancy and/or childbirth and other conditions related thereto.
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Section 6. Evidence Required for Sick Leave Usage. The Employer may require an employee to furnish an
application for sick leave form to justify the use of sick leave. Falsification of either a written, signed statement
or a physician's certificate shall be grounds for disciplinary action including dismissal.

Section 7. Notification by the Employee. When an employee is unable to work, he will notify the immediate
supervisor or other designated person, as soon as possible, but no later than the time he is scheduled to report to
work on each day of absence, unless emergency conditions make it impossible or unless the employee has made
other reporting arrangements with the immediate supervisor.

Section 8. Abuse of Sick Leave. Employees intentionally failing to compiy with sick leave rules and regulations
may not be paid. Application for sick leave with the intent to defraud will result in dismissal and refund of
salary or wage paid. ‘

Section 9. Physician Statement. The employee may be required to furnish a statement from a licensed
physician, notifying the Employer that the employee was unable to perform the employee's duties for absences

" of three (3) or more consecutive work days due toillness. Whenever the Employer finds abuse of the use of sick
leave, he may require proof of illness in the form of a physician statement of disability or other proof
satisfactory to the Employer to approve the use of sick leave.

Section 10. An employee, who has ten (10) years or more service with the Employer and is eligible to retire
under the terms and conditions set forth by PERS, shall, at the time of retirement, be paid the value of his/her
earned but unused sick leave credit. The maximum of such payment, however, shall be up to one hundred
twenty (120) days. Such payment shall base on the employee's rate of pay at the time of separation.

Section 11. An employee, who has completed ten (10) years or more service with the Employer, may, at the
_ time of separation from the Employer, elect to be paid cash for twenty-five percent (25%) of the value of his

earned but unused sick leave credit, up to a maximum of one hundred twenty (120) days. Such payment shall
- base on the employee's rate of pay at the time of separation.

ARTICLE 25
FUNERAL LEAVE

Section 1. Up to three (3) days leave with pay, shall be granted to the employee, upon the death of a member of
the employee's immediate family. Funeral leave days must be consecutive work days and include the day of the
funeral. Two (2) additional days of funeral leave with pay, may be granted if the employee must travel to attend
the funeral. Where the day of the funeral is on a day the employee is otherwise not scheduled to work, the
consecutive work days will be scheduled with the approval of the Employer.
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Section 2. For the purpose of this Article, immediate family shall be defined to include the following: mother,
father, spouse, child, (to include stepchild), brother, sister, loco parentis; father-in-law, mother-in-law,
brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandparents, and grandchildren.

Section 3. In the event of the death of a current spouse, child or stepchild, the employee shall be allowed two
(2) additional days off with pay.

ARTICLE 26
DISABILITY LEAVE

Section 1. Disability Leave. Wlen an employee becomes physically unable to.perform the duties of his position
" but is still able to perforin the duties of a vacant, lower level position, he may voluntarily request reduction to

~ the lower level position. Such requests shall be in writing, stating the reason for the request, and shall be
accompanied by a physician's statement.

B. The determination as to whether or not a vacancy exists and the approval of such voluntary reduction request

shall be the sole discretion of the Employer and/or appointing authority, based upon the operational needs and
requirements.

Section 2. 4 physically incapacitated employee, who has exhausted his accumulated sick leave and for who
voluntary reduction is not practicable, may request up to six (6) months of personal leave (leave without pay)
only if he can present evidence as to the probable date on which he will be able to return to the same or similar
position within a six (6) month period. Such request should be submitted in writing to the Employer with a copy
of a physician's statement attached.

Section 3. Disability Separation: 4. Disability separation may be granted when an employee has exhausted his
accumulated sick leave, and authorized vacation and any leave of absence without pay where applicable, and is:

1. Hospitalized or institutionalized, or on a period of convalescence following hospitalization or
institutionalization as authorized by a physician at the hospital or institution; or,

2. Is declared physically incapable of performing the duties of his position by a licensed physician.
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B. If an examination is requested or required by the Employer, the Employer shall designate the physician and
shall bear the of such examination. Any appointment made to a position vacated by disability separation will be
made on a temporary basis, and such employee will be made fully aware of its temporary nature. Should the
employee returning from disability separation be reinstated to another position, the temporary appointment will
be made permanent.

