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Article 1. RECOGNITION 

A. RECOGNITION OF THE ASSOCIATION 

The Field Local Board of Education (hereinafter referred to as the "Board") recognizes the Field 
Local Teachers AssociaUon/OEA/NEA (hereinafter referred to as the "Association") as the sole 
and exclusive representative of all certificated teachers, including tutors, whether on leave, on a 
per diem basis. excluding psychologists, athletic director, casual substitutes (as defined 
hereafter), and all administrators as defined hereafter. 

B. "Casual substitute" shall be defined as a person who is employed for intermittent periods of time. 

C. "Administrator" shall be defined as any individual who has authority, In the interest of the public 
employer. to hire, transfer, suspend. lay off, recall. promote, discharge, assign, reward, or 
discipline other public employees; to responsibly direct them; to adjust their grievances; or to 
effectively recommend such action, If the exercise of that authority is not of a merely routine or 
clerical nature but requires the use of independent judgment. 

D. All references to "teacher'' in this Agreement shall mean a member of the bargaining unit. 

E. DURATION OF BARGAINING RECOGNITION 

1. Recognition of the AssociaUon as the sole and exclusive representative of members of the 
above defined bargaining unit shall be for the term of this Agreement, without challenge, as 
provided for in Sections 4117 .05 (A) and 4117 .05 (B) of the ORC, and will continue, thereafter, 
until and/or unless a challenging employee organization Is legally successful In gaining 
exclusive representation rights as provided for and in strict compliance with the provisions set 
forth in 4117.05 and 4117.07 or the ORC. 

2. Petitions for elections may be filed with the State Employment Relations Board (SERB) no 
sooner than one hundred twenty (120) days or later than ninety (90) days before the 
expiration date of this Agreement, or after the expiration date, until such time as the parties 
enter into a new written Agreement. 

Article 2. BOARD OF EDUCATION RIGHTS 

A. The Board of Education, except as otheiwise agreed to in this Agreement, shall have the right to: 

1. Determine matters of inherent managerial policy which include but are not limited to areas of 
discretion or policy such as the functions and programs of the public employer. standards of 
services, its overall budget, utilization of technology, and organizational structure. 

2. Direct, supervise, evaluate, or hire employees. 

3. Maintain and improve the efficiency and effectiveness of governmental operations. 

4. Determine the overall methods, processes, means. or personnel by which governmental 
operations are to be conducted. 

1 
14229USv3 



0 

0 

0 

5. Suspend, discipline, demote, or discharge for just cause; or lay off, transfer, assign, schedule, 
promote, or retain employees. 

6. Determine the adequacy of the work force. 

7. Determine the overall mission of the employer as a unit of government. 

8. Effectively manage the work force. 

9. Take actions to carry out the mission of the public employer as a governmental unit. 

B. The Board Is not required to bargain on subjects reserved to the management and direction of 
the schools except as they affect wages, hours, tenns and conditions of employment; and the 
continuation, modification, or deletion of an existing provision of this Agreemenl 

Article 3. NEGOTIATIONS PROCEDURE 

A. REPRESENTATION 

1. Designated representatives of the Board shall meet with the designated representatives of 
the Association to negotiate in good faith. 

a. Representation shall be limited to not more than six (6) representatives each of the Board 
and the Association, and these representatives must be named prior to each negotiating 
meeting. 

b. Neither party in any negotiations shall have any control over the selection of 
representatives of the other party. 

2. While the Board and the Association shall execute no final negotiated Agreement without 
ratification, the parties mutually pledge that their representatives will have all necessary 
power and authority to make proposals, consider proposals, and make concessions in the 
course of negotiations. 

B. SCOPE OF BARGAINING 

The parties shall bargain all matters pertaining to wages, hours, or terms and other conditions of 
employment; the continuation, modification, or deletion of existing provisions; and any other items 
mutually agreed upon. 

C. DIRECTING REQUESTS 

1. If either of the parties desires to negotiate, It shall notify the other party in writing not more 
than one hundred twenty ( 120) days nor less than ninety (90) days prior to the expiration of 
this Agreement Upon receipt of written request for the opening of negotiations, the Board 
and the Association jointly shall notify SERB that the impasse procedures identified In the 
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current Agreement will be employed exclusively in place of the procedures alternately 
provided under ORC 4117 .14 and related secUons. 

2. Both parties will make every effort to conclude negotiations satisfactorily within ninety {90) 
calendar days from the time of receipt of the original written request. The time may be 
extended by mutual consent. 

D. NEGOTIATIONS MEETINGS 

1. Within fifteen ( 15) days after receipt of the written Notice to Negotiate, an initial meeting will 
be held at which the parties will submit In writing their proposals and, thereafter, additional 
items shall not be submitted by either party unless the other party consents thereto. 
Proposals shall In form and detail specify that to which agreement Is sought In terms 
acceptable to the proponent, without clarification or supplementation, which, if agreed to by 
the other party, shall express the whole agreement between the parties with respect to the 
matter at issue. Dates mentioned in any of the provisions of this Article may be extended by 
mutual consent of the parties In writing. 

2. Further meetings shall be held at the request of either of the parties involved. Negotiations 
sessions shall be held at times mutually agreed upon by both parties. Meetings shall be 
private and not subject to Ohio's Open Meeting law. 

3. Other rules for conducting negotiations which are deemed necessary and not covered by this 
Article, upon mutual agreement, may be discussed and may be agreed upon at the first 
session. 

4. Information: The parties agree to furnish, upon written request and in a reasonable time, 
available information concerning the financial status of the District and such other available 
information as will assist the parties In the development and evaluation of proposals. 
Requests from the Association shall be directed to the Superintendent, and requests from the 
Board shall be directed to the President of the Association. Access to available lnfonnation in 
such form as It may exist constitutes compliance with this provision, and neither party is 
obligated to develop data or information not in existence or to re-word, re-draft, summarize, 
compute, or otherwise develop data or information in other than its existing form. 

5. Caucus: Either team may call a caucus at any time. Unless mutually agreeable, a caucus 
shall not exceed thirty (30) minutes. 

6. Item Agreement: As negotiations items receive tentative agreement, they shall be reduced to 
writing and initialed by a representative of each party. No items so initialed shall be 
considered final until agreement has been reached on the entire package. 

7. Schedule of Meetings: Until all negotiations meetings are completed, the parties shall discuss 
a time and place for a subsequent meeting. 

Article 4. AGREEMENT 

A. When tentative agreement Is reached on the items being negotiated, a final written copy shall be 
3 
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prepared for the consideration of the Board and the Association. In the event either party rejects 
the tentative agreement, that party shall request a meeting to explain the reasons for the rejection 
prior to utilizing the mediation processes specified in Article 5. 

B. The tentative agreement shall first be submitted to the Association membership for ratification, 
and all members of the Association's negotiating team shall recommend and urge approval. If 
the Association ratifies the agreement, Its President shall affix his/her signature. The Board shall 
then receive written certification that the agreement has been accepted or rejected by a majority 
of the membership of the Association. 

C. Upon approval of the bargaining unit represented by the Association, the tentative agreement 
shall be submitted to the Board at Its next regular or special meeting for Its approval, and all of 
the members of the Board negotiating team shall recommend and urge approval. 

0. Upon official adoption by the Board, the Agreement shall be signed by the spokes-person for 
each party, the Association President, and the Board President The resulting agreement shall 
constitute the Agreement of the parties. 

Article 5. IMPASSE 

A. In the event that the parties are unable to reach agreement on all issues within the time 
limitations as provided, either party may declare the unresolved issues to be at impasse. The 
parties will seek to resolve the impasse through mediation in accordance with ORC 
4117.14(C)(1), by requesting that the Federal Mediation and Conciliation Service (FMCS) appoint 
a Federal Mediator for the purpose of assisting the parties, except that In the event that FMCS is 
not available, then SERB shall provide a Mediator under Section 4117.14(C)(2). Said mediation 
shall be the final step of impasse resolution. 

1. The parties shall meet at the request of the Mediator. 

2. The Mediator shall only have the authority to assist the parties in reaching an agreement. 

B. The costs which may be incurred from the use of a Mediator and expenses as outlined above 
shall be shared equally by the Board and the Association. 

Artlcle 6. RIGHTS OF INDIVIDUALS 

Nothing In this Agreement shall prohibit any teacher from presenting his/her views as an Individual 
relative to items which affect his/her status in the District to the Administration or the Board In 
accordance with established procedure. Negotiations, however, shall be conducted according to this 
documenl [See, also, Article 7 (GRIEVANCE PROCEDURE), Section B (Purpose).] 
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0 Article 7. GRIEVANCE PROCEDURE 

A. DEFINITIONS 

1. Grievance: A claim by a teacher or group of teachers or the Association based upon a 
misinterpretation or mlsappllcaUon, or an alleged misinterpretaUon or misapplication, of any of 
the provisions of this Master Agreement, except as otherwise noted. 

2. Grievance Procedure: A method by which an Individual can express a complaint, problem. or 
dispute without fear of reprisal and obtain a fair hearing at progressively higher levels. 

3. Agqrievecl Teacher. A teacher or teachers making the claim. 

4. Party of Interest: The teacher making the claim and any person who might be required to 
take action or by whom action might be taken In order to resolve the claim. 

5. Accredited Representative: The Association President shaK furnish the list of accredited 
representatives to the Superintendent or his/her designee no later than October 1 of each 
school year. 

6. An "accredited representative" may be present at all steps of any grievance, at the request of 
the Association President, to represent the Association's interests in the disposition of the 
grievance. 

Q 7. Day(sl: A day(s), for the grievance procedure, shall be defined as any day school is actually 
in session. 

0 

B. PURPOSE 

1. The purpose of the Grievance Procedure is to secure at the lowest possible administrative 
level, in the shortest possible time, equitable solutions to the grievances which may from time
to-time arise. Further, both parties will endeavor to present all the facts related to the 
grievance at the first step of the Grievance Procedure in order that an equitable solution may 
be achieved. Both parties agree that grievance proceedings shall be kept as confidential as 
may be appropriate at all levels of the Procedure. 

2. Nothing contained herein shall be construed as limiting the right of any teacher having a claim 
or problem to discuss the matter with any appropriate administrator, and having the claim or 
problem adjusted without intervention and/or consultation of the Association, provided that 
such adjustment is not inconsistent with the terms of this Agreement 

C. PROCEDURE 

1. The parties agree that an aggrieved teacher must submit such grievance claim to the 
Grievance Procedure without delay, In no case more than twenty-eight (28) days after the 
aggrieved teacher becomes aware of the occurrence. 

5 
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2. A written answer at any step of the Grievance Procedure shall be considered final and 
binding unless the grievance is appealed to the next step after the receipt of the answer within 
fourteen ( 14) days. 

D. STEPONE 

1. An aggrieved teacher shall first discuss his/her grievance with the appropriate administrator 
(the lowest level administrator who can resolve the Issue; (normally, building principal), either 
Individually or in the company of an accredited representative, with the objective of resolving 
the grievance. A Step One Grievance Form shall be completed (Appendix A). 

2. If the aggrieved teacher Is not satisfied with the disposition of hls/her grievance at Step One 
or if no decision has been rendered within seven (7) days from the date when the party of 
Interest was made aware of the grievance the aggrieved teacher may file his/her claim as a 
formal grievance by submitting said claim to Step Two of the Grievance Procedure within 
folJ'teen ( 14) days. 

E. STEPTWO 

1. The written grievance (Appendix A) signed by the aggrieved teacher, with or without his/her 
accredited representative, shall be presented to the appropriate administrator (the lowest 
level administrator who can resolve the issue; normally, building principal). 

2. If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step Two 
or if no answer has been given on the approved Grievance Form (Appendix A) within seven 
(7) days of the date that the written grievance was presented to the appropriate administrator, 
the aggrieved teacher may file his/her claim as a fonnal grievance by submitting said claim to 
Step Three of the Grievance Procedure within fourteen (14) days. 

F. STEP THREE 

1. The written grievance signed by the aggrieved teacher, with or without his/her accredited 
representative. shall be presented to the Superintendent (unless the Superintendent heard 
the grievance at Step One or Two. In that case, this Step shall be skipped and the grievance 
shall advance to Step Four). 

2. The Superintendent or his/her deslgnee, who shall not be the same person involved In Step 
One or Two, but shall have authority to resolve the grievance, shall, within seven (7) days 
upon receipt of this grievance, conduct a hearing concerning the daim. 

3. The hearing shall Include the aggrieved teacher, with or without his/her accredited 
representative. and any others who may be needed to give Information as to the clalm. 

4. Within fourteen (14) days of the hearing, the Superintendent or hls/her designee shall render 
a written answer on the approved Grievance Form. 

5. Copies of the answer of the Superintendent or his/her designee shall be delivered to the 
aggrieved teacher and receipt of same shall be acknowledged by the teacher. 

6 
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6. If the aggrieved teacher Is not satisfied wllh the decision rendered in Step Three, he/she may, 
within fourteen (14) days after receiving the decision of the Superintendent or his/her 
deslgnee, request in writing that the grievance be submitted to Step Four of the Procedure. 
However, if the parties agree, the grievance may be submitted to fac11itation through the 
Federal Mediation and Conciliation Service (FMCS). 

G. STEPFOUR 

1. If the grievant is not satisfied with the disposition of the grievance at Step Three, or if the 
facilitation process Is not successful or not Initiated, the grievant (through the Association) 
may request a hearing before an arbitrator under the rules of the American Arbitration 
Association. 

2. Once the arbitrator has been selected, he/she shall proceed with arbitration of the grievance 
In accordance with the Voluntary Labor Arbitration Rules of the American Arbitration 
Association. The arbitrator shall have the authority to consider only a single grievance or 
several grievances involving a common question of Interpretation or application. 

3. The arbitrator shall hold the necessary hearing promptly and issue the decision within such 
time as may be agreed upon. The decision shall be in writing and a copy sent to all parties 
present at the hearing. The decision of the arbitrator shall be binding on the Board, the 
Association, and the grievant. 

4. The arbitrator shall not have the authority to add to, subtract from, modify, change, or alter 
any of the provisions of this Agreement, nor add to, detract from, or modify the language 
therein in arriving at a determination of any issue presented that is proper within the 
limitations expressed herein. The arbitrator shall expressly confine himself/herself to the 
precise issue(s) submitted to him/her or to submit observations or declarations of opinion 
which are directly essential in reaching the determination. 

5. The arbitration shall in no way interfere with management prerogative involving the Board's 
discretion, nor limit or inleriere in any way with the powers, duties and responsibilities of the 
Board under Its policies. applicable law. and rules and regulallons having the force and effect 
of law. 

6. The cost of the arbitrato(s fee1 arbitration transcript, and cost of hearing room shall be shared 
equally. The Association shall be entitled to have two (2) members in attendance at all 
arbitration hearings. 

H. PROFESSIONAL RIGHTS PROVISION 

No reprisals will be taken by either party or by any member of the administration against any 
party of Interest, any school representative, any member of the Association's Professional Rights 
and Responsibilities Committee. or any participant in the Grievance Procedure by reason of such 
participation. 

7 
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0 I. GENERAL PROVISIONS 

1. Controversies may arise of a nature so general as to directly affect personnel from more than 
one (1) building. It Is agreed that issues of this nature need not be subjected to the entire 
Grievance Procedure but may be Initiated by either party at any step of the Grievance 
Procedure prior to Step Four. 

2. The parties of this grievance agree to make available to each other upon request, all 
infonnation not privileged under law, In Its possession or control, which Is relevant to the issue 
raised In the grievance. 

3. Every effort shall be made to avoid lntem.iption of classroom activities and to avoid the 
involvement of students in all phases of the Procedure. Grievances shall not be normally 
processed during the regular work day, except grievances may be processed during 
"unassigned periods." The aggrieved Individual and his/her accredited representative shall be 
released without loss of pay when processing a grievance during "unassigned periods." 

4. Fonns for processing grievances shall be designated by the Association and the 
Superintendent and shall be given appropriate distribution so as to facilitate the operation of 
the Grievance Procedure. 

5. Cost of printing. distribution, and maintaining said designated forms shall be borne equally by 
the parties of this Agreement in proportion to the use of said designated forms. 

0 6. A grievance may be withdrawn at any level without prejudice or record. 

7. If the Association decides at any level of the Grievance Procedure that a grievance is without 
merit or that an equitable answer has been given to the aggrieved person, It may withdraw its 
support. The aggrieved person may always seek, individually, further saUsfaction of his/her 
grievance through nonnal administrative channels. 

8. All documents, communications, and records dealing with the processing of a grievance will 
be furnished to all parties lo a grievance. No records, documents, or information concerning 
a grievance shall be transmitted as part of an individual's personnel record. 

9. Failure to hold a grievance hearing, or provide a written grievance answer by the appropriate 
administrator, shall permit the aggrieved person to move the grievance to the next step of the 
Grievance Procedure. 

Article 8. STUDENT DISCIPLINE AND TEACHER PROTECTION 

A. The Board and the administration will give all reasonable support and assistance to teachers with 
respect to the maintenance of control and discipline in the classroom. At least annually, the 
administration and teachers within each school building will review issues relating to school 
climate and dlsclpllne In that building. 

B. A teacher may use such reasonable measures as are necessary to protect himself/herself from 

0 attack or to prevent injury to another student 
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C. Assault or threat of assault upon a teacher or possession of a weapon shall be reported to the 
administration. The Board and administration shal render all reasonable assistance to the 
teacher In connection with handling of the Incident by law enforcement and judicial authority. 

0. Student discipline shall be governed by the Student Code of Conduct. 

E. If In-school disciplinary procedures, such as detentions or Saturday school, are avaHable, such 
extra-service positions shall be offered to all qualified members of the bargaining unit first1 on a 
rotating basis within each building, and others thereafter. Unit members who want to be offered 
such work shall notify their building principal by the first student day each semester to be placed 
on the list. If a unit member Is offered work and turns it down, s/he will have given up his/her tum 
in that rotation and the next unit member on the list shall be offered the work. Compensation for 
those positions filled by Fl TA members shall be thirty dollars ($30.00) per hour. Unit members 
assigned to Saturday School shall be compensated for a minimum of three (3) hours. 

Article 9. VACANCIES, PROMOTIONS. AND TRANSFERS 

A. SEARCH SELECTION PROCESS 

1. The Administration and Association, through Its President, shall establish a search and 
selection process for filling a vacancy. This process shall Include a committee composed of 
an equal number of Fl TA members and administrators that will collaborate in identifying 
criteria and qualifications necessary to fill the vacancy, engage in the Interview process and 
provide recommendations to the Superintendent of a minimum of three (3) finalists to fill the 
vacancy. The committee may send a rank order list of recommendations to the 
Superintendent to be reviewed following interviews but prior to selection of the candidate. 
The Superintendent will make the final recommendation (new hire) or determination (internal) 
for employment of a cancidate. If there are fewer than three (3) candidates to fill a vacancy, 
the committee will send all candidates to the Superintendent, with any recommendation the 
committee may have with respect to the candldate(s). The FL TA President In consultation 
with the executive committee shall select the FL TA members to serve on selection 
committees, by buUding each year. A list of selection committee members, by building, will be 
submitted to the superintendent. If no teacher Is on the list from a specific area of study, the 
superintendent shall contact the Fl TA president or designee for names. Teachers and 
administrators who participate in search and selection committees will be trained In Interview 
techniques. 

Prior to interviewing for the vacancy with a candidate outside the FL TA, the committee will 
Interview any FL TA members who have applied for the vacancy. If only one FL TA member 
has applied for a vacancy, the FLTA president and Superintendent may decide that a 
committee Is unnecessary. 

2. Group consensus should be the deciding factor for recommendation of finalists. The search 
committee shall meet and attempt lo reach consensus prior to any recommendation of 
finalists. A representative of the FL TA and administration shall sign the recommendation 
Indicating a consensus was reached. If consensus cannot be reached, the representatives of 
the FL TA and administration shall notify the Superintendent The Superintendent shall then 
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make the final recommendation (new hire) or determination (internal) for employment without 
a recommendation from the committee. 

8. VACANCIES 

1. A vacancy shall occur following the resignation, retirement, voluntary transfer, involuntary 
transfer. non-renewal, termination, and/or the acceptance of leave. A newfy-created position 
shall be considered a vacancy. A position that is eliminated shall not be considered a 
vacancy. 

2. Any teacher may apply for a vacancy. In filling the vacancy, the Board agrees to give 
consideration to the professional background and seniority of applicants. An applicant with 
less seniority in the Field Local Schools shall not be awarded such position unless his/her 
qualifications are superior to applicants with greater seniority as detennined by the 
Superintendent or his/her designee. 

3. Notices of Vacancy 

a. Standard Posting: Notice of any instructional (including summer school) or administrative 
vacancies within the certificated staff shall be posted by the Superintendent's office for five 
(5) days prior to the implementation of the search process. A copy of these notices shall 
also be sent to the President of the Association via a..mail. Vacancies will be posted on 
the district website, and a message will be sent using the voice system. The 
posting/message shall describe the qualifications and assignment. 

b. Vacancies Which Occur From August 1 to First Student Day.: The above paragraph Is not 
applcable to vacancies or positions which occur after August 1 of each year, except those 
persons who have given a written notice of their interest in such a position. shall be 
contacted. If the attempt to notify such persons is unsuccessful, the Association President 
or his/her designee will be notified within twenty-four (24) hours. The Association 
President or his/her designee shall be given twenty-four (24) additional hours before the 
position is filed. 

c. Standard Posting: Deferred Start Date: In the event a vacancy occurs during the course 
of the school year and in the judgment of the Superintendent filling the vacancy through 
the regular posUng and bidding procedure as set forth elsewhere in this Article 9 would 
adversely affect the continuity of instruction, the Superintendent will so advise the FL TA 
President If desired by the FL TA President, the Superintendent will meet and discuss the 
instructional concems with FL TA representatives and consider objections or alternatives, 
if any, which may be suggested by FL TA. 

14229115"3 

In the event that the Superintendent remains convinced that filling the vacancy through 
the regular posting and bidding procedure would adversely affect the conoouity of 
instruction, the Superintendent shall have the right to promptly post the vacancy to take 
effect no later than the first day of the next school year as set forth In the posting. The 
posted vacancy shall be awarded without delay In accordance with the standards as set 
forth elsewhere in this Article 9 and shall thereupon be designated as an encumbered 
vacancy. 
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The above-styled encumbered vacancy may be filled on an interim basis by employing a 
qualified, regular certified teacher from outside the bargaining unit if the vacancy occurs 
within the first ninety (90) calendar days of the school year for the period of encumbrance. 
not to extend beyond the end of the school year. The contract issued to the interim 
teacher shall be as set forth in Appendix E of this Master Agreemenl In the event the 
Board should decide to reemploy the interim teacher for the subsequent school year, the 
teacher shall be credited with one-half (112) year seniority. 

In the event the encumbered vacancy occurs after the first ninety (90) calendar days of 
the school year or the encumbered vacancy Is of fewer than ninety (90) days' duration, the 
Board may use a substitute teacher or teachers to cover the period of encumbrance. 

d. Alternative to Standard Posting: In the event a vacancy occurs at a time which results in 
an Immediate need to fill the vacancy, the Superintendent may with the written agreement 
of the FL TA President. or designee. make a good faith effort to contact every qualified 
bargaining unit member to determine if any such member has an Interest In the vacancy 
rather than utilize the posting procedure in 9.A.1. above. If the Superintendent and FL TA 
are satisfied that no qualified bargaining unit member has an interest in the vacant 
position, the Superintendent may then seek to fill the position from outside the bargaining 
unit. 

4. Positions to be filled by teachers returning from leave of absence, maternity leave, or the 
reduction in force list shall not be posted. 

5. The Board dedares its support of promotion from within Its own system, lndudlng to 
supervisory and administrative levels. 

6. "Seniority" for the purpose of this Artide shall be defined as the length of continuous service 
in the Field Local School District. Part-time employees shall accrue seniority at the rate of 
one ( 1) year seniority for two (2) years of service. Among those with the same length of 
continuous service, seniority shall be determined by: (a) the date of the Board meeting at 
which the teacher was hired; and then by (b) the date on which the teacher submitted a 
completed job application. 

7. Any FL TA member who has applied for but was not offered the opportunity to fill a vacancy 
may meet with the Superintendent or his/her deslgnee to ask the Superintendent or his/her 
deslgnee why the Fl TA member was not recommended to fill the vacancy. 

C. PROMOTIONS 

Any teacher, who accepts an administrative or supervisory position and later returns to teacher 
status, shall be entitled to retain such rights as he/she may have had under this Agreement prior 
to such acceptance of an administrative position. 
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a. The Board recognizes that it is desirable in making assignments to consider the interests 
and aspirations of its teachers. 

b. No later than May 1 of each school year, the Superintendent shall post using the District 
website, District e-mail, and the voice system a list of the known vacancies which shall 
occur during the following school year. 

c. Teachers who desire a change In assignment or who desire to transfer must file a transfer 
request fonn (See Appendix F) with the Superintendent or his/her designee not later than 
May 15 of each year. 

d. In the determination of requests for voluntary reassignment and/or transfer, the wishes of 
the individual teacher shall be honored to the extent that the tranSfer does not conflict with 
the Instructional and legal requirements of the school system. No such request shall be 
denied arbitrarily, capriciously, or without basis In facl If a teacher-s request for transfer 
has been denied, a renewed or subsequent request made In the following school year 
shall be granted under the conditions described above, unless there Is no available 
position to which the teacher can be transferred or an adequate replacement for the 
teacher cannot be obtained. If more than one (1) equally qualified teacher has applied for 
the same position, the determination as to which teacher shall receive It shall be made by 
seniority. 

2. Involuntary 

a. No vacancy shall be filled by means of involuntary transfer or reassignment if there is a 
qualified volunteer. as defined in Voluntary Transfer above, available within the system. 

b. When involuntary tranSfers are necessary, a teacher's areas of competence, major and/or 
minor fields of study, quality of teaching performance, and seniority will be considered, 
together with Instructional requirements, staff avallablllty, and student needs in 
detennining which teacher is to be transferred. 

c. An involuntary tranSfer will be made only after a meet1ng between the teacher and the 
administrator making the decision so that the administrator can share with the teacher 
written reasons for the tranSfer. In the event that a teacher objects to a transfer at this 
meeting. the teacher may appeal to the Superintendent or his/her desJgnee. The teacher 
may not grieve the reasons given by the administrator or Superintendent or his/her 
designee for the involuntary transfer, unless those reasons violate another section of the 
contract. 

d. Teachers being involuntarily transferred or reassigned from their present position may 
voluntarily seek transfer or reassignment, and shall have preference over those seeking 
voluntary transfer or reassignment in regard to choice among those positions which are 
vacant. 
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0 e. Tentative schedules for the following school year shall be given to the teachers by April 
15"for the High School and the Middle School. 

Article 1 D. PROFESSIONAL QUALIFICATIONS AND ASSIGNMENTS 

A. The Board and administration will attempt to contract teachers who have a degree or degrees 
from an accredited college or university and who meet the full llcensure/certification requirements 
of the State of Ohio. 

B. Specialized services in the fields of Elementary Art, Physical Education, Music, Certified Library, 
Speech Language Pathologist, Remedial Reading, Psychologist (to provide counseling and 
testing), and Special Education, as required by law, shall be provided. 

C. The notification of teacher assignments to their respective building, classroom, subjects, new 
instructional techniques, or any pertinent Information relating to their preparation for the coming 
school year shall be communicated in writing to the teacher no later than June 15 exclusive of the 
provisions of Article 9 (VACANCIES, PROMOTIONS, AND TRANSFERS). 

1. By January 3Qlh of each year, Department heads at each building shall make 
recommendations to the Administration regarding courses to be offered In the coming 
school year. The recommendations shall reflect discussion with the teachers in each 
department at their January Department Meeting. 

0 2. Principals shall share available scheduling informaUon with department heads • Department 
heads shall write and distribute monthly meeting minutes to all department members, 
building administrators, and curriculum director. 

0 

3. Principals and department heads shall meet together during the second semester to 
discuss scheduling options. A tentative schedule for the following school year shall be 
provided to each teacher by the last day of school. 

D. Each teacher who has been employed In the Field local School District during the previous year 
as a full-time teacher must have on file in the Superintendenrs office, by September 15, a valid 
teaching license/certificate, and an up-to-date transcript of credits certifying the highest degree 
obtained. 

E. The parties acknowledge that the ultimate responsibility for certificate/licensure renewal rests with 
the certificated employee. By April 15th of each year, the Superintendent's office shall post in 
each building a list of teachers whose certificates are expiring the following year. A copy of this 
list shall be provided to each building representative. 

F. Newly-employed teachers must provide the required reports prior to October 15. 
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G. DEFINITION OF SERVICE 

1. Service shall be· defined as all years of teaching service regardless of training level, with each 
year consisting of at least one hundred twenty (120) days within one (1) public school system 
or a chartered nonpublic school system under a limited or continuing teacher's contract, or 
Field Local Schools' substitute teacher's contract. 

2. A year of military service shall be considered to consist of a minimum of eight (B) months of 
continual active duty. 

Article 11. MAINTENANCE OF STANDARDS 

This Agreement shall not be interpreted or applied to deprive teachers of any professional 
advantages heretofore enjoyed, unless expressly stated herein. 

Article 12. INSTRUCTIONAL MATERIALS AND SUPPLIES 

A. Classroom supplies will be supplied to each teacher. Teachers shall be discouraged by their 
respective administrators from purchasing with their personal financial resources texts, materials, 
and any other supplies that they may need in the performance of their duties. No teacher will be 
reprimanded if the learning environment is restricted and, as a result, student motivation and 
achievement Is reduced due to lack of required texts, materials, and supplies. 

B. There shall be a copy machine for Instructional use provided In each school building. 

Article 13. ASSOCIATION RIGHTS 

A. FAIR SHARE FEE 

The parties agree that, should fair share fee be found to be constitutional In the future, the 
language in this section in the 2018-2019 Negotiated Agreement shall be restored in its 
entirety. 

B. EMPLOYER INFORMATION 

The Board agrees to furnish the Association with all available financial data concerning revenues 
and expenditures of the District. At the Association's expense, the Board agrees to furnish the 
Association with all other information required by the Association to exercise its responsibilities as 
the bargaining agenl 

C. NONJEOPARDY 

No employee shall suffer discrimination, jeopardy, or coercion in employment or promotional 
opportunity because of Association representation. 
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Reasonable requests to conduct an Association meeting at a school building shall be honored. 

E. USE OF SCHOOL MAILS AND BULLETIN BOARDS 

1. The Association shall be authorized to use the school mails, "pony," and the teachers' 
mailboxes and school email. 

2. The Association may provide a bulletin board, the size, type, and style agreed upon by the 
administration, to be located in the teachers' lounge for general use of the Association. 

F. Accredited representatives, as defined in Article 7, shall have access to the school building to 
conduct Association business. Accredited representatives who are not employees of the Board 
shall have access to the schools on visitor status. The conducting of such business shall not 
interrupt the teaching of any class, including those of accredited representatives. 

G. The Association President has the right to request and be given a copy of the Board agenda and 
any attachments to the Board agenda prior to a regularly scheduled meeting of the Board. The 
Association President has the right to request and be given a copy of the minutes of the previous 
Board meeting no later than one (1) working day before the next regularly scheduled meeting of 
the Board. 

H. COMMITTEE PARTICIPATION 

1. An opportunity shall be provided for representatives of the Association to participate in the 
initial planning of any school committee engaged In the formulation of programs or projects 
that affect the provisions of Article 3.B, in which teachers might be required to participate. 

2. Representatives of the Association shall include the President or his/her deslgnee. 

I. RELEASE OF TEACHER'S NAME. ADDRESS. AND TELEPHONE NUMBER 

The Board agrees to release only that information which they are obligated to release by law. 

J. The entire teaching staff may draw upon a bank of seven (7) days per year for Association 
business. Additional days shall be available to the Association provided the Association pays the 
cost of needed substitute(s). 

K. Delegates of DEA andfor NEA shall be entlUed to use three (3) days per year to attend state or 
national meetings, without loss of pay and without reimbursement for expenses incurred. In 
addition, up to five (5) members of the local OEA leadership team, Including the president, shall 
be entitled to attend the two-day DEA leadership summit and one additional OEA professional 
development event of up to two (2) days each school year. 

L. The FLTA President shall not be assigned any duties during his/her work day. 
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Article 14. RIGHTS OF TEACHERS UNDER THIS AGREEMENT 

The provisions of this Agreement shall prevail over all existing Board policies, instructions, or 
handbooks that are in conflict with any provision of this Agreement. The parties also intend, to the 
fullest extent allowed by law, for this Agreement to supersede and take the place of the ORC In all 
provisions addressed by this Agreement, even where the ORC Is not specifically referenced, except 
where otherwise expressly stated herein. 

Article 15. NO REPRISALS 

The Board and the administration will take no reprisals of any kind against any teacher for action 
taken relative to negotiations of and/or the enforcement of this Agreement through the grievance 
procedure or the exercise of their rights guaranteed by the U.S. Constitution. 

