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ARTICLE I 

 

RECOGNITION AGREEMENT 

 
The Jonathan Alder Board of Education hereinafter referred to as "The Board," hereby recognizes the 
Jonathan Alder Education Association, an affiliate of OEA/NEA, hereinafter referred to as "The 
Association," as the exclusive representative of the bargaining unit for the purposes of engaging in 
collective bargaining. The bargaining unit shall be composed of full-time and part-time classroom teaching 
personnel 1  and guidance counselors under regular contract. The Superintendent, principals, assistant 
principals, all personnel serving under administrative contracts, substitutes, and all non-certificated 
personnel shall be excluded from the bargaining unit. This recognition shall remain in effect for the duration 
of the negotiated Agreement. 
 

ARTICLE II 

 

BARGAINING PROCEDURES 

 

A. Negotiations 
 

1. Negotiable matters will be all matters with respect to wages, hours, terms and conditions 
of employment, and the continuation, modification, or deletion of an existing provision of 
this Agreement.  
 

2. Negotiating teams - No more than four (4) representatives or designees of the Board, the 
Superintendent or his/her designated representative, and no more than six (6) 
representatives named by the teacher's organization recognized as the Exclusive 
Representative shall comprise a joint committee for the purpose of negotiating All 
negotiations shall be in executive session and exclusively between said 
representation/designees. 

 
3. In addition, each team shall be authorized to admit no more that two (2) observers at one 

time to such meetings.  
 

4. Negotiating Teams will mutually agree upon the negotiation method (Interest-Based, 
Traditional or other procedure). 
 

5. Upon the written request of the Exclusive Representative or the Board, made no sooner 
than February 15, the designated representatives shall call for an initial meeting of the Joint 
Negotiation Committee to take place not later than March 1. The purpose of this initial 
meeting will be to exchange proposals and discuss agenda items. Therefore, negotiations 
meetings shall be held at such times and places as are agreed to by the members of the 
negotiating teams. 
 

6. The Board agrees to furnish the Exclusive Representative, upon prior written request, all 
routinely available public information concerning financial resources of the district and 
such other information that is specifically requested by Exclusive Representative. Up to 
two (2) consultants may be used by either party. The expenses of said consultants shall be 
borne by the party retaining them. 

                                                      
1 For purposes of this Agreement classroom teaching personnel shall have the same definitions as appear in RC 
3319.09 (A), except for those classifications which are excluded from the bargaining unit as listed herein above. 
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7. Agreement 
 

a. As issues are discussed and tentative agreement reached, said items shall be 
reduced to writing and initialed by a representative of each team. 

 
b. When a tentative settlement is reached, it will be reduced to writing by the teams 

and submitted to membership of the Exclusive Representative and thereafter to the 
Board for action. 

 
c. If either the Board or the Association does not approve the tentatively approved 

items, the negotiations teams shall meet immediately to resume negotiations for 
five (5) additional days. If tentative agreement is not reached within these five (5) 
days, those items yet to be resolved shall be submitted to impasse. During the 
period of negotiations, all applicable provisions of this negotiation procedure will 
be followed. 

 
8. Items previously negotiated and approved by the Association and the Board and which are 

not contained on the negotiation’s agenda shall become a part of the successor negotiated 
Contract and shall contain an effective date the same as that of any successor negotiated 
Contract reached between the parties. 

 
9. After the initial session, no item(s) shall be added to the agenda unless mutually agreed to 

by both teams. 
 
10. The initial session and all future sessions shall not adjourn until a time, place, and date 

have been established for the next negotiation session. 
 
11. Either team may call for a caucus during a negotiation’s session. A caucus shall be for a 

period of no more than thirty (30) minutes unless otherwise mutually agreed. 
 
12. Inability to Reach Agreement 
 

a. If the parties are unable to agree on a successor Agreement, either party may at any 
time thereafter request in writing the appointment of a mediator. The parties shall 
attempt for three (3) business days from the receipt of the written request to agree 
on a mediator. If they are unable to agree on a mediator within those three (3) days, 
the parties shall sign a joint request for a mediator through the Federal Mediation 
and Conciliation Service (FMCS). 
 

b. Mediation shall take place from the assignment of the mediator for a period of 21 
days or the expiration of the contract whichever is less. 
 

c. In the event agreement is not reached by the expiration date of the Agreement, the 
Agreement will be extended pursuant to procedures adopted by the State 
Employment Relations Board (SERB). Whenever, in the judgment of either party, 
it appears that no more progress can be accomplished by the expiration date of the 
Agreement or any mutually agreed to extensions, then the Association may initiate 
the provisions of Section 4117 of the Ohio Revised Code. Which states in pertinent 
part, "Public employees other than those listed in Division (D) (1) of this section 
have the right to strike under Chapter 4117 of the Revised Code provided that the 
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employee organization representing the employee has given a ten (10) day prior 
written notice of an intent to strike to the public employer and to the Board. 
 

d. This procedure of Article II.A.11  is the part the parties mutually agreed alternative 
Dispute Resolution Procedure and supersedes the Dispute Resolution Procedures 
of the Ohio Revised Code. 

 
B. Publication of Contract 
 

1. At the conclusion of negotiations, the agreed upon items shall be incorporated into a 
publication entitled Negotiated Contract Between the Jonathan Alder Board of Education 
and the Jonathan Alder Education Association. After proofing, and with approval of the 
final draft of this publication, it shall be signed by both the President of the Board and the 
President of the Association. 
 

2. The Contract booklet shall be made available electronically. 
 

3. Severability Clause 
 

a. In the event there is a conflict between a provision of this Agreement and any state 
statute or state regulation, the Agreement shall prevail except as prohibited by 
Section 4117.10(A), or other provision of the ORC, or as otherwise provided by 
the parties in this Agreement.  

 
b. If, during the term of this Agreement, there is a change in state or federal law, or 

regulation adopted by a state or federal agency pursuant thereto, or decision issued 
by a court of competent jurisdiction or the State Employment Relations Board 
(SERB), which could invalidate any provision of this Agreement the parties shall 
meet to negotiate any necessary amendments to the Agreement relative to the 
affected provision within thirty (30) days by demand of either party, provided such 
amendment to the Agreement is mandated or implicit by the express terms of the 
statute, law, rule, regulation, court, or SERB decision. All other provisions of this 
Agreement which are not in such conflict shall continue in full force and effect.  

 
ARTICLE III 

 
MANAGEMENT RIGHTS 

 

A. The Board retains all rights to manage, direct, and control its business and to make any and all 
rules, regulations, and policies necessary to maintain the orderly and efficient operation of schools, 
except as limited by the specific written terms of the Collective Bargaining Agreement. 
 

B. Specifically, the Administration and the Board of Education retain the following management 
rights given them by the Ohio Revised Code, Section 4117.08, Chapter 33, and other relevant 
statutes. 
 
1. Determine matters of inherent managerial policy which include, but are not limited to, areas 

of discretion or policy such as the functions and programs of the public employer, standards 
of services, its overall budget, utilization of technology, and organizational structure. 
 

2. Direct, supervise, evaluate, or hire employees. 
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3. Maintain and improve the efficiency and effectiveness of governmental operations. 

 
4. Determine the overall methods, process, means, or personnel by which governmental 

means are to be conducted. 
 

5. Suspend, discipline, demote, or discharge pursuant to Ohio Revised Code, and the 
provisions of this agreement, or lay-off transfer, assign, schedule, promote, or retain 
employees. 
 

6. Determine the adequacy of the work force. 
 

7. Determine the overall mission of the employer as a unit of government. 
 

8. Effectively manage the work force. 
 

9. Take action to carry out the mission of the public employer as a governmental unit. 
 
10. The exercise of any of the foregoing management rights requires neither prior negotiations 

with, nor agreement of the Association. However, the parties may bargain over any 
management decision to propose a change that affects wages, hours, or terms and 
conditions of employment. 

 
11. The Board of Education does not discriminate on the basis of race, color, national origin, 

sex (including sexual orientation or transgender identity), disability, age, religion, military 
status, ancestry, genetic information (collectively, “Protected Classes”), or any other 
legally protected category, in its programs and/or activities, including employment 
opportunities in congruency with Board Policy 3122. 

 
ARTICLE IV 

 

ASSOCIATION RIGHTS 

 

A. Recognition shall entitle the Association these rights: 
 

1. Announcements at faculty meetings. 
 

2. Use of public address systems for Association announcements according to school 
procedures. 
 

3. To be placed on the agenda of regular Board of Education meetings, providing notification 
has been transmitted to the Board as per established Board procedure. This request does 
not eliminate the right of the Association to address the Board at any other time. The 
Association President or designee shall be provided with at least one (1) copy of the Board 
agenda at least three (3) days prior to any scheduled Board meeting. 
 

4. Use of a bulletin board for Association information in all buildings. 
 

5. To use the inter-school mail system (including electronic mail) in the schools' offices and 
facilities to distribute Association materials. 
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6. To use facilities of any building for Association meetings provided that no other school 
related activities are scheduled for the area and time requested, and to pay any cost 
normally associated with such use as per established Board policy. 
 

7. To use Board-owned equipment, for example audio-visual equipment, computers, etc., 
provided that the Association assumes full responsibility for any loss, theft, or willful 
destruction of aforementioned property while in their possession. 
 

8. To allow the Association President to visit schools other than his/her home building for the 
purpose of carrying out Association business in a manner as to not disrupt on-going 
education activities. The Association President must inform the office/building 
administrator that he/she is in the building. 
 

9. To have a directory, listing the names, addresses, and job assignments of all employees of 
the Board, made available to the members of the Association within two (2) weeks of its 
completion. 
 

10. When requested, to allow the Association President to be placed upon the agenda during 
the initial orientation for new teachers and on opening teacher day. 
 

11. To have a list of newly employed teachers available to the Association President no later 
than one (1) week after Board action to employ. A list of retiring members shall be supplied 
to the Association as soon as the Board is notified. 

 
12. Public documents that are routinely available from the Board of Education, shall be made 

available to the Association President at no cost, one (1) week after the receipt of a written 
request listing the specific materials sought. 

 
13. The Association President shall be provided a copy of current Board policies. Any change 

or addition to these policies shall be given to the Association President within one (1) week 
of any Board action. 

 
14. A copy of all current Board policies shall be available in each building to members of the 

bargaining unit. 
 
15. The Board recognizes the rights of individuals and the expression of freedom of individual 

conscience, association, and expression will be encouraged, and fairness of procedures will 
be observed. 

 
ARTICLE V 

 

CRIMINAL RECORDS CHECK 

 

It is acknowledged by the Jonathan Alder Education Association/OEA/NEA that the Board may employ 
individuals prior to receipt of a Criminal Records Investigation Report, as required by the Ohio Revised 
Code. It is expressly agreed between the Board and the Jonathan Alder Education Association/OEA/NEA 
that the Board may discharge any employee who is employed prior to receipt of the Criminal Records 
check, if the subsequent Criminal Records check contains a report of any of the offenses outlined in Ohio 
Revised Code which prohibit, by law, the Board from employing the individual. If any discharge of a 
teacher must occur, the mandates of R.C. §3319.16 (Termination Statute) shall not be required. 
 



6 
 

ARTICLE VI 

 

GRIEVANCE PROCEDURE 

 

A. A grievance is defined as an alleged violation, misapplication, or misinterpretation of a specific 
provision of this Agreement. A grievant shall be defined as a bargaining unit member, group of 
bargaining unit members, or the Association. When such problems arise, an attempt will be made 
to settle them informally by the grievant involved and the immediate administrative supervisor. 
During the effort to settle such a problem at the informal level, the grievant involved shall advise 
the administrator of the section or sections of the Agreement which relate to the problem. No settled 
grievances shall be inconsistent with the provisions of this Agreement. A problem which cannot be 
resolved informally will be processed as a grievance. 
 

B. Each grievance shall be processed in the following manner: 
 
1. Step One 
 

a. Within fifteen (15) days after the event giving rise to the grievance occurred, the 
grievant involved will reduce the grievance to writing, on a form provided by the 
Board (see Appendix C) and will present it to the Building Principal. Upon receipt, 
the Principal will place a copy of the grievance in the Association Building 
Representative school mailbox. 
 

b. Within five (5) days after the grievance is submitted, the Building Principal will 
discuss the grievance with the grievant in an attempt to resolve it. 
 

c. Within five (5) days after this meeting, the Building Principal will state the 
decision in writing on the grievance form and provide a copy to the grievant. 
 

2. Step Two 
 

a. If the grievant is not satisfied with the disposition of the grievance in Step One, or 
if no disposition has been made within the above timelines, the grievant and/or 
Association shall complete Grievance Report Form, Step Two, and submit the 
grievance to the Superintendent and/or his/her Association representative. Within 
five (5) days of this meeting, the Superintendent shall indicate, in writing, the 
disposition of the grievance by completing his/her portion or Step Two and 
forwarding it to the grievant. The Association and the immediate supervisor shall 
be notified in writing of said disposition. 