Section 4. Reinstatement:

A. An employee given a disability separation shall have the right to reinstatement within three (3) years from
the date of separation to the same or similar position.

B. An employee given a disability separation subsequent to a leave of absence without pay shall retain the right
of reinstatement for a period up to one (1) year from the date the employee began the leave of absence without

_pay. An employee must make written application to the Employer for reinstatement, containing the results of a
medical examination. The cost of such an examination shall be paid by the employee. A medical examination
may also be requested and scheduled by the Employer and shall be conducted by a physician designated by the
Employer. The cost of such examination shall be paid by the Employer. Any dispute regarding such i
examination(s) may be submitted to a neutral third physician at the expense of the employee. Within thirty (30)
days after making written application and passing a medical examination showing full qualifications to perform
the duties of the position, an employee will be reinstated to the same or similar position, prov1ded such
position(s) still exists and/or are utilized. :

C. An employee who does not return from disability separation, formally resigns, or takes disability retirement
within the one (1) year, shall be separated from service upon the expiration of the one (1) year period

ARTICLE 27
MATERNITY LEAVE

Section 1. Maternity Leave. Any employee who becomes pregnant shall, upon written request made to the
Employer, be granted an unpaid maternity leave. Each employee who requests such leave shall submit to the

Employer a physician's statement stating the probable period for which the employee will be unable to perform
her duties.

Section 2. Use of Sick Leave and/or Vacation Leave. Employees may utilize any and all accrued sick leave
and/or vacation leave for maternity purposes. After approved sick leave and vacation leave, if used, are

exhausted, the employee shall be placed on unpaid maternity leave, for a period of time not to exceed six (6)
months, for the remainder of the time authorized by her attending physician.
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Section 3. Returning from Leave. Five (5) working days prior to the employee's date of retwrn, she must present
to the Employer a release from her attending physician allowing her to return to her duties in full capacity. For a
period of thirty (30) consecutive days following her return to work from the maternity leave, the employee must
present a physician's statement for any use of sick leave during this time period. .

Section 4. Additional Leave. At the expiration of the six (6) months unpaid leave, an additional unpaid leave
may be granted to the employee, upon approval by the Employer. Thirty (30) days after the termination of
pregnancy, the employee shall submit a statement from her attending physician, indicating the probable date of
return to duty.

Section 5. Adoption. For purposes of adoption, employees may utilize accrued sick leave and/or vacation leave.
1" If the employee uses and exhausts'all paid leaves, the employee shall be placed on unpaid leave of absence for
adoption purposes, not to exceed six (6) months, for the remainder of time authorized by the adopting agency.

Section 6. Insurance. An employee on maternity leave or additional unpaid leave as a result of maternity
reasons, shall be entitled to insurance, all in accordance with COBRA requirements, as set forth by the County's
hospitalization plan.

ARTICLE 28
JURY DUTY

Section 1. Court Leave Pay. The Employer shall.grant full pay for regularly scheduled work hours on any day
when an employee is subpoenaed for any court or jury duty by the United States, the State of Ohio, or a political
subdivision. All compensation received from the court of jury duty is to be remitted by the employee to the
Employer, unless such duty is performed totally outside of normal working hours.

Section 2. Court Leave Exclusions. Employees shall not be entitled to paid court leave when appearing in court
for criminal or civil cases, when the case is being heard in connection with the employee's personal matters, - -
such as traffic court, divorce proceedings, custody, appearing as directed with a juvenile, any action against the
Employer when the employee is a plaintiff, etc. These absences may be approved leave without pay, if
scheduled in advance with the Employer.

