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This Agreement entered by and between the Board of Education of the Galion City School 
District (hereinafter the "Board") and the Galion Education Association (hereinafter the 
"Association"): 
 

ARTICLE I 
 

RECOGNITION 
 

A. Recognition of the Association 
 
 The Board recognizes the Association, affiliated with the Ohio Education Association 

and the National Education Association, as the sole and exclusive representative, for 
the purposes of and as defined in Chapter 4117 of the Ohio Revised Code, of the 
bargaining unit, defined as all professional, non-supervisory personnel (as determined 
by the State Employment Relations Board) both full-time and part-time whether under 
contract, either verbal or written, on leave, or on a per diem, hourly or class basis, 
regularly employed or to be employed by the Board. 

 
 Management level employees and supervisors, as defined in ORC 4117, shall be 

excluded from the bargaining unit as well as seasonal and casual employees, 
non-certified tutors, substitutes, home instruction tutors, school psychologist, 
drug/alcohol coordinator, and Athletic Director.  For purposes of this contract, a full-time 
employee shall be an employee who is employed to perform a full day's work as defined 
by this contract for a minimum of 120 days or more in a year and a part-time employee 
shall be an employee who works less than a full day as defined by this contract and/or 
less than 120 workdays per year. 

 
 Members in the bargaining unit shall hereinafter be referred to as "the member" or the 

"members." 
 
B. Management Rights 
 
 The Board of Education is vested exclusively with rights of management as defined 

and/or expressly limited by Section 4117.08 of the Revised Code or as otherwise may 
be specified by the provisions of this contract. 

 
C. Duration of Recognition 
 
 The duration of such recognition shall be in accordance with Chapter 4117 of the 

Revised Code. 
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ARTICLE II 
 

NEGOTIATIONS PROCEDURES 
 
A. Representation 
 
 Representation at negotiation meetings shall be limited to seven (7) representatives of 

the Association and seven (7) representatives of the Board.  Each party shall designate 
a chief negotiator. 

 
B. Scope of Negotiations 
 
 Negotiable matters shall be all matters with respect to wages, hours, terms and other 

conditions of employment and the continuation, modification, or deletion of an existing 
provision of a collective bargaining agreement except as otherwise specified in ORC 
4117.08. 

 
C. Directing Requests 
 

1. If either the Board or the Association wishes to negotiate with regard to matters 
that are subjects of negotiations that party shall notify the other party in writing of 
its desire and notify the other party in writing of the type of negotiation process 
the party wishes to use (i.e. traditional or interest-based bargaining).  Notification 
from the Association shall be served on the Superintendent and requests from 
the Board shall be addressed to the President of the Association. 

 
2. Requests for negotiations for the purpose of making modification(s) to the 

existing Collective Bargaining Agreement that will result in a successor 
agreement shall commence no more than one hundred sixty-five (165) days nor 
less than one hundred (100) days prior to the expiration date of the existing 
Agreement and shall be at a mutually acceptable place and time. 

 
D. Negotiations Meeting Period 
 

1. The first negotiations session shall be held within fifteen (15) calendar days of 
the date of the initial request. 

 
2. If traditional bargaining is used, at the first negotiations session: 

 
a. The first item of business is to exchange proposals.  Proposals made by 

either the Association or the Board shall, in form and detail, specify that to 
which agreement is sought in terms acceptable to the proponent without 
clarification or supplementation.  Topical listings of items proposed for 
negotiations shall not be acceptable. 
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b. The second item of business is to establish an agenda which shall consist 
of those items submitted at this meeting by the Association and the Board 
teams.  No further items may be submitted.   

 
c. By mutual agreement of the parties, negotiations may take place after the 

initial negotiation’s session. 
 

3. If interest-based bargaining is used, the process will be mutually established by 
the parties through work with the designated mediator on establishing ground 
rules for the process.  The parties will abide by such ground rules throughout the 
process once established. 
 

4. a. Negotiations meetings shall be scheduled at the request of the parties and 
until negotiations can be concluded, either party may require, at each 
meeting, a decision on the date, time, and place of a subsequent 
meeting.  Meetings shall be scheduled at reasonable intervals, places, 
and times. 

 
b. Negotiations sessions shall be held in private with no persons other than 

those mentioned in Section A of this article present. 
 
c. During negotiations sessions, items tentatively agreed upon shall be 

reduced to writing and initialed by representatives of each team and set 
aside. 

 
d. Each team shall provide its own secretarial assistance from within the 

team membership.  Upon mutual consent, tape recorders may be used by 
either party. 

 
e. The negotiating period shall be for forty-five (45) calendar days 

commencing with the first scheduled session, unless otherwise mutually 
agreed to. 

 
f. Either party may call a caucus at any time.  The caucus shall not exceed 

thirty (30) minutes, unless mutually agreed to. 
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g. The parties agree to furnish, upon written request at any reasonable time, 
available information concerning the financial status of the district and 
such other available information as will assist the parties in the 
development and evaluation of proposals.  Excluded from this requirement 
is information developed by a party from public records or other reports.  
However, a party is not prohibited from sharing such information if it so 
chooses.  Access to available information in such form as it may exist 
constitutes compliance with this provision; and neither party is obligated to 
develop data or information not in existence or to reword, redraft, 
summarize, compute, or otherwise develop data or information in other 
than its existing form. 
 

h. "To bargain collectively" means to perform the mutual obligation of the 
public employer, by its representatives, and the representatives of its 
employees to negotiate in good faith at reasonable times and places with 
respect to matters set forth in Section B above, with the intention of 
reaching an agreement, or to resolve questions arising under the 
agreement.  This includes executing a written contract incorporating the 
terms of any agreement reached.  The obligation to bargain collectively 
does not mean that either party is compelled to agree to a proposal nor 
does it require the making of any concession. 

 
i. Instructional staff, the Board and the administration may be informed by 

their respective negotiation teams of the progress of negotiations. 
 
E. Agreement 
 

When final agreement is reached on the total negotiations package, it shall be reduced 
to writing and submitted to the Association membership for its consideration.  The 
Association negotiators shall recommend the proposed Agreement for ratification unless 
they indicate otherwise in writing to the Board's negotiators.  The Association 
membership will vote upon the negotiations package within ten (10) days.  If ratified by 
the Association, the Agreement shall be submitted to the Board for its consideration.  
The Board's negotiators shall recommend the proposed Agreement for adoption unless 
they indicate otherwise in writing to the Association negotiators.  The Board shall vote 
within fifteen (15) days from the receipt of notice of the Association ratification.  If the 
Board adopts the total negotiations package, such action shall be deemed to have 
authorized the signing of the contract as hereinafter provided.  If the Agreement is 
ratified by the Association and the Board, the Agreement shall be signed by the 
President of the Board and the Superintendent on behalf of the Board and the President 
of the Association and the Association's Chief Negotiator on behalf of the Association. 

 
F. Disagreement 
 

1. Should the Board and the Association not be able to reach agreement on a 
mandatory item or items of negotiations, either party may request the 
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appointment of a mediator through the Federal Mediation and Conciliation 
Service (FMCS).  The mediator assigned through FMCS shall have the authority 
to recommend but not to bind either party to any agreements.  Nothing herein 
shall waive the right either party may have to insist at the appropriate proceeding 
that such unresolved issue or issues is not subject to the dispute settlement 
proceedings. 

 
 The procedure set forth in this article represents a mutually agreed dispute 

settlement procedure which supersedes the provisions contained in Section 
4117.14, Ohio Revised Code. 

 
2. In the event the representatives of the Board and the Association are unable to 

reach agreement within ten (10) days of the expiration of the existing Agreement, 
the Association shall have the right to proceed in accordance with Section 
4117.14 (D) (2) and Section 4117.18 (C) of the Ohio Revised Code, such right 
being modified by future changes, if any, to the Ohio Revised Code. 

 
3. Following mediation, either party may publish a summary of the issues in 

negotiations.   
 
G. Reprisals 
 

No reprisal shall be taken by either party against the participants in the negotiations 
process by reason of such participation. 

 
H. Amendment Procedure 
 

This Contract may be amended or provision(s) altered during its term only by the mutual 
consent of the Board and the Association.  Such amendment shall be only as required 
by ORC 4117.  In such case, the finalization of such amendment(s) or altering shall be 
in accordance with the provisions of Article II, parts E and F. 
 

ARTICLE III 
 

GRIEVANCE PROCEDURE 
 
A. Definitions 
 
 1. "Association" shall mean the Galion Education Association. 
 

2. "Administration" shall mean the superintendent, assistant superintendent, 
administrative assistants, supervisors, building principals, and assistant 
principals. 

 
 "Immediate supervisor" shall mean that administrator having immediate 

supervisory responsibility over the grievant. 
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4. "Board of Education" and "Board" shall mean the Galion Board of Education. 
 
5. "Grievance" shall mean a claim by a member of the bargaining unit or the 

Association that there has been a violation, misinterpretation or misapplication of 
the negotiated Agreement between the Association and the Board. 

 
6. "Grievant" shall mean an individual(s) and, at his or her sole discretion, the 

individual's designated representative (which may be the Association) or the 
Association when the matter being grieved impacts on the Association, initiating 
a claim as defined in Section A, paragraph 5.  (Where more than one person is a 
grievant, each shall sign the grievance.) 

 
7. "Days" shall mean actual calendar days exclusive of holidays, calamity days and 

weekends. 
 
B. Rights of the Grievant and the Association 
 

1. A grievant may appear on his/her own behalf and at his or her sole discretion 
may be accompanied at any time at all steps of the grievance procedure by a 
representative of the Association or by counsel or by any person of his/her 
choice, except that a grievant shall not be represented by any teacher's 
organization other than the Galion Education Association. 

 
2. When a teacher chooses to be represented by other than a representative of the 

Association, he/she shall so indicate by signing a "Waiver of Representation 
Rights" form which shall be filed with the Treasurer of the Board and the 
President of the Association.  (See Appendix) 

 
3. In all cases, the Association President shall receive notification of the date, time, 

and place of the hearing(s) and the Association shall have the right to have a 
representative(s) present at all hearings and adjustments of the grievance.  The 
adjustment of a grievance(s) shall not be inconsistent with the terms of this 
Collective Bargaining Agreement. 

 
4. The purpose of these procedures is to provide a problem-solving process by 

which equitable solutions to grievances can be achieved at the lowest level 
administrator having the authority to resolve such grievance(s). 

 
C. Time Limits 
 

1. The number of days indicated at each step in the procedure shall be the 
maximum unless such time limits are extended by the mutual agreement of the 
grievant, his/her representative, and the administrator or Board involved at that 
step. 
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2. If the grievant does not file a grievance in writing within twenty-five (25) days 
after the grievant becomes aware, or should have become aware upon exercise 
of reasonable diligence, of act or conditions upon which the grievance is based, 
then the grievance shall be considered waived.  An alleged waiver may be 
appealed in accordance with the provisions of this article. 

  
3. If a decision on a grievance is not appealed within the time limits or mutually 

agreed to extension specified at any step of the procedure, the grievance shall 
be deemed settled on the basis of the disposition at that step and further appeal 
shall be barred. 

 
4. Failure at any step of these procedures to hold required hearings or to 

communicate the decision on a grievance within the specified time limits shall 
entitle the grievant to proceed to the next level. 

 
5. All notices of hearings, dispositions of grievances, written grievances and 

appeals shall be in writing and hand delivered or mailed by certified mail, return 
receipt requested, with the date of receipt, hand delivery or date of posting by 
certified mail recorded thereon.  Where hand delivered, receipt shall be 
acknowledged with each party signing duplicate copies.  Time shall be computed 
from the date of hand delivery or the date of posting by certified mail.  The 
Association shall receive a copy of all notices, forms, and dispositions at the time 
such would be distributed to the involved individuals. 

 
6. Every effort will be made to process grievances to a satisfactory conclusion by 

the end of a school year.  If this is not possible, the grievance will proceed unless 
further processing during the summer months causes undue hardship, as 
determined by mutual consent of the Association President and the 
Superintendent. 

 
7. Hearings held under this procedure shall be conducted at a time and place which 

will afford a fair and reasonable opportunity for all persons entitled to be present 
to attend, but not during the student school day on teaching working days for 
Steps I, II, and III.  The Step IV hearing shall be conducted on a date and at a 
time designated by the arbitrator.  At the discretion of the arbitrator, Step IV 
arbitration hearings may be held during the regular duty day for teachers; 
provided however, if the Association desires to have more than five (5) grievants 
and/or witnesses in attendance at the hearing(s), the time shall be set for 
non-school hours.  A witness list will be submitted to the arbitrator who will 
schedule the witnesses. 
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D. Grievance Procedure 
 
 1. Informal Procedure: 
 

A grievance, except as indicated in B. 4. above, shall first be discussed with the 
principal or immediate supervisor in an attempt to resolve the problem.  If, 
following the informal conference, the principal or immediate supervisor advises 
that he/she does not have the authority to resolve the grievance, the grievant 
may then appeal the grievance directly to Step II of the grievance procedure. 

 
 2. Formal Procedure: 
 

Step I.  If the grievance is not resolved within five (5) days of the informal claim it 
may be pursued further by submitting a completed Grievance Report Form, Step 
I (See Appendix), in duplicate.  Copies of this form shall be submitted by the 
grievant to the immediate supervisor and to the Association.  Within five (5) days 
of receipt of the Grievance Report form, the immediate supervisor shall meet with 
the grievant.  The immediate supervisor shall write a disposition of the grievance 
within five (5) days after such meeting by completing Step I of the Grievance 
Report form and returning a copy to the grievant, the Association and the 
Superintendent. 
 
Step II.  If the grievant is not satisfied with the disposition of the grievance in Step 
I, the grievant shall complete Grievance Report form, Step II (See Appendix) and 
submit the same to the Superintendent or his/her designee within five (5) days of 
receipt of the disposition of the grievance at Step I.  Within five (5) school days of 
receipt of the grievance form, the Superintendent or his/her designee shall meet 
with the grievant.  Within five (5) days of this meeting, the Superintendent or 
his/her designee shall write his disposition of the grievance by completing his 
portion of Step II, forwarding a copy to the grievant, the Association, and the 
immediate supervisor. 

 
Step III.  If the grievant is not satisfied with the disposition of the grievance by the 
Superintendent in Step II, the grievant may request a hearing before an arbitrator 
by completing the Grievance Report form, Step III.  The grievant's request for 
arbitration shall be made within five (5) school days following the receipt of the 
disposition of the grievance from Step II.  Within five (5) days following receipt of 
the grievant's request for arbitration by the Treasurer, the Board or its designated 
representative and the grievant or his/her designated representative shall 
mutually petition the American Arbitration Association to provide both parties with 
a list of seven (7) names from which an arbitrator shall be selected and notified in 
accordance with the voluntary rules of the American Arbitration Association.  All 
other procedures relative to the hearing shall be conducted in accordance with 
the rules and regulations of the American Arbitration Association. 
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Once the arbitrator has been selected, he/she shall conduct a hearing on the 
grievance in accordance with the rules and regulations of the American 
Arbitration Association, provided the arbitrator shall retain jurisdiction over the 
grievance for ninety (90) days after the award has been ordered.  The arbitrator 
will render a decision as soon as possible.  Such decision will be in writing and 
will set forth his/her findings of fact, reasoning, and conclusions on the issues 
submitted.  The arbitrator shall have no power to rescind, modify, or add to any 
term of this Agreement by such findings of fact, reasoning, and conclusions or by 
any award made thereupon; however, the arbitrator is authorized by the parties 
to consider the bargaining intent of the parties, custom and practice, and 
requirement(s) of law when the language relied upon is not clear.  The decision 
of the arbitrator shall be binding on the parties.   
 
The cost of the arbitrator shall be shared equally by the grievant and the Board. 

 
E. Individual Right of the Member 
 
 1. Nothing contained in this procedure shall be construed as limiting the individual 

right of the member having a complaint or problem to discuss the matter 
informally with members of the administration through normal channels of 
communication. 

 
 2. Nothing in this Contract shall bind the Association from exercising its discretion in 

resolving to pursue a grievance at any level.  A grievance may be withdrawn at 
any level without prejudice. 

 
  In the event the Association determines, at any level of the grievance procedure, 

that a grievance should not be carried further, the grievant may continue the 
procedure, with concurrence of the Association, but shall be liable for any 
expense incurred in such proceeding(s). 

 
 3. The fact that an employee files a grievance shall not be recorded in his/her 

personnel file or in any files used in the transfer, assignment or promotion 
process except as may be necessary to document the implementation of the 
arbitrator's award.  No reprisal of any kind shall be taken by or against any 
participant in the grievance procedure by reason of such participation.   

 
  All grievance documents which are retained after the conclusion of the grievance 

procedure shall be placed in a file designated "Galion School District/Galion 
Education Association-Teacher Grievance File."  Such file shall not be a part of 
the grievant's personnel file.  The Association President or his/her designee shall 
have access to such file during regular hours of the central administration office. 

 



10 
 

ARTICLE IV 
 

MEMBER PROTECTION 
 
A. Non-Discrimination/Uniform Application 
 

The Board shall not discriminate against any member of the bargaining unit with regard 
to any wages, hours, or other terms and conditions of employment when such 
discrimination would have as its basis race, color, creed, national origin, age, sex, 
sexual orientation and transgender identity, religion, ancestry, marital status, military 
status, disability, political affiliation or activity, or Association activity. 
 
All wages, hours, and other terms and conditions of employment will be applied 
uniformly to all members of the bargaining unit except as may otherwise be authorized 
by an express provision of this Contract. 

 
B. Assault 
 

The members shall immediately report, in writing, all cases of assault suffered by them 
in connection with their employment by filing duplicate copies with their building 
principal and the Superintendent.  Assault leave will be granted in accordance with 
Article IX, part H. 

 
C. Threats Against Members 
 

1. Upon request, members may report, in writing, any threats of physical violence or 
of criminal or civil action against them arising out of, and in the course of, their 
employment by filing duplicate copies of such threats with the building principal 
and the Superintendent.  Said written reports shall be handled in a confidential 
manner and shall not be released to any individual without the consent of the 
involved member(s) to the extent permitted by law.  The Superintendent will 
review the matter and take such action as he/she deems appropriate.  A plan of 
action may be initiated only after consultation with the involved member(s); 
however, the Board and the administration will cooperate and assist the involved 
member(s) should the member(s) decide to file suit relative to the involved 
incident, except as required by law.   

 
 Such cooperation shall not be construed to require any form of financial 

assistance. 
 
2. Disciplinary action shall not be taken against a member solely on the basis of a 

signed written complaint by a parent or a student, unless allegations in complaint 
are verified by investigation by the administration. 
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D. Academic Freedom 
 

1. Except as otherwise limited herein, members shall have the right to teach without 
interference, harassment, pressure or intimidation on matters they have a 
responsibility to present including material emanating from state approved and 
Board adopted graded course of study to their classes in such a way as to 
contribute to the overall intellectual growth and general development of each 
child. Members shall be given adequate encouragement so that, while following 
Board adopted course of study, subjects may be explored openly and adequately 
within the classroom; provided however, the member shall be held accountable 
for exercising good judgment in selecting for discussion those issues which 
he/she deems appropriate when consideration is given to the maturity of the 
students, their intellectual development, and the potential educational value to 
the students involved. The discussion and analysis of controversial issues shall 
be conducted within the framework of the fundamental values of the community 
as they are expressed in the educational philosophy and objectives of the Board.  
Further, nothing herein shall restrict the authority of the Board or administration 
from taking appropriate disciplinary action when in the good faith judgment of 
either, a member of the bargaining unit has exceeded the rights granted herein.  

  
2. Within the preceding frame of reference, and as it pertains to the course to which 

a member is assigned and within the limits of the graded course of study, 
academic freedom in the schools is defined as: 

 
a. The right to teach and learn about controversial issues which have 

economic, political, scientific, or social significance. 
 
b. The right to select and use outside resource materials which are relevant 

to the levels of ability and maturity of the students and to the graded 
course of study. 

 
c. The right to maintain a classroom environment which is conducive to the 

free exchange and examination of ideas. 
 
d. The right of students to hold divergent ideas as long as the expression of 

their dissent is done within the guidelines of debate and discussion which 
are generally accepted by teachers in a normal classroom environment. 

 
e. The right of members to free expression of conscience on matters of 

public concern as private citizens with the correlative responsibility of a 
professional presentation of balanced views relating to controversial 
issues as they are studied in the classroom.  The member's personal 
views will be clearly identified as opinion. 
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3. Guidelines for selection of controversial issues to be studied in the classroom 
are: 

 
a. The issue shall be suitable for students of the maturity and background 

represented in the class. 
 
b. The issue shall be relevant to the graded course of study and help achieve 

course objectives. 
 
c. The issue shall provide the student an opportunity to study controversial 

issues. 
 
d. The issue shall provide the student competent instruction balancing the 

various and/or conflicting points of view in an atmosphere free from bias 
and prejudice. 

 
e. The issue shall provide the students their right to form, identify and 

express their own opinions on controversial issues as long as a balanced 
presentation is made on conflicting positions. 

 
f. The issue shall be free of emotional criticism and the inappropriate 

promotion of a cause within the classroom. 
 

4. The evaluation of student performance is the primary responsibility of the staff 
member in accordance with policy as adopted by the Board of Education.  No 
grade or test score assigned to a student may be changed without just cause, 
without prior attempts to consult with the member, and without written notice to 
the member who assigned the grade or score. 

 
E. Employment Related Injuries 
 

1. Members in the bargaining unit who receive any injury in the course of, and 
arising out of, their employment are protected by the provisions of the Ohio 
Worker's Compensation law. 

 
2. Members will be instructed in the proper way to lift students.  No member of the 

bargaining unit shall be required to lift a student, if such lifting is likely to cause 
injury to said member, except in case of emergency or emergency drills. 

 
F. Personnel Files 

 
1. The Board shall maintain the official personnel file system, in accordance with 

Section 1347.01 et. seq., Ohio Revised Code, in the office of the Superintendent 
for all members of the bargaining unit.   
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Such file shall be maintained under the supervision of the Superintendent or 
his/her designee, who shall be responsible for developing necessary and 
reasonable rules regarding the access to the system, proper placement of 
material, and the security of the system. 

 
2. The purpose of this system is to serve as the official repository of personal 

information and records that are necessary and relevant to the individual staff 
member's employment and professional responsibilities. 

 
3. Access to the personnel file of an individual member of the bargaining unit will be 

limited to the bargaining unit member, the Superintendent, Central Office 
administrators, including the Treasurer, the Board members, the individual 
member's immediate principal or supervisor, Board's legal counsel, and clerical 
employees assigned responsibilities that involve the maintenance or upkeep of 
the system.  If disclosure is made in accordance with law, the member will be 
informed within twenty-four (24) hours by email following said disclosure and 
advised of the information that was disclosed.  The member's personnel file and 
documents contained within said file shall not be removed under any 
circumstances from the personnel file system or the office area where said file 
system is maintained without the expressed written consent of the 
Superintendent or his/her designee.  Such removal under the aforementioned 
conditions shall be limited to forty-eight (48) hours.  Placement of any 
documents, entrance to the file, and/or removal of the file of a member of the 
bargaining unit shall be logged with the log to include name, date, time, purpose 
of such entry, location when removal has been made, and the title and date of all 
placements into the file.  Said log is to be a part of the permanent personnel file 
of the member and shall not be removed from the personnel file system, except 
as required by law. 

  
4. Disclosure will be permitted to the representative of a member, where the 

representative presents a signed written authorization made by the member to 
inspect all personal information in the system of which he/she is the subject. 

 
5. Except as otherwise provided in subsection 3 above, the member shall have 

access to his/her official personnel file upon request during the regular duty 
hours of the central administration office. 

  
 6. Upon request by the member, the Superintendent shall: 
 

a. Grant the member the right to be accompanied by a person of his/her 
choice when examining personal information contained in the system; 

 
b. Furnish the member with a copy of any information contained in the 

system.  The first copy of any document shall be provided without cost.  
Second and subsequent copies shall be provided at a cost of five cents 
(5¢) per page. 
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7. The bargaining unit member shall be afforded an opportunity to place his/her 

signature and the date on any material prior to its placement in the system.  The 
signing of the material does not indicate that the member agrees with the content 
of the document.  Further, the member shall have the right to respond, in writing, 
to any material that is to be placed in the system within fifteen (15) days of the 
date of the employee’s signature.  Said response shall be attached to and shall 
become a part of the document that is to be placed in the system.  The response 
shall be included should dispersal of the original document be made.  The 
member's refusal to sign any material shall not bar or prevent the filing of such 
material in the system.  When material is to be placed in the system which may 
reasonably be considered unfavorable, the involved member shall receive written 
notice of the inclusion of such document.  A copy of the document shall be 
provided the member.  The member shall be given the opportunity to compare 
his/her copy with the original and shall sign and date such document, or attach a 
signed and dated response, or make a notation that he/she does not intend to 
sign said document within fifteen (15) days of receipt of the written notice. 

