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ARTICLE I · NEGOTlATIONS PROCEDURES 

1.01 Recognition 

A. The Bellevue Board of Education (hereinafter referred to as the ~Board") recognizes the Bellevue 
Education Association (hereinafter referred to as "the BEN or "the Association"}, an affiliate of the 
Ohio Education Association (OEA), and the National Education Association (NEA), as the sole and 
exclusive bargaining representative of all fu ll-time and part-time certificated/licensed personnel 
employed by the Board under regular teaching contract for the purposes of collective bargaining as 
defined in Chapter 4117 of the Ohio Revised Code (ORC). 

B. Excluded from this recognition shall be all full-time and part-time administrators, management-level 
and supervisory employees as defined in Ohio Revised Code 4117. which shall include, but not be 
limited to, the Superintendent, building principals, assistant principals, and school psychologist. Also 
excluded are all non-certificated (classified) employees, substitute teachers employed on an as 
needed basis or supplemental contract, teachers of adult education programs, and home instructors. 

C. Recognition of the BEA shall be deemed to include. but not by way of limitation, all regular and special 
classroom teachers, librarians, guidance counselors, school nurses, speech and hearing therapists. 
vocational teachers, other licensed teaching personnel, non-public auxiliary service personnel, 
teachers on leave of absence or lay-off status, and anyone employed by the Board to perform any 
work currently being performed by bargaining unit members. 

0. For purposes of this contract the terms "employee" and ''teacher" shall refer to any and all members of 
the bargaining unit represented by the BEA 

1.02 Statement of Principles 

A. The Board and the BEA agree that the purpose of the procedures established In this Agreement is to 
promote harmonious and cooperative relationships between the Board and members of the bargaining 
unit and to protect the welfare of the Bellevue school children by assuring orderly and uninterrupted 
operation of the public school system. For and In aid of that purpose, the principles stated in 
succeeding sections of this article shall govern the Interpretation and application of the remaining 
provisions of this Agreement and the procedures set forth therein. 

B. Representatives or the Board and the BEA shall participate in negotiations freely without fear of 
penalty, reprisal. or recrimination. No penalty nor threat nor Implication thereof shall attach to 
negotiation participation nor to failure to reach agreement in the course of negotiations, provided, 
however, this shall not be construed so as to authorize, condone, excuse or protect any conduct which 
Is In violation of the laws of the State of Ohio. 

1.03 Subjects of Negotiation 

Representatives of the Board and the BEA will negotiate In good faith on all matters pertaining to wages, hours, 
or terms and other conditions of employment and the continuation, modification or deletion of an existing 
provision of this collective bargaining agreement. Except as provided in the preceding sentence, management 
rights issues [as delineated in ORC 4117.08 (C) and as determined by SERB rulings] shall not be negotiable 
unless the Board determines otherwise. 
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1.04 Requests for Negotiation 

A. If either party desires to negotiate changes in the Master Agreement, it shall notify the other party in 
writing during the month of March in any school year in which negotiations are to take place. 
Notification 1n writing from the BEA shall be served on the Superintendent and from the Board shall be 
addressed to the president of lhe BEA 

B. Within fifteen ( 15) work days after receipt of such notice, an initial meeting shall be held. At this 
meeting, the parties shall submit to each other their proposals for negotiations in such written detail so 
that the proposals. if agreed to by the other party, would express tile Whole agreement between the 
parties with respect thereto. Thereafter, neither party shall submit additional items for negotiations 
except with the consent of the other party. 

1.05 Negotiation Meetings 

A. At the initial meeting held pursuant to section 1.04 B. hereof, the parties shall establish a schedule for 
the dates, limes and places of all subsequent negotiation meetings. 

B. Meetings shall be scheduled al reasonable intervals, places and times and to avoid, as nearly as is 
practicable, conflict and interference with school employment schedules. 

C. Negotiation meellngs shall be closed lo the press and the public. 

0, During the course of negotlation meetings, either party may recess at any time for a caucus of 
reasonable duration. The chairman of either negotiating team may call a recess for a period not to 
exceed forty-eight (48) hours, unless otherwise mutually agreed upon, when it appears that further 
discussion of a proposal or proposals will not result in meaningful negotiations progress. 

E. Either party may keep minutes of the meetings in such form and detail as it may deem advisable. 

1.06 Representation 

Representation at all negotiation meetings shall be limited to five (5) representatives of the Board and five (5) 
representatives of the BEA. At the Initial negotiation session each party shall designate its five (5) 
representatives and only those so designated shall participate in the negotiation meetings, unless the parties 
agree otherwise. 

1.07 Assistance and Study Committees 

A. Either party may call upon professional and lay persons to consider and make suggestions concerning 
matters under discussion. 

8. The parties may appoint joint committees, ad hoc or standing, to study and develop recommendations 
on matters under consideration. Committee findings shall be reported to both parties. 
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1.08 Information 

The parties agree to furnish, upon written request and in a reasonable time, available information concerning 
the financial status of the district and such other available information as will assist the parties in the 
development and evalLJation of proposals. Access to available information In such form as it may exist 
constitutes compliance with this provision, and neither party is obligated to develop data or information not in 
existence or to rework, redraft. summarize, compute or otherwise develop data or information in other than Its 
existing form. 

1.09 News Releases 

Until impasse is reached on all matters which are the subject of negotiations, no news releases or statements to 
the media shall be made unless approved by both the Board and the BEA. 

1.10 Agreement 

A. As tentative agreement is reached on items which are the subject of negotiations, the agreement shall 
be reduced to writing and initialed by the designated representatives of each party, but such Initialing 
shall not be construed as final agreement between the representatives until all Items have been so 
initialed. 

B. Final agreement reached through negotiations shall be reduced to writing and submitted to the 
bargaining unit represented by the BEA for approval. Upon approval by the bargaining unit 
represented by the BEA, the qgreement shall be submitted to the Board for approval, and all of the 
Board's designated representatives shall recommend and urge approval. If approved by both parties, 
the agreement shall be incorporated Into the Master Agreement between the Board and the BEA and 
constitutes a revision of Board policy. The revised Master Agreement shall be signed on behalf of the 
parties, and within sixty (60) days copies of same shall be distributed by the administration to all 
persons represented by the BEA. The copies of the Master Agreement ref erred to above shall be 
prepared by the Administration (I.e., the Administration shall type the documen~ run the copies, and 
collate the document). The cost of the copies and paper shall be shared equally by the Board and the 
BEA. The number of copies to be printed shall be mutually agreed to by the parties. 

1.11 Impasse Procedure 

A. In the event either of the parties declares Impasse or in the event agreement is not reached on all 
items submitted for negotiations forty-five ( 45) days prior to the exp1ration of this collective bargaining 
agreement (unless the parties mutually agree to a later date), a state of impasse shall be deemed to 
exist and all unresolved issues shall be submitted to mediation. Within ten ( 10) days of the dedaration 
of impasse, or by a mutually agreed upon date, the parties will request the Federal Mediation and 
Conciliation Service to appoint a mediator from its staff. The mediator shall meet with the parties or 
their representatives either jointly or separately, and shall take such steps as he/she may deem 
appropriate lo persuade the parties to resolve their differences and to effect a mutually acceptable 
agreement. 
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B. Whenever possible, mediation sessions shall be scheduled at times when school is not in session. 
Should it become necessary, however, to conduct such meetings during normal school hours, up to 
four (4) BEA officers and/or representatives who participate in the mediation sesslon(s) shall be 
permitted lo do so without loss of pay. 

C. Should the parties be. unable to reach agreement as the result of the mediation process as defined In 
1.11 A as listed above, the impasse provisions of this collective bargaining agreement shall be deemed 
exhausted and members of the bargaining unit may exercise their right to strike pursuant to Ohio 
Revised Code 4117, provided however that the contract has expired and the ten-day notice has been 
filed pursuant to Ohio Revised Code 4117, 

D. The parties agree that the mediation process as outlined above shall constitute a mutually agreed 
upon dispute settlement procedure that supersedes the statutory procedures set forth in Section 
4117.14 of the Ohio Revised Code. 

1.12 In-Term Negotiations Process 

The parties agree to utilize the in-term bargaining procedures of Ohio Revised Code 4117.08 should a 
mandatory topic or bargaining arise during the term or this contract. 
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ARTICLE 11- GRIEVANCE PROCEDURE 

2.01 Definitions 

A. A "grievance" is a claim by a certificatedllicensed employee or employees that an alleged violation, 
misinterpretation or misapplication of a provision or provisions of this Agreement has occurred. 

B. The term ;,grievant'1 means a certlflcated/llcensed employee(s) in the bargaining unit or the 
AssociaUon. 

C. "Days" as used in this article means Monday through Frlday, excluding holidays and days on the 
school calendar when school is not in session. 

D. The Association shall retain the sole right to determine whether a grievance mBY be filed , appealed. 
and/or processed under the "Procedural Steps". 

2.02 Purpose and Exclusions 

A. The purpose of this grievance procedure Is to secure at the lowest possible administrative level 
equitable solutions to grievances as defined in Section 2.01 A. as listed above. All parties agree that 
proceedings shall be kept as confidential as is appropriate. 

B. The termination of contracts for good and just cause shall be governed by Sections 3319.16 and 
3319.161, Ohio Revised Code, exclusively, and such terminations shall not be subject to the grievance 
procedure. Non-renewals of limited contracts shall solely be subject to the grievance procedure, and 
the provisions of §ORC 3319.11 and 3319.111 shall not apply to members or the bargaining unit. 

C. If a certificated/licensed employee in the bargaining unit represented by the BEA believes there is a 
basis for a grievance, the certiflcated/Hcensed employee should first discuss the matter with his/her 
principal or other immediate supervisor in an effort to resolve the matter informally, within flve (5) days 
after the claimed grievance occurred. The principal or other immediate supervisor shall then have 
three (3) days to follow up on the matter and, if possible, to effect a resolutlon of the matter. 

2.03 Procedural Steps 

STEP 1: If a grievance is not resolved under the informal procedure, or if the certificated/licensed 
employee elects not to follow the informal procedure, the grievance shall be reduced to 
writing on the form attached hereto as Exhibit A as agreed to through negotiations. A written 
grievance shall be filed by the grievant or by a representative or the BEA with the immediate 
supervisor not later than fifteen (15) days after the date on Which the alleged grievance 
occurs. If the written grievance is not so filed within the foregoing time limit, the grievance 
shall be considered waived and further action barred. The written grievance filed with the 
principal or other immediate supervisor must be signed by the grlevant, must be dated, and 
must state: (a) the alleged facts on which the grievance is based; (b} the date or dates on 
which the alleged violation, misinterpretation or misapplication of a provision or provisions of 
this Agreement occurred; (c) the provision or provisions of this Agreement which have 
allegedly been violated or misapplied; and (d) the remedy sought. 
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STEP 2: 

STEP 3: 

STEP 4: 

Within five (5) days of receipt of the written grievance, the principal or other immediate 
supervisor will meet with the grievant in an effort to resolve the grievance. The principal or 
other immediate supervisor will indicate his disposition of the grievance in writing to the 
grievant Within five (5) days of the Step 1 meeting. 

If the grlevant is not satisfied wllh the disposltlon of the grievance In Step 1, or if no 
disposition has been made within five (5) days of the Step 1 meeting, the grievant, or a 
representative of the BEA on behalf of the grievanl, shall notify the Superintendent in writing 
that the grievance is being appealed to Step 2. Such written notice must be filed with the 
Superintendent within five (5) days from the date the written disposition was given or should 
have been given in Step 1. If such written notice of appeal is not given within the foregoing 
time limit, the grievance shall be considered waived and further action barred. 

Withln seven (7) days of his receipt of such wri tten notice, the Superintendent will meet with 
the grievant In an effort to resolve the grievance. The Supe.rlntendent will indicate his 
disposition of the grievance in writing to the grievant within five (5) days of the Step 2 
meetlng. 

If the grievant is not satisfied with the disposition of the grievance ln Step 2. or If no 
disposition has been made within five (5) days of the Step 2 meeting, the grievant. or a 
representative of the BEA on behalf of the grievant. shall notify the Board that the grievance 
is being appealed to Step 3. Such Written notice must be filed with the Superintendent within 
five (5) days from the date the written disposition was given or should have been given In 
Step 2. If such written notice of appeal ls not given within the foregoing time limit, the 
grievance shall be considered waived and further action barred. On the date of the Board's 
next regularly scheduled meeting, or within two (2) weeks of the filing of the appeal in Step 3, 
whichever sl1all be later, the Board will meet with the grievant, who may be accompanied by 
a representatlve(s) of the BEA, and the Superintendent or his/her designee, to review such 
9rlevance In executive session. The Board will Indicate Its disposition of the grievance in 
writing to the grievant within seven (7) days of the Step 3 meeting. 

If the grievant is not satisfied with the disposition of the grievance in Step 3, the grievant, with 
the approval of the BEA, may notify the Superintendent within twenty (20) work days the 
grievance wi ll be submitted for arbitration. An arbitrator shall be selected in accordance with 
the voluntary rules and regulatfons of the American Arbitration Association. A hearing shall 
be held for the purpose of permitting each party the opportunity of presenting its case 
regarding the grievance. The decision of the arbitrator shall be in writing and shall be final 
and binding upon both parties to this agreement. The arbitrator shall have no power to alter, 
add to, or subtract from the terms of this contract. Any cost or expense will be borne by the 
party that incurs the expense, except that the costs which are incurred in securing and 
utilizing the services of the arbitrator shall be equally shared by the Board and the grievant. 

2.04 Time Limitations 

A. The time limitations set forth In Steps 1 through 4 of the grievance procedure are considered to be the 
maximum. The time limitations may be extended, however, by written mutual agreement of a 
representative of the Board and of the grlevant or a representative of the BEA on behalf of the 
grievant. 
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B. Ir a grievance is not filed in writing within the time limits specified in Step 1, the grievance shall be 
considered waived and further action barred. 

C. IF a dedslon on a grievance is not appealed within the time limits specified In any step of the grievance 
procedure, the grievance Will be deemed settled on the basis of the disposition in the prior step and 
further appeal shall be barred. 

D Failure al any step of the grievance procedure to communicate the disposition of a grievance within the 
specified time limits shall permit the grievance to proceed to the next step. 

E. In the event a grievance is filed after May 15 in any school year, and strict adherence to the time limits 
may result in hardship to any party, the parties shall make reasonable efforts to process the grievance 
prior to the end of the scho0I year or as soon thereafter as possible. 

2.05 Rights of Parties 

A. A grievant has the right to appear on his/her own behalf at all steps of the grievance procedure., The 
Association shall have the right to have a representative present at each step as described in Section 
2.03. However, no grievance may be appealed to the next step without the written request of the 
grievant, as provided for on the attached forms. 

B. The President of the BEA will be notified of each meeting held to resolve the grievance and shall be 
glven a copy of tt1e disposition of the grievance at each step. 

C. The fact that an employee files a grievance shall not be recorded in his/her personnel file or in any files 
used In the transfer. assignment or promotion process. No reprisal of any kind shall be taken by or 
against any participant in the grievance procedure by reason of such participation. 

D. If a grievance arises from a claimed violation or misapplication of a provision or provisions of this 
Agreement by the Board of Education, the Treasurer, or the Superintendent, and/or affects a group of 
teachers in more than one (1) school, the written grievance may be filed at Slep 2 of the grlevance 
procedure. 

E. Nothing contained In this procedure shall be construed as llmltlng the Individual right of a 
certificated/licensed employee, having a complaint or problem, to discuss the matter informally with 
members of the administration through normal channels of communication. 
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ARTICLE 111- LEAVES (PAID AND UNPAID) 

3.01 Professional Leave 

A. Each year the Board shall budget twenty-five thousand dollars ($25,000) in its annual appropriatlohs 
for certain expenses connected with the attendance at professional meetlngs, conrerences, visitations 
or conventions. Allooated funds shall be pro-rated per building by the administration according to the 
number of FTE staff members assigned to the building. Separate building-level accounts shall be 
established. All professional leave must meet the criteria of either an approved IPDP (Individual 
Professional Development Plan), or directly related to their assigned duties, or building-level or district­
level continuous improvement plan. 

A single employee shall be ellglble for a maximum leave amount of four hundred dollars ($400.00) on 
a first-come, first served basis, The Superintendent may waive the four hundred dollar ($400.00) cap 
al his/her discretion. 

B. Requests for such leave shall be made on the district KIOSK. If approved by the principal, the said 
request shall be submitted no later than ten (10) days prior to the conference or convention to the 
Superintendent or his/her deslgnee for final approval. Part-time personnel will receive pro-rated 
benefits. The Superintendent may waive the two (2) week lime line if good cause exisrs. 

The form shall state the number of school days, if any, which the person will miss by attending the 
conference or convention, the professional nature of the conference or convention and its linkage to an 
approved IPDP and/or continuous improvement plan and/or directly related to their assigned duties, 
with an estimate of expenses and the proposed method of travel. 

The total number of combined personal and professional leave requests for a given day shall not 
exceed six (6) bargaining unit members of the total teaching staff in order for professional leave to be 
approved. The date and time of review by the Superintendent will determine the priority of approval. 

C. If said request is approved, the Board shall pay expenses of the person attending the professional 
conference or convention as follows: 

1. The cost of a substitute teacher; 
2. Registration fees; 
3. The cost of meals for conferences that are not overnight excluding alcoholic beverages and 

tips, not to exceed $20.00 per day; 
4. The cost of lodging not to exceed $150.00 per day; and 
5. Transportation via the method approved by the Superintendent or his/her designee. 

If the method of transportation is automobile, the expenses will be paid at the rate established in 
Section 4.04 of the Master Agreement. 

The minimum transportation cost shall be measured In distance traveled, time consumed In traveling, 
and time away from school, which may be reduced by an alternate means of travel and which provides 
for the reasonable comfort of the person travellng. In no case -shall the transportation cost by 
automobile exceed the cost of the same trip by train or airplane coach. 

D. To be eligible for reimbursement or the above expenses, the person attending the professional 

8 



conference or convention must submit a statement of all expenses which shall be accompanied by the 
origlnal receipts for the cost or transportation, lodging. meals, and registration. 

