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PREFACE 

This AGREEMENT is made and entered into as of August 1, 2019, between the BOARD OF 
EDUCATION OF THE BEAVERCREEK CITY SCHOOL DISTRICT OF GREENE COUNTY, 
OHIO ("BOARD"), and the BEAVERCREEK EDUCATION ASSOCIATION, AFFILIATED 
WITH THE OHIO EDUCATION ASSOCIATION AND THE NATIONAL EDUCATION 
ASSOCIATION ("ASSOCIATION"). 

PREAMBLE 

The BOARD and the ASSOCIATION recognize that providing a high-quality education is the 
ultimate objective of both parties and that good morale of the professional staff contributes to this 
goal. 

ARTICLE 1  –  RECOGNITION 

1.01 Recognition 

 The BOARD recognizes the ASSOCIATION, as the sole and exclusive bargaining 
representative for those certificated/licensed teaching personnel included in the unit 
for bargaining as set forth in 1.01 B.  The term "Professional Staff Members" when 
used hereinafter shall refer to all employees represented by the ASSOCIATION.  
The term "School District" shall refer to the Beavercreek City School District. 

 The following Professional Staff Members are included in and the bargaining unit 
is defined as: 

All pre-K-12 regular certified/licensed employees working pursuant to a 
regular contract performing service in teaching positions established by the 
BOARD which are not excluded from the unit. 

Excluded from the bargaining unit are the Superintendent, Assistant 
Superintendent(s), Director(s), psychologists, intern psychologists, special 
education supervisors, supervisor of educational technology/media services, 
building principals, assistant principals, home tutors, adult school teachers, 
auxiliary program personnel, personnel of state or federal grants that Beavercreek 
City School District is serving only as fiscal agent (e.g. STARBASE Program – 
WPAFB), curriculum supervisors, all classified assistants, all substitute teachers 
and any other certified/licensed or non-certified/licensed personnel employed by 
the BOARD in non-teaching positions. 

1.02 Certification 

The ASSOCIATION shall present to the BOARD prior to August 15 of each year a list of 
its officers and official representatives. 
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ARTICLE 2  –  NEGOTIATIONS PROCEDURE 

2.01 Scope of Negotiations 

Bargaining between the ASSOCIATION and the BOARD shall be for all purposes as 
specified in Chapter 4117 of the Ohio Revised Code. 

2.02 Conducting Negotiations 

 Negotiation meetings shall be preceded by a letter of request from the party wishing 
to initiate negotiations.  The letter of request for negotiations must be received by 
the Superintendent's Office or by the President of the ASSOCIATION between the 
dates of January 1 and April 1.  If negotiations are initiated by the ASSOCIATION, 
this letter should come from the President of the ASSOCIATION and be directed 
to the Superintendent.  If negotiations are initiated by the BOARD, they shall 
submit said letter to the President of the ASSOCIATION through the 
Superintendent.  Negotiation meetings will commence within approximately two 
(2) weeks of receipt of the initiation letter by either party.  Both teams shall in good 
faith try to reach agreement prior to June 1st. 

 The parties agree to utilize a problem-solving format for conducting negotiations.  
All members of the negotiating teams will be trained in the principles and 
techniques of the process. 

 Prior to negotiations the parties will meet and develop ground rules under which 
bargaining will be conducted. 

 At the first bargaining session, the parties will exchange and explain all issues 
presented for negotiations. 

 Once a solution has been agreed upon, the issue will be initialed indicating a 
tentative agreement.  The issue may be reviewed at some later date if it pertains to 
any new issue and by mutual consent. 

 It is the goal of the negotiators to avoid caucuses; however, if they become 
necessary the time will be limited as much as possible. 

 All negotiators are expected to maintain confidentiality on all subjects presented in 
the bargaining sessions.  There may, however, be a need to share information with 
other BOARD members or ASSOCIATION executive committee members.  They 
should be instructed to keep the information confidential.  This is considered to be 
internal communication. 

 All press or media statements will be made jointly.  This is considered to be external 
communication. 

 If the negotiators choose to abandon the problem-solving process and return to 
traditional bargaining, all previous tentative agreements will be considered final. 
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 Both teams involved in negotiations shall be empowered to reach tentative 
agreement without having to refer each proposal back to the ASSOCIATION or the 
BOARD. 

 No reprisal, action to coerce, censor or penalty shall be taken against any 
negotiating participant. 

2.03 Agreement 

 When tentative agreement is reached, the Association shall submit it for ratification 
within seven (7) days and the BOARD will then consider adoption within seven (7) 
days following Association ratification. 

 The BOARD and ASSOCIATION negotiating teams will meet within fourteen (14) 
calendar days after BOARD adoption of the tentative agreement to proof a draft of 
the new agreement. 

 Approximately thirty (30) days after the AGREEMENT is fully executed by the 
BOARD and the ASSOCIATION, the BOARD will have it printed in sufficient 
quantity so that all Professional Staff Members in the bargaining unit, all members 
of the administrative staff, the ASSOCIATION, the BOARD and potential new 
Professional Staff Members will be able to receive a copy/copies.  The cost of such 
printing will be paid by the BOARD.  After the AGREEMENT is printed, the 
ASSOCIATION will be given sufficient copies for its needs and for distribution to 
all Professional Staff Members.  It shall be the right of the ASSOCIATION to 
distribute the AGREEMENT to all Professional Staff, Members employed at the 
time of this initial distribution and to secure a receipt acknowledging delivery of 
the AGREEMENT, which receipt shall be given to the Superintendent or his/her 
designee.  The Superintendent shall be responsible for seeing that any Professional 
Staff Member hired after this distribution receives a copy and executes a receipt.  
A copy of each Receipt received by the Superintendent or his/her designee will be 
furnished to the ASSOCIATION. 

2.04 Dispute Resolution - Mediation 

 In the event that full tentative agreement is not reached within forty-five (45) 
calendar days prior to the expiration (or reopened, if applicable) date, the parties 
mutually agree to first call upon and meet with a Mediator appointed by the Federal 
Mediation and Conciliation Service (FMCS) for the purpose of mediation.  If such 
service by FMCS is not available, the parties mutually agree to obtain the services 
of another mutually agreed upon mediation service such as the American 
Arbitration Association.  Any costs for the use of such mediation service shall be 
shared equally by the parties. 

 The dispute resolution procedure shall be deemed exhausted either: 

 at the expiration of the AGREEMENT; or 
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 when either party declares that mediation was unable to result in a 
settlement, whichever date is the last date. 

2.05 Strike Notice 

Nothing contained herein shall restrict the rights of the ASSOCIATION as set forth in Ohio 
Revised Code Section 4117.14(D) (2) provided the ASSOCIATION has given the BOARD 
and SERB a prior ten (10) day written notice of its intent to strike on or after the expiration 
date of this AGREEMENT.  Such notice shall contain the day and time that the action will 
commence and shall in all respects comply with the applicable provisions of the Ohio 
Revised Code. 

2.06 Severability 

If any provision of this AGREEMENT shall be found to be contrary to law by a court of 
competent jurisdiction, then that provision shall be deemed invalid except to the extent 
permitted by law, but all other provisions hereto shall continue in full force and effect for 
the term of the AGREEMENT.  The parties shall meet within thirty (30) calendar days 
upon request of either party to negotiate any necessary change in the AGREEMENT 
relative to the affected provision.  Said negotiations shall be in accordance with provisions 
outlined in this Article. 

 
ARTICLE 3  –  GRIEVANCE PROCEDURE 

3.01 Definitions 

 A "Grievance" is defined as any question or controversy between any Professional 
Staff Member or the ASSOCIATION with the BOARD and/or the Administration 
concerning the interpretation, application of, compliance with, or noncompliance 
with the provisions of this AGREEMENT; provided, 

 If specific administrative agency relief of a quasi-judicial nature is provided 
for by the Statutes of the State of Ohio or the United States for review or 
redress of a specific matter (such as Workers' Compensation, 
Unemployment Compensation, E.E.O.C., Civil Rights Commission, but 
specifically excluding S.E.R.B.) such matter may not be made the subject 
of a grievance and may not be processed as such. 

 The judgment decision of the Administration/BOARD to non-renew or 
terminate a teaching or supplemental contract is not subject to the grievance 
procedure; however, procedural matters related to termination and non-
renewal are grievable under this procedure. 

 No grievance may be filed in which the relief sought seeks to change any 
action taken by the Administration with respect to any matter relating to a 
student (e.g., grades given a student, discipline taken against a student). 
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 If a specific Section of this AGREEMENT limits the parameters and use of 
this grievance procedure, such limitation shall, be followed. 

 The Aggrieved may be one or more Professional Staff Members having a grievance 
or it may be the Grievance Committee as the Committee of Interest. 

 A Class Action Grievance may be filed by the Grievance Committee as the 
Committee of Interest representing the membership, if the grievance affects a group 
of Professional Staff Members, and may be filed at Level III, if Level I and II are 
not appropriate. 

 The Party in Interest is the party or parties with whom the aggrieved has a 
grievance. 

 Days, as used in this grievance procedure, shall be defined as calendar days, 
excluding Saturdays, Sundays, calamity days, and legal holidays. 

 Representation of the aggrieved may be by any representative of the 
ASSOCIATION. 

3.02 Rights and Restrictions 

 Nothing contained in this procedure shall be construed as limiting the right of any 
Professional Staff Member having a complaint or problem to discuss the matter 
with any appropriate member of the Administration and having the complaint or 
problem adjusted without intervention and/or consultation of the ASSOCIATION, 
provided the adjustment is not inconsistent with the terms of this AGREEMENT. 

 Every Professional Staff Member shall have the right to present any grievance, to 
be free from coercion, interference, discrimination, restraint, or reprisal and shall 
have the right of representation by the ASSOCIATION or its designee in the 
processing and presentation of the grievance. 

 If a grievance is not initiated within twenty-five (25) days after the aggrieved has 
knowledge of the event or condition on which the grievance is based or with 
reasonable diligence should have known such event or condition, the grievance 
shall be considered waived. 

 A grievance may be withdrawn at any level without prejudice. 

 Individual grievances may be filed at Level III if the parties agree that decision on 
this issue does not fall within the scope of authority attained at Level I or II. 

 Time limits specified herein may be altered by mutual agreement, in writing, of the 
parties. 
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3.03 Procedure 

Professional Staff Members are encouraged to seek the assistance of the ASSOCIATION 
(President, Labor Relations Consultant, ASSOCIATION building representative) before 
instituting the following "formal" procedure. 

 Level I 

Within twenty-five (25) days of the date a grievance occurs or a grievable act 
becomes known, the Professional Staff Member shall discuss the grievance with 
his/her immediate supervisor individually, or together with an ASSOCIATION 
representative, with the objective of resolving the matter informally. At this level, 
the Professional Staff Member shall notify the principal verbally that this is the 
informal level of the grievance process. Within five (5) days after discussion of the 
grievance, the administrator or designee shall give his/her disposition verbally to 
the Professional Staff Member. 

 Level II 

 If the grievance is not resolved informally, or if no decision has been 
rendered within five (5) days after the informal discussion, the aggrieved 
shall, within ten (10) days of the informal discussion, file a Grievance 
Report (Appendix J) with the party in interest and with a copy to the 
Grievance Committee.  Within five (5) days of receipt, the party in interest 
shall initiate a hearing. 

Should the opinion of the Grievance Committee be that a grievance does 
not exist, the aggrieved and the party in interest shall be so notified. 

 The hearing may include the party in interest and his/her representative, the 
aggrieved and a Grievance Committee representative.  Within five (5) days 
of the hearing of the grievance, the party in interest shall render a written 
decision (on Form Appendix K) which shall include the reasons for this 
decision. 

 Level III 

 In the event that the aggrieved is not satisfied with the disposition of his/her 
grievance at Level II, or if no decision has been rendered within five (5) 
days from the date of conclusion of the hearing of the grievance by the party 
in interest, the aggrieved may, within fifteen (15) days of the Level II 
hearing, refer the grievance individually or through the Grievance 
Committee, in writing (on Form Appendix J) to the Superintendent or 
his/her designee. 

 The Superintendent or his/her designated representative(s) shall within ten 
(10) days of receipt of the grievance, conduct a hearing concerning the 
grievance.  The hearing shall include the parties as stated in Level II and the 
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Superintendent or his/her designated representative(s).  Both parties shall 
also have the right to witnesses.  Within five (5) days of the conclusion of 
the hearing of the grievance, the Superintendent or his/her designated 
representative(s) will issue his/her decision along with his/her reasons, in 
writing (Form Appendix K), as to the disposition of the grievance to the 
aggrieved, the party in interest and the Grievance Committee Chairperson.  
All individuals receiving copies of the decision are subject to and shall 
comply with Paragraph 3.04, Records. 

 Level IV 

 Within ten (10) days after receiving the decision of the Superintendent or 
his/her designated representative(s), the ASSOCIATION may appeal the 
decision to Arbitration.  If the ASSOCIATION desires to do so, it shall file 
a demand for arbitration with the American Arbitration Association (AAA).  
An arbitrator shall be selected by the ASSOCIATION and the BOARD in 
accordance with the rules of the AAA; provided, however, AAA shall not 
have the authority to appoint any individual as an arbitrator who is not 
acceptable to both the ASSOCIATION and the BOARD.  The arbitrator 
shall have no power to alter, add to, subtract from the terms of this 
AGREEMENT and shall render an award consistent with the facts and 
applicable provisions of this AGREEMENT.  The arbitrator shall issue 
his/her decision on the grievance in writing.  The ASSOCIATION, the 
aggrieved, the Superintendent, the Administration and the BOARD shall be 
bound by the decision of the arbitrator. 

 Nothing in this AGREEMENT shall be construed to deny the individual, 
the ASSOCIATION, or its representative(s), the right to seek redress by law 
or any appropriate agency; provided, however, that if the aggrieved elects 
to pursue any legal or statutory remedy, such election shall bar any further 
or subsequent proceedings under this Grievance Procedure. 

 The costs for the services of the arbitrator, including AAA filing fees, per 
diem expense, if any, and actual and necessary travel and subsistence 
expenses, shall be borne as follows: 

a. the cost of the arbitrator shall be borne equally by the 
ASSOCIATION and the BOARD. 

b. the cost of any transcript of the arbitration hearing provided to the 
arbitrator shall be borne equally by the ASSOCIATION and the 
BOARD; 

c. the cost of any transcript provided to any party shall be borne by the 
party ordering same; and 

d. in all other respects, each party shall be responsible for its own costs. 
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3.04 Records 

 Forms for filing and processing grievances (Appendix J, K and L) shall be given 
appropriate distribution so as to facilitate the operation of the Grievance Procedure. 

 Copies of all documents, communications, or records dealing with a grievance shall 
be furnished to all parties to the grievance as the grievance proceeds.  In addition, 
one copy of each shall be retained in a grievance file (see paragraph 3.04 C).  No 
records, documents or communications concerning a grievance shall be placed in 
the personnel file of any participants. 

 An official closed file of the materials pertaining to a grievance shall be established 
by the Superintendent upon resolution or withdrawal of the grievance.  This file 
shall be opened only in the presence of the Superintendent and the President of the 
ASSOCIATION, and they shall determine if the records are complete (copies of 
Appendix J, K and L). 

3.05 Miscellaneous Provisions 

 No Professional Staff Member shall file a grievance after the effective date of his 
or her resignation, except in matters of wages and/or fringe benefits. 

 While a grievance is in the process of resolution, records of the grievance 
proceedings shall be confidential information and shall not be divulged except as 
necessary in the orderly processing of the grievance. 

 
ARTICLE 4  –  PROFESSIONAL STAFF MEMBER RESPONSIBILITIES 

4.01 Expectations 

Professional Staff Members are expected to: 

 Adhere to policies, rules and regulations as established by the Administration and 
the BOARD and as established in the AGREEMENT. 

 Follow the curriculum as outlined and adopted. 

 Cooperate with supervisory staff in efforts to improve instructional and guidance 
activities. 

 Maintain order, discipline and attention of pupils. 

 Cooperate with health department officials and with school health policies. 

 Attend all Professional Staff Members' meetings on local and District levels for 
which the BOARD has provided release time. 
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 Be in regular attendance when possible in the classroom in the interest of consistent 
instruction. 

 Arrange for make-up work and a time for such work when pupils have been absent 
for an excusable reason.  Professional Staff Members may require a 24-hour notice 
to provide make-up work requested by parents.  Professional Staff Members will 
not be required to (but may) provide advance work requested by a parent for 
excused absences. 

 Participate in parent-Professional Staff Member conferences in order to promote 
better community and pupil understanding.  Conferences will not be scheduled 
during scheduled instructional time unless extraordinary circumstances so require, 
as determined by the Building Principal. 

 Secure approval of Principal for use of supplementary texts on a classroom basis. 

 Utilize School District communication systems to communicate with students, 
parents and the Administration. 

4.02 Progressive Rights Right of Representation 

At the Professional Staff Member's request, an ASSOCIATION representative may be 
present at the time any administrator conducts a meeting with a Professional Staff Member 
during which disciplinary action of record is likely to be issued.  It is the responsibility of 
the Professional Staff Member to arrange for the presence of the ASSOCIATION 
representative.  Except in situations which require immediate attention, as determined by 
the administrator, the Professional Staff Member will be afforded twenty-four (24) hours’ 
notice of a scheduled meeting. 

Disciplinary Action 

Disciplinary action of any type taken with respect to any Professional Staff Member shall 
be taken for "just cause", utilizing principles of corrective discipline; provided, however, 
depending on the facts and circumstances, the administration may accelerate discipline. 

In applying principles of progressive discipline, the following shall be utilized. 

Informal Procedure 

Counseling.  No record of such counseling shall be placed in the Professional Staff 
Member's personnel file.  The administrator doing the counseling may retain an anecdotal 
record of such counseling. 

Formal Procedure 

a. Verbal Warning.  A notation indicating that the verbal warning was issued 
will be placed in the Professional Staff Member's personnel file. 
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b. Written Warning.  A copy of the written warning shall be placed in the 
Professional Staff Members personnel file. 

c. Formal Letter of Reprimand.  A copy, of this formal letter of reprimand will 
be placed in the Professional Staff Member's personnel file. 

Documentation 

The documentation procedures set forth in Article 10, Section 10.10, shall be applicable to 
any disciplinary action of record placed in the personnel file of any Professional Staff 
Member. 

4.03 Right of Professional Staff Member to File Grievance 

If a Professional Staff Member feels he/she has been unjustly reprimanded, he/she may file 
a grievance and should the Professional Staff Member be supported in his/her position, all 
records of such reprimand shall be removed from all personnel and anecdotal records.  If a 
member feels he/she has been unjustly reprimanded, he/she may file a grievance at Step 
Three of the Grievance Procedure. 
 

ARTICLE 5  –  MANAGEMENT RIGHTS OF THE BOARD 

Except as limited by specific provisions of this Contract, it is agreed that the BOARD has all 
management rights set forth in Section 4117.08 of the Ohio Revised Code. 
 

ARTICLE 6  –  ASSOCIATION RIGHTS 

6.01 BOARD Agenda 

The ASSOCIATION, through a designated representative, shall have the right to attend all 
regularly scheduled or special meetings of the BOARD to speak to any issue on the 
BOARD Agenda opened for public discussion.  If the ASSOCIATION desires to have a 
matter placed on the BOARD Agenda for any regular BOARD meeting, the 
ASSOCIATION will notify the Superintendent by telephone or in writing by 4 p.m. of the 
Friday preceding the week of the meeting of its desire to do so indicating the specific 
subject which it desires to discuss with the BOARD. 

6.02 BOARD Book 

The President of the ASSOCIATION shall be provided with one (1) copy of the BOARD 
meeting book (including addendums) prior to each BOARD meeting. 

6.03 New Professional Staff Member Orientation 

The ASSOCIATION or its representatives shall have the exclusive privilege of 
participation in initial orientation for new Professional Staff Members. 



 

11 

6.04 New Professional Staff Member Names and Addresses 

The BOARD will provide the ASSOCIATION with the names and addresses of newly 
employed Professional Staff Members as early as practical following the approval of their 
contracts. 

6.05 Directory of Names and Assignments 

The President of the ASSOCIATION shall receive from the BOARD a directory listing the 
names and job assignments on record of all employees of the BOARD.  This directory will 
be provided on or before October 1 of each year. 

6.06 Right to Belong or Not Belong 

The BOARD and ASSOCIATION recognize that Professional Staff Members have the 
right to belong, or not to belong, to any organization for their professional improvement, 
and membership in any such organization shall not be required as a condition of 
employment. 

6.07 Association President Committee Assignments 

The President of the ASSOCIATION shall have no building or School District committee 
assignments during his/her term of office. 

6.08 State or National Office Leave 

A Professional Staff Member elected to a State or national office of a bona fide professional 
organization is eligible for a leave of absence, without pay, under provisions listed in the 
leave of absence section of this AGREEMENT. 

6.09 Liaison Days 

The BOARD hereby grants up to a total of fourteen (14) days of released time from 
teaching duties for Professional Staff Members designated by the ASSOCIATION as 
representatives of the certificated/licensed staff.  Minimum use will be in one-half day 
blocks.  See attached form, Appendix A. 

6.10 Use of Buildings 

The ASSOCIATION, or any committee thereof, shall have the right to use school buildings 
and facilities without charge for meetings at times when a custodian is normally on duty.  
At other times, the ASSOCIATION may use the buildings according to regulations 
established by the BOARD with no rental charge except reimbursement to the BOARD for 
custodial wages.  The ASSOCIATION will be responsible for the area in which they are 
meeting. 
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6.11 Other ASSOCIATION Rights 

The ASSOCIATION shall have the right to: 

 Use bulletin boards within the Professional Staff Member lounges. 

 Use the public-address system for brief announcements. 

 Make announcements at faculty meetings. 

 Use the following school-owned equipment without charge:  typewriters, copy 
machines, duplicating equipment, computers and word processors used for 
instruction purposes in a classroom and audio-visual equipment.  Use of such 
equipment off school premises must be approved in advance by the Principal or 
other supervisor in charge of the equipment.  The ASSOCIATION shall reimburse 
the BOARD for supplies used and shall assume the financial responsibility for loss 
or damage to said equipment while in use by the ASSOCIATION. 

6.12 Communication with Members 

Representatives of the ASSOCIATION may communicate with individual Professional 
Staff Members during the individual Professional Staff Member's preparation period.  The 
conduct of such business shall be such as not to interfere with the educational environment 
in the schools.  If the representative is from outside the building, then that representative 
shall check in with the Principal's office upon entering the building. 

6.13 Mail/Email System 

The ASSOCIATION may use the internal mail/email system of the school and place 
ASSOCIATION communications in the mailboxes provided each Professional Staff 
Member in the system. 

6.14 Payroll Deduction of Dues 

The BOARD shall provide for the voluntary payroll deduction of United Education 
Professional dues on a bi-weekly basis beginning with the fifth payroll of each year and 
such deductions shall continue through each succeeding pay prior to August 31.  Such 
deductions shall be equal. 

The Treasurer of the BOARD shall, upon notification from the ASSOCIATION that a 
member has terminated membership, end payroll deduction on the next possible payroll.  

6.15 Input on Facilities Improvement and Curriculum Matters 

Professional Staff Members are encouraged to provide input and assistance to the BOARD 
and the Administration concerning curriculum matters, facilities improvement and any 
other matters which may improve the learning environment and/or educational programs 
of the School District. 
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6.16 Search of Buildings and Grounds 

Professional Staff Members will only be used on a volunteer basis for duties connected 
with the search of buildings and grounds. 

6.17 ASSOCIATION-Related Meetings 

 The ASSOCIATION President and officially elected delegates or alternates may 
attend the annual OEA Representative Assembly by following Section 11.01 of the 
prescribed Professional Meeting Attendance procedure. 

 The BOARD is not obligated for any expenses related to the Assembly except to 
provide released time for said President, delegates or alternates. 

 The BOARD shall provide substitute teachers in the absence of said President, 
delegates or alternates when available. 

6.18 Joint Administration-ASSOCIATION Meetings 

The Superintendent and/or his/her designated representative(s) shall meet once a month 
with representatives of the ASSOCIATION to discuss matters of concern to either or both 
groups. 

6.19 Fair Share Fee (not in effect for the duration of this agreement) 

 The BOARD shall deduct from the pay of members of the bargaining unit who elect 
not to become or to remain members of the ASSOCIATION, a fair share fee for the 
ASSOCIATION's representation of such nonmembers during the terms of this 
AGREEMENT.  No non-member filing a timely demand shall be required to 
subsidize partisan political or ideological causes not germane to the 
ASSOCIATION's work in the realm of collective bargaining. 

Notice of the amount of the annual fair share fee, which shall not be more than 
100% of the unified dues of the ASSOCIATION, shall be transmitted by the 
ASSOCIATION to the Treasurer of the BOARD on or about September 15 of each 
year during the term of this AGREEMENT for the purpose of determining amounts 
to be payroll deducted, and the BOARD agrees to promptly transmit all amounts 
deducted to the ASSOCIATION. 

 Payroll deduction of such annual fair share fees shall commence on the first pay 
date which occurs on or after January 15th annually.  In the case of unit employees 
newly hired after the beginning of the school year, the payroll deduction shall 
commence on the first pay date on or after the later of: 

Sixty (60) days' employment in a bargaining unit position; or January 15th 

 The Treasurer of the BOARD shall, upon notification from the ASSOCIATION 
that a member has terminated membership, commence the deduction of the fair 
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share fee with respect to the former member, and the amount of the fee yet to be 
deducted shall be the annual fair share fee less the amount previously paid through 
payroll deduction.  The deduction of said amount shall commence on the first pay 
date occurring on or after forty-five (45) days from the termination of membership. 

 The BOARD further agrees to accompany each such transmittal with a list of the 
names of the bargaining unit members for whom all such fair share fee deductions 
were made, the period covered, and the amount deducted for each. 