Article 16. NONDISCRIMINATION IN EMPLOYMENT 

A. The Board agrees that It shall not unlawfully discriminate In employment or assignment of any 
teacher. 

B. Assignment or reassignment of teachers who are members of the same family shall not be 
considered discriminatory; teachers who are members of the same family may be assigned in 
whatever manner the Board deems will best serve the students' needs. 

Article 17. TEACHER WORK DAY 

A. The maximum number of successive hours per school day shall not exceed seven (7) hours and 
thirty (30) minutest including: 

1. Thirty (30) minutes prior to the opening of school. 

2. Fifteen (15) minutes after the dismissal of school, with the foUowing exceptions: 

a. Emergencies as determined by the appropriate administrator. In cases of an emergency 
due to late buses, all teachers shall remain until all bus routes have begun. 

b. Staff, departmentt grade, and curriculum meetings. 

c. Parental conferences. 

Article 18. TEACHING HOURS. CLASS LOADS. AND RESPONSIBILITY 

A. INSTRUCTIONAL LOAD 

1. General 

a. At least one (1) full-time equivalent classroom teacher will be employed for every 
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twenty-five (25) pupils In the District average daily membership as calculated in 
accordance with ORC 3317 .02 and 3317.023. 

b. "Classroom teacher" Includes certificated employees who provide direct Instruction to 
pupils. 

c. There shall be no more than twenty-eight (28) students per class in Kindergarten, 1st and 
2nd grades. 

2. Elementary 

a. Elementary teachers shall be provided an uninterrupted duty-free lunch period of at least 
thirty (30) minutes. 

b. All full-time elementary (K-5) teachers, including full-time specialist teachers, shall have 
no less than two hundred (200) minutes of preparation time per week exclusive of lunch, 
student passing time, team planning time and time before and after the student day. No 
first year teacher shall be requested to do an extra duty, sit on a committee, be a team 
leader. or be responsible for/attend an evening event other than open house, parent
teacher conferences, or job-related evening events such as music concerts. 

c. Classroom Webpages must be created and include name, contact information, and a 
direct link to electronic information about the class if applicable. The frequency of 
maintaining will not be the subject of summary letters, discipline or markdown on 
performance evaluation. 

3. Secondary Schools 

a. In a study hall or duty assignment that exceeds an enrollment of sixty (60) students, an 
additional staff member shall be provided for each group of sixty (60) students or fraction 
thereof, If requested. 

b. The teaching day of secondary school teachers shall include a duty free lunch period of not 
less than forty (40) minutes and a preparation period of not less than forty (40) minutes. 
Secondary teachers shall have not more than three (3) different areas of preparation without 
agreement between the teacher and the administration. A teacher who agrees to more than 
three (3) different areas of preparation shall not be assigned a duty. Their instructional load 
shall not exceed six (6) classes. An additional instrucUonal period may be assigned ff 
mutually agreed upon by the teacher and the administration. No first-year teacher shall be 
requested to teach an extra class, perform a duty, sit on a committee, be a team leader, or be 
responsible for/attend an evening event other than open house, parent-teacher conferences, 
or job-related evening events such as music concerts. A duty may be assigned. 

c. Any teacher assigned to College Credit Plus shall receive an additional forty (40) minutes of 
preparation time. 

d. Classroom Webpages must be created and Include name, contact information. and a direct 
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link to electronic information about the class, if applicable. The frequency of maintaining will 
not be the subject of summary letters, discipline or markdown on performance evaluation. 

4. Teacher Travel Time 

Any staff required to travel between the High School or Middle School and Brimfield or 
Suffield for assignments shall be provided thirty (30) minutes travel time. Staff required to 
travel between the High School and Middle School shall be allotted fifteen (15) minutes travel 
time. 

B. RESPONSIBILITIES OF TEACHERS 

1. Supervision of Students: Supervision of students Is the teacher*s responsibility during the 
entire school day. This includes activities in all school areas such as cafeteria, halls, 
lavatories, playground, assemblies, and any other place where students may be present. 
This supervisory duty shall not infringe upon his/her lunch period or preparation time/period. 
All teachers shall be at their door or duty station at 7:40 at the secondary level and 8:45 at the 
elementary level. Duties shall be assigned on a rotating basis prior to 7:40 and 8:45 and at 
the conclusion of the student day. The building principal and a representative group of 
teachers in each building shall determine the level of supervision needed and shall develop a 
rotating duty schedule. Teachers will be responsible for monitoring students only after 7:40 
AM at the secondary level and 8:45 AM at the elementary level. 

2. Leaving the Building: Any teacher desiring to leave his/her assigned building prior to the 
comptetion of his/her daily schedule and the normal work day shall first secure the permission 
of his/her building principal or his/her deslgnee. The only exception is during his/her 
uninterrupted lunch period, at which time he/she shall notify the office. 

3. In-Service Days: The teacher workday during in-service days shall not exceed seven (7) 
hours. 

4. Parent-Teacher Conferences: Parent-teacher conference days shall be as follows: 

a. Four (4) one-half (1/2) days or the equivalent shall be designated parent-teacher 
conference days; additionally, beginning with the 2018-19 school year, one (1) full day in 
November shall be designated for one-half (1/2) day parent-teacher conference and one
half day of professional devetopment. No Staff Meetings shall be hetd on conference 
days. 

b. Conference days may be held, in whole or in part, beyond the regular school day. 

c. For all conference time held beyond the regular school day on day(s) designated as 
parent-teacher conference days, there shall be a like amount of time off for teachers. 

d. In the event that a teacher has a scheduling conflict with a parent conference day, the 
teacher will first make all reasonable efforts to reschedule the conflicting event. If the 
conflicting event cannot be rescheduted, the teacher will submit the REQUEST FOR 
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ALTERNATE PARENT CONFERENCE FORM (see Appendix C) no later than one week 
prior to the regularly scheduled conference day. Coaching of a District athletic team shall 
not be considered a scheduling conflict justifying an alternate parent conference day, 
unless a game Is scheduled with another team 

e. This form may also be used in the event of staff Illness on parent conference day. 

f. Failure to complete the alternative parent conference activities may result In loss of pay or 
the use of sick leave when appropriate. 

5. Individual Education Plans 

6. 

a. In order to meet the needs of the teaching staff, the parents, the students and the 
administraUon regarding IEPs, the Board agrees to hire Substitute teachers two fuH days 
per semester In each building who would rotate between classes so the teacher may meet 
with the parents of students on IEPs In order to meet the needs of the teaching staff, the 
parents, the students and the administration regarding IEPs, the Board agrees to hire 
Substitute teachers throughout the year, as needed, with a minimum of four (4) days per 
year to rotate between classes so the teacher may meet with the parents of students on 
IEPs. 

b. Four (4) release days will be allotted to special education staff and specialty services staff 
who are involved In conducting IEP reviews. Educators shall have the option of working in 
any district building. 

Alternate Assessments 

a. Special EducaUon staff involved in preparing and/or administering alternate assessments 
shall be granted one ( 1) professional day for preparaUonladministration of alternate 
assessments. Special Education staff shall also be provided class coverage while 
proctoring alternative assessments, if needed. 

Article 19. LENGTH OF SCHOOL VEAR 

A Annually the school calendar shall include the following: 

1. School Year 

a. The teacher work year shall consist of one hundred eighty-three (183) days; one hundred 
seventy-three (173) days with students including two (2) full days or the equivalent for 
parent-teacher conferences, as specified In Article 18, B(4)(a). To compensate staff (district 
wide) for conference days, staff shall receive one fall compensatory day the Monday after 
Thanksgiving and one spring compensatory day the Friday before Presidenfs Day. 

b. Elementary students will be dismissed at 1 :00 pm on the last student day of the year. 
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c. Middle school students will be dismissed at 12:00 pm on the last student day of the year. 
High school students will be dismissed at the conclusion of their last exam. 

2. Days without Students 

a. Two (2) orientation days for new staff members. One half (1/2) of the second orientation 
day shall be designated for FL TA Business. 

b. One (1) day for an opening staff meeting. 

c. One ( 1) Professional Development day before students arrive. 

d. One (1) Staff Development Day, November Election Day. 

e. One (1) ParenVTeacher Conference/Professional Day in November, beginning with the 
2018-19 school year. 

f. One (1) Teacher Record Day at the end of the first semester. 

g. One (1) Professional Development Day, the Thursday before Presidents' Day weekend, 
beginning with the 2018-19 school year. 

h. One (1) Teacher Record Day at the end of the second semester; all teachers will be 
dismissed upon conclusion of checkout requirements. 

i. Two (2) additional days shall be built Into the calendar for professional development. The 
dates shall be mutually agreed upon by the parties. The FL TA President shall be 
consulted on the content of the professional development. 

Should a teacher's work year be extended far any reason, said teacher shall be paid thirty dollars 
($30.00) per hour per Article 38, Extra-Service Compensation. This does not apply to any 
extended contracts. 

Meeting time on any Record Day shall not exceed forty-five (45) minutes at the beginning of the 
day. 
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a. Traditional program•; or 

b. Six and one.half (6 1/2) hours of individual professional activities arranged outside of the 
school day by the teacher of after school In-service activities provided by outside 
agencies. 

c. See the preapproved Additional Hours Guide, Appendix 02, for further guidance. 

4. The following general provfsfons will apply to all options under sections AJ above. 

a. Teachers will log all hours of participation and tum in logs as completed or by May 15 each 
school year (Appendix 01 ). 

b. Individual professional development actlvflles will have the prior approval of the building 
principal. The princlpal's decision can be appealed to the Superintendent or his/her 
designee. 

c. All in-service and individual professional development activities must be completed by the 
end of the teacher work year. 

d. Teachers not meeting the annual requirement shall have a salary deduction on a pro rata 
basis from the last pay in June. 

e. Course work for advancement on the salary schedule would not qualify to meet the 
fnservice requirement. 

Article 20. SCHOOL CALENDAR 

A. CALENDAR 

1. The Association may submit a proposed calendar to the Superintendent by December 15 of 
each year. The Association shall participate in the discussion of calendar proposals. 

2. The administration shall present to the Association at least two (2) suggested calendars. 
Each calendar will specify the date of parent conferences. The one receiving the majority 
vote of the membership of the Association shall be adopted. 

B. MAKE-UP DAYS 

Full-day school closures beyond six (6) school days will be made up. Hours by which school is 

1Note: Participation In any NEOEA-sponsored program shall be credited for six and one-half (6 1/2) 
hours, even If the length of the program exceeds six and one-half (6 1/2) hours, unless prior approval 
Is obtained. 
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delayed will not be made up, unless such delays cause hours of student instruction to fal below 
the stat.rmandated minimum. In either case, time may be made up either In full-day Increments 
or through extension of one or more school days, as mutually agreed upon by the parties. The 
calendar shall include proposed make-up time. The FL TA may propose make-up days-during 
discussions of calendar proposals. Unless otherwise mutually agreed by the parties, the make 
up days shall begin with the first weekday after the last scheduled student day of the school year, 
and continue on successive weekdays as necessary. Teachers will not be required to work when 
schools are closed due to hazardous weather or public calamity. 

Article 21. CONTRACT 

A. A contract or salary notice shall be issued to each member of the bargaining unit no later than the 
first regular pay in September. The contract or salary notice shall contain the following 
lnfonnation: 

1. Names of parties. 

2. Term of contract, type of contract (limited or continuing). 

3. Annual salary and other compensation. 

4. Length of the school year and date, when known. 

5. A provision requiring the individual to abide by and maintain the applicable laws and policies 
of the Board. The individual contract is made subject to the rules and regulations of the 
Board except to the extent of the conditions of the Master Agreement 

Article 22. HEAL TH 

A. The Board shall require and provide all such tests and examinations as required by Section 
3313.71 of the ORC. 

8. The Board may make training sessions in cardiopulmonary resuscitation available to bargaining 
unit members. Said training will be offered on a sbictly voluntary basis. Training on automated 
external defibrillators, however, shall be required. 

C. Smoking or the yse of tobacco products: 

1. Smoking or the use of tobacco products in any form by employees shall be prohibited In all 
school buildings and on school grounds, both before and after the teacher workday. and at all 
school-sponsored events. This prohibition covers all conduct banned under Board Polley 
9.14 (Smoke Free Schools), which Includes, but is not limited to, the smoking of smokeless 
tobacco, alternative nicotine products such as electronic or ·vapor" or other substitute forms 
of cigarettest clove cigarettes, and any other lighted smoking devices for burning tobacco or 
any other substance, as well as the carrying of any lighted smoking device. 
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Article 23. LEAVES OF ABSENCE 

A. SABBATICAL LEAVE 

1. A teacher, upon written request to the Board, may be granted leave for professional study or 
Improvement for one (1) or two (2) semesters with partial pay as set forth herein. 

2. The proposed program for leave must be approved in advance. Application, including an 
ouUine of the study program or the proposals for professional Improvement, must be 
submitted by April 1 of the school year preceding the year for which leave Is requested unless 
the Superintendent or designee waives this requirement. A statement of achievement must 
be submitted at the conclusion of the leave. 

3. To apply for this leave, a teacher must have completed at least five (5) years of service 
teaching in the District. 

4. The amount of pay teachers shall receive while on leave under the provisions of this policy 
shall be the difference between the teacher's regular salary for the next school year and the 
salary of a teacher placed on the teachers' salary schedule on the 150 Semester Hours 
column, step 6. 

5. Such pay shall not preclude the acceptance of fellowships or other sources of supplemental 
Income by the teacher on leave. 

6. A teacher granted leave of absence under this provision shall not advance on the salary 
schedule for the time of leave, but previously established tenure and seniority rights shall be 
retained. 

7. As a condition of being granted a sabbatical leave, a teacher must agree to teach in the Field 
Local Schools for a period of lime equal in length to his/her sabbatical leave. Failure to do so 
will require the teacher to refund to the Board all or partial payments received from the Board 
during the leave period. Such payment shall be made within sixty (60) calendar days from 
the day of separation of employment with Field Local Schools. 

8. The teacher will be eligible for all Insurance benefits provided by the Board as though he/she 
were a full-time certificated teacher, except that the Board will only pay fifty percent (50%) of 
the cost of the teacher's health Insurance In effect at the time application is made for leave, 
and no sick leave benefits will occur during the period of sabbatical leave. 

9. The number of such leaves granted per year shall be at the discretion of the Superintendent 
or his/her designee, except that no more than five percent (5%) of the professional staff may 
be on leave for study or professional Improvement at any one time and only when satisfactory 
substitutes are available. 

10. All teachers are to be considered eligible if they meet the following requirements: 

a. The teacher must hold a standard cerllficationllicensure. 
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b. The teacher must have taught in the Field Local Schools for a minimum of five (5) 
consecutive years. 

c. Consideration would not be given more often than once for each five (5) years of service, 
nor leave granted for a second time, when other members of the staff have filed 
application. 

11. Teachers on leave of absence for purposes of professlonal study or achievement shall notify 
the Board, through the Local Superintendent, of their Intent to return to teaching in the 
system. Such notice shall be given prior to April 1. Failure of the teacher to give such notice 
will result in loss of teaching position. 

12. A teacher requesting sabbatical leave shall be notified as to approval or disapproval of the 
request within thirty (30) days after submission of the request. If the requested leave Is not 
granted, an appeal may be taken to the Board, but such decision is not subject to the 
grievance procedure. 

B. UNPAID LEAVE OF ABSENCE 

1. Upon written request of a teacher, the Board may grant a leave of absence to a teacher, for 
purposes other than professional study. Such leave shall be without pay and shall not 
exceed one ( 1) school year In length. 

2. The Board shall grant leave of up to two (2) years where illness or disability Is the reason for 
the request. 

3. Upon return to service of a teacher at the expiration of his/her leave of absence, he/she shall 
resume the contract status that he/she held prior to such leave. 

A teacher who has been on leave of absence cannot be guaranteed return to the same 
assignment as held before taking leave. 

In the event that the position has been eliminated, the teacher shall be assigned a similar 
position. In the event that a slmilar position Is not available (open), the teacher shall be 
assigned to any position for which he/she is certified. 

4. Teachers granted such leave may elect to continue as a member of any existing group 
insurance plans by paying the full group rate premium. 

5. Teachers on leave of absence must notify the Board, through the Superintendent, of their 
intent to return to teaching prior to April 1. Failure to give such notice will result In the loss of 
a teaching position. 

6. A teacher on leave of absence shall be subject to all provisions within Article 33 
(REDUCTION IN FORCE). 
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7. Continuous service will not be Interrupted or affected by authorized leaves of absence. 
Leaves of absence shall not be included in the calculation of years of service In the 
determination of seniority. 

C. PARENTALLEAVEOFABSENCE 

Teachers requesting leave following birth or adoption of a child, may use up to 12 weeks of FMLA 
leave, with any available paid sick leave running concurrenUy. After FMLA leave is exhausted, the 
teacher may request and shall be granted unpaid leave of up to one ( 1) year in total(including 12 
weeks of FMLA). If leave commences in the first semester of a school year, unpaid leave will not be 
granted beyond the end of that school year. If leave commences in the second semester of a school 
year, unpaid leave will not be granted beyond the end of the first semester of the following school 
year. The teacher will be guaranteed return to his/her original assignment, when leave originates 
and terminates within the same school year. The teacher shall have the opportunity to terminate 
parental leave early by informing the Superintendent two (2) weeks prior to the new return date. 

0. MILITARY LEAVE 

Teachers shall be granted military leave, upon request, in accordance with the requirements of 
state and federal law. 

E. ASSAULT LEAVE 

1. A teacher who is required to be absent due to disability resulting from an assault, which 
occurs in the course of and/or as a result of Board employment or attendance at school 
sponsored functions, will be eligible lo receive assault leave. From the date of the assault, 
the leave will be granted. The leave will not exceed thirty (30) working days. At no time 
during the leave will a teacher's pay or pay schedule be negatively affected. Fringe benefits 
for the employee and family will remain in effect during the leave. The teacher is required to 
submit to the Treasurer a statement of the incident. Such statement shall Indicate the nature 
of the Injury; the date of the occurrence; the Identity, if known, of the lndlvldual(s) causing the 
assault; and the facts surrounding the assault. 

2. The teacher who has been assaulted will complete an application for Worker's 
Compensation. If the assault leave Is more than two (2) consecutive working days, the 
teacher shall provide a certificate from a licensed physician stating the nature of the disability 
and its expected duration. 

3. Full payment for assault leave, less Worker's Compensation benefits, shall not exceed the 
teacher's per diem rate of pay and will not be approved for payment unless the form and 
certificate, as provided above, are supplied to the Treasurer. Falsification of either the signed 
statement or a physician's certificate is grounds for suspension or termination of employment 
under Ohio Revised Code 3319.16. 

4. Where the teacher exhausts the assault leave. he/she may start the use of sick leave. The 
teacher would then use sick leave until he/she exhausted accumulated time or until he/she 
could maximize his/her STRS benefit because of disability or because of age. If the teacher's 
employment by the Board ceases, this provision shall no longer apply. 
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5. Extensions of the above provisions may be granted by the Superintendent 

F. JURY DUTY LEAVE 

1. When a jury summons Is received, the Superintendent shall be notified promptly. 

2. If an employee serves as a juror, he or she will be paid his/her regular salary in full for 
regularly scheduled work hours missed as a result of jury duty. All monies received as 
compensation for jury duty shall be turned over to the Treasurer unless jury duty was served 
outside of regular work hours. 

G. PROFESSIONAL LEAVE 

If a teacher Is elected to an office of the state or naUon a professional education organization 
which Is a full~time office, said teacher shall be granted an unpaid leave of absence for the term 
of service. Upon return to service of a teacher at the expiration of his/her leave of absence, 
he/she shall resume the contract status which he/she held prior to such leave. A teacher who 
has been on professional leave of absence shall be returned to the same or similar assignment 
as held before taking leave. In the event that the posiUon has been eliminated, the teacher shall 
be assigned a similar position. In the event that a similar position Is not available (open), the 
teacher shall be assigned to any position for which he/she is certificated. Such leave shall not 
Interrupt years of service for seniority and salary placement. 

H. FAMILY MEDICAL LEAVE 

Notwithstanding anything to the contrary In the provisions of this Agreement, the Board and 
teachers shall each retain their respective rights and obligations under the Family and Medical 
Leave Act. When the law requires employers to select among several options. e.g •• with respect 
to the 12-month period used to calculate leave, the option set forth in Board policy shall apply. In 
accordance with Board policy. the 12-month period for family and medical leave shall be 
calculated on a rolling year basis, and paid leave shall run concurrenUy. 

Article 24. SICK LEAVE 

A. Each full-time teacher shall be entitled. for each month of service, to sick leave accrual of one 
and one-fourth (11/4) days. Teachers may use sick leave upon approval of the responsible 
administrator, for absence due to personal illness. pregnancy, incapacitation due to pregnancy. 
Injury. exposure to contagious disease which could be communicated to other employees, and ta 
illnesses, Injury, or death in the teacher's Immediate family. Sick leave may also be used to care 
for newly adopted children under two (2) years of age to a maximum of twenty (20) days. 
Full-time teachers accrue to their aedit fifteen (15) sick leave days per school year. 

The "immediate family" Is defined as a member of the family of the employee inciuding his/her 
spouse, domestic partner (as defined below), children, parents. siblings, grandparents, 
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stepparents, corresponding in-laws and relative living In the household. Sick leave may also be 
used in the case of a serious illness or injury of a grandchild, including surgery or hospitalization. 

B. In the event of a death in the family of the bargaining unit member, sick leave may be used. 
Mlmmediate family" for this purpose shall be defined as their spouse, domestic partner (as defined 
below), child, parent, sibling, grandparent, grandchild, corresponding in-laws, aunt, uncle, niece, 
or nephew. Sick leave may also be used for step-child, step-parent, step-sibling, step
grandparent and step-grandchildren and corresponding in-laws. 

C. woomestic partner" as used herein is defined to mean a couple, including a same-sex couple, with 
any of the following: 

1. The member and domestic partner have a municipal domeslic partnership registration; 
2. The member and domestic partner have a state domestic partnership registration; 
3. The member and domestic partner have a state civil union license; 
4. The member and domestic partner have a state marriage license; 
5. The member and domestic partner have a marriage license issued in a country other than the 

United States; 
6. The member and domestic partner must have a committed relationship of mutual caring which 

has existed with cohabitation for at least twelve (12) months and who can demonstrate financial 
Interdependence; neither the member nor the domestic partner are In a domestic partnership, 
civil union, or marriage with someone else; the member and the domestic partner are not 
related by blood any closer than would normally prohibit legal marriage; and the member and 
the domestic partner are not otherwise able lo marry under the laws of Ohio. 

Financial interdependence may be demonstrated In multiple ways including but not limited to 
three (3) or more of the following: 

a. Joint ownership of real estate property or joint tenancy on a residential lease; 
b. Joint ownership of an automobile; 
c. Joint bank or credit account: 
d. Joint liabllltles (e.g., credit cards or loans); 
e. A Will designating the domestic partner as primary beneficiary; 
f. A validated retirement plan or life Insurance policy beneficiary designation form 

designating the domestic partner as primary beneficiary; or, 
g. A durable power of attorney signed to the effect that the domestic partners have granted 

powers to one another. 

D. The accumulation of sick leave shall be unlimited. 

E. The Superintendent or designee shall require a teacher to furnish a satisfactory statement 
regarding absence. If medical attention Is required, the teache(s statement shall list the name 
and address of the attending physician and the dates when consulted. A physician's statement 
must be provided to justify any absence lasting more than five (5) consecutive work days. If the 
Superintendent determines that a unit member has excessive absences or a pattern of absences 
suggesting abuse of sick leave, the Superintendent will meet with the unit member to discuss the 
concern and may request a physician's statement regarding the unit member's absence(s). 
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F. Each new teacher shall be advanced five (5) days sick leave credit at the beginning of the school 
year. If Illness requires the teacher to use the full amount of credit before four ( 4) months of 
service have been completed, such teacher may not lawfully be advanced additional sick leave 
credit. The five ( 5) day advance Is to be deducted from the future accumulation of sick leave 
credit the teacher earns on the basis of completed months of service under provisions of the 
Uniform Sick Leave Law (Reference: ORC 3319.141). 

G. SICK LEAVE TRANSFER 

1. When a bargaining unit member has a severe Illness or medical emergency requiring 
prolonged hospitallzaUon or recovery and has exhausted all of his/her accumulated sick 
leave and additional days are still needed, the bargaining unit member may request that 
additional days be transferred from sick days that have been donated for this purpose. 

2. The bargaining unit member seeking additional sick days shall supply a physician's 
statement that specifically slates that the bargaining unit member has a severe illness or 
medical emergency requiring prolonged hospitalizatlon or recovery. The bargaining unit 
member agrees lo provide the Board with written authorization meeting HIPAA 
requirements to allow the Board to access medical Information that will assist In processing 
the request for additional days. 

3. Each bargaining unit member may donate only one sick day per year. If the bargaining unit 
member has less than thirty (30) accrued sick leave days, the bargaining unit member is not 
eligible to donate a sick leave day. 

4. To donate a sick leave day, the bargaining unit member must complete the form found at 
Appendix G and submit the form to the Treasurer's office. The form donating sick leave 
days may be submitted to the Treasurer's office any time during the school year. 

5. No sick leave days will be transferred from the donor until a bargaining unit member 
requests the additional sick leave days. After the Treasurer's office receives the request, 
the Treasurer shall transfer one day from the bargaining unit member with the highest 
accumulated leave and continue down the list from highest to lowest accumulated leave. 
From year to year, the Treasurer shall continue down the list until the list is exhausted. A 
member can cancel deductions at any time by completing Appendix G. 

6. The number of transferred days shall not exceed the number the bargaining unit member 
requested or used. 

7. Bargaining unit member must use transferred days before the Board will advance any days. 
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0 H. INCENTIVE FOR AITENDANCE 

As an Incentive for attendance, staff shall receive the following: 

• A bargaining unit member who misses no days for personal leave or sick leave during the first 
semester will be given a stipend of $200.00. 

• A bargaining unit member who misses no days for personal leave or sick leave during the 
second semester will be given a stipend of $200.00. 

Stipend payments shall be made the second pay after the close of each semester. 

The transfer of sick leave per Section H above shall not be considered sick leave used by the 
bargaining unit member as It applies to the Attendance Incentive. 

Article 25. PERSONAL LEAVE 

A. All teachers shall be granted three (3) unrestricted personal leave days per year. without salary 
deduction or other penalty, provided that permission has been requested at least three (3) 
calendar days in advance of leave. In an emergency precluding advanced request, the teacher 
may utilize the same procedure as appropriate for sick leave noUficaUon and file the request 
Immediately upon retum. No more than five (5) bargaining unit members per bulldlng may be 
approved for personal leave on a single day. 

Q B. Personal days may be used to extend school holidays, provided that no more than five (5) 
bargaining unit members per building may be approved for personal leave on a single day. 
Approval shall be on a first come, first serve basis with the qualifying application time being the 
first student day of school at 8:00 a.m. 

0 

C. Personal leave shall only be used In Increments of a full day(s) or a half day(s); may be used for 
any scheduled work day; and may be used successively, If necessary. 

D. All requests, except those for emergency leaves, shall be submitted at least three (3) days before 
requested date. 

E. Unused personal leave days shall revert to sick days at the end of each school year. 

Artlcle 26. PROFESSIONAL ACTMTIES 

A. All teachers are expected to participate In professional activities of educational organizations, 
which operate far the benefit of the school. These include membership and holding office in 
professional organizations, participation In curricular studies, and educational leadership In 
experimental programs. Professional activities should relate to the teacher's primary teaching 
contract. However, the head of a club or extracurricular activities (e.g., student council advisor) 
may be granted one professional day to enhance lhelr skills. Head coaches may be granted one 
professional day per sport they coach, whether to go to a clinic, attend a state tournament, or 
otherwise. 
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B. The teachers will be provided opportunities to Increase their professional competence through 
attendance at conferences and conventions. 

C. Teachers granted pennlssion to attend meetings of state and national professional organizations 
related to their field of teaching shall be reimbursed for expenses incurred according to the 
established guidelines. 

D. Teachers. through their building principal, shall submit their request and rationale for participating 
in such activity to the Superintendent or his/her deslgnee, upon the proper forms. 

E. Permission to attend such meetings must be approved by the principal of the building and the 
Superintendent or his/her designee. 

F. Approval of the request will be based upon consideration of the appropriateness of the activity in 
relation to system needs, number of teachers making such a request, and funds available. 

G. PROFESSIONAL VISITS TO OTHER SCHOOLS 

The Superintendent or his/her designee may grant teachers one (1) day to visit other schools or 
attend college conferences without loss of pay. The Board shall pay the substitute for the day 
that the teacher is absent; however, the teacher must provide his/her own expenses. All visits 
should be made prior to May 1. 

Article 27. STAFF MEETINGS AND INSERVICE PROGRAMS 

A. It is expected that lnservice meetings will be scheduled at various times during the school year as 
appropriate needs and topics reveal themselves. Adequate notification shall be given to the 
teachers. 

B. There shall be a minimum of one (1) regularly-scheduled building meeHng each month. These 
meetings shall not exceed forty-five (45) minutes In length from Inception, unless mutual 
agreement has been made between the building principal and the building representative prior to 
the meeting. 

C. Additional meetings shall be scheduled as mutually agreed to by the building principal and the 
building representative. emergency meetings excepted. 

D. Department meetings are to be held monthly. 

E. Teachers are expected to attend scheduled meetings. 

Article 28. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

A. PURPOSE 

The Board and the Association agree to aeate, pursuant to S.B. 230, a Local Professional 
Development Committee (hereinafter referred to as 11LPDC1

•). The purpose of the Field Local 
LPDC is to oversee, review. and rule on Individual Professional Development Plans (IPDP) for 
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0 course work, continuing educaUon units, and/or other equivalent activities, and to determine 
whether the course work that the certified/licensed personnel proposes to complete meets the 
requirements of the educator licensing rules. The LPDC shall be district-wide in scope and shall 
be the only committee of its type authorized to operate within the district. 

B. COMMITTEE COMPOSITION AND SELECTION 

1. The committee shall be comprised of a minimum of five (5) members as follows: 

a. A majority of members shall be teachers who shall be selected by the Association 
President. 

b. The remaining members may be a combination of administrators from the central district 
office and/or from the building level who shall be selected by the Superintendent. An 
effort will be made to have representation from aR levels. 

c. Each committee member must have a minimum of three (3) years of professional 
experience and demonstrate a belief in lifelong learning. 

C. TERMS OF OFFICE 

1. The term of office for members serving on the committee shall be for two (2) years from 
July 1 through June 30th. The initial terms of office shall be staggered as follows: 

0 a. 1 teacher and 1 administrator= 3 years 

0 

b. 2 teachers and 1 administrator = 2 years 

2. A member can only serve two (2) consecutive tenns. 

D. VACANCIES 

1. A teacher committee member vacancy shall be filled by the Association President. 

a. The president will post the vacancy following the procedure in Article 9.8.3.a. 

b. The president will attempt to select members so that there are two secondary and 
two elementary representatives. 

2. An administrator vacancy shall be filled by an administrator appointed by the Superintendent, 
and may be filled by the Superintendent him/herself. 

3. An Individual selected or appointed to fill such a vacancy prior to the end of the expiration of a 
term for which the predecessor was elected shall hold office as a member for the remainder 
of that term. 

E. CHAIRPERSON. SECRETARY/RECORDER. AND ALL OTHER COMMITTEE MEMBERS 

1. The Chairperson and Secretary/Recorder shall be elected by a written majority vote of the 
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2. The Chairperson shall be elected for a two-year term. These tenns shall run from July 1st to 
June 30th. The Secretary/Recorder shall be elected for a one-year term. 

3. Co-chairs are an option that can be determined by the LPDC. 

4. There shall be an administrative alternate appointed by the Superintendent who shall act in 
ex officio capacity when one committee administrator is not available. 

5. In addition to the Chairperson and Secretary/Recorder. the remaining committee members 
may elect one of their members by voice vote to act in any of the following capacities: 

a. Chair(s), in the absence of the Chalr(s). 

b. Staff information contact person(s). 

c. Reviewers of IPDPs. 

6. Additlonal officers may be selected at the discretion of the committee. 

F. TRAINING 

1. Committee members shall be given paid release time to attend training at the discretion of the 
Superintendent if such training occurs during the regular school day. 

2. LPDC members shall be reimbursed for mileage. meals, lodging. parking and registration at 
District-approved rates to attend relevant training offered that Is pre-approved by the 
Superintendent 

G. MEETINGS 

1. The LPDC will meet on a designated day of the month during the school year. A schedule 
shall be determined at the initial meeUng of each year and shall be posted in each building. 

2. All LPDC meetings shall be held either before or after the school day at the published 
location. 

3. During the months of June, July, and August, the committee will meet on an "as needed 
basis". The Chairperson reserves the right to cancel a meeting during the summer months if 
no plans are submitted during a particular month. 

H. DECISION MAKING 

1. Decisions shall be made by a majority vote of the committee members present and voting. 
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3. In the event the committee consists of seven (7) members, dectsions shall require a quorum 
of five (5) LPDC members. In the event the committee consists of five (5) members, 
decisions shall require a quorum of three (3) LPDC members. 