E. An employee's request to attend a professional conference or convention shall not be routinely denied 
simply on the basis that said conference/convention is being held out-of-slate. Each request will be 
evaluated on lhe basis of distance, expenses involved, and the overall professional nature and/or 
benefits of the conference/convention. 

3.02 Sick Leave 

A Accrual of Sick leave 

1. Each full time person employed by the Board shall be entitled to fifteen (15) days sick leave 
with pay for each completed year of service, which shall be credited at the rate if 1.25 days 
per month up to a maximum of two hundred thirty-five (235) days. Each person employed 
part time shall be entitled to sick leave calculated at the rate of four (4) and six-tenths (6/10) 
hours for each completed eighty (80) hours of service, excluding overtime hours worked. 
Hours shall be credited up to a maximum of 1,762.5 hours. These changes in calculatlng sick 
leave by hours will also affect how severance is calculated, hourly and by the day. 

2. Each full-time employee shall have five (5) days of sick leave available at the beginning of 
employment if an advance is requested and approved. If an employee uses all or part of the 
five (5) days of sick leave credit ahd terminates employment before such sick leave has 
actually accrued, the employee shall reimburse the Board for the sick leave used but not 
earned. 

3. Any employee Who transfers to the employment of the Be'llevue Board of Education from 
other Ohio public employment shall be credited with the unused balance of sick leave 
accumulated in that public employment. since July 1, 1950, upon presentation by the 
employee of certification of such days accumulated. 

4. Crediting of previously accumulated sick leave of an employee separated from public service 
is allowed upon the re-employment of the Individual in the public service provided that such 
re-employment takes place within ten (10) years of the date on which the employee was last 
terminated from public service. 

B. Use of Sick leave 

Accumulated sick leave credit shall be deducted upon use in terms of full or half days. 
Requests for such leave shall be made on the district l<IOSK. 

2. If an employee is absent due to surgery or other Illness, sick leave has been used up and 
school is closed as a "calamity day", the employee is not entitled to calamity day pay. 

3. Employees may use sick leave for absence due to personal Illness, pregnancy, injury, 
exposure to contagious disease which could be communicated to others, and for absence 
due to illness, injury or death In the employee's Immediate family. For the purposes hereof, 
the term "immediate family'' shall mean spouse, children, parents, grandparents, siblings, 
grandchildren, stepchildren, father-in-law, mother-in-law, brother-in-law, sister-in-law, son-In-
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law, daughter-in-law and other relatives, ir the employee is the legal power of attorney or has 
guardianship ofa parent, or dependents residing in the same household. 

4. Sick leave may also be used up to three (3) days annually for the birth of a child, death or 
critical Illness of a blood or non-blood relative who does not fall within the definition of 
immediate ramily. 

5 The Superintendent or his/her designee shall require the employee to furnish a signed 
statement to the effect that absence was caused by Illness or due to any of the foregoing 
causes. He/she may require the name of the physician and the date he/she was consulted ir 
medical attention was required. Falsification of such a statement shall be grounds for 
disciplinary action, including dismissal. 

6. t:mployees who have been absent for three (3) days or more due to illness may be required 
to present a statement from a physician validating that they are physically able to resume 
their duties on a fUll-time basis. 

C. Conversion of Unused Sick Leave 

Years of 
Experience 

, 5.0 - 17.9 

18.0- 20.9 

21.0- 23.9 

24.0 - 26.9 

27.0 - 29.9 

30 or more 

1. Employees may convert all or any part or sick leave earned and not used during the current 
school year (July 1-June 30) based upon a percentage of their regular daily amount and in 
accordance with lhe following formula: 

Days of Unused Sick Leave As of July 1st* 

120.0 -139.9 140.0·159.9 160.0 -179.9 180.0 · 199.9 200 or more 

21% 27% 33% 39% 4§% 

24% 30% 36% 42% 48% 

27% 33% 39% 45% 51% 

30% 36% 42% 48% 54% 

33% 39% 45% 51% 57% 

36% 42% 48% 54% 60% 

* Years of experience and days of unused sick leave shall be determined on July 1 at the conclusion of the school 
year. 

2. Daily conversion rate is based on current yea~s regular pay (excluding extra duty pay). 

3. Employees shall submit their request to convert unused sick leave (including transferred 
personal leave) in writing to the Treasurer by August 15 or each respective year. 

4. Employees shall receive this compensation as a lump sum payment (by separate check) by 
September 15 of each year. Such compensation shall not be subject to STRS contributions 
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and shall not be reported to the retirement system as part of the employee's annual 
compensation. Federal and state taxes will be calculated at the rate lfsted on the employees 
W-4 unless a higher rate Is speci fical ly requested in writing by an employee. 

5. All unused sick leave days used in conversion shall be forfeited and may not be restored al a 
future date. 

6. Employees may submit a one-time increase of their annuity (4038 or 457) through payroll 
deduction for the one (1) payroll deduction amount after the payroll for sick leave buy. 

D. Sick Leave Bank 

Purpose 

The primary purpose of a sick leave bank policy is to protect a certificated/licensed teacher 
against loss of pay. 

In emergency situations that arise after the use of all accumulated sick leave days stated 
above, an employee shall request from the Superintendent an advance of sick leave days, 
not to exceed five (5) days from the upcoming year. This advance may be granted at the 
Superintendent's discretion. However, any actions made by the Superintendent would not 
set precedent for future requests or advances. 

In the event an employee who has received an advance leaves the school system prior to the 
start of the ensuing school year, the advance will be deducted per diem from the final pay. 

Employees who have exhausted their accumulated sick leave including any advances, may 
petition through written application the Labor and Management Committee for review and 
consideration of sick leave days donated from other employees. 

2. Implementation 

Each year, during the month of September, each bargaining unit member who has a 
minimum of twelve (12) accumulated sick days may donate up to a maximum of three (3) 
days per year to the Sick Leave Bank by completing the Sick Leave Donation Form (Exhibit 
B) and sending this form to the BEA President. 

a. Donated days will accumulate In the Sick Leave Bank. 

b. Donated days will remain in the Sick Leave Bank until used. 

A bargaining unit member may use the Sick Leave Bank if he/she has met all of the following 
criteria. 

a. All ot his/her sick leave accumulation has been exhausted. 

b. He/she has contributed at least one (1) day of his/her own sick leave days to the 
Sf ck Leave Bank at any time during their employment with the district. 
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c. His/her absence is due to catastrophic personal or family illness or accident or long 
term illness, etc. Family, as used in this section, shall be defined as employee's 
spouse, the employee's children or stepchildren or if the employee is the legal 
power of attorney or has guardianship of a parent. 

d. The bargaining unit member has completed the Sick Leave Bank Benefit Request 
Form (Exhibit C). 

A bargaining unit member is NOT eltgible for use of the Sick Leave Bank If: 

a. They have not donated to the Sick Leave Bank. 

b. The surgery and/or procedure is elective. 

c. The bargaining unit member is eliglble for Workers' Compensation, STRS Dlsablllty 
or a personally purchased disability plan, when applicable. 

d. They have abused their accrued sick leave, based upon the understanding and 
discretion of the Labor and Management Committee and the Superintendent. 

e. The denial of a request for use of the Sick Leave Bank is not grievable under Article 
II (Grievance Procedure). 

In the case of a bargaining unit member who has been approved to particlpate In the Sick 
Leave Bank, days shall be granted In five (5) day increments up to thirty (30) days based 
upon approval from the Labor and Management Committee. After the initial thirty (30) days 
have been used the bargaining unit member may re-apply for additional days. 

When a bargaining unit member has been approved for STRS disability retirement or for 
private disability insurance benefits during the thirty (30) day Sick Leave Bank period, he/she 
must Immediately utilize such benefits and Sick Leave Bank benefits shall cease. 

If days are given to an employee and all of the days are not used, the remaining days are 
returned to the sick leave bank. 

The Bellevue Education Association President will receive an accounting of the sick leave 
bank one (1) time annually and no later than the last day of school. 
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3.03 Court Leave 

Employees called for jury duty or subpoenaed as a witness due to a school-related case or incident shall receive 
the difference between their regular compensation and the remuneration received ror serving as a 1uror or 
witness, exclusive of any verifiable reimbursement for expenses incurred by reason of such summons or 
subpoena. Addillonally, such time spent on jury duty or as a subpoenaed witness will not be charged against 
any form of leave to which an employee is otherwise entitled. 

Employees shall submit a request for Court Leave on the district KIOSK at least three (3) days prior to the 
anticipated date of absence, if possible. The remuneration for services to the court shall be submitted to the 
Treasurer in an expedient manner. Failure to submit the Court Leave form or1he payment for services may 
result in a loss of pay for such absence. 

3.04 Assault Leave 

Notwithstanding the provisions of Section 3319.141 of the Ohio Revised Code, the Board will grant assault 
leave to covered (certified/licensed teaching staff) employees absent due to physical and/or emotional disability 
resulting from an assault which shall he defined as unlawful action or threat to do bodily injury to a 
certified/licensed teaching employee. 

Any 'Certified/licensed teacher who must be absent from his/her duties due to physlcal and/or emotional disability 
resulting from an assault while teaching or in school related activities, on or off the school premises, before, 
during, or after school hours, will be paid his/her full scheduled compensation for the period of such absence not 
to exceed fifteen ( 15) working days. 

Before assault leave wi ll be granted, the certifled/licensed teaching staff member shall furnish to the 
Superf ntendenl a written, signed statement describing the circumstances and events surrounding the assault, 
Including the location1 date, and time of the assaull, names and addresses of witnesses (if known), and a 
certificate from a licensed physician stating the nature of the disability and its duration. The Superintendent 
shall review the statements and make any further investigations he/she deems advisable. 

The teacher involved shall give full cooperation to the proper law enforcement agencies toward the necessary 
eventual prosecution of the parties involved in the assault of the teacher(s). 

Assault leave shall not be charged against sick leave earned or earnable by the certified/licensed teaching 
employee. Falsification of either signed statement or a physician's certificate is grounds for suspension or 
termination of employment under Section 3319.16 of the Revised Code. 

3.05 Personal Leave 

A. Employees shall be granted Personal Leave in accordance with the following scale: 

· Up to twenty (20) years of experience - three (3) days 
· Twenty (20) or more years of experience - four (4) days 
· Twenty-five (25) years of experience - five (5) days 

"Years of experience'' shall be determined as of June 30 preceding the current school year. A "year of 
experience" shall be defined as a teacher who has worked al least one hundred and twenty (120) 
school days of at least five and one half (5-1/2) clock hours per school day In a school year. 
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8. All Personal Leave shall be granted on an unrestricted basis under the following conditions unless an 
exception is granted by the Superintendent. 

1. Shall be submitted on the district KIOSK at least three (3) days prior to leave. 

2. Personal Leave shall not be approved for diws immediately preceding or followlng a school 
holiday or during a day ln which parent teacher conferences are being held unless the 
employee provides proof that the requested day(s) are exempted under B.5. 

3, Personal Leave shall not be approved for days during the first or the last week of school 
unless the employee provides proof that the requested day(s) are exempted under B.5. 

4. The total number of Personal Leave requests approved for a given day shall not exceed five 
(5) indlvtduals of the total teaching staff. The date and time of review by the Superintendent 
will determine the priority for approval. 

5. ExempUons from the restrictions contained in B.2. and B.3., above, are as follows: 

a. Wedding(s) or the employee or the employee's father, mother, sister, brother, son or 
daughter. 

b. Required college or university examination or the employee. 
c. The Initial college entrance of a spouse or child. 
d. The graduation of the employee or spouse, father, mother, sister. brother, daughter, 

son, step daughter. step son. or grandchild from any school or military institution. 
e. A religious holiday. 
f. When the employee's sick leave Is exhausted . 
.Q. When other uncontrolled circumstances occur. 

6. Personal leave shall not be approved on a day the teacher's students are taking a state 
mandated assessment unless special circumstances are exempted under 8.5. 

C. Employees shall be eligible to request no more than two (2) half days during a given school year, 
providing the employee Is eligible for the time as speci fied In this section, Such half (Y,) days will be 
combined to equal one (1) of the allowable days of Personal Leave. 

D. Unused Personal Leave shall be transferred to Sick Leave for each respective employee at the end of 
each school year (June 30). 

3.06 Association Leave 

A total of fifteen (15) days of leave shall be available each school year for use by BEA representatives for 
attendance at Association meetings or events. These days shall be In addition to any other type of leave to 
which an employee is entilled. 

Substitute teachers shall be provided at Board expense for eight (8) of these days. On the other seven (7) days, 
the BEA shall pay the expense of substitutes, if needed, or shall arrange in conjunction with the building 
princlpal to have assignments covered by other members of the bargaining unit. 
Requests for such leave shall be made on the district KJOSK. 
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If the Board will be reimbursed for substitute costs by either an affiliate organization of the Bellevue Education 
Association or the Bellevue Education Association, then the day(s) will be granted as professional leave and 
shall not count as Association Leave. 

3.07 Sabbatical Leave 

A. An employee who has completed five (5) years or more or service for the Board may apply for a 
sabbatical leave for purposes of professional improvement. Teachers requesting such leave must 
submit with their application a detalled plan for professional growth, The application and plan must be 
submitted by March 1 for the next school year. The Board may granl the leave and must notify the 
teacher of its action by April 30. 

B. The Board may not approve sabbatical leaves for more than five percent (5%) of the bargaining unit for 
the same semester or school year. Applications shall be approved for one (1) semester or one (1) 
school year only. 

C. A teacher on sabbatical leave may continue to participate in group insurance by paying the insurance 
premiums to the Treasurer on a timely basis. The Board shall pay a partial salary to a teaeher on an 
approved sabbatical leave not to exceed the difference, if any, between the teacher's regular contract 
salary and the replacement teacher's salary. 

D. The Board shall not grant a sabbatical leave to the same teacher more often than once In five (5) years 
of service to the District. 

E. A teacher on an approved sabbatical leave shall not earn sick leave, personal leave or service credit 
on the salary increment while on leave. The leave shall not constitute a break in service, and the 
teacher upon return shall resume the sick leave, seniority, and service credit which the teacher had 
accumulated immediately prior to beginning the leave, 

3.08 Replacement Teacher 

Upon being hired by the Board asa replacement for a teacher on leave or fora vacancy which occurs during the 
school year of at least ninety (90) work days, a replacement teacher shall be given a one (1) year limited 
contract. This contract will automatically expire at the conclusion of the last contracted teacher day or the date 
of return of the teacher without prior written notice of nonrenewal. This shall be interpreted to mean that the 
employee is not entitled to the rights of non renewal or RIF (Staff Cutback) under this contract. The provisions of 
§ORC Sections 3319.11 and 3319.111 shall not apply to a teacher employed under this subsection. 

3.09 Contractual Status on Leave 

A teacher who has been granted a leave under this contract shall remain under the same contraotuaJ length of 
service during the length of the leave and the existing contract at the tlme of leave shall be suspended, Upon 
return from leave, the teacher shall complete the remaining portion or the suspended contract. No teacher while 
on a leave shall be granted a successor limited contract or a continuing contract. This provision shall not apply 
to leaves of less than one hundred twenty (120) work days which are granted under this contract. 
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3.10 Leaves of Absence (Unpaid) 

A leave of absence for up to one (1) year shall be granted by the Board of Education to members of the 
bargaining unit for the following pu(poses: 

1. Personal Illness, if all sick and personal leave Is exhausted 
2 Physical or mental disability 
3. Maternity/paternity/adoption 
4. Military service. 

The Board of Education may, but shall not be obligated to do so, grant an unpaid leave for the following 
purposes if so recommended by the Superintendent: 

1. Educational or professional purposes 
2. Election to political or professional office 
3. Unusual personal considerations. 

An employee desiring such leave shall present, in writing, a request stating clearly the reason and purpose of 
the leave to the Superintendent. When the reason for the leave Is personal illness or physical or mental 
disability an employee shall also attach a doctor's statement. 

The Superintendent shall report the request to the Board at the next regular meeting. Without request, the 
Board shall grant a leave of absence because of physical or mental disability subject to the provisions of the 
grievance procedure. 

If a leave of absence Is granted for personal illness or physical or mental disability, it may be extended for a 
second year by written request presented to the Superintendent and with the approval of the Board. 

Any employee who is on leave of absence and who wishes to return to hls/her duties at the beginning of the 
following school year shall notify the Superintendent of such intention not later than April 1. 

Upon return from a leave of absence, a teacher shall resume the contract status held prior to such leave and will 
be returned to a position for which he/she is qualified. Teachers using any Board approved leave of absence 
shall not lose seniori ty held prior to the leave, nor shall they gain additional seniority for the time on leave. 

Teacher(s} on an unpaid leave(s} of absence as stated herein shall not be eligible to receive any of the following 
benefits during the period of the leave: 

1. The accrual of sick leave 
2. The accrual of personal leave 
3. Payment of calamity day(s). 

Contingent upon the procedures established by the insurance company(ies) providing the specific coverage, an 
employee shall be eligible to have any and all of his/her insurance coverage contlnued during an unpaid 
leave(s) of absence, provided the employee pays the premium(s) for said coverage no later than the first day of 
each month. The premium specifically pertains to paying both the employee and employer shares. 
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3.11 Family and Medical Leave (Unpaid) 

An employee. employed no less than hall-time for at least twelve hundred and fifty (1250) hours, with at least 
twelve (12) months of service in the Bellevue City Schools shall be granted up to twelve (12) weeks of unpaid 
family medical leave during each fiscal year period for: 1) the birth and first-year care or a child; 2) the adoption 
or foster placement of a child; 3) the serious illness of a spouse, son, daughter, step-children, guardian, parent 
of the employee's family, or any dependent child residing in the employee's house; and, 4) the employee's own 
serious health condition that keeps the employee from performing the essential functions of his or her job in 
accordance with the following specifications: 

A. The employee shall apply in writing to the Superintendent or his/her designee not later than thirty (30) 
days prior to the beginning date of the requested leave of absence, if leave request was foreseeable. 
The written application, requiring Superintendent's approval, shall specify the proposed dates the leave 
is to commence and terminate, with every attempt being made to select those dates least disruptive to 
the educational process and district operations. The Board may require the employee to provlde 
certification from a health care provider containing verification in accordance with the Famlly Medical 
Leave Act if he or she requests a medical leave. 