 The ASSOCIATION represents to the BOARD that an internal rebate procedure 
has been established in accordance with Section 4117.09(c) of the Revised Code, 
and that a procedure for challenging the amount of the representation fee has been 
established and will be given to each member of the bargaining unit who does not 
join the ASSOCIATION, and that such procedure and notice shall be in compliance 
with all applicable State and Federal laws and the Constitution of the United States 
and the State of Ohio. 

 Upon timely demand, non-members may apply to the ASSOCIATION for an 
advance reduction/rebate of the fair share fee pursuant to the internal procedure 
adopted by the ASSOCIATION. 

6.20 Release Time for the Association President 

Middle and high school Professional Staff Members elected as the BEA President will be 
afforded daily release time with full salary and benefits paid by the District equivalent to 
the length of one (1) full class period. Preschool and elementary Professional Staff 
Members elected as The BEA President will be afforded daily release time with full salary 
and benefits paid by the District equivalent to the length of one (1) full class period or up 
to nineteen (19) association liaison days per school year.   This time is to be used for 
conducting school business as directed by the Superintendent and should be scheduled in 
a manner that is mutually agreeable to both the Association President and the building 
principal.  If the two parties are unable to come to a scheduling agreement, the issue will 
be submitted to the Superintendent for a final, binding decision.  No appeal of this decision 
will be considered.  At the expiration of the Association President's term of office, he/she 
shall return to the teaching position and schedule that he/she held prior to the release time. 
 

 
ARTICLE 7  –  COMPENSATION AND REIMBURSEMENT 

7.01 Salary Index: Effective August 1, 2019 

For the 2019 – 2020 School Year:  3% increase on base salary. (See Appendix T) 
 
7.02 Salary Index: Effective August 1, 2020 

For the 2020 – 2021 School Year:  2.5% increase on base salary.  (See Appendix T) 
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7.03 Salary Index:  Effective August 1, 2021 

 For the 2021 – 2022 School Year:  2.5% increase on the base salary.  (See Appendix T) 
 
7.04 Hourly Rates 

 Extended School Year (ESY)* and Summer School Professional Staff Members # 

Hourly rate of Salary Schedule Masters Step 0 

* Extended School Year teachers that have worked in ESY sessions prior to school 
year 2017-2018 will be paid an hourly rate based upon their last ESY contract or 
the above hourly rate, whichever is greater. 

 Home Instruction Professional Staff Members and Tutors # 

Hourly Rate of Salary Schedule Masters Step 0 

 Saturday Alternative School # 

Hourly Rate of Salary Schedule Masters Step 0 

 Professional Development Instructor as requested by the Board for Professional 
Staff Members   

Hourly Rate of Salary Schedule Masters Step 0 

# Refers to Professional Staff Members certified in the State of Ohio only. 

7.05 Modular Rate of Pay 

 A modular rate of pay is established at $20.00/hour and divided as follows: 

 

 $20.00 per hour or per class period or per course section 

 $5.00 per quarter hour 

 Modular pay is to be used to compensate Professional Staff Members for the 
following reasons: 

 Administrative requests for class coverage due to unavailability of another 
Professional Staff Member during the Professional Staff Member’s weekly 
planning time. 

 Administrative determined and requested work for unique, unanticipated, 
unexpected, or necessary assignments/circumstances outside the 
Professional Staff Member’s regular workday. 
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 Volunteering to teach an additional course section during their designated 
plan time if asked by an administrator. This would be on a voluntary basis 
and Professional Staff Members must have appropriate license to volunteer. 
Resident Educator license holders are not eligible to teach an additional 
course section.  All Professional Staff Members certificated/licensed and 
available to teach such a course section will be notified of the opportunity 
to volunteer by the appropriate building principal. The selection of the 
Professional Staff Member to teach such course sections is an 
administrative decision and not subject to grievance. 

Pay schedule for Professional Staff Members that teach an additional course 
section during their designated planning time: 
 
 0-10 years of experience - 1.5 of the modular rate per period 
 11-20 years of experience - is 1.75 of the modular rate per period 
 21+ years of experience - 2.0 of the modular rate per period 
 

 Modular rate will not be used to reduce staff. 

 
7.06 Miscellaneous 

 A minimum of one hundred twenty (120) days of teaching, in a school year, 
constitutes a year of experience. 

 Experience granted on the salary schedule will be given only for credit allowed by 
the State Foundation Program including up to five (5) years military credit. 

 The maximum experience credit given to a new teacher in the system shall be eight 
(8) years if the new teacher has a Bachelor's Degree and nine (9) years if the new 
teacher has a Master's Degree. 

 In the Master's + Semester Hours' Columns, the semester credit hours must be 
earned after the Master's Degree has been awarded. 
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7.07 Supplemental Salary 

 Schedule Index 
 

Index B-1 Salary 
Scale 

 1 2 3 4 5 6 7 8 9 10 11 12 
Step 1 .146 .121 .102 .094 .072 .066 .057 .041 .035 .025 .018 .012 
2 .161 .136 .116 .102 .085 .072 .065 .053 .040 .033 .023 .015 
3 .181 .153 .128 .109 .095 .078 .072 .062 .050 .040 .029 .016 

 

Dollar Schedule Effective  August 1, 2019 to July 31, 2022 

Scale Effective August 1, 2019 

 1 2 3 4 5 6 7 8 9 10 11 12 
Step   1 6,191 5,131 4,326 3,986 3,053 2,799 2,417 1,739 1,484 1,060 793 509 

2 6,828 5,767 4,919 4,326 3,605 3,053 2,756 2,248 1,696 1,399 975 636 
3 7,676 6,488 5,428 4,622 4,029 3,308 3,053 2,629 2,120 1,696 1,230 679 

 

Scale Effective August 1, 2020 

 
 1 2 3 4 5 6 7 8 9 10 11 12 
Step   1 6,346 5,260 4,434 4,086 3,130 2,869 2,478 1,782 1,521 1,087 782 522 

2 6,998 5,912 5,042 4,434 3,695 3,130 2,825 2,304 1,739 1,434 1,000 652 
3 7,868 6,650 5,564 4,738 4,129 3,390 3,130 2,695 2,173 1,739 1,261 695 

 
 

Scale Effective August 1, 2021 
 

 1 2 3 4 5 6 7 8 9 10 11 12 
Step   1 6,505 5,391 4,545 4,188 3,208 2,941 2,540 1,827 1,559 1,114 802 535 

2 7,173 6,059 5,168 4,545 3,787 3,208 2,896 2,361 1,782 1,470 1,025 668 
3 8,064 6,817 5,703 4,856 4,233 3,475 3,208 2,762 2,228 1,782 1,292 713 
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 Supplemental Longevity 

 Longevity Formula 

 

 
 
Longevity Scale 

 
Years of 

Experience 

Increase over Current Step 
Placement on the Dollar 

Schedule in 7.06 
   
(L-0) 0-4 Current Step Salary X 1.0 
(L-1) 5-8 Current Step Salary X 1.05 
(L-2) 9-12 Current Step Salary X 1.10 
(L-3) 13-16 Current Step Salary X 1.15 
(L-4) 17-20 Current Step Salary X 1.20 
(L-5) 21 - 24 Current Step Salary X 1.25 
(L-6) 25+ Current Step Salary X 1.30 

 

 Years of experience shall be computed in the following manner: 

a. One (1) year of experience will be counted as one (1) year with the 
same sport (Ex. four (4) years coaching 7th grade boys basketball = 
four (4) years if moving to high school assistant girls basketball). 

b. All experience must be in the same sport or activity, regardless of 
gender (Ex. Basketball, Soccer, Chess Advisor, Vocal Music). 

c. For longevity purposes all experience must be with Beavercreek 
City Schools unless approved by the Superintendent. 

d. Only one (1) year of experience can be gained during a school year 
(coaching more than one (1) season per school year only counts as 
one (1) year experience). 

7.08 Supplemental Committee 

The BOARD and the ASSOCIATION will continue the Supplemental Committee 
consisting of three (3) ASSOCIATION members and three (3) Administrators which will 
recommend to the Superintendent and BEA President the placement of new positions and 
movement of current positions on the Supplemental Schedules. 

The purpose of the committee is to study all aspects of the supplemental salary schedule 
including schedule index, longevity formula, potential new positions and movement of 
current positions on the schedule.  The committee will make recommendations to the 
Superintendent and Association. 
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7.09 Supplemental Salary Positions 

 The Director of Athletic Services will informally evaluate all coaches at least once 
each year. 

 Head Coaches and/or Middle School Coordinators may give input regarding 
coaches in these programs(s) for recommendation purposes. 

 The Director of Athletic Services and/or the principals will make all 
recommendations to the Superintendent for hiring or not reissuing a supplemental 
contract.  If a supplemental contract is not reissued, the Professional Staff Member 
may request a conference within ten (10) days with the Superintendent for 
reasons/causes as to why the contract was not reissued. 

SCALE 1 
Head High School Marching Band 
Head Varsity Basketball – Boys 
Head Varsity Basketball – Girls  
Head Varsity Football - Boys 
Assistant Athletic Director 
 
 
SCALE 2 
Head Varsity Soccer - Boys 
Head Varsity Soccer - Girls 
Head Varsity Track & Field - Boys & Girls 
Head Varsity Wrestling 

SCALE 3 
Head Varsity Baseball - Boys 
Head Varsity Softball - Girls 
Head Varsity Cross County 

Head Varsity Ice Hockey 
Head Varsity Lacrosse – Boys 
Head Varsity Lacrosse – Girls 
 
SCALE 4 
Head High School Swim Team 
Head High School Dance Team  
Head Varsity Bowling 
Head Varsity Golf - Boys 
Head Varsity Golf - Girls 
Head Varsity Gymnastics - Girls 
Head Varsity Tennis - Girls 
Head Varsity Tennis - Boys 
Head Varsity Volleyball - Boys 
Head Varsity Volleyball - Girls 
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Assistant High School Marching Band & Summer Band  
Assistant Varsity Basketball - Boys (2) 
Assistant Varsity Basketball – Girls (2) 
Assistant Varsity Football - Boys (8) 
Director of Friends Ensemble 
Middle School Athletic Coordinator (2) * 
 

SCALE 5 
Head 7th & 8th Wrestling - Boys (2) 
Head Freshman Basketball -Boys (2) 
Head Freshman Basketball - Girls (2) 
Head Freshman Football - Boys 
Head High School Intramurals 
Head Middle School Boys & Girls Track & Field  
Assistant Varsity Baseball – Boys (2) 
Assistant Varsity Softball – Girls (2) 
Assistant Varsity Boys & Girls Track & Field (7) 
Assistant Varsity Cross-Country (3) 
Assistant Varsity Ice Hockey 
Assistant Varsity Lacrosse – Girls (2) 
Assistant Varsity Lacrosse – Boys (2) 
Assistant Varsity Soccer - Boys (3) 
Assistant Varsity Soccer - Girls (3) 
Assistant Varsity Wrestling - Boys (3) 
Middle School Athletic Site Manager (2) 
 
SCALE 6 
Head 7th/8th Grade Basketball - Boys (4 – one per grade level per team) 
Head 7th/8th Grade Basketball - Girls (4 – one per grade level per team) 
Head 7th/8th Grade Football - Boys (2) 
Head Middle School Cross Country 
Head Middle School Dance Team 
Assistant 7th & 8th Wrestling - (2) 
Assistant Freshman Football - Boys (3) 
Assistant High School Swim Team (3), includes one for diving 
Assistant Varsity Gymnastics - Girls 
Assistant Varsity Volleyball - Boys 
Assistant Varsity Volleyball - Girls 
All Stars Dance Team 
High School ROTC Drill Team/Color Guard 
High School Winter Guard 
High School Winter Percussion Director 
High School Yearbook* 
 
SCALE 7 
Head Cheerleading Director (Fall) 
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Head Cheerleading Director (Winter) 
Head Freshman Baseball - Boys 
Head Freshman Softball - Girls 
Head Freshman Volleyball - Boys 
Head Freshman Volleyball - Girls 
Head High School Musical Director (Spring) 
Assistant 7th/8th Grade Football - Boys (4 – two per grade level per team) 
Assistant Varsity Bowling (3) 
Assistant Varsity Golf - Boys 
Assistant Varsity Golf - Girls 
Assistant Varsity Tennis – Boys (2) 
Assistant Varsity Tennis – Girls (2) 
High School Fall Guard Instructor 
High School Instrumental Director (2)* 
High School Junior Varsity Dance Team 
High School Site Manager (Winter) (2) 
High School Vocal Director* 
 
SCALE 8 
Head 7th & 8th Baseball - Boys (2) 
Head 7th & 8th Grade Softball - Girls (2) 
Head 7th Grade Volleyball – Girls (2) 
Head 8th Grade Volleyball - Girls (2) 
Assistant All Stars Dance Team  
Assistant Middle School Boys' & Girls' Track & Field (7) 
Assistant Middle School Cross Country (2) 
High School Debate 
High School Site Manager (Fall) (2) 
High School Site Manager (Spring) (2) 
High School Speech 
Middle School Show Choir (2) 
Varsity Cheer Football (Fall) 

Assistant Varsity Cheer Football (JV) (Fall) 

Varsity Cheer Soccer (Fall) 
Varsity Cheer Basketball (Winter) 
Assistant Varsity Cheer Basketball (JV) (Winter) 
Varsity Competitive Cheer Coach (Winter)  
 
SCALE 9 
Assistant Varsity Competitive Cheer Coach (Winter)  
Freshman Basketball Cheer (Winter) 
Freshman Football Cheer (Fall) 
High School Academic Challenge Team * 
High School Chess Advisor 
High School Musical Vocal Director (Spring) 
High School Musical Instrumental Director (Spring) 
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High School Pep Band Director 
High School Play Director (Fall) 
High School Play Director (Winter) 
High School Winter Intramurals (3) 
 
SCALE 10 
High School Class Advisors (4) 
  (One per Freshman, Sophomore, Junior & Senior Class) * 
High School Fall Intramurals (2) * 
High School Spring Intramurals (2) * 
High School Literary Magazine Advisor * 
High School Science Olympiad Team (2)* 
High School Spirit Squad 
High School Student Council Advisor * 
High School Local Scholarship Coordinator 
Middle School Competitive Cheer Coach (Winter) 
Middle School Basketball Cheer - 8th Grade (2) 
Middle School Basketball Cheer - 7th Grade (2) 
Middle School Football Cheer – 7th Grade (Fall) 
Middle School Football Cheer– 8th Grade (Fall) 
Middle School Intramurals FALL (4 – 2 per school) 
Middle School Intramurals SPRING (4 – 2 per school 
Middle School Intramurals WINTER (4 – 2 per school) 
Middle School Student Council Advisor (2) * 
Middle School Yearbook Advisor (2) * 
Competitive Cheer (Winter) 
District ESL Coordinator 
District School Nurse Coordinator 
District Speech and Language Pathologist Coordinator 
Jazz Ensemble Director (2) 
Show Choir Combo 
 

SCALE 11 
High School Engineering Club and Competition Team* 
High School Low Incidence Disability After-School Activity Supervisor 

(3)* 
High School Math Competition Team * 
High School Model UN Advisor* 
High School Musical Choreographer – Spring  
High School National Honor Society Advisor * 
High School Scenery and Technical Director - Fall  
High School Scenery and Technical Director – Winter 
High School Musical Technical, Art & Scenery Director- Spring 
Middle School Vocal Music (2) * 
Middle School Instrumental Director (4 – 2 per school)* 
Middle School Jazz Ensemble (2) * 
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Middle School Low Incidence Disability After-School Social Activity 
Supervisor (the number of positions is contingent upon the number of 
MH teachers) 

Middle School National Junior Honor Society (2)* 
Middle School Power of the Pen (2)* 
Middle School Science Olympiad Team (2)* 
AFS/JCOWA Advisor * 
Art Club Advisor (3) 
District Library Coordinator 
District Music Department Coordinator 
Environthon Advisor 
LINK/WEB Advisor (6)* 
Math Counts Team (2) * 
Muse Machine Advisor (3) * 
Science Bowl* 
School Webmaster (11)* 
 

 
HIGH SCHOOL INTRAMURAL PROGRAM 

Head High School Intramural 
Assistant Fall Intramural 
Assistant Winter Intramural 
Assistant Spring Intramural 

Scale 5 
Scale 10 
Scale 9 
Scale 10 

One (1) Assistant for each additional 40 students for each season (fall, winter, spring). 

 0-40 Students – head position only 
 41-79 students – one (1) assistant 
 80 + students – two (2) assistants 

 

HIGH SCHOOL, MIDDLE SCHOOL and ELEMENTARY DEPARTMENT 

HEADS * 

16 + Members 
12 to 15 Members 
8 to 11 Members 
5 to 7 Members 
2 to 4 Members 
1 Member 

Scale 6 
Scale 7 
Scale 8 
Scale 9 
Scale 10 
Scale 11 

 
(A) A part-time Professional Staff Member counts as one (1) member; 

(B) Part-time elementary special education teachers count one-half (1/2) in 
calculating members in Elementary Special Education Departments. 
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ACTIVITY STIPEND 

A Professional Staff Member who is employed by the BOARD to perform the following 
activities shall receive the indicated stipend: 

Middle School Outdoor Education Overnight supervisors - $30.00 Per Night.  The 
number of Professional Staff Members and schedule to be determined by each 
individual Middle School Principal. 

STUDENT ATHLETE STRENGTH TRAINING AND CONDITIONING COACH 

 Salary:  $10,000 per contract year 

 Longevity for this position will be calculated as follows: 

  Step 1:  Position Base Salary 

  Step 2:  Position Base Salary X .016 

  Step 3:  Position Base Salary X .018 

  Step 4:  Position Base Salary X .020 

Additional years of longevity will follow the same formula listed in  
Article 7.06 B. 
 

* See 15.08 C. 

7.10 Supplemental Salary Miscellaneous 

 A Supplemental Contract in accordance with Article 10.02 shall be issued for the 
above additional duties in 7.08 when offered, and will be payable as follows: 

 Year-Round Positions with duties distributed throughout the school year 
will be paid four (4) times per year in as near equal quarter amounts of the 
supplemental salary total as possible.  Said quarter amounts to be paid on 
the last pay in October, the last pay in January, the last pay in March and 
the last pay in May.  Year-Round positions compensated at Scale 11 and 
Scale 12 will be paid in one (1) total amount on the last pay in May. 

 All other Supplemental Positions with duties only during part of the school 
year (Fall, Winter and Spring) will be paid two (2) times per season in as 
near equal one-half (1/2) amounts of the total supplemental salary as 
possible.  The following pay schedule shall be observed. 

a. Fall - last pay in September and last pay in November. 

b. Winter - last pay in December and last pay in February. 
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c. Spring - last pay in March and last pay in May. 

 One (1) Supplemental Contract may be divided between no more than two (2) 
persons with each receiving one-half (1/2) of the total contract salary. 

 Each non-varsity coach scouting for high school varsity teams will not be expected 
to have more than six (6) scouting assignments per sport season.  Mileage shall be 
paid in accordance with Article 7, Section 7.4. 

 The Board will reimburse Professional Staff Members for the following costs 
expended so long as the Professional Staff Member holds a supplemental contract 
during the school year in which the reimbursement is requested:  Pupil Activity 
Supervisor Permit (PASP), Cardio-Pulmonary Resuscitation (CPR) course, and 
fundamentals of coaching course.  The Reimbursement will be made within thirty 
(30) days of appropriate and approved documentation received by the Treasurer's 
office. 

7.11 Severance Pay 

 A Professional Staff Member at the time of retirement from active service, defined 
as being eligible for service retirement and having filed an application for 
retirement that has been approved by the Ohio State Teachers' Retirement System 
for retirement to begin during the current school year or the summer months 
immediately following the end of the current school year, may make application to 
be paid a sum equal to twenty-seven percent (27%) of the accrued, but unused, sick 
leave days.  Payment will not exceed a total of eighty-nine (89) days. 

 Payment for unused sick leave shall be the daily rate shown on the Professional 
Staff Member's final teaching contract and/or salary notice.  All paperwork must be 
completed prior to the Professional Staff Member receiving his/her last paycheck.  
Such payment shall eliminate all sick leave credit, and on this basis shall be: 

 paid to all Professional Staff Members who are not fifty-five (55) years of 
age or older during the calendar year of retirement in one (1) total payment 
on or before January 31st official retirement date; or may establish a tax-
deferred annuity on behalf of the Professional Staff Member, to be deducted 
from the Professional Staff Member's severance payment, provided the 
annuity amount and payment date are in compliance with IRS 
rules/regulations.  Payment shall be made on or before January 31st 
following official retirement date. 

 paid to all Professional Staff Members fifty-five (55) years of age or older 
during the calendar year of retirement into the Board sponsored "Employer 
403(b) Accumulated Leave Plan" per adoption agreement dated April 19, 
2007 and as amended hereafter.  By participating in the "Employer 403(b) 
Accumulated Leave Plan", Professional Staff Members fifty-five (55) years 
of age or older during the calendar year of retirement will receive payment 
for their unused accumulated sick leave up to the maximum IRS 415 limit 
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for the Section 403(b) plan unreduced by current federal, state and local 
income taxes.  These monies will be paid into the Employer 403(b) 
Accumulated Leave Plan on or before January 31st following official 
retirement.  Any additional monies due the Professional Staff Member will 
be paid out up to the maximum IRS 415 limit each January until all monies 
have been paid. 

 Any Professional Staff Member hired beginning in the 2004-05 year who has 
accrued less than fifty (50) days of sick leave shall not be eligible for severance pay 
upon retirement. 

 Death Benefit:  In the event of death, such regular Professional Staff Member shall 
be deemed to have made application for severance pay or to have retired, on the 
date immediately preceding the day of death.  Payment of the severance pay shall 
be disbursed in accordance with the applicable laws of the State of Ohio.  The 
qualified appointed executor or administrator of the Professional Staff Member's 
estate shall make application for payment of these benefits.  The BOARD will 
notify the appointed executor or administrator of the Professional Staff Member's 
estate. 

7.12 Payroll Procedure 

 Each Professional Staff Member will be paid every two (2) weeks -- twenty-six 
(26) equal pays – subject to any legal requirements as to deduction of retirement 
contributions.   

 The professional teaching staff member shall be paid after the following 
deductions: 

REQUIRED DEDUCTIONS 26 PAYS 

Federal Income Tax All 
State Income Tax All 
City Income Tax All 
Retirement All 
Medicare* All* 

VOLUNTARY DEDUCTIONS 

Any Court-Ordered Deductions All 
Tax Sheltered Annuity All 
Countywide Federal Credit Union All 
Savings Bonds All 
Insurances: 

- Hospitalization & Dental Second 
- Life Insurance First 
- Health & Accident Second 
- Cancer & Intensive Care First 
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Section 125 First 
  United Way    All** 

Voluntary Political All 
Association Dues All*** 
Y.M.C.A. Second 

* Medicare is required for all employees hired after 4-1-86. 
** Deducted in near equal payments for twelve (12) months, January through  

December. 
*** 26-Pay - Bi-weekly starting with fifth payday except for Fair Share Fee. 

 
 Direct Deposit 

Beginning with the first pay of the 2017-18 school year, all Professional Staff 
Members shall participate in direct deposit with a U.S. financial institution, 
excluding Financial Management and Investment Companies.    

 
As of August 1, 2017, the District will no longer issue printed paper pay stubs or 
printed paper pay checks.  All Professional Staff Members will be paid through 
direct deposit and emailed electronic stubs. 
 

7.13 Tax-Sheltered Annuities 

 Professional Staff Members may purchase tax-sheltered annuities only twice each 
school year with companies approved by the BOARD.  The first effective date 
period is between the start of each school year and the first payday in October.  The 
second effective date period is between the first school day of each March and the 
last payday of each April.  Information may be obtained from the Treasurer's office. 

 Changes in the amount to be deducted may be made at any time during the year. 

 A company must have at least five (5) Professional Staff Members enrolled in order 
to have this payroll deduction.  If a company goes below five (5) enrollees, those 
remaining may stay with the company for at least one (1) full year. 

 The BOARD will make deposits with the annuity companies within four (4) days 
of the last payday of the month following receipt of the invoice from the annuity 
company, if the company does not accept electronic deposit of funds.  Annuity 
companies accepting electronic deposit of funds will have the transfer made every 
payday. 

7.14 Mileage Reimbursement 

Automobile mileage allowance paid to the Professional Staff Member shall be the Internal 
Revenue Service standard business mileage rate.  This covers all mileage accumulated as 



 

28 

a result of attendance at approved professional meetings (see 11.01), and for personnel 
authorized to use their private automobile as part of their contractual obligation. 

7.15 Retirement System Payments 

 A certain percentage of each Professional Staff Member's salary shall be withheld 
for payment to the proper retirement system. 

 The BOARD shall contribute a certain percentage of the Professional Staff 
Member's annual salary to the Teachers' Retirement System for all Professional 
Staff Members. 

 Percentages for both contributions are subject to change by the Retirement System 
Board or Ohio Revised Code. 

 The BOARD agrees to provide a Tax Deferment Plan on Professional Staff 
Members contributions to S.T.R.S.  It is understood that it is the responsibility of 
the individual Professional Staff Member to make any necessary adjustments in any 
other tax-sheltered annuities they have in order to be in compliance with I.R.S. laws 
and regulations.  The BOARD is not liable, nor will it be held responsible for any 
legal I.R.S., S.T.R.S. or other agencies' penalties or decisions concerning this plan 
now or in the future. 

 The BOARD will tax defer all monies for Professional Staff Members who use 
payroll deductions for payments to purchase S.T.R.S. 

7.16 Graduate Tuition Reimbursement 

 The BOARD will allocate annually a pool of money to be used by Professional Staff 
Members for graduate tuition reimbursement.  The annual amount is $45,000. 

 Each Professional Staff Member shall be eligible for graduate level course work 
tuition reimbursement as listed in C. below.  

 Requests for reimbursement will be honored in the following order, up to $45,000 
total group reimbursement.  Requests for reimbursement that are, in total, more than 
$45,000 will be paid on a percentage basis. 

 Reimbursement for courses toward a Professional Staff Member’s initial 
master’s degree in education or an initial master’s degree in the Professional 
Staff Member’s current area of certification/licensure. 

