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PREAMBLE 

 

This Contract, entered into at Dublin, Ohio, effective August 1, 2020, is between the Board of 

Education of the Dublin City School District (hereinafter referred to as the "Board") and the 

Dublin Educators' Association OEA/NEA (hereinafter referred to as the "Association"). 

 

ARTICLE I 

RECOGNITION 

1.1. The Board recognizes the Dublin Educators' Association OEA/NEA as the sole and 

exclusive representative for members of the bargaining unit, who are referred to herein 

at various times and in different contexts as, inter alia, "members," "members of the 

bargaining unit," "professional staff members," "staff members," "certificated/licensed 

employees," and "teachers." The bargaining unit shall include all regularly employed 

full- time and all regularly employed part-time certificated/licensed employees, except 

all confidential, supervisory, management level, casual, and seasonal employees as 

defined in Section 4117.01 of the Ohio Revised Code, home instruction tutors and all 

substitute teachers. For the purpose of this section, "supervisory" and "management 

level" employees shall be defined as including: 

 

Superintendent; 

Deputy Superintendent; 

Executive Directors; 

Directors; 

Assistant Directors; 

Coordinators; 

Specialists; 

Principals; 

Assistant Principals; 

Administrative Contract Athletic Directors; 

Head Athletic Trainers; 

Assistant Athletic Trainers. 

 

1.2. Recognition of the Association as the exclusive representative of members of the above- 

defined bargaining unit shall be for the term of this written contract without challenge, 

as provided in Sections 4117.04(A) and 4117.05(B) of the Ohio Revised Code. 

 

ARTICLE II 

NEGOTIATIONS PROCEDURE 

2.1. Supersession 
 

Pursuant to Section 4117.14(C)(1) and (E) of the Ohio Revised Code, the parties have 

established the following, mutually agreed upon negotiations and dispute resolution 

procedure, which supersedes the procedures listed in Section 4117.14(C)(2-6) of the Ohio 
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Revised Code and any other procedures to the contrary. Nothing herein shall be construed 

to limit the rights of the Association set forth in Section 4117.14(D)(2) of the Ohio 

Revised Code after utilizing provisions of this Article. This procedure shall remain in 

effect until amended or terminated by the parties and shall govern the negotiation of a 

successor agreement. Either party may propose changes to this procedure as part of its 

initial bargaining proposals pursuant to Section 2.3a below. 

 

2.2. Representatives 
 

The collective bargaining representatives of each party shall consist of not more than six 

(6) individuals. 

 

2.3. Commencement 
 

a. Pursuant to Section 4117.14 of the Ohio Revised Code, either party desiring to 

terminate, modify, or negotiate a successor collective bargaining Agreement shall 

serve written notice upon the other party of the proposed termination, 

modification, or successor Agreement. The initiating party must serve notice not 

less than ninety 

(90) calendar days prior to the later of (i) the expiration of the existing Agreement 

or (ii) the expiration of any written extension of the existing Agreement (if such a 

written extension has been entered into more than ninety (90) calendar days prior 

to the expiration of the existing Agreement or any written extension thereof). 

 

b. The initiating party shall offer to bargain collectively with the other party for the 

purpose of modifying or terminating the existing Agreement, or negotiating a 

successor Agreement, and shall notify the State Employment Relations Board 

(hereinafter referred to as "SERB") of the offer by serving upon SERB a copy of 

the written notice to the other party and a copy of the existing collective 

bargaining Agreement. 

 

c. Upon receipt of the notice specified in Subsection a above, the parties shall enter 

into collective bargaining. 

 

d. Meetings shall be held at the reasonable request of either party; the initial 

meeting, however, shall be held not later than seventy-five (75) calendar days 

prior to the later of (i) the expiration of the existing Agreement or (ii) the 

expiration of any written extension of the existing Agreement (if such a written 

extension has been entered into more than ninety (90) calendar days prior to the 

expiration of the existing Agreement or any written extension thereof). 

 

e. All proposals for negotiations shall be complete and in writing and exchanged at 

the first collective bargaining meeting between the parties, unless mutually agreed 

otherwise. 

 

f. Those Articles in the existing collective bargaining Agreement which are not 

proposed to be modified or terminated by either party shall become a part of the 

next collective bargaining Agreement. 
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2.4. Negotiations Responsibility 
 

a. Either party may call upon a professional or a lay representative to make 

presentations of reasonable duration to the other party concerning matters when 

under discussion. 

 

b. All negotiations meetings shall be private and closed to all except the negotiating 

teams and any consultants and observers admitted pursuant to Section 2.4a above 

and Section 2.5f below. 

 

c. In a timely fashion the Board shall furnish to the Association, upon reasonable 

request, information in such form as it exists that would assist the Association in 

making proposals for negotiations including, but not limited to, information about 

operating levies, enrollment, budgets, and other financial data of the school 

district. The Association shall furnish to the Board's negotiating representatives, 

upon reasonable request, information in such form as it exists, that would assist 

the Board in analyzing Association proposals. 

 

2.5. Negotiations Process 
 

a. Upon the request of either party, a negotiations meeting shall be recessed to 

permit the requesting party an opportunity to caucus. The caucus shall be 

restricted to a maximum of thirty (30) minutes unless both parties agree to an 

extension. 

 

b. Requests for information from either team during negotiations shall be made 

through the respective negotiations representatives. 

 

c. As negotiations items receive tentative agreement, they shall be reduced to 

writing and initialed by the chair of each party. Each party may determine the 

number of matters included in an "item". 

 

d. When an Agreement is reached on all issues proposed, each party's negotiations 

representatives shall respectively urge and recommend the adoption of such 

Agreement, which shall be reduced to writing and submitted to the Association 

membership for approval. If approved, the Agreement shall be submitted to the 

Board for approval at the next regular or special meeting of the Board. When 

approved by the Association and the Board, the Agreement shall become a 

binding collective bargaining Agreement between the Association and the Board 

and shall supersede any Board policy, rule, or regulations that may conflict with 

any term or condition of the Agreement. 

 

e. Approval by either the Board or the Association occurs when a majority (50% + 

1) of the members of each of the parties present and voting votes in favor of the 

Agreement. Otherwise the tentative Agreement is rejected. 

 

f. The Board and the Association may admit observers to negotiations meetings. 
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Observers are to retain the confidentiality of the negotiations process. Each party 

may have up to three (3) observers attend negotiations meetings. The Board 

observers are restricted to present/elected Board members and supervisors as 

defined in Article I above. The Association observers are restricted to members of 

its bargaining unit as defined in Article I above. 

 

2.6. Inability to Reach Agreement 
 

a. If agreement is not reached within forty-five (45) calendar days of the first 

collective bargaining meeting, in lieu of requesting SERB to intervene as 

provided in Section 4117.14(C)(2) of the Ohio Revised Code, the parties agree to 

submit a joint written request to the Federal Mediation Conciliation Service 

(hereinafter referred to as "FMCS") for a mediator to assist the parties. Upon 

mutual agreement, the parties may request mediation from an alternative 

mediation service. Nothing herein shall prevent the parties from mutually 

agreeing to continue negotiations without mediation assistance. 

 

b. The mediator shall have the authority to hold bargaining sessions and to confer 

with any person deemed necessary to resolve the impasse. The function of the 

mediator shall be to offer suggestions, ideas, concepts, impressions, etc., for the 

purpose of moving both parties to a negotiated agreement. 

 

c. If agreement is not reached on unresolved issue(s) by the tenth (10th) calendar 

day prior to the expiration of the existing agreement or any mutually agreed 

extension thereof, or the expiration of the ninety (90) calendar day period 

identified in Section 2.3a above, whichever is later, the Association may give a 

written ten (10) day notice of an intent to strike to the Board and to SERB in 

keeping with Section 4117.14(D)(2) of the Ohio Revised Code. 

 

d. Nothing herein shall be construed to prohibit the parties at any time from 

mutually and voluntarily agreeing to submit any and all issues in dispute to any 

alternative dispute settlement procedure. 

 

2.7. Alternative Negotiations Procedures 
 

The parties, upon mutual agreement, may enter into negotiations procedures which differ 

from those outlined in Sections 2.1 through 2.6 above. The timeline for alternative 

negotiations procedures shall be mutually determined and may require changes in 

deadlines listed in the conventional procedures of said Sections 2.1 through 2.6. 

 

ARTICLE III 

GRIEVANCE PROCEDURE 

3.1. Definitions 
 

a. a "grievance" is an alleged violation, misinterpretation or misapplication of this 

contract between the Board and the Association. 
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b. A "grievant" may be a member, a group of staff members, or the Association. 

 

c. The "immediate supervisor" shall mean a non-bargaining unit member who has 

immediate administrative line authority over the affected grievant. 

 

3.2. Rights of the Grievant and the Association 
 

a. A grievant at his/her request may be represented by the Association at all formal 

and informal steps, and no other person or entity may provide such representation. 

The Association shall have the opportunity to be present at all grievance meetings 

during which grievance adjustments are discussed with the grievant. 

 

b. The purpose of this procedure is to secure, through the lowest level administrator 

having authority to resolve the grievance, a solution to the grievance. The parties 

agree that grievances shall be kept as confidential as is appropriate and processed 

as expeditiously as possible. 

 

c. The Board through its administrative staff shall provide the Association all readily 

available pertinent data and material requested by the Association to permit the 

processing of a grievance in a timely fashion, and the Association shall provide all 

readily available pertinent data requested by the Board through its administrative 

staff for like purposes. 

 

d. A grievant may withdraw a grievance at any level. Once withdrawn, a grievant is 

barred from refiling that grievance. 

 

e. Unless part of a settlement or by direction of an arbitrator's award, no grievance 

form(s), record, document, or communication arising from a grievance shall be 

placed in the personnel file of any participant involved in the use of this 

procedure. No reprisal shall be made against any party involved in the use of this 

procedure. 
 

f. All written grievances shall include the specific section(s) of the alleged 

violation(s), misinterpretation(s), or misapplication(s) of the contract and shall 

include the relief sought and date of the filing. 

 

3.3. Time Limits 
 

a. The number of days specified at each step in this procedure shall be the 

maximum. The time limits specified, however, may be extended by written 

agreement of the parties. 

 

b. If the grievant does not file a grievance in writing within twenty (20) days after 

the grievant knew or should have known of the act or condition upon which the 

grievance is based, the grievance shall be considered waived. 

 

c. If a decision on a grievance is not appealed within the time limits specified at any 
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step of this procedure, the grievance shall be deemed resolved on the basis of the 

written disposition of that step. 

 

d. Failure at any step of this procedure to conduct a meeting or to communicate a 

decision on the grievance within the specified time limits automatically entitles 

the grievant to proceed to the next level unless the time limits are extended in 

keeping with Section 3.3a above. 

 

e. If a grievance appears to arise from the action or inaction of an authority higher 

than an immediate supervisor, it may be initiated at Step II. 

 

f. Except at the arbitration step, each meeting held pursuant to this procedure shall 

be conducted at a time and place mutually agreed upon by the grievant and the 

appropriate administrator. Each meeting shall be held at a place which will afford 

a fair and reasonable opportunity for all persons entitled to be present to attend. 

 

g. During the adopted school year, "days" shall mean school days. During the 

summer vacation, such "days" shall mean weekdays (Monday through Friday), 

excluding legal holidays. 

 

h. All notices of hearings, dispositions of grievances, written grievances, and 

appeals shall be in writing and hand delivered to the appropriate party or 

designee. 

 

3.4. Procedure 
 

a. Informal Procedure 
 

A grievance shall be verbally presented to the grievant's immediate supervisor in 

an attempt to resolve it. Prior to the presentation of a grievance, the grievant shall 

inform the immediate supervisor expressly that s/he is presenting a grievance at 

the informal step to provide adequate time for the grievant or the immediate 

supervisor to notify the Association so that appropriate Association personnel are 

afforded the opportunity to attend such meeting. 

 

b. Formal Procedure 
 

STEP I 
 

If the grievance is not resolved to the satisfaction of the grievant at the informal 

level, the grievant may further pursue the grievance within twenty (20) days after 

the grievant knew or should have known of the act or condition upon which the 

grievance is based by submitting the grievance in writing to his/her immediate 

supervisor. Within seven (7) days after the receipt of the Step I written grievance, 

the immediate supervisor shall meet with the grievant. Within seven (7) days of 

this meeting, the immediate supervisor shall provide the grievant and the 

Association with a written disposition of the grievance. 
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STEP II 
 

If the grievance is not resolved to the satisfaction of the grievant by Step I, the 

grievant may further pursue the grievance within seven (7) days after receipt of 

the Step I disposition by submitting the written grievance, Step I to the 

Superintendent's designee and to the Association's Grievance Committee 

Chairperson. Within seven 

(7) days after receipt of the Step I written grievance the Superintendent's designee 

shall meet with the grievant. The Superintendent's designee shall write a 

disposition of the grievance and return a copy to the grievant, the Association's 

Grievance Committee Chairperson and the Superintendent within seven (7) days 

after such meeting. 

 

STEP III 
 

The Association may appeal a non-binding Step II grievance disposition by 

submitting a demand for arbitration form to the American Arbitration Association 

(hereinafter referred to as "AAA") within seven (7) days after receipt of the Step 

II disposition. A copy of said demand form shall be sent to the Superintendent at 

the same time as the original is sent to AAA. The arbitrator shall be selected in 

keeping with then-current AAA Voluntary Labor Arbitration Rules, except that 

either party may request a second list of arbitrators. Once the arbitrator has been 

selected, s/he shall proceed with the arbitration on the grievance in accordance 

with said Voluntary Labor Arbitration Rules. 

 

The arbitrator shall hold the necessary hearing promptly and issue the award 

within such time as may be agreed upon. The award shall be in writing and copy 

sent to all parties present at the hearing. The award of the arbitrator shall be 

binding on the Board, the Association, and the grievant. 

 

The costs and expenses of the arbitrator and the fees of AAA shall be borne by the 

losing party. 

 

MEDIATION 
 

At any Step of the procedure set forth in this section, the Association and the 

Board ("the parties") may mutually agree to mediate the grievance using such 

process as they shall then likewise mutually agree to, provided that the refusal to 

agree to, statements made in, and the results of any such mediation shall each be 

inadmissible for any reason at any Step of the grievance procedure, and provided 

further that, in keeping with section 3.3a above, in agreeing to undertake any 

mediation the parties may also agree to extend any time limit(s) that would 

otherwise be applicable under this section. 

 

3.5. Application of Grievance Procedure 
 

Nothing contained in this grievance procedure shall be construed as limiting the 

individual rights of a staff member or the Association having a complaint or problem to 
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discuss the matter informally with members of the administration through normal 

channels of communication, to seek legal redress under any applicable law, or to seek 

other redress in keeping with any applicable rule or regulation established by the SERB 

pursuant to Chapter 4117 of the Ohio Revised Code. This procedure, however, shall be 

the sole and exclusive method of resolving complaints within the definition of 

"grievance". 

 

ARTICLE IV 

MANAGEMENT RIGHTS 

The Board hereby retains and reserves unto itself, without limitations, all powers, rights, 

authority, duties and responsibilities conferred upon and vested in it by the laws and the 

Constitution of the State of Ohio, and of the United States. 

 

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Board, 

the adoption of policies, rules, regulations, and practices in furtherance thereof, and the use of 

judgment and discretion in connection therewith shall be limited only by the specific and express 

terms of this contract and Ohio Statutes and then only to the extent such specific and express 

terms hereof are in conformance with the Constitution and laws of the State of Ohio and the rules 

and regulations promulgated by the Ohio State Board of Education and the Constitution and laws 

of the United States. 

 

ARTICLE V 

ASSOCIATION RIGHTS 

The Association shall have the following rights as the sole and exclusive bargaining 

representative of the bargaining unit: 
 

5.1. To address the staff at the first district staff meeting and all subsequent district staff 

meetings each school year upon request of the Association President; 

 

5.2. To address new staff at their orientation meeting upon request of the Association 

President; 

 

5.3. To make announcements at building faculty meetings; 

 

5.4. To have Association building representatives use faculty bulletin board space in faculty 

lounges; 

 

5.5. To use a building public address system at the discretion of the building administrator; 

 

5.6. To use the school district's interschool mailing system and any technology for the 

distribution of Association materials and information to staff members to the extent 

permitted by law, the Association to indemnify and hold harmless the Board for any 

violation of said legal limitation; 
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5.7. To place Association materials in staff members' and all district building administrators' 

mailboxes and receptacles; 

 

5.8. To use school facilities for meetings of the Association provided such meetings do not 

interfere with school, educational programs, school business, or contractual agreements, 

and provided the appropriate administrator is notified at least twenty-four (24) hours in 

advance of the use of the school facilities. This time limit may be waived by the 

appropriate administrator if the Association deems its meeting an emergency meeting; 

 

5.9. To transact official Association business on school property as long as it does not 

interfere with or interrupt school business; 

 

5.10. To use school business machines such as typewriters, copying/duplicating machines, 

calculators, audio-visual equipment, computers (upon request and approval by the 

building principal) and other equipment/machines ordinarily used by teachers during 

their regular employment duties, provided use shall be made on school property and 

does not interfere with school or school business use of this equipment. 

 

The Association shall be assessed a fair and just fee for use of the building equipment to 

be determined by the Association President and the Superintendent. 

 

The Association shall supply its own consumables for said machines. 

 

The Association shall pay for any damage, loss, or theft of borrowed property. 

 

5.11. To membership in any and all standing and special district committees in which teacher 

input is required and has an impact on educational programs; 
 

5.12. To designate one of its members to be in attendance at all public Board meetings for the 

purpose of representing the views and positions of the Association and not those of 

individual staff members. 

 

This person shall be provided a copy of all notices of meetings, enclosures, addendums, 

agendas, and all other documents provided to Board members for such public meetings. 

Such material shall be placed in the district mailing system, at the same time said 

materials are delivered to Board members, to the Association President and Vice 

President. The only exclusion to this provision is any document which cannot be 

provided without violating applicable law or is only for executive session; 

 

5.13. To have sent to its President and Vice President the following information: 

 

a. A complete copy of the agenda for each Board meeting in advance of regular 

meetings; 

 

b. A complete copy of the approved Board minutes for each Board meeting; 

 

c. A complete copy of the Annual Appropriations Resolution when adopted by the 

Board; 
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d. A complete copy of the Annual Report to the Auditor of the State of Ohio when 

submitted to the Auditor; 

 

e. A copy of the Official Certificate of Estimated Resources and any amendments 

thereto; 

 

f. A copy of the proposed budget prior to public hearing; 

 

g. A copy of the adopted budget; 

 

h. A copy of the training and experience grid for the certified employees; 

 

i. A copy of all general communications from the Central Office to all 

certificated/licensed employees; 

 

j. A copy of the contract status (full-time, what portion of full-time, continuing 

contract, limited contract) of each professional staff member and his/her date of 

hire (continuous employment without break of contract), such data to be provided 

each November and March; 

 

k. A copy of class size and teacher load information when available once at the 

beginning of the first semester and once at the beginning of the second semester; 

 

l. Addenda to the Board of Education minutes; 

m. New program(s) materials sent to administrators; 

 

n. Staff directory. 

 

 

5.14. To be provided sufficient office space upon availability, provided that educational needs 

are to take priority. 

 

ARTICLE VI 

COMPLETE AGREEMENT 

6.1. Except as provided in Sections 6.2 and 6.3 below: 

 

a. The Board and the Association agree that this Agreement constitutes the entire 

Agreement between them for the period indicated. 

 

b. The terms of this Agreement are binding upon both parties and may not be 

changed by either party without the agreement of the other pursuant to Section 6.2 

below. The Board and the Association shall not be required to negotiate on 

additional items that were not discussed during the process of forming this 

Agreement. 
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6.2. The President of the Association and the Superintendent, or their respective designees, 

may meet privately during the term of this Agreement. In the event this discussion 

produces a mutual accord that a specific amendment is desirable, such proposal for 

amendment shall be submitted for ratification by the Executive Board of the Association 

and thereafter by the Board and shall become effective upon such dual ratification unless 

the amendment otherwise provides. 

 

6.3. Any section of this Agreement found contrary to law shall be deemed invalid except to 

the extent permitted by law. All other provisions shall continue in full force and effect.  

If a change in any law renders any section of this Agreement invalid, renegotiations shall 

occur for that specific section only, and all other provisions of this Agreement shall 

remain in full force and effect. In this specific case, and contrary to Chapter 4117 of the 

Ohio Revised Code, if impasse is reached on the section being renegotiated, the right to 

strike is waived during the term of this Agreement. 

 

 

ARTICLE VII 

EQUAL OPPORTUNITY 

Except as may be required or permitted by applicable law or state or federal regulation or 

provisions of any Board affirmative action policy which are not in conflict with any applicable 

law or state or federal regulation, there shall be no discrimination against any professional staff 

member because of such member's race, color, creed, gender, sexual orientation, age, national 

origin, religion, disability, or membership in the Association. 

 
 

ARTICLE VIII 

STRS PICK-UP 

For purposes of this section, total annual salary per pay period for each professional staff 

member shall be the salary otherwise payable under this Agreement and his/her contracts. The 

total annual salary and salary per pay period of each staff member shall be payable by the Board 

in two parts: 

 

(1) deferred salary and (2) cash salary. A staff member's deferred salary shall be equal to that 

percentage of said staff member's total annual salary or salary per pay period which is required 

from time to time by State Teachers' Retirement System (hereinafter referred to as "STRS") to be 

paid as an employee contribution by said staff member and shall be paid by the Board to STRS 

on behalf of said staff member as a "pick-up" of the STRS employee contribution otherwise 

payable by said staff member. A staff member's cash salary shall be equal to said staff member's 

total annual salary or salary per pay period less the amount of the pick-up for said staff member 

and shall be payable, subject to the applicable payroll deductions, to said staff member. The 

Board's total combined expenditures for staff members' total annual salaries otherwise payable 

under their contracts and applicable Board policies (including pick-up amounts) and its employer 

contributions to STRS shall not be greater than the amounts it would have paid for those items 
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had this section not been in effect. 

 

The Board shall compute and remit its employer contributions to STRS based upon total annual 

salary, including the "pick-up." The Board shall report for Federal and Ohio income tax purposes 

as an employee's gross income said employee's total annual salary less the amount of the "pick- 

up." The Board shall report for municipal income tax purposes as a professional staff member's 

gross income said staff member's total annual salary, including the amount of the pick-up. The 

Board shall compute income tax withholding based upon gross income as reported to the 

respective taxing authorities. 

 

The pick-up shall be included in the professional staff member's total annual salary for the 

purpose of computing daily rate of pay, for determining paid salary adjustments to be made due 

to absence, or for any other similar purpose. 

 

ARTICLE IX 

PERSONNEL FILES 

9.1. The official personnel files on professional staff members shall be kept in the office of 

the Superintendent or his/her designee and, regarding financial matters, in the office of 

the Board's Treasurer or his/her designee. Such files may include the following 

materials: 

 

a. Personnel data filed at the time of employment by the staff members; 

 

b. Copies of transcripts, certificates/licenses, credentials, resumes, other 

acknowledgements of training; 

 

c. Records of acknowledgements verifying years of experience; 

 

d. Records of meetings with the staff member that are of sufficient importance to 

warrant reducing the content of the meetings to writing; 

 

e. Copies of performance observations and evaluations; 

 

f. Records of commendations, awards, or honors bestowed upon the staff member; 

 

g. Job descriptions of position held by the staff member and the latest position held; 

 

h. Pertinent medical records; 

 

i. Information or records required by law or arbitration; 

 

j. Military records; 

 

k. Salary notices, contracts, and other documentation of positions held and 

compensation paid in the employment of the Board; 
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l. Any administrative report, including pertinent materials, concerning action(s) of 

the staff member, provided that, when any materials are placed in a staff 

member's personnel file pursuant to this Subsection 1, the staff member shall be 

notified in writing of the fact of such placement. 