 
3. Step Three 
 

a. No later than five (5) days from receipt of the disposition from Step Two, the 
grievant, if unsatisfied, must file a request with the Board of Education in writing. 
 

b. The Board will review the grievance within ten (10) days of receipt of the written 
request, or at the next regularly scheduled Board meeting upon mutual agreement 
of the parties. The grievant will be notified of the Board's response in writing. 
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4. Step Four 
 

a. Only the Association may forward a grievance to arbitration. With the concurrence 
of the grievant, the Association may appeal a Step Three grievance disposition by 
submitting a Demand for Arbitration Form to the American Arbitration 
Association (AAA) within 35 days after receipt of the Step Four disposition. 
 

b. A copy of said demand form will be sent to the Superintendent at the same time as 
the original is sent to AAA. 
 

c. The arbitrator will be selected in keeping with AAA's voluntary Rules and 
Regulations, except that either party may request a second list of arbitrators. 
 

d. Once the arbitrator has been selected, he/she shall proceed with the arbitration on 
the grievance in accordance with the current voluntary Labor Arbitration Rules of 
the American Arbitration Association. 
 

e. The arbitrator shall hold the necessary hearing promptly and issue the award within 
such time as may be agreed upon. The award shall be in writing and a copy sent to 
all parties present at the hearing. The award of the arbitrator shall be final and 
binding on the Board, the Association and the grievant. 
 

f. The arbitrator is specifically prohibited from making any decision which is 
inconsistent with the terms of this Agreement, which alters or amends this 
Agreement, or which is contrary to law. 
 

g. The costs and expenses of the arbitrator shall be shared equally by the Board and 
the Association. 
 

5. The failure to initiate a written grievance within the timelines set forth shall constitute a 
waiver of the right to file a grievance. The failure of a grievant to appeal any decision to 
the next step within the timelines set forth for such appeal shall constitute a waiver of the 
right to further appeal, and a final disposition of the grievance shall be made on the basis 
of the last decision given. Any of the timelines established in this grievance procedure may 
be waived by mutual written agreement of the parties. 

 
6. All grievance hearings shall be held outside of the normal teaching hours (student day) of 

the grievant or grievants involved so as to not interfere with their teaching responsibilities. 
A representative of the Association shall have the right to be present and may, at the option 
of the grievant, represent the grievant at all steps of the grievance procedure. A grievant 
shall not be represented or accompanied by a representative other than those recognized by 
the Association, at any grievance hearing. 

 
7. There shall be no reprisals taken against any bargaining unit member as a result of his/her 

participation in this grievance procedure. The grievance procedure shall be the sole avenue 
for remedy available for alleged reprisals based upon participation in the grievance 
procedure. 
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8. For the purposes of this procedure, a day shall be defined as a work day, except that from 
the period extending from the last teacher work day during a school year until the first 
teacher work day during the next school year, a day shall be defined as a weekday 
excluding any Board-recognized holidays. 
 

ARTICLE VII 

 

PERSONNEL RECORDS 

 

A. An individual's personnel record may include the following: 
 

1. Application for employment, including references. 
 

2. Copy of latest contract, properly signed. 
 

3. Copy of latest salary notice. 
 

4. Ohio Teaching Certificate/License. 
 

5. Completed Evaluation(s). 
 

6. Transcripts of college credits showing the official record of the degree granted, original 
and certified copy. 
 

7. Record of military service. 
 

B. The official personnel record will be maintained in a file in the Central Office. The official file will 
comply with the applicable provisions of ORC (Ohio Revised Code). Any documents shared and/or 
shown to anyone other than an employee(s) specifically authorized to have access to an individual 
employee's Social Security Number (SSN), shall have such SSN's stricken from any and all 
documents shared with and/or shown to any and all individuals not so authorized as described above 
herein.  

 
C. A bargaining unit member shall be entitled to review and/or copy any material in his/her personnel 

file. Any staff member who wishes to exercise this right must be accompanied by an administrator 
or designee and may be accompanied by another individual of his/her choice.   
 

 
D. Materials placed in any personnel file may be removed following the guidelines set forth in the 

Ohio Revised Code (RC 149.41). With the exception of the evaluations and certificates/licenses, 
materials derogatory in nature shall be reviewed for expungement upon the request of the employee 
no sooner than three (3) years from the initial placement in the file, provided, the conduct that led 
to the item being placed in the file was not repeated during that three (3) year period. 

 
E. Prior to any material being placed in a teacher's personnel file, excluding evaluations, as a result of 

a parental/guardian complaint, it will be reviewed by the Superintendent or designee. The teacher 
shall be notified no later than two (2) work days of the placement of such material in the file. Any 
such material(s) shall be initialed and dated by the teacher, which shall only serve to acknowledge 
that she/he was notified as to the insertion of such material(s) into the file. Should the bargaining 
unit member disagree with said material, he/she shall have the right to attach comments. 
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F. The Superintendent or designee will attempt to notify a teacher prior to any public access to the 
teachers personnel file but shall comply with RC 149.011 and shall not provide confidential 
information to non-authorized individuals as described in Section A above. 

 

ARTICLE VIII 

 

WORKING CONDITIONS 

 

A. Teacher Contracts 
 

Any teacher employed under a limited contract is deemed re-employed, unless the Board of 
Education gives such teacher written notice of its intention to non-renew him/her on or before April 
30th of the year of expiration of the limited contract. A teacher re-employed is presumed to have 
accepted employment unless he/she gives the Board written notice of his/her intention to resign on 
or before July 10th. Any teacher who has a contract for the ensuing school year is permitted to resign 
providing written notification of intention to do so is received by the Board on or before July 10th. 
After that date, a teacher may resign only with Board consent. 
 
1. Contracts 
 

A written teacher contract and salary notice will be issued to employed or re-employed 
teachers before July 1st. All regular teaching contracts will contain: 
 
a. Type of contract (limited, continuing, supplemental). 

 
b. School year contract covers. 

 
c. Name. 

 
d. Annual salary to be paid. 

 
e. Years of experience in district and (salary) step placement. 

 
f. Level of training. 

 
2. Sequence of Contracts 
 

a. The Board, when issuing and continuing contracts, shall act in accordance with the 
following sequence2: 

 
1st contract 1 year contract 
2nd contract 1 year contract 
3rd contract 1 year contract 
4th contract 3 year contract 
5th contract 5 year contract 
 

b. When considering bargaining unit members for their fifth (5th) and succeeding 
contracts, the Board may non-renew a bargaining unit member only for just cause. 
 

                                                      
2 Unless eligible for a continuing contract. 
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c. A one (1) year probationary contract may be granted by the Board at any time at 
the end of a contract sequence provided written concerns along with detailed and 
specific written suggestions for improvement accompany the probationary 
contract. 
 

d. A teacher that is approved for an unpaid leave of absence in the final year of his/her 
multi-year limited contract shall automatically be renewed for a one (1) year 
limited contract the year of return to the district. 
 

3. Continuing Contract 
 
a. The Board will abide by the statutory provisions regarding the issuance of 

continuing contracts.  
 
b. In order to be considered for a continuing contract, employees must make a written 

request to the Superintendent by November 1st of the calendar year before the 
board will act on the request at its April board meeting. Employees may request 
continuing contract consideration if they will have met all qualifications prior to 
the April board meeting. (See Appendix F for qualifications) 

 
c. Continuing contract will be granted to a bargaining unit member upon the year that 

the bargaining unit member meets the qualifications to apply for continuing 
contract, regardless of where they are in their limited contract. If a member is not 
issued a continuing contract during the term of a limited contract, the member will 
continue the balance of the term of the existing limited contract. If a member is not 
issued a continuing contract during the term of a limited contract, the member may 
request reasons why the continuing contract was not issued, which reasons shall 
be given if so requested. 

 
4. Supplemental Contract 

 
a. All supplemental contracts for extra duties will be made in accordance with the 

provisions of the Ohio Revised Code (RC 3313.53). Currently employed unit 
members shall have first consideration for supplemental vacancies. Such 
consideration shall not be construed to be a guarantee of the position(s). Thereafter 
applicable provisions of the Ohio Revised Code including but not necessarily 
limited to RC 3313.53 and RC 3319.303 shall govern the selection process for 
individuals outside of the bargaining unit. 
 

b. Teachers who have supplemental contracts for fall or winter activities during a 
given school year must be notified by April 30th if such contract is to be non-
renewed. Teachers who have supplemental contracts for spring activities or 
activities that end in the spring must be notified by May 31st if such contract is to 
be non-renewed. 
 

c. The regular distribution of supplemental contracts shall be on or before June 15th 

of each year. 
 

d. The Board will issue a supplemental contract to all teachers who have accepted 
responsibilities that call for additional compensation as per the Board adopted 
supplemental salary schedule. The supplemental contract will include: 
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1. Name of teacher. 

 
2. Length of contract. 

 
3. Title of position. 

 
4. Amount of compensation. 

 
e. If a supplemental contract has been issued to a bargaining unit member, but the 

Board subsequently decides not to conduct the related student activity due to 
financial concerns or insufficient student interest, the Board shall have the right to 
declare the contract null and void. 

 
f.   Execution of Contract - All supplemental contracts of employment must be signed 

and returned to the office of the Treasurer within 21 days of the receipt of the draft 
contract or the employee will be considered to have rejected the offer of 
employment and the contract will be considered null and void. 

 
5. Credit for Experience 

 
Bargaining unit members employed half-time or more shall be granted a year of credit 
provided they work at least 120 days during the school year. Bargaining unit members 
employed less than half-time shall be granted a half year of credit provided they work at 
least 120 days during the school year. Adjustments for experience credit shall be made in 
July of each year. 
 

B. Work Day/Work Year 
 

1. Work Day 
 

a. Each teacher will be scheduled for a minimum of thirty (30) minutes of planning 
time during the work day. Planning time for each teacher will total a minimum of 
200 minutes per week. 
 

b. The length of the teacher day will not exceed 7.5 hours exclusive of teacher 
meetings or staff in-service. However, 15 minutes per week may be added as 
necessary for such activities. Principals may shorten up to one (1) teacher day per 
week by 15 minutes in order to combine that time with the required 15 minutes to 
total no more than 30 minutes additional time for professional growth. Such 
meetings shall not occur on more than two (2) occasions per month. 
 

c. Each teacher will be scheduled, in accordance with RC 3319.072, an uninterrupted 
duty-free lunch period which shall be a minimum of thirty (30) consecutive 
minutes within the (7.5 hour) work day. Such periods shall not be scheduled to 
begin prior to 10:15 a.m. nor to conclude after 1:30 p.m. 

 
d. If special education meetings occur outside of the scheduled work day, bargaining 

unit members shall be compensated for additional time, in one-fourth (1/4) hour 
increments, at the rate of twenty-two dollars ($22) per hour (as referenced in 
Article VIII, Section B). Each teacher must keep a time log/pay sheet that shows 
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extra hours worked during the school year for special education meetings. Each 
time they stay long enough to qualify for extra pay, they should have the 
administrator who oversees the meeting initial the time sheet so there is no 
disagreement about the time spent. Time sheets are to be submitted at the end of 
each semester for payment to each teacher. 

 
e. Teachers shall have five (5) hours of classroom preparation time during the first 

two contracted teacher work days prior to the start of the school year. 
 

2. Work Year 
 

a. The length of the school year will be 184 contract days for returning teachers and 
186 contract days for new teachers new to the District (i.e. two (2) additional days 
only at the beginning of their first (1st) year of employment). 

 
b. Teachers shall be required to attend up to a maximum of three (3) activities beyond 

the school day that involve their students or parents of those students. Any 
additional required activities will be reimbursed by the Board of Education at $22 
per hour (during the 184 day school year) excluding events already covered by a 
supplemental contract. The required activities will be determined at the start of the 
school year and declared at goal setting meetings when possible. The activities will 
be chosen at the employee's discretion and Principal's approval. 

 
c. The above-listed rate shall apply to any approved activities in which members 

participate outside of the contracted school year. The decision to participate in any 
and all such activities which are undertaken outside the contracted school year are 
considered to be purely voluntary at the discretion of the individual member. 

 
d. A Monday or Friday in October and the election day held in November shall be 

designated as Professional Development Days for the district. 
 
e. Intervention Specialists who have primary responsibility for preparing, writing, 

and implementing IEPs, alternate assessments, and other mandated documentation 
shall be granted release time for two (2) workdays to be taken in no less than one 
-half (0.5) day increments without students within the contract year for IEP 
Preparation, alternate assessments, and/or other mandated documentation and 
other work relating to his/her assignment. The work days may be used at any time 
during the contract year as needed. The actual date(s) shall be mutually agreed 
upon by the teacher and the building principal. 