 Reimbursement for courses in the Professional Staff member’s current area 
of certification/licensure, course toward an additional licensure area, or 
courses whose content is relevant to the Professional Staff Member and 
helpful in improving the Professional Staff Member’s job performance. 
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 Tuition reimbursement shall be made to the Professional Staff Member by the 
second pay in December for course(s) taken which conclude between September 1 
and August 31 of the previous school year.  Payment will be made for tuition 
expense only and will not include payment for such items as books, materials, 
laboratory fees, meals, parking fees, application fees, graduation fees, internet 
hookup, or other miscellaneous fees. 

 To be eligible for graduate tuition reimbursement, Professional Staff Members 
must meet the following criteria: 

 Tuition reimbursement applies only to college level coursework taken after 
the Professional Staff Members employment by the BOARD. 

 Application for reimbursement must be submitted to the Staff Personnel 
office by October 15 of the reimbursement year accompanied by an official 
college transcript indicating successful completion of the course(s) and a 
receipt showing payment to the university. 

 The Professional Staff Member must be employed by the BOARD at the 
time of reimbursement. 

 
 

ARTICLE 8  –  INSURANCE PROGRAM 

8.01 Medical and Dental Insurance 

Medical and Dental insurance shall be available for all eligible Professional Staff Members 
covered by the AGREEMENT who complete the required applications for such insurance and 
transmit such applications to the Treasurer of the BOARD.  Appropriate information and 
application instructions will be provided to all new Professional Staff Members by the BOARD at 
the time of pre-employment processing, and it is desirable that such application instructions be 
completed and filed at that time if the Professional Staff Member desires insurance coverage.  A 
notification regarding the annual open enrollment period will be posted in each school building 
prior to and during such annual open enrollment period.  
 

 Eligibility 

The foregoing Medical Benefits Program and Dental insurance shall be available 
for all Professional Staff Members on the active working payroll who have made 
application for such insurance on or before the effective date of this AGREEMENT, 
who are regular Professional Staff Members employed by the BOARD, who either:  
(1) work at least half-time, and work at least thirty-six (36) weeks per year or (2) 
have an annual contract with the BOARD, and for whom coverage is in effect prior 
to the effective date of this AGREEMENT 
 
Professional Staff Members hired after the effective date of this AGREEMENT 
who complete the required application forms and have the same filed with the office 
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of the Treasurer of the BOARD prior to the thirtieth (30th) day of employment on 
the active working payroll, will have coverage effective on the date of hire or first 
day on active working payroll, whichever is the later date. 
 
When both spouses are employees of the BOARD, they shall be enrolled in either 
one (1) family plan or two (2) single plans. 

 
 

 Premium Costs 

 The foregoing Medical Benefits Program and/or Dental insurance, either 
separate or combined, shall be provided to Professional Staff Members. 
Professional Staff Members will contribute toward the cost of insurance 
based on the following schedules: 

 

 

MEDICAL 

BOARD Monthly 

Contribution of Premium 

Cost 

Professional Staff Member 

Monthly Contribution of 

Premium Cost 

Full time:  
≥ 30 hours per week  

85% 15% 

Part time: 
≥ 18.75 hours per week and 
< 30 hours per week 

Prorated as a percentage of 
37.5 hours 
e.g. 20 hours per week = 
53.3% 

All premium costs in excess of 
the BOARD’s contribution 

e.g. 20 hours per week = 
46.7% 

Part time: 
< 18.75 hours per week 

Not eligible Not eligible 

 

 

DENTAL 

BOARD Monthly 

Contribution of Premium 

Cost 

Professional Staff Member 

Monthly Contribution of 

Premium Cost 

Full time:  
≥ 30 hours per week  

90% 10% 

Part time: 
≥ 18.75 hours per week and 
< 30 hours per week 

Prorated as a percentage of 
37.5 hours e.g. 20 hours per 
week = 53.3% 

All premium costs in excess of 
the BOARD’s contribution 

e.g. 20 hours per week = 
46.7% 

Part time: 
< 18.75 hours per week 

Not eligible Not eligible 
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 For the length of this AGREEMENT only, the BOARD will pay up to 10% 
of the medical insurance premium increase over the previous rate. If the 
premium does not increase to the maximum 10% then the unused 
percentage will be carried over for use during the next year to increase the 
cap. The percentage rate for the Professional Staff Member will not drop 
below 15% 

 For the length of this AGREEMENT only, the BOARD will pay up to 18% 
of the dental insurance premium increase over the previous January rate. If 
the premium does not increase to the maximum 18% then the unused 
percentage will be carried over for use during the next year to increase the 
cap. The percentage rate for the Professional Staff Member will not drop 
below 10%. 

 When notification of an impending premium increase in excess of the 
amount(s) described in 8.01. B 2. and/or 3. Above is received by the 
BOARD an immediate notification will be forwarded to the 
ASSOCIATION president and the joint insurance program review 
committee.  

 Premium costs for benefits under Article 20.01 will be as established by 
BHP/OHI for Beavercreek City School District in accordance with 
BHP/OHI  bylaws and regulations and the contract with Beavercreek City 
Schools. 

8.02 Life Insurance 

The following Life Insurance Program shall be provided without cost to the full-time Professional 
Staff Members covered by this AGREEMENT. 
 

 Life Insurance in the amount of $50,000 for all regular full-time Professional Staff 
Members who have an annual contract with the BOARD. 

 Accidental Death and Dismemberment Insurance in the amount of $100,000 for all regular 
full-time Professional Staff Members who have an annual contract with the BOARD. 

 
 Eligibility 

The Life Insurance specified in Section 8.052 shall be provided without cost to all 
full-time Professional Staff Members who are on the active working payroll on the 
effective date of this AGREEMENT, and who are regular full-time Professional 
Staff Members of the BOARD, who have an annual contract with the BOARD, and 
for whom coverage is in effect immediately prior to the effective date of this 
AGREEMENT.  The Life Insurance Program specified in Section 8.06 shall also 
be provided without cost to all regular full-time Professional Staff Members and/or 
new full-time Professional Staff Members who are hired after the effective date of 
this AGREEMENT, effective on the first day of the month following the date of 
this AGREEMENT or the date they commence actual employment with the 
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BOARD, whichever is the later date, for all regular full-time Professional Staff 
Members of the BOARD who have an annual contract with the BOARD. 
Life Insurance (Additional Coverage)  
 

 Life Insurance (Additional Coverage) 

Life Insurance and Accidental Death and Dismemberment Insurance in addition. to 
the specific amount of such insurance indicated in Section 8.02 may be purchased 
by the Professional Staff Member through the BOARD from the insurance carrier 
provided the insurance carrier is willing to provide such a benefit. Professional Staff 
Members who have elected to purchase such additional coverage are responsible 
for all premium costs for such insurance, which premium cost may be withheld 
from earnings due the Professional Staff Member. In addition, the Professional 
Staff Member is responsible for making arrangements with the Treasurer of the 
BOARD for payment of this insurance at all times when the Professional Staff 
Member is not on the active payroll of the BOARD. 

8.03 General Provisions 

 The foregoing insurances described in Section 8.02 shall be continued for any 
eligible Professional Staff Member during any period when such Professional Staff 
Member is on the active working payroll, compensated sick leave, compensated 
leave of absence, non-compensated approved leave of absence of less than thirty 
(30) days, disability leave of absence of less than ninety (90) days, or for 
Professional Staff Members working only during the regular school year and not 
working during the summer break period, until such Professional Staff Members 
either resign their employment status or fail to return to active working status at the 
commencement of the next school year.   

 Professional Staff Members on non-compensated approved leave of absence 
(except disability leave of absence) of over thirty (30) days' duration who desire to 
continue insurance coverage described above in Section 8.02 past the period for 
which the BOARD has agreed to continue coverage for the Professional Staff 
Member may do so by paying the full group premium for such insurance to the 
Treasurer of the BOARD on or before the seventeenth (17th) day of the month prior 
to any month such coverage is desired to be continued.   

 
 Professional Staff Members on approved disability leave of absence over ninety 

(90) days' duration who desire to continue such insurance coverage past the period 
for which the BOARD has agreed to continue coverage for the Professional Staff 
Member may do so by paying one-half (1/2) of the full group premium for such 
insurance to the Treasurer of the BOARD on or before the seventeenth (17th) day 
of the month prior to any month such coverage is desired to be continued for the 
remainder of the first year of the disability leave.  In the event such part premium 
is timely paid by the Professional Staff Member, the BOARD will be responsible 
for the remaining one-half (1/2) of the group premium for the remainder of the first 



 

33 

year of the disability leave.  In the event coverage is discontinued for any period, 
the Professional Staff Member shall have the right to acquire insurance through the 
insurance carrier in accordance with its policies, and coverage cannot be reacquired 
through the BOARD until the teaching staff member returns to active working 
status. 

 
 Unless a properly completed application form for any of the insurances described 

in Sections 8.02 is filed with the Treasurer of the BOARD within thirty (30) days 
of the date the Professional Staff Member commences active working status, or 
returns to active working status from leave, whichever is applicable, coverage will 
not be available until the next open enrollment period. 

 
 Medical benefits and/or all insurance provided pursuant to this AGREEMENT shall 

be subject to the conditions set forth in any benefits and/or insurance contract 
secured by the BOARD. 

 

 Unless restricted by the provisions of the contract issued by the benefit provider, 
any employee may apply for medical and/or dental benefits or may change from 
one type of coverage to a different type of coverage at any time a qualifying life 
event dictates doing so.  Such enrollment and/or change in contract status must be 
timely and in accordance with the regulations of the medical and/or dental benefits 
provider.  In the event an employee desires to either enroll or change from one type 
of coverage to a different type of coverage (e.g., single to family), the employee 
must file a new application with the Treasurer of the BOARD. 

 
 If the BOARD elects to leave Optimal Health Initiatives, Southwest Ohio Division 

(Butler Health Plan), the new medical and dental benefits secured shall be 
equivalent to coverage last held when leaving the Butler Health Plan.  

8.04  Effective Date of Resignation 

For purposes of this Article, the effective date of resignation of any Professional Staff Member 
shall be the effective date of resignation as requested by the Professional Staff Member. 
 
8.05 IRS Section 125 Plan 

The BOARD shall adopt and maintain in full force a Section 125 Plan and defray all setup costs 
associated with such Plan.  Pursuant to the provisions of the Section 125 Plan adopted by the 
BOARD, Professional Staff Members shall be able to pay their portion of any insurance premiums 
payable under this Article, medical expenses, and/or dependent care expenses, with "before tax" 
dollars.  A copy of the Section 125 Plan adopted by the BOARD will be given to the 
ASSOCIATION.  Each Professional Staff Member will be furnished with a Summary Plan 
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Description of this Plan.  Each new Professional Staff Member must arrange to have this Section 
125 Plan explained at the commencement of employment. 
 

8.06 Insurance Program Review Committee  

The Superintendent and the ASSOCIATION shall establish an Insurance Program Review 
Committee composed of an equal number of individuals appointed by each. 
 
The function of this Committee shall be to review the Health Insurance Program provided for the 
Professional Staff Members and to make recommendations to the Superintendent and the 
ASSOCIATION for matters related to the insurance program. 
 
It is understood that this Committee shall have no ability to recommend any changes which will 
increase the amount the BOARD is contributing toward the premium cost for any Professional 
Staff Member. 
 

8.07 Insurance Program Incentives 

 
 For Employees (members of the bargaining unit) who enroll in his/her own Butler 

Health Plan (BHP) Medical Plan effective 1/1/2020 and remain in BHP Medical 
Plan for entire calendar years 2020 and/or 2021: 

 Insurance program incentives apply to employees even if they are not 
enrolled in the Board Health Insurance Plan prior to the effective date of 
this AGREEMENT. 

 For any employee hired on or before December 31, 2019: 

a. $1500 stipend per employee per year for transition to the medical 
plan during the entire calendar years 2020 and/or 2021. 

b. Stipend will be paid in equal semi-annual amounts on or before the 
second pay in February and August of calendar years 2020 and/or 
2021. 

 For any employee affected by spousal carve out: 

a. $1500 stipend per employee per year to offset spousal carve out of 
the medical plan during the entire calendar years 2020 and/or 2021. 

b. Stipend will be paid in equal semi-annual amounts on or before the 
second pay in February and August of calendar years 2020 and/or 
2021. 

 To offset additional medical insurance out-of-pocket expenses: 



 

35 

a. $750 stipend per employee per year for the entire calendar years 
2020 and/or 2021  

b. Stipend will be paid on or before the second pay in February of 
calendar years 2020 and/or 2021. 

 For any employee enrolled in an HDHP/Health Savings Account (HSA): 

a. The Board will contribute $750 for a single plan and $1500 for a 
family plan per employee per year. 

b. The Board contribution will be placed into the employee’s HSA on 
the first bank business day in January, beginning January 2020. 

 An employee may choose to have the stipends enumerated in b., c., and d. 
of 8.07 A. paid, in part or in whole, into an IRS Section 125 Plan in 
accordance with applicable law. 

 For any employee who does not enroll in his/her own BHP Medical Insurance plan: 

 The Board will pay a stipend of $500.00 for each full six (6) month period 
(January through June and July through December beginning January 1, 
2020)  

 Beginning in July 2020, the stipend(s) will be paid on or before the second 
pay of July and second pay of January.  

 Members of the bargaining unit who did not have a BHP Medical Plan who 
experience a qualifying life event and take their own BHP Medical Plan during 
calendar years 2020 and/or 2021 and for any new employees hired after January 1 
and who take their own BHP Medical Plan in calendar years 2020 and/or 2021 will 
be paid a prorated portion of the following annual amounts based on their month of 
hire or enrollment: 

 the $1500 spousal carve out stipend, if applicable, 

 the $750 offset stipend, 

 If eligible for a prorated amount, payment(s) will be no later than sixty (60) 
days following enrollment in BHP Medical Plan (for example, if an 
employee is hired or enrolled in July, he/she is paid 50% of the above-listed 
stipends). 

 Members of the bargaining unit who did not have a BHP Medical Plan who 
experience a qualifying life event and take their own BHP High Deductible 
Healthcare Plan (HDHP) and for any new employees hired after January 1 who take 
their own BHP HDHP will be paid a prorated portion of the following annual 
amount based on their month of hire or enrollment: 
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 the HSA contribution, as specified above, if applicable  

 payment will be no later than sixty (60) days following enrollment in BHP 
Medical Plan 

 Members of the bargaining unit who did not have a BHP Medical Plan who 
experience a qualifying life event and take their own BHP Medical Plan and for 
any new employees hired after January 1 who do not take their own BHP Medical 
Plan will be paid a prorated portion of the following semi-annual amount based on 
his/her month of hire or enrollment (For example, if an employee is hired or 
enrolled in July, he/she is paid 50% of the above-listed stipends.): 

 The Board will pay a prorated portion of $500.00 for each full six (6) month 
period (January through June and July through December beginning 
January 1, 2020)  

 Beginning in July 2020, the stipend(s) will be paid on or before the second 
pay of July and second pay of January. 

 
 

ARTICLE 9  –  PROFESSIONAL STAFF MEMBER ABSENCE 

The following leave provisions shall be applicable to all full-time Professional Staff Members. 

9.01 Sick Leave 

 Days of absence authorized under this provision shall be deducted from the sick 
leave accumulation.  One and one-fourth (1 1/4) days of sick leave shall be granted 
full-time Professional Staff Members for each completed month of employment up 
to fifteen (15) days per year.  Unused sick leave is cumulative to a maximum 
accumulation of 345 days.  Any Professional Staff Member who has accumulated 
the maximum of 345 total sick leave days is eligible for a maximum of fifteen (15) 
additional sick leave days per year as approved by the Superintendent at the end of 
each school year.  These additional days are not chargeable to the 345 total and are 
non-accumulative. 

 Should a Professional Staff Member have absences due to illness of more than the 
total accumulated sick leave, such Professional Staff Member, unless employed on 
an hourly basis, will be granted an advancement of sick leave to a maximum of five 
(5) days, if requested.  For any Professional Staff Member remaining on contract 
the next school year, the use of sick leave shall be charged against the Professional 
Staff Member's normal accumulating sick leave so that no loss in pay results.  If the 
Professional Staff Member should resign, be placed on unpaid leave of absence or 
decease before this advancement of sick leave has been earned back, such unearned 
sick leave days shall be deducted from adjusted final pay or a claim shall be made 
against the Professional Staff Member or his/her estate. 
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 Previously accumulated and unused sick leave of a Professional Staff Member who 
has been separated from another Ohio Public agency as provided in Ohio Revised 
Code, Section 3319.141, shall be accepted as full value to the total of possible 
accumulated days as provided in Section 9.01, paragraph A. of this Article, 
provided none of such accumulated unused sick leave has been converted to pay 
upon retirement as provided by Section 124.29 of Ohio Revised Code. 

 Standard reasons acceptable for sick leave usage are: 

 Personal illness (includes emergency dental and medical appointments). 

 Injury. 

 Absence due to illness, injury or death in the employee's immediate family. 

 Exposure to contagious disease which could be communicated to others. 

 Disability due to pregnancy. 

 For purposes of absence due to caring for or being with a member of the 
Professional Staff Member's immediate family who is ill or injured or for a death 
in the Professional Staff Member's immediate family, immediate family shall be 
defined as the Professional Staff Member's parents, grandparents, current spouse, 
children, sisters, brothers, stepparents, stepchildren, foster parents, foster children, 
grandchildren, current spouse's immediate family or any dependent living in the 
Professional Staff Member's household.  For the illness of persons not defined 
above, authorization for sick leave may be granted by the Superintendent. 

 Sick leave notification form must be completed for any day or part of day used and 
submitted to the appropriate building Principal no later than the fourth (4th) 
workday after returning to work from sick leave.  Notification of use of sick leave, 
using the determined procedures, also serves as verification of the Professional 
Staff Member usage of sick leave for one of the reasons stated in Article 9.01 D. 

 Deductions of sick leave due to use will be in one-fourth day blocks as follows:  0-
2 hours, no deduction; over two (2) hours to four (4) hours, then one-half (1/2) day; 
over four (4) hours to six hours, then three-fourths (3/4) day; over six (6) hours, 
then one (1) full day shall be deducted.  After four (4) sick leave absences of 0-2 
hours by a Professional Staff Member in a school year, all further sick leave 
absences will be charged in one-fourth (1/4) day blocks as used for the remainder 
of the school year.  All sick leave use of two (2) hours or less will be reported by 
Professional Staff Members in accordance with Article 9.01.F. 

 In the event the sick leave absence is for over twenty (20) but less than sixty (60) 
consecutive school days, three (3) days' notice of intent to return must be given to 
the Director of Human Resources.  In the event the sick leave absence is for over 
sixty (60) consecutive school days, at least one week's notice of intent to return 
must be given to the Director of Human Resources; provided, however, if the 
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Professional Staff Member intends to return at the commencement of a school 
calendar year, notice of such intent must be given to the Director of Human 
Resources no later than August 1 preceding the date of return. 

 The Administration may require a physician's signed statement justifying the use 
of sick leave in excess of seven (7) consecutive school days.  If the use of sick leave 
is for personal injury or illness reasons (including disability due to pregnancy), the 
physician must certify the inability of the Professional Staff Member to perform 
his/her duties and the anticipated period of disability and/or the anticipated date of 
return to work. 

 Falsification of the sick leave statement constitutes just cause for the termination of 
a Professional Staff Member's contract pursuant to Section 3319.16 Ohio Revised 
Code. 

9.02 Exhaustion of Sick Leave 

Professional Staff Members who exhaust all sick leave they have earned or have had 
credited to their account as an advance or from the sick leave bank who remain sick and 
unable to report for work shall automatically, for up to thirty (30) days, be deemed on 
leave-without-pay status.  During this thirty (30) day period, the Professional Staff Member 
MUST apply for appropriate leave to cover the absence from work.  Failure to properly 
apply for appropriate leave during this thirty (30) day period is grounds for termination of 
the Professional Staff Member's contract for willful failure to return to work. 

9.03 Sick Leave Bank (S.L.B.) 

 Purpose: 

To loan additional days of sick leave to Professional Staff Members and 
certificated/licensed employees who experience personal (or immediate family) 
accidental injury, surgery or serious illness and have used up all personal sick leave 
days. 

Provisions of Eligibility: 

 All Beavercreek City School District certificated/licensed employees shall 
be eligible to be members of the sick leave bank. 

 After the start of each school year, all new certificated/licensed employees 
will receive an intent form from the Administration for the purpose of 
enrolling in the S.L.B. (Appendix N).   In addition, an open 
enrollment period will be made available to certificated/licensed employees 
who are not members of the S.L.B.  The open enrollment period will be 
announced in "Our Schools Today".  Initial membership will consist of one 
(1) non-refundable sick leave day to be designated by the 
certificated/licensed employee to the S.L.B. on such Form between 
September 1 and October 1.  At such time that the Administration has 
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received the certificated/licensed employee's intent, it will be recorded and 
submitted to the Treasurer's Office.  Each certificated/licensed employee 
will receive a notice of receipt indicating his/her participation in the 
program.  The donated sick leave day will be deducted the last pay of 
January. 

 Certificated/Licensed employees may join by October 1 of each year.  
Membership shall be continuous unless canceled, in writing, to the 
Treasurer's Office during the period of September 1 through October 1. 

 If fifty (50) participants are not enrolled by the initial enrollment deadline 
of October 1, the bank will not be established for that school year. 

 Operational Procedures 

 Loans will be limited to participating certificated/licensed employees for 
use only in cases of the certificated/licensed employee's own personal or 
immediate family illness, injury or non-elective surgery occurring under 
unusual, severe or emergency conditions as determined by the S.L.B. 
Board.  The S.L.B. Board may also consider loans for extreme situations 
affecting certificated/licensed employees who are enrolled in the S.L.B.  
Certificated/Licensed employees may apply for up to an additional ten 
percent (10%) of the days available in the S.L.B.  The certificated/licensed 
employee would not be required to repay these additional days. 

 Applications for loans from the Sick Leave Bank must be made on the 
certificated/licensed employee's Application for Sick Leave Bank Form 
(Appendix N).  A Physician's Statement (Appendix P) is required with each 
application in order to be considered for a loan. 

 A loan will be considered only after the certificated/licensed employee has 
used all of his/her accumulated sick leave days, has used all possible 
advances of sick leave days and is not eligible for disability leave under the 
Ohio State Teacher Retirement System. 

 Sick Leave Bank Board 

The Sick Leave Loan Bank is to be regulated by a Board consisting of two (2) 
Professional Staff Members to be selected by the ASSOCIATION, one of whom 
will be co-chairman and a permanent member, and two (2) administrators to be 
selected by the Superintendent, one (1) of whom shall be co-chairman and a 
permanent member.  A physician shall be asked to volunteer as an advisor of the 
S.L.B. Board.  One (1) Professional Staff Member and one (1) administrator shall 
be appointed to three (3) year terms. 

 Loan and Payback Procedures 
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 The maximum number of days that a person may borrow is forty-five (45) 
days.  At any time, the maximum number of days that a person may have 
outstanding from the bank shall be forty-five (45) days, effective August 1, 
2013. 

 The participant who borrows days from the S.L.B. will have a period up to 
48 months from the month of the initial loan to repay the days borrowed.  
One-fourth (1/4) of the borrowed days must be repaid each year on the last 
paycheck of the month of the yearly anniversary date of the loan (See 
Appendix R).  The certificated/licensed employee must complete the Sick 
Leave Bank Verification Form (See Appendix Q). 

In the event the certificated/licensed employee is unable to accrue the total 
number of required days owed to the S.L.B. (1/4 total borrowed) at the end 
of each 12-month period, the BOARD will deduct the certificated/licensed 
employee's daily rate times the number of unaccrued days owed for that 
period.  (See Appendix R.) 

 Policy Procedures 

 In consideration of the benefits of participating in the S.L.B., each applicant 
for membership in the Bank and for benefits from the Bank shall, as a 
condition to such application, agree in writing as follows: 

"I specifically acknowledge and agree that the 
granting of days from the S.L.B. shall be at the sole 
discretion of the S.L.B. Board.  All decisions of the 
S.L.B. Board will be final and binding but not subject 
to grievance.  I further agree to abide by such 
decision and to indemnify and hold harmless the 
Beavercreek City School District, the Beavercreek 
Education Association, the S.L.B. Board, and all of 
their agents for any loss they may sustain as a result 
of any claim or legal proceedings I may bring against 
any of them with respect to a decision made by any 
of them concerning this application." 

 Application for the S.L.B. days must be made to the Director of Human 
Resources. 

 The S.L.B. Board shall meet and render a decision within 10 days of receipt 
of request. 

 Unused requested days shall be returned to the S.L.B. 

 The S.L.B. will begin with one (1) day from each contributing 
certificated/licensed employee.  When the fund is depleted below fifty (50) 
days, each participant will be assessed one (1) additional day.  The S.L.B. 
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Board shall be responsible for notifying certificated/licensed employees of 
each assessment period. 

 Extension of additional days may be applied for in the same manner as 
original application. 

 When a certificated/licensed employee donates days to the Bank, he/she 
agrees to the above stated rules for administration of the Bank and agrees to 
abide by the stated rules. 

 All decisions of the S.L.B. Board shall be final and binding, and not subject 
to the grievance/arbitration provisions of this AGREEMENT. 

 Guidelines will be reviewed annually by the Sick Leave Bank Board. 

9.04 Bereavement Leave 

 Bereavement leave not chargeable to sick leave will be granted in accordance with 
the following schedule: 

Five (5) days  
 Current Spouse 
 Child, stepchild, parent, stepparent 
 Any dependents living in the Professional Staff Member’s household 

 

Three (3) days  
 Foster parent or foster child 
 Brother or sister 
 Grandparent or grandchild 
 Brother-in-law or sister-in-law 
 Son-in-law or daughter-in-law 
 Or other blood relation 

 
Both the five (5) and three (3) days leave applies to the relation of either the 
Professional Staff Member or his/her spouse. 