 
8. If the member disputes the accuracy, relevance, timeliness, or completeness of 

information contained in the system, he/she may request the Superintendent to 
investigate the current status of the information once in any calendar year.  
Within a reasonable time, the Superintendent shall undertake such investigation 
and shall notify the member of the results of the investigation and the action, if 
any, the District plans to take with respect to the disputed information. 

 
9. The Superintendent or his/her designee may require that clerical staff be 

physically present when a member of the bargaining unit is viewing his/her 
personnel file.  The provisions of this section shall not delay or postpone the 
member's access to his/her file.  It is further understood that documents 
contained in the file shall not be removed by the member or anyone acting for or 
on behalf of said member without the expressed written approval of the 
Superintendent or his/her designee.  This shall in no way alter the member's right 
to obtain a copy/copies of any or all documents that are contained in the 
member's file as otherwise authorized in Section "F" herein. 

 
10. Upon request of the member, the Superintendent may remove materials from a 

member's personnel file. 
 
11. The Superintendent shall delete any information that he/she cannot verify or that 

he/she finds to be inaccurate or not pertinent. 
 
12. Should information concerning a member be contained in any file other than the 

shared file, i.e., principal's file, member evaluation file, etc., in any building or 
level of the District, such information shall be destroyed or transferred at the end 
of the school year to the member's personnel file. 
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G. Member Substitutions 
 

1. In cases where the building principal assigns members, including specialists, to 
cover classes because the member normally on duty (including elementary 
special teachers) is absent, the member so assigned will be compensated up to 
a maximum of thirty-eight dollars ($38.00) per day according to the schedule 
below: 

 
60 minutes or less     $20.00 
Beyond 60 minutes  $38.00 

 
H. Student Discipline 

 
1. In accordance with R.C. 3313.66(c), a member may remove a student in grades 

4-12 from curricular or extra-curricular activities under his/her supervision if in the 
professional judgment of the member a student's presence poses a continuing 
danger to persons or property or an ongoing threat of disrupting, in a behavioral 
sense, the academic process taking place within the classroom. 

  
Within twenty-four (24) hours following such removal, the member shall submit 
written reasons for such removal to the building principal.  Such reasons shall be 
forwarded to the parents of the student and the member shall attend and 
participate in any subsequent disciplinary hearing(s). 

 
2.   In accordance with R.C. 3313.66(c), a member may remove a student in grades 

pre K-3 from curricular or extra-curricular activities under his/her supervision if in 
the professional judgment of the member a student’s presence poses a 
continuing danger to persons or property or an ongoing threat of disrupting, in a 
behavioral sense, the academic process taking place within the classroom.  
Within that same school day of the removal, the member shall submit written 
reasons for such removal to the building principal.  Such reasons shall be 
forwarded to the parents of the student. 

 
3. If, following a member's removal of a student from his/her classroom for 

disciplinary reasons, the building principal determines not to take further 
disciplinary action, the member may discuss that decision with the principal. 

 
4. If the Superintendent or the principal reinstates a pupil in a curricular or 

extra-curricular activity under the member's supervision prior to the hearing 
following a removal pursuant to Section 3313.66, the member shall, upon 
request, be given in writing the reasons for such reinstatement. 
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5. Upon the student's return to school from a suspension or expulsion or following a 
student's removal from a classroom or activity, the member may request that the 
involved student be assigned to another classroom.  If the building principal 
disagrees, the member may discuss that decision with the principal, where the 
principal will explain his/her reasons for the decision. 

 
6. Decisions and reasons regarding student discipline, including expulsions and 

removals, made by a building principal, the Superintendent and the Board are not 
subject to the grievance procedure.  Procedural elements of this provision are 
subject to the grievance procedure. 

 
I. Reduction in Force 
 

1. When by reason of decreased enrollment of pupils, return to duty of regular 
members after leaves of absence, by reason of suspension of schools or 
territorial changes affecting the District, inadequate financing or discontinuance 
of instructional program(s), or for identified financial reasons, a reasonable 
reduction of bargaining unit staff may be made.  Such reduction shall be made by 
suspending staff member's(s') contract(s), by the Board, in accordance with the 
provisions of this section and ORC 3319.17. 

 
2. The procedures for reduction are as follows: 

 
a. Except by reason of return from a leave of absence, implementation of a 

RIF program shall be effective as of the start of the ensuing school year. 
  
b. Upon written request of the Association President, a meeting(s) shall be 

held between the representatives of the Association and representatives 
of the Board to review data upon which the Board relies to implement such 
a RIF program. 

 
c. Procedures for determining seniority list(s): 

  
1) A seniority list(s) shall be prepared of all staff members according 

to continuous service in the District within each and every area(s) of 
certification/licensure.   

 
This list(s) shall be maintained and updated on an annual basis 
prior to January 15.  All approved "leave of absence" will be applied 
toward continuous service for seniority purposes, but such time 
while on said leave shall not count as service in the District. 

 
 The list(s) shall include the following information: 

 
a) Date of initial employment (continuous service in the district); 
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b) Date of application for employment; 
 
c) Areas of certification/licensure on file with the Board as of 

October 1; 
 
d) Current teaching area(s). 

 
At least one (1) copy of the seniority list shall be available in each 
building for inspection by members no later than January 15 of 
each year.  Inaccuracies must be reported in writing to the 
Superintendent and/or Board Treasurer by February 1.  A finalized 
list shall be prepared by February 15 each year.  The Association 
President shall receive two (2) copies of the seniority list(s) by 
February 15 of each year.  No right or privilege shall be asserted by 
any member of the bargaining unit by reason of inaccuracies not 
reported in writing by February 1. 

 
d. Transfer of member(s) during a RIF program shall not be implemented 

until the Association President has been properly notified. 
 
e. A formalized list shall be prepared indicating the anticipated number of 

positions to be eliminated within each area of certification/licensure.  This 
list will be shared with the Association President on or before May 1 of the 
year of implementation. 

 
f. Contracts that are to be suspended as the result of a reduction in force will 

be accomplished by applying the following steps: 
 

1) Any reduction in force shall be covered to the extent possible 
through normal attrition (leave of absence, resignation, retirement, 
etc.). 

 
2) If suspension of contract(s) by the Board is/are necessary to 

accommodate the returning staff member(s) or position reduction, 
the positions to be eliminated, as established in 2. f. will be applied 
as follows:  

 
3) Effect of Seniority and Certification/Licensure 
 
 With respect to OTES bargaining unit members, the Board shall not 

use seniority in determining contract suspensions except as 
specified herein but shall proceed to suspend contracts for teachers 
based upon evaluations of those who have been evaluated in 
accordance with the Board-adopted, standards based evaluation 
policy and provisions of the collective bargaining agreement.  
Retention of bargaining unit members and recall of eligible teachers 
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whose contracts have been suspended pursuant to a reduction in 
force will not be based upon seniority, except in circumstances 
when choosing between teachers with comparable evaluations. 

 
4) As of August 15, 2016 and thereafter, unless otherwise negotiated 

by the parties, comparability will be determined in accordance with 
the effectiveness rating categories as defined by O.R.C. 3319.112 
for OTES teachers.  

 
5) When the position(s) to be eliminated or reduced in part to 

accomplish RIF has been determined, the following  
 order shall be followed to determine the order of suspending 

contracts of bargaining unit employees: 
 

a) Limited contract teachers shall be reduced in the affected 
teaching fields (certification/licensure) utilizing the following 
order: 

 
i. Comparable evaluations as defined in accordance 

with provisions of this agreement. 
 
ii. When evaluations are comparable, seniority in the 

District shall prevail, with the contract of the least 
senior limited contract teacher in the affected teaching 
field the first to be suspended. 

 
b) Should the necessary reduction of staff required exceed the 

number of limited contract teachers in the affected field, 
continuing contract teachers be reduced in the affected 
teaching fields (certification/licensure) utilizing the following 
order: 
 
i. Comparable evaluations as defined in accordance 

with provisions of this agreement. 
 
ii. When evaluations are comparable, seniority in the 

District shall prevail, with the contract of the least 
senior continuing  contract teacher in the affected 
teaching field the first to be suspended. 

 
c) For bargaining unit members not subject to the Board’s 

standards-based evaluation policy (non-OTES teachers). 
 
i. Certification and system-wide seniority  shall be the 

exclusive criteria of any layoff. 
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ii. Unit members who are subject to being laid off have 
the right to bump unit members with less seniority in 
other teaching areas subject to the following 
stipulations: 

 
(a) The unit member who bumps must be properly 

certificated/licensed in the teaching area which 
he/she intends to bump into. 

 
(b) The unit member who bumps must bump the 

least senior unit member in the teaching area 
which he/she intends to bump into.  

 
iii. Displacement: Any OTES teacher rated above 

“ineffective” who is subject to contract suspension by 
virtue of a reduction in force may displace another 
(less senior) member in an area of the suspended 
teacher’s certification/licensure as follows: 

 
(a) Displacement must be of the least senior 

teacher with a lower effectiveness rating, when 
available; then 

 
(b) Displacement of the least senior teacher in the 

same effectiveness rating category, if 
available. 

   
 3. Procedure for Recall 

 
a. All unit members whose contracts were suspended as a result of a layoff 

shall be placed on a recall list stating their seniority in each teaching field 
for which they are certified/licensed to teach.  Teachers shall remain on 
the recall list for two (2) years, unless tenured, in which case length of 
time on the list is unlimited. 

 
b. As positions become available, unit members whose contracts have been 

suspended in whole or in part shall be rehired to positions for which they 
are properly licensed and qualified to teach.  Seniority shall not be a factor 
in recalling any bargaining unit member, unless the decision is between 
teachers with comparable evaluations.  In addition, teachers with 
continuing contracts will be given preference in recall.  Unit members on 
the recall list shall be offered reemployment to full-time positions, as they 
become available, for which they are certified/licensed in the reverse order 
of layoff; last laid off, first recall. 
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c. A unit member who is recalled to a position shall resume the contract 
status he/she held prior to the layoff and shall be credited with sick leave 
accumulation and years of service for salary schedule placement he/she 
had prior to being laid off. 

 
d. The seniority of a recalled unit member shall be calculated as if service 

were not interrupted. 
 
e. When an opening(s) occurs, the Board shall send a certified letter to all 

unit members certified/licensed for the position to their last known address 
to advise them of such position.  It is the unit member’s responsibility to 
keep the Board informed of his/her whereabouts.  The unit member shall, 
within ten (10) days from the postmark date of the letter, indicate 
availability and desire for such position.  If after being offered 
reinstatement, a unit member fails to notify the Board within the specified 
period of time, or if a unit member rejects the offered full-time position, 
said unit member shall be considered to have rejected the position and to 
have forfeited his/her right to recall to service in the District. 

 
f. No teachers new to the District shall be employed until all properly 

certified/licensed unit members on the recall list have been offered a 
contract for the position in accordance with the provisions of this 
procedure. 

 
g. Transfers of unit members employed but not affected by the layoff shall be 

limited to positions not affected by said program.  If a position(s) is 
established, the position(s) will be staffed first from the recall list, 
assuming there are qualified and properly licensed members on the list.  
Transfers may be made to a position affected by the layoff after the 
position(s) has been offered to all properly certified/licensed unit members 
on the recall list. 

 
h. Unit members remaining laid off will be given preferential consideration as 

substitute teachers and part-time teachers.  However, employment or non-
employment as a substitute or part-time shall not affect that unit member’s 
placement or continued placement on the recall list for full-time 
employment. 

 
i. Laid off unit members shall have the right to maintain insurance coverage 

by making appropriate COBRA payments not later than the completion of 
the first month of effective layoff. 

 
j. No unit member who is laid off shall have his/her limited contract non-

renewed during the term of the layoff. 
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k. A staff member(s) whose contract(s) is suspended by the Board as a 
result of a RIF program shall be given written notification by registered 
mail or hand delivery by May 1 or within ten (10) days from the date such 
suspension is ordered by the Board, whichever is earlier.  This notification 
shall indicate the date that the Board acted to suspend the teacher's 
contract, and the effective date of such suspension. 

 
l. Written notice mailed to the member's payroll address constitutes notice 

for the purpose of subsection (k) above. 
 
m. No staff members new to the District will be employed until all properly 

certificated/licensed staff members on the recall list have  
 been offered a contract for the position in accordance with the provisions 

of the policy. 
 
n. Upon reemployment, all rights related to salary, fringe benefits, and 

seniority shall be fully restored. 
 
o. Limited contract members shall retain the rights as granted in this 

subsection for a period of two (2) years.  Recall rights for continuing 
contract teachers do not expire. 

 
4. Nothing herein shall abridge the right of the Board to non-renew the limited 

contract of a member for any otherwise lawful purpose. 
 
J. Observation/Evaluation – OTES Teachers 
 

1. Definitions 
 

a. “Teacher” – means licensed instructors who spend at least 50% of his/her 
time providing content-related student instruction and who is working 
under one of the following: 
 
1. A license issued under ORC Sections 3319.22, 3319.26, 
 3319.222 or 3319.226; or 
 
2. A permanent certificate issued under ORC Section 3319.222 as it 

existed prior to September, 2003; or 
 
3. A permanent certificate issued under ORC Section 3319.222 as it 

existed prior to September, 2006; or 
 

 4. A permit issued under ORC Section 3319.301. 
 
Teachers not meeting this definition are not subject to evaluation under 
OTES. Full-time bargaining unit members who do not meet the definition 
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will be evaluated utilizing the evaluation procedures set forth below for 
non-OTES members. 

 
The Board may elect not to evaluate a teacher who was on leave from the 
District for fifty percent (50%) or more of the school year and/or submitted 
notice of retirement that was accepted by the Board no later than 
December 1st of the year the teacher was scheduled to be evaluated. 

 
b. Evaluation Procedure: The procedural requirements set forth in this 

agreement to provide specificity to the statutory obligations established 
under sections 3319.111 and 3319.112 of the Ohio Revised Code and to 
conform to the framework for the evaluation of teachers developed under 
section 3319.112 of the Ohio Revised Code. 
 

c. Evaluation Framework: The document created and approved by the Ohio 
Department of Education (ODE) in accordance with section 3319.111(A) 
of the Ohio Revised Code that establishes the standards-based 
framework for the evaluation of teachers developed under section 
3319.112 of the Ohio Revised Code.  
 

d. Evaluation Factors: The multiple measures that are required by law to be 
used in the teacher evaluation procedure.  The two factors, which are 
weighted equally, are student growth measures at fifty percent (50%) and 
teacher performance at fifty percent (50%).  
 

e. Student Growth Measure (SGM): Tool or assessment that is used to 
measure, or determine, student academic growth.   

 
f. Teacher Performance: The assessment of a teacher’s performance, 

resulting in a performance rating.  As an evaluation factor, the teacher 
performance dimension is based on direct observations and walkthroughs 
that are performed by a credentialed evaluator. Teacher performance 
results are reported as a teacher performance rating that may be coded as 
“1” indicating “ineffective” to “4” indicating “accomplished.”  

 
g. Evaluation Rating: The final, summative evaluation level that is assigned 

to a teacher based on evaluations that are conducted pursuant to the 
terms of this agreement.  The evaluation rating is assigned at the 
conclusion of the evaluation cycle when the teacher performance rating is 
combined with the results of student growth measures where fifty percent 
(50%) of the evaluation rating is based on student growth measures as 
provided for in this agreement and fifty percent (50%) of the evaluation 
rating is based on a teacher performance rating as provided for in this 
agreement.  Each completed evaluation will result in the assignment of a 
teacher to one of the following evaluation ratings: Accomplished, Skilled, 
Developing or Ineffective. 
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h. Poorly Performing Teacher:  The focus of the Ohio Teacher Evaluation 

System is to provide a mechanism for facilitating professionalism and 
enhancing instruction. Teachers experiencing difficulties or demonstrating 
deficiencies will be provided with meaningful feedback and assistance as 
set forth herein and through the OTES process.  As such, the parties 
agree that the determination as to whether a teacher is deemed as a 
poorly performing teacher will only be made in accordance with law and 
the express language of this collective bargaining agreement. 

 
i. Evaluation Cycle:  The period of time for the completion of the evaluation 

procedure.  The evaluation cycle is completed when student growth 
measures are combined with the performance ratings resulting from 
teacher evaluations that are conducted to assign an evaluation rating. 

 
j. Evaluation Instrument: The process and forms used by the teacher’s 

evaluator. The form is located in Appendix N to this agreement.  
 

k. Student Learning Objective (SLO): A measurable, long-term academic 
growth target that a teacher sets at the beginning of the year for all 
students or for subgroups of students over a given interval of instruction 
based upon baseline data gathered at the beginning of the course. 

 
l. Ohio Teacher and Principal Evaluation Systems (eTPES):  The method 

used by the District to electronically report to ODE aggregate final, 
summative teacher evaluation ratings.  The District shall report the 
number of teachers for whom an evaluation was conducted and the 
number of teachers assigned to each evaluation rating. 

 
m. Teacher-Student Data Linkage (TSDL) – refers to the process of 

connecting the teacher(s) of record to a student and/or defined group of 
students’ achievement scores for the purpose of attributing student growth 
to that teacher. 
 

2. Purpose 
 

a. The purposes of teacher evaluation are: 
 

1) To serve as a tool to advance the professional development of 
teachers. 

 
2) To give guidance in instructional planning. 
 
3) To assist teachers and administrators in identifying and developing 

best educational practices in order to provide the greatest 
opportunity for student learning and achievement. 
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4) To be used for retention and promotion decisions and for the 
removal of poorly performing teachers provided however that 
seniority shall not be a basis to retain or recall a teacher except 
when making decisions between teachers that have comparable 
evaluations. 

 
3. Evaluators 

 
a. An evaluator must be a full-time, credentialed contracted administrator 

either employed by the District or who is assigned fulltime to the District by 
an educational service center and who: 

 
1) Meets the eligibility requirements under ORC Section 3319.111(D); 

and 
 
2) Holds a credential established by the Ohio Department of 

Education for teacher evaluation; and 
 
3) Has completed state-sponsored evaluation training and has passed 

a corresponding online credentialing assessment. 
 

b. In assessing a teacher’s performance, evaluators will not make 
judgments, or otherwise discriminate, on the basis of a teacher’s age, 
gender identification, race, ethnicity, national origin, religion, sexual 
orientation, marital status, military status, disability, Union membership or 
Union activism. 

 
4. Evaluation Committee 

a. The Association and the Board agree to establish a standing joint 
Evaluation Development Committee for the purpose of reviewing and 
recommending changes to the evaluation policy, procedure and process, 
including the evaluation instrument, for the evaluation of teachers in the 
District and to regularly review the effectiveness of the policy, procedure 
and process, including the evaluation instrument, for the evaluation of 
teachers in the District. 

 
b. Committee Composition 

 
1) The committee shall be comprised by an equal number of 

Association and Board representatives not to exceed a total of five 
(5) from each side.  In addition, each party may appoint up to one 
ad hoc non-voting member to assist and/or attend committee 
meetings. 
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2) Committee members shall be representative of elementary, middle 
school, secondary, and specialty areas (e.g., music, art, special 
education) within the District. 

 
c. Committee Operation 

 
1) The Committee shall be chaired jointly by a Committee member 

from the Association and a Committee member from the Board. 
 
2) Members of the Committee will receive training in all aspects of 

TEACHER EVALUATION, the state adopted evaluation framework, 
and the standards for the teaching profession prior to beginning 
their work. 

 
3) The Committee will establish by mutual agreement a meeting 

calendar, tasks for the Committee to complete, and timelines for the 
completion of specific tasks.  Included with the calendar will be a 
recommendation to the Superintendent of time needed for 
substitute release time or the contractual hourly rate. 

 
(a) One task of the Committee shall be to determine those 

conditions that would likely have an adverse impact on 
SGMs, such as maternity/paternity leave, long-term illness, 
the acceptance and mentoring of student teachers, changes 
in teacher assignments, implementation of the Common 
Core State Standards, etc.  The Committee shall perform 
this task over the term of this agreement and shall make 
recommendations to inform future contract negotiations. 

  
4) Committee agendas will be developed jointly by the co-

chairpersons of the Committee. 
 
5) All decisions of the Committee will be achieved by consensus. 
 
6) At the initial Committee meeting, the Committee will develop the 

ground rules by which the Committee will operate.  These ground 
rules will be read aloud at the commencement of every meeting 
and will be reviewed annually unless waived by consensus.  
Consensus shall be defined by the Committee. 

 
7) At each meeting, the Committee will select an individual to act as 

the official recording scribe for that meeting. 
 
8) Minutes of meetings will be distributed to Committee members, 

Association President and Superintendent within seven (7) days 
following meetings of the Committee. 
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9) The Committee may establish sub-committees to assist with their 
work. 

 
10) Sub-committees will be jointly appointed by the Superintendent/ 

designee and the Association President/designee. 
 
11) The Committee shall be authorized to utilize consultant(s) 

(examples include, but are not limited to, educational consultants, 
software consultants, credentialing trainers, etc.) as it deems 
appropriate.  The cost, if any, shall be borne by the Board with 
advanced approval by the Superintendent. 

 
d. Compensation 

 
1) Any Committee work performed outside of the contractual work day 

will be paid at the agreed upon contractual rate (See Article X G).  
 

e. Committee Authority 
 

1) The Committee is responsible for jointly developing, reviewing and 
recommending the policy, procedure and process, including the 
evaluation instrument, for teacher evaluation. 

 
2) The Committee shall not have the authority to negotiate wages, 

hours, or terms and conditions of employment. 
 
3) The Board and the Association shall bargain during regular contract 

negotiations all elements of the teacher evaluation procedure that 
are not expressly prohibited subjects of bargaining, and these 
negotiations must be satisfactorily completed prior to the 
implementation of the evaluation procedure or prior to any 
modification or amendment of same.  Any agreement that is 
achieved through said negotiations shall be subject to ratification by 
both parties. 

 
4) Upon ratification of the negotiated agreement, the Board shall 

amend its evaluation policy to conform to the terms of this 
agreement. 

 
5) If either party wishes to consider any change or revision to the 

evaluation procedure or process, including the evaluation 
instrument, during the term of this agreement, it will discuss the 
matter with the Committee.  If the discussion results in a 
recommendation by the Committee to change or revise the 
evaluation procedure or process, including the evaluation 
instrument, during the term of the agreement, then said 
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recommendation shall be subject to ratification by the Board and 
the Association, to the extent that any proposed changes affect 
terms and conditions of employment, including working conditions, 
as defined by state law. 

 
6) In the event of legislative action by the Ohio General Assembly that 

impacts in any way on this topic, the parties to this agreement shall 
discuss this topic to determine whether adjustments are appropriate 
during the term of this agreement. 

 
 5. Orientation  
 

a. Not later than September 15 of each year, or in the case of a new teacher, 
within thirty (30) days of the first day worked, each teacher shall be 
notified in writing of the name and position of his or her evaluator.  A 
teacher will be notified in writing of any change in his/her evaluator within 
two (2) weeks of the change. 

 
b. A teacher newly employed or one reassigned after the beginning of the 

work year shall be notified by the evaluator of the evaluation procedures in 
effect.  Such written notification shall be within two (2) weeks of the first 
day in a new assignment. 

 
 6. Training 
 

a. Training on the teacher evaluation procedure will be provided, at Board 
expense, for all credentialed evaluators and all teachers prior to the 
implementation of the evaluation procedure. 

 
b. Joint Evaluation Instrument Training 

 
1) The Board, through the BLTs, shall provide joint training and written 

instruction for administrators and teachers that ensures awareness 
of and an understanding of all processes, forms and tools used in 
the evaluation procedure by September 15th or in the case of a new 
teacher, not later than thirty (30) days after initial employment with 
the District. 

 
c. Teachers 

 
1) Each teacher shall be given written instructions on the purpose, 

mechanics and dimensions of the evaluation procedure. 
 
2) Written instructions will be supplemented by specific group 

evaluation instrument training to familiarize teachers on how the 
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evaluation instrument is designed and how the evaluation 
instrument will be utilized. 

 
3) Nothing herein shall remove the primary responsibility of teachers 

to familiarize themselves with the Ohio Teacher Evaluation System. 
 