 
C. Teacher Evaluation 
 

1. The Evaluation Committee comprised of five (5) bargaining unit members and the JAEA 
President and three (3) administrators, including the Assistant Superintendent or designee 
will be provided with the opportunity to have input into the established evaluation 
procedure for professional teaching staff members. The Superintendent retains the final 
authority to amend or otherwise change the evaluation. The Committee shall meet annually 
no later than September 15th to review and establish consistent guidelines for the upcoming 
evaluation year. 
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2. Formal observation of a bargaining unit member will not take place during the first or last 
five (5) days of the school year when students are in attendance and will not take place the 
day before or after Thanksgiving, Winter, or Spring breaks, unless such formal observation 
is agreed to between the bargaining unit member and the building administrator. 
 

D. Teacher Facilities 
 

The building administrator will be responsible for establishing rules and regulations regarding use 
of the public address system and approved furnishings for each building, including a secure setting 
for placement of personal items. Equipment in need of repair or replacement will be submitted to 
the building administrator and/or ticket support system. 

 
E. Class Size 
 

1. The Board of Education recognizes that class size is an important aspect of an effective 
educational program and is directly related to the amount of teacher work. It also 
recognizes that establishing and maintaining a satisfactory class size will help students 
achieve academically and will aid in the recruitment and retention of qualified staff. 

 
a. At the elementary level, the regular class will not exceed 25:1 for kindergarten 

through second grade, and 28:1 for grades three (3) through six (6). 
 

b. Grades seven (7) – twelve (12), with the exception of music, art, and physical 
education, will be structured so that no teacher will have more than 168 students 
per day. 
 

c. Choir and Band programs at Canaan Middle School may have a higher student-
teacher class size than appear in sub-section "a" herein. 
 

2. The instructional load for teachers in the secondary schools will meet standards as outlined 
by the State Department of Education as they relate to the teacher load concerning teaching 
periods and number of students assigned. 

 
3. In special subject areas such as laboratory science, vocational shops, and language 

laboratory courses, every attempt will be made to limit the number of students to available 
stations. 

 
4. Classes for students enrolled in special education will be limited in number to those 

allowed under the State Department of Education standards. 
 
5. When class size exceeds the limits indicated in Items 1-4, the Administrators shall act to 

remedy the situation by use of the following with input from impacted teachers of the 
JAEA, one (1) or more of the following options shall be employed: 

 
a. combined grade level classes 

 
b. employment of licensed teacher aides to assist with instruction and responsibilities 

at the discretion of the classroom teacher(s). Aides may be employed only for a 
maximum of two (2) extra students per grade level in grades 2-6 and for a 
maximum of four (4) extra students per grade level in grades K-1. 
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c. employment of additional teachers, part or full time 
 

d. provision of other resources 
 

e. other measures as approved by the Board 
 

6. When general or specialized instructional legal obligations cannot be reasonably met using 
the class size ratio, the issue will be referred to the DAC and a mutually agreeable 
resolution will be implemented. 

 
7. In the event that a teacher leaves the employment of the District during the school year, a 

replacement teacher should be obtained unless class sizes have declined, or other 
circumstances warrant the assignment of students to other teachers. 

 
8. The Building Principal may solicit student transfer to balance class sizes between 

buildings. 
 

9. If the financial situation of the Board or space limitations require the Board to deviate from 
the language, the DAC shall be convened to mutually agree to a resolution. 

 
10. It is mutually recognized that the presence of special needs students can have an impact on 

the appropriate class size and workload of both the regular classroom teacher and 
Intervention Specialist. A good-faith effort will be made by the building Administration to 
adjust class size where appropriate, taking into account, among other factors, the number 
of special needs students, the nature of the disabilities involved, the caseload, the class size 
prior to mainstreaming, and the extent of support and assistance being provided by 
ancillary staff members. 
 

F. Covering Other Classes 
 
Principals will make all efforts to secure a substitute in the case of a teacher's absence. When a 
qualified substitute is not available, or an emergency arises during the school day, teachers may be 
requested to cover classes of an absent teacher during their scheduled planning/conference period. 
The Principal shall request teachers to cover classes during their planning/conference periods on 
an equitable basis. The teacher may refuse in the event they can demonstrate to the Principal that 
they have educationally-related matters to attend to. Such coverage shall be compensated at $15 
per class period, and forms shall be submitted to the appropriate administrator within thirty (30) 
days. (See Appendix G for Class Coverage Form).  
 

G. District Advisory Committee 
 
1. Purpose: To solicit input, help solve problems, provide suggestions for future district 

activities, and improve communication across the district. 
 
2. Members: Superintendent, one (1) other administrator, JAEA President or designee, and a 

teacher representing each building in the district as selected by the JAEA. 
 
3. Meetings will be held once every nine (9) weeks or as deemed necessary by the committee. 

The meetings will be co-chaired by the Superintendent and the JAEA President/Designee. 
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4. DAC representatives will be consulted and allowed input regarding calendar decisions. 
DAC representatives will bring calendar recommendations based on building consensus. 

 
5. LPDC credit toward license renewal may be awarded (i.e. C.E.U.s). 
 

H. Site Based Decision Making 
 
1. Establishing a consistently pleasant and productive classroom and work environment has 

long been a desire of the Jonathan Alder school system. Because of unique differences in 
buildings caused by the building structure, grade levels of students housed, elementary 
versus departmentalized teaching situations, bussing schedules, etc., there is a strong need 
for each building to have some freedom to accomplish what is best for students. This 
involves both governance and decision-making. 
 

2. To provide each building an opportunity to be creative and flexible in meeting the needs 
of students, a site-based decision making procedure will be established using the following 
guidelines: 
 
a. The Building Advisory Committee will serve as the sounding board for fellow 

teachers and the recommending body in each building. 
 

b. Recommendation from a building must be forwarded to the President of the 
Association and the Superintendent for their approval. Both must approve any 
proposal to deviate from current policy, the negotiated contract, or established 
district/building procedures for a waiver to be granted which shall be in writing 
and signed by the designated representatives of the JAEA and the District. 
 

c. Every effort should be made to explore all possibilities to minimize or eliminate 
any change to the current negotiated Agreement. 
 

d. If a suggested change is approved by both the Association President and the 
Superintendent, the building will hold a secret ballot of all teachers to approve or 
reject the proposal. Seventy-five percent (75%) of all teachers must approve the 
waiver for it to pass and be implemented and reduced to writing as a memorandum 
of understanding with effective dates. 
 

3. Waivers which are approved apply only to the building site which approves them and will 
only apply to the school year in which it is proposed and passed. 
 

4. If the parties in a site want to terminate a requested and approved waiver, a 75% secret 
ballot vote of all teachers in the building must concur, or the request for change must be 
approved by both the Association President and Building Principal at the request of the 
Building Advisory Committee. The Superintendent must likewise concur for the change to 
occur. 

 
 5. The Local Professional Development Committee or LPDC shall be comprised of five (5) 

bargaining unit members with a minimum of one (1) representing each building and one 
(1) administrator, including the Assistant Superintendent or designee. This committee shall 
review and approve certified employees’ Individual Professional Development Plans in 
accordance with ODE guidelines. 
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a. LPDC credit toward license renewal may be awarded (i.e. CEUs)  
 

I. Transfer/Vacancy Policy 
 

1. Voluntary Transfers 
 

Transfers may be made at the request of the bargaining unit member. Requests for transfers 
must be renewed each year by either: (1) letter, if the opening occurs during the year; or 
(2) by notice of intent form, if the opening occurs during the summer or during the first 
week of school. Notice of Intent Form (Appendix D – completed electronically) will be 
distributed to each bargaining unit member by March 15th and must be returned to the 
administration by April 1. Completed Notice of Intent Forms will be shared with the 
Association President. 
 
a. Building Principals shall have the discretion to fill openings in their buildings from 

among the building staff without posting the vacancy. Any remaining vacancies 
will then be posted and filled in accordance with the provision of this Article. 
 

b. A position is considered vacant when: 
 
1. An employee dies 
 
2. An employee resigns 
 
3. An employee retires 
 
4. An employee is terminated 
 
5. An employee is transferred 
 
6. An employee is promoted 
 
7. An employee's disability leave extends beyond its designated limitations 
 

c. Notification of vacancies occurring during the school year, except for the first 
week, shall be forwarded within five (5) working days to: 

 
1. Association President. 

 
2. All unit members by posting (vacancies shall be posted and prominently 

displayed in a location where all members will be assured of notification). 
 

3. All unit members on leave of absence, if properly certified, by mail. 
 

4. All unit members shall be e-mailed notification of vacancies to the unit 
member's school e-mail address. 
 

d. Notification of a vacancy shall include: 
 

1. Position available. 
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2. Deadline for application. 
 

3. Effective starting date. 
 

4. Qualifications and requirements of job. 
 

5. Any additional pertinent information. 
 

e. Unit members shall have seven (7) calendar days from date of posting to apply for 
position posted. 

 
f. The bargaining unit member who has made written application in a timely fashion 

for a transfer to the position, who possesses certification/licensure for the position, 
and who has the greatest seniority by hire date will be given first consideration for 
the transfer. If a more senior bargaining unit member who applied is denied the 
transfer, the staff member shall be granted a post-transfer conference if requested. 
At such conference, the staff member shall be given reasons through discussion as 
to why the transfer was not approved. Such reasons will not otherwise be used to 
the detriment of the staff member. Final decisions on transfers shall be within the 
sole discretion of the Board/designee. Nothing in this Contract shall be interpreted 
to require the Board to fill any vacancy. 

 
2. Involuntary Transfers 
 

a. If a vacancy remains open after the completion of the voluntary transfer process 
described in Section 1 above, involuntary transfers may be made upon the initiation 
of the Superintendent. The Superintendent has the right to assign, reassign, and 
transfer personnel for the betterment of the School District. Prior to a change in 
assignment or transfer, or posting a currently occupied position, an administrator 
will hold a conference with the affected bargaining unit member and the 
administrator will share the qualitative or quantitative rationale for the transfer or 
reassignment. The bargaining unit member may provide feedback to the 
administrator. 

 
b. The affected bargaining unit member will be permitted to submit a requisition, 

within the building budget and to the extent that funds are available, for materials 
which are necessary to implement the instructional process of the new teaching 
assignment. Such requests will be given high priority. 
 

c. After the bargaining unit has been notified of involuntary transfer, the Board shall 
post all positions available as required in Section 1 above. 

 
3. Professional Development Planning Committee 
 

a. The Professional Development Planning Committee or PDPC shall be made up of 
Innovation Team Members as well as three (3) additional classroom teachers with 
each representing grades PK through 4, 5 through 8, and 9 through 12. 

 
b. The PDPC will be tasked with creating, developing, and communicating the 

content and schedule for the district’s professional development days, taking in 
consideration the needs to the State.  
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J. Reduction In Force — Teachers 
 
If the Board determines it is necessary to reduce the number of bargaining unit positions, it will use 
the procedures under O.R.C. 3319.17. “Comparable evaluations” for purposes of this section means 
“Accomplished” and “Skilled” pursuant to the most recent final summative evaluation rating. 
 

K. Subcontracting 
 
The Board shall not layoff bargaining unit personnel and then subcontract their work. 

 
L. Consolidation 

 
Should the Board become involved in discussions with other boards of education or outside 
agencies regarding consolidation, the Board shall include the Association as part of these 
discussions. 
 

M. Drug-Free Workplace 
 
1. No employee shall unlawfully manufacture, distribute, dispense, possess or use any 

narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcohol or any 
other controlled substance as defined in Federal and State law, in the workplace. 

 
a. For the purpose of this Section, medication or prescription drugs are drugs an 

individual is taking under the direction of a licensed physician to address a specific 
physical, emotional, or a mental condition where such medication or prescription 
drugs are taken in the quantity or frequency as prescribed. 
 

b. "Workplace" is the site for the performance of any work done in connection with 
the school district. The workplace includes any school building, school property, 
school-owned vehicles or school approved vehicle used to transport students to 
and from school activities (at other sites off school property) or any school-
sponsored or school-related activity, event or function, such as a field trip or 
athletic event in which students are under the jurisdiction of the school authorities. 
 

2. As a condition of employment, each employee shall notify his supervisor, in writing, of his 
conviction of any criminal drug statute for a violation occurring in the workplace as defined 
above not later than five (5) days after such conviction. 