 

 Time off must be for making necessary arrangements for, travel to and from and 
attendance at funeral.  Days off must be taken within a twelve (12) day period that 
falls six (6) calendar days before and ends six (6) calendar days after the funeral.  

 For the funeral of persons not listed above or if time off in excess of the above days 
is required such time may be authorized by the Superintendent, as sick leave. 

9.05 Personal Leave 

 Each full-time Professional Staff Member contracted for one hundred twenty (120) 
consecutive days or more per school year shall be authorized three (3) days annually 
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for personal use.  Each Professional Staff Member contracted for one hundred 
nineteen (119) consecutive days or less shall be, authorized two (2) days annually 
for personal use. Such leave shall be granted upon notification, subject to the 
following conditions: 

 Notification should be given to the Building Principal forty-eight (48) hours 
in advance unless circumstances make it impossible to comply herewith; in 
such event said Professional Staff Member shall notify the Building 
Principal at the earliest possible time. 

2. No more than ten percent (10%) of the Professional Staff Members assigned 
to a building shall be on personal leave per day except that no less than three 
(3) such Professional Staff Members per building per day shall be so 
authorized.  The Building Principal shall be authorized to grant personal 
leave in excess of the limit established above, when in his/her sole and 
absolute discretion, he/she deems the granting of such leave will not impair 
the effective operation of his/her building. 

 
 Unused personal leave shall not accumulate to the following year(s). 

 A personal leave notification form must be completed for any day used.   

 Personal leave cannot be used for personal illness, emergency dental or medical 
appointments, injury or exposure to severe contagious disease, inability to perform 
job assignment due to pregnancy or illness or injury in the Professional Staff 
Member's immediate family or any other reason covered by sick leave unless in 
accordance with 9.20 J., or all accumulated sick leave has been exhausted. 

 Professional Staff Members who do not use all their personal days in any given 
school year (Section 9.05 A) may choose to convert unused personal days to sick 
leave (based on a one to one ratio) by completing the designated form no later than 
June 15th.  Professional Staff Members who do not choose to convert unused 
personal days to sick leave shall by default receive a stipend no later than the last 
pay in July as an addition to their regular pay. Professional Staff Members 
contracted to work six (6) hours or more per day, five (5) days per week, the stipend 
will be calculated as follows: 

3 days not used = B.A. Step 0 daily rate (rounded) times 3 
less than 3 days not used = $125.00 per day unused. 

For Professional Staff Members contracted to work less than six (6) hours per day, 
five (5) days per week, the stipend for each unused day will be based on a ratio of 
daily hours or days per week worked based upon the formula outlined above. 
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9.06 Emergency Leave 

 Days of absence authorized under Emergency Leaves shall be fully paid days unless 
otherwise stipulated in each individual emergency leave, and shall not be deducted 
from sick leave accumulation. 

 Jury Duty - Absence for jury duty is permissible.  After absence for such 
duty, either reporting or serving, employee shall return payment received 
for such services to the office of the BOARD and at the next regular pay 
period receive full payment of his regular salary from the BOARD of 
Education for the day or days of excused absence for this purpose.  The 
Professional Staff Member will not be required to submit to the BOARD 
any monies received as reimbursement for mileage or meals. 

 Military Duty - All Professional Staff Members who are members of the 
Ohio National Guard or members of other reserve components of the Armed 
Forces of the United States shall be granted leave of absence from their 
respective duties without loss of pay for such time as they are in the military 
service or field training or active duty for periods not to exceed 31 days in 
one (1) calendar year, provided that such compensation shall be the 
difference between such Professional Staff Member's regular compensation 
and the remuneration received by him/her for such military service. 

 Compulsory Leave - In all cases where Professional Staff Members are 
subpoenaed or summoned to appear for Grand Jury hearings or to appear in 
any court in cases in which they are not parties, they shall be paid the 
difference between their witness fee and the normal salary for the period of 
absence. 

 The Superintendent or his/her designated representative, in his/her 
discretion may authorize absences for other justifiable emergency reasons.  
The reason for such requests will be stated in writing on the Emergency 
Leave Form. 

 Emergency Leave Form should be submitted as soon as possible after the 
Professional Staff Member becomes aware that Emergency Leave is necessary.   

9.07 Service-Connected Injury Leave 

 In the event of a service-connected occupational illness or injury occurring in the 
scope of a Professional Staff Member's employment and arising out of employment 
by the BOARD, as determined by the Industrial Commission of Ohio, the 
Professional Staff Member may elect to be paid the difference in pay between the 
Workers' Compensation benefits and his/her regular compensation with such 
difference being charged to the Professional Staff Member's sick leave on a 
percentage or fractional basis.  This will be accomplished by presenting evidence 
of the amount received from the Bureau of Workers' Compensation to the Treasurer 
of the BOARD and thereafter the Treasurer of the BOARD will issue a check for 
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such difference.  Professional Staff Members shall be expected to return to duty 
when able to resume duties and will be entitled to reinstatement under the same 
provisions as though returning from sick leave.  The Professional Staff Member 
and his/her physician shall initially determine when the Professional Staff Member 
is able to return to duty.  The BOARD may require a certification from the 
Professional Staff Member's physician that the Professional Staff Member is unable 
to work and may require verification by a physician designated by the BOARD of 
such inability to work as a condition of paying the injury leave specified in this 
Section.  In addition, the BOARD shall require certification from the Professional 
Staff Member's physician that the Professional Staff Member is able to resume 
teaching duties before being allowed to return to duty and may require verification 
by a physician designated by the BOARD of such fact before permitting the 
Professional Staff Member to return to work. 

 See Appendix D, First Report of Injury. Form is located online and can be accessed 
through the District’s Resources for Staff website. 

9.08 Sick Leave, Bereavement Leave, Personal Leave, Service-Connected Injury Leave and 
Emergency Leave 

All Professional Staff Members must notify the building administrator as early as possible 
when they will be absent so that time is available to secure substitute personnel. 

9.09 Sabbatical Leave 

 A Professional Staff Member who has completed five (5) consecutive years of 
service in the School District may, with permission of the BOARD, be entitled to a 
Sabbatical leave of absence for graduate study for one or two semesters subject to 
the following restrictions: 

 application must be submitted by March 1 of school year prior to beginning 
of leave; 

 a plan of study in education approved by the Superintendent; 

 provide evidence at the conclusion of each semester that the plan was 
followed and credit received or degree earned, as outlined in #2 above, or 
the Professional Staff Member forfeits all rights to reemployment in the 
School District and must refund all of the compensation received from the 
School District during the Sabbatical leave of absence; 

 agree to work for the School District for one (1) school year following 
completion of the Sabbatical Leave or refund all of the compensation 
received from the School District during the Sabbatical Leave of Absence; 
and 

 if the substitute/replacement teacher's pay is less than the pay of the regular 
Professional Staff Member on Sabbatical Leave, the Professional Staff 
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Member on leave shall receive the difference.  No other compensation or 
fringe benefits will be provided at BOARD expense except Group Medical 
Insurance as provided in Article 8, Section 8.09. 

 No more than 1% of the Professional Staff Members may be on leave at one time. 

 This section is subject to all other provisions of Section 3319.131 of the Ohio 
Revised Code. 

 See Form - Appendix E. 

9.10 Leaves of Absence 

Professional Staff Members may request and be granted a leave of absence (without pay) 
for: (a) medical; (b) maternity; (c) child care; (d) military; (e) professional study; 
(f) political; (g) overseas teaching; (h) office in State or National professional 
organizations; (i) other, leaves.  A Professional Staff Member must have completed three 
(3) consecutive years of service in the School District to be eligible for leaves (e) through 
(h).  (See Appendix F) 

9.11 Medical Leave 

Upon or prior to the expiration of sick leave, the employee who is ill or disabled may 
request a leave of absence for personal illness.  A doctor's statement requesting the granting 
of said leave must accompany each application.  The maximum amount of leave granted 
for Medical Leave will be two (2) school calendar semesters, not including the semester in 
which the leave became effective unless the leave commences during the first thirty (30) 
days of the semester. 

9.12 Unpaid Maternity/Child Care Leave 

 Professional Staff Members may use sick leave or advancements thereof for 
absence due to disability caused or contributed to by pregnancy, miscarriage, or 
other loss of the unborn child, childbirth and recovery therefrom (hereafter 
collectively referred to as pregnancy).  Professional Staff Members using 
authorized paid sick leave while recovering from childbirth and whose physician 
certifies she is able to perform the duties of her position must either return to work 
or apply for unpaid child care leave.  A Professional Staff Member who is pregnant 
or adopting a child less than one (1) year of age may request and shall be entitled 
to a leave of absence without pay for maternity or child care reasons to begin any 
time during pregnancy, or in the case of adoption, the receipt of custody, or up to 
one (1) year for child care after the child is born or adopted.  Such leave shall be 
for the remainder of the current semester or for the remainder of the current 
semester and one or more additional semesters.  The maximum amount of leave 
granted for maternity or child care leave will be four (4) school calendar semesters, 
not including the semester in which the leave becomes effective unless the leave 
commences during the first thirty (30) days of the semester. 
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 Application for Leave - Application for unpaid maternity/child care leave shall be 
filed on the Leave of Absence Form (See Appendix F) and submitted to the Director 
of Human Resources at least thirty (30) days prior to the anticipated date on which 
the leave is to begin.  Submitted with the application form shall be a physician's 
signed statement indicating the anticipated delivery date, or in the case of adoption, 
a signed statement from the adoption agency on the expected date of custody.  The 
statement from the physician or adoption agency must also indicate when the 
Professional Staff Member should be able to return to active service without 
excessive absence or impairment of health. 

 Rights While on Leave 

 In the case of a miscarriage or other loss of the unborn child, the 
Professional Staff Member shall be entitled to reinstatement at the 
beginning of the next grading period provided the Professional Staff 
Member requests reinstatement, in writing, filed with the Director of 
Human Resources at least ten (10) days prior to the beginning of the next 
grading period.  The Professional Staff Member shall be entitled to the same 
teaching assignment held immediately prior to the leave unless shifts in 
pupil enrollment dictates otherwise or the job is combined or eliminated. 

 A Professional Staff Member on maternity leave or child care leave shall be 
entitled to request and receive the right to continue to be covered by 
insurance for hospitalization, surgical benefits and major medical providing 
the insurance company or hospital service association involved permits 
such continuance of coverage of the person on leave of absence and the 
Professional Staff Member pays to the Treasurer of the BOARD on or 
before the seventeenth (17th) day of the month prior to any month such 
coverage is desired to be continued, the full amount of the group plan 
premium of such coverages.  No other compensation or fringe benefits shall 
be provided. 

 Return to Active Service 

 Notification of intention to resume active status shall be given in writing to 
the Director of Human Resources no later than April 1 of the calendar year 
if the intent is to return in August, or no later than November 15 if the intent 
is to return at the beginning of the second semester. 

 The return date to active service from Unpaid Maternity/Child Care Leave 
shall coincide with the first day of the school calendar or the first day of the 
second semester. 

9.13 Child Care Leave 

Child Care leave provisions of Maternity Leave apply to either of the adopting or natural 
parents (father and/or mother). 
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9.14 Military Leave 

In accordance with the provisions of Section 3319.14 of the Ohio Revised Code, military 
leave of absence will be granted to any Professional Staff Member who is drafted or 
recalled to active duty with any branch of the Armed Services of the United States.  
Voluntary re-enlistment immediately terminates military leave granted.  Credit will be 
given on the salary schedule for military service up to a maximum as provided by the 
adopted salary schedule. 

9.15 Professional Study Leave 

Professional Study Leave will be granted on the basis of one (1) full semester or one (1) 
full year.  Leave will be granted only for full-time graduate study or completion of an 
undergraduate degree.  Earned credits must be filed with the Director of Human Resources 
prior to re-employment in the School District.  The maximum amount of time permitted 
for professional study leave is one (1) full year of leave. 

9.16 Political Leave 

A Professional Staff Member has the right to become a candidate for public office and to 
serve in such elective office unless there is a specific legal prohibition.  Leave for this 
purpose shall be granted by the BOARD upon request by the Professional Staff Member. 

9.17 Overseas Teaching Leave 

Written requests for leave of absence will be granted for exchange teaching in a foreign 
nation under the Federal Government's exchange teacher program or for overseas teaching 
of dependents of military personnel; leave will be for two (2) school years and may be 
extended for a third year. 

9.18 Office in State or National Professional Organizations 

Upon request of the ASSOCIATION, a Professional Staff Member elected to a State or 
National office of the National Education Association or the Ohio Education Association 
will be granted a leave of absence not to exceed two (2) years. 

9.19 Assault Leave 

 All cases of physical threat or violence to members of the staff shall be reported to 
the Principal immediately after occurrence.  If in the judgment of the Professional 
Staff Member and/or the Principal, the assault is sufficiently severe, the police shall 
be notified.  A written report of all assaults on Professional Staff Members will be 
made to the Superintendent for further investigation and possible expulsion of the 
student.  Any Professional Staff Member who is assaulted may be excused by the 
Principal to seek a physician's evaluation of his/her injuries.  If the physician's 
evaluation of the injury due to said assault warrants the Professional Staff Member 
have additional time off, then a maximum of five (5) days, not deductible from sick 
leave, will be granted.  If, in the judgment of the appropriate Principal, accidental 
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injury sustained by a Professional Staff Member while addressing a student-related 
incident is of a sufficient severity, said Professional Staff Member will be granted 
the remainder of the school day off with pay, and not chargeable to sick leave, to 
attend to the injury(ies).  If a physician provides written verification that the injury 
warrants additional time off, then a maximum of five (5) days, with pay, not 
deductible from sick leave, will be granted.  Additional such days may be granted 
at the sole discretion of the Superintendent or his/her designee, whose decision on 
the matter shall not be subject to the grievance procedure as outlined in Article 3. 

 If and when the Professional Staff Member's personnel file is requested for 
examination refer to paragraph 10.10 for direction. 

 If a Professional Staff Member alleges an assault by a student and files appropriate 
charges with the police, the student shall be removed from that Professional Staff 
Member's classroom, if so assigned, during and through such time the student is 
afforded his/her rights pursuant to BOARD policy and any subsequent court action. 

A student found guilty of assault on a Professional Staff Member shall be removed 
from the Professional Staff Member's classroom, if so assigned, for the remainder 
of the semester in which the assault took place.  If the assault took place during the 
first semester of the school year every effort shall be made to avoid assigning the 
student to said Professional Staff Member during the remainder of the school year. 

9.20 Family and Medical Leave 

 Professional Staff Members who:  (1) have been continuously employed for at least 
one (1) year; and (2) have either: (a) worked for at least 1250 hours during the 
twelve (12) month period immediately preceding the date when the application to 
take this leave is filed, or (b) were employed under a regular teaching contract 
during the twelve (12) month period immediately preceding the date when the 
application to take this leave is filed, shall be eligible for "Family and Medical 
Leave" in accordance with the Family and Medical Leave Act, Public Law 103-3. 

 Family and Medical Leave may be taken by Professional Staff Members who are 
temporarily unable to work due to: 

 birth of a child where the Professional Staff Member is needed to care for 
such newborn [newborn leave];  

 placement of a child with the Professional Staff Member for adoption or 
foster care [placement leave]; 

 the need for the Professional Staff Member to care for a spouse, son, 
daughter or parent with a serious health condition [family care leave]; or 

 serious health conditions of the Professional Staff Member that make the 
Professional Staff Member unable to perform essential functions of his/her 



 

49 

job (with or without reasonable accommodations for the disability, if such 
is required) [Professional Staff Member disability leave]. 

 Qualifying exigencies arising out of the fact that the employee's spouse, son, 
daughter, or parent is on covered active duty or call to covered active duty 
status as a member of the National Guard, Reserves, or Regular Armed 
Forces [Military Exigency Leave]. 

 "Newborn Leave" and "Placement Leave" may commence at any time during the 
period following birth or placement until a date one (1) year later. 

 No more than twelve (12) weeks of Family and Medical Leave, as such, will be 
granted in any twelve (12) calendar month period. 

 Where the necessity for this leave is foreseeable, the Professional Staff Member 
must give notice by requesting this Leave, in writing, at least thirty (30) days prior 
to the onset of the leave.  In those situations where the Professional Staff Member 
is unable to give this thirty (30) day notice, notice of the request for the leave must 
be given at the earliest time possible, considering all the circumstances present. 

When "family care leave" or "Professional Staff Member disability leave" is 
foreseeable, based on planned medical treatment, the Professional Staff Member 
should schedule such planned medical treatment during non-assigned duty time. 

 Requests for "family care leave" must be supported by a health care provider 
certification verifying that a serious health condition exists and that the Professional 
Staff Member is needed to care for the family member and the estimated time 
needed for such care. 

Requests for "Professional Staff Member disability leave" must be supported by a 
health care provider certification verifying that a serious health condition exists and 
a statement that the Professional Staff Member is unable to perform the essential 
functions of his/her position. 

Requests for "intermittent" or "reduced schedule family leave care" or "reduced 
schedule Professional Staff Member disability leave" must be further supported by 
medical certification as to the necessity and expected duration of the leave; and, for 
planned medical treatments, the dates and duration of such treatment. 

 Professional Staff Members covered by the group insurance program set forth in 
Article 8 at the onset of a leave secured under this section may continue to 
participate in the program during the leave on the same terms and conditions that 
would have applied had no leave been taken.  The premium portion payable by the 
Professional Staff Member, if any, is due on the first day of the month. 

 No other employment benefits accrue during a family and medical leave.  No 
funeral, injury, sabbatical, military, professional or political leave benefits will be 
paid if such occur during a family and medical leave.  The length of service of an 
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employee on an approved family medical leave of absence shall not be broken, and 
the time spent on such leave shall be counted as continuous employment. 

 Where there is medical necessity for "intermittent leave" or "reduced schedule 
leave" or "family care leave" or "Professional Staff Member disability leave", such 
are available and will be granted, subject to agreement between the BOARD and 
the Professional Staff Member on the particulars regarding such leave.  However, 
the BOARD may require the Professional Staff Member to transfer for the duration 
of the leave to an equivalent position that better accommodates the proposed 
intermittent or reduced leave schedule, if such a position exists within the 
Professional Staff Member's area(s) of certification on file.  Professional Staff 
Members on an intermittent or reduced leave schedule will have their salaries 
reduced to reflect the hours or days missed due to such leave. 

 Professional Staff Members with accrued but unused personal days or sick leave 
days can use such paid leave first as part of any "newborn leave", "placement 
leave", "family care leave", "professional staff member disability" taken under this 
Policy.  The determination regarding whether to use such paid, leave days before 
taking any unpaid Family and Medical Leave pursuant to this Section rests with the 
Professional Staff Member.  If the Professional Staff Member desires to use such 
paid leave days, application to do so must be filed the same as in any other case of 
taking such paid leave. 

 The provisions of Section 9.24 shall be applicable in the reinstatement of a 
Professional Staff Member from any leave granted pursuant to this section, 
provided however, if the Professional Staff Member was transferred to 
accommodate an "intermittent leave" or "reduced hours leave" the Professional 
Staff Member will be returned to the position he/she held before being transferred 
for accommodation of the "intermittent leave" or "reduced hours leave". 

9.21 One (1) Year Unpaid Leave 

 Professional Staff Members who have completed ten (10) years of continuous 
employment with the District shall be eligible to apply for a full year leave of 
absence, unpaid, subject to the following: 

 Not more than two (2) Professional Staff Members in total may be on such 
leave at the same time. 

 Not more than one (1) Professional Staff Member in any building may be 
on such leave at the same time. 

 Only one (1) such leave shall be granted to any Professional Staff Member 
during the period of employment of such Professional Staff Member. 

 If more than the number of Professional Staff Members eligible to take a 
leave under this provision apply for the leave, the Professional Staff 
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Member with the greatest District seniority shall have preference for the 
leave. 

 Upon return from this unpaid leave of absence, the Professional Staff 
Member will be offered an open position which is within the certification 
of the Professional Staff Member on file in the District and shall not be 
guaranteed the right to return to his/her former position of employment. 

 See form – Appendix S. 

9.22 Application for Leave of Absence Under this Article 

A Professional Staff Member desiring a leave of absence for a full school year or for the 
first semester of a school year must submit his/her application for such a leave of absence 
before June 1st of the year in which such leave is desired to commence.  Unless otherwise 
specifically set forth in this Article, a Professional Staff Member desiring a leave of 
absence for the second semester of a school year must submit his/her application for such 
leave of absence before November 1st of the year prior to the commencement of the 
semester in which such leave is desired to commence, unless otherwise specifically set 
forth in this Article. 

9.23 Other Leave 

Other leaves of absence may be granted by the BOARD based upon their individual merit.  
The BOARD will notify the Professional Staff Member of acceptance or denial in a timely 
manner. 

9.24 Notification of Intent to Return 

 The Professional Staff Member on leave for one (1) school year or for the full 
second semester shall notify the Director of Human Resources, in writing, by April 
1 of his/her intent to return to his/her teaching duties in August or to ask for an 
extension of said leave, if eligible. 

 Professional Staff Members on leave for the full first semester only shall notify the 
Director of Human Resources, in writing, by November 15 of his/her intent to 
return to his/her teaching duties at the beginning of the second semester or to ask 
for an extension of said leave, if eligible. 

9.25 Return to Work Following Sick Leave, Disability Leave or Medical Leave 

A Professional Staff Member returning to work following a personal illness which required 
absence of 20 or more consecutive workdays may be required to furnish the administration 
with a statement from his/her attending physician certifying the Professional Staff 
Member's ability to return to active working status.  In the event there are 
restrictions/limitations, a meeting will be held with the administration and the Professional 
Staff Member to work out the reasonable accommodations necessary to return to active 
working status. 
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After the Professional Staff Member returns to active working status, the administration 
may require the Professional Staff Member to be examined by a physician selected by the 
administration for the purpose of confirming that the Professional Staff Member is able to 
work with or without restrictions/limitations.  If the administration exercises this right, the 
Professional Staff Member will be given a letter indicating the reason(s) for such 
determination.  The administration will not arbitrarily exercise its prerogatives under this 
Section. 

In the event the Professional Staff Member's physician and the physician selected by the 
administration do not agree, they shall jointly refer the matter to a third physician mutually 
acceptable to the two physicians who shall consider the reports of the two physicians, 
examine the Professional Staff Member, if necessary, and determine the matter at issue.  
The determination of this third physician shall be binding on all concerned and is not 
subject to further appeal or the grievance/arbitration provisions of this Agreement. 

During the period after the Professional Staff Member has been released by his/her 
physician to return to active working status, the Professional Staff Member will remain in 
such status pending conclusion of the process provided for in this Section; provided, 
however, the Superintendent may, in the exercise of his/her sole discretion, place the 
Professional Staff Member on administrative leave without loss of pay during this period.  
A Professional Staff Member on such administrative leave must report for any medical 
examination scheduled. 

The Professional Staff Member is responsible for all expenses incurred from his/her 
physician. 

The BOARD is responsible for all expenses incurred from the physician selected by the 
administration and for the cost of the third physician. 

9.26 Post Leave Reinstatement Rights 

 The Professional Staff Member shall be entitled to reinstatement at the expiration 
of the leave to the same building and general level teaching assignment held 
immediately prior to the leave only if the Professional Staff Member returns no 
later than two (2) full semesters following the beginning of said leave.  Said 
Professional Staff Member shall also be entitled to the assignment status (either as 
a classroom Professional Staff Member, traveling Professional Staff Member or 
combination thereof), held the year prior to the leave unless program or facility 
changes make a status change necessary.  If the Professional Staff Member returns 
from leave later than two (2) full semesters following the beginning date of said 
leave or if shifts in pupil enrollment dictate or the job is combined or eliminated, 
then said Professional Staff Member will not be entitled to reinstatement in the 
same building, but may be assigned to another building in the district within the 
subject area(s) designated on said Professional Staff Member's Ohio teaching 
certificate under which he or she was teaching when the leave was first granted and 
may be assigned traveling Professional Staff Member status. 
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 Upon return to service after the expiration of a leave, a Professional Staff Member 
shall resume the contract level which was held prior to the leave of absence. 

9.27 Perfect Attendance Incentive 

A Professional Staff member who does not utilize any sick or personal leave during a 
school year will receive a one-time payment equal to one (1) day of pay at his/her daily 
rate no later than the last pay in July. 
 

 
 

ARTICLE 10  –  PROFESSIONAL STAFF MEMBER CONTRACT RIGHTS 

10.01 Professional Staff Member Contracts 

Professional Staff Member contracts will be acted upon by the BOARD, for currently 
employed Professional Staff Members, no later than on or before June 1 as per Ohio 
Revised Code, Section 3319.08. 

 Contracts issued to Professional Staff Members will contain the following 
information: 

 Type of contract (limited or continuing).  After the first year on a continuing 
contract, a Professional Staff Member will receive only a salary notice.  
Limited contracts will specify the year(s) in effect. 

 Annual compensation to be paid for the first year of the contract including 
the bi-weekly salary, number of pay periods and daily rate. 

 Basis for determining compensation for the first year of the contract (i.e., 
BA Degree, year(s) experience). 

 A statement that instructional assignments will be consistent with the 
area(s) listed on Professional Staff Member's teaching certificate/license 
and that other duties may be assigned by the administration and may vary 
from building to building. 

 Signature of the Professional Staff Member, BOARD President, Treasurer 
and dates of signing. 

 See Professional Staff Member's Contract Limited or Continuing, Appendix 
B. 

 Limited one-year contracts will ordinarily be issued to Professional Staff Members 
new to the School District.  However, Professional Staff Members employed after 
the beginning of the school year, or for a course or courses for limited periods of 
time, or as a replacement Professional Staff Member(s) for Professional Staff 
Member(s) on leave may be employed for less than one (1) year or for indefinite 
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periods pending the return of Professional Staff Member(s) on leave.  No more than 
two (2) consecutive one-year contracts shall be offered to a Professional Staff 
Member in the system.  A Professional Staff Member who has held two (2) one-
year contracts may be issued a two-year contract and then at the expiration of that 
two-year contract only a three-year contract may be issued, unless the Professional 
Staff Member provides information establishing that he/she is eligible for 
continuing contract status then a contract may be issued according to the Ohio 
Revised Code, Section 3319.11. 