7. Schedule for Evaluation 
 

a. All teachers evaluated based on these procedures shall not have 
additional evaluations outside these guidelines. 

 
b. The evaluation shall be completed not later than the first day of May, and 

the teacher being evaluated shall receive a written report of the results of 
this evaluation, including the assigned evaluation rating, not later than the 
tenth day of May. 

 
c. If the Board has entered into a limited contract or extended limited 

contract with a teacher pursuant to section 3319.11 of the Ohio Revised 
Code, the Board shall perform a minimum of three formal observations 
during the evaluation cycle in any school year in which the Board may 
wish to declare its intention not to re-employ a teacher pursuant to division 
(B), (C)(3), (D), or (E) of that section. 

 
d. Continuing contract teachers who receive a rating of “Accomplished” on 

his/her most recent evaluation may be evaluated once every three (3) 
years, so long as the teacher’s student academic growth measure for the 
most recent school year for which data is available is average or higher as 
determined by ODE criteria.  However, each year at least one 
predetermined 30-minute observation, using the negotiated, informal 
walkthrough form shall occur and include a post-observation conference.   

 
e. Continuing contract teachers who receive a rating of “Skilled” on his/her 

most recent evaluation may be evaluated once every two (2) years, so 
long as the teacher’s student academic growth measure for the most 
recent school year for which data is available is average or higher as 
determined by ODE criteria.  However, each year at least one 
predetermined 30-minute observation, using the negotiated, informal 
walkthrough form shall occur and includes a post-observation conference.   

 
8. Criteria for Teacher Evaluation 

 
a. A teacher’s performance shall be assessed based on the Ohio Standards 

for the Teaching Profession and the criteria set forth in the evaluation 
instrument, Appendix N to this agreement. 
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b. No teacher shall be evaluated on his or her classroom/instructional work 
performance except based on the observations of the teacher by the 
teacher’s assigned evaluator and the walkthroughs that are set forth in this 
agreement. 

 
c. All monitoring or observation of the work performance of a teacher shall 

be conducted openly and with full knowledge of the teacher. 
 
d. No misleading, inaccurate, untimely or undocumented information may 

become part of a teacher's teacher evaluation.  All results and conclusions 
of teacher evaluations must be documented and supported by evidence. 

 
e. Evaluation data may be collected through the use of electronic devices as 

approved by the Teacher Evaluation Committee.  No video or audio 
recording shall be made or used at any time during the 
observation/evaluations process. 
 

f. The OTES Self-Assessment Form may be utilized by teachers as a 
resource but it is not required, nor is the completion of such Form or its 
contents to be used in determining evaluation outcomes. 

  
9. Observations 

 
a. Schedule of Observations  

 
1) A minimum of two (2) formal observations shall be conducted to 

support each evaluation.  A formal observation shall last a minimum 
of thirty (30) minutes.  There shall be at least three (3) weeks 
between formal observations.  If after the second formal 
observation, a teacher's performance is found deficient to the 
extent that adverse personnel action may result, a minimum of one 
additional observation shall be conducted. 

 
b. Observation Conference 

 
1) All formal observations shall be preceded by a conference between 

the evaluator and the teacher in order for the teacher to explain 
plans and objectives for the work situation to be observed.  A pre-
observation conference may be waived by the teacher. 

 
2) A post-observation conference and notification of placement on the 

teacher performance rubric shall be held within fifteen (15) days 
after each formal observation.  Conversation will be based upon the 
Teacher Performance Evaluation observation rubric.  At the post-
observation conference, teachers may provide additional evidence 
to the evaluator, including but not limited to student information 
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affecting educational progress, student interest or learning style 
surveys, newsletters, classroom rules, lesson plans, portfolios, 
summative assessments, and student work samples. 

 
3) A teacher may request a formal observation at any time in addition 

to those required by this procedure. 
 
10.  Walkthroughs 

 
a. A walkthrough is an informal observation that focuses on not more than 

two (2) of the following components: 
 

1) Evidence of planning; 

2) Lesson delivery; 

3) Differentiation; 

4) Resources; 

5) Classroom environment; 

6) Student engagement; and, 

7) Assessment. 

b. The walkthrough shall not exceed fifteen (15) consecutive minutes in 
duration. 

 
c. The walkthrough should be of sufficient duration to allow the evaluator to 

assess the focus of the walkthrough. 
 
d. Feedback from walkthroughs shall be provided electronically on the next 

teacher work day following the walkthrough.  The teacher and/or 
administrator may request a face to face meeting to discuss observations 
relative to the identified focus of the walkthrough. 

 
11. Remediation of Deficiencies Identified During Observations–Improvement 

Pathways 
 

a. Formal observations resulting in the identification of performance 
deficiencies shall be addressed during the post-observation conference.  
All deficiencies identified by the evaluator shall be compiled and reported 
in writing and a copy of the written report shall be provided to the teacher 
at the post-observation conference or formal debriefing. 

 



31 
 

b. The evaluator involved shall make written recommendations for the 
purpose of remediation of identified deficiencies. 

 
c. If the evaluator determines a pathways plan is needed, the evaluator and 

teacher shall mutually develop a written improvement pathway for 
remediation of identified deficiencies which will be provided to the teacher. 
(Improvement pathway form attached)  

 
d. The improvement pathway, as outlined in this section shall include: 

               
1.  An Improvement Statement identifying specific area(s) for 

improvement as related to Ohio Standards for the Teaching 
Profession; 
 

2. Sufficient, specific timelines, as to allow the improvement to a 
desired measurable level of performance. A desired level of 
performance will be defined as advancement to the next level of the 
OTES rubric. 

 
3. A specific Plan of Action that must be taken by the teacher to 

improve his/her performance with sources of evidence (measurable 
goals) to document the completion of the improvement pathway. 

 
4. A description of educational supports and/or opportunities for 

professional development, including a review of Board-approved 
and funded options, if applicable, needed to improve the identified 
area(s). 

 
e. If an improvement pathway is developed prior to March 1, those identified 

deficiencies shall be reevaluated as part of the teacher evaluation process 
for the remainder of the school year.  An improvement pathway for 
deficiencies that are successfully remediated during the remainder of the 
school plan shall be deemed completed.   

 
f. If an improvement pathway is developed after March 1, the plan shall be 

continued into the next school year. 
 
12. Student Growth Measures (SGM)/Student Learning Objectives (SLO) 

 
a. When utilizing vendor assessments to construct SGMs, all related 

materials shall be purchased by the Board, and all affected staff shall be 
trained on utilization and other considerations by September 30th or within 
thirty (30) days for a newly hired teacher. 

 
b. When utilizing SLOs to construct SGMs, the teacher shall submit the 

completed SLO template for approval of the SLO no later than fifteen (15) 
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student days after the start of the school year.  The building administrator 
will notify building staff via school email as to the precise date.   

 
1) The BLT shall review all submitted SLOs within thirty (30) days 

after the start of the school year. 
 

2) Any SLO that is rejected by the BLT shall be returned to the 
teacher/group with specific designation of deficiencies and shall be 
resubmitted by the teacher within ten (10) days as the corrected 
SLO. 

 
c. Teachers shall administer the final assessment to determine student 

growth as defined in the approved SGMs.  Teachers shall submit all SGM 
results to his or her evaluator by April 15th.  

 
d. Prior to submitting the SGM results to the designated evaluator, the 

teacher may request that the BLT review the results for the sole purpose 
of verifying accuracy. 

  
e. Co-teaching arrangements (e.g., Inclusion):  Teachers who have an 

approved co-teaching arrangement shall have a percentage of the SGM 
score for the individual teachers in the co-teaching arrangement based on 
the time each has spent with the student(s). 

 
f. The District shall provide ongoing support and training in the development, 

utilization and scoring of SGMs. 
   
g. A student who has forty-five (45) or more excused or unexcused absences 

for the school year will not be included in the determination of student 
academic growth.  The District will not use any student evidencing more 
than forty-five days of excused and/or unexcused absences from the 
instructional classroom period for the purpose of a teacher’s data in 
vendor or SLO calculations within OTES. 

 
h. The Board of Education shall not use the value-added progress dimension 

rating that is based on the results of the assessments prescribed under 
Sections 3301.0710 and 3301.0712 of the Ohio Revised Code 
administered in the 2015-2016 school year for purposes of assessing 
student academic growth for teacher evaluations conducted under 
Sections 3319.111 and 3319.112 of  the Ohio Revised Code or when 
making decisions regarding the dismissal, retention, tenure or 
compensation of the certified/ licensed staff. This provision only applies to 
educators who use value-added ratings from state tests.  This provision 
does not apply to teachers using vendor tests or SLOs for student growth 
measures.   
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i. For the 2016-2017 school year, all certified/licensed staff shall be required 
to develop and implement one (1) Student Learning Objective (“SLO”) per 
subject/course taught.  No teacher shall be required to complete more 
than two (2) SLOs.  All SLOs shall adhere to the standards and 
procedures established by the Evaluation Committee.  The SLO shall 
serve as the certified/licensed staff member’s Student Growth Measure 
where appropriate for purposes of the Ohio Teacher Evaluation System. 

 
13. Finalization of Evaluation 

 
a. Written Report 

 
1) Before the evaluation cycle is final, and not later than May 10, a 

copy of the formal written evaluation report shall be given to the 
teacher and a conference shall be held between the teacher and 
the evaluator. 

 
b. Completion of Evaluation Cycle 

 
1) The evaluation shall acknowledge the performance strengths of the 

teacher evaluated as well as performance deficiencies, if any.  The 
evaluator shall note all the data used to support the conclusions 
reached in the formal evaluation report.  The evaluation report shall 
be signed by the evaluator.  The evaluation report should then be 
signed by the teacher to verify notification to the teacher that the 
evaluation will be placed on file, but the teacher's signature should 
not be construed as evidence that the teacher agrees with the 
contents of the evaluation report.  The evaluation report shall be 
completed by May 10, signed by both parties, and sent to the 
superintendent.  

 
  c. Data Reporting 
 

1) The Board will continue to utilize the eTPES system in the teacher 
evaluation process under Option 1 of the Ohio Department of 
Education’s reporting system unless or until such time as either the 
legislature or a court of competent jurisdiction has altered the 
position of eTPES not responding to public records requests of 
information stored by that system. 

 
2) In such eventuality, the Board agrees to immediately move to report 

“Only the Final Summative Rating of Teacher Effectiveness” to 
eTPES under Option 3. 

 
3) In addition, the parties agree to meet annually to review the status 

of the public records position of eTPES, vis-à-vis the viability of its 
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continuing to prevent access to teacher records other than at the 
local level.   

 
d.     Response to Evaluation 

 
1) The teacher shall have the right to respond in written or electronic 

format to the evaluation and to have it attached to the evaluation 
report to be placed in the teacher's personnel file.   

 
2) A copy of the evaluation, signed by both parties, shall be provided to 

the teacher. 
 
14. Professional Development – Professional Growth and Improvement Plans 
 

a. There will be three categories of Growth or Improvement plans: 
 

1) Teachers rated accomplished or who have above expected student 
growth will develop their growth plan independently and submit 
their plan to their credentialed evaluator.  Professional growth and 
improvement plans for a school year shall be developed not later 
than September 30 of that school year.  The professional growth 
plan shall include the following components: 

 
a) Identification of area(s) for future professional growth; 

 
b) Specific resources and opportunities the teacher wants to 

explore to enhance their skills, knowledge, and practice 
including a review of Board-approved and funded options, if 
applicable. 

 
c) Outcomes that will enable the teacher to increase student 

learning and achievement. 
 

2) Teachers who meet expected levels of student growth or attain a 
rating of skilled or developing must develop a professional growth 
plan collaboratively with their credentialed evaluator for the 
evaluation cycle.  Professional growth and improvement plans for a 
school year shall be developed not later than September 30 of that 
school year. 

 
The professional growth plan shall include the following 
components: 

 
a) Identification of area(s) for future professional growth; 
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b) Specific resources and opportunities to assist the teacher in 
enhancing skills, knowledge, and practice, including a review 
of Board-approved and funded options, if applicable; and 

 
c) Outcomes that will enable the teacher to increase student 

learning and achievement. 
 

d) A teacher may use their Professional Growth Plan to 
develop his/her IPDP for the LPDC in order to meet renewal 
requirements for their certificate/license. 

 
3) Teachers who receive an overall summative rating of ineffective 

must comply with an improvement plan developed with their 
credentialed evaluator or an evaluator assigned by the 
Superintendent/designee from the District’s Board-approved list.  
The improvement plan shall include the following components: 

 
a) An Improvement Statement identifying specific area(s) for 

improvement as related to the Ohio Standards for the 
Teaching Profession; 

 
b) A desired measurable level of performance that is expected 

to improve and a specific, sufficient time period to correct 
deficiencies; 

 
c) A specific Plan of Action that must be taken by the teacher to 

improve his/her performance with sources of evidence 
(measurable goals) to document the completion of the 
improvement plan; 
 

d) A description of educational supports and/or opportunities for 
professional development, including a review of Board-
approved and funded options, if applicable, needed to 
improve the identified area(s). 

 
e) A teacher may use their Improvement Plan to develop 

his/her IPDP for the LPDC in order to meet renewal 
requirements for their certificate/license. 
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Teachers who meet Below-Expected levels of student growth and 
are rated Ineffective on the Teacher Performance component must 
comply with an improvement plan developed with their credentialed 
evaluator or an evaluator assigned by the Superintendent/designee 
from the District’s Board-approved list.  Improvement plans for the 
next school year shall be developed not later than June 1st of each 
school year.  The improvement plan shall include the following 
components: 

 
a) An Improvement Statement identifying specific area(s) for 

improvement as related to the Ohio Standards for the 
Teaching Profession; 

 
b) A desired measurable level of performance that is expected 

to improve and a specific, sufficient time period to correct 
deficiencies; 

 
c) A specific Plan of Action that must be taken by the teacher to 

improve his/her performance with sources of evidence 
(measurable goals) to document the completion of the 
improvement plan; 
 

d) A description of educational supports and/or opportunities for 
professional development, including a review of Board-
approved and funded options, if applicable, needed to 
improve the identified area(s). 

 
e) A teacher may use their Professional Growth Plan to 

develop his/her IPDP for the LPDC in order to meet renewal 
requirements for their certificate/license. 

 
15.  Due Process 

 
a. Teachers who disagree with the level of student growth may request a 

review by the evaluation committee. 
 
b. A teacher shall be entitled to Union representation at any conference held 

during this procedure in which the teacher will be advised of an impending 
adverse personnel action. 

 
c. Any violation of either procedural or substantive due process shall be 

addressed through the grievance procedure. 
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16. Non-OTES Members 
 
 Bargaining unit members who spend less than fifty percent (50%) of their time in 

teaching students shall follow the evaluation system established in the 2012-
2013 agreement. 

 
K. Ohio School Counselor Evaluation System  
 

Pursuant to Ohio Revised Code 3319.113, all school counselors shall be evaluated 
under the OSCES evaluation system subject to the following conditions: 

 
1. The school counselor evaluation procedure applies to all school counselors 

employed by the Board of Education of the Galion City School District. 
 
2. All observations/evaluations shall be done utilizing the Ohio Department of 

Education’s (ODE) rubrics, observation, and evaluation forms.  See Appendix W. 
 
3. All procedural safeguards provided to OTES teachers under the Agreement shall 

be afforded to School Counselors including, but not limited to: 
 

a. Schedule of Evaluation 
b. Criteria for Evaluation 
c. Finalization of Evaluation 
d. Informal and Formal Observations 
e. Evaluators 
f. All timelines for the appointment of an evaluator 
g. Orientation 
h. Training 
i. Professional Development-Professional Growth Plans/Improvement Plans 
j. Due Process  

 
4. Pursuant to Article IV, Section (J)(4) of the Agreement, the Parties agree to 

utilize the standing joint Evaluation Development Committee for reviewing and 
recommending changes to the School Counselor evaluation policy, and for 
developing, reviewing, and amending the list of Metrics of Student Outcomes 
approved for use in the school counselor evaluation, and other evaluation 
concerns.   

 
5. The Board shall not conduct an evaluation for any counselor who was on leave 

for 50% or more of the school year, or who submitted notice of retirement and 
such notice has been acted on by the Board of Education of the Galion City 
School District on or before December 1 of the school year in which they plan to 
retire.  
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L. Supplemental Contracts 
 

Upon the recommendation of the Superintendent, the Board may issue a supplemental 
written contract pursuant to Section 3319.08 of the Revised Code.  Such supplemental 
contract shall be for such duration as set forth in said supplemental written contract; no 
member of the bargaining unit shall be entitled to any notice of non-reemployment, 
written statement of circumstances that led to the Board's action not to reemploy, right 
to a hearing before the Board on the matter of such non-reemployment or shall be 
subject to any evaluation or other procedure as may be required by Sections 3319.11 
and 3319.111 of the Revised Code or to any similar requirements as may be set forth in 
this Agreement.  A member's performance in a supplemental position shall not have an 
adverse effect on the member's job performance under a regular limited contract. 

 
M. Special Needs Students 
 

1. All members of the bargaining unit who may be required to assume responsibility 
for orthopedically handicapped students who are orthopedically impaired shall be 
provided with in-service training with regard to the special needs and movement 
of the orthopedically impaired. 

  
2. Should it be necessary for such student to be moved from one building level to 

another, such movement shall be performed by an individual other than the 
member.  Arrangements shall be made for the necessary help that would be 
necessary to assist the member in moving from the building or to a safe location 
within the building in emergency situations. 

 
3. Upon the request of either the orthopedic teacher or other member(s), lifting 

equipment will be provided and/or the assistance of another individual who would 
move the student in classroom, from classroom to classroom, and to a safe 
location in emergency situations. 

 
4. No bargaining unit member shall provide or conduct necessary medical 

procedures.  No bargaining unit member, except those involved in the pre-school 
program, shall be required to perform custodial care services. 
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ARTICLE V 
 

TEACHING CONDITIONS 
 
A. Preparation Time 
 
 1. Definition 
 

a. Elementary preparation time is that time members are free from student 
responsibility during the teacher day while their classes are being 
conducted by special teachers in music, art, physical education, and/or 
other Board designated programs. 

 
b. High school and middle school preparation time shall be regularly 

scheduled blocks of time free from student responsibility; preparation 
periods shall be equal in length to instructional periods or multiples 
thereof. 

 
 2. Time Requirements 
 

a. Elementary teachers, including specialists, remedial reading, and special 
education teachers, shall have daily preparation time equal to the number 
of minutes of instruction in music, art, physical education or other 
program(s) conducted by a specialist as required in state minimum 
standards or approved by the Board.  Such preparation time shall be no 
less than 200 minutes per week and in blocks of at least 40 minutes each 
unless altered by calamity days or other temporary scheduling changes.  
A member's responsibility for student supervision shall be completed at 
the end of the student day. 

 
 High school and middle school shall have at least one (1) period per day 

of preparation time unless altered by calamity days or other temporary 
scheduling changes 

 
B. School Calendar 
 

1.  A joint committee composed of four (4) members from GEA and two (2) 
members from OAPSE appointed by their respective Presidents and two (2) 
administrators will meet to develop two (2) draft calendars for the subsequent 
school year.  Draft calendars will be prepared by December 15 to allow vote by 
both memberships and administration by secret ballot.  All votes will be counted 
by the calendar committee.  The calendar with the majority vote will be 
recommended to the Board of Education. 

 
2. The Board shall then proceed to adopt a calendar for the succeeding school 

year. 
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3. Nothing herein shall constitute a waiver of any right the Association may have to 
contend at any subsequent proceeding that the establishment of such calendar 
or any amendment of modification thereof is a mandatory subject of bargaining. 

 
C. Length of School Year 
 
 The member contract year shall consist of no more than one hundred eighty-three (183) 

days of which one hundred eighty (180) will be classroom instruction days as defined by 
the Ohio Revised Code.  Non-instructional days shall be used as follows: one (1) day 
shall be used for orientation and shall be scheduled immediately before the start of the 
student school year and one-half (½) day shall be scheduled immediately after the close 
of the school year.  The remaining day (1) and one-half (½) for district in-service will be 
identified annually by the calendar committee.   

 
Members who are new employees of the Board will work one hundred eighty-three and 
one-half (183 ½) days with one-half (½) day for District new member orientation and 
shall be without additional compensation.   

 
D. Length of School Day 
 
 The primary, intermediate, middle and high school teacher day shall not exceed seven 

and one-half (7½) hours inclusive of lunch. 
 
 The high school and middle school day will start no earlier than 7:15 a.m. and no later 

than 7:45 a.m.  The primary and intermediate day will start no earlier than 8:00 a.m. and 
no later than 8:30 a.m.  The length of periods at the high school and middle school will 
be no less than forty (40) minutes and no more than sixty (60) minutes. 
 
Once established, the schedule will not be changed until the following school year. 
 
The Board may offer a voluntary alternative schedule for flexible programming.  This 
would be a member's primary assignment with no difference in pay (current salary 
schedule).  These positions would be filled only by teachers who elect to accept the 
positions.  No member will be involuntarily transferred to a position that is on an 
alternative schedule.  Any and all full time positions in the alternative schedule program 
will be bargaining unit positions. 

 
E. Class Size/Member Workload 
 

1. When in grades K through 5, the member's workload in a regular elementary 
class exceeds twenty-seven (27) during any part of the day, an educational 
assistant shall be assigned to such class for one-half (1/2) of the student day.  In 
departmentalized settings, the educational assistant will follow the students with 
the class that exceeds 27 during the assigned half day.  Members may submit a 
written statement to their principal indicating that they do not want the 
educational assistant.  If such a statement is submitted, the educational assistant 
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will not be assigned.  If the enrollment falls below twenty-eight (28), the 
educational assistant may be removed.  When two or more classes at any one 
elementary level in the same building reach a size of twenty-eight (28) students, 
additional students entering that level will be assigned to classrooms in an 
equitable manner so that class size will not vary by more than one (1) student, 
unless mutually agreed to by the building principal and the involved member(s).  
Both the Board and the Association agree that the goal for grades K-2 should be 
twenty (20) or less; in grades 3-4, twenty-two (22) or less; and in grades 5-6, 
twenty-five (25) or less. 

 
2. When a member's workload at the middle and/or senior high school level 

exceeds one hundred seventy (170) students per day, an educational assistant 
shall be assigned for one half (½) of the student day.  Members may submit a 
written statement to the principal indicating that they do not want the educational 
assistant.  If such a statement is submitted, the educational assistant will not be 
assigned.  If the member's workload falls below one hundred seventy-one (171), 
the educational assistant may be removed.  Both the Board and the Association 
agree that a conscientious effort will be made to equalize the number of students 
in each section of the same classes and the number of students in each 
teacher’s classes consistent with the need to meet all students’ academic 
requirements. 

 
3. Any bargaining unit member assigned to travel off campus to teach shall be 

entitled to travel time from the end of the last assignment in one building until the 
beginning of the assignment in the next building.  The maximum travel time 
allowed for off campus travel shall be thirty (30) minutes of travel time per trip.  
Travel time on campus shall be no less than ten (10) minutes between the high 
school and middle school buildings, ten (10) minutes between the primary and 
intermediate buildings, and fifteen (15) minutes between the secondary and 
elementary buildings.  Any scheduling/traveling issues pertaining to students that 
arise at the end of a class period shall be addressed by the administration. 

 
4. All students shall be counted when determining the aforementioned numbers. 
 
5. The Board shall ensure that no class size exceeds the maximum established by 

state or federal law; that no class size exceeds the number of desks or work 
stations necessary for each student; and that no class size shall exceed the 
physical facilities or equipment necessary to provide adequate instruction. 
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6. When the number of students served in a resource room by the Intervention 
specialist exceeds the number of students permitted to be served at one time 
without issuance of a waiver (as established by Ohio Operating Standards for 
Students with Disabilities), an educational assistant shall be assigned for one-
half (½) of the student day.  Members may submit a written statement to the 
principal indicating that they do not want the educational assistant.  If such a 
statement is submitted, the educational assistant will not be assigned.  If the 
class falls below the stated limits, the educational assistant may be removed. 

 
7. Elementary specialists (art, music, and physical education teachers) shall work 

collaboratively with elementary department chairs, principals, and the District 
Administrator to develop special schedules for each school year.  Staff and 
administration will have input into the development of the schedule.  The district 
goal will be to have the schedule completed by the end of the preceding school 
year. 

 
8. Under IDEA, an IEP Team must consider inclusion opportunities whenever 

possible when determining appropriate placement for a student.  Staff can give 
“input”, but it ultimately must be the decision of the IEP Team for appropriate 
placement of a student with special needs. 