 

Anonymous or confidential complaints unsigned shall not be placed in a bargaining unit 

member's personnel file. 

 

9.2. Access to personnel files: 

 

a. A professional staff member desiring to examine her/his personnel file may do so 

by making a request of the Superintendent or his/her designee or, for financial 

information, the Board's Treasurer or his/her designee. A professional staff 

member desiring to do so may be accompanied by another person of her/his 

choice when reviewing the personnel file. 

 

b. If the Board reviews a personnel file at a general or special meeting of the Board, 

it shall do so only in executive session. 

 

c. Should a public records request be made of the professional staff member’s 

personnel file, the following shall apply: 

 

1. The Executive Director for Human Resources or his/her designee will 

inform the staff member of the request within two days (as defined in 

Section 3.3g above) of receipt of the request and, if known, the identity of 

the person or organization making the request; 

 
 

2. Medical records and the staff member’s personal information that are not a 

public record under Ohio Revised Code Chapter 149 (ex. social security 

number, home phone number, etc.) will not be subject to disclosure pursuant 

to such a request; and 

 

3. If copies of materials in the personnel file are taken by the person or 

organization making the request, the Executive Director for Human 

Resources or his/her designee will furnish the employee with either 

duplicate copies of such materials or notice of what materials were copied 

and taken. 

 

9.3. Any professional staff member disputing the timeliness, relevancy, or accuracy of the 

information found in the personnel files may do the following as the exclusive remedies 

concerning same: 

 

a. Request, in writing, the removal of a specific disputed item(s) or information. The 

decision to remove or not remove the dispute item(s) of information shall be made 

by the Superintendent or his/her designee, or by the Board's Treasurer or his/her 

designee for financial matters, subject in either case to appeal to the Board for 

final determination, provided that, in the event that such removal does occur for 
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any non- financial item(s), the Superintendent or his/her designee shall advise the 

professional staff member’s Principal(s) and any other individual(s) copied on the 

item(s) of such removal, and/or 

 

b. File a brief written statement regarding his/her position on the disputed item(s) of 

information. 

 

9.4. Intended use of personnel file: 

 

a. For completion of governmental reports; 

 

b. For verification or documentation of information requested in reports; 

 

c. For performance evaluation and contract purposes. 

 

9.5. Responsibility for maintenance of personnel records: 

 

a. The Superintendent or his/her designee shall be responsible for the maintenance 

of such files, except for financial records maintained by the Board's Treasurer or 

his/her designee. 

 

b. The Superintendent or his/her designee shall be responsible for maintaining the 

privacy of personnel files located in the district's administrative offices, except 

that the Board's Treasurer or his/her designee shall be responsible for maintaining 

the privacy of personnel financial records maintained by him/her. Maintenance of 

the file(s) shall include an index and inventory of contracts. 
 

c. Files shall be made available only by the Superintendent or his/her designee, 

except that the Board's Treasurer or his/her designee shall make available the 

personnel financial records maintained by him/her. 

 

d. Nothing may be removed from the file by any party during review of the file by 

the staff member or representative. 

 

9.6. Non-compliance with the procedures of this Article shall be subject to the grievance 

provisions of this Agreement, provided that nothing in this section shall make the 

substance of personnel file contents identified in Section 9.1 above in any way subject to 

those grievance provisions. 

 

9.7. This Article shall supersede and render inapplicable Chapter 1347 of the Ohio Revised 

Code, as amended. 

 

ARTICLE X 

ACCESS TO WORK AREA 

Each building administrator shall provide reasonable access to professional staff members to all 

work areas in their assigned building(s). The building administrator may limit access for reasons 
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of security, health, safety, etc. The intent of this provision is to provide a system in every 

building for reasonable access to buildings for each professional staff member. 

 

Having access to the building carries with it the responsibility for maintaining security. If a 

professional staff member fails to demonstrate responsibility, all rights and privileges granted by 

this provision for that particular staff member may be revoked. 

 

ARTICLE XI 

SCHOOL CALENDAR 

In November of each year, a school calendar committee shall be appointed consisting of no more 

than eight (8) members. The Superintendent shall appoint no more than six (6) members, no 

more than two (2) of whom shall be parents, no more than two (2) of whom shall be from the 

classified staff, and no more than two (2) of whom shall be administrators. The Association 

President shall appoint no more than two (2) members. This standing committee shall study and 

draft options, which shall include proposals for the next school year and which may include 

proposals for the school year thereafter as well. Such draft options shall then be submitted to the 

employee groups for a vote, after which the draft options shall be presented, in prioritized order 

separately for any school year for which a proposal is made, to the Superintendent for 

consideration and recommendation to the Board for further consideration and final approval, 

provided that, whatever his/her recommendation, the Superintendent shall inform the Board of 

all options as presented and prioritized to him/her as set forth herein. 

 
Any school calendar shall include no more than one hundred eighty-five (185) days, provided 

that, as a condition of employment for staff members new to the District, orientation meetings of 

not more than two (2) days each year, sometime on or after August 1st and prior to the opening of 
school for other faculty, shall be exempt from the one hundred eighty-five (185) day limitation 

that is set forth in this and the next paragraph so long as the Board pays each such new staff 
member a stipend of $100 for attending such orientation meetings during the aforementioned two 

(2) days. New staff members who have a Health Savings Account with the district’s custodian 
may elect to receive this stipend in their HSA. All other new staff members will receive this 

stipend in their regular paychecks. The final authority to set or amend the school calendar legally 
is the responsibility of the Board, which may shorten the calendar if school(s) are closed for 

weather, calamity, energy conservation, or other reasons in keeping with any applicable law. 

 
Teacher workdays (without students) and Professional Development days shall be part of the 

school year of not more than one-hundred eighty-five (185) days, which one hundred eighty-five 

(185) days shall include the following: 

 

a. Two (2) parent-teacher conference days; 
 

b. The first two (2) work days at the beginning of the work year shall be designated as 

follows, although the order of such days may differ: 

 

i. One (1) whole day shall be restricted to administratively called meetings without 

students in regular attendance; 
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ii. One (1) whole day shall be a teacher work day, set aside exclusively for the unit 

member to prepare the classroom/work area and plan for the start of the school 

year without students in attendance and no called meetings. 

iii. The final day of the school calendar year shall consist of one half (1/2) day for 

grade 1-12 students in the morning and the remainder of the day shall be a teacher 

work/records day without students in attendance and no called meetings. There 

will be no kindergarten morning or afternoon sessions on this day. 

 

iv. Teachers shall have three professional development/work days without students, 

with one of these days scheduled at the end of the first semester** and the other 

two dates to be determined by the calendar committee. One-half of each day shall 

be devoted to district professional development utilizing the district professional 

development team. The remaining half of each day shall be a meeting-free work 

day. 

 

**Beginning with the 2017-2018 school year, elementary schools will transition to two (2) 

reporting periods, one at the end of each semester. 
 

c. Each school year there shall be no fewer than 178 days with pupils in attendance (or the 

equivalent in number of hours as follows: 474.5 hours for half-day kindergarten; 1,068 

hours for grades 1-5; 1,112.5 hours for grade 6; and 1,157 hours for grades 7-12). 

 

This minimum school year may be reduced in the event schools are closed for a part or all 

of a school day due to calamity; provided that, in no event will the minimum school year 

be reduced below 458.5 hours for half-day kindergarten; 1,032 hours for grades 1-5; 

1,075 hours for grade 6; and 1,118 hours for grades 7-12. Make-up time shall be 

scheduled for any hour(s) that the minimum school year is reduced below these hours. 

 
ARTICLE XII 

CLOSED SCHOOL DAYS 

When it becomes necessary to close Dublin schools, professional staff members shall not be 

required to report for duty, and shall be paid their daily rate of pay for that day. Professional staff 

members who are not required to work on such a closed day and are paid for same will not be 

paid for time working on another day or part day thereafter that is scheduled to make up for time 

so lost when, under the then-approved school calendar, the maximum number of closed days 

permitted without need to make up those days in order to meet the minimum required number of 

days/hours with pupils in attendance as set forth in Article XI will be exceeded absent such 

make-up. 

 

ARTICLE XIII 

STAFF MEMBER DAY 

13.1. The staff member work day for all full-time staff members shall be:  

seven (7) hours and fifty (50) consecutive minutes.  
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Teacher contact time with students shall be no longer than six (6) hours and thirty (30) 

minutes at the elementary school, six (6) hours and forty minutes at the middle school, 

and seven (7) hours at the high school, which is understood to include lunch, duties and 

planning time. Time outside the student day shall not be counted towards member 

directed planning time, unless mutually agreed upon by the staff member and 

administrator. 

 

Nothing herein shall be applicable to, and hence neither it nor any other provision of this 

Agreement shall preclude, required attendance during the school year outside the school 

day just identified at one (1) open house/ Curriculum Night and parent/teacher conference 

sessions outside the school day just identified. For the purposes of this provision as just 

stated, the amount of time each part-time classroom teacher attends open houses / 

Curriculum Night and parent/teacher conferences shall be in direct proportion to such 

teacher's percentage of full-time employment, so that, for example, a one-half (1/2) time 

classroom teacher would spend half the time in such activities as a full-time classroom 

teacher. 

 

13.2. In the event that a grade level or group of staff is determined to need additional training 

in any area, and all attempts to schedule this during the workday have been exhausted, 

professional staff members may attend up to five (5) hours of training before or after the 

staff member day and will be paid $33.00 per hour or part thereof for these sessions. 

 

13.3. A middle school or high school teacher who volunteers or who is directed to teach six 

(6) classes every day in a semester instead of the normal class load of five (5) classes 

shall receive the gross amount of one thousand six hundred dollars ($1,600) for that 

semester through a supplemental contract, provided that a teacher who so teaches six (6) 

classes shall not be assigned a duty during that semester in that year. In addition, a 

teacher shall not be directed to teach six (6) classes in the core subjects (math, social 

studies, science, English and world languages) more than two (2) consecutive school 

years. In addition, there will be no more than five (5) teachers per building in a core 

subject area who are directed to teach six (6) periods in a semester. 

 

a. A duty period shall be defined as a block of time where a teacher shall not be 

directed to provide ongoing instruction tied to a Board-approved curriculum/course 

of study to a class of students. 

 

13.4 Each staff member will have two (2) days per week on which no meetings will be 

scheduled during the staff member workday outside of student contact time. In the event 

that a member is scheduled to participate in meetings outside of the student contact time 

on more than three (3) days in any one week, he/she shall meet with his/her building 

administrator to rectify the issue. 

 

13.5 Every unit member shall have on every work day no less than a regularly scheduled thirty 

(30) consecutive minute duty-free lunch. 

 

13.6 Professional staff members who are called and voluntarily come in for an I.E.P. outside 

the school calendar established under Article XI shall receive summer school teacher 
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hourly pay for (a) one (1) hour for travel time (irrespective of any lesser or greater time 

actually spent in so traveling) and (b) the time that is spent in actual presence at the 

I.E.P., provided that in no event shall the time for which payment is made pursuant to this 

item (b) be for less than one (1) hour. 

 

13.7 Professional staff members who are called and voluntarily attend an IEP meeting outside 

the workday shall receive summer school teacher hourly pay for the time that is spent in 

actual presence at the IEP meeting, provided that in no event shall the time for which 

payment is made pursuant to this item be for less than one (1) hour. 

 

ARTICLE XIV 

 

PUBLIC COMPLAINT PROCEDURE 

 

Within the Dublin City School District, complaints about various school personnel will arise. 

Many of these complaints can be resolved if there are open channels of communication and if 

there is mutual trust between and among the various segments of the schools and community. To 

bring about open channels and trust, the following conditions and procedures should exist: 

 

14.1. If a parent or community member shares a concern with a Board member, the 

Superintendent, or another administrator, the parent or community member shall be 

asked if his/her name may be transmitted in communicating this concern to the 

professional staff member. If the parent or community member does not wish his/her 

name to be transmitted to the professional staff member, then this initial information 

alone shall not be used in any formal manner against the professional staff member. If 

upon investigation it is determined that the concern is legitimate, however, the 

professional staff member is notified in writing of the specific nature of that concern, 

and the concern is otherwise documented as deemed appropriate, then it may be used in 

a formal manner with regard to the professional staff member. 

 

14.2. Every attempt shall be made to recognize and resolve a complaint at the level closest to 

the professional staff member against whom the complaint is filed. Informal discussion 

is often the most effective way of resolving complaints, and this procedure is 

encouraged. When a complaint is received, the person should be encouraged to transmit 

the concern directly to the professional staff member and/or the immediate administrator 

of the professional staff member. 

 

14.3. If the complaint cannot be resolved with an informal conference, the formal procedure 

shall be: 

 

a. At the written request of the complainant or the professional staff member, a 

meeting shall occur with both parties involved. The meeting shall be conducted by 

the appropriate administrator. The resolution of the complaint shall be determined 

by the administrator and shall be shared in writing with both parties. This step 

may be waived on agreement by both parties. 

 

b. If the complaint is not resolved satisfactorily at the local administrative level, 

either party may request, in writing, a conference with the Superintendent or 
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his/her representative. The resolution of the complaint shall be determined by the 

Superintendent or his/her representative and transmitted to both parties in writing. 

 

c. If the complaint remains unresolved in the mind of either party, either the 

complainant or the professional staff member may request a conference with the 

Board in executive session. After hearing the comments of each, the Board shall 

make a determination and shall transmit this commentary in writing to both 

parties. 

 

d. In steps b and c above for the formal conference, either party may be 

accompanied by counsel and/or a representative of his/her choosing. It is required 

that either party inform the person conducting the conference of the person who 

shall accompany him/her. It is also required that the person conducting said 

conference notify all parties of this intended representation. This notification 

should occur at least two (2) days prior to the conference. 

 

ARTICLE XV 

ACADEMIC FREEDOM 

Academic Freedom within the requirements of state and/or federal law, Board policies, and 

established standards within the adopted graded courses of study shall be guaranteed to 

professional staff members in order to create in the classroom an atmosphere of freedom. A 

professional staff member is responsible for exercising good judgment in selecting issues for 

discussion of value to the students and shall be actively involved in resolving any complaints 

which may result from teaching such issues in accordance only within Article XIV above. 

Nothing herein shall entitle a professional staff member to fail to teach the Board-adopted 

curriculum. 

 

ARTICLE XVI 

ADMINISTRATIVE REVIEW 

This review process is for the purpose of permitting professional staff members to present their 

concerns verbally when they feel their class size, class load, or number of preparations, is 

inequitable or their schedule of mandatory staff meetings is manifestly excessive. This review 

shall only be conducted after the staff member has presented those same concerns to the building 

principal. The people involved in the review process shall be the Superintendent or his/her 

designee, the affected building principal, the staff member, and a representative of the staff 

member's choice. Those involved in the review process will explore possible remedies, if any 

remedies are needed. 

 

The decision made as a result of this review shall not be subject to the provisions as stated in 

Article III above. 

 
 

 

 



20 

 

ARTICLE XVII 

FAIR DISMISSAL 

17.1 For purposes of the foregoing and the remainder of this Article, a member of the 

bargaining unit with four (4) years or less of service in the Dublin City School District 

shall be a probationary staff member. In applying that standard: 

 

a) A year of service shall mean a minimum of one hundred twenty (120) contractual 

days of actual service in a school year during which the staff member is assigned 

continuously to the same position. 

 

b) Time spent on paid or unpaid leaves of absence shall not count as actual service. 

 

c) Staff members shall remain probationary employees until reemployed after 

completing their fourth year of service. 

 

17.2 The limited contract of a probationary staff member may not be non-renewed for reasons 

susceptible of formal observation unless in the school year in which the Board declares 

its intention not to renew such staff member s/he has been evaluated in accordance with 

the standards-based teacher evaluation policy, as required in R.C. 3319.111. 

 

The parties agree that the procedures set forth in the Board-adopted evaluation process 

that exceed the procedures required by statute are directory rather than mandatory in 

nature. 

 

17.3 Any probationary staff member who is non-renewed, who is given a reason in writing for 

that nonrenewal based on individual cause, and who within thirty (30) days of receipt of 

such reason requests in writing a hearing before a majority of the Board in accordance 

with Section 3319.11(G)(5) of the Ohio Revised Code shall be entitled to same. 

 

17.4 No appeal of a nonrenewal decision may be filed over the professional judgment of an 

evaluator, administrator, or the Board as it relates to the application of this provision to 

probationary staff members. Only alleged noncompliance with the mandatory procedures 

of this Article shall be subject to appeal as set forth in R.C. 3319.11 as to such 

probationary staff members. 

 

17.5 The limited contract of a non-probationary staff member may not be non-renewed except 

for reasons concerning professional competence determined through formal written 

evaluations as provided in the standards-based teacher evaluation policy, as required in 

R.C. 3319.111. The parties agree that the procedures set forth in the Board-adopted 

evaluation process that exceed the procedures required by statute are directory rather than 

mandatory in nature. The parties further agree that the judgment of an evaluator, another 

administrator, or the Board pursuant to this clause shall not be subject to appeal except as 

such judgment shall be shown to be clearly without any legitimate basis and clearly 

unreasonable; or for good and just cause. 

 

The gender, sexual orientation, race, religion, creed, national origin, private life, or 
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privileged political activity of an employee is not to be considered as a reason for 

nonrenewal of his/her contract. 

 

17.6 An evaluator, who shall not be a member of the bargaining unit, having a serious concern 

as to whether a staff member's teaching contract should be renewed for individual cause 

shall notify the staff member in writing. Within five (5) days' receipt of such notification, 

the staff member may request a conference. The conference shall be held within fifteen 

(15) contractual days of the evaluator's receipt of such request; if mutually agreed, 

however, the limit just stated may be changed. The conference shall include the staff 

member, the principal, and the evaluator, if other than the principal. The staff member 

may have a representative of choice attend the conference if s/he desires. The purpose of 

the conference shall be to discuss the staff member's deficiencies and, if remediation is 

appropriate, to establish constructive steps to remedy the deficiencies. If a plan of 

remediation is established, the staff member shall be entitled to at least one (1) additional 

conference before a recommendation of renewal or nonrenewal is submitted to the 

Superintendent. 

 

17.7 An evaluator's recommendation for nonrenewal for individual cause shall be submitted to 

the Superintendent and affected staff member on or before May 10. If the staff member is 

absent from school, the recommendation may be sent to him/her by certified mail at the 

current address listed in his/her personnel file. The evaluator need not provide additional 

evidence of transmitting the recommendation other than certified mailing to the affected 

staff member on or prior to May 10. 

 

17.8 After receipt of the recommendation for nonrenewal, the Superintendent or designee, 

upon request, shall conduct an informal conference with the staff member. 

 

17.9 If the Superintendent recommends that a staff member's contract be nonrenewed and the 

Board approves such a recommendation, the employee must be notified in writing by the 

Board's Treasurer on or before June 1 of the year in which the contract will expire. Such 

notice may occur by personal delivery or by certified mail, provided that if a reasonable 

effort for personal delivery is unsuccessful, notice by certified mail to the current address 

listed in the staff member's personnel file shall be deemed effective on the date of 

mailing. 

 

17.10 The reasons for a decision leading to a recommendation not to reemploy a limited 

contract teacher shall be made available in writing to the affected teacher at his/her option 

if requested within thirty (30) days of receipt of notice by the teacher of nonrenewal. 

 

17.11 Subject to Article XVIII below, the violation by the administration of any mandate in 

Sections 17.5 through 17.10 above shall result in the staff member's being automatically 

reemployed in the status provided by Ohio law. Any alleged procedural violation may be 

appealed as provided in R.C. 3319.11. 

 

17.12 This Article shall not apply to: 

 

a) Any supplemental contracts, which contracts, in accordance with Section 3319.11(I) 

of the Ohio Revised Code, shall automatically be non-renewed following the 
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performance of the service authorized by the Board and without action or notification 

by the Board being required in connection with such nonrenewal. 

 

b) Any limited contract under which a staff member is providing service pursuant to a 

temporary certificate/license. 

 

c) Any limited contract of a staff member advised prior to employment that nonrenewal 

may occur because of the special nature of the specific assignment for which the staff 

member was employed. Any such contract shall be known as a “replacement 

contract” and shall be for a one-year period, provided that nothing herein shall 

preclude the issuance of a subsequent replacement contract in the following year(s) to 

the holder of a replacement contract or to a different professional staff member. 

 
 

ARTICLE XVIII 

SEQUENCE OF CONTRACTS 

18.1. Limited contracts in the district shall be for the following periods, provided that any 

professional staff member beginning employment during a school year shall commence 

such sequence, if rehired, the following school year: 

 

First Contract 1 year 

Second Contract 1 year 

Third Contract 1 year 

Fourth Contract 1 year 

Fifth Contract and 

thereafter 3 years 

 

18.2. The administration retains the ability to intercede before or during the first year of a 

multi- year limited contract if the professional staff member has been rated Ineffective in 

some standards or has below expected student growth via the evaluation process. An 

administrator and the professional staff member shall cooperatively develop an 

Improvement plan, and the professional staff member may be placed on a 1 year limited 

contract. If the professional staff member has not made satisfactory progress, it may be 

recommended, as an alternative to nonrenewal, that a second 1 year limited contract be 

offered. If satisfactory progress is made on the 1 year limited contract, a multi-year 

contract shall again be offered. 

 

18.3. Notwithstanding anything otherwise to the contrary in Ohio law, which otherwise 

contrary provisions shall be superseded hereby, for unit members who were certificated 

and/or licensed prior to January 1, 2011, the following shall apply: 

 

Nothing herein shall deny a teacher the right to be issued a continuing contract in 

keeping with the Ohio Revised Code, except that, in order to be considered for a 

continuing contract: 
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1. A unit member shall have a professional, permanent, or life certificate or 

license; 

 

2. If holding a professional license, a unit member shall have had either a 

master’s degree at the time of initially receiving a teacher’s certificate or 

an educator license and have completed 6 semester hours of graduate 

coursework in his/her area of licensure or in an area related to the teaching 

field since the initial issuance of his/her teacher’s certificate or license per 

state rules or shall have completed 30 semester hours of course work in 

the area of licensure or in an area related to the teaching field since the 

initial issuance of such certificate or license, per state rules; 

 

3. A unit member shall have taught at least three years of the last five in the 

District or have attained continuing contract status elsewhere and have 

served two years in the District; and 

 

4. A unit member has had on file with the Executive Director of Human 

Resources no later than September 15th of the school year in which such 

consideration shall occur both proof of qualification for such a contract 

pursuant to Ohio Revised Code Section 3319.08(B) and a request in 

writing for such a contract submitted to the member’s Building Principal 

and the Executive Director of Human Resources contemporaneous with or 

subsequent to the filing of said proof, provided that the Board may waive 

condition (4) as just stated when it determines that to be appropriate by 

action expressly so declaring. 

 

5. A unit member who has attained continuing contract status elsewhere may 

be issued, upon the recommendation of the Superintendent and approval of 

the Board, a continuing contract at any time prior to the end of the two-

years of employment in the District. 

 

18.4. Notwithstanding anything otherwise to the contrary in Ohio law, which otherwise 

contrary provisions shall be superseded hereby, for unit members who were licensed on 

or after January 1, 2011, the following shall apply: 

 

Nothing herein shall deny a teacher the right to be issued a continuing contract in 

keeping with the Ohio Revised Code, except that, in order to be considered for a 

continuing contract: 

 

1. A unit member shall hold a professional educator license, senior 

professional educator license, or lead professional educator license issued 

under section 3319.22 of the Revised Code; 

 

2. A unit member has held an educator license for at least seven years. 

 

3. A unit member shall have had either a master’s degree at the time of 

initially receiving a teacher’s certificate or an educator license and have 

completed 6 semester hours of graduate coursework in his/her area of 
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licensure or in an area related to the teaching field since the initial issuance 

of his/her teacher’s certificate or license per state rules or shall have 

completed 30 semester hours of course work in the area of licensure or in 

an area related to the teaching field since the initial issuance of such 

certificate or license, per state rules; 

 

4. A unit member shall have taught at least three years of the last five in the 

District or have attained continuing contract status elsewhere and have 

served two years in the District; and 

 

5. A unit member has had on file with the Executive Director of Human 

Resources no later than September 15th of the school year in which such 

consideration shall occur both proof of qualification for such a contract 

pursuant to Ohio Revised Code Section 3319.08(B) and a request in 

writing for such a contract submitted to the member’s Building Principal 

and the Executive Director of Human Resources contemporaneous with or 

subsequent to the filing of said proof, provided that the Board may waive 

condition (5) as just stated when it determines that to be appropriate by 

action expressly so declaring. 