Section 3. Duration of Court Leave. It is understood that an employee released from jury duty three and
one-half (3 1/2) hours prior to the end of his scheduled work day, shall report to work for the remaining hours.
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ARTICLE 29

WAGES

Section 1. Effective May 1, 2018, the following wage scale shall become effective. All employees shall be
placed on the wage based on employee’s date of hire. Employees, earning more than the new rate established
for the step the employee is placed on, shall not be reduced in rate, but shall remain at current rate, until such
time that placement on the new wage scale creates an increase. The new scales are as follows:

Section 1. The wage schedule for emplovees hired after May 1, 2018 will be as follows:

Year Hourly rate Annual Salary
Start $11.50 $23,920.00
90 days $12.00 $24,960.00
1 years $ 12.50 $26,000.00
18 months $13.00 . $27,040.00
3 years ' $13.50 $28,080.00
4 years $14.50 $30,160.00
5 years E $15.00 $31,200.00
6+years - $17.00 - $35,360.00

Section 2. The wage schedule for the employees effective Mav 1, 2018 will be as follows:

Year Hourly rate Annual Salary
Start $12.99 - §27,019.20
18 months $ 14.51 $30,180.00
3 years $15.25 $31,720.00
4 years $16.35 $34,008.00
5 years $17.38 $36,150.00
" 6 years $20.02 ) $41,641.60
T+years $20.42 $42,473.60

Section 3. The wage scale for the émplovees effective May 1, 2019 will be as follows:

Year Hourly rate Annual Salary
Start . $13.25 $27,560.00
18 months $ 14.80 $30,784.00
3years . .. o, ~815.56 : $32,364.80
4 years $17.01 $35,380.80
S years $17.73 $36,878.40
6+ years $20.42 $41,641.60
T+years . $20.83 : $43,326.40

Section 4. The wage scale for the employees effective May 1., 2020 will be as follows:

Year Hourly rate Annual Salary
Start $13.52 $28,121.60
18 months $15.10 $31,408.88
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3 years $15.87 $33,009.60
4 years $17.35 $36,088.00
5 years $ 18.08 $37,606.40
6+ years $20.83 _ $43.326.40
7+years ' $21.25 $44,200.00

Section 5. There will be a lead position within the bargaining unit in the Recorder’s office at the Recorders discretion at
the rate of $1 an hour above his/her base rate. There may be a 2™ lead position within the bargaining unit at the discretion
of the Recorder, at the rate of .50 an hour above his/her base rate to assist with duties otherwise completed by a Chief
Deputy Recorder. Should the Recorder reserve the right to save on the benefits of a full-time position and institute the
above base rate pays for (2) positions, it shall be so.

Section 6. Effective May 1, 2018 thru April 30, 2020 all full-time employees hired prior to January 1, 2015
shall receive longevity pay on an annual basis, based on their continuous service with the Columbiana County
Recorder. The amounts shall be as follows:

after 3 years of sérvice through 4 years.of sérvice | . $5475.00
after 5 years of service through 9 j'ears of service ' $525.00
aftér 10 years of service through 14 years of service $675.00
after 15 years of service through 19 years of service $800.00
after 20 years of service through 24 years of service 3875.00
af_ter 25 years of service and beyond ' $925.00

Longevity shall be paid in a, one lump sum payment per employee, in a separate check from weekly salary, in
the first pay period in November of each year. Any employee hired after Jan. 1% 2015 will not receive longevity.

Section 6. In the event that the contract negotiations are not yet completed by April 30% of the contract year and
retroactive pay must be paid, it shall be paid by a separate check.

Section 7. The Recorder negotiated a payment from Chesapeake in the amount of $6,000 a year with a
lion’s sharé going to compensate the staff for all the extra work the gas and oil industry has created for
them. At the Recorder’s discretion, he/she can temporarily increase the longevity bonus using these
funds, to compensate the staff with a “one-time yearly bonus”

ARTICLE 30
P.ER.S.