B. While on family medlcal leave, the employee will continue to receive the same group health coverage 
that helshe had while employed. The Board will pay for this continued group health coverage to the 
same extent that the Board paid for the coverage that each employee had before beginning his/her 
leave. 

C. Serious health condition is defined as an illness, injury, impairment, or mental conditlon that involves: 
a) in-patient care In a hosplta1. hospice, or residential medical facility; orb) continuing treatment by a 
health care provider. 

D. If a husband and wife eligible for leave are employed by the district, thelrcombined amount of leave for 
birth, adoption, foster care placement, and parental illness ls llmited to twelve (12) weeks. 

E. An employee on family medical leave shall not be entitled to advancement on the salary schedule for 
the period of absence, however, the employee shall continue to accrue sick leave. 

F. Once the leave Is approved by the Superintendent and the Board, it may be altered or cancelled with 
the approval of the Superintendent, the Board, and the applicant. 

G. Upon returning from leave, the Board will restore the employee to the same or an equivalent position. 
If an employee on family medical leave decides not to return to work, then the Board will charge the 
employee for the amount of the Insurance premiums that the Board paid for that employee's insurance 
coverage (medical, dental, vision, and life insurances) during his/her leave, unless there is a 
continuation, recurrence or onset of a serious health condition, or other circumstances beyond the 
employee's cohtrol. 

H. If amendments to the FMLA occur dunng the term of this contract, then those amendments will be 
incorporated herein. 
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3.12 Instructions for Employees Seeking Time Away from the Workplace Due to Pregnancy/Birth 

Sick leave can be used for the time employee's doctor certifies the need to be off from work. After that, the 
employee can apply for Family Medical Leave tor up to twelve (12) weeks. 

During the lime employee uses sick leave, employee will be paid and employee's Insurance costs will continue 
to come out of employee's paycheck at the current rate. 

Family Medical Leave is an unpaid leave. While on Family Medical Leave, the cost of employee's insurance 
continues at the current rate, but employee would need to send the Treasurer's Office a check each month to 
cover employee's costs, since employee is not being paid. 

Employee must apply in writing to the Superintendent for Family Medical Leave. The details are found under 
Article 111 - Leaves (Paid and Unpaid), 3.11 Family Medical Leave (Unpaid) in this Master Agreement. 

If employee wants more time off than the above, then under 3. 10 Leave of Absence (Unpaid) may be utilized. 
Under Unpaid Leave, employee wouf d pay for both employee's share and the Board's share of insurance costs. 
The details can be found under Article 111- Leaves (Paid and Unpaid). 3.10 Leaves of Absence (Unpaid) in this 
Master Agreement. 

Any unpaid leave does not count towards service credit for STRS, district seniority or salary advancement. 

Maternity Leave Checklist 

./ Have you informed your prlncipal of your pregnancy? 

./ Have you communicated your intentions to your principal? (See Exhibit I) 

./ If you wish to take an extended leave of absence, be sure to follow the appropriate steps In the Master 
Agreement to do so . 

./ Have you accrued enough Sick Leave to cover your maternity leave? (Remember, the Sick Leave 
Bank is not available for general maternity leave.) 

./ Have you investigated the option of Family Medical Leave? (Unpaid leave where you continue health 
insurance coverage and accrue slck leave days) 

./ Have you communicated with the Board of Education Office regarding use of your Sick Leave, etc? 
(The payroll clerk and the Treasurer would be the best contacts and a simple phone call or email would 
suffice.) 

./ If you have any additional questions, please contact your BEA officers! 
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ARTICLE IV · SALARIES AND FRINGE BENEFITS 

4.01 Pay Periods 

The total amount of a teacher's annual salary shall be paid in twenty-six (26) equal installments. excluding leap 
year which shall be paid ln twenty-seven (27) equal installments When necessary, starting with a Friday date 
established by the Treasurer as soon as permitted by law following the opening of school and continuing every 
other Friday thereafter. 

An employee who resigns or retires effective on the day preceding the first day of the next school year or who is 
non-renewed or who is released due to a reduction in staff may continue to receive his/her pay according to the 
twenty-six (26) pay Installment plan with continuation of all fringe benefits or may elect to receive the balance of 
the salary due in one (1) lump-sum which would result in the cancellation of all fringe benefits. Fringe benefits 
end on resignation or retirement date. 

4.02 Direct Deposit 

Effective with the first pay for the 2008-2009 school year and continuing thereafter, all members of the 
bargaining unit shall have their pay and all other types of payroll payments direct deposited to the financial 
insti tution of bargaining unit members' choice, Bargaining unit members via the district KIOSK located on the 
NOECA Website can obtain detalls of pay deposited, as well as a listing of all deductions. 

4.03 Academic Training 

Teachers will receive credit for academic training for purposes of qualifying for a salary category beyond the 
Bachelor's degree only if courses meet the following conditions: 

1. Courses related to current assignment or current certification/license, plus one (1) additional 
area. 

2. Courses related to a promotion (administrative position) as determined by the Superintendent 
or his/her deslgnee. 

3. Courses which are directly linked to the IPDP and/or building-level or district-level continuous 
improvement plans. 

4. Other courses specifically approved by the Superintendent or his/her designee. 

Teachers may request approval of such courses prior to enrollment. A course description from the University's 
catalog should be Included with the request. 

An employee shall be placed in the appropriate academic training column of the salary schedule and receive 
appropriate remuneration for the entire school year if satisfactory evidence of completion of training fs filed prtor 
to September 15 of the current school year. Evidence of completion will be initially accepted by letter from the 
college or university or a copy of the grades with official transcripts to follow within thirty (30) calendar days. 

An employee shall be placed in the appropriate academic training column of the salary schedule and receive 
appropriate remuneration for the second half of the school year if satlsfactory evidence of completion of training 
is filed prior to January 15 of the current school year. Evidence of completlon will be initially accepted by letter 
from the college or university or a copy of the grades with official transcripts to follow within thirty (30) calendar 
days. 
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4.04 Travel (Mileage) 

Teachers who In the performance of their contracted teaching duties are regularly required to travel between 
two (2) or more buildings within the district shall be reimbursed on a monthly basis for the mileage they drive. 
All mileage reimbursement shall be at the current IRS-approved rate. 

4.05 Extended Service Pay 

Employees on extended service which has been approved by the Board of Education wi ll be paid the same 
per diem rate they receive during the normal school year. (See Exhibit f) 

4.06 Pay for Substituting for Other Teachers 

When a teacher agrees to subsmute for another teacher during his/her conference period, the teacher shall 
be paid an amount per period which equals the pro-rated portion of the per diem base salary. 

When an elementary teacher Is assigned lo sub for another class, he/she shall be paid a stipend of eighty­
five dollars ($85)/day or a pro-rated portion thereof. 

4.07 Admission to School Events 

Each employee shall be issued one (1) season pass valid for general admission for all extracurricular events, 
providing the employee agrees to work two (2) extracurricular events as a ticket taker, ticket seller, on crowd 
control, or other duties. Each certified/licensed employee will be eligible for two (2) yearly passes [one (1) 
personal pass and one (1) spouse passJ. At the employees' choice, at least two (2) events must be worked by 
the employee and/or spouse for each pass. 

4.08 Career Development Program 

The Board shall annually appropriate thirty-five thousand dollars ($35,000) for a Career Development Program 
for employees. Allocated funds shall be pro-rated per building by the administration according to the number of 
FTE staff members assigned to the building. Separate building-level accounts shall be established. Career 
Development activities must meet the criteria of either an approved IPDP {Individual Professional Development 
Plan) or building-level or district-level continuous improvement plan. 

The Career Development Program shall be comprised of two (2) areas: 1) Tuition Aid Component, and 2) 
Workshop Component. 

A. Tuition Aid Component ($32,000 of the $35,000 will be allocated for the Tuition Aid Component) 

Employees will be compensated for tuition aid upon successful completion of approved 
graduate/undergraduate courses which are directly related to their current assignment as determined 
by each employee's IPDP or through building-level or district-level continuous improvement plans. 
Courses taken in preparation for a new profession outside of education are not included In courses 
eligible for reimbursement. 

For tuition, employees will receive up to tour hundred dollars {$400.00) pef semester hour (quarter 
hours will be converted to semester hours), not to exceed twelve hundred dollars ($1200.00) per 
employee per school year (July 1 through June 30). Each school year, if any portion of the $32,000 
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remains unused as of June 1st, employees may apply for an additional three hundred fifty dollars 
($350.00) for additional coursework that starts in June of that school year. Total reimbursements will 
not exceed $32,000 in any given school year. 

For tuition, employees will receive up to five hundred dollars ($500.00) per semester hour not to 
exceed fifteen hundred dollars ($1 ,500.00) per class if graduate cred1t is going toward dual enrollment 
qualifications. 

Any member of the bargaining unit seeking tuition reimbursement shall submit a written request to the 
Superintendent or his/her deslgnee (Exhibit D) no later than two (2) weeks prior to the first day of 
class. Documentation shall be provided which demonstrates the llnkage of the course(s) to the 
employee's IPDP and/or a continuous Improvement plan. The Superintendent may waive the two (2) 
week time line if good cause exists. 

If an employee determines that it is not possible t0 complete a course or workshop, he/she shall notify 
the Superintendent or his/her designee within four (4) weeks of the approval date so that other 
employees may benefit from this program. Failure to notify the Superintendent will forfeit participation 
of the respective employee in this component of the program for the remainder of the school year, 

Employees may request payment after completing the course by re-submitting the Tuition 
Reimbursement form (Exhibit D) in conjunction with a grade report or transcript which refiects 
successful completion of the course with a grade of A, B, C, S (Satisfactory), or P (Pass), and a receipt 
from the college/university indicating that tuition payment was made for said course(s). 

The Association President shall be notified in writlng the balances of the Tuition Aid Component on a 
quarterly basis. 

B. Workshop Component ($3.000 of the $35.000 will be allocated for the Workshop Component) 

Employees will be eligible to receive a fifteen dollar ($15.00) per hour stipend for attending activities 
approved and/or sponsored by the Bellevue City Schools directly tied to IPDP and/or district or building 
continuous improvement plans. These may include activities which are: 1) held on non-contract days 
or 2) held after school and last for more than one (1) hour. 

Stipends will not be paid for attending routine planning or committee meetings (for exampl&: grade 
level. departmental, textbook selection, course of study, employee recognition, staff in-service, etc.) 
unless the meeting lasts longer than one (1) hour. For those meetings lasting more than one (1) hour, 
employees will be compensated at fifteen dollars {$15.00) per hour for all hours In attendance payable 
In quarter (114) hour Increments beyond the first hour. Q.e., a two (2} hour and fifteen (15) minute 
meeting will be compensated as one (1) and one-quarter (1-4) hoursJ. 

Bargaining unit members may be required to attend up to two (2) IEP, IAT, and/or ETR meetings 
outside the contracted day per month for no more than one (1) hour. Any meetings beyond two (2) 
meetings per month will be compensated at fifteen dollars ($15.00) per hour. Every attempt will be 
made to schedule the meetings during the day. 
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Employees will not be compensated from the dlstrict for any meeting for which they receive outside 
reimbursement. 

lf college credit or continuing education units (CEU's) are earned In conjunction wlth a workshop, or if 
the workshop is a state mandate requirement, which is a condition of employment, (e.g., sports 
medicine clinic), employees wlll not be elfglble to receive a stipend. Stipends will not be paid if the 
employee is supeNising students as part of a paid extra duty assignment. 

Any member of'the bargaining unit seeking workshop reimbursement shall submit a written request to 
the building principal (Application for Professional Development or Workshop Development Form -
shall be made on the district KIOSK) no later than two (2) weeks prior lo the first day of class. 
Documentation shall be provided to the principal which demonstrates the linkage of the course(s) to 
the employee's IPDP and/or a continuous improvement plan. If approved by the principal, the said 
request shall then be submltted to the Superintendent or his/her designee for final approval. The 
Superintendent may waive the two (2) week time line if good cause exists. 

4.09 Salary Schedule and Index 

A. Base Salary 

Effective July 1, 2020, the base salary on the Teacher's Salary Schedule shall be $39,303. (See 
schedule attached as Exhibit E-1). Effective July 1, 2021 and again July 1, 2022, the base salary on 
the Teacher's Salary Schedule shall be negotiated per a reopener agreement, except that steps will 
not be frozen and insurance premium percentage split will not change. 

B. Experience Steps 

The salary schedule shall conslsl of consecutive steps through twelve (12) years of experience. In 
addition, the salary schedule shall contain longevity steps at years 17, 221 24, 26, 27, 28 .and 29. 

The BA-0 Base Salary shall be as follows: 

Year 
2020-2021 

Percentage Increase 
2% 

The salary schedule shall be indexed as Indicated on the schedule which is attached hereto as 
Exhibit E-1. 

C. Training Columns 

1.0000 = Bachelor's Degree 
1.0222 = Bachelor's plus 12 semester hours 
1.0444 = Bachelor's plus 24 setnester hours 
1.0666 ~ Bachelor's plus 36 semester hours 
1.0888 = Master's Degree 
1.1110 ~Master's plus 12 semester hours 
1. 1332 ~ Master's plus 24 semester hours 
1. 1554 = Master's plus 30 semester hours 
A Master's Degree will be recognized only if the degree ls in the field of education. Courses beyond 
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the Master's Degree will only be recognized if they are an integral part of a planned program, from an 
accredited university, leading to a post graduate degree/specialist certificate in education or are 
directly related to the employee's current assignment. 

4.10 STRS Pick-Up 

The Board shall designate each employee's mandatory contributions to the State Teachers Retirement System 
(STRS) of Ohio as "picked up" by the Board as contemplated by Internal Revenue Service Rulings 77 464 and 
81-36, although they shall continue to be designated as employee contributions as permitted by Attorney 
General Opinion 82-097. The amount of the employee's income reported by the Board as subject to federal and 
Ohio income tax shall be the employee's total gross income reduced by the then-current percentage amount of 
the employee's mandatory State Teachers Retirement System contribution which has been designated as 
"picked up" by the Board. The amount designated as "picked up" by the Board shall be included in computing 
final average salary. provided that no employee's total salary is increased by such "pick up'', nor is the Board's 
total contribution to the State Teachers Retirement System increased thereby. 

4.11 Extra-Curricular Salaries 

A, The Administration in concurrence with the Athletic Director may cancel an athletic supplemental 
contract due to lack of participation. A conttact holder whose contract is canceled shall be 
compensated on a pro-rated basis as Indicated below for the number of days completed of the contract 
per the calendar as established by the Ohio High School Athletic Association (OH SAA) or as otherwise 
indicted for non-coaching supplementals: 

1. Pro-rated amounts will be defined as follows: 

a. Coaches/Cheer Advisor/Director of Bands/Marching and Pep Band Assistant1Color 
Guard Advisor 

• 25% at signing of the contract 
• 25% at the beginning of the practice season (as defined by OHSAA), 

engaging in pre-season activities, or virtual engagement 
• 25% at the beginning of the regular season (as defined by OHSAA) 
• 25% at the complet1on of the regular season 

b. Concert & Stage Band. Concert/Women's Choir/Elementary Band/Director of Vocal 
Music HS and MS/Choraliers/Director of Dramatics/Director of Dramatics 
AssistanUMiddle School Drama/Chimes 

• 25% at the signing of the contract 
• 25% at the beginning of practice and including virtual engagement (as 

defined by Director/Advisor and Building Principal} 
• 25% at the completion of the first performance 
• 25% al the completion of second performance 
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c. Elementary Summer Band lessons 

• 25% at signing of the contract 
• 50% at the beginning of lessons, including virtual engagement 
• 25% at the completion of lessons 

d. Class Advisors/Club Advisors/Club Acl1vities/Miscellaneous 

• 25% per academic quarter, including virtual engagement 

B. The salaries for positions listed on the Schedule of Extra Pay for Extra-Curricular Activities. excluding 
Extended Service Pay, (see Exhibit F) shall be calculated as follows for employees covered by this 
C\greement for the respective activity: 

0 - 1 O years of experience - % times BA salary at respective Step 
11 - 15 years of experience - % times BA salary at Step 12 
16 or more years of experience - % times BA salary at Step 17 

The Bellevue Board of Education has the authority to pay non.certified or non-bargaining Individuals 
who are employed for an extra-curricular position less than but no more than the BEA Supplemental 
Salary Schedule. 

C. The Board of Education shall have the authority to create, alter, and/or eliminate positions under this 
article. If a position is created and/or altered, the Board of Education shall negotiate with the 
Association for the rate of compensation. The rate of compensation does not apply to Extended 
Service Pay. Extended Service Pay will only be reduced pursuant to the procedures of Article 6.02. 

D. The specific extra-curricular positions lo be filled, and the number of such positions. shall be 
determined by the Board of Education. Once the Board determines that specific extra-curricular 
positions are to be filled for a given school year, all such positions shall be posted as vacancies 
pursuant to the procedures detailed in Section 6.03 of this agreement. 

Qualified members of the bargaining unit who apply for such vacancies shall be considered to fil l the 
extra-curricular positions for which they apply. All extra-curricular contracts held by members of the 
bargaining unit shall expire at the end of the current year. 

E. All extra-curricular contracts held by individuals not employed as regular teacher(s) shall be non­
renewed yearly. 

F. All supplemental contracts held by members of the bargaining unit shall expire at the end of the current 
school year. Any bargaining unit member who wlll not be rehired must have received an evaluation 
and shall receive written notification, including written reasons, thirty (30) days prior to the April Board 
meeting and for spring supplemental contracts thirty {30) days prior to the July Board meeting, A copy 
of such notification shall be sent to the BEA President. The member shall have the right to request an 
informal hearing within fifteen (15) days of the date of said notice. The hearing shall be conducted 
before the Superintendent and/or his/her deslgnee. The bargaining unit member shall have the right to 
be represented by an Association member and/or the labor Relations Consultant. 

G. The rate of compensation for all employees who are Issued an extra-curricular contract for a position or 
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positions on the •ischedule of Extra Pay for Extra Duties" shall be based on all salary increases on the 
Teachers Salary Schedule which take effect during a given school year (July 1 - June 30). 

H. Extra-curricular contract holders shall choose from the following payment options, which shall be 
selected by the employee at the time the extra-curricular contract is signed by the employee: 

1. A lump sum on the next regular pay after the conclusion of the contractual assignment and 
the completfon of all duties associated with the extra-curricular contract. 

