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  ARTICLE 1 
RECOGNITION 

 
1.01  Recognition Agreement 
 

A. This agreement is the collective bargaining agreement between the Alexander Local 
School District Board of Education (the Board) and the Alexander Local Education 
Association (the Association). 

 
B. The Board recognizes the Association as the exclusive representative for the 

members of the bargaining unit, which shall consist of all full-time and regular 
part-time certificated staff members employed by the Board under a (regular) 
teaching contract and those certificated staff members who are employed by the 
Board to fill a vacancy caused by another staff member who is to be on leave of one 
hundred and twenty (120) or more contractual days in a given school year upon 
completion of sixty (60) consecutive contractual days of service in the same 
position.  Regular part-time certificated staff members are those who are contracted 
to work on a regularly scheduled basis. 

 
C.  Employees excluded from the bargaining unit include:  superintendent; assistant 

superintendent(s); administrative assistants or specialists; treasurer; principals; 
assistant principals; tutors working fewer than seven (7) hours per day; casual 
substitutes; non-certificated; and any other confidential, supervisory or management 
level employees as defined in Section 4117.01 of the Ohio Revised Code.   All 
other full-time and regular part-time certificated employees shall be included in the 
bargaining unit.  For the purpose of this paragraph, tutors are those certificated 
employees who work on an hourly basis, as needed providing instruction 
supplemental to that provided by the regular classroom teacher. 

 
1.02 Equal Rights Clause 

  
The parties to this agreement jointly pledge that provisions of this agreement shall be 
applied uniformly to all teaching employees without regard to race, color, religious creed, 
sex or national origin. 

 
 

ARTICLE 2 
NEGOTIATIONS PROCEDURES 

 
2.01 Negotiations Procedure 

 
A. Pursuant to Sections 4117.14(C) and 4117.14(E) of the Ohio Revised Code, the 

parties have established the following mutually agreed upon negotiations and 
dispute resolution procedures which supersede the procedures listed in Section 
4117.14 (C) (2) - (6) and any other procedures to the contrary. 
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B.  If either party wishes to terminate, modify, or negotiate a successor agreement, it 
must serve written notice of that intention upon the other party not less than sixty 
(60) days prior to the expiration of this agreement.  Upon timely service of such 
notice, the parties shall collectively bargain in good faith to reach a successor 
agreement.  At the first bargaining session both the Association and the Board shall 
submit their topical listing of proposals for a successor agreement.  Neither party 
may submit additional proposals unless the other party agrees. 

 
C.  If no agreement is reached by the fourteenth (14th) calendar day preceding 

expiration of this agreement, or some other mutually agreed date, both parties shall 
request the services of the Federal Mediation and Conciliation Service.  The 
mediator shall have the authority to hold bargaining sessions or conferences with 
representatives of the parties. 

 
2.02 Tentative Agreement 

 
When tentative agreement on a successor contract is reached by the representatives, it shall 
be submitted to the Association within seven (7) days for ratification.  Upon ratification by 
the Association, the Board shall meet within seven (7) days thereafter to consider 
ratification of the contract. 

 
 

ARTICLE 3 
ASSOCIATION RIGHTS 

 
3.01 Board of Education Minutes 

 
Copies of the Board Meeting Agenda will be provided for the Association President or 
his/her designee and to one designated representative in each building.  Copies of the 
approved minutes of the previous meeting will be provided to the Association President or 
his/her designee not later than three (3) working days following each regular Board of 
Education meeting. 
 

3.02 Building Representatives 
 
The President of the Association or his/her designee shall notify the Superintendent of the 
names of the designated building representatives at the beginning of the school year. 
 

3.03 Use of Equipment and Facilities 
 
A. Bulletin board space shall be made available to the Association in each school 

which has a bulletin board for the posting of notices and other materials relating 
to Association activities.  The bulletin board space shall be identified with the 
name of the Association.  The Association Building Representative has the 
responsibility of maintaining the bulletin board. All materials so posted shall be 
signed by an officer or building representative of the Association. 
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B. Upon approval of the principal, the Association Building Representative or 
his/her designees may use individual school office equipment and audio-visual 
equipment when such equipment is not otherwise in use.  The cost of any 
expendable materials shall be paid by the Association. 

 
C. Representatives of the Association shall be permitted to use designated telephones 

in each building to carry out Association business.  Any fee or toll call charge 
shall be reimbursed to the Board by the Association. 

 
3.04 Meetings and Information 

 
A. The President of the Association or his/her designees shall have the right to visit all 

schools in the district for the purpose of carrying out Association business.  Such 
visits shall be made only upon prior notification to the school principal and shall not 
interrupt the teacher's regular duties. 

 
B. The Board shall make available to the Association the names and addresses of all 

new teachers within one (1) week after the official Board action employing such 
new teachers.  

 
C. Such information shall be only for the use of the Association. 
 
D. Upon written request by the Association President or his/her designee, copies of 

the following forms, if completed, will be provided:  appropriations, budget and 
training and experience grids.  Such copies shall be provided to the President of 
the Association no later than two weeks after receipt of written request for such 
forms. 

 
E. Representatives of the Association shall be permitted to transact Association 

business on school property.  Such business shall not interfere with pupil/teacher 
contact. 

 
3.05 Association Release Time 

 
 Adequate release time with pay and a substitute teacher shall be provided to accomplish 

the following: 
 
 President of the Association or his/her designee and the grievant shall be given release 

time for grievance hearings at each step of the grievance procedure when the hearing is 
held during the school day. 

 
3.06 Association Leave 

 
A. The Association will be granted for each OEA Representative Assembly not to 

exceed two (2) meetings annually, a maximum of two (2) days each for two (2) 
delegates. 
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B. Any Association member who is elected or appointed to the governing body of 
OEA shall be granted leave with pay to attend meetings of such body.  Such leave 
shall not exceed ten (10) days per year and shall not be counted as part of the 
Association leave as outlined in part 1 of this policy. 

 
C. The Association will be granted a total of two (2) additional days for other 

activities related to Association business. 
 

D. If a statewide lobbying day is called, the Board will release at least two members 
per building, or a total of eight (8).  This provision applies to a maximum of one 
day per year. 

 
3.07 Fair Share Fee 

 
If, in the future, the United States Supreme Court rules that fair-share fee to be 
constitutional, then the fair-share fee language from the 2020-2121 collective bargaining 
agreement shall be reinstated. 
 

 
ARTICLE 4 

MANAGEMENT RIGHTS 
 

4.01 Medical Examination 
  

For the protection of children, the Board of Education may require of any employee a 
health certificate from a physician.  The employee has the right to select the physician.  The 
health certificate, if required, shall be filed in the office of the Superintendent.  The Board 
of Education shall bear the cost. 
 

 
ARTICLE 5 

TEACHER GRIEVANCE PROCEDURE 
 

5.01 Definitions 
 

A. A "grievance" is defined as an alleged violation, misinterpretation, or 
misapplication of a specific article or section of this agreement. 

 
B. A grievance procedure is a specific method by which a teacher or group of teachers 

may obtain a hearing on their alleged grievance at progressively higher levels. 
 
C. A "grievant" is a person or the union having a grievance. 
 
D. A "day" in this section shall mean work days during the regular school year.  

During summer recess, a “day” shall mean calendar days, excluding Saturdays, 
Sundays and legal holidays.  The number of days indicated at each level shall be 
considered as maximum and shall be adhered to in expediting the procedure. 
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E. The term "teacher" when used in this document shall refer to an individual or group 
of individuals who are members of the bargaining unit covered by the negotiated 
contract. The primary purpose of this procedure shall be to obtain at the lowest 
level and in the shortest period of time equitable solutions to grievances which arise 
from time to time. 

 
5.02 Process 

 
A. Both parties agree that grievances proceedings should be handled in a confidential 

manner. 
 
B. Nothing contained herein shall be construed as limiting the individual rights of a 

teacher having a complaint or problem to discuss the matter informally with 
members of the administration through normal channels of communication, without 
intervention and/or consultation of the Association, provided that any resolution is 
consistent with the terms of the negotiated agreement and existing personnel 
policies in effect. 

 
C. A grievant shall initiate action within twenty (20) days of the alleged violation, 

misinterpretation, or misapplication upon which the grievance is based. 
 
D. Time limits stipulated should be adhered to strictly as maximums to ensure rapid 

resolution to problems and issues concerned.  Lack of adherence to the time limits 
by the aggrieved can result in the declaration that resolution has been obtained by 
the last level of hearing.  Time limits may be extended only by mutual agreement of 
all parties concerned.   

 
E. If the immediate supervisor does not have authority to resolve the grievance, the 

grievance shall begin at Level Three. 
 

5.03 Procedure 
 
A. LEVEL ONE -- INFORMAL: 
 
 Within twenty (20) days of the alleged violation upon which the grievance is based, 

the grievant shall discuss the problem with his immediate supervisor.  He may do 
this alone or with his official Association representative.  The date of this informal 
meeting will be recorded and signed by both the grievant and the supervisor. 

 
B. LEVEL TWO   -- FORMAL: 
 
 In the event the grievant is not satisfied with the disposition at Level One, or no 

decision has been rendered within two (2) days after the informal hearing, he may 
inaugurate the formal proceedings.  Formal proceedings shall be initiated within 
five (5) days of the informal hearing by filing a written grievance with the grievant's 
immediate supervisor. 

 



 

Alexander Local E.A.   Page 6 
2021-2024 Contract  - at 

 In all levels of the formal proceeding, official Grievance Report Forms shall be 
made in triplicate:  one (1) for the grievant, one (1) for the administration, and one 
(1) for the Association. 

 
 Within five (5) days of the filing, the immediate supervisor will provide a written 

response to the grievance. 
 
C. LEVEL THREE: 
 
 If the grievant is not satisfied by the disposition of the immediate supervisor, he 

may seek a hearing with the Superintendent or his designated representative within 
five (5) days after the hearing in Level Two, by completing Step Two of the 
Grievance Report Form in triplicate and submitting it to the Superintendent.  Within 
the next five (5) days a hearing shall be arranged among the grievant, the 
Superintendent or his designated representative (who must be someone other than 
the grievant's immediate supervisor), and a representative of the Association, and 
other parties that may be needed to give information to the claim. 

 
 The disposition of the Superintendent or his designee shall be completed within five 

(5) days of the hearing. 
 
D. LEVEL FOUR: 
 
 If the grievant is not satisfied with the disposition in Level Three, he may request 

that the Association submit the issue to arbitration.  Within ten (10) days of the 
Level Three response, the Association shall notify the Superintendent if the 
grievance is being submitted to arbitration.   

 
 The arbitrator shall be appointed by mutual agreement of the parties.  If they are 

unable to agree on the arbitrator through the utilization of the voluntary rules and 
regulations of the American Arbitration Association after the receipt of two (2) 
lists, he/she shall be selected by the alternate strike method with seven (7) names 
submitted by the American Arbitration Association.  Either party shall be entitled to 
request a second list prior to the alternate strike method.  Information submitted to 
the arbitrators shall be confined to the information and positions related in the lower 
levels of the grievance proceedings relative to the parties concerned.  The arbitrator 
will have only the authority to determine whether there was a violation, 
misinterpretation, or misapplication of the master agreement.  The arbitrator shall 
make his report and recommendations in triplicate to the grievant, the 
Superintendent and the President of the Association.  The arbitrator's decision shall 
be final and binding on the Association, its members, the employee or employees 
involved, and the Board of Education.  Cost of the arbitration will be shared 
equally. 
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5.04 MISCELLANEOUS: 
 

A. Nothing in this procedure shall be construed so as to deny the Board or the 
Association or its representative the right to redress before an appropriate 
administrative agency or through the course if such a course seems to them at their 
sole discretion more appropriate.  Nothing in this procedure shall be construed to 
deny the Board, the individual, the Association, or its representatives the right to 
seek redress by law. 

 
B. No teacher may be represented by any teacher organization other than the 

Association in any grievance procedure initiated pursuant to this procedure.   
 
C. A grievance may be withdrawn at any level without prejudice or record.  Copies of 

all written decisions of grievance shall be sent to all parties involved, the 
Association President, the grievant and the appropriate administrator. 

 
D. No records, documents, or communications concerning a grievance shall be placed 

in the personnel files of any of the participants in procedures described in this 
agreement.  These records shall be kept in a separate file maintained by the 
Treasurer of the Board. 

 
E. The Association shall have the exclusive right to determine whether to proceed to 

the arbitration step of the procedure. 
 
F. The Association shall receive copies of all communications in the processing of 

grievances. 
 
G. No reprisals or recriminations shall be taken against any employee who files or 

takes part in a grievance.  
 
H. Meetings and hearings held under this procedure shall be conducted at a time and 

place which will afford a fair and reasonable opportunity for all persons entitled to 
be present to attend. The Board shall grant released time with pay for all parties 
necessary to resolve the grievance to attend a grievance meeting or arbitration 
hearing. 

 
I. Forms for processing grievances shall be made available through the Association 

and found in the appendix of this contract. 
 
 

ARTICLE 6 
LENGTH OF SCHOOL YEAR AND DAY 

 

6.01 Work Year 
 

A. The length of each school year shall not exceed one hundred eighty-three (183) 
days or one thousand two hundred and eighty-one (1281) hours, including one 
and one-half (1-1/2) report days or ten and one-half (10.5) hours, the equivalent of  
two (2) conference days or fourteen (14), and ten (10) in-service hours planned by 
the professional development committee.  The last workday for the staff shall be 
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three and one-half (3-1/2) hours.  Ten (10) days advance notice must be given for 
all in-service hours.  In exchange for six (6) one (1) hour after school work 
sessions, the Wednesday before Thanksgiving will not be a workday.  The dates 
of the one (1) hour after school work sessions will be provided to the bargaining 
unit by the start of the school year. 

 
B. As has been past practice, members do not have to make-up the first thirty-five 

(35) hours or five (5) days of calamity time, as long as the District has met the 
State’s minimum hour requirement for student contact.  In the event that the 
number of cancelled school days exceeds the thirty-five (35) hours and the 
District decides those hours must be made-up, the following procedure will be 
used to make-up those missed hours: 

 
1. For time missed beyond the first thirty-five (35) hours or five (5) days, the 

following sequence of days will be used, with five (5) days notice, to 
make up hours if said calendar day has not passed. 

 
a. Martin Luther King Holiday: seven (7) hours or one (1) day will be 

used as a teacher in-service day without students. 
 
b. Presidents Day Holiday: seven (7) hours or one (1) day will be 

used as make-up day with or without students at the discretion of 
the Superintendent. 

 
c. Second Parent/Teacher Conference Day: seven (7) hours or one (1) 

day will be used as a normal school day.  Students will be present.  
Friday’s morning conferences will be held on the following 
Thursday from 5:00 - 8:15 pm. 

 
d. All hours not made up through the previously stated protocol will 

be added onto the end of the school year.  These hours may be 
made up through a combination of teacher in-service and student 
contact as long as the District has met its minimum student-hour 
requirement. 

 
C. The make-up time shall not exceed the length of a regular work day and/or work 

year, as defined in Article 6. 
 
D. Any student contact time lost by the District as a result of one (1) or two (2) hour 

delays will not be made up unless the District will not meet the State minimum-
hour requirement for student contact.  If hours do need to be made up, then the 
hours added onto the end of the school year. 

 
E. Members will not be required to report to work on the day of a District declared 

calamity day. 
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6.02 Work Day 
 
A. The length of each school day for the instructional staff shall be seven (7) hours 

including lunch with the exception of the two (2) conference days.  Conference 
days shall be divided into two (2) sets of Thursday evening and Friday morning 
conferences, each lasting three and one-quarter (3 ¼) hours.  In the event of 
cancellation due to calamity, make-up conferences will be held the following 
Thursday evening, for the same time period, or will take place, if necessary, on 
succeeding Thursday evenings until the conference requirements are satisfied. 

 
B. The specific dates for the conferences shall be set according to the school 

calendar. 
 
C. There shall be a two (2) hour early dismissal each grading period on the Friday 

prior to when grades are due. 
 

6.03 Planning Periods 
 
Each high school and junior high school teacher shall have a minimum of one (1) 
preparation period per day during the pupil contact time.  Each middle school and 
elementary teacher shall have a preparation period equivalent to any special teacher 
assignment time.  Planning time shall be consecutive in nature. 
 

6.04 Subbing During Planning Periods 
 

A. A staff member may be requested by the building principal to assume the 
responsibilities of teaching a class or taking over fifty percent (50%) of a class in 
a study hall in lieu of a substitute teacher.  The teacher will be responsible for 
turning in a time sheet noting the periods taught.  The principal will keep a record 
of those staff members who have waived their planning period and is not to 
request the same staff member to waive his planning period until all other 
qualified staff members have been asked to do the same.  Teachers will be paid at 
the rate of twenty-two dollars ($22) per class taught. 

 
B. If no teacher agrees to waive their planning period, then the principal may assign 

a teacher to assume the responsibilities.  A record will be kept of such 
assignments and the assignments will be rotated evenly among those teachers 
available on a planning period, provided no teacher shall be so required if such 
waiver shall place such teacher in violation of state minimum standards; further 
provided that no teacher shall be so assigned more than eight (8) times per 
semester. 

 
6.05 Lunch Period 

 
Each teacher shall have thirty (30) minutes of duty-free lunch period each day.  This time 
shall be consecutive in nature. 
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6.06 School Calendar 
 
A. The Board shall meet in February to draw up three (3) proposed school calendars 

for the coming school year.  The length of the school year shall not exceed 183 
days.  Each school employee shall vote and the calendar receiving the most votes 
will be recommended to the Board by the Superintendent.  