 

6. A unit member who has attained continuing contract status elsewhere may 

be issued, upon the recommendation of the Superintendent and approval of 

the Board, a continuing contract at any time prior to the end of the two-

years of employment in the District. 

 

18.5. A professional staff member who, during a multi-year limited contract that is not in its 

final year, becomes eligible for continuing contract status shall be granted a continuing 

contract for the next school year if the Superintendent so recommends and the Board 

affirmatively approves such recommendation. 

 

 

18.6. A unit member returning from a reduction in force shall hold the same contractual 

standing s/he held in the sequence at the time of his/her layoff. For example, and subject 

to section 18.2 above, a unit member who is reduced in force at the end of his/her 

second contract shall upon recall hold a third contract, and a unit member who is 

reduced in force at the end of the first year of a fourth contract shall upon recall start in 

the second year of said fourth contract, provided that if a unit member is reduced in 

force mid-year of a contract s/he shall upon recall at the start of a year return to the 

beginning of that same year of that same contract. 

 

ARTICLE XIX 

PROFESSIONAL STAFF TRANSFERS 

19.1. Voluntary Transfers 
 

a. Professional staff members possessing certification/licensure for a vacancy shall 

submit a written request for a transfer to the Superintendent or his/her designee. 
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b. All professional staff members requesting a transfer shall be given consideration 

for the appropriate vacancies. Staff members with the most seniority shall be 

given first consideration on all positions; seniority shall not be the determining 

factor in approval of a transfer, however. In all cases transfers shall be made in 

the best interest of the instructional program, which shall be the overriding 

consideration as determined by the administrative staff. 

 

c. As used in this section, the term seniority shall mean the longest period of 

continuing employment (including approved leaves of absence and time spent in a 

reduction in force status) beginning with the date the Board initially approved the 

issuance of a contract to a professional staff member. 

 

d. A list of available openings for voluntary transfers shall be made available to the 

staff within five (5) business days of February 1. 

 

e. Staff members shall be made aware of the openings and given no less than five 

(5) days to request the transfer. 

 

f. Any staff member denied a transfer may request a meeting with the administrator 

to discuss the reasons the teacher did not receive the requested transfer. 

 

g. Notwithstanding Article 19 or other provisions of the Association’s collective 

bargaining agreement, the parties agree that in the event the Board intends to 

begin operating a new school building within the district, the Board may make a 

list of available openings for voluntary transfer to the staff within five (5) 

business days of October 10. 

 

19.2. Involuntary Transfers 
 

Occasionally it may be necessary for an involuntary transfer of a professional staff 

member to be made. In such cases, staff members shall be assigned only to positions for 

which they are certificated/licensed and “highly qualified” as required and defined by the 

Ohio Department of Education. A unit member shall not be involuntarily transferred 

should it cause a highly qualified member to be placed in a position where s/he would 

become not “highly qualified.” Determinations for involuntary transfers or for reducing 

the number of classes per grade level shall be made in the best interest of the instructional 

program with appropriate concern for the staff member's well-being. In such cases, 

written notification shall be given to the staff member, and upon request a conference 

shall be held between the staff member and the Superintendent or his/her designee 

concerning the involuntary transfer, before the transfer is generally announced. Any staff 

member who has been in the District for twenty-five (25) years or more who has had no 

disciplinary action for at least the previous three (3) years and who has a performance 

rating in one of the top two (2) categories (Accomplished or Skilled) may decline an 

involuntary transfer provided that there is a less senior staff member who has the 

appropriate licensure to fill the vacancy. 
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ARTICLE XX 

REDUCTION IN FORCE 

The Reduction in Force (hereinafter referred to as "RIF") procedure shall be as stated in Section 

3319.17 of the Ohio Revised Code, provided that: 

 

20.1. When the Board decides that it will be necessary to reduce the number of teachers it 

employs, it may make a reasonable reduction for the reasons provided in the aforesaid 

Ohio Revised Code Section 3319.17. 

 

20.2. Unit members shall be reduced in accordance with the recommendation of the 

Superintendent who shall identify the unit members to be reduced within each teaching 

field affected in accordance with the following: 

 

a.  The Board may make any reductions in force first through staff retirement and 

voluntary resignations. 

 

b.  Bargaining unit members shall be placed in one (1) of three (3) groups for the 

purpose of a reduction in force, as described below. These groups shall be called 

“Group One,” “Group Two,” and “Group Three.” Members within each Group shall 

be deemed “comparable,” except that members under continuing contracts shall be 

given preference over all members under limited contracts within the same Group. 

 

i. Group One shall be comprised of all members who were rated “Ineffective” on 

their evaluation; 

 

ii. Group Two shall be comprised of all members who were rated “Developing” on 

their evaluation; and 

 

iii. Group Three shall be comprised of all members who were rated “Skilled” or 

“Accomplished” on their evaluation. 

 

c. Any reduction in force shall begin with members in Group One, followed by Group 

Two, and finally, Group Three. 

 

The teacher’s performance rating only (not including student growth measures) shall 

determine which group the teacher is in. The teachers shall be placed in the 

aforementioned groups based upon an average of the three (3) most recent summative 

ratings calculated as follows: 

• Ratings of Accomplished shall equal four (4) points; 

• Ratings of Skilled shall equal three (3) points; 

• Ratings of Developing shall equal two (2) points; 

• Ratings of Ineffective shall equal one (1) point. 

 

The sum of the teachers’ most recent three (3) years shall be added together, 
divided by three (3), and rounded to the nearest whole number to find the 
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“average” rating. The teacher shall then be placed in the appropriate Group based 

on his/her average rating. For example, a teacher rated Developing, Skilled, and 
Skilled in the most recent three (3) years would be placed in Group Three (2 + 3 + 

3 = 8 / 3 = 2.666 which is rounded to 3 = Skilled). 
 

Experienced teachers new to the District shall have their ratings from their prior 

district used in the calculation. First year teachers shall be placed in Group One. 

 

The order of reduction within each Group shall be: 

 

i. Members under limited contracts beginning with the least senior; and then, 

ii. Members under continuing contracts beginning with the least senior. 

 

d. No preference shall be given to any member based on seniority, except when deciding 

between members who have comparable evaluations. "Seniority" shall mean the 

length of continuous service in this bargaining unit of the Dublin School District, 

including time on leaves of absence and suspension of contract for a RIF. Length of 

continuous service shall be calculated on the basis of the date of the Board meeting at 

which the staff member was hired (Board resolution to employ) or the first day of 

work for substitutes on continuous assignment who are subsequently hired. In the 

event of a tie in seniority among staff members each of whom holds a limited contract 

or each of whom holds a continuing contract, such tie shall be broken (i) first by 

suspending the contract of a staff member who is on a part-time contract that has 

fewer tenths before suspending the contract of a staff member that either is part-time 

with greater tenths or is full-time and (ii) then by suspending the contract of a staff 

member whose name is drawn in a fairly conducted lottery with a representative of 

the Board and a representative of the Association present. 

 

20.3. Professional staff members whose continuing contracts have been suspended shall be on 

a recall list until no longer eligible for recall as set forth in this section, and professional 

staff members whose limited contracts have been suspended effective during or at the 

conclusion of a school year shall be on a recall list for no longer than the last weekday 

before the start of the second school year to commence in August or September following 

the effective date of contract suspension. All professional staff members shall be eligible 

for recall from such list by area of certification or licensure in reverse order of such 

suspension, provided that staff members holding full-time limited contracts will be 

recalled before part-time staff members holding limited contracts and a part-time member 

shall not be eligible for recall to a position that is a greater proportion of a full-time 

position than s/he held at the time of contract suspension, and provided further that, 

subject to the just-stated proviso, any member recalled to a position that is a lesser 

proportion of a full-time position than s/he held at the time of contract suspension shall 

be deemed to remain on the recall list so as to be eligible for recall to a position that is a 

greater proportion of a full-time position. The Superintendent or his/her designee shall 

make a good faith effort to reach by telephone, at the last known telephone number, the 

professional staff member who is next eligible for recall to a full-time or part-time 

 

 Teachers who are rated Accomplished” and who are evaluated only every other year shall be deemed to be 

“Accomplished” (i.e., shall receive 4 points) for the years in which they are not evaluated. 
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position that opens, and the member shall have two (2) business days from the time such 

attempt has been concluded to accept the position; if the member does not so respond in a 

timely manner or declines the position, the member shall forfeit all recall rights and no 

longer be eligible for recall, and an announcement of the position shall be so sent to the 

professional staff member who is next eligible for recall to such position. 
 

 

20.4. Any failure to recall in the proper order pursuant to Section 20.3 above shall be subject 

to grievance under Article III herein, if timely, provided that there shall be no monetary 

remedy for loss of pay or otherwise awarded for any such failure, and the sole remedy 

for any such failure shall instead be the recall of the professional staff member who 

should have been so recalled, with the contract suspension and return to the recall list of 

any other member as necessary as a result of such remedy. In the event that a member is 

so returned to the recall list because of a failure to recall another member in the proper 

order pursuant to paragraph a above, the maximum time on the recall list of the member 

so returned to that list shall be extended by the time that that member was actively 

employed as a result of the improper recall. 

 

ARTICLE XXI 

 

JOB OPENINGS AND ANNOUNCEMENTS 

 

21.1. As soon as the administration determines that a job opening exists, job announcements 

shall be posted on the District’s website. 

 

21.2. If a job opening is determined to be caused by a professional staff member's taking a 

leave of absence, the job announcement shall include a notation that the position may be 

temporary. 
 

21.3. No action shall be taken to fill a job opening until such job opening has been posted for 

five (5) days, excluding weekends and holidays, except during June after school is out 

and July, when said time limit shall be six (6) days. Job openings occurring within 

fifteen (15) working days of the start of school shall be posted but said time lines for 

filling the positions do not have to be adhered to during this time. 
 

ARTICLE XXII 

NOTIFICATION OF ASSIGNMENT 

At the elementary level (K-5), professional staff members shall be notified if a change is made in 

their building and/or grade level and/or special area assignment for the forthcoming school year. 

At the middle school (6-8) or secondary (9-12) levels, professional staff members shall be 

notified if a change is made in their building and/or subject area and/or special area assignment 

for the forthcoming school year. Such notification shall be made by June 30 in writing to the 

professional staff member by the Superintendent or his/her designee. 

 

If a change becomes necessary after June 30, the professional staff member affected by said 

change shall be notified in writing at the earliest date possible by the Superintendent or his/her 

designee. 
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Staff members shall give written notification to the Superintendent or his/her designee and the 

building principal or supervisor of the address and telephone number where they can be contacted  

during the summer months if that address or telephone number is different from their residence as 

listed in the staff directory. 

 

ARTICLE XXIII 

CONTRACTING OUT 

23.1 The Board shall not suspend the contract of a professional staff member in order to create 

a vacancy to allow for the satelliting into the District of a vocational unit and/or college 

class(es). 

 
Exceptions to the above for dual enrollment/college credit: 

 

a. Annually, these positions shall be offered to qualified bargaining unit members. 

 

b. If there are no qualified bargaining unit members for these positions, the Board may 

fill the vacancy with someone from outside the bargaining unit. 

 

23.2 Digital and Alternative Learning: The purpose of alternative learning environments is to 

offer students a variety of learning opportunities either within or outside of the traditional 

classroom. Any method of obtaining a grade or credit by means other than traditional 

course completion in a traditional classroom environment shall be considered 

digital/alternative learning environments and subject to this provision. 

 

Alternative learning environments currently include but are not limited to credit 

flexibility, teaching courses outside of a traditional classroom, or teaching students off 

the school district’s property. 

 

a. Superintendent/designee and DEA President shall establish and appoint an equal 

number of persons to a joint committee regarding alternative learning. The 

responsibilities of this committee shall be to create guidelines that encompass the 

alternative learning experience. 

 

b. The committee members shall be provided release time in order to perform their 

committee duties, if the Superintendent or designee and the DEA President mutually 

agree to meet during the school day. 

 

c. Teacher of Record 

 

Bargaining unit members who wish to become a “teacher of record” for students 

taking Flex Credit Option 3 courses offered by the District must hold current and 

appropriate licensure for the class. Compensation in the amount of fifty dollars 

($50.00) per student, per course, per semester shall be paid to the bargaining unit 

member at the end of each semester.  
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ARTICLE XXIV 

PROFESSIONAL STAFF EVALUATION 

24.1 Members of the bargaining unit to whom R.C. 3319.111 applies shall be evaluated in 

compliance with the law and with the Ohio Department of Education’s Ohio Teacher 

Evaluation System (OTES), including the prescribed forms, as may be amended by action 

of the Board pursuant to this Article. 

Each year a district committee of administrators and professional staff shall work 

cooperatively in developing, reviewing, revising, or updating the evaluation process as it 

applies to members of the bargaining unit. The Superintendent or his/her designee shall 

be a member and the chair of the committee, which shall also consist of three (3) persons 

appointed by the Superintendent and three (3) persons appointed by the Association 

President. This standing committee shall meet no later than November 15th of each 

school year and otherwise at the call of the chair. Its function shall be to formulate 

proposals concerning the development, review, revision, or updating of the professional 

evaluation instrument(s) used for members of the bargaining unit. Once any such 

proposal is formulated by the committee, it shall be presented to the Superintendent, who 

shall make a recommendation to the Board to approve, modify, or reject same. Any 

action by the Superintendent in making such a recommendation and by the Board in 

acting or not acting thereon shall be final in each of those regards and not grievable or 

otherwise subject to appeal. 

The current evaluation process is included at Appendix A for directory purposes in this 

document and will be distributed to all certificated/licensed staff and administrators to 

inform all parties of the stages of the evaluation process and any applicable definitions to 

assist with its implementation. A second attachment, labeled Appendix B, will be 

developed and distributed to staff who are not evaluated under OTES showing the stages 

of their evaluation process. Procedures and dates not required by statute shall be directory 

rather than mandatory in nature. 

24.2 Student Growth Measures (SGMs) and Metrics of Student Outcomes Committee 

The Association and the Board agree to establish a joint committee for the purpose of 

assessing, reviewing, and making recommendations with regard to Student Growth 

Measures and Metrics of Student Outcomes. The committee will be comprised of the 

DEA President or designee, representatives for each school building selected by the DEA 

President, and up to six (6) administrators appointed by the Superintendent or designee. 

24.3 Evaluators shall be credentialed pursuant to statute and shall be employed by the Board, 

except that, under circumstances when the designated evaluator is unavailable to conduct 

observations/evaluations, the Board may employ outside, credentialed evaluators. Dublin 

teachers who are “administrative interns” employed by the ESC shall be considered 

“employed by the Board” for the purposes of this Article. 
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24.4 Professional staff members who wish to comment on or disagree with their evaluation 

may submit a written rebuttal to their evaluation that will be included with the evaluation 

document. 

 
 

ARTICLE XXV 

 

PRIVACY OF CRITICISM AND OTHER LIMITS 

 

25.1. In general, direct, verbal and/or email criticism of a teacher by an administrator in front 

of a student, a parent, or another member of the bargaining unit tends to reduce the 

teacher's effectiveness in maintaining an orderly teaching environment. As a result, the 

parties agree that this practice should be avoided where reasonably practical. Agreement 

to avoid such criticism where reasonably practical is in no way intended to limit the right 

of the administrator to give direction to members of the teaching staff. In the event a 

teacher believes that such criticism has occurred, the teacher may request a conference 

with the administrator to discuss the incident. Following such a conference, in the event 

the teacher believes that such criticism has again occurred, the teacher may request a 

conference with the administrator and a representative of the Superintendent. In either 

conference, the teacher may be accompanied and represented by a representative of the 

Association, and the administrator may be accompanied by a Board representative if the 

teacher elects representation. 

 

25.2. Members of the bargaining unit shall not be subjected to repeated and extreme verbal 

and/or email abuse by administrators or other agents of the Board. 

 

ARTICLE XXVI 

TRAVELING STAFF MEMBERS 

26.1. In making an assignment of a professional staff member to two (2) or more buildings, 

the Superintendent shall consider the buildings' proximity. Each professional staff 

member who is assigned to two (2) or more buildings during a contractual day shall 

be provided and scheduled adequate time for travel for each trip. This travel time 

shall be exclusive of conference/planning time and time approved for lunch and shall 

not be less than thirty (30) minutes. The time shall be determined by the mutual 

consent of the building principals involved and the traveling staff member. 

 

26.2. The Board shall make a good faith effort to provide all professional staff members who 

are assigned to two (2) or more buildings during a contractual day a reasonable amount 

of organizational time at the second and subsequent building(s) to the extent that their 

traveling may cause such members to have a greater need for such time than 

professional staff members who do not travel but are otherwise comparably situated. 

Professional Staff members who travel will only be assigned a duty in one school. 

 

26.3. Full-time traveling staff members shall have the same lunch and planning time as all 

other full-time employees at the same grade level. 
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26.4. The evaluation of traveling staff members shall be conducted pursuant to the Board’s 

standards-based evaluation policy (Policy 3220). 

 

26.5. On a day devoted to parent-teacher conferences, or on an evening on which parent-

teacher conferences are held in lieu of such a day devoted to parent-teacher conferences, 

traveling teachers shall split their time evenly between two (2) of their assigned 

buildings after any necessary travel time between the two unless the administrators in 

charge of those two assigned buildings agree between themselves to a different split and 

advise the traveling teacher in advance accordingly. 

 

ARTICLE XXVII 

 

NON-INSTRUCTIONAL DUTIES 

 

Assistance shall be provided to professional staff members who have lunchroom duty at any 

building, at a level as solely determined by the Superintendent or his/her designee. All teachers 

who are assigned to the high school shall attend their high school’s graduation unless they have 

notified the building principal that they are unable to attend. 

 
ARTICLE XXVIII 

LEAVES OF ABSENCE 

28.1. Unpaid Leave (General)* 
 

Upon the recommendation of the Superintendent and the approval of the Board, a 

professional staff member may be granted a leave of absence without pay and without 

credit for experience on the salary schedule (excepting those teachers who teach 120 

days). The leave shall not be for a period of time longer than one (1) school year. 

 

The factors listed below shall be taken into account by the Superintendent in making a 

recommendation: 

 

a. The disruptive effect the leave may have upon instruction; 

 

b. The availability of a satisfactory replacement; 

 

c. The types and frequency of other leaves granted to the professional staff member; 

 

d. The length of the leave; 

 

e. The amount of time between the professional staff member's request and the start 

of the leave; and 

 

f. The reason for the leave. 

 

To apply for this leave a professional staff member must: 
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a. Have been employed by the Board at least three (3) full school years prior to the 

leave; 

 

b. Submit a written request to the Superintendent indicating the beginning and 

ending dates of the leave and the reason(s) therefor; and 

 

c. Meet with the Superintendent or his/her designee for the purpose of discussing the 

professional staff member's request. 

 

Each leave shall be evaluated upon its individual merit, and decisions made shall not 

necessarily constitute precedent. 

 

* See general provision (Section 28.11 below) 

 

28.2. Short Term Leave 
 

A professional staff member is entitled to use short term leave during the school year in 

full-day increments, with the total number of days not to exceed five (5) days per school 

year. These days shall be without pay and may not be coupled with personal leave. Not 

more than ten percent (10%) of professional staff members in any one (1) building shall 

be granted this leave and professional leave under Section 28.13 below for the same day. 

Written requests for such leave must be made to the Superintendent or his/her designee at 

least one (1) week before the leave is to begin. 

 

28.3. Medical Leave* 
 

A professional staff member who becomes medically disabled and who has exhausted 

his/her sick leave or who elects not to use his/her sick leave may request and shall be 

granted a medical leave without pay. This leave shall not exceed two (2) consecutive 

school years but may be renewed at the Board's discretion upon further request. 

 

The professional staff member's application for medical leave shall be accompanied by a 

physician's statement describing the nature of the disability and the period of time during 

which the staff member is to be relieved of his/her duties. Further, prior to returning to 

regular employment, and no less than thirty (30) days before the expected return date, the 

professional staff member shall provide written verification from a physician indicating 

that the staff member is medically able to perform full-time or part-time duties that shall 

be required, based on employee's responsibilities prior to the leave. The Board may also 

request an independent medical report at its own expense.  

 

A professional staff member who has completed five (5) years of service with the Dublin 

City Schools shall receive full fringe benefits for up to one (1) school year if the 

individual is not eligible for STRS Disability Retirement and the staff member has 

exhausted all his/her sick leave. 

 

* See general provision (Section 28.11 below) 
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28.4. Child Care Leave* 
 

Subject to agreement as to the length of the leave and the appropriate time for return from 

the leave following discussion as described in the last paragraph of this section, the Board 

shall grant, upon written request of a professional staff member, an unpaid leave for child 

care and/or adoption of a child. Such a leave may begin: 

 

a. during pregnancy, regardless of disability, 

 

b. after any necessary use of sick leave before and/or after delivery, 

 

c. any date within ten (10) calendar days before or after the professional staff 

member's obtaining custody of an adopted child, or 

 

d. any date during a documented illness of or injury to the professional staff 

member's child reasonably requiring the presence of the professional staff 

member. 

 

For leave under part a or part b above of this section, such a request shall be made in 

writing to the building principal and the Superintendent at least thirty (30) days prior to 

commencement of the proposed leave; for leave under part c or part d above of this 

section, such a request shall be made in writing to the building principal and the 

Superintendent at least thirty (30) days prior to commencement of the proposed leave if 

possible and otherwise at the earliest time that the projected custody date under part c 

above of this section or the reasonably required presence of the professional staff member 

under part d above of this section is known. 

 

The professional staff member, the building principal, and the Superintendent or his/her 

designee shall meet and discuss the length of the leave and appropriate time for return 

from leave, attempting to ensure the continuity of an education of high quality for 

students while accommodating the legitimate needs of the professional staff member. 

 

* See general provisions (Section 28.11 below) 

 

28.5. Compulsory Court Appearance Leave 
 

When a professional staff member is subpoenaed to give testimony in a court of law or 

before a governmental agency, or for discovery, as a witness, s/he shall notify his/her 

immediate supervisor as soon as possible, and a substitute shall be provided. The member 

shall be placed on paid leave for the period necessary to comply with the subpoena and 

then return to his/her duties. Such leave shall instead be unpaid when the unit member or 

his/her or spouse’s family member is a named party in a matter not involving a claim 

arising from the member’s employment with the Board. 

 

28.6. Professional Sabbatical Leave 
 

A professional staff member, upon written request to the Board, may be granted 

professional sabbatical leave for up to one (1) school year with part pay and such 
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insurance and employee assistance plan benefits as would have been accrued by the staff 

member had s/he remained in active employment. The request shall be submitted by 

April 1 of the preceding school year for which the leave is requested unless the 

Superintendent or his/her designee waives this requirement. Professional sabbatical leave 

is designed to encourage the improvement of instruction, supervision, and administration, 

and may be granted in keeping with the following provisions: 

 

a. To be eligible a professional staff member must have completed (5) five years of 

service in the District. 

 

b. The professional staff member shall submit a written plan of professional 

improvement prior to Board approval. Within sixty (60) days upon return from 

sabbatical leave, the staff member shall file a written report with the 

Superintendent indicating the use of leave as proof that the plan of professional 

improvement was followed. 

 

c. A professional staff member requesting sabbatical leave shall be notified as to the 

approval or disapproval of the leave within thirty (30) days of the date of 

submission of the request. The professional staff member shall be notified of the 

amount of salary to which s/he shall be entitled when on leave. 