2. One-half (Yl) of the amount midway through the assignment and the remaining one-half(~) 
on the next regular pay after the conclusion of the extra-curricular assignment and the 
completion of all duties associated with the extra-curricular contract. 

3. Twenty-six (26) pay periods divided equally throughout the school year. This option shall be 
offered only for certified bargaining unit members With a nine (9) month extra-curricular 
contract or those members who start their extra-curricular contract at the beginning of the 
school year. 

4. Due to the uncertainty of extra-curriculars due to the COVID-19 pandemic, this provision wi ll 
be suspended during the 2020-2021 school year only. During the 2020-2021 school year, all 
supplemental salaries will be paid al the completion of the employee's supplemental duties. 

11 Bargaining unit members holding extra-curricular contracts will be subject to administrative 
evaluations. 

4.12 Medical Insurance {Hospitalization} 

A. The Bellevue Board of Education will maintain a group medical insurance plan for all employees. To 
the extent the law changes. health insurance will follow the law. 

B. The Board will pay during the life of the contract, the following premium costs for medical, dental and 
vision insurance for all full-time employees which reOects the base coverage of health and prescription 
drug plan and is shown in Table 1. 

Table 1 • Board of Education Obli ation for Insurance Month/ Amount 

Table 1 - Board of Education Obligation for Insurance 

Healthf Prescription Board Premium Obligation 85% 

Dental Board Premium Obligation Per Month $50 Single & Family 

Vision Board Premium Obligation Per Month $8 Single 
$18 Family 

Premiums above the dental and vision board obligation monthly amounts listed 
above will be split 50% paid by the Board, 50% paid by the employee. 
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C. Miscellaneous Provisions: 

1. Part-time employees may share in the insurance program by requesting a salary deduction of 
an amount equal to the difference between lhe premium cost and the Board of Education 
obligation for a respective plan. The Board's obligation will be equal to the amount of 
premium paid by the Board for a full-time teacher multiplied by the percentage of full-time 
duty shown on the teacher's contract. 

2. Any employee. whether new or currently employed, may apply during each September for 
coverage under the hospitalization plan beginning October 1 for the respective year and will 
have a waiting period not to exceed thirty (30) days for commencement of coverage. 
Furthermore, any employee who involuntarily loses other coverage may enroll at any time or 
as required by HIPAA. 

3. If an employee's spouse is eligible to participate. as a current employee, self-employed 
individual (other than a sole proprietor) in a business or organization (e.g., partner, member). 
or retiree In group health insurance and/or prescription drug insurance sponsored by his/her 
employer, business, organization, or any retirement plan, the spouse must enroll for coverage 
in such employer, buslness, organization, or retirement plan sponsored group insurance 
coverage(s}. 

This requirement does not apply to any spouse who: 

• Works less than twenty (20) hours per week AND Is required to pay more than fifty 
percent (50%) of the single premium to participate in his/her employer's, business's, 
organization's or retirement plan's group health insurance coverage and/or 
prescription drug insurance. 

• Is employed by another Huron-Erle School Employee Insurance Association (HESE) 
district, provided the spouse does not receive any available payment (or any other 
form of remuneration) from that HESE district for waiving health insurance and/or 
prescription drug insurance coverage. 

Upon the spouse's enrollment in any such employer, business, organization, or retirement 
plan sponsored group Insurance coverage, that coverage will become the primary payor of 
benefits and the coverage sponsored by HESE will become the secondary payor of benefits 
according to the primary plan's Coordination of Benefits and participation rules. 

Any spouse who fails to enroll In any group insurance coverage sponsored by his/her 
employer, business, organization, or any retirement plan, as required by this Section. shall be 
ineligible for benefits under such group insurance coverage sponsored by HESE. 

It is the employee's responsibility to advise the HESE Health Benefit Plan (the "Plan") 
immediately [and not later than thirty (30) days after any change in eligibllity} if the 
employee's spouse becomes eligible to participate In group health insurance and/or 
prescription drug Insurance sponsored by his/her employer, business, organization, or 
retirement plan. Upon becoming ellgible, the employee's spouse must enroll in any group 
health Insurance and/or prescription drug Insurance sponsored by his/her employer, 
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business, organization, or retirement plan unless he/she Is exempt from this requirement In 
accordance with the exemptions stated In this Section. 

Every employee whose spouse participates in HESE's group health insurance coverage 
andf or prescription drug Insurance coverage shall complete and submit to the plan, upon 
request, a written certification verifying whether his/her spouse is eligibJe to participate in 
group health Insurance coverage and/or prescription drug Insurance coverage sponsored by 
the spouse's employer, business, organization, or any retirement plan. If any employee falls 
to complete and submit the certification form by the required date, such employee's spouse 
will be removed immediately from all group health insurance and/or prescription drug 
insurance overages sponsored by HESE. Additional documentation may be required. 

If you submit false Information, or fa il to timely advise the Plan of a Change in your spouse's 
eligibility for employer (or business, organization, or retirement plan) sponsored group health 
Insurance and/or prescription drug insurance, and such false information or such failure by 
you results in the plan providing benefits to which your spouse is not entitled, you will be 
personally liable to the plan for reimbursement or benefits and expenses, including attorneys' 
fees and costs, incurre<l by the Plan. Any amount to be reimbursed by you may be deducted 
from the benefits to which you would otherwise be entitled. In addition, your spouse will be 
termlnated immediately from group health Insurance and/or prescription drug Insurance 
coverage under the plan. If you submit false Information, you may be subject to disciplinary 
action. up to and Including termination of employment. 

4 In addition to the regular plan, the Board will compensate employees who elect not to 
participate in this insurance coverage to receive one thousand five hundred dollars {$1,500) 
in lieu of participating in the group hospitalization program. Employees are also eligible for 
payment In lieu of for vision and dental as described in ARTICLE IV - SALARIES ANO 
FRINGE BENEFITS • Sections 4.13 (Dental Insurance) and 4.14 (Vision Insurance). 
Compensation for such non-participation will be Issued to an employee (by separate check) 
on a semi-annual basis in the months of February and August and will not be subject to 
STRS contributions. Payment in August will be made by the last calendar day of August and 
will cover the non-participation period of March through August. Payment in February will be 
made by the last calendar day of February and will cover the non-participation period of 
September through February. The 1n lieu of payment amount will be pro-rated if employee ls 
enrolled in insurance any of the months of the non-participation perfod. If the spouse of an 
employee carries Insurance through another HESE school district, the employee is not 
eligible for the payment rn lieu or insurance. 

5. For the duration of this Master Agreement, an Insurance committee consisting of at least the 
Superintendent, Treasurer, and President of the BEA plus up to three (3) administrative and 
three (3) certificated staff members wi ll meet on an annual basis, as often as needed, to 
continue discussion, receive updates, regulate costs for the Board and certificated 
employees, and to study existing Insurance and programs. Then, upon mutual agreement of 
the Superintendent and the President of the BEA. changes and/or benefits in the insurance 
program may afford the contract to be reopened for discussion with possible changes. 
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D. Bellevue City Schools Health Insurance 

Summary of Benefits and Coverages for the Wellness Plan and the Minimum Value plan are shown in 
Exhibit J. 

4.13 Dental Insurance 

The Board shall provide single or family (whichever Is applicable)denlal insurance coverage for each bargaining 
untt member. The dental benefits provided shall be equal to or excee-0 the following specifications: 

1. Payment based on a percentage of reasonable and customary fees charged by a dentist: 

· CLASS I - Preventative and Diagnostic - 100% 
· CLASS II - Basic Restorative - 80% 
· CLASS Ill - Major Restorative - 60% 
· CLASS IV - Orthodontia - 60% 

2_ A calendar year maximum for all CLASS 1. 11, and Ill expenses of $1000.00 per person. 

3. A lifetime maximum for CLASS IV {Orthodontia) expenses of $1500.00 per person. 

4. An Individual deductible per calendar year of $25.00 for CLASSES II and Ill. 

5. A family deductible per calendar year of $50.00 for CLASSES II and Ill. 

6. When both husband and wife are employees of the Board, only one (1) will be eligible to enroll In the 
dental insurance program. 

7. Employees may elect to receive twenty percent (20%) of the current premium In lieu of participating in 
this Insurance coverage. Requests for payment in lieu of participation shall be submitted to the 
Treasurer by the fifteenth (15th) of the month preceding the effective date of this payment. The 
husband/wife exclusion noted In the preceding paragraph shall not apply to this payment. If the 
spouse of an employee carries insurance through another HESE school district, the employee is not 
eligible for the payment in lieu of insurance. 

4.14 Vision Insurance 

The benefits provided shall equal or exceed the following specifications: 

· Examinations once every 12 months 
· Lenses once every 12 months 
· Frames once every 24 months 
· Deductibles: $12.50 on lenses and frames; $7.50 on exams 

2. Bargaining unit members may elect to receive twenty percent (20%) of the current premium tn lieu of 
participating in this insurance coverage. Requests for payment in lieu of participation shall be 
submitted to the Treasurer by the fifteenth (15th) of the month preceding the effective date of this 
payment. 
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4.15 Life Insurance 

The Board will provide each bargaining unit employee with a group term life Insurance policy at Board expense. 
The face value of the policy shall equal the employee annual salary as of September 1 of the current work year 
(exclusive of extra-curricular pay) rounded to the next highest thousand dollar amount. 

Part-time bargaining unit employees may share In the insurance program by requesting a salary deduction of an 
amount equal to the difference between the premium cost and the Board ofEducation obligation. The Board 
obligation shall be equal to the percentage of full-time duty shown on the teacher's contract. 

4.16 Physical Exams. TB Tests, Chest X·Rays 

All physical examinations, TB tests, or chest x-rays which are required of a teacher by the Board of Education 
shall be fully paid for by lhe Board of Education. Every two (2) years an employee shall have the option of 
having a complete physical examination toward which the Board will pay a maximum of one hundred dollars 
($100.00) above tile amount, if any. which is paid by the group medical insurance coverage. The selection of 
the physician shall be the employee's option. A Bellevue Schools payment authorization form shall be 
submitted to the Treasurer by the employee with a copy of the Explanation of Benefits (EOB} Form from 
employee's health insurance company within sixty (60) days of receipt of the EOB. 

Consistent with OSHA Regulations; upon employment; and when required; the Board shall provide Information 
and/or shots for Hepatitis Bat its expense. 

4.17 Section 125 Account 

A Section 125 flexible spending account shall be available to each employee. Participation Jn such account shall 
be at the option of each Individual employee. 

4.18 Severance Pav 

A teacher may elect, at his/her lime of retirement. to be paid severance pay at the rate of 33 and 1/3% of all 
accumulated sick leave times the teacher's per diem rate of pay, not lo exceed 78.66 days, provided the teacher 
has been employed by the Bellevue Board of Education for at least ten (10) years and retires under the 
procedures adopted by STRS. 

Such payment eliminates all sick leave credit previously accrued. but unused, by the teacher. To be eligible for 
severance pay, the teacher must apply to the retirement system, as evidenced by the receipt of the retirement 
form in the Treasurer's Office, within one hundred twenty (120) days after the last day of service. 

Payment to eligible employees for severance under Article IV, Section 4.19 of this contract will be made in one 
(1) of two (2) ways: 

1. For employees retiring that are age fifty.five (55) years and older [or who obtain age fifty-five (55) In 
the year of separation] who are eligible for the Bellevue School's Special Pay Plan: 

• A payment made by the employer will be made to the employee's leave/special pay account in three 
(3) equal installments over three (3) years beginning in January In the year following the member's 
effective date of retirement. The second payment will follow the next January and final payment the 
January after. 
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2, For those employees retiring that are age fifty-four (54) years and younger: 

· Payment of Severance Pay will be made in January In the year following the member's effective date 
of retirement through payroll. 

If an employee dies prior to retirement, the amount of severance pay to which the employee would have been 
entttled, as calculated in accordance with the above-mentioned formuJa, shall be paid to the estate of the 
employee. 

4.19 Retirement Incentive 

Employees who are eligible to retire and who elect lo retf re during the summer immediately following their first 
year of eligibility shall be entitled to a one-time cash payment of eight thousand dollars ($8,000). This payment 
shall be In addition to any severance pay to which the employee is otherwise entitled. Employees participating 
in the retirement incentive plan must work through the last teacher work day of the school year to receive the 
retirement incentive. 

For purposes of this provision, ~el igible to retire" shall mean the first year of eligibility from the State Teachers 
Retirement System for an unreduced benefit as rec-0gnized by the State Teachers Retirement System (STRS). 
Employees who otherwise meet STRS eligibility for retirement but who do not meet eligibility for1he unreduced 
benefit from the State Teachers Retirement System may elect to retire, but are not required to do so, and will be 
deemed eligible to receive this retirement incentlva payment at the time of retirement. provided that notification 
is made by April 1 of the year of retirement. Payment shall be made in July of the same year of the retirement 
notification as follows; 

1. For employees retiring that are age fifty-five (55) years and older [or who obtain age fifty-five (55) in 
the year of separation) who are eligible for the Bellevue School's Special Pay Plan: 

A payment made by the employer will be made to the employee's leave/special pay account. 

2. For those employees retiring that are age fifty-four (54) years and younger: 

· Payment of Retirement Settlement will be made through payroll. 

4.20 Free Tuition For Dependents 

Dependents or members of the bargaining unit represented by the BEA may attend the Bellevue City Schools 
tuition-free, regardless of place of residence. 

4.21 Local Professional Development Committee (LPOC) 

A Local Professional Development Committee shall be formed pursuant to Ohlo Revised Code 3319.22. 

A. Committee Composition- the committee shall consist of four (4) teachers, selected by the Association, 
and two (2) individuals selected by the Superintendent. In the event of a vacancy, a replacement shall 
be selected by the party making the original appointment. 
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B. Terms of Office - the term of office for teacher members shall be two (2} years. The terms of office 
shall be as specified in the LPDC bylaws. 

C. Committee Operation - the committee E-Signers shall be selected by a 4/6 majority vote of the 
committee members. The E-Signers shall be the official designee whose signature shall designate 
approval and completion of an Individual Professional Development Plan {IPDP) and License Renewal 
on the Ohio Department of Education SAFE account. 

D. Decisions shall be made by a 4/6 majority vote of the committee members. The LPDC shall have the 
authority to establish its operatlonal rules, In compliance with statute. The LPDC shall not have the 
authority to abridge or alter terms of the collective bargaining agreement or an individual's employment 
contract. 

E. Meeting Schedule and Compensation - The LPDC shall meet regularly during the school year to 
complete its work. Teacher members shall be paid fifteen dollars ($15) per hour fbr committee work 
performed outside the regular work day or work year. 

4.22 Background Checks 

All employees and Board approved coaches Wiii receive state and federal background checks free of charge at 
the Bellevue City Schools Board of Education office. 

4.23 Resident Educator Program 

A Resident Educator Program shall be implemented in accordance with ttle Teacher Education and Licensure 
Standards, the guidelines and standards established by the Ohio Department of Education, all applicable laws 
and rules and wilh the provisions of this section. A Resident Educator Mentor shall be assigned to each newly 
hired teacher employed under a four (4) year resident educator license. The purpose of this program is to 
provide assistance In enhancing teaching skills and give support for professional development. 

A. Mentor Teachers 

The responsibilities of the assigned resident educator mentor teacher will include the 
following: 

· The mentor teacher shall follow the guidelines and procedures outlined in the Mentor and 
Resident Educator Teacher Notebook. 

• No mentor teacher shall participate In any formal evaluation of a resident educator, nor 
make, nor be requested or directed to make, any recommendation regarding continued 
employment of the resident educator. 

· All interaction, written or oral. between the mentor teacher and the resident educator shall 
remain confidential and shall not be used by either the Board of Education or the 
Association in termination or non-renewal actions, unless the matter involves illegal, 
immoral and criminal activities. Any violations of this tenet by the mentor shall constitute 
grounds forimmediate removal from the role as mentor without recourse to the grievance 
procedure or §ORC 3319.16. 
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· The lead mentor will have the addltronal responsibility to meet with other assigned mentors 
and resident educators to discuss any concerns. He/she will also review and suggest any 
revisions that should be made to the Mentor and Resident Educator Teach er Notebooks. 

2. Criteria for selecfion of mentor teachers will be as follows: 

· A rnentor teacher must have a minimum of three (3) consecutive years of teaching 
experience and have successfully completed the requirements of the state. 

· Posting of mentor positions shall be in accordance with the collective bargaining agreement 
in Article 6.03. When possible, the mentor teacher should be employed in the same 
building, grade level and hold similar certifioatlonlllcensure. If more than one (1) mentor 
teacher applies and meets the selection criteria, the mentor teachers shall be assigned on 
a rotating basis. 

· A mentor teacher must have demonstrated above average teaching performance, the ability 
to utilize a variety of instructional methods, and the ability to communicate with colleagues 
constructively. If the mentor teacher fails to follow these tenets. the mentor teacher shall 
be immediately removed without recourse to the grievance procedure or §ORC 3319.16. 

3. Compensation and Planning Time 

· Assigned mentors and the lead mentor [one (1) designated from the group) shall be issued 
a limited supplemental contract and be compensated in accordance with the provisions of 
the Extra Duly Salary Schedule for each Resident Teacher he/ she mentors. 

· During each semester of a school year the mentor teacher may receive the equivalent 
of one (1) day of release time to mentor. Additional release time may be approved by 
the principal. 

B. Resident Educators 

· Mentorlng processes and procedures will be provided to the resident educators by their assigned 
mentors fo llowing the guidelines outlined in the Mentor and Resident Educator Teacher Notebook. 

· During each semester of a school year the resident educator may receive the equivalent of one (1) 
day of release time for mentoring. Additional release time may be approved by the principal. 

• No resident educator may be compelled to release information to the District regarding the resident 
educator's assessment by the Ot1lo Department of Education, nor may the school district 
administrators use such information in the evaluation of the resident educator. Any documents 
pertaining lo the Resident Educator Program and the ODE assessment shall be confidentlal to the 
extent permitted by law. 