 
B. The calendar will be adopted by the Board no later than the May Board meeting.  
 

 
ARTICLE 7 

WORKING CONDITIONS 
 

7.01 Individual Rights 
 

A. The Board agrees not to discriminate against any employee based upon race, 
color, religion, creed, national origin, sex, age, marital status, sexual orientation, 
gender identity and gender expression, disability, veteran status or political or 
union affiliation and to have due regard for employees’ privacy and constitutional 
rights as citizens.   

 
B. The Board further agrees that members of the instructional staff have the right to 

participate in professional and civic organizations for their personal benefit and 
interest. 

 
C. The Board further agrees that members of the instructional staff have the right to 

exercise their constitutional rights of political involvement without fear of reprisal 
or discipline in any form. 

 
D. The Board further agrees that the private and personal life of any teacher is not 

within the appropriate concern or attention of the Board as a condition of 
employment or renewed employment so long as it does not interfere with his/her 
teaching duties. 

 
E. The Board further agrees that members of the instructional staff may wear 

insignia, pins, or other identification of membership in the Association or other 
organizations, civic or professional, on school premises. 

 
F. The Board further agrees that members of the instructional staff shall abide by 

Board policies in effect at the time of employment, and as provided in individual 
instructional staff member's contract, to the extent that his personal safety or well-
being will not be threatened or professionally demeaned, nor will that of the 
students. 

 
7.02 Curriculum 
 

The Board of Education will continue to comply with the Ohio Revised Code with regard 
to curriculum. 
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 7.03 Special Services 
 

A. Parent Teacher Conferences and Special Education Meetings 
 When a special education teacher or a teacher with a mainstreamed student is 

required to participate in a conference, review, evaluation, re-evaluation, or any 
meeting as a result of the need to fulfill the provisions of P.L. 94-142 and other 
similar state and federal regulations and standards, the meetings will be scheduled 
whenever possible during the employee's work day. 

  
B. Medication and Medical Functions 
 No teacher shall be required by the employer to dispense or administer medication 

or perform any other medical function, except for school nurses and athletic 
trainers.  If a teacher voluntarily does so, a release will be obtained from the 
parents. 

  
C. The Writing and Development of "Individualized Educational Programs" 
 In conformity with the intent of the regulations and standards adopted for the 

implementation of P.L. 94-142, no employee shall be evaluated solely based on 
his/her writing, development, or student attainment of the goals outlined in any 
Individualized Educational Program. 

 
D. Released Time for Testing, Observation, and Development of Individualized 

Educational Programs. 
 

1. Intervention specialists will be granted three (3) professional leave days 
with substitutes or up to eighteen (18) hours of extended time at twenty-
two dollars ($22) an hour to conduct necessary testing and writing of IEPs 
and/or duties in accordance with state and federal mandates as specified in 
the State of Ohio Special Education Standards and Federal Law, P.L. 
94-142: 

 
a. To perform required assessment, observation and/or development 

of an Individualized Education Program for a student who has been 
referred for special education services. 

 
b. To do pre-testing, post-testing, and development and writing of 

Individualized Education Programs, and performing related duties 
as in accordance with P.L. 94-142. 

 
2. The special needs teacher will give regular education teachers not less 

than twenty-four (24) hours advance notice when the special education 
student must remain in the regular classroom or other assigned location 
during the time usually scheduled for special education classes.  The 
special needs teachers will provide the student with work to do at such 
times. 
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E. Classroom Visitation Policy 
 
When parents or guardians request the opportunity to visit a classroom to observe 
a student who is involved in an Individualized Education Program or regular 
program, the scheduling of such visitations shall be through the building 
principal, and with prior knowledge of the affected employee.  Under usual 
circumstances, notice will be at least twenty-four (24) hours. 

 
7.04 Elementary Specialists 

  
The Board agrees to maintain Elementary Specialists to keep our school system in line 
with State recommended standards. 
 

7.05 Teaching Environment 
 

A. The Board and members of the administrative staff will make a reasonable effort 
to provide a clean, safe, comfortable working environment. 

 
B. Teachers may turn in to the building principal by May 15, a list which includes 

work they believe should be done over the summer; including equipment to be 
purchased, repaired or replaced; and cleaning, painting repairs and other 
maintenance. 

 
7.06 Lesson Plans 

 
 Teachers will prepare weekly lesson plans, which, in some form, reflect the objectives set 

forth in the Course of Study.  These plans will be turned into the Building Principal upon 
request. 

 
7.07 New Instructional Unit Funding 

 
In the event that it is necessary to establish a new instructional unit, the teacher hired to 
instruct that class will be allotted, at the onset of employment, Three Hundred Dollars 
($300.00) for the purchase of hard or soft instructional aides for that teacher's choosing.  
This money shall not be spent for basic instructional materials. 
 

7.08 Free Admission to School Activities 
 
Teachers and their significant other shall have free admission to all school related activities 
and functions with the exception of state sponsored tournaments, charitable activities, or 
activities which are money raising projects for students.  In the case of student money 
raising projects, only the activity sponsors are to be admitted free. 
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7.09 Personnel Files 
 
A. Members of the bargaining unit will have the right, upon request, to review the 

contents of their personnel files and to receive a copy of any documents contained 
therein at a cost of ten cents ($.10) per page.  A member of the bargaining unit will 
be entitled to have a representative of the Association accompany him/her during 
such review.  A member of the bargaining unit will have the right to indicate those 
documents and/or other materials in his/her file which he/she believes to be 
obsolete or otherwise inappropriate for retention.  Said documents shall be removed 
after three (3) years from the date of entry if no reoccurrence of the same incident 
has occurred. 

 
B. No material derogatory to an individual's conduct, service, character or personality 

will be placed in his/her personnel file unless the member of the bargaining unit has 
had an opportunity to review the material.  The individual will acknowledge that 
he/she has had the opportunity to review such material by affixing his/her signature 
to the copy to be filed, with the express understanding that such signature in no way 
indicates agreement with the contents thereof.  The member of the bargaining unit 
will also have the right to submit a written answer to such material and his/her 
answer will be attached to the file copy. 

 
C. Persons other than the requesting bargaining unit member(s) and/or school district 

administrator(s) who wish to examine a bargaining unit member's personnel file 
shall utilize the following procedure. 

 
1. The requesting person(s) must make a written request for each occasion.  

The request must specify the document(s) requested.  The bargaining unit 
member(s) will receive a copy of each request.  The request shall be sent 
first class U.S. mail to the bargaining unit member.  The requesting party 
shall be provided the document(s) two (2) working days following the 
sending of the request to the bargaining unit member.  Work days shall be 
Monday through Friday exclusive of holiday. 
 

D. The teacher's personnel files may contain the following types of documents: 
 

1. Personnel data form 
2. Formal evaluations 
3. Benefit forms 
4. Job description 
5. References 
6. Job application upon which hiring was based 
7. Application for voluntary transfer 
8. Applications to fill vacancies 
9. Other significant documents related to teacher conduct and performance 

 
E. Personnel file information will be kept in the District office. 
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7.10 Reprimand of Professional Staff 
 

A. The Board of Education agrees and understands that each professional staff 
person shall have the opportunity to be accompanied and/or represented by a 
representative of his/her choice at any meeting in which disciplinary action 
against the employee is being discussed.  For the purpose of this article, 
disciplinary action shall be deemed to mean written reprimand, suspension of 
assigned duties or contract termination. 

 
B. The meeting may be with the principal, immediate supervisor, Superintendent or 

Board of Education. 
 
C. Except in cases of urgent necessity, the Board further agrees that no employee 

will be reprimanded verbally or otherwise in the presence of any other employee, 
students, parents of students or any non-certificated employee. 

 
D. If the employee is unable to secure representation for a reprimand meeting 

scheduled for the same day, such meeting will not take place until the employee is 
given sufficient time to secure representation, provided that such meeting shall 
not be delayed longer than three (3) working days, unless mutually agreed to by 
the principal, immediate supervisor, Superintendent or Board of Education. 

 
E. A teacher will be issued a verbal warning prior to receiving a written reprimand 

for a similar offense; however, it is recognized that certain offenses are serious 
enough to warrant the issuance of a written reprimand without having first issued 
a verbal warning.  It is understood that verbal warnings will also be documented 
and placed in an administrative log kept by the Superintendent, and shall include a 
brief description of the offense.  Any discipline issued under this Article shall not 
be arbitrary or capricious and the teacher shall have the right to grieve warnings 
or reprimands based on fairness, accuracy, and timeliness.   

 
7.11 Complaints Against Teachers 

 
A. Communication between the community, parents, students and the school should 

be such that most complaints can be resolved in a professional, friendly 
atmosphere. 

 
B. Various means should be used to resolve general complaints before they become 

formal complaints.  Conferences between the parties involved will resolve most 
complaints.  If a specific complaint is made against a teacher, that teacher will be 
notified and given an opportunity to discuss said complaint with the appropriate 
administrator(s). 

 
C. Conferences between teacher, pupil, parents, principal and other appropriate staff 

should be pursued before using the formal procedures as outlined below. 
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D. If the conferences do not resolve the problem, the principal shall file a written 
summary of the conference and submit it to the Superintendent.  The principal 
shall give a copy of the written summary to the teacher. 

 
E. If no written summary is filed, the matter shall be considered closed. 
 
F. If further action is desired, the complaint shall be handled in the following 

manner: 
 

1. The complainant or teacher, if either requests, shall meet with the 
Superintendent. 

 
2. If the Superintendent is unable to resolve the complaint in a satisfactory 

manner to the parties involved, the complaint will then be referred to the 
Board of Education with a copy of the principal's summary and a copy of 
the Superintendent's summary of the conferences held by him. 

 
3. The complaint will then be forwarded to the Board prior to the meeting in 

which it will be discussed.  Such discussion will be held in executive 
session. 

 
G. In steps 1-2-3, of the formal procedure, the teacher involved may be accompanied 

by counsel and/or representative of his/her choosing. 
 
H. Any complaint regarding a member of the bargaining unit made to any member of 

the administration by any parent, student or other person, which is used in any 
manner in disciplining the individual, will be promptly investigated and called to 
the attention of the member of the bargaining unit.  The member of the bargaining 
unit will be given an opportunity to respond to and/or rebut such complaint. 

 
7.12 Virtual Teaching 

 
A. All courses taught virtually will be taught by certified members of the bargaining 

unit.    
 
B. K-12 staff shall have dedicated certified teachers for virtual learning.  They shall 

not teach in-person classes.  All newly created virtual learning positions shall be 
posted in accordance with Article XI Transfers, Vacancies and Promotions of the 
CBA.  

 
C. Virtual teachers will maintain the same class size restrictions and preparations as 

teachers who teach traditional in-person classes. 
 
D. Virtual Teachers will maintain a digital learning environment conducive to 

student learning.  Should disruptions occur, teachers have the right to mute, turn 
off cameras or other appropriate actions to minimize or eliminate disruptions. 
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E. Virtual Teachers will have a seven-hour continuous workday including a 30-
minute duty free lunch with a set working start and end time. 

 
F. Virtual teachers shall be provided with digital equipment and internet access 

appropriate for online learning.   
 
G. Any virtual teacher who is experiencing concerns related to the operation of 

technology being utilized may request and shall be granted opportunities for 
professional development and/or support, without negative consequences. 

 
H. For courses with special materials and equipment real-time instruction may not be 

a possibility.  To determine   the   student’s   ability   to participate, the teacher of 
the course and the principal shall confer. The decision made regarding the 
student’s ability to participate shall be binding.  In some instances, in order to 
teach classes such as the ones that follow, it may require the district to pay for 
materials in order to allow students to complete the course at home. The following 
classes are examples of courses that may not be able to be taught virtually unless 
the district provides the supplies and materials at home: 

 
1. Electives 
2. Courses dependent upon technology 
3. Science and STEM courses 

 
Students will be afforded the option to participate in in-person instruction 
provided that safety measures permit the additional occupancy. 

 
I. In order to maintain student services and current course offerings, the parties 

agree to virtual instruction to the following groups: Intervention Specialists 
(distance learners full-time and hybrid if needed to satisfy required minutes) as 
determined and scheduled by the IS/related service providers.  Students who have 
an identified need (IEP, 504, ELL, O/T, P/T, SLP, etc.)  shall be assigned to the 
appropriate staff to receive support as required via individual telehealth sessions, 
small group lessons and/or intervention with only other digital learning students, 
if appropriate.  Telehealth sessions shall be provided via a HIPAA-compliant 
video conferencing platform.  Under no circumstance will Employees be directed 
to provide services to in-person students at the same time services are being 
provided to virtual learning students. 

 
J. For any Employee working in an online setting, including but not limited to 

synchronous Instruction with Virtual students, the District shall agree to the 
following: 

 
 If any disciplinary situation arises in connection with either the preparation for 

and/or delivery of online instruction and/or the interaction among students and/or 
employee(s) and student(s), including any alleged violation of FERPA or student 
privacy situations, the Administration will not discipline employees if the 
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employee acted in good faith with the best interest of students in mind and in a 
manner consistent with the employee's job description.  Additionally, should a 
licensed employee, acting in good faith as described above, find him/herself 
needing to defend his/her action in front of a licensing agency in the state of Ohio, 
including but not limited to the Ohio Department of Education, then upon 
Employee request, the District shall provide a letter of support for the employee.  
The Employee as well as the Association Representative shall review the letter 
prior to it being provided to the department/agency. 

 
K. There shall be no involuntary transfer of an employee from regular in-person 

teaching to virtual teaching/remote learning. 
 
L. Blended learning is exempt from this article. 
 
M. Virtual learning will not be offered during the duration of this contract. 
 

7.13 Blended Learning 
 

A. All tutoring of blended learning will occur outside the school day. 
 
B. Blended learning will be compensated at twenty-two dollars ($22.00) an hour. 

 
7.14 Class Size 

 
It shall be the policy of the Board to establish and maintain (depending upon classroom 
space and available funds) a favorable class size.  The Administration shall attempt to 
adjust class loads as equitably as possible with the District.  All efforts will be made to 
ensure that no grade level will experience consecutive years of large class sizes without 
assistance.  

 
 

ARTICLE 8 
EMPLOYMENT STATUS 

 
8.01 Contracts 
 

A. The Board shall provide each member of the instructional staff individually 
written contracts in keeping with the provisions of the Ohio Revised Code and 
Board-adopted policies.  The provisions of such written contracts shall be 
enumerated in the subsections of this policy. 

 
1. In consideration of the services rendered by the teacher, the Board of 

Education agrees to pay said teacher a base annual salary as prescribed by 
the salary schedule of the Alexander Local School District, according to 
degree and years of experience, whether existing or hereafter adopted.  
The initial compensation to be paid under a contract shall be according to 
the existing salary schedule and that amount shall appear on the contract. 
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2. In performing his professional duties, the teacher agrees to abide by and 
maintain the applicable laws, and existing rules and regulations of the 
Board of Education. 

 
3. Each teacher, before signing a contract shall have been notified as required 

by Section 3307.58 of the Ohio Revised Code as to his duties and 
obligations pertaining to the State Teachers Retirement System as a 
condition of his employment. 

 
4. The President and Treasurer of the Board of Education, by affixing their 

signatures to a contract, represent that all necessary implementing 
resolutions have been adopted by the Board and that a copy of the Board's 
existing rules and regulations affecting the performance of professional 
duties has been made available to the teacher. 

 
5. Teachers who have obtained tenure in another Ohio school district will be 

offered a two (2) year contract the first year of employment.  Upon 
successful completion of this contract, said teachers will be granted a 
continuing contract as specified by Ohio contract law. 

 
6. Teachers who have not obtained tenure in another Ohio school district will 

be offered contracts in the following sequence:  
 

a.  One (1) year contract; 
b.  One (1) year contract; 
c.  One (1) year contract; 
d.  Two (2) year contract; 
e.  Three (3) year contract thereafter. 
 

7. If, at the end of the third one-year contract, such teacher is eligible for 
tenure, he/she will be offered a continuing contract, or a limited contract 
of one (1) year's duration along with a written explanation relating to the 
teacher's professional improvement.  (The parties intend for this sentence 
to supersede any contrary language in the Ohio Revised Code pertaining 
to the award of "extended limited" contracts in this particular situation.)  If 
the teacher successfully fills this limited contract, he/she will be offered a 
continuing contract.  At the end of the third one (1) year contract which is 
successfully completed by the teacher, such teacher shall be considered 
non-probationary. 

 
B. When a teacher qualifies for a continuing contract according to law (even during a 

multi-year contract) he/she shall notify the Board of such and be given 
consideration by the Board for continuing contract status. 
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8.02 Termination 
 
Contract termination shall be in accordance with the provisions of Section 3319.16 of the 
Ohio Revised Code.  If a teacher receives notice that he/she is going to be terminated, the 
teacher may choose to use the binding arbitration provisions of this contract instead of the 
statutory termination procedures.  The standard for a termination using binding 
arbitration will be just cause.  A teacher choosing to use the binding arbitration process 
must inform the Board of that choice, in writing, within three (3) working days of receipt 
of the termination notice. 
 

8.03 Non-Renewal  
 
A. The provisions of this section shall not apply to any actions of non-renewal of 

supplemental contracts. 
 
B. If a building principal or the Superintendent intends to recommend the non-

renewal of a limited teaching contract, the teacher in question shall be given 
written reason(s) for such a recommendation.  The reason(s) shall be written and 
the teacher shall have the ability to be accompanied by a representative of his/her 
choice. 