I. STORAGE OF RECORDS 

1. The Administrative Office shall keep all LPDC membership records up to date, maintain a 
mailing list of all members, and an accurate record of renewals of certificates and licenses. 
These records shall be kept In the Board offices. 

2. The LPOC shall keep and retain records of its meetings, decisions, and recommendations. 

3. It is the educator's ultimate responsibility to keep his/her certificationnlcensure records 
accurate. 

J. LPOC RELEASE TIME 

Committee members shall be given paid release time each year at the Superintendent's 
discretion. 

K. APPEALS PROCESS 

1. If the LPDC rejects an educator's IPDP, the individual shall be given the reason(s) for the 
rejection. 

2. An educator whose IPDP is rejected by the LPDC may request reconsideration by submitting 
a revised plan or more detailed supportive materials to substantiate the legitimacy of their 
original plan within ten (10) working days of receipt of the LPDC's decision. The LPDC shall 
reconsider the request and vote to approve or disapprove the IPDP within thirty (30) days 
after receipt of the request. 

3. If the LPDC votes to disapprove the educator's IPDP, an appeal may be made within seven 
(7) days of the LPDC's decision to the Appeals Committee which shall consist of the following 
members: 

a. One certificated/licensed educator selected by the educator. 

b. One certificated/licensed educator selected by the LPDC. 

c. One certificatedllicensed educator mutually agreed upon by the educator and the LPDC. 

L. MISCELLANEOUS PROVISIONS 

1. The LPDC shall not have the authority to revise, change, delete, or modify any 
Article/provision of this Agreement. 

2. The evaluation process set forth in Article 30 of this Agreement is not related to the process 
set forth above. 

33 
142l911Sv3 



0 

0 

0 

A. 

3. One year's participation on the committee is equivalent to one semester hour toward 
llcensure/certification renewal. 

Article 29. PROFESSIONAL PERSONNEL RECORDS 

Teachers' personnel records may include: 

1. Application for employment, Including references. 

2. Copy of latest contract. 

3. Copy of latest salary notice. 

4. Sick leave and other leave records. 

5. Teaching certificate. 

6. Personal and professional data forms. 

7. Transcript of college credits. 

8. Record of military service. 

9. Record of tuberculosis testing. 

B. All copies of items included in the personnel file shall contain a date and the source of the 
information. The FL TA President shal receive copies of any performance-related paperwork that 
goes to a bargaining unit member from a principal that is copied to the Superintendent and may 
be put into the member's personnel file. 

C. A teacher shaD be provided reasonable access to his/her personnel file so as to read any 
material in the personnel file excluding confidential letters of reference. Such opportunity shall be 
provided within seven (7) calendar days after receipt of such request to the Superintendent's 
office. A representative of the teacher may view the teacher's file upon written authorization from 
the teacher. The teacher shall acknowledge that he/she has read the material by affixing his/her 
signature and date to the copy to be filed. The signature shall not indicate agreement with the 
material but indicate only that the material has been inspected by the teacher. The teacher shall 
also have the opportunity to reply to such critical material in a written statement to which the 
Superintendent or his/her designee will initial as acknowledgement that he/she has read the 
teacher's reply. This signed copy shall be attached to the filed copy. 

0. Anonymous letters or materials shall not be placed in a teacher's personnel file. 

E. If any bargaining unit member disputes the accuracy or completeness of personnel Information 
pertaining to him/her, he/she may submit a memorandum to the Superintendent explaining the 
alleged inaccuracy. If, upon investigation, the Superintendent sustains the bargaining unit 
member's allegation, the Superintendent wlll remove the inaccurate material from the personnel 
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F. An employee may submit a written request to remove a written reprimand from his/her file after 
one year. A panel including the Superintendent or deslgnee, Principal of the building where the 
employee currently teaches for the majority of his/her day and two FL TA members will review the 
request within 30 days of the request If consensus Is not reached, the Superintendent makes 
the final decision. If the request is denied, the member may resubmit the request the following 
year or thereafter. The final decision is nongrievable. 

Article 30. TEACHER EVALUATION PROCEDURES 

This Article shall govern teacher evaluation for the 2019-2020 school year only. After the changes to 
OTES and the State Board framework are finalized at the state level and prior to July 1, 2020, the 
Joint Evaluation Committee will meet to establish a revised article on Teacher Evaluation 
Procedures, which shall at a minimum incorporate the requirements of the new Board policy and 
comport with Ohio law. Either party may also propose other changes to the article at the meetings of 
the evaluation committee. The Joint Evaluation Committee shall also function to give teachers the 
opportunity to provide input on the new Board teacher evaluatlon policy that must be adopted by July 
1, 2020, pursuant to ORC 3319.11. The revisions established by the Committee shall be subject to 
ratification by the Board and the Associatlon. 

There shall be at least one annual meeting of the Joint Evaluation Committee. All evaluation 
decisions related to the process and implementation of teacher evaluation shall be made by the Joint 
Evaluation Committee. 

The Board and Association acknowledge that the overarching purposes of the teacher evaluation 
system are to serve as a tool to advance the professional development of teachers, to inform 
instruction and to assist teachers and administrators in identifying and developing best educational 
practices in order to provide the greatest opportunity for student learning and achievement. 

I. TEACHERS SUBJECT TO OTES EVALUATION PROCEDURES 

A. APPLICATION 

The teacher evaluation procedure contained in this agreement applies to the following employees 
of the District: 

1. Teachers working under a license issued under sections 3319.22, 3319.26, 3319.222 or 
3319.226 of the Revised Code who spend at least fifty (50) percent of their time providing 
content-related student Instruction. 

2. Teachers working under a permanent certificate Issued under section 3319.222 of the 
Revised Code as it existed prior to September 2003 who spend at least fifty (50) percent of 
their time providing content-related student instruction. 

3. Teachers working under a pennanent certificate issued under section 3319.222 of the 
Revised Code as it existed prior to September 2006 who spend at least fifty (50) percent of 
their time providing content·related student instruction. 
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4. Teachers working under a pennit issued under 3319.301 of the Revised Code who spend at 
least fifty (50) percent of their time providing content-related student instruction. 

8. Not later than September 15 of each year, or In the case of a reassigned or new teacher, within 
thirty (30) days of the first day worked, each teacher shall be notified In writing of the name and 
position of the evaluator, the evaluation procedure and fonns to be used. 

C. DEFINITION OF OBSERVATION AND EVALUATION 

1. An Observation and Evaluation Cycie shall consist of two pre-observation meetings, two 
formal observations of at least thirty consecutive minutes, two post-observation meetings, 
and one summary evaluation meeting. The second post-observation meeting may be 
combined with the summary evaluation meeting If the report Is completed. 

2. A teacher's performance shall be assessed based on criteria set forth in the Evaluation 
Instrument, Appendix B of this Agreement. 

3. No teacher shall be evaluated on his or her work performance except after fair and 
reasonable observations of the work perfonnance of the teacher. Additionally, walk
throughs that are deemed a part of this evaluation process must be conducted in 
accordance with the definition/process set forth in this Article/Section. 

There shall be one evaluation which must occur by May 1 with a written report by May 10, 
except for teachers who are exempt as set forth In this Article. 

4. Any teacher who Is eligible for and has submitted a notice of retirement, which has been 
accepted by the Board by December 1 of the school year in which the evaluation is 
otherwise scheduled to be conducted, shall be exempt from evaluation in that school year. 

5. The Board or deslgnee shall not conduct an evaluation of a teacher who was on leave for 
fifty percent (50%) or·more of the school year (as calculated by the Board) in which the 
evaluation ls otherwise scheduled, unless the teacher's contract expires In that school year. 
Should this situation arise, the Superintendent and FL TA President shall meet to discuss 
the circumstances Involved. The teacher shall only be evaluated based on the teacher 
performance section of the evaluation In OTES, without consideration of student growth 
measure. The teacher may not grieve a nonrenewal of his/her contract on the basis that 
student growth measure was not Included In his/her evaluation. 

0. EVALUATORS 

1. The person responsible for assessing a teacher's performance is the building administrator 
(principal or assistant principals). K-5 principals/assistant principals may evaluate any K-5 
teachers. However, the pupil services director may evaluate intervention specialists only. 
The curriculum director may evaluate In his/her area of certfficatlon/licensure or if requested 
by a teacher. All evaluators shall hold the licenses set forth In 0 .R.C. §3319.01 or 02. 

2. If an employee has more than one supervisor, one supervisor shall be designated as the 
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evaluating supervisor. 

3. An evaluator shall be selected by the teacher for those teachers with an above expected 
level of student growth on the student growth measure dimension of the evaluation 
procedure. 

E. OBSERVATIONS 

1. Schedule of Observations 

A minimum of two (2) formal observations shall be conducted to support each performance 
evaluation. Teachers shall not receive a formal observation on a day before or after the 
following: a holiday, any school break of more than two (2) calendar days, or any approved 
leave of absence of more than three (3) days. 

a. A formal observation shall last a minimum of thirty (30) continuous minutes. There shall 
be at least three (3) weeks between formal observations. If after the second formal 
observation a teacher's performance is found deficient to the extent that adverse 
personnel action may result, additional observations may be conducted. 

b. A minimum of three (3) fonnal observations shall be conducted to support each 
performance evaluation for teachers under consideration for nonrenewal. 

2. A teacher eligible and/or applying for a Continuing Contract shall be subject to the full OTES 
Evaluation Process set forth herein, regardless of the teacher's current OTES Ranking. 

3. PRE-OBSERVATION MEETING 

A pre-conference will be held for each observation between five (5) and one (1) working 
days prior to the observation In order for the teacher to explain plans and objectives for the 
class to be observed. Requirements for pre-observation conferences shall be universal 
across the district. 

4. OBSERVATION OF TEACHER PERFORMANCE 

1. Teacher's Role 

a. All relevant evidence presented shall be included in the report and will be considered 
in the evaluator's assessment of the teacher. 

2. Evaluator's Role 

a. The observation results will be documented on the Form (Appendix B). 
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b. The evaluator shall complete a copy of the Form (Appendix B) for each observation 
performed. 

c. Consider all relevant evidence provided by the teacher for the observation. 

3. All monitoring or observation of the performance of the teacher during the observation 
process shall be conducted with the teacher's knowledge. 

F. POST-OBSERVATION CONFERENCE AND REPORT 

A conference will be held with the teacher after each observation in each evaluation. The 
conference shall be conducted within five (5) working days of the observation, unless the 
administrator or teacher is absent or another time is mutually agreed to by the teacher and 
evaluator. 

G. WALK THROUGHS 

1. A walk-through shall be conducted as follows: 

a. The walk-through shall be no more than fifteen (15) consecutive minutes In duration. 

b. Watk-throughs shall be done using a consistent form across the District (Appendix B). 
Each walk-through shall focus on one (1) or not more than two (2) of the standard areas 
of the Teacher Performance Evaluation Rubric. 

c. A copy of the walk-through form including all scripted and/or anecdotal documents 
relative to the walk through will be given to the teacher within two (2) days of the walk
through. 

d. Evaluators shall conduct a minimum of five (5) and no more than seven (7) walk
throughs on the teacher being evaluated. 

2. A teacher may request, and will be granted, up to two (2) additional walk-throughs. 

3. Walk-throughs shall be conducted by the assigned evaluator; should the assigned evaluator 
note a significant concern during a walk-through, a conference with the teacher shall be 
held within five (5) days. 

H. WRITTEN EVALUATION 

1. All observations, walk-through documentation and other documented Items (previously 
discussed and substantiated with the teacher) will be consolidated Into the written report on 
the Evaluation Form. (Appendix 8) This shall be given to the teacher and a conference 
shall be held between the teacher and evaluator within ten (10) days of the observation 
unless a different time is mutually agreed to. The teacher should be aware of the contents 
and use of forms. 

2. A copy of the report is to be provided to the teacher and sent to the Superintendent's Office 
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for inclusion in the personnel file of the teacher. 

3. The evaluation shall acknowledge the performance strengths of the teacher evaluated as 
well as performance deficiencies, if any. The evaluator shall note all the data used to 
support the conclusions reached in the formal evaluation report. The evaluation report shall 
be signed by the evaluator. The evaluation report should then be signed by the teacher to 
verify notification to the teacher that the evaluation will be placed on file, but the teacher's 
signature should not be construed as evidence that the teacher agrees with the contents of 
the evaluation report. Should the report contain improvements needed, they shall be 
specific, and include, measurable objectives and specific assistance teacher will be given 
by administrator. 

4. A teacher who received a rating of accomplished on the teacher's most recent evaluation 
conducted under this section, and who has the student academic growth measure rating 
required under the State evaluation framework, as it may be amended from time to time 
(currently, average or higher for the most recent school year for which data is available as 
determined by the Ohio Department of Education). shall be evaluated once every three (3) 
school years unless the teacher requests more frequent evaluations or issues arise putting 
the teacher under consideration for nonrenewal or the teacher is eligible for/applying for 
continuing contract. 

5. A teacher who received a rating of skilled on the teacher's most recent evaluation conducted 
under this section, and who has the student academic growth measure rating required 
under the State evaluation framework, as it may be amended from time to time (currently, 
average or higher for the most recent school year for which data Is available as determined 
by the Ohio Department of Education), shall be evaluated once every two (2) school years 
unless the teacher requests more frequent evaluations or Issues arise putting the teacher 
under consideration for nonrenewal or the teacher is eligible for/applying for continuing 
contract. 

6. In any year in which a teacher rated accomplished or skilled is not evaluated per 
paragraphs 4 and 5 above, an individual qualified to evaluate the teacher per Section D 
above shall use the following steps: 

a. 

b. 

c. 

d. 

e. 

f. 

1422911Sv3 

There shall be one (1) observation of at least thirty (30) minutes. In addition: 

A three (3) day notice will be given prior to the day of the observation; the time of 
the observation is not part of the prior notification. 

The Instruction and Assessment (only) portion of the OTES Rubric shall be used to 
document the observation. 

A post-conference shall be held to review the observation. 

A copy of the OTES rubric will be given to the teacher. 

A copy of the rubric will be signed by the teacher and evaluator and placed in the 
teacher's personnel file. 
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7. The weighted percentages used for student growth measures on the evaluation for each 
teacher category defined by the State of Ohio shall be as follows: 

A-1 Student Growth Value Added: VA 50% 
A-2 Value-Added and Non-Vendor Assessment Classes: VA 10%, SLO 10%, SA 30% 
B Vendor Assessment: STAR 20%, SA 30% 
C No Value Added or Vendor Assessment: SLO 20%, SA 30% 
VA=Value Added; SLO=Student Leaming Objective; STAR=Vendor Assessment; 
SA=Dlstrict Shared Attribution 

If at any time the above percentages do not comply with State of Ohio requirements or 
correction of percentages Is required pursuant to an audit by the State, the designated 
representatives of the parties shall meet to revise the foregoing language to come Into 
compliance with State of Ohio requirements or to make the corrections required by the 
audit. 

8. If the teacher refuses to sign an Observation or Evaluation. the document shall be placed In 
the teacher's file without his/her signature. Should a teacher disagree with an Observation 
or the Evaluation, the teacher may file a written response within ten (10) school days of 
receipt which shall be attached to the appropriate form. 

I. IMPROVEMENT PLAN/PLAN OF ASSISTANCE 

1. Teachers with an overall "ineffective" rating will develop an Improvement plan with their 
credentialed evaluator. The plan must specify a maximum of three (3) areas of improvement 
and include (Appendix B): 

a. Monetary, material and human resources sufficient to realize the expectations set 
forth In the plan by the Administration; and 

b. Release time sufficient to complete activities that require extra out of school 
hours/or the hourly rate per Article 38, Extra-Service Compensation; and 

c. Specific areas of professional development and tasks, with measurable outcomes; 

d. Include ALL requirements and remain unchanged throughout the time period for 
which the Improvement Plan Is assigned, unless mutually agreed upon. 

2. The teacher shall be given a copy of the Improvement Plan no later than October 30 of the 
school year following the ineffective rating. 

a. A teacher coming from another school district or state shall not be placed on an 
improvement plan In their first year. 

b. A new teacher in their first year of teaching shall not be placed on an improvement 
plan. 

3. A minimum of a nine (9) week period of time shall be given to the teacher to meet the 
requirements. target dates and dates of review of the plan. 
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4. Should a teacher and evaluator be unable to agree on the evaluator-s expectations for the 
improvement plan, the teacher may request a teacher mentor/coach or another mutually
agreed teacher of the district to facilitate further discussion of the improvement plan. The 
Plan must be completed by October 30. 

5. The FLTA President shall be Informed when any teacher is put on an OTES Improvement 
Plan. 

6. Plan of Assistance 

a. Observations resulting in Identification of performance deficiencies shall be followed 
within five (5) days by a conference between the evaluator and the employee in order for 
questions arising from the observation to be discussed. All of the evaluator's 
observations shall be compiled In writing. A copy of the written observation report shall 
be given to the employee at the post observation conference. 

b. The assigned evaluator is responsible to assist the teacher in correcting identified 
deficiencies through a Plan of Assistance (Appendix K). A Plan of Assistance shall be 
limited to specific areas of concern that fall under the standards of the OTES Rubric 

c. The Fl TA President shall be informed when any teacher Is put on a Plan of Assistance. 

7. Evaluator's Role 

a. Identify, In writing, the specific area(s) for Improvement to be addressed in relationship 
to the OTES rubric. 

b. Specify, in writing, the desired level of performance that is expected to improve and a 
reasonable period of time to correct the deficiencies. 

c. Work with the teacher to develop and implement a written plan for improvement, 
including measurable objectives to address deficiencies, that will be initiated 
immediately and includes resources and assistance available. 

d. Determine additional education or professional development needed to Improve in the 
Identified area( s ). 

a. Gather evidence of progress, or lack of progress, through additional observations, walk
throughs, or meetings as outlined in the Improvement Plan. 

8. Teacher's Role 

a. Work with the evaluator to develop and implement the written improvement plan. 

b. Provide documentation of completion of actions taken toward improvement as ouUlned 
in the improvement plan. 
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c. Not later than May 10 of the school year, the evaluator of record will complete a final 
evaluation report, meet with and provide a copy of it to the teacher. If the final report 
indicates the teacher meets the criteria for the professional indicators for satisfactory 
performance as ouutned in the improvement plan, the teacher will be returned to a non
improvement plan status. 

d. In the event that the teacher and the evaluator cannot agree on the evaluator's 
expectations for the remediaUon plan, the teacher may request a representative to 
facilitate further discussion between the teacher and the evaluator. 

J. EXTENDED LIMITED CONTRACT TEACHERS ANO TEACHERS BEING CONSIDERED FOR 
NON-RENEWAL 

1. A minimum of three (3) formal observations of each teacher who Is under consideration for 
non-renewal or who is working under an extended limited contract shall be performed 
according to the guidelines set forth in this provision. 

2. The Board of Education shall notify any teacher being considered for non-renewal for the 
next school year in writing by May 15. 

K. PROFESSIONAL GROWfH PLAN 

1. Professional growth plans shall be developed as follows: 

a. Teachers with a "most effective" rating for student growth will develop a professional 
growth plan and may choose their credentialed evaluator from a list of available 
evaluators for the evaluation as set forth In the collective bargaining agreement. 
(Appendix B) 

b. Teachers with uaverage" or uabove average" ratings for student growth will develop a 
professional growth plan collaboratively with the credentialed evaluator (creating a draft 
to be reviewed and revised with his/her evaluator) and will have input on their 
credentialed evaluator for the evaluation as set forth in the collective bargaining 
agreement. 

2. Professional growth plans for a school year shall be developed, completed and signed no 
later than the end of the school day on October 30 based on the prior year's evaluation. 

4. Professional growth and improvement plans shall be reflective of the data available and 
include: describe the specific performance expectations, resources and assistance to be 
provided. 

a. Identification of areas(s) for future professional growth. 

b. Specific resources and opportunities to assist the teacher in enhancing skills, 
knowledge, and pracUce. 
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L. DUE PROCESS 

1. The teacher may appeal an evaluaUon if they disagree with, the raUng of performance 
and/or the written report, or overall, raUng of effectiveness to the Superintendent. The 
Superintendent's decision on this issue shall be final. The substance of an evaluation 
and/or the evaluation rating may not be grieved. If the teacher believes evaluation 
procedures have been violated, and if no remedy Is found, the teacher may uUlize the 
grievance process. 

2. Failure by the district to adhere to any timeline or condition established In this agreement 
shall render the evaluation, including the summative rating, void. Such errors shall 
automatically require re.employment of the teacher. 

3. Any violation of either procedural or substantive due process shall automatically require re. 
employment of the teacher under the appropriate contract which they are otherwise eligible 
to receive under the collective bargaining agreement. 

M. The evaluation committee shall continue Its work to develop the forms and rubrics and student 
growth measures for evaluation and shall create a uniform list of requirements to be filled out 
by the FLTA membership for the pre-observation conference. Once complete, the negotiation 
teams shall meet to bargain to agreement an MOU for contract inclusion. If the evaluation 
committee does not complete Its work by September 30, the negotiating team will meet to 
bargain the language. 

N. Electronic Teacher and Principal Evaluation System (eTPES) 

a. The use of eTPES or any other teacher evaluation electronic reporting and/or storage 
system shall be bargained. The Superintendent shall choose "Option 3• for the 
submission of items to ODE and/or third parties as long as ·opUon 3• exists in Its current 
form. 

b. Rebuttal to the eTPES data shall be kept In the teacher's personnel file and not placed 
Into eTPES. Bargaining unit members shall not be required to enter data Into eTPES. 

II.TEACHERS NOT SUBJECT TO OTES EVALUATION PROCEDURES 

All employees not Included In the above evaluation model shall be evaluated with the current 
evaluation contained below: 

A. TEACHERS TO BE EVALUATED 

1. The Evaluation and Observation schedule for teachers with a one-year Limited Contract shall 
consist of one ( 1) complete cycle each year. 
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2. The Evaluation and Observation schedule for teachers with a three-year Limited Contract 
shall consist of one (1) complete cycle in the third year of the contract. 

3. The Evaluation and Observation schedule for teachers with a five-year Limited Contract 
shall consist of one (1) complete cycle in the third year and one (1) complete cycle In the 
fifth year of the contract. 

4. The Evaluation and Observation schedule for teachers with Continuing Contract shall 
consist of one (1) cycle every third year. 

5. A cycle shall consist of two pre-observation conferences, two observations, two post 
observation conferences, and one evaluation. 

6. The summary evaluation shall be completed no later than May 1 and a written report 
provided to the teacher no later than May 10. 

8. EVALUATORS 

Only those persons holding the licenses set forth In O.R.C. §3319.111 shall evaluate teachers. 

C. PRE-OBSERVATION MEETING 

A conference will be held for each observation between five (5) and one (1) working days prior 
to the observation. 

D. OBSERVATION OF TEACHER PERFORMANCE 

1. Teacher's Role 

a. Provide the evaluator with the pre observation form (81) lesson plan, text, and other 
material pertinent to the lesson. 

b. If the observation has been scheduled well in advance, do not plan a lesson that 
involves testing, showing of movies, or performance of an activity which does not reflect 
the normal student-teacher Interaction. 

2. Evaluator's Role 

a. The observation results will be documented on the Teacher Classroom Observation 
Form (82). 

b. The evaluator shall complete a copy of the Teacher Classroom Observation Form (82) 
for each observation performed. 

3. All monitoring or observation of the performance of the teacher during the observation 
process shall be conducted with the teacher's knowledge. 

E. POST-OBSERVATION CONFERENCE AND REPORT 
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0 1. A conference will be held with the teacher after each observation In each evaluation cycle. 
The conference shall be conducted within ten (10) working days of the observation, unless 
the administrator or teacher is absent. 

2. The teacher and evaluator should evaluate the classroom situation in relation to the areas 
of evaluation established within the observation, the Pre-Observation Form, and OEC 
RUBRICS (B3) Areas 1-4. The District Librarian shall be assessed based on the criteria in 
the Ohio School Library Media Specialist-Teacher Librarian Evaluation Rubric (Appendix 
I). 

3. The evaluator should: 

a. Lead the discussion concerning the evaluation. 

b. Discuss other problems of Interest to the teacher. 

F. SUMMATIVE EVALUATION CONFERENCE AND REPORT 

1. Scores on the summative evaluation each cycle shall be an average of the scores for 
observation one and observation two. A conference will be held following each summative 
evaluation. The conference shall be conducted within ten (1 O) working days of the 
observation, unless the administrator or teacher is absent. 

C 2. All observations and other documented Items will be consolidated Into the written report on 
the Teacher's Summative Evaluation Form (See Form 84). The teacher should be aware of 
the contents and use of forms B2 and 84. Teachers should also be aware of the content 
and use of the OEC RUBRICS (B3). 

3. A copy of the report is to be provided to the teacher and sent to the Superintendent's Office 
for inclusion in the personnel file of the teacher. 

4. The evaluation shall be recorded through objective and subjective means as set forth in the 
OEC RUBRICS (83), Areas 1-5. 

5. If dissatisfied with the report, the teacher may ask for another observation and conference. 
This additional observation shall not Impact the timelines outlined In Section B. 

6. This written report of the results of the evaluation and observation cycle shall Include 
specific recommendations regarding any Improvements needed in the performance of the 
teacher being evaluated and regarding the means by which the teacher may obtain 
assistance in making such Improvements. 

7. The documentation shall be signed by the individual to signify his/her notification that this 
Item will be placed in the file, but not that the teacher necessarily agrees with the 
documentation. If the teacher refuses to sign, the document shall be placed In the teacher's 
file without his/her signature. Should a teacher disagree with an Observation or the 
Summative Evaluation Form, the teacher may file a written response within ten (10) school 
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G. 

days of receipt which shall be attached to the appropriate form. 

OHIO REVISED CODE 

It is the Intention of the parties that this procedure shall govern with respect to any topic 
regarding evaluation addressed herein that is not in conflict with Ohio Revised Code 3319.11 or 
3319.111. 

Article 31. RESIDENT EDUCATOR PROGRAM 

A. PURPOSE 

The purpose of the Resident Educator Program is to provide a program of positive formal 
support including mentoring, coaching and guidance to foster professional growth of the 
individual, and assessment of the performance of beginning teachers and other bargaining unit 
members who require a license as defined by the Ohio Department of Education and meet all 
the requirements of the Ohio Resident Educator Program. 

B. DEFINITIONS 

1. Resident Educator Program: A four-year program created by statute designed to provide 
newly licensed Ohio educators quality mentoring and guidance. Successful completion of 
the program Is required to advance to a five-year professional educator license. 

2. Mentor: A member of the bargaining unit who Is trained and assigned to provide 
professional support to a resident educator following the guidelines of the Resident 
Educator Program. A mentor cannot co-teach with the resident educator they are assigned 
to assist. 

3. Resident Educator: A bargaining unit member under a resident educator license. 

4. Fonnative Assessment: Is diagnostic to yield Information that will help teachers identify 
specific areas for skill enhancement. Formative assessment consists of collaboration among 
professionals to provide adequate feedback and assistance to support the growth of the 
individual professional achievemenl 

C. MENTORS FOR YEAR ONE RESIDENT EDUCATORS 

1. Qualifications 

a. The mentor teacher must have continuing contract status, unless no such teacher in the 
District is willing to serve, in which case a mentor teacher with limited contract status 
may be assigned. In either case, the mentor teacher must have a minimum of four ( 4) 
years of teaching experience. 

b. The mentor teacher must be trained to act as a mentor through the Ohio Department of 
Education. 
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0 c. The mentor teacher must hold a valid teaching certificate/license and may be assigned 
to the resident educator with the same area of certification/license. 

d. The mentor must have demonstrated the ability to work cooperatively and effectively 
with the professional staff members and have extensive knowledge of a variety of 
classroom management and instructional techniques and must submit an application to 
the superintendent or his/her designee annually. 

2. Selection 

Selection shall be made after submission of an application to the superintendent or his/her 
designee. Mentor candidates may be Interviewed as part of the selection process. When 
matching mentors to resident educators, certificate/license in the same grade level or 
subject area will be considered. (Appendix H) 

3. Training 

Mentor teachers shall be provided the State of Ohio required training. 

4. Responsibilities 

a. The mentor teacher shall carry out the Resident Educator Program requirements as 
developed by ODE. 

Q b. Consult with, obseive and otherwise assist the assigned resident educator teacher on a 

0 

regular basis within the Instructional day. Observe the year one (1) resident educator 
teacher at least two (2) times per year and the year two (2) resident educator one (1) 
time per year. The district shall assign a substitute teacher to cover the mentors 
classes for obseivations and meetings. 

c. The mentor will use the Resident Educator Program formative assessment tools 
(collaborative log, Ohio Standards for the Teaching Profession reflection tool, goal 
setting agreement) protocols to support the resident educator. 

d. The mentor will attend up to five (5) locaUreglonal mentor network meetings as assigned 
by the coordinator. One of the meetings with the coordinator shall occur prior to the 
start of the school year. 

e. The mentor will submit a log of all meetings signed by both the resident educator and 
the mentor. The log will be submitted to the program coordinator. 

0. COMPENSATION 

1. The maximum number of year one resident educators a mentor teacher may have is two (2) 
per year. 
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2. In addition to the mutually agreed upon release time, each mentor teacher shall receive a 
stipend for each resident educator. The stipend is to be paid upon completion of the 
mentoring requirements. 

a. Year 1 resident educator mentors 5% of the base. 

b. Year 2 resident educator mentors 5% of the base if one-on-one assignment; 2.5% of the 
base for each resident educator if In a cohort. No more than four (4) resident educators 
in a cohort. 

c. Year 3 resident educator mentor 2.5% of the base for each resident educator if in a 
cohort. No more than four (4) resident educators in a cohort. 

Stipend to be determined If resident educator is assigned a state trained facilitator. 

d. Year 4 resident educator mentor stipend shall be 1.25% of the base for each resident 
educator. The mentor shall be assigned no more than four (4) resident educators. 

3. The district will pay the training fees required for mentors to receive the mandatory ODE 
state mentoring training. 

E. YEAR ONE (1) RESIDENT EDUCATOR 

1. The mentor shall provide each resident educator initial orientation on the following matters: 

a. The pupils and community to be served; 

b. School policies, procedures, and routines; 

c. Courses of study, competency-based education programs, and responsibilities for 
lesson plans; 

d. The layout of the facilities of the assigned school building(s); 

e. The nature of the Resident Educator Program which will be provided; and 

f. Additional information a resident educator may need to be adequately prepared for a 
specific assignment. 

2. The mentor shall provide each resident educator the following: 

a. Assistance in acquiring knowledge of the school curriculum, responsibilities for 
Implementing that curriculum, and the Instructional resources available for such 
Implementation; 

b. Assistance with the management tasks Identified as especially difficult for beginning 
teachers; and 
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c. Assistance In the Improvement of Instructional skills and classroom management; and 

3. The resident educator shall be provided release time each year for the purpose of observing 
classes, attending recommended workshops and assessment preparation as deemed 
necessary by the program coordinator or building principal. 

4. The resident educator Is not required to complete an IPDP or to utilize the LPOC process. 

5. An effort will be made by the administration to assign an equitable workload/schedule to the 
resident educator. 

F. YEAR TWO (2). THREE (3) AND FOUR (41 RESIDENT EDUCATOR 

Follow all Ohio Department of Education rules and requirements. 

G. PROTECTIONS 

1. Other than a notation to the effect that a teacher served as a Mentor teacher, the teacher's 
activities as a Mentor teacher shall not be part of the resident educator's evaluation. 

2. No resident educator shall be required to remain in the Resident Educator Program after 
advancing to a professional educator license. 

3. In the event that the district does not comply with the Resident Educator Program, the 
bargaining unit member who is participating in the program shall not be disciplined and/or 
adversely affected due to the action(s) and/or lnteractlon(s) of the District. 

4. Mentor teachers shall not participate in the evaluation of any resident educator. 

5. All Interactions, written or oral, between the mentor teacher and the resident educator shall 
be regarded with the same confidentiality as that represented by the attorney/client 
relationship. Any violation of this tenet by the mentor shall constitute grounds for immediate 
removal from his/her role as mentor teacher. 

6. Any changes to the mentoring assignment will be handled on a case by case basis by the 
program coordinator and/or administrator. 

7. Mentor teachers and resident educators shall keep confidential all discussions, actions, 
materials and other information to the extent permitted by law. 

8. Mentor teachers shall communicate directly with the resident educator(s) and shall not 
discuss/report the performance and progress of the resident educator with any 
administrator, assessor or other teacher. 

9. No mentor teacher shall participate in any informal or formal evaluation of the resident 
educatort nor make, be requested or directed to make any recommendations regarding 
continued employment of the resident educator. 
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10. The regular evaluations of the mentor teachers shall not be affected In any aspect by the 
Resident Educator Program or Its demands. 

11. Resident educators shall be provided all due process provisions allowed by the master 
agreement and ORC. 

12. Resident educators will be placed on the appropriate step and column of the negotiated 
salary schedule. 

H. PROGRAM REVIEW/REVISIONS 

Mentor teachers and resident educators may meet as a group with the program coordinator 
and/or administration prior to the end of each school year to assess and evaluate the program. 
Recommendations may be submitted in the form of a written report to the association and the 
superintendent not later than May 1st. 