 Continuing contracts shall be granted when a Professional Staff Member becomes 
qualified by certification/license who within the last five (5) years has successfully 
taught for at least three (3) years in the School District and those Professional Staff 
Members who have obtained continuing contracts elsewhere in the State of Ohio 
and have served two (2) years in the School District.  Professional Staff Members 
who anticipate obtaining eligibility for a continuing contract during the first year of 
a two (2) or three (3) year contract may, at their option, waive their right under this 
policy to said two (2) or three (3) year contract in anticipation of being considered 
for continuing contract in that first year.  Professional Staff Members who accept a 
two (2) or three (3) year contract and become eligible for continuing contract during 
the first or second year may, at their option, waive the second or third year of that 
contract in order to be considered by the BOARD for a continuing contract.  The 
notice of waiver of the second or third year of the contract shall be given in writing 
by the Professional Staff Member to the Superintendent not later than March 1 of 
the first or second year of the contract whichever is applicable, and a contract may 
be issued according to the Ohio Revised Code, Section 3319.11. 

 Professional Staff Members having held a continuing contract in other Ohio public 
school systems prior to entering the School District may receive a continuing 
contract according to Ohio Revised Code, Section 3319.11. 

 All Professional Staff Member contracts will contain a provision that the signed 
contracts must be returned to the BOARD within ten (10) days of the receipt of the 
contract. 

10.02 Supplemental Professional Staff Member Contracts 

 The supplemental Professional Staff Member contract for extra-duty assignment 
and granted additional compensation shall be separate from and in addition to the 
regular teaching contract.  The Supplemental Contract shall include: 

 Number of year(s) contract will be in force. 

 Specific assignment (i.e., Freshman Football, H.S. Marching Band, etc.) 

 Scale and step by which compensation will be paid. 

 Signature of the employee and date of signing. 
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 See Supplementary Salary for schedule of pay - Article 7.07. 

 See Attached Contract - Appendix C. 

 Supplemental contracts should be signed by the Professional Staff Member affected 
and returned to the Director of Human Resources within ten (10) days of receipt. 

 Supplemental contracts for activities affected by State Board of Education Rules 
3301-27-01 may be offered to and accepted by a Professional Staff Member during 
the school year, but the conditions of the contract shall be null and void if the 
Professional Staff Member signing said contract does not meet the requirements of 
said rules. 

 Supplemental contracts shall automatically expire at the end of the contract year 
and shall not be subject to the non-renewal provision as provided in 3319.11 ORC. 

10.03 Certificates/Licenses and Transcripts 

 Valid certificates/licenses must be on file in the Personnel Department of the 
Central Office before Professional Staff Members can be paid.  Exception (by State 
Law), new Professional Staff Members have until October 31 to file their 
certificates/licenses. 

 Experienced Professional Staff Members who have fulfilled new 
certification/licensure requirements during the Summer will have until October 31 
to file their certificate/license (copy). 

 Transcripts for new Professional Staff Members must be on file in the Personnel 
Department of the Central Office before Professional Staff Member can be paid.  
Salary adjustments for Professional Staff Members receiving additional training, 
earning credit that will place him/her in a higher salary bracket, will occur only 
twice each school year, once at the beginning of the first semester and again prior 
to the beginning of the second semester.  Said Professional Staff Member must 
present satisfactory evidence of the completion of such additional training to the 
Director of Human Resources as follows: 

 by the fifteenth (15th) day of August in order to receive the increase in pay 
beginning with the first semester and  

 by the end of the first (1st) workday in January for the increase in pay to be 
effective beginning the second semester and paid by the first pay date in 
February.  

Satisfactory evidence shall mean: 

 Official transcript bearing the seal of the college or university, or 

 Official letter bearing: 
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a. title of courses 

b. exact number of semester or quarter hours earned 

c. signature of authorized college representative 

d. official seal of the college or university. 

 An official grade report from an accredited college or university 

 A secure website print off of transcripts. 

 Additional training credits earned for consideration on the salary schedule must be 
earned from an accredited college or university.  Any course taken after September 
1, 2007, must carry degree granting credit.  Credits must be earned in courses whose 
content is relevant to the Professional Staff Member and helpful in improving 
Professional Staff Member's job performance. 

NOTE: Official letters and/or grade reports will be considered only TEMPORARY 
evidence of additional work and are to be replaced with official transcripts as 
soon as they become available and in no case later than the thirtieth (30th) of 
November of the first semester and the thirtieth (30th) of March of the second 
semester. 

10.04 Non-Renewal of Contract 

The procedures to be followed in each non-renewal of a contract of a Professional Staff 
Member shall be the procedures specified in ORC Sections 3319.11 and 3319.111, except 
for the procedures specified therein with respect to the evaluation of the teacher.  The 
observation/evaluation procedures to be followed shall be the evaluation procedures 
specified in this AGREEMENT. 

10.05 Retirement Notification Stipend 

Professional Staff Members retiring from the Beavercreek City schools will be eligible for 
an early notification stipend of $500.00.  The Professional Staff Member will be eligible 
for this stipend when he/she: 

 establishes his/her retirement date with the State Teachers' Retirement System 
(STRS); 

 is eligible to collect from STRS on that established date; 

 submits a letter of resignation for the purpose of retirement to the Beavercreek 
Board of Education's Personnel Office no later than February 1, for a retirement 
date at the end of the current school year. 
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The notification stipend will be paid in the first month the Professional Staff Member is 
retired. 

10.06 Employment of Retired Professional Staff Members 

The following provisions will apply to the rehire of Professional Staff Members who have 
retired from a qualified retirement system, and expressly supersede all relevant provisions 
of the Ohio Revised Code, including but not limited to 3317.13, 3319.08, 3319.11, 
3319.111. 

 The board is authorized to fill any bargaining unit vacancy with a retired 
Professional Staff Member subject to the conditions provided below. 

 Prior employment in the District is no guarantee of post-retirement employment or 
a particular assignment.  Retired Professional Staff Members must apply for each 
vacancy for which they wish to be considered, and compete with other applicants 
as a part of the selection process. 

 For the purposes of salary schedule placement retired Professional Staff Members 
shall be granted up to a maximum of eight (8) years' service credit for the BA and 
BA/150 salary columns and nine (9) years' service credit for the MA, MA+15, 
MA+30, MA+45 salary columns upon initial employment.  Retired Professional 
Staff Members will be credited with all earned training/education for purpose of 
salary schedule placement. 

 Retired Professional Staff Members will be awarded one-year contracts of 
employment that will automatically expire at the end of the applicable school year 
without notice of non-renewal. 

 Retired Professional Staff Members may be re-employed from year to year under 
the limitations described in paragraph C with Board approval but shall not be 
eligible for continuing contract status.  If re-employed, retired Professional Staff 
Members shall advance on (1) year on the salary schedule. 

 Retired Professional Staff Members will not retain or accrue seniority. 

 Retired Professional Staff Members shall not be eligible for severance pay upon 
separation from employment. 

 Retired Professional Staff Members shall be eligible to participate in the District's 
hospitalization, dental and life insurance programs offered to bargaining unit 
members. 

 Retired Professional Staff Members shall be Association members or Fair Share 
Fee Payers as provided in the AGREEMENT. 



 

58 

 Retired Professional Staff Members who are rehired will begin employment with 
zero (0) days of accumulated sick leave, and will accrue and accumulate sick leave 
in accordance with provisions of the AGREEMENT. 

 Professional Staff Members who have retired under the State Teachers Retirement 
System are subsequently rehired by the Beavercreek City Schools will be evaluated 
under the Professional Practice Program as described in the Beavercreek City 
Schools Evaluation Program Guide.  

 Retired Professional Staff Members shall be entitled to all other contract benefits 
available to bargaining unit members unless otherwise limited by specific 
provisions of this Article. 

 A Memorandum of Understanding will be signed by all parties, including the 
Board, Association and retired Professional Staff Member. 

 Professional Staff Members who have retired and are rehired for a supplemental 
contract will begin at step 1 on the supplemental salary schedule. 

10.07 Resignation 

Resignation from teaching positions shall be governed by applicable State laws. 

10.08 Termination 

Termination of teaching contracts shall be governed by applicable State laws. 

10.09 Promotion 

 Promotional positions are positions that pay on BOARD-adopted Administrator's 
Salary Schedule.  The BOARD shall give consideration to qualified candidates who 
apply in writing from within its own staff of employees in addition to other 
qualified candidates when filling vacancies above the professional teaching staff 
member level. 

 Whenever a "vacancy" occurs in a position for which Professional Staff Members 
are qualified and which will involve employment of thirty (30) or more days, the 
BOARD will publicize the position by sending e-mail to Professional Staff 
Member's school e-mail address.  The deadline for application for a vacancy shall 
be seven (7) calendar days from the e-mail date.  In the event the position is new, 
basic criteria (general responsibilities, qualifications, procedures for obtaining the 
position and deadline for filing) will be included in the bulletins.  For existing 
positions, a reference will be made to the appropriate job description plus 
procedures for obtaining the position and deadline for filing application. 

 The Superintendent may make temporary assignments of personnel into positions 
in which a vacancy exists.  Such appointments shall extend until selection 
procedures are completed, but not beyond the current school year. 
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 It shall be the sole prerogative of the Superintendent to determine which individual 
shall be promoted or whether a new individual will be hired for a position.  Such 
decision is not subject to review or appeal under the Grievance/Arbitration 
provision of the AGREEMENT. 

10.10 Personnel Record File 

 There will be established and maintained one (1) official file on all Professional 
Staff Members.  This file will be maintained in the Central Office and should be 
locked at all times when not in use.  Nothing in this Section shall be interpreted to 
prohibit individual principals/supervisors/administrators from maintaining a file on 
individual Professional Staff Members under their supervision. 

 Except in response to a valid subpoena or as required by the order of a court having 
jurisdiction to order the production of documents, or as otherwise required by law, 
the personnel file referred to in this Article shall not be released, made available for 
inspection, or in any other way disclosed to members of the public for any reason.  
It is understood that nothing in this Section precludes the Treasurer of the BOARD 
from making public any official action of the BOARD, as reflected on the official 
minutes of the BOARD. 

 Except as otherwise required by law, personnel files are privileged – open to 
inspection by the individual concerned, members of the BOARD administrative 
personnel related to the area on a "need to know" basis, and authorized 
representatives of the Professional Staff Member.  Neither the individual 
concerned, nor his/her representative shall see confidential reference materials or 
college references. 

 Any incidents of work included in the official file must be acknowledged by the 
Professional Staff Member concerned. 

 If and when a Professional Staff Member and the Superintendent or Director of 
Human Resources agree that there is adequate evidence that certain material in said 
Professional Staff Member's official file is irrelevant, inappropriate or false or if 
validity of the complaint is sustained by the grievance procedure, such material 
shall be removed from the file or corrected. 

 If the Professional Staff Member feels any material in his/her personnel file is not 
irrelevant, inappropriate or false, but is derogatory to his/her conduct, service or 
character, he/she shall have the right to submit a written answer to such material 
and his/her answer shall be attached to the official file copy. 

 Anonymous letters or materials shall not be placed in a Professional Staff Member's 
file nor shall they be made a matter of record. 

 Personnel record files may include, but not be restricted to some or all of the 
following: 
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 Application for employment, including references (Confidential-not 
available to Professional Staff Member or his/her representatives). 

 Copy of latest contract, properly signed, and/or salary notice. 

 Ohio Teaching Certificate/License, or a copy. 

 Official Transcript of college credits. 

 Incidents of work. 

 T.B. test, x-ray results, or other medical forms. 

 Record of military service. 

 Evaluation forms. 

 Personal records or other professional data. 

 Other documentation properly placed in personnel file. 

 Professional Staff Members shall be informed of any complaint by a parent, 
student, citizen and/or administrator which is directed toward them if the subject of 
the complaint may become a matter of record.  "A matter of record" shall be defined 
as a written complaint, letter of reprimand or any document, to be included in the 
Professional Staff Member's personnel file, with the exception of evaluation forms.  
A written complaint by other than an administrator shall not be placed in a 
Professional Staff Member's personnel file unless an investigation, which includes 
an opportunity for input from the Professional Staff Member(s) involved, has been 
conducted by an appropriate administrator designated by the Superintendent.  After 
the completion of the investigation, the designated administrator shall make a 
determination as to whether the written complaint and/or the administrator's report 
of the matter shall be placed in the Professional Staff Member's personnel file.  The 
provisions of Section 10.10 F. above shall be applicable to such file materials. 

 Any material of a complimentary or critical nature which affects a Professional 
Staff Member's evaluation, non-renewal or dismissal shall become the subject of 
documentation. 

10.11 Standards Based Teacher Evaluation 

The Board is responsible for adopting and implementing in consultation with teachers a 
standards-based teacher evaluation policy that conforms to the framework for evaluation 
of teachers as approved by the State Board of Education, as amended, which aligns with 
the "Standards for the Teaching Profession" as set forth in State law. 
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 Definitions 

 “OTES” – is the Ohio Teacher Evaluation System as adopted by the Ohio 
Statement Board of Education in 2011, as it existed July 1, 2015.  
(Amendments to Ohio law or changes by the State Board of Education or 
the Ohio Department of Education (ODE) to OTES during the term of the 
negotiated agreement will be deferred until the expiration of the negotiated 
agreement.  However, if Ohio law, the State Board, or ODE changes the 
matrix for the final summative rating so that the percentage weight of 
student growth measures is lowered, the district will use the lower 
percentage.  For example, if the 50/50 percentage split is changed to 65/35 
percentage split, the new split will be used.) 

 “Teacher” – For purposes of this policy, "teacher" means a 
certificated/licensed instructor who spends at least fifty percent (50%) of 
his/her time providing student instruction and who is working under one of 
the following: 

a. a license issued under R.C. 3319.22, 3319.26, 3319.222 or 
3319.226; 

b. a permanent certificate issued under R.C. 3319.222 as it existed 
prior to September 2003; or 

c. a permanent certificate issued under R.C. 3319.222 as it existed 
prior to September 2006. 

Substitute teachers and teachers not meeting this definition are not subject 
to evaluation under this policy. 

In order to include nurses, counselors, and librarians as part of the Teacher 
Evaluation Program Booklet, relevant references to “teachers” in this 
Article (only) shall also include those Professional Staff Members (nurses, 
counselors, and librarians).  The parties expressly recognize that there may 
be provisions of this Article that do not apply to nurses, counselors and 
librarians; for instance, the sections on student growth measures.  

    
 “Credentialed Evaluator” – For purposes of this policy, each teacher subject 

to evaluation will be evaluated by a person who is credentialed as set forth 
in R.C. 3319.111(D) and who is employed as an administrator by the Board 
or who is employed by the ESC and assigned full time to BCSD as an 
administrator or supervisor. 

 Standards Based Teacher Evaluation 

Standards Based Teacher evaluations will be based in equal parts upon teacher 
performance (50%) and student growth (50%).  However, when the standards based 
framework for the evaluation of teachers changes, pursuant to R.C. 3319.111 and 
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effective with the 2020-2021 school year, the parties agree to implement said 
framework at that time. The parties agree to meet as necessary prior to the effective 
date to cooperatively develop a memorandum of understanding to address these 
changes prior to the effective date of implementation. 
 
Each teacher evaluation will result in an effectiveness rating of: 
 

 Accomplished; 

 Skilled; 

 Developing; or 

 Ineffective 

as prescribed by statute and ODE's standard-based teacher evaluation framework. 

 Assessment of Teacher Performance 

Teacher performance will be evaluated based on the Ohio Standards for the 

Teaching Profession and will be assessed through formal observations, informal 
observations also known as "classroom walkthroughs," and other methods of 
gathering teacher performance data. 
 

 Evaluation Procedure 

 
 All teachers:  All teachers shall be evaluated at least once each school year 

based on at least two (2) formal observations and classroom walkthroughs, 
except as provided below. 

 Teachers under consideration for nonrenewal:  Teachers on limited 
contracts who are under consideration for nonrenewal shall receive at least 
three (3) formal observations in addition to classroom walkthroughs. 

 

 Evaluation Cycles: 

a. A teacher who receives a rating of "Accomplished" on his/her most 
recent evaluation may be evaluated every third school year. 

b. A teacher who receives a rating of "Skilled" on his/her most recent 
evaluation may be evaluated every other school year. 

Formal observations shall be a minimum of thirty (30) minutes in duration. 
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Evaluations will be completed by May 1st and each teacher will be provided a 
written report of the results of his/her evaluation by May 10th.  Written notice of 
nonrenewal will be provided by June 1st. 

 Assessment of Student Growth 

Student growth will be calculated by assessing achievement for an individual 
student occurring between two (2) points in time.  Students who have forty-five 
(45) or more excused or unexcused absences for the school year will not be included 
in the determination of student academic growth.  If Ohio law is amended to 
exclude additional students, the Board will follow Ohio law. 
 
To measure student growth, the Board will use value-added data (or an alternative 
student academic progress measure if adopted by ODE), ODE-approved vendor 
assessments, and/or locally determined student growth measures, as specified in 
R.C. 3319.112. 
 

 Final Evaluation Procedures 

Each teacher's performance rating will be combined with the assessment of student 
growth measures to produce the summative evaluation rating, based upon the 
"Evaluation Matrix" established by ODE in its framework, as that framework 
existed on July 1, 2013.  (Amendments to Ohio law or changes by the State Board 
of Education or the Ohio Department of Education to the Evaluation Matrix or the 
framework during the term of the negotiated agreement will be deferred until 
expiration of the negotiated agreement.  However, if Ohio law, the State Board, or 
ODE changes the matrix for the final summative rating so that the percentage 
weight of student growth measures is lowered, the district will use the lower 
percentage.  For example, if the 50/50 percentage split is changed to 65/35 
percentage split, the new split will be used). 
 

 Professional Growth Plans and Professional Improvement Plans 

Each teacher must develop either a professional growth plan or professional 
improvement plan as set forth in ODE's framework. 
 

 Board Professional Development Plan 

The Board will allocate financial resources to support the professional development 
of teachers covered by this policy. 
 

 Retention and Promotion Decisions/Removal of Poorly Performing Teachers 

The evaluation results will be used by the Superintendent for employment 
decisions, including, but not limited to, retention, promotion for teachers, renewal 
of teaching contracts, and the removal/nonrenewal of poorly performing teachers. 
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Seniority shall not be the basis for a decision to retain a teacher, except when 
deciding between teachers who have "comparable" evaluations. 
 

 Evaluation Program Booklet 

The purpose of Professional Staff Member evaluation is to improve pupil 
instruction.  The Professional Staff Member evaluation program entitled “The 
Teacher Evaluation Program, Promoting Continuous Improvement Through 
Professional Growth” dated September 2015, is incorporated into this 
AGREEMENT and shall remain in full force and effect until a successor program 
is negotiated by the parties or until it is amended by the parties.  The District 
Evaluation Committee will make recommendations to the parties regarding any 
proposed changes. 

 General Provisions 

 The Principal or Assistant Principal is the evaluator who determines the 
final teacher performance rating. 

 Comments on the evaluation must be based on evidence collection by the 
credentialed evaluator and/or documentation properly placed in the 
Professional Staff Member's personnel file. 

 Criticism of any other person besides the Professional Staff Member being 
evaluated should not be included in the evaluation. 

 In the event a Professional Staff Member does not agree with any evaluation 
or with the objectives for professional growth established by the building 
principal, the Professional Staff Member may file a grievance concerning 
such evaluation or objectives; provided however, such grievance shall not 
be appealable to arbitration. 

 Any teacher who has a summative rating of Ineffective, will be provided 
with two days of professional development opportunities (in one-half day 
increments).  It will be highly recommended that these teachers attend this 
professional development.  The professional development will be open for 
attendance of other teachers as space permits. 

 Professional Staff Members whose most recent performance rating is 
Ineffective or Developing may request, prior to September 15th of each 
year, an alternative credentialed evaluator.  In such a case that a Professional 
Staff Member requests an evaluator who is different than the assigned 
evaluator, the building principal will be listed as the Professional Staff 
Member’s secondary evaluator.   In the event the requested primary 
evaluator cannot complete the evaluation, the Professional Staff Member 
will be permitted the opportunity to request an alternative primary 
evaluator. 
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 Evaluation Program Committee 

 The Association and the Board agree to establish a joint committee for the 
purpose of assessing, reviewing, and making recommendations with regard 
to the Professional Staff Member Evaluation Program. 

 The Committee will be comprised of five (5) Association representatives, 
the Association President or designee, and six (6) administrators appointed 
by the Superintendent or designee.  The representatives selected by the 
Association or his/her designee will be chosen to include Professional Staff 
Members from multiple content areas and grade levels. 

 The committee will meet at least three (3) times per year and no more than 
six (6) times per year. 

 The committee will communicate any results from its review and 
recommendations regarding the Evaluation Program, including Student 
Growth Measures, to the Superintendent and the Association President who 
will provide a joint statement to the Administration and Professional Staff 
Members to promote program consistency throughout the District. 

 Changes to the Professional Staff Member Evaluation Program, including 
the development, processes, instruments, and any other related areas, will 
not be made mid-year unless approved by the Committee. 

10.12 Complaints Against Staff 

 Upon receiving a written or verbal complaint of a very serious nature from a 
parent/guardian against a Professional Staff Member, the Principal shall discuss it 
with the Professional Staff Member within a reasonable period of time following 
the receipt of said complaint; and if anything is reduced to writing, the Professional 
Staff Member shall be given a copy.  If a BOARD Member or Central Office 
Administrator receives a written or verbal complaint about a Professional Staff 
Member, he/she will refer the complainant to the appropriate administrator who 
shall fully advise the Professional Staff Member of the expressed concerns. 

 If a conference is deemed necessary by the Professional Staff Member, the Principal 
or the parent, the guidelines shall be followed as set forth in 12.05. 

 If a written answer is given to a complaint, the Professional Staff Member(s) shall 
be furnished a copy. 

10.13 Contracting Out 

 The Board shall make every effort to not suspend the contract of a Professional 
Staff Member in order to create a vacancy to allow for the satelliting into the 
District of a vocational unit and/or college class(es). 
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Exceptions to the above for dual enrollment/college credit: 
 

 Annually, these positions shall be offered to qualified bargaining unit 
members. 

 If there are no qualified bargaining unit members for these positions, the 
Board may fill the vacancy with someone from outside the bargaining unit. 

 
 

ARTICLE 11  –  PROFESSIONAL DEVELOPMENT 

11.01 Professional Meeting Attendance  

 Subject Matter and School Program Oriented Meetings. 

 Application form, Appendix G, provided by the Central Office, shall be 
submitted to the Principal or Supervisor at least two (2) weeks prior to the 
date of the meeting.  A written approval or rejection will be returned to the 
applicant from the Central Office. 

 Attendance is limited to one (1) person from a department or office at any 
one meeting except as approved by the Superintendent. 

 Registration fee shall be a legitimate expense.  When cost of meals is 
included in the registration fee, actual cost of such meals will be paid.  Meal 
allowance, as such, will be limited to actual cost of meals, as verified by 
receipts, to a maximum of $30.00 per day. 

 The Professional Staff Member shall share pertinent information or 
materials received at the Professional Meeting with staff members by either 
a written memo or oral report, as determined by the Professional Staff 
Member, at the earliest appropriate time. 

 Preference shall be extended to Professional Staff Members or staff 
members NOT having previously attended meetings. 

 Attendance shall be authorized by the Superintendent in accordance with 
school system needs and fund limitations. 

 Refusal to grant attendance at the above professional meetings shall not be 
grounds for a grievance. 

11.02 Professional Development 

It is in the best interest of staff and district to provide groups, grade levels, and departments 
time for collaboration on how to implement professional development topics and 
initiatives. 
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11.03 Observation Days 

Any Professional Staff Member may observe some other Professional Staff Member's class 
and instruction at least once each semester as part of in-service training.  First priority for 
visitation is within the visiting Professional Staff Member's own building and is to be 
during the visiting Professional Staff Member's regular planning period or other 
unscheduled time.  Visitations to other school buildings outside the school system or within 
the school system may be approved upon request of the Professional Staff Member or 
Principal if arrangements can be worked out between the Principal and the Professional 
Staff Members involved.  Visitations pursuant to this Article shall be scheduled in 
consultation with, and subject to the approval of, the Building Principal and the 
Professional Staff Member to be visited.  Visitations shall be requested on a form provided 
(Appendix H).  If possible, the visiting Professional Staff Member shall submit the 
Observation Request Form to his/her building Principal for approval with a copy to be sent 
to the Professional Staff Member to be observed at least five (5) days in advance of date of 
observation. 

11.04 Curriculum Improvement Council (CIC) 

A mutually agreed upon committee with representation from administration and the 
ASSOCIATION will be formed to review and evaluate the membership, purpose, and 
structure of the Curriculum Improvement Council. This committee will make a 
recommendation to administration and the ASSOCIATION for a Memorandum of 
Understanding to be entered into to make changes to this article. 

 A Curriculum Improvement Council will be formed each year.  The purpose of the 
CIC is to research, develop and recommend curricular programs that best meet the 
needs and desires of the District.  Minutes of all CIC meetings will be sent to the 
ASSOCIATION and the designees of the Superintendent.  Procedures may be 
changed by action of the CIC members with the exception of organization 
membership which is to remain the same unless changed by the BOARD and the 
ASSOCIATION. 

 The CIC cannot make administrative policy or effect personnel assignments.  The 
CIC shall have only the authority to act in an advisory capacity to the 
Superintendent.  The recommendations of the CIC shall be submitted to the 
Superintendent for his determination as to what recommendations, if any, he shall 
submit to the BOARD.  The Superintendent will determine what course of action 
to take with respect to the recommendations of the CIC within forty five (45) days 
after receipt of such recommendation and will communicate this determination to 
the CIC. 