 
9. Staff will have “input” in student class placement for all students for the ensuing 

contract year, but it is ultimately the decision of the administration as to all 
student class placement. 

 
F. Split Classes 
 
 The Board of Education and the Association agree to no split core classes in K-8 and no 

split physical education classes in K-8 with the exception of special education classes. 
 
G. Instructional Materials and Supplies 
 

1. Building principals will receive from each departmental chairperson in their 
buildings a summary of the next year's supply needs, not later than March 1.  
The summary will be based upon a survey of supply needs from each teacher 
within their departments.  Following funding of supply accounts, the building 
principal will meet with his/her departmental chair people regarding the 
assignment of supply priorities within the building.  Except as otherwise provided 
in subsection (3) below, at any time funds are made available for the member 
use, the members shall be given at least thirty (30) days to determine needs and 
complete requisitions. 

 
2. A reasonable supply of the normally used teacher supplies shall be made 

available in each building to begin the year and shall be made available to 
members upon reasonable request.  These supplies shall be replenished upon 
the request of the building provided funds remain in the supply account. 
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3. Members are urged to requisition supplies, ahead of time, through the building 

principal under normal circumstances.  However, the Treasurer shall establish an 
account, in each school, with specific guidelines for expenditures involving 
immediate need and for supplies that cost a small amount.  Except in cases of 
urgent necessity, no such supplies will be requisitioned for the remainder of the 
school year after April 1. 

 
H. Building Meetings 
 
 All building meetings involving members shall be considered as part of the regular 

duties of members.  Members shall not be required to attend more than two (2) staff 
level meetings per month, except in emergency situations.  Meetings held after school 
shall commence as soon as possible after the dismissal of students and shall not 
exceed one (1) hour beyond the normal teacher school day.  Morning meetings shall not 
exceed one (1) hour in duration unless the meeting is held on a “late-start day” and the 
meeting extends into what would normally be student class time. 

 
I. Teaching Facilities and Instructional Equipment 
 
 Teachers shall have direct access to all facilities, materials, supplies, and instructional 

equipment housed within their school system building that are essential and necessary 
for the performance of their teaching responsibilities in accordance with reasonable 
guidelines to be established by the principal and any necessary accounting procedures.  
Building principals and Central Office administrators will determine how many keys 
and/or access codes will be available to bargaining unit members. 

 
J. Lunch Period for Teachers 
 
 All members shall be entitled to a scheduled uninterrupted, duty-free lunch period of at 

least thirty (30) minutes.  Except in emergency situations, including extreme student 
unrest, power outage, or other extreme circumstances that would or might require 
maximum student supervision, such members shall be permitted to leave the building 
during this period of time.   

 
K. Parent Complaint Procedure 
 

1. Attempts to resolve parent complaints regarding a staff member normally should 
be resolved by contact between the staff member and parent.  If the parent first 
contacts the principal, he/she shall attempt to schedule a conference involving 
the member and the parent. 

 
2. When complaints are received by other administrators or at the Board level, the 

recipient of the complaint shall urge that the parent first contact the member to 
attempt to resolve the problem at that level. 
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3. A copy of any material relating to a parent complaint which is placed in the 
personnel file shall be provided to the member, who shall acknowledge receipt of 
the material by signing a copy of the complaint.  The member shall have the right 
to respond with a signed, written report which also shall be placed in the 
personnel file if submitted within fifteen (15) business days of the member’s 
receipt of the complaint. 

 
4. When a parent complaint is placed in the file, the member shall have the right to 

submit a written response to be placed with the complaint in the file if submitted 
within fifteen (15) business days of the member’s receipt of the complaint. 

 
5. This section in no way nullifies the rights guaranteed to members under Article 

IV, Section F of this Master Agreement. 
 
6. Notification shall be given to the member when any parent 

complaint/communication, which requires mediation or solution directly effecting 
the classroom situation, has been received. 

 
7. No member of the bargaining unit shall take any reprisal against any child of a 

person who has made a complaint against a teacher by reason of such 
complaint.  Reprisal is a proven, deliberate action taken against the student by 
the teacher with the intent of retaliation against the parent. 

 
L. Parent/Teacher Conferences 
 

1. The fall conferences for K-12 will consist of two (2) non-consecutive days and 
shall occur in the evenings.  One of the days during the fall conference will be a 
student early-release day.  The spring conference for grades K-12 will consist of 
one (1) day and occur in the evening as well.  The teachers will receive one (1) 
comp day for working the fall conferences.  The comp day will occur on the 
Wednesday prior to Thanksgiving Day.  The teachers will receive one-half (½) 
day comp time for working the spring conference date.  Members of the 
bargaining unit shall strive to schedule each parent of each child for a 
parent/teacher conference within the regularly designated conference days and 
times. However, conferences may be scheduled on other days (due to parent or 
member availability) and members have the latitude to restructure the amount of 
time spent at school during the designated conference days to reflect these 
changes.  The teacher day shall not exceed the regular teacher day without the 
consent of the member(s) involved.  The building principal shall have the right of 
approval of any deviation from the regular conference schedule.  Designated 
conference days will be given first priority when scheduling conferences. 

 
 Members will not be charged leave time that is requested on Parent/Teacher 

Conference Day if the time/conferences are scheduled during hours outside the 
regular work day within two (2) weeks of the scheduled work day. 
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M. Placement of Special Education Students in Regular Classrooms 
 

1. The IEP Team along with the regular classroom member shall be given the 
opportunity to review IEP goals and objectives with the Intervention Specialist 
and building principal (as needed) at the commencement of the placement of a 
student with special needs. 

 
2. If the regular classroom member feels that the special education student is 

continually disrupting or presenting a safety issue to the educational atmosphere 
of the regular classroom, the member should advise the intervention specialist 
and the principal to discuss the problem.  If the student’s IEP needs to be 
changed, an IEP team meeting will be called 

 
3. The placement of students with special needs in all classroom settings will be 

determined by the IEP team.  All efforts will be made in accordance with Ohio 
Operating Standards to balance class numbers between general and special 
education students.  The placement of students with special needs in all 
classroom settings shall not be subject to the grievance procedure. 

 
N. Maintaining Student Grades 
 

Teachers shall maintain records of student grades on a timely basis.  If concerns exist 
with respect to the timely maintenance of students’ grades, a meeting will occur 
between the teacher and the principal to discuss. 
 

ARTICLE VI 
 

PROFESSIONAL ENRICHMENT 
 

A. Professional Development 
 

The Board and the Association take seriously the need for professional development 
enrichment programs.  With this in mind, building, departmental, and/or district 
professional development needs shall be planned jointly by the Board and/or 
administration and the Association through the District Leadership Team (“DLT”) (see 
DLT, Section C, below).  All participants shall have the opportunity to evaluate the 
merits of the programs.  The results shall be used in future professional development 
planning.  Said programs may include options such as visitations, planned seminars, 
workshops, authorized continuing education programs, etc.  No in-service will start later 
than 8:30 a.m. 

 
B. Orientation of New Staff 
 
 The names and addresses of all new staff members and their buildings, grade, and 

where applicable, subject assignments, shall be available to the Association and may 
be obtained from the Board offices as soon as available for private use of GEA.  The 
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administration will provide a “big brother/big sister” for each new staff member.  The “big 
brother/big sister” will be in the same building as the new staff member.  Each “big 
brother/big sister” shall receive a stipend in the amount of one hundred dollars ($100) 
payable in two installments, fifty dollars ($50) in December, and fifty dollars ($50) in 
May. 

 
C. District Leadership Team (“DLT”) 
 

1. A District Leadership Team (“DLT”) shall be composed of four (4) building 
principals, three (3) central office administrators with one (1) central office 
administrator who shall act as chairperson, the District Technology coordinator, 
four (4) elementary members (two [2] from each building), two (2) middle school 
members, and two (2) high school members.  One (1) member shall come from 
the Galion Local Professional Development Committee (GLPDC) and shall be 
chosen by the GLPDC from amongst its’ members.  The Superintendent shall 
appoint the administrators to the Committee.  The members shall be appointed to 
the Committee by the Association President.  Each side shall establish alternate 
members (not to exceed three alternate members). 

 
2. The function of the DLT in regards to curriculum shall be as follows: 

 
(a) To review and make recommendations for implementation of the 

curriculum. 
 
(b) To preview instructional materials, textbooks, and technology with input 

sought from teachers who are directly impacted by the use of the 
materials/textbooks. 

 
3. All decisions of the DLT shall be made using the consensus-based decision 

making process, i.e., the principles of the Federal Mediation and Conciliation 
Services (FMCS).  Professional development recommendations of this 
committee’s work will not be subject to approval from another body. 

 
4. Copies of all DLT recommendations shall be forwarded to the Superintendent 

and Association President.  The Superintendent and Association President shall 
review such recommendations and either submit them to the Board for its 
consideration or return them to the DLT for modification or further study.  Any 
concerns on the part of either person shall be brought to the attention of the DLT 
within ten (10) days of receipt of such recommendations. 

 
D. Labor-Management Committee 
 

1. The Board and the Association hereby establish a Labor-Management 
Committee, the purpose of which is to address issues and interest which develop 
during the course of the day to day operations of the school district.  The 
adjustment of grievances shall not be a topic for discussion.  This cabinet shall 
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meet on a minimum of a monthly basis.  Meetings dates will be agreed to in 
September for the entire school year, but may be altered by mutual consent. 

 
2. A Labor-Management Committee shall consist of the Association President and 

seven (7) representatives chosen by the Association President.  The Committee 
shall also consist of one (1) Board member appointed by the Board of Education, 
the Superintendent, and six (6) administrators appointed by the Superintendent. 

 
3. Before an issue may be presented to the Labor-Management Committee, it shall 

first be presented to GEA leadership, the building principal or immediate 
supervisor.  If the issue remains unresolved, it can then be brought before the 
Committee.   

  
 Training will be provided at the Board’s expense and on an as-needed basis as 

determined by the members of the Labor-Management Committee. 
 
4. Memoranda of Understanding developed by the cabinet and which interpret the 

contract are subject to approval by the Board of Education and the Executive 
Committee of Association.  Any proposed amendments, additions, or deletions to 
the contract are subject to ratification by the Board of Education and the 
membership of the Association, not to exceed seven (7) GEA members total; the 
Superintendent, Treasurer. 

 
5. The Labor Management Committee shall assume the duties of the former Health 

and Safety Committee.  LMC training will be scheduled at the beginning of the 
school year, to be provided by FMCS. 

 
E. Resident Educator 
 

1. Each teacher hired new to the Galion City School System, who is required to 
complete a Mentor/Resident Educator program, will have a mentor appointed for 
him/her by the Superintendent after consultation with the Resident Educator 
Program Coordinator (REPC).  The mentor will be a teacher of no less than five 
(5) years’ experience and will have completed the necessary training provided by 
the state of Ohio.  

 
2. The mentor will work with the Resident Educator, the REPC, and other 

appropriate officials in assisting the Resident Educator in his/her initial years of 
employment in accordance with the program developed by the state department 
of education. 

 
3. Resident Educator Mentors will be compensated through a stipend of $600 per 

Resident Educator Mentee assigned to them.  In addition, the REPC will be 
compensated, in addition to any amount for mentoring a Resident Educator, in a 
stipend in the amount of $600. 

 



48 
 

4. The assigned mentor shall collaborate with the building principal and other staff 
members, as appropriate, to assist the Resident Educator in the successful 
completion of his/her responsibilities.  The mentor shall not be involved in the 
formal teacher evaluation process. 

 
5. The responsibilities of the mentor shall include, but not be limited to, the 

following: 
 

a. Participation in mentorship training. 
 
b. Accessibility to the Resident Educator on a daily basis with occasional 

classroom observation, meet weekly the first year and up to three hours a 
month for the next two (2) years and year four (4) if a mentor is assigned.  

 
c. Keeping a log of all dates and times of classroom visits and consultations, 

submitting the same to the Superintendent upon request and at the 
conclusion of the school year.  

 
6. The REPC will coordinate the activities of the mentors under the guidance and 

direction of the District Central office and will communicate any concerns 
regarding the Resident Educator Program to the appropriate administrator. 

 
7. General Provisions 
 

a. Other than a notation to the effect that a teacher served as a Mentor 
Teacher, the teacher’s activities as a Mentor Teacher shall not be part of 
that staff member’s evaluation. 

 
b. No Resident Educator shall be required to remain in a resident educator 

program after advancing to a professional educator license. 
 
c. Neither the REPC nor any Mentor Teacher shall participate in the District’s 

evaluation of any Resident Educator. 
 
d. Neither the REPC nor any Mentor teacher shall be requested or directed 

to make any recommendation regarding the continued employment of the 
Resident Educator. 

 
e. Neither the REPC nor any Mentor Teacher shall be requested or directed 

to divulge information from the written documentation, or confidential 
Mentor/Resident Educator or REPC/Resident Educator discussions.  Any 
violation of this tenet by the Mentor Teacher or the REPC shall constitute 
grounds for immediate removal from his/her role as Mentor Teacher or 
REPC. 
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f. The REPC and all Mentor Teachers and Resident Educators shall keep 
confidential all discussions, actions, materials and other information to the 
extent permitted by law. 

 
g. Mentor Teachers shall communicate directly with the Resident Educators 

and shall not discuss/report the performance and progress of the Resident 
Educator with any administrator, assessor, or other teacher, with the 
exception of the REPC.  

 
F. Local Professional Development Committee 
 

1. Purpose 
 
 An “LPDC” shall be established for the purpose of determining whether the 

coursework taken by any teacher meets the requirements of the State Board of 
Education standards for license renewal.  The LPDC will oversee and review 
professional development plans for coursework, continuing education units, 
and/or other equivalent activities. 

 
2. Term of Office 

 
The terms of office shall be on a stagger basis, from July 1st through June 30th 
of each school year and shall be staggered as follows: 
 
Two (2) teachers and 
one (1) administrator  = two-year terms 
 
One (1) teacher and 
Superintendent or designee = two-year terms 

 
3. Committee Composition  
 
 The Committee shall consist of five (5) members, except when an administrator’s 

coursework plan is being reviewed and voted upon, the Committee shall consist 
of a majority of teachers.  The three (3) teacher members shall be appointed by 
the Association President. The Superintendent shall appoint the administrative 
members.  When an administrator’s coursework plan is being reviewed and 
voted upon, the Committee shall consist of a majority of administrative members, 
whereby two (2) teacher members will drop off the Committee for purposes of 
reviewing and voting upon such coursework plan. 

 
 In the event of a teacher member vacancy, such member shall be appointed by 

the Association President.  In the event of an administrative member vacancy, 
the Superintendent shall appoint such member.  A person appointed to fill a 
vacancy occurring prior to the expiration date of a term shall hold such office for 
the remainder of that term. 
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 If a Committee member’s coursework plan is up for review, the LPDC chair and 

Superintendent/designee shall designate an alternate representative. 
 
 The Committee will consist of five (5) members, three (3) teacher members and 

two (2) administrators.  Thereafter the Committee will maintain five (5) members 
in accordance with term of the section. 

 
4. Chairperson and Recorder 
 
 The Committee chairperson shall be determined by majority vote of the 

Committee members.  His/her term shall be one (1) year in length.  The 
chairperson shall rotate from year-to-year between teaching employees and 
administrative employees.  The recorder shall be assigned by the 
Superintendent. 

 
5. Decision-Making 
 
 Decisions shall be made by a majority vote of the Committee members present 

and voting so long as a quorum is present.  A quorum shall consist of four (4) 
Committee members, at least two (2) of which must be teachers. 

 
6. Training 
 

a. Members of the LPDC shall be afforded the opportunity to attend training 
on the purposes, responsibilities, functioning, and legal requirements of 
LPDCs based upon available financial resources.  In the event two (2) 
members attend any training session, one (1) must be a teacher and one 
(1) must be an administrator. 

 
b. LPDC members shall be reimbursed for all actual and necessary 

expenses incurred as part of the training in accordance with school district 
policy. 

 
7. Meetings and Compensation 
 

a. Each school year, the initial meeting of the LPDC upon member 
appointments shall be called jointly by the Galion Education Association 
President and the Superintendent. 

 
b. At such initial meeting, the Committee shall select a chairperson and such 

other officers, as the LPDC deems necessary.  The LPDC shall prepare 
rules of conduct for its meetings thereafter and not later than September 
10th of each year, post in each building the meeting schedule for the year.  
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c. The LPDC shall meet as often as the members deem necessary to 
complete their work.  All meetings, including appeals, shall be held outside 
of the regular instructional day, unless otherwise approved by the 
Superintendent. 

 
d. The chairperson shall receive a seven hundred dollar ($700.00) stipend 

annually.  The Committee members shall receive a four hundred fifty 
dollar ($450) stipend annually.  Such stipend shall be paid at the final pay 
of the school year.  Members serving less than a year shall receive a 
prorated stipend.   

 
8. Appeals Process 

 
a. Level I 
 
 Any certificated/licensed staff member wishing to appeal the decision of 

the LPDC may petition the LPDC in writing for review within seven (7) 
working days of the LPDC’s decision.  The staff member may resubmit a 
proposal in writing, which shall be considered.  The LPDC shall render its 
decision in writing within fourteen (14) working days of the receipt of the 
appeal. 

 
b. Level II 
 

1) Any certificated/licensed staff member wishing to appeal the 
decision of the Level I appeal may petition by filing a written appeal 
with the chairperson of the LPDC for review within seven (7) 
working days of the Level I decision. 

 
2) An Appeals Committee will be appointed.  The Appeals Committee 

shall consist of three (3) members.  These members shall be one 
(1) teacher from the LPDC, one (1) administrator from the LPDC 
and an educator chosen by the staff member who is 
certificated/licensed in the same area.  If such a member is 
unavailable, the staff member shall choose an educator from a 
comparable area. 

 
3) Upon receipt of an appeal from Level I, the Appeals Committee 

shall meet to hear the appeal.  The Committee shall render its 
decision in writing within fourteen (14) working days of receipt of 
the appeal. 

 
4) The Appeals Committee’s decision shall be final, and the decision 

shall not be grievable or otherwise challenged. 
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5) The staff member shall have the right to a representative of his/her 
choice at any level of the appeals process. 

 
ARTICLE VII 

 
RIGHTS OF THE ASSOCIATION 

 
The Galion Education Association shall have the sole and exclusive association privileges 
enumerated in this article. 
 
A. Building Use 
 
 The Association and its representatives shall have the right to use the school building 

after normal school hours upon written request and approval from the administrator at 
all reasonable hours.  School use takes precedence.  Representatives of the 
Association may hold small group meetings without the formality of a building use 
agreement, provided that the principal is notified in advance of the meeting to permit 
coordination of scheduled uses and further provided that the meeting would be 
completed prior to the normal closing time of the building. 

 
B. Notices/Mail 
 
 The Association shall have the right to post notices of its activities and matters of 

Association concern on bulletin boards located in member lounges.   All mail sent by the 
Association through the inter-building communication system will relate to the current 
business of the District.  With the approval of the principal, the Association and/or its 
representatives shall have the right to make brief announcements at faculty meetings. 

 
C. Board Meetings 
 

1. The Association President shall be provided advance notification of all, regular 
and special, Board meetings.  Said notice shall include the date, time, and place 
for the meeting.  Notices of Board meetings shall be given at least twenty-four 
(24) hours prior to the meeting unless the meeting is of an emergency nature.  In 
such case, notification shall be made at the earliest possible time prior to the 
meeting.  The Association President or his/her designee shall be provided 
release time to attend Board meetings that are scheduled during the school day.  
The Association President shall arrange for his/her or said designee's class to be 
supervised without additional cost to the Board. 

 
2. The Association President shall be provided a copy of the agenda for all Board 

meetings and two (2) copies of the official minutes for all Board meetings.  
Summary of Board meetings will be posted in each building within one (1) week 
after the Board meeting.  Minutes of executive sessions of the Board need only 
reflect the general subject matter of discussions that occurred in executive 
sessions.   
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The Association representative shall be recognized and be afforded the 
opportunity to express concerns of the Association at Board meetings in 
accordance with rules governing public participation. 

 
D. Payroll Deductions 
 

1. Upon written request of a member of the bargaining unit, the Board shall provide 
payroll deductions of dues for membership in the Association and related 
organizations.  Additionally, deductions shall be provided for United Way, credit 
union, annuities and bonds, government bonds, and political contributions.  The 
enrollment period for payroll deductions of membership dues for the Association 
shall be from September 1 to October 15 of each year and due to payroll by 
October 20.  Membership dues deductions shall begin in November of each year 
and continue in equal monthly amounts until the end of the following August.  
Staff members employed after October 15 shall have the right to enroll for payroll 
deduction of membership dues at any time.  The enrollment period for annuities 
shall be during September and January, while bonds and United Way deductions 
can be initiated at any time.  Transmittal of deducted monies to the appropriate 
agency shall take place within five (5) business days of the payroll date from 
which the deduction was made. 

 
2. The Board further agrees that in the case of membership dues, should an 

individual's employment be terminated, the balance due for membership dues will 
be held from the involved member's final paycheck, or the Association may 
approve (in writing) the termination of employee payroll deduction of dues.  The 
time period for the involved membership shall be for a one-year period of time.  
Members, upon signing the membership application form, are obligated to pay 
the appropriate dues amount for this one-year period of time whether they pay by 
cash, credit card, or payroll deduction.  This obligation to pay dues for a one-year 
period shall be explained to the individual signing for payroll deduction 
membership dues at the time he/she signs such authorization. 

 
3. A member may authorize a continuing payroll deduction for membership 

purposes.  Such authorization would be initiated (initially) and implemented as 
indicated above.  The authorization would be for a one (1) year period of time but 
would continue for the next following year unless the Treasurer of the Board 
received written notification to the contrary from the individual or the Association 
on or before August 31 of any membership year.  When the Treasurer receives 
notification from a member, the Treasurer shall promptly forward a copy of such 
notification to the Association President.  The Association President shall provide 
the Treasurer with a modified list of members on continuing payroll deduction for 
membership in the NEA/OEA/GEA.  Said communication will occur on or before 
October 20 of each membership year. 
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4.   The Association shall indemnify the Board, its members and its administrative 
and supervisory employees, including the Board’s Treasurer (all hereinafter 
referred to as “indemnities”) and hold them harmless from any and all liability, 
damages, and expenses as the result of any legal action or administrative claim 
brought against them as a result of the provision of this section provided that: 

 
a. The Board shall give a ten (10) day written notice of any claim made or 

action filed against the employer by a non-member for which 
indemnification may be claimed; 

 
b. The Association shall reserve the right to engage counsel for the Board to 

coordinate the designation of counsel to represent and defend the 
employer; 

 
c. The Board agrees to (1) give full and complete cooperation and 

assistance to the Association and designated counsel at all levels of the 
proceeding, (2) to not oppose the Association or its affiliates’ application to 
file briefs amicus curiae in the action; 

 
d. The Board acted in good faith compliance with the payroll deductions 

provision of this agreement, however, there shall be no indemnification of 
the Board if the Board intentionally or willfully fails to apply (except due to 
court order) or intentionally misapplies such payroll deductions provision 
herein. 

 
E. Membership in NEA/OEA/GEA 
 
 The Board and the administration will respect the right of all instructional staff to join or 

assist the NEA/OEA/GEA. 
 
F. Recognition Statement 
 
 The Board agrees not to meet with, recognize, or negotiate with any teacher's 

organization other than the Association.  The Association is the only organization which 
shall represent members in matters of professional concern. 

 
G. Office Machine Use 
 
 The Association shall be allowed to use office machines and technology subject to the 

District’s Acceptable Use Policy and supplies.  The Association shall be responsible for 
the cost of all supplies used.  Central office equipment is excluded from this provision. 

 
H. Right to Representation 
 
 A member may request the presence of an Association representative at any meeting 

with the administration/Board.  Upon such request, said meeting shall be reasonably 
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delayed for a period not to exceed twenty-four (24) hours until the representative is in 
attendance.  For the purpose of this section, an "Association Representative" shall 
mean a building representative, an officer of the Galion Education Association or such 
representation as the member deems necessary. 

 
I. Documents of Public Record 
 
 The Board of Education will make available, on request, documents of public record for 

review by the Association President.  One copy of said records may be obtained by the 
Association President without cost, up to one hundred (100) pages annually. 