Article 32. CONTRACTS. DISMISSAL AND DOCUMENTATION 

A. CONTRACTS 

1. All new teachers shall receive a one (1) year limited contract. The first two (2) renewals for 
teachers not eligible for continuing contract status should generally be one (1) year limited 
contracts; however, when a teacher has demonstrated outstanding teaching ability, that 
teacher may be awarded a multi-year contract during his/her first or second renewal. 

2. Effective July 1, 1995 and thereafter, in order to qualify for a multi-year limited contract, a 
teacher must have been issued three (3) one-year limited contracts In full-time status as 
defined below. Upon successful completion of the third one-(1) year limited contract, full
time teachers whose work has been satisfactory shall receive either a three (3) or five (5) 
year limited contract. For purposes of this Article 32, Section A(2), "full time" shall mean a 
bargaining unit member whose work week exceeds twenty-one and one-half (21.5) hours. 
This time shall include all instructional, duty and planning periods. In addition, all teachers 
whose work has been satisfactory during a multi-year [three (3) or five (5)] contract shall be 
awarded a five (5) year limited contract. 

3. Any teacher who becomes eligible for a continuing contract during the tenn of a multi-year 
contract or at the end of a limited contract must notify his/her building principal by October 1 
of the school year in which the teacher wiU become eligible for a continuing contract. Said 
teachers' names shall be placed on the next May Board Agenda. The teacher shall not be 
required to complete the multi-year contract before a continuing contract is granted. 
However, failure to give notice prior to October 1 In the school year of eligibility will result in 
the teacher waiting an additional year to be granted a continuing contract. 

4. A teacher whose work has been unsatisfactory during a multi-year contract may be, in the last 
year of the contract: 
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b. Issued a contract of a lesser duration than the one he/she held previously. Should the 
term of the multi-year contract be reduced, the rationale and reasons for this contract 
reduction will be provided to the teacher and shall be reftected on his/her evaluation(s). 
The teacher shall be provided assistance to overcome any deficiencies which led to the 
reduction in contract status. 

5. Prior to recommendations being made relative to the length of limited contract renewal, the 
administrator making the recommendations should meet with the teachers to make them 
aware of his/her recommendations. 

6. In cases where the renewal recommendation on the part of the administrator is less than what 
the teacher could normally expect, it is imperative that this be done. Target objectives leading 
toward improvement can be set at this time-a step critical to an effective and constructive 
evaluation program. 

B. DISMISSAL 

1. Non-renewal 

a. Non-renewal of contract shall be preceded by written notification to the teacher from the 
Superintendent stating the Intent to recommend non-renewal of contract. Teachers 
being so notified of Impending non-renewal of contract shall be given the opportunity to 
address the Board In executive session, with counsel, prior to any official action of the 
Board. 

b. Teachers being so notified of Impending non-renewal of contract shall be given the 
opportunity to resign prior to any official action of the Board. 

c. Nothing in this provision shall abrogate any rights and/or privileges granted to the 
teacher or any rights and/or privileges granted to the Board under ORC 3319.11. 

2. !emJlnatlon 

a. Termination of a contract of a member of the unit shall be according to ORC Section 
3319.16. 

b. All teachers will be evaluated according to adopted Board policy. 

c. The teacher is entiUed to have representation present during conferences with 
administrators concerning inadequacies. Said teacher shall notify the administration, 
prior to the conference, that he/she will be so represented. 

3. Representation. If a teacher Is to be disciplined or reprimanded by the Board or its agents, 
he/she shall be afforded the opportunity, but not required. to have a representative of the 
Association present in any meeting with the Board or its agents. 
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C. PERFORMANCE DOCUMENTATION OUTSIDE EVALUATION 

1. Only the documentation which an administrator has investigated and found to be based on 
fact shall be used against a teacher. 

2. Documentation is defined as the formal gathering of facts concerning an incident or matters, 
and the placing of these facts In the teacher's file by an administrator. 

3. Before the investigation Is concluded and before documentation is placed In the teacher-s file, 
the administrator and teacher shall have a conference al which the teacher wiU have an 
opportunity to respond to the documentation. 

4. The documentation shall be signed by the individual to signify his/her notification that this item 
will be placed In the file, but not that the teacher necessarily agrees with the documentation. 
If a teacher refuses to sign, the document shall be placed In the teacher's file without his/her 
signature. 

D. No teacher shall be disciplined, reduced in rank or compensation, suspended, demoted, 
transferred, terminated, adversely evaluated, or otherwise deprived of any professional 
advantage without cause. [NOTE: This paragraph does not apply to non-renewal, except as 
otherwise noted within Article 32. B (1 )(c).] 

Article 33. REDUCTION IN FORCE 

A. A Reduction In Force of teachers may occur for the following reasons: decreased enrollment of 
pupils, return to duty of teachers from leaves of absence, financial reasons, by reason of 
suspension of schools, or territorial changes affecting the District. When a reduction of staff Is 
deemed unavoidable, such reduction will not be effected until the beginning of the following 
school year unless there is an appropriate reduction as a result of a resignation of a staff 
member. 

B. Seniority shall be determined by the length of continuous service In the Field Local School 
District. By November 1 of each school year, the district will provide each member with a 
seniority list by area of certificatlonlllcensure. Among those with the same length of continuous 
service, seniority shall be determined by: 

1. The date of the Board meeting at which the teacher was hired; and then by 

2. The dale on which the teacher submitted a completed job application. If a time stamp Is 
available, it wiU be used. 

a. Continuous service of a teacher who has returned to service will be determined 
according to provisions of Article 23 (LEAVES OF ABSENCE). 

b. The continuous service of a teacher who has returned to employment following 
resignation or other termination of employment will be measured from date of return. 
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C. Reduction In Force shall occur only after the Board has taken action to renew the contracts of all 
teachers whose contracts the Board Intends to renew. 

D. Whenever there is a Reduction In Force, the Superintendent may make all necessary involuntary 
transfers and/or reassignments in accordance with Article 9 (VACANCIES. PROMOTIONS. AND 
TRANSFERS), based upon certificaUon of the teaching staff, In order to keep teachers with the 
most seniority in the District. The Association President reserves the privilege of consulting with 
the Superintendent prior to his/her implementing any involuntary transfers. 

E. PROCEDURE 

1. Attrition: The number of teachers affected by a reduction in staff will be kept to a minimum by 
not employing replacements for teachers who expire, retire, or resign, or whose Hmlted 
contracts are not renewed on the basis of performance. Attrition shall be used first. 

2. Suspension of Contracts: Reductions In Force not achieved through attrition will be made by 
suspending limited and/or continuing contracts of employment. 

3. Notification: Prior to implementation of the Reduction In Force affecting ten ( 1 O) or more 
bargaining unit members, the Superintendent/Deslgnee shall have an All Staff Meeting to 
discuss the reduction. In case of a Reduction in Force of any size, the 
Superintendent/Designee and the FL TA President shall meet together with each member 
impacted by the reduction individually. All staff will be made aware of the Reduction In Force 
before any public announcement. At least thirty (30) calendar days prior to a Reduction In 
Force of limited and/or continuing contracts, the Superintendent or Deslgnee shall give written 
noUce to the teaching staff, the Association, through its President, of the intent to effect a 
reduction i1 staff. Such notice shall contain the reason for the reduction In force, as specified 
in Section (A). Written notification of Reduction In Force shall be given to each teacher to be 
reduced from the staff In person by the Superintendent/Oesignee no later than May 15. The 
Association, or the teacher, shall be given the opportunity to address the Board In open 
meeting, or In executive session, for the purpose of presenting, both orally and In writing, Hs 
views on the proposed ReducUon In Force, before the Board takes action. 

4. Reduction not achieved through attrition will be made by suspending contracts in the following 
order: 

a. Teachers holding limited contracts shall have their contracts suspended first, based 
upon area of certificaUon/license: 

b. Continuing contract teachers' contracts shall be suspended only after all limited contracts 
have been suspended. The suspending of contracts in this category shall be based upon 
area of certiflcaUon/license. 

F. To achieve such a reduction, the Board may proceed to suspend contracts In accordance with 
the recommendation of the Superintendent. In makiig these recommendations, the 
Superintendent must reduce first bargaining unit members on limited contracts and then 
bargaining unit members on continuing contracts within areas of certification/license. 
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b. Comparable evaluations as defined in this Agreement 

c. When evaluations are comparable, seniority In the District shall prevail, with the contract 
of the least senior limited contract teacher in the affected teaching field being the first to 
be suspended. 

2. Should the necessary reduction of teaching positions exceed the number of limited contract 
teachers in the affected teaching field, continuing contract teachers shall be reduced utilizing 
the following order: 

a. Certificatlon/Licensure within the affected teaching field. 

b. Comparable evaluations as defined in this Agreement. 

c. When evaluations are comparable, seniority in the District shall prevail, with the contract 
of the least senior continuing contract teacher in the affected teaching field being the first 
to be suspended. 

3. When staffing changes are required following a reduction in force, and there are multiple 
positions available to the displaced persons in the areas of llcensure, the openings shall be 
filled In order of seniority. Should a displaced teacher not have the appropriate licensure for 
an opening, voluntary and Involuntary transfer language shall be implemented to provide a 
placement for the displaced teacher, where possible. The most senior displaced teacher In 
the field/grade level/licensure subject to the transfer shall have first choice of an open position 
for which the teacher is qualified. For purposes of this paragraph, the District shall consider 
only seniority and licensure, notwithstanding the other language in Article 9. 

G. Comparable Evaluations 

1. Effective with the 2019-2020 school year, comparable evaluations shall be defined as follows: 

a. All Accomplished Rated Teachers will be deemed comparable to each other. A teacher 
rated Skilled in the year prior to announcement of the RIF, but rated accomplished in the 
two years prior to that year, shall be considered an Accomplished Teacher for purposes of 
the RIF 

b. Al Skilled Rated Teachers wim be deemed comparable to each other. 

c. All Developing Teachers will be deemed comparable to each other. 

d. All Ineffective Teachers will be deemed comparable to each other. 

2. Comparable Evaluations shall be from the year prior to the announcement of the Reduction In 
Force and shall only Include the teacher performance raUng. All teachers new to Field Local 

54 
1422911.Sd 



0 

0 

0 

H. 

I. 

Schools, who do not have a Final Summative Rating shan be deemed Skllled. 

The teachers to be reduced and have their contracts suspended shall be determined by 
seniority, where such teachers have comparable evaluations. For purposes of this Article, 
seniority shall be defined as continuous service in the Field Local School District. Teachers 
whose contracts are suspended shall be placed upon a Recall list In order of layoff 

The FL TA President and Superintendent shall meet prior to staff notification to review staff 
seniority lists, designation of comparable evaluations, and determination of Impacted 
employees. Any days required for the FL TA President to assist In the Reduction in Force 
process shall not be deducted from Association Time (Article 13). 

J. RECALL 

1. A teacher whose name appears on the Recall List shall be offered employment when a 
position becomes available for which he/she is certificated or becomes certificated, beginning 
with the last to be laid off and continuing in reverse order of layoff. 

2. New teachers shall not be employed by the Board until all teachers on the Recall List who are 
certificated for an existing opening of a teaching position have been offered the position. 

3. The Board shall give written notice of an offer of employment by sending a registered or 
certified letter to said teacher at his/her last known address. It shall be the responsibility of 
each teacher to notify the Board of any change of address. The teacher's address as it 
appears on the Board's records shall be conclusive when used in connection with an offer of 
reemployment or other notice to the teacher. If a teacher fals to accept the offer within 
fourteen (14) calendar days from the date said offer is delivered at the last known address of 
the teacher, or within seven (7) calendar days if the offer is delivered within fourteen (14) 
calendar days prior to the start of school year or semester, said teacher shall be considered 
to have rejected said offer and shall be removed from the Recall Usl 

4. A teacher on the Recall List shall, upon accepting an offer of reemployment. return to the 
system with the same seniority, accumulation of sick leave days and salary schedule 
placement as the teacher would have received In the year following his/her removal. 

5. Teachers shall remain on the Recall List for a period of twenty-four (24) months following the 
suspension of their contract. If a teacher on the Recall List accepts employment for a full 
school year with another school district, the teacher shall so notify the Superintendent within 
seven (7) calendar days, and will be removed from the Recall List After being removed from 
the Recall List, a teacher must make application for employment in accordance with 
established procedures if he/she desires to be considered for employment by the Field Local 
School District. 

6. A teacher who has been released shall, if he/she desires, be placed on the substitute list. 
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K. AVAILABILITY OF SENIORITY ANO REDUCTION IN FORCE LISTS 

Upon request by the Association President, the Superintendent shall provide the Association with 
the Seniority and/or Recall Lists within ten (10) calendar days after the request. The Seniority 
List shall list all teachers in the system in their areas of certification. Teachers shall be placed on 
all lists for which they are certified. 

Article 34. SALARY PAYMENT 

A. Pay days shall be on alternate Fridays in twenty-six (26) equal pays. All employees will be paid 
via direct deposit. Direct deposit pay stubs will be distnbuted on the pay day via e-mail. If the 
regularly scheduled pay day falls on a holiday within the school year (Christmas, New Year's 
etc.), pay will be direct deposited on the business day before the holiday. Although an Infrequent 
occurrence, the alternate Friday payday schedule may result in twenty-seven (27) pays within a 
fiscal year. When such a situation occurs, the twenty-seventh (27th) pay will be moved to the 
following Friday with pay days occurring on alternate Fridays thereafter. 

If a situation arises where a teacher owes the district money due to an overpayment of salary, the 
Board will have the right to recover, within two years of the date of the last overpayment, any 
money that has been detennined to be an overpayment. 

B. A teacher, upon written request no later than April 30, may request the balance of his/her salary 
on the last workday of the school year. Decisions will be made on the basis of merit and cash 
flow projections. 

C. If a salary adjustment is to be made In an amount paid to a teacher during the course of a 
contract year, said salary adjustment will be divided equally over the remaining pays for the 
contract year. 

0 . PAYROLL DEDUCTIONS 

Teachers are authorized the following payroll deductions. Changes in deductions may only be 
made from September 1 - May 31 . [Three (3) weeks prior notification shall be required for any 
changes.] 

1. Credit Union. 

2. Tax Sheltered Annuity Programs, including Section 125 plans. [Changes may be made with 
thirty (30) days prior notification. A teacher may be enroled In one (1) or more tax sheltered 
annuity programs.] 

3. Income Protection Insurance. 

4. State tax, Federal tax - each paycheck. 
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5. Life and Health insurance. 

6. City tax - each paycheck. 

7. United Way. 

8. The Ohio Education Association Fund for Children and Public Education. according to 
ORC 3313.262. 

9. Association dues. 

10. STRS service credit. 

E. All employees will be required to uUlize direct deposit. 

Article 35. SALARY SCHEDULE 

1. Three (3) year contract: 

2019 • 20: 3.25% Base Pay Raise [BAO - $35,276] 
2020 - 21: 3.25% Base Pay Raise (BAO - $36.423] 
2021·22: 3.00% Base Pay Raise (BAO- $37,516] 

A. The following definitions shall apply to the degree columns as listed on the salary schedule. 
Degrees may be BS/BA, MA/MS. or the equivalenl 

Less Than BS Degree: The teacher is properly certlficated but does not hold a BS degree. 

BS Deoree. The teacher holds a BS Degree from an accredited degree-granting Institution. 

BS Dearee With 150 Semester Hours: The teacher holds a BS Degree with one hundred fifty 
( 150) semester hours successfully completed prior to the granting of the degree. 

BA +15: The teacher holds a BS Degree and has successfully completed fifteen (15) semester 
credit hours (undergraduate or graduate) beyond the BS Degree In a teaching field In which 
certification Is held, or fifteen ( 15) semester graduate hours in a field of education, or a 
combination of both. 

BA +30: The teacher holds a BS Degree and has successfully completed thirty (30) semester 
credit hours (undergraduate or graduate) beyond the BS Degree In a teaching field in which 
certification Is held, or thirty (30) semester graduate hours In a field of education, or a 
combination of both. 

MA Decree: The teacher holds a MA Degree from an accredited degree-granting Institution. 

MA +15: The teacher holds a MA Degree and has successfully completed fifteen ( 15) semester 
hours beyond the MA Degree in an area In which certification is held. 
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MA +30: The teacher holds a MA Degree and has successfully completed thirty (30) semester 
hours beyond the MA Degree in an area In which certification is held. 

MA +45: The teacher holds a MA Degree and has successfully completed forty-five (45) 
semester hours beyond the MA Degree In an area in which certification Is held. 

8. This Article will not cause any teacher to lose his/her current placement on the salary schedule. It 
is further understood by the parties that any additional credit hours earned by a teacher prior to 
February, 1990, shall be used to place the teacher on the salary columns (using the Master's 
Equivalencyfactor) as specified in the 1985-1988 contract through the 1989-1990 school year. 
In addition, any teacher without a Master's Degree but with a Master9s Equlvalency or higher as 
of January 31, 1990, who earns a Master's Degree from an accredited institution prior to 
September 1, 1992, shall be credited for all post-baccalaureate graduate hours earned after 
September 1, 1978, but not included in the requirements for the Master's Degree, for placement 
on the salary schedule. Any movement on the salary schedule columns after September 1, 
1992, shall be governed by Paragraph A of this Article. 

C. PLACEMENT ANO PROGRESSION ON SALARY SCHEDULE 

1. Teachers, Including teachers new to the District, shall receive all credit on the salary schedule 
as outlined: 

a. All years of teaching service In the District, with each year consisting of one hundred 
twenty (120) days under a teacher's contract. 

b. AU years of service in an Ohio public school and/or chartered non-public school located 
in Ohio consisting of one hundred twenty (120) days under a teacher's contracl 

c. All years of mllltary service up to five (5) years. (For purposes of calculation, a particular 
year of active mmtary service of eight (8) continuous months or more in the Anned 
Forces shall be counted as a full year.] 

d. Years of service shall be the sum of all years of service in sub-paragraphs a, b, and c 
above, except that a bargaining unit member new to the Disbict shall be paid consistent 
with ORC 3317.13 and 3317.14 In that a bargaining unit member new to the District 
shall receive not more than ten (1 O) years of service for purposes of placement on the 
salary schedule. 

e. Members on leaves of absence shall be granted credit as follows: 

(1) Teachers on approved leaves of absence returning to the system are placed on 
the step of the salary schedule for which they qualify by reason of training and 
experience, including experience prior to the leave. 
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(2) Teachers do not accrue clays of service for advancement on the schedule while on 
leave: however, any additional training obtained during a leave of absence would 
be applied for salary credit upon the return of the teacher. 
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2. In special instances, the Superintendent may place a teacher new to the District on a step on 
the salary schedule which Is higher than that which could normally be expected. 

D. Under no circumstances shall salaries and/or fringe benefits be reduced by any of these 
provisions. 

FIELD SALARY SCHEDULE INDEX 

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45 

0 1.0000 1.0598 1.0942 1.1325 1.1722 1.2114 1.2538 1.2964 
1 1.0598 1.0932 1.1292 1.1698 1.2114 1.2520 1.2964 1.3408 
2 1.0932 1.1277 1.1654 1.2084 1.2520 1.2939 1.3405 1.3882 
3 1.1277 1.1631 1.2027 1.2484 1.2939 1.3373 1.3861 1.4356 
4 1.1631 1.1998 1.2411 1.2895 1.3373 1.3820 1.4332 1.4845 
5 1.1998 1.2375 1.2809 1.3322 1.3820 1.4283 1.4820 1.5353 
6 1.2375 1.2766 1.3219 1.3761 1.4283 1.4762 1.5323 1.5877 
7 1.2766 1.3167 1.3642 1.4214 1.4762 1.5256 1.5844 1.6418 
8 1.3167 1.3583 1.4079 1.4684 1.5256 1.5768 1.6382 1.6976 
9 1.3583 1.4010 1.4529 1.5169 1.5768 1.6296 1.6939 1.7555 
10 1.4010 1.4452 1.4994 1.5668 1.6296 1.6842 1.7516 1.8151 
11 1.4452 1.4907 1.5473 1.6185 1.6842 1.7406 1.8112 1.8769 
12 1.4907 1.5377 1.5963 1.6721 1.7406 1.7988 1.8727 1.9406 
13 1.5377 1.5860 1.6479 1.7271 1.7988 1.8592 1.9364 2.0067 
14 1.5860 1.6361 1.7007 1.7843 1.8592 1.9214 2.0022 2.0749 

E. LONGEVITY INCREMENTS 

Longevity Increments are to be granted to all teachers according to the following schedule. The 
payments shall commence at the beginning of each of the following years: 

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45* 

17 1.6035 1.6561 1.7232 1.8093 1.8917 1.9564 2.0397 2.1149 
20 1.621 1.6761 1.7457 1.8343 1.9242 1.9914 2.0772 2.1549 
23 1.6385 1.6961 1.7682 1.8593 1.9567 2.0264 2.1147 2.1949 
26 1.656 1.7161 1.7907 1.8843 1.9892 2.0614 2.1522 2.2349 
29 1.6735 1.7361 1.8132 1.9093 2.0217 2.0964 2.1897 2.2749 
32 1.691 1.7561 1.8357 1.9343 2.0542 2.1314 2.2272 2.3149 
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Field Salary Schedule al $35,276 Base 

YRS BACH BA+150HRS BA+15 HRS BA+30HRS MAST MA+15 MA+30 MA+45 

0 $35,276 $37,386 $38,599 $39,950 $41,351 $42,733 $44,229 $45,732 
1 $37,386 $38,564 $39,834 $41,266 $42,733 $44,166 $<45,732 547,298 
2 $38,564 $39,761 $41 ,111 $42,628 $44,166 $45,644 $47,287 548,970 
3 539,781 $41,030 $42,426 $44,039 $45,644 $47,175 $48,896 $50,642 
4 $41.(130 $42,324 $43,781 $45,488 $47,175 $48,751 SS0,558 $52,367 
5 $42,324 $43,654 $45,185 $46,995 $48,751 $50,385 $52,279 $54,159 
6 $43,654 $45,033 $46,631 $48,543 $50,385 $52,074 $54,053 $56,008 
7 $45,033 $46,448 $48,124 $50,141 $52,074 553,817 $55,891 $57,916 
8 $46,448 $47,915 $49,665 $51,799 $53,817 $55,823 $57,789 $59,885 
9 $47,915 $49,422 $51,253 $53,510 $55,623 $57,486 $59,754 $61,927 
10 $49,422 $50,981 $52,893 $55,270 $57,486 $59.412 $61 ,789 $64,029 
11 $50,981 $52,586 $54,583 $57,094 $59,412 $61,401 $63,892 $66,210 
12 $52,586 $54,244 $56,311 $58,985 $61,401 $63,454 $66,061 $68,457 
13 $54,244 $55,948 $58,131 $60,925 $63,454 $65,585 $68,308 $70,788 
14 $55,948 $57,715 $59,994 $62,943 $65,585 $67,779 $70,630 $73,194 

$73,194 
Longevity 

17 $56,565 $58,421 $60,788 $63,825 $66,732 $89,014 $71,952 $74,605 
20 $57,182 $59,126 $61 ,581 $64,707 $67,878 $70,249 $73,275 $76,016 
23 $57,800 $59,832 $62,375 $65,589 $69,025 $71,483 $74,598 Sn.427 
26 $58,417 $60,537 $63,169 $66,471 $70,171 $72,718 $75,921 $78,838 
29 $59,034 $61,243 $63,962 $67,352 $71,317 $73,953 $77,244 $80,249 

0 
32 $59,652 $61,948 $64,756 $68,234 $72,464 $75,187 $78,567 $81,660 
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c G. Effective June 29 to be implemented July 1, 2020, salaries shall be as set forth below: 

Field Salary Schedule at $36,423 Base 

YRS BACH BA+150HRS BA+15 HRS BA+30HRS MAST MA+15 MA+30 MA+45 

0 $36,423 $38,601 $39,854 $41,249 $42,695 $44,123 $45,667 $47,219 
1 $38,601 $39,818 $41,129 $42,608 $44,123 $45,602 $47,219 $48,836 
2 $39,818 $41,074 $42,447 $44,014 $45,602 $47,128 $48,825 $50,562 
3 $41,074 $42,364 $43,806 $45,470 $47,128 $48,708 SS0,486 $52,289 
4 $42,364 $43,700 $45,205 $46,967 $48,708 $50,337 $52,201 $54,070 
5 $43,700 $45,073 $46,654 $48,523 $50,337 $52,023 $53,979 $55,920 
6 $45,073 $46,498 $48,148 SSD,122 $52,023 $53,768 $55,811 $57,829 
7 $46.498 $47,958 $49,688 $51,772 $53,768 $55,567 $57,709 $59,799 
8 $47,958 $49,473 $51,280 $53,484 $55,567 $57,432 $59,668 $61,832 
9 $49,473 $51,029 $52,919 $55,250 $57,432 $59,355 $61,697 $63,941 
10 $51,029 $52,639 $54,613 $57,068 $59,355 $61,344 $63,799 $66,111 
11 $52,639 $54,296 $56,357 $58,951 $61,344 $63,398 $65,969 $68,362 
12 $54,296 $58,008 $58,142 $60,903 $63,398 $65,518 $68,209 $70,682 
13 556,008 $57,767 $60,021 $62,906 $65,518 $67,718 $70,529 $73,090 
14 $57,767 $59,592 $61,945 $64,990 $67,718 $69,983 $72,926 $75,574 

$73,194 
Longevity 

17 $58,404 $60,320 $62,764 $65,900 $68,901 $71,258 $74,292 sn.031 
20 $59,042 $61,049 $63,584 $66,811 $70,085 $72,533 $75,658 $78,488 
23 $59,679 se1.7n $64,403 $67,721 $71,269 $73,808 $77,024 $79,945 
26 $60,316 $62,506 $65,223 $68,632 $72,453 $75,082 $78,390 $81,402 
29 $60,954 $63,234 $66,042 $69,542 $73,636 $76,357 $79,755 $82,859 