 
C. Prior to official Board action, teachers whose limited teaching contracts are 

subject to renewal shall be notified of the date when the Board intends to act on 
the Superintendent's recommendation. 

 
D. If the Board does not renew a limited teaching contract which has been 

recommended for renewal by the Superintendent, the Board shall give the teacher 
the written reason(s) for such action in executive session and the teacher shall 
have the ability to be accompanied by a representative of his/her choice. 

 
E. If the teacher referred to in paragraph D. is not present at the Board meeting when 

official action is taken to non-renew the limited teaching contract, the teacher will 
be invited to the next regular Board meeting to receive the reason(s) for the 
Board's action in executive session and if the teacher does not attend that meeting, 
there shall be no further requirement of the Board to state its reason(s). 

 
F. For the first three (3) years of employment in the district, the Board can non-

renew in accordance with the provisions of Sections B through E above.  After the 
third year of employment any decision for non-renewal shall be based on just 
cause. 

 
G. The parties intend, to the fullest extent permitted by law, for the non-renewal 

procedures and requirements contained in this Article to supersede and take the 
place of any and all non-renewal procedures and requirements contained in the 
Ohio Revised Code. 
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8.04 Reduction In Force 
 

A. Reasons for Reduction in Force  
 

1. Staff reduction may be made for the following reasons:  return to duty of 
teachers on leave of absence, a decline in enrollment of students, or 
territorial changes in district boundaries. 

 
2. Further, the Board may make reductions for financial reasons    

 
B. Procedure 

 
If it is deemed necessary by the Board to reduce staff, the Board shall proceed to 
suspend contracts for teachers who have been evaluated in accordance with the 
evaluation procedure of this Agreement.  Suspension of contracts shall be 
recommended by Certification/Licensure area and an order shall be based on the 
following: 

 
1. First, the Board shall accomplish any necessary reductions in staff through 

attrition (i.e. retirement, voluntary resignation, etc.), before any suspension 
of contracts. 

 
2. Second, should it be necessary to suspend contracts to achieve the 

necessary reduction in staff, limited contract teachers shall be reduced first 
utilizing the following order: 

 
a. Certification/Licensure within the affected teaching field 
b. Comparable evaluations as defined in this Agreement 
c. When evaluations are comparable, seniority in the District shall 

prevail, with the contract of the least senior limited contract 
teacher in the affected teaching field the first to be suspended. 

 
3. Third, should the necessary reduction of staff require that exceed the 

number of limited contract teachers in the affected field, only then shall 
continuing contract teachers be reduced by utilizing the following order: 

 
1. Certification/Licensure within the affected teaching field 
 
2. Comparable evaluations as defined in this Agreement 
 
3. When evaluations are comparable, seniority in the District shall 

prevail, with the contract of the least senior continuing contract 
teacher in the affected teaching field the first to be suspended.  

 
4.   Using the exclusive criteria in this provision, the District will 

establish the order in which members’ contracts are suspended and 
will recall members in reverse order. 
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C. Comparable Evaluations 
 

1. All teachers within the District shall be deemed to have comparable 
evaluations except those with a designation of “ineffective”. 

 
2. No reduction in force shall be accomplished through the nonrenewal or 

termination of the contract of any bargaining unit member. 
 
3. Student Growth Measures will not be used for personnel decisions. 
 

D. RIF Notice Timelines 
 

1. Within five (5) days of the implementation of a reduction in force by the 
Board, all affected individuals shall be notified in writing of the action 
taken.  Such action shall include the reasons for the selection of the 
affected individual for reduction, which reasons shall not be arbitrary or 
capricious. 

  
E. Seniority 
 

1. Seniority shall be determined by the number of continuous years of 
teacher experience in the system.  

 
2. A teacher shall not lose seniority when she or he changes assignment to a 

different position, department, grade level or building. 
 
3. Seniority will not be broken by Board approved leaves of absence; 

however, time spent on such leave(s) shall not count towards seniority.  
 
4. The teacher or teachers with the least seniority will be determined on a 

system-wide basis based on fields of teaching or licensure.  
 
5. A teacher must earn a minimum of one hundred and twenty (120) days of 

paid service in a given school year to earn a year of seniority. 
 
6. If two or more teachers have the same length of continuous service, 

seniority will be determined by: 
 

a. the date of the Board meeting at which the teacher was hired, and 
then by; 

 
b. the date the teacher signed his/her initial contract in the Alexander Local 

Schools and then by;  
 
c. the date on which the bargaining unit member submitted the latest 

complete job application completed prior to the effective date of 
the teacher’s first contract with the Alexander Local Board of 
Education, if the date is available.   
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F. Seniority Lists 
 

1. By November 1 of each school year, the Superintendent will provide the 
Association with a list showing the seniority of teachers employed by the 
Board of Education.  The Superintendent will have available in his/her 
office a current seniority list which will be available for review during 
regular working hours by any teacher and/or the Association.  Seniority 
list will include both years of service and contract status.  For the purposes 
of RIF, continuing contract status takes precedent over limited contract 
status. 

 
G. General Provisions 

 
1. Reasons for all suspension of contracts as a result of a reduction in force 

shall not be arbitrary, capricious, or discriminatory, and shall require just 
cause.  

 
H. Insurances 

  
Employees on layoff shall be permitted to continue their group insurance policies 
that they were enrolled in at the time of layoff, provided that they pay not more 
than one hundred two percent (102%) of the cost of the premiums for such 
insurance, as provided by the Consolidated Omnibus Budget Reconciliation Act 
of 1986 and any amendment thereto.  It shall be the individual's responsibility to 
see that the monies are paid to the Plan Administrator by the time said premiums 
are due; otherwise said member shall be dropped from said insurance.  The 
employee must elect to continue the insurance coverage by giving written notice 
to the Board Treasurer within thirty (30) days of the Board's action pertaining to 
layoff.  It is understood that the Board will assume no responsibility for any 
cancellations of insurance coverage as a result of the employee's failure to provide 
the written notice.  It is also understood that this arrangement is only valid while 
the laid-off employee remains unemployed and within the federal guidelines 
pertaining to COBRA.  The foregoing provision shall begin from date of RIF.  
 

I. Recall  
 
1. As positions become available, teachers who are reduced shall be rehired 

on the following basis: 
 

a. first - teachers having continuing contracts in the reverse order of 
layoff; 

b. second - teachers having limited contracts in the reverse order of 
layoff. 

 
2. If a teacher on layoff refuses the position offered by the Board for which 

he/she is certified/licensed, his/her layoff rights shall be terminated, unless 
such position is casual substitution or a position of lesser time than that 
vacated. 
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3. Teachers on layoff are to notify the Superintendent in writing of any 
change in their addresses; any additions, deletions, and/or changes in areas 
of Certification/Licensure; and any desire to have their names removed 
from the recall list.   

 
4. Limited contract teachers shall be retained on the recall list for thirty-six 

(36) months, from date of RIF.   
 
 

ARTICLE 9 
EVALUATION 

 
Note: This article applies only to those teachers who are subject to the Ohio Teacher Evaluation 
System (OTES) per the requirements of sections 3319.111 and 3319.112 of the Ohio Revised 
Code (see Application language below).  For bargaining unit members not covered by the OTES 
framework, the evaluation procedure outlined in Articles 9.14, 9.15, and 9.17 will be used. 
 
9.01 Definitions 

 
A. Credentialed Third Party Evaluator (CTPE)1: A person who is employed by an 

entity other than the Board of Education and is contracted by the Board to conduct 
evaluations, who holds a license designated for being a Superintendent, Assistant 
Superintendent, Principal, Vocational Director, or Administrative Specialist in 
any educational area issued under Ohio Rev. Code § 3319.22, and is properly 
credentialed to be an evaluator. 
 

B. Evaluation Cycle: The period from the establishment of a professional growth or 
improvement plan through the issuance of an evaluation rating, in the year in 
which an evaluation rating is required by this contract or Ohio Rev. Code. 

 
C. Evaluation Factors: The walkthrough(s), observation(s), and other components 

required by Ohio Rev. Code to be used in the teacher evaluation procedure 
 
D. Evaluation Framework: The document created and approved by the ODE that 

establishes the Standards- Based evaluation of teachers in accordance with Ohio 
Rev. Code § 3319.111(A). 

 
E. Evaluation Instruments: The forms used by the teacher’s evaluator. The approved 

evaluation instruments are attached to this agreement as Appendix ____.2 
 
F. Evaluation Procedure: The procedural requirements set forth in this agreement 

which conform with and provide specificity to the statutory obligations 
established by Ohio Rev. Code § 3319.111 and § 3319.112. 
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G. Evaluation Rating: The final summative evaluation level that is assigned to a 
teacher based on the holistic review of all Evaluation Factors, observed during the 
Evaluation Cycle. The rating shall be “accomplished”, “skilled”, “developing”, or 
“ineffective”. The final rating shall not be weighted in such a way that one (1) 
domain or component of the evaluation system has a higher importance than 
another, except that any area marked N/A shall not negatively impact the 
evaluation rating. 

 
H. Evidence: Information collected by the evaluator and/or information provided to 

the credentialed evaluator by the teacher, to support and inform the accurate 
reflection of the Evaluation Factors. Examples include, but are not limited to, 
student information affecting educational progress, student interest or learning 
style surveys, newsletters, classroom rules, lesson plans, student portfolios, 
summative assessments, and student work samples. 

 
I. High Quality Student Data (HQSD): Quantitative information, derived from 

instrument(s) rigorously reviewed and approved by locally determined education 
experts, which provides evidence of student learning that can be directly 
attributed to the teacher being evaluated. 

 
J. Improvement Plan: A detailed, written plan collaboratively developed between 

the teacher and evaluator, utilized solely when a teacher receives an Evaluation 
Rating of ineffective. The approved form for the Improvement Plan is attached to 
this agreement as Appendix _  _. 

 
K. Ohio Evaluation System (OhioES): The electronic system used by the District to 

report aggregate, summative teacher evaluation ratings to the Ohio Department of 
Education (ODE). 

 
L. Ohio Teacher Evaluation System (OTES): The teacher evaluation system required 

by Ohio Rev. Code § 3319.111 and § 3319.112. 
 
M. Poorly Performing Teacher: A teacher who receives an evaluation rating of 

ineffective for a period of no less than two (2) out of the last three (3) years under 
OTES 2.0. 

 
N. Professional Growth Plan: A written plan, self-directed or jointly developed 

between the teacher and evaluator, designed for the sole purpose of continuing 
teacher growth focused on areas identified in the teacher’s observations and/or 
evaluation. The approved form for the Professional Growth Plan is attached to 
this agreement as Appendix _ _. 

 
O. Teacher of Record: A teacher who is: 
 

• Responsible for assigning the grade to the student or is responsible for the 
daily instruction of a specific student; and, 
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• Required to have the proper certification and/or licensure to teach the 
subject/grade level for which he/she has been designated “teacher(s) of 
record”; and, 

• Responsible for at least fifty percent (50%) of a student’s scheduled and 
attended instructional time within a given subject or course. 
 

P. Teacher Performance: The assessment of a teacher, during the evaluation cycle, 
which is based upon the educator professional standards, and reported using the 
rubric contained in Appendix ____ of this Agreement. 

 
9.02 Purposes 

 
A. The purposes of the teacher evaluation is to use fair, objective, and reasonable 

practices to: 
 

1. To serve as a tool to advance the professional learning and practice of 
teachers individually and collectively in a school district. 

 
2. To inform instruction. 
 
3. To assist teachers and administrators in identifying and developing best 

educational practices that will provide the greatest opportunity for student 
learning and growth. 

 

9.03 Evaluators 
 

A. Each evaluator shall be an employee of the District, employed under a full-time 
contract pursuant to sections 3319.01 or 3319.02 of R.C., must hold at least one (1) 
administrator certificate/license under section 3319.22 of R.C. and shall be 
credentialed at the time of any walkthrough, observation, or evaluation. 

 
B. A teacher’s evaluator shall be assigned, and the teacher shall be notified of the 

assignment in writing, no later than September 15, or in the case of a new teacher, 
within thirty (30) days of the first day employed. 

 
C. Evaluator assignments shall be made pursuant to the following requirements: 

 
1. For those teachers with an evaluation rating of skilled, developing, or 

ineffective on their most recent evaluation, the evaluator shall be the 
teacher’s immediate administrator. 

 
2. In the event a teacher performs work under more than one (1) 

administrator, only one (1) administrator shall be designated as the 
evaluating administrator. 

 
3. Should an unforeseen emergency arise, a new evaluator must be chosen in 

consultation with the teacher. 
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4. Upon request of the teacher, the teacher shall choose a new evaluator if 

documentation shows the evaluator has discriminated against the teacher, 
made false claims against the teacher, or the evaluator received an 
ineffective rating on his/her most recent evaluation. 

 
D. In assessing a teacher’s performance, evaluators shall not make judgments, or 

otherwise discriminate, based on a teacher’s age, length of service, gender, gender 
identity, gender expression, race, ethnicity, national origin, religion, sexual 
orientation, marital status, military status, disability, union membership, or union 
activism. 

 
E. Any administrator who violates any provision of this evaluation system more than 

two (2) times in a three (3) year period shall be deemed unqualified to perform 
evaluations under OTES until the administrator successfully passes the 
credentialing assessment following his/her removal. 

 
Application 
 
A. The teacher evaluation procedure contained in this agreement applies to the 

following employees of the district: 
 

1. Teachers working under a license issued under sections 3319.22, 3319.26, 
3319.222 or 3319.226 of the Ohio Revised Code who spend at least fifty 
percent (50%) of their time providing student instruction. 

 
2. Teachers working under a permanent certificate issued under section 

3319.222 of the Ohio Revised Code as it existed prior to September 2003 
who spend at least fifty percent (50%) of their time providing student 
instruction. 

 
3. Teachers working under a permanent certificate issued under section 

3319.222 of the Ohio Revised Code as it existed prior to September 2006 
who spend at least fifty percent (50%) of their time providing student 
instruction. 

 
4. Teachers working under a permit issued under 3319.301 of the Ohio 

Revised Code who spend at least fifty percent (50%) of their time 
providing student instruction. 

 
B. The District shall not conduct an evaluation for any teacher who: 

 
1. Was on leave for fifty percent (50%) or more of the school year; 
 
2. Submitted notice of retirement, and such notice has been acted upon by 

the Board of Education, on or before December 1 of the school year in 
which they plan to retire;  
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3. Is participating in the teacher residency program established by Ohio Rev. 
Code § 3319.223 so long as the teacher, for the first time, takes at least half 
of the performance-based assessments prescribed by the State Board of 
Education for resident educators; 

 
4. Is a substitute teacher. 

 
9.04 Procedure 
 

A. An evaluation of each teacher employed by the Board shall be completed at least 
once each school year, except as otherwise provided in this Section.  The 
evaluation shall be completed by the first of May and the teacher shall receive a 
written report of the results of the evaluation by the tenth day of May. 

  
B. The evaluation cycle will include evidence gathered in two (2) formal 

observations and up to five (5) walkthroughs. 
 
C. If the board has entered into a limited contract or an extended limited contract 

with a teacher pursuant to section 3319.11 of the Ohio Revised Code, the board 
shall perform a minimum of three formal observations during the evaluation cycle 
in any school year in which the board may wish to declare its intention not to re-
employ a teacher pursuant to division (B), (C) (3), (D), or (E) of 3319.11. 

 
D. The Board may elect, by adoption of a resolution, to evaluate each teacher who 

received a final rating of accomplished on the teacher’s most recent evaluation 
conducted under this Section once every two school years.  In that case, the 
biennial evaluation shall be completed by the first of May of the applicable school 
year, and the teacher shall receive a written report of the results of the evaluation 
by the tenth day of May of that school year. 

 
9.05 Process 
 

1. Not later than September 30 of each year, or in the case of a new teacher, within 
thirty (30) days of the first day employed, each teacher shall be notified in writing 
of the name and position of his or her evaluator. 

 
2. A teacher newly employed or one reassigned after the beginning of the work year 

shall be notified by the evaluator of the evaluation procedures in effect.  Such 
written notification shall be within two (2) weeks of the first day in a new 
assignment. 

 
9.06 Professional Development 
 

A.  The Board shall meet the requirements of Ohio Rev. Code § 3319.112(A)(8)(9) to 
provide professional development and sufficient financial resources to support the 
professional learning required by this agreement. All professional development 
will align with the Ohio Professional Development Standards. 
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B. No later than September 15 of each year, the Board shall provide training on the 
components of the teacher evaluation procedure, including the calibration of 
evaluation ratings, the evaluation Standards for Ohio Educators, rubrics, tools, 
processes, methodology, and the use of High Quality Student Data (HQSD). 

 
C. Evaluators 

 
1. Before beginning the evaluation process for any bargaining unit member, 

the assigned evaluator shall be required to have successfully completed the 
state-mandated evaluator credentialing or recredentialing training and 
have passed said assessment. 

 
2. The evaluators shall be given written instructions on the purpose, 

mechanics, and dimensions of the evaluation procedures. 
 
3. Written instructions for evaluators shall be supplemented by specific group 

evaluation instrument training to familiarize evaluators with the process 
and instrument to assess teacher performance. 

 
4. Updates to written instructions and group professional development shall 

occur on an annual basis.  
 
5. Evaluators who fail to pass re-credentialing or recalibration will be 

prohibited from evaluating teachers for the evaluation cycle. A list of these 
evaluators will be provided to the Association President within ten (10) 
days of the District becoming aware of the failure. 