 
J. Academic Distress Commission 
 
 ORC Section 3302.10 will have no effect on any provision of this contract unless the 

district would meet requirements of state law for the Superintendent of Public Instruction 
to establish an academic distress commission for the district and until the 
Superintendent of Public Instruction notifies the district that the district is subject to the 
provisions of ORC Section 3302.10.  Should the district enter into academic distress, 
the intent of the parties is to emerge from said distress with this Agreement intact. 

 
ARTICLE VIII 

 
CONTRACTS 

 
A. Types of Contracts 
 
 Upon the recommendation of the Superintendent, the Board may issue two (2) types of 

teacher contracts, limited or continuing, both of which shall be in writing. 
 
B. Limited Contracts 
 

1. Upon initial employment with the Galion City School District, a member shall be 
issued limited contracts in accordance with the provisions of this section.  The 
duration of such contracts shall follow the following sequence: 

 
a. Three (3) consecutive contracts each being one (1) year in duration. 
 
b. Two (2) contracts that are two (2) years in duration. 
 
c. After completion of the second two (2) year contract, each subsequent 

contract shall be three (3) years in duration. 
 
d. Multiple year contracts entered into on or before August 1, 2014, will not 

be interrupted.  At the expiration of such multiple year contracts, a limited 
contract teacher will be issued another in accordance with the above, i.e., 
no less than a two (2) year and no more than a three (3) year, with the 
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exception that any teacher currently on a five (5) year contract will remain 
eligible for five (5) year contracts. 

 
2. When a member becomes eligible for a continuing contract during the term of a 

limited contract, the Board of Education may, upon written request of the 
member, interrupt the existing limited contract and grant a continuing contract. 

 
3. Said member is presumed to have accepted such employment unless he/she 

notifies the Board in writing to the contrary on or before the 1st day of June and a 
written contract for the succeeding school year shall be executed accordingly.  
Failure of the parties to execute a written contract shall not void automatic 
reemployment of such member.   

 
4. The form for a limited contract shall be as set forth in the appendix. 

 
C. Continuing Contracts 
 

1. Continuing contracts shall be issued in accordance with the Ohio Revised Code, 
Section 3319.11. 

 
2. The form for a continuing contract shall be as set forth in the appendix. 

 
D. Vacancies 
 

1. Position openings for instructional, administrative, supplemental, and any other 
position which is to be filled and for which members could reasonably qualify will 
be advertised to certified/licensed staff by posting vacancies on school email and 
District website during the school year within ten (10) days of becoming a 
vacancy.  The date of posting shall be indicated on the notice.  During the 
summer months, such notices will be announced by automated all-call to check 
email, displayed on the District website, and sent to the President of the 
Association.  In addition, informational copies will be emailed to members who 
have previously requested such information.  The notice shall clearly set forth the 
certification (if any) and experience required for the position and the procedure 
for application.  Except in cases of urgent necessity, the opening shall be posted 
for no less than ten (10) calendar days from the date of posting in the Central 
Office.  Any member(s) within the system who meet the requirements as set forth 
on the posting notice may apply and shall be granted an interview.  A person 
hired to fill the posted position shall possess all the minimum requirements for 
the position.  If the minimum requirements for the position are reduced, the 
position shall be re-posted in accordance with the above procedure. 

 
2. Where summer school programs are to take place, vacancy notices shall be 

posted in accordance with Article VIII, Section D of this agreement.  Where 
summer curriculum programs are to take place, vacancy notices shall be posted 
by the last student day of the school year, applications taken for ten (10) 
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calendar days following posting, and participants notified five (5) calendar days 
following end of application period. 

 
3. Any qualified Galion City Schools teacher shall have the opportunity to be 

considered to instruct College Credit Plus (“CCP”) courses. 
 
4. An interim vacancy shall be a vacancy created within a school year and filled for 

the remainder of a school year only.  Interim vacancies shall be posted for a 
minimum of three (3) school days and may be filled by a long-term substitute.  
The employment of a long-term substitute will expire without further notice at the 
end of the substitute period.  At the end of the school year, the position shall be 
posted as a permanent position, unless it is filled by a member who has returned 
from a leave of absence.  Notice of a temporary vacancy shall contain all 
information required of a permanent position vacancy.  If not filled by a long-term 
substitute, any member(s) within the system who meet the requirements as set 
forth on the posting notice may apply and shall be granted an interview.  A 
person hired to fill the posted position shall possess all the minimum 
requirements for the position.  If the minimum requirements for the position are 
reduced, the position shall be re-posted in accordance with the above procedure. 

 
E. Assignments/Reassignments 
 

1. Building assignments shall be made by the Superintendent prior to the end of the 
duty year for members of the bargaining unit and shall be provided to each 
member in writing when a change is to be made with respect to the member's 
building assignment.   

 
 After the end of the duty year, changes in assignment can only occur following 

timely notice in writing to the member.   
 
 For the purpose of this subsection, said notice shall be posted by the United 

States mail to the member's home or summer address.  Upon written request of 
the member within eight (8) days of such posting, a conference shall be held with 
the member by the Superintendent or his/her designee.  The member shall be 
provided the reasons for such change in assignment, in writing, prior to said 
meeting.  Members being reassigned shall be assigned only to a position for 
which they are certified. 

 
 2. Involuntary Reassignment 
 

Reassignment can be made by the Superintendent in accordance with the 
following procedures: 

 
a. A conference shall be held with the member by the Superintendent to 

explain the reasons for reassignment. 
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b. Reassignment shall only be made to the members’ area of 
certification/licensure. 

 
c. After the school year has ended, members will be notified of reassignment 

by July 25th preceding the start of the ensuing school year.  Emergency 
Involuntary transfers occurring after July 25th and prior to the ensuing 
school year must be mutually agreed upon between the Association and 
the administration.  Nothing herein shall preclude the reassignment of a 
teacher during the school year as deemed necessary by the 
Superintendent. 

 
d. Involuntary transfers shall not be arbitrary, capricious, or retaliatory in 

nature. 
 
F. Voluntary Transfer/Regular Teaching Duties 
 
 Members may request a change of assignment in the area of certification/licensure, in 

accordance with the following procedures: 
 
1. Change of assignment requests shall refer to, but not be limited to, the following: 
 

a. change of building; 
 
b. change of grade level; and 
 
c. change of subject or area of responsibility. 

 
2. Voluntary transfers shall be initiated by members and shall be according to the 

following guidelines: 
 
a. Completion of a Voluntary Transfer/Intent form (see forms) in duplicate 

(one retained by the office of the Superintendent and one retained by the 
requesting member). 

 
b. The requesting party shall be timely notified in writing by the 

Superintendent or his/her designee of his/her response to such request. 
 
c. Should a transfer request be initiated prior to a noted opening, or be 

postponed, it shall remain in active request for a period of twelve (12) 
months.  The member may withdraw his/her request for transfer at any 
time during this active period. 

 
d. There shall be no loss of employee rights due to initiation of voluntary 

transfer. 
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e. A conference with the Superintendent shall be provided to the member 
upon request concerning the denial of a voluntary transfer. 

 
G. Filing and Maintenance of Certificates 
 

1. Members of the bargaining unit shall be responsible for filing with the Treasurer 
of the Board all certificates issued to the member by the Ohio Department of 
Education within ten (10) days of receipt of such certificate or at such other times 
as shall be required by the terms of this Contract.  No right or privilege shall be 
asserted by a member of the bargaining unit by reason of any certificate not filed 
by the member as provided herein. 

 
2. As a condition of employment and reemployment, all members of the bargaining 

unit hired after August 15, 1989 shall maintain all teaching certificates/licenses 
held at the time of initial employment by the Board of Education and all 
certificates/licenses received after such employment.  Upon application by the 
member, the Superintendent may waive the conditions of this article.  

 
3. Teachers shall apply for any and all licensure on or before June 30 in the year in 

which the license is expiring.  Failure to do so may result in disciplinary action 
including termination of contract. 

 
4. All members shall file required BCI/FBI record checks with the Board as required 

by law. 
 
 For the safety of students and staff, any member who has not complied with the 

required date, shall be placed on an unpaid leave of absence until these records 
are filed with the District.   

 
 Members will be reimbursed at the minimum rate available in the area upon 

presentation of proper documentation for BCI/FBI records checks necessary for 
the renewal of his/her educator’s license under which the member is currently 
working.  Upon presentation of the original BCI/FBI report and the payment 
receipt, the District will reimburse the member.   

 
H. Hiring of Retired Teachers 
 

1. The Board retains the right to re-employ retired Galion teachers.  When a 
bargaining unit member considering retirement makes a request, the Board shall 
give the individual an answer as to whether or not he/she will be accepted as a 
re-employee of the District.  The employee’s letter requesting reemployment after 
retirement must be filed with the Superintendent by April 1 and the Board’s 
response must be provided to the employee on or before May 15.  Such 
indication shall be given prior to the retiree surrendering a letter of resignation. 
The retired employee has no guarantee that he/she will be given the same 
assignment as before.  The goal would be for an assignment to be made by the 
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Superintendent prior to the end of the school year.  After the end of the school 
year, changes in assignment can only occur following the timely notice in writing 
to the retired employee.  Retirees who intend to return must notify the 
Superintendent in writing no later than June 30 to assure their assignment. 
 

2. Retirees will be employed at Step 10 and at his/her appropriate level of academic 
training on the salary schedule.  Retirees will progress no higher on the salary 
schedule than the 10th step.  For such members only, this provision expressly 
supersedes Section 3317.13 of the ORC and all other applicable laws.   
 

3. Such member is only eligible for a one-year limited employment contract that 
shall be automatically non-renewed at the end of that year.  Such member will 
not resume nor be eligible for continuing contract status during any period of 
employment with the district.  For such members only, this provision expressly 
supersedes the individual contracts and contract renewal provisions of this 
agreement, Sections 3319.11 of the Ohio Revised Code, and all other applicable 
laws. 
 

4. Insurance 
 

 Re-employed retired Galion teachers are eligible for insurance benefits on par 
with all other members of the bargaining unit.  
 

 The Board shall provide the same insurance waiver to eligible employees as per 
Article X B (2). 

 
5. Sick Leave 

 
a. Such members may retain up to twenty (20) days of accrued but unused 

sick leave days remaining from his/her accumulated total under Article IX 
A. 1. of 280 days or less following payment of severance upon retirement. 

 
b. Retirees shall not be eligible to participate in sick leave bank. 

  
6. Reduction in Force 
 
 For purposes of Reduction in Force, such teacher shall begin with zero (0) year’s 

seniority in the District.   
 
7. Right to a Grievance 
 
 The portions of this Section H will not be grievable under the grievance 

procedures of this agreement nor through any claim or action filed before the 
State Employment Relations Board (SERB) or any court of law.   

 
8. The Board will comply with Section 3307.353.  
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ARTICLE IX 
 

LEAVE PROVISIONS 
 
A. Sick Leave 
 

1. Each member who is employed by the Board will be entitled to fifteen (15) days 
of sick leave, with pay, for each year under contract, which shall be credited at 
the rate of one and one-fourth (1¼) days per month.  Sick leave accumulation 
shall be 280 days. 

 
2. Any member who has exhausted his/her sick leave or who does not have a sick 

leave balance may be advanced up to fifteen (15) days in one (1) year.  The 
advancement of this sick leave shall then be charged against any subsequent 
accumulation by the certified/licensed staff member in question.  Advancements 
cannot exceed the number of days that the member has available for repayment 
in the year of the advancement.  In the event such advancement days are not 
recovered prior to termination of employment, the salary amounts paid for such 
advanced days shall be deducted from the member's final check from the Board.   

 
3. Each member may use sick leave for absence due to personal illness, injury, 

exposure to contagious disease which could be communicated to others, and for 
absence due to illness, injury or death in the member's immediate family.  Illness 
or injury in immediate family refers to illness of spouse, child, parents, 
stepparents, daughter-in-law, son-in-law, or a member of the immediate 
household. 

 
4. Absence will be granted and charged against the member's accumulated sick 

leave for an absence due to death in the immediate family.  Immediate family for 
this purpose shall include spouse, child, parent, grandparent, parent-in-law, 
son-in-law, daughter-in-law, brother, sister, member of immediate household, 
niece, nephew, grandchild, aunt, uncle, brother-in-law, sister-in-law, stepparents, 
or other person who because of special circumstances (to be entered on the 
District’s electronic “KIOSK”) has assumed a similar relationship to the staff 
member.  Where for reasonable cause or because of extenuating circumstances 
which shall be set forth in writing by the individual requesting the leave, the 
Superintendent may grant sick leave provided in this subparagraph for 
individuals in addition to those already identified. 

 
5. Notification of a member's intent to use sick leave shall be communicated to the 

appropriate administrator or designee as established in Board of Education 
policy, or in the absence of policy, as prescribed in administrative rules and 
regulations. 

  
6. Each member using sick leave shall enter same on the District’s electronic 

“KIOSK,” no later than upon return to work. If the absence is for over five (5) 
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consecutive days, the member shall provide, when asked by the administration, a 
written excuse from the member’s attending physician and the dates when 
he/she was consulted. 

 
7. The Board shall reserve the right to contact the physician for the purpose of 

verifying the member's statement within the limits of 2317.01 of the Ohio Revised 
Code (physician - patient privilege). 

 
8. Sick leave shall not be charged for days on which schools are not in session due 

to public calamity, disease, epidemic, hazardous weather conditions, damage to 
school building, or other temporary circumstances due to utility failure rendering 
the school building unfit for school use.  Members are required to cancel 
previously scheduled time through the use of the District’s electronic “KIOSK.” 

 
9. The previously accumulated sick leave of a member new to the Galion School 

District who has been separated from public service shall be placed to his/her 
credit upon his/her employment in the Galion City Schools, provided that such 
employment takes place within ten years of the date of the last termination from 
public service.  A member who transfers from another school district or other 
public agency to the Galion School District shall be credited with the unused 
balance of his/her accumulated sick leave up to the maximum of the sick leave 
accumulation permitted by the Galion Board of Education.  Members who render 
part-time seasonal, intermittent, per diem, or hourly service shall be entitled to 
sick leave for the time actually worked at the same rate as that granted like 
full-time employment. 

 
B. Personal Leave 

 
1. All full-time members of the bargaining unit shall, upon request, be granted a 

maximum of three (3) school days of personal leave per school year 
(non-cumulative) with pay.  Any member who does not use a cumulative total of 
more than four (4) sick or personal days during the school year shall be paid one 
hundred fifty dollars ($150.00) to be paid in the 2nd pay in June.  A member who 
does not use a cumulate total of more than three (3) sick or personal days during 
the school year shall be paid two hundred fifty dollars ($250) to be paid in the 2nd 
pay in June.  A member who does not use a cumulative total of more than one 
(1) sick or personal day during the school year shall be paid three hundred fifty 
dollars ($350) to be paid in the 2nd pay in June. 
 

2. If possible, notification of intent to use a personal leave day(s) will be made three 
(3) school days in advance.   

 
3. Personal leave days shall be taken on a one (1) day basis or on a one-half (½) 

day basis. 
 



63 
 

4. Personal leave days will not be taken during the month of May, on the workday 
immediately preceding or following a vacation, a holiday, before a record keeping 
or in-service day, or during a record keeping or in-service day unless, under 
special circumstances to be determined by the Superintendent, prior approval is 
granted. 

 
5. Personal leave days shall not be deducted from the member's sick leave. 
 
6. The Galion Education Association will include as a part of its in-service program 

a statement emphasizing the proper use of personal leave as defined in this 
policy. 

 
C. Maternity/Paternity Leave 
 

1. Leave Privileges  
 
 In addition to the provisions of sick leave provided in Section A, a member who is 

pregnant or adopts a child under the age of 6, shall, upon request, be granted a 
leave of absence without pay for maternity/paternity reasons.  Such leave may 
begin at a time after the onset of pregnancy or the delivery of the child, or if 
adoption, receipt of custody, and to continue for a maximum of one (1) year. 

 
 If the member so elects, maternity/paternity leave may begin when the sick leave 

expires or is terminated, if applicable; provided however, nothing herein shall 
authorize the use in such sick leave other than during the disability of such 
member.  Members may use accumulated sick leave following delivery, which 
shall not exceed six (6) calendar weeks unless medical necessity is certified in 
writing by the member’s physician. 

 
2. Application for Maternity/Paternity Leave  
 
 Applications for maternity/paternity leave shall state in writing: 
 

a. Expected date of birth or custody 
 
b. Date requested leave is to commence (if not known give an approximate 

date) 
 
c. Date member expects to return to service 
 
d. Name of physician or adoption official 

 
3. Time Period for Filing Application 
 
 Application for maternity/paternity leave should be made twenty (20) days, if 

possible, but normally not less than ten (10) days, prior to the requested 
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beginning of maternity/paternity leave or extension of same. The application time 
period will be waived for adoption.  

 
4. Benefits While on Leave 
 
 Sick leave shall not accrue during maternity/paternity leave. 
 
 Members on maternity/paternity leave may continue to participate in employee 

Board paid group benefits provided they furnish the Treasurer with the necessary 
premium payments in advance of when they are due unless and to the extent the 
leave qualified under the Family Medical Leave Act. 

 
5. Reinstatement 
 
 Upon return from approved maternity/paternity leave, at the time specified in the 

application, the member shall be entitled to reinstatement to a position for which 
he/she is certificated. 

 
D. Leave Without Pay 
 

1. In accordance with Ohio Revised Code Section 3319.13, upon written request of 
the member, the Board may grant a leave of absence for period of not more than 
two (2) years for educational or professional or other purposes and shall grant 
such leave where illness or other disability is the reason for the request.  A 
request for such leave of absence will be submitted in writing, will state the 
reason for said leave and will state the anticipated expiration date of the 
requested leave.  If said leave is requested as a result of illness or other 
disability, said request will be accompanied by a written statement from the 
member's physician substantiating that an illness or disability exists. 

 
2. Upon the return to service of a member at the expiration of such leave of 

absence, said member shall resume the contract status which he/she held prior 
to such leave. 

 
3. During the leave of absence, the member may choose to continue to receive 

benefits from any or all employee group insurance benefit programs by 
submitting the necessary premiums to the Treasurer of the Board unless and to 
the extent the member may continue to receive employee group insurance 
benefits if the type of leave qualifies under the Family and Medical Leave Act. 

  
4. The member of the bargaining unit shall notify the Superintendent on or before 

April 1 of the year of expiration of the leave of absence that he/she shall return to 
the employment of the district at the expiration of such leave.  Except for good 
cause shown, failure to timely file such notice shall be deemed a forfeiture of all 
the member's rights and privileges of employment. 
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E. Absence Without Pay 
 

1. Excused absence without pay may be granted by the Superintendent. 
 
2. Unexcused absence without pay will be charged against a bargaining unit 

member when that member is absent without any provision for leave or excused 
absence without pay.   

 
However, any unexcused absence without pay will be noted in the personnel 
record of the bargaining unit member who uses it.  Subsequent unexcused 
absence or absences without pay may be cause for disciplinary action and 
nothing herein shall diminish the responsibility of bargaining unit members to be 
in attendance or in authorized leave status at all times. 
 

F. Professional Leave 
 

1. Certificated personnel may be authorized to attend professional meetings which 
are scheduled during the regular school term and to visit other schools and/or 
school districts where such attendance or visits will contribute to the in-service 
education of the staff and the development of the educational program of the 
Galion City Schools.  All in-service conferences by GEA, NCOEA, and OEA shall 
be attended by Association members.  It is the duty of the Superintendent and 
the Association  

 
 President to seek teachers who would gain the greatest benefit from these. 
 
2. Requests for attendance at professional meetings shall be submitted to the 

principal and Superintendent via online form.  
 
 Professional development requests to attend non-district sponsored professional 

development will be limited to no more than four (4) days in which school is in 
session.  Additional professional development must be approved by the 
principal/supervisor and superintendent.  Professional development requests 
related to extra-duty responsibilities are not applied to the four (4) day limit 
mentioned above.  Requests related to extra duty assignments will be approved 
by the principal/supervisor and superintendent. 

 
3. Staff members shall be reimbursed upon presentation of original itemized 

invoices, in addition to the teacher's salary, for the actual expenses incurred as a 
result of approved attendance at such meetings up to the following limits: 

 
a. Travel at the mileage rate established by the IRS, round-trip, tourist-class 

airfare, or by rail, whichever is less. 
 

b. 1) The hotel or motel bill, a copy of which must be submitted with the 
reimbursement request. 
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2) Hotel costs at an approved conference shall be paid in full. Non-

conference hotel bills will be limited to $150.00/night.  Hotel 
expenses will be reimbursed for conferences more than a 50-mile 
distance for the Board office.  Whenever feasible, hotel 
accommodations will be shared. 

 
c. Registration and special fees. 
 
d. Teachers on professional leave, outside the boundaries of the school 

district, who buy meals shall be reimbursed a per diem rate not to exceed 
seven dollars ($7) for breakfast (traveling before 7 am); ten dollars ($10) 
for lunch; and fifteen dollars ($15) for dinner (travelling after 6 pm) for the 
actual cost such meals upon presentation of detailed receipts supporting 
aggregate expenses in those amounts or greater. 

 
4. Approvals for attendance at professional meetings shall be limited to budget 

appropriations approved by the Galion Board of Education for such purposes and 
as authorized pursuant to F (1) and (2) above. 

 
5. Upon written request of the department chairman, building principal, or 

Superintendent prior to the commencement of the professional leave, a member 
shall submit a written report to be shared with the Board of Education and staff 
members where applicable in order to ensure maximum in-service professional 
growth of the staff. 

 
6. Association Leave - Twelve (12) days of leave will be granted annually to permit 

attendance of Association members at conventions or other meetings sponsored 
by the OEA or to permit the Association President or designee to attend to 
Association business without loss in pay but at their own expense.  The 
Association President shall submit written notice to the Superintendent of the 
names of the members who will take such leave under this provision at least one 
(1) week in advance of the intended absence.  No more than two (2) members 
from any building will be granted this leave at the same time. 

 
G. Jury Duty/Court Leave 
 

1. A member of the bargaining unit who is summoned for jury duty or a court 
appearance shall be granted paid leave in accordance with this section for the 
specific day(s) summoned.  If a member of the bargaining unit is summoned for 
jury duty on a work day, said employee shall remit any and all compensation 
received for jury duty service to the District Treasurer.   

 
2. In the event that an employee is summoned for jury duty on a day or days when 

the employee is not required to work for the Board, the employee shall be entitled 
to retain all compensation received from the court. 
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3. This provision does not apply when the Association is the plaintiff in a lawsuit or 

where the member of the bargaining unit is a plaintiff in the action. 
 
H. Assault Leave 
 

1. Pursuant to and in accordance with Section 3319.143 of the Ohio Revised Code, 
assault leave shall be granted to a member of the Galion Education Association 
bargaining unit who is absent from his/her duties because of injury resulting from 
an assault.  Said leave shall not be charged against sick leave earned or 
earnable under Section 3319.141 of the Ohio Revised Code, or leave granted 
under rules adopted by the Galion Board of Education pursuant to Section 
3319.08 of the Ohio Revised Code.  Said member shall be granted the 
aforementioned assault leave and shall be maintained on full pay status in 
accordance with this procedure. 

 
2. A member of the bargaining unit shall be granted assault leave according to the 

following rules: 
 

a. The incident, resulting in the absence of the bargaining unit member, must 
have occurred during the course of employment with the Galion Board of 
Education while on school property, or where required to be in attendance 
at a school sponsored function.  

 
b. Upon notice to the principal or immediate supervisor that an assault upon 

a member has been committed, any member having information relating 
to such an assault shall, as soon as possible, prepare a written statement 
embracing all facts within the member's knowledge regarding said assault, 
sign said statement, and present it to the building principal or immediate 
supervisor. 

 
c. If the employee receives medical attention and is absent from his/her 

duties more than five (5) days, a certificate from a licensed physician, 
stating the nature of the physical disability and its duration, may be 
required before assault leave payment is made for more than five (5) 
days. 

 
d. The member of the Association bargaining unit shall complete the 

appropriate Assault Leave form.  (See appendix for Assault Leave form.) 
 
e. Said member shall not be permitted to accrue assault leave. 
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f. Full payment for assault leave compensation shall not exceed the 
member's per diem rate of pay (including supplementary pay, if any, but 
less Worker's Compensation benefits received, if any) and will not be 
approved for payments unless and until the form and certificate, as 
provided above, are supplied to the Treasurer. 