0 
32 $61,591 $63,962 $66,862 $70,453 $74,820 $77,632 $81,121 $84,316 
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H. Effective June 29 to be implemented July 1, 2021, salaries shall be as set forth below: 

~~~ry~at $37,516 ~ I I !_' ___ ! :_ , j ' 

YRs-J MCH -.= -::--~ -BA+1so ~s :9A+f5 ~~ ~+30 ~ -J- _1f~s! '_t_~~+15 
o [_~~?.516~_: ~-~ - i39,7591 -;---s41,050; -~~~;_ 1. S4~.e1efs~?.~7 
1 l $39,759 . -·- L.!!1!Q..1~ J__S_4~.~~1 S43.~. . $45,447. $46,910, 

I 2 _l __ _J41,~1l,_ _ . : -~2,307 j $43,721 j ~~!~ !_j4~,Q70._j_j48,5~2 
r 3 [ $42,307, 1 $43,635 545,120 · S46,835 1 $48,542 sso.110 

l 4 1 ·$43.635 - -i 145,012 S46.561r s48,377' ~- sSi>.110; 1 s51.841' - s -r - S4s.012 --, 546.426 - $48,054. - s49.91s·-:- $51.847 · ·ss3.584 
s ~ 546,426 -- -r -$47,893 .- S49.s92 i51,62s· 553,584 ' s5s.3ai 
7 . i41.e93 ____ 1 S49.391 ss1,119 S53.325- -·isS.381 '- - s57,234 
a r S49,a91i sso,95B ss2,819 -sss.oaa-- ss1.234· S59,i55 -
g ~- sso.958 l ss2.seo 554;501 sS&.908 '··-ss9:1ss se1.13e 
1o - ! 552,560 - I $54,218 $56;251 s sa.180 561,136 $63,184 
11 :- - S54,21e ----' -sss,92s s58,o49 seo.120 I ssa.184 - $65.300 
·12 - i:-s5s.9i5 · --, ss1.688 ss9,887 - 562,731-- s&s.:ioo -$67,484 
13" $57,688 --- - Ss9.500 - $61,823 -$64)94 - - 567;484. ~ - $69,750 
14 •- $59,Soo • $61,380 ~3,803 - $66,946 -,-$69,iSi)- - S72,0B3 

------I _ --1 .. - - - - . - - -- - .• f 
, ~ngeiilly • . _ __ _ - I - - - -: - l 

I 
I I · , - 1--· I 
' . 

' MA+~ .H-=A~5j 
I $47 ,038 l $48,636 
I_ ~~.~36~ __ s5o~301 1 
I $50,290 I $~.qao' 

ss2,()Qj : ! __ s~.@58, 
$53, 768 t $55,693 
s~5.s9~ r-ssi;s98. 
$57,486 $59,564 
$59,440 ,. -561.59~ 
s61.4s9 ·se3,6i1 
563,548 S&s;ssg 
ses.713 - S68.09s 
$67,949 $70,414 
sio,256-- sn.804 
Si2,646 575;283 
s1s,Hs - s1t.e42 

- - - ~1~.j~ 
I --· 

1i t $60,157 ; $62,130 ~4.~1 
_ ~ - ~.~78 _ · - $70,969 . !7~!~~-

20 _S60,81~ .. __J_) 62,QS1 _ $65,492 ,68,1!1§,_ ---~?.1~ .' S!4.709, I 
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2
2
6
3 _

5
s
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1

,4
1
_
2
10

6 
___ 1_5s_64~ •• 38~11 -~·336 SE;?,753. _ s13,4oe , ~16,0~ 1 , 

$76,Sl1 I $79,343 
s71,s2a' 1 • sao.843 

579;335 ---~~.314 
sao.742 ' $83,845 
sa2;·f~9. 1

1 
$85,345. 

• $67,180 $70,691 $74,627 $77,335 
·-29-- S62,7a3 --i-- s&S.132· $68;024 s11.si~r· - 11s!B4s1-s1a,649 
: _32 $63,440 t -$65,882' $68,868 -~72!56_! _ ___m.~~~ ~9,962 [ $83,556 $86.~!3 ' 

I. COOPERATIVE EFFORT TO REVIEW HEALTH CARE OPTIONS 

Health insurance committee: In the year of contract expiration, a committee shall be established to 
review health insurance options and costs. The committee shaU be comprised of up to three 
members of administration appointed by the superintendent and up to three members of FL TA 
appointed by the president. OAPSE may have three members appointed by the president. 

Section 125 Plan: 

Board will pay the enrollment fee and/or annual fee for bargaining unit members electing to use the 
Section 125 plan. · 

J. ADDITIONAL TRAINING 

1. Staff shall have the opportunity to move horizontally on the salary schedule to reflect 
additional training at the beginning of the school year and/or at the beginning of the second 
semester, provided: 

a. Academic work is completed satisfactorily prior to the commencement of the semester 
in which a horizontal move on the salary schedule is sought. 
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b. Academic work provides sufficient hours or degrees to qualify for the next column on 
the salary schedule. 

c. An official transcript documenting the additional hours or degree has been received at 
the Board Office within sixty (60) days of completion of the course. No adjustment in the 
teacher's placement on the salary schedule shall occur until the official transcript has 
been received. 

d. ft is understood that raises will only apply to the days of the school year remaining after 
receipt of the official transcript and shall not be retroactive. 

Article 36. FRINGE BENEFITS 
A. RETIREMENT 

1. All teachers at the time of retirement from active service in the Field Local School District shall 
receive one day's pay for each four (4) days of unused sick leave up to a maximum of two 
hundred (200) unused sick days. The teacher will receive one day's pay for each six (6) days 
of unused sick leave from two hundred and one (201) days up to four hundred eighty-one 
(481) days. 

2. All teachers with fifteen (15) years or more of service with the Field Local Schools may elect 
to receive a separation payment of two thousand dollars ($2000) following resignation. No 
teacher leaving the system during or Immediately following a leave of absence shall be 
eligible to daim this benefit. (NOTE: No teacher shall be eligible to receive benefits under 
both Section A.1. and A.2.) A teacher retiring does not have the option of collecting under 
this paragraph. 

3. Until June 30, 2022, a retirement bonus of eight thousand dollars ($8,000) shall be paid by 
the Board to all bargaining unit members who elect to retire with twenty-five (25) years and 
less than twenty-six (26) years of service or those who attain age 60 but have less than 
twenty-five (25) years, under the Ohio STRS. This provision shall expire on June 30, 2022 
and be removed from the Master Agreemenl 

4. Until June 30, 2022, a retirement bonus of fifteen thousand dollars ($15,000) shall be paid by 
the Board to all teachers who elect to retire with thirty (30) and less than thirty-one (31) years 
of service under the Ohio STRS. Any teacher retiring with thirty-one (31) and less than thirty
six (36) years will receive a bonus of five thousand dollars ($5,000). This provision shall 
expire on June 30, 2022 and be removed from the Master Agreemenl 
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B. HOSPITAL. SURGICAL. MAJOR MEDICAL. DENTAL. PRESCRIPTION QRUG. AND LIFE 
INSURANCE COVERAGE 

1. All full-time employees in the bargaining unit shall be offered a Comprehensive Major Medical 
Plan. For the purposes of this Article, a full-time employee Is defined as one regularly 
scheduled to work at least seven (7) hours per school day, five (5) days per week, excluding 
lunch. Bargaining unit members regular1y scheduled to work fewer hours per day or days per 
week will not be offered coverage except as required by state and/or federal law. This time 
shall include all Instructional, duty, and planning periods. Any amount paid toward 
deductibles and maximum out of pocket In the fonner plan shall count towards the deductible 
and maximum out of pocket In the new plan. 

2. The Board shall have the right to change insurance carriers during the term of this 
Agreement, but overall level of benefits shall be maintained. Prior to any proposed change 
in the specifications for the present Insurance coverage (hospital, surgical, major medical, 
prescription drug, dental, and life), the FLTA shall be brought in for discussions. Each 
teacher shall be provided with a description of the insurance program. 

3. Full-time bargaining unit members with health insurance coverage shall pay fifteen percent 
( 15%) of the health Insurance premium. Bargaining unit members opting out of coverage 
must present proof of insurance. Any bargaining unit member who has opted out of health 
insurance may opt-in during the open enrollment period or per any COBRA qualifying event. 

4. Life insurance and accidental death coverage shall be fifty thousand dollars ($50,000). 

5. Insurance coverage shall be provided from the beginning of the school year through August 
31 of the following year for every employee In the bargaining unit unless the employee severs 
his/her relationship with the Board. 

a. Teachers who are on paid leaves of absence shall continue to receive fuUy paid insurance 
coverages. Teachers whose relationship with the Board Is severed upon completion of 
the school year because of nonrenewal or resignation (for other than retirement 
purposes), shall continue to receive coverage until September 1 of the year In which such 
severance takes place. Teachers who resign to accept retirement from the STRS shall 
continue to receive Insurance coverage until the effective date of their retirement 

Teachers on unpaid leaves of absence shall have the right to purchase, at the group rate, 
If available, any or all of the insurance coverages In effect and held at the time of leave for 
the period of time they are on leave. Teachers who purchase such coverage will be 
responsible for the full amount of the monthly premium for the period of the unpaid leave. 

If insurance suivey from Employee Benefits International (EBI) Is necessary to save the disbict 
money on health insurance the employees wll complete one. 
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Article 37. TEACHER EXTRA-DUTY CONTRACTS AND SALARY SCHEDULE 

A. All Extra Duty contracts shall be offered to all qualified members of the bargaining unit first, and 
to others thereafter. 

B. Initial Extra Duty contracts shall be for one (1) year. After three (3) one-year contracts in the 
same sport or activity, a two-year contract shall be granted. 

C. Any Extra Duty contract may be granted to elementary teachers of the school district when 
scheduling can be arranged so such duty does not interfere with the teaching or supervision of 
the students or lessen the teacher's hours. The assigned teacher shall assume the 
responsibility of arranging for any needed supervision of students. In the event that the 
teachers' schedules cannot be adjusted, the building principal will meet with the teacher to 
discuss the scheduling problem. 

D. In the event that new positions are created, the Superintendent or designee will forward to the 
Association President a job description for the new position along with a compensation level for 
such a position. The Association President will then have ten (10) days to comment upon the 
compensation level recommendation along with any comments or recommendations from the 
Association President. These comments and recommendations will be submitted to the Board 
of Education, through the Superintendent, which shall make the final decision regarding 
compensation for the new position. Should the Association not agree with the Board's salary 
decision, the Association may raise the issue In the next round of negotiations. 

E. The Board shall fill department head and LPDC positions as listed In Table 1 of this article. The 
Board shall have the option of filling or not filling all other Extra Duty contracts. However, no 
member of the bargaining unit shall perform the duties normally associated with the Extra Duty 
contracts listed within Table 1 or Table 2 of this article without receiving the stipulated pay for 
such duties. 

F. NON-INDEXED EXTRA DUTY CONTRACTS 

1. All Non-Indexed Extra Duty contracts existing as of May 15, 2004 will be compensated at the 
previously negotiated rate. (2001-2004 Master Agreement) 

2. All new Non-Indexed Extra Duty contracts will be compensated as set forth In Table 1 of this 
article. 

2. Beginning with the 2004--2005 school year the High School shall not have less than .039 of 
the base salary and the Middle School shall have not less than .02 of the base salary to be 
used as compensation for additional Civic Extra Duty contracts beyond those listed in Table 
1 of this Article. The length and level of compensation for these contracts will be 
determined on an annual basis by a committee comprised of equal numbers of 
administrators and FL TA members. 

65 
14129115113 



0 

0 

0 

G. INDEXED EXTRA DUTY CONTRACTS 

1. Indexed Extra Duty Contracts will be compensated as set forth In Table 2 of this article. 

2. Each person holding an Indexed Extra Duty Contract will be evaluated annually. 
Evaluations will be performed by the Principal with consultation of the Athletic Director or 
with his/her designee. Results of these evaluations will be based on attainment of 
previously outlined program goals. Any person holding an Indexed Extra Duty contract who 
is not satisfied with the evaluation may write a rebuttal, which will be placed along side the 
evaluation. 

3. Upon completion of five (5) years for Step 1, ten (10) years for Step 2, and fifteen (15) years 
for Step 3 in one program area, a person holding an Indexed Extra Duty contract will be 
eligible for placement on the next step of the Index as set forth in Table 2 of this article. 
Movement on the step Index shall be based upon the recommendation of the Principal. 
Prior to recommendations being made as to movement on the step Index, the Principal 
making the recommendation shall meet with the person to make her/him aware of his/her 
recommendations. Any person holding an Indexed Extra Duty contract may appeal the 
Princlpal's recommendation to the Superintendent. The Superintendent shall have final say 
on the person's placement on the step Index. 

4. Persons who have already completed five (5) or more years in one Extra Duty program 
shall be placed on the step Index al the level recommended by the Principal subject to the 
provisions of the preceding paragraph. 

5. A suspension from coaching duties Imposed by the Ohio High School Athletic Association 
(OHSAA) for a violation of OHSAA rules and regulations will result Jn the suspension of the 
supplemental contract with the Board and loss of pay during the period of the OHSAA 
suspension. 
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0 Table 1. 
Non-Indexed Extra Duty Schedule 

High School Dept. Heads 
Math 0.03 
English 0.03 
Social Studies 0.03 
Science 0.03 
Special Ed 0.03 

Middle School Dept. Heads 
Math 0.03 
English 0.03 
Social Studies 0.03 
Science 0.03 
Special Ed 0.03 

Fine Arts 
HS Band 0.06 
MS Band 0.06 
Health/PE (Dept. Head) 0.03 
Art (Dept. Head) 0.03 
HS Art 0.02 

0 
MS Art 0.02 
Elementary Art (2) 0.02 
Music (Depl Head) 0.03 
HS Vocal Music 0.05 
MS Vocal Music 0.03 
Elementary Vocal Music (2) 0.02 

Drama 
Musical Director 0.04 
Drama Play 0.04 
Vocal Musical Director 0.02 
Fall Tech/Set Director 0.01 
Spring Tech/Set Director 0.01 

LPDC 
General Members (4) .04 
Chairperson .02 
Secretary .01 

Athletics 
Boys Faculty Manager 0.05 
Girls Faculty Manager 0.05 
Fitness Fall 0.03 
Fitness Winter 0.03 

0 Fitness Spring 0.03 
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0 Civics Middle School 
Student Council 0.04 
Pen Ohio Advisor 0.04 
National Junior Honor Society 

Advisor 0.04 
Spelling Bee Advisor 0.02 

Civics High School 
Student Council 0.04 
National Honor Society 0.04 
Yearbook 0.05 
Pen Ohio Advisor 0.04 
Quiz Bowl Advisor 0.02 
Teen Institute 0.04 

High School Advisors 
Freshman Advisor 0.0385 
Sophomore Advisor 0.0385 
Junior Advisor (2) 0.0385 
Senior Advisor (2) 0.0385 

Elementary Dept. Heads 

0 
Primary Brimfield 0.03 
Intermediate Brimfield 0.03 
Primary Suffield 0.03 
Intermediate Suffield 0.03 
Special Ed (Brimfield) 0.03 
Special Ed (Suffield) 0.03 

Middle School Civics Pool 0.02 

High School Civics Pool 0.039 

Other 
Mentor Teacher 0.05 
Mentor for cohort 0.025 
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0 Table 2. 
Indexed Extra Duty Schedule 

Base Step One Step Two Step Three 
5 years 10 years 15 years 

Fine Arts 
Band Director 0.1500 0.1680 0.2040 0.2400 
1st Assistant Director 0.1100 0.1232 0.1496 0.1760 
Asst. Director Percussion 0.0750 0.0840 0.1020 0.1200 
Assistant Director Color Guard 0.0750 0.0840 0.1020 0.1200 
Middle School Jazz Band 0.0350 0.0392 0.0476 0.0560 

Baseball 
Varsity Coach 0.1200 0.1344 0.1632 0.1920 
Varsity Asst. Coach 0.0900 0.1008 0.1224 0.1440 
Junior Varsity/Assistant Coach 0.0600 0.0672 0.0816 0.0960 

Boys Basketball 
Varsity Coach 0.1650 0.1848 0.2244 0.2640 
Junior Varsity/Assistant Coach 0.1100 0.1232 0.1496 0.1760 
Freshmen/Assistant Coach 0.0900 0.1008 0.1224 0.1440 
8th Grade Coach 0.0600 0.0672 0.0816 0.0960 

0 
7th Grade Coach 0.0600 0.0672 0.0816 0.0960 

Boys Soccer 
High School Head Coach 0.1200 0.1344 0.1632 0.1920 
Junior Varsity/Assistant Coach 0.0650 0.0758 0.0974 0.1190 

Middle School Soccer Coach 0.0600 0.0672 0.0816 0.0960 
(Girls/Boys) 

Football 
High School Head Coach 0.1650 0.1848 0.2244 0.2640 
High School Asst. Coach (4) 0.1100 0.1232 0.1496 0.1760 
Freshman/Assistant Coach (2) 0.0900 0.1008 0.1224 0.1440 
Middle School Head Coach 0.0900 0.1008 0.1224 0.1440 
Middle School Assistant Coach 0.0900 0.1008 0.1224 0.1440 
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0 Cross Country 
High School Head Coach 0.1200 0.1344 0.1632 0.1920 
Varsity Assistant Coach 0.0900 0.1008 0.1224 0.1440 
Middle School Head Coach 0.0600 0.0672 0.0816 0.0960 

Boys Golf 
Varsity Coach 0.0900 0.1008 0.1224 0.1440 

Girls Golf 
Varsity Coach 0.0900 0.1008 0.1224 0.1440 

Boys'/Glrls' Junior Varsity 
Assistant Coach 0.0600 0.0672 0.0816 0.0960 

Track 
High School Head Coach 0.1400 0.1568 0.1904 0.2240 
High School Asst. Coach (3) 0.0900 0.1008 0.1224 0.1440 
Middle School Head Coach 0.0800 0.0896 0.1088 0.1280 
Middle School Asst. Coach (3) 0.0600 0.0672 0.0616 0.0960 

WresUer 
Varsity Coach 0.1650 0.1848 0.2244 0.2640 
Junior Varsity/Assistant Coach 0.1100 0.1232 0.1496 0.1760 

0 
Middle School Head Coach 0.0900 0.1008 0.1224 0.1440 

Girls Basketball 
Varsity Coach 0.1650 0.1848 0.2244 0.2640 
Junior Varsity/Assistant Coach 0.1100 0.1232 0.1496 0.1760 
Freshmen/Assistant Coach 0.0900 0.1008 0.1224 0.1440 
8th Grade Coach 0.0600 0.0672 0.0816 0.0960 
7th Grade Coach 0.0600 0.0672 0.0816 0.0960 

Girls Soccer 
High School Head Coach 0.1200 0.1344 0.1632 0.1920 
Junior Varsity/Assistant Coach 0.0650 0.0758 0.0974 0.1190 

Softball 
Varsity Coach 0.1200 0.1344 0.1632 0.1920 
Varsity Asst Coach 0.0900 0.1008 0.1224 0.1440 
Junior Varsity/Assistant Coach 0.0600 0.0672 0.0816 0.0960 

Volleyball 
Varsity Coach 0.1200 0.1344 0.1632 0.1920 
Junior Varsity/Assistant Coach 0.0900 0.1008 0.1224 0.1440 
Freshman/Assistant Coach 0.0600 0.0672 0.0816 0.0960 
8th Grade Coach 0.0600 0.0672 0.0816 0.0960 
7th Grade Coach 0.0600 0.0672 0.0816 0.0960 
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Cheerleader 

Tennis 

High School Head Advisor 
High School Assistant Advisor 
Middle School Head Advisor 
/Assistant Coach 

0.0900 
0.0600 
0.0300 

High School Head Coach - girls 0.0900 
High School Head Coach - boys0.0900 

0.1008 
0.0672 
0.0336 

0.1008 
0.1008 

0.1224 
0.0816 
0.0408 

0.1224 
0.1224 

Article 38. EXTRA-SERVICE COMPENSATION 

0.1440 
0.0960 
0.0480 

0.1440 
0.1440 

A. It shal be the policy of the Field Local Schools to make every possible effort to acquire the 
services of a substitute teacher when the regularly scheduled teacher is absent from his/her 
assigned class for any reason. 

B. When it is feasible, It shall be the policy of the Field Local Schools to make every possible effort 
to acquire the continuous services of a substitute teacher when the regularly scheduled teacher Is 
absent from his/her assigned class for any reason. 

C. In cases of emergency, teachers on regular contract shall be assigned to substitute for a 
colleague. In such cases, the teacher serving as an emergency substitute shall receive 
extra-service compensation. 

D. The extra-service compensation rate for a regular class period at the secondary level and per 
hour on the elementary level shall be set at thirty dollars ($30.00). Teachers are not required to 
cover a class. 

E. Any member of the bargaining unit assigned a duty beyond the 7.5-hour teacher work day shall 
be compensated for that additional time at a rate calculated by pro-rating his/her per diem rate for 
the number of minutes/hours worked. 

F. Any part-time employees who are required to attend in-service and/or other meetings will be 
compensated at their hourly rate. Paid compensation shall be computed to the nearest one-tenth 
(1/10) of an hour and a minimum of one (1) hour will be paid to each part-time employee in 
attendance. 

G. Teachers who are employed in the night school or summer school in the Field Local Schools 
shall be issued a contract, specifying subject, hourly rate, and number of sessions, ten (10) days 
prior to the Initial session. Hourly rate shall be the same as In Section D of this Article 38. 
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Q H. Extended Time Contracts for the following positions shall be paid at the per diem rate: 

0 

0 

Pos!Uon 
Librarian 
HS Guidance Counselor 
MS Guidance Counselor 
ES Guidance Counselor 
Speech Pathologist (at their request) 

Article 39. 

Number of Days 
10 
15 
10 
10 
5 

TUITION REIMBURSEMENT 

The Board shall establish a tuition reimbursement fund of thirty_thousand dollars ($30,000) In each 
school year to reimburse teachers for semester hours for eamed college credit. The college courses 
must be approved by the LPDC. 

Payment will be made by separate check. Reimbursement for courses completed between 
September 1 and August 31 shal be made by October 30 following presentation of satisfactory 
evidence by September 15 to the Superintendent that the course has been successfully completed 
and approved by the LPDC. 

Each year thirty_thousand dollars ($30,000) will be divided by the total number of credits submitted to 
produce an amount to be reimbursed per credit. 

The amount to be reimbursed to each teacher shall be calculated based on the number of credits 
submitted for reimbursement to a maximum of ten credits (10). However, the amount reimbursed 
shall not be more than the teacher paid for the college course(s). Any unused amount shall not be 
carried over to the next year. 

Article 40. bABOR MANAGEMENT COMMITTEE 

There shall be a Labor/Management Committee which meets as needed but not more than six (6) 
times per year. However. the parties can mutually agree to cancel any of the six meetings or 
schedule additional meetings. The purpose of the Labor/Management Relations Committee shall be 
to promote a positive working relationship between the parties and to address matters of mutual 
concern which are not addressed by this contract and are not mandatory subjects of bargaining. The 
Labor/Management Relations Committee shall be composed of no more than four (4) members of 
the Administration (appointed by the Superintendent) and four (4) members of the FL TA (appointed 
by the President). Agenda items shall be submitted lo the other party in advance. The discussions of 
this Labor/Management Relations Committee shall not result in modifications or additions to this 
Agreement. 

Article 41. EMPLOYMENT OF RETIRED TEACHERS 

A. It is understood that if the board desires to hire retired teachers, that such employees may be 
employed under terms and conditions which differ in some respects from those established by 
the negotiated agreement for teachers who have not attained retirement status with the State 
Teachers' Retirement System. A retired teacher is a teacher who has attained service retirement 
status with the State Teachers' Retirement System and Is otheiwise qualified by certification and 
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background for public school teaching In Ohio. All provisions of the negotiated agreement shall 
apply to the retirees except those ouUined below. 

1. Where a teaching vacancy exists which the Board may fill by hiring a properly 
certifiednicensed teacher who Is not already employed by the board, the board may consider 
and employ retirees for any such vacancy upon the recommendation of the Superintendent. 
Any retired teacher seeking to be employed must participate in the search and selection 
process as set forth In Article 9. 

2. A retired teacher shall be placed at the zero year salary step level and shall not advance on 
the salary schedule. 

3. A retiree shall be Ineligible for a continuing contract. Each retiree shall be given no more than 
a one year limited contract. Al no point In time Is a retiree eligible for a multi-year contract. 
The Superintendent shall give the retiree notice of the Intent to recommend the retJree's 
renewal or nonrenewal on or before May 15. The Board shall act on the recommendation to 
renew or nonrenew and provide notice to the retiree of the same on or before June 1. The 
Evaluation Procedures in Article 30 shall be followed except that the Evaluation and 
Observation schedule shall consist of one (1) complete cycle only. This Article specifically 
supersedes the evaluation procedures set forth In R. C. 3319.11 and all provisions under R. 
C. 3319.11 except R. C. 3319.11 (G) regarding the retiree's option following the retiree's 
written notice of the intention of the Board not to reemploy the retiree under another one year 
limited contract. 

4. A retiree shall not be entiUed to severance pay unless that teacher serves at least fifteen 
years In the Field local Schools, in which case s/he shall be eligible for severance pay as any 
other teacher. 

5. A retiree shall accumulate seniority in the bargaining unit; however, a retiree shall start with 0 
years of seniority regardless of previous years of service in Fietd. 

6. Retirees are not required to participate in the mentorship program as a mentee/entry year 
teacher. 

Article 42. TUTORS 

The Board may hire tutors, as needed, to supplement the educational program and assist teachers in 
providing educational enrichment and/or remediation to students. 

A. Tutors shall: 

1. be issued limited or continuing contracts as provided under this Agreement 

2. not be eligible for provisions under Leave of Absence, Section 23A, Sabbatical Leave. 

3. be placed on a separate seniority list than other bargaining unit members comprised solely on 
tutors. The list shall be divided between continuing contracts and limited contracts. 

73 
14229115113 



0 

0 

0 

4. not have the right to displace or bump teachers, and teachers have no rights to displace or 
bump tutors. 

5. not calculate experience as a tutor for placement on the teacher's salary schedule should a 
tutor be employed in a regular teaching position. 

6. prepare Intervention lesson plans under the guidance of a teacher; monitor progress; and 
keep intervention records. 

7. not keep a grade book, or perfonn other bargaining unit work of a teacher. 

B. Tutors covered under this collective bargaining agreement shall be entitled to the following 
benefits: 

All rights and benefits under Article: 

1 
2 
3 
4 
5 
6 
7 
8 
10 
11 
12 
13 
14 
15 

16 
19 
20 
21 
22 
23 (B-H) 
24 
25 
26 
28 
29 
30 
31 
32 

34 
36(A,B,C) 
37 
38 
43 

C. PAID LUNCH AND PLANNING PERIOD 

1. Full time tutors shall be entiUed to a paid lunch and paid planning period. 

2. Part lime tutors shall be entitled to a twenty-minute planning period per day. 

D. REDUCTION IN STAFF 

Both Reduction in Staff and recall for tutors shall be by seniority. 

E. COMPENSATION 

1. Beginning July 1, 2013, all tutors will be placed on Step 0, and therefore, advance one step 
on the Index for each year of service. 

3. Effective July 1, 2019, the base tutor rate shaU be $24.66 per hour. Effective July 1, 2020, 
the base tutor rate shall be $25.46 per hour. Effective July 1, 2021, the base tutor rate shall 

74 
14229115\IJ 



0 

0 

0 

be $26.22 per hour. 

F. TUTOR'S INDEX 

SALARY SCHEDULE INDEX FOR PLACEMENT 

YEARS BACH BA+150 BA+15 MAST MAST+15 MAST+30 

STEPO 1.0000 1.0500 1.0800 1.1175 1.1550 1.2050 

STEP 1 1.0500 1.0900 1.1200 1.1625 1.2050 1.2550 

STEP2 1.0900 1.1300 1.1600 1.2075 1.2550 1.3050 

STEP3 1.1300 1.1700 1.2000 1.2525 1.3050 1.3550 

STEP4 1.1700 1.2100 1.2400 1.2975 1.3550 1.4050 

STEPS 1.2100 1.2500 1.2800 1.3425 1.4050 1.4550 

STEP6 1.2500 1.2900 1.3200 1.3875 1.4550 1.5050 

STEP7 1.2900 1.3300 1.3600 1.4325 1.5050 1.5550 

STEPS 1.3300 1.3700 1.4000 1.4775 1.5550 1.6050 

STEP9 1.3700 1.4100 1.4400 1.5225 1.6050 1.6550 

STEP10 1.4100 1.4500 1.4800 1.5675 1.6550 1.7050 

Article 43. DURATION 

A. GENERAL 

1. Contrary to Law: If any provisions or applications of this Agreement are determined by a 
court of competent jurisdiction, by an act of the Federal and/or State legislature, regulations or 
orders Issued by Federal or State authorities, or by mutual agreement of the parties, that 
provision shall be considered null and void to the extent specifically prohibited, but all other 
provisions herein shall continue In full force and effect. If a provision becomes unworkable 
due to Its being contrary to law, such action shall be reason for a reopening of negotiations 
within ten ( 1 O) calendar days after receipt of a request by the Association or the Board on that 
provision to obtain a workable provision within the established legal structure. 

2. Printing of Agreement: The amendments to this Agreement will be printed and supplied to 
each member. The cost of printing shall be shared equally by the parties. The former 
agreement will stand in all other capacity except for the successor agreements. A complete 
successor copy will be kept by the Association and the Administration. A complete electronic 
copy will be maintained by the Association and an OEA representative. 

3. Duration: This Agreement shall remain In full force and effect from 12:01 a.m. of July 1, 2019 
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to 12:00 a.m. of June 30, 2022. Further, the recognition procedure and bargaining procedure 
of this Article shall remain In full force and effect until a successor agreement Is negotiated in 
keeping with provisions of Article 3 (NEGOTIATIONS PROCEDURE) and related provisions 
of the ORC 4117. 
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B. SIGNATURES 

By affixing my name, I affinn that my representative party has taken the necessary action to enter 
into this Agreement, 

For THE FIELD LOCAL 

BOA OF EDUCATION DATE 

For THE FIELD LOCAL 

TEACHERS DATE 

~~ll:_t-lf 
~ e(_li/Jd411-1-11 
~-~it-1-19 

L m.Jrl, 3-ts-~o 

~':P-r-~~~~~~~-J/?/-~D 
/ 3-/g'·C)O 

UL/6/1;td~ 5 
/ 5/Jc 

a.c 
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APPENDIX A 

GRIEYANCE PROCEDURE FORM - INFORMAL 

Step One/Informal Level: 

Aggrieved Person(s) and/or Association: ________________ _ 

Phone: ----------------
Building: ______________ Principal:, _________ _ 

Date Grievance Occurred: -------- Date of Informal: ______ _ 

Person(s) to Whom Grievance Is Directed: ----------------

Attendees: ----------------------------
Statement of lssua(s) ______________________ _ 

Indicate the exact negotiated Agreement Article number and subsection thereof, which 
you believe Is being violated: 

Action Requested: ------------------------

Step One/Informal Level Decision: ------------------

Administrator/Representative Signature: ---------------

*Aggrieved/Association Representative Signature: ----------------

*Note: Signature of the aggrieved and/or FL TA representative Indicates only receipt and 
not necessarily agreement with the decision. 
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APPENDIX A-1 
GRIEVANCE PROCEDURE FORM - FORMAL 

STEP TWO LEVEL; 

Aggrieved Person(s) and/or Association: -----------------

Date Grievance Occurred: --------Date of Formal Filing: ------

Person(s) to Whom Grievance Is Directed: ----------------

Attendees: ------------------------------

Step Two Formal Decision: ----------------------

Administrator/Representative Signature: -----------------

*Aggrieved/Association Representative Signature: --------------

STEP THREE LEVEL: 

Aggrieved Parson(a) and/or Association: -----------------

Date Grievance Occurred: ________ Date of Step Three Formal: ----

Penson{s) to Whom Grievance Is Directed: ----------------

Attendees: ---------------------------------

Step Three Formal Decision: -----------------------

Administrator/Representative Signature: ----------------------

*Aggrieved/Association Representative Signature: --------------

*Note: Signature of the aggrieved andlor Fl TA representative indicates only receipt and 
not necessarily agreement with the decision. 
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APPENDIX B 

Teacher Observation and Evaluation Documentation 

Teacher 
~-----------~ 

Building, ____________ _ 

Grade -----------------
S u~ect"-------------------~ 

Years of Service at Field Local -----

Currrent Contract Status 

Cl One-Year Limited 

[J Three-Year limited 

[J Five-Year limited 

Cl Continuing 

[J Permanent Substitute 

Date of Evaluation Summary Meeting------

Teacher's Signature ________ _ 

Principal's Signature __________ _ 
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OEC Form B.1 
Pre-Observation Fonn 

Teacher. 

APPENDIX B-1 

OBS#_ DatefTime ________ _ -----------
Please answer the following questions prior to your pre-observation meeting. 

1) What are your objectives for this lesson? 

2) What have you been doing in your classroom to lead up to this particular lesson? 

3) Where does the lesson fall within the course of study/content standards? 

4) Are there any special circumstances or student interactions that I should be aware of as I 
observe the lesson? 

5) Possible areas of focus for this observation: 

Teacher Evaluator 

Please attach a copy of your lesson plans when turning In this form. In addition, provide the 
evaluator with a copy of the text and other Instructional materials pertinent to the lesson on 
the day of the observation. 



Teacher Observation Form B.2 

Datemme. _______ _ 

KEY: 3=Dlstlngulshed, 2=Proficient, 1 =Needs Improvement, 
NA=Not Applicable, NO=Not Observed 

Area 1: Planning and Preparation 
a. Demonstrating knowledge of content 

-knowledge of previous content 
-knowledge of current content 
-knowledge of future content 

b. Demonstrating knowledge of students 
-knowledge of developmental characteristics 
-knowledge of students' varied learning modalities 
-understanding of students' abilities and skiO level 

APPENDIX B·2 

O=Unsatlsfactory 

-familiar with students' background knowledge and experiences 
-knowledge of students' Interests or cultural heritage 

c. Selecting Instructional Goals 
-appropriateness to curriculum 
-clear learning goals 
-displays skill In planning to meet needs of all students 

d. Designing Quality Instruction 
-selecting appropriate learning activities 
-selecting appropriate learning materials 

e. Assessing Student Leaming 
-consistent with lnstructJonal goals and curriculum/content standards 

Comments: 
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Area 2: Classroom Environment 
a. Creating an Environment of Respect and Rapport 

-teacher Interaction with students 
-student Interactions 

b. Creating an Environment of Leaming 
-expectations for learning and achievement conveyed by the teacher 

c. Managing Classroom Procedures 
-efficient classroom routine 
-effective classroom control 

d. Sets and Maintains Consistent Standards of Classroom Behavior 
-clear classroom expectations 
-monitoring of student behavior 
-appropriate response to student misbehavior 

e. Physical Environment 
-safety 
-conducive to learning 

Comments: 
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Area 3: lnstrucUonal Procedures 
a. Clear Communication 

-instructional goals 
-directions and procedures 
-uses correct grammar In oral and written language 

b. Questioning and Discussion Techniques 
-uses various levels of questioning 
-encourages student participation 

c. Engages Students In Leaming 
-presentation of subject matter 
-activities and assignments 
-uses instructional time effectively 

d. Providing Feedback to Students 
-specific and In a timely manner 
-substantive and constructive 

e. Demonstrating Flexibility and Responsiveness 
-lesson adjustment 
-response to students' questions and comments 

Comments: 
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Area 4: Use of Technology 
a. Use of technology to enrich and enhance student learning 

-Uses technology within context of lesson 
-Uses technology to expand student learning 

b. Instruction in the Use of Technology to Access Resources 
-Demonstrate and Instructs students In the use of technology to 
access resources that would otherwise be unavailable to the student. 

c. Effective Classroom Procedures Using Technology 
-Uses technology for records and grades 
-Uses technology for attendance and class fonns 
-Uses technology to communicate with parents or other educators 
on daily, weekly, or monthly basis 

Comments: 

AP-8 



Observation Log 

During this observation, possible areas of focus will be planning/preparation, classroom 
environment, Instructional procedures, and technology. 
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OEC RUBRICS Form 8.3 

AREA 1: PLANNING AND PREPARATION 

APPENDIX B.3 
1 of9 

a. Demonstrates knowledge of the connecUons between the content that was learned previously, 
the current content, and the content that remains to be learned In the future. 

0.0 The teacher does not explain how the content of this lesson relates to the content of 
previous or future lessons or the explanation given is Illogically or inaccurate. 

1.0 The teacher does not effectively explain how the content of this lesson relates to the 
content of previous or future lessons. 

2.0 The teacher accurately explains how the content of this lesson relates to the content of 
previous or future lessons. 

3.0 In addition to the requirements for level 2.0. the teacher accurately demonstrates how this 
lesson fits within the scope and sequence of the graded course of study. 

b. Demonstrates knowledge of students' developmental characteristics, learning modalities, 
abilities and skill level, background knowledge and experiences, and students' Interests and 
cultural heritage. 

0.0 The teacher demonstrates a lack of knowledge of students' developmental 
characterisUcs, learning modalities, abilities and skill level, background knowledge and 
experiences, and students' interests and cultural heritage. 

1.0 The teacher demonstrates some knowledge of students' developmental characteristics, 
leamlng modalities, abilities and skffl level, background knowledge and experiences, and 
students' interests and cultural heritage. 

2.0 The teacher demonstrates adequate knowledge of students' developmental 
characteristics, learning modalities, abilities and skill level, background knowledge and 
experiences, and students' interests and cultural heritage. 

3.0 The teacher demonstrates comprehensive knowledge of students' developmental 