 
D. Teachers 

 
1. Each teacher shall be given written instructions on the purpose, 

mechanics, and dimensions of the evaluation procedure, including the 
teaching standards and rubrics on which the evaluation is based. 

 
2. Written instructions shall be supplemented by specific group evaluation 

instrument training to familiarize teachers on how the evaluation 
instrument is designed and will be utilized. 

 
3. Written instructions and group evaluation instrument training shall be 

presented to the teachers not later than September 15, or in the case of a 
new teacher, not later than thirty (30) days after initial employment with the 
District. 

 
E. Joint Training on Evaluation Instrument 

 
Before the beginning of each evaluation cycle, the Board shall provide joint 
training for administrators and teachers which ensures functional awareness and 
understanding of all standards and rubrics, processes, forms, and tools used in the 
evaluation procedure.  
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F. Funding for Orientation, Professional Development, and Training 
              

The board will fund training for OTES and improvement plans as needed. 
 
9.07 Criteria for Performance Assessment 
 

A. A teacher’s performance shall be based on the Ohio Educator Standards (or 
aligned standards) and rubrics for teaching and the criteria set forth in the 
evaluation instrument included as Appendix    of this contract. 

 
B. Teacher performance shall be based on the evidence provided by the teacher and on 

the formal observations and walkthroughs by the teacher’s assigned evaluator. 
 
C. A teacher may provide evidence to the credentialed evaluator to support and 

inform an accurate reflection of the Evaluation Factors being evaluated. Examples 
include, but are not limited to, student information affecting educational progress, 
student interest or learning style surveys, newsletters, classroom rules, lesson 
plans, portfolios, summative assessments, professional education organization 
work, education awards, and student work samples. All evidence presented shall be 
included in the report and will be considered in the evaluator’s assessment of the 
teacher. 

 
D. All monitoring or observation of the work performance of a teacher shall be 

conducted openly and with full knowledge of the teacher. 
 
E. No misleading, inaccurate, untimely, undocumented, or unsubstantiated 

information may become part of a teacher's performance assessment. All results 
and conclusions of performance assessments shall be documented and supported 
by evidence collected by the evaluator. 

 
F. In implementing performance assessments, the District shall conduct all 

assessments so as to observe the legal and constitutional rights of teachers; and no 
teacher performance information shall be collected by video or audio devices 
without the express, written consent of the teacher being evaluated. 

 
G. The District will not use video/audio evidence submitted to the ODE by the 

Resident Educator as evidence to assess teaching performance. 
 
H. No teacher shall be required to complete a self-assessment (e.g. OTES Self-

Assessment Form). 
 

9.08 Observations 
 
A minimum of one (1) formal observation shall be conducted per semester.  A formal 
observation shall be scheduled no less than five (5) days in advance and last a minimum 
of thirty (30) continuous minutes.  No teacher shall be subject to more than one (1) 
Evaluation Cycle per school year. 
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The evaluation cycle shall be completed no later than May 1 and the teacher shall 
receive the final written report of the cycle, including the assigned evaluation rating, not 
later than May 10. 
 
1. There shall be at least three (3) weeks between INDIVIDUAL formal 

observations.  
 
2. The Board shall perform a minimum of three (3) formal observations during the 

evaluation cycle in any school year in which the Board may wish to declare its 
intention not to re-employ a teacher under Ohio Rev. Code § 3319.11. The 
observation schedule shall comply with (1) above and the third formal 
observation shall occur at least fifteen (15) working days following the second 
post-observation conference. The third formal observation shall be completed no 
later than May 1st. 

 
3. One (1) formal observation shall occur in a year in which a teacher is not on an 

evaluation cycle. 
 
4. Teacher that are up for renewal of contract will have two (2) formal evaluations. 
 
5. A teacher may request a formal observation at any time in addition to those 

required by this procedure. 
 
6. All formal observations shall be announced. 
 
7. All formal observations shall be preceded by a pre-observation conference 

between the evaluator and the teacher. The preconference shall be scheduled 
within three (3) working days of the observation. At the pre-observation 
conference teachers shall provide evidence for the work situation to be observed 
on the pre-observation form.  The post observation will be scheduled at the 
preconference. The first formal observation must occur during the first semester 
but not during the first ten (10) days of the school year. 

 
8. A post-observation conference shall be held after each formal observation.  At the 

post-observation conference teachers shall be provided one (1) area of 
reinforcement and one (1) area of refinement through evidence, in alignment with 
the education standards.  Teachers shall be given the opportunity to provide 
evidence to support the areas of reinforcement and refinement during this post-
observation conference.  

 
9. The second formal observation shall occur during the second semester but not 

within five (5) weeks of the first formal observation.   
 
10. No observations will be scheduled on a day before or after the following:  the 

administration of standardized testing, a holiday, any school break of more than 
two (2) consecutive/School days, or any leave of absence of more than three (3) 
days, or upon teacher request. 
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11. In the event of a long-term leave which renders timeline inapplicable as explained 
above (1-4), the timeline will be modified to allow for the completion of two 
observations prior to commencement of said leave. 

 
12. The evaluator shall provide the teacher with copies of evidence collected during 

formal observations and walkthroughs.      
 

9.09 Walkthroughs  
 

1. Not later than September 30 of each year, or in the case of a new 
teacher, within thirty (30) days of the first day employed, each teacher 
shall receive a copy of the walkthrough form to be utilized for that 
year. 

 
2. Evidence from no less than two (2) and no more than five (5) 

walkthroughs will be used in the evaluation cycle.  Such walkthroughs 
will last no more than ten (10) minutes. 

 
3. The teacher will receive a copy of the completed walkthrough form, 

including all scripted and anecdotal documents relative to the 
walkthrough, no later than two (2) work days after the walkthrough. 

 
4. At the request of the teacher, a formal debriefing shall occur after the 

walkthrough to discuss observations relative to the identified focus. 
 
5. A walkthrough is a formative assessment process that focuses on one 

(1), but not more than two (2), of the following components which 
results in brief written note(s) or a summary: 

 
a. Evidence of planning; 
b. Lesson delivery; 
c. Differentiation; 
d. Resources; 
e. Classroom environment; 
f. Student engagement; 
g. Assessment; 
h. Any other component of the Standards for Ohio Educators and rubrics 

approved for teacher evaluation. 
 
6. A teacher may request a walkthrough at any time. 
 

9.10 Performance Evaluation Report 
 

1. Before the evaluation cycle is final, and not later than May 10, a copy of the 
formal written evaluation report shall be given to the teacher and a conference 
shall be held between the teacher and the evaluator. 
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2. The evaluation shall acknowledge, through the evidence gathered, the 
performance strengths of the teacher evaluated as well as performance 
deficiencies, if any. 

 
3. The evaluator shall note evidence of all the data used to support the conclusions 

reached in the formal evaluation report.   
 
4. The evaluation report shall be signed by the evaluator; and the evaluation report 

shall be signed by the teacher to verify notification to the teacher that the 
evaluation will be placed on file. The teacher's signature shall not be construed as 
evidence that the teacher agrees with the contents of the evaluation report.   

 
5. The evaluation report shall be completed by May 10, signed by both parties, and 

filed with the superintendent.  
 
6. The teacher shall have the right to make a written response and to have it attached 

prior to it being placed in the teacher's personnel file. A copy, signed by both 
parties, shall be provided to the teacher. 

 
9.11 Summative Rating 
 

1. The summative rating of a teacher shall be based upon a preponderance of the 
evidence, assessed in a holistic manner, that is aligned to the Ohio Educator 
Standards. Only evidence gathered during the walkthroughs and formal 
observations that are conducted for the current school year may be used. 

 
2. Evaluation Rating 
 
 For the purposes of the evaluation framework developed under this Article, 

teacher performance shall be rated based upon the following specific standards 
and criteria as set for the by the Ohio Department of Education that distinguish 
between the following levels of performance for teachers: 

 

a. Accomplished 
b. Skilled 
c. Developing 
d. Ineffective 
 
Ratings of accomplished, skilled, and developing will be considered comparable. 

 
3. Any teacher who receives an evaluation rating of “skilled” shall not be subject to 

another evaluation cycle until the second school year following the rating unless it 
is determined, in writing and through a preponderance of the evidence available to 
the evaluator, that the teacher is not making progress on their professional growth 
plan. 
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4. Any teacher who receives an evaluation rating of “accomplished” shall not be 
subject to another evaluation cycle until the third school year following the rating, 
unless it is determined, in writing and through a preponderance of the evidence 
available to the evaluator, that the teacher is not making progress on their 
professional growth plan. 

 
5. The Superintendent shall annually file a report to the ODE including only the 

following information: 
 

a. the number of teachers for whom an evaluation was conducted; 
 

b. the number of teachers assigned each rating (Accomplished, Skilled, 
Developing or Ineffective) aggregated by the institution where they 
received their teaching degree and the year in which they graduated. 
 
All other information and documents obtained through the evaluation 
process shall be stored and maintained by the District. 

 
6. Upon request, teachers shall be given copies of all information and documents 

obtained through the evaluation process. 
 
9.12 Ohio Evaluation System (OhioES) 
 

The use of OhioES or any other teacher evaluation electronic reporting and/or storage 
system shall be done in such a way as to comply with B. (8) above and with the assurance 
that the name of, or any other personally identifiable information, is not transmitted 
outside of the District. 

 
9.13 Personnel Action 
 

The evaluation procedure contained in this agreement shall not be used in any decision 
concerning the retention, promotion, removal, reduction, or recall of any teacher until 
three (3) evaluation cycles have been completed. 

 
A. Professional growth and improvement plans shall be developed as follows: 

 
1. Teachers whose evaluation rating is Accomplished shall develop a self-

directed plan for continuing professional growth and may choose the 
credentialed evaluator for their next evaluation cycle as set forth in this 
agreement. 

 
2. Teachers whose evaluation rating is Skilled shall develop a professional 

growth plan collaboratively with his/her credentialed evaluator and shall 
have input on the selection of the credentialed evaluator for their next 
evaluation cycle as set forth in this agreement. 

 
3. Teachers whose evaluation rating is Developing shall develop a 

professional growth plan with their assigned evaluator, pursuant to the 
terms of this agreement. 
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4. Teachers whose evaluation rating is Ineffective shall develop a 
professional improvement plan with their assigned evaluator, pursuant to 
the terms of this agreement. 

 
5. If a teacher and evaluator are unable to agree on the evaluator’s 

expectations for the improvement plan, the teacher may request a teacher 
mentor/coach or another mutually-agreed upon teacher of the District to 
facilitate further discussion between the teacher and the evaluator toward 
development of the improvement plan. 

 
B. The Board shall provide professional development, mentoring/coaching, the 

allocation of financial resources to accelerate teacher growth and improvement; 
and support to teachers on an improvement plan. 

 
C. A teacher in their first year of employment with the District shall not be placed on 

an improvement plan. 
 
D. The improvement plan shall include: 

 
1. Specific, measurable instructional practices to be observed;  
 
2. Specific, evidence-based resources, and assistance to be provided;  
 
3. Clearly articulated timelines for the completion of the plan; and 
 
4. Monetary, time, material, and human resources sufficient to realize the 

expectations set forth in the plan; and, 
 
5. Shall utilize the form found in Appendix ____ of this agreement. 
 

E. Professional growth and improvement plans shall be aligned to the teacher’s 
evaluation and, if applicable, include one (1) component of the District’s or 
Building level improvement plan required under the “Elementary and Secondary 
Education Act on 1965”, as amended. 

 
F. No Improvement Plan or Professional Growth Plan will have more than two (2) 

achievable goals per Evaluation Cycle. 
 

1. Remediation Plan for reoccurring “Ineffective Rating” 
 

a. Effect of “Ineffective Rating” for two (2) of the three (3) most 
recent school years.  Beginning with the 2015-2016 school year, 
each teacher who teaches in a core subject area and who has 
received a rating of ineffective on the evaluations conducted 
pursuant to this Article for two (2) of the three (3) most recent 
school years, must register for and take all written examination of 
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content knowledge selected by the Ohio Department of Education 
as appropriate to determine expertise to teach that core subject area 
and the grade level to which the teacher is assigned.  The results of 
such examinations shall be used in developing and revising 
professional development plans for the teacher. 

 
b. If a teacher who takes such examination passes such examination 

and provides proof of passage to the District, the District shall 
require the teacher, to complete professional development that is 
targeted to the deficiencies identified in the teacher’s evaluations 
conducted pursuant to this Article.  If the teacher receives an 
ineffective rating on the teacher’s next evaluation after completion 
of the professional development, or if the teacher fails to complete 
the professional development, this shall be grounds for termination 
of the teacher under ORC Section 3319.16. 

 
c. If a teacher who takes such examination and fails to pass such 

examination for three (3) consecutive administrations of the 
examination, then the District may use the results of such 
examinations in deciding whether or not to continue employment 
of the teacher in the context of termination and/or non-renewal. 

 
9.14 Mentor Teacher for Teachers on an Improvement Plan 
 

A. The District shall provide teachers on an improvement plan with a trained mentor 
teacher who is not the credentialed evaluator. The mentor teacher shall be 
provided release time to allow for consultations and/or observations with the 
teacher. 

 
B. Role of the Mentor Teacher 
 

1. The mentor teacher shall possess continuing contract status and have a 
minimum of 3 consecutive years of teaching experience in the District. 

 
a. The mentor teacher shall not have a formal evaluation role. The 

mentor’s role is to support the growth of the teacher through 
formative tools and practices. 

 
b. The mentor teacher shall hold a valid teaching certificate/license 

and shall be assigned to teachers with the same area of 
certification/license. 

 
c. The mentor teacher shall have extensive knowledge of a variety of 

classroom management and instructional techniques. 
 
d. The mentor teacher shall have demonstrated the ability to work 

cooperatively and effectively with the professional staff members. 
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2. Release Time/Compensation 
 

a. Each mentor teacher shall be granted release time for mentoring 
activities. Release time shall be separate from any other release 
time covered under this agreement and shall be coordinated by the 
building administrator. 

 
b. In addition to the mutually agreed upon release time, each mentor 

teacher shall receive a stipend of _______ dollars for each mentee. 
The stipend is to be paid on (date) of that school year. 

 
3. Protections 

 
a. Other than a notation that a teacher provided additional service as a 

mentor teacher, the teacher’s activities as a mentor teacher shall 
not be part of his/her evaluation. 

 
b. A mentor teacher shall not be requested or directed to make any 

recommendation regarding the continued employment of the 
teacher and/or advancement through the Resident Educator 
program. 

 
c. No mentor teacher shall be requested or directed to divulge 

information from the written documentation or confidential 
mentor/mentee discussions. 

 
d. All interaction between the mentor teacher and the teacher shall be 

regarded as confidential. Any violation of this tenet by the 
mentoring teacher shall constitute grounds for immediate removal 
from the role as mentor teacher and no information provided by the 
mentor shall be used in the evaluation of the teacher. 

 
e. At any time, the mentor teacher or the teacher may exercise the 

option to have a new mentor teacher assigned to the teacher. No 
specifics shall be given as basis for the exercise of this option and 
said change shall occur without prejudice or judgment to either the 
mentor teacher or the teacher. This option may be exercised times 
by the mentor teacher or the teacher. 

 
f. No data collected through the Ohio Resident Educator or Mentor 

Program shall be used in the teacher performance evaluation rating 
or for high-stake employment decisions. 

 
g. If there are no volunteers from the bargaining unit who expresses 

interest for the position of mentor, the Superintendent shall direct a 
qualified bargaining unit member to the position for no more than 
one (1) year as mentor. Involuntary assignment by the 
Superintendent shall occur not more than once every three (3) 
years for a specific bargaining unit member. 
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9.15 Due Process 
 
1. A teacher shall be entitled to association representation at any conference held 

during this procedure in which the teacher will be advised of an impending 
adverse personnel action. 

 
2. Failure by the district to adhere to any timeline, exception being Article 9.06, 

Section 5, or condition established in this agreement shall render the evaluation, 
including the summative rating, void and shall automatically require re-
employment of the teacher under a continuing contract, if eligible, or an 
appropriate limited contract if the teacher is not eligible for a continuing contract. 

 
a. Teachers who disagree with and provide evidence that identifies errors 

with, data sources, data collection or calculation, performance ratings, 
and/or the summative evaluation rating shall be permitted to request a 
different credentialed evaluator. Such requests shall be documented and 
approved by the District. 

 
b. All provisions of OTES shall be governed by this Agreement, in 

compliance with Ohio Rev. Code, and shall be grievable under the 
applicable grievance provisions of this Agreement. The timeline for 
initiating a grievance shall begin with the reporting of a teacher’s 
evaluation rating at the end of her/his evaluation cycle. 

 
c. The Board shall amend its evaluation policy to conform to the terms of this 

agreement. 
 
d. If the Ohio General Assembly promulgates a law that invalidates portions 

of this evaluation procedure, or a Court of competent jurisdiction or the 
State Employee Relations Board (SERB) determines that a provision of 
this section is unlawful, the parties shall meet within _ _ days to bargain 
over the impact of the changes. If the parties fail to reach agreement 
within thirty (30) days of the initial bargaining meeting, the parties shall 
utilize the Dispute Resolution Procedure found in Article ____ of this 
agreement.  If the parties are unable to reach an agreement after thirty (30) 
days of the enactment of the Dispute Resolution Procedure, the parties 
may avail themselves of any other legal remedy.  The Association 
specifically retains the right to strike under Ohio Rev. Code § 4117 at the 
end of the thirty (30) day dispute resolution procedure period. 