 
3. Payment shall be in accordance with the following:  

 
a. Pay, as herein defined, for up to five (5) days of assault leave shall be 

granted upon submission of the completed form. 
 
b. After the first five (5) days, pay shall be granted for an additional twenty 

(20) days (to a total of twenty-five [25] days) if the member's physical 
disability for such period, or any part thereof, is certified by his/her 
attending physician. 

 
c. If, after having exhausted twenty-five (25) days of assault leave the 

disability continues, the Board shall grant additional assault leave for the 
period of physical disability certified by a physician named by the Board, 
up to a maximum of one hundred eighty-three (183) days total payment 
and until the member is eligible to receive disability retirement benefits.  
All sick leave days must be exhausted before payments in excess of one 
hundred eighty-three (183) days will be made. 

 
4. Falsification of either a signed statement or a physician's certificate is reason for 

suspension or termination of employment under Section 3319.16 of the Ohio 
Revised Code. 

 
I. Sick Leave Donation System  
 

The Sick Leave Donation System is designed to assist members who experience a 
serious accident or major illness member for which they do not have adequate sick 
leave as provided under Section A of this article. 
 
To be eligible, a member must have used all available sick leave requested and then 
used the fifteen (15) days advance provided for in this Contract or a member of his/her 
immediate family must be recovering from a specific illness or injury of twenty (20) days 
or more.  If an injury or illness continues into a subsequent school year, the member 
must reapply for approval to use sick leave pool days and eligibility must be re-certified.  
However, in no case may a member apply for or receive more than one hundred sixty 
(160) days from the sick leave pool during a member’s career with Galion City Schools. 
 
Emergency sick leave shall be approved for all members who have: 

 
1. used all available sick leave, earned and borrowed; 
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2. presented a physician's certificate indicating an absence due to a single illness or 
accident that will last, or exceed twenty (20) consecutive days (a second opinion 
may be required); 

 
3. contributed to the sick leave pool of this program.  Eligibility is based on the 

annual contribution of a sick leave day by September 1 of each school year.  In 
the case of new employees hired, such contribution must be made within the first 
fifteen (15) days of their hiring by the Board.  The annual contribution may be 
suspended by mutual agreement of the Association and the Superintendent 
when the aggregate days contained in the pool has reached two hundred fifty 
(250) days, and shall be reinstated when the total is less than seventy-five (75) 
days. 

 
The sick leave pool is formed from the contribution of at least one day of accumulated 
sick leave from each member who wishes to participate in the program, and members 
who wish to donate additional days.  Once a day has been contributed to the pool, it 
cannot be withdrawn. 

 
Members are not eligible to use the sick leave pool if: 
 
1. they have not donated a day of accumulated sick leave; 
 
2. they are voluntarily absent for any reason; 
 
3. it is a routine maternity; 
 
4. the specific injury or illness is not twenty (20) consecutive days or more; 
 
5. they are eligible for any other paid leave or compensation that equals or exceeds 

their normal salary.  If the member is eligible for Worker's Compensation, he/she 
must apply for such compensation prior to application to the sick leave pool.  Sick 
leave pool days may be used to supplement Worker's Compensation benefits to 
equal the difference between the Worker's Compensation benefit and the 
member's salary.  Each sick leave pool day used to supplement Worker's 
Compensation will reduce the sick leave pool by one full day.  

 
All aspects of this pool shall be administered by the Association President and the 
Superintendent.  Any of the requirements of this program shall not have an impact on 
the administration of sick leave as is required in Section A of this article.  In the event 
the Superintendent and the Association President are not able to agree on 
administration of the pool in a specific case, a review meeting shall be held.  The review 
meeting shall be for the purpose of reviewing compliance with the eligibility 
requirements and shall include the Superintendent, Assistant Superintendent, 
Association President and one GEA bargaining committee member.  If practical, the 
member applicant will be invited to attend the review meeting and is permitted to be 
accompanied by the person of his/her choice. 
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Members must apply to participate in the Sick Leave Donation System by submitting the 
Sick Leave Donation participation form (see Appendix P).  The Superintendent and 
Association President will indicate on the form whether or not the application is 
approved.  
 

ARTICLE X 
 

SALARY AND FRINGE BENEFITS RELATED TO SALARY 
 
A. Salary 
 

1. Salary Schedule 
 

a. The base amounts stated shall be applied to the index found in Appendix 
A. 

 
b. Effective September 1, 2019, the base salary shall be increased by four 

percent (4%) to thirty-four thousand five hundred seventy-eight dollars 
($34,578).  Effective September 1, 2020, the base salary shall be 
increased by three percent (3%) to thirty-five thousand six hundred fifteen 
dollars ($35,615).  Effective September 1, 2021, the base salary shall be 
increased by two and one-half percent (2.5%) to thirty-six thousand five 
hundred and five dollars ($36,505). 

 
 2. Performance Compensation Exploratory Committee 
 

A committee will be established during the term of this Agreement (2019-2022) to 
explore performance compensation concepts possible applicable on a District-
wide basis.  The committee will consist of four (4) teacher representatives and 
two (2) Board/administration representatives. 

 
3. Credit for Experience 
 
 Credit on the salary schedule shall be given to teachers for experience in private 

schools chartered by the State of Ohio and in public schools in the U.S., 
including U.S. Territories, Protectorates, and schools operated by the U.S. 
Department of Defense up to ten (10) years.  Credit on the salary schedule shall 
be given to teachers for experience in the Armed Forces of the United States for 
up to five (5) years.  The Board shall be able to place teachers on the salary 
schedule at a level beyond ten (10) years, but no higher than the number of 
years of experience that teacher possesses.  For such teachers only, this 
provision expressly supersedes Section 3317.13 of the Ohio Revised Code. 
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4. Credit for Additional Hours 
 
 Additional hours of college credit earned during a school year will be reflected by 

appropriate advancement on the salary schedule where such credit is properly 
certified to the Treasurer by submitting a written dated request including the 
column move and supporting official transcripts.  Opportunity for advancement 
under this section shall be available two (2) times per contract year, as follows: 

 
a.  For advancement for a full year, certification must be completed and 

submitted to the Treasurer on or before October 1 of the contract year.  
Advancement, if approved by the Board thereafter, will be effective with 
the first pay of that same contract year. 

 
b. For advancement for a half year, certification must be completed and 

submitted to the Treasurer on or before February 10 of the contract year.  
Advancement, if approved by the Board thereafter, will be pro-rated and 
effective with the fourteenth pay of that same contract year.  

 
c. For a member to move from a BS+24 to a BS+36 or MS column, he/she 

must possess an MS degree or have obtained the 36 hours before August 
15, 1995.   At least 24 of the 36 hours must be in the field of education. 

 
5. Additional Training Reimbursement 
 
 Upon prior approval of the Superintendent, members shall be reimbursed for the 

full cost of tuition, books, and/or fees for additional training obtained through 
graduate college courses in the field of education to a maximum of seven 
hundred dollars ($700) per fiscal year.  The District will budget a total of thirty-five 
thousand dollars ($35,000) per fiscal year for additional training reimbursement 
for members.  Once the thirty-five thousand dollars ($35,000) is spent and/or 
otherwise encumbered during a fiscal year, no additional reimbursement for 
training for members will be made.  Any unused funds per fiscal year from the 
thirty-five thousand dollars ($35,000) budgeted amount but not to exceed fifteen 
thousand dollars ($15,000) of unused funds will be carried over for use for this 
purpose in the subsequent fiscal year.  Total funds available in any fiscal year will 
not exceed fifty thousand dollars ($50,000). 

 
 Such additional training shall be (1) related to the individual's teaching field, or (2) 

for certification in an educational area, or (3) to obtain an advanced degree in the 
field of education.  The total reimbursement shall be forwarded to the member at 
the end of the first payroll period after the necessary documentation and proof of 
successful completion has been submitted. 

 
 Member will submit for reimbursement within ninety (90) days of completion of 

class.  Member will notify the treasurer within those ninety (90) days if grade has 
not been received.  If grade has not been received within ninety (90) days, 
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member will have thirty (30) days from receipt of grade to submit request for 
reimbursement. 

  
6. Paydays 
 
 Paydays shall be every other Friday commencing the second Friday after the 

beginning of the school year and shall conclude no later than the beginning of the 
proceeding school year.   

 
7. Electronic deposit is mandatory for all bargaining unit members.  The member 

may elect deposits in up to three (3) accounts.  The accounts do not need to be 
in the same financial institution. 

 
 Direct deposit notification will be delivered to the bargaining unit member’s 

District email account.  
 
B. Insurance 
 

Current information regarding District insurance plan offering(s) are attached in the 
Appendix T and can be found online at www.benefitsconnect.net/wcc.  
 

 1. Medical Coverage 
 

a. Beginning with 2016-2017 new hires only or employees who choose to 
convert to part-time status:  part-time employees (defined as employees 
who work less than thirty [30] hours per week) shall pay a pro-rated 
portion in addition to the employee’s standard share for District insurance 
coverage, for example:   

 
 75% of FTE = employee pays 10% and 25% of Board’s share for Plan C 
 50% of FTE = employee pays 10% and 50% of Board’s share for Plan C 
 
 75% of FTE = employee pays 12.5% and 25% of Board’s share for Plan B 
 50% of FTE = employee pays 12.5% and 50% of Board’s share for Plan B 
 
 75% of FTE = employee pays 15% and 25% of Board’s share for Plan A 
 50% of FTE = employee pays 15% and 50% of Board’s share for Plan A 

 
b. All full-time employees shall pay the following premium amounts for Major 

Medical and Prescription Drug plans: 
 
 Plan C:  employee pays ten percent (10%) of premium adjusted on August 

15, 2019, then on January 1 each year thereafter. 
 
 Plan B:  employee pays twelve and one-half percent (12.5%) of premium 

adjusted on August 15, 2019, then on January 1 each year thereafter. 

http://www.benefitsconnect.net/wcc
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 Plan A:  employee pays fifteen percent (15%) of premium adjusted on 
August 15, 2019, then on January 1 each year thereafter. 

 
 “Old Galion Plan” eliminated effective December 31, 2019. 
 
c. All full-time employees shall pay ten percent (10%) of premium for Dental 

and Vision for Single, Employee +1, and Family plans. 
 
d. If changes occur or are recommended at the consortium level to 

deductibles, out of pockets, co-insurance and/or co-pays, those changes 
must be reviewed by the Insurance Committee and must be presented to 
the parties to vote via MOU before any such changes would be binding. 

 
e. Effective October 1, 2012, members' dependents eligible for adult 

dependent care coverage will pay forty percent (40%) of the single 
premium for each month of coverage until their 26th birthday.  Effective 
January 1, 2017, members’ dependent eligible for adult dependent care 
coverage will be determined by the consortium and will be reviewed by the 
Insurance committee with recommendations made for vote by the parties 
by way of MOU. 

 
f. Insurance Committee 

 
The Board and the Association shall jointly establish an Insurance 
committee for the purposes of reviewing insurance plans and being 
updated on the current status of the plan provided to employees.  Meeting 
will be held quarterly or as needed.  Minutes of consortium meetings will 
be forwarded to all members of the Insurance committee when available.  
Each party will also provide timely insurance reports to the Association if 
requested. 

 
g. An open enrollment period will occur each November for a thirty (30) day 

period with the effective date of coverage under the new plan year being 
January 1. 

 
2. Waiver of Coverage – Full-time employees who are currently enrolled in the 

Board’s insurance plan who elect to decline the Board-provided health insurance 
shall be entitled to receive an annual insurance waiver in the amount of one 
thousand five hundred dollars ($1,500) per year of active waiver.  Part-time 
employees who are currently enrolled in the Board’s insurance plan who elect to 
decline the Board-provided health insurance shall be entitled to receive an 
annual insurance waiver in a pro-rated amount of one thousand five hundred 
dollars ($1,500) based on FTE. 

 
3. The waiver must be elected in writing (see Appendix Q) and submitted to the 

Treasurer’s Office by November 30 prior to the waiver year.  The waiver is only 
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available to employees who can show proof of coverage from another source not 
including the Wyandot-Crawford consortium.  Employees electing this waiver of 
coverage option agree to remain out of the Board's insurance plan for at least 
one full year.  If the employee waives coverage and subsequently loses his/her 
other insurance coverage due to circumstances beyond his/her control, he/she 
can apply to re-enroll in the Board's plan in less than one year's time (from when 
he/she originally left).  Employees who are re-admitted in less than one year's 
time (from when they waived the Board's insurance) shall refund a pro-rata share 
of the one thousand five hundred dollars ($1,500) payment.  This option is not 
available if both spouses are employed by the Galion City Schools.  Instead, if 
both spouses are employed by the Galion City Schools, they will be offered one 
family policy at no cost in premium contributions from those employees.  Two 
single policies will be required at no cost in premium contributions from those 
employees if they do not have dependent children. 

 
4. Beginning with 2009-10 new hires:  Employees, whose spouse is eligible for 

insurance coverage elsewhere, shall not be eligible for District coverage unless 
employee has employee +1 or family coverage.  If the employee has an 
employee +1 or family policy, the spouse may use the Galion City School District 
policy for secondary coverage. 

   
 Written confirmation, from the employer, of unavailability of insurance is required 

prior to enrollment in the Galion City School District insurance plan.  If 
employment and health insurance availability changes, verification must be 
resubmitted. 

 
5. Life Insurance - Certificated teachers of the staff shall be provided with a life 

insurance policy and an accidental death and dismemberment policy in the 
amount of $50,000.00.   

  
6. Dental Insurance - The Galion Board of Education shall purchase dental 

insurance through the Wyandot-Crawford consortium or another carrier licensed 
by the State of Ohio.  Ninety percent (90%) of the premium shall be paid by the 
Board and ten percent (10%) by the bargaining unit member. 

 
7. Vision Care Insurance  
 

The Board shall make available vision care insurance coverage for each 
member, now or hereinafter employed, and his/her eligible dependents.  The 
Board shall pay ninety percent (90%) and the member shall pay ten percent 
(10%) of the premium.  
 
The vision plan coverage shall be changed through mutual agreement of the 
parties, based on a recommendation by the Insurance Committee. 

 
Specifications – see Appendix U-V (Summary of Plan Benefits Document). 
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8.       General Provisions 
 
 a. 125 Plan 

 
A Section 125 plan or flexible spending account shall be set up to allow 
employees to pay for certain medical expenses and dependent care 
expenses with pre-tax dollars.  This plan shall operate in accordance with 
the applicable provisions of the Internal Revenue Code. 

          
b. Copies of Benefit Contract 

 
The Board shall provide the Association President with one (1) copy of 
each signed contract entered into between the Board and the insurance 
company(ies) which provides the benefit(s) specified in this Contract.  
Copies of existing contract(s) shall be provided to the Association within 
twenty-four (24) hours of ratification of this Contract by both parties.  
Copies of contracts subsequently entered into by the Board shall be 
provided to the Association within one (1) week after they are received by 
the Board. 

 
c. Copies of Benefit Descriptions 
 
 Within thirty (30) days of the effective date of this Contract, the Board shall 

provide each member with a written description, prepared by the carrier, of 
each insurance plan provided by this Contract. 

 
d. Benefit Description of New Employees 
 
 A member employed after the effective date of this Contract shall be 

provided, at the time of employment, with a written description prepared 
by the carrier, of each insurance plan that provides benefits specified by 
this Contract. 

 
e. Copies of Improvements in Existing Benefits 
 
 Within thirty (30) days of the effective date of any improvement(s) in an 

insurance plan provided by this Contract, each member shall receive a 
written description prepared by the carrier, of the improved plan. 

 
f. Carrier Change 
 
 The Galion Education Association shall have the right to make a formal 

request to the Galion Board of Education to change carriers for any 
approved insurance plans.  The Board shall look at the request by the 
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Association and determine if the matter warrants action in this particular 
direction. 

 
C. Severance Pay 
 

1. A Galion City School District member with ten (10) or more years of public 
service who elects in writing to retire through STRS from active service is to be 
paid one-fourth (¼) of the value of his/her accrued but unused sick leave credit to 
a maximum of sixty-five (65) days. 

 
 A Galion City School District member with ten (10) or more years of public 

service who elects in writing on or before November 1 of the school year of 
retirement and which written notice is approved by the Board on or before 
December 1 of the school year of retirement, to retire through STRS from active 
service will be paid thirty percent (30%) of the value of his/her accrued but 
unused sick leave credit to a maximum of eighty-four (84) days.  Galion City 
School District members who elect this option are not eligible for rehire-retire 
under the provisions of this Agreement. 

 
2. The payment due under paragraph 1 of this section shall be based upon the 

member’s rate of pay at the time of retirement.  Payment will be made within sixty 
(60) days of verification of the first payment from the applicable state retirement 
system.   

 
3. Severance pay under this provision shall also be paid when a member dies while 

under contract if the employee has been with this District for ten years or more.  
Payment shall be made in accordance with ORC 2113.04. 

 
D. Extra Duty 
 

1. Any instructional member involved in a negotiated additional duty activity shall 
receive compensation for that additional duty.  Approval of and compensation for 
extra duty activities added between periods of negotiations shall be determined 
on the basis of agreement between the Association and the Board.  School clubs 
may be added to the approved extra duty supplemental contract list by virtue of a 
building principal's recommendation to the Superintendent for presentation to the 
Board of Education for approval.  Members cannot be required to serve as club 
advisors unless the clubs are approved in accordance with the procedures 
contained in this section. 

 
2. The Extra Duty Pay Schedule is found in the appendix. 
 
3. The form for supplemental limited contracts is found in the appendix. 
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E. Special Project Stipends 
 
 Any instructional staff member may apply for a stipend of up to two hundred dollars 

($200.00) for special projects and programs over and above regular teaching duties.  A 
special project fund of a minimum two thousand dollars ($2,000) per year shall be 
established by the Board of Education for this purpose.  The stipend awards will be 
recommended by the DLT to the Superintendent, who shall decide the final awards.  
When the budget is constrained, this program may be suspended by the 
Superintendent. 

 
 The DLT will consider the following criteria in selecting grant participants. 
 

1.  Distribution of grants across buildings and grade levels. 
2.   Numbers of students involved. 
3.   Number of teachers involved. 
4.   Length of special project. 
5. Compatibility with adopted curriculum. 
6. The DLT shall make a determination within two (2) meetings of the receipt of the 

request. 
 

F.  Board Pickup of Member Contributions to STRS (Salary Reduction Method) 
 

1. For purposes of this Section F, total annual salary and salary per pay period for 
each member shall be the salary otherwise payable under this agreement, as 
amended.  The total annual salary and salary per pay period of each member 
shall be payable by the Board on two parts: (1) deferred salary and (2) cash 
salary.  A member's deferred salary shall be equal to that percentage of said 
member's total annual salary or salary per pay period which is required from time 
to time by the State Teachers Retirement System (STRS) to be paid as an 
employee contribution by said member and shall be paid by the Board to STRS 
on behalf of said member as a "pickup" of the STRS employee contribution 
otherwise payable by said member.  A member's cash salary shall be equal to 
said member's total annual salary or salary per pay period less the amount of the 
pickup for said member and shall be payable, subject to applicable payroll 
deductions, to said member.  The Board's total combined expenditures for 
members' total annual salaries otherwise payable under this agreement, as 
amended, (including pickup amounts) and its employer contributions to STRS 
shall not be greater than the amounts it would have paid for those items had this 
provision not been in effect. 

 
2. The Board shall report for federal and Ohio income tax purposes as a member's 

gross income said member's total annual salary less the amount of the "pickup."  
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The Board shall report for municipal income tax purposes as a member's gross 
income said member's total annual salary, including the amount of the pickup.  
The Board shall compute income tax withholding based upon gross income as 
reported to the respective taxing authorities. 

 
3. An addendum to each member's contract currently in effect shall be prepared 

and distributed which states (1) that the member's contract salary is being 
restated as consisting of (a) a cash salary component, and (b) a "pickup" 
component, which is equal to the amount of the employer contribution to STRS 
being "picked up" by the Board on behalf of the member; (2) that the Board will 
contribute to STRS an amount equal to the member's required contribution to 
STRS for the account of such member; and (3) that sick leave, severance, 
vacation, appropriate supplemental, and extended service pay shall be 
calculated upon both the cash salary component and the pickup component of 
the member's restated salary. 

 
G. Per Diem Rate 
 

The per diem rate shall be 1/183 of the member's annual salary.  Any member who is 
required to perform responsibilities that are not included in the extra duty pay schedule 
and are beyond the regular school year or day shall be paid at the rate of twenty dollars 
($20.00) per hour.  An extended time contract(s) (counselor, media specialist, etc.) will 
be paid at the per diem rate of the member(s) effective with ratification. 
 

ARTICLE XI 
 

HEALTH AND SAFETY 
 

A. Board of Education's Rights and Obligations: 
 
1. The Galion City School District Board of Education will provide its employees 

with a place of employment that is free from recognized hazards that are 
causing, or are likely to cause, death or serious physical harm to its employees. 

 
2. The Board of Education will comply with state OSHA standards ("Ohio 

Employment Risk Reduction Standards"), rules and orders adopted or issued 
pursuant to R.C. Chapter 4167. 

 
3. The Board of Education is not required to take any action under this section that 

would cause it an undue hardship unless the action is required to prevent 
imminent danger of death or serious harm to its employees.  Undue hardship is 
defined as "significant difficulty or expense." 

 
4. There shall be no reprisals, restraints, interference, coercion, or discrimination 

against an employee for filing a report of an unsafe or unhealthy condition, for 
refusing, in accordance with paragraph B.3., to work under conditions that the 
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public employee reasonably believes present an imminent danger, or for any 
other participation in the health and safety program. 

 
5. The employer shall ensure that in the main offices and in every lab there shall be 

an adequate first aid kit, which shall be maintained. 
 
6. The employer shall provide in every building an adequate supply of rubber 

gloves, CPR masks, disinfectant, and paper towels, locations to be determined or 
established through the Health and Safety Committee at each building. 

 
B. Employees' Rights and Obligations: 
 

1. Employees will comply with state OSHA standards ("Ohio Employment Risk 
Reduction Standards"), rules and orders adopted or issued pursuant to R.C. 
Chapter 4167 which are applicable to the employees' actions and conduct. 

 
2. Employees will comply with safety rules the Board of Education establishes for 

the purpose of complying with state OSHA standards ("Ohio Employment Risk 
Reduction Standards"), rules and orders adopted or issued pursuant to R.C. 
Chapter 4167. 

 
3. An employee acting in good faith has the right to refuse to work under conditions 

that s/he reasonably believes present an imminent danger of death or serious 
harm to him/herself, provided that such conditions are not such as normally exist 
for or reasonably might be expected to occur in the occupation of the employee. 

 
 Certain criteria must be met prior to an employee refusing to perform assigned 

tasks: 
 

a. The employee must have previously requested, in writing, that the Board 
correct the hazardous conditions and the conditions remain uncorrected; 
or 

 
b. There was insufficient time to eliminate the danger by resorting to the 

procedure detailed above in paragraph a; and 
 
c. The danger was one that a reasonable person under the circumstances 

then confronting the employee would conclude is an imminent danger of 
death or serious physical harm to the employee. 

 
 If a public employee refuses in good faith to perform assigned tasks, s/he 

may be reassigned to other tasks by the Board.  The Board will not 
discriminate against said employee and the employee shall receive his/her 
full compensation for the tasks that would have been performed. 
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ARTICLE XII 
 

EFFECTS AND DURATION OF CONTRACT 
 
A. Effects of Contract 
 

The terms of this Contract shall be from August 15, 2019 through August 14, 2022. 
 
B. Terms and Conditions of Contract 
 

The terms and conditions as set forth in this Contract indicate the understanding that 
exists between the parties to this Contract; however, it is further agreed that nothing 
contained in said Contract should be interpreted to deny the Association or the staff 
members of any rights, benefits, privileges, etc., that might be forthcoming as the result 
of laws of the State of Ohio and any legal precedence of such laws unless an included 
provision has been expressly composed to alter a provision of law in accordance with 
ORC 4117.10 (A). 

 
C. Personnel Policies and Practices 
 

The Board shall change its personnel policies and practices as may be necessary in 
order to give full force and effect to this Contract.  Should there be a conflict between 
this Contract and any such policy or practice, then the terms of this Contract shall 
prevail. 

 
D. Copies of Contracts 
 

Within a reasonable period of time after this Contract has been signed, the number of 
needed copies will be agreed upon by both sides.  The contract will also be posted to 
the website electronically under a password protected link for all members, Board of 
Education, and administration.  The expense related to duplication will be divided 
equally between the Association and the Board.  Each member hired thereafter will also 
receive a copy at the time of employment.  Any subsequent revision(s) or 
amendment(s) shall be printed and posted to the website (as described above) within a 
reasonable period of time and distributed to all members.  The Association will distribute 
copies of the Contract and/or revisions to the members. 