 Organization  

 Membership:  The CIC shall have the following membership: 

a. Assistant Superintendent/Curriculum and Instruction 
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b. Elementary Principal 

c. 9, 10, 11, 12 Professional Staff Member 

d. 3, 4, 5 Professional Staff Member 

e. 6, 7, 8 Professional Staff Member 

f. Parents (2) 

g. Pre-K, K, 1, 2 Professional Staff Member 

h. Student 

i. Secondary Principal 

j. Professional Staff Member-at-Large 

 The Professional Staff Member members on the CIC will be selected by the 
ASSOCIATION President. 

 The existence of the CIC does not preclude other types of curriculum committees, 
textbook committee and various other study committees established on a need 
basis. 

11.05 Professional Development Committee 

 Structure 

In accordance with Ohio Revised Code 3319.22, a Local Professional Development 
Committee (LPDC) shall be formed to establish and review the standards and 
requirements for obtaining professional credentials. 

 An LPDC shall be established to decide equivalent activities toward 
Continuing Education Units (CEUs); develop a format for Individual 
Professional Development Plan (IPDP) Proposals for District-wide use; 
establish appropriate training in the IPDP process for all members; review 
breaches of confidentiality and to establish and implement an appeals 
procedure. 

a. LPDC Membership:  The LPDC shall be composed of seven (7) 
members.  Four (4) shall be Professional Staff Members appointed 
as per the ASSOCIATION's Constitution and By-Laws, and each 
Professional Staff Member shall serve a term of two (2) years in a 
staggered rotation as per the ASSOCIATION's Constitution and By-
laws. 

b. Vacancy:  In the event there is a vacancy for a Professional Staff 
Member on the LPDC, a new Professional Staff Member will be 
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appointed as per the ASSOCIATION's Constitution and By-laws to 
fulfill the vacant term. 

c. LPDC Operating Procedures:  Members of the LPDC shall elect a 
Chairperson at the first meeting.  Additionally, the LPDC shall 
determine its operating procedures and meetings schedule by 
consensus.  A quorum is one over half membership.  Meetings shall 
be held when possible outside the school day to keep the School 
District costs at a minimum.  Where consensus is not possible, a vote 
of simple majority of the full membership of the Committee shall be 
required for action. 

d. Removal of a Member.  Members of the LPDC serve at the pleasure 
of the appointing official and may be appointed and/or removed by 
the appointing officials with just cause. 

 Professional Staff Member's Individual Professional Development Plan 

In accordance with ORC 3319.22 and the Department of Education Regulation 
3301-24-08, each educator who desires to fulfill the license renewal is responsible 
for the design of an Individual IPDP subject to approval of the LPDC.  The IPDP 
shall be based on the needs of the educator, the students, the school, and the District. 

 Appeals Process 

An Educator may request a written explanation of .the decision of the LPDC and 
may appeal the decision through a due process hearing with an Ad Hoc Committee 
of the LPDC.  This Ad Hoc Committee shall be comprised of one member approved 
by the LPDC, a District educator of the Educators' choice, and a mutually agreed 
upon person as a third member.  Upon receipt of an appeal, the LPDC Ad Hoc 
Committee shall meet within ten (10) workdays with the Educator and his/her 
representative(s).  The appeal shall be filed with the Chairperson of the LPDC.  The 
decision of the LPDC Ad Hoc Committee shall be final and binding. 

 Clerical Service 

The BOARD shall be responsible for clerical and record keeping service for the 
LPDC. 

 Stipend 

The four (4) Professional Staff Members of the LPDC designated by the 
ASSOCIATION each shall receive an annual stipend based upon Scale 11, Step 3 
of the Supplemental Salary Schedule.  The Professional Staff Member who serves 
as chairperson shall receive an annual stipend based upon Scale 10, Step 1 of the 
Supplemental Salary Schedule.  This stipend shall not set a precedent for other 
District committees. 



 

70 

11.06 Resident Educator Program 

 A committee of four (4) Professional Staff Members appointed by the Association 
and four (4) administrators appointed by the Superintendent shall review Resident 
Educator Program guidelines as needed and this committee shall recommend 
change for the bargaining teams to B. Stipend and C. Exchange Time below. 

 Stipend 

Mentors assigned to entry year teachers shall receive an annual stipend based upon 
Scale 10, Step 1 of the Supplemental Salary Schedule.  The Resident Educator 
Coordinator shall receive an annual stipend based upon Scale 8, Step 3 of the 
Supplemental Salary Schedule. 

 Exchange Time 

The Mentor may count the mentoring experience as the seven (7) clock hours of 
staff development as required in Article 11.07 or the Mentor may take an exchange 
day.  The day to be exchanged must be approved, in advance, by the building 
principal. 

11.07 Master Teacher Committee 

 Master Teacher Committee 

 The Master Teacher Committee (MTC) shall be composed of five (5) 
members.  Three (3) of the members shall be Professional Staff Members 
appointed as per the ASSOCIATION's Constitution and By-Laws.  Two (2) 
members will be appointed by the Superintendent from the district’s 
administrative team.  Each member of the committee shall serve a term of 
two (2) years in a staggered rotation.  All members of the committee shall 
be required to successfully complete the ODE-sponsored Master Teacher 
training course before the start of their term. 

 Vacancy:  In the event there is a vacancy for a Professional Staff Member 
on the MTC, a new Professional Staff Member will be appointed as per the 
ASSOCIATION’s Constitution and By-Laws to fulfill the vacant term. 

 MTC Operating Procedures:  Members of the MTC shall elect a 
Chairperson from among the current Professional Staff Members serving 
on the committee at the first meeting.  Additionally, the MTC shall 
determine its operating procedures and meetings schedule by consensus.  A 
quorum is one over half membership.  Meetings shall be held when possible, 
a vote of simple majority of the full membership of the Committee shall be 
required for action. 
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 Removal of a Member: Members of the MTC serve at the pleasure of the 
appointing official and may be appointed and/or removed by the appointing 
officials with just cause. 

 Master Teacher Applications 

Each educator who desires to fulfill the requirements of Master Teacher designation 
is responsible for the completion of the Master Teacher Application form and 
process as outlined by the Ohio Department of Education.  The MTC shall score 
each application based on the state-designated Master Teacher Scoring Rubric. 

 Appeals Process 

An educator denied Master Teacher designation and who believes that the processes 
and procedures outline in the application were not followed, may request a written 
explanation of the decision of the MTC within ten (10) workdays upon receipt of 
notification of the Master Teacher denial.  No appeals will be considered based on 
scoring of a candidate’s application.  Upon receipt of the written response from the 
MTC, the educator may appeal the MTC’s decision to the Ad Hoc Committee of 
the Local Professional Development Committee (LPDC).  The educator may 
submit a letter of appeal to the Chairperson of the LPDC outlining the reason(s) for 
the appeal within ten (10) workdays upon receipt of the written response from the 
MTC.  The Ad Hoc Committee shall be comprised of the Chairpersons of the LPDC 
and the MTC, and a member of the district’s administrative team assigned by the 
Superintendent.  Upon receipt of the written appeal, the Ad Hoc Committee shall 
meet within ten (10) workdays with the educator to review the appeal hearing.  The 
decision of the Ad Hoc is final and not subject to the grievance procedure. 

The denied applicant may reapply for Master Teacher during the following school 
year. 

 Stipend 

The three (3) Professional Staff Members of the MTC designated by the 
ASSOCIATION shall each receive hourly rate of Salary Schedule Masters Step 1.    
The Professional Staff Member who serves as chairperson shall receive hourly rate 
of Salary Schedule Masters Step 1.  This stipend shall not set a precedent for other 
District committees. The payment will be for time spent at Master Teacher 
Committee meetings held for organizational or application consideration and 
evaluation. 
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ARTICLE 12  –  WORKDAY AND WORK YEAR 

12.01 School Day 

 Normal working day for Professional Staff Members will be seven (7) hours and 
thirty (30) minutes in length including a duty-free lunch period of thirty (30) 
minutes.  Starting and ending times of individual buildings may vary, but all 
Professional Staff Members will work a normal working day.  Bus schedules and 
other individual building needs may dictate that Professional Staff Members 
occasionally carry out other assignments beyond the school day of seven (7) hours 
and thirty (30) minutes.  Such assignments shall not include chaperoning 
extracurricular activities on non-school days.  All Professional Staff Members shall 
attend meetings called by the administration as a regular part of their teaching 
duties, if at all possible, unless otherwise excused by the administration.  Except in 
emergencies, notices of such meetings shall be given to the Professional Staff 
Members at least two (2) days in advance.  This section does not include or 
circumvent the section dealing with faculty meetings. 

 "Days" shall be defined as the one hundred eighty-four (184) Professional Staff 
Member contract days unless otherwise indicated in a specific article of this 
AGREEMENT. 

 The planning period for the Professional Staff Members contracted full-time shall 
be continuous and equal to the length of the class period in secondary schools or 
forty-five (45) minutes in the elementary buildings.  A minimum of two hundred 
fifty (250) minutes planning time will be provided based on a full-time five-day 
work week. Partial weeks may have planning time pro-rated. 

 The planning period for Professional Staff Members will be continuous and daily 
for middle and high school teachers. 

 Covering another Professional Staff Member's class(es) during preparation period 
for middle school and high school will be on a voluntary basis. 

 Class Preparations 

 Every effort will be made to assign Professional Staff Members at the high 
school and middle school no more than three (3) class preparations a day 
per semester.  Any level within a given subject, which has a separate course 
of study and is identified by a separate course name, is considered a distinct 
and separate preparation from all other levels within that subject.  If deemed 
necessary, an assignment of four (4) class preparations per day will be given 
first to Professional Staff Members who volunteer.  However, the principal 
may make an involuntary assignment of more than three (3) class 
preparations per day after consultation with the appropriate Department 
Chair and the affected Professional Staff Member.  This will occur only if 
student course requests so dictate after the master scheduling has been 
completed and no later than the last day of the school year, unless 
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enrollment changes after the close of the school year require otherwise.  
There will be no involuntary assignment of five (5) class preparations per 
day, except under extraordinary circumstances.  If Professional Staff 
Members are assigned to both elementary (K-5) and secondary (6-12) grade 
levels the above language regarding class preparations will apply. 

 Every effort will be made to equalize class size within each department as 
much as possible, based upon student enrollment and need. 

 Professional Staff Members at secondary schools (grades 6-12) will conduct up to 

six (6) instructional periods. Any Professional Staff Member volunteering to teach 
more than six (6) instructional periods will be compensated as outlined in Article 
7.04.  

 Beginning with the 2018-2019 school year, the recommendations submitted by the 
Middle School Joint Building Leadership Teams are accepted.  Middle school 
schedules will be a seven (7) period day for students, plus one (1) Study Hall Flex 
Period.  Each instructional period will be near-equal in length with a Study Hall 
Flex Period staffed by Professional Staff Members.  The Study Hall Flex Period 
will be placed in the second half of the Middle School day. 

 
12.02 School Calendar 

 Beginning the 2019-2020 school year, the school calendar shall consist of one 
hundred eighty-four (184) days for Professional Staff Members as follows: 

178 Days of instruction (this includes calamity days or any other excused days) 
 
    3 Professional Development Days 
 
    1 Opening Meeting/Professional Development Day 
 
     1  Teacher Workday 
 
+  1 Record keeping Day at the end of the last semester 
 
184 Days 

 Orientation for new Professional Staff Members shall precede the opening of 
school. 

 The school calendar shall begin with staff meetings during the second full week of 
August. 

 Labor Day shall be a non-contract day. 

 The day before Thanksgiving, Thanksgiving Day and the following Friday shall be 
non-contract days.  The Monday and Tuesday prior to Thanksgiving will be one (1) 
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conference exchange day and a professional development day (Public School 
Works Exchange Day). 

 Winter Vacation shall consist of at least two (2) full weeks (ten (10) weekdays) and 
three (3) weekends containing December 25. 

 Martin Luther King, Jr. Day shall be a non-contract day. 

 President's Day shall be a non-contract day. 

I.  Spring Vacation will be the last full school week of March and consist of a 
minimum of five (5) consecutive weekdays. 

 Memorial Day shall be a non-contract day. 

 A district-wide early student dismissal will occur on the last day of each grading 
period for the purpose of Professional Staff Member record-keeping.  Meetings will 
not be scheduled on these afternoons. 

 The record-keeping day at the end of the last semester is to be used to prepare the 
students' yearly grades so that they may be turned in by the Professional Staff 
Members with the understanding that such grades shall be posted on the School 
District's official record-keeping forms by the end of records day. 

 The Board will adopt two consecutive school year calendars using the above 
formula by the March Board meeting.  

 The daily rate for the Professional Staff Members will be determined by dividing 
the Professional Staff Member's annual base salary by 184. 

 Nurses, counselors, speech pathologists or kindergarten Professional Staff 
Members agreeing to work in the Kindergarten Assessment Program prior to the 
start of school each summer will have the option of being compensated for such 
day(s) worked by being paid their daily rate as described in Article 12.02 N or with 
an exchange day to be taken during the school year only on day(s) approved by the 
appropriate Building Principal.  A decision to be paid the daily rate or to take 
exchange days must be made in writing each May and cannot be changed. 

 Make-up Days 

If there are more than seven (7) calamity days in a given school year, students and 
staff will be required to make up days, beginning with the eighth (8th) day, as 
determined and identified as part of the adopted school calendar. 

Q. Public School Works (PSW) training assignments will be made on or before August 
1st and if all assignments are successfully completed by the Professional Staff 
Member by the end of the 1st grading period, then the designated PSW exchange 
day may be considered a non-report day for that employee. 
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12.03 School Procedures 

 The Building Principal will provide his/her Professional Staff Members with that 
school's written building procedures at the beginning of the school year. 

 Under normal circumstances, the procedure for requesting the purchase of 
necessary educational supplies shall be by the submission of a completed 
requisition form by the Professional Staff Member to the appropriate building 
administrator. 

 All buildings will have telephones in at least one Professional Staff Member's 
workroom so that the Professional Staff Members can comply with other provisions 
of this AGREEMENT. 

12.04 Faculty Meetings 

 The principal may schedule two (2) faculty meetings per month.  Faculty meetings 
may be scheduled before school or after school at the discretion of the principal.  
Such meetings shall be held to a reasonable length of time (one (1) hour to one (1) 
hour fifteen (15) minutes under normal conditions).  The Building Principal 
reserves the right to call emergency meetings when conditions warrant.  Faculty 
meetings must end at least five (5) minutes before class is scheduled to begin. 

 Faculty meetings include full staff meetings and other meetings, such as required 
department meetings.  The holding of faculty meetings does not preclude the 
holding of various meetings which could be of a voluntary nature. 

 The tentative agenda for regular faculty meeting(s) shall be provided twenty-four 
(24) hours prior to the meeting.  

12.05 Guidelines for Parent-Professional Staff Member Conferences 

 Follow guidelines for individual parent-Professional Staff Member conferences 
including: 

 All parent-Professional Staff Member conferences are for the benefit of the 
child. 

 The discretion regarding the presence of a third party is with the 
Professional Staff Member.  If the Professional Staff Member anticipates 
difficulty, he/she may request the presence of the principal, who should 
make every reasonable attempt to be present. 

 All parties should be informed, to the extent possible, as to the purpose of 
the conference. 



 

76 

 If any party feels that the conference is deteriorating, that party may 
terminate the conference.  The conference should be rescheduled for a later 
time. 

 The Professional Staff Member must be receptive to a reasonable 
conference request by a parent.  No conference in which a Professional Staff 
Member is involved shall be scheduled without conferring with the 
Professional Staff Member. 

 A Professional Staff Member should not be reprimanded in the presence of 
a parent. 

 Any information discussed in a conference should be confidential except 
where it might be of benefit to the child. 

 All Professional Staff Members should take the initiative to schedule a 
parent conference when a potential difficulty is foreseen. 

 Initiate home contacts: 

 Elementary and Middle School – Contact by the Professional Staff Member 
will be made with those parent(s) or guardian(s) who do not appear for the 
parent-Professional Staff Member conferences.  This contact may be a 
personal visitation at the home, by telephone or by letter. 

 Secondary – Where class load permits, contact home by telephone or mail 
if a problem exists. 

 Preschool through 12th grade Parent-Professional Staff Member Conferences 

 Preschool through 12th grade Parent-Professional Staff Member 
Conferences for evaluation purposes should last a minimum of fifteen (15) 
minutes per conference and scheduling should be arranged in each building 
according to the program being used in that building.  The equivalent to two 
(2) days annually shall be authorized for parent-Professional Staff Member 
conferences. 

 Professional Staff Members shall be allowed flex-time in scheduling 
conferences according to district conference procedures included in staff 
handbooks or as approved by the Building Principal. 

12.06 Summer School Procedures 

 A list of possible summer school classes will be developed annually and filed with 
the Director of Human Resources.  This list will be developed in cooperation with 
summer school principals and other appropriate personnel. 



 

77 

 Applications for summer school positions may be submitted to the Director of 
Human Resources any time, but those received prior to April 1 will receive first 
priority. 

 Each March a notice of Summer School procedures and available positions will be 
posted. 

 Every effort will be made to inform Professional Staff Members of summer school 
employment or possibility of employment as early as possible. 

 Summer school Professional Staff Members shall have the same access to 
educational equipment as the regular school Professional Staff Member. 

 Summer school applicants must be properly certificated/licensed and will be 
interviewed by the appropriate summer school Principal. Selection criteria will be 
as follows: 

 Previous satisfactory summer school experience in this School District in 
the same subject. 

 Professional Staff Members from this School District who teach the same 
subject in the regular school year. 

 Qualified applicants from other schools.  (Will be considered only if there 
is no qualified applicant from our own staff.) 

 See Regular Salary, Article 7.03, for payment. 

12.07 Faculty Councils 

 Faculty Councils shall be formed in each school building.  The Council shall consist 
of Professional Staff Members from within the building.  The size and membership 
of the Council will be decided by the faculty in September.  Chairmanship shall be 
limited to the current ASSOCIATION Representative or a BEA member who is the 
ASSOCIATION Representative's designee. 

 The purpose of the Council will be to provide a vehicle for communication between 
the Professional Staff Members from within the building and the administrative 
staff of the building.  The Faculty Council shall meet with the Building Principal 
once a month at the request of either Principal or Council to discuss matters of 
concern to either or both parties. 

12.08 Teaching Environment Concern Procedure 

Professional Staff Members have the responsibility to bring to the attention of their 
Building Principal, in writing, the existence, in their opinion, of any unsafe or abnormal 
conditions in the building which adversely affect the teaching environment.  After 
receiving notice of said condition, the Building Principal shall investigate the matter and 
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report his/her findings to the appropriate administrator and apprise the Professional Staff 
Member of the disposition of the referral. 

12.09 Traveling Professional Staff Members 

A Professional Staff Member who is required to travel between buildings during his/her 
regularly scheduled workday shall be entitled to the following considerations: 

 
 Standard reasonable travel times based on distance and other relevant factors will 

be established by the district administration for all travel between buildings. Travel 
time shall be calculated beginning with the start time of the next period at the 
building being left by the teacher or for buildings that do not have periods, when 
the teacher is no longer assigned responsibility with students. Travel time shall 
include a minimum of 15 minutes of non-instructional and non-duty time in 
addition to the actual travel time before beginning an instructional responsibility 
with students or assigned duty. 

 CO/PS BHS FH AMS 
CMS/ 

TRBN FBK Main PKWD Shaw Valley 

CO/PS  22 23 27 25 25 20 25 19 24 

BHS 22  23* 25 20 23 17 25 25 22 

FH 23 23*  26 21 23 17 26 24 23 

AMS 27 25 26  29 20 23 23 25 22 

CMS/TRBN 25 20 21 29  26 26 30 30 27 

FBK 25 23 23 20 26  21 25 25 19 

Main 20 17 17 23 23 21  22 22 20 

PKWD 25 25 26 23 30 25 22  23 26 

Shaw 19 25 24 25 30 25 22 23  24 

Valley 24 22 23 22 27 19 20 26 24  

*Includes walking time between Ferguson Hall and Beavercreek High School 
 

 

 Special consideration will be provided to traveling teachers for instances when the 
schedule does not permit them to be in their assigned locations simultaneously (i.e. 
testing schedules, two hour delays, assemblies, special and unexpected events.)  

 Any time between the end of the travel time and the start of the teacher’s next 
instructional responsibility with students or plan time shall be duty time for the 
teacher as assigned by the building principal. 
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 The building principal shall meet with each traveling teacher at the beginning of 
every quarter to address the teacher’s travel arrival time, duty assignment and 
known special events which might alter the teacher’s arrival time.  

 

 

ARTICLE 13  –  MISCELLANEOUS PROVISIONS 

13.01 Class Size 

 A strong effort will be made in scheduling to keep class size as small as possible 
and to equalize, to the extent feasible, class size and student load within each 
building.  The BOARD and the Administration will strive to meet the pupil/teacher 
ratio as recommended in the minimum standards currently in effect for Ohio 
elementary and secondary schools and the guidelines below: 

 Preschool classes follow state requirements 
 K-3, twenty-five (25) students per homeroom 
 4-5, twenty-eight (28) students per homeroom 
 6-12, one hundred sixty-eight (168) students per load (six (6) sections at 

twenty-eight (28))* 
*With the exception of secondary music courses and Study Hall 
 

If Professional Staff Members are assigned to both elementary (K-5) and secondary 
(6-12) grade levels the daily student load of the Professional Staff Members will be 
determined proportionally to their grade level assignments within their school day 
using the guidelines stated above and the Professional Staff Members may be 
assigned a maximum of six (6) instructional periods as stated in 12.01 G. 

 
 Prior to September 15th, and with input from teachers, efforts will be made in the 

K-4 grades to accomplish this goal by building and grade level.  To the extent 
possible or practical, considering all significant relevant factors, an effort will be 
made to equalize the distribution of regular and special education students in each 
grade/class level/subject within each building.  Nothing in this section shall require 
the District to transfer any pupil or pupils to a different building than the building 
the student should normally be assigned to based on residence. 

 If either the ASSOCIATION or a Professional Staff Member believes that an 
imbalance or overload in either an individual class size or in the total teaching load 
of a Professional Staff Member exists by October 1st, the following procedure will 
be used: 

 Either the Professional Staff Member or the ASSOCIATION shall refer the 
problem, in writing, to the Building Principal.  Thereafter, the Building 
Principal will confer with the Professional Staff Member and an 
ASSOCIATION Representative in an effort to resolve the problem. 
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 If the conference with the Building Principal fails to resolve the problem, 
the ASSOCIATION may refer the problem, in writing, to the 
Superintendent.  Thereafter, the Superintendent (or his designee(s)) will 
confer with the ASSOCIATION Representative(s) and the Professional 
Staff Member(s) involved in an effort to resolve the problem. 

 The Superintendent's resolution of the alleged imbalance or overload is 
final. 

 Class size and student load reports will be reviewed by the BEA President or his/her 
designee and the Director of Human Resources no later than September 15 during 
the first semester and February 1 during the second semester of each year.  
Enrollment projections for the next school year will be provided to the BEA 
President or his/her designee by May 15 of each year. 

13.02 Cooperating Professional Staff Members 

 Criteria for Assignment of Student Teachers: 

 Professional Staff Members have the right to ask to take a student teacher 
or express a desire to have one or not to have one. 

 Selection of the cooperating Professional Staff Member should be made by 
the Department Head, the Principal and approved by the Director of Human 
Resources. 

 After acceptance (Paragraph A.1. above), the agreed-upon cooperating 
Professional Staff Member should be provided a written resume of the 
student teacher, date of arrival and length of time for student teaching.  The 
resume should provide an excellent basis for the student teacher-
cooperating Professional Staff Member interview.  Following the interview, 
the cooperating Professional Staff Member is expected to approve or 
disapprove working with the student teacher. 

 A student teacher should be limited to one cooperating Professional Staff 
Member unless a special request is made. 

 The cooperating Professional Staff Member should have been in the 
teaching area for four (4) years. 

 A Professional Staff Member should only have one student teacher per year, 
but exceptions can be made where teaming is involved. 

 The student teacher is expected to follow all university teacher preparation 
guidelines 
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13.03 Departmentalization 

 Professional Staff Members shall be encouraged to organize at the individual school 
level to stimulate professional growth, improve instruction, promote curriculum 
development and provide for continuous assessment of teaching and learning. 

Typical faculty organizations may take the form of departments delineated along 
the lines of subject matter fields at the Middle School and High School level and 
grade levels in the elementary schools so that Professional Staff Members are 
grouped in their areas of competency. 

It is not the intent of this Article, however, to restrict the operational structure of 
schools to the departmental type organization.  Schools are encouraged to 
experiment with varied organizational patterns in search of more effective ways of 
achieving their objectives. 

 High School, Middle School, and Elementary Department Heads are recommended 
by the Superintendent after consultation with the Assistant Superintendent/ 
Curriculum and Instruction (Assistant Superintendent/Pupil Services, Special 
Education only) and the Building Principal, and they are employed by the BOARD.  
Department Heads are directly responsible to the Building Principal. 

 
 General Organization 

 High School:  If qualified Professional Staff Members are willing to serve, 
there shall be a Department Head for the following:  Art, Business 
Education, English, World Language, Guidance, Health and Physical 
Education, Industrial Technology, Mathematics, Science, Social Studies, 
Music, and Special Education. 

 Ferguson Hall:  If qualified Professional Staff members are willing to serve, 
there shall be one (1) Department Head for the following:  Mathematics, 
Science, Social Studies, Language Arts, Special Education and Unified 
Arts. 

 Middle School:  If qualified Professional Staff Members are willing to 
serve, there shall be one Department Head for the following:  Mathematics, 
Science, Social Studies, Language Arts, Special Education and Unified 
Arts. 

 Elementary:  If qualified Professional Staff Members are willing to serve, 
there shall be one Department Head in each building for the following:  
Special Education, Grade Levels K-1, 2-3, 4-5 and Unified Arts. 

 Preschool:  If qualified Professional staff Members are willing to serve, 
there shall be one (1) department head for the following:  Preschool Pod 
Leader, determined as follows: 
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a. One (1) Pod Leader for every three (3) Professional Staff Members. 