 
9.16 High Quality Student Data (HQSD) 
 

A. Each evaluation shall contain two (2) measures of high quality student data 
(HQSD). When applicable to the grade level or subject area taught by the teacher 
being evaluated, HQSD shall include the value-added progress dimension as one 
(1) source of HQSD. 
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B. When utilizing vendor assessments to construct HQSD, all related teaching, 
student, and other educational materials shall be purchased, and all affected staff 
shall be trained on utilization of the assessment program. 
 
1. When utilizing a vendor assessment, the District shall assess the financial 

impact on the budget and provide a copy to the Association President not 
less than sixty (60) days prior to Board consideration. 

 
2. The Evaluation Committee shall provide a recommendation to the 

Superintendent and Association President on the use of a proposed vendor 
assessment prior to submission to the Board of Education. The committee 
may ask for the vendor to make a presentation to the committee. 

 
3. All new vendor assessments shall be piloted for three (3) years prior to 

being used as a source of HQSD, subject to the following; 
 

a. Participation in the pilot is voluntary. 
 
b. All teachers and credentialed evaluators will be trained on the 

vendor assessment at the beginning of the pilot. 
 
c. Teachers participating in the pilot shall be provided release time to 

train, meet, and reflect on the vendor assessment each year of the 
pilot. 

 
d. An assessment by the Evaluation Committee shall occur in May of 

each school year. 
 
e. The committee shall provide a recommendation whether to 

implement the vendor assessment as HQSD to the Superintendent 
and Association President by May 1 of the third year of the pilot. 

 
C. HQSD shall be used as evidence in any component of the teacher’s evaluation 

related to the following: 
 

1. Knowledge of the students to whom the teacher provides instruction; 
 
2. The teacher’s use of differentiated instruction practices; 
 
3. Assessment of student learning; 
 
4. The use of assessment data; 
 
5. Professional responsibility and growth. 
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D. No Evaluation Factor shall be impacted by student performance on a class test or 
tests, during a formal evaluation. 

 
E. HQSD shall not be aggregated to provide “shared attribution” among teachers in 

a District, building, grade, content area, or other group. 
 
9.17 Evaluation Committee 
 
 The association and the board agree to establish a standing joint committee beginning 

with the 2015-2016 school year.  The evaluation committee’s charge is to assist in 
developing, maintaining, approving, and suggesting changes to the evaluation instrument, 
policies, and procedures used in the district.  

 
 A. Committee Composition 
 
  1. The committee shall be established by August 1 and convene for its first 

meeting by August 15 and shall be comprised of 4 association members 
appointed by the association president, superintendent or his/her 
designee(s). In addition, each party may appoint up to one (1) ad hoc non-
voting member to assist and/or attend committee meetings. 

 
  2. The members of the committee shall be representative of the elementary 

school, the secondary school, and specialty areas within the district. 
 
  3. The terms of association members on the committee shall be for a period 

of no less than two (2) years unless a member leaves the district, retires, 
requests that the association removes him/her from the committee, is no 
longer able to serve due to unforeseen circumstances, or is removed by 
action of the association. 

 
  4. At the conclusion of the association member’s term, or removal there 

from, the association will appoint a successor.  
 
 B. Committee Operation 
 
  1. The committee shall be chaired jointly by a committee member from the 

association and a committee member from administration.   
 
  2. Members of the committee will receive training on the performance 

evaluation component of OTES and any other training that may become 
necessary for the committee. 

 
  3. The committee shall establish by mutual agreement a meeting calendar, 

tasks for the committee to complete, and timelines for the completion of 
specific tasks. 

 
  4. Committee agendas will be developed jointly by the co-chairs of the 

committee. 
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  5. At the initial meeting, the committee shall develop the ground rules by 
which the committee shall operate, review them at each meeting, and 
update them thereafter as needed.   

 
  6. All decisions of the committee shall be evidence-based and achieved by 

consensus. 
 
  7. Members of the committee shall receive release time or compensation at 

the extra duty hourly rate for committee meetings and trainings.   
 

 C.  Committee Authority 
 
  1. The committee shall be responsible for jointly developing, reviewing, and 

recommending the policy, procedures, and processes, including the 
evaluation instrument, for teacher evaluation. 

 
  2. The board and the association shall bargain during regular contract 

negotiations all elements of the teacher evaluation procedure that are not 
expressly prohibited subjects of bargaining, and these negotiations shall be 
satisfactorily completed prior to the implementation of the evaluation 
procedure or prior to any modification or amendment of the same.  Any 
agreement that is achieved through said negotiations shall be subject to 
ratification by both parties. 

 
  3. The board shall amend its evaluation policy to conform to the terms of this 

agreement. 
 
  4. If either party wishes to consider any change or revision to the evaluation 

procedure or process, including the evaluation instrument, during the term 
of this agreement, it shall discuss the matter with the committee.  If the 
discussion results in a recommendation by the committee to change or 
revise the evaluation procedure or process, including the evaluation 
instrument, during the term of the agreement, then said recommendation 
shall be subject to ratification by the board and the association. 

 
  5. In the event of legislative action by the Ohio General Assembly that 

impacts in any way on this topic, the parties to this agreement shall discuss 
this topic to determine whether adjustments are appropriate during the 
term of this agreement.  The implications of changes made to the Ohio 
Revised Code regarding evaluation may be bargained without opening the 
entire negotiated agreement. 

 
9.18 Supersedes Law 
 
 The parties intend, to the fullest extent permitted by law, for the evaluation procedures 

and requirements contained in this Article to supersede and take the place of any and all 
evaluation procedures and requirements contained in the Ohio Revised Code. 



 

Alexander Local E.A.   Page 41 
2021-2024 Contract  - at 

9.19 Non-OTES Evaluation Form 
 

NON-OTES PROFESSIONAL STAFF EVALUATION INSTRUMENT 
 
This instrument to be used for Evaluation Methods A (informal)   
  B (unannounced)     Check One 
  C (formal)   
 
Staff Member    Teaching Assignment (Grade)   
 
Date of Observation    Date of Conference    
 
1. Specific areas showing greatest growth or sustained high performance during the period since the last 

evaluation include: 
 
 
 
 
2. Specific areas which require additional attention: 
 
 
 
 
3. Evaluator’s suggestions for improvement in areas requiring additional attention: 
 
 
 
 
 Additional comments by reviewer: 
 
 
 
 
 Additional comments by staff member: 
 
 
 
 
 
 
 
        
Teacher’s Signature   Evaluator’s Signature 
 
 
        
Date    Date 
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ARTICLE 10 
LEAVE OF ABSENCE 

 
10.01 Jury Duty and Compulsory Court Leave 
 
 A. When it becomes necessary for a teacher to accept jury duty, or the teacher has 

been subpoenaed to court, the teacher shall notify their building principal as soon 
as possible of such duty.  Such leave shall not be deducted from any other type of 
leave.  

 
 B. When granted such leave, the teacher shall be replaced by a qualified substitute 

according to Board-adopted policy. 
 
10.02 Military Leave 
 
 Military leave will be granted to teachers pursuant to Ohio Revised Code.  Benefits will 

be granted as maximum allowable by law. 
 
10.03 Personal Leave 
 
 A. Three (3) personal days per school year will be granted to all full-time certified 

professional personnel.  Personal leave will not need justification or explanation 
by the member, but the member will notify the principal of his/her intent to take 
such leave at least three (3) work days in advance, except in the event of an 
emergency.  Personal leave will not be used during the last two (2) weeks of 
school, except in the event of an unavoidable conflict.  Such leave may be used 
for any purpose of conducting business or personal matters. 

 
 B. Personal leave shall not be granted on a single day to more than the indicated 

number of teachers in any building listed below: 
 
   High School/Middle School 7 
   Elementary     7 
 
  1. Teachers taking personal days adjoining a holiday must notify the 

principal two weeks in advance in order that a substitute may be hired. 
 
  2. In the event of an emergency, the administration may grant personal leave 

to teachers exceeding the above limits per building. 
 
 C. A bargaining unit member may carry over up to two (2) unused personal leave 

days into the following year.  Unused personal leave days or any increment not 
carried over shall be converted to sick leave days. No bargaining unit member 
may have more than five (5) personal leave days during any year. Unless the 
bargaining unit member notifies the Treasurer in writing by June 15th, unused 
personal leave days shall automatically carry over. 
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 D. A bargaining unit member who has exhausted sick leave and would otherwise 
qualify for sick leave, may use personal leave as sick leave. 

 
10.04 Maternity/Paternity/Adoption Leave 
 
 A. An employee who gives birth to a child, is the father of a newborn child, or adopts 

a child, is eligible for up to twelve (12) weeks of paid maternity/paternity/ 
adoption leave to be deducted from the employee’s accrued sick leave. 

  
 B. The twelve (12) weeks leave will commence the day of childbirth or adoption of 

the child.  Employees can only take one twelve (12) week period of leave per 
childbirth or adoption, even if more than one baby is born or adopted. 

 
 C. Paternity leave will only be granted if the father lives with the child. 
 
 D. Employees with available sick leave can choose to take up to twelve (12) weeks 

paid maternity/paternity/adoption leave but such leave must be taken at one time 
and cannot be spread over separate days or weeks. 

 
 E. Employees should discuss their intention to take paid maternity/paternity/adoption 

leave with their immediate supervisor as soon as possible to allow time to arrange 
for a substitute. 

 
10.05 Professional Leave 
 
 A teacher may be granted leave with pay for attendance at meetings or conferences of an 

instructional nature, or visitation that can benefit in improving said teacher's instructional 
abilities.  The granting of such leave shall be at the discretion of the Superintendent or 
designee.  Such discretion shall not be unreasonably withheld.  Release time for such 
meetings shall be at the discretion of the immediate supervisor.  Requests should be made 
to the building principal as far in advance as possible, but in no event less than three (3) 
days prior to the meeting or conference unless it is due to circumstances beyond the 
applicant's control. 

 
10.06 Sick Leave 
 
 A. Sick leave credit shall accumulate at the rate of one and one-quarter (1-1/4) days 

per month and at the maximum of fifteen (15) days per year. 
 
 B. Each new bargaining unit member, who has no accumulated sick leave, shall be 

advanced a minimum of five (5) days at the beginning of employment.  The sick 
leave shall not be added to or supplement the amount the bargaining unit member 
earns on the basis of completed months of service.  Bargaining unit members 
utilizing the advanced days and then terminating employment prior to accruing 
the advanced days will have said days deducted on a per diem rate at his/her final 
salary settlement. 
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 C. Any teacher transferring to the employ of the Board shall be credited with the 
unused balance of his/her accumulated sick leave upon verification of such 
accumulation from the proper public agency.  Unused accumulation shall be 
reported to each teacher by the Treasurer of the Board at the beginning of each 
year.  A statement explaining illness or reason for absences of five (5) or more 
consecutive days require a doctor's statement and shall be turned in to the 
principal on the regular sick leave statement.  A teacher may at his/her discretion 
use sick leave absence due to personal illness, injury, pregnancy, exposure or 
contagious disease which could be communicated to other employees or children, 
and absence due to illness or deaths in the immediate family.  Such leave shall be 
limited to the maximum sick leave accumulated by the teacher.  After five (5) 
consecutive days of personal illness, a doctor's statement must be turned in to the 
principal.  For purposes of this policy, immediate family shall include father, 
father-in-law, mother, mother-in-law, grandparents, brother, sister, husband, wife, 
child, aunt, uncle, niece, nephew, grandchildren, cousins, children-in-law, 
siblings-in-law, anyone living in the immediate household, or other unusual 
family or personal responsibility with respect to illness or death, with the 
Superintendent's approval. 

 
10.07 Assault Leave 
 
 A. An employee shall be granted assault leave in the event that said employee is 

absent due to physical disability resulting from an assault which occurs in the 
course of Board employment. In no event shall assault leave extend beyond 
twenty (20) working days. 

 
 B. An application for assault leave shall be on prescribed forms supplied by the 

administration and shall be signed by the employee and the licensed physician of 
the employee.  Assault leave granted under this policy by the Superintendent shall 
not be charged against sick leave earned, or leave granted under other leave 
policies adopted by the Board of Education. 

 
 C. To qualify for assault leave, in addition to the items set forth above, the employee 

must file a claim with the Bureau of Workers Compensation.  All medical 
payments shall be applied for through the Bureau of Workers Compensation.  If 
Workers Compensation benefits are granted, the amount of these benefits shall be 
subtracted away from the assault leave benefits (per diem rate of pay) paid by the 
Board of Education. 

 
 D. If an employee becomes permanently disabled due to an assault, he/she shall 

apply for disability retirement.  If disability retirement is granted, assault leave 
benefits shall end on the effective date of his/her retirement. 

 
 E. The employee agrees to discuss the advisability of filing charges against the 

person who assaults him/her with the administration, local police authorities, 
and/or prosecutor. 
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10.08 Sabbatical Leave 
 
 A. The Board hereby provides sabbatical leave to the provisions stated and in 

keeping with the provisions of Ohio Revised Code Section 3319.131. 
 
 B. A member of the instructional staff, upon written request to the Board, may be 

granted a leave of absence with part pay and prorated fringe benefits for up to one 
(1) school year. The only grounds for refusal of a sabbatical shall be the filing of 
an insufficient plan of professional improvement as determined by the 
Superintendent and the Board.  Denial or request will be accompanied by written 
reasons.  Such leave shall be according to the following provisions: 

 
  1. A member of the instructional staff shall have had five (5) years of 

educational experience in the system. 
 
  2. A plan of professional improvement during the period the sabbatical leave 

is requested shall be required. 
 
  3. The part salary shall be the difference between the employee's regular 

salary and the cost of the teacher hired to replace the employee. 
 
  4. No more than five percent (5%) of the instructional staff shall be granted 

sabbatical leave at one time. 
 
  5. The Board shall arrange a replacement teacher (for instructional staff 

members on sabbatical) according to Board policy. 
 
  6. Additional sabbaticals may be made available to members of the 

instructional staff after completion of five (5) years additional teaching 
experience, and no other eligible teacher having filed a request for such 
leave. 

 
  7. Members of the instructional staff returning from sabbatical shall be 

returned to the same assignment or equivalent position in area of 
certification held prior to such leave. 

 
  8. A year of sabbatical leave shall count as a year of credit for placement on 

the salary schedule. 
 
  9. Any teacher having less than twenty-five (25) years teaching experience in 

Ohio shall agree to return to the Alexander School District for a period of 
no less than one (1) year upon the completion of the leave granted herein. 

 
  10. Sabbatical leave will not represent any additional cost to the Board of 

Education. 
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10.09 Duration of Long-Term Leave 
 
 All long-term leave, including pregnancy disability leave and sabbatical leave, shall end 

at the end of the school year unless the Superintendent is notified in writing, prior to 
April 1 of the school year during which the leave occurred, of the teacher's intent to 
continue the leave into the next school year if authorized by other provisions of this 
agreement. 

 
10.10 Unpaid Leaves of Absence 
 
 A. Requests for unpaid leaves of absence that are not addressed by the provisions of 

this Article are governed by the Ohio Revised Code.  A teacher who is on an 
approved unpaid leave of absence solely due to illness or other disability of said 
teacher or immediate family member shall retain the right to be reinstated, upon 
return from such leave, to the same position held prior to the leave.  A teacher 
who is on an unpaid leave of absence for any other reason, including leave to be 
with a child, is not entitled to automatic reinstatement to the same position held 
prior to the leave, and is subject to assignment to another position for which the 
teacher holds valid certification. 

 
 B. Teachers whose unpaid leave expires at the end of a school year must notify the 

Superintendent in writing no later than April 1 of that year whether they intend to 
return from unpaid leave at the beginning of the next school year.  Failure to 
timely notify the Superintendent of their intent pursuant to this section will be 
considered to be the teacher's resignation of his/her employment with the Board. 

 

10.11 Catastrophic Leave 
 
 A. When in the judgment of a bargaining unit member’s physician, the employee 

will exhaust all of his/her accumulated sick leave due to catastrophic illness, or 
injury of the bargaining unit member or a member of his/her immediate family, 
which does not include pregnancy or childbirth unless there are catastrophic 
consequences to the mother or to an unborn child, and additional paid leave is not 
otherwise available to him or her under the Negotiated agreement are needed A 
bargaining unit member may, upon the approval of both the Superintendent and 
president of the Association, be provided additional sick leave days, either by way 
of advancement or, if approved, by way of transfer from one or more other 
bargaining unit members.  To initiate the process, the member (or a designated 
person) will complete the form available in the Treasurer’s office.  Additional 
sick leave days awarded by advancement shall be deducted from the member’s 
future accrued sick leave.  Sick leave days awarded by transfer from another 
member will include written authorization from the transferring member directing 
the District Treasurer to deduct the number of days transferred from the 
transferring member’s accrued sick leave balance.  No employee will be permitted 
to donate more than two (2) days per request, with a maximum of four (4) days 
per year.  For the purpose of this section the term “catastrophic illness or injury” 
shall include only those illnesses or injuries which are calamitous in nature 
constituting a great misfortune.  Catastrophic leave shall be used no more than 
once a year and a member shall be gifted no more than fifty (50) days a year. 
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 B. The decision to grant or to deny any request for catastrophic leave will be made 
on a case-by-case basis and shall not be subject to the grievance procedure.  
Neither the granting nor denial of any request for such leave shall be considered 
precedent for any future catastrophic leave request. 

 
 C. This leave is not intended to substitute for a member’s application for Disability 

Retirement.  Members contributing days will not be penalized under Section 
10.04, Attendance Incentive. 