 

The part salary received while on leave shall be the difference between the 

professional staff member's regular salary for the next school year and the salary 

of a teacher placed on the Teachers' Salary Schedule on the 150 Semester Hours 

column, Step 6. Such payment shall be made according to the regular payroll plan 

beginning on or about September 15. 

 

d. If the requested leave is not granted, an appeal may be taken to the Board, but 

such decision is not subject to the grievance procedure. 

 

e. A year of sabbatical leave shall count as a year on the salary schedule and for 

purposes of length of service in the District.  

 

 

f. The number of persons granted sabbatical leave in a given year shall be dependent 

upon Ohio law and the impact of granting such leaves on the school's and on the 

District's educational program. If more persons apply than can be accommodated 

without an impact on the educational program, the Superintendent shall consider 

the provisions of Ohio law and seniority (as defined in Section 19.1.c) in the 

District as factors in arriving at a recommendation(s). A request for a second or 

subsequent sabbatical leave by a staff member who has been granted a sabbatical 

leave(s) shall be considered subject to Ohio law. 

 

g. As a condition of being granted professional sabbatical leave, the professional 

staff member must agree to teach in the District for a period of at least one (1) 

year upon returning from leave. Failure to do so shall require the professional 

staff member to refund to the Board all payments received from the Board during 

the leave period. Such refund shall be made within a four (4) month period of 

time beginning with the first full month said staff member was to have returned to 
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duty. Such time limit may be extended by agreement of the Board with a request 

by the staff member to do so. 

 

h. Professional staff members returning from professional sabbatical leave shall, 

when possible, and in consideration of the best interest of the District, be returned 

to the same or similar assignment held prior to such leave. 

 

i. An employee may make his/her retirement contributions and secure retirement 

credit for the period of the sabbatical leave within the two (2) year period 

immediately following the leave. If such contributions are not made within the 

time period, such eligibility is lost. 

 

28.7. Jury Leave 
 

The Board shall pay a professional staff member called for jury duty his/her regular rate 

of pay. The professional staff member may also retain all compensation and expenses 

received for serving as a juror. 

 

When a professional staff member is called to serve as a juror, s/he shall notify his/her 

immediate supervisor as soon as possible, and a substitute will be provided. Each 

professional staff member serving as a juror shall communicate with his/her supervisor 

concerning the likely termination of jury duty. 

 

28.8. Assault Leave 
 

Any professional staff member who is required to be absent because of a physical assault 

which occurs in the course of Board employment during scheduled work hours or when 

the assault results from the performance of the professional staff member's duties shall be 

eligible to receive assault leave upon submission of medical evidence. Upon 

determination of eligibility by the Board, which determination the Board may condition 

upon (a) the staff member's providing a written physician's statement recommending the 

leave and stating the approximate duration of the disability, (b) if requested, the staff 

member's submitting to an examination at Board expense by a physician designated by 

the Superintendent to confirm the disability, and (c) the staff member's agreeing to 

cooperate fully in pursuing any legal or prosecutorial action by or on behalf of the Board 

or the staff member, such leave shall be granted for a period not to exceed thirty (30) paid 

contractual days. 

 

28.9. Military Leave 
 

The Board recognizes the provision to grant military leave pursuant to Sections 3319.14 

and 5923.05 of the Ohio Revised Code. 

 

28.10. Return From Leave 
 

A professional staff member returning from a leave of absence shall resume the contract 

status held prior to such leave. 
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28.11. General Provision for Unpaid Leave (General), Medical Leave, and Child Care Leave 
 

Except as provided in medical leave, during unpaid leave, a professional staff member 

may elect to continue all group insurance benefits, provided that the professional staff 

member does not become newly employed elsewhere at any time during the leave, and 

provided that s/he pays the full monthly premiums, in advance of the premiums' due 

dates, to the Board's Treasurer. 

 

A professional staff member returning from an unpaid leave of absence shall resume the 

contract status held prior to the leave and to the extent possible be assigned to the same or 

similar position held prior to such leave. 

 

All unpaid leaves under this Article, other than medical leaves or those under Section 

28.17, shall expire at the end of a semester or a school year; a professional staff member 

on any such leave (i.e., an unpaid leave under this Article, other than a medical leave or 

one under Section 28.17) that expires at the end of a school year must give written notice 

to the Board delivered no later than February 1 of that school year that s/he will be 

returning to active employment as of the start of the following school year or such 

member shall be deemed to have resigned from employment as of that date of the start of 

the following school year without necessity for action by the Board. No professional staff 

member may return from a leave prior to its expiration unless the early return is approved 

by the Superintendent or his/her designee. 

 

28.12. Sick Leave 
 

a. Accumulation of Sick Leave 
 

Full-time professional staff members shall be credited with sick leave at the rate of 

one and one-fourth (1-1/4) days per month up to a maximum of fifteen (15) days 

per year. Staff members new to the District shall be advanced five (5) sick leave 

days at the commencement of their employment; such days shall become earned 

sick leave after completion of the initial four (4) months of employment. 

Professional staff members who exhaust their accumulated sick leave will be 

advanced five (5) days of sick leave by the Board, once per school year. A 

professional staff member may accumulate an unlimited number of days of sick 

leave. A professional staff member may transfer a maximum of one hundred eighty 

(180) days of accumulated, unused sick leave earned while working for another 

school district or public agency in the State of Ohio. 

 

b. Use of Sick Leave -- Injury and/or Illness; Childbirth 
 

Sick leave may be used for any absence of a professional staff member because of 

illness, pregnancy, or injury and for absence because of illness to someone in the 

immediate family. The immediate family shall include family members residing 

in the employee's home or for whom the employee has legal responsibility, 

spouse, domestic partner (as defined in 28.12.h below), children, grandchildren, 

parents, parents-in-law, brothers, sisters, or anyone who has virtually held the 

position of parent or child, including the children, parents, brother, and sister of a 



38 

 

domestic partner. 

 

Childbirth 
 

A person who gives birth shall be permitted to take up to nine (9) weeks of paid 

sick leave immediately following childbirth. The non-childbearing parent shall be 

permitted to take up to ten (10) days of paid sick leave. 

 

c. Use of Sick Leave -- Death 
 

Sick leave may be used for any absence of a professional staff member because of 

a death of a member of the staff member's immediate family; for this purpose the 

immediate family shall include: family members residing in the professional staff 

member's home or for whom the employee has legal responsibility, spouse, 

domestic partner (as defined in 28.12.h below), children, grandchildren, 

grandparents, parents, parents-in-law, or siblings, including the children, parents, 

brother, and sister of a domestic partner. Up to two (2) days may be granted for 

the death of a close friend or other relative not cited above. 

 

d. Use of Sick Leave – Adoption 
 

Sick leave may be used as for illness, including pregnancy, or injury -- and shall 

be subtracted in the same way -- for any absence of the employee due to 

placement with the employee of a child for adoption and to care for the newly 

placed child, provided that such use shall be limited to a maximum of fifteen (15) 

days of sick leave per employee for each such placement and that such use must 

be at the time of placement and on consecutively scheduled workdays thereafter. 

All special and/or unique circumstances may be addressed to the 

Superintendent/designee. Members who are adopting a child who is less than 

thirty (30) days old may use up to thirty (30) days of sick leave for each such 

placement that must be used at the time of placement and on consecutively 

scheduled workdays thereafter. 

 

e. Additional Sick Leave 
 

If sick leave is required for other than those events or circumstances specified 

above, a professional staff member may apply to the Superintendent who, upon 

good cause being shown and consistent with law, may grant such additional days 

as may be required. Sick leave days shall not extend beyond the number of 

accumulated sick leave days credited to the professional staff member's account. 

 

f. Misuse of Sick Leave 
 

Falsification of a sick leave statement on the part of a professional staff member 

may be cause for suspension without pay, or termination. 

 

 

 



39 

 

g. Catastrophic Sick Leave Bank 
 

Any professional staff member may contribute to the sick leave bank by 

contributing one (1) sick leave day of the current year's sick leave to the sick 

leave bank. Only earned sick leave may be contributed to the bank. Advanced 

sick leave may not be contributed. 

The procedures of the sick leave bank will be as follows: 

 

1. All professional staff members may apply for the use of sick leave days. 

The Association, on behalf of the staff member, may also apply for use of 

the sick leave bank. 

 

2. A staff member shall be eligible for consideration for the award of sick 

leave days from the sick leave bank after the following conditions have 

been met: 

 

(a) The staff member's accumulated sick leave days have been 

exhausted and his/her advanced five (5) days of sick leave have 

been used. 

 

(b) The staff member has been on unpaid leave for five (5) 

consecutive work days. This stipulation may be waived if agreed 

upon by the Superintendent/designee and DEA President/designee. 

 

(c) The staff member has submitted a written application to the 

Superintendent setting forth the reason(s) for the request of sick 

leave bank days along with any attending physician's statement 

pertinent to the member's request. 

 

3. The Superintendent and Association President shall be responsible for 

developing any forms that may be required and for keeping all necessary 

records. 

 

4. The Superintendent and Association President shall meet and determine 

each case of eligibility to qualify for this leave. Both must agree for sick 

leave bank days to be awarded. 

 

5. No recipient shall be required to replace these sick leave bank days. 

 

6. The catastrophic sick leave bank is not intended to be used prior to and/or 

as a bridge to provide compensation for an employee who has applied for 

STRS Disability benefits. The use of the catastrophic sick leave bank shall 

not be construed as a condition for, disability leave under the State 

Teachers Retirement System ("STRS"). Once a member has qualified for 

STRS disability, the staff member shall not be eligible to use sick leave 

bank days. 
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h. “Domestic partner” is defined to mean a same-sex couple with any of the following:

1. The member and domestic partner have a municipal domestic partnership

registration;

2. The member and domestic partner have a state domestic partnership

registration;

3. The member and domestic partner have a state civil union license;

4. The member and domestic partner have a state marriage license;

5. The member and domestic partner have a marriage license issued in a

country other than the United States;

6. The member and domestic partner must have a committed relationship of

mutual caring which has existed with cohabitation for at least twelve (12)

months and who can demonstrate financial interdependence; neither the

member nor the domestic partner are in a domestic partnership, civil

union, or marriage with someone else; the member and the domestic

partner are not related by blood any closer than would normally prohibit

legal marriage; and the member and the domestic partner are not otherwise

able to marry under the laws of Ohio.

Financial interdependence may be demonstrated in multiple ways including

but not limited to three (3) or more of the following:

(a) Joint ownership of real estate property or joint tenancy on a

residential lease;

(b) Joint ownership of an automobile;

(c) Joint bank or credit account;

(d) Joint liabilities (e.g., credit cards or loans);

(e) A Will designating the domestic partner as primary beneficiary;

(f) A validated retirement plan or life insurance policy beneficiary

designation form designating the domestic partner as primary

beneficiary; or,

(g) A durable power of attorney signed to the effect that the domestic

partners have granted powers to one another.

28.13. Professional Leave 

The Board recognizes the provision for professional staff members to attend professional 

meetings pursuant to Section 3313.20 of the Ohio Revised Code. 

Such meetings shall be closely related to the duties of the professional staff member and 

shall be of value to the Dublin City Schools. 

Any professional staff member requesting permission to attend conference meetings, 

workshops, or conventions shall do so in writing to the principal. Such request shall 

include pertinent information regarding the meeting, the sponsoring agency, the period of 

time covered by the request, and a list of estimated expenses. 

The Superintendent, or his/her designee, following the review, may approve the request 

and may approve partial or all costs to be incurred by the professional staff member. If 
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full approval is given, the professional staff member shall be reimbursed, upon return and 

after providing receipts, for lodging, reasonable expenses for meals, and mileage at the 

rate per mile as per the IRS rate. 

 

In the case of a professional staff member who is requested to participate in or to speak at 

a professional meeting, seminar, workshop or conference, approval may be granted at the 

discretion of the building principal and the Superintendent or his/her designee. Such 

approval would be considered only upon the written request of the professional staff 

member. Expenditure of district funds for travel or other related expenses must be 

approved by the Superintendent or his/her designee. 

 

Staff members shall be encouraged to pursue, and shall be provided with, professional 

development opportunities. 

 

Opportunities for professional growth shall be provided through such means as the 

following: 

 

a. Planned in-service programs and workshops offered within the school system; 

 

b. Released time for visits to other classrooms and schools and for attendance at 

conferences, workshops and other professional meetings; 

 

c. Leaves of absence for advanced educational training. 

 

The building principal and the Superintendent or his/her designee shall have authority to 

approve released time for conferences and visitations, and reimbursement for expenses, 

provided that such activities are within budget allocations for that purpose. 

 

28.14. Paid Personal Leave 
 

a. Subject to a timely request and other limits in Section 28.14b below, persons who 

are in the bargaining unit as of the first day for teachers in a school year shall be 

entitled to use three (3) days of paid personal leave during that school year while 

actively employed, and persons who enter the bargaining unit after the first day 

for teachers in a school year but on or before the first day of the second semester 

in that school year are entitled to use one and one-half (1-1/2) days for paid 

personal leave for that school year while actively employed. Such leave shall not 

be accumulated from year to year except as provided herein, may not be coupled 

with unpaid short-term leave, shall count as two (2) such days used if taken on a 

Friday in May or June; the last workday before or after a holiday, break; or the 

last workday before the last day of school; the last day of school; or the last 

workday before or after a scheduled parent-teacher conference comp day, and 

may not be taken on a day on which parent-teacher conferences are scheduled to 

be held in the evening, provided that the Superintendent or his/her designee may 

waive any such restrictions as to such leave being taken on a day on which parent-

teacher conferences are scheduled to be held in the evening, and provided further 

that any such waiver shall not necessarily constitute precedent for any future 

waiver. 
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b. Exceptions to the above restrictions shall be made when the reasons for the 

requested leave are one of the following: 
 

1. Receiving a degree at a university or college, 

 

2. Attendance at a college graduation of the teacher’s son, daughter, spouse, 

domestic partner (as defined in 28.12.h above), or grandchildren, including the 

children and grandchildren of a domestic partner, 

 

3. Attendance at a service level formal military graduation ceremony (by 

invitation) of the teacher’s child, spouse, domestic partner, or grandchild, 

including the child or grandchild of a domestic partner, 

 

4. Any other reason deemed acceptable and approved by the 

Superintendent/designee. 

 

c. Any paid personal leave days that a bargaining unit member has not used as of the 

end of a school year shall automatically be converted to that member's 

accumulated personal leave [up to the maximum accumulation of four (4) 

personal leave days, all remaining personal leave shall be converted to sick leave] 

except insofar as the member elects, in writing delivered to the Treasurer on or 

before the last day of the teachers’ standard contractual year in a school year, to 

have such unused personal leave instead be added to the next school year’s 

accumulation of sick leave for the member. 

 

d. A request to use such personal leave shall be submitted in writing to the 

Superintendent and approved twenty-four (24) hours prior to using such leave 

except for emergencies. The professional staff member's written request must 

include the day or days being requested. The number of professional staff 

members granted such leave for the same day in any one building shall not exceed 

ten per cent (10%) of the professional staff members in that building who are in 

positions that by their nature require a substitute if the member is absent. 

 

28.15. Religious Leave 
 

A professional staff member will be granted no more than one (1) paid day each school 

year for religious leave, with the following provisions: 

 

(a) The day requested is identified as a bona fide religious holiday. 

 

(b) The professional staff member must request the religious leave day in writing to 

the Executive Director of Human Resources by September 15 of each school year. 

 

(c) The number of professional staff members granted religious leave on the same 

day in any one building shall not exceed two percent (2%) of the professional 

staff members in that building. 
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28.16. Association Leave 
 

a. Upon five (5) days advance notice, when possible, to the building principal, 

Association members shall be granted a total of seventy (70) days with pay for 

each school year for use by the Association for its officers and representatives to 

attend professional association conferences or activities. The Association 

President shall approve the use of Association days by Association members. 

 

b. A staff member in the position of President of the Association, upon written 

request to the Superintendent, shall be granted leave by the Board for the 

equivalent of either full-time or one-half (1/2) of full-time status over the period 

of one (1) school year. 

 

The request shall be submitted by June 1 of the school year preceding the year for 

which the leave is requested, unless the Superintendent or his/her designee waives 

this requirement, and shall include the proposed configuration of the leave, which 

configuration shall be subject to approval by the Superintendent. 

 

For the year in which the leave is taken, the President of the Association shall 

receive the same salary and benefits, under the same conditions, as s/he would 

otherwise receive if not on such leave, provided that: 

 

(1) The Association shall assume the obligation to reimburse the Board for the 

full amount of salary and benefits accrued for the staff member replacing 

the President of the Association while on leave, including the 

corresponding Board’s share of STRS and of insurances under Article 

XLII below; 

 

(2) Said payment shall be made to the Treasurer of the Board in monthly 

installments beginning October 1; 

 

(3) Notification shall be made to the Association of the amount due as soon as 

possible, but no later than August 15; 

 

(4) Every effort shall be made to replace the President of the Association 

while on leave with an employee who is qualified and experienced in the 

area and to do so in a manner which will provide consistent quality 

education for students. 

 

The year during which leave is taken by the President of the Association shall count as a 

full year on the salary schedule and for purposes of length of service in the District, and 

while on such leave the President of the Association shall be considered a full-time 

employee for purposes of any reduction in force. 

 

Upon completion of the leave, the President of the Association will be returned to the 

same position of full-time status held prior to the leave unless s/he seeks and is selected 

for another position in the District. 
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28.17. Family and Medical Leave Act 
 

Notwithstanding anything to the contrary in the above provisions of this Article or in any 

other Article of this Agreement, the Board and professional staff members shall each 

have all their respective rights and obligations under the Family and Medical Leave Act, 

provided that, except as otherwise required by that Act, any leave thereunder shall not be 

in addition to any leave set forth hereinabove. 

 

ARTICLE XXIX 

 

AD HOC COMMITTEES/STIPENDS 

 

Any professional staff member who is administratively requested to perform duties outside 

his/her regular length of day and or beyond his/her regular contractual year shall be offered a 

stipend to perform such duties. Nothing herein shall require a staff member to agree to work on 

an ad hoc committee or for a stipend. 

 

All plans shall be submitted for approval in writing to the Superintendent or his/her designee. 

(The only exception to this is when, pursuant to Section 29.1 below, a professional staff member 

or a staff member on behalf of a group of staff members has the responsibility of submitting the 

plan to a building principal.) The Superintendent or his/her designee may request a professional 

staff member or sponsoring group to speak on behalf of the proposal. The plan shall include: 

 

a. Statement of purpose; 

 

b. Nature of group activities; 

 

c. Estimated hours of participation; 

 

d. Anticipated dates of participation; 

 

e. Number of participants; 

 

f. Requested amount of stipend 

 

Each employee who is offered a stipend shall be provided in writing, at the time of the offer or 

within five (5) days after the Superintendent’s or his/her designee’s approval of the stipend 

amount, whichever is later, the foregoing information. Any professional staff member who 

agrees to participate on an ad hoc committee or do work for which a stipend is granted shall be 

paid according to the following classifications and rates following conclusion of service: 

 

29.1. Overnight Educational Opportunities 
 

Any professional staff member who is engaged in supervising overnight extra-educational 

activities shall be paid an additional stipend per overnight. 

 

Stipend: $50.00 per overnight 
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29.2. Special Committees or Individuals That Serve the District 
 

Such groups or individuals might perform specialized, specific tasks or functions to 

support the implementation of other district committee work. 

 

Stipend: $33 per hour 
 

29.3 District Curriculum Work Groups and Committees Administratively Selected 
 

These work groups and committees are professional staff members who work individually 

or collectively to plan and support the academic work of the district. 

 

Stipend: $350.00 
 

29.4 K-12 District Lead Teachers 
 

These individuals provide leadership within a K-12 professional learning community 

modeled to promote and support effective practices, coordinate professional 

development, and facilitate district level discussions in various content areas. They serve 

in a liaison capacity to the Superintendent, the Academic Team and building principals. 

 

Stipend: $2,000.00 
 

29.5 School Test Coordinators 
 

Such individuals are responsible for test security; implementing testing guidelines and 

policies designated at the District, State, and National levels, and ensuring the appropriate 

handling and logistics of testing materials at the school site. 

 

Stipend: $500.00 – 1,500.00 
 

The Superintendent or his/her designee shall notify the Board's Treasurer, in writing, who 

shall attempt to make payment with the next payroll, but in no case, shall a stipend be 

paid later than the second payroll after the Board's Treasurer receives notification. 

 

This Article is not subject to Article III above except for the payment of compensation 

included herein. 

 

29.6 District Curriculum work with newly adopted curriculum resources 

 

Any professional staff member who attends instructional training sessions outside his/her 

regular contractual year to receive training on implementation of newly BOE adopted and 

purchased district curriculum resources shall be paid an additional stipend per day.  

 

Stipend:  $100.00 per day/$50 per half day 
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ARTICLE XXX 

 

FEE WAIVER DISTRIBUTION AND TUITION REIMBURSEMENT 

 

30.1. Application 
 

a. Each professional staff member must complete a written application form for a 
fee waiver per Section 30.7 below. This form must be received by the Human 

Resources Department no later than the stated deadline as it appears on the 
application. 

 
b. Tuition reimbursement will be granted only for courses for which the member 

received prior approval from the Director of Elementary or Secondary Education. 
Each professional staff member must complete a written application form for 

tuition reimbursement per Section 30.8 below. This form must be received by the 

Human Resources Department no later than September 15th of each school year. 

 

30.2. Distribution Procedure 
 

The total fee waivers provided to the Dublin City Schools during a twelve (12) month 

period shall be equally divided into four (4) quarters, it being understood that in the event 

there are fee waivers remaining at the end of one quarter and the university agrees, those 

remaining fee waivers shall roll over into the next quarter. Each teacher may use up to 

twelve (12) quarter hours or eight (8) semester hours of fee waiver credit each year 

(beginning with the fall quarter), provided that any such fee waiver credit that is 

requested by a teacher has not been exhausted at a particular institution that had made 

same available to the school district. Notwithstanding anything expressed or implied to 

the contrary in the foregoing, in no quarter or semester except the summer term may a 

teacher use fee waiver credit for more than either (a) one (1) course or (b) five (5) quarter 

hours or three (3) semester hours. All requests by teachers for summer term fee waiver 

credit limited to one course of either five (5) or fewer quarter hours or three (3) or fewer 

semester hours shall be honored before any teacher shall receive any additional hours of 

fee waiver credit for that quarter. 

 

30.3. Preference Order (Criteria) by Quarter/Semester 
 

a. First Preference 
 

1. Any professional staff member who needs college courses to renew a 

certificate/license, expiring prior to the start of either of the next two (2) 

school years, which is required to retain current position. 
 

2. Any professional staff member who needs to satisfy HQT requirements for a 

course currently being taught. 

 

 

 Deadline dates prior to each quarter/semester shall be set by the Executive Director of Human Resources and 

communicated. 
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3. Any professional staff member who needs to satisfy a written evaluation 

requirement by his/her administrator. 

 

b. Second Preference 
 

1. Any professional staff member who is working on an established program 

within the graduate school leading to a degree. 

 

2. Any professional staff member who is working to obtain any additional 

certification/licensure. 

 

3. Any professional staff member who is on suspended contract status. (As it 

applies here, suspended contract implies suspended because of RIF.) 
 

c. Individual (Professional Development) 
 

Within Sections 30.3a and 30.3b above, priority shall be in the following order: 

 

1. Professional staff member who has not used a fee waiver in the last four (4) 

quarters. 

 

2. Professional staff member who has not used a fee waiver in the last three (3) 

quarters. 

 

3. Professional staff member who has not used a fee waiver in the last two (2) 

quarters. 

 

4. Professional staff member who has not used a fee waiver in the last quarter. 
 

 

30.4. Unused Fee Waivers or Dropped Courses 
 

Unused fee waivers must be returned no later than the third week of the quarter or term. 