characteristics, learning modalities, ablliUes and skill level, background knowledge and 
experiences, and students' interests and cultural heritage. 
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APPENDIX B.3 
2of9 

c. Selects clear and appropriate instructlonal goals that meet curriculum requirements and the 
needs of all students. 

0.0 The Teacher lacks Lack of evident goals. 

1.0 The teacher's goals are not clear and appropriate. 

2.0 The teacher's goals are appropriate and meet students' needs. 

3.0 The teacher selects clear learning goals that are appropriate to the students and are 
differentiated for groups or Individuals. 

d. Designs or selects Instructional methods, activities, and materials or other resources that are 
appropriate. 

0.0 The teachers designs or selects instructional methods, activities, and materials or other 
resources that are clearly not appropriate. 

1.0 The teacher designs or selects Instructional methods, activities, and materials or other 
resources that are unrelated. 

2.0 The teacher designs or selects Instructional methods, activities, and materials or other 
resources that are appropriate for students. 

3.0 The teacher designs or selects Instructional methods, activities, and materials or other 
resources that allow for a differentiated leamlng experience for groups and Individuals. 

e. Assesses student learning based on instructional goals, curriculum, and/or content standards. 

0.0 The teacher has not provided for assessing student learning. 

1.0 The teacher's assessment Is inappropriate to the Instructional goals, curriculum, and/or 
content standards. 

2.0 The teacher's assessment Is appropriate to the instructional goals, curriculum, and/or 
content standards. 

3.0 In addition to the requirements for level 2.0, the teacher describes how he or she uses 
the results of the assessment. 
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AREA 2: CLASSROOM ENVIRONMENT 

APPENDIX B.3 
3of9 

a. Creates an environment of rapport and respect between the teacher and students and the 
students and students. 

0.0 The teacher lacks rapport with the students and/or Is unfair In the treatment of students. 

1.0 The teacher's attempts at rapport are Inappropriate and/or the teacher tolerates unfair 
Interactions among students. 

2.0 The teacher establishes a basic level of rapport with the students, is fair in the treatment 
of students, and does not accept negative interactions between students. 

3.0 The teacher successfully establishes rapport In ways that are appropriate to students' 
diverse backgrounds and needs, Is fair In the treatment of students, and actively 
encourages fairness among students. 

b. Creates an environment of !earning and expectations of achievement. 

0.0 The teacher creates a negative environment that communicates to the students that they 
are incapable of learning or that the teacher's expectations for their learning are tow. 

1.0 The teacher does not create an environment for learning or set expectations for 
achievement. 

2.0 The teacher creates and environment for learning and set expectations for achievement. 

3.0 The teacher actively encourages the students to meet challenging expectations. 

c. Manages classroom efficienUy and effectively. 

0.0 The teacher lacks classroom control and the classroom routines are not In evidence. 

1.0 The teacher's attempts at classroom control and routines are Ineffective. 

2.0 The teacher's attempts at classroom control and routines are effective. 

3.0 The teacher demonstrates a comprehensive understanding of why It Is Important to 
maintain classroom control and routines. 

d. Sets and maintains consistent standards of classroom behavior by establishing clear 
classroom expectations, monitoring student behavior, and responding appropriately to 
student misbehavior. 

0.0 The teacher has established no classroom expectations, does not monitor student 
behavior, and responds to disruptive behavior Inappropriately or not at all. 
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APPENDIX 8.3 
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1.0 The teacher has established ineffective or inconsistent classroom expectations, makes 
attempts to monitor student behavior and makes attempts to respond to student 
misbehavior. 

2.0 The teacher has established effective and consistent classroom expectations, 
appropriately monitors student behavior end adequately responds to student 
misbehavior. 

3.0 In addition to the requirements for level 2, the teacher demonstrates exemplary 
classroom management techniques. 

e. Maintains a safe and educational physical environment that is conducive to learning. 

0.0 The teacher allows the physical environment to be unsafe and/or Interfere with learning. 

1.0 The teacher does not consistently provide a physical environment that Is safe and 
conducive to learning. 

2.0 The teacher provides a physical environment that Is safe and conducive to learning. 

3.0 The teacher uses the physical environment as a resource to facilitate learning, and 
provisions are made to accommodate all students (i.e. special needs). 
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AREA 3: INSTRUCTIONAL PROCEDURES 

APPENDIX B.3 
5of9 

a. Uses clear communication skills to convey lnstrucUonal goals, directions, and procedures. 
Uses correct grammar In written and oral language. 

0.0 The teacher does not communicate lnstrucUonal goals, directions, and/or procedures. 

1.0 The teacher communicates Instructional goals, directions, and procedures In a confusing 
or inaccurate manner. The teacher uses incorrect grammar In oral and/or written 
language. 

2.0 The teacher communicates instructional goals, directions, and procedures in a proficient 
manner. The teacher uses correct grammar in oral and/or written language. 

3.0 In addition to the requirements of level 2.0, the teacher ensures that all students, 
including those who initially have trouble, understand and exhibit the instructional 
procedures for the lesson. 

b. Practices a variety of questioning and discussion techniques and encourages student 
participation. 

0.0 The teacher does not use questioning or discussion techniques and does not encourage 
student participation. 

1.0 The teacher Infrequently uses questioning and discussion techniques and limits student 
participation. 

2.0 The teacher uses a variety of questioning and discussion techniques and encourages 
student participation. 

3.0 In addition to the requirements for level 2.0, the teacher specifically designs his or her 
level of questioning to actively encourage students to think independently, creatively, or 
critlcaUy. 

c. Engages students In learning through presentation of subject matter, activities and 
assignments while managing Instructional time effectively. 

0.0 The teacher makes no attempt to engage students in learning through presentation of 
subject matter, activities, and assignments. Or, the teacher does not manage 
Instructional time effectively. 

1.0 The teacher's presentation of subject matter Is ineffective; the design of activities and 
assignments Is not consistent with learning goals; and/or Instructional time Is used 
Ineffectively. 

2.0 The teacher's presentation of subject matter Is effective; the design of activities and 
assignments ls consistent with learning goals; and Instructional time ls used effectively. 
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3.0 In addition to the requirements for 2.0, the teacher engages students by using a variety 
of presentation techniques, activities, and assignments and uses instructional time 
efficiently. 

d. Monitors students' understanding and provides feedback that is constructive, specific, and 
timely. 

0.0 The teacher makes no attempt to determine whether students are understanding and 
gives them no feedback. 

1.0 The teacher attempts to monitor the students' understanding of the content and/or the 
students receive some feedback. 

2.0 The teacher monitors the students' understanding of the content and/or the students 
receive constructive feedback in a specific and timely manner. 

3.0 The teacher monitors Individual students or groups of students understanding of the 
content through a variety of means, providing feedback to students to assist learning, 
adjusting learning activiUes as the situation demands. 

e. Demonstrates flexibility through lesson adjustments and responds to students' questions and 
comments. 

0.0 The teacher makes no attempt to adjust the lesson and does not respond to students' 
questions and comments. 

1.0 The teacher makes some attempt to adjust the lesson, and/or tries to respond In an 
appropriate manner to students' questions and comments. 

2.0 The teacher adjusts the lesson, and/or responds in an appropriate manner to students' 
questions and comments. 

3.0 In addillon to the requirements for level 2.0, the teacher makes adjustments based on 
the needs or the student and communicates the reason for these changes to the 
students. 
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AREA 4: USE OF TECHNOLOGY 

a. Uses technology to enrich and enhance student learning 

APPENDIX B.3 
7of9 

0.0 The teacher has demonstrated no knowledge of technology resources that would 
support and enhance student's learning experience. 

1.0 The teacher has demonstrated some knowledge of technology resources that would 
support and enhance student's teaming experience. 

2.0 The teacher has demonstrated satisfactory knowledge of technology resources that 
would support and enhance student's learning experience. 

3.0 The teacher has demonstrated advanced knowledge of technology resources that would 
support and enhance student's learning experience. 

b. Uses technology and/or teaches the use of technology to access recourses. 

0.0 The teacher does not use or teach technology to access resources that would olherwise 
be unavailable for student use. 

1.0 The teacher demonstrates some use of or teaching of technology to access resources 
that would otherwise be unavailable for student use. 

2.0 The teacher demonstrates satisfactory use of or teaching of technology to access 
resources that would otherwise be unavailable for student use. 

3.0 The teacher demonstrates advanced knowledge and skill In use of and teaching of 
technology to access resources lhat would otherwise be unavailable for student use. 

c. Effectively uses technology for records, grades, attendance and class fonns, along with 
contact with parents and other educators on a dally, weekly or monthly basis. 

0.0 The teacher demonstrates no knowledge of technology use in this area. 

1.0 The teacher demonstrates some knowledge of technology use in this area. 

2.0 The teacher demonstrates satisfactory knowledge of technology use in this area. 

3.0 The teacher demonstrates advanced knowledge of technology use In this area. 
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AREA 5: PROFESSIONAL RESPONSIBILITIES (used In the Summary Evaluation only) 

a. Grows and develops professionally by completing Jlcensure/cerUflcation requirements, district 
in-service requirements, and participates In educations organizations. 

1.0 The teacher does not complete LPDC requirements In a timely or accurate manner. 

2.0 The teacher fulfills state Jlcensure/certificallon requirements and district In-service 
requirements and/or participates In educational organizations. 

3.0 The teacher exceeds the expected state licensure/cerUficatlon requirements end the 
local In-service requirements and participates In several educational organizations. 

b. Contributes to the school and district by filling contractual requirements and collaborating and 
Interacts professionally with colleagues, students, and parents. 

1.0 The teacher fulfills the minimal contractual requirements of the master agreement 
between the Association and Board of Education and/or makes some attempt to 
collaborate and Interact with colleagues, students, and parents. 

2.0 The teacher fulfills the contractual requirements of the master agreement between the 
Association and Board of Education and/or collaborates and interacts with colleagues, 
students, and parents. 

3.0 In addition to the requirements for level 2.0, the teacher provides a variety of services lo 
the school and district, and the teacher initiates collaboration with colleagues, parents, 
and students. 

c. Communicates with families regarding the Instructional program, student academics, and 
student behavior in a timely and accurate manner. 

0.0 The teacher does not communicate Information regarding the Instructional program, 
student academics, and/or student behavior In a timely and accurate manner. 

1.0 The teacher attempts to communicate In a Umely and accurate manner, but 
communication is Inappropriate. 

2.0 The teacher communicates In a timely and appropriate manner. 

3.0 In addiUon to lhe requiremenls for level 2.0, the teacher promotes an open line of 
communication In a variety of ways. 
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d. Maintains Accurate Records. 

0.0 The teacher does not complete required records and reports. 

APPENDIX 8.3 
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1.0 The teacher completes required records and reports, but not in a timely fashion. 

2.0 The teacher completes required records and reports on time. 

e. Shows professionalism by being punctual, following attendance procedures, maintaining 
professional attire/appearance, carrying out supervisory duties, and making professional 
decisions. 

0.0 The teacher conslstenUy exhibits only two or less of the five listed characteristics of 
prof esslonalism. 

1.0 The teacher consistently exhibits three or four of the five listed characteristics of 
professionalism. 

2.0 The teacher Is punctual; follows attendance procedures; Is professional in appearance 
and attire, carries out supervisory duties, exhibits professional decision making skills, 
and/or adapts to change. The teacher consistently exhibits all of the five listed 
characteristics of professionalism. 

3.0 In addition to level 2.0, the teacher willingly takes on leadership roles. 

f. Adapts to change by cooperatively implementing suggestions, pracUces/instructional 
strategies, complying with standards, and unexpected changes In daily routine. 

0.0 The teacher does not adapt to change. 

1.0 The teacher makes attempts to adapt to change 

2.0 The teacher adapts to change by cooperatively Implementing suggestions, practices/ 
Instructional strategies, complying with standards, and unexpected changes in dally 
routine. 

In addlllon to level 2.0, the teacher inlUates and facilitates change in the building and/or 
district. 
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Fteld Local Schools 
Summary Evaluation Form B.4 

APPENDIX 8.4 
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0.0 - Unsatisfactory 1.0 - Needs Improvement 2.0 Proficient 3.0 Distinguished NA - Not Applicable NO - Not Observed 

Specific recommendations for 
Improvements or commendations In Means for obtaining assistance for 

Area 1: Planning and Preparation Code performance making improvements 

a. Demonstrating knowledoe of content 

b. Oemonstratina knowledoe of students 

c. Selecting Instructional Goals 

d. Designing Quality Instruction 

e. Assessing Student Leaming 
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Field Local Schools 
Summary Evaluation Fann B.4 

APPENDIX B.4 
2 of5 

0.0 - Unsatisfactory 1.0 - Needs Improvement 2.0 Proficient 3.0 DisUnguished NA - Not Applicable NO - Not Observed 

Speclflc recommendations for 
improvements or commendations In Means for obtaining assistance for 

Area 2: Classroom Environment Code performance making improvements 

a. Creating an Environment of Respect 
and RapDOrt 

b. Creatina an Environment of Learnina 

c. Manaalna Classroom Procedures 

d. Sets and Maintains Consistent 
Standards of Classroom Behavior 

e. Mainlalns a Safe and EducaUonal 
Environment 
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Field Local Schools 
Summary Evaluation Form B.4 

APPENDIX B.4 
3 ofS 

0.0 - Unsatisfactory 1.0 - Needs Improvement 2.0 Proficient 3.0 Distinguished NA- Not Applicable NO - Not Observed 

Specific recommendations for 
Improvements or commendations in Means for obtaining assistance for 

Area 3: lnstructronal Procedures Code performance making Improvements 

a. Uses Clear Communication Skills 

b. Practices Questioning and 
Discussion Technloues 

c. Enoaoes Students in Leamlno 

d. Monitors Student's Understanding 
and provides Feedback 

e. Demonstrates Flexibility and 
Responsiveness 
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Field Local Schools 
Summary Evaluation Form 8.4 

APPENDIX B.4 
4of5 

0.0 - Unsatisfacl<>ty 1.0 - Needs Improvement 2.0 Proficient 3.0 Distinguished NA - Not Applicable NO - Not Obse1Ved 

Specific recommendations for 
Improvements or commendations in Means for obtaining assistance for 

Area 4: Use of Technoloav Code performance maklna Improvements 

a. Uses Technology to Enrich and 
Enhance Student Leamina 

b. Instructs Students in the Use of 
Technoloav lo Access Resources 

c. Uses Technology for Effective 
Classroom Procedures 
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Field Local Schools 
Summary Evaluation Fann B.4 

APPENDIX B.4 
5of5 

0.0 - Unsatisfactory 1.0 - Needs Improvement 2.0 Proficient 3.0 Distinguished NA - Not Applicable NO - Not Observed 

Speclflc recommendations for 
Improvements or commendations In Means for obtaining assistance for 

Area 5: Professional Responsibilities Code performance making Improvements 

a. Grows and Develaos Professianallv 

b. Contributes ta the School and District 

c. Communicates with Families 

d. Maintains Accurate Records 

e. Shows Professionalism 

f. Adapts to ChanQe 
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Ohio Teach4!r Evaluation Systom Assessment of Teacher Performance 

Teacher Performance Evaluatfon Rubric 
The TeocMr PerJonnanc~ E11oluotlon Rubdcu Intended lo be uored holistlc.ilfy. Th11 mo.lns INl ev;iluators wdl aUl'S.S which level provide' the beit owrall dflcrlphon al the 
1e;icher the: uo1ln1 ptocen Is c1pMtcd to occur upon completion ol e.ith lhlrty 1301 minute obscrvillon and pt>jl-COOferencc. The l!YiluitOI' Is to consldef evfdence ga1hcred 
during the pr~obtetv.1llon conlcrcncc, the ob~rvation. the pou-observ;itlon conlerencl.', ;and clanroom walkthrou11hs (1f 1ppllcableJ. When comp/et1n1 the performancl! 
rubric, preasc note thit cv.iluitm~ ;ue 1101 eapecled to aather evidcmce on all indicators f0t each ob~tion cydc. Ukewhe, 1e1cheu. should not be required to iubmlt 
1ddi11a001I pieces of evidence to .1ddren .ill lndtc;iton. The prolession;illsm section ol the rubric may Ule cvldenc11 coN«ted durlne the prc:-obseN•tion 1nd post·~erv1hon 

conferences a5 well ;n lnformoitlon from the Professional Growlh and/or Improvement Plan ~U appl'Cablet 

IHSTRUCTICHfAl l'lAHNtHG 

I 
~ 
0 
~I-

~ 

fOCUS f0fl l.£AllNING 
(Stlndanf 4: lnltNUlonJ 

Sourcn of EritkflCt• 
Pn-Conf11ence 

bldeMe 

ASSUSM£HT DATA 
(StlftdMd J: AsteasmeftlJ 

Soutcrs of Ellldmu· 
1'11: Confrrrnce 

[\'Ide l>a! 

IMffKS~ 

fllr tr111wt dee\ - lkmonll<ile • clur 
loan lot Mudtfll lt•l'DC'•· h·,.-1 
carte~'" e 1ec1 pnn.al t• ....- lnSDll 
~," "" .... ,,._'"" '°' ll:t 
~. •"41• • ""' rdcrmcc lhr °""' "'nda111t.. 

lhc IUd~I don llCll p&.11 lol lht 
.ll\C\'1Mlll r:f i,:udtnt km!W4 Of Iott l'lllt 
M\lll\'ll' Uudrnl Ir.am ... 4'1• ICI .. to<m 

"''-~"'-

Ille lUCllff *"'' - Vlt Ill •nly Ul,tl 011<1 
tM•IUfr ol lluolrol pnionn.anu. 

1"" ,,~. '°"'"'llftiatn ''°'"'lo< 
lludtnl lt,,nil!C. ~ ..,,,_, 
olljo<llvtt llUI ''r •ppr-Qlt lot 

"'*"U ~ rrfrlflltc Ille O!IG '"'"""'' 

""'·-~-""'l''~~ 

llle tUtflcf t1;ilM1 lfl<o tNn<1ttt1ll(l. 
"""' .and "'1luuoM ~I '<a• loon oi.,11°'1 c. 
lonNU.., And tl#MUIM! U\nllMl\U 

11&11 dol't DOI '°"lffitn'Jy lllCOlpolllr lhb 
~l'lfllOMUIWI DUnn"'C. 

flit leM!ltt uies tnoi• 111.on ~ lft('.l~ 
of 1!.ldrnl pnlarmalt! but 11ot11111t 
•~tJ, v~ •UHllTl~C •ppraHfln, 
o. IN 1e.1Ch<r "'If~ drlfrc"lty 
111.11111111~1a 11frt11..+J .,form 

""''"'"~ ,.._..,,Alld dtll•!f'!:-

Sllllled 
lhr Ir""" drtnomlnlH a lonn foe 
11uok .. 1 lr••""'C. .... ~ _...,..,~ 

lr•rl'irl& ~ WtMCt..ff 
_,wn~ Co>'(\) lrH &ludec>I it..-a 
~ _,, ll't OlllO iuncs.rdt.. 0.. 
IH<Mr drCNNtUla lh• ..,polt,llCI! ol 
11\c so.>! •NI•• --1alrneu for 
>lwoktrU . ----

Ille IH<htt ~.lit& a 

-~ Uuc t1\CU1n<~1 k a""'""' 
o/ l'YI~ ·~~ lllppOft"'l 14"*'11 
1r .. ..,. lhf-.h tllrt\l\ely lncorpar.tlnf 
dull'0'1k. ronn.n~ aftd/« ......,....,~ 
aun1mm .. rnla ...... "'".....,'· 

Ille te~ mt"""' I '<Mitty of IOffll.11 
'od lnlomul 1ucW11CM IC(hnil!WI IQ 

collK1 r.lde""' of"'*""' ..,,,,_INtC! 
- ~ M>d •nalttr•dala la dlKllY9Pr 
lnlamt WllttU(IOUI ~~ dtlrwffl 

Aa:. 
11\e!e'tNf ti~ C~ Ind 

........... bit IO''hl lot &llldelll IU•"'•• 
!hat~~' - Ult CllO "'"""''Md 
.,~,. ·~ ot 11 ....... _, llffdl 

, .... lc'Hhtr 11tmonnu1n"""'""' a...it.i 
fit "'to tlw brooldet """· caw.c. •<'Id 
~fCNl1 IDf"lllll'flt~•rnlnl .J.ftCI ... L 

TM•- puri:iewfullr '"'" I •11e>\mCll" and •Jfcntftl~n "''"llM"' 
cl>OlcH 10 f!Ufch lhr r.• t•~ ol 1tlldftll 
nm1h, ~lln, and i..1"'1111 ~1. 
~unc a unceef •ppr•ulr 
~c. lomulrtP,Mod wmm.1~ 
•ueurornu Into 1t1-pbn1. 

Sc~ lrmun1 an-d1..., ~mit•ttly 
..ir.ttlflt'll •~IOUdt.., 1~1 of lludrnc 
"'~ u.e 11.NJi .. ine1 ni.n1llWflt ~u 10 
ldmll/y llllllfnt nrrll(UK and •11.111111 

st..ien. 11a..th. 
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IHSTllUCTIONAL PLANNING 
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ICHOWUIJGt OF ST\IOENlS 
jH.ondanl l:~ludenOJ 

Souten a/ Evitkttet: 
Ar.aty1h gf Student O.tlJ 

Prr-Con'rrenc' 

hldmc:e 

J 0.. tr~~r dcn>Oll11nltl I tx1 DI 
I f,,.-.llWHy ,.;i" U•lkft1t' 11MlcrouN11 Ind 

''" ~"" •llrlTIPU ID hncf 11111 
Worll\IUO" 

""'IU<Mr'I plMI '°' inlUW<UOn dou .... , 

' ocmon1"''' '" ""*'lulldin1 DI 

I 1h1dmt\' llncioomrnt. p1dur~ le~ 
11tS.t. 1"4/o< itudectl IMt ... CN""l/"'IOf 

1••PftotntrL 

8.5, Page J of 8 

nw rc•rlirt ""'°""~'" -
IJ~1lty•t4h UUl!f'ftl\' b~ 

lno.lflt• ... d ··~'Cfl<~l •nd ClnUlbr1 

.,... "'°'"'"''"Yd \o DlllM '"" 
L,1"""'11ion 

Tho ••~Chfof0

1 int!N(t!Onal plan .,.,., 
upon 1 111rual arutw"' DI t1Ylkl>l1' 
~loOlMlll. tHcWlnl fllt lr.Utlil\(. 
PRftn~d IUITlolll llrtes. at ~'«founds 

•nrl ptlo< ..... l""'UI ln4/Df I~ ,aJn 11 

In.I PptCll"l•ls!r lliloml ~die 11>1<11< 
OOOll~t'°" DI uoo .... 11111 ""' tl.Hvaom 

I 

The lc1Ctwrr lknt0'111111U l•mllol11Cy ..;c~ 

1i.c1e11u' bw111ouar1 "-lr<l«c Ind 
.,..,.,.wncn ~nd lkl<tlbn m111Up1c! 
ll'DCrdutu inH I• Dl>Uon lhn 
tnfo1t,,~ICI" 

Th< k.adott dutotstnlel "' 

uncknulldii'C DI lhc ,..._ •ad """" DI 
"'~"""'II abollt uvdenu' o.wlcn"""' 
roacrlttltff. ,..,,_,UUln ta ... .i..r~y •1111 
•Mhu...,rs-.ocr-._..._ 
~-•Ml'\, lod~I lll•h.plt 
plD<Mllln Uied ID DlllU. lflil 

"""'~'*' 
ll'MI 1~r·1.,mwnoONI~11t1 .. 1 j The i.~'1 amlr\n al lllldtnt chi> 
uPO" an ~u.,re "u'rv1 ol Ill<! u..Srnn· I htUlknl ~loomml. ...... .,, lc•mine 
lkurloprt!Ml, te~tt lot k•....,.. an.I ,.tlerred~•miftc ""'1. •NI 111Mkni 

1Ktltnn lr1•""" lly\ol. •nrl ~'"°"fief' 1 i..1'1roundl/P"O' rapsnrMU) •mnottfr 
ind ptlOI ~·11«..,.eL c:innens I/le d111 to lpftJll< .. <11VC1-a1 

, lllllfllfi UICI ,.,.,I . 

Tf>e le-. pb\l IDI •od Qn lnl<\Jll\f 

aontflc acntriic" content. w driM:rl 
llUI tril mttl lhr nt'edl of inclinSul 
1111dn>111nd If-• ol 1111ftnU. 
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USSON D£UVlRY 
lsc.tndard 2: Contrnt: 

Sundard •: lmUuctlon: 

St.ndMd ': Cobbaratlon 
•ncl Communklltlofll 

SDU'Ctl of CllifkM~' 
Fo~I O!M1Vation 

Oantoom wan.tl\louths/ 
tnlormal Ob~rvuiona 

hldcnc.e 
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, IMlftal\'ll___ _ 9"!!op!ns ·u11i.d -~--! .hhed I 

• A r~..nc• ' ' ~llO<ll J•e 111'(rar, Te1thf1 upil•••ll••'ll • •c atn.1~ •lld Tt.aci..r e>pUAllliOm lie <k•• and Tt~r.t..t t•~IOlll Jiit clca1, c.ohrftn\. 
lft(OfttfCnl, Ot llll«Ul'Y_., Jnel llt lflWnlt dfJt bolt Ulc l•.Kt!C'f m&f ""' KtuUlt JI" IHCl\f< UICI •114 llftdit. The l..,d,., UIC'I -1 IM~rd. 
aenttaDy 111tllnllft In IN.,.iilt lluckftl f ... t tlanlt inlanNIO\ I;.~ Oft ltl>dml\' lirwk>P"lf"U"t appr•p<wtr 11,,ICC'C't lndt.idwlimt, dtft~r~•tr 
undeu'4...J011. The IH<hft wws 1.a111ua~ qvn1ooa1 abaut unltt.t OI iolll11•(b011' lor Ind lint~ dclloled to Ktlwl:ly J~t t.lrJI~ ...S la11111ti• 
,~. fJ<ll 10 f ll('Cr ""*"'t. i\ Ir"~'"' Xlifi11e1 Cl',~, lrKMI IMy ""' ~CIUl'"Ct ~ ....... , . CIUIM', .... llniptd to aclmlt l'ftCOUt~~ 
lf\lcl!MOcwl.>IP to \he! tlln!ftll. •"'4/ot - ........ WI ;. ~tfttllly Cllt.ul lhO\\WtE ~ftll, UHi'""· '!id cnt.cM 

di\COlll~CS ~ ...... '"' '"'"""' inl•OP1Lll•, lr..t"'s lo'""'""""' 01 lflhlln&. k\clwddlfl "'' IPOoilPf Ulc IM' cl 
t:>lnU..,. i..uca.1 dl\NIMOll l!WllOti 11\d d tnuuiol1 I~\ 

floe IHlhn f-41 lo •dd<n111.alm\ 
tonlulAln DI ftu\llllion Ind doc-\ not 1111 
cl1KIM ~UC!t ..... lnc lttlU•IQvel 11u11n1 

ll>e in- The lnuin h ''"""' ""'"'"' 
IH<hirMliiKtcd. 

n.c 141!•~ ""*'pUift' '"""' .. n.n 
Slllllenls ""'- tonfuliott. 11111 IS 11111 •ho~ 
·~lo ptOtlff 111 effKINc 'llfTUV'<t 
~"'i.on. l~ lrMl>tl 111tmpU \a 
nnfllof ,..._,.. Q--.... 
lecJinlQud. bolt tNY COfll"se lludcnu •"" 
1t. phr•""I Of,......., ol-"-'· IM 
leuon ii p1irN1ilf Ct'.adMMllftUtd. 

~ ~...,.... rllf('l~f Hllll•lkt 
UAt>.nlon by f c-<!op&.1111"'1 IDpCI -n 

nltil ~ tt11Uti~ unotnl•nO"'C. Tltc 
IHdic'r tmployi rlftnNt. purpciw#ul 
~U<11"4qYCsclit1inain111-. 

Tlw l("l-. IS• ~ll(C ol l•adlcf d.lll(lff 

mlllKUOft •nd """"'''led lunwic. 

thttHt""' •u11u1ct, '"'~" 
""""""°"by '~ICIC llllO,,,..lion In 
mdiple IDftnJU Ind tlatifylns '°'"'"' 
Dtfcwt \llldmls >1l q,..UIOllL ~ 
IC- lfntiops hiC/l·lnd undl'fll4•llwl• 
11\ICNlh ~IM u~ of wan.cl lc>d• of 

quct1ion1. ll>e ~uon 1111"*111 lfd. ""'" 
lhe le.at,..1 l<t lh• 1olt ol l"ihtltor 

~ DIFFt EHTIATIOfol lhs 1uchtf dots noc "'tttftpl 1011L1le1lle fl•t IHCl>ct celoei on• .inate 1tr11rn 0< I fM tcut;; "'llflOl'l• lhf' lr'"'lllC H~s ol 
!!'. R lnlGll-nllblt' ....i (~ fDI ntCK1 •• ,., ... ,.,Id or rn.icrLll1 ID llLIM! llu• llulm'll """""'I~,,.,, ... ,,,,,,~ 
li! IStMldanf l t Stuclcnts; .cuckflu,., 1urmc11u1c lk•c'°"1'(11u11t' lt-\Mll'I MtHSll>le .. ,,,.... uudf'\11 l'-111 tnJ~llb., •n41rn PK'"& 11111 mi't 

The ... ~hf< ""tc!ln ilUI~ IMIH~ 
lftd/OI Pldtl• lo \l ..... U' lndirtdu'I 
ftttth, lo~""""" UCtUllllr ">d 
Ctullfnone IOI II U~IS., ,~~ 
CIA"'_,, Tiie lc~her efftt1r.d, 11tn 
"'dcpclldfnl. Ccll~llOUllWP lftd .. ~ 
..UH .. ll•llCllOfl tD support lndftld~I 
lra1n0111011\ 11111 pie.Id"' u1ir:I opuo,,. 
lo< llQ1w 1lllllenh •" 11t.-11ra1t 
nY\ll'•Y 

- SUndanf 4: lnsuuaJonl '"'""'°"'I.Ur K><nt' ''"*""may not - ~IO MUSI I .... ....... KUlllMr and du~ lot lht 
tffllWI Plf\I of Ille le''°" Ml4/~ - I ffOUP 

Soutcts o/ [Md~nCl': 

Pte •Conlttcnce 
ro1m.1l Obletv•t on 

~uroom w~n.1111a11chsJ 
Informal Dtlseivauons 

lirUcf'(t 

..... , - "" dullf••'"' 
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---- -
lntfftctm I - s~~ ~ 

tllc HUl>ef ~ - rou1inclr u~ Tiie IHClltt VW$ Uld~lll1 la -.a1AW1: lhe ICK/M:f Uld AU<'\>mcnl ~la °a.f IHChn 11\CI .alW'lll:Wfll data 14 
A\\Cwntftl1 Ill~·~1111drill m•lkfY- tt- m.11:~. bul nur noc d1lfes1n1~1r idmli!J llodtnU' llrlft&llll .a..41Mn!1. ickt>tify \luffftU' "'mcu>• •lld nttd" 

ln1tru«10rt la&lff on lftl\ iolor""''""'- •IMl-ilof1 ~• rt.KnmlWI" lftt\IUC11Dn and "'°"'.et •nd d•ltrtt'"l ... t•' lns.tructlllllt 
IUCMdinslf, ~Ille le.HMI m.lf- ~ ........ U .. tt II C~"'lftn t .. Ut_,, 
k ab• ta •nKlp.ale ..,,.,..,, ..-11.M~t. u~11ci1r1u ra •C"WT• l lrtndt 11'11 

p.a nnM irl IMirid~I Ind eniup p11111n1 
1"41 lo'""'.,.,'" lf:amin1 olt\UclH. 

The tr.Khcf met, or-• ~ll tftc ~ \nthcf cflrdo '°' Uudcllt ~ lr~tllrr tlltc~1l0t111•det1Wldlnl •l ~ lt.Khcf '°"'"'"'"' cht<U lor 
sitade~u· u'*tt"""'"' ol rontTnl. Ti.. 11ndcnU'IOinl 11'11 mMn l \\mlflll ID lf't molllt'llll Ind NLC!I 1dj11Umtnll lo undtnUNAnc 11111 ""''" •djU-\1 
ICKtift l1i 110 ""'' ~jln\IMl\lJ In .adp1I inUr.Kliool ICcord lf'-ct'f, bul Ill~ S.wwlion l•111alt c~u or i.o..ldu11 utOtd,,..ty l•holt dlU Of nd#rldUll 
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AlJIJUndix B.6 
Page l of 2 

t--- . . .. . . . - .. ····.· }.: 
J • • - ·_I 

.. lnforn')al Observation: General FonY1 
i.. . - ' -- ~ - - . . - . -- ·_ - , 

T1u1d1er Name=---·------------- Gr.tdebl/SubJ«t Art!a(sJ: _______ _ 

Ev.1IU01t11r N4m11: ______________ _ Dale:_/_/_ 

TlmewalkthJOUgh Begins. ___________ _ Tlmt!Walkth1ou9h Eods.: ________ _ 

Dlr1c:tlons: This. form scrv~ ~s 11 r11cntd of an lnlonnal willklhlD\lgh by lhe tl!ild1i:r's 1?•1.1lua101. Thi: i:v.1lu~tor w111 I lkely 
lllll obwm1e d the 11111chlng tlmlCftts lls1rd below In ~ny onl! lnl0fm11 observ~tlon. This 1eco1tl. along with rt"Cmdi ol ;id • 

dltlonal Informal t:tbM:rva1lon1, will be uwd 10 lnlo1m the summatm ev.alliilllon of the 1ucher. 

EVALUATOR OBSERVATIONS 

a lnstrucuon Is dev11lopmM11ally;ippioprl.11ti: Cl lcs1«1 a1r111:n1 Is linked to pievlous and luture ~nln!J 

Cl Leaming outcomes 1nd gwls 11t cle:wly 0 ClaUICIOI!\ le.lining envl1t1nlflt!nt ls s.afl! .:lnU condutl\11! 
communbtrd to '1udl!n11 1D le;imlng 

0 V;ulrd lnUruct!Ollal IDOb and Ulolll111CS rellKt Cl leather prOYld" uudcnu wllh tllflt!ly ;ind 1espnn\l'lt! 
uodt!nt nffds and lt.,nl"!J ~11Y!!s ~rdlwck 

-
a COl\ltnl ~·rd b .KLUlilll! ilnd grllde 1pproprl.ll1? Cl lns1ruc1Jon;al 1~ I~ UM:d dfott l~ly 

0 Te~l!r connects les'l'!n to rl!.aHlfe appllutlons D Roullnes ~upi-t l..aming goal~ o1nd •Ctl'l'ltlei 

0 I nstnte11on •od leUQn ICIMtles ;ire accenlble o111d 0 Multlplto methods Qf us.esllnent af studenl learning 
d1"111englng for students arl! Ull!izrd ID guide lnStJUCtlDn 

OOther: D Oiiier: 

Ev.luator Summary Comments: 

Recammmdadan1 for Focus of lnrol11Mll ObHrvatlonS: 

Evalua1orSlgnoi1u1c-: ________________ _ 

0 PhotDCopy to Teacher 
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Ohio Teadi~r Evalwitlon System Classroom Walkthrouahs and Informal Observations 

Informal Observation: General Form 

tudter Name: _ Grade(s)/5ubJect Areatsl: __ Dale:_ 

EYalulltor N11ric: __ Time Walkthrouch lcsins: __ Time WaHruirouch Ends: _ 

oir.~1: thll form i.anrei u 1rWQll'dof1n lrifomlll .,'JllMtgufh l:y lllt lelc.'lcr'J ev1lu11M. n-.. ll'Valua!i>t ..a: HlCIJ noc DbteNt all th• teK'1'1& •lc"'-nU ls11td btlc;w In any Dftt lnfotm&t 

- ··- .... -... ·-· ____ ... - .... ... ----- --···--··---- _,.. _____ -- - ---···· --- --------- -----·~-- -- --· ·-· 
EVAWATOR OISUVAT10HS 

I tnslructlon is ~menultv aPClfoc>Nte I Lesson tonlenl ls Wed to p1rvio<n and ru1Jre le0Mnln1 

Lc1mlr.1 outt'Omes an::l 1111ls are deaitv comm1111la1ed t:i sn.iHnlS I C;auroom learnln1 environment ls ure ind condudve 10 learnk11 

L \'1rled lnstructfon;il tDOls ~nd s~•l!lles rrilect student nttds and I .__ Teilchef provide$ students w\11'11tmely and responsive fffdbadt 
le1rnln• obltcthts 

Cent ail praemed ii 1a:urate and aradt appropriate I lnstrut'IJ0111I llme ls used etrecllvely 

TeilC\1!1' ainneas leuon 10 real ·life apollaUON I "°1111nts supoon IHmlltl IDllll and Klhltics 

._ tnsltUCtlon 11\d lason actMtles are 1ccesslb'e and dl•Venctnt 104' I - Multiple meth:lds or IS1nSm£nt ar student le1tnln1 lfl utllltrd to su'de 
studrr.u lt\nruc-Jon 

I Othet: I Other 

I E.aklatM summary Commenu: . ----- 3 
-- ----- --- -- I 

EYalu•lOf Sl&n.ture· - · 0 "*totoa>pytaTetchet 



Apptmdi:c B. 7 
Page l of 6 

Add loul Schools - Educator Plan Recommendation 

O;ue _____ _ 

EduatorName _____________ Bulldln. ___________ _ 

This educator Is recommended for the followlng plan for the _______ school vear: 

0 Self-Directed Profeulon;al Growth Plan 

D Collaborative Proresslonal Growth Plan 

D Improvement Plan 

Admlnlstr.1tor5lt1nature ---------------- Dau:. ____ _ 

Teacher Signature ----------------Date. ____ _ 

AP-34 
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Ohio Teacher EVilluatlon System -14@[.J,fjfiJ.l§jiijf I.-
Professional Growth Plan 
I.I ;i rault of the rwhuiuon proce11, U:Khcn and ~nn should fows on 1«elef1llns and c::onUnu1111te"hef11o.wth 1~ pfO(esslonll ~. l'rolet.~1 *-~t lflould ~ 
lndivlduallted lo Uie nttds of the IHChtf, Ind speclflally "bte ta hlslhtr lltH of n:flM!nellt II ~llfltd In u.. te;idMn.' ~Ucln Thr ftlkAIOI should r~Oll\!Mftd Ptof~ilonal de~ 
~unltlH, and wppoct the ltl<Mr by Plovldklc 1-1u11e.1., lime, nn.ncl&ll. 

DStlf·Dlrnt~ 

Dtoltaboni•hw Te•d~r 

M!utlf11M 
Thew,,. Mldtu.sed by the evaluator u 1pproprble fOf this IH<h". 

GMI J· srudftlr Attlfnor~nc/Ourtamnflw' Sllldmts 
Gool StCJlr~r· 

EW!kntt lttdlatrors: 

6-11: rnKIKrl'tf/olrnoocron rtir0NuS1ondanl1{ol rM TrocMiv ""*ulo#I 
Goo( Stottlll4!nt: 

E"'6mct lttdlcoton. 

'"'iu,'°' Sfst\mHe O.te 

[nl&AtM 

Qnl Acm Im '""'"'°"'' Gnrwtb fltcord ~_..,,~,,.,, ..... , ... lop1Mnt 
~ta 
when Commtnl$ du1"11 canfnrnct whh IN<her •nd tvthuilor '"' ~ 
~ 11XkObri.11t ta tlw llftds al ~ lrac:hef. 

Teldl«~ OM. 

1M IJ;rlotwn obDw wrlf1 dlOf IM rrodorr ottd rvolvorot ho-.r diltvmd ottd OIJ;rrd upotl 1/1/1 f"rO/rulottfll Gtowtll Pfon. 
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Ohio Teacher Evaluation System · Improvement Plan 

Improvement Plan: Evaluation of Plan 

Teac.her Name: Cir;1de leveV Subject. --------------

School ye;ar · lkrlldln1: ----------------- Dille of Evaluation: 

The lmpn>w111e11t pl<1n wltl be evaluated ilt lhe end of the lime spedfled In the pliln. Outa>mes rrom the lmprOVtt11ent plan demonstratl! lhe fo1lowln1 action ta be tak~; 

0 lmprc>veml!nt Is dl!monnmed ilnd perfonmnc:e sl.indanfs a~ met ta a satlsfactOfY lewl of perfOfmimce• 

0 The knptovtment Plan should continue for time sp«lfied: 

0 Obmlssal Is recommended. 

w I I Comments: Provide justlflallon far recommendation lndlt<lted ibcNe and attach evldenu to support recommended course of ii ct Ion. 
en 

I haw tr.Mwrd thls ~luotlon and dlscu~ Ir wlrh mv rwluafOI. Mv s/vnatul't' Ind/cares chat I hovr Mtn Othlsnl of mv per[ormGnce sracus: It does not Mcrs.sorlly Imply rhar I 
ogru wirh rhls ~luotlon. 

Teacher's S11~ture : __ Dale: __ 
£~ator's Slcnilture: _ _ Date· 
TM ~or's J,lono1~ on this fonrl wri[lrS rtlvf lM P"'Ptt ptVCrdlll'n m ddoikd"" llw locvl rcanll'Oer httvr ~n f*'*t:d 

"The aa:ept;able level of perlorm.:inu wrll!s dependlnr on the tracher's. yuirs of e1pertence. TeKhers In tesldency-Jpeeincally In Yurs l throui:h 4-ire e•pected to petfocm 
1t the DeYeloplf\l level Of .. bcM:. bperienced te;ithcrs-wlth five°' more yurs or eaperlenc:e-;mi eapected to mttr Che Prolldenc level or above. 
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Ohio Teacher Evaluation System "- Improvement Plan _ 

Improvement Plan (continued) 

- ......... - · .....__ •• ,.... ·-·· -· ir--•·~' 
Dflalbe In delalf spetlflc ~"'of actJon that must be talten by the teacher to Im~ hit/her performance. lndk'1te the M>Um:s of ft!denc.e rhat will be uttd to 
document the completion of the lmptOYement olan. 
Aat0nt to be Ta~en Souttri or Evidence that Wlfl lie £.a~ 

Section 4: Asshtanc:e and ProfaMonal !>eve· 
Desulbc IA detail ent. 

Date f« thh Improvement Pbn to Be Eval11a1ed: 

TeKher't Sitm1ture: __ Date: __ 

EV31uatots Slgmture· _ _ Date•_ 

~ ft'alucrtlll''s IJOllO~ Dn 11tit /onn wrlfitr tltot th<-"'~ pniudcns as~ /ft rh~ local n>nltvn lta'le Ott1I fa/lowd. 
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Ohio Teacher Evaluation System ~ _ - !::!.Ji.Qf ::lj!fiijijU-

Improvement Plan 

re.Khet Name: Grade levl!l/ Sublfit: ---------

School year: ------ Bulldln1: ------------------ Do.le ol tmpnwement !'Un Conference: 

Written lmpnrvement pt.n1 are to be de~oped In the cimmutances when an l!dUClltOf makes below e•pected •udemlc 1rowth with hll/ her 11udtnts AHO/OR reulves an 
OVttalt ineffective mlnc or an Ineffective ro1tk11 on any ol the componenu of the OTES fY'lem. The purpose of the lmprovl!ment plan Is 10 Identify spedfic delidemles In 
perfonnance and loster 1rowth lhfo111h professloMI deotelopment and tatsttl!d suflS)Oft. If corrective utlores are not made wll~n the time as spttlried In the Improvement 
Qian, a recommendation m.y be made for dlsmlual or to continue on the plan. 

Section 1: ,, StlcetMnl • Lht ement as rebtl!d lo the Ohio Stottdonis fCH the Troe. 'eJSJon. Anadl doc11men111lon. 
Pl!f'formance Sc01nd11dlsl AddraM!d In thb Plan ovemenl Ate. or CDncem Ob$erved Spe(iflc: Statemenl of the Concern AIC!H ol lmPtovement 

- ----- ·· - - - ---- - - -- - - · -- - - ---- --- - - t; - - ··· - -- - ---- --- - - .. - - -- - - - - ..... . - - z:::- . - · .. -- ---- · -- - ~ - - · · · -- · -- ... - - ··- - - --- -- ·- · ----- - ---. 

8el1lnnln11 O~te Ending ~It I le¥~1 ol Perftinnance 
: ~teal!! Oescr~ Suctessful 1me1ovemen1 1111e111i 
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Ohio Teacher Evaluation System Final Summattve Rating 

Final Summatlve Rating of Teacher Effectiveness 

Proficiency on Standards 5°" INUHCTllll DCVHO l' IHG PllOflCICNT ACCOMl'llSHlD 
-

Cumulative Performance Ratlns 
(Holbtk it.tine usfnl Performance Rubrk) 

Artas of rtin/atetmtnr/ rtflnl!mtnt: 

Student Gfowth Dat3 5°" 
Bnow flll'lCflD 

ElllCCHD GROWTH 
AIOVl EIPECTlD 

GllOWTH GllOWTH 

Student Growth Measure of Effecttveneu 

Areas of rtin/orument/ rtflllt!mcnt: 

Final SUmmatlve IOVenlllJ RaUns I HUFlCT IV[ OEVUOl'I NG PllOFICICHT AccoM11UsHro 

Ocheck here If Improvement Pbn has been fecommended. 

Teacher sttnature _ Date __ 
EvaluatOf' Sfrnature _ Date _ 

The signatures above Indicate that the teacher and evaluator h;we discussed the Summative Ratin1. 
Note: The teacher may provide addllional Information to the evaluator within 10 workln1 days or the receipt of this form, and may request a 
second conference with the evaluator. Any additional Information will become pan of the summallve record. Challenses may be made according 
to the local contract agrnment. 



APPENOIXC 

REQUEST FOR ALTERNATE PARENT CONFERENCE ACTIVITIES 

Date. ________ _ 

Principal. _______________ _ Date -------Signature denotes plan approval 

Reason for absence. 

Plan to address conference needs. (alternate date, phone conferences, or other.) 

Alternate plan summary. 

Date Completed __________ _ 

Teacher 
--------------~ 

Principal ______________ ~ 

Signature denotes completion of alternative plan. 

AP-40 



Staff In-Service Log 
Name Year 

APPENDIX 0.1 
1of1 