 
3. Drug or alcohol testing may be required for any individual employee where there exists 

reasonable suspicion to believe that illegal drug use or alcohol use is impeding the 
employee's ability to perform job functions. Such tests shall be directed by the 
Superintendent. An employee may be required to undergo such testing immediately when 
the Superintendent determines that there is objective indications of behavior, demeanor, 
speech, appearance, breath or job performance and probable and just cause that the 
employee has been impaired by drugs or alcohol while in the scope of his/her employment. 
The Superintendent will inform the employee before any such tests are performed that 
he/she may request that Union Representation (JAEA President, LRC, or similar) be in 
attendance. Any employee who tests positive for drugs or alcohol shall be given the 
opportunity to challenge or explain the results. Employees who violate this policy shall be 
subject to disciplinary proceedings in accordance with prescribed school district 
administrative regulations, local, state and federal laws and/or the negotiated agreement, 



19 
 

up to and including termination. Any employee in violation of this policy may be required 
to participate in a drug abuse assistance program approved by the Board. 

 
a. As used in this policy, drug and alcohol tests include blood, urine, breath, or other 

chemical tests performed by physicians and professional testing laboratories. The 
results of any such test will remain confidential, to the extent allowed by law, 
except for its use in official safety or accident investigations, criminal prosecution 
of the employee, or any action related to the removal or discipline of the employee. 
 

b. Any test results shall be conducted at the Board's expense. Employees who dispute 
the test results are permitted to have a second analysis conducted of the same 
sample at their own expense. The employee shall be entitled to receive a copy of 
the test results. 
 

4. Employees will be provided the opportunity to participate in a drug-free awareness 
program to inform them of requirements, services and penalties. 

 
5. Legally prescribed drugs and over-the-counter drugs may be taken in the workplace 

provided that they are taken as prescribed and the employee can perform the essential job 
function as set forth in their job description. 

 
N. Smoke-Free Workplace 
 

1. The Board of Education and Association recognize that the use of tobacco presents a health 
hazard which can have serious consequences both for the user and the non-user and is, 
therefore, of concern to the Board. 
 

2. For purposes of this section, "use of tobacco" shall mean all uses of tobacco including a 
cigar, pipe, cigarette, snuff, or any other matter of substance that contains tobacco. 

 
3. E-cigarettes, vaping, juuling, or the use of other similar devices that are used to inhale or 

ingest foreign substances will be treated as a violation of the drug-free and smoke-free 
work environment. 
 

4. In order to protect students and staff from an environment noxious to them, and because 
the Board cannot, even by indirection, condone the use of tobacco, the Board prohibits the 
use of tobacco by all employees in school buildings, on school grounds, on school buses, 
or within any indoor facility owned, leased, or contracted for and utilized for the provision 
of routine or regular kindergarten, elementary, or secondary educational or library services 
to children. 

 
O. Nursing/Custodial Care Services 
 

Other than in emergency situations, a bargaining unit member shall not regularly be expected to 
perform nursing/custodial care services for any students. Examples of such services include but are 
not limited to; the use of feeding tubes, dispensation of enemas and suppositories, medications 
and/or any other nursing services that should be performed by licensed medical providers. 
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ARTICLE IX  

 

LEAVES 

 

A. Sick Leave 
 

1. Each full-time employee of the Board will be entitled to fifteen (15) days sick leave with 
pay for each year under contract and shall accrue sick leave at the rate of one and one-
quarter (11/4) days for each month of service. Unused sick leave shall accumulate to a cap 
of 280 days. 
 

2. Each new employee shall be credited with a minimum of five (5) days of sick leave upon 
employment. 
 

3. Employees may use sick leave for absence due to illness, injury, pregnancy, exposure to 
contagious diseases, illness or death in the employees' immediate family, or for any other 
emergency which warrants sick leave privileges as determined by the Superintendent. An 
employee's immediate family shall include: parents, in-laws, grandparents, grandchildren, 
sisters, brothers, children, step-children, spouse, uncles, aunts, others who are the legal 
responsibility of the employee, and any relative/companion who is a permanent resident in 
the employee's home. Leave for nieces and nephews shall be for bereavement purposes 
only. 
 

4. Employees are encouraged to schedule appointments (doctor, dental, etc.) at times outside 
of the school day unless such appointments cannot be scheduled at another time. Principals 
should be given as much prior notice as possible when appointments must be scheduled 
within the school day. 

 
5. If a teacher is on sick leave on a day in which schools are closed due to calamity, then that 

day shall not be charged against the teacher's accumulated but unused sick leave. 
 
6. Staff members who arrive late to work or leave early from work due to an appointment that 

couldn't be scheduled outside the school day, or with the approval of the building principal 
shall observe the following guidelines as to time charged: 

 
*Missing less than 30 minutes of the work day = no charge 
*Missing 30 minutes, but not more than 2 hours = 1/4 day charged 
*Missing more than 2 hours, but not more than 31/2 hours = 1/2 day charged 
*Missing 31/2 hours – 51/2 hours = 3/4 day charged 
*Missing more than 51/2 hours = full day 

 
7. Bargaining unit members who adopt a pre-school child shall be granted up to six (6) weeks 

paid leave chargeable to the bargaining unit member's accumulated but unused sick leave. 
Bargaining unit members who adopt a school age child shall be granted one (1) week paid 
leave chargeable to the bargaining unit member's accumulated but unused sick leave, and 
shall be granted up to five (5) additional weeks paid leave chargeable to the bargaining unit 
members accumulated but unused sick leave providing that the bargaining unit member 
provides the Superintendent with written notification from the adoption agency that such 
leave is required in the best interest of the child. 
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9. Should an employee exhaust sick leave during the year, and upon written request of the 
employee, the Board may advance up to ten (10) days of sick leave to the employee. 

 
8. Employees who are absent four (4) or more consecutive days or an employee who falls 

below three (3) days of sick leave accumulation may be required to present a doctor's 
statement attesting to the validity of the use of sick leave. 

 
10. Teachers eligible to receive disability retirement shall be limited to using 185 days of leave 

in any school year. If the teacher uses 185 days, all other sick leave shall be eliminated, if 
a teacher's application is contested, then he/she is entitled to whatever sick leave has 
accrued. 

 
B. Sick Leave Bank (S.L.B.) 
 

1. Provisions of Eligibility 
 

a. All Bargaining unit members shall be eligible to be members of the SLB. 
 

b. After the start of each school year, each bargaining unit member who is not a 
member of the SLB will receive an intent form from the Treasurer's Office for the 
purpose of enrolling in the SLB Initial Membership will consist of one (1) day sick 
leave, to be designated by the bargaining unit member, to the SLB, on such Form 
between September 1st and September 15th. 
 

c. New members may join by September 15th of each year. Membership shall be 
continuous unless canceled, in writing, to the Treasurer’s Office during the period 
of September 1st through September 15th. 
 

d. If 30 participants are not enrolled by the initial enrollment deadline of September 
15th, the bank will not be established for that school year. 
 

2. Operational Procedures 
 

a. Loans will be limited to participating bargaining unit members for use only in cases 
of the bargaining unit member's own, the bargaining unit members spouse, parents, 
or dependent child's personal serious or catastrophic illness or injury as determined 
by the SLB Board. Normal pregnancy is not considered a serious or catastrophic 
illness or injury. 
 

b. Applications for loans from the Sick Leave Bank must be made on the Employee 
Application for Sick Leave Bank (Appendix A). A Physician's Statement 
(Appendix B) is required with each application in order to be considered for a 
loan. SLB Board may request additional information if necessary to carry out its 
responsibility. Failure to provide such information in a timely manner will be 
considered a withdrawal of the application by the member. 

 
c. A loan will be considered only after the individual has used all of his/her 

accumulated sick leave days, has used all possible advances of sick leave days, and 
has applied for and is not eligible for disability leave under the Ohio State Teacher 
Retirement System. 
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3. Sick Leave Bank Board 
 

The Sick Leave Bank is to be regulated by a Board consisting of the JAEA President, JAEA 
Vice President, and two (2) administrators to be selected by the Superintendent. A 
physician may be asked to volunteer as a member of the Board. 

 
4. Withdrawal Procedures 

 
a. The maximum number of days that a member may withdraw is ten percent (10%) 

of the total days in the bank at the end of the enrollment period (September 15th). 
 

b. The member who borrows days will pay back the days at the rate of fifty percent 
(50%) of his/her monthly accumulated sick leave until the total number of days 
borrowed has been restored to the bank. Provided in the event a member who owes 
days to the bank ceases for any reason to earn sick leave days (i.e., retirement, 
resignation, permanent disability, or death) any days of sick leave at that time to 
the credit of such member shall be used to repay the bank before any sick leave 
days are cashed in for severance pay purposes. 
 

c. SLB may not be used as a means of increasing retirement compensation or 
severance. 

 
5. Policy Procedures 

 
a. In consideration of the benefits of participating in the SLB, each applicant for 

membership in the Bank and for benefits from the Bank shall, as a condition to 
such application, agree in writing as follows: 
 
"I specifically acknowledge and agree that the granting of days from the SLB shall 
be at the sole discretion of the SLB Board. All decisions of the SLB Board will be 
final and binding but not subject to grievance. I further agree to abide by such 
decision and to indemnify and hold harmless the Jonathan Alder School District, 
the Jonathan Alder Education Association, the SLB Board, and all of their agents 
for any loss they may sustain as a result of any claim or legal proceedings I may 
bring against any of them with respect to a decision made by any of them 
concerning this application." 
 

b. Application for the SLB days must be made to the Superintendent. 
 

c. The SLB Board shall meet and render a decision within ten (10) days of receipt of 
request. 
 

d. Unused requested days shall be returned to the SLB. 
 

e. The SLB will begin with one (1) day from each contributing bargaining unit 
member. When the fund is depleted below 50 days, each member will be assessed 
one (1) additional day. The SLB Board shall be responsible for notifying members 
of each assessment period. 
 

f. Extension of additional days may be applied for in the same manner as original 
application. 



23 
 

 
g. When a member donates days to the Bank, he/she agrees to the above-stated rules 

for administration of the Bank and agrees to abide by the stated rules. 
 

h. All decisions of the SLB Board shall be final and binding and are not subject to 
the grievance/arbitration provisions of this Agreement. 
 

C. Child Care Leave 
 

The Board shall grant a leave of absence for child care without pay. 
 
1. An employee may request a leave of absence without pay for the purpose of child care of 

their own children or children they have legal custody of. The written request must be 
submitted to the Superintendent at least 30 days prior to the start of the requested leave of 
absence (except in emergency situations as determined by a physician). The request shall 
state the anticipated length of absence. 

 
2. The duration of a child care leave of absence will be no longer than one (1) school year or 

the balance thereof, or April 1st of one (1) year through the first semester of the following 
year. Such leave may be renewed by the Board upon request of the teacher for additional 
time. The teacher shall notify the Superintendent of intent to return from leave no later than 
April 1st. Failure to notify the Superintendent will be the equivalent of a resignation. Upon 
returning to the employment of the Board, the teacher may return to the same position held 
at the time the leave commenced, if available otherwise, to an equivalent position within 
the teacher's field of certification/licensure. The right to return from leave other than the 
beginning of the school year shall be dependent upon an available opening in the teacher's 
field of certification/licensure and approval of the Superintendent. 

 
a. Employees may use up to eight (8) consecutive calendar weeks of accrued sick 

leave for paid child care leave with or without cesarean delivery. Child care leave 
begins the day the baby is born. (Family Medical Leave Act would begin the first 
day the employee is off work to prepare for the baby's birth and would require a 
doctor's excuse to be considered paid sick leave). Child care leave requested for 
time beyond eight (8)  consecutive calendar weeks is unpaid. Paid child care leave 
may be extended by a written statement from the doctor certifying some 
complication. 
 

b. The request for leave must be submitted in writing to the building principal as far 
in advance as possible to allow the school district time to staff the position in the 
employee's absence. The request for leave may be amended due to complications 
or an unforeseen circumstance before a teaching contract is offered to another 
employee. 
 

3. Teachers shall have the right to continue to participate in all benefit programs at the 
employee's expense during the leave period subject to approval of the carrier(s) involved. 

 
4. No teacher on child care leave will advance on the salary schedule unless they have worked 

120 days in that school year. 
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D. Family Medical Leave Act of 1993 
 

1. Employees may request up to 12 weeks leave of absence under the Family Medical Leave 
Act of 1993 (FMLA). Such leave shall not limit or lessen the leave provisions of this 
agreement. To the extent that provisions of the FMLA are covered by paid leave provisions 
of this agreement, the 12 weeks of leave and full benefit coverage to which an employee is 
entitled under the FMLA shall run concurrently with existing paid leave benefits. Total 
paid and unpaid leave under this provision shall not exceed 12 weeks in a 12 month period. 

 
2. Eligibility for and the use of family medical leave under the act shall be governed by the 

terms of the act, with the employee and Board retaining all options available to each under 
the act. Any dispute over whether the act has been violated shall be resolved under the 
enforcement procedures provided by the FMLA and shall not be grievable or otherwise 
reviewable under Article VI of this agreement. 

 
E. Personal Leave 
 

1. Each bargaining unit member may use three (3) days of accumulated sick leave at the 
regular rate of compensation as personal leave. Personal leave may be taken by a 
bargaining unit member without clarifying to the administration the reason behind the 
request. The request for such leave will be filed with the Building Principal at least 48 
hours prior to the taking of any personal leave. If possible, district will list the balance of 
personal leave days on each pay stub or through other accessible electronic means. At the 
end of the calendar school year, a bargaining unit member may apply to receive one-
hundred fifty (150) dollars if they have not used those three personal days. 