 
10.12 Family and Medical Leave Act (FMLA) 
 
 A. The Board provides leave to eligible employees consistent with the Family and 

Medical Leave Act (FMLA).  Eligible employees are entitled to up to 12 work 
weeks of unpaid family and medical leave in any 12-month period.  The Board 
continues to pay the District’s share of the employee’s health benefits during the 
leave.  In addition, the District restores the employee to the same or a similar 
position after the termination of the leave in accordance with Board policy. 

 
 B. Further information on the use of FMLA can be found in Appendix C:  Board 

Policy on the FMLA. 
 
 

ARTICLE 11 
TRANSFERS, VACANCIES AND PROMOTIONS 

 
11.01 Assignment  
 
 Any teacher presently under contract will have the same teaching assignment for the 

following year unless notified in writing prior to July 10 of a change in assignment.  
Teachers who qualify will be given preference on the basis of seniority of assignment to 
positions in existing programs which become open. Persons involved in any change will 
be consulted before changes are made on his/her contract.  Any teacher involuntarily 
transferred shall not be subject to a decertification action by the Board of Education or 
administration under Ohio Revised Code Section 3319.15. 

 
11.02 Definitions 
 
 A. A vacancy shall be defined for the purpose of this contract as a position 

previously held by an employee that the Board intends to fill, or when a new 
position is created by the Board of Education. 

 
 B. A transfer shall be defined as any change in a member of the bargaining unit's 

assigned responsibilities with regard to (a) grade level; (b) subject; or (c) 
assignment to a particular building. 
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11.03 Posting Vacancies 
 
 A. Each month wherein vacancies occur, the Superintendent shall cause to be posted 

on office bulletin boards in each building and sent by district email, a list of all 
current and anticipated vacancies.  Such vacancies must be posted five (5) school 
days prior to the filling of the positions. 

 
 B. The vacancy notice shall contain the following information:  location of the 

vacancy, grade level(s), subject(s) and certification required by the State 
Department of Education. 

 
11.04 Voluntary Transfer 
  
 A. Bargaining unit members who desire a change in grade and/or subject assignment, 

or transfer to another building may submit a written statement of such desire to 
the Superintendent not later than ten (10) working days after April 30. 

 
 B. Bargaining unit members who desire change in grade and/or subject assignment 

or transfer to another building, for which a vacancy exists, may file a written 
statement of such desire with the Superintendent not later than ten (10) working 
days after the posting. 

 
 C. A bargaining unit member who has applied for a change in assignment for which 

a vacancy exists will be granted an interview. 
 
 D. When requesting transfer and/or reassignment, the following criteria apply: 
 
  1. Individual qualifications; 
  2. Staff availability and experience; 
  3. Where foregoing qualifications are determined to be equal by the 

Superintendent, the preference in assignment or transfer shall be given to 
the bargaining unit member with the greatest number of continuous years 
of service as a bargaining unit member. 

 
11.05 Involuntary Transfer and/or Reassignment 
 
 A. A bargaining unit member shall be given notice by certified mail fifteen (15) days 

after a vacancy is known or July 10, whichever is later, of an involuntary transfer 
and/or reassignment to be effective during the following school year.  The written 
notification of transfer and/or reassignment shall include reasons for transfer  

  and/or reassignment.  The bargaining unit member, at his/her option, may request 
a meeting with the Superintendent concerning this transfer and/or reassignment 
and may have a representative of his/her choice present at such meeting. 

 
 B. A bargaining unit member being involuntarily transferred and/or reassigned will 

be placed only in a position for which such member is certified. 
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 C. All bargaining unit members involuntarily transferred after June 15, for the 
ensuing school year, shall be granted three (3) days per diem rate to prepare for 
the change in assignment. 

 
11.06 Promotion 
 
 A. Promotional positions are defined as positions paying a salary differential and/or 

positions on the supervisory level including, but not limited to, positions such as 
department heads, coordinator, project director, specialist, and/or special project 
teacher, and positions in programs funded by the Federal Government.  The 
positions of superintendent, assistant superintendent, principal, assistant principal, 
and other administrative line positions are excluded from this definition. 

 
 B. The Superintendent shall post a notice for ten (10) days in each building of any 

promotional vacancy.  Such notice shall include the duties, compensation, and 
qualifications for the position.  A copy of said notice will be given to the 
Association at the time of posting. 

 
 C. Bargaining unit members who desire to apply for any such position shall submit 

their application, in writing, to the Superintendent within the ten (10) day time 
limit. 

 
 D. Bargaining unit members who desire to apply for any such position in the event 

that a promotional vacancy occurs shall submit their names to the Superintendent, 
together with the position or positions they desire to apply for, and an address 
where they can be reached during the summer vacation period.  The 
Superintendent shall notify said teachers of any vacancy by written 
communication. 

 
 E. No promotional position shall be filled within ten (10) days of posting.  The 

Board shall give full consideration to all applicants. 
 
 F. The Board may fill a vacancy in a promotional position on a temporary basis (i.e., 

for up to sixty (60) days when it is necessary to do so in the best interests of the 
school and the educational process.  However, at the end of sixty (60) days, the 
position will be posted for ten (10) days.) 

 
 
 

ARTICLE 12 
COMPENSATION AND BENEFITS 

 
12.01 Payroll Procedures 
 

A. All teachers employed in the Alexander Local School District shall have a total of 
twenty-four (24) pays per calendar year. Pay checks shall be distributed the fifth 
(5th) and the twentieth (20th) of the month.  If a payday falls on a holiday or on a 
weekend, then pay checks shall be distributed on the preceding weekday before the 
scheduled day off. 
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 B. All employee paychecks will be done by Direct Deposit and pay stubs will be     
e-mailed to the employee.  All stubs will include month, day, and year. 

 
12.02 Salary Schedule 
 
 The base salary for the 2021-2022 contract year shall be $39,969 (3%).  The base salary 

for the 2022-2023 contract year shall be $40,768 (2%).  The base salary for the 2023-
2024 contract year shall be $41,583 (2%). Every bargaining unit member will receive a 
$1,500 bonus that will be paid the first payday in November 2021.  The index and salary 
schedule are contained in Appendix A.  

 
ALEXANDER LOCAL 

SALARY INDEX 
 

STEP BA BA+30 SEM MA MA+15 SEM MA+30 

0 1.0000 1.0500 1.1100 1.1500 1.1800 

1 1.0400 1.0950 1.1600 1.2010 1.2340 

2 1.0800 1.1400 1.2100 1.2510 1.2840 

3 1.1200 1.1850 1.2600 1.3010 1.3340 

4 1.1600 1.2300 1.3100 1.3510 1.3840 

5 1.2000 1.2750 1.3600 1.4010 1.4340 

6 1.2400 1.3200 1.4100 1.4510 1.4840 

7 1.2800 1.3650 1.4600 1.5010 1.5340 

8 1.3200 1.4100 1.5100 1.5510 1.5840 

9 1.3600 1.4550 1.5600 1.6010 1.6340 

10 1.4000 1.5000 1.6100 1.6500 1.6840 

11 1.4400 1.5450 1.6600 1.7000 1.7340 

12 1.4800 1.5900 1.7100 1.7500 1.7840 

15 1.5200 1.6350 1.7600 1.8000 1.8340 

18 1.5400 1.6800 1.8100 1.8500 1.8840 

21 1.6000 1.7250 1.8600 1.9000 1.9340 

24 1.6400 1.7700 1.9100 1.9500 1.9840 

27 1.6800 1.8150 1.9600 2.0000 2.0340 

30 1.7200 1.8600 2.0100 2.0500 2.0840 

 
12.03 Placement on the Schedule 
 

A. Credit for years of public school teaching experience outside the Alexander Local 
School District shall be granted in full up to ten (10) years for salary purposes of 
this provision, shall include teaching experience in all public schools, teaching 
experience in accredited armed forces and U.S. State Department Dependency 
Schools and teaching experience in the Peace Corps and VISTA. 
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1. Upon hire, it is the employee’s responsibility to submit all required 
documentation regarding the employee’s prior years of experience and 
education level to the Athens-Meigs ESC and District Treasurer within 45 
days of the employee’s first work day with the Board to determine 
appropriate placement of the employee on the salary schedule.  Any 
documents provided after that time period will not be considered or 
credited for a change in placement on the salary schedule until the 
following school year.  The required documentation to determine 
placement consists of the following: 

 
a. Current teaching certificate/license; 
b. Official college transcript(s) with seal; 
c. Verification letters of any teaching/subbing experience from all 

previous employers; 
d. Current employment application. 

 
2. Currently employed personnel must submit any additional service credit or 

educational degree advancement to the Athens-Meigs ESC and District 
Treasurer by September 30th of the school year in order to have their 
salary schedule placement adjusted for the current school year.  Even if 
the courses were completed before September 30th, the employee’s 
placement on the salary schedule will not be adjusted in the current year 
unless the employee submits all official transcripts to the ESC office and 
Treasurer by September 30th.  Any documents provided after that date will 
not be considered or credited for a change in placement on the salary 
schedule until the following school year. 

 
B. For employees who have substitute teaching service, a total of at least 120 days of 

service within the same school year must be verified by the Athens-Meigs ESC to 
be given credit for 1 year of service on the salary schedule.  Days worked over 
multiple school years will not be combined to gain a year of teaching experience. 

 
C. The bargaining unit member must earn a minimum of one hundred and twenty 

(120) days of paid service in a given school year in order to advance to the next 
step of the salary schedule. 

 
D. The Board agrees to enter veterans on the pay scale according to their years of 

service in the military up to and including five (5) years.  Eight (8) months or 
more of service will be equal to one (1) full year of service. 

 
E. The Board, at its discretion, may consider a year of work experience in a 

particular field as a year of teaching experience for an employee, up to a 
maximum of 10 years, in determining an employee’s placement on the salary 
scale. 
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F. The following definitions apply for purposes of educational advancement on the 
salary schedule: 

 
• BA:   all employees with a BA degree and less than 150 total semester 

credit hours. 
 

• BA+: all employees with a BA degree and 150 or more total semester 
credit hours regardless if the hours were earned before or after the 
BA degree was earned. 

 

• MA: all employees with a MA degree. 
 

• MA+15: all employees with a MA degree and 15 semester hours 
accumulated AFTER receiving their MA degree. 

 

• MA+30: all employees with a MA degree and 30 semester hours 
accumulated AFTER receiving their MA degree. 

 
12.04 Authorized Payroll Deductions 
 
 A. Deductions of yearly dues and/or fees may be authorized for payroll deduction to 

the Treasurer by any teacher for any of the following: 
 
  1. Alexander Local Education Association 
  2. South Eastern Ohio Education Association 
  3. Ohio Education Association 
  4. National Education Association 
  5. Departments of the Ohio Education Association as found on their yearly 

enrollment form 
  6. Health Insurance 
  7. Savings Bonds 
  8. Annuities 
  9. Credit Unions 
  10. United Way 
  11. IRA 
  12. OEA Fund for Children and Public Education 
  13. Retirement service credit purchase, in accordance with STRS regulations 
  14. Alexander Future Foundation 
 
 B. OEA Fund for Children and Public Education and dues shall be deducted 

beginning with the first pay period in October and continuing for a total of twelve 
(12) pay periods.  Except for unusual circumstances, the Treasurer shall forward 
the deductions to the Association Treasurer no later than five (5) working days 
after each pay. 

 
12.05 Supplemental Contracts 
 
 A. Any agreement to act as supervisor for extracurricular activities for which there is 

additional compensation is to be paid by supplemental contract. 
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 B. Bargaining unit employees shall be compensated for supplemental duties 
according to the supplemental salary schedule contained in Appendix B.  All 
supplemental contracts are effective only for one school year.  All bargaining unit 
employees interested in a supplemental position(s) must apply in writing during 
the month of March.  All fall sports positions will be posted in November and 
filled in December. All bargaining unit employees who are going to be 
recommended by the Superintendent for supplemental positions will be 
recommended at the April Board of Education meeting except for the following 
spring activities: 

 
   Academic:  Head Yearbook Advisor 
       Assistant Yearbook Advisor 
       Junior Class Advisor 
       Assistant Junior Class Advisor 
       Senior Class Advisor 
    
   Academic:  Assistant Senior Class Advisor 
       National Honor Society Advisor 
       Middle School Yearbook Advisor 
 
   Athletic:  Head Softball Coach 
       Reserve Softball Coach 
       Head Baseball Coach 
       Assistant Baseball Coach 
       Reserve Baseball Coach 
       Head Track Coach 
       Assistant Track Coach 
 
 C. All bargaining unit employees who are going to be recommended by the 

Superintendent for the above-listed spring activities will be recommended at the 
June Board of Education meeting.  Criteria for supplemental positions will follow 
the criteria set forth in Section 11.04 (D) except that the Superintendent has the 
discretion to determine that a bargaining unit applicant(s) is not qualified or is not 
the best candidate for a particular supplemental position. 

 
 D. The categories contained in Appendix C represent percentages of the base salary 

for that year.  The Board reserves the right to split the amounts and the duties of a 
supplemental position among two (2) or more people if the administration and the 
employees involved believe it is advisable to do so. Supplemental salaries shall be 
paid at three times during the school year, at the end of the fall, winter, and spring 
seasons.  Supplemental payments will be added to the employee’s regular 
paycheck at that time if they are on staff at Alexander Local School District. 
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12.06 Professional Meeting Fund 
 
 A. An amount of money, twenty-five thousand dollars ($25,000) per contract year; 

shall be allocated for use in the Professional Meeting Fund account for activities 
which are aligned with the Continuous Improvement Plan (CIP) and/or the Local 
Professional Development Committee (LPDC). This money shall be used for the 
purpose of certificated teachers within the bargaining unit to attend professional 
meetings, workshops or school visitations. The term "professional leave" shall not 
include trips when the applicant accompanies students to activities such as 
meetings and competitions.  District reserves the right to use these funds as 
available to provide in-service and professional training at Alexander Schools. 

 
 B. The Professional Meeting Fund shall be allocated to Elementary and Junior 

High/High School on a 50% to 50% basis. Money for each school that is 
unencumbered at the end of the first semester shall revert to one general fund and 
be allocated on a first-come, first-serve basis district wide. 

 
 C. The applicant shall be reimbursed for his/her actual and necessary expenses as 

follows: 
 
  Registration fee:  one hundred percent (100%). 
 
 Lodging:  not to exceed One Hundred Fifty Dollars ($150) per day.  Rooms must 

be shared by no more than two (2) unit members if more than one unit member of 
the same gender is attending the same conference.  If three (3) or more unit 
members of the same gender are attending the same conference and it is agreed 
upon by all unit members to share a room, the payout for lodging is not to exceed 
Two Hundred Dollars ($200) per day. 

 
  Travel:  at the current IRS rate effective July 1 of each fiscal year.   
 
 D. Itemized statements must be submitted for reimbursement with all receipts 

attached. 
 
12.07 Severance Pay 
 
 Severance pay shall be a one-time, lump sum payment to eligible employees according to 

the following provisions: 
 
 A. Eligibility 
 
  An employee's eligibility for severance pay shall be determined as of the final 

date of employment.  The criteria are: 
 
  1. The individual retires from the school system. 
 



 

Alexander Local E.A.   Page 55 
2021-2024 Contract  - at 

  2. Service retirement is retirement under any state or municipal retirement 
system in this state. 

 
  3. The individual must within one hundred twenty (120) days of last day of 

employment prove acceptance into the retirement system by having 
received and cashed his/her first retirement check. 

 
  4. Must sign for severance check certifying all eligibility criteria have been 

met. 
 
 B. Benefit Calculation 
 
  The amount of the benefit due an employee shall be calculated by: 
 
  1. Multiplying the employee's accrued but unused sick leave by one-third 

(1/3). 
 
  2. Multiplying the product times the per diem rate of pay appropriate for that 

individual's placement on the base salary schedule. 
 
  3. The amount of the benefit calculated in steps one and two shall not exceed 

the value of: 
 
    Ninety (90) days.  
 
   Receipt of payment for accrued but unused sick leave shall eliminate all 

sick leave credit accrued by the employee. 
 
 C. A bargaining unit member who dies and who has five (5) or more years service in 

the district shall be eligible for the severance pay.  The amount of severance pay 
shall be paid in a lump sum to the estate within thirty (30) days of death. 

 
 D. An additional sum of Two Thousand Five Hundred Dollars ($2,500.00) will be 

paid to any employee who retires after a total of fifteen (15) years service to 
Alexander Local School District, and who has accumulated a minimum of two 
hundred (200) days of unused sick leave. 

 
12.08 STRS Pick Up 
 
 A. The Treasurer of the Alexander Local School District Board of Education shall 

contribute to the State Teachers' Retirement System (STRS), in addition to the 
Board's required employer contribution, an amount equal to each employee's 
contribution in lieu of payment to such employee.  The amount contributed by the 
Board on behalf of the employee shall be treated as a mandatory salary reduction 
from the contract salary otherwise payable to such certified employees. 
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 B. The total annual salary for each employee shall be the salary otherwise payable 
under their contracts.  The total annual salary shall be payable by the Board in two 
(2) parts: (1) deferred salary; and, (2) cash salary.  An employee's deferred salary 
shall be equal to that percentage paid as an employee contribution by said 
employee and shall be paid by the Board to STRS on behalf of said employee as a 
"pick-up" of the STRS employee contribution otherwise payable by the employee.  
An employee's cash salary shall be equal to said employee's total annual salary 
less the amount of the "pick-up" for said employee and shall be payable, subject 
to applicable payroll deductions, to said employee. 