The administrator in charge must be notified of any dropped course if the drop is 

completed by the third week of the quarter. Failure to comply with either of the above 

two procedures may result in the withdrawal of rights to participate in the fee waiver 

system for four (4) quarters. 

30.5. Use of Fee Waivers 
 

The purpose of fee waivers is to encourage employee educational growth and 

advancement by providing benefits in the form of financial assistance. Waivers are 

provided to the Dublin City Schools through agreements with The Ohio State University, 

Capital University, Otterbein College, Ashland University, Ohio Dominican College, 

Ohio Wesleyan University, and The Ohio State University – Marion Branch. The Board 

and Administration strongly support the professional growth of the teaching staff and 

encourage their participation in this program. Fee waiver availability is very limited. 
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30.6. Board Allocation for Tuition Reimbursement 
 

The Board shall allocate $100,000 for each school year (each starting with the fall 

quarter) to assist members of the bargaining unit in the coverage of a deficiency of fee 

waiver hours. This allocation shall be used only after fee waivers from a particular 

institution have been depleted. Board reimbursement for tuition applies to any institution 

which participates in a fee waiver agreement with the Dublin City Schools. These schools 

are: The Ohio State University, Capital University, Otterbein College, Ashland 

University, Ohio Dominican College, Ohio Wesleyan University, Miami University, 

Muskingum University, The University of Cincinnati, Bowling Green University, The 

Ohio State University – Marion Branch, and the University of Dayton. Any amount of the 

total allocation for reimbursement not used during a given year shall be rolled over to the 

following year. A staff member’s reimbursement shall not exceed twelve (12) hours 

(semester and/or quarter) per school year. 

 

To receive tuition reimbursement payment from the Board, a bargaining unit member 

must earn a grade of a C or better. Upon submission of the grade sheet and/or official 

transcript, the Superintendent or his/her designee shall notify, in writing, the Board’s 

Treasurer, who shall make the reimbursement payment in a reasonably timely fashion, 

provided that: 

 

a. A professional staff member requesting tuition reimbursement shall submit to the 
Board’s Executive Director of Human Resources the total cost of course work that 

was completed during the previous twelve (12) months. This request is required to 
be submitted to the Executive Director of Human Resources’ office by September 

15th of each year and must be accompanied by a completed grade slip and a paid 
fee receipt for reimbursement. 

 

b. The Executive Director for Human Resources shall calculate for the previous 

twelve (12) months as of September 15th of each year the amount to be paid each 
particular professional staff member who requests tuition reimbursement under 

subparagraph a by (i) dividing the total allocated as also set forth in this section, 
including any amount rolled over, by the total hours for which all professional 

staff members are so requesting tuition reimbursement and then (ii) multiplying 
the resulting dollar amount by the number of hours for which the particular 

professional staff member has so requested tuition reimbursement, but in no event 
shall the reimbursement be at a rate higher than the actual cost of tuition for the 

course work or the Ohio State University fee waiver hourly rate for the same 
number of hours of such course work, whichever is lower. 
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30.7. Form for Applying for Fee Waiver 
 

Form can now be found online under “My Learning Plan”. 
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30.8. Form for Applying for Tuition Reimbursement 
 

Form can now be found online under “My Learning Plan”. 



51 

 

ARTICLE XXXI 

SUPPLEMENTAL SALARIES 

 

31.1. Introduction 
 

The operation of a supplemental duties program requires the use of supervisors (coaches, 

advisors, sponsors, etc.) for students participating in the various activities. Compensation for 

supervisors is for services rendered beyond the teacher contractual day. A supplemental 

contract shall be issued to the professional staff member supervising an approved supplemental 

duty. 

 

This Article establishes: 

 

a. A Supplemental Salary Committee whose members include: 

 

1. Superintendent or designee (who shall be the chair), three (3) administrators 

appointed by the Superintendent, and three (3) professional staff members appointed 

by the Association President. 

 

b. Those supplemental activities for which compensation is provided. 

 

c. The criteria that are to be taken into account and the process to be used by the 

appropriate supplemental committee when determining levels of compensation. 

 

31.2. General Provisions 
 

a. Addition and Deletion of Activities and Assistants - The Supplemental Salary 

Committee is responsible for evaluating proposals concerning the addition or deletion of 

co-curricular activities and for the addition or deletion of assistant coaches, assistant 

advisors, assistant sponsors, etc. Such proposals are to be submitted by individuals or a 

group to the Supplemental Salary Committee. The Supplemental Salary Committee will 

present a recommendation to the Superintendent, who may make a recommendation to 

the Board. The Supplemental Salary Committee shall consider factors including, but not 

limited to, time with students, time in completing activity- related tasks, responsibility 

and safety factors required by the activity or the position when determining 

compensation levels. 

 

b. Compensation Levels - The compensation level for each supplemental duty is to be 

based on factors relative to the nature of the activity (time and responsibility required by 

the activity or the position) and upon the years of experience of the supervisor. Nothing 

herein shall affect the Board's authority to determine how many co-curricular activities 

and related positions to approve pursuant to Section 31.2a above. 

 

c. Supplemental Salary Committee - The Supplemental Salary Committees shall meet and 

submit to the Superintendent the level value of present and proposed supplemental 

activities using the following process. Any person or group requesting a compensation 

level change or the addition of a new supplemental position shall send a written request 
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to the Supplemental Salary committee for consideration before October 15th and 

February 15th. The Supplemental Salary Committee will then meet to consider said 

requests. Upon discussion of the requests and consideration of the factors listed in 

Section 31.2a above, the Committee will vote on the appropriate compensation level. 

By simple majority of those present, the Committee shall determine its recommendation 

to make as to all compensation level requests. Approved changes and additions voted 

upon by the Committee shall be submitted to the Superintendent, who may make a 

recommendation to the Board to approve, modify, or reject same. Any action by the 

Superintendent in making such a recommendation and by the Board in acting or not 

acting thereon shall be final in each of those regards and not grievable or otherwise 

subject to appeal. 

 

d. The chair shall call for the committee to meet at least once before November 15th and 

once after March 15th of each school year, provided that the chair of the committees 

may call further meetings as need may arise due to the submission of written proposals 

or other related issues. Any proposed changes formulated by the committee shall be 

submitted to the Superintendent, who shall make a recommendation to the Board to 

approve, modify, or reject same. Any action by the Superintendent in making such a 

recommendation and by the Board in acting or not acting thereon shall be final in each 

of those regards and not grievable or otherwise subject to appeal. 

 

e. Stipend To Sustain Or Improve An Activity - At times, it may be necessary to establish 

a supplemental salary at an amount which exceeds that prescribed. While the reasons 

for such an extraordinary stipend may vary, the ultimate objective must be to sustain a 

particular activity at or improve a particular activity to a level of service that the Board 

believes is desirable for students and the community. The Superintendent may make 

such a recommendation to the Board. 

 

31.3. Experience Factor 
 

Credit for up to five (5) years of experience shall be given. This experience must have been 

under a paid contract and must have been at a similar level to that of the position in the Dublin 

City Schools. Two (2) years of experience at a lower category level shall be given one (1) year 

of credit at a higher category level. (For example, each two [2] years as an assistant coach shall 

count as one [1] year of experience as a head coach.) 

 

31.4. Non-Grievability of Level Values 
 

The determination of level values for supplemental positions is not subject to Article III. 

 

31.5. Supplemental Salary Conversion Scales 
 

a. On the effective date of this Agreement, the supplemental salary conversion scale shall 

be as set forth in paragraph c below. 

 

b. The supplemental salary conversion scale shall increase each succeeding year on 

August 1 as the teachers' base salary increases as described herein. The supplemental 

salary conversion scales are listed below in paragraph C, D and E. 
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  FY 2021 FY 2022 FY 2023                    

 Base Amount $47,181 $48,125 $49,088        
 % Increase 2.00% 2.00% 2.00%                    
 
c. FY 2021  1.00 1.05 1.10 1.15 1.20 1.25 1.30 1.35 1.40 
   0 1 2 3 4 5 7 10 15 
 % OF TOP LEVEL YRS YRS YRS YRS YRS YRS YRS YRS YRS 
 100.00% 14 $9,295 $9,759 $10,224 $10,689 $11,154 $11,618 $12,083 $12,548 $13,013 
 92.86% 13 $8,631 $9,063 $9,494 $9,926 $10,357 $10,789 $11,220 $11,652 $12,083 
 85.71% 12 $7,966 $8,365 $8,763 $9,161 $9,560 $9,958 $10,356 $10,755 $11,153 
 78.57% 11 $7,303 $7,668 $8,033 $8,398 $8,763 $9,129 $9,494 $9,859 $10,224 
 71.43% 10 $6,639 $6,971 $7,303 $7,635 $7,967 $8,299 $8,631 $8,963 $9,295 
 64.29% 9 $5,976 $6,274 $6,573 $6,872 $7,171 $7,469 $7,768 $8,067 $8,366 
 57.14% 8 $5,311 $5,577 $5,842 $6,108 $6,373 $6,639 $6,904 $7,170 $7,435 
 50.00% 7 $4,647 $4,880 $5,112 $5,344 $5,577 $5,809 $6,042 $6,274 $6,506 
 42.86% 6 $3,984 $4,183 $4,382 $4,581 $4,780 $4,980 $5,179 $5,378 $5,577 
 35.71% 5 $3,319 $3,485 $3,651 $3,817 $3,983 $4,149 $4,315 $4,481 $4,647 
 28.57% 4 $2,655 $2,788 $2,921 $3,054 $3,187 $3,319 $3,452 $3,585 $3,718 
 21.43% 3 $1,992 $2,091 $2,191 $2,291 $2,390 $2,490 $2,589 $2,689 $2,789 
 14.29% 2 $1,328 $1,395 $1,461 $1,527 $1,594 $1,660 $1,727 $1,793 $1,859 
 7.14% 1 $664 $697 $730 $763 $796 $830 $863 $896 $929             

 
d. FY 2022 Effective August 1, 2021        

   1.00 1.05 1.10 1.15 1.20 1.25 1.30 1.35 1.40 
   0 1 2 3 4 5 7 10 15 
 % OF TOP LEVEL YRS YRS YRS YRS YRS YRS YRS YRS YRS 
 100.00% 14 $9,481 $9,955 $10,429 $10,903 $11,377 $11,851 $12,325 $12,799 $13,273 
 92.86% 13 $8,804 $9,244 $9,684 $10,124 $10,564 $11,005 $11,445 $11,885 $12,325 
 85.71% 12 $8,126 $8,532 $8,938 $9,345 $9,751 $10,157 $10,564 $10,970 $11,376 
 78.57% 11 $7,449 $7,821 $8,194 $8,566 $8,939 $9,311 $9,684 $10,056 $10,428 
 71.43% 10 $6,772 $7,111 $7,449 $7,788 $8,126 $8,465 $8,804 $9,142 $9,481 
 64.29% 9 $6,095 $6,400 $6,705 $7,009 $7,314 $7,619 $7,924 $8,228 $8,533 
 57.14% 8 $5,417 $5,688 $5,959 $6,230 $6,501 $6,772 $7,042 $7,313 $7,584 
 50.00% 7 $4,740 $4,977 $5,214 $5,451 $5,688 $5,925 $6,162 $6,399 $6,636 
 42.86% 6 $4,063 $4,267 $4,470 $4,673 $4,876 $5,079 $5,282 $5,486 $5,689 
 35.71% 5 $3,386 $3,555 $3,724 $3,893 $4,063 $4,232 $4,401 $4,570 $4,740 
 28.57% 4 $2,709 $2,844 $2,979 $3,115 $3,250 $3,386 $3,521 $3,657 $3,792 
 21.43% 3 $2,032 $2,133 $2,235 $2,336 $2,438 $2,540 $2,641 $2,743 $2,844 
 14.29% 2 $1,355 $1,423 $1,490 $1,558 $1,626 $1,693 $1,761 $1,829 $1,897 
 7.14% 1 $677 $711 $745 $778 $812 $846 $880 $914 $948             

 
e. FY 2023 Effective August 1, 2022        

   1.00 1.05 1.10 1.15 1.20 1.25 1.30 1.35 1.40 
   0 1 2 3 4 5 7 10 15 
 % OF TOP LEVEL YRS YRS YRS YRS YRS YRS YRS YRS YRS 
 100.00% 14 $9,670 $10,154 $10,637 $11,121 $11,604 $12,088 $12,571 $13,055 $13,538 
 92.86% 13 $8,980 $9,429 $9,878 $10,327 $10,776 $11,225 $11,674 $12,123 $12,572 
 85.71% 12 $8,288 $8,703 $9,117 $9,532 $9,946 $10,361 $10,775 $11,189 $11,604 
 78.57% 11 $7,598 $7,978 $8,358 $8,738 $9,118 $9,497 $9,877 $10,257 $10,637 
 71.43% 10 $6,908 $7,253 $7,598 $7,944 $8,289 $8,634 $8,980 $9,325 $9,671 
 64.29% 9 $6,217 $6,528 $6,839 $7,150 $7,460 $7,771 $8,082 $8,393 $8,704 
 57.14% 8 $5,526 $5,802 $6,078 $6,354 $6,631 $6,907 $7,183 $7,460 $7,736 
 50.00% 7 $4,835 $5,077 $5,319 $5,560 $5,802 $6,044 $6,286 $6,527 $6,769 
 42.86% 6 $4,145 $4,352 $4,559 $4,766 $4,974 $5,181 $5,388 $5,595 $5,803 
 35.71% 5 $3,453 $3,626 $3,799 $3,971 $4,144 $4,317 $4,489 $4,662 $4,835 
 28.57% 4 $2,763 $2,901 $3,039 $3,177 $3,315 $3,454 $3,592 $3,730 $3,868 
 21.43% 3 $2,072 $2,176 $2,280 $2,383 $2,487 $2,590 $2,694 $2,798 $2,901 
 14.29% 2 $1,382 $1,451 $1,520 $1,589 $1,658 $1,727 $1,796 $1,866 $1,935 
 7.14% 1 $690 $725 $760 $794 $829 $863 $898 $932 $967 

 

 
Level 14, step 0 is 19.70% of base salary. All calculations are based from this. 

Experience steps are based on a multiple of the 0 years of experience step. 
% of top based on Level # divided by 14.  

*All years must be in Dublin Schools. 
Saturday School Monitors: $80 per Saturday 
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31.6. Installments 
 

a. All year-long supplemental contracts shall be paid either in i) equal installments 

pursuant to the procedures outlined in Section 38.2 below or ii) two (2) equal 

installments, with the first installment to be paid at the last pay period in 

December and the second installment to be paid at the last pay period in June 

following the completion of the supplemental contract. The choice between the 

aforementioned options shall be solely that of the bargaining unit member. Said 

choice must be communicated to the Treasurer’s Office contemporaneous with 

the bargaining unit member's communication of acceptance of the supplemental 

contract, provided that, if the member does not so communicate his/her choice at 

that time, option ii) shall be followed. 

 

b. All seasonal supplementals (those less than one [1] year in duration) shall be paid, 

at the sole discretion of the bargaining unit member, either in i) equal installments 

pursuant to the procedures outlined in Section 38.2 below or ii) two (2) equal 

installments, with the first installment to be paid after the first half of the seasonal 

responsibilities are completed and the second installment to be paid at the 

completion of the contractual responsibilities. Said choice shall be communicated 

to the Treasurer’s Office contemporaneous with the bargaining unit member's 

communication of acceptance of the supplemental contract, provided that, if the 

member does not so communicate his/her choice at that time, option ii) shall be 

followed. 

 

c. In the event that an overpayment for a supplemental contract is made to a 

bargaining unit member because such member does not commence or prematurely 

ceases to perform duties under said contract, or because of any other reason, such 

overpayment may be subtracted from any other payment otherwise due from the 

Board to the member, provided that nothing herein shall preclude the Board's 

availing itself of any additional right that it would otherwise have under law to 

recover any such overpayment. 

 
 

ARTICLE XXXII 

SEVERANCE 

32.1. All professional staff members who meet the retirement qualifications for STRS shall, at 

the time of their retirement from the Dublin City Schools, be granted pay for unused 

accumulated sick leave in accordance with the following: 

 

a. The amount to be paid shall be one fourth (1/4) of a professional staff member's 

sick leave accrued up to a maximum payment of sixty (60) days. In addition, a 

professional staff member shall be paid one-tenth (1/10) of his/her accrued sick 

leave that is more than two hundred forty (240) days up to a maximum payment 

of twelve (12) additional days. 
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b. The amount set forth in Section 33.1a above shall be determined by multiplying 

the number of days per the payment schedule by the staff member's daily rate of 

pay at the time of retirement. 

 

c. The daily rate of pay described in Section 33.1b above shall be the professional 

staff member's rate as determined by placement on the salary schedule at the time 

of retirement divided by the number of days in the staff member's current 

contractual year. 

 

d. Supplemental contracts shall not be included in the annual salary rate alluded to in 

Section 33.1c above. 

 

e. Any professional staff member who meets the retirement criteria set forth in 

Section 32.1 and has accrued sick leave over and above that which is paid in 

accordance with Section 32.1(a), may choose to donate the additional leave to the 

Catastrophic Sick Leave Bank, Article XXVIII, Section 28.17(g). 

 

32.2. The only professional staff members eligible for payment hereunder shall be those who 

(a) have resigned from employment with the Board and whose effective date of 

retirement with STRS is no later than sixty (60) days after the latest of (i) the last paid 

date of service, 

(ii) the last day of an unpaid leave of absence, or (iii) the last day holding a contract 

while on RIF status under Article XX above and (b) have given written notice to the 

Treasurer of their intention to resign from employment with the Board no later than (i) 

February 1 of a calendar year if their effective date of their resignation will be between 

June 1 and October 1, inclusive, of that same calendar year and otherwise (ii) sixty (60) 

days before the effective date of their resignation. The Treasurer shall pay any such 

members who are eligible for payment the amount due under this Article within a 

reasonable time of such member's qualifying for payment and advising the Treasurer of 

that qualification. 

 

32.3. Retirement Incentive 

 

a. The following bargaining unit members shall be eligible for retirement incentive 

payments as provided in subsection b below if they satisfy the notification 

requirement of subsection d below: those bargaining unit members who apply and are 

accepted for service retirement benefits from a retirement system of the State of Ohio 

and who have as of the effective date of their retirement (i) at least thirty (30) years of 

STRS credit or a combination of thirty (30) years of STRS credit and credit with 

another retirement system of the State of Ohio but (ii) no more than thirty and nine 

hundred ninety-nine thousandths (30.999) years of credit as described in item (i) as 

just stated. Such bargaining unit members shall provide to the Treasurer’s Office 

contemporaneous with their written notification that is required in subsection c 

reasonably sufficient proof from a retirement system of the State of Ohio that they 

will satisfy, as of the intended effective date of their retirement, the foregoing years of 

credit requirement of this subsection. 

 

b. Bargaining unit members eligible for retirement incentive payments as set forth in 
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subsection a above shall be paid $25,000 in the January following retirement. All unit 

members so receiving the retirement incentive shall have the money tax sheltered into 

the Dublin City School 403(b) Accumulated Leave Plan, the Dublin City School 457 

Accumulated Leave Plan, or both. 

 

c. Notwithstanding any provision express or otherwise implied to the contrary in 

subsection a or b above, no bargaining unit member shall be eligible for a retirement 

payment under subsection b above unless s/he has given to the Treasurer’s Office 

written notice of his/her intention to resign from employment with the Board no later 

than (i) March 1 of a calendar year if his/her effective date of resignation will be 

between June 1 and October 1, inclusive, of that same calendar year and otherwise (ii) 

sixty (60) days before the effective date of his/her resignation. 

 

d. A joint “Retirement Option Committee” will be created for the purpose of reviewing 

current severance/retirement language, and to strategize possible modifications and/or 

viable alternatives. The Retirement Option Committee will have no bargaining 

authority or ability to change contractual language. 

 

The Committee will be comprised of an equal number of representatives from the 

administration and the Association. Members will be appointed by the 

Superintendent/designee, and the Association President, and will not exceed six (6) 

members from each body. 

 

ARTICLE XXXIII 

PROFESSIONAL DUES DEDUCTION 

Payroll deductions for the payment of Association dues (DEA, Central OEA/NEA, OEA and 

NEA) and UEP affiliated professional organization(s) dues shall be provided by the Board in 

keeping with the following: 

 

33.1. A professional staff member who wishes to authorize payroll deduction shall submit a 

written authorization for payroll deductions on a form provided by the Association to the 

Board's Treasurer of any year the staff member begins payroll deductions under this 

Agreement. Unless revoked or changed in accordance with procedures contained herein, 

an authorization shall continue from year to year. 

 

33.2. The Association shall notify the Board's Treasurer as to the total amount of dues to be 

deducted per member. Such notification shall be in the form of a letter signed by the 

Association President or the Association Treasurer by September 1. 

 

33.3. Within fourteen (14) calendar days following completion of each deduction, the Board's 

Treasurer shall remit the amount which was deducted to the Association Treasurer in 

check form made payable to "The Dublin Educators' Association." 

 

33.4. Authorized payroll deductions shall be made in equal installments beginning with the 

November payroll month and continuing each month through June 30. 
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33.5. If a professional staff member ends his/her employment for reasons other than death of 

the member or takes a leave of absence before all installments have been deducted, the 

unpaid balance shall be deducted from the final payroll check if the amount of the check 

is sufficient to cover the unpaid balance and remitted to the Association Treasurer as 

provided above. 

 

33.6. A professional staff member who wishes to add or delete membership dues deduction 

for any UEP affiliate organization(s), where a deletion does not amount to revocation of 

the entire amount being deducted from dues at the time of the deletion, shall do so only 

during September and October of any given year. The Association shall inform 

professional staff members of these options and to process any changes on revised 

authorization cards. The Association shall submit all revised authorization cards to the 

Board's Treasurer by October 10 of each year. 

 

33.7. The Association shall promptly transmit any new authorization it receives after October 

1 to the Board's Treasurer, who shall attempt to begin deductions with the next payroll, 

but in no case shall deductions begin later than the second payroll after the Board's 

Treasurer receives the authorization form. The total amount to be deducted shall be 

equally divided by the number of pay periods that individual staff member has 

remaining in his/her pay plan for that contractual year through June 30. 

 

33.8. A professional staff member who wishes to revoke his/her payroll deduction 

authorization may do so between September 1 and September 30 of any given year. It 

shall be the responsibility of the professional staff member to notify the Association and 

the Board's Treasurer in writing. The Board shall continue to honor present dues 

deduction authorizations executed by the employee in favor of the Association unless 

revoked by the staff member as stated herein. 

 

33.9. No employee organization other than the Association shall be entitled to payroll 

deductions of membership dues. 

 

33.10. The Association agrees to indemnify and save the Board harmless against any and all 

claims that may arise from, or by reason of action taken by the Board in reliance upon, 

any authorization forms submitted by the Association to the Board. 

 

 

ARTICLE XXXIV 

OTHER PAYROLL DEDUCTIONS 

34.1. Voluntary and Mandatory Deductions 
 

The Board's Treasurer shall make certain approved deductions if requested to do so by an 

employee. The following deductions have been approved or are mandatory: 

 

VOLUNTARY 
 

a. Credit Union; 
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b. Medical Insurance (surgical, hospitalization, major medical); 

c. Dental Insurance; 

d. Term Life Insurance; 

e. Professional Dues; 

f. Tax Sheltered Investment Accounts; 

g. Cancer Insurance; 

h. Employee Scholarship Fund; 

i. United Way; 
j. Vision Care Insurance; 

k. Purchase or Restoration of STRS Service Credit1; 

l. The Fund for Children and Public Education (FCPE)2; 

m. Ohio Tuition Trust Authority; 

n. Flexible Spending Account per Section 42.1 below; 

o. Health Savings Account per Section 42.1 below. 

 

MANDATORY 
 

a. Federal Income Tax; 

b. State Income Tax; 

c. Local Income Tax; 

d. State Teachers Retirement System. 