 
2. One day of personal leave may be used subject solely to (d) below. Two days of personal 

leave shall not be available: 
 

a. The first work day prior to, or following, Thanksgiving break, winter break, spring 
break or any Board scheduled day off school; 
 

b. The first and last five (5) student days of the school year; 
 

c. The days of teacher in-service, including early release days, unless deemed 
appropriate by the building principal; and 
 

d. When substitute teachers are unavailable, no more than ten percent (10%) of the 
classroom teachers assigned to a building, (always rounded up to the nearest whole 
number) shall be permitted to take personal leave at the same time unless special 
permission is sought from and granted by the Superintendent. Personal leave will 
be recognized on a first come-first served basis. 
 

3. Exceptions 
 

Personal leave will be granted, despite the restrictions in Article IX C2, in the following 
situations: 
 
a. Graduation (your own or member of immediate family). 

 
b. Weddings (your own or member of immediate family). 



25 
 

 
c. Any personal recognition of own or immediate family. 

 
d. Religious holidays. 

 
e. Legal business that cannot be scheduled outside the school day. 

 
f. Mandated university registration or exams. 

 
g. Performance or school activity of a child at their school and taking child to college 

if it couldn't be scheduled on another date not to exceed one (1) day. 
 

h. Any other emergency or problem the building principal deems appropriate. 
 

4. If a teacher has a day of personal leave scheduled on a day in which schools are closed due 
to a calamity, then that teacher shall have that personal leave day recredited. However, if a 
teacher is on an approved non-paid leave day on a day in which schools are closed due to 
a calamity, then the teacher shall not be paid for that day. If teachers work more than the 
allocated number of calamity days, the teacher will be compensated for the day for which 
they were docked. To be paid in these situations, it is the responsibility of the teacher to 
submit a principal approved pay request. 

 
F. Association Leave 
 

1. No more than one (1) day of Association leave per delegate to the Representative Assembly 
with pay per school year shall be granted to the Association. Such leave shall be granted 
upon written request from the Association President to the Superintendent, no less than 
five (5) calendar days in advance of the date(s) of the requested leave. 
 

2. Association leave may be granted in one-half or full-day increments. 
 

3. The Association will reimburse the Board for the cost of any substitute that is necessarily 
incurred as a result of leaves being granted under this section. 

 
G. Professional Leave for Resident Educators 

 
Resident Educators in their submission year of the Resident Educator Program shall be eligible for 
one (1) day of professional release time for the purpose of performing summative assessment work. 
The facilitator and/or coordinator, in collaboration with Resident Educators, will determine a date 
and location for professional release time. 

 
H. Attendance in Court  

 
1. A bargaining unit member who is summoned for jury duty during normal teaching hours 

or who is subpoenaed to appear in a court will be granted a leave of absence from normal 
teaching duties to permit compliance, provided the bargaining unit member meets the 
following: 

 
a. Notifies the Superintendent within two (2) work days after receipt of the jury 

summons or subpoena. 
 



26 
 

b. Submits a statement signed by the bargaining unit member to the Treasurer stating: 
 
i. the date and time in attendance at the proceeding, and 
 
ii. the actual amount of compensation which was received as a result of the 

appearance or, if no compensation was received, a statement so stating. 
 

2. The amount of any witness fee or other compensation, except that which is paid specifically 
for expenses incurred by reason of the subpoena or summons, must be remitted by the 
bargaining unit member to the office of the Treasurer before the end of the pay period in 
which the absence occurred. 

 
3. No parking, mileage, etc. will be paid by the district. 

 
a. In court cases in which the professional staff member's presence is required, the 

Superintendent may authorize absence with no loss of salary in accordance with 
the provisions of this section. The decisions of the Superintendent with the respect 
to such matters shall be final. 

 
1. The Board agrees to reimburse any bargaining unit member for necessary 

and actual round-trip mileage from the bargaining unit member's home to 
the location of the hearing (at the IRS rate in effect at the beginning of the 
fiscal year as documented on a form provided by the Board) as well as any 
necessary and actual parking fees incurred by the bargaining unit member 
(and documented by a receipt) in which the member is summoned in a 
professional capacity. 

 
I. Assault Leave 
 

1. In case of an assault on a teacher, arising out of and in the course of the teacher's 
employment, including co-curricular activities, which results in the teacher's being unable 
to perform teaching duties, the Board will grant, without charge to sick leave, up to ten 
(10) days of absence. Additional days may be granted if the situation warrants by the 
Superintendent. The Board may require an examination and certificate from a licensed 
physician or clinical psychologist chosen and paid by the Board indicating that the teacher 
is disabled from performance of teaching duties and the nature and duration of such 
disability. The teacher shall be encouraged to apply for disability retirement if the situation 
warrants. 
 

2. Further, the Board agrees to reimburse bargaining unit members for any loss of personal 
effects suffered as a result of assaults covered by this article, and not covered by any other 
insurance. 

 
J. Military Leave of Absence 
 

Any teacher whose teaching service in the Jonathan Alder Schools has been interrupted by being 
called up by the Armed Forces shall be re-employed, and given credit on the salary schedule for 
such service, up to five (5) years. 
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K. Leave of Absence (Unpaid) 
 
1. A leave of absence is defined as a period of extended absence from duty by an employee 

of the Board of Education for which a written request was submitted and approval given 
by the local Superintendent and the Board. The Board shall grant a leave of absence for a 
period of not more than one (1) year, for further education, illness or disabilities. A second 
year may be granted for further education, and shall be granted if illness or other disability 
is the reason. The Board may grant leave of absence of no more than two (2) years for other 
purposes. Upon return to service at the expiration of the leave of absence, the teacher shall 
resume the contract status and will return to a similar position as held at the time the leave 
commenced, if available, otherwise to an equivalent position within the teacher's field of 
certification/licensure. No leave of absence shall be granted for employment in another 
business or occupation. For purposes of seniority and salary placement, said member of 
the instructional staff will be counted as having been on leave. 
 

2. Staff members must notify the Superintendent, in writing, no later than April 1 of his/her 
intention to return to duty. Failure to notify by April 1 shall signify that the employee is 
not returning. The duration of a leave of absence will be a school year or the balance 
thereof. 

 
ARTICLE X 

 

FINANCIAL ISSUES 

 

A. Base Salary 
 

Teachers who have earned an increase in salary due to continuing education shall move to the 
appropriate column. The base salary for the entire 2019-2020 school year will increase two percent 
(2.0%) and be $39,570. In 2019-2020, teachers shall recover one previously frozen step during the 
2013-2014 school year, and shall also advance one natural step, to the extent eligible. The base 
salary for the entire 2020-2021 school year will increase two and one quarter percent (2.25%) and 
be $40,460. The base salary for the entire 2021-2022 school year will increase two percent (2.0%) 
and be $41,269. In 2020-2021 and 2021-2022, teachers shall advance one natural step each year, 
to the extent eligible. 
 
Those teachers with experience beyond step 20 will receive a $200 stipend for steps 21 and beyond, 
except for the year they reach step 25, by the second pay of June each year of the contract. 

 
B. Payroll Practice 
 

1. Pay Periods 
 

Pay for bargaining unit members shall be in 24 equal bi-monthly installments which shall 
be the fifteenth (15th) and last day of each month. 
 

2. Payroll Practice 
 

a. Each member of the bargaining unit shall be compensated through the electronic 
transfer of funds (i.e. "direct deposit") to a bank of their choice. 
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b. Deductions for any authorized deductions (other than payroll deductions for 
professional association and political contributions) will be calculated and 
deducted in equal installments. 
 

c. During the school term, salary increments shall be electronically transferred no 
later than 10:00 a.m. on the appropriate dates applicable each month. 
 

d. Each electronic pay stub will include those deductions required by law and 
member authorized deductions for the credit union, annuity payments, Association 
dues, accumulations, and insurance premiums. 
 

e. When a pay date falls on a holiday, salary increments shall be deposited the day 
preceding the holiday providing school is in session. When a pay date falls during 
the week school is not in session, appropriate increments shall be electronically 
transferred into individual's accounts no later than the Wednesday preceding the 
pay date. 
 

f. Pay requests for supplemental positions that want a separate check from their 
regular pay check will only be paid in December, March, and June. Pay dates 
would occur on December 15th, March 31st, June 15th. 
 

3. Membership Dues Deduction 
 

a. Membership dues of the Association and its District, State, and National affiliates, 
shall be deducted in equal installments beginning with the first paycheck in 
October of each school year on the basis of deduction authorizations supplied by 
the Association to the Treasurer. Authorizations may be withdrawn during a period 
of 15 days each year ending September 15th, provided that notification withdrawal 
is submitted to the Treasurer during such 15-day period. Deduction authorization 
and/or information regarding the amount of deduction for each Association 
member will be supplied to the Treasurer by October 1st. 
 

b. The enrollment period for such deduction shall be from September 1st to September 
30th each year. Authorization shall be on a continuing basis from year to year unless 
a request for withdrawal is submitted in writing to the Treasurer of the Board, with 
a copy to the Association. 

 
c. If a unit member's employment ends or if he/she assumes unpaid status with the 

Board before all the deductions have been made, the unpaid balance shall be 
deducted from his/her final paycheck prior to assumption of unpaid status. 
Following completion of each deduction, the Board's Treasurer shall remit the 
amount which was deducted to the Treasurer of the Association by check, payable 
to the "Jonathan Alder Local Education Association." Each such check shall be 
accompanied by a list of bargaining unit members from whose pay deductions 
were made and the amount deducted from the pay of each such unit member. 
 

d. The Association shall have the exclusive payroll deduction rights for union dues 
for members of the bargaining unit. 
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4. Credit Union Deduction 
 

The Board will maintain its present payroll deductions for credit unions. 
 

5. Annuity Deductions 
 

a. Monthly annuity deductions in accordance with Section 403(b) of the Internal 
Revenue Code (IRC) shall be made for all those bargaining unit members presently 
enrolled, and new companies shall be added if seven (7) or more bargaining unit 
members wish to enroll. The maximum number of annuity companies for which 
deductions are required shall be ten (10). 
 

b. Each member of the unit shall have the responsibility to determine that their payroll 
deductions for tax sheltered annuities do not exceed the maximum amount 
provided in Section 403(b) of the IRC and regulations applicable to that section 
and shall not seek any payroll deduction in excess of that amount. Each member 
of the unit shall, upon request of the Treasurer, provide to the Board or obtain for 
the Board, any information which the Board may request to permit it to 
independently determine the qualified nature of the selected program and the 
applicable limitations on the amount of deferral. In the event the Treasurer and/or 
Board are assessed any taxes, charges, penalties or interest as a result of deductions 
by a member which exceed the IRC maximum limit, those amounts shall be 
reimbursed by the member to the Treasurer or Board. 
 

6. Political Action Committee 
 

The Treasurer of the district shall take such deductions from a bargaining unit member's 
regular earnings as may be authorized by the bargaining unit member and shall transmit 
them to Fund for Children and Public Education in accordance with guidelines developed 
cooperatively by the JAEA and the Treasurer. 
 

C. Specialized Training 
 

All bargaining unit members with students with specialized needs and/or accommodations in their 
class(es) shall be trained at board expense to better serve the needs of these students during in-
service or at an outside training session. Bargaining unit members required to attend such training 
outside the regular school day or year shall be compensated at a rate of $22 per hour. 
 

D. Meeting Conference Reimbursement 
 

1. Annual reimbursement for college courses will be given between June 1st and May 31st. 
Documentation of the approval and expenditure spreadsheet shall be shared with the 
JAEA president. 

 
a. The appropriated funds will be granted to bargaining unit members for workshops, 

seminars, clinics, conferences, and college courses that are in the bargaining unit 
member's area of certification/licensure, for adding areas of certification/licensure, 
or for upgrading areas of certification/licensure upon prior approval of the 
Superintendent. Individual reimbursement for college courses shall be on the 
following basis: 
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Total dollars in appropriate fund = % of reimbursement applied to Total 
cost for all teachers all requests 
 

b. Reimbursement for all workshops, seminars, etc. shall be on a first-come, first-
served basis subject to the approval of the Superintendent. Any money not used 
for workshops, etc., shall be applied to the total amount of money for college 
reimbursement. All requests approved by the Superintendent will be reimbursed 
by the second pay in July. All requests shall be submitted not later than June 30th. 

 
2. Annual reimbursement for workshops, seminars, etc., will be given between July 1st 

through June 30th. (This allows for any unencumbered monies in the workshop fund to be 
applied to the college reimbursement fund.) The Board agrees to the following amounts: 

 
2019-2020 school year reimbursement total: $51,000 

($25,000 for college courses and $26,000 for workshops, seminars, etc.) 
2020-2021 school year reimbursement total: $51,000 

($25,000 for college courses and $26,000 for workshops, seminars, etc.) 
2021-2022 school year reimbursement total: $51,000 

($25,000 for college courses and $26,000 for workshops, seminars, etc.) 
 