 In consultation with the Superintendent, administration may request 
departmentalization with a varied organizational structure to meet the needs of 
programming and other district initiatives.  These departments and the selected 
department heads, if enacted, will be announced and the department head 
determined prior to August 1st. 

 Compensation for duties as Department Heads will be based on the extra duty 
assignment salary schedule.  See Article 7.08 - Supplemental Salary Positions 

13.04 General Discipline and Duty 

The administration recognizes its responsibilities to support Professional Staff Members in 
the performance of their duties and shall fully support and assist Professional Teaching 
Staff Members in the maintenance and control of discipline on school grounds, including 
hallways, restrooms, parking lots, etc.  When possible, the Principal shall assign 
Professional Staff Members exterior duty on a volunteer basis first.  Additional exterior 
duty will be assigned Professional Staff Members to meet the supervisory requirements of 
the building determined by the Principal. 

For additional information, see Ohio Revised Code 3313.66(c), 2151.022, 2744.03(A)(6), 
and 3319.41(G). 

13.05 Tuition Free Attendance 

Children, stepchildren, and/or foster children of non-resident Professional Staff Members 
residing in the Professional Staff Member's household may attend the Beavercreek Schools 
on a tuition-free basis providing: 

 The Superintendent has the sole right to determine admittance and to assign each 
student.  Resident students shall take priority over nonresident students in all 
matters of class/course selection and placement.  All students are approved on a 
"current school year only" basis and each year is a separate year.  The enrollment 
of a student under this Section one year does not guarantee enrollment in the next 
year. 

 The BOARD shall not be responsible for providing any pupil transportation for 
such students. 

 Professional Staff Members who are not employed before August 1 may submit 
such request up to three (3) days before the start of the school year. 

 As specified in ORC 3313.64, no child will be permitted to enroll in Beavercreek 
via following an employed parent after the first day of school. 

 Such students shall be subject to the same rules and regulations as any other student. 
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 Student may be suspended or expelled as any other student. 

 Decisions made by the Superintendent under this section are not appealable under 
the grievance procedure. 

13.06 Chronic Communicable Diseases 

 Purpose 

The School District desires to protect the rights of individuals who may be infected 
with a chronic communicable disease as well as the non-infected students, staff and 
school community members.  The purpose of this policy is to address issues and 
concerns which arise when an employee is suspected, identified or verified as being 
infected with a chronic communicable disease. 

Control of a chronic communicable disease is essential to assure the health and 
safety of all persons in the school community.  Early identification and 
implementation of appropriate control measures serve to limit the spread of these 
diseases.  In response to growing concerns, these measures are outlined in this 
policy. 

The principal philosophy which will guide this district's response to these issues is 
that each concern will be addressed individually on a case-by-case basis with 
emphasis on confidentiality. 

 Non-Discrimination 

A Professional Staff Member who has been exposed to or who contracts a chronic 
communicable disease shall be treated no differently than an employee with any 
other medical disability and will be provided the full protection of Federal and/or 
State Law. 

No Professional Staff Member shall be subjected to random testing for chronic 
communicable disease. 

 Confidentiality 

The BOARD and all employees of the BOARD involved in any way in the 
implementation/administration of this procedure shall at all times maintain fully the 
confidentiality of any information received pursuant to this procedure except to the 
extent otherwise reasonably required to accomplish such implementation/ 
administration. 

 Medical Evaluation Criteria 

The need of a medical evaluation may arise in one of the following ways: 



 

84 

 A Professional Staff Member may voluntarily inform a school administrator 
that he/she has a chronic communicable disease. 

 A Professional Staff Member may develop such observable symptoms or 
conditions which would cause the appropriate administrator to request a 
private conference with the Professional Staff Member to review concerns.  
During this conference, the employee may acknowledge contraction of 
chronic communicable disease. 

 If it is not ascertained at the previous private conference that the 
Professional Staff Member has contracted a chronic communicable disease, 
and the administrator observes continuing further and obvious deterioration 
of symptoms and conditions which begin to negatively affect the 
performance of the Professional Staff Member, the administrator shall 
request a second conference with the employee to further review any 
concerns.  Based on the results of this second conference, the administrator 
shall either take no further action at that time or shall refer the matter to the 
Superintendent. 

The administrator shall keep the Superintendent informed of the results of 
each situation as outlined in paragraph 1, 2 or 3 above.  If as a result of the 
information received from the administrator, the Superintendent determines 
that there is a need for a medical examination and review, the superintendent 
shall convene a Medical Review Board comprised of the following: 

a. A physician selected by the Professional Staff Member 

b. A physician selected by the BOARD 

c. The Greene County Health Commissioner or his/her designee. 

The Medical Review Board shall provide for an examination of the 
Professional Staff Member and may obtain upon written voluntary 
authorization of the Professional Staff Member, all relevant and pertinent 
medical information from the Professional Staff Member's personal 
physician. 

 The report rendered by the Medical Review Board shall be restricted to an 
evaluation of the Professional Staff Member's medical condition and shall 
clearly provide whether or not the Professional Staff Member has been 
infected with a chronic communicable disease.  If so, then the Medical 
Review Board shall determine: 

a. Whether or not the Professional Staff Member's current medical 
condition imposes a health risk to others in the school environment 
and the rationale for the finding.  In making that determination, the 
Medical Review Board shall consider. 
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1) The nature of the risk of the Professional Staff Member's 
medical condition 

2) The duration of the medical condition 

3) The severity of the risk of the medical condition 

4) The probability the disease will be transmitted 

5) Other relevant factors. 

b. The Medical Review Board shall make a recommendation to the 
Superintendent that the Professional Staff Member should be: 

1) Admitted to work unconditionally 

2) Admitted to work under restrictive conditions, or 

3) Not admitted to work. 

c. The report of the Medical Review Board shall be in writing and shall 
set forth all reasons for its recommendations. 

d. All costs of the Medical Review Board shall be borne as follows: 

1) Professional Staff Member's physician - any cost not borne 
by Professional Staff Member's insurance shall be paid by 
the BOARD. 

2) BOARD's physician - cost paid by BOARD. 

3) County Health Commissioner (no costs involved). 

e. If elimination of the health risk requires the implementation of a 
temporary or permanent removal of a Professional Staff Member 
with a chronic communicable disease, the employer shall comply 
with the provisions of this contract and ORC 3319.13. 

f. Sick Leave/Disability Retirement 

A Professional Staff Member diagnosed to have a chronic 
communicable disease shall have full access to sick leave and 
disability leave as provided in this AGREEMENT and the Ohio 
Revised Code. 

13.07 Shared Staffing 

Shared staffing shall be defined as the duties and responsibilities of one specific teaching 
assignment being voluntarily shared equally by two (2) Professional Staff Members for a 
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specific length of time.  No more than two (2) Professional Staff Members may share a 
single specific teaching assignment. 

 A Professional Staff Member must have completed one (1) year of service in the 
School District to be eligible for a shared staffing assignment. 

 Shared staffing assignment requests by Professional Staff Members will be 
considered/granted by the Director of Human Resources. 

 Shared staffing assignments shall be limited to no more than twelve (12) 
Professional Staff Members.  Priority for such assignment requests shall be given 
to those currently job sharing, then to the Professional Staff Members with greater 
School District seniority. 

 Shared staffing shall not be implemented for the purpose of avoiding the filling of 
a full-time position, to cover work of employees on RIF, nor to achieve a reduction 
in benefits. 

 All leaves and other privileges shall be in accordance with the appropriate 
provisions of the current AGREEMENT. 

 While in a shared staffing position, a Professional Staff Member will earn sick leave 
at the rate of 1.25 days per month. 

 Shared staffing partnerships must last through one (1) full school year. 

 Professional Staff Members requesting and receiving a shared staffing assignment 
must agree to be covered by their spouse's medical and dental insurance plans while 
on such shared staffing assignment.  If the spouse is not covered by any insurance 
plan, the Professional Staff Member must pay fifty percent (50%) of the monthly 
premium costs for any insurance coverage offered through the BOARD. 

 Professional Staff Members shall be paid their salary according to their placement 
on the salary schedule, pro-rated to the percentage of the full-time job for which 
they are contracted. 

 Currently employed Professional Staff Members who are seeking to form a possible 
job sharing team or to dissolve a current team for the following year must apply in 
writing to the Director of Human Resources prior to March 15 of any given year 
unless there are unusual, extenuating circumstances.  Partnerships must be formed 
no later than June 1.  (Appendix M) 

 The job-sharing team shall present a proposed teaching schedule, including all 
building responsibilities, to the appropriate Building Principal.  While it may not 
be possible, efforts shall be made to make the teaching schedules and 
responsibilities as equal as possible.  Members of a team shall not be assigned duties 
or responsibilities in excess of a regular full-time position.  The schedule shall be 
approved by the Principal.  Both members of the team shall attend opening meeting 
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day, professional development days, open house and system-scheduled parent 
conferences.  Staff meetings will be attended by one (1) member of the team, 
depending on when they are held (a.m. or p.m.), and that member shall inform the 
other member of the team of the meeting content. 

 Upon dissolution of the job partnership, each job sharing Professional Staff 
Member shall be guaranteed a full-time position in the school from which she/he 
left if a position is available in that school.  If a position is not available in her/his 
previous school, she/he shall be given a full-time position for which she/he is 
certified within the School District.  If no full-time position is open, the team will 
remain intact until such time as a position is available.  The individual with the 
most District seniority shall have first choice of positions available, including the 
job-sharing position. 

 The BOARD may, but is not obligated to, grant Professional Staff Member's 
requests to be assigned to a shared staffing position. 

 The decision by the Superintendent or his/her designee to grant or deny a request 
by a Professional Staff Member for a shared staffing position is final and not 
grievable.  A Professional Staff Member denied a shared staffing assignment shall, 
upon request, have a conference with the Director of Human Resources to review 
the denial. 

13.08 Meeting Individual Student Needs 

Where a Professional Staff Member works in conjunction with classified assistants, the 
Professional Staff Member will inform the assistant's immediate supervisor when the 
assistant fails to discharge his/her duties in a proper manner.  The administrator will take 
appropriate action as expeditiously as possible. 

13.09 Absence of Building Administrator 

For the protection of both pupils and Professional Staff Members, there will be an 
administrator present during the normal school day when the building is open for 
instructional purposes.  In the absence of an administrator, the Principal may request that 
a Professional Staff Member volunteer as the Principal's representative.  A Professional 
Staff Member volunteering as acting Principal shall be considered the same as a Principal 
for all purposes under the provisions of ORC 2744.07. 

13.10 College Credit Plus (CCP) 

 Professional Staff Members who are credentialed to teach a CCP course will be 
provided, annually, the first right of refusal for teaching the CCP course(s). 

 Professional Staff Members will not be required to teach a CCP course. 
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 If more than one (1) Professional Staff Member is credentialed to teach a CCP 
course, language in the current negotiated agreement will be followed to determine 
the teaching assignment. 

 Assessments provided to Beavercreek City Schools by a college or university for 
the purposes of CCP courses will not be utilized in any way in the evaluation of a 
Professional Staff Member. 

  Prior to the beginning of each course, if the IHE (Institute of Higher Education) 
requires attendance at an In-service, all bargaining unit members who participate 
in the CCP program shall be provided at least one (1) in-service day to visit the 
participating IHE to engage in planning with the cooperating college instruction.  
The bargaining unit member shall be paid his/her per diem rate of pay for the in-
service day if it occurs on a non-contractual day and will be provided professional 
leave if it occurs on a contractual day.  In addition to the applicable leave, the 
District shall reimburse the bargaining unit member for all necessary and actual 
expenses (e.g., mileage, meals, etc.).  The Teacher assigned to a CCP shall receive 
ten (10) hours at curriculum rate each time there is a new text book adoption, to 
familiarize themselves with the new material. 

 The Board/Administration shall make every effort not to eliminate/reduce/displace 
a PSM as a result of the district’s participation in the CCP program. 

 The District shall prohibit the co-seating of CCP and non-CCP students in a class 
where college credit is being granted. 

 The District shall adhere to the Ohio Revised Code, Ohio Administrative Code, 
ODE and ODHE guidelines regarding College Credit Plus requirements; however, 
the terms of this Contract shall prevail with regard to bargaining unit member rights 
and responsibilities when participating in the program. 

 The Board has no intention of offering CCP courses in house for 7th/8th Courses. 

 
 

ARTICLE 14  –  REDUCTION IN PROFESSIONAL STAFF MEMBERS 

14.01 Reasons for RIF 

Reduction in Force shall be defined as the process utilized to reduce the number of 
Professional Staff Members for the following reasons: 

 decreases in pupil enrollment 

 suspension of schools or territorial changes affecting the District 

 return of Professional Staff Members from leaves of absence 
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 return to duty of Professional Staff Members on disability leaves of absence 

 anticipated lack of funds. 

14.02 Notification of RIF 

Having made a determination that such a reduction is to be made, and before any action or 
recommendation shall be made by the Superintendent, the Superintendent shall cause 
notice to be given of his intent to recommend suspension of contracts to all Professional 
Staff Members so affected twenty (20) days prior to any BOARD action to reduce staff, 
but in no case later than June 1 of a given school year. 

14.03 Seniority List 

The ASSOCIATION shall receive, along with all Professional Staff Members to be 
reduced, a seniority-continuing contract list, including each Professional Staff Member's 
area of certification/licensure on file in his/her official file and present teaching/building 
assignment.  Such list shall first rank all Professional Staff Members with a continuing 
contract by order of School District seniority; next listed shall be all Professional Staff 
Members who do not have a continuing contract ranked by School District seniority and 
such listing shall include area or areas of certification/licensure, present teaching/building 
assignment. 

14.04 Procedure 

All reduction in staff pursuant to this policy shall be made first by attrition and then as 
follows: 

 Staff reduction procedures will be made system-wide according to Professional 
Staff Member's area(s) of certification/license on file in the office of the Director 
of Human Resources and valid on the date of contract suspension.  Each position 
identified by the Board as a reduction will be given a randomly generated number 
and listed by that number.  Using a random number generator, one (1) position will 
be identified and the Reduction in Force procedure will be applied to that position.  
This process will be repeated for each identified position. 

 Contracts of Professional Staff Members serving under temporary certificates or in 
their first year of teaching on a one-year only contract for Professional Staff 
Members on a leave of absence shall be considered next. 

 Professional Staff Members who are in their first year with the District shall have 
their OTES ratings from their prior district used in the process.  OTES ratings from 
other districts will not be used for teachers who have an OTES rating in 
Beavercreek within the previous three (3) years.  First year teachers who do not 
have an OTES final summative rating within the previous three (3) years shall be 
placed in 14.04 D.1. 
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 Contracts of Professional Staff Members on limited contracts and teaching for 
Professional Staff Members on a leave of absence for the second consecutive year 
or more and contracts of all other Professional Staff Members on limited contracts 
shall be placed on the seniority list.  These Professional Staff Members shall be 
considered next and shall be suspended in the following order: 

 Professional Staff Members whose highest final summative rating within 
the previous three (3) school years is Ineffective on OTES as provided in 
Article 10.11 and first year teachers who do not have an OTES final 
summative rating within the previous three (3) years shall be suspended on 
a last employed – first suspended basis, then 

 Professional Staff Members whose highest final summative rating within 
the previous three (3) school years  is Developing on OTES as provided in 
Article 10. shall be suspended on a last employed – – first suspended basis, 
then 

 Professional Staff Members whose highest final summative rating within 
the previous three (3) school years is Skilled and/or Accomplished on OTES 
as provided in Article 10.11 will be considered to be “comparable” and shall 
be suspended on a last employed – first suspended basis. 

 Should the length of continuous employment be equal for two (2) or more 
Professional Staff Members considered for suspension in each of the three (3) 
groups above, then the total years of teaching experience in the School District 
(minus time accrued on a BOARD-approved Leave of Absence, except Maternity, 
Family Medical Leave, Service Connected Injury Leave, Bereavement Leave, 
Emergency Leave and Child Care Leave) shall prevail, and if prior teaching 
experience is equal, the following should be used to determine which contract shall 
be suspended:  First - holding of graduate degree in subject matter or field of study; 
second - semester hours in the subject matter or field of study; third - graduate 
degree in unrelated subject area or field of study; and finally, semester hours in an 
unrelated subject area or field of study. 

 Should it become necessary to suspend any Professional Staff Member with a 
continuing contract pursuant to this policy, such Professional Staff Members shall 
be grouped by OTES rating as above (either Ineffective or Developing or 
Skilled/Accomplished) and suspension shall be made in the following order: 

 Professional Staff Members with a continuing contract and rated Ineffective 
on a last employed - first suspended basis and,  then  

 Professional Staff Members with a continuing contract and rated 
Developing on a last employed – first suspended basis and, then 

 Professional Staff Members with a continuing contract and rated 
Skilled/Accomplished on a last employed – first suspended basis. 
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 Should the length of continuous employment for two (2) or more 
Professional Staff Members with a continuing contract who are being 
considered for suspension be equal, then the procedure outlined in 
paragraph E of this Section shall be followed. 

 It is understood that voluntary transfer requests may be considered, and involuntary 
transfers affected, as determined by the Superintendent, in order to assign 
Professional Staff Members whose contracts have not been suspended so as to meet 
the staffing needs of the District.  However, involuntary transfers will be used only 
after the voluntary transfer process has not placed displaced Professional Staff 
Members in available positions. 

 Any Professional Staff Member displaced from his/her current teaching assignment 
due to reduction in force may bump the most junior Professional Staff Member in 
another teaching field in which he/she is certificated/licensed, provided such 
certification/licensure is on file with the Director of Human Resources.   

 In no event shall a Professional Staff Member with a rating of Ineffective 
exercise bumping rights over a Professional Staff Member rated 
Developing/Skilled/Accomplished.   

 In no event shall a Professional Staff Member with a rating of Developing 
exercise bumping rights over a Professional Staff Member rated 
Skilled/Accomplished. 

 In no event shall a Professional Staff Member without a continuing contract 
or part-time Professional Staff Member without a continuing contract 
exercise bumping rights over a full-time Professional Staff Member with a 
continuing contract. 

 In no event shall a Professional Staff Member serving under a temporary 
certificate or in their first year of teaching on a one-year only contract for a 
Professional Staff Member on a leave of absence exercise bumping rights 
over a full time professional staff member with a continuing or limited 
contract.  

 If the current framework of OTES changes, the OTES committee will meet to 
review how this may affect Reduction in Force language and propose changes to 
Association President and the Superintendent. 

14.05 Seniority Defined 

Seniority shall be defined as the continuous employment of a Professional Staff Member 
beginning with the date the BOARD, by resolution, offered the contract of employment. 

14.06 Continuous Employment 

Continuous employment for the purposes of this policy shall include: 
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 all time on sick leave 

 all time on disability leave while receiving Workers' Compensation as a result of 
employment with the BOARD 

 all time while on involuntary military leave of absence 

 all time during suspension of a Professional Staff Member if the Professional Staff 
Member is reinstated. 

 all time on Maternity and/or Child Care Leave. 

 all time accrued on any BOARD-approved Leave of Absence. 

 all time on Family and Medical Leave. 

14.07 Seniority Loss 

Seniority shall be lost when a Professional Staff Member. 

 Resigns 

 Retires 

 Leaves the employment of the BOARD provided the Professional Staff Member is 
not re-employed at the start of the next school year and incurs no actual break in 
service. 

14.08 Rights to Recall 

Professional Staff Members whose contracts have been suspended pursuant to reduction 
shall have recall rights as follows: 

 When a vacancy exists which the BOARD has determined to fill, recall of 
Professional Staff Members' contracts shall be made system-wide according to 
Professional Staff Members' area(s) of certification/licensure on file in the Director 
of Human Resources' Office and valid at the time of recall on a last suspended first 
recalled basis. 

 Upon being recalled, the Professional Staff Member shall be placed at the same 
contract status and salary placement and retain the same seniority as held when said 
Professional Staff Member's contract was suspended. 

 Recall rights shall be for a period of twenty-one (21) calendar months after the 
effective date of suspension of the contract.  Professional Staff Members who wish 
restoration shall keep their current address on file with the Treasurer of the 
BOARD.  Professional Staff Members who do not respond to a restoration notice 
for five (5) school days (or ten (10) calendar days when school is not in session) 
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after receipt of notice by certified mail (or if such notice is returned undelivered) 
shall forfeit all rights to restoration. 

14.09 Exclusions 

Professional Staff Members employed for the first year for Professional Staff Members on 
an approved leave of absence, or filling a part-time or full-time temporary position, shall 
not be governed by this policy even if the total teaching staff members at either the 
elementary, middle school or high school levels is less than the total teaching staff members 
at either elementary, middle school or high school levels during the school year 
immediately following the school year said Professional Staff Members were under 
contract. 

 

ARTICLE 15  –  ASSIGNMENT - TRANSFER – REASSIGNMENTS 

15.01 Definitions 

Note:  The provisions of this Article do not apply in the case of a Reduction in Force. 
 
The following order will be utilized:  15.02, 15.03, 15.04. 
 

 Reassignment – A voluntary/involuntary change of subject or grade level teaching 
assignment within a building, e.g., 4th grade to 3rd grade or secondary Social 
Studies to English within a particular building. 

 Transfer – A voluntary/involuntary change of subject or grade level from one 
building to another, e.g., 1st grade at Shaw to 5th grade at Parkwood or Math at 
Ferguson to Math at the High School. 

 Vacancy – An open position which may result from a transfer, reassignment, 
resignation, retirement or non-renewal.  A vacancy in any building exists only after 
all staff reassignments within a particular building have been finalized. 

 Displaced Professional Staff Member – A Professional Staff Member who is not 
assigned to the same certification/license/grade level or is without an assignment 
for the next school year due to enrollment shifts, but not due to a reduction in force. 

15.02 Reassignment Procedure 

 The Building Principal shall notify (via e-mail or staff memorandum) the building's 
Professional Staff Members that an open position exists. 

 Professional Staff Members shall within seven (7) days notify (in writing) the 
Building Principal if they wish to be considered for the open position. 
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 The Building Principal will consider all requests for reassignment and will inform 
the Professional Staff Members, who requested consideration, of his/her 
determination before a vacancy is posted. 

 Reassignments shall be determined by each Building Principal. 

 If, in the opinion of the Building Principal, all persons requesting reassignments are 
equal in qualification factors as outlined in 15.05 below, the Professional Staff 
Member with the greater seniority, as defined in 14.05, will be given preference. 

15.03 Voluntary Transfers 

 Professional Staff Members interested in applying for a posted vacancy must make 
a transfer request (via email or in writing) to the Director of Human Resources by 
the end of the posted deadline date and must include the following: 

 Date of Application 

 Applicant's Name 

 Current Building and Assignment 

 Specific Vacancy or Vacancies in which interested 

 Certification/License 

 Signature 

Only Professional Staff Members currently under contract and recommended for 
renewal in May for the following school year will be given consideration for 
Voluntary Transfer requests.  The administrator can interview any applicant for 
more than one vacancy in the same interview. 

 A displaced Professional Staff Member will be given the opportunity to apply and 
interview for vacancies before non-displaced applicants are interviewed regardless 
of the Posting Procedure outlined in 15.08 below. 

 Transfers will not be made for openings available due to a Professional Staff 
Member on a leave of absence. 

 Unless the position is filled by a displaced Professional Staff Member (see B. 
above), those requesting transfers, in writing, or via email, to a specific posted 
vacancy will be given an opportunity to interview with the appropriate Building 
Principal. 

 Transfer requests shall remain active only during the school year in which filed and 
will not be carried over for future consideration in succeeding years. 
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 A request for a transfer does not guarantee it will be granted.  The Superintendent 
reserves the right to assign all Professional Staff Members. 

 Transfer requests for the following school year will be considered for only those 
vacancies occurring on or before July 20. 

 Transfer requests will not be considered until all persons displaced due to RIF have 
been assigned a teaching position for the coming year. 

 Seniority (as defined in 14.05) will be given consideration on all voluntary 
transfers. 

15.04 Involuntary Transfers 

 Involuntary transfers or assignments may be made by the Superintendent for any 
reason which, in his judgment, will serve the best interests of the Professional Staff 
Member and/or School District. 

 Prior to any involuntary transfer, the Professional Staff Member affected will first 
be informed in writing by the Director of Human Resources and second, will upon 
written request of the Professional Staff Member, be granted a personal interview 
for further discussion with the Superintendent. 

 The judgment decision of the administrator involving voluntary or involuntary 
transfers is not subject to review under the grievance/arbitration provisions of this 
AGREEMENT.  However, misinterpretation, misapplication or violation of 
procedural steps involving transfers are subject to grievance/arbitration. 

15.05 Qualification Factors 

Before recruiting new Professional Staff Members, the administration shall survey staff 
members for possible transfer to a different building or upgrading (see Vacancy Posting 
Procedure).  Present Professional Staff Members who are qualified and have applied for a 
posted position will be given preference for transfer over new hires if equally qualified.  In 
making such decisions, the BOARD agrees to give consideration to such factors as, but not 
limited to, the professional background of the applicants, their length of service, work 
performance in the School District and experience elsewhere.  It shall be understood that 
the filling of any position shall be governed by the principle of providing the best person 
for the position and the BOARD and Administration reserve at all times the right to hire 
and place the best qualified Professional Staff Members available in any position. 

15.06 Assignment 

Each Professional Staff Member shall be assigned to a specific teaching position by or 
under the direction of the Superintendent and may be transferred to any other position 
which, in the sole judgment of the Superintendent, is for the welfare of the Professional 
Staff Member and/or school. 
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15.07 Applicant Consideration 

Except for an open position filled by involuntary transfer, in filling an open position in any 
building, applicants will be considered in the following order:  First – Displaced 
Professional Staff Members, Second – Applicants seeking reassignment, Third – 
Professional Staff Members seeking voluntary transfer. 

15.08 Vacancy Posting Procedure 

 Bargaining unit vacancies that occur after September 15th will be filled on a 
temporary basis (long term substitute) until the end of the school year at which time 
the position will be considered vacant. 