~~~~~~~~~~~~~~~~~- -~~~~~~ 

Please use the log below to record your in-service hours. At the end of the school year you must 
present this form with a total and signature indicating completion. Please refer to the list of approved 
items for activities and attach the required items of proof of attendance. Please submit this form no 
I t th M 15 a er an ay . 
Date Name of Activity Information Learned Hours 

Logged 

Signature _______________ Date ____ _ 

AP-41 
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APPENDIX 0.2 

ADDITIONAL HOURS GUIDE 

The In-service must have these features: 

•Be an organized activity which includes interaction with other teachers 
•Should be related to the current teaching field 

lofl 

•Should occur between the first day after the last day of the previous school year 
through the last day of the current school year 

• Stipend activities do not count 
• Prior approval must be obtained from the building principal unless the activity is 

one of the meeting options listed below that does not indicate preapproval 
required. 

Meeting options (all must occur outside the scheduled work day and not already 
be part of the master contract): 

•All county curriculum meetings 
•Textbook selection committee 
• International Reading Association Meetings 
• Education Honorary Meetings: Phi Delta Kappa, Delta Kappa Gamma 
• Workshops put on by outside agencies 
•Workshops put on by district representatives 
•Educational speakers 
•Staff and Building planned activities 
• IAT and IEP meetings held before or after school 
• Discipline committees 
• Right-to-Read committees 
•Curriculum based committees 
•PAC meetings 
.open House 
•Overnight stays when supervising students 
•Non-supplemental supervision role in student activities/clubs (Ex: art club, Mad 

Science) 
• Grade level collaboration work (w/preapproval and documentation of work 

completed) 
• Webinars (w/preapproval and documentation) 

AP-42 



APPENDIX E 
1 of2 

FIELD LOCAL SCHOOL INTERIM TEMPORARY TEACHING CONTRACT 

It is hereby agreed by and between , hereinafter called the teacher and by 
the Field Local Board of Education, Portage County, Ohio, hereinafter called the Board as follows: 

The Board agrees to appoint and employ the teacher on an interim basis for the purposes of filling a 
temporary vacancy for the period beginning and continuing until the 
vacancy concludes, or until such earlier time as the teacher, in accordance with law, resigns, elects to 
retire, or is retired, or until such time as this contract, as provided by law, is terminated or su_spended. 

The teacher accepts the provisions of the law pertaining to the State Teacher's Retirement System as 
part of this contract and as a condition of the employment provided for herein. The same employment 
is subject to all provisions of law with the exception of the following: 
1) This contract is issued with no expectation of continued employment beyond the period of the 

vacancy: 
2) . This contract automatically expires without further action from the Board; 
3) The interim teacher is exempted from the evaluation and nonrenewal provisions contained in 

the Master Agreement between the Association and the Board and, also, Ohio Revised Code 
Sections 3319.11and3319.111; and 

4) The teacher has no displacement rights pursuant to the RIF procedure contained in the Master 
Agreement between the Association and the Board. 

In consideration of the service rendered by the teacher, the Board agrees to pay said teacher on a per 
diem basis calculated based on the base annual salary as prescribed by the salary schedule of the 
School District whether existing or hereafter adopted. The initial compensation to be paid under this 
contract, according to the existing salary schedule, shall be at the per diem rate. The teacher agrees 
that in the performance of his/her professional duties he/she will abide by and maintain the applicable 
law and the rules and regulations of the Board and all provisions of the Master Agreement between the 
Board and the Association. The teacher agrees to teach the number of school days as prescribed by 
the Board during the term of this contract. 

The teacher affixing his/her signature hereto represents that. he/she has been notified as required by 
Section 3307.58 of the Ohio Revised Code of his/her duties and obligations under Chapter 3307 of the 
Ohio Revised Code pertaining to the State Teacher's Retirement System as a condition of employment. 

The President and Treasurer of the Board by affixing their signature hereto, represent that all 
necessary implementing resolutions have been adopted by the Board and that a copy of the Board's 

1422911Sv3 



APPENDIX E 
2of2 

existing rules and regulations affecting the performance of professional duties have been made 
available to the teacher upon request. 

Failure to sign and return this contract to the Treasurer's Office by ____________ will 
be considered null and void after said date. 

Signed ___________________ Date ___________ _ 
President-Board of Education 

S~ned ___________________ Date ____________ _ 

Treasurer-Board of Education 

Signed. ___________________ .Date __________ ~--

Teacher 

Please sign both copies and return one to the Administration Office. 

AP-44 
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APPENDIX F 

IF YOU WISH TO BE TRANSFERRED OR REASSIGNED TO ANOTHER BUILDING, 
GRADE, OR SUBJECT, YOU MUST SUBMIT THIS FORM BY MAY 15th OF THE 
YEAR PRECEDING THE SCHOOL YEAR YOU WISH TO BE 
TRANSFERRED/ASSIGNED. TRANSFER REQUEST FORMS ARE VALID FOR ONE 
SCHOOL YEAR ONLY. 

TRANSFER REQUEST FORM 

Date Submitted--------

Address..__ ______________________ _ 

Phone Number (current and summer) ______________ _ 

Current Assignment (building, grade, subject) ____________ _ 

Area(s] of Certiflcatlon/l.lcensure (list all) _____________ _ 

Have you ever been Involuntarily transferred? __ Yes __ No 

TRANSFER REQUEST: List by priority the building, grade, and subjects to which you 
seek transfer. If you do not specify a building, grade or subject, you agree to be 
considered for all posltlons for which you are certificated/licensed. 

Build Ing Grade Subject 

1. _______ _ 

2. _______ _ 

3. _______ _ 

Al'·4~ 



APPENDJXG 
Sick Leave Transfer Authorization 

I, , voluntarily authorize the transfer of one 

(1) day per year of my accumulated sick leave. I understand that the authorlzaUon shall 

remain effective from year to year, and that I may opt out only between September 1 and 

September 15 of a school year. 

Employee Signature 

Date 

Sick Leave Opt Out 

I,-------------• request that my annual donation of one 

day of sick leave cease. 

Employee Signature 

Dale 

AP-46 



APPENDIX H 
lof 1 

Field Local Schools 

MentorA.pplication 

Office Use Only 

Received: ___ _ 

Initials: ____ _ 

Applicant Name: ____________________ Date: _______ _ 

Please return the completed form to the Superintendent's Office. 

# of Years Teaching Experience ____ _ #of Years Teaching in Field Local Schools __ _ 

Licensure/Certification Areas: 

Current Building Assignment: 

Current Teaching Assignment: 

Have you attended the OD E's Instructional Mentor Training? 

Have you attended the OD E's Resident Educator Training? 

Have you previously served as a mentor in the Field Local Schools? 

Yes - In the current Resident Educator Program 

Yes - Under the Entry Year Program using Praxis 

Yes- Under a program previous to Praxis 

No-I have never served as a Mentor in the Field Local Schools 

Yes No 

Yes No 

The Mentor plays a vital role in the Resident Educator Program. Mentors will be expected to meet with, 

observe and provide support for their assigned Resident Educators throughout the school year and meet 

all other Mentor requirements. 

Please explain why you would like to be a Mentor for the Field Local Schools. 

An interview process may be used to complete the selection of Mentors for the Resident Educator Program. 

AP-47 
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Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric 

APPENDIX 
1 of14 

Planning and Preparing for Instruction [Ohio Standards for the Teaching Profession 2, 3] 
Ineffective Developing "Skilled Accomplished -

~ CIJ 
I- ...J Does not demonstrate knowledge Demonstrates limited knowledge Demonstrates knowledge of Displays extensive knowledge of z <( Wo of the curriculum and current of curriculum and current trends curriculum and current trends and curriculum and current trends and 
~ (!) trends and practices in literature, and practices in literature, practices in literature, literacies, practices in literature. literacies, 
0 ...J literacies, technology and literacies, technology, and technology, and research process. technology, and research process. 0 <( 
LL. z research process. research process. 
00 Intentionally works with groups and Expertly works with groups and 
w I- Rarely promotes books in all Sometimes works with groups individuals to promote books in all individuals across the full range of (!) 0 
Q => formats, reading for pleasure and individuals to promote books formats, reading for pleasure student learning needs to promote 
w 0:: and/or personal growth • in all formats, reading for pleasure and/or personal growth. books in all formats, reading for 
...J I-

~~ andfor personal growth. pleasure andfor personal growth. 
o- No evidence of understanding the Understands the instructional 
zO instructional goals for most Understands the instructional goals for most disciplines and is Understands the instructional goals 
~z 

(!) ~ disciplines. goals for some disciplines. able to develop connections to the for all disciplines and is able to 

z~ curriculum. develop meaningful instructional 
I- => Makes little or no effort to provide Inconsistently provides necessary connections to the curriculum. 
<( ...J resources and instructional resources, technology, and Consistently provides necessary co 0:: => 
I- 0 services. instructional services. resources, technology, and Expertly provides the necessary 'l::t 

' en - instructional services to support resources, technology, and 
D. z 0:: < 

0 0:: Designs learning activities, goals In collaboration with classroom goats. instructional services to enhance 
~ => and objectives that are too teacher(s) designs some learning and support diverse goals. WO 
0 general to guide lesson planning activities with goals that reflect In collaboration with classroom 

and are inappropriate for the student learning needs and teacher(s), intentionally designs In collaboration with classroom 
students andfor do not support support the OLS. learning activities with challenging teacher(s), intentionally designs 
the OLS. and measurable goals that reflect learning activities with challenging 

a range of student learning needs and measurable goals that reflect 
and support the OLS. the full range of student learning 

needs and support the OLS. 
A class comes into the library to A class comes into the library to A class comes into the library to In a high school lesson on narrative 
find picture books on folktales. research scientific myths. The complete a biographical research structure, the SLMS co-teaches the 

(/) The SLMS does not direct SLMS shows the students where project. The SLMS instructs and ELA content and also delivers the 
Q) 

instruction on how to find and books on science can be found demonstrates biographical online information literacy instruction using c. 
E locate books on folktales in the (500s) resources as well as the use of a a variety of print and digital sources 

<ti library. biographical print collection that as well as a range of Web 2.0 tools 
x has been tailored to support tailored to help each student create 
w student needs. a unique product. 
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Planning and Preparing for Instruction [Ohio Standards for the Teaching Profession 3, 6] 
Ineffective Developing Skilled Accomplished -

..... <( . --z ..... Does not use assessment of Assesses student learning but Employs a variety of formal and Plans assessments and w <( oo student learning to inform has difficulty analyzing data to informal assessments to collect differentiates these to match the full 
=> ..... instruction . effectively inform instruction. evidence of students' knowledge range of student needs, abilities, ..... z and skills. and learning styles. Incorporates a Cf) w 
G~ variety of diagnostic, formative, and 
z en Analyzes data to effectively inform summative assessments to inform - en ..... w instructional planning and delivery. instruction. 
c.> en w en 
::I <( Analyzes student data and 
0 accurately Identifies student 
(.) learning needs, strengths and areas 

for growth to Intentionally inform or 
and instruct planning and delivery. 

SLMS does not grade any As part of a formative As part of a formative assessment Under the guidance of the SLMS, 
information literacy instructional assessment for their 6th grade SLMS has 9th grade class in students create a rubric for 
activities and does not assess science fair research, SLMS science take TRAILS - Evaluation assessing their own research skills 
student learning in collaborative reviews their preliminary MLA of Sources, analyzes the data, when completing a project on 
activities with other classroom citations and provides limited develops a lesson about finding Shakespeare. 
teachers. feedback. SLMS has difficulty credible and reliable sources using 

en analyzing data to determine the Internet. The students 
Q) 

students' problem areas when complete a rubric created by the c. 
E citing sources to help them with SLMS for assessing what they 

m their final science fair works cited. understand about finding credible 
x and reliable sources using the w Internet. 
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Planning and Preparing for Instruction [Ohio Standards for the Teaching Profession 1] 
(!) (/) 
z t- z 
I- w 
~Q 
I- ::> 
~c'n 
0 u. 
~o 
ww 
Q (!) 

(/) 

<1> 
a. 
E 
ro 
x 
w 

Cl 
w 
....J 

~ 
z 
~ 

Ineffective I Developlng 
Demonstrates little or no 
understanding of how students 
learn. 

Demonstrates little or no 
familiarity with students' 
backgrounds, cultures, skills, 
language proficiency, interests, 
and special needs and does not 
seek such understanding . 

In a 2nd grade class composed of 
children who have different 
religious backgrounds, SLMS 
uses Christmas stories in his 
December lessons, 

Demonstrates some 
understanding of how students 
learn. 

Demonstrates some familiarity 
with students' backgrounds, 
cultures, skills, language 
proficiency, interests, and special 
needs, and obtains this 
knowledge for the class as a 
whole but may inconsistently 
apply to make 
instructional/program decisions. 

In a 9th grade ELA class, SLMS 
uses TRAILS - Developing a 
Topic to determine students' 
readiness; lectures for 30 minutes 
on how to develop a topic for 
research with no opportunity for 
students to practice. 

3 

Skilled I Accomplished 
Understands the active nature of Actively seeks knowledge of 
student learning and attains students' levels of development and 
information about levels of their backgrounds, cultures, skills, 
development for groups of language proficiency, interests, and 
students. special needs from multiple 

sources. 
Intentionally seeks knowledge 
about students' backgrounds, 
cultures, skills, language 
proficiency, interests, and special 
needs from several sources, 
obtains this knowledge for groups 
of students and draws upon this 
knowledge to make 
instructional/program decisions. 
A 7th grade social studies class 
studying explorers comes to the 
library for print and digital 
resources. The SLMS locates and 
sets aside a collection of print 
resources that are leveled to 
student abilities in that class and 
aooropriate to the research topics. 

Intentionally seeks knowledge 
about students' backgrounds, 
cultures, skills, language 
proficiency, interests, and special 
needs from multiple sources, 
obtains this knowledge for individual 0 
students to make ~ 
instructional/ ro ram decisions. ~ 
SLMS initiates the collection and 
study of data relating to students' 
scores on a state reading test and 
uses that data to improve the 
instruction and services provided by 
the SLMS. 
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Engaging in Instruction and Assessment [Ohio Standards for the Teaching Profession 2,3,4] 

G 
z 
z 
0 
..... 
CJ) 
w 
~ 

0 
a 
z 
<( 

G 
z 

~ 
(..) 

z 
~ 
~ 
~ 
0 
CJ 

"' Q) 

a. 
E 
«J x w 

llfteffectlvi• !I Developing 
Does not communicate clearly; 
directions, procedures and/or 
explanations are confusing, 
incoherent. or inaccurate, and are 
ineffective in building student 
understanding. 

Fails to address student 
confusion or frustration and does 
not use questions effectively and 
usually tells the students what to 
do. 

SLMS asks the 3rd grade class, 
"Is Little Red Riding Hood 
fictional?" without further 
discussion. 

Directions, procedures and/or 
explanations are accurate and 
generally clear but often needs to 
clarify. 

May not fully clarify information 
based on students' questions 
about content or instructions for 
learning activities. 

Re-explains topics when students 
show confusion, but is not always 
able to provide an effective 
alternative explanation. 

Asks questions that guide 
students and help them think 
about their research topic. 

Technology use is inconsistent 
and not always effective. 

In a 9th grade ELA class, SLMS 
uses presentation software and 
lectures about website credibility. 
When asked about credibility of 
website urls such as .edu, .org, 
.com, etc., SLMS explains that 
,edu is the most credible without 
further explanation. 

4 

Skilled I Accomplished 
Directions, procedures andfor 
explanations are clear and 
accurate . 

Actively encourages independent, 
creative, and critical thinking. 

Effectively addresses confusion 
when asked and checks for 
understanding. 

Often uses open-ended and 
probing questions to guide 
students' inquiry and to help 
students think critically to form 
their own questions about their 
research topic. 

Technology is sometimes used to 
demonstrate and model ways to 
use the resources and tools in the 
library and virtual environments. 

In a 6th social studies class, SLMS 
asks students to rank order the 
databases they would choose to 
begin their research project and 
support their ranking to assess 
their prior knowledge of library 
resources. Students will be able to 
access and naviaate the resource. 

Explanations are clear, coherent, 
and precise. 

Uses well-timed, individualized, 
strategies and language designed 
to actively encourage independent, 
creative, and critical thinking. 

Consistently uses open-ended and 
probing questions to guide students' 
inquiry and to help students think 
critically as they formulate pertinent 
questions about their research 
topics. 

presenting information in multiple ~ 
Accurately anticipates confusion by I" 
formats and clarifying content < 
before students ask questions. 

Technology is used effectively to 
demonstrate and model productive 
ways to use the resources and tools 
in the library and in virtual 
environments. 
SLMS demonstrates and models 
how to use an interactive 
bibliography site and then leads a 
class discussion using a model 
works cited page so students can 
analyze quality and accuracy of 
citations. 
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Engaging in Instruction and Assessment [Ohio Standards for the Teaching Profession 1,2,4] 
Ineffective Developing - Skllled Accomplished (!) 

z Adheres to the instructional plan Attempts to modify the Promotes the successful learning Seizes an opportunity to enhance 
z despite student understanding or instructional plan when needed to of all students making minor learning building on opportunities c:: 
<( interest. accommodate students' questions adjustments to the instructional that arise from spontaneous events 
w and interests with moderate plan as needed to accommodate or students' learning styles, needs, 
~ 

z Fails to respond to students' success. students' questions, needs, and and interests, abilities OR 
questions. interests. successfully adjusts and en Use of diverse strategies is differentiates instruction to address ._ 

z Is unable to guide students to limited. Persists in seeking approaches for individual student w appropriate engaging resources. students who have difficulty misunderstandings. c 
=> Guides students to appropriate learning, drawing on a varied ._ 

Pace of lesson is too slow or too engaging resources that repertoire of strategies. Persists in seeking effective C/J 
w rushed. sometimes connect well with the approaches for students who need 
(!) content, learning goals, students' Guides students to appropriate help, using an extensive repertoire 
<( Expectations of students are low. knowledge, backgrounds and engaging resources that usually of instructional strategies, and (!) 
z experiences. connect well with the content soliciting additional resources from w Responses are rote with few learning goals, the students' prior the school or community. 
0 students interested or Pace of the lesson may not knowledge backgrounds and ._ 

intellectually engaged provide students the time needed experiences. Guides students to appropriate (!) 
z to be intellectually engaged. engaging resources that ._ Pace of the lesson is appropriate, consistently connect with the 
en Expectations are inconsistent. providing most students the time content learning goals, the students' => ..., needed to be intellectually prior knowledge backgrounds and c 
<( Responses show minimal thinking engaged. experiences. 

~ allowing most students to be 
(!) passive or merely compliant. Expectations for students are high Pace of the lesson provides z and usually present. students the time needed to j::: 
a.. intellectually engage with and 
<( Responses show active intellectual reflect upon their learning and to c 
<( engagement with most students consolidate their understanding. 

challenged in their thinking. 
Expectations for individual students 
are high and consistently present. 

Responses show active intellectual 
engagement; virtually all students 
challenQed in their thinkinQ. 
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APPENDIX I 
SLMS presents a lesson on the SLMS presents a lesson on how In a collaborative research lesson In a col/a 6of14 res son 
Dewey Decimal system. SLMS to access the school's e-book with the social studies teacher, the with the/,., ...... ·-~-··-· _ ... Nhich 
asks questions such as "What is collection using the online catalog SLMS demonstrates and engages students have self-selected into 
the DD #for sports?" Students because students want to know in a discussion as to how to find teams to research a significant 
respond using the information how to check out their favorite credible and reliable resources for health issue, the SLMS has each 
found an a paster hanging in the fiction books. Students do not students' research topics. team select a social bookmarking 
classroom. Students are not have time to practice checking tool such as Diigo to locate credible 

(/) 
given an opportunity to explore out e-books. and reliable resources. Students (J) 

0. the materials found in specific DD must annotate the resource and 
E #s. include a reflection on its value to m 
x their understanding of the health w issue. 
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Engaging in Instruction and Assessment [Ohio Standards for the Teaching Profession 5] 
o ~ 1lneffectlve Develo In - -
z O Efforts by the SLMS to create an Efforts by the SLMS to create an 
~ ~ environment that is conducive to environment that is conducive to 
o::: rn inquiry and knowledge creation inquiry and knowledge creation 
~ ~ are characterized by the are characterized by the 
m ...J following: following: 
_J (..) 

w 
:c 
~ 

z 
~ z 
w 
~ z 
0 
0::: 
> z 
w 
w 
:c 
~ 
(!) 
z 
!;( 
w 
0::: 

(..) 

<n 
Q) 

a. 
E 
ttl x w 

Interactions with students are 
negative, inappropriate or 
insensitive to students' dignity. 

Standards of conduct are not 
implemented. SLMS exhibits very 
little or no monitoring of student 
behavior. 

Routines and procedures that are 
either nonexistent or inefficient 
resulting in general confusion. 

Establishes a controlled and 
stiHing environment. 

SLMS tells the students to "shut 
up." 

Interactions with students are 
generally appropriate with 
occasional displays of insensitivity 
or unresponsiveness. 

Established standards of conduct 
that are inconsistently 
implemented. SLMS monitoring of 
students behavior is uneven. 

Routines and procedures are 
established and followed with 
regular guidance and prompting. 

Establishes and maintains an 
attractive and inviting 
environment. 

SLMS comforts and deals with an 
incident of cyberbullying by telling 
the victim he will be OK tomorrow 
and does not address the actions 
of the bully. 

7 

1. Skilled Aecom llshed 
Efforts by the SLMS to create an Efforts by the SLMS to create an 
environment that fosters student environment that fosters student 
inquiry and knowledge creation are inquiry and knowledge creation are 
characterized by the following: characterized by the following: 

Interactions with students are 
polite and respectful, and are 
appropriate to the cultural and 
developmental differences among 
groups of students. 

Established standards of conduct 
and implementation are consistent 
so most students follow the 
standards of conduct. SLMS 
responses are consistent, 
proportionate and respectful. 

Routines and procedures are 
established with students needing 
minimal guidance and prompting 

Creates and maintains an 
attractive, inviting and flexible 
environment. 
SLMS consistently gives positive 
feedback ta the students far self
monitoring their behavior in the 
library, When a student's loud 
talking disrupts a class working at 
a nearby computer lab, the SLMS 
relies on students sitting near the 
student to monitor his/her 
behavior. 