 
E. Severability 
 

This Contract supersedes and prevails over all statutes of the State of Ohio (except as 
specifically set forth in Section 4117.10 (A), Revised Code) to the extent permitted 
under law.  However, should the State Employment Relations Board or any court of 
competent jurisdiction, determine, after all appeals or times for appeal have been 
exhausted, that any provision herein is unlawful, such provision shall be automatically 
terminated but all other provisions of the Contract shall remain in full force and effect.   
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The parties shall meet within ten (10) days after the final determination to bargain over 
its impact and to bring the Contract into compliance.  
  
If the parties fail to reach agreement over the effected provision, the statutory dispute 
settlement procedure shall be utilized to resolve the dispute. 

 
F. Term of Contract 
 

Except as otherwise specifically stated the articles of this Contract shall become 
effective at 12:01 a.m., August 15, 2019, following the ratification by both parties and 
the written execution thereof.  This agreement is made and entered into at Galion, Ohio, 
on this 24th day of May 2019, by and between the Board and the Association.  
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APPENDIX A 
 

Galion City Schools 
2019-2022 Contract Year 

 
Step BS BS+12 BS+24 MS BS+36 MS+15 MS+30 

       
0 1.0000 1.0400 1.0800 1.1200 1.1600 1.2000 
1 1.0500 1.0900 1.1300 1.1700 1.2100 1.2500 
2 1.1000 1.1400 1.1800 1.2200 1.2600 1.3000 
3 1.1500 1.1900 1.2300 1.2700 1.3100 1.3500 
4 1.2000 1.2400 1.2800 1.3200 1.3600 1.4000 
5 1.2500 1.2900 1.3300 1.3700 1.4100 1.4500 
6 1.3000 1.3400 1.3800 1.4200 1.4600 1.5000 
7 1.3500 1.3900 1.4300 1.4700 1.5100 1.5500 
8 1.4000 1.4400 1.4800 1.5200 1.5600 1.6000 
9 1.4500 1.4900 1.5300 1.5700 1.6100 1.6500 
10 1.5000 1.5400 1.5800 1.6200 1.6600 1.7000 
11 1.5000 1.5900 1.6300 1.6700 1.7100 1.7500 
12 1.5000 1.6400 1.6800 1.7200 1.7600 1.8000 
13 1.5000 1.6400 1.7300 1.7700 1.8100 1.8500 
14 1.5000 1.6400 1.7800 1.8200 1.8600 1.9000 
15 1.5000 1.6400 1.7800 1.8700 1.9100 1.9500 
16 1.5000 1.6400 1.7800 1.9200 1.9600 2.0000 
17 1.5000 1.6400 1.7800 1.9200 2.0100 2.0500 
18 1.5000 1.6400 1.7800 1.9200 2.0600 2.1000 
19 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
20 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
21 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
22 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
23 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
24 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
25 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
26 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
27 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
28 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
29 1.5000 1.6400 1.7800 1.9200 2.0600 2.1500 
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APPENDIX A-1 
 

GALION CITY SCHOOLS 
TEACHERS SALARY SCHEDULE 

EFFECTIVE FOR THE 2019 - 2020 SCHOOL YEAR 
 

Base $34,578 (4% increase) 
 

Step BS BS+12 BS+24 MS BS+36 MS+15 MS+30 
0 34,578 35,961 37,344 38,727 40,110 41,494 
1 36,307 37,690 39,073 40,456 41,839 43,223 
2 38,036 39,419 40,802 42,185 43,568 44,951 
3 39,765 41,148 42,531 43,914 45,297 46,680 
4 41,494 42,877 44,260 45,643 47,026 48,409 
5 43,223 44,606 45,989 47,372 48,755 50,138 
6 44,951 46,335 47,718 49,101 50,484 51,867 
7 46,680 48,063 49,447 50,830 52,213 53,596 
8 48,409 49,792 51,175 52,559 53,942 55,325 
9 50,138 51,521 52,904 54,287 55,671 57,054 
10 51,867 53,250 54,633 56,016 57,399 58,783 
11 51,867 54,979 56,362 57,745 59,128 60,512 
12 51,867 56,708 58,091 59,474 60,857 62,240 
13 51,867 56,708 59,820 61,203 62,586 63,969 
14 51,867 56,708 61,549 62,932 64,315 65,698 
15 51,867 56,708 61,549 64,661 66,044 67,427 
16 51,867 56,708 61,549 66,390 67,773 69,156 
17 51,867 56,708 61,549 66,390 69,502 70,885 
18 51,867 56,708 61,549 66,390 71,231 72,614 
19 51,867 56,708 61,549 66,390 71,231 74,343 
20 51,867 56,708 61,549 66,390 71,231 74,343 
21 51,867 56,708 61,549 66,390 71,231 74,343 
22 51,867 56,708 61,549 66,390 71,231 74,343 
23 51,867 56,708 61,549 66,390 71,231 74,343 
24 51,867 56,708 61,549 66,390 71,231 74,343 
25 51,867 56,708 61,549 66,390 71,231 74,343 
26 51,867 56,708 61,549 66,390 71,231 74,343 
27 51,867 56,708 61,549 66,390 71,231 74,343 
28 51,867 56,708 61,549 66,390 71,231 74,343 
29 51,867 56,708 61,549 66,390 71,231 74,343 
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APPENDIX A-2 
 

GALION CITY SCHOOLS 
TEACHERS SALARY SCHEDULE 

EFFECTIVE FOR THE 2020 - 2021 SCHOOL YEAR 
 
Base $35,615 (3% increase) 
 

Step BS BS+12 BS+24 MS BS+36 MS+15 MS+30 
0 35,615 37,040 38,464 39,889 41,313 42,738 
1 37,396 38,820 40,245 41,670 43,094 44,519 
2 39,177 40,601 42,026 43,450 44,875 46,300 
3 40,957 42,382 43,806 45,231 46,656 48,080 
4 42,738 44,163 45,587 47,012 48,436 49,861 
5 44,519 45,943 47,368 48,793 50,217 51,642 
6 46,300 47,724 49,149 50,573 51,998 53,423 
7 48,080 49,505 50,929 52,354 53,779 55,203 
8 49,861 51,286 52,710 54,135 55,559 56,984 
9 51,642 53,066 54,491 55,916 57,340 58,765 
10 53,423 54,847 56,272 57,696 59,121 60,546 
11 53,423 56,628 58,052 59,477 60,902 62,326 
12 53,423 58,409 59,833 61,258 62,682 64,107 
13 53,423 58,409 61,614 63,039 64,463 65,888 
14 53,423 58,409 63,395 64,819 66,244 67,669 
15 53,423 58,409 63,395 66,600 68,025 69,449 
16 53,423 58,409 63,395 68,381 69,805 71,230 
17 53,423 58,409 63,395 68,381 71,586 73,011 
18 53,423 58,409 63,395 68,381 73,367 74,792 
19 53,423 58,409 63,395 68,381 73,367 76,572 
20 53,423 58,409 63,395 68,381 73,367 76,572 
21 53,423 58,409 63,395 68,381 73,367 76,572 
22 53,423 58,409 63,395 68,381 73,367 76,572 
23 53,423 58,409 63,395 68,381 73,367 76,572 
24 53,423 58,409 63,395 68,381 73,367 76,572 
25 53,423 58,409 63,395 68,381 73,367 76,572 
26 53,423 58,409 63,395 68,381 73,367 76,572 
27 53,423 58,409 63,395 68,381 73,367 76,572 
28 53,423 58,409 63,395 68,381 73,367 76,572 
29 53,423 58,409 63,395 68,381 73,367 76,572 
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APPENDIX A-3 
 

GALION CITY SCHOOLS 
TEACHERS SALARY SCHEDULE 

EFFECTIVE FOR THE 2021 - 2022 SCHOOL YEAR 
 
Base $36,505 (2.5% increase) 
 

Step BS BS+12 BS+24 MS BS+36 MS+15 MS+30 
0 36,505 37,965 39,425 40,886 42,346 43,806 
1 38,330 39,790 41,251 42,711 44,171 45,631 
2 40,156 41,616 43,076 44,536 45,996 47,457 
3 41,981 43,441 44,901 46,361 47,822 49,282 
4 43,806 45,266 46,726 48,187 49,647 51,107 
5 45,631 47,091 48,552 50,012 51,472 52,932 
6 47,457 48,917 50,377 51,837 53,297 54,758 
7 49,282 50,742 52,202 53,662 55,123 56,583 
8 51,107 52,567 54,027 55,488 56,948 58,408 
9 52,932 54,392 55,853 57,313 58,773 60,233 
10 54,758 56,218 57,678 59,138 60,598 62,059 
11 54,758 58,043 59,503 60,963 62,424 63,884 
12 54,758 59,868 61,328 62,789 64,249 65,709 
13 54,758 59,868 63,154 64,614 66,074 67,534 
14 54,758 59,868 64,979 66,439 67,899 69,360 
15 54,758 59,868 64,979 68,264 69,725 71,185 
16 54,758 59,868 64,979 70,090 71,550 73,010 
17 54,758 59,868 64,979 70,090 73,375 74,835 
18 54,758 59,868 64,979 70,090 75,200 76,661 
19 54,758 59,868 64,979 70,090 75,200 78,486 
20 54,758 59,868 64,979 70,090 75,200 78,486 
21 54,758 59,868 64,979 70,090 75,200 78,486 
22 54,758 59,868 64,979 70,090 75,200 78,486 
23 54,758 59,868 64,979 70,090 75,200 78,486 
24 54,758 59,868 64,979 70,090 75,200 78,486 
25 54,758 59,868 64,979 70,090 75,200 78,486 
26 54,758 59,868 64,979 70,090 75,200 78,486 
27 54,758 59,868 64,979 70,090 75,200 78,486 
28 54,758 59,868 64,979 70,090 75,200 78,486 
29 54,758 59,868 64,979 70,090 75,200 78,486 
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APPENDIX B-1 
 
Galion Schools Index Ratio for Extra Duty Salary 
 
*Individuals who coached in the 2018-2019 school year will remain in the current index ratio 
row if they are returning to the same position. 
 

Payment is the listed 
percent of the base 

Base Per Year 
2019-2020: $34,578 
2020-2021: $35,615 
2021-2022: $36,505 

      Step 0  Step 1   Step 2   Step 3   
Step 

4  
Group 1 0.18 0.19 0.20 0.21 0.22 
Group 2 0.15 0.16 0.17 0.18 0.19 
Group 3 0.11 0.12 0.13 0.14 0.15 
Group 3A* 0.14 0.15 0.16 0.17 0.18 
Group 4 0.09 0.10 0.11 0.12 0.13 
Group 4A* 0.11 0.12 0.13 0.14 0.15 
Group 5  0.08 0.09 0.10 0.11 0.12 
Group 6 0.05 0.06 0.07 0.08 0.09 
Group 7 0.04 0.05 0.06 0.07 0.08 

 
Group 1  Group 2 Group 3 
Head Football Head Volleyball Assistant High School AD 
Head Basketball (Boys/Girls) Head Wrestling Varsity Football Asst. 
 Head Track (Boys/Girls) Varsity Basketball Asst. (1 Boy/1 Girl) 
 Head Baseball Varsity Wrestling Asst. 
 Head Softball Varsity Track Asst. (Boys/Girls) 
 Head Swimming Varsity Baseball Asst. 
 Head Golf (Boys/Girls) Varsity Softball Asst. 
 Head Cross Country Varsity Swimming Asst. 
 Head Tennis (Boys/Girls) Volleyball Asst. 
 Senior High Marching Band Showtunes 
 Head Soccer (Boys/Girls) Varsity Cross Country Asst. 
  Middle School Athletic Director 
   
Group 4 Group 5 Group 6 
Freshman Baseball Middle School Football Yearbook Advisor (2) 
Freshman Football Middle School Volleyball Junior Class Advisor (2) 
Freshman Basketball (Boys/Girls) Middle School Cross Country Senior High Student Council (2) 
Freshman Volleyball Middle School Basketball Senior Class Advisor 
Freshman Track Middle School Wrestling Senior High Newspaper 
Assistant Tennis (Boys/Girls) Middle School Track Freshman Cheerleader Advisor 
Assistant Golf Middle School Softball National Honor Society 
Senior High Marching Band Asst. Spring Dramatics Varsity G Advisor 
Senior High Cheerleading Advisor  Middle School Cheerleading 
  Building Level Technology Coordinator 
  Weight Training Coord. (1 per season; 4 seasons total) 
  Head Bowling 
   
Group 7 Group 7 (con’t) Group 7 (con’t) 
Pep Band Director Jazz Band Director Sophomore Class Advisor 
Freshman Class Advisor Elementary/Middle School Student Council Middle School Yearbook 
Department Chair/Team Leader “In the Know” Advisor High School Dramatics Assistant (Vocal) 
HS Dramatics Asst. (Instrumentals) Fifth Grade School Patrol Fall Drama 
Spanish Club  School Improvement Facilitator French Club 
 Middle School Ski Club Elementary Music 
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APPENDIX B-2 

 
Extended Time:  
Elementary School Guidance 
Counselor(s) 

10 Days (advance approval by Supt. required) 

  
Middle & H.S. Guidance Counselor(s) 20 Days 
  
Sr. High Marching Band 10 Days (advance approval by Supt. required) 
  
Sr. High Marching Band Assistant 10 Days (advance approval by Supt. required) 
 
*Extra-duty pay for special education teachers was eliminated on August 16, 1991 and will be 
provided only for special education teachers employed prior to that date who have continuous 
service in that area. 
 
**When an assistant coach in the Galion system becomes a head coach in the system, they 
will be placed at the next percentage step above where they would have been. 
 
***The administration will meet quarterly with School Improvement Facilitators to review duties, 
concerns and time commitment during the first year of the program. 
 
****The grade 5-12 Band Director and grade 6-12 Choir Director may be paid up to 10 days 
extended time based on student participation and attendance at district and OMEA sponsored 
band/music contests.  The annual schedule of events will be mutually agreed upon between 
the members and the Superintendent by September 15.  Time will be paid from a time sheet 
submitted upon completion of the events. 
 
Activities that are a part of the regular marching band season are excluded from extended 
time. 
 
Trade time will not be offered for grades 5-12 band and choir directors. 
 
Elementary music teachers (k-5) will trade time during parent-teacher conferences/in-services 
for no more than four (4) programs per year.  A minimum of two (2) hours trade allowance will 
be given per program regardless of length of program with advanced approval by the building 
principal. 
 
*****Any teacher teaching an advancement placement or dual enrollment course shall be paid 
a stipend of $300.00 a quarter or $450.00 a semester not to exceed $900.00 a year. 
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APPENDIX C  
 

GALION CITY SCHOOLS 
ASSAULT LEAVE 

 
 
NAME           DATE      
 
SCHOOL OR DEPARTMENT           
 
Assault leave has been taken in accordance with the Ohio Revised Code (ORC) 3319.143 and 
Article IX, Section H of the Negotiated Agreement between the Galion Board of Education and 
the Galion Education Association. 
 
  day(s) of assault leave was/were taken beginning at 
 
  /  /  , 20    and ending 
 Time  Day  Month  Year 
 
 
at   /  /  , 20   . 
 Time  Day  Month  Year 
 
Medical attention     required 
 was/was not 
 
If medical attention was required or if your leave was for more than five (5) days, the following 
information must be stated: 
 

Name of Physician:           
 
Office Address:            
 
            
 
            
   Applicant's Signature 
 
            
   Principal 
 
            
   Superintendent 
 

The applicant is advised that such payment will not be made unless the provisions of Article IX (H) are complied 
with.  The applicant is further advised that a written report of the incident must be prepared and presented to the 
building principal or immediate supervisor as soon as possible. 
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APPENDIX D  
 

GALION CITY SCHOOLS 
 
 SEVERANCE PAY REQUEST FORM 
 
NAME ________________________________________   DATE ___________________ 
 
BUILDING OR DEPARTMENT ______________________________________________ 
 
     I hereby certify that, having ten (10) or more years of public service, I elected to retire from 
certain teaching service effective ________________________ and request severance pay in 
accordance with Article X (C) of the Negotiated Agreement and Ohio law. 
 
     Not desiring to have my accumulated sick leave transferred to another public agency in Ohio, I 
hereby request Severance Pay increment under Article X, Section C of the Board-GEA 
Negotiated Agreement.  Payment will be made within sixty (60) days of verification of the first 
payment from the State Teachers Retirement System. 
 
 
 
 _______________________________ 
 Signature of Employee 
 
 
To: Treasurer 
        Superintendent 
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APPENDIX E  
 
 BOARD OF EDUCATION 
 GALION CITY SCHOOL DISTRICT 
 
 NOTICE AS TO TEACHER'S SALARY 
 
TO _________________________________  DATE __________________, 20_______ 
 
 
     In accordance with Section 3319.12 ORC, you are hereby notified that your salary as a 
teacher for the school year 20_____/20_____ will be $_______________________. 
 
     The salary computation found below is based on provisions of the salary schedule presently 
established by the Galion Board of Education. 
 
 
 
 
 PLEASE SIGN AND RETURN ONE (1) COPY WITHIN TEN (10) DAYS 
 
               TOTAL SALARY     $_____________________  (Payable in twenty-six  [26]                                                                                                              
installments every two weeks.) 
 
 
               Schedule Placement:  Column ________  Step ________ 
               Total Credited Experience       ________ 
               Education Level                       ________ 
 
 
 
 
 THE BOARD OF EDUCATION 
 GALION CITY SCHOOLS 
 
 
 
_____________________________          ____________________________________ 
Teacher's Signature                                    Treasurer 
 
 
_____________________________ 
Date 
 
 



91 
 

APPENDIX F  
 

GALION CITY SCHOOLS 
 SUPPLEMENTAL CONTRACT 
 (3319.08 RC) 
 
     This limited contract entered into by and between ____________________________________ 
                                                                                          (name) 
 
__________________________________   of   ________________________________________, 
                                                                                        (address) 
 
_______________________________,  Ohio hereinafter referred to as "Teacher,"  and 
      (city) 
 
the Galion City School District Board of Education of Crawford County, Ohio, hereinafter referred to  
 
as "Board," 
 
WITNESSETH: 
 

     In addition to Teacher's regular teaching duties, said Teacher does hereby promise and agree to perform the 

following duties for and in behalf of said Board:  ____________________________________ 

____________________________________________________________________________, and further the 

parties agree to abide by and maintain the policies, rules and regulations adopted by such Board and the 

administration, the Negotiated Agreement between said Board and the Galion Education Association, and the laws 

of the State of Ohio.  Such additional duties shall be performed by Teacher during the _____________ year. 

 

     In consideration of the duties to be performed by said Teacher, the Board promises and agrees to pay Teacher 

the sum of $____________________________________ annually, payable as follows:  

___________________________________________________________________________________ 

___________________________________________________________________________________. 

 

     This limited contract entered into at Galion, Ohio, this ________ day of ________________,  20______. 

 

                                                                                                  __________________________________ 
                           Teacher 
 
 Galion City Board of Education 
 
 

By__________________________________ 
                        Treasurer 
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APPENDIX G 
 

BOARD OF EDUCATION 
GALION CITY SCHOOLS DISTRICT 

 
TEACHER'S CONTRACT-LIMITED 

 
      An agreement entered into by and between ____________________________ 

(hereinafter, Teacher) and the Board of Education of the Galion City School District (hereinafter, Board). 

      WHEREAS, the Board of Education has determined it necessary to provide for the service 

hereinafter set forth, has received the recommendation of the Superintendent, has determined that the 

Teacher be engaged to perform such services for a period of _____________ school year(s), and has 

authorized this contract; 

      NOW THEREFORE, IT IS MUTUALLY AGREED that on and after the effective date of 

employment under this contract, _________________________, 20_____, the Teacher shall be employed 

in the public schools of the Galion City School District to teach in the following area(s) of certification:  

_________________________________________________________________. Said Teacher and the 

Board further agree to abide by and observe the rules, regulations and policies of the Galion City Board of 

Education, including the Negotiated Agreement between said Board and the Galion Education Association, 

and the laws of the State of Ohio. 

      In consideration of and for such services, said Board agrees to pay, at the office of the 

Treasurer, to the Teacher the sum of $____________________________ for the 20______ - _______ 

school year.  It is further understood that the salary for additional school years covered by this contract shall 

be in accordance with the Board adopted salary schedule and applicable state laws. 

 Notice will be given annually, in accordance with Revised Code Section 3319.12, as to the 

salary to be paid to the Teacher for the succeeding year. 

 

Entered into at Galion, Ohio, this _______ day of _____________________, 20_____. 

________________________________                  ______________________________ 
Date Signed                                                                 Teacher 
 
                                                                         THE GALION CITY BOARD OF EDUCATION 
 
                                                                        _________________________________ 
                                                                        President 
 
                                                         _________________________________ 
                                                                        Treasurer 
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APPENDIX H  
 

BOARD OF EDUCATION 
GALION CITY SCHOOLS DISTRICT 

GALION, OHIO 
 

TEACHER'S CONTINUING CONTRACT 
 
 AN AGREEMENT entered into between ________________________________________________ 

and the BOARD OF EDUCATION OF THE GALION CITY SCHOOLS of Galion, Ohio, Crawford County; the said 

________________________________________ hereby agrees to teach in the Public Schools of said District from 

the date of this contract until he/she resigns, elects to retire, is retired pursuant to law, or until contract is terminated 

as provided by law.  Said _____________________________________________ and the Board of Education 

further agree to abide by and maintain the rules, regulations and policies adopted by said Board of Education, 

including the Board/Galion Education Association Negotiated Agreement and the laws of the State of Ohio. 

 Said Teacher is employed to teach in the following area(s) of certification: 
  _____________________________________________________________________. 
 
 IN CONSIDERATION of and for such services, the said Board of Education agrees to pay, at the office of its 

Treasurer, to the said _____________________________________________ the sum of 

$_________________________________ for the 20_______/20_______ school year.  The salary for each 

following school year shall be as set forth on the "Notice as to Teacher's Salary" which shall be in accordance with 

the Board adopted salary schedule and appropriate state laws. 

 
 NOTICE WILL BE GIVEN ANNUALLY, in accordance with Revised Code Section 3319.12, to each teacher 
who holds a contract valid for the succeeding school year. 
 
Entered into at Galion, Ohio, this _______ day of _____________________, 20______. 

 

Date Signed:  _____________________________   _____________________________ 
                                                                                     Teacher 
 
                                                                                      FOR THE BOARD OF EDUCATION 
 
                                                                               
  ___________________________________ 
                                                                                 President 
 
                                                                              ___________________________________ 
                                                                                Treasurer 
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APPENDIX I  
 

GRIEVANCE REPORT FORM 
STEP I 

 
Grievance # _____________________________   Distribution of Form: 
                                                                                 1.  Superintendent 
                                                                                 2.  Immediate Supervisor 
                                                                                 3.  Association Grievance Chairperson 
                                                                                 4.  Grievant 
___________________________________________________________________ 
___________________________________________________________________ 
 
 
BUILDING                   ASSIGNMENT              NAME OF GRIEVANT      DATE FILED 
 
_______________      _______________         _______________           __________  
 
A. Position of Grievant (set forth section or sections of agreement claimed to be involved)  

(Date cause of Grievance occurred) _________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
B. Relief Sought 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
                                               ______________________     ______________ 
                                                         Signature                                           Date 
 
 
C.   Date received by Immediate Supervisor _______________________________ 
 
D. Disposition 

______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
                                           ____________________________  ______________ 
                                        Signature                                               Date 
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APPENDIX J  
 

GRIEVANCE REPORT FORM 
STEP II 

 
 
Grievance # _____________________________  Distribution of Form: 
                                                                        1.  Superintendent 
                                                                            2.  Supervisor 

                                                                   3.   Association Grievance Chairperson 
                                                                       4.   Grievant 
 
___________________________________________________________________ 
___________________________________________________________________ 
 
BUILDING                    ASSIGNMENT             NAME OF GRIEVANT      DATE FILED 
 
________________     ________________      _________________      __________ 
 
 
A.   Position of Grievant ______________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
B. Relief Sought ___________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
 
                                              _______________________________  ___________ 
                                             Signature                                                   Date 
 
C.   Date received by Superintendent ___________________________________ 
 
D.   Disposition by Superintendent _____________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
 
                                                _______________________________  ___________ 
                                                 Signature                                                   Date 
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APPENDIX K  
 

GRIEVANCE REPORT FORM 
STEP III 

           
 
Grievance # _____________________________  Distribution of Form: 
                                                                                 1.  Arbitrator 
                                                                         2.  Board of Education 
  3.  Association Grievance Chairperson 
                                                                         4.  Grievant 
 
___________________________________________________________________ 
___________________________________________________________________ 
 
 
BUILDING              ASSIGNMENT             NAME OF GRIEVANT       DATE FILED 
 
______________   _______________      ___________________    _____________ 
 
 
A. Position of Grievant_______________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
B.   Relief Sought  ___________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
                                           _____________________________  ___________ 
                                                 Signature                                                   Date 
 
C.   Date received by Treasurer of Board of Education _______________________ 
 
D.   Disposition by Arbitrator  __________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 ______________________________________________________________ 
 
                                            ____________________________  ___________ 
                                                 Signature                                                    Date 
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APPENDIX L  
 
 WAIVER OF REPRESENTATION RIGHTS 
 
 
 By my signature, I hereby state that I choose not to be represented by the Galion  
 
Education Association or a GEA representative or other Association representative in  
 
any grievance initiated on ___________________________ concerning 
                                                              (date) 
 
___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 I hereby give notice to the Board and to the Association of this choice. 