3. Beginning with reimbursement requests submitted after July 1, 2016, should a bargaining 
unit member leave the District voluntarily within one (1) school year of receiving tuition 
reimbursement funds, the bargaining unit member shall re-pay the full amount of the tuition 
reimbursement received. Should a bargaining unit member leave the District voluntarily 
within two (2) school years of receiving tuition reimbursement funds, the bargaining unit 
member shall re-pay fifty percent (50%) of amount of the tuition reimbursement received. 
If the bargaining unit member remains employed with the District for two (2) school years 
or more after receiving tuition reimbursement funds no repayment will be required. 
Repayment may be deducted from the bargaining unit member’s outstanding 
compensation, in addition to other collection methods available to the Board. 

 
E. Tuition/Non-Resident Students 
 

1. Bargaining unit members' children shall be entitled to attend the Jonathan Alder Local 
Schools tuition-free as long as their parent is employed by said school district. The 
bargaining unit member will have the right to choose which building his or her child will 
attend, provided it does not exceed class size limitations. 

 
2. In pre-school: 
 

a. Children of employees who live in the district must attend their building of 
residence unless there are empty spots at the other building. 
 

b. Children of employees who live outside the district cannot bump or be considered 
ahead of students who live in the school district. When considering students, the 
district will comply with all Head Start program requirements. 
 

F. Hard to Find Teachers 
 

Paying for coursework for teachers in "hard to find" areas is now allowed by federal programs. As 
a result, it is the intent of the Jonathan Alder Local Schools to fund "scholarships" for teachers in 
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these areas. This helps ensure that we have teachers that are properly certificated or licensed in all 
classes that the district offers for our students. It also helps teachers on temporary licenses or 
teachers who have minors in their educational experience acquire needed licensure without undue 
financial hardship on them or their families. 
 
As a result, the following will be used as guidelines for scholarships being offered to teachers: 
 
1. The district administration must approach a teacher about getting licensed in a particular 

area of need for the district (the teacher maintains the right to reject the proposal without 
reprisal). 

 
2. The teacher involved must present a complete list of the coursework required to acquire 

the license to his/her building principal for approval. 
 
3. The district will offer two (2) scholarship options to teachers in this area: 
 

a. the district will pay all tuition needed for acquiring needed licensure; however, 
those hours will not count toward advanced pay levels for the teacher that accepts 
the scholarship. Hours completed must count toward licensure; or, 
 

b. the district will pay 2/3 and the teacher will pay 1/3 of the cost of the hours needed 
to be taken. These hours would count toward advancing on the district pay 
schedule as they do with teachers in the already established college tuition 
reimbursement program. Hours completed must count toward licensure. 
 

4. In return for being granted a scholarship by the district, the teacher agrees to work for the 
district for two (2) years after receiving the license; otherwise, the funds expended by the 
district must be reimbursed to the district by the teacher. In return, the district will continue 
to employ said teacher for two (2) years unless there is evidence of poor performance in 
the classroom. 

 
5. The district will follow all state guidelines and timelines relative to the deadline for 

completion of both the coursework and the state's licensing exam. 
 

G. Transportation Mileage Rate 
 

All members of the bargaining unit who must use private transportation to perform their assigned 
duties will be reimbursed at the IRS mileage allowance rate at the beginning of the fiscal year. 

 
H. STRS Pick-Up (Utilizing the Salary Reduction Method) 
 

The Board of Education of the School District herewith agrees with the Association to pick up, 
utilizing the salary reduction method, contributions to the State Teachers Retirement System paid 
upon behalf of the employees in the bargaining unit under the following terms and conditions: 
 
1. The amount to be "picked-up" on behalf of each employee shall be percentage rate 

mandated by the State Teachers Retirement System, of the employee's gross annual 
compensation. The employee's annual compensation shall be reduced by an amount equal 
to the amount "picked-up" by the Board for the purpose of State and Federal tax only. 
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2. The pick-up percentage shall apply uniformly to all members of the bargaining unit as a 
condition of employment. 
 

3. The pick-up shall become effective January 1, 1985 and shall apply to all compensation 
including supplemental earnings thereafter. 
 

4. The parties agree that should the rules and regulations of the IRS, or retirement system 
change making this procedure unworkable, the parties agree to return, without penalty, to 
the former method of employee/employer contributions. 
 

5. Payment for sick leave, personal leave, severance supplementals, including unemployment 
and Worker's Compensation, shall be based on the employee's daily gross pay prior to 
reduction as basis (e.g., gross pay divided by the number of days in a teacher's contract). 
 

I. Severance Pay 
 

All certificated/licensed employees in the District will be eligible for severance pay at the time of 
their separation from service with the District in accordance with the following: 
 
1. To be eligible for severance pay, a certificated/licensed employee must indicate in writing 

that his/her reasons for termination of employment is retirement from school service. The 
effective date of retirement must be in accordance with requirements of the State Teachers 
Retirement System (STRS). 

 
2. Severance pay will be based on the number of accrued unused sick leave days the employee 

has at the date of termination. The employee will be paid one fourth (1/4) of the value of 
their unused sick leave days to the maximum of 70 days. In addition, severance pay is only 
available with the following restrictions: 
 
a. In order for an employee to receive severance pay, they must work in the District 

for ten (10) years. 
 

b. That severance pay amount would be affected in the following manner: employees 
with an attendance rate of 90% or above would be paid 100% severance. 
Attendance would be calculated by examining the total contract days for each 
employee over the last ten (10) years of employment. Total contract days would 
be divided into the number of day’s attendance by the employee minus any sick 
leave utilized or days of dock time. An employee with attendance below 90% 
would receive the attendance percentage as severance pay. 
 

c. All fractional days will be rounded to the nearest whole day. 
 

3. Severance pay will be based on the employee's salary at the time of separation with the 
salary calculated on a daily rate in relation to the number of work days in the employee 
contract year. Severance pay shall be based on the employee's salary for regular duties and 
shall not include compensation earned for supplemental duties. 
 

4. Payment for sick leave on that basis shall be considered to have eliminated all sick leave 
credit accrued by the employee at that time. Such payments shall be made only once to any 
employee. 
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5. Payments for severance pay shall be made no later than 60 days after the effective date of 
retirement with the State Teachers Retirement System or no later than 60 days after the 
effective date of the resignation if eligible under the provisions of subsection I. (1) above. 
 

J. Benefits 
 

1. The parties agree that health insurance shall be provided to bargaining unit members and 
their families as listed in the HRA or HSA policy. 
 

2.  The Board shall pay eighty percent (80%) and the employee shall pay twenty percent 
(20%) of the yearly premium policy cost. 

 
3. Employees must make insurance elections (whether to add or drop) during the open 

enrollment period of the month of November* with exception of a qualifying life event. A 
qualifying life event includes such events as birth, adoption, child fostering, dependent 
child ineligibility, death, marriage, divorce, and employment separation. A single coverage 
employee that has a qualifying child related event may only add the child to their plan at 
the time of the event, a non-qualifying spouse must wait until Open Enrollment. 

 
*This enrollment date may be extended based on insurance rate negotiations but any 
extension will be communicated to the staff via e-mail. 

 
4. Any employee who begins to take school health insurance mid-year or who discontinues 

coverage before the end of the year will have the board deductible prorated based on the 
number of months they are enrolled in the program. (i.e. Family = $5,000 a year; someone 
drops out or joins for six (6) months - $2,500). The employee will be asked to sign an 
acknowledgement of the prorated deductible. 
 

5. The Board's contribution for single insurance and family coverage (in addition to its 
monthly share of premium payments) shall be deposited in a Health Reimbursement 
Account (HRA) or Health Savings Account (HSA) which shall be accessible to each 
participating employee. 

 
6. At the commencement of each plan year the Board will deposit the amounts agreed upon 

by the committee: 
 
a. For single coverage the amount the Board shall deposit in its HRA or HSA for 

each participating employee shall be the appropriate deductible and out-of-pocket 
amount as determined by the Insurance Committee. 

 
For family coverage the amount the Board shall deposit in its HRA or HSA for 
each participating employee shall be the appropriate deductible and out-of-pocket 
amount as determined by the Insurance Committee. 
 
It is intended that the deposited amounts offset participating employees' deductible 
and out-of-pocket responsibilities. 
 
In addition to the participating employees' share of the premium costs, employees' 
out-of-pocket maximum monetary amount for services provided will be limited 
and listed in the certificate of coverage effective January 1st of each year. 
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b. Participating employees shall continue to be able to incorporate their expenses in 
the District's tax sheltered plan. 

 
These plans include preventative care coverage which is listed in the certificates 
of coverage with all premiums paid by the Board. 
 
The employee shall be responsible for paying any additional amounts for services 
not covered by the plans. 
 
Where spouses are both employed by the district, they shall be entitled to one 
family plan. 
 

2. The parties agree that a pharmacy management program shall be provided to participating 
bargaining unit members and their families as listed in the policy's certificate of coverage. 
Participating employees shall be subject to Pharmacy deductibles as determined by the 
Insurance Committee. 
 

3. Insurance Committee 
 
The parties agree to form an insurance committee which will meet on an annual basis (and 
more frequently if so determined by the committee). The purpose of the committee is to 
review the status of the District's insurance plans and explore any new possibilities. Any 
recommendations by the committee would be subject to the ratification procedures of the 
Association. The composition of the committee shall be as follows: 
 

The District's Treasurer 
The District's Superintendent 
One member of the Board of Education 
Five members and the President of the JAEA 
Two members of the classified staff 
 

K. Credit for Experience 
 

Bargaining unit members employed half-time or more shall be granted a year of credit provided 
they work at least 120 days during the school year. Bargaining unit members employed less than 
half-time shall be granted a half year of credit provided they work at least 120 days during the 
school year. Adjustments for experience credit shall be made in July of each year. 

 
L. Salary Adjustment for Continuing Education 
 

1. To receive credit toward advancement on the salary schedule, college courses taken and 
credits received will only be approved when issued by accredited institutions. Courses must 
be in semester hours. To receive an increment for training beyond the Bachelor’s Degree, 
a teacher must submit a copy of his/her academic record to show successful completion of 
coursework. Transfer to a new salary column will be made at the beginning of the school 
year if the record is submitted by September 1st, or at the pay period beginning the second 
semester if the record is submitted on or before January 5th. 
 

2. Teachers shall be placed on the school district salary schedule according to college 
preparation and years of experience which they have on file in the local Superintendent's 
office prior to the beginning of each school year. Teachers new to the district may receive 
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credit for years of experience to a maximum of fifteen (15) years. Normally, this placement 
will be for the entire school year. However, teachers who complete sufficient additional 
college work to qualify for a higher training level on the salary schedule may be placed at 
this level for the second semester. 
 

3. Such work must be completed and a transcript of credits or other evidence (i.e. grade card, 
letter from the professor, etc.) presented to the local Superintendent by the dates listed in 
Article X. L.1. 
 

4. Adjustments in salary for the above purpose will be made only prior to the beginning of 
school and the first day of the second semester. Please note: Payroll is on a one (1) pay 
period delay. 
 

M. Employment of Retired Employees 
 

1. Retirement followed by employment with the Jonathan Alder Board of Education assumes 
that both the Board and the employee will benefit. The Board gains by keeping experienced 
employees and through savings realized by reduced salary. The employee gains through 
the receipt of both salary and retirement benefits. 

 
2. Hiring retired employees is provisional and renewable annually. Either party - employee 

or employer - may terminate the arrangement at the end of the contract period. Only the 
employer may offer to extend further employment opportunities on a year-to-year basis. 

 
3. A retired employee from inside the system may request being hired back after his/her 

retirement by submitting a formal written request/application to his/her immediate 
supervisor. Once the application has been received, approval is required by the employee's 
direct supervisor, the Superintendent, and the Board of Education. All three (3) of these 
parties must approve the request before an employee will be re-hired by the school district. 

 
4. Before any contract is issued, a formal retirement counseling/performance evaluation 

meeting must be held by the employee and his/her direct supervisor. During that 
conference, job performance standards and expectations will be outlined and specified. 

 
5. Every "retiree" that has been rehired by the Jonathan Alder Schools will be evaluated 

during each contract term as deemed appropriate by his/her direct supervisor and a 
determination made as to his/her reemployment for each and every subsequent year of 
employment. Such contract decisions will be made at the April School Board meeting 
along with the contracts of other retired employees. 