Interactions with students are highly 
respectful and demonstrate 
sensitivity to students' cultures and 
levels of development. 

Standards of conduct established 
and implemented by SLMS and 
students so students follow the 
standards and self-monitor their 
own behaviors and that of others. 
SLMS monitoring is subtle and 
preventative. 

Routines and procedures are well 
understood and may be initiated by 
students. 

Creates and maintains an inviting, 
flexible, attractive and engaging 
environment. 
SLMS works with students ta create 
an after school gaming club that 
involves visits to the public library to 
learn how to create games. This 
promotes conversations among the 
students about integrity and ethical 
behavior. 

The Ohio School Library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson's Framework for Teaching 
Approved by the OELMA Board of Directors - August 12, 2014 

~ 
Ill 
cL 
c( 



Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric 
APPENDIX 

8of14 

Engaging in Instruction and Assessment [Ohio Standards for the Teaching Profession 3,4] 
Ineffective ·- Developlng1 1 Skilled , AccomDllshed (.!) 

z Employs little or no assessment Uses assessment sporadically to Uses assessment regularly during Assessment is fully integrated into 
z or monitoring of student learning. support instruction through some the lesson through monitoring of instruction through extensive use of a:: 
<( Feedback is absent or of poor monitoring of progress in learning. learning progress and results in formative assessment. SLMS and 
w quality. Feedback to students is general. accurate, specific feedback that students provide accurate and 
-I 

advances learning. specific feedback in a variety of 1--z Rarely or ineffectively uses Inconsistently uses questions, ways to advance learning. 
w questions, prompts to diagnose prompts, to diagnose evidence of Questions, prompts, assessments 0 
:::::> evidence of learning. learning. to diagnose evidence of learning. Questions, prompts are used 
1-- regularly to diagnose evidence of rn 
(.!) Students do not appear to be Students are partially aware of Students appear to be aware of learning by individual students. 
z aware of the assessment criteria the assessment criteria used to the assessment criteria and some 
U5 and do not engage in self- evaluate their work, and few of them engage in self- Students appear to be aware of, 
(f) assessment. assess their own work. assessment. and there is evidence that they w 
(f) have contributed to, the 
(f) assessment criteria. <( 

Students self-assess and monitor 
their progress. 

In a 3rd grade class, the SLMS SLMS provides a resource A 9th grade class in PE and A 5th grade class working an their 
does not use summative checklist for 6th grade students to Wellness is completing a project favorite author project for ELA, 
assessment to determine use with their explorer project for on diet and nutrition. A rubric, compare a piece of their writing with 
students' understanding of how ta world history. The SLMS does not created by the SLMS and the PE the writing rubric and confer with 
use the online catalog to find review the checklist to see what teacher, is provided for students to the SLMS on how it could be 

(/) 
books for voluntary reading. resources the students used. monitor their progress. The SLMS improved. They also confer with the Q) 

a. works individually with students SLMS on the resources listed in 
E engaging them in conversation to their works cited. ro 
x check their progress using the w rubric. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 6,7] 
•Ineffective Developing Skilled Accomplished 
Fails to communicate clearly with Uses a variety of strategies to Uses effective communication Communicates effectively with the 

_J the school community about the communicate with the school strategies with the school school community including outside 
<( library program and its services. community about the library community to keep them informed libraries to keep them informed and 
z program, new resources and and to promote the use of the employs evidence to promote the 0 
en Fails to understand and follow services. library program, new resources effectiveness of instructional efforts 
en regulations, policies, and and services. as well as to communicate the w agreements. Understands and follows district development of the library program, lL 

0 t- policies and state and federal Models and upholds district new resources and services. 
a= z Does not adhere to professional regulations at a minimal level. policies and state and federal a.. w ethics of librarianship. regulations. Helps colleagues access and 
~ :a: 
z fl.. Is knowledgeable about the ethics interpret laws and policies and 
oO Fails to demonstrate ability to of librarianship but inconsistently Is knowledgeable about the ethics understand their implications in the 
- ...J accurately self-assess about the adheres/follows them. of librarianship and consistently classroom. t- w (.) > effectiveness of library services, adheres/follows them. WW 
_J Cl resources, instructional strategies Identifies strengths and areas for Through teaching and practice, 
lL 

and to appropriately identify areas growth to develop and implement Using data, sets short- and long- demonstrates a commitment to the w 
0::: of professional growth. targeted goals for professional term professional goals and takes professional ethics of librarianship. 

en growth. action to meet these goals. 
(.) Sets and regularly modifies short-
I and long-term professional goals t-
w based on self-assessment and 

analysis of services, resources, 
instructional strategies, and 
facilities. 

SLMS conducts an after-school SLMS is aware of copyright but On the media center's website, the SLMS plans on assessing her 
session for teachers on new e- does not post signs in the library SLMS creates a Parent Portal that library collection based an text 
books but does not include an to inform teachers and students. includes a variety of resources for complexity. SLMS attends several 
assessment to determine the parents ta help their children with professional development sessions, 
effectiveness of the professional research. The SLMS also offers including an online class offered by 

I/) 
development. monthly sessions for parents on a state association. Using her 

Q) variety of topics such as: Better knowledge from targeted 
a. Searching through Google; professional development, SLMS 
E INFOhia Databases: What's New?; undertakes to analyze her library's ca x Haw to Get Your Child Research callectian far text complexity. w Ready. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 7] 

(!) w >- I- !Ineffective Developlng ,Skilled Accomplished 
z:CO::W Develops a budget proposal Develops a budget proposal Develops a budget proposal Uses data to develop a budget - I- <( (!) 
(!) 0:: Cl that inadequately reflects the necessary to maintain the library necessary for a comprehensive proposal necessary for a 
<C m ::J needs of the library program. program. library program progressive and comprehensive z - cc <( _J library program. 
~ 

SLMS does not include in her SLMS does not include in his SLMS anticipates the need for SLMS uses data collected from 
(/) 

proposed budget the purchase proposed budget resources or additional literary non4iction texts students, teachers, and Q) 

a. of e-books despite teacher materials to engage ESL with the implementation of the OLS administrators about e-book 
E requests to do so. students. and solicits specific titles from readers before writing a grant to the ro x teachers and consults review local education foundation. w sources. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 6,7] 

c 
z (!) 
<1: z 
(!) -
Z~> 
- <{ 0::: z ::J <{ 
z ...J 0::: :5 <1: al > -C..W...J ( 

en 
~ 
a. 
E 
co x 
w 

Ineffective 11 Developing - I Skilled 
No evidence of a plan to evaluate I Incomplete plan to evaluate the I Has a plan to evaluate the 
the instruction, program and instruction, program and services. instruction, program and services. 
services. 

SLMS does not survey students 
to determine haw the physical 
space could be adapted to meet 
the increase in personal 
computing devices. 

SLMS has a plan to evaluate the 
library but it does not include 
input from the school community. 

Uses data to assess effectiveness 
and adjusts instruction, program, 
services accordingly. 

SLMS has a plan to evaluate the 
library using survey data from 
teachers about his instruction but 
does not include survey data from 
students. 

Accomplished 
Has a comprehensive plan to 
evaluate the instruction, program 
and services. 

Uses plan and data collected; 
develops strategies to communicate 
with and involve stakeholders. 

SLMS seeks input from all 
stakeholders and works to 
incorporate input. 

~ 
~ 

I 
--~~~~~'--~~~~~~~~~~~~~~~.__~~~~~~~~~~~~~~~..__~~~~~~~~~~~~~~~--'-~~~~~~~~~~~~~~~~--'CL. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 7] 
<.!> >- Ineffective Develo In Skllled 
~ :J Falls to engage in professional Participates in professional Seeks out opportunities for g, ~ development activities to enhance development activities to enhance professional development to 
...J o content knowledge or skill. content knowledge or skill to a enhance content knowledge and 
~ en limited extent. pedagogical skill. 
w ~ Resists feedback on teaching 
0 u. performance from supervisors or 
~ ~ colleagues. 
<( a.. 
(!) 
z 

~ 
0:: 

C.9 

en 
Q) 

a. 
E 
~ w 

Does not participate in 
professional organizations. 

Fails to provide professional 
development to educational 
community. 

SLMS does not read current 
literature on information, media 
and technology literacies; 
therefore is unaware of emerging 
trends in the field 

Accepts, with some reluctance, 
feedback on teaching 
performance from both 
supervisors and colleagues. 

Limited participation in 
professional organizations. 

Uses professional development 
ideas in working with individual 
teachers. 

SLMS provides a list of INFOhio 
resources at a departmental 
meeting but does not help 
teachers see connections to their 
own subject area .. 

12 

Welcomes feedback on teaching 
performance from supervisors and 
colleagues. 

Participates In various professional 
development opportunities and 
takes an active role in a 
professional organization. 

Provides professional development 
activities at faculty meetings and/or 
in-service programs. 

SLMS attends annual conference 
or workshop and applies 
knowledge obtained at sessions to 
improve and enhance library 
programming. 

Accompllshed 
Seeks out professional 
development activities and makes a 
systematic effort to conduct action 
research 

Seeks out feedback on teaching 
performance from supervisors and 
colleagues. 

Assumes a leadership role in 
professional organizations 

Publishes in a professional journal 
OR provides professional 
development to educational 
community such as professional 
conferences. 

SLMS engages in professional 
development activity on using e
books as a way to increase student 
engagement and assesses the 
veracity of this finding in her/his 
library. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 7] 
w Cl) Ineffective I Developing Skilled Accomplished 
!;;: Cl Does not maintain accurate or Maintains records Maintains accurate, reasonably Maintains accurate, current, and 
0:: 0:: current records. current, and accessible records. easily accessible records. :J 0 
(.) (.) 
(.) w Inconsistently uses data from the Consistently uses data from Intentionally uses data from records 
<( 0:: records to guide decision-making records to guide decision-making. to guide decision-making. 
(!) 
z Inconsistently uses data from Consistently uses data from Intentionally uses data from records z 
<( 

records. records and communicates it to the and communicates it to the school 
I- school community. community and stakeholders. 
z 
<( 

~ 

SLMS is unable to determine who SLMS seldom runs collection SLMS provides an annual reporl to SLMS furnishes administrators with 
has checked out the To Kill a development reports so has an the principal that includes library annual reporl of statistics and 
Mockingbird audio-book. inaccurate assessment of the and resource usage statistics. activities and is able to make 

collection's age. correlations to student achievement 
and district goals. 

"' 
Examples of records include the Examples of records include the Examples of records include the 

Q) following: inventories of following: current catalog of following: current catalog of 
a. resources; circulation, equipment, resources; circulation records; an resources; circulation records; 
E as well as statistics of library and inventory of equipment; statistics inventory of equipment; statistics of ro x resource usage. of library and resource usage. library and resource usage. w 
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Professlonal Responslbllltles [Ohio Standards for the Teaching Profession 2,4,7] 
<( en Ineffective Develo In Skllled 
(!) ~ Makes new purchases of Inconsistently assesses, makes Regularly assesses, makes new 
~ o:: resources and equipment without new purchases and weeds the purchases and weeds the 
Z 5 weeding and assessing the collection of resources and collection of resources and 
~ en collection of resources and equipment to keep holdings equipment to keep holdings 
z ~ equipment. current and to meet the needs of current and to meet the needs of 
~ the curriculum. the curriculum. 
..::::: ~ Does not inventory the library 
~ z collection. 
<( 0 
(!) 1-
z u 
-W a. _J 
0 _J 
_J 0 wu > w 
0 

(/) 

<l> 
0.. 
E 
m 
x w 

Does not use an online integrated 
library system when it is available. 

SLMS does not use review 
sources for material selection. 
SLMS makes no effort to 
participate in professional 
activities outside of school
sponsored in-service activities to 
learn about resources for 
instruction, organization and 
management of the collection. 

Inconsistently inventories the 
library. 

Inconsistently uses an online 
integrated library system when it 
Is available. 

SLMS uses review sources some 
of the time. SLMS makes limited 
effort to participate in professional 
activities outside of district
sponsored events to learn about 
resources for instruction, 
organization, and management of 
the collection. 

14 

Consistently inventories the library. 

Consistently uses an online 
integrated library system when it is 
available. 

SLMS uses review sources that 
may include, but are not limited to 
AASL booklists, School Library 
Journal, Book/isl, VO YA, Kirkus, 
Newbery-Caldecott Awards. SLMS 
is a member of several school 
library associations (e.g., OELMA. 
AASL, ALA). SLMS attends 
professional library or technology 
conferences (e.g., eTech, /STE, 
OELMA, Dublin Literacy) to learn 
about resources for instruction, 
organization, and management of 
the collection. 

Accomplished 
Solicits input from teachers, 
students and the school community. 
Consistently assesses, makes new 
purchases based on assessment 
data and weeds the collection of 
resources and equipment to keep 
holdings current and to meet the 
needs of the curriculum. 

Consistently inventories the 
collection and uses data to 
advocate for necessary monetary 
resources to maintain a collection 
responsive to changing instructional 
needs. 

Consistently uses an online 
integrated library system when it is 
available. 
SLMS uses knowledge of resources 
for instruction, organization, and 
management of the collection to 
present at professional conferences 
OR is published in the field. 

The Ohio School Library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson's Framework for Teaching 
Approved by the OELMA Board of Directors - August 12, 2014 
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APPENDIX J 

PLAN OF ASSISTANCE 

Date of Observation: --------
Evaluator:--------------- Date of Assistance Meeting: ------

Specific area(s) of concern noted by the Evaluator from the OTEs Rubric (to a maximum of three}: 
.. 

Recommendations given by the Evaluator through collaboration with the Teacher: 

Timelines to be followed throughout the Plan of Assistance; including periodic feedback to the 
Teacher: 

Resources available to the Teacher to complete the Plan of Assistance: 

Evaluator's Signature:------------- Date:--------

Teacher's Signature:-------------- Date:--------

AP-62 
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Assessment of School Counselor Performance 

The School Counselor Evaluation Rubric is intended to be scored holistically. This means the evaluator will assess which level provides the best 
overall description of the school counselor. The evaluator is to consider evidence gathered during the pre-observation conference, the observation, 
the post-observation conference, and informal observations of school counselor activities (if applicable) when completing the rubric. 

St.ft$rdl.GM: .eomprWhenslni&ahc8Jl~QQu,..llngJPto:gt11R Plan - Scftool ®ur-11SeloFS oollaboratlvety. envision a plan for a1·~"'ptehens1Ve 
aohcrol ® unseling,.program that Is developmental, pr8ventative, responsive amt in alignment with the school's geals aAd mis..siaA. 

I jl~ De~I BtilH ~lishe'd I 

Evidence 

05/18/2016 

The school counselor The school counselor The school counselor The school counselor implements all 
cannot articulate articulates all components of a articulates all components of a components of a comprehensive 
components of a comprehensive school comprehensive school school counseling program and 
comprehensive school counseling program. counseling program, reflects frequently reflects on future program 
counseling program. on future program needs and development. 

works to design a plan of 
implementation. 

The school counselor does 
not collaborate with key 
stakeholders to set the 
goals, priorities and 
implementation strategies 
when a comprehensive 
school counseling program 
is being designed. 

The school counselor 
collaborates with key 
stakeholders on a limited basis 
to set goals, priorities and 
implementation strategies that 
partially align to the school's 
goals and mission when a 
comprehensive school 
counseling program is being 
designed. 

The school counselor 
collaborates with key 
stakeholders to set the goals, 
priorities and implementation 
strategies that align to the 
school's goals and mission 
when a comprehensive school 
counseling program is being 
designed. 

The school counselor collaborates fB 

The school counselor 
identifies no resources to 
implement the program. 

The school counselor identifies 
resources needed to partially 
implement the program. 

The school counselor identifies 
resources to fully implement 
the program. 

I 

with key stakeholders to set the ~ 
goals, priorities and implementation 
strategies that align to the school's 
goals and mission when a 
comprehensive school counseling 
program is being designed and 
suggests enhancements and 
adjustments for program based on 
needs and results. 

The school counselor utilizes 
resources to fully implement the 
program from an innovative or 
diverse set of partners. 
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1 s~itwo: 'Direct Sewlciia-fOf ·~Cfemlc, rQlrew andTSiDlallEmOtloul~DeW'iijpmeRt- Sehoo1 couriselo~ develop a ®iTim,,ttJm~ c - -
1lndlvldual stuaeAt plaAAing and deliver ~ASiva setViees to assist students In developiFtQ aAEI apptyiAg knowledge, skills antt1 mindsets for 
aoodemie, c§:l~ aAd socialleR'lotlon@I deval~me-"'R ..... t ..... __ 

Evidence 

05/ 18/2016 

Ineffective Developing 
The school counselor lacks The school counselor uses 
knowledge of academic knowledge of the academic 
program and/or does not program to plan and deliver 
deliver counseling, activities, counseling, activities and/or 
and/or experiences that experiences that support 
support students' academic students' academic progress 
progress and goals. and goals. 

The school counselor does 
not deliver developmentally 
appropriate counseling, 
activities, and/or experiences 
that build students' 
awareness of Ohio-specific 
college, career and education 
options and resources. 

The school counselor does 
not deliver counseling, 
activities and/or experiences 
that promote student well
being. 

The school counselor 
inconsistently or ineffectively 
provides developmentally 
appropriate counseling, 
activities and/or experiences 
that build students' awareness 
of Ohio-specific college, career 
and education options and 
resources. 

The school counselor attempts 
to deliver counseling, activities 
and/or experiences that 
promote student well-being 
with limited success. 

Skill@_ 
The school counselor plans and 
delivers effective 
comprehensive counseling, 
activities and/or experiences to 
support students' academic 
progress and goals and makes 
adjustments as needed. 

The school counselor plans and 
delivers effective 
comprehensive counseling, 
activities and/or experiences to 
support students' awareness of 
Ohio-specific college, career 
and education options and 
resources and makes 
adjustments as needed. 

The school counselor 
consistently delivers 
counseling, activities, and/or 
experiences that promote 
students' social/emotional 
development and well-being. 

Accomplished 
The school counselor plans and 
delivers effective comprehensive 
counseling, activities and/or 
experiences in collaboration with 
stakeholders to support students' 
academic progress and goals and 
makes adjustments as needed. 

The school counselor plans and 
delivers effective comprehensive 
counseling, activities and/or 
experiences to enhance students' 
and parents/guardians' awareness "=" 
of Ohio-specific college, career and ~ 
education options and resources < 
and makes adjustments as needed. 

The school counselor plans and 
delivers effective comprehensive 
counseling, activities and/or 
experiences in collaboration with 
stakeholders to promote students' 
social-emotional development and 
well-being and makes adjustments 
as needed. 
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S\al'fdiidl~; tlnd"-'IBliYfoes: Par.tMNNpa •nd ·R~ ~ Sdloot oounaelors q;,llil:i'Oriife ana GOr$Ult wltn 
.1J!tJ)ts/tya(diaAs. communl(Y .partners and agencies/omamm.t!ge§.1Q ~nfile s~ foe all students. 

·-·•I persor.1nel, 

Ineffective DevelopJng, Skilled 
The school counselor The school counselor provides The school counselor provides 
provides no information to relevant information upon relevant information on a 
parents/guardians and request to parents/guardians regular basis through 
school personnel for and school personnel for collaboration with 
students' academic, career students' academic, career and parents/guardians and school 
and social-emotional social-emotional development. personnel for students' 
development. academic, career and social

emotional development. 

The school counselor does 
not coordinate school and 
community resources to 
support students and 
promote their success. 

The school counselor attempts 
to coordinate school and 
community resources to 
support students and promote 
their success, but has limited 
success. 

The school counselor 
coordinates school and 
community resources to 
support students and promote 
their success. 

Accompllsh~ 

The school counselor provides 
relevant information on a regular 
basis and initiates collaboration 
with parents/guardians and school 
personnel for students' academic, 
career and social-emotional 
development. 

The school counselor coordinates 
school and community resources, 
and positively influences the types 
of services the partners provide to 
support students and promote their 
success. 

Ln 
U) 

I 

The school counselor does 
not make referrals on behalf 
of students to 
parents/guardians or school 
personnel to appropriate 
mentors, professionals, 
agencies and services. 

The school counselor makes 
referrals and connections on 
behalf of students to 
parents/guardians or school 
personnel to appropriate 
mentors, professionals, 
agencies and services only 
upon request. 

The school counselor makes 
referrals and connections on 
behalf of students to 
parents/guardians or school 
personnel to appropriate 
mentors, professionals, 
agencies and services. 

The school counselor makes ~ 

Evidence 

05/18/2016 

referrals and connections on behalf 
of students to parents/guardians or 
school personnel to appropriate 
mentors, professionals, agencies 
and services and follows up within 
the guidelines of confidentiality 
when appropriate. 
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Sta-l'dllfQIJt: Evall.tdOR and•lihlta - School ®u~lors ®llab'oratiVely &Agage in a .eycle of OOAtinuous improvement i;aslAg data•to identify 
n.@l.L.Pl~Fl~fJ:t_a. evaluate lmpactand_a4.l.Y§t.aCbQrdlrm_·,_!y....._. __ 

Ineffective Developjng Skilled 
The school The school counselor does limited 
counselor does not monitoring of individual and group 
monitor student student performance and progress 
performance and data to identify gaps and develops 
progress. some appropriate interventions to 

enhance or improve student 

The school 
counselor does not 
monitor 
effectiveness of the 
program. 

success. 

The school counselor uses some 
data with minimal effectiveness to 
conduct program monitoring, 
assesses implementation and 
effectiveness, and makes 
adjustments for program 
improvement accordingly. 

The school counselor monitors 
individual and group student 
performance and progress data 
to identify gaps and develops 
appropriate interventions to 
enhance or improve student 
success. 

The school counselor effectively 
uses data to conduct program 
monitoring, assesses 
implementation and 
effectiveness, and makes 
adjustments for program 
improvement accordingly. 

Accompllsht<I 
The school counselor monitors 
individual and group student 
performance and progress data to 
identify gaps and develops appropriate 
interventions to enhance or improve 
student success, and fosters student 
self-monitoring. 

The school counselor uses 
comprehensive data to conduct 
regular program monitoring, assesses 
implementation and effectiveness, and 
collaborates with stakeholders to make 
adjustments for program improvement 
accordingly. 

'° '° • 
~~~ ~ 

05/18/2016 
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Sta"'*'RI f.ilve: 1Leadershlp· and'·~ - Sohc:Jol CounseloFS '-6 sof'laol efforts and• advaoate for. ;policies aAd•pra-ioes that1 sup(1GR-an 
eql:!ftable, ufe, lmmJJ;ive afld'·paaitive luming environmeAt fOf all students. 

- . 
Skilled' Ineffective Developing Accomplished 

- -- -- ~ 

The school counselor The school counselor The school counselor The school counselor establishes and 
does not attempt to attempts to establish establishes and maintains strengthens strategic professional 

1 

establish professional professional relationships professional relationships relationships within and outside of the 
relationships within the within the school through within and outside of the school through communication, teamwork 
school through communication, teamwork school through and collaboration. 
communication, teamwork and collaboration with communication, teamwork 
and collaboration. limited success. and collaboration. 

The school counselor The school counselor The school counselor The school counselor effectively advocates 
does not advocate for nor attempts to respond to the effectively advocates for and for practices within and outside of the school 
responds to the needs of needs of diverse responds to the needs of community and proactively addresses the 
diverse populations. populations and has diverse populations, changing needs of diverse populations 

demonstrated progress in resulting in a positive impact resulting in a positive impact that promotes 
promoting an inclusive, on practices that promotes an inclusive, responsive and safe school 
responsive and safe an inclusive, responsive and environment for its diverse members. 

I 

school environment for its safe school environment for ! 

diverse members. its diverse members. 

The school counselor is The school counselor The school counselor The school counselor identifies community, 
unable to identify Identifies community, identifies community, environmental and institutional factors that 
community, environmental environmental and environmental and enhance or impede development and 
and institutional factors institutional factors that institutional factors that collaborates with stakeholders to advocate 
that enhance or impede enhance or impede enhance or impede for programs, policies and practices that 
development and does development but does not development and advocates ensure equity of opportunity for all students. 
not advocate for equity of advocate for equity of for equity of opportunity for 
opportunity for all opportunity for all all students. 
students. students. 

The school counselor The school counselor The school counselor The school counselor effectively and 
does not promote the occasionally promotes the effectively and consistently consistently promotes the program and 
program or the role of the program and is beginning promotes the program and articulates the role of the school counselor in 

1 

school counselor in to articulate the role of the articulates the role of the achieving the school's mission and student 
1 achieving the school's school counselor in school counselor in success, and contributes to the 
mission and student achieving the school's achieving the school's advancement of the school counseling 
success. mission and student mission and student profession. 

success. success. 

05/18/2016 

I 

...... 
~ a. 
<( 



.j Evidence ., APPENDIX K-1 - . I I 6of j _ ____ _ 
- I 

S.,.rd Sb~·: IPtofaalo~ Rn90nslf;lltty, 11.<noWledge aa.drG"°""' - Scho.of Col.Jnselors ~dhere· to the ethiQ.al standards of the profession, 
ena~ in .ong~ionalym!!!g§.!1 reftne their work th~ refleetive analy!ls; 

lneffectlvf ~veloplng Skilled 

Evidence 

The school counselor does he school counselor has limited The school counselor 
ii not adhere to the American adherence to American School adheres to American School 

School Counselor Counselor Association and Counselor Association and 
Association and other other relevant ethical standards other relevant ethical 
relevant ethical standards for school counselors and all standards for school 
for school counselors nor relevant federal, state and local counselors and all relevant 
the relevant federal, state codes and policies. federal, state and local codes 
and local codes and and policies. 
policies. 

The school counselor does 
not engage in self-reflection 
of practice, review data to 
set goals for improvement 
or participate in professional 
learning. 

The school counselor does 
not attend professional 

1 meetings nor belong to 
organizations at the local, 
state or national level. 

The school counselor engages 
in limited self-reflection of 
practice, reviews minimal data 
ineffectively to set goals for 
improvement and participates 
in professional learning to meet 
some goals, enhance skills and 
stay current on professional 
issues. 

The school counselor attends 
professional meetings and/or 
belongs to organizations at the 
local, state or national level. 

The school counselor 
engages in thoughtful self
reflection of practice, reviews 
data to set goals for 
improvement and participates 
in professional learning to 
meet goals, enhance skills 
and stay current on 
professional issues. 

The school counselor actively 
participates in both 
professional meetings and 
organizations at the local, 
state or national levels. 

05/ 18/2016 

Accomplished 
The school counselor adheres to 
American School Counselor 
Association and other relevant ethical 
standards for school counselors and 
all relevant federal, state and local 
codes and policies. The counselor 
also helps colleagues access and 
interpret codes and policies and 
understand implications. 

The school counselor engages in 
thoughtful and ongoing self-reflection 00 
of practice; consistently reviews data '.!? 
to set and monitor goals for ~ 
improvement; and participates in 
professional learning to meet goals, 
enhance skills and stay current on 
professional issues, educating others 
on learnings when appropriate. 

The school counselor coordinates, 
facilitates and/or provides leadership 
in professional meetings and 
organizations at the local, state or 
national level. 



Evidence 

05/18/2016 

At't't:NUIA 1\-.1 
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1efit '~ - SOOool ®uflselors demonstn.te aR abili~ ·to m.oduce .QG§itive student outoomes usi~r&determJ~ memos. 
Ineffective Developing Sklll~1 Accompllshed 

The school counselor does The school counselor collects The school counselor clearly The school counselor clearly 
not collect data nor data but cannot demonstrate demonstrates a positive change demonstrates a positive change in 
demonstrate a positive a positive change in students' in students' knowledge, behavior students' knowledge, behavior or 
change in students' knowledge, behavior or skills. or skills within at least one skills within three student 
knowledge, behavior or skills. student domain. domains. 

m • 
~ 
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Professional Growth Plan 

On an annual basis, a school counselor will develop two goals for professional growth and development; one in relation to the six standard areas, and the second 
in relation to the Metric of Student Outcomes area. Professional development should be individualized to meet the needs of the school counselor and specifically 
relate to the identified areas of refinement as identified in the school counselor's evaluation. The development of the plan can be informed by self-assessment, 
previous evaluation results, or other relevant data that will assist the school counselor in setting appropriate goals for professional growth. The evaluator should 
recommend professional development opportunities and support the school counselor by providing resources (e.g ., time. financial). 

School Counselor Name: Evaluator Name: D Self-Directed D Collaborative 

Choose the Standard(sJ aligned to the goal. These are addressed by the evaluator as appropriate for this school counselor. 
0Comprehensive School Counseling Program Plan LJEvaluation and Data 

Q) 0Direct Services for Academic, Career, and Social/Emotional Development 0Leadership and Advocacy c 
0 Olndirect Services 0Professional Responsibility, Knowled! e & Growth 
ro Goal Statement Demonstrating Performance on Action Steps & Resources to Dates 0 Evidence Indicators 
C9 Standards Achieve Goal Discussed 

-- -
Choose the domain(s) aligned to the Metric of Student Outcomes goal. 

~ D Academic D College/Career D Social/Emolional 
..... Goal Statement Demonstrating Ability to Produce Action Steps & Resources to 

Evidence Indicators 
Dates 

ro Positive Student Outcomes Achieve Goal Discussed 0 
C9 

I Comments: ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~--' 
School Counselor: Evaluator: Date: 

0511 2/2016 

0 
";' 
c. 
ct 
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Improvement Plan 

Written improvement plans are to be developed when a school counselor receives an overall Ineffective rating. In addition, districts have discretion 
to place a school counselor on an improvement plan at any time based on deficiencies in any individual component of the evaluation system. The 
purpose of the improvement plan is to identify specific deficiencies in performance and foster growth through professional development and 
targeted support. If corrective actions are not made within the time as specified in the improvement plan, a recommendation may be made for 
dismissal or to continue on the plan. 

School Counselor Name: Date of Improvement Plan Conference: 
School Year: Building: 

Sectio'\ 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for School Counselors. Attach 
documentation. 
Performance Standard(s) Addressed in this Date(s} Improvement Area or Concern Specific Statement of the Concern: Areas of 
Plan Observed Improvement 

Section 2: Desired Level of Perf1 List . 'fi bl - Is t, • rf1 Indicate what h I will 
Goal(s) Level of Performance Starting Date Ending Date 

Specifically Describe Successful Improvement Target(s} 

• 

05/12/2016 

.... ,... 
ct 
ct 
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• Improvement Plan (continued) 

Section 3: Specific Plan of Action 

APPENDIX K-3 

2of2 

Describe in detail specific plans of action that the school counselor must take to improve his or her performance. Indicate the sources of evidence 
that the evaluator will use to document completion of the improvement plan. 
Actions to be Taken Sources of Evidence that Will Be Examined 

' 

l 
Section 4: Assistance and Professional Development ~ 

{ Describe in detail specific supports that will be provided as well as opportunities for professional development. I~ 

Date for this Improvement Plan to Be Evaluated: 

School Counselor's Signature: ---- -------------- ------- Date: 

Evaluator's Signature:-------- ------------ ------- Date: 

05112/2016 
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Ohio School Counselor Evaluation System 

Improvement Plan: Evaluation of Plan 

School Counselor Name: Date of Evaluation: 
School Year: Building: 

The improvement plan will be evaluated at the end of the time specified in the plan and will result in one of the following actions: 

D Improvement demonstrated and professional standards met a satisfactory level of performance. 
D Continue with the Improvement Plan for a specified amount of time. Date: 
D Recommend dismissal. 

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action. 

~-------~-----------------' M I have reviewed this evaluation and discussed it with my evaluator. My signature indicates that I have been advised of my performance status; it ~ 
does not necessarily imply that I agree with this evaluation. < 

School Counselor's Signature: _________________ _ Date: ___________ _ 

Evaluator's Signature:--------------------- Da~: -------------

*The level of performance varies depending on school counselor's years of experience. 

0511212016 
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FIELD LOCAL BOARD OF EDUCATION 

CERTIFICATE OF AVAILABLE RESOURCES 

(Fiscal Year 2019,-20~ 

(Section 5705.412, et at Ohio Revised Code) 

It is hereby certified that the Field Local School District Board of Education has 
sufficient funds to meet the obligation, payment or expenditure for the above and has in effect for 
the remainder of the fiscal year and the succeeding fiscal year the authorization to levy taxes 
which, when combined with the estimated revenue from all other sources available to the District 
at the time of the certification, are sufficient to provide operating revenues necessary to enable 
the District to maintain all personnel, programs, and services essential to the provision of an 
adequate educational program on all the days set forth in the adopted school calendars for the 
current fiscal year and for the number of days in the succeeding fiscal year equal to the number 
of days of instruction was held or is scheduled for the current fiscal year. If the expenditure 
certified above is for a contract or agreement, this certification is for the term of the contract or for 
the current fiscal year plus the two immediately succeeding fiscal years, whichever period is 
greater. 

Dated: ___.,..._3_-/_1_-d_Z> __ 

_,'At ...... at .... ~ .... ~-~J14_,_,_....,~"4'Wf~V_. __ -President of Board 

AP-74 
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