 
 C. The Board's total combined expenditures for employees' total annual salaries 

otherwise payable under their contracts (including "pick-up" amounts) and its 
employer contributions to STRS shall not be greater than the amount it would 
have paid for those items had this provisions not been in effect. 

 
 D. The Board shall compute and remit its employer contributions to STRS based 

upon the total annual salary, including the "pick-up".  The Board shall report for 
federal and Ohio income tax purposes as an employee's gross income said 
employee's total annual salary less the amount of the "pick-up".  The Board shall 
report for municipal income tax purposes as an employee's gross income said 
employee's total annual salary, including the amount of the "pick-up".  The Board 
shall compute income tax withholding based upon gross income as reported to the 
respective tax authorities. 

 
 E. The "pick-up" shall be included in the employee's total annual salary for the 

purpose of computing daily rate of pay, for determining salary adjustments to be 
made due to absence, or for any other similar purposes. 

 
 F. The "pick-up" shall be a uniform percent for all certified employees, and it shall 

apply to all payroll payments made after the effective date of this provision and 
shall not be at the individual employee's option. 

 
 G. This provision shall be effective and the "pick-up" shall apply to all payroll 

payments made after the first pay of the 1985-86 school year. 
 
 H. The current taxation or deferred taxation of the "pick-up" is determined solely by 

the Internal Revenue Service (IRS), and compliance with this section does not 
guarantee that the tax on the "pick-up" will be deferred.  If the IRS or other 
governmental entity declares the "pick-up" not to be tax deferred, this section 
shall be null and void and the STRS contribution procedure in place prior to the 
effective date of this provision shall be in effect. 
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12.09 Transportation Reimbursement 
 
 Teachers who by nature of their assignment are required to travel during their regular day, 

shall be reimbursed for mileage at the approved IRS rate effective July 1 of each fiscal 
year.  Teachers shall submit travel vouchers by the 5th of each month, and will be paid no 
later than the 20th of the month. 

 
12.10 Group Insurance 
 

The Association will accept the insurance plan Low PPO Plan or High-Deductible Health 
Savings Account Plan) adopted by the Athens County Schools Insurance Consortium.  If 
the state adopts a statewide insurance pool, all school employees will move to that plan. 

  
A. PPO Plan with Prescription Drug 
 Board pays 80% of family rate Employee contribution 20% per month 
 Board pays 90% of single rate Employee contribution 10% per month 
 

 B. The Board will pay a pro-rata share of the premium for part-time teachers who are 
working at least half-time. 

 
 C. Term life insurance coverage in the amount of Thirty Thousand Dollars 

($30,000.00).  Said coverage to include double indemnity for accidental death and 
dismemberment.  The Board shall allow individual employees to purchase 
additional amounts of coverage through payroll deductions, providing the number 
of employees electing to take advantage of this opportunity is adequate to meet the 
requirements of the insuring company. 

 
 D. The actual coverage distribution set forth in this article will be attached to this 

collective bargaining agreement and incorporated an Appendix E. 
 
 E. The Board has the right to contract with other insurance carriers as long as the 

coverage is comparable to the current coverage. 
 
 F. A 125 plan, district administered, will be implemented for medical premiums 

only. 
 
12.11 College Credit Plus 
 

A.  The opportunity to teach any course offered by the district through College Credit 
Plus (CCP) shall be offered to all members of the bargaining unit who are 
qualified to teach the course. 

 
B. No bargaining unit member shall be forced to meet the requirements to teach CCP 

classes. 
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C. Any bargaining unit member who teaches a CCP class shall be approved for 
required in-service days to engage in planning with the cooperating 
college/university instructor and any other days as required by the higher learning 
institution.  The bargaining unit member shall be paid his/her per diem rate of pay 
for the in-service day, plus mileage at the IRS rate and any other expenses (hotel, 
etc.) at the district rate. 

 
D. Courses offered for CCP shall be determined by May 1 for the following school 

year. 
 
E. Neither any CCP performance assessment required shall not be used as part of the 

OTES nor shall it be included in the bargaining unit member’s personnel file 
unless requested by the member. 

 
F. Bargaining unit members will be compensated one thousand dollars ($1,000) for 

each CCP class taught. 
 
G. If the Board deems it necessary to offer a CCP class, it may request that a 

bargaining unit member voluntarily obtain the qualifications needed to teach said 
course. The Board will cover part of the cost for the member who voluntarily 
agrees to obtain the CCP credentials.  However, if the courses are available at 
Ohio University at no cost to the member, the member shall take the courses from 
Ohio University. 

 
12.12 Unused Sick/Personal Leave Bonus 
 
 A. A bargaining unit member who has two (2) or fewer days per year of chargeable 

absences against sick leave and/or personal leave and/or dock days shall be 
reimbursed on the following schedule: 

 
  1. A bargaining unit member who has used zero (0) days of sick and/or 

personal leave during the contractual year shall receive a payment of nine 
hundred dollars ($900). 

 
  2. A bargaining unit member who has used one (1) day of sick and/or 

personal leave during the contractual year shall receive a payment of 
seven hundred dollars ($700). 

 
  3. A bargaining unit member who has used two (2) days of sick and/or 

personal leave during the contractual year shall receive a payment of five 
hundred dollars ($500). 

 
 B. To be eligible, a bargaining unit member must be employed for the entire school 

year.  Use of sick leave for purposes as defined in Section E, Subsections 3 and 4 
of this Article shall not be charged as an absence under this provision provided 
documentation is presented, if requested. 
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12.13 Extended Days 
 
 FFA 50 days 
 Family Living   3 days 
 Band 20 days 
 School Psychologist 60 days 
 High School Counselor 20 days 
 Middle School Counselor 10 days 
 Elementary School Counselor   4 days 
 School Nurse   5 days 
 
12.14 Retirement Incentive 
 

A. In order to receive a retirement incentive payment, each retiring member must 
complete the school year and retire at the end of the school year (June 30) and 
must submit to the Superintendent evidence of eligibility for the retirement 
incentive from STRS not later than April 15 of the year of retirement.  Members 
retiring mid-year will not be eligible to receive a retirement incentive payment.  
Members must have ten (10) or more years’ service in Alexander Local School 
District to receive a retirement incentive payment. All retirement incentive 
payments will be paid in January of the calendar year following the member’s 
retirement distributed over six (6) years. 

 
B. A retirement incentive will be paid to each eligible retiring bargaining unit 

member who elects service retirement under the regulations of the State Teachers 
Retirement System (STRS).  A bargaining unit member is eligible for the 
retirement incentive if that member retires by June 30. 

 
C. A member who retires under STRS and has at least thirty (30), years of service 

shall be given a retirement incentive of sixty thousand dollars ($60,000). Said 
member must elect to take the incentive when immediately eligible for retirement. 

 
D. Members who work under a less than full-time schedule in the year immediately 

prior to retirement will receive an incentive payment reduced by the percentage 
difference between the members’ schedule in the final year of service and a full-
time schedule. Such members must retire at the end of the first year of eligibility 
(June 30) in order to receive the retirement incentive.   

 
E. Members with over thirty (30) years of service credit are eligible for the incentive 

only during the 2021-2022 contract year. 
 
F. Members must notify the District if they plan to take the incentive the same date 

they notify STRS of their intent to retire. 
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ARTICLE 13 
COMMITTEES 

 
13.01 In-Service Training 
 
 A. The Board and Association recognize that a program of in-service education is 

essential to improve instruction in the district.  Therefore, the Superintendent will 
seek volunteers to serve on a permanent professional development committee as 
follows:  one teacher from the junior high, two high school teachers, two middle 
school teachers, two elementary teachers, one special education teacher, one 
LPDC member, and one administrator. 

 
 B. They will set goals and objectives for professional development.  They shall 

identify expertise within our own district, explore options for released time to 
train, examine possibilities for stipends for the committee and presenters, and 
collect information on professional development for teachers. The professional 
development committee shall work closely with the LPDC to coordinate activities 
that will meet the goals of the district Continuous Development Plan and the 
personal professional needs of the teachers. 

 
  C. At least Five Hundred Dollars ($500.00) shall be made available for the in-service 

committee to pay expenses of in-service activities. 
 
13.02 TBT Heads and TBT Chairs 
 
 A. TBT Heads and TBT Chairs shall be the receivers and disseminators of 

information from the Building Principal.  They will do no administrative duties. 
 
 B. The choice of the person to fill the position(s) shall be made by the department or 

grade level bargaining unit members. 
 
 C. The people to fill the positions shall be determined at the beginning of the school 

year.  The position may be filled on a rotating basis or by two people, if the 
building staff so chooses. 

 
 D. A TBT Head or TBT Chair is free to resign, if he or she chooses. 
 
 E. A supplemental salary of 5.5% of the base will be paid to the TBT Heads or TBT 

Chairs.  No more than nineteen (19) supplemental positions will be paid, 
specifically: 

 
   1. Pre K, Kindergarten 11. Middle School Unified Arts 
   2. 1st 12. Unified Art – P.E., Art, Family 
   3. 2nd        Life, Band, Health, Music  
   4. 3rd 13. English/Foreign Language 
   5. 4th 14. Math 
   6. 5th 15. Science 
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   7. 6th 16. Social Studies 
   8. 7th 17. Business/VOAG/Industrial Arts 
   9. 8th 18. High School Special Needs 
 10. Pre K – 5 Unified Arts 19. Middle School Special Needs 
 
13.03 Labor Management Committee 
 
 A. A labor/management committee will be established upon ratification of this 

agreement.  The committee shall meet at least once during each nine (9) week 
grading period or, if mutually agreed upon, more or less frequently as needed.  
The committee shall consist of three Board representatives including the 
Superintendent and three Association representatives, including the Association 
President.  Either group may invite up to two additional Board or Association 
representatives to attend at their discretion. 

 
 B. The committee shall meet to discuss potential problems and promote a more 

harmonious working environment.  Areas of discussion will include but not be 
limited to: state and federal mandates affecting the school; the administration of 
this agreement; notification to the Association of changes made by the 
Administration that would affect the bargaining unit; dissemination of general 
information to the parties; discussion ways to improve educational services; 
scheduling and holding of open house, and other concerns that affect buildings or 
groups of members.  This is not a forum to address individual or contractual 
grievances.   Representatives attending the Labor/Management Committee may 
not change the negotiated agreement but may agree to make recommendations to 
their respective groups regarding issues arising during the meetings.   

 
 C. The position of committee chair shall alternate between the Association’s 

representatives and the Board’s representatives.  An agenda will be prepared 
before each meeting and distributed to all members of the committee at least three 
days before the scheduled meeting.  The agenda may be modified to address 
issues that arise unexpectedly.   Minutes will be taken at each meeting.  

 
 D. The Association President and the Superintendent shall meet during the first week 

of school to schedule a tentative number of meeting dates during the school year.  
The Committee is minimally required to meet four times during any school year.  
During the first meeting the Association President and Superintendent shall 
schedule FMCS training for the committee to attend.  

 
13.04  Master Teacher Committee 
 
 A. A master teacher committee shall be established for the purpose of designating 

teachers in the building/district as master teachers in accordance with the 
recommendations of the Ohio Department of Education.  
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 B. The master teacher committee shall be comprised of a majority of practicing 
teachers.  The Association shall appoint three (3) teachers to the committee and 
the Superintendent shall appoint two (2) district administrators.  As teachers earn 
the title of “Master Teacher”, the Association shall appoint new teacher members 
of the committee from those teachers. 

 
 C. The master teacher committee members shall jointly (by a 4/5 vote) establish a 

Plan of Operation for the appropriate designation of a master teacher, including 
but not limited to: the time and location of meetings, the application and review 
process, the dissemination of general information to local Association members, 
and the appeal procedure.  

 
 D. Members of the Master Teacher Committee will be compensated in the amount of 

$18 an hour for meetings held outside the regular work day. 
 
13.05 Local Professional Development Committee 

 
A. There shall be a Local Professional Development Committee (LPDC) to oversee, 

review, and approve personal development plans for course work, continuing 
education units, and/or other equivalent activities. 

 
B. The LPDC shall consist of seven (7) bargaining unit members appointed by the 

Association President and one (1) administrative member appointed by the 
Superintendent.  
 
1. Appointments shall be for two (2) years and made on or before May 1. 
 
2. In the event of a vacancy, the committee member shall be replaced in 

accordance with Section B above. 
 
3. Any member appointed to fill a vacancy prior to the expiration date of the 

term for which a predecessor was appointed shall hold office as a member 
for the remainder of the term. 

 
4. The Association President shall name an eighth (8) member and the 

Superintendent shall name a second (2) administrative member to serve as 
alternates. 

 
5. An LPDC member cannot review his/her own individual professional 

development plan (IPDP). He/she will abstain from voting and an 
appropriate alternate will take his/her place.  

 
C. The LPDC shall meet a minimum of five (5) times in a school year and shall 

adopt such policies as are required by law for providing notice of meetings of 
committees of public bodies. All meetings of the LPDC shall be public. Minutes 
of meetings and records of the LPDC shall be prepared and maintained in 
compliance with the laws governing the operations of committees of public 
bodies. 
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D. Any appeal of an LPDC decision must be made according to the following 
procedure: 

 
1. Reconsideration – If a member disagrees with an LPDC decision, the 

member will be given the opportunity to meet with the LPDC to discuss 
the individual professional development plan (IPDP) and his/her case. 

 
2. If, after reconsideration process has occurred, the LPDC and member are 

still unable to come to an agreement, a third party panel will review the 
decision. 
 
a. The third party panel will be made up of one (1) licensed educator 

selected by the LPDC; one (1) licensed educator selected by the 
member making the appeal; and one licensed educator agreed upon 
by the two (2) selected educators. 

 
b. The panel will review the LPDC decision and either uphold or 

overturn it. 
 
c. Members of the LPDC cannot be members of the third-party panel. 
 

E. Members of the LPDC shall be provided the opportunity to attend training on the 
purpose, responsibilities, functioning, and legal requirements of the LPDC. 

 
1. Training will be provided at no cost or loss of pay to the committee 

members. All costs of training, including all registration costs, travel, 
meals, accommodations, and mileage will be borne by the Board. 

 
2. LPDC training for committee members shall constitute appropriate 

“equivalent activities” for the purpose of the committee members’ own 
IPDP, if the committee so decides. 

 
 

ARTICLE 14 
RE-EMPLOYMENT OF RETIRED TEACHERS 

 
14.01 Re-Employment of Retired Teachers 
 
 A. On occasion, the Board may find it desirable to employ a retired teacher.  A 

retired teacher is any teacher already receiving a retirement benefit from any 
retirement system, in-state or out-of-state.  The Board reserves the right to offer or 
not to offer such employment selectively, based on the needs of the district and 
the qualifications of the candidate, and no reason will be given for declining to 
offer such employment to anyone pursuant to this provision.  The following 
procedure shall govern such employment of such retired teachers (hereafter 
“Retirees”): 
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  1. Except as expressly modified herein, Retirees shall be members of the 
bargaining unit represented by the ALEA and shall be entitled to all terms, 
conditions, rights and benefits of the collective bargaining Agreement 
between the Association and the Board. 

 
  2. A Retiree shall be placed at Step 0 on the teachers’ salary schedule and at 

his/her education column of the teachers’ salary schedule. 
 
  3. The District will provide health insurance coverage for the Retiree only if 

STRS rules so require.  
 
  4. Retirees shall not be eligible to receive severance pay or any retirement 

incentive upon leaving the district. 
 
  5. For purposes of sick leave, retirees shall be considered a beginning 

employee and start with 0 says of sick leave accumulation. 
 
  6. Retirees shall be provided one-year limited regular teaching contracts that 

are automatically non-renewed each year without any action by the Board 
and without any evaluations or notice to the teacher/Retiree.  Failure to 
evaluate or to follow negotiated or statutory procedures and failure to 
provide statutory notice of nonrenewal shall not be a basis for automatic 
reemployment of a Retiree.  The employment relationship shall end upon 
the expiration of the contract in the same manner as a supplemental 
contract.  Retirees shall not be eligible for a continuing contract, 
regardless of their years of service or license held.  Retirees have no rights 
or seniority if a reduction in force occurs. 

 
  7. The parties agree that the provisions of this Article and any Retiree’s 

salary and nonrenewal of his/her individual contract will not be grieveable 
under the grievance procedures of this contract, nor through any claim or 
action filed before the State Employment Relations Board (SERB) or any 
court of law. 

 
  8. Retirees will be provided with a copy of this Article and asked to execute 

a release of claims against the Board and Association regarding the 
provisions of this Article. 

 
  9. All terms and condition of employment under this Article shall supersede 

R.C. Chapter 3317, Sections 3319.11, 3319.111 and all other laws 
inconsistent with the Article. 
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ARTICLE 15 
ACADEMIC DISTRESS COMMISSION 

 
15.01 Academic Distress Commission 
 

A. ORC 3302.10 will have no effect on any provision of this contract unless the 
district would meet requirements of state law for the Superintendent of Public 
Instruction to establish an Academic Distress Commission for the district and until 
the Superintendent of Public Instruction notifies the district that the district is 
subject to the provision of ORC 3302.10.  Should the district enter into academic 
distress, the intent of the parties is to emerge from said distress with this Agreement 
intact. 