No later than four (4) weeks after the initiation of the Resident Educator Program, the resident 
educator may request a different mentor teacher be assigned. If a new mentor Is assigned, the 
former mentor teacher shall have his/her supplemental contract terminated without recourse to the 
grievance procedure and §ORC 3319.16. The new mentor teacher shall receive a pro-rated share 
of the former mentor teacher's supplemental salary. 
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ARTICLE V · ASSOCIATION RIGHTS 

5.01 Use of Facilities and Equipment 

As the exclusive representaUve of the bargaining unit, the BEA shall have, In addition to other rights provided for 
in this agreement, the following rtghts: 

1. Organizational use of a school bulletin board in each of the school bu ii dings, 
2. Organizational announcements in faculty meetings and faculty bulletins, 
3. Reasonable use of school supplies and equipment. and 
4. Use of school facil ities for organizational meetings after scJiool hours without charge upon completion 

of appropriate building use request form. 

5.02 Payroll Deductions for Association Dues 

Payroll deduciions of Association membership dues, membership of which is annual from September 1 lo 
August 31, will be made provided written authorization from the individual member to make said deductions is 
delivered to the Treasurer. The dues will be deducted 1n ten (10) equal monthly installments, October through 
July. For individuals who authorize same, dues deductlons shall be on a contfnuous basis from year to year 
unless the Individual member notifies the Treasurer otherwise in writing. 

5.03 Payroll Deductions for Fund for Children and Public Education (FCPEJ 

Payroll deductions for Fund for C/)//dren and Public Education contributions Will be made provided written 
authorization from the individual employee to make said deductions is delivered to the Treasurer. Such payroll 
deductions will be made at the same time as Associations dues deductions. The Fund for Ohf/dren and Public 
Education deductions will be made only on the basis of a minimum of one dollar ($1 .00) per month and in whole 
dollar amounts. Said deductions shall be on a continuous basis from year to year unless the individual member 
notifies the Tr.easurer otherwise in writing . 

5.04 Fair Share Fee-RESERVED 

Effective with the 1991-92 school year, the Bellevue City Board of Education agrees to automatic payroll 
deduction, as a condition of ernployment, of an amount equal to the dues of the BEA/NWOEA/OEA/NEA, 
hereinafter referred to as fair share fee. from the pay of all bargaining unit members who elect not to become 
members of the Associatron or who elect not to remain members. 

Payroll deduction of such fair share fees shall begin with the second pay period in January except that no 
deductions shall be made for newly-hired bargaining unit members until their second paycheck, which period 
shall be the required probationary period for newly-employed bargalning unit members, Such deductions shall 
continue through the remaining number of payroll periods for the current contract year. 

Fair share fee rates shall be transmitted by the Association to the Treasurer of the Board for the purpose of 
determining amounts to be payroll deducted, and the Board agrees to promptly transmit all.amounts deducted to 
the Association. The Board further agrees to accompany each such transmittal with a list of the names of 
bargaining unit members for whom all such deductions were made, the period covered, and the amounts 
deducted for each. 
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The Treasurer of the Board shall, upon notification rrom the Association that a member has terminated 
membership, commence the check-off of the fair share fee With respect to the former member, and the amount 
of the fee yet to be deducted shall be the annual Association membership dues less the amount previously paid 
through payroll deduction. 

Upon timely demand. non-members may appeal to the Association the payment of the fair share fee pursuant lo 
the internal procedure adopted by the Association, or such non-members may submit such appeals as provided 
bylaw. 

Implementation of this fair share fee provision shall begin In the second paycheck received in Januaiy, 1992, by 
bargaining unit members who have elected not to be members of the Association. The Association agrees to 
annually notify all non-members of thelr right to become members of the AssociatJon during the month of 
September and to notify the treasurer of the Board by November 15 of all employees who elect not to become 
members of the Association. 

The above fair share fee provision shall be an exclusive right of the BEA and not granted to any other employee 
organization seeking to represent employees in the bargaining unit represented by the Association. 

The Association on behalf of itself and the OEA and NEA agrees to indemnify the Board for any cost or liability 
incurred as a result of the implementation and enforcement of this provision provided that: 

A. The Board shall give written notice to lhe Associatlon within ten ( 1 O) clays of any claim made or action 
flied against the Board by a non-member for which indemnffication may be claimed. 

B. The Association shall reserve the right lo designate counsel to represent and defend the Board. The 
Board may employ Its own counsel at Its own expense to assist with such representation. 

C. The Board agrees to 1) give full and complete cooperation and assistance to the Union and its counsel 
at all levels of the proceeding; 2) permit the Association or Its affiliates to Intervene as a party if it so 
desires; and/or, 3) to not oppose the Association or its affiliate application to file briefs amlcus curiae in 
the action. 

D. The Board acted in good faith compliance with the fair share provision of this Master Agreement; 
however there shall be no indemnification of the Board If the Board Intentionally or willfully fails to 
apply (except due to court order) or misapplies such fair share provision herein. 
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ARTICLE VI • EMPLOYMENT PRACTICES AND CONDITIONS 

6.01 Non-Discrimination/No Reprisals 

A. The Board and the BEA agree that they will not discriminate against any bargaining unit member 
because of membership or non-membership in the BEA or as a result of participation in the processing 
of grievances, the bargaining process, and/or other protected union activities. 

B. All provisions of the negotiated contract shall be uniformly applied to all employees and no employee 
shall be discriminated against because of race, color, creed, national origin, age, sex, religion, 
ancestry, marital status, handicap, sexual orientation, gender identity, gender expression, or 
constitutionally protected personal life of the employee. 

6.02 Staff Cutback Procedures 

If the Board determines It is necessary to reduce the number of bargaining unit positions under §ORC 3319.17, 
or for financial reasons, the following procedures shall apply: 

A. Al least sixty (60) calendar days prior to proceeding with an anticipated staff reduction, the Association 
president shall be notlfied by the Superintendent of the Board's intent to consider a starr reduction. A 
meeting shall be held between representatives of the Association and the Superintendent to review 
appropriate data including a need for a reduction in staff. The parties shall discuss why the reduction 
is deemed necessary, what teaching flelds are to be affected, the extent of the anticipated reduction, 
and tt1e possible effects bf said reduction. Also, at this meeting. the Association will be provided with a 
seniority list of all employees. In conjunction with any reduction in force of bargaining unit members, 
the Board shall first make a reasonable reduction in administrative and non-teaching staff. 

B. To the extent possible, the number of employees affected by a reduction In force will be minimized by 
not employing replacements for those employees who retire, resign, or whose limited contracts are 
non-renewed due to unsatisfactory performance. It is recognized, however, that attrition alone may not 
be sufficient to accomplish necessary reductions. 

Reductions needed beyond those covered by attrition shall be made by suspending contracts based 
upon the Superintendent's recommendation. Those contracts to be suspended will be chosen as 
follows: 

1. In making any reduction of staff, the Board shall proceed to suspend contracts in accordance 
with lhe recommendations of the superintendent who shall, within each teaching field 
affected, give preference to teachers on continuing contracts. The Board shall not give 
preference to any teacher based on seniority, except when making a decision between 
teachers Who have comparable evaluations over the same three-year period. 

For the purpose of these sections, "comparable" shall be defined as like final summative 
ratings, i.e., Accomplished, Skilled, Developing, and Ineffective are all comparable, 

2. Teachers on the recall list will be recalled on the basis of continuing contract status in areas 
for which they are certified/ licensed. Seniority shall only be used in recall situations where 
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the decision is between teaohers who have comparable evaluations over the same three-year 
period. 

a. Board approved leaves of absence will not interrupt seniority, but time spent on 
such a leave shall not count toward seniority. 

b. Part-time employees shall accrue prorated seniority based upon the percentage of 
time worked during a school year. 

c. If two (2} or more teachers have the same length of continuous service· 

· The date of the Board meeting at which the teacher was hired, and then by; 

· The date the teacher signed his/her Initial employment contract in the district, and 
then by; 

· Any remaining ties will be broken by lot at the time such employees are affected 
by a staff reduction. All affected employees and the Association President, or 
his/her deslgnee. shall have the right to be present at the time such ties are to be 
broken. 

3. The seniority list shall be posted by March 1 of each work year. The employer shall prepare 
and post on the designated bulletin board in each building a seniority list indicating, by area 
.of certiricatjon. the first day worked, the date of hire, and the contract status (limited or 
continuing) of each employee. Said list shall be provided to the Association President on or 
before the date of posting. The names of employees on the seniority list shall appear in 
seniority rank order within areas of certification with the name of the most senior employee 
appearing at the top of the listing and the name of the least senior employee appearing at lhe 
bottom of the fisting. The names of employees who are certificated/licensed in more than 
one (1) area shall be included on the listing for all areas of certification. 

Each employee shall have a period of thirty (30) calendar days after posting of the senionty 
list in which to advise the Superintendent in writing of any inaccuracies which affect his/her 
seniori ty. The Superintendent shall make adjustments as may be In order and post the 
updated list immediately. No protest shall be considered after thirty (30) calendar days of the 
posting of the seniority list and the list shall be considered as trnal until posting during the 
succeeding school year. 

4. Recommended reductions In a teaching Held will be made by selecting the lowest person on 
the seniority list for that area of certitrcation who is currently assigned lo a position in that 
teaching field. A teacher so affected may elect to displace a teacher who holds a lower 
position on a seniority list for another area of certification for which the involved employee Is 
properly certificated/licensed. 

5. An employee whose contract is suspended as a result of a staff reduction shall be given 
written notification within five (5) work days of the Board's action to suspend. Reductions 
shall not occur more often than twice a year (effective at the start of a semester). 

36 



C. The names of teachers whose contracts are suspended in a reduction in force Wiii be placed on a 
recall list. Teachers on the recall list will have the following rights: 

1. No new teachers will be employed by the Board while there are teachers on the recall list 
who are certificated/licensed for the vacancy. 

2. Teachers on the recall list will be recalled in order of seniority for vacancies in areas for which 
they are certificated/licensed. 

3. Employees whose continuing contracts are suspended shall have the right of restoration lo 
continuing service status in the order of seniority of service In the district, if and when 
positions become vacant or are created for which any of such employees are or become 
qualified. After restoration of employees with continuing contracts, those on limited contracts 
shall also be recalled. 

Restoration rfghts for employees whose limited contracts were suspended shall commence 
upon the effective date of the suspension and shall continue for three (3) years from the date 
of contract suspension. 

4. If a vacancy occurs, the Board will send a certified announcement to the last known address 
of all teachers on the recall list who are quali fied according to these provisions. It is the 
teacher's responsibility to keep the Board informed of his/her current address. All teachers 
are required to respond in writing to the district office within seven (7) calendar days. The 
most senior of those responding will be given the vacant position. Any teacher who fails to 
respond wl!hln seven (7) calendar days. or who declines to accept the position, will forfeit all 
recall rights and sever the employment relationship with the school district. 

5. A teacher on the recall list will, upon acceptance of the notification to resume active 
employment status, return to active employment status with the same seniority, accumulation 
of sick leave, and salary schedule placement as he/she enjoyed at the time of layoff. 

6. Every possible effort will be made to recall all properly certificated/licensed employees as 
positions become available within the three (3) year restoration period. 

7. During the restoration period, a teacher shall be eligible to have his/her insurance 
coverage(s) continued according to the C.0.8.R.A. Law. 

S. Acceptance or rejection of employment as a substitute shall not constitute the basis for the 
employer challenge to a teacher's entitlement to unemployment compensation benefits. 

D. The administration will provide letters of recommendatioh for employees affected by a reduction in 
force, and will attempt to provide other forms of assistance, where possible, upon the request of the 
Individual. 

The personnel record and all references of those employees laid off pursuant to this policy shall clear1y 
indicate that such was due to a reduction in force and was not due to unsatisfactory performance. 
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E The parties agree that these procedures apply only to the suspension of contracts under 3319.17 or for 
financial reasons. This article shall not require the Board of Education to fil l any vacancy, nor shall it 
interfere with any other lawful personnel procedures in the district 

6.03 Vacancies 

All position vacancies (teaching, administrative, and supplemental) shall be made known to the existing staff 
within five (5) working days as the vacancies become known and shall be posted on the bulletin boards of all 
schools while school is in session. and at the Central Administration Building at all times. When a staff member 
who plans lo retire or resign has sufficient reason for requesting that the vacancy not be announced before a 
specified lime, that request will be honored. 

When a new and/or existing position Is anticipated to be filled 1 and approved by the Board of Education, or when 
applicable, the State Board of Education, such positions shall be posted on the bulletin boards of all schools 
while school is In session, and emailed to all school email accounts and at the Central Administration Building at 
all times. Additionally, the BEA president shall receive all vacancy postings, both during the school year and 
during the summer. 

Those employees who wish to be notified of vacancies which occur during the summer shall notify in writing the 
Superintendent of this fact by the end of the school year. As vacancies become known during the summer 
months notice of same shall be mailed to all individuals who requested such notification. The posting of 
vacancies or recommended new positions will occur prior to the interviewing of any internal applicant for a 
speclfic ful l-time or supplemental posi tion per Ohio Revised Code 3313.53(0). 

This policy is intended to communicate with the staff as fully as possible on position vacancies and shall not 
restrict the administrative staff In emergency situations. Members of the existing staff who are interested in the 
position(s) announced will submit a written statement indicating the position desired and their qualifications 
within five (5) calendar days after the position is posted. 

All staff members who appear to be qualified based on their training and experience shall be interviewed for 
said position. At least one (1) interview shall be afforded to candidates for similar positions (e.g., elementary 
teacher position, secondary science). 

6.04 Summer School Positions 

Job posting procedures for summer school positions shall made be as prescribed in Section 6.03 -Vacancies. 

Teachers in the Bellevue City Schools who possess proper certification will be given preference. Summer 
school teachers shall be paid an hourly rate which shall be calculated in accordance with the following formula: 

Base salary divided by 184 days divided by 6 and Yz hours. 

An additional amount equivalent to 25% of instructJonal time shall be paid for in-school conference/preparation 
time. 

6.05 Teacher Contracts and Assignments 

Teacher contracts and/or salary notices (whichever Is appropriate to each individual teacher) will be issued to 
teachers no later than June 30. Said contracts and salary notices will contain the following information: 

38 



1. Total annual salary 
2. Basis for determining compensation on the salary schedule 
3. Number of pay days and date first pay will be issued 
4. Adopted school calendar(s) if adopted by the Board of Educatlon 

If a change In teaching assignment (building and/or subject or grade level) is anticipated for the succeeding 
school year, the affected employee(s) will be notified in wr[ling prior to July 5. It shall be understood, however, 
that if circumstances necessitate a change subsequent to July 5, a conference will be held between the 
Superintendent or his/her designee and the teacher(s) to discuss the change. 

In making changes In teaching assignments, as discussed In the preceding paragraph, the following shall be 
taken Into consideratlon: 

1. Certification 
2. Qualifications (academic preparation, eXJ)erience In the teaching assignment, performance) 
3. Additional specialized training 
4. Seniority 

When individuals are equal in sections 1, 2, and 31 the person with the least seniority fn the Bellevue City 
·schools shall be the one whose teaching assignment is changed. 

6.06 Teaching Contracts 

Teachers who have taught in the Bellevue City Schools for at least three (3) years on one (1) year limited 
contracts, and have received satisfactory evaluations and are not eligible for continuing contract status, shall be 
issued a two (2) year limited contract. At the completion of the two (2) year limited contract, teachers who have 
received satisfactory evaluations and are not eligible for continuing contract status, shall be issued a three (3) 
year limited contract. 

In order to be considered for receiving a continuing contract, teachers who anticipate being eligible to receive a 
continuing contract, shall notify the Superintendent or his/her deslgnee by September 15 of the year of their 
eligibility. 

A teacher becomes eligible for continuing contract status provided he/she (a) possesses a valid professional, 
permanent or life certificate, or a professional educator's license prior to January 1. 2011, and (b) has taught in 
the district for at least three (3) years within the last five (5) years, or has served two (2) years in lhe district If 
continuing contract status has been attained elsewhere. If the teacher possesses a professional educator's 
license rather than a professional, permanent, or life certificate, he/she must also complete either one (1) of the 
following: 

1. If the teacher did not hold a master's degree at the time of initially receiving a teacher's 
certificate or an educator license, thirty (30) semester hours of course work in lhe area of 
licensure or in an area related to the teaching field since the initial Issuance of such certificate 
or license. as specified in rules which the state board of education shall adopt. 

2. If the teacher held a master's degree at the time of Initially receiving a teacher's certi ficate or 
an educator license, six (6) semester hours of graduate course work in the area of licensure 
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or In an area related to the teaching field since the initial issuance of such certificate or 
license, as specified In rules which the state board or education shall adopt. 

Continuing contract qualifications for teachers employed with an initial four ( 4) year Resident Educator License 
on or after January 1, 2011 must hold a professional educator's license, senior professional educator's license 
or lead professional educator's license1 has held an educator license for at least seven (7) years, and meets one 
(1) of the two (2) quaJlficatlons listed above. 

A written notice of resignation filed with the Superintendent prior to and including July 1 O is automatically 
effective without Board approval. A written request for release from contract after July 10 may be approved by 
the Board. 

6.07 Evaluation 

Guidance Counselors will participate in OCES (Ohio Counselor Evaluation System) beginning wlth the 2017· 18 
school year. 

Evaluation of bargaining unit members shall be based upon the Teacher Job Description which is attached 
hereto as Exhibit G (as found in the new district job description binder once it rs completed) and the Ohio 
Teacher Evaluation System (OTES). 

1. The Bellevue City School District will use the Ohio Teacher Evaluation System to evaluate all 
teachers who spend at least 50% of his/her time providing content-related student instruction. 
Substitute teachers and teachers not meeting this definition are not subject to evaluation 
under this policy. Full time bargalning unit members who do not meet the deftnitlon will be 
evaluated utillzing the evaluation procedures of the collective bargaining agreement in effect 
between the Board and the Bellevue Education Association. Al this time the only staff not 
meeting the defl.nition Is Speech Language Pathologists and Guidance Counselors. The SLP 
and Guidance evaluation tools are attached to this memorandum. 

2. Teacher evaluations will utilize multiple factors, with the intent of providing meaningful 
feedback to each teacher and assigning an effectiveness rating based in equal part upon 
teacher performance (50%) and student growth (50%). 