 

34.2. Credit Union 
 

Credit Union deductions shall be of equal amounts throughout the year and shall be 

continued by the Board in succeeding years unless the professional staff member 
 

1 Any direction to undertake STRS service credit purchase or restoration deductions, or to revoke or 

modify same, shall be (1) submitted in writing by a professional staff member to the Treasurer, first 

effective during the first month of September or October that first begins more than thirty days after 

receipt of such submission, and (3) subject to any requirements then set forth in Ohio Administrative 

Code Section 3307-1-28 (which Section shall prevail in the event of any irreconcilable conflict with 

any provision hereof), provided that (4) the limitation in part (2) just stated shall not apply to any 

request submitted in writing by a professional staff member to the Board's Treasurer to modify a 

deduction as a result of a change in the interest rate applicable under Ohio Administrative Code Section 

3307-1-04 or 3307-1-09, and (5) a modification as described in part (4) just stated shall be first 

effective at a reasonable time after receipt of the submission requesting same. 

 

2 Any direction to undertake deductions for FCPE shall be submitted in writing by a professional staff 

member to the Board’s Treasurer, on a form provided by the Association, and said deductions shall 

commence no later than the end of the first month that begins more than thirty (30) days after receipt of 

such submission. Unless revoked or changed in accordance with the procedures set forth hereinafter, 

such an authorization shall continue from year to year. A professional staff member who wishes to 

revoke such an authorization may do so by notifying the Board’s Treasurer and the Association in 

writing submitted between September 1 and September 30 of any given year. The Board shall continue 

to honor deductions authorized for FCPE by a professional staff member, and not revoked, as of the 

effective date of this Agreement unless revoked by the professional staff member as stated herein. 
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provides in writing information to the contrary. All monies deducted shall be remitted to 

the Credit Union within one (1) week of deductions. 

 

34.3. Tax Sheltered Investment Accounts 

 

a. Minimum enrollment for a company new within the District shall be ten (10) 

participants. 

 

b. All tax sheltered investment companies shall notify the Board's Treasurer in 

writing when staff members have completed all necessary requirements 

requesting participation with said company in the District’s tax sheltered payroll 

deduction program. 

 

c. Upon timely receipt in the office of the Board's Treasurer of properly executed 

documents, said tax sheltered deductions shall be implemented on an annual 

payroll cycle basis with equal installments being deducted. The Board's Treasurer 

shall attempt to begin deductions with the next payroll, but in no case shall 

deductions begin later than the second payroll after the Board's Treasurer receives 

the participation request. 

 

d. Deductions made for the purpose of tax sheltered investment programs shall be 

remitted to the respective company within one (1) week of deductions and in 

compliance with the respective company provisions as to assure proper credit to 

each staff member’s account for the appropriate reporting period. If an outside 

party is contracted as an agent, the Board's Treasurer shall be indemnified. 

 

e. After a staff member is enrolled in a tax sheltered investment program, said 

member shall be permitted to make a change during each quarter (September, 

December, March and, June) of the calendar year, provided that, in addition to 

making any such change as just stated, a member may discontinue tax sheltered 

investment deductions at any time with respect to amounts not yet earned if 

permitted by Internal Revenue Service Regulations. A desired change may be 

made at any time by notifying the Board's Treasurer in writing, and the Board's 

Treasurer upon receipt of such a notice shall attempt to change deductions with 

the next payroll, but in no case shall a deduction change begin later than the 

second payroll after the Board's Treasurer receives the change notification. 

 

f. Professional staff members shall have option to participate in one (1) or more 

Board recognized tax sheltered investment programs subject to Federal Law. 

 

g. The following guidelines shall be used to establish the eligibility of tax sheltered 

companies to participate in the tax sheltered investment payroll deduction 

programs with the Board and its employees. 

 

1. All companies who were eligible for, and participating in, the tax sheltered 

investment payroll deduction program immediately prior to the effective date 

of this Agreement shall continue to hold this privilege as long as there are ten 

(10) or more employees who continue to participate in, and who are signed up 
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for, benefits. 

 

2. A company may become eligible to participate in tax sheltered investment 

payroll deductions if that company can prove that ten (10) or more employees 

of the District have completed all necessary requirements requesting 

participation with said company in a tax sheltered payroll deduction program 

and that company executes an agreement with the District to comply with the 

written provisions of the District’s tax sheltered payroll deduction program. 

Eligibility shall continue as long as there are ten (10) or more employees who 

continue to participate in, and who are signed up for, benefits. 

 

3. A company may not become and shall not continue to be eligible to 

participate in tax sheltered investment payroll deductions if that company 

violates or contributes to the violation of Board policies or administrative 

rules or procedures of the District. 

 

h. Definitions –- For purposes of this section, the terms below shall have the 

following meanings: 

 

1. Board -- Dublin City Board of Education and the 403(b) Plan Sponsor; 

 

2. Association – Dublin Educators’ Association; 

 

3. Assignee -- An individual or entity, including, but not limited to, a third party 

administrator or a payroll provider, designated by the Board to perform all or 

a portion of the Board’s responsibilities under the Common Remitter 

Agreement with ING; 

 

4. ING – Shall mean, collectively, ING Financial Advisers, LLC, ING National 

Trust, and/or ING Financial Advisors, LLC (IFA); 

 

5. Provider – Any entity providing an investment vehicle or provider to Board’s 

403(b) Plan and intended to receive remittances under the Common Remitter 

Agreement; 

 

6. Common Remitter Agreement (CRA) – An agreement between ING and the 

Board whereby the Board forwards the 403(b) remittance amounts from 

assignees to ING, who then forwards the appropriate portion of the remittance 

to the applicable providers under the Board’s 403(b) Plan; 

 

7. Planwithease.com 403(b) Service Agreement – Is the agreement of the Board 

and ING Life Insurance and Annuity Company (ILIAC) for ILIAC to provide 

the administrative services for the Board’s 403(b) Plan. 

 

i. Common Remitter Agreement (CRA) and Planwithease.com Agreements 

 

1. The Board and the Association agree that should IFA notify the Board that a 

provider refuses to follow the CRA procedures or fails to cooperate with ING, 
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and IFA directs ING Trust to return to the Board the portion of any payment 

attributable to said provider, the Board shall: 

 

1.1. Notify the unit member or members of IFA’s decision to return to the 

Board the portion of payment to the provider; and  

 

1.2. The Board shall satisfy its obligation under 403(b) regulations to 

transfer the payment to the provider within one (1) week of receipt 

from ING. 

 

2. As provided in the CRA, in the event ING is unable to process the remittance 

by the fifth business day after its receipt, notifies the Board of such, and 

returns the remittance to the Board, then the Board shall notify the unit 

member or members of such return of remittance within one (1) business day 

or return. 

 

3. Should the Board receive a public records request for information related to 

the CRA or the Planwithease.com Service Agreement, the Board shall notify 

the Association at the same time it notifies ING of such request. Should the 

Board determine that the information is a public record, then it shall 

immediately notify the Association of its determination prior to releasing such 

information. 

 

j.  The Association and the Board shall establish a joint work group to meet once a 

school year to review the effectiveness of any third party administration of the 

District’s tax sheltered programs. 

 

 

ARTICLE XXXV 

 

REQUEST FOR CHANGE IN DEGREE ALLOWANCE 

 

Professional staff members shall have one (1) opportunity to move to a higher salary group 

during any one contract year. A professional staff member may advance to a higher salary group 

effective at the beginning of his/her contract year, provided that s/he verifies the change in salary 

group by submitting an official transcript to the Superintendent or his designee no later than 

September 15 of that school year. The change in salary group shall be reflected in a regular 

paycheck within twenty (20) working days of receipt of verification by the Superintendent or his 

designee. The salary adjustment shall be equally divided over the remaining pays. 

 

Salary Advancement Course Pre-Approval Request Form (Form can now be found online.) 
 

Effective with the start of the 2010-2011 school year, and consistent with the regulations set 

forth in Section 43.3, professional staff members seeking to advance to a higher salary group 

shall submit the pre-approval request form. 

 

 

 



62 

 

ARTICLE XXXVI 

PAY PLAN 

The annual salary for professional staff members shall be paid in twenty-four (24) semi-monthly 
equal installments on the fifteenth and thirtieth of each month beginning in September, provided 

that if any such scheduled payday shall fall on a weekend or legal holiday, payment shall instead 
be made on the last business day next preceding such weekend or legal holiday. A 25th pay will 

be scheduled for new hires to the District. The appropriate salary shall be paid in twenty- five 
(25) pays, commencing with the first payment being made on August 30th. This schedule shall be 

in place only for the first year of employment. All of such installment payments for any 
bargaining unit member shall be made by direct deposit to a total of as many as three (3) separate 

accounts, which accounts shall be in one (1) or more financial institutions of the bargaining unit 
member's choosing, provided that each such financial institution so chosen by a bargaining unit 

member shall be a member of the federal reserve banking system. Bargaining unit members shall 
follow reasonable rules established by the Board's Treasurer to report account codes to be used 

for direct deposits, and pay for any bargaining unit member may be held by the Board for that 
member's benefit pending receipt of at least one such account code from that member. Absent 

unusual circumstances, the information for direct deposits of bargaining unit members' pay shall 
be provided by the Board's Treasurer to the designated transfer agent two (2) or more days in 

advance of the applicable payroll date. 
 

Notwithstanding the provision above for payment of annual salary through twenty-four (24) 
semi- monthly equal installments, if a bargaining unit member elects to submit to the Treasurer’s 
office on or before June 1st a written notice of intent to retire (consistent with the definition of 
retirement in Section 33.2(a) above) and to receive the balance of his/her salary for that school 
year on the July 15th payday, the Treasurer shall pay to the member on said payday such balance 

rather than thereafter continuing salary payments to the member during the remainder of the 
summer. 

 

If overpayment or underpayment occurs, the employee and the Board's Treasurer shall mutually 

decide on the resolution of the problem. 

 

 

ARTICLE XXXVII 

PART-TIME EMPLOYEES 

37.1. Definitions 
 

For the purposes of benefit(s) in Article XLII below: 

 

a. Teachers who were in the active or inactive employment of the Board on 

December 31, 1990 and who have remained in the continuous employ of the 

Board subsequent to that date shall be deemed to be full-time teachers when they 

are employed as 1/2 time or more (5/10 or more), provided that, notwithstanding 

the foregoing, any teacher who would otherwise be deemed a full-time teacher 

under this paragraph and who on or after April 1, 1994 voluntarily reduces his/her 

employment (e.g., from 10/10 to 8/10 or from 6/10 to 5/10) shall not be deemed to 
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be a full-time teacher except as s/he shall thereafter be employed to work a full 

schedule (10/10). 

 

b. Teachers who were not in the active or inactive employment of the Board on 

December 31, 1990 or who were so employed but have not remained in the 

continuous employ of the Board subsequent to that date shall be deemed to be 

full- time teachers when they are employed to work a full schedule (10/10).  

 

37.2. Benefits 
 

a. Full-time professional staff members as described in Section 39.1 above shall 

receive full benefits as defined in Article XLII. Professional staff members who 

are not full-time employees as described in Section 39.1 above shall receive 

benefits in Article XLII on a prorated basis of tenths (1/10 through 9/10). 

 

b. Professional staff members who have a contract status of less than 10/10 shall 

receive sick leave and personal leave on a prorated basis using the same 

accounting method utilized for teachers who have a 10/10 contract status. 

 

 

ARTICLE XXXVIII 

NOTICE OF SALARY 

Professional staff members shall receive a notice of salary in accord with Ohio law and based on 

the adopted salary schedules. 

 

 

ARTICLE XXXIX 

MILEAGE REIMBURSEMENT 

Mileage shall be paid for each professional staff member for educational activities authorized and 

approved by the Board or its designee at the Internal Revenue Service approved rate. 

 

 

ARTICLE XL 

INSURANCES 

40.1. Health, Dental, Vision 
 

The benefits for health, dental and vision insurance are summarized in Attachment C. 

 

a. The Board shall pay 90% of the total premium cost for single plan, 85% of the 

total premium for single plus one, and 85% of the total premium cost for family 

plan for health insurance. For all other insurances the Board shall pay 90% of the 

total premium cost for single plan and 85% of the total premium cost for family 
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plan. In any year, if the quoted cost of the health insurance renewal amounts to an 

increase of eleven percent (11%) or higher over the current premium, the 

Insurance Committee must convene to formulate a proposal to either: 1) increase 

the employees’ contribution; or 2) modify the current benefits to reduce the cost 

of the renewal to less than eleven percent (11%) over the current premium cost. 

 

b. The Board shall establish a Section 125 Plan for the exclusive purpose of 

allowing professional staff members to pay their portion of insurance premiums 

under this section 42.1 on a pre-tax basis to the full extent permitted by law, such 

Plan to remain in effect so long as laws and Internal Revenue Service rules 

concerning same remain substantially unchanged. The Board shall further make 

available to members of the bargaining unit a dependent care flexible spending 

account, likewise to remain in effect so long as laws and Internal Revenue Service 

rules concerning same remain substantially unchanged. 

 

c. High Deductible/Health Savings Account Plan 

 

(1) As shown in Attachment C, the District shall provide a High Deductible 

Health Plan (HDHP) with the following provisions: 
 

 
Deductible: Network Non-Network 

Single $1300 $2600 

Single plus one $2600 $5200 

Family $2600 $5200 

Co-Insurance coverage: Network Non-Network 

 90% 70% 

Out-of-Pocket Maximum: 

Single 

 
$2600 

 
$5200 

Single plus one $5200 $10,400 
Family $5200 $10,400 

 

Notwithstanding the foregoing and Attachment C, deductibles for the HDHP will 

be no less than the IRS minimum. Eligible health care expenses apply toward the 

deductibles and the Out-of-Pocket Maximum including prescription drugs. 

Preventative Care shall be pursuant to the terms of the insurance certificate 

(summarized in Attachment B under the heading of Preventative Care). 

 

(2) A Health Savings Account (HSA) shall be available for each unit member 

who is a part of the HDHP. The Board shall determine a custodian for the 

HSA, but the member shall be free to choose a different custodian, provided 

that, in the event that a member has a concern about the handling of the 

member’s HSA by a different custodian that has been so chosen by the 

member, that concern shall be the responsibility of the member to address 

without the involvement of the Board or its agents except as that concern is 

shown to have arisen from an error by the Board or its agents.. Any 
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contribution by the unit member to his/her HSA up to the maximum limits 

provided by law may, at the member's discretion, be made either by payroll 

deduction or in a lump-sum payment. The HSA shall be maintained by the 

individual unit member for his/her exclusive benefit and that of his/her 

beneficiaries. Distributions of funds from this HSA may be made at any time 

upon the discretion of the member. The member is responsible for 

substantiating the distribution is for qualified medical expenses.   

 

40.2. Term Life Insurance 
 

Professional staff members shall receive 100% Board-provided life insurance in the 

amount of $50,000 and shall have the option to purchase at their own expense additional 

coverage up to a maximum of the same amount of $50,000. 

40.3. Insurance Committee 

a. Purpose 

Each calendar year an Insurance Committee shall meet to develop such proposals as the 

committee deems appropriate concerning the level of insurance benefits available and 

offered. This standing committee's responsibilities shall include: 

(i) monitoring insurance costs; 

 

(ii) studying and making recommendations concerning use of monetary 

benefits realized by the district resulting from demutualization of its 

insurance carrier; 

 

(iii) reviewing and modifying benefits; and 

 

(iv) selecting insurance carriers and/or third-party administrators for all 

insurances listed in this Article. 

b. Membership 

The committee shall consist of six (6) members annually appointed by the 

Superintendent (who shall also designate which of his/her appointees shall serve 

as the committee chair), three (3) members annually appointed by the President of 

the Dublin Educators' Association, and two (2) members annually appointed by 

the President of the Dublin Support Association, provided that, unless and until 

the Dublin Support Association agrees so to participate on the committee, the 

Superintendent shall instead appoint only four (4) rather than six (6) members 

annually. 

c. Operation 

The committee shall meet at least sixty (60) days in advance of any insurance 

contract rollover/renewal and at other times at the call of the chair. The committee 

shall formulate its proposals concerning carriers or third-party administrators by a 

majority vote of all of its members; it shall formulate its proposals concerning 
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benefits applicable to the Dublin Educators' Association only by a vote of both a 

majority of the appointees of the Dublin Educators' Association President and a 

majority of the appointees of the Superintendent. Any proposal of the committee 

shall be presented to the Superintendent, who shall make a recommendation to the 

Board to approve or reject same. Any action by the Superintendent in making 

such a recommendation and by the Board in acting or not acting thereon shall be 

final in each of those regards and not grievable or otherwise subject to appeal. 
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ARTICLE XLI 

SALARY SCHEDULE INDEX 

STEP BACHELOR'S 150 SEM HRS MASTER'S MASTER'S + 15 MASTER'S + 30 MASTER'S + 45 

0 1.000 1.050 1.100 1.150 1.200 1.250 

1 1.052 1.102 1.152 1.202 1.252 1.302 

2 1.104 1.154 1.204 1.254 1.304 1.354 

3 1.156 1.206 1.256 1.306 1.356 1.406 

4 1.208 1.258 1.308 1.358 1.408 1.458 

5 1.260 1.310 1.360 1.410 1.460 1.510 

6 1.312 1.362 1.412 1.462 1.512 1.562 

7 1.364 1.414 1.464 1.514 1.564 1.614 

8 1.416 1.466 1.516 1.566 1.616 1.666 

9 1.468 1.518 1.568 1.618 1.668 1.718 

10 1.520 1.570 1.672 1.722 1.772 1.822 

11 1.572 1.622 1.724 1.774 1.824 1.874 

12 1.624 1.674 1.776 1.826 1.876 1.926 

13 1.676 1.726 1.828 1.878 1.928 1.978 

14 1.728 1.778 1.880 1.930 1.980 2.030 

15 1.780 1.830 1.932 1.982 2.032 2.082 

16 
 

1.882 1.984 2.034 2.084 2.134 

17 
 

1.934 2.036 2.086 2.136 2.186 

18 
 

2.002 2.140 2.190 2.240 2.290 
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ARTICLE XLII 

SALARY SCHEDULES 

 

Salaries for members of the bargaining unit shall be as follows: 
 

FY 2021    FY 2022   FY 2023 

Base Amount  $47,181    $48,125        $49,088 

% Increase                2.00%              2.00%               2.00% 

 

SALARY SCHEDULE   2021-2022 

 
FY 2021  c. Effective August 1, 2020 
August 2020 Base $ 47,181 

 
STEP BACHELOR'S 150 MASTER'S MASTER'S MASTER'S MASTER'S 

  SEMESTER  +15 +30 +45 
  HOURS     

0 $47,181 $49,540 $51,899 $54,258 $56,617 $58,976 
1 $49,634 $51,993 $54,353 $56,712 $59,071 $61,430 
2 $52,088 $54,447 $56,806 $59,165 $61,524 $63,883 
3 $54,541 $56,900 $59,259 $61,618 $63,977 $66,336 
4 $56,995 $59,354 $61,713 $64,072 $66,431 $68,790 
5 $59,448 $61,807 $64,166 $66,525 $68,884 $71,243 
6 $61,901 $64,261 $66,620 $68,979 $71,338 $73,697 
7 $64,355 $66,714 $69,073 $71,432 $73,791 $76,150 
8 $66,808 $69,167 $71,526 $73,885 $76,244 $78,604 
9 $69,262 $71,621 $73,980 $76,339 $78,698 $81,057 
10 $71,715 $74,074 $78,887 $81,246 $83,605 $85,964 
11 $74,169 $76,528 $81,340 $83,699 $86,058 $88,417 
12 $76,622 $78,981 $83,793 $86,153 $88,512 $90,871 
13 $79,075 $81,434 $86,247 $88,606 $90,965 $93,324 
14 $81,529 $83,888 $88,700 $91,059 $93,418 $95,777 
15 $83,982 $86,341 $91,154 $93,513 $95,872 $98,231 
16 $83,982 $88,795 $93,607 $95,966 $98,325 $100,684 
17 $83,982 $91,248 $96,061 $98,420 $100,779 $103,138 
18 $83,982 $94,456 $100,967 $103,326 $105,685 $108,044 

Doctoral Degree: Additional $1,400 Stipend 

 

Twenty-Five (25), Twenty-Six (26), or Twenty-Seven (27) Years of Credited Teaching Service: 

Additional $600 Stipend 

 

Twenty-Eight (28) to Thirty-Two (32) Years of Credited Teaching Service: Additional $1,400 

Stipend 

 

Thirty-Three (33) or More Years of Credited Teaching Service: Additional $1,800 Stipend 
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SALARY SCHEDULE   2021-2022 

 
FY 2022  c. Effective August 1, 2021 
August 2021 Base $ 48,125 

 
STEP BACHELOR'S 150 MASTER'S MASTER'S MASTER'S MASTER'S 

  SEMESTER  +15 +30 +45 
  HOURS     

0 $48,125 $50,531 $52,938 $55,344 $57,750 $60,156 
1 $50,628 $53,034 $55,440 $57,846 $60,253 $62,659 
2 $53,130 $55,536 $57,943 $60,349 $62,755 $65,161 
3 $55,633 $58,039 $60,445 $62,851 $65,258 $67,664 
4 $58,135 $60,541 $62,948 $65,354 $67,760 $70,166 
5 $60,638 $63,044 $65,450 $67,856 $70,263 $72,669 
6 $63,140 $65,546 $67,953 $70,359 $72,765 $75,171 
7 $65,643 $68,049 $70,455 $72,861 $75,268 $77,674 
8 $68,145 $70,551 $72,958 $75,364 $77,770 $80,176 
9 $70,648 $73,054 $75,460 $77,866 $80,273 $82,679 
10 $73,150 $75,556 $80,465 $82,871 $85,278 $87,684 
11 $75,653 $78,059 $82,968 $85,374 $87,780 $90,186 
12 $78,155 $80,561 $85,470 $87,876 $90,283 $92,689 
13 $80,658 $83,064 $87,973 $90,379 $92,785 $95,191 
14 $83,160 $85,566 $90,475 $92,881 $95,288 $97,694 
15 $85,663 $88,069 $92,978 $95,384 $97,790 $100,196 
16 $85,663 $90,571 $95,480 $97,886 $100,293 $102,699 
17 $85,663 $93,074 $97,983 $100,389 $102,795 $105,201 
18 $85,663 $96,346 $102,988 $105,394 $107,800 $110,206 

 

Doctoral Degree: Additional $1,400 Stipend 

 

Twenty-Five (25), Twenty-Six (26), or Twenty-Seven (27) Years of Credited Teaching Service: 

Additional $600 Stipend 

 

Twenty-Eight (28) to Thirty-Two (32) Years of Credited Teaching Service: Additional $1,400 

Stipend 

 

Thirty-Three (33) or More Years of Credited Teaching Service: Additional $1,800 Stipend 
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SALARY SCHEDULE   2021-2022 

 
FY 2023  c. Effective August 1, 2022 
August 2022 Base $ 49,088 

 
STEP BACHELOR'S 150 MASTER'S MASTER'S MASTER'S MASTER'S 

  SEMESTER  +15 +30 +45 
  HOURS     

0 $49,088 $51,542 $53,997 $56,451 $58,906 $61,360 
1 $51,641 $54,095 $56,549 $59,004 $61,458 $63,913 
2 $54,193 $56,648 $59,102 $61,556 $64,011 $66,465 
3 $56,746 $59,200 $61,655 $64,109 $66,563 $69,018 
4 $59,298 $61,753 $64,207 $66,662 $69,116 $71,570 
5 $61,851 $64,305 $66,760 $69,214 $71,668 $74,123 
6 $64,403 $66,858 $69,312 $71,767 $74,221 $76,675 
7 $66,956 $69,410 $71,865 $74,319 $76,774 $79,228 
8 $69,509 $71,963 $74,417 $76,872 $79,326 $81,781 
9 $72,061 $74,516 $76,970 $79,424 $81,879 $84,333 
10 $74,614 $77,068 $82,075 $84,530 $86,984 $89,438 
11 $77,166 $79,621 $84,628 $87,082 $89,537 $91,991 
12 $79,719 $82,173 $87,180 $89,635 $92,089 $94,543 
13 $82,271 $84,726 $89,733 $92,187 $94,642 $97,096 
14 $84,824 $87,278 $92,285 $94,740 $97,194 $99,649 
15 $87,377 $89,831 $94,838 $97,292 $99,747 $102,201 
16 $87,377 $92,384 $97,391 $99,845 $102,299 $104,754 
17 $87,377 $94,936 $99,943 $102,398 $104,852 $107,306 
18 $87,377 $98,274 $105,048 $107,503 $109,957 $112,412 

 

 

Doctoral Degree: Additional $1,400 Stipend 

 

Twenty-Five (25), Twenty-Six (26), or Twenty-Seven (27) Years of Credited Teaching Service: 

Additional $600 Stipend 

 

Twenty-Eight (28) to Thirty-Two (32) Years of Credited Teaching Service: Additional $1,400 

Stipend 

 

Thirty-Three (33) or More Years of Credited Teaching Service: Additional $1,800 Stipend 
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42.1. The Board shall pay a yearly stipend of $1,500 to teachers who are National Board 

Certified Teachers. To receive payment in accordance with this provision for any school 

year, a teacher must have filed an application, and a copy of his/her teaching certificate or 

license issued by the National Board for Professional Teaching Standards, in the office of 

the Treasurer no later than September 15. Stipends due hereunder shall be paid by 

October 15 immediately following the aforementioned date of September 15. 

