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APPENDIX A

BROOKLYN BOARD OF EDUCATION

SUBMIT IN DUPLICATE REQUEST FOR PERSONAL LEAVE

NAME___________________________________SCHOOL_____________________________ 

Date Requested Submitted___________________________________ 

Dates of Requested Personal Leave____________________________ 

Total Days Previously Approved This School Year_______________ 

Signature of Employee_________________________________ Principal's Initials_________ 

Personnel Office Approval_____________________________________ 























































APPENDIX E 

APPLICATION FOR PARTICIPATION
HEALTH INSURANCE INCENTIVE PLAN

(applicant) being an employee of Brooklyn City Schools 
and a member of the bargaining unit defined in the negotiated agreement between the Brooklyn 
City Board of Education (Board) and the Brooklyn Education Association (BEA) makes 
application for participation in the Health Insurance Incentive Plan (the plan).  In connection with 
that application, and in consideration of the benefits provided under the plan, applicant makes the 
following representations. 

I am a full-time employee of the Brooklyn City Schools and a member of the bargaining unit as 
defined in the negotiated agreement between the Board and the BEA.

I request the Board to cease making premium payments on my behalf for the purchase of Board 
provided health insurance, including premium payments for the purchase of hospital, surgical,
and major medical coverage for me as an employee of the Brooklyn City Schools. 

I understand that upon the cessation of premium payments on my behalf, I will no longer be a 
policyholder insured under the Board provided hospital, surgical, and major medical insurance 
plan; and with respect to claims incurred on or after the first day of the month following 
acceptance into the plan.  I will have no claim against either the Board’s insurance carrier or the 
Board for insurance benefits formerly available to me under the Board provided health insurance 
plans except as to claims I might have as an insured dependent. 

I understand the nature and extent of board provided health insurance benefits which I am losing 
as a result of my participation in the plan and I have had the opportunity to ask any questions, to 
inspect and copy any and all documents relevant to the Board provided health insurance plans, to 
consult with my BEA representatives, insurance advisors and legal counsel prior to making this 
application. 

My request that the Board no longer make premium contributions on my behalf for the purchase 
of Board provided health insurance coverage is freely and voluntarily made and I hereby, for 
myself, my insured dependents and my heirs, release the Board, its members, officers and 
employees, the insurance carriers providing group health insurance coverage to the Board and the 
BEA, its officers, members and affiliates from any and all liability of any kind arising out of or in 
any way connected with my participation in the plan. 

I further understand that payments made to me during my participation in the plan will be made 
monthly beginning with the first month following acceptance of this application and that such 
payments will be subject to all applicable withholding including, but not limited to STRS 
contributions, and federal, state and local income tax. 



I will notify the Treasurer in writing of any involuntary change in my insurance coverage while 
participating in the plan and will re-enroll in the Board provided health insurance plans not later 
than the third Monday of the month following the loss of that coverage of the loss of any 
continuation of that coverage, whichever is later.  Other than in the case of an involuntary loss of 
insurance coverage, I understand that my right to re-enroll in Board provided health insurance 
plans might be limited to the annual enrollment period or enrollment periods determined by the 
insurance carriers.  In the event of re-enrollment in Board provided health insurance plans, I will 
no longer be eligible to participate in the Health Insurance Incentive Plan and all payments to me 
under this plan will cease.

Date:  

Applicant:    

Effective Date:    

Approved:    



APPENDIX F

Brooklyn Education Association 
Sick Leave Bank Policy

The Sick Leave Bank was established to assist BEA members who have exhausted their supply of 
accumulated sick days due to situations beyond their control. 

1. In order to be eligible to withdraw days, an employee must have contributed to the Sick Leave Bank
during an uncapped year; however, members who have been prevented from contributing due to
“capped years” who borrow from the Sick Leave Bank will donate one sick day to the bank as soon 
as it falls below the capped amount.

2. All contributions must be made by September 30th of each year or the date that the unified dues are 
due. 

3. Requests may only be made when an employee has exhausted all accrued sick leave and 
advancements.

4. Withdrawals will be limited to 5 days per year per eligible employee, except in cases deemed by the 
Sick Leave Bank committee to be catastrophic or medically necessary, however, under no 
circumstances will the amount of days granted to any one employee exceed thirty (30).