 
6. In order to clarify certain areas of such an employment relationship (employment of retiree) 

the following provisions shall apply: 
 

a. Definition of Retiree – A retiree is an individual who has attained service 
retirement status with a State Retirement System (SERS or STRS) and is otherwise 
qualified by certification and background for work in public schools in Ohio and 
who is retired from service from any school district. 

 
b. Where a vacancy exists, the Board may elect to fill the position with a retiree. For 

an opening to be filled with a retiree, a recommendation for approval is necessary 
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by the building principal and Superintendent, and formal approval by the Board of 
Education. 

 
c. Contracts for teachers who retire and are subsequently rehired by the Board of 

Education will be on one (1) year limited contracts (if employed after the start of 
the school year, contracts will be for the remainder of the school year). Any such 
contract will automatically expire at the end of the stated term without any other 
action by the Board of Education or employee. No notice of non-renewal or Board 
action is required. Continuation of the employment of a retiree shall be at the 
discretion of the Board and upon the recommendation of the Superintendent. A 
rehired retiree is not eligible for a continuing contract regardless of the years of 
employment with the Board. The parties expressly waive all rights and agree that 
to the extent of the provisions of this article conflict with or contradict a collective 
bargaining agreement and/or state law, specifically including, but not necessarily 
limited to, Ohio Revised Code Sections: 3317.33, 3317.14, 3319.07, 3319.08, 
3319.081, 3319.082, 3319.083, 3319.09, 3319.11, 3319.111, 3319.15, 3319.16, 
3319.17, the terms of this policy shall prevail and will be applied to retired teachers 
employed by the Board. 

 
d. A retiree shall be paid in accordance with the negotiated/board-adopted salary. A 

retiree who was employed as a retiree for the Jonathan Alder Schools prior to May 
1, 2016, will maintain their current step on the salary schedule, as long as the retiree 
declines insurance or pays the full cost of the premium. If the retiree elects 
insurance with premiums paid as otherwise afforded by the Negotiated Agreement, 
the retiree will be placed on Step 0 of the salary schedule. A retiree employed by 
the Board for the first time (as a retiree) on or after May 1, 2016, will be placed on 
Step 5 of the salary schedule if the retiree declines insurance benefits or pays the 
full cost of the premium, and Step 0 if the retiree elects insurance benefits with 
premiums paid as otherwise afforded by the Negotiated Agreement. 

 
e. Employees will advance one (1) step on the salary schedule each year of 

employment by the district. 
 
f. Retirees employed by the Board will not be eligible for a sabbatical leave, but are 

eligible for professional meeting reimbursement, in-service, family and medical 
leave. In no event shall such leave extend beyond the retiree's employment contract 
term. 

 
g. A retiree shall begin employment with five (5) sick days that are part of the 15 

days accumulated by employees each year. Sick days are not carried over from 
year to year or contract to contract. Sick leave may be used as per the benefits 
provided to other employees in his/her job classification.  However, the retiree is 
not entitled to collect severance benefits at the end of his/her employment. 

 
h. Seniority will not be a benefit accumulated by a retiree. Upon employment, the 

retiree will be credited with zero (0) years of seniority and shall not thereafter 
accumulate seniority for any purpose under this agreement. There also is no 
seniority involved in situations involving openings, transfers due to enrollment 
changes, and there is no right of recall in the event of a reduction in force (RIF) by 
school district. Retirees shall be RIF'd prior to any other teacher if such an action 
becomes necessary. 
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i. Employees of the Jonathan Alder Schools who intend to retire and request 

consideration for being rehired must submit a written request to their building 
principal by November 1st. Requests for reemployment must be recommended by 
the building principal, and approved by both the Superintendent and the Board of 
Education. A response to the employee's request to be re-hired will be made by 
April 1st. 

 
j. A retiree is eligible for a supplemental contract at the discretion of the 

Superintendent and School Board. 
 
k. Retired teachers are eligible to belong to the local bargaining unit. 

 
l. The provisions of this policy supersede and prevail over any inconsistent terms 

that may appear in any negotiated agreement or in any part of the Ohio Revised 
Code. 

 
1. Ohio Revised Code (Sections 3307.353 and 3309.345) require Boards of 

Education seeking to rehire a retiree to the same position for the first time 
to notify the public 60 days prior to the re-employment and to hold a public 
meeting on the issue between 15 and 30 days of the reemployment 
beginning. The Board of Education may renew limited contracts for 
rehired retired employees from year to year without notice and hearing 
once the Board has certified it complied initially upon reemployment. 

 
In order to meet this requirement, Jonathan Alder employees being 
considered 
for being rehired will be rehired based on the following guidelines: 

 
a. All employees being considered for reemployment for the first 

time will be included as an agenda item on the January Board 
agenda. This will serve as public notification of all those being 
considered for reemployment as a retiree. At that time, the time, 
date, and location of the February and March meetings will be 
announced. 
 

b. The February and March School Board meetings will serve as 
opportunities for the public to address concerns about 
reemploying any individuals being considered for reemployment. 

 
c. Retirees will be rehired by the Board of Education at the April 

School Board meeting if recommended by the Superintendent and 
approved by the Board of Education. 
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N. Salary Index 
 

BA+30 and M+15 mean the required hours are in addition to, and earned after, the designated 
degree. 

 
SALARY SCHEDULE   2019-2020 (2% increase & 1 Step Recovery if hired on/before 2012-2013) 

     
Step BA BA+30 MA MA+15 

0 39,570 41,074 43,329 45,308 

1 41,074 42,775 45,232 47,330 

2 42,577 44,477 47,124 49,344 

3 44,081 46,178 49,027 51,362 

4 45,585 47,880 50,927 53,384 

5 47,088 49,581 52,826 55,398 

6 48,592 51,283 54,729 57,416 

7 50,096 52,984 56,621 59,438 

8 51,599 54,686 58,524 61,456 

9 53,103 56,387 60,423 63,470 

10 54,607 58,089 62,323 65,488 

11 56,110 59,786 64,222 67,546 

12 57,574 61,504 66,082 69,564 

13 59,118 63,201 67,981 71,586 

14 60,661 64,903 69,920 73,600 

15 62,204 66,604 71,859 75,614 

20 63,787 68,306 73,798 77,628 

25 65,370 70,007 75,737 79,643 

 
SALARY SCHEDULE   2020-2021 (2.25% increase) 

     
Step BA BA+30 MA MA+15 

0 40,460 41,997 44,304 46,327 

1 41,997 43,737 46,250 48,394 

2 43,535 45,477 48,184 50,454 

3 45,072 47,217 50,130 52,517 

4 46,610 48,957 52,072 54,585 

5 48,147 50,696 54,014 56,644 

6 49,685 52,436 55,960 58,707 

7 51,222 54,176 57,894 60,775 

8 52,760 55,916 59,840 62,838 

9 54,297 57,656 61,782 64,898 

10 55,835 59,395 63,725 66,961 

11 57,372 61,131 65,667 69,065 

12 58,869 62,887 67,568 71,129 

13 60,447 64,623 69,510 73,196 

14 62,025 66,362 71,493 75,256 

15 63,603 68,102 73,475 77,315 

20 65,222 68,842 75,458 79,374 

25 66,840 71,582 77,440 81,434 

 
  



39 
 

 
SALARY SCHEDULE   2021-2022 (2% increase)  

     
Step BA BA+30 MA MA+15 

0 41,269 42,837 45,190 47,253 

1 42,837 44,612 47,175 49,362 

2 44,405 46,386 49,147 51,462 

3 45,974 48,161 51,132 53,567 

4 47,542 49,935 53,113 55,676 

5 49,110 51,710 55,094 57,777 

6 50,678 53,485 57,079 59,881 

7 52,247 55,259 59,052 61,990 

8 53,815 57,034 61,037 64,095 

9 55,383 58,808 63,018 66,195 

10 56,951 60,583 64,999 68,300 

11 58,519 62,353 66,980 70,446 

12 60,046 64,144 68,919 72,551 

13 61,656 65,915 70,900 74,660 

14 63,265 67,689 72,922 76,760 

15 64,875 69,464 74,945 78,861 

20 66,526 71,239 76,967 80,962 

25 68,176 73,013 78,989 83,062 

 

SALARY INDEX 

STEPS BA BA+30 MA MA+15 
0 1.0000 1.0380 1.0950 1.1450 
1 1.0380 1.0810 1.1431 1.1961 
2 1.0760 1.1240 1.1909 1.2470 
3 1.1140 1.1670 1.2390 1.2980 
4 1.1520 1.2100 1.2870 1.3491 
5 1.1900 1.2530 1.3350 1.4000 
6 1.2280 1.2960 1.3831 1.4510 
7 1.2660 1.3390 1.4309 1.5021 
8 1.3040 1.3820 1.4790 1.5531 
9 1.3420 1.4250 1.5270 1.6040 
10 1.3800 1.4680 1.5750 1.6550 
11 1.4180 1.5109 1.6230 1.7070 
12 1.4550 1.5543 1.6700 1.7580 
13 1.4940 1.5972 1.7180 1.8091 
14 1.5330 1.6402 1.7670 1.8600 
15 1.5720 1.6832 1.8160 1.9109 
20 1.6120 1.7262 1.8650 1.9618 
25 1.6520 1.7692 1.9140 2.0127  



40 
 

O. Supplemental Compensation Schedule 
 

2019-2020 Supplemental Salary Schedule – Step + 2% Base Increase 
 

Level/Step A B C D E F G H I 

0 6,242 3,347 2,899 2,675 2,230 1,727 1,004  446 265 

1 6,353 3,569 3,013 2,731 2,287 1,785 1,060 468 285 

2 6,468 3,905 3,123 2,789 2,341 1,840 1,116 490 301 

3 6,689 4,347 3,234 2,842 2,399 1,895 1,172 511 318 

4 6,913 4,909 3,347 2,899 2,453 2,008 1,226 537 336 

5 7,136 5,128 3,459 3,069 2,565 2,038 1,338 560 353 
 

2020-2021 Supplemental Salary Schedule – Step + 2.25% Base Increase 
 

Level/Step A B C D E F G H I 

0 6,382 3,422 2,964 2,735 2,280 1,766 1,027 456 271 

1 6,496 3,649 3,081 2,792 2,338 1,825 1,084 479 291 

2 6,614 3,993 3,193 2,852 2,394 1,881 1,141 501 308 

3 6,840 4,445 3,307 2,906 2,453 1,938 1,198 522 325 

4 7,069 5,019 3,422 2,964 2,508 2,053 1,254 549 344 

5 7,297 5,243 3,537 3,138 2,623 2,084 1,368 573 361 
 

2021-2022 Supplemental Salary Schedule – Step + 2% Base Increase 
 

Level/Step A B C D E F G H I 

0 6,510 3,490 3,023 2,790 2,326 1,801 1,048 465 276 

1 6,626 3,722 3,143 2,848 2,385 1,862 1,106 489 297 

2 6,746 4,073 3,257 2,909 2,442 1,919 1,164 511 314 

3 6,977 4,534 3,373 2,964 2,502 1,977 1,222 532 332 

4 7,210 5,119 3,490 3,023 2,558 2,094 1,279 560 351 

5 7,443 5,348 3,608 3,201 2,675 2,126 1,395 584 368 
 

1. The determination of whether to fill a supplemental position is subject to the sole discretion 
of the Board. Supplemental pay shall increase yearly the same as the increase in the base 
rate of pay. 

 
2. All stipends shall be increased by the same percentage figures as the annual salary 

increases. 
 

P. Supplemental Head Coach Experience 
 

In considering years of experience for the placement of individuals on the Supplemental 
Compensation Schedule as a Head Coach, the following rules shall apply: 
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a. For grades nine (9) through twelve (12), two (2) years of service as an assistant coach are 
necessary to equal one (1) year as a Head Coach on the Supplemental compensation 
Schedule. 
 

b. For grades less than 9th grade, three (3) years of service as coach will be considered the 
equivalent of one (1) year as a head coach on the Supplemental Compensation Schedule. 

 
c. No years of experience accrues to those working in capacity of volunteer. 