 

42.2. In January, the Board shall provide the following stipends to each full-time bargaining 

unit member: Five hundred dollars ($500). 

 

In January, the Board shall provide the following stipends to each part-time bargaining 

unit member: Two hundred and fifty dollars ($250). 

 

42.3. Salary Schedule Regulations 
 

a. All professional staff members will be placed on the adopted salary schedules and 

paid according to their training and experience as set forth below. 

 

b. The following is a description of the classes included on the salary schedule, provided 

that, upon employment, credit not used for a degree resulting in placement in Class I 

or Class III may be applied for placement in another class only if the coursework 

involved is determined by the Director of Elementary Education and the Director of 

Secondary Education to assist the professional staff member in the development of 

his/her teacher growth, improvement of his/her teaching, or for an education 

license/endorsement. The member shall obtain a statement from the accredited 

college or university indicating that the hours were not used to obtain a Master's 

Degree. 

 

Class I – Bachelor’s 
 

Members with a Bachelor's Degree from an accredited college or university. 

Class II – 150 Semester Hours 

Members with 150 semester hours of credit, and a Bachelor’s Degree, from an 

accredited college or university. 

 

Class III – Master's 
 

Members with a Master's Degree from an accredited college or university. 

Class IV – Master's + 15 

Members with a Master's Degree from an accredited college or university and 15 

additional semester hours of graduate credit. 
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Class V – Master's + 30 

Members with a Master's Degree from an accredited college or university and 30 

semester hours of graduate credit. 

 

Class VI – Master's + 45 
 

Members with a Master's Degree from an accredited college or university and 45 

additional semester hours of graduate credit. 

 

Doctoral Degree 
 

Members with a Ph.D. or a D.Ed. from an accredited college or university. 

 

c. In seeking to move to Class II, IV, V, or VI above: 

 

i. The courses for the hours entailed may be selected by the professional 

staff member only with the written pre-approval of the Director of 

Elementary Education and the Director of Secondary Education. The 

description of the course or courses must be submitted in writing per the 

Salary Advancement Course Pre-Approval Request Form. 

 

ii. As indicated in such form, the hours shall be approved only if the scope 

and content of the coursework will assist the professional staff member in 

the development of his/her teacher growth, improvement of his/her 

teaching, or in obtaining a new license or endorsement. 
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SALARY ADVANCEMENT COURSE PRE-APPROVAL REQUEST FORM 

 

Form can now be found under “My Learning Plan”. 
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42.4. Teaching Experience Granted at Time of Employment 

 

a. A professional staff member shall be paid at least the salary set forth in Section 

3317.13 of the Ohio Revised Code or its applicable successors. That is, up to and 

including ten (10) years of teaching experience on the State minimum salary schedule 

set forth in said statutory provision or its applicable successor shall be granted. Such 

experience shall be a combination of (a) Ohio teaching experience in public schools 

or chartered, non-public schools, institutions, or special education programs that bec 

ome chartered subsequent to the staff members teaching therein, operated by the 

State, a subdivision, or other local government unit and (b) active military duty, 

provided that such military duty shall be counted for as equivalent active teaching 

experience to a maximum of five (5) years. 

 

b. In addition to following Section (a) above as applicable to the State minimum salary 

schedule set forth in Section 3317.13 of the Ohio Revised Code or its applicable 

successors, the Board shall grant up to a total of five (5) years of authorized outside 

experience and may grant up to ten (10) years of authorized outside experience as set 

forth below to be transferred into the system outlined below: 

 

i. Public elementary and secondary teaching in other chartered school districts in 

any state. 

 

ii. Active military experience, provided that such military service must be eight (8) 

continuous months of service to be recognized as a year of authorized experience. 

 

iii. Teaching experience in an overseas dependent school operated by one of the U.S. 

Armed Forces or the U.S. State Department and an elementary or secondary 

school operated by the State agency, approved by the State Board of Education, 

may be counted as authorized experience. 

 

iv. Effective September 1, 1976, credit may be given for teaching experience in a 

chartered non-public school in Ohio under a valid teaching certificate, in 

accordance with Sections 3319.22 and 3319.14 of the Revised Code. 

 
 

ARTICLE XLIII 

CONTINUITY OF OPERATIONS 

The Association and the Board recognize the desirability of continuous and uninterrupted 

operation of the instructional program during the school year. The Association and the Board 

further recognize the desirability of avoiding disputes which would threaten such operation. 

Accordingly, the Board agrees to honor the terms of this Agreement, and the Association agrees 

that it will not, during the period of this agreement, engage in or assist in any way a work 

stoppage, strike, slowdown, or other concerted refusal to perform contracted services. 
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ARTICLE XLIV 

COLLABORATIVE DECISION MAKING 

The Association and the Board are committed to collaborative decision making as a joint 

planning and problem solving process to accomplish the District's educational objectives. This 

commitment proceeds from the determinations that effective planning and decision making at the 

building and district-wide level occurs when all human resources are actively involved. This 

commitment to collaboration has been and will continue to be reflected by the district and 

building level ad hoc committees, joint Association/Board committees, and the special task 

forces, which are formulated from time to time to address specific issues. 

 

CREDIT FLEXIBILITY PROGRAM COMMITTEE 

 

The Board and the Association shall work together collaboratively to facilitate the development 

of the credit flexibility program in the District. 

 

ARTICLE XLV 

PROFESSIONAL DEVELOPMENT PROGRAMS 

45.1. Purpose 
 

a. The Dublin Board of Education ("Board") and the Dublin Educators' Association 

("DEA") have developed a Professional Development Program that addresses 

licensure/certification requirements, entry year/mentorship experiences, and 

encourages continuing professional development through a collegial support 

system. 

 

b. The Professional Development Program's components are the Local Professional 

Development Committee, the Entry Year Program, and the Professional 

Development Time Program. 

 

45.2. Local Professional Development Committee 
 

There will be a Local Professional Development Committee (LPDC) consisting of six (6) 

members who are certificated/licensed employees of the Board, provided that if the 

LPDC determines that its workload requires additional membership, it shall so declare, 

and two (2) more members shall henceforth be added. Half of the members, at least one 

(1) of whom shall be a principal, shall be appointed by the Superintendent, and half of the 

members, all of whom shall be non-administrative, certificated/licensed personnel, shall 

be appointed by the President of the Association. The terms of all of such members of the 

LPDC shall be three (3) years and shall be staggered. The Association President and the 

Superintendent shall have the final authority to appoint and replace their respective 

members. Vacancies shall be filled in the manner of original appointment; should a 

vacancy exist before a member’s term expires, the appointment made to fill that vacancy 

shall be for the remainder of that term. 
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a. Duties and Powers of the LPDC 

 

The LPDC will be responsible for reviewing and approving professional 

development plans, and for course work, continuing education units, or other 

equivalent activities, for recertification and licensure as specified in Ohio law 

governing such committees. One appointee of the Superintendent shall be a 

nonvoting member with respect to the approval of professional development 

plans, and for course work, continuing education units, or other equivalent 

activities, for members of the bargaining unit, and one appointee of the President 

of the Association shall be a nonvoting member with respect to the approval of 

professional development plans, and for course work, continuing education units, 

or other equivalent activities, for non-members of the bargaining unit. The LPDC 

shall have no authority to make any decision or establish any by-law contrary to 

any provision of this Agreement, Board Policy as of June 1, 1998, or any law or 

regulation governing the operation of public school districts, nor shall the LPDC 

shall have any authority to make any decision requiring the expenditure of Board 

funds without express prior approval of the Board. 

 

b. Meetings and Records of the LPDC 

 

The LPDC shall meet at times set forth in by-laws that it shall adopt as set forth in 

paragraph c below. 

 

c. By-Laws of the LPDC 

 

Following a process of collaborative deliberation, the LPDC shall adopt by a 

majority vote of all of its members by-laws governing its operations. Such by-

laws shall provide that a quorum for meetings of the LPDC shall consist of no 

fewer than two members appointed by the President of the Association and two 

members appointed by the Superintendent, and they shall also establish the 

procedure(s) for appeal from a decision of the LPDC. 

 

d. Non-Grievability of Decisions of the LPDC and of Appeals Therefrom 

 

Decisions of the LPDC and determinations on appeals therefrom shall not be 

subject to the grievance procedure. 

 

e. Pay for Membership on LPDC 

 

Members of the LPDC appointed by the President of the Association shall be paid 

for service on the LPDC based upon 3 units per year (July 1 through June 30) on 

the applicable supplemental salary conversion scale under Article XXXI above.  

 

45.3. Mentoring Program 
 

a. General Provisions 

 

Only if required by statute or regulations, there shall be a Resident Educator 
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mentoring program, adopted by the Board and the Association for all teachers 

new to the district, who have not met the Ohio Department of Education (ODE) 

requirements for the five (5) year professional license. The Resident Educator 

mentoring program shall be coordinated at the district level by the Human 

Resources and Learning and Teaching Departments. It will be the responsibility 

of the lead mentors to implement the district’s mentoring program, with guidance 

from a committee. Lead mentors will be selected by the Human Resources and 

Learning and Teaching Departments. Lead mentors will receive a stipend of one 

thousand seven hundred fifty dollars ($1,750.00) per school year. 

 

There shall also be a First Year Dublin (FYD) mentoring program, adopted by the 

Board and the Association, for all teachers new to the district, who have met the 

ODE requirements for the five (5) year professional license. The FYD mentoring 

program shall be coordinated and implemented at the building level by the 

principal and/or one of his/her administrators. 

 

The purpose of the mentoring program is to provide positive formal support , and 

promote professional growth for teachers new to the district. 

 

b. Resident Educator/FYD Committee Structure 

 

1. The Resident Educator/FYD mentoring program committee 

("Committee") shall consist of ten (10) members, five (5) appointed by the 

Superintendent and five (5) appointed by the Association President. The 

Committee shall elect a teacher and administrative Co-Chairpersons. 

Members of the Committee shall receive a stipend of five hundred dollars 

($500.00) per school year. 

 

2. A quorum of the Committee shall consist of not less than four (4) 

members appointed by the Superintendent and four (4) members appointed 

by the Association President. 

 

3. The Committee shall determine when and where it shall meet, and the 

number of meetings necessary to fulfill its purpose. The Committee shall 

meet each school year to organize the Resident Educator/FYD mentoring 

program and to assess the progress and the performance of the Resident 

Educator/FYD mentoring program. 

 

4. The Committee shall operate in accordance with the Teacher Education 

and Licensure Standards of the State, Ohio Department of Education 

guidelines and all other applicable laws. 

 

5. The Committee shall determine the training (a) for Committee members 

necessary to establish and maintain an effective Resident Educator/FYD 

mentoring program and (b) for all mentors, in accordance with the rules 

outlined by the ODE, including components of Pathwise or an equivalent 

observation system, and contingent upon the approval of the 

Superintendent, shall provide necessary release time for such training 
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during the contractual year, and pay for any cost involved in such training. 

 

6. The principal must recommend the selection of a bargaining unit member 

to serve as a mentor, provided that it is agreed that included in the criteria 

for being a mentor shall be a requirement that a bargaining unit member 

has taught for a minimum of three (3) full school years. The building 

principal, in consultation with the Chairperson(s) of the Committee, if 

needed, shall select and assign mentor(s) for their respective buildings, 

with due consideration being given to teachers who volunteer to be a 

mentor. 

 

c. Compensation and Release Time 

 

1. Teachers in the Resident Educator mentoring program shall be provided 

coordinated release time with his/her mentor. This release time shall be 

used for consultation with the mentor teacher and/or for required Resident 

Educator assessments and paperwork. This release time shall be for one 

(1) day per year which can be taken as one (1) full day or two (2) half 

days. 

 

2. Each mentors for staff members in the Resident Educator mentoring 

program shall receive an annual stipend as follows: 

 

• $700 for mentors who provide one-on-one mentoring for 1st 

year Resident Educators; and 

 

• $250 per mentee for mentors who mentor a cohort of Resident 

Educators who are in year 2, year 3, year 4 resubmissions, or 

RESA Facilitator of the Resident Educator Program. 

 

Mentors for staff members in FYD mentoring program shall receive a 

stipend of two hundred fifty dollars ($250.00) per school year. A mentor 

may resign in the case of an identified personal emergency that would 

require the mentor's withdrawal from the program, or in the event of a 

mentor/Resident Educator/FYD relationship that has been deemed, by the 

building principal, in consultation with the Chairperson(s) of the 

Committee, as unworkable. The principal may also replace the mentor for 

other good reasons, in consultation with the Chairperson(s) of the 

Committee. If this occurs, the mentor will be paid a prorated amount of the 

stipend for that school year. 
 

3. Mentors for 1st year Resident Educators will only be assigned to one (1) 

Resident Educator/FYD per school year unless this provision is waived by the 

Chairperson(s) of the Committee. Mentors for 2nd, 3rd, and 4th year Resident 

Educators shall mentor a cohort of mentees. 

 

4. All interactions between the Resident Educator/FYD and mentor shall be 

confidential. However, either the mentor or Resident Educator/FYD 
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should call serious issues to the attention of their building principal and 

Chairperson(s) of the Committee. 

 

d. Contractual Evaluation 

 

1. The Resident Educator/FYD mentoring program shall not replace the 

district's evaluation process. Evaluation of all new teachers to the district 

shall be conducted in accordance with the district's evaluation procedure. 

No adverse employment action shall occur solely as a result of the new 

teacher failing to successfully complete the Resident Educator/FYD 

mentoring program, unless otherwise outlined in the Licensure Standards 

of the State, ODE guidelines, or in any applicable laws. 

 

2. Mentors shall not participate in any formal or informal evaluations of 

teachers in the Resident Educator/FYD mentoring program, nor shall they 

make any recommendation regarding the employment of a Resident 

Educator/FYD. 

 

45.4. Professional Development Time 
 

a. Purpose 

 

The Dublin City Schools believes that professional development is essential for 

the growth and success of its staff and students. Two types of professional 

development are recognized to insure the growth and success of all 

certificated/licensed staff: 

 

1. Individual Professional Development: 

 

Teachers will determine how to improve their own professional 

knowledge, expertise, and growth. These efforts should relate to goals 

specified in the teachers' Individual Professional Development Plans 

(IPDP), which is used for certification and licensure renewal/upgrade. 

 

2. District/Building Professional Development: 

 

This is comprised of professional development offerings that address 

common needs and priorities that are related to the school improvement 

planning process and the district’s strategic plan. 

 

b. Guidelines for Professional Development Time (PDT) 

 

1. Professional Development District Team 

 

(i) A District Professional Development Team will be convened by 

the parties to evaluate, review, and revise the district’s professional 

development programs. 

(ii) The DEA President shall appoint no more than six (6) members 
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and the Superintendent shall appoint no more than six (6) 

administrators to the team, and schedule the initial meeting. The 

teacher members of the team shall be provided release time to 

participate on this team. 

(iii) The district team shall make recommendations concerning the

dates/times and content for the school year professional

development program to the Superintendent/designee.

ARTICLE XLVI 

FAIR SHARE FEE 

46.1. In addition to any payroll deduction set forth in Article XXXV above, each bargaining 

unit member who is not a member of the Association by October 1 or by the sixtieth 

(60th) calendar day after his/her initial employment with the Board, whichever is later, 

shall pay a fair share fee by payroll deduction. The amount of the fair share fee shall be 

deducted by the Board Treasurer without written authorization and shall be remitted to 

the Association's Treasurer on the same basis as authorized dues deductions. The fee 

shall represent that portion of Association dues expended for purposes germane to the 

Association’s work in the realm of collective bargaining to the extent permitted by law 

and shall not exceed one hundred percent (100%) of the unified dues of the Association. 

46.2. Notice of the amount of the annual fair share fee shall be transmitted by the Association 

to the Board Treasurer on or about September 15 of each year for the purpose of 

determining amounts to be deducted from payroll. The Board Treasurer shall issue a 

check to the Association's Treasurer each month with a list of those persons for which 

the deductions were made and the amount deducted for each staff member. 

46.3. The payroll deductions shall be in eight (8) equal installments. If there are not eight (8) 

payroll deductions remaining in the year, the unpaid balance shall be deducted in equal 

installments. A fair share fee may also be paid in cash to the Association in full between 

January 15th and January 30th of each year. 

46.4. Payroll deduction of such fair share fees shall begin on the February 15th payday, except 

that no fee deductions shall be made for bargaining unit members employed after 

February 15th. 

46.5. If a staff member's employment ends, or if s/he goes on an unpaid status, before all 

required deductions have been made, the unpaid balance will be deducted from his/her 

final payroll check for that school year. If the amount of the last payroll check is 

insufficient to cover the balance of the fee due, collection of any remaining amount shall 

be the Association's sole responsibility. 

46.6. Full-time bargaining unit members employed after the first semester of each school year 

who are members of the Association and its affiliates or non-members subject to the fair 

share fee under this Article shall pay no more than fifty percent (50%) of the regular 

Association membership dues. 
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46.7. The Association represents to the Board that an internal rebate procedure has been 

established in accordance with Section 4117.09(C) of the Ohio Revised Code and that a 

procedure for challenging the amount of the representation fee has been established and 

will be given to each member of the bargaining unit who does not join the Association 

and that such procedure and notice shall be in compliance with all applicable state and 

federal laws and the Constitutions of the United States and the State of Ohio. 

 

46.8. The Association shall notify each non-member of the fair share fee prior to December 

15th of each year. Upon timely demand, non-members may apply to the Association for 

an advance reduction of the fair share fee pursuant to the internal procedure adopted by 

the Association. The advance reduction shall be the proportionate amount of monies 

expended for partisan political or ideological purposes not germane to the Association's 

work in the realm of collective bargaining. 

 

46.9. No member of the bargaining unit is required by this Article to become a member of the 

Association. An employee who, because of a bona fide religious belief, objects to paying 

the fair share fee may file notice with the Association, at the OEA Headquarters Office, 

challenging the deduction of the fair share fee on the basis of Title VII of the federal 

Civil Rights Act of 1964 and any other applicable legal standards. The Association shall 

process the notice in accordance with its internal procedures. Any accommodation made 

by the Association to the employee shall comply with Title VII of the federal Civil 

Rights Act of 1964 and any other applicable legal standards. 

 

46.10. The Association agrees to defend and indemnify the Board for any cost, demands, 

claims, suits or liability incurred as a result of the implementation and enforcement of 

this provision provided that: 

 

a. The Board shall give written notice within ten (10) work days of any claim made 

or action filed against the employer by a non-member for which defense and 

indemnification may be claimed; 

 

b. The Association shall reserve the right to designate counsel to represent and 

defend the employer; 

 

c. The Board agrees to (1) give full and complete cooperation and assistance to the 

Association and its counsel at all levels of the proceeding, (2) permit the 

Association or its affiliates to intervene as a party if it so desires, and/or (3) not 

oppose the Association or its affiliates’ application to file briefs amicus curiae in 

the action; 

 

d. The Board acted in good faith compliance with the fair share fee provision of this 

Agreement; however, there shall be no defense or indemnification of the Board if 

the Board intentionally or willfully fails to apply (except due to court order) or 

misapplies such fair share fee provision herein. 
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ARTICLE XLVII 

FITNESS FOR DUTY 

When the Superintendent reasonably questions a professional staff member’s ability to perform 

any essential work function, with or without a reasonable accommodation that does not impose 

an undue hardship, and without presenting a direct threat to the health or safety of the 

professional staff member or others, or when other cause lawfully exists, the Superintendent may 

require the professional staff member, at the Board's expense, to undergo a medical examination 

that is job related and consistent with business necessity to determine fitness for duty and/or the 

need for any such accommodation. The results of any such examination shall be furnished to the 

Superintendent, treated by him/her as medical records, and accorded appropriate confidentiality 

as such. 

 

 

ARTICLE XLVIII 

MISCELLANEOUS 

48.1. Class Coverage 
 

If time permits, a reasonable effort shall be made to obtain a non-bargaining unit member 

to substitute for an absent staff member before directing another staff member to cover 

the absent staff member’s class. If time does not permit or such effort is unsuccessful and 

an administrator directs a staff member to cover another member’s class, the staff 

member so directed shall be paid for such coverage. At the High School and Middle 

School levels, payment shall be at the rate of twenty-five dollars ($25.00) per hour or 

fraction thereof; at the Elementary School level, payment shall be at the rate of twenty-

five dollars ($25.00) per hour prorated to the percentage of students in attendance in a 

class of an absent staff member for which coverage is provided. 

 

In directing another staff member to cover a class for an absent staff member, the 

administrator shall first utilize the volunteer list prior to directing a staff member who has 

not volunteered for class coverage to cover the class; provided that, when the 

administrator determines in good faith that there is not adequate time to utilize the 

volunteer list, the administrator may direct any staff member to cover the class. 

 

48.2. Issuance of Athletic Supplemental Contracts 
 

Any athletic supplemental contract that was held by a current employee the next-previous 

school year and that the Board chooses to issue for the next-following school year to that 

employee shall be issued no later than the following dates: 

 

Fall Sports: By the first regular Board meeting in July 

Winter Sports: By the first regular Board meeting in October 

Spring Sports: By the first regular Board meeting in January 

Summer Sports: By the first regular Board meeting in April 
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The parties agree that the four (4) dates just stated are directory rather than mandatory in 

nature. 

 

48.3. Teacher Professional Organization (TPO) Supplemental Contracts 
 

Upon written request by the Association President, a supplemental contract (s) shall be 

issued to an employee(s) for performing work for the Dublin Educators' Association 

and/or an affiliate of the Association, upon written notification by the Association 

President to the District. The request shall include the name(s) of the employee(s) 

performing the work, the time period for the work to be performed and the amount to be 

paid for the work. The Association shall reimburse the Board for the amount of the 

supplemental contract and the retirement contributions paid on behalf of the employee(s) 

at the time that such payment is made. 

 

To comply with STRS rules the employer and employee contributions must be made on 

compensation from the member's teaching contract, in addition to compensation for 

Association activities, up to a maximum amount. The maximum amount is determined by 

multiplying the per diem rate of the teaching salary for 250 days. 

 

48.4. Development of Copyright Materials, Media and Online Projects 
 

Any staff member who produces educational materials, media or online projects (for 

classroom, educational, or professional purposes), whether by his/her own initiative or at 

the request of the administration, and who does not in any way use the District's time, 

services, materials, software, or hardware, shall maintain full rights for the copyright, and 

to any further royalties or profits resulting from said publication or products. 