5. All requests must, at a minimum, meet the guidelines set forth in the contract as valid use of sick 
leave.

6. At a minimum, members eligible for donation will be guaranteed an amount equal to the number of 
days contributed by that member as determined by the BEA. 

7. Recuperation from surgeries or other procedures which could have otherwise reasonably been 
scheduled during school vacation periods may not qualify for Sick Leave Bank donation.  A doctor’s 
recommendation will be considered in evaluating the request.  

8. All requests must be made using the appropriate form and submitted to any committee member.  
Forms can be obtained from any building representative. 

9. The Sick Leave Bank committee will meet within one week of the request.

10. The committee will be established at the beginning of each school year by the executive committee 
of the Brooklyn Education Association.  The committee will be composed of at least 5 people with 
representation from each building.  The BEA recording secretary will be responsible for maintaining 
all records for the Sick Leave Bank Committee.

11. In extraordinary circumstances, variances from these rules can be made upon agreement of the 
Committee and the Superintendent. 



APPENDIX G

Brooklyn Education Association Sick Leave Bank Application 

Name  Date  

Building/position   

Number of sick days used this school year  

Date(s) of days requested  

Reason for request:   

  

  

  

I understand and agree to the conditions of the Brooklyn Education Association’s Sick Leave 
Bank Policy and have exhausted all of my accumulated sick leave and advancements.

  
  Signature 

                      Approved                        days  Denied

  
  BEA President

  
  BEA Recording Secretary

cc: Treasurer
 Applicant 
 Building Principal 



APPENDIX H 

OTES EVALUATION FORMS

Self-Assessment Summary Tool
Professional Growth Plan
Improvement Plan
Improvement Plan: Evaluation of Plan
Pre-Observation Planning and Lesson Reflection Resource Questions
Teacher Performance Evaluation Rubric
Classroom Walkthroughs/Informal Observation
Informal Observation: General Form
Informal Observation: Open-Ended Form
Planning for the Post-Observation Conference
Final Summative Rating



APPENDIX I 

DISTRICT STUDENT GROWTH MEASURE INDEX
Brooklyn OTES

Teacher Category Value-Added Vendor 
Assessment SLO/Other Shared 

Attribution
Evaluation 
Total (%)

A-1 (Value-Added Only) 50% + N/A + 0% + 0% = 50%

A-1 (Value-Added Only)
A-2 (Value-Added + Non-
Value-Added)

must be 26-50%

+ 
+ 

N/A
N/A

+ 
must be 0-24%

+ 
must be 0-24%

= 
= 

must equal 50%

Proportional to
teacher schedule

Proportional to 
teacher schedule 0% 50%

A-2 (Value-Added + Non-
Value-Added)
B (Vendor Assessments)

must be 10-50%

+ 
+ 

must be 0-40% must be 0-40% must be 0-40%

= 
= 

N/A 25% + 25% + 0% 50%

B (Vendor Assessments)
C (LEA Measures)

N/A
N/A

+ 
+ 

must be 10-50%

+ 
+ 

must be 0-40%

+ 
+ 

must be 0-40%

= 
= 

must equal 50%

N/A 50% 0% 50%

C (LEA Measures) N/A + N/A + must be 0-50% + must be 0-50% = must equal 50%



APPENDIX J

BROOKLYN SCHOOL DISTRICT
SLO SCORING CALCULATOR

Student Last Name Student First Name
Pre 
Test

Post 
Test

Growth 
Target

Actual 
Growth

Met 
Target

Teacher 
Name: 
Building:
SLO Title:

Total met target
Total did not meet or exceeded target
Total SLOs
Final Percentage

Students that met or exceeded growth target
Percentage Descriptive Rating Num. Rating
90-100 Most Effective 5
80-89 Above Average 4
70-79 Average 3
60-69 Approaching Average 2
59 or less Least Effective 1

*The formula used to calculate growth is (100%-pretest%)/2



APPENDIX K 

BROOKLYN CITY SCHOOL DISTRICT
EVALUATION MATRIX

Ohio Teacher Evaluation System Combining Teacher Performance and Student 
Growth Measures 

 
 

Each category’s sub-scores are combined on the *lookup table to determine rating.  The vertical axis of the lookup table represents student growth measures, and the 
horizontal axis on the table represents teacher performance.  By using the lookup table, a final summative rating will be determined.  See Appendix C (under 
development, to be added at a later date) for further information. 
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*Pending state board adoption 
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