 
Q. Supplemental Salary Categories 
 

Level Title  

A Head HS Football Coach  
 Head HS Marching Band Director  
 Head Varsity Boys Basketball Coach  
 Head Varsity Girls Basketball Coach  

B Head HS Wrestling Coach ** (grandfathered at Level A for 2018-19 coach)  
 Head HS Boys Track Coach  
 Head HS Girls Track Coach  
 Head Varsity Volleyball Coach  
 Head Varsity Boys Soccer Coach  
 Head Varsity Girls Soccer Coach  
 Head Varsity Baseball Coach  
 Head Varsity Softball Coach  
 Assistant HS Football Coach (3)  
 JV Boys Basketball Coach  
 JV Girls Basketball Coach  
 JH Athletic Director  

C Head HS Cross Country Coach  
 Head HS Boys Golf Coach  
 Head HS Girls Golf Coach  
 Head HS Boys Tennis Coach  
 Head HS Girls Tennis Coach  
 Head HS Bowling Coach  
 Head HS Lacrosse Coach  
 Head HS Musical Director  
 Assistant HS Wrestling Coach ** (grandfathered at Level B for 2018-19 coach)  
 JV Volleyball Coach  
 JV Boys Soccer Coach  
 JV Girls Soccer Coach  
 JV Baseball Coach  
 JV Softball Coach  
 Freshman Boys Basketball Coach  
 Freshman Girls Basketball Coach  

D HS Fall Sports Cheerleading Advisor  
 HS Winter Sports Cheerleading Advisor  
 Competition Squad Cheerleading Advisor  
 Assistant HS Track Coach (2)  
 Assistant HS Boys Golf Coach  
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Level Title  

 Assistant HS Girls Golf Coach  
 Assistant HS Marching Band Director (2)  
 Freshman Football Coach  
 Freshman Volleyball Coach  
 Freshman Baseball Coach  
 HS/JH Choral Director  
 JH Wrestling Coach  
 JH Boys & Girls Track Coach  
 8th Grade Football Coach  
 8th Grade Assistant Football Coach  
 8th Grade Volleyball Coach  
 8th Grade Boys Basketball Coach  
 8th Grade Girls Basketball Coach  
 7th Grade Football Coach  
 7th Grade Assistant Football Coach  
 7th Grade Volleyball Coach  
 7th Grade Boys Basketball Coach  
 7th Grade Girls Basketball Coach  

E HS Fall Play Director  
 Yearbook Advisor  
 Assistant HS Cross Country Coach  
 JH Fall Sports Cheerleading Advisor  
 JH Winter Sports Cheerleading Advisor  
 Assistant JH Wrestling Coach  
 Assistant JH Track Coach  
 National Board Certification  
 Resident Educator Facilitator  

F Art Coordinator  
G Newspaper Advisor  
 Quick Recall Advisor  
 National Honor Society Advisor  
 HS Pep Band Director  
 Auxiliary HS Marching Band Director  
 Assistant HS Musical Director  
 HS Assistant Boys Tennis Coach  
 HS Assistant Girls Tennis Coach  
 HS Assistant Fall Cheerleading Coach  
 HS Assistant Winter Cheerleading Coach  
 Varsity Assistant Volleyball Coach  
 Varsity Assistant Boys Soccer Coach  
 Varsity Assistant Girls Soccer Coach  
 Varsity Assistant Boys Basketball Coach  
 Varsity Assistant Girls Basketball Coach  
 Varsity Assistant Baseball Coach  
 Varsity Assistant Softball Coach  
 Sr. Class Advisor (2)  
 Jr. Class Advisor (2)  
 P.A.T. Program (for experienced teacher)  
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Level Title  

H HS Student Council Advisor  
 HS Math Club Advisor  
 HS Science Club Advisor  
 HS French Club Advisor  
 HS Spanish Club Advisor  
 HS Drama Club  
 HS Amp Advisors (2)  
 F.C.C.L.A. Advisor  
 B.O.L.D. Advisor  
 Declamation/Public Speaking Contest Coordinator (4)  
 JH Student Council Advisor  
 8th Grade Washington D.C. Trip Coordinator  
 8th Grade Power of the Pen Advisor  
 7th Grade Power of the Pen Advisor  
 CMS Student Council Advisor  
 6th Grade Camp Director  
 Elementary Student Council Advisor (2)  
 Elementary Music Program Director (2)  
I HS Leo Club Advisor  
 Quick Recall Match Administrator / Reader  
 Sr. Project Advisor  
 10th Grade Class Advisor  
 9th Grade Class Advisor  
 JH Science Olympiad Advisor  
 JH Geography Bee Advisor  
 JH Model UN Advisor  
 JH Drama Club Advisor  
 8th Grade County Math Contest Advisor  
 8th Grade County Spelling Contest Advisor  
 7th Grade County Math Contest Advisor  
 7th Grade County Spelling Contest Advisor  
 CMS Robotics Club Advisor  
 CMS Geography Bee Advisor  
 CMS Drama Club Advisor  
 6th Grade County Math Contest Advisor  
 6th Grade County Spelling Contest Advisor  
 6th Grade Camp Staff (2 overnight stays required)  
 5th Grade County Math Contest Advisor  
 5th Grade County Spelling Contest Advisor  
 Elementary Play Director  
 Art Club Advisor  
 Lego Club Advisor  
 Jump Rope Club Advisor  
 4th Grade Geography Bee Advisor (2)  

Stipends Special Ed Technology Support Stipend  $1,200 
 Resident Educator Mentor Stipend  $750 
 Extended Days Daily Rate 
 ACT Test Prep  $22/hr. 
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ARTICLE XI 

 

ACADEMIC DISTRESS 

 

ORC Section 3302.10 will have no effect on any provision of this contract unless the district would meet 
requirements of state law for the superintendent of public instruction to establish an academic distress 
commission for the district. Should the district enter into academic distress, the intent of the parties is to 
emerge from said distress with this Agreement intact. 
 

ARTICLE XI 

 

DURATION 

 

This Agreement is effective upon ratification by the Association and adoption by the Board, and the parties 
specifically agree that the terms and conditions of this Negotiated Agreement shall be in effect from June 
30, 2019 at 11:59 PM through June 30, 2022 at 11:59 PM. 
 
In witness whereof the parties have caused this Agreement to be executed on the day and year first 
mentioned above. 
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APPENDIX A 

APPLICATION FOR SICK LEAVE BANK 

JONATHAN ALDER LOCAL SCHOOLS 

9200 U.S. 42 

Plain City, Ohio 43064 

Date:  ________________________________________________________________________  

Name:  ________________________________  Building:  _____________________________  

Home Address:  ________________________________________________________________  

Telephone Number:  ____________________________________________________________  

Number of sick days used this school year:  __________________________________________  

Number of sick days used for current illness:  ________________________________________  

Employee's reason for request (be specific):  _________________________________________  

Estimate of additional days needed:  ________________________________________________  

Name of attending physician:  _____________________________________________________  

Address of attending physician:  ___________________________________________________  

Telephone number of attending physician:  ___________________________________________  

PLEASE SUBMIT COMPLETED APPLICATION TO THE SUPERINTENDENT 

 
A-1 
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APPENDIX B 

PHYSICIAN'S STATEMENT 

______________________________________ is unable to perform teaching duties and requires 
extended sick leave because (please be specific with diagnosis and description of complications): 

. 

________________________________________ requires non-elective surgery which cannot be 
postponed until the end of the school year. Nature of procedure:  _________________________  
   

. 

This patient has been under my care for (length of time in months and years):  ______________   

. 

Physician's estimate of number of days needed for recovery:  ___________________________   

Physician's Signature 

I give my physician permission to release the above-requested medical information. 

Employee's Signature 

PLEASE SUBMIT THIS COMPLETED STATEMENT TO: 

SUPERINTENDENT  

JONATHAN ALDER LOCAL SCHOOLS  

9200 U.S. 42  

PLAIN CITY, OHIO 43064 

 B-1 
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APPENDIX C 

GRIEVANCE FORM 

STEP 1: INFORMAL DISCUSSION 

STEP 2: TO BE COMPLETED BY GRIEVANT 

Timeline: To be filed within 15 work days of the event giving rise to the grievance 

☐ Association Grievance ☐ Individual Grievance 

Name of Grievant:  _______________________________  Date Filed:  __________________   

Building:  _______________________________________  Assignment:  _________________   

Date of Cause of Grievance:  _____________________________________________________   

State grievance stipulating Article and Section of the Agreement which was allegedly 
misinterpreted, misapplied or violated. 

Suggested Remedy:  ___________________________________________________________   

STEP 2: TO BE COMPLETED BY PRINCIPAL 

Timeline: To be submitted within five (5) work days after Step 2 meetings. 

Name of Principal:  _______________________________  Date Received:  _______________   

Disposition of Grievance at Step 2:  _______________________________________________ 
   
 
Rationale for Disposition:  ______________________________________________________ 
 
_____________________________________________________________________________  
 

Signature of Principal:  _________________________________________________________ 

C-1 
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Date of Discussion:              

Date of Disposition:  ____________________________________________________________  

STEP 3: TO BE COMPLETED BY GRIEVANT 

Timeline: To be submitted within five (5) work days of receipt of Step 2 disposition or 
expiration of Principal's time period to respond. 

I am not satisfied with the disposition of the grievance at Step 2. I wish to advance the grievance 
to Step 3. 

Signature of Grievant:  _____________________________  Date Filed:  ___________________  

STEP 3: TO BE COMPLETED BY THE SUPERINTENDENT 

Timeline: To be submitted within five (5) work days after Step 3 meeting. 

Superintendent's Name:              
 
Disposition of grievance at Step 3:  _________________________________________________ 
 
______________________________________________________________________________  
 
Rationale for disposition: _________________________________________________________ 
 
______________________________________________________________________________  
 
Date of Discussion:              
 
Date of Disposition:  ____________________________________________________________ 
  
STEP 4: TO BE COMPLETED BY GRIEVANT 

Timeline: To be submitted within five (5) work days of receipt of Step 3 disposition. 

I am not satisfied with the disposition of the grievance at Step 3. I wish to advance the grievance 
to Step 4. 

Signature of Grievant:  _____________________________  Date Filed:  ___________________  

STEP 4: TO BE COMPLETED BY TREASURER PURSUANT TO BOARD OF 

EDUCATION'S DISPOSITION  

Timeline: To be reviewed within ten (10) work days from receipt of request. 
 

C-2 
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Date of Review Board:  __________________________________________________________  

Disposition of Grievance by Board of Education:  _____________________________________  

Signature of Treasurer:  __________________________________________________________  

Date of Disposition:  ____________________________________________________________  

STEP 5: TO BE COMPLETED BY GRIEVANT 

Timeline: To be submitted within five (5) work days of receipt of Step 4 disposition. 

I am not satisfied with the disposition of the grievance at Step 4. I request a hearing before an 
arbitrator. I understand the decision of the arbitrator is not binding and that the expenses of the 
arbitrator will be shared equally by the Association and the Board of Education. 

Signature of Grievant:  _____________________________  Date Filed:  ___________________  

The Association concurs with the submission of this grievance to arbitration. 

Signature of Association President:  ________________________________________________  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 C-3 
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APPENDIX D 

NOTICE OF INTENT FORM 

JONATHAN ALDER LOCAL SCHOOL DISTRICT 

TO ALL STAFF  
(Confidential) 

 
In order to facilitate planning for next school year, each employee is asked to complete and return this 
form. Please check the appropriate items and return to your Building Principal or Supervisor by: 
           . 

MARKING THIS FORM DOES NOT CONSTITUTE A DEFINITE DECISION AS TO YOUR PLANS 
FOR NEXT YEAR BUT WILL SERVE AS A GUIDE TO HELP US PLAN AHEAD. You will be notified, 
confidentially, of any vacated position for which you are (or will be) qualified and for which you have 
indicated an interest hereon (see Item 1-b below). 

All vacancies will be made known to the staff in general within two (2) weeks after Board action has made 
them public. Openings known after July 10th will be considered emergencies and we will contact you about 
any opening for which you have shown as interest, otherwise, openings will be posted for approximately 
five (5) weekdays. 

☐ INTENT #1 
 

I plan to continue my services in the Jonathan Alder Schools next year; 
 

☐ a. I would like to retain the same (or nearly the same) position I now hold (building, 
grade, subject, position) 

 
☐ b. If an opening is available without interfering with the rights of other employees, I 

would prefer to change to (building, grade, subject, position): 
             
 
             
 

☐ INTENT #2 
 
I do not intend to remain with the Jonathan Alder Local Schools next year. (I understand that marking this 
form does not constitute a definite decision on my part). 
 

☐ a. I expect to retire 
 
☐ b. I expect to be employed elsewhere 
 
☐ c. I plan to be on leave or sabbatical 
 

 D-1 
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COMMENTS:              
 
              
 
Employee's Signature:  ___________________________________________________________  
 
Date:  _________________________________________________________________________  
 
Building:  _________________________________  Present Position:  ____________________  
 
Teachers: Would you be a P.A.T. (Peer Advisor Trainer)?  _______________________________  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

D-2 
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APPENDIX E 

POSITION ACCEPTANCE FORM 
 
Employee Name:  _______________________________________________________________  
 
Position Accepted:  ______________________________________________________________  
 
Employee Signature:  ____________________________________________________________  
 
Date:  _____________________________________  Time:  _____________________________  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 E-1 
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 APPENDIX F 

 

 

 

 

 

 

F-1 
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APPENDIX G 

 

Class Coverage Request for Payment 
 
 
Date:              
 
 
Name:            
 
 
Staff member covered for:         
 
 
Covered during conference or lunch (circle one) 
 
 
Principal/Supervisor Signature:        
 
 
Pay Code:     Amount: $15 
 
 
Requests must to be turned in within 30 days of the coverage being 
completed to be eligible for payment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

G-1 