Furthermore, said materials shall be considered the property of the creator, and the 

District may not use, reproduce, edit, modify, publish or license said materials without a 

negotiated agreement with its owner. 

 

48.5. Employment of Previously Retired Professional Staff Members 
 

Notwithstanding anything otherwise to the contrary in this Agreement: 

 

a. For purposes of salary schedule placement upon initial employment, a professional 

staff member who has previously been employed by this or another District and taken 

service retirement under an applicable state retirement system (known hereunder as a 

previously retired teacher or “PRT”) shall be granted a maximum of five (5) years’ 

service credit, at the discretion of the Board, on the Board’s salary schedule, provided 

that , subject to such maximum, a PRT shall be granted credit for all years of teaching 

and military experience as defined under Section 3317.13 of the Ohio Revised Code. 

A PRT may advance up to but not more than five (5) additional steps on the salary 

schedule beyond his/her initial placement. 
 

b. Participation in the Board's Mentoring Program shall be at the discretion of the 

Board. 
 

c. PRTs shall be awarded one-year contracts of employment that shall automatically 
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expire at the end of each school year without requirement for any performance 

evaluation and without any notice of non-renewal. 
 

d. PRTs may be re-employed from year to year, with Board approval, but shall not 

be eligible for continuing contract status. 
 

e. For purposes of Reduction in Force, PRTs shall not accrue seniority and shall 

have no right of recall. 
 

f. PRTs shall not carry over any accumulated and unused sick leave from any prior 

public employment. 
 

g. PRTs shall not be eligible to participate in a contractual retirement incentive 

program, if any, or for severance or sick leave buyout pay upon separation from 

employment. 
 

h. PRTs shall not be eligible to participate in the Board’s insurance program offered 

to professional staff members under Section 43.1 above unless they are ineligible 

to participate in the applicable retirement system insurance program for health 

insurance. If PRTs are ineligible for the applicable retirement system insurance 

program for health insurance, they then may participate in the Board’s insurance 

program offered to professional staff members under Section 43.1 above, but only 

at their own expense. 
 

i. Prior employment by the Board shall be no guarantee of post-retirement 

employment or a particular assignment if rehired. 
 

j. PRTs shall be entitled to all other benefits available to bargaining unit members 

under this Agreement that are not otherwise limited expressly or impliedly by the 

provisions of this section. 
 

k. The parties intend for the provisions of this section to supersede, to the maximum 

extent permitted by law, all sections of the Ohio Revised Code that may be in 

conflict with this section. This shall include, but not be limited to, Ohio Revised 

Code sections 124.39(B), 3319.11, 3319.111, and 3319.17. 

 

48.6. Maintaining Certification/Licensure 
 

Beginning August 1, 2005, any and all new hires to the bargaining unit shall maintain 

certification/licensure in each area in which they possessed same as of the time of their 

initially being employed by the Board for a period of ten (10) years after such initial 

employment or, if longer, after they last taught for the Board in such area, provided such 

certification/licensure is still available through the Ohio Department of Education. Such 

described teachers who do not maintain, throughout the just-mentioned ten (10) year 

period, certification/licensure in each area in which they possessed same as of the time of 

their initially being employed by the Board shall be subject to suspension of contract as if 

reduced in force pursuant to sections 20.1 et seq. above and shall not be subject to recall 

from the recall list set forth in section 20.3 above for assignment until the start of the 

school year after they have obtained the renewed/regained certification/licensure. 
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48.7. Highly Qualified Teacher 
 

The Board and the Association recognize that federal and state law requires certain 

teachers to be "highly qualified" (HQ) as defined by law and the Ohio Department of 

Education. The law also requires the Board to develop a plan ensuring that these certain 

teachers will become HQ. The parties agree that teachers shall be given at least one (1) 

year from the time they are notified, or otherwise in good faith should have become 

aware, that they are not HQ to take the necessary steps to become HQ as required by law. 

To comply with such statutes, requirements, and agreement, the parties agree to the 

following: 

 

1. The Association and the Administration shall inform the bargaining unit members 

that it is their individual responsibility to make sure they are highly qualified 

according to law. Also, that each member shall update his/her Individual Professional 

Development Plan to reflect his/her efforts to become highly qualified. 

 

2. The Administration will make reasonable efforts to make unit members aware of 

current and new definitions, interpretations, and standards of the law that may affect 

their standing as a Highly Qualified Teacher (HQT). 

 

3. The Administration shall provide professional development opportunities for teachers 

to become "highly qualified", which shall include, but not be limited to: 

 

a. priority placement for fee waivers and tuition reimbursement. 

 

4. Should the teacher choose the option of taking the Praxis II / Ohio Assessments for 

Educators (OAE) subject area test(s) to become highly qualified, the district shall 

cover the cost of the test(s) only once. 

 

5. In addition, the Administration may assist the teacher in becoming a Highly Qualified 

Teacher in the following ways: 

 

a. A voluntary or involuntary transfer into an open position which would provide a 

Highly Qualified Teacher designation. 

 

6. While there are currently no consequences, at the state or federal level, for failure to 

obtain Highly Qualified status, the parties agree that should the state and/or federal 

governments dictate to the Board that the Board will lose federal and/or state funding 

if certain identified unit members continue to teach without having Highly Qualified 

status, or if the state and/or federal government otherwise does not permit the 

professional-staff member to continue in his/her assignment without financial 

consequence to the district that is more than nominal or to its Treasurer (i.e., a risk of 

finding for recovery), the following shall occur: 

 

a. The Association and the Administration shall meet to review the directives and 

penalties provided to the District, by the federal and/or state governments, 

concerning identified teachers who are not Highly Qualified, and review what 
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options, such as seeking waivers, if such options exist. 

 

b. Absent any waivers that are available or other options, as determined by the 

administration the teachers so identified as not Highly Qualified shall be subject 

to the suspension of their contracts as if reduced in force pursuant to section 20.1 

et seq above, and shall not be subject to recall from the recall list set forth in 

Section 

20.3 above for assignment to teach in a subject area except for which they are 

certificate/licensed and "highly qualified" to teach. Each teacher shall be 

responsible to provide documentation to the Administration of being "highly 

qualified" as defined by state and/or federal law. 

 

48.8. Payment for Record Checks 
 

To assist in comporting with the provisions of Ohio Revised Code Section 3319.291 as now 

in effect or hereafter amended, the Board will bear the cost of one (1) BCII and FBI record 

check every five (5) years for each professional staff member who is in the bargaining unit at 

the time that the record check is requested pursuant to such section, provided that, 

notwithstanding anything to the contrary in the foregoing, no such payment by the Board 

shall be required for any record check requested prior to the later of September 6, 2008 or the 

day after any such other date that the Ohio State Board of Education shall prescribe as the 

initial date under Ohio Revised Code Section 3319.291(A)(4). 

 

 

ARTICLE XLIX 

COPIES OF AGREEMENT 

The Board shall provide each professional staff member and each newly employed 

certificated/licensed employee a copy of this agreement. The Board shall also provide the 

Association with fifty (50) copies of the Agreement. The cost of providing these copies shall be 

borne by the Board. 

 

ARTICLE L 

JOB SHARING 

50.1 Introductory Statement 
 

Voluntary job sharing is dependent upon the understanding that student needs and 

scheduling take precedence and preference over individual bargaining unit members’ 

preferences. This concept is predicated on consensus, conciliation, and cooperation. All 

job sharing positions shall be reviewed annually by the superintendent and will not be 

renewed automatically. All decisions by the superintendent or building principal 

regarding the recommendation or approval of proposed job sharing arrangements shall be 

final and not subject to the grievance procedure (Article III) of this Negotiated 

Agreement. 
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50.2 Definition and Related Information 
 

A. Job sharing shall be defined as the sharing of duties and responsibilities of one (1) 

full time equivalent (fte) position by two (2) employees. 

 

B. Each job sharing employee shall have a contractual work week with hours of 

Monday through Friday or one job sharing employee shall have a contractual work 

week with hours of Monday through Tuesday and on half of Wednesday and the 

other job sharing employee shall have a contractual work week with hours of the 

other half of Wednesday and Thursday through Friday, provided that no job sharing 

employee shall be granted a year’s salary schedule credit by the Board under Article 

XLIV of this Negotiated Agreement except as s/he is entitled, based solely upon 

service in the District, to a year’s service credit from the State Teachers Retirement 

System. Instructional planning time, job responsibilities, duties, and committee 

work shall be shared equitably as determined by consensus among the two (2) 

bargaining unit members and the building principal. 

 

C. For professional development time purposes, each job sharing employee shall 

fulfill, at no additional cost to the district, all responsibilities as if a full-time 

employee. 

 

D. Both employees shall attend any scheduled parent-teacher conferences involving 

shared students. 

 

E. In the event that one of the job sharing employees resigns, ceases active 

employment with the district, or if a part of a job share position becomes vacant for 

any reason, the superintendent at his/her discretion, shall either (1) return the other 

teacher to full- time status for the remainder of that school year or (2) fill the vacant 

part-time position for the remainder of that school year. 

 

F. Job sharing bargaining unit members will be placed on a prorated approved leave of 

absence for the time they are not actively employed. All provisions of the 

Reduction- In-Force article and part-time employees’ article shall apply. 

 

50.3 Compensation 
 

A. Salary compensation for each job sharing employee shall be prorated according to 

the amount the bargaining unit member would have earned if the employee was 

full- time. 

 

B. All other benefits, including all insurance(s) shall be prorated for job sharing 

employees. 
 

C. If one of the job sharing employees is absent from work, the other bargaining unit 

member may assume the full-time duties and be compensated on the regular 

substitute board approved substitute rate. Should the other job sharing employee be 

absent in excess of fifty-nine (59) days, they will be compensated per the 

employee’s regular salary. A job sharing employee shall not be employed by the 
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board as a substitute for other teaching positions within the District and shall agree 

that he/she will not hold substitute employment in other districts while employed as 

a job sharing teacher. 

50.4 Notification of Intent 

A. Bargaining unit members who have been in the employ of the district for three (3)

consecutive years who wish to be considered for a job sharing position for the

following school year shall submit a Letter of Intent to the Superintendent by March

1st.

B. Job sharing bargaining unit members who wish to return to full-time positions shall

follow the voluntary transfer provisions of this agreement.

C. An initial job sharing arrangement shall have a maximum duration of one (1) school

year and in order for a particular job sharing arrangement to continue or be renewed

for an additional year, there must be mutual agreement among the Superintendent, 

building principal, and the participating teachers. An agreement to continue a job 

sharing for more than one (1) year shall not establish a past practice nor establish a 

precedent entitling the participating teachers to continue the job sharing an 

additional year in the absence of the mutual agreement of the Superintendent and 

the building principal. 

ARTICLE LI 

INDIVIDUALS WITH DISABILITIES EDUCATION IMPROVEMENT ACT (IDEIA) 

51.1 The District is to adopt and implement written procedures, approved by the Ohio 

Department of Education, Office of Exceptional Children, ensuring that a free appropriate 

public education (FAPE) is made available to all children with disabilities, three (3) 

through twenty-one (21) years of age. 

Through the IEP process, each student’s needs shall be met to enable the child to be 

involved in and progress in the general curriculum, to participate in appropriate activities, 

and to make progress toward their IEP annual goals. 

51.2 Student Success Team 

a. The Student Success Chairperson in the elementary buildings shall be issued a

supplemental contract at Level 1.

b. The Student Success Chairperson in the high school or middle school buildings

shall either receive release time equal to an instructional period or be issued a

supplemental contract at Level 1.

51.3 The Board will allow each Intervention Specialist and related service provider the 

equivalent of two (2) days each year (to be taken in not less than one-half (1/2) day 

increments) to be relieved of regular duties for the purpose of constructing IEPs. The 
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Board will provide a substitute for the Intervention Specialist who will report to his/her 

school for these days. 

ARTICLE LII 

EVERY STUDENT SUCCEEDS ACT (“ESSA”) 

52.1 The parties agree to interim bargaining at the request of either the Board or the 

Association to bargain the effects of any changes relating to wages, hours, or other terms 

and conditions of employment required by the Every Student Succeeds Act “ESSA” 

amending the Elementary and Secondary Education Act (ESEA) and related state law. It 

is understood by the parties that the legislation may require the Board, in the future, to 

modify its employment and/or personnel practices to conform to the federal mandate and 

comply with the provisions of the ESSA, its implementing regulations and related state 

law and regulations. The parties will engage in good faith bargaining for a period not to 

exceed fifteen (15) days. If the parties reach impasse, they will proceed to mediation 

through the Federal Mediation and Conciliation Service. In the event agreement is not 

reached through mediation within fifteen (15) days after impasse, the parties will proceed 

to final and binding arbitration consistent with the rules of the American Arbitration 

Association. 

52.2 The Association and the Board agree that they will jointly prepare a letter which meets 

the requirements of the ESSA to notify parents if their child is assigned for instruction or 

has been taught for four (4) or more consecutive weeks by a teacher who is not “highly 

qualified.” 

ARTICLE LIII 

MASTER TEACHER REVIEW COMMITTEE 

53.1 Master Teacher Review Committee (MTRC) 

The MTRC shall be established for the purpose of designating teachers in the 

building/district as a Master Teacher. 

a. Purpose – the duties of the MTRC shall be strictly limited to the review and approval

of Master Teachers as specified in Ohio law, including but not limited to Ohio

Department of Education guidelines.

b. Composition – The MTRC will be comprised of seven (7) members, four (4) teacher

members and three (3) administrative members. The four (4) teachers shall be

appointed by the DEA President, and the three (3) administrative members shall be

appointed by the Superintendent/designee. The DEA shall determine the length of the

term of office for its appointees serving on the MTRC, and the

Superintendent/designee shall determine the length of the term of office for his/her

appointees serving on the MTRC. In the event of an in-term vacancy or removal, the

teacher member(s) shall be replaced by the DEA, and the administrative member(s)
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shall be replaced by the Superintendent/designee. The MTRC will have the authority 

to request an increase the size of the committee to help with scoring applications if 

there are a large number of submissions in any given year; any such additional 

membership for any particular year shall be in pairs, i.e., one (1) additional 

Superintendent/designee’s appointee for each DEA President’s appointee. 

c. Meetings – the Committee shall meet once a year to read and score applications.

Other meetings will be called on an “as needed basis.”

53.2 Operations 

a. The MTRC shall be responsible for informing the bargaining unit of the MTRC

process and any changes to the process for the district.

b. The designation of Master Teacher will be awarded to applicants who meet the

selection criteria for such designation set forth by the Ohio Department of Education

(“the selection criteria”). Each application will be initially read and scored by a panel

of two (2) MTRC committee members composed of one (1) member appointed by the

DEA President and one (1) member appointed by the Superintendent/designee, and if

both panel members score an application as meeting the selection criteria, the

applicant shall be designated as a Master Teacher. If one (1) member of a panel scores

an application as meeting the selection criteria and the other member of the same

panel scores that application as not meeting the selection criteria, a third member of

the MTRC shall then score that application, and that third member’s scoring shall be

determinative. The selection of such third members shall be equitably rotated.

c. Candidates will be notified, in writing, of their status within 60 days of turning their

portfolio into the committee. Unsuccessful candidates must wait a year before

resubmitting. Candidates will be responsible for making arrangements to pick up their

materials.

d. Successful candidates will receive a certificate and recognition at a district board

meeting.

e. A copy of the narrative portion of each application submitted will be kept by the

applicant’s name in the offices of the Human Resources Department.

53.3 Employee Protection 

a. Under no circumstances is the involvement in the activities of the MTRC to be used

for employment decisions by the Board.

b. Nothing in the Master Teacher process shall have an adverse impact on a unit

member’s performance evaluation.

53.4  The MTRC shall not have the authority to supersede any section of this collective 

bargaining agreement, except as specified in the Ohio Revised Code and the Ohio 

Administrative Code. 
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ATTACHMENT A 
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ATTACHMENT B 

NON-OTES 

RUBRICS 

 See “Non-OTES Rubrics” on HR website 
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ATTACHMENT C 

HEALTH (INCLUDING PRESCRIPTION DRUGS), DENTAL, AND VISION COVERAGE 

DUBLIN CITY SCHOOLS 

"HEALTH" (INCLUDING PRESCRIPTION DRUGS) 

SUMMARY OF FRINGE BENEFITS 

Covered Benefits Network Non-Network 
Deductible (Single/Family)1 $1, 300/$2,600 $2,600/$5,200 

Effective 1/1/15) 

Co-Insurance 10% after deductible 30% after deductible 
Co-Insurance Out-of-Pocket (Single/Family)2 

(Effective 1/1/15) $1,300/$2,600 $2,600/$5,200 
Total Out-of-Pocket Maximum including 
Deductible and Co-Insurance (Single/Family) $2,600/$5,200 $5,200/$10,400 
Physician Office Services 

90% after deductible 70% after deductible Including Office Surgeries, allergy serum and injections 
Allergy Testing 

Preventative Care Covered in Full 70% after deductible 

Routine Mammography, Pelvic Exams, Pap test, PSA tests, 
Immunizations 

Annual Vision & Hearing Exams 
Outpatient Physical Medicine Therapies 

90% after deductible 70% after deductible 

(Combined Network & Non-Network limits apply) 
Physical Therapy : 60 visit limit; Occupational Therapy: 

30 visit limit; Chiropractic Therapy (Professional Only): 20 visit limit 

Speech Therapy : 20 visit limit 
Inpatient Services 90% after deductible 70% after deductible 

Unlimited days except for: 
60 days Network/Non-Network combined for physical 
medicine / rehab 

Outpatient Surgery Hospital 90% after deductible 70% after deductible 
Other Outpatient Services Hospital 90% after deductible 70% after deductible 

Inpatient and Outpatient Professional Charges 90% after deductible 70% after deductible 
Home Care Services (100 visit limit) 90% after deductible 70% after deductible 

Hospice Services 90% after deductible 90% after deductible 
Urgent Care 90% after deductible 90% after deductible 

Emergency Use of an Emergency Room 90% after deductible 90% after deductible 

Non-Emergency Use of an Emergency Room 90% after deductible 70% after deductible 

1 Maximum family deductible. Family deductible must be met before benefits are provided on a family contract. The 

single deductible applies to single contracts. 
2 Maximum family coinsurance out-of-pocket. Family coinsurance out-of-pocket must be met before all benefits are 

paid at 100% on a family contract. The single coinsurance out-of-pocket applies to single contracts. 
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Ambulance Services 90% after deductible 90% after deductible 
Maternity Services 90% after deductible 70% after deductible 
 
 

Mental Health / Substance Abuse 

Benefits paid are 
based on 
corresponding medical 
benefits 

Benefits paid are based 
on corresponding 
medical benefits 

Inpatient and 

Outpatient 

   

Organ and Tissue Transplants 90% after deductible 70% after deductible 

Durable Medical Equipment including 
Prosthetic Appliances and Orthotic Devices 

 
90% after deductible 

 
70% after deductible 

 
Prescription Drug Retail (30 day supply) 

90% after deductible 90% after deductible 

Prescription Drug Mail Order (90 day supply) 90% after deductible N/A 

Dependent Age Limitation 
Age 26 – Removal upon 
end of month 

 

Notes: 
 

* This summary of benefits is intended to be a brief outline of coverage. The entire provisions of benefits & exclusions are 

contained in the Group Contract, Certificate and Benefit Book, and Schedule of Benefits. In the event of a conflict between the Group Contract 
and 

this description, the terms of the Group Contract will prevail. 

 

* Deductible expenses incurred for service by a network provider will only apply to the network deductible out-of-pocket limits. 
Deductible expenses incurred for services by a non-network provider will only apply to the non-deductible out-of-pocket limits. 
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Routine and Wellness Services 

 
 

Child Health Supervision Services 

Coverage for child health supervision services will be provided for Covered Persons under the 
age of nine. 

 

Child health supervision services include a review performed in accordance with the 

recommendations of the American Academy of Pediatrics. This review includes a history, 

complete physical examination, routine newborn hearing screening (only from birth to age 

one) and developmental assessment. Vision tests, hearing tests and the developmental 

assessment must be included as part of the physical examination in order to be provided as 

part of this benefit. This review also includes anticipatory guidance, laboratory tests and 

appropriate immunizations. 

 
Immunizations 

Immunizations are covered. 

 

Routine Endoscopic Procedures 

(meaning colonoscopy, sigmoidoscopy, anoscopy and proctosigmoidoscopy) are Covered 

Services. However, if a diagnosis of a medical Condition is made during a routine screening, 

(e.g., removal of a polyp), the screening is no longer considered routine and may be payable 

as a Medically Necessary, diagnostic procedure under the Surgical Services benefits. A 

Deductible, Copayment and/or Coinsurance may apply. 
 

Routine Gynecological Services 

The following routine services are 

covered: 
• mammogram services; and 

• PAP tests. 

 
Routine Hearing Examinations 

Routine hearing examinations are covered. 

 
Routine Physical Examinations 

Routine physical examinations are covered. 

 
Routine Testing 
The following tests are covered: 

• Laboratory, x-ray and medical testing services. 

 

Routine Vision Examinations 

Routine vision examinations are covered. 
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DUBLIN CITY SCHOOLS 

"DENTAL" 

SUMMARY OF FRINGE BENEFITS 

DENTAL COVERAGE 

Dental benefits are provided through a passive PPO program that allows freedom of choice with 

regard to provider. This program is administered with reasonable and customary limits and 

benefits are structured as follows: 

Deductible 

(does not apply to Diagnostic & 

Preventive or Orthodontic Services) 

$25 per person/$75 per family 

I. Diagnostic and Preventive Services 100% Reasonable and Customary* 

II. Basic Services 85% Reasonable and Customary* 

III. Major Services 60% Reasonable and Customary* 

IV. Orthodontic Services 60% Reasonable and Customary* 

* When you receive services from a non- 

participating dentist, the percentages in this

column indicate the portion of Delta Dental’s

Nonparticipating Dentist Fee that will be paid

for those services. The Nonparticipating

Dentist Fee may be less than what your dentist

charges and you are responsible for the

difference.

Payment Maximums 

Benefit Period Maximum 

(calendar year) 

$1,500 for 

Orthodontia 

all Covered Services; except 

Lifetime Maximum $1,000 for Orthodontia per person total per life 

Dependent Age Limitation End of the calendar year of age 19 or to the 

end of the calendar year allowed as a federal 

tax exemption (currently age 23) 

Pre-Existing Period None 
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DUBLIN CITY SCHOOLS 

"VISION" 

SUMMARY OF FRINGE BENEFITS 

VISION COVERAGE 

Vision coverage is provided through a network-based program of participating doctors. The 

program does allow benefits to be paid if the subscriber seeks care outside the network; however, 

the benefits are paid at a lower level. Benefits are structured as follows: 

MEMBER PROVIDER 

BENEFIT 

NON-MEMBER 

PROVIDER 

BENEFIT 

Vision Examination $10 copayment; 

Balance covered in Full 

Up to $35.00 

Lenses (Once every calendar 

year) 

Single Vision 

Bifocal (Lined) 

Trifocal (Lined) 

Standard Progressive Lenses 

Premium Progressive Lenses 

Custom Progressive Lenses 

Tints/Photochromic Lenses 

$0 Copayment 

$0 Copayment 

$0 Copayment 

$50 Copayment 

$80-90 Copayment 

$120-160 Copayment 

$0 Copayment 

Up to $25.00 

Up to $40.00 

Up to $55.00 

Up to $55.00 

Up to $55.00 

Up to $55.00 

$5.00 

Frames (Once every calendar 

year) 

$0 Copayment 

Up to $130.00 Plan 

Allowance 

Up to $45.000 

Medically Necessary Contact Lenses 

(Once every calendar year) 

Fitting and Evaluation 

Materials 

Up to $60.00 Copayment 

Up to $130.00 Allowance 

* Additional and extra savings and discounts provided by VSP doctors.
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