Section 1. The Employer shall maintain all statutory deductions as required by the Public Employees
Retirement System, all in accordance with the Ohio Revised Code.
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ARTICLE 31

INSURANCE

Section 1. During the term of this Agreement, the Employer agrees to provide each employee the same choices
of coverage and pay the same percentage of the cost of providing the coverage as provided by the County
Commissioners to non-bargaining unit employees paid from the General Fund of the County.

Section 2. Should the Employer propose to substantially change coverage terms or charge Employees a portion
of the premium, the Employer will notify the Union.a minimum of sixty (60) days prior to the proposed change.
Upon notification of the Employer, the Union will be given an opportunity to negotiate the effects of the
‘changes with the Employer-prior to the effective daté of the change. Premiums can only be increased once a
year.

ARTICLE 32
EXPENSE REIMBURSEMENT

Section 1. Employees, who have been authorized by the Employer to travel in the course of conducting
authorized business, shall be reimburse for said travel as follows:

A. Employees shall be reimbursed for actual miles, (with Lisbon as the starting and ending points), while on
official business at the rate of $.48 per mile. This rate only applies when the employee is using his/her own
personal vehicle. Such payment is considered to be total reimbursement for all vehicle-related expenses.

B. Charges incurred for parking and highway tolls are reimbursed at the actual cost, with receipts required.

N B - LS Tt

C. No expense reimbursements are paid for travel between home and County office.

D. Expenses for meals will be reimbursed at the county rate of reimbursement, with the approval of the
Employer. Said meal reimbursement shall occur only when travel extends through a normal meal period. Any
meal that is authorized and exceed the established rate contained herein, shail be reimbursed at the actual cost,
with a receipt required.
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E. Expenses covering the actual cost of a motel room will be reimbursed in full when an employee travels out of
the County on official business, and such travel requires an overnight stay. Hotel expenses will be reimbursed
only with prior written authorization of the Employer.

Section 2. The following items shall not be subject to reimbursement:

1. entertainment

2. laundry/dry cleaning

3. room service charge

« 4; expenses for. spouse traveling with employee

5. any allowable expense where no receipt is provided

Section 3. Upon return from travel, employees shall file an expense report, with all receipts and mileage
attached. Receipts are required for all reimbursable authorized expenses. '

ARTICLE 33
HEALTH AND SAFETY

Section 1. A. Safety must be a prime concern and responsibility of both parties. Therefore, the Employer
accepts the responsibility to attempt to provide safe working conditions and establish safe working practices for
his/her employees.

B. The employee accepts the responsibility to maintain his tools, equipment and work area in a safe and proper
manner and accepts the responsibility to follow all safety and safe working methods of the Employer.

Section 2. A. All unsafe working conditions must be reported by the employee in writing to the employee's
immediate supervisor in charge within twenty-four (24) hours of the time such unsafe working conditions
became apparent.

B. The supervisor will investigate all written reports of unsafe working conditions and within twenty-four (24)
hours attempt to correct any which are found. The supervisor shall be responsible for ensuring that all safety
rules and safe working methods are followed by his employees. Should a (24) hour notice not be possible due to
employer illness or vacation, attempts to correct will be made within (24) hours of return to service.
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C. The supervisor will notify the employee who alleges unsafe working conditions, in writing, of any
corrections which have been made.

ARTICLE 34
SAVINGS CLAUSE

Section 1. This Agreement shall supersede any present and future State and local laws, along with any
applicable Rules and Regulations, and the invalidity of any provisions of this Agreement by reasons of any such
existing or future law or rule or regulation shall not affect the validity of the surviving portions.

Section 2. If the enactment of legislétion, or a determination B‘y a court of final and corﬁpetent jurisdiction
(whether in a proceeding between the parties or in one not between the parties) renders any portion of this
Agreement invalid or unenforceable, such legislation or decision shall not affect the validity of the surviving

portions of this Agreement, which shall remain in full force and effect as if such invalid portion thereof had not
been included herein.

Section 3. If in the event any provision herein is so rendered invalid, upon written request of either party hereto,
the Employer and the USW shall meet within thirty (30) working days for the purpose negotiating a satisfactory
replacement for such provision. Section 4. Any negotiated change must be reduced to writing and signed by
both parties to be effective and incorporated into this Agreement.