Each teacher evaluation will result in an effectiveness rating of: 
A Accomplished 
B. Skilled 
C. Developing 
D, Ineffective 

3. All procedures will be found in the Bellevue City Schools Teacher Evaluation System 
Packet, which will be approved by the Board of Education. All information in the packet is 
derived from the district teacher evaluation committee, comprised of an equal number of 
teachers and administrators. 

4 The teacher evaluation cycles and schedule are as follows: 
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Evaluation Cycles 

Cycle I: 
• Pre Conference Upon Request of Evaluator or Teacher (Optronal) 
• Formal Observation (At least 30 minutes) 

o Performance Rubric 
• Informal Walkthroughs (At least 2) 
• Post Conference Upon Request of Evaluator or Teacher (Optional) 

Cycle II: 
• Pre Conference Upon Request of Evaluator or Teacher (Opllonal) 
• Formal Observation (At least 30 minutes) 

o Performance Rubric 
• Informal Walkthroughs (At least 2) 
• Post Conference Upon Request of Evaluator or Teacher (Optional) 

Cycle Ill: 
• Pre Conference (Optional) 
• Formal Observa1ion (At least 30 minutes} 

o Performance Rubric 
• Informal Walkthroughs (At least 2) 
• Post Conference (Optional) 
• Final Sumrnatlve Rating (Based on 50% Performance on Standards and 50% Student 

Growth Measure) 
• Written Report by May 1 O 

Cycle IV: 
• Formal Observation (At least 30 minutes) 
• Off Year Teacher Evaluation Tool 
• Conference 
• Written Feedback by May 10 

Evaluatlon Schedule 

Category I: Teacher Evaluated Each Year (Standard Schedule): Not on One Year or in Final Year of 
Multi· Year Contract. This includes teacher who Is on a continuing contract and not rated 
AccompHshed or Skilled. 
• Cycle II & Ill 

Category II: Teacher Evaluated Every Third Year (Accomplished) or Every Other Year {Skilled): 
Not on One Year or in Final Year of Multi-Year Contract and Average or Above Average Student 
Growth Measure Data 
• Cycle IV 

Category Ill; All Teachers on a One Year Contract or in Final Year of Multi-Year Contract 
• Cycle I. II & Ill 
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5. 50% of the evaluation tool ls the OTES Teacher Performance Rubric. 50% of the evaluation 
tool is based on the following student growth measurements: 

The student growth measure portion of OTES will be fully implemented In 2014-15 based on 
2013-14 data. The final summative rating for the 2013-14 school year will be solely based on 
the teacher performance rubric, but all staff Will receive a student growth measure simulation. 
All fi rst year teachers will use the Category C measurement as their growth measure due to 
the fact that they won't have established value added data during their first year of teaching. 

Category A. 25% Value Added125% Vendor Assessment 

Category A 1: 50% Value Added as indicated by law (Teachers who teach value added 
subjects exclusively) 

Category B: 50% Vendor Assessment 

Category C: 50% Student Learning Objectives (SLO) 

Category C teachers will have two SLO measures with pre and post assessments 

6. The notification time lines and procedures of the evaluation process are as follows: 

Notification Trmelines: 
Teaching staff will be notified a minimum of 5 work days prior to the pre-conference. 

Pre-Conference: To be held no more than 3 days prior to the lesson. Pre-conferences will not 
be held the day of the 30 minute formal observation. 

Formal Observation: Must be at least 30 minutes In length. Number of formal observations 
per year is dependent on what type of contract the teacher holds (limited, multi-year, or 
continuing) 

Walk Throuqhs: Informal observation tool that provides immediate, written feedback on the 
established goals of the OTES committee: 

3-5 minutes in length 

Administrator conducting the walk throughs will also be the administrator doing the formal 
observation. There are al least two walk ihroughs per the number of observation cycles per 
teacher and may occur anytime between the 1s1 day of school and May 1s1 

There will be one district walk through goal and one building walk through goal each year. 
The district walk through goal will be determined by the OTES committee at the start of each 
school year. The building walk through goal will be determined by the Building Leadership 
T earns at the beginning of each school year. 

SAMPLE Walk Through Goals: 
1. Clear learning targets are posted in the classroom 
2. The percentage of student engagement will be documented 
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Post-Conference: To take place within 3 days following the formal obseNation 

Formative Feedback: Staff will be given a copy of the teacher performance rubric and 
formative rating for each formal observation within 3 days following the post conference. 

Final Summative Rating; Sta fr will be given the ftnal summative rating, as required by law, by 
May 10 {Accomplished. Skilled, Developing, lheffective). 

During the 2020-2021 School Year. the OTES Committee will meet to agree lo the OTES 2.0 changes f 
or this contract. 

The Superintendent's decision to recommend non-renewal of a limited contract will be based upon the 
teacher's performance within the educational setting and those acts which impact upon the school 
community and are not constitutionally protected. If specific weaknesses or areas of concern are 
Identified, a conference between the teacher and the evaluator will be held to discuss the weaknesses 
or concerns, and suggestions and Instruction for improvement will be made by the evaluator. 
Subsequent evaluation records shall reflect the extent to which the evaluator's instructions are carried 
out by the teacher. 

6.08 Liability Insurance 

A. The Board shall purchase and pay the full premium cost for liability insurance coverlng each employee 
represented by the Association, now or hereafter employed. The specific amounts of the coverage 
and the carrier of such policy shall be determined by the Board of Education. 

B. The Board, through Its liability insurance, shall defend any employee in an action to recover damages 
for injury, death, or loss to persons or property allegedly caused by an act or omission of the employee 
If the act or omission occurred while the employee was acting in good faith and not manifestly outside 
the scope of his/her employment. In addition, the school district will Indemnify and hold harmless an 
employee if a judgement (other than for punitive or exemplary damages) is awarded against the 
employee for damages caused by an act or omission of the employee if the employee was acting In 
good faith and within the scope of his/her employment. 

C. An employee shall be granted a maximum of forty-eight (48) hours, except in emergency situations as 
determined by the administration, to secure professional advice before he/she is required to file a 
written accident report or to give an oral account of an incident to anyone other than his/her immediate 
supeNisor or the Superintendent. In addition, prior to the making of any statements (oral or written) 
relative to a potential or actual lawsuit, an employee shall have lhe right to seek counsel from an 
indivldual(s) of his/her choice. The same right shall exist prior to the Board entering into any consent 
judgement or settlement in any action brought against an employee. 

D. Employees shall have the right to representation of their choice, at the employee's expense, at any 
formal hearing involving a complaint or incident that could resul t in a claim of liability and at any and all 
meetings1 hearings, and/or depositions related to an actual lawsuit. 

E. An employee shall suffer no loss of pay as a result of attendance at any meeting, hearing, or 
deposition with counsel representing the insurance company related to an actual or potential lawsuit, 
or meetings wtth the employee's counsel for actual lawsuits stemming from the above-described 
circumstances. An employee shall suffer no loss of any type of leave to which he/she is otherwise 
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entitled provided a written request is subml1ted at least three (3) days prior to the intended absence 
indicating the date, time, location, and person with whom the meeting is scheduled. 

6.09 Maintenance of Certificates/Licenses 

As a condition of employment, all teachers must hold proper certification/licensure 

6.10 Drug-Free Workplace 

The Board of Education and the BEA shall abide by and be subject to the provisions of the federal drug-free 
workplace and drug-free schools and campus acts. 

6.11 Personnel Files 

A. A personnel file shall be maintained for each employee in the Superintendent's office, and such file 
shall be the only official file for the employee. The file shall be kept as confidential as permitted by law. 
A request for access shall be scheduled through the Superintendent. An employee may be 
accompanied by a representative of his/her choice at lhe time of review of the lndivldual's personnel 
file. The employee's request to view his/her file shall not be subject to the waiting period described In 
paragraph E of this section and need not be submitted in writing. 

B, Any material to be placed in the employee's personnel file shall be shown to the employee and a copy 
shall be provided. The ernployee shall sign such material to indicate that he/she has seen the material 
but such signature shall not be construed to indicate agreement with the· contents of the material. The 
-employee may write a rebuttal to any material which is to be placed In his/her me and such rebuttal 
shall be permanently attached to the material in question. The employee may file a grievance on any 
material in his/her file. 

C. Unfavorable material from parents or others outside the education field shall not be placed in the 
personnel file unless Article 6.17 has been followed. 

D. Anonymous letters or information shall not be placed in an employee's file nor shall any record be 
made of same. 

E. An employee shall be notified immediately of any request(s) to view the contents of the employee's 
personnel file. An individual requesting to see an employee's file shall not be granted access to the file 
for a period of one (1) work day from the time the request Is made. During this period of time the 
employee may review his/her file and the Administration shall make arrangements for such review. 

F. The procedures herein shall take precedence over and supersede the provisions of §ORC Chapter 
1347. 

G. Record of unfavorable or disciplinary matter shall be removed, upon the request of the employee, from 
an employee personnel file two (2) years after the placement of said record(s), provided the.employee 
has had no intervening unfavorable materials or disciplinary actions within the two (2) year duration. 
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6.12 Work Day/School Year 

A. The school year shall be one hundred eighty-four (184) days in length. 

B. The work day for all employees represented by the BEA shall consist of seven (7) hours and thirty (30) 
minutes with starting and ending time for the regular school day administered by the building principal 
and inclusive of the time periods specified in the following paragraphs: 

1. All employees shall be entltled to an uninterrupted, duty-free lunch period of not less than 
thirty (30) consecutive minutes. Employees may leave the bullding during this time. 

2. All teachers (classroom and special} shall be entitled to, during the student day, 
planning/conference time !for the elementary a minimum of two hundred (200) minutes per 
week and for the secondary a daily planning/conference period which is the equivalent or a 
regular teaching period]. All teachers shall have planning/conference time scheduled for 
each work day in which students are in attendance. Teachers needing to leave the building 
during their conference period/time. shall notify the office and/or principal. No employee may 
be assigned additional duties during this time. 

3. IEP work loads should be determined by considering three factors: 1) areas of service, 2) 
severity of each child's needs. and 3) planning time for the teacher. 

C. When the opening of school ls delayed by fog, snow, etc., the faculty at each building will be required 
to report for duty fifteen (15) minutes prior to the end of the delay. When the schools are closed due to 
weather, faculty Will not be required to attend any prior approved leaves. In the event of a school 
closure due to the weather or calamity. the BEA staff will not be required to report to work on calamity 
days one through five (1-5). All days beyond five (5) days will be considered in session and teachers 
wilt continue to instruct students with remote learning methods. If the district reaches the minimum 
number of instructional hours due to weather related closures, any days beyond the minimum required 
school year will be made up at the end of the year with the students. When school closure is due lo 
weather, the teacher has the option to do remote learning from home. 

D. On occasion, an individual employee and a building administrator may agree to alter the required 
starting and/or ending lime of an employee's work day. Such occasional flexibility In an employee's 
work day shall be administered in a manner which is neither arbitrary nor capricious. 

A teacher record day will be aaded to the end of the 211!1 semester. This day is in addition to the 
teacher workday. The purpose or the teacher record day is to grade end of year course work, 
complete grades and enter grades. 

6.13 Class Size 

The Administratlon understands the importance of class size in relation to the learning environment. The 
Administration will make every attempt to equalize class size and keep class. size at an optimum level for 
learning. 

It is desirable to maintain uniformity in class size throughout our School District The following guidelines will not 
include special education, elementary music and physical education. vocational education, special funded 
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positions {Tille I, DPPF, Related Services), nor band and choir. Students who are assigned to a regular 
classroom for mainstreaming purposes Will be included in the average size. 

Grade Level Average Level Maximum Size * 

K 23-25 25 

1-3 23-26 26 

4-6 26-30 30 

7-12 21 -25 30 

" Maximum class size will not be exceeded unless extenuating circumstances make it necessary. If any class 
exceeds the above maximum class size, lhe affected teacher will discuss the issue with the building 
administration first. The administration shall utilize available district resources to maximize student achievement 
and support the needs or the students. 

6.14 Student Discipline and Teacher Protection 

The Board recognizes Its responsibility to give all reasonable support and assistance to teachers wtth respect to 
the maintenance of control and discipline in the classroom, on school property, and at school functions. All 
employees shall have an expectation that the Student Code of Conduct as detailed in Board policy and Student 
Handbook shall be uniformly Implemented and enforced within a given building and throughout the Bellevue City 
School District. 

6.15 Labor-Management Relations Committee 

The Labor-Maoagement Relations Committee wlll meet on a monthly or as needed basis to discuss mutual 
concerns for the district. This program will be implemented by either the Superintendent and/or the BEA 
President both of whom shall se(Ve as members along with two (2) to three (3) administrators and two (2) to 
three (3) Association members unless otherwise agreed to. The committee may schedule more meetings to 
address the mutual concerns. 

6.16 Complaints About Teaching Staff Members 

Any person or group having an interest In the schools of this District has the right to present a request, 
suggestion, complaint, or grievance concerning District personnel, the program, orthe operations of the District. 

It is the desire of the Board to rectify any misuncterstandings between the public and the School District by direct 
discussions of an informal type among the interested parties. It is only When such informal meetings fail to 
resolve the differences, shall more rormal procedures be employed. 

Complaints (Verbal and Written) 

If a complaint comes firs! to the person against whom lt Is directed, he/she will listen and may try to 
resolve the difficulty by explaining the background and educational purposes involved. If the complaint 
remains unresolved, the employee will refer the complainant to the building principal to have his/her 
views considered further. Whether the complaint is substantiated or terminated, the individual staff 
member will Inform the building principal or educational supervisor. 
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If a complaint comes first to the building principal/educational supervtsor and involves a staff member, 
the principal/supervisor may 1) attempt to diffuse the dispute, or 2) schedule a conference between the 
complainant, the staff member and the principal/supervisor. The staff member being criticized will be 
given the opportunity to choose whether or not to participate in the conference with the complainant. If 
the complainant refuses to have a conference with the staff member, the buildlng principal/supervisor 
may choose to listen to the complainant and then discuss the complaint with the staff member. 

If a complaint 'Comes first to the Superintendent, the Superintendent may hear the complaint and/or 
redirect the complaint to 1he principal/supervisor or his/her designee. In all cases, the building 
principal/supervisor or his/her designee and the staff member will be promptly notified of the specific 
nature of the complaint and the name of the complainant. 

During this prooedllre the employee will be notified of any and all related conferences or meetings and 
may elect to be present and have the right to representation of his/her own choosing. 

No action against a staff member will be taken by the administration and/or Board without the staff 
member being informed of the source(s) of the complaint and has had an opportunity to respond to the 
complaint. 

As necessary, complaints will be Investigated fully and completely to determine the accuracy, validity 
and timellness of the complaint by the administration prior to discussing the hlatter with the employee. 
The employee has the right to make written responses lo the complaint and findings from any and all 
conferences. 

6.17 Progressive Discipline 

Disciplinary action shall be uniformly applied, using the principles of progressive discipline. Disciplinary action 
shall be commensurate with the offense. Disciplinary actions may be imposed upon employees only for just 
cause. 

No discipline, excluding a verbal reprimand, shall be given lo any employee until the employee has been issued 
a written statement of the charges agalnst him/her and had an opportunity to respond to the charges in a 
disciplinary hearing. During such a hearing, the employee shall have the right to be represented by an 
Associatfon Representative. 

Records of disciplinary action shall be removed, upon the request of the employee, from an employee's 
personnel file two (2) years after the imposition or serving of the disciplinary action, Whichever is later, provided 
the employee has had no intervening disciplinary actions. 

Appeals of disciplinary actions other than terminations shall be ta~en exclusively through the Grievance 
Procedure. Appeals of terminations shall be made pursuant to Ohio Revised Code 3319.16. 

6.18 Computer Network and Internet Use 

Employees shall have access to interconnected computer systems within the District and to the Internet for 
educational-related purposes. Employees shall follow the District's policies. which shall be reviewed on a yearly 
basis. Employees will not be responsible for harm to others or damage to property if there Is any outside 
Interference with the District's computer system. such as. but not limited to. worms, viruses. and/or other harmful 
programming or vandalism. 



No adverse action may be taken against any employee as a result of a breach in the software programs utillzed 
within the District as part of the required methods of reporting students' grades, attendance, lunch count, and/or 
communicating with parents or guardians. 

While the primary purpose of the computer network shall be work-related and In furtherance of the educattonal 
mission of the District, an employee may engage in "incidental" personal use of the network. Incidental use 
shall be defined as 1) brief and appropriate in content; 2) limited in volume/number; 3) not initiated at any time 
students are in the classroom for instructional purposes; and/or 4) completing coursework for professional 
development, licensure or working towards an additional degree. 
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ARTICLE VU · OTHER PROVISIONS 

7 .01 Complete Agreement 

This Agreement contains the full and complete agreement between the Bellevue Board of Education and the 
Bellevue Education Association on all negotiable issues, and neither party shall be required during the term 
hereof to negotiate upon any issue whether it Is covered or not covered in this contract, unless otherwise 
mutually agreed to or if SERB determines that a specific item not currently In the contract must be the subject of 
negotiations. 

7.02 Conflict with Law or Regulations 

If any provision of this Agreement, or any application of the provisions of this Agreement to any person or 
persons, shall be found contrary to any federal law, regulation, ruling or order, whether now or hereaftet 
enacted, !heh such provision or application shall be inoperative. but the remaining provisions hereof shall 
continue In rull force and effect. 

Consistent with Ohio Revised Code 4117 .10. the terms of this Agreement supersede any conflicting provisions 
of state law. If, during the term of this Agreement, there is a change in Ohio Revised Code 4117.10(a) which 
would Invalidate any provislon(s) of this contract, or if any provision of this Agreement is determined to be 
contrary to stale law by a court of competent jurisdiction, only such provision shall be null and void and the 
remainder of the Agreement shall remain in full force and effect. Within thirty (30) days the parties shall 
convene an initial negotiations session and a replacement provision shall be agreed upon by the parties. 

7.03 No Work Stoppage 

Members of the bargaining unit represented by the BEA shall not strike during the term of this negotiated 
contract. For purposes of this agreement the term "strike" shall be defined as In ORC 4117.01 (H), 

7.04 Successor Agreement 

All contract language not changed by negotiations and all memos of understanding shall be carded forward in a 
successor agreement. 