 

 

                                                 ____________________________  ______________ 
                                                   Signature                                              Date 
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APPENDIX M  
 
 GALION CITY SCHOOLS 
 
 NOTIFICATION FOR USE OF ASSOCIATION BUSINESS DAYS 
       
 
NAME ____________________________________  DATE ___________________ 
 
                                                                                         NUMBER OF DAYS 
SCHOOL OR DEPARTMENT __________________   REQUESTED ____________ 
 
In accordance with the Agreement, I hereby request Association Leave beginning 
 
                                                                   A.M. 
________________________________  P.M. ______________________________ 
                                                                                      Month                  Day      Year  
 
                                                                        A.M. 
and ending _________________________  P.M. ___________________________. 
                                                                                      Month                  Day      Year 
 
 
Signature of Applicant ________________________________________________ 
 
 
Signature of Principal/Immediate Supervisor _______________________________ 
 
 
                            __________________________________     ______________ 
                            Association President                                         Date 
 
 
                            __________________________________     ______________ 
                            Superintendent                                                    Date 
 
Distribution of Copies: 
 
 Applicant 
 Association President 
 Treasurer 
 Superintendent 
 Principal 
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APPENDIX N 
 

TEACHER PERFORMANCE EVALUATION RUBRIC 
 AND OTES EVALUATION FORMS 
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Gallon cJty Schpo l.s r lLb·"·d§,t§.liilj!.rmr 

Pathway Plan 

Teacher Name: ___________________ _ Grade/ level/Subject ______ _ 

School Year: Building Oat eot Pat hway Plan 
conference 
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Soedfical~ Oes<ribe s.cce.stul..._ r......, 



115 
 

 

 



116 
 

 



117 
 

APPENDIX O  
 
 

 
NON-OTES EVALUATION FORMS A-E 
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FORM A 
Non-OTES Evaluation Form 

Teacher Pre-observation/Post-observation Form 
 

Teacher ______________________      School ___________________  Evaluator  ______________________ 
 
Specific Lesson _____________________________ Subject/Class _____________________ Date _______________ 
 

PLANNING AND PREPARATION – DOMAIN 1 
 
What are the goals of the lesson (1b)? 
 
 
 
What are the materials/resources to be used (1c & 1d)? 
 
 
 
Will the instruction link post content, current content, and future content (1a)? 
 
 
 
How do you differentiate instruction to meet the needs of all the learners (1b)? 
 
 
 
How and when do you plan to evaluate student learning (1e)? 
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FORM A 
Teacher Pre-observation/Post-observation Form 

Date _______________ 
 

PROFESSIONAL RESPONSIBILITY – DOMAIN 4 
 
To what extent did students learn what you intended and how do you know that (4a)? 
 
 
 
If you were to teach this class again, what would you do differently (materials/resources, content, methods) (4a)? 
 
 
 
Did you depart from anything you planned to do this class period?  If so, when and why (4a)? 
 
 
 
How will you use the information students’ evaluation to plan future instruction (4a)? 
 
 
 
What evidence can you provide that you: 
 
a)  Maintain accurate records (4b) 
 
b)  Communicate with families (4c) 
 
c)  Take initiative in meeting professional responsibilities (4d) 
 
d)  Participate in professional growth, both with and beyond the district (4c) 
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FORM B 
Non-OTES Evaluation Form 

Galion City Schools – Cycle Teacher Evaluation Instrument 
 

Teacher ________________________ School ________________________    Evaluator _______________________ 
 
Specific Lesson __________________ Subject/Class ___________________    Time _________      Date __________ 
 
Specific Lesson __________________ Subject/Class ___________________    Time _________      Date __________ 
 

Ex
ce

ed
 

Ex
pe

ct
at

io
ns

 
  M

ee
ts

 
Ex

pe
ct

at
io

ns
 

N
ee

ds
 

Im
pr

ov
em

en
t 

N
ot

 A
pp

lic
ab

le
  

 
 
Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
    Knowledge of characteristic of 

age group 
  

    Knowledge of students’ varied 
approaches to learning 

  

    Knowledge of students’ interest and 
cultural heritage 

  

       
     

Value 
  

     
Clarity 

  

     
Suitability for diverse students 

  

     
Balance 
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FORM B 
  
 

Ex
ce

ed
 

Ex
pe

ct
at

io
ns

 
  M

ee
ts

 
Ex

pe
ct

at
io

ns
 

N
ee

ds
 

Im
pr

ov
em

en
t 

N
ot

 A
pp

lic
ab

le
  

 
 
Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
    Knowledge of content   
    Knowledge of prerequisite 

relationships  
  

    Learning Activities   
    Instructional materials and resources   
    Instructional groups   
    Lessons and Unit Structure   
       
    Resources for teaching   
    Resources for students   
       
    Congruence with instructional goals   
    Criteria and standards   
    Use for Planning   
Summary/Recommendation 1: 
 
 
Summary/Recommendation 2: 
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FORM B 

 

Ex
ce

ed
 

Ex
pe

ct
at

io
ns

 
  M

ee
ts

 
Ex

pe
ct

at
io

ns
 

N
ee

ds
 

Im
pr

ov
em

en
t 

N
ot

 A
pp

lic
ab

le
  

 
 
Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
    Teacher interaction with students   
    Student interaction   
       
    Importance of the content   
    Student pride in work   
    Expectations for learning and 

achievement 
  

    Management of instructional groups   
    Management of transitions   
    Management of materials and 

supplies 
  

    Performance of non-instructional 
duties 

  

    Supervision of volunteers and 
paraprofessionals 

  

       
    Expectations   
    Monitoring of student behavior   
    Response to student misbehavior   
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FORM B 
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Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
    Safety and arrangement of furniture   
    Accessibility to learning and use of 

physical resources 
  

Summary/Recommendation 1: 
 
 
Summary/Recommendation 2: 
 
 
       
    Directions and procedures   
    Oral and written language   
       
    Representation of content   
    Activities and assignments   
    Grouping of students   
    Instructional material and  resources   
    Structure and pacing   
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FORM B 
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Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
     Quality of questions   
     Discussion techniques   
     Student participation   
       
    Quality, accurate, substantive, 

constructive, and specific 
  

    Timeliness   
       
    Lesson adjustment   
    Response to students   
    Persistence   
Summary/Recommendation 1: 
 
 
Summary/Recommendation 2: 
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FORM B 
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Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
     Accuracy   
     Use in future teaching   
       
    Student completion of assignments   
    Student progress in learning   
    Non-instructional records   
       
    Information about the instructional 

program 
  

    Information about individual 
students 

  

    Engagement of families in the 
instructional program 

  

       
    Participation in school and district 

projects 
  

    Decision making   
    Attendance and Punctuality   
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FORM B 
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Areas of Evaluation 

 
 
 

Observation One 

 
 
 

Observation Two 

       
       

 
    Enhancement of Developing 

Professionally 
  

    Service to the profession   
    Relationships with colleagues    
Summary/Recommendation 1: 
 
 
Summary/Recommendation 2: 
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FORM B 

 
Evaluator’s Comments: 
 
 
 
 
 
 
 
 
 

This conference was held within 7 days because of noted deficiencies requiring the development of a plan for improvement. 
 
Teacher’s Comments: 
 
 
 
 
 
 
 
 
Signature of Evaluator _______________________________________   Date ______________________ 
 
Signature of Teacher ________________________________________   Date ______________________ 
 
 
 
 
Note:  Your signature denotes that you have received a copy of this report but it does not necessarily indicate agreement.  If you 

believe any portion is not accurate, please state your concern in writing to the evaluator. 
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FORM C 
NON-OTES EVALUATION FORM 

GALION CITY SCHOOLS – TEACHER EVALUATION PROCESS 
 

DOMAIN 1:  PLANNING AND PREPARATION 
COMPONENT 
1a. 
Demonstrating knowledge of 
content and designing coherent 
instruction 

 
The teacher does not explain how the 
content of this lesson relates to the 
content of previous or future lessons. 
 

 
The teacher accurately explains how 
the content of this lesson relates to the 
content from both previous lessons or 
what will follow in future lessons. 

 
The teacher accurately explains how this 
content relates to what came before it or 
what will follow in future lessons and why 
this sequence is logical in terms of the larger 
learning goals of the discipline. 

1b. 
Demonstrating knowledge of 
content 

The teacher demonstrates a lack of 
understanding of why it is important 
to become familiar with students’ 
background experiences, does not 
know how to find this information 
and lacks familiarity with students’ 
background experiences. 

The teacher demonstrates some 
understanding of why it is important 
to become familiar with students’ 
background experiences, describes 
one procedure used to obtain this 
information, and has some familiarity 
with the background knowledge and 
experiences of students. 

The teacher demonstrates a comprehensive 
understanding of why it is important to 
become familiar with students’ background 
experiences, describing several procedures 
used to obtain this information, and 
demonstrates a clear understanding of 
students’ background knowledge and 
experiences. 

1c. 
Selecting instructional goals 

The teacher’s goals are stated only as 
instructional activities, not learning 
outcomes or the learning goals are not 
clear or appropriate for the students. 

The teacher’s goals are stated in terms 
of student outcomes appropriate for 
this particular group of students. 

The teacher’s goals are stated as 
differentiated learning outcomes with a 
thoughtful explanation of why they are 
appropriate for groups or individual students 
or teacher’s goals are stated in terms of 
students’ outcomes appropriate for the 
whole class, groups, or individuals with an 
acceptable explanation of how and to what 
extent goals are appropriate. 

1d. 
Demonstrating knowledge of 
resources 

The teacher chooses methods, 
activities, or materials that are not 
related to the lesson goals or are 
clearly not appropriate for the 
students. 

The teacher chooses methods, 
activities, and materials that are 
aligned with the goals of the lesson 
and that are developmentally 
appropriate. 

The teacher chooses methods, activities, and 
materials that are aligned with the lesson 
goals and are differentiated to meet the 
diverse needs of students or the teacher 
provides an explanation for why a single 
method or activity is appropriate for all 
students. 

1e. 
Assessing student learning 

The teacher’s approach to evaluation 
is not systematic or is not 
appropriately aligned with 
instructional goals or appropriate to 
the students. 

The teacher’s evaluation plan is 
systematic, designed to evaluate 
student learning that is aligned with 
lesson goals and appropriate to the 
students. 

The teacher’s systematic plan for evaluating 
student learning is aligned with lesson goals 
and appropriate to the students.  It describes 
how the results of the evaluation will be 
used for planning future instruction. 
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FORM C 
GALION CITY SCHOOLS – TEACHER EVALUATION PROCESS 

 
DOMAIN 2:  THE CLASSROOM ENVIRONMENT 
COMPONENT 
2a. 
Creating an environment of 
respect and rapport 

 
Classroom interactions, either 
between teacher and students or 
among students shows no evidence of 
respect and rapport.  

 
All classroom interactions reflect a 
sense of respect and any obviously 
disrespectful behavior among students 
is not acceptable.  

 
All classroom interactions promote respect 
among students is actively encourage. 

2b. 
Establishing a culture for learning 

The teacher’s learning expectations 
for individuals, for groups within the 
class, or for the class as a whole, are 
very low. 

The teacher’s learning expectations 
for individuals, for groups within the 
class, or for the class as a whole, 
communicate that each student is 
capable of achievement. 

The teacher’s learning expectations are 
challenging, but achievable and suitable for 
individuals and groups of students.  The 
teacher actively encourages students to meet 
these learning goals. 

2c. 
Managing student behavior 

Standards for appropriate classroom 
behavior either do not exist, are 
inappropriate, are not enforced, or the 
teacher’s response to disruptive 
behavior does not demonstrate respect 
for the students. 

Standards for appropriate classroom 
behavior are in place; disruptive 
behavior is handled in a respectful 
way or does not occur. 

Standards for appropriate behavior are in 
place; student behavior is consistently 
appropriate or disruptive behavior is 
successfully handled in an effective and 
respectful way. 

2d. 
Organizing physical space 

The teacher makes poor use of the 
physical environment, resulting in 
either unsafe or inaccessible 
conditions or an interference with 
learning activities. 

The physical environment is safe and 
does not interfere with learning 
activities. 

The teacher uses the physical environment 
as a response to support learning activities.  
The classroom is safe and learning is 
accessible to all students, regardless of the 
level of control the teacher has over the 
physical setting. 
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FORM C 
GALION CITY SCHOOLS – TEACHER EVALUATION PROCESS 

 
DOMAIN 3:  TEACHING FOR STUDENT LEARNING 
COMPONENT 
3a. 
Communicating clearly and 
accurately 

 
Students are presented no 
information, confusing information, 
or inaccurate information about the 
learning goals or the instructional 
procedures for the lesson. 
 

 
Students are presented clear and 
accurate information about the 
learning goals and the instructional 
procedures.  Most of the students 
seem to understand. 

 
Students are presented clear and accurate 
information about the learning goals and the 
instructional procedures.  Students seem to 
fully understand the learning goals.  The 
teacher ensures that all students, including 
those who may initially have trouble, 
understand and can carry out the 
instructional procedures for the lesson.  

3b. 
Engaging students in learning 

The content appears to be 
incomprehensible to the students or 
the lesson contains substantive 
inaccuracies. 

The content is accurate and appears to 
be comprehensible to the students.  

The content is accurate and appears to be 
comprehensible to the students.  As a whole, 
the lesson has a logical and coherent 
structure.  

3c. 
Using questioning and discussion 
techniques 

Students are either discouraged to 
think independently, creatively, or 
critically or are not encouraged to 
extend their thinking.  

Students are encouraged to think 
independently, creatively, or critically 
in the context of the content being 
studied.  

Activities or strategies used are specifically 
designed to actively encourage students to 
think independently, creatively, or critically 
about the content being taught.  

3d. 
Providing feedback to students 

The teacher makes no attempt to 
determine whether students are 
understanding and gives them no 
feedback.  

The teacher monitors the students’ 
understanding of the content.  The 
students receive feedback as 
necessary.  

The teacher monitors individual students or 
groups of students’ understanding of the 
content and makes appropriate instructional 
adjustments if necessary.  If appropriate, 
students receive substantive and specific 
feedback.  

3e. 
Demonstrating flexibility and 
responsiveness 

Substantial amounts of instructional 
time are spent on activities of little 
instructional value or the pacing of 
the lesson is inappropriate to the 
content and/or the students.  

The pacing of the lesson is 
appropriate for most of the students.  
Non-instructional procedural matters 
do not occupy an excessive amount of 
time.  

The teacher provides students with activities 
or instructional value for the entire lesson or 
learning activity and paces them 
appropriately.  Any necessary non-
instructional procedures are performed 
efficiently.  
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FORM C 

GALION CITY SCHOOLS – TEACHER EVALUATION PROCESS 
 

DOMAIN 4:  PROFESSIONAL RESPONSIBILITIES 
COMPONENT 
4a. 
Reflecting on teaching 

 
The teacher cannot accurately identify 
the strengths and weaknesses of the 
lesson in relation to the learning goals 
or how the experience of teaching this 
lesson could be used in instruction.  
 

 
The teacher accurately describes the 
strengths and weaknesses of the 
lesson in relation to the learning 
goals; in general terms, the teacher 
describes how the experience of 
teaching this lesson could be used in 
future instruction and makes 
suggestions about how the lesson may 
be improved.  

 
The teacher makes a thoughtful and accurate 
assessment of a lesson’s effectiveness and 
the extent to which it achieved its goals. 
Citing many specific examples offering 
specific alternative actions and weighing the 
relative strength of each.  

4b. 
Maintaining accurate records 

The teacher’s system for maintaining 
information on student completion of 
assignments and student progress is in 
diary or marginally effective.  The 
teacher’s records for non-instructional 
activities are inadequate, resulting in 
errors, confusion, and requiring 
frequent monitoring.  Required 
reporting forms (i.e., interims, grade 
cards, scan sheets, etc.) are not 
completed on time.  Substitute teacher 
instructions are inadequate.   

 The teacher’s system for maintaining 
information on student completion of 
assignments and student progress is 
effective.  The teacher’s system for 
maintaining information on non-
instructional activities is also 
effective.  All required forms are 
completed on time and substitute 
teacher instructions are adequate.  

The teacher’s system for maintaining 
information on student completion of 
assignments and student progress is fully 
effective.  Students participate in the 
maintenance and interpretation of records.  
The teacher’s system for maintaining 
information on non-instructional activities is 
fully effective.  Required forms are well 
documented with other supporting evidence.  
Substitute teacher instructions are 
exemplary.  

4c. 
Communicating with families 

The teacher makes no or little attempt 
to communicate with parents or 
guardians about the instructional 
progress or individual student needs, 
even when communication is clearly 
needed.  

The teacher provides frequent 
information to parents or guardians 
about the instructional program and 
student progress.  The teacher is 
available as needed to respond to 
parent concerns and makes efforts to 
engage families in the instructional 
program.  

The teacher provides frequent information to 
parents or guardians about the student 
progress.  Students participate in preparing 
materials for their families.  Response to 
parent concerns is handled with great 
sensitivity.  Teacher efforts to engage 
families in the instructional program are 
frequent and successful.  
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FORM C 
GALION CITY SCHOOLS – TEACHER EVALUATION PROCESS 

 
DOMAIN 4 CONT’D:  PROFESSIONAL RESPONSIBILITIES 
COMPONENT 
4d. 
Contributing professionally to the 
district 

 
The teacher avoids or seeks little 
involvement in school and district 
projects.  The teacher makes decisions 
based on self-serving interests or on 
limited professional consideration.  
The teacher does not establish a 
pattern of being dependable by being 
punctual and does not attend required 
meetings.  The teacher does not 
accept responsibility for building 
duties in addition to teaching 
assignments.  

 
The teacher participates and 
contributes in school and district 
projects.  The teacher establishes a 
pattern of being dependable by being 
punctual and attends required 
meetings.  The teacher maintains an 
open mind and participates in team or 
departmental decision making.  The 
teacher accepts responsibility for 
building duties in addition to teaching 
assignments.  

 
The teacher participates in school and 
district projects, making a substantial 
contribution by assuming a leadership role.  
The teacher makes decisions based on 
highest professional standards.  The teacher 
takes a leadership role in improving building 
duties and helps to ensure the school 
environment is safe and roles are clearly 
defined in addition to teaching assignment. 

4e. 
 

The teacher engages in little or no 
professional development activities to 
enhance knowledge and makes no or 
little attempt to share knowledge with 
others.  

The teacher seeks out opportunities 
for professional development to 
enhance content knowledge.  The 
teacher participates actively in 
assisting other educators.  

The teacher initiates important activities to 
contribute to the profession and makes a 
systematic attempt to grow professionally.  
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FORM D 
Non-OTES Evaluation Form 

Professional Development Proposal 
 

Complete Proposal portion of this document and submit to your administrator two weeks prior to 

expected response and no later than January 15. 

 
 

1. How will this professional development experience relate to your professional growth or 
 your individual Professional Development Plan? 
 
 
 
 
 
2. How will this professional development experience: 
 
 Improve your student’s achievement? 
 
 
 
 
 Help meet your building level goals? 
 
 
 
 
 Help meet your district level goals? 
 
 
 
 
 Increase involvement and support from your community? 
 
 
 
 
 
Teacher Signature ____________________________________ Date _______________ 
 
 
Administrator Signature ________________________________ Date _______________ 
 
 
Activity ___________________________________________________________________ 
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FORM E 
 

GALION CITY SCHOOLS 
NON-OTES EVALUATION FORM 

TEACHER EVALUATION SUMMARY & RECOMMENDATION 
 
 

To: Superintendent of Schools 
 
From: _____________________________ 
 
Date: _____________________________ 
 
Teacher’s Name:  _________________________________________ 
 
Teacher’s Assignment:  _____________________________________ 
 
The above named teacher: 
 
 1.  is on year _____ of a _____ year contract or _____ continuing contract. 
 
 2.  is on Cycle I _______ Performance Review 
 
    Cycle II ______ Professional Development/Reflection 
 
 3.  _____  Recommend for renewal and/or continue in present contract. 
 
      _____  Recommend to be placed on Cycle I PERFORMANCE REVIEW 
       next year. 
 
      _____  Recommend non-renewal of present contract. 
 
 
__________________________________  _________________________________ 
 Administrator Signature            Date 
 
 
__________________________________  __________________________________ 
 Employee Signature              Date 
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APPENDIX Q  

 
GALION CITY SCHOOLS 

 
 APPLICATION FOR SICK LEAVE FROM SICK LEAVE POOL (SLDS) 

 
 
Date Initiated _________________________________ 
 
I, _______________________________________, request approval of _________ days 
        (Employee's Full Name) 
 
sick leave from the sick leave pool.  I will be absent on the following days: 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
 
                              Signed ____________________________________ 
 
 
(The applicant must present a physician's certificate indicating an absence due to a single 
illness or accident that will last, or exceed twenty (20) consecutive days.) 
 
 
 
I do hereby approve _____, not approve _____, the above sick leave pool request. 
 
Date ____________________ Signed ____________________________________ 
                                    Association President 
 
 
 
I do hereby approve _____, not approve _____, the above sick leave pool request. 
 
Date ____________________ Signed ____________________________________ 
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APPENDIX R  
 

NOTICE OF 
 ELECTION TO WAIVE 
 HEALTH INSURANCE COVERAGE 
 
 
_________________________________ hereby notifies the Galion Board of Education of 
his/her intent to waive their health insurance in exchange for $1,500.  It is understood that 
employees electing this waiver of insurance agree to remain out of the Board's insurance 
plan for at least one full year.  It is further understood that in the event the employee loses 
his/her other insurance coverage due to circumstances beyond his/her control, he/she can 
apply to re-enroll in the Board's insurance plan in less than one year's time.  Employees re-
admitted in less than one year's time shall receive a prorated share of the $1,500. 
 
This notice is due in the Treasurer's Office by November 30th of each year. 
 
Payment for the waiver will be made by the year following non-participation with a fifty 
percent (50%) payment in January and the final fifty percent (50%) in July. 
 
 
 
____________________________ ____________________________ 
Employee's Signature Treasurer's Approval 
 
 
 
__________________ __________________ 
Date     Date 
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APPENDIX S  
 
 GALION CITY SCHOOLS 
 Compensatory Leave Notification 
 
 
NOTIFICATION FORM Date Initiated __________________ 
 
 
A. I, ___________________________, give notice of compensatory leave time of 
           (Employee's Full Name) 
  
           ______________________ day(s). 
 
B. This leave will cause or has caused me to be absent from my assigned duties on the 

following day (or days): 
 
 _________________________________________________________________ 
 (Give dates) 
 
 
 
   Signed ________________________ 
 
 
For Treasurer            Sick Days used  __________ 
   Personal Days used __________ 
   Professional Days used __________ 
   Visitation Day used __________ 
   Days Without Pay used __________ 
   Compensatory Days used __________ 
 
 
 
________________________ _______________________________ 
 Date           Principal or Supervisor 
 
 
________________________ _______________________________ 
 Date           Superintendent 
 
 
Copies:  Applicant _____ 
        Principal _____ 
        Treasurer _____ 
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APPENDIX T 
 

Plan A - 11  
 
 

 
 



140 
 

 
 



141 
 

 
 



142 
 

 
 



143 
 

 
 



144 
 

 
 



145 
 

 
 



146 
 

 



147 
 

APPENDIX T 
 

Plan B - 12  
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APPENDIX T 
 

Plan C - 13  
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APPENDIX U 
 

VSP Benefits Summary  
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APPENDIX V 
 

Wyandot Crawford Dental 2019 
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APPENDIX W 
 

Counselor Forms 
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