ARTICLE 35
WAIVER IN CASE OF EMERGENCY

Section 1. In cases of emergency declared by the President of the United States, the Govérnor of the State of
Ohio, the Federal or State legislatures, or such acts of God and civil disorder, the following conditions of the
agreement shall be automatically suspended:

a. time limits for the Employer's or Union's reply on grievances; and,

b. all work rules and/or provisions of this Agreement and practices relating to the assignment of all employees.
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Section 2. Upon the official termination of an emergency, should valid grievances exist, they shall be processed
in accordance with the provisions outlined in the grievance procedure of this Agreement, and shall proceed
from the point in the grievance procedure to which the grievance had properly progressed.

Section 3. Those provisions of this Agreement relating to established rates of pay, shall not be waived during
sald emergencies as defined in Section 1 above.

Section 4. Any event as described in Section 1 above, shall be deemed to have ended no later than forty-five
(45) calendar days after the date the emergency was declared.
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ARTICLE 36

DURATION OF AGREEMENT

Section 1. This Agreement shall be effective as of May 1, 2018 and shall remain in full force and effect until
April 30, 2021.

Section 2. If either party desires to modify, amend, or reopen this Agreement, it shall give written notice of
such intent no earlier than one hundred twenty (120) working days nor later than ninety (90) working days prior
to the expiration of the Agreement. Such notice shall be certified mail with return receipt. The parties shall
commence negotiations within two (2) weeks upon receipt of the notice of intent. All negotiations shall be in
accordance with ORC 4117.

_ Section 3. The parties acknowledge that during the fiegotiations which resulted in'this Agreement, each had the
unlimited right to make demands and proposals on any subject matter not removed by law from the area of
collective bargaining, and that the understandings and agreements arrived at by the parties after the exercise of
that right and opportunity are set forth in this Agreement. The provisions of this Agreement constitute the entire
agreement between the Employer and the Union and all prior agreement, either oral or written, are hereby
canceled. Therefore, the Employer and the Union for the life of this Agreement, each voluntarily and
unequivocally watves the right and each agrees that the other shall riot be obligated to bargain collectively or
individually with respect to any subject or matter not specifically referred to or covered in this Agreement; even
though such subjects or matters may not have been within the knowledge of either party or both parties at the
time they negotiated or signed this Agreement.

Section 4. This Agreement shall remain in full force and effect during the period of negotiations of a new
Agreement

si-weo o0« USW-GMP-Council and Columbiana County Recorders CBA Signature Page

IN WITNESS WHEREOF, the representatives of the Columbiana County Recorder’s Office and the United Steel, Paper
and Forestry, Rubber, Manufacturing, Energy, Allied Industrial and Service Workers International Union, AFL-CIO-
CLC, have hereunto set their hands this_11th_ day of Oct, 2018

Columbiana County
Recorder’s Office

United Steel, Paper and Forestry, Rubber,
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Manufacturing, Energy, Allied Industrial
and Service Workers International Unlon,
AFL-CIQO-CLC

&e Leo W. Gerard, International President
Colum na County Recorder

Stanley W. Johnson, Int'l Secretary-Treasurer

Thomas Corway, Int’] Vice President
(Administration} -

Fred Redmond, Int'l Vice President
‘ {Human Affairs)

Ed.Bedoc.s, Int’l Representative .

{USW-GMP Council)
Local Unign 458 Committee

//I/f’ 7

COLUMBIANA COUNTY BOARD OF COMMISSIONERS

Mike Halleck,

James Hoppel,

Tim Weigle
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Fax: 330-420-1001

THERESA BOSEL -
COLUMBIANA COUNTY REGQRBIIRHENT

Office: 330-424-9517 ext. 1351 Cell: 330-831-2027

209 FEB -b P 2 bpsel@ccclerk.org

Columbiana County Courthouse ¢ 105 South Market Street » Lisbon, Ohio 44432