7.05 Duration 

All provisions of this Agreement. unless specifically indicated otherwise, shall become effective July 1, 2020 and 
shall remain in full force and effect through June 30, 2023. 
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IN WITNESS WHEREOF, the parties have caused their names to be hereunto subscribed on this ~day of 
~\;\'!!'~ 2020. 

BY: 

THE BOARD OF EDUCATION OF THE 
BELLEVUE CITY SCHOOL DISTRICT 

Kim Schubert, Superintendent 

AND 

BY: 
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BELLEVUE EDUCATION ASSOCIATION 

- I 

Chris Meadows, President 

AND 

Sue Eastman, Vice President 

Amelia Woodward. OEA Labor Relations Consultant 



GRIEVANCE FORM 

NAME OF GRIEVANT 

BUILDING ASSIGNMENT 

DATE 

EXHIBIT A 
Page 1 of 4 

GRIEVANCE NO. 

The date(s) on which the alleged violation. misinterpretation, or misapplication of a provision(s) of the 
Agreement occurred: 

The provision(s) of the Agreement which allegedly have been violated, misinterpreted, or misapplied: 

The facts on which the alleged grievance is based (attach a separate sheet to this grievance form if a 
complete statement of the facts requires more space than is provided on this form): 

The Remedy Sought: 

SIGNATURE OF GRlEVANT DATE 

FOR THE ASSOCIATION DATE 
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STEP 1 

EXHIBIT A 
Page 2 of 4 

I hereby acknowledge that this grievance was filed with me on the date set forth below: 

SIGNATURE OF PRINCIPAL OR OTHER IMMEDIATE SUPERVISOR DATE 

Disposition by Principal or other immediate supervisor: 

SIGNATURE DATE 

I hereby notify the Superintendent that this grievance is being appealed to Step 2. The reason for 
appealing is as follows: 

FOR THE ASSOCIATION DATE 
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STEP2 

EXHIBIT A 
Page 3of4 

I hereby acknowledge that this grievance was filed with me on the date set forth below and is being 
appealed to Step 2: 

SIGNATURE OF SUPERINTENDENT OR DESIGNEE DATE 

Disposition by Superintendent: 

SIGNATURE DATE 

I hereby notify the Board of Education that this grievance ls being appealed to Step 3. The reason for 
appealing is as follows: 

FOR THE ASSOCIATION DATE 
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STEP 3 

EXHIBIT A 
Page 4 of 4 

I hereby acknowledge that this grievance was filed with me on the date set forth below and is being 
appealed to Step 3: 

SIGNATURE OF SUPERINTENDENT OR DESIGNEE 
ON BEHALF OF THE BOARD OF EDUCATION 

Disposition by Board: 

STEP4 

This grievance is hereby submitted to arbitration. 

ASSOCIATION PRESIDENT 

RECEIVED BY 
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DATE 

SIGNATURE DATE 

DATE 
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Bellevue City Schools Sick Leave Bank 
Donation Form * 

Employee Name: 

Teaching Assignment: 

Building Assigned: 

Total number of years teaching in the Bellevue City School District: 

Total number of years teaching for career: 

Total number of sick days accumulated [refer to most recent pay stub for verification and 

you must have a minimum of thirty (30) days to participatel: 

Number of days you wish to donate (circle one): 1 2 3 

EXHIBIT B 

By signing at the bottom of this form, you are acknowledging that this donation is permanent, and cannot be "refunded" to you at 
any time after the donation has been made. However, by making a donation to the Bellevue City Schools Sick Bank, this 
does qualify you for participation in the use of the benefits of the Sick Leave Bank in the event of a catastrophic event or illness 
to you or a member of your immediate family. 

Signed: ___________ _ Date: 

Received: -------- ---- Date: 
BEA President 

* This form must be submitted to the BEA President by 3:00 P.M. 
on the 15th of September of each calendar year. 
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Employee Name: 

Teaching Assignment: 

Building Assigned: 

Bellevue City Schools Sick Leave Bank 
Benefit Request Form* 

Total number of years teaching in the Bellevue City School District: __ _ 

Total number of years teaching for career: 

Have you previously donated to the Sick Leave Bank? (Cbeck One) _ Yes _ No 

If so, please indicate when and how many days you donated ___ _ 

EXHJBITC 

Please outline the events which led to your use of a ll accumulated s ick leave, and why it is that you are 
requesting assistance from the Sick Leave Bank (all information will remain strictly confidential). (Use 
back side of paper if necessary) 

How many days are you requesting? __ _ 

(Sick Leave Bank Benefits a re awarded in jncrements of 5 days) __ _ 

Signed: Date: ____ _ 

* Submit to BEA President 
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BELLEVUE CITY SCHOOL DISTRICT 
APPLICATION FOR TUITION AID 

EXHIBIT 0 

Complete the top portion of this application and submit to tf1e Superintendent at least two (2) weeks prior to the 
beginning of class. 

Name of Employee:--------------- Date of Application 

Current Assignment; 
School Grade/Subject 

College/University: 

Title of course for whTch tuition aid is requested: 

College Course Code Number:--------- Number of Sem, Hrs. ____ or Otr. Hrs. ____ _ 

Beginning Date:---------- Expected Date of Completion: _ _ _ _____ _ 

This Request for Tuition Is Directly Linked to One of the Following: 

IPDP Building Level Cf P __ _ District Level Cf P __ _ Other _ _ _ 

Cite Linkage: _____________________________________ , 

DO NOT DETACH 
APPROVAL OF APPLICATION FOR TUITION AID 

The above named course is approved for reimbursement under the Tuition Aid Program. Reimbursement wtll be. 

$ ______ _ 

Signature of Superintendent Date Approved 

DO NOT DETACH 
REQUEST FOR TUITION AID PAYMENT 

For payment, complete and submit this request for payment to the Superintendent within thirty (30) calendar days after you 
have completed all requirements for this course and received your final grade. A grade report or official transcript reflecting 
successful completion of this course and a receipt from the college/university indicating that tuition payment was 
made for said course(s) is attached herewith. 

Signature of Employee Date of Submission 
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EXHIBIT E-1 

Base Salary = $39,303 

Bellevue Board of Education 
Salary Schedule 

2020-21 School Year 

Base = $39,303 2.0% Increase 

Step BA BA+12 BA+24 BA+36 MA MA+12 MA+24 MA+30 

0 39,303 40,176 41 ,048 41 ,921 42,793 43.666 44,538 45,411 

1 41 ,013 41 ,960 42,907 43,854 44,896 45,843 46,790 47 ,737 

2 42,722 43,744 44 ,766 45,788 46.999 48,020 49,042 50,064 

3 44,432 45,529 46,625 47,722 49.101 50, 198 51 ,294 52,391 

4 46,142 47,313 48.484 49,655 51 ,204 52,375 53,546 54,718 

5 47.851 49,097 50,343 51 ,589 53,307 54.553 55,798 57,044 

6 49,561 50,882 52,202 53.523 55.409 56.730 58,051 59.371 

7 51 ,271 52,666 54,061 55,457 57,512 58,907 60,303 61,698 

8 52,980 54,450 55,920 57,390 59,615 61 ,085 62,555 64,025 

9 54,690 56,235 57,779 59,324 61.718 63.262 64,807 66,351 

10 56,400 58,019 59,638 61 ,258 63,820 65,439 67,059 68,678 

11 58,109 59.803 61 ,497 63,191 65,923 67,617 69,311 71 ,005 

12 59,819 61 ,588 63,356 65,125 68,026 69,794 71,563 73,332 

13 59,819 61,588 63,356 65,125 68,026 69,794 71 ,563 73,332 

14 59,819 61 ,588 63,356 65,125 68,026 69.794 71,563 73,332 

15 59.819 61 ,588 63,356 65, 125 68,026 69,794 71 .563 73,332 

16 59,819 61 ,588 63,356 65,125 68,026 69,794 71 ,563 73,332 

17 61 ,529 63,372 65,215 67 ,059 70.128 71 ,972 73,815 75,658 

18 61,529 63,372 65,215 67,059 70, 128 71 ,972 73,815 75,658 

19 61,529 63,372 65,215 67,059 70, 128 71,972 73,815 75,658 

20 61 ,529 63.372 65,215 67,059 70, 128 71 ,972 73,815 75,658 

21 61 ,529 63,372 65,215 67,059 70,128 71 ,972 73,815 75,658 

22 63,239 65,157 67 ,074 68,992 72,231 74,149 76,067 77,985 

23 63,239 65, 157 67,074 68,992 72,231 74,149 76,067 77,985 

24 64,948 66,941 68,934 70,926 74 ,334 76,326 78,319 80,312 

25 64,948 66,941 68,934 70,926 74.334 76.326 78,319 80,312 

26 66,658 68,725 70,793 72,860 76,436 78.504 80,571 82.638 

27 68,368 70,510 72.652 74.794 78,539 80,681 62,623 84,965 

28 70,077 72,294 74.511 76,727 80,642 82,859 85,075 87,292 

29 71,787 74,078 76.370 78,661 82,745 85,036 87,327 89,619 
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ATHLETICS 

BELLEVUE CITY SCHOOLS 
SCHEDULE OF EXTRA PAY FOR EXTRA DUTIES 

EXHIBIT F 
Pa e 1 of 4 

Head Coaches 
Football ........ .... .... ...... .. ..................................................................................... 18°/o 
Basketball 

Boys (1) ................ .... .. .. .. .. .. .. ..................................... ... ... ... ...... ..... ... ... .. 18°/o 
Girls (1) ..... ....... .................. .......... .. .... ............. ...................................... 18% 

Volleyball .... ........ .... ........................................ ... .. .. ...... .. .. ... .. ... .. .. ... .... .. .... ... .... .. 13°/o 
Wrestling .................................. ....... ........ ... ... ... ...................... .......... ................ . 13°/o 
Track 

Boys (1) .. ...... .................. .... ... .... ....... ....... ...... ... ...... .................. ....... ... ... 11 °/o 
Girls (1) ........... ................................................................... ................... 11 °/o 

Baseball .. ... .. .. .... ..................... ........... ... .... ... ...... ........ ......... ......................... .. ... 11 °/o 
Softball ................... .. .. .. .. ..... ................... .. .. .......... .. .. .. ........ ..................... .......... 11 % 
Golf 

Boys (1) .... .... ..... ..................... .... .. ....... ... ........ ......... .... ..... ... ...... ....... ....... 8°/o 
Girls (1) ... ................ ....... ...... ............................... ................ ................... . 8°/o 

Cross Country 
Boys (1) ........................................................................................ ..... ..... 8o/o 
Girls (1) ........................................................................................... ........ 8o/o 

Assistant Varsity, Junior Vars ity, Freshman Coaches 
Football 

Varsity/JV (5) .......... ........................ .. ................ ..................................... 11°/o 
gth Grade (2) .......... ................................................................. .......... ....... 8°/o 

Basketball 
Varsity/JV (2) .......................................................................................... 11 °/o 
gtti Grade 

Boys (1) ................ ................................... .. .. ............................ .. .. 8°/o 
Girls (1) ....... .......................................................................... ... ... 8o/o 

Volleyball ...... ............ ........ .... .. ................ ...... ..... ...... .......... ..... .......... ..... .... ........ 8°/o 
Varsity/JV (2) ............................................................... .... .......... .. ........ ..... 8°/o 
gth Grade (1) ... ........ ... ... .. ............. .. .... ....... ... .. ... ............................... ........ 8% 

Wrestling (2) ........ .. .... ...... ................. ... ...................... ......... ..................... ... ... ..... 8% 
Baseball (2) ...... ... ................ ...... ................................................................... ... .. .. 8% 

9th Grade (1) ............................................................................................ 8°/o 
Softball (2) ... ........... ............................................................................................. 8°/o 
Track 

Boys (2 - Varsity) ..................................................................................... 8% 
Girls (2 - Varsity) .................................... ............ ............. .. ...................... 8°/o 

Golf ......................................................................... ... .... .... ........ ... .. 8°/o 
Tennis ............................................. ............................... , ........ .......................... .. 8% 

7th and 81h Grade 

Football 
8th Grade (2) ................ ........ .. .. ... ........................ .. ................................... 8% 
7m Grade (2) ............... .... .......................... ... ... .. .. .. .. ......... .. ...... .... ............ 8°/o 
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EXHIBIT F 
Pa e 2 of 4 

Basketball 
8th Grade Boys (1) ............... ... .................. .. ............................................. 8% 
7tt1 Grade Boys ( 1) ... ... .. ................. ..................... ..... ................................ 8°/o 
8u1 Grade Girls (1) ................................................................................... 8°/o 
7th Grade Girls (1) ......... .. .......................... ........... ................................... 8°/o 

Volleyball 
8th Grade (1) ........... .................................................. ... .. ................... .... ... 8°/o 
7th Grade (1) .......................................................................................... .. 8°/o 

7lh and 8lh Grade Track 
Boys (2) ................................................................................................... 7°/o 
Girls (2) ..... .. ... .... ..... ................................................................... .... ........ 7°/o 

Cross Country (1 - 7:tt and B1h Grade) ........................................................ ........ 7% 
Wrestling 

MS Wrestling (2) ..................................... ..... ................. .......................... 8°/o 

Cheerleading Advisor 
Varsity (1) ................................................................................... .. ... ...... .......... 13°/o 
JV (1) ........................................................ ......................................................... 8o/o 
glh Grade Football (1) ....................................................................... 3% 
9th Grade Basketball .......................................................................................... 4% 
7111 and 81h Grade (1) ..................................................................................... ..... 6°/o 
Varsity Mat Maid Advisor .................................................................................. 6% 
71n and 81h Grade Mat Maid Advisor ......... .. .. ... .................. ................................ 3% 

Boys Ticket Manager (1) .... ... ........ ....... ........................................................................... 5% 
Girls Ticket Manager (1) .......................... ....................................................................... 5% 
Weight Room Supervisor. .............. .. ........ ............... .. 1.75% per bi-monthly period (10.5%) 

MUSIC AND DRAMA 

Marching Band Director, High School .................................................................. ..... ..... 8% 
Pep Band Director (home boys basketball games) ........ .............................. ................. 8% 
Concert and Jazz Band Director ........................ .... ........ ... ..... .. ............................ .. ........ . 4% 
Chimes ... .... ..... ...... ..... ................... .. ... .. .. ...................... .... ........................................... .... 8°/o 
Marching Band Assistant/Percussion Instructor ...................... .................................... .. . 5% 
Marching and Pep Band Director, Assistant (5 girls games) ......................................... 4% 
Concert/Women's Choir Director. High School ...... ... ..... ... ... .......................................... 6% 
Director of Bands, Middle School .. ........................................... ................................ .... 5% 
Elementary Band ............................................................................................................ 4°/o 
Elementary Summer Band Lessons ............................................................................... 4% 
Color Guard Advisor ...... .... ... .. .. ......................................................... .. ......... ...... .. ..... .. .. . 5°/o 
Director of Vocal Music, High School .. ... ........................ .. ... .. .. .. ..................................... 8% 
Director of Vocal Music, Middle School ....... ....... ... ..... ...................... ........ .. .................. ,. 5% 
Choraliers ....................... .... .... ................... ....... ... ........ .. ....................... ..... ....... ......... ... ... 8°/o 
Elementary Vocal Music ...... .................. ...... ......... ........ ....... ........................................... 4o/o 
Elementary Music Program (2) ................................... .. .......... .... .. .... ............................. 2% 
Director of Dramatics ...................................................... ............... .... ......... .................. 11 o/o 
Director of Dramatics, Assistant ............................................................ ......................... 8% 
Middle School Drama .... ............... ..... .... ......................... ....... .... ..................................... 5°/o 

60 



CLUBS AND ACTIVITIES (ELEMENTARY AND MS) 

EXHIBITF 
Pa e 3 of 4 

PHYT Club ........ ...... .................................. ... ........ .... .. ........................... .... ....... ... .. .. ... .. ... 3°/o 
FCCLA .... .......... ... .. .. .......... ....................... ....... .. ........................... ....... ........................... 3°/o 
Power of the Pen Advisor, Middle School ....... ........ ...... ... .... ................. ............. ... .. ...... . 3% 
Student Council Advisor. Elementary ...... .. .... ..... .. ........................................... ......... .. ... 3% 
Student Council Advisor, MS ....... ....................... ................. ..... .. ....... ... ...... ............ ........ 3% 
Yearbook, Middle School .............. .. .... .... ... .... .. .................... ........ .... ...... .... ..... ....... ...... ... 3o/o 
Firelands Challenge Advisor. .. .. .. .. ........................ ...................... ..................... ......... .. .. .. 3% 
Elementary Science Club Advisor .. ..... .. .... ...................... ... .... ..................................... ... 3% 
Middle School Tech Club Advisor .... .. ...... ... ................................ .......... ........ ........... ....... 3% 
Middle School Asset Club ..... .. ... .............. ... ......... ............. ... ......... ....... ...... ....... ...... ..... ... 3% 

CLUBS AND ACTIVITIES (HIGH SCHOOL) 

Art Club Advisor .. ......... ..................... ..... .... ... ... ... ..................................................... .. ... .. 4% 
R.E.S.l.S.T . .... ... ........... ....... ... .. ..................... ....... ............... .. ... ...... ............................. .... 4°/o 
Class Coordinators 

Senior ..... ................... ... .. ... ...... .. ... .. ........ ..... ..... .. ................................................. 4% 
Junior .... .... ................. ................ ................. ........................ .... .... .................... .... So/a 
Sophomore ... ......................... ... .. ......... ........... .. .......................... .. ................. ... .. 3°/o 

FCCLA ... .... .. ................. ..... ..................................... ... .. ................. .. ......... ... ... ... ........... ... 4% 
Firelands Challenge Advisor .................. .... ............................. ..... .... .... ........................... 4% 
Key Club Advisor .... ... .... ... .......... .. ..... ....... ... ....... ................... ............................ ........ ..... 4% 
National Honor Society ...... ..... ........ ............................................................. ..... .......... ... ... 4% 
School Yearbook Advisor ........................................ .. ..................... ....... ............ .. ......... 11% 
Spanish Club Advisor ............................. .................................... ... ................................. 4°/o 
Student Council Advisor, High School ...... ... ........ ... ... .............................................. , ...... 4% 
Adult Farmer/FFA/Alumni Advisor (Full-time teacher) ........ .......... .... ...... ....... .... .......... 14% 
Engineering Club .... .. ..... ..... .. ..................... .... ......................... ... ......... ... ......... .. ..... .. ....... 4°/o 

MISCELLANEOUS 

Middle School and High School detention monitors .............................. 1 % per nine weeks 
Lead Mentor .. ..... ......... ... .... .. .. ................................................. ....... ..... ........ ... ............... .. 4% 
Mentors ....... ... ... .......... .. .. .. ..... ........................................ .... ....... ........ ... ........................... 3% 
Saturday School .. ......................................... ..... ..... .... ... ... .. .. .. .. .. ...... .. .. .. .. ... $24.00 per hour 
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CURRICULAR (Extended Service) 

Middle School Band - 1 day 
Middle School Family and Consumer Science - 3 days 
Middle School Guidance - 15 days per counselor (2) 
Middle School Vocal Music - 1 day 
High School Agriculture Education - 60 days Total tor 2 Teachers 
High School Band Assistant - 5 days 
High School Family and Consumer Science- 5 days per teacher (2) 
High School Guidance -15 days per counselor (2) 
High School Instrumental Music - 10 days 
High School Vocal Music - 3 days 

EXHIBITF 
Page 4of4 

The Board of Education shall have the authority to pay a non-certificated/licensed or non-bargaining 
individuals employed for a supplemental position less than the BEA Supplemental Salary Schedule. 
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EXHIBIT G 
TEACHER JOB DESCRIPTION 

I. Qualifications 

A. Training 
1. Bachelor's Degree 
2. Holds an appropriate teaching license as determined by the Slate Department of Education. 