 All vacancies that occur on or before July 20 of each year shall be sent to each 
Professional Staff Member's school e-mail address.  Each vacancy announcement 
shall include the building location and certification/license requirements.  The 
deadline for an application for a vacancy shall be seven (7) calendar days from the 
e-mail date. 

Professional Staff Members requesting notification of vacancies that occur between 
the last day of school for Professional Staff Members and on or before July 20 shall 
submit a written request to the Director of Human Resources by the last 
Professional Staff Member workday along with self-addressed, stamped envelopes. 

 All open supplemental positions, except those asterisked in Section 7.07 
(Supplemental Salary Positions), will be sent to Professional Staff Members' school 
e-mail address.  Professional Staff Members new to Beavercreek City Schools hired 
to fill a vacancy which occurs after July 20th will be issued a one (1) year limited 
contract that is automatically non-renewed.  Any such vacancy will be posted by 
the following April 1st.  This provision expressly supersedes O.R.C. 3319.08, 
3319.11 and other applicable laws. 

15.09 Notice of Assignment 

The administration agrees to provide Professional Staff Members with a written notice of 
their tentative building assignment on or before the close of the school year with the 
expressed understanding that assignments may be revised.  Professional Staff Members 
shall be advised as soon as possible when changes become necessary. 

 
 

ARTICLE 16  –  NON-DISCRIMINATION POLICY STATEMENT 

16.01 EEO Statement 

The Board of Education does not discriminate on the basis of race, color, national origin, 
sex (including sexual orientation and transgender identity), disability, age, religion, 
military status ancestry, genetic information (collectively, "Protected Classes"), 
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membership or non-membership in the ASSOCIATION, or any other legally protected 
category, in its programs and activities, including employment opportunities. 
 
 

ARTICLE 17  –  DURATION AND IMPLEMENTATION 

17.01 Duration 

This AGREEMENT shall be effective from August 1, 2019, and shall continue in full force 
and effect until July 31, 2022, and from year to year thereafter, unless either the BOARD 
or the ASSOCIATION serves written notice on the other of its intention to either terminate, 
amend, or modify this AGREEMENT as required by Article 2, Section 2.02 of this 
AGREEMENT.  Any agreement or amendment supplemental hereto shall not be binding 
on either party unless executed in writing by the parties hereto. 

17.02 Implementation 

This AGREEMENT shall be the base from which future negotiations shall proceed.  If any 
items in this AGREEMENT are not changed through future negotiations, it shall be carried 
forward, automatically, in writing, to each future Agreement. 

 
 IN WITNESS WHEREOF, the parties have executed this AGREEMENT on the date 
 indicated by each name. 
 
 THE BOARD OF EDUCATION OF  BEAVERCREEK EDUCATION 
 BEAVERCREEK CITY SCHOOL  ASSOCIATION 
 DISTRICT 
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APPENDIX A – NOTIFICATION FOR USE OF BEA LIAISON DAYS 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

 

NOTIFICATION FOR USE OF BEA LIAISON DAYS 

 
Professional Staff Member Name   

Date of Notification:    Building:    

Check:  One (1) day  _________ 

One-half (1/2) day _________ 
  

In accordance with Section 6.09 of the BEA/Board Negotiated Contract, I hereby notify you of Liaison Day 
Usage: 

Beginning:  _____________ a.m./p.m. _____________ Ending ____________ a.m./p.m. ____________ 
 month/day/year month/day/year 

 
  
Employee Signature 

 
BEA President has been notified and has approved: 
 
 
  
BEA President Date 
 
 
 

  
Building Principal Signature 
(To Indicate Notification) 

 
 
 

  
Superintendent Signature 
(To Indicate Notification) 

  
Copies:   Treasurer (Original) 

Applicant 
Superintendent 
BEA President 

BE-7 09/11 
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APPENDIX B – PROFESSIONAL STAFF MEMBER’S CONTRACT–LIMITED OR 

CONTINUING 

BEAVERCREEK CITY SCHOOL DISTRICT 

BEAVERCREEK BOARD OF EDUCATION 

PROFESSIONAL STAFF MEMBER'S CONTRACT - LIMITED OR CONTINUING 

************************************************************************************* 

 This ___________________ Contract entered into by and between ________________________, 

________________________, and the BOARD OF EDUCATION OF THE BEAVERCREEK CITY 

SCHOOL DISTRICT in Greene County, Ohio; the said Professional Staff Member hereby promises and 

agrees to teach and be employed in the public schools of said District for a period of ________________, 

_____________________ beginning _____________________, and ending ______________________, 

subject to assignment by said Board of Education and/or its authorized representatives at the beginning of 

each school year and further agrees to abide by and maintain all rules and regulations now in effect or 

hereafter adopted by said Board of Education. 

 IT IS FURTHER AGREED that the salary for the _______ school year shall be based upon the 

salary schedule for regular teachers and credit for: 

____ Years previous teaching experience, 

____ Semester Hours of recognized college training, or a 

____ Degree from a recognized college. 

 Said salary is subject to deductions required of the Board of Education for taxes, retirement, and 

others as authorized by the employee. 

 IT IS FURTHER AGREED THAT said Professional Staff Member's normal teaching duties will 

be consistent with the area(s) listed on the teacher's teaching certificate/license and other duties may be 

assigned by the administration and may vary from building to building. 

 IN CONSIDERATION of and for such services said Board of Education agrees to pay said 

Professional Staff Member the sum of $________ annually to be paid in 26 bi-weekly payments of 

$________, daily rate $________ based on ____ Days. 

 Sign both copies, return one copy within 10 days of receipt to validate the contract.  THIS 
____________ CONTRACT entered into at Beavercreek, Ohio, this ______ day of __________, _____. 

    
Professional Staff Member Date President, Board of Education Date 

   
 Treasurer Date 
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APPENDIX B-1 – PROFESSIONAL STAFF MEMBER’S SALARY NOTICE 

BEAVERCREEK BOARD OF EDUCATION 

BEAVERCREEK CITY SCHOOLS 

GREENE COUNTY, OHIO 

PROFESSIONAL STAFF MEMBER'S SALARY NOTICE (R.C. 3319.12) 

 Date  

SALARY NOTICE TO: NAME CONTRACTUAL INFORMATION 

ADDRESS TYPE:  CONTRACT 

CITY, STATE, ZIP CODE ISSUED DATE 

You are hereby notified that your salary for the ________ school year will be based on the following: 

____ Years credit of past experience 

____ Hours of recognized college training, or 

____ Degree from a recognized college. 

 On that basis, your salary for the  ________ school year will total $________, a daily rate of 

$________ based on _____ Days, to be paid in 26 bi-weekly payments of $________ at the Office of the 

Treasurer. 

 Said salary is subject to deductions required by the Board of Education for Federal Taxes and State 

Teachers' Retirement System of Ohio, plus other required deductions. 

 
BEAVERCREEK BOARD OF EDUCATION 
 
 
 
  
Treasurer 
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APPENDIX C – SUPPLEMENTAL CONTRACT 

BEAVERCREEK SCHOOL DISTRICT 

BEAVERCREEK BOARD OF EDUCATION 

SUPPLEMENTAL CONTRACT - R.C. 3319.08 

  

 THIS SUPPLEMENTAL CONTRACT entered into by and between ______________________, 

_________________________, hereinafter referred to as "Professional Staff Member", and the BOARD 

OF EDUCATION of the Beavercreek City School District in Greene County, Ohio, hereinafter referred to 

as "BOARD", WITNESSETH: 

 In addition to Professional Staff Member's regular teaching duties, said Professional Staff Member 

does hereby promise and agree to perform the following duties for and in behalf of said Board: 

Position - Building 

Scale __ Step __-- __ Years Experience 

and further agrees to abide by and maintain the rules and regulations adopted by such Board now in effect 

or hereafter adopted by the Board.  Such additional duties shall be performed by said Professional Staff 

Member during the ________ school year beginning _______________ and ending ________________. 

 In consideration of the duties to be performed by said Professional Staff Member, the Board 

promises and agrees to pay Teacher the sum of $__________ to be paid in ____ pays -- last pay in 

____________________. 

 Said pay is subject to deductions required of the Board for taxes, retirement, and other as authorized 

by Professional Staff Member. 

 Sign both copies, return one (1) copy within 10 days of receipt of this contract. 

 THIS SUPPLEMENTAL CONTRACT entered into at Beavercreek, Ohio, on the ______ day of 

_______________, _____. 

 
 
  BEAVERCREEK BOARD OF EDUCATION 
Professional Staff Member 
 
 

By   
President 

 
 

By   
Treasurer 
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APPENDIX D – FIRST REPORT OF INJURY FORM 
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APPENDIX E – APPLICATION FOR SABBATICAL LEAVE OF ABSENCE 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

APPLICATION FOR SABBATICAL LEAVE OF ABSENCE 

 
SUBMIT: Four (4) copies to Central Office prior to March 1 

DATE:   

FROM:     
 Name School or Department 

BACKGROUND 
A. Number of consecutive years in the Beavercreek School System, including this year   

B. College Degree or Degrees held   

C. Length of requested leave   (one or two semesters) 

D. Date requested leave starts   
 month/day/year 

E. Date requested leave ends   
 month/day/year 

PLANS 
A. Educational ______, Professional ______, Other ______ (check one) 

B. Please attach a detailed outline of plans for leave. 

The applicant agrees to return to service in the Beavercreek City School District upon termination of a 
Sabbatical Leave and continue in such service for a period of one (1) school year or refund all of the 
compensation received from the district during the Sabbatical Leave of Absence. 

  
Signature of Applicant 

____ Approved  ____  Disapproved 

  
Signature of Superintendent Date 
  
Copies:    Treasurer (original) 
  Applicant 
  Principal or Supervisor 
09/11  Director of Human Resources 
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APPENDIX F – APPLICATION FOR LEAVE OF ABSENCE 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road., Beavercreek, OH 45431 

APPLICATION FOR LEAVE OF ABSENCE 

 
SUBMIT: Four (4) copies to Central Office 

DATE:   

FROM:     
 Name School and/or Department 

TO: Central Office 
 
DATES: Beginning ______ a.m./p.m. ___________ Ending: __________ a.m./pm _____________ 
  month/day/year month/day/year 
 
A. What type of leave?  (Check) 

_____ Medical _____ Political 

_____ Maternity _____ Overseas Training 

_____ Child Care _____ Office in State or National 
  Professional Organization 
_____ Family & Medical 
_____ Military _____ Short Term (Submit reason in writing) 

_____ Professional Study _____ Other (specify) 

B. Please attach detailed plans including doctor's statement, copies of assignments, itinerary, program 
of study, if necessary. 

C. # of Days Paid:  _____, # of Days Unpaid:  _____ 

  
Signature of Applicant 

_____ Approved  _____  Disapproved 

  
Signature of Superintendent Date 
  
Copies:  Treasurer (Original) 
  Applicant 
  Principal or Supervisor 
  Director of Human Resources 
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APPENDIX G– REQUEST TO ATTEND PROFESSIONAL MEETING 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, Ohio 45431 

REQUEST TO ATTEND PROFESSIONAL MEETING 

SUBMIT: Four (4) copies to Supervisor at least two (2) weeks in advance of meeting. 

DATE:   

FROM:     
 Name School and/or Department 

TO: Your Supervisor 

PLACE:   

DATES: Beginning ______ a.m./p.m. ___________ Ending: __________ a.m./pm _____________ 
  month/day/year month/day/year 
 
PURPOSE:   

  

EXPENSE: Estimated . . . 
(Complete where applicable) Transportation $  

Lodging $  
Meals $  
Registration Fee $  
Other (Explain) $  

ESTIMATED TOTAL $  
  
Signature of Applicant 

____ Approved  ____  Disapproved 

  
Signature of Supervisor or Principal Date Have you arranged for a sub?  _____ 
 
____ Approved  ____  Disapproved Are funds available for sub and 
 expense and has account manager  
 been notified?  ______ 
  
Signature of Adm. Asst. or Date 
Superintendent 
  
Copies:  Payroll, Applicant, Supervisor (Send one (1) approved copy to Business Office when expenses involved) 

BE-4  09/11 
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APPENDIX H – OBSERVATION REQUEST FORM 

BEAVERCREEK CITY SCHOOLS,  

3040 Kemp Road, Beavercreek, OH 45431 

OBSERVATION REQUEST FORM 

 
Name:    Date:    

School Assigned:    

I. Visitation Request 

I request permission to visit     
 Professional Staff Member School 

On       
 Date Period (secondary) Class & Time Visited (elem) 
  
II. Visitation Approval/Denial 

I have ____ Approved    ____ Denied the above request for visitation. 

  
Signature of Principal Date 

I have ____ Approved    ____ Denied the above request for visitation. 

  
Signature of Professional Staff Member Date 
  
III. Visitation Report 

1. Subject matter being taught during visit  . 
2. How did the visit benefit you as a Professional Staff Member?  (i.e. observed good discipline 

technique, observed a usable teaching technique, observed good learning atmosphere, etc.)   
  
  
  

3. Reaction of Professional Staff Member visited (comment if you desire)   
  
  

4. Comments of either visiting Professional Staff Members or visited Professional Staff Member's 
principal (comment if you desire):    
  

Copies:  Principal 
  Observer 
09/11  Observee 
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APPENDIX I – CURRICULUM IMPROVEMENT COUNCIL PROPOSAL FORM 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road 

Beavercreek, OH 45431 

CURRICULUM IMPROVEMENT COUNCIL PROPOSAL FORM 

 
AGENDA ITEM #   DATE:    

Submitted to: CIC President 
C/o Beavercreek City Schools 

AREA OF CONCERN   

  

It is my/our opinion   

  

  

  

  

Submitted by:    
(group or individual) 

Telephone No.:    
  
C.I.C. ACTION TAKEN Date   

Referred to C.I.C. Member   

Recommended for Sub-Committee Action   

Chairman of Sub-Committee   

Dismissed after discussion   

Position statement if dismissed   

  

  

Signed   
President – CIC 

 
09/11 
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APPENDIX J – GRIEVANCE REPORT 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

GRIEVANCE REPORT 

 
_____ (Indicate Level II or III, whichever is appropriate) 

I. Name of the Aggrieved   

II. Name of the Party of Interest   

III. Date the Aggrieved became aware of the grievance   

IV. Grievance 

A. Statement of Grievance: 

 
 
 
 

B. Relief Sought: 

 
 
 
 

C. Reason, explanations or comments: 

 
 
 
 
V. Representative chosen by Aggrieved   

VI. Signature of Aggrieved  Date   

VII. Date copy sent to the party in interest and filed with the Grievance Committee  

VIII. Date received by the Party in Interest  
of the Grievance Committee  

  
09/11 
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APPENDIX K – GRIEVANCE DISPOSITION REPORT 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

GRIEVANCE DISPOSITION REPORT 

(Filed by Party in Interest at Level II) 

(Filed by Superintendent at Level III) 

 
I. Name of Party in Interest   

II. Name of Aggrieved   

III. Statement of Grievance   

 
 
 
 
 
 
 
IV. Disposition: 

 
 
 
 
 
 
 
V. Reasons, explanations, or comments: 

 
 
 
 
 
 
 
 
VI. Signature of Party in Interest   Date   

VII. Date Received by the Aggrieved   
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APPENDIX L – GRIEVANCE RESOLUTION OR WITHDRAWAL REPORT 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 
 

Grievance Resolution or Withdrawal Report 

Filed by grievance representative at resolution or withdrawal of grievance 

 
1. Name of Aggrieved   

2. Name of the Party in Interest   

3. Date of Grievance   

4. Date Grievance Filed   

5. A. Statement of Grievance 

 
 
 
 
 
 
 
 

B. Relief Sought 

 
 
 
 
 
 
 
  
TO BE FILLED OUT WHEN GRIEVANCE HAS BEEN COMPLETED 

1. Signature of Superintendent   Date   

2. Signature of BEA President   Date   

3. Date Filed   
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APPENDIX M – SHARED STAFFING APPLICATION 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, Ohio 45431 
SHARED STAFFING APPLICATION 

Name   Date of Application   

Building   Application for   School Year 

Current Assignment (Grade, Subject)   

Please state your reasons why you are requesting a shared staffing assignment.  (Be specific)   

  

  

Brief Description of Shared Staffing Assignment requested (Elementary, Secondary, Subject, Etc.)   

  

  

  

If selected for a shared staffing assignment, I verify by my signature at the end of this application that I 
have read and understand the following guidelines and conditions, agree to abide by them while on a shared 
staffing assignment and give permission for my current contract to be reduced by whatever daily percentage 
resulting from my teaching partnership daily schedule arrangement. 

Article 13 Section 13.07 of the Agreement between the Beavercreek Board of Education  

and the Beavercreek Education Association. 

Shared staffing shall be defined as the duties and responsibilities of one specific teaching assignment being 
voluntarily shared equally by two (2) Professional Staff Members for a specific length of time.  No more 
than two (2) Professional Staff Members may share a single specific teaching assignment. 

A. A Professional Staff Member must have completed one (1) year of service in the School District to 
be eligible for a shared staffing assignment. 

B. Shared staffing assignment requests by Professional Staff Members will be considered/granted by 
the Director of Human Resources. 

C. Shared staffing assignments shall be limited to no more than twelve (12) Professional Staff 
Members.  Priority for such assignment requests shall be given to those currently job sharing, then 
to the Professional Staff Members with greater School District seniority. 

D. Shared staffing shall not be implemented for the purpose of avoiding the filling of a full-time 
position, to cover work of employees on RIF, nor to achieve a reduction in benefits. 

E. All leaves and other privileges shall be in accordance with the appropriate provisions of the current 
Agreement. 

(continued on back)
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APPENDIX Q 

F. While in a shared staffing position, a Professional Staff Member will earn sick leave at the rate of 
1.25 days per month. 

G. Shared staffing partnerships must last through one (1) full school year. 

H. Professional Staff Members requesting and receiving a shared staffing assignment must agree to be 
covered by their spouses' medical and dental insurance plans while on such shared staffing 
assignment.  If the spouse is not covered by any insurance plan, the Professional Staff Member 
must pay fifty percent (50%) of the monthly premium costs for any insurance coverage offered 
through the Board. 

I. Professional Staff Members shall be paid their salary according to their placement on the salary 
schedule, pro-rated to the percentage of the full-time job for which they are contracted. 

J. Currently employed Professional Staff Members who are seeking to form a possible job sharing 
team or to dissolve a current team for the following year must apply in writing to the Director of 
Human Resources prior to March 15 of any given year unless there are unusual, extenuating 
circumstances.  Partnerships must be formed no later than June 1. 

K. The job-sharing team shall present a proposed teaching schedule, including all building 
responsibilities, to the appropriate Building Principal.  While it may not be possible, efforts shall 
be made to make the teaching schedules and responsibilities as equal as possible.  Members of a 
team shall not be assigned duties or responsibilities in excess of a regular full-time position.  The 
schedule shall be approved by the Principal. Both members of the team shall attend opening 
meeting day, professional development days, open house and system-scheduled parent 
conferences.   Staff meetings will be attended by one member of the team, depending on when 
they are held (a.m. or p.m.), and that member shall inform the other member of the team of the 
meeting content. 

L. Upon dissolution of the job partnership, each job sharing Professional Staff Member shall be 
guaranteed a full-time position in the school from which she/he left if a position is available in that 
school.  If a position is not available in her/his previous school, she/he shall be given a full-time 
position for which she/he is certified within the School District.  If no full-time position is open, 
the team will remain intact until such time as a position is available.  The individual with the most 
District seniority shall have first choice of positions available, including the job sharing position. 

M. The Board may, but is not obligated to, grant Professional Staff Member's requests to be assigned 
to a shared staffing position. 

N. The decision by the Superintendent or his/her designee to grant or deny a request by a Professional 
Staff Member for a shared staffing position is final and not grievable.  A Professional Staff Member 
denied a shared staffing assignment shall, upon request, have a conference with the Director of 
Human Resources to review the denial. 

Applicant's Signature   

Date   
0907
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APPENDIX N – SICK LEAVE BANK MEMORANDUM 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

MEMORANDUM 

 
TO: Beavercreek City School District Certificated/Licensed Employees 

FROM: Director of Human Resources 

SUBJ: Sick Leave Bank 

__________ I wish to participate in the Sick Leave Bank.  I understand that one day sick leave will be 
deducted from my accumulated total and that I may be assessed at a later time for additional 
days.  I also understand that I am eligible to benefit from the S.L.B. if and when there is a 
need and the proper procedures set forth are followed. 

__________ I do not wish to participate in the S.L.B. and fully understand that I will not be eligible for 
any benefits derived from this Bank. 

A. In consideration of the benefits of participating in the S.L.B., each applicant for membership in the 
Bank and for benefits from the Bank shall, as a condition to such application, agree in writing as 
follows: 

"I specifically acknowledge and agree that the granting of days from the S.L.B. shall be at 
the sole discretion of the S.L.B. Board.  All decisions of the S.L.B. Board will be final and 
are binding and not subject to grievance.  I further agree to abide by such decisions and to 
indemnify and hold harmless the Beavercreek City School District and the Beavercreek 
Education Association, the S.L.B. Board, and all of their agents for any loss they may 
sustain as a result of any claim or legal proceedings I may bring against any of them with 
respect to a decision made by them concerning this application." 

B. When an employee makes a donation to the Bank, he/she agrees to the above-stated rules for 
administration of the Bank and agrees to abide by the stated rules. 

This form must be returned to the Director of Human Resources prior to October 1. 

 
    
Name Date Director of Human Resources Date 
 Receipt Verification 
 
 
  
School or Building 
  
Submit original and two copies 
BE-18  09/11 
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APPENDIX O – EMPLOYEE APPLICATION FOR SICK LEAVE BANK 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

EMPLOYEE APPLICATION FOR SICK LEAVE BANK 

 
Date   

Name   

Address   

Telephone Number   

Number of Sick Days Used this School Year   

Number of Sick Days Used for Current Illness   

Employee's Reason for Request (be specific)   

  

  

  

  

Estimate of Additional Days Needed   

Name of Attending Physician   

Address of Attending Physician   

  

Telephone Number of Attending Physician   

Please submit request to Director of Human Resources. 
 
 
 
 
 
 
  
09/11 
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APPENDIX P – PHYSICIAN’S VERFICIATION 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

PHYSICIAN'S VERIFICATION 

 
  is unable to perform teaching duties and requires extended 

sick leave because (please be specific with diagnosis and description of complications):   

  

  

  

  

  

  requires non-elective surgery, which cannot be postponed 

until the end of the school year.  Nature of procedure:    

  

  

  

The patient has been under my care for (length of time in months and years):    

Physician's estimate of number of days needed for recovery:    

  

  
Physician's Signature Date 

I give my physician permission to release the above-requested medical information. 

  
Employee's Signature Date 

Please submit this request to Director of Human Resources, Beavercreek City Schools, 3040 Kemp Road, 
Beavercreek, OH 45431. 
  

09/11
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APPENDIX Q – SICK LEAVE BANK LOAN VERFICIATION FORM 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

SICK LEAVE BANK 

LOAN VERIFICATION FORM 

 
I hereby verify by my signature that I applied for and was credited with _______________________ sick 

leave days on _________________________ from Beavercreek Schools Sick Leave Bank as provided in 

Article 9, Section 9.03, paragraphs D & E, of the Agreement between the Beavercreek Board of Education 

and the Beavercreek Education Association and agree to pay back the sick leave days loaned as described 

in said Article. 

    
Applicant Building 
 
 
 
  
Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Copies: Treasurer (original) 

Applicant 
Personnel File 
SLB Chairpersons 

09/11 
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APPENDIX R – SICK LEAVE BANK PAYBACK RECORD 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 

SICK LEAVE BANK PAYBACK RECORD 

 
Teacher   Building   
Month/Year Borrowed   Number of Days Borrowed   
 

Year 1  Year 2  Year 3  Year 4 
  ____ Days carried over  ____ Days carried over  ____ Days carried over 
 

Month Days  
Accrued 

Payback 
Day 

Balance  Days  
Accrued 

Payback 
Day 

Balance  Days  
Accrued 

Payback 
Day. 

Balance  Days  
Accrued 

Payback 
Day 

Balance 

                
                
                
                
                
                
                
                
                
                
                
                

 
 Year 1  Year 2  Year 3  Year 4 

Total 
Accrued 

       

1/4 of days  
borrowed 

    .   

Total  
carried to  
next year 

       

Deduct  
days 

       

 
Sick leave repayment guidelines: 
1. The five (5) days borrowed from the treasurer's office must be repaid during the first four (4) months. 
2. The member who borrows days from the Sick Leave Bank will have a period of 48 months from the month of the initial 

loan to repay the days borrowed.  One-fourth (1/4) of the borrowed days must be repaid each year on the last paycheck 
of the month of the yearly anniversary date of the loan. 

3. In the event the teacher is unable to accrue the total number of required days owed to the Sick Leave Bank (1/4 total 
borrowed) at the end of each of the 12-month periods, the board will deduct the teacher's daily rate times the number 
of unaccrued days owed for that period. 

  
09/11 
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APPENDIX S – APPLICATION FOR UNPAID LEAVE 

BEAVERCREEK CITY SCHOOLS 

3040 Kemp Road, Beavercreek, OH 45431 
 

APPLICATION FOR UNPAID LEAVE 

 
SUBMIT: Four (4) copies to Director of Human Resources before June 1st 

DATE:   

FROM:     
Name School or Department 

 
 
 
I hereby request one year of unpaid leave for the ____________ school year. 
 
 
I understand that upon my return I will be offered an open position in my area(s) of certification.  I further 
understand that I am not guaranteed a position if no opening exists. 
 
 
 
  
Signature of Applicant Date 
 
 
____ Approved   ____ Disapproved 
 
 
 
  
Signature of Superintendent Date 
 
 
 
 
 
 
 
  
Copies: Treasurer (Original) 

Applicant 

Principal or Supervisor 

Director of Human Resources 
09/11 
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APPENDIX T– SALARY SCHEDULES 
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