 
B. The Association and its members reserve all rights to challenge the constitutionality 

of ORC 3301.10, either on its face or as applied.  The Association and its members 
also reserve the right to challenge any construction or implementation or ORC 
3301.10 or its provisions by the Board, any Academic Distress Commission, any 
Chief Executive Officer, or any other person or entity.  The Association and its 
members also reserve the right to challenge any action or failure to act by the 
Board, any Academic Distress Commission, any Chief Executive Officer, or any 
other person or entity, with respect to the provisions of ORC 3301.10. 

 
 

ARTICLE 16 
DURATION OF CONTRACT 

 
16.01 Contrary to Law 
 
 A. If any provision of this document or any application of the document to any 

certified person or persons shall be found contrary to law by a court of competent 
jurisdiction, then this provision shall be deemed invalid except to the extent 
permitted by law, but all other provisions hereof shall continue in force. 

 
 B. The parties will meet to negotiate any necessary change in the agreement relative 

to the affected provision within thirty (30) days by demand of either party. 
 
16.02 Distribution 
 
 Within thirty (30) days after this contract is ratified, 150 Compact Disks will be burned 

containing a PDF file copy of the contract.  The Board shall distribute CD’s to the Board 
members and school administrators, and the ALEA shall distribute one (1) CD to each 
teacher. 

 
 
 
 
 



16.03 Duration 

A. This agreement, following ratification by the Alexander Local Education 
Association and the Alexander Local School District Board of Education shall be 
effective September 1, 2021, and shall remain in effect until August 31, 2024, at 
which time it shall expire. In the event the Board and Association fail to secure a 
successor agreement prior to the expiration date of this agreement, the patties may 
mutually agree in writing to extend this agreement for any period of time. 

B. Nothing herein contained shall limit the Alexander Local Board of Education or 
any agent acting in its behalf from its exercise of the regular functions of 
management, including but not limited to, the making of policies, rules and 
regulations governing the employees within the bargaining unit as it deems 
advisable, so long as such policy, rule or regulation is not in conflict with any 
provision of this agreement. 

C. This agreement supersedes and cancels all previous agreements, verbal or written, 
between the school district and the Association, and constitutes the entire 
agreement between the parties·. 

16.04 Signatures 

THIS AGREEMENT IS HEREBY ATTESTED TO BY THE SIGNATURES AFFIXED 
BELOW. 

FOR THE ASSOCIATION 

BY: 

Alexander Local E.A. 
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FOR THE BOARD 

BY: 

Board President 

Date (.,, - 7-G" - 2.0 "2-2-

Date __ 2_ ... z_ '5_-_2_o_z_-z-_ _ _ 

LTSL 
Treasurer 

Date __ 2_-_2.._5'_-_2._Z. _ ___ _ 
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APPENDIX A-1     
ALEXANDER LOCAL E.A. 

SALARY SCHEDULE   2021-2022 
      

Step BA BA+30 SEM MA MA+15 SEM MA+30 SEM 

0 
$39,969  $41,967  $44,366  $45,964  $47,163  

1.00000 1.05000 1.11000 1.15000 1.18000 

1 
$41,568  $43,766  $46,364  $48,003  $49,322  

1.04000 1.09500 1.16000 1.20100 1.23400 

2 
$43,167  $45,565  $48,362  $50,001  $51,320  

1.08000 1.14000 1.21000 1.25100 1.28400 

3 
$44,765  $47,363  $50,361  $52,000  $53,319  

1.12000 1.18500 1.26000 1.30100 1.33400 

4 
$46,364  $49,162  $52,359  $53,998  $55,317  

1.16000 1.23000 1.31000 1.35100 1.38400 

5 
$47,963  $50,960  $54,358  $55,997  $57,316  

1.20000 1.27500 1.36000 1.40100 1.43400 

6 
$49,562  $52,759  $56,356  $57,995  $59,314  

1.24000 1.32000 1.41000 1.45100 1.48400 

7 
$51,160  $54,558  $58,355  $59,993  $61,312  

1.28000 1.36500 1.46000 1.50100 1.53400 

8 
$52,759  $56,356  $60,353  $61,992  $63,311  

1.32000 1.41000 1.51000 1.55100 1.58400 

9 
$54,358  $58,155  $62,352  $63,990  $65,309  

1.36000 1.45500 1.56000 1.60100 1.63400 

10 
$55,957  $59,954  $64,350  $65,949  $67,308  

1.40000 1.50000 1.61000 1.65000 1.68400 

11 
$57,555  $61,752  $66,349  $67,947  $69,306  

1.44000 1.54500 1.66000 1.70000 1.73400 

12 
$59,154  $63,551  $68,347  $69,946  $71,305  

1.48000 1.59000 1.71000 1.75000 1.78400 

15 
$60,753  $65,349  $70,345  $71,944  $73,303  

1.52000 1.63500 1.76000 1.80000 1.83400 

18 
$61,552  $67,148  $72,344  $73,943  $75,302  

1.54000 1.68000 1.81000 1.85000 1.88400 

21 
$63,950  $68,947  $74,342  $75,941  $77,300  

1.60000 1.72500 1.86000 1.90000 1.93400 

24 
$65,549  $70,745  $76,341  $77,940  $79,298  

1.64000 1.77000 1.91000 1.95000 1.98400 

27 
$67,148  $72,544  $78,339  $79,938  $81,297  

1.68000 1.81500 1.96000 2.00000 2.03400 

30 
$68,747  $74,342  $80,338  $81,936  $83,295  

1.72000 1.86000 2.01000 2.05000 2.08400 
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APPENDIX A-2     
ALEXANDER LOCAL E.A. 

SALARY SCHEDULE   2022-2023 
      

Step BA BA+30 SEM MA MA+15 SEM MA+30 SEM 

0 
$40,768  $42,806  $45,252  $46,883  $48,106  

1.00000 1.05000 1.11000 1.15000 1.18000 

1 
$42,399  $44,641  $47,291  $48,962  $50,308  

1.04000 1.09500 1.16000 1.20100 1.23400 

2 
$44,029  $46,476  $49,329  $51,001  $52,346  

1.08000 1.14000 1.21000 1.25100 1.28400 

3 
$45,660  $48,310  $51,368  $53,039  $54,385  

1.12000 1.18500 1.26000 1.30100 1.33400 

4 
$47,291  $50,145  $53,406  $55,078  $56,423  

1.16000 1.23000 1.31000 1.35100 1.38400 

5 
$48,922  $51,979  $55,444  $57,116  $58,461  

1.20000 1.27500 1.36000 1.40100 1.43400 

6 
$50,552  $53,814  $57,483  $59,154  $60,500  

1.24000 1.32000 1.41000 1.45100 1.48400 

7 
$52,183  $55,648  $59,521  $61,193  $62,538  

1.28000 1.36500 1.46000 1.50100 1.53400 

8 
$53,814  $57,483  $61,560  $63,231  $64,577  

1.32000 1.41000 1.51000 1.55100 1.58400 

9 
$55,444  $59,317  $63,598  $65,270  $66,615  

1.36000 1.45500 1.56000 1.60100 1.63400 

10 
$57,075  $61,152  $65,636  $67,267  $68,653  

1.40000 1.50000 1.61000 1.65000 1.68400 

11 
$58,706  $62,987  $67,675  $69,306  $70,692  

1.44000 1.54500 1.66000 1.70000 1.73400 

12 
$60,337  $64,821  $69,713  $71,344  $72,730  

1.48000 1.59000 1.71000 1.75000 1.78400 

15 
$61,967  $66,656  $71,752  $73,382  $74,769  

1.52000 1.63500 1.76000 1.80000 1.83400 

18 
$62,783  $68,490  $73,790  $75,421  $76,807  

1.54000 1.68000 1.81000 1.85000 1.88400 

21 
$65,229  $70,325  $75,828  $77,459  $78,845  

1.60000 1.72500 1.86000 1.90000 1.93400 

24 
$66,860  $72,159  $77,867  $79,498  $80,884  

1.64000 1.77000 1.91000 1.95000 1.98400 

27 
$68,490  $73,994  $79,905  $81,536  $82,922  

1.68000 1.81500 1.96000 2.00000 2.03400 

30 
$70,121  $75,828  $81,944  $83,574  $84,961  

1.72000 1.86000 2.01000 2.05000 2.08400 
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APPENDIX A-3     
ALEXANDER LOCAL E.A. 

SALARY SCHEDULE   2023-2024 
      

Step BA BA+30 SEM MA MA+15 SEM MA+30 SEM 

0 
$41,583  $43,662  $46,157  $47,820  $49,068  

1.00000 1.05000 1.11000 1.15000 1.18000 

1 
$43,246  $45,533  $48,236  $49,941  $51,313  

1.04000 1.09500 1.16000 1.20100 1.23400 

2 
$44,910  $47,405  $50,315  $52,020  $53,393  

1.08000 1.14000 1.21000 1.25100 1.28400 

3 
$46,573  $49,276  $52,395  $54,099  $55,472  

1.12000 1.18500 1.26000 1.30100 1.33400 

4 
$48,236  $51,147  $54,474  $56,179  $57,551  

1.16000 1.23000 1.31000 1.35100 1.38400 

5 
$49,900  $53,018  $56,553  $58,258  $59,630  

1.20000 1.27500 1.36000 1.40100 1.43400 

6 
$51,563  $54,890  $58,632  $60,337  $61,709  

1.24000 1.32000 1.41000 1.45100 1.48400 

7 
$53,226  $56,761  $60,711  $62,416  $63,788  

1.28000 1.36500 1.46000 1.50100 1.53400 

8 
$54,890  $58,632  $62,790  $64,495  $65,867  

1.32000 1.41000 1.51000 1.55100 1.58400 

9 
$56,553  $60,503  $64,869  $66,574  $67,947  

1.36000 1.45500 1.56000 1.60100 1.63400 

10 
$58,216  $62,375  $66,949  $68,612  $70,026  

1.40000 1.50000 1.61000 1.65000 1.68400 

11 
$59,880  $64,246  $69,028  $70,691  $72,105  

1.44000 1.54500 1.66000 1.70000 1.73400 

12 
$61,543  $66,117  $71,107  $72,770  $74,184  

1.48000 1.59000 1.71000 1.75000 1.78400 

15 
$63,206  $67,988  $73,186  $74,849  $76,263  

1.52000 1.63500 1.76000 1.80000 1.83400 

18 
$64,038  $69,859  $75,265  $76,929  $78,342  

1.54000 1.68000 1.81000 1.85000 1.88400 

21 
$66,533  $71,731  $77,344  $79,008  $80,422  

1.60000 1.72500 1.86000 1.90000 1.93400 

24 
$68,196  $73,602  $79,424  $81,087  $82,501  

1.64000 1.77000 1.91000 1.95000 1.98400 

27 
$69,859  $75,473  $81,503  $83,166  $84,580  

1.68000 1.81500 1.96000 2.00000 2.03400 

30 
$71,523  $77,344  $83,582  $85,245  $86,659  

1.72000 1.86000 2.01000 2.05000 2.08400 
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APPENDIX B – SUPPLEMENTAL PAY SCHEDULES 
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APPENDIX C 
BOARD POLICY  --  FAMILY AND MEDICAL LEAVE 

 
An employee who has worked for the District for at least 12 months is eligible for 12 work 
weeks of FMLA leave during a 12-month period, provided the employee worked at least 1,250 
hours in the 12 months preceding the beginning of the leave. 
 
Types of Leave 
 
An eligible employee may take FMLA leave for: 
 

1. the birth and first-year care of a child; 
2. the adoption or foster placement of a child; 
3. the serious illness of an employee’s spouse, parent or child; or 
4. the employee’s own serious health condition that keeps the employee from 

performing the essential functions of his/her job. 
 
An employee may elect, or the Board may require an employee, to use accrued paid vacation, 
personal or sick leave for purposes of a family leave.  An employer cannot compel an employee 
to use accrued medical/sick leave in any situation for which the leave could not normally be 
used. 
 
Spouses Employed by the District 
 
If a husband and wife eligible for leave are employed by the District, their combined amount of 
leave for birth, adoption, foster care placement and parental illness may be limited to 12 weeks.  
An employee may not take FMLA leave to care for a parent-in-law. 
 
Intermittent and Reduced Leave 
 
Intermittent leave is leave taken in separate blocks of time due to a single illness or injury. 
 
Reduced leave is a leave schedule that reduces the employee’s usual number of hours per work 
week or hours per workday. 
 
Intermittent or reduced leave is available only for the employee’s own serious health condition or 
to care for a seriously ill spouse, child or parent.  Such leave may not be used for the birth or 
adoption/placement of a child. 
 
The employee who wishes to use intermittent or reduced leave must have the prior approval of 
the Board/designee.  Although the Board/designee and employee may agree to an intermittent or 
reduced leave plan, the employee who uses family leave is not automatically entitled to use such 
leave on an intermittent or reduced leave schedule. 
 
The Board may provide such leave for medical purposes, but the Superintendent may transfer the 
employee to a position which is equivalent, but more suitable for intermittent periods of leave.  
The employee must furnish the Board with the expected dates of the planned medical treatment 
and the duration of the treatment.  The Superintendent must authorize such leave in writing. 
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Benefits 
 
The Board maintains the employee’s health coverage under the group health insurance plan 
during the period of FMLA leave.  The employee should make arrangements with the Treasurer 
to pay the employee’s share of health insurance (e.g. family coverage) prior to the beginning of 
the FMLA leave. 
 
The employee will not lose any other employment benefit accrued prior to the date on which 
leave began but is not entitled to accrue seniority or employment benefits during the leave 
period.  Employment benefits could include group life insurance, sick leave, annual leave, 
educational benefits and pensions. 
 
Notice 
 
When the FMLA leave is foreseeable, the employee must notify the Superintendent of his/her 
request for leave at least 30 days prior to the date when the leave is to begin.  If the leave is not 
foreseeable, the employee must give notice as early as is practical.  When the employee requests 
medical leave, the employee must make reasonable attempts to schedule treatment so as not to 
disrupt the District’s operations. 
 
The Board may deny the leave if the employee does not meet the notice requirements. 
 
Certification 
 
The Board may require the employee to provide certification from a health care provider 
containing specific information required under the law if he/she requests a medical leave.  If 
there is a question concerning the validity of such certification, a second and, if necessary, a third 
opinion can be required, both at the expense of the District. 
 
Upon the employee’s return to work, the Board requires that the employee present a fitness 
statement from the employee’s health care provider certifying that the employee is able to return 
to work. 
 
Restoration 
 
When the employee returns from the leave, the Board restores the employee to the same or an 
equivalent position with equivalent benefits, pay, term and conditions of employment in 
accordance with Board policy. 
 
Under certain circumstances, the Board may deny restoration to a key employee.  The Board 
complies with the notice requirements of the FMLA in denying restoration.  A key employee is 
one who is among the highest paid 10 percent of the employees and whose absence would cause 
the district to experience a substantial and grievous economic injury. 
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Instructional Employees 
 
Special leave rules apply to instructional employees.  Instructional employees are those 
employees whose principal function is to teach and instruct students in a small group, or in an 
individual setting. 
 
This term includes teachers, athletic coaches, driving instructors and special education assistants 
such as signers for the hearing impaired.  It does not include teacher assistants or aides who do 
not have as their principal job actual teaching or instructing, nor does it include auxiliary 
personnel such as counselors, psychologists or curriculum specialists.  It also does not include 
cafeteria workers, maintenance workers or bus drivers. 
 
Limitations apply to instructional employees who take intermittent or reduced leave.  If the leave 
requested is: 
 
 1. to care for a family member or for the employee’s own serious health condition; 
 2. foreseeable based on planned medical treatment and 
 3. such that the employee would be on leave for more than 20 percent of the total 

number of working days over the period the leave would extend. 
 
The Board then may require the employee to choose either to: 
 
 1. take the leave for a period or periods of a particular duration, not greater than the 

planned treatment or 
 2. transfer temporarily to an available alternative position for which the employee is 

qualified, which has equivalent pay and benefits, and which better accommodates 
recurring periods of leave than does the employee’s regular position. 

 
Limitations also apply to instructional employees who take leave near the end of a semester.  
When an instructional employee begins leave more than five weeks before the end of a semester, 
the Board may require the employee to continue taking leave until the end of the semester if: 
 
 1. the leave will last at least three weeks and 
 2. the employee would return to work during the three-week period before the end of 

the semester. 
 
When an instructional employee begins leave for a purpose other than the employee’s own 
serious health condition during the five-week period before the end of a semester, the Board may 
require the employee to continue taking leave until the end of the semester if: 
 
 1. the leave will last more than two weeks and 
 2. the employee would return to work during the two-week period before the end of 

the semester. 
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When an instructional employee begins leave for a purpose other than the employee’s own 
serious health condition during the three-week period before the end of a semester and the leave 
lasts more than five working days, the Board may require the employee to continue taking leave 
until the end of the semester. 
 
Failure to Return 
 
The Board is entitled to recover health care premiums paid during the leave if the employee fails 
to return from leave.  Recovery cannot occur if the employee fails to return because of the 
continuation, recurrence or onset of a serious health condition or due to circumstances beyond 
the control of the employee. 
 

(Approval date: February 18, 2003) 
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APPENDIX D 
 LEVEL TWO  
 (SUBMITTED TO IMMEDIATE SUPERVISOR) 
 GRIEVANCE REPORT FORM 
 
 
GRIEVANCE NO.    
 
Name of Grievant                      Assignment                    Building  Date Filed  
                         
 
Article and Section of Agreement allegedly violated, misinterpreted or misapplied     

                           

A. Date Cause of Grievance Occurred            

 
B. 1. Statement of Grievance                  

                       

                        

                          

 
 2. Relief Sought                       

                          

         

         

 

       ________________       
  