8, Personal Traits 
1. Exhibits acceptable and appropriate language 
2. Exhibits patience and self-control 
3. Exhibits initiative 
4. Exhibits flexibility 
5. Exhibits enthusiasm for teaching 
6. Exhibits tact and diplomacy when dealing with others 
7. Provides appropriate role model 
8. Maintains personal appearance appropriate to assignment 
9 Exhibits punctuality 

II. Responsibilities 

A. To develop lesson plans with clear objectives which are correlated to appropriate course of study. 
B. To make appropriate provisions for substitute teachers. 
C. To employ Instructional methods and materials appropriate to the stated objectives. 
D. To create and maintain a classroom environment which is conducive to learning. 
E. To assess students' achievement on an on-going basis and to provide progress reports as required. 
f , To develop, in accordance with district and building guidelines, reasonable rules of classroom behavior and 

procedures which are applied in a consistent manner. 
G. To plan and implement lessons and activities that meet the individual needs, Interests and abilities of students. 
H. To take all necessary and reasonable precautions to protect students, equipment, materials and facilities. 
I. To recognize his/her responsibility for the supervision of students throughout the school day. 
J. To attend staff, departmental, grade level and committee meetings. 
K. To assist in the selection of books, equipment and other instructional materials. 
L. To uphold, enforce and follow school rules, administrative guidelines and board policy. 
M. To maintain positive communications and respect the necessity for confidentiality. 
N. To continue his/her professional growth. 

Ill. Line of Authority 

A. The teacher shall be directly supervised by the building principal and/or assistant principal 

IV. Evaluation 

A. Evaluation will be based on the teacher's overall performance as delineated in the job description including 
observations within the classroom and the school environment. 
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SLP Evaluation 
Tool 
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Appendix F. Professional Performance Review Process fo r the School-Based Speech-Language 
PaU1ologlst 

Appe ndix A Self-Reflection Professional Performance Review Instrument for the School-Based 
Speech-Language Pathologist. Figure 1 

Name of speech-language pathologist: --------- Period of review: 

Name and title of evaluator: Date of review with evaluator: _____ _ 

Assignment and location: Length of time employed In this setting: _ _ _ 

Sources of Information for this performance review: - --------- - - ----- - - -

Purpose of the Review (check an that apply) _ Self.evaluation _ Supervisor review Peer Review 

I Current Roles & Responsibilities 

__ Case Manager 
IEP team member 
Administrator 

Roles 

_ _ Mentor/supervisor(CF, other) 
Advocate 
Member of IEP team 

Assessment 
Screening 

-- Intervention 
Prevention 

Responsibilities 

= School duties (hall, bus, lunch, recess) 
Consultation = Member or cornmiUees (school or schoolwlde) 

Other 
TransiUon services 
Pre-referral intervention 

-- Collaboration wtth regular education = Preparation of third-party billing 
Research 

-- Continuing education 
-- other 

I workload ,, . 

1. Direct service to students in the district 2. Related services 
__ Screening __ Scheduling 

Assessment Observation 
Intervention Consultation 
Total Collaboration 

Total Workload Time: 

-- Curriculum development = Preparation 
Co-teaching = Team meetings 
IDEA documentation 
Data collecUon 
Medicaid documentation 
Transition seNlces 

-- Supervision 
-- Other 

Total 

~------~ 

65 

Professional actlvllies and 
3. responslbllitles 

_ _ Faculty rneetlngs 
SChoolduties 

- - PTO meetings 
-- SchooVdistrict In.service = Continuing education 

Total 



Appendix F. Professional Performance Review Process for the School-Based Speech -Language 
Pathologist 

Number of hours of service prol(_ided (average per we.ek) 

Inclusion 

'Pull-out" sessions 

__ Classroom Intervention (non-IEP) 

I easel~~~ site and dl~tribulio.~ L~. 
Current number of students 

__ Average per week during school year 

No.of .·' Level. 
students "~· 

1 

·' Individual G!'Qup 
· ...... · 

Blrth-3 

Preschool 

K- 41h Grade 

s•n.gin Grade 

91"-12lh Grade 

18-21 

Articulation 

Fluency 

Voice and/or resonance 

Hearing 

Swallow Ing 

___ Receptive & expressive language 

___ Social aspects 

Cognitive aspects 

Augmentative/alternative communication 

66 

__ Teacher/parent conferencing 

__ Private/charter schools (off campus) 

__ Other (e.g., general education support 

·C:"· ~· Severe Moderaie Mild , 
" : , .. .:·:.:. 

No. of $ess1Qn 
ner Montf!: 



Appendix F. Professional Performance Review Process for the School-Based Speech-Language Pathologist 

Figure 2. 
Rating scale: o .. NIA; 1 - I believe I need more lnfOl'l'Tielion and prnt6ce fn !Ills aiea; 2" I beOeve Ulis skm is eml!lging sali$~lol\1y; 3 = I believe lhls Is an area of &lrenglh 

Skill 0 , 2 3 Comments 

A. Prevention 

1. Promotes healthy lifestyle practices for Ule 
prevention of conditions that result In 
communication disorders In education 
settings 

2. Foster others' awareness of communication 
disorders and their prevention 

B. Identification 

1. Screening 
a. Administers, scores, analyzes, and 

Interprets Tesults of screening protocols 
accurately 

b. Makes aoorooriale recommendations 
2. Assessment 

a. Case history 
I. Obtains Information from a variety of 

sources, including Interviews, file 
review, questionnaires, checklists, 
and minutes of meetings to gather 
relevant Information 

II, Relates case history information to 
purpose and outcomes of evaluation 

3. Evaluation Protocols 
a. Includes assessment strategies that are 

nondiscriminatory and are based on 
evidence-based pracllce or scientific 
principles 
I. Uses tools, protocols, and strategies 

that are the most current and 
evidence-based 

II. Strategies and tools are related to 
the population(s) served. 

Iii. Rationales for protocols are Inclusive 
of evidence-based practice and 
theoretical principles. 

Iv. Protocols are culturally and 
llnaulstlcally sensllive. 

4. Evaluation procedures 
a. Administers standardized measures 

according to the directions ouUlned by 
the tests themselves 

b. Supplements standardized measures 
with: 
l. Classroom observations 
II. Curriculum-based activities 11.e,. 

PACE Page 89 

67 



Appendix F. Professional Performance Review Process for the School· Based Speech·Language Pathologist 

Ralilg SQlle-0-W,_ 1 -1 belM I need men inlatnllllOfl ll!d prldiat in lbiS area: 2 2 I belM flif $kJI !s ~ llllfldor1lr. 3 • I lllfiew tis iS ll' lrN ct A'qlh 

Skill 0 1 2 3 Comments 

authentic tasks) 
iii. Dynamic assessment procedures 
Iv. Other educationally relevant 

measures that are aligned with 
academic standards of the selling 

c Scores data accurately from an 

d. 
standardized assessment procedures 

Score data accurately from all other 
sources 

e. AnalyZes and Interprets Information from 
standardized assessment measures 

f. Analyzes and lntelprets Information from 
all other measures and sources 

C. Evaluation 

1. Integrates resulls from all assessment 
Information 
a. Integrates all results from the evaluation 

process and deve!ops diagnostic 
Impressions 

b Constructs a developmental profile 
c. OeYeloos a funcllooal needs profile 

2. Recommendations 
a. Collaborates with members of the 

educational team to synthesize 
Information from lhe evaluation to 
determine: 
I. If there Is a disabifity and Its level of 

severity 
II. The extent or Its impact on learning 

111. Ellglblllty for speech, language, 
and/or hearing services 

b. Conlrlbutes to the IEP process to ensure 
due process and access to free and 
appropriate public education In lhe least 
restricllve environment for the student 

0. Intervention 

1. Development of Intervention plans (I.e., tEPs, 
IFSPs): 
a. Collaborales with the educational team to 

create currlculum.based lntervenuon 
plans that include: 
I. Educationally relevant and 

measurable long-term goals 
ff Educa!lonally relevant and 

measurable short·lerm goals or 
benchmarks related lo the Qoals 
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Ra Ung scale: O• WA; 1-1 beUevo f need moro fnfomlaUon and ptaclicii in lhls aroa; 2 • I beUeveUils slilll ft emeiglng saUsfaClonly: 3=Ibetlll'IB111:; Is an aroa o! suenot~ 

Skill 0 1 2 3 Comments 

b. Chooses service delivery model(s) that 
meets the needs or lndlvidual students 

2. Service derivery: 
a Prepares for lntervenllon sesslons 

thoroughly by: 
I. Organizing materials 
II. Seleclingladapting materials, 

equipment, devices to meet students' 
needs 

Iii, Incorporating 
academic/instrucllon/currlculum into 
Intervention strategies lo achieve 
communication goals 

b. Accommodates students' unique learning 
s!yles 

c. Develops slrategles for students' 
successful partlclpatloo ln tile 
classroom/curriculum 

d. Provides sufficient and effective teaming 
opportunities 

e. Constructs culturally, llnguisllcaliy; and 
developmentally appropriate !earning 
aotMUes 

r. .Uses Instructional language that is 
consistent with students' comprehension 
levels 

g. lJses teaching strategies to enhance 
students' participation and teaming ln the 
currlc\ltum (e.g., pacing presentaUon, 
providing feedback, redundancy, 

h. 
bellavior management) 
Enables students lo develop self-
monitoring skUls 

I. Provides efficient and effoclive service 
deltvery and maximizes available time to: 

I.Achieve students' optimal lime·on-fask 
Ir, Promote students' progress ,. Promotes generalization as an outcome 
·of intervention 

k. Makes referral for other services when 
necessary (audiology, medical 
psychology, social, a!id vocaUooal 
services) 

3. Theory-practice relallonship 
a. Selects and defends intervention 

slt'ategles using evidence-based practice 
and theory related to the populations 
served 
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Rating scale: O• NI~ 1-1 believe I nN<l "10o'e ln!Oo'n>tUon end Jlfact:ce fn Ibis area; 2 •I btlfevo lhl' s!<lltrs 1111~'"9 salisfadorily; 3 =I believe this IS on 11eo ol llrength 

Skill 0 1 2 3 Comments 

b. Understands theoretical models or 
intervention (soclollnguisllc, 
developmental, eoologlcal, etc.) 

c. Matches students' needs for seivlces 
will! appropriate Intervention models and 
makes aooroorfate modifications 

4. Data coHeclion 
a. Uses data colleclloo systems that are 

meaningful and manageable 
b. Collects quantitative data 
c. Collects qualitative data 
d. Interprets and uses data to measure 

progress related to the general educalion 
curriculum and other needs related to Ule 
studenrs disablllly 

e. Uses dala to modify lntervenUon as 
necessarv 

E. Managerial Skills 

1. Devises and maintains an efficient and 
effective schedule ror meeting roles and 
responstbillttes of a school-based speech-
language pathologist 

2. PriorU/zes workload 

3. Maintains ilCC\Jrale records 

4. Meets school distr!ci's requirements for timely 
record keeping 

5. Documents clearly and objectively all 
aclivllles and correspondence relating to 
children on the caseload 

6. Writes clearly and objecllvely all activities and 
correspondence relating to children on the 
caseload 

7. Organizes workspace, malerlals, and 
equipment 

8. Follows l!cS!ablished guidelines when 
enrotnng, maintaining, or dismissing children 
from services 

9. Defivers setViGes prompUy and conslslenUy 
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Ra~IC81'0:.N/A: 1-1 blllM I r.NdlllOf• Wemtalon 81\d pradlct n Olis et0;2 ~ I bde'/11 '111Alltsem"'llitl!I~3 • J boicwe "1sls 11111eo cl Ill~ 

Skill 0 , 2 3 Comments 

10. Complies Wilh au stale, federal, and local 
regu!atotY pollcles relating to the educalloo of 
chlldren In a scliool selling Oncluding 
knowledge and praclloe of lnfeclion control) 

F. Interpersonal Skills and Professionalism 

1. Speaks clearly, using excellent grammar, 
syntax, and enunciation 

2. Demonstrates appropriate nonverbal 
communication sldlls 

3. Demonslrate active lislenlng sklQs with others 
(e.g., teachers, parents. sl\Jdents, and 
colleagues) 

4. RespeclS needs and cullural values of others 

5. Maintains prolesslonalism during Interaction 
with olhers (e.g., teachers, patents, sllJdenls, 
and colleagues) 

6. Provides information. counsellng, and 
support lo Individuals. lamllles, e~ucatlonal 
teams, and others regarding a student's 
communlcaUon disorder 

7. Creates successful transitions for students 
through collaborallon and communication 
wi1holhers 

8. Demonstrates competence In written and oral 
communication 

9. Completes tasks. responsibllities, and 
documentation on lime 

10, Is responsive 10 suggesllons and feedl>ack 

11. MaJntalns confidentlallty 

12. Identifies needs and develops a plan for own 
coollnllfng education 

13. Provides professlooal development 
presentations ror teachers, parents, 
admlnislra!ors, and/or comml/Jlity 
organlzatlons 

14. Plans and executes a conllnulng eduoa!lon 
program for ongoing professional growth 

PACE Page93 

71 



Appendlx F. Professional Performance Review Process fur the School·Based Speech-1.anguage Patholog,ist 

Appendix B. Performance Review 
Figure 3. 

Speech-language pathologist:: 

Evaluator and lltle: 

Period of evaluation: 

Dale or review: 

I. Summary of ob.servalion: (dales, settings, length of time, acllvllfcs, etc.) 

Rating scale: o =not appficable; 1 =unsatisfactory: :l= Inconsistent; 3: meets ekpectations; 4" slr~th; 5 :odemonsttates eJ<celence 

II. Roles and responsibilities (using the eva.luallon scale of 0-5) 1 (date) 2 (date) 3 (date) 4 (date) 

1. Prevention: 
8 Educates and collabO<ates with educators, families, parents, 

and the community to elfmlnale or inhibit the onset and 
development of communication dlsOldels by minimizing risks 
and exposure 

b. Coordinates, supeNlses, and/or conducts screerliogs 
Comments: 

2. Identification: 
Participates In the team process of Identifying studenls who may 
need assessments to determine a contlnuum of lntervenUon 
strategies and/or eliglblllty for special education or related services 

Comments: 

3. Assessment: 
Conducts thorough, appropriate, and balanced speech, langua9e, 
and/or communicallon assessments using a comprehensive 
assessment plan, Applies assessment models that Incorporate 
standardized and non-standardized procedures and toots. Collects 
data using e variety of sources including Interviews. curriculum, 
checklists, portfolios, and obse!Valions. 

Comments: 

4. Evaluation: 
Interprets data to determine the nature and severity of a student's 
communication disorder, delay, or difference and Its effect on 
academic and social performance. Summarizes all lnformatJon 
relative to the studenrs h!story, lmpaltmenVd1sablllly/handlcap, and 
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other laclora S\Jch as age, .attention, cognlttr,in, sensory deflclls, 
soclal/emolional development, and cultural and/or linguistic 
diversity. Contributes fo the process of determining elig!blllty for 
services and makes appropriate recommendations to lhe team. 

Comments: 

II. Roles .and responsibilities (using the evaluation scale of 0'5) 1(date) 2(date) 3(date} 4 (dale) 

5. Caseload Management: 
Uses service delivery options efnclently and effectively. Fulfills the 
duties of case mana9er as approprii!le. Meets responslblllties.and 
obflgatlons to st\ldents on lhe caseloa~. FolloWs risk management 
procedures. Keeps clear and comprehensive records and Informs ' 

parents and teachers Of students' progress, 

Comments: 

6. Interpersonal skills and professionalism: 
Creates.a positive learning environment for students and 
colleagues. Promotes poslUve interpersonal relationships throu,gh 
open communication. honesty, arid respect. Takes responslbllity 
and conducts self In an ethical manner. Advocates for students. 
Pursues ongoing professional development. Participates In 
research actiVities when approprjale. Provides guidance and 
leadership to school staff. 

Comments: 

1. Supervision (when appropriate) 
Assists supervlsees/mentees to develop goals for achieving and 
evaluating skills and knowledge, Evaluates supervlsee's skills and 
knowledge for purposes of perl(ldic perfom1ance reviews, 
compleUon or certification requirements, and/or professional 
advancement. 

Comments: 
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MATERNITY LEAVE APPLICATION 

Submit this to your principal once completed 

EXHIBIT I 

Date Submitted _ ____ _____ _____________ _ _ 

Teacher Name ______ ____ ______________ _ 

Building Assignment ___ ______ Teaching Assignment _ _______ _ 

Supervising Principal ___ _____ ____ _________ __ _ 

Your Total Accrued Sick Leave----- ------------- ---

Your Due Date (as determined by your physician) ________ _____ __ _ 

Your Requested Date to begin leave _________________ _ _ 
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Exhibit J 
Insurance 

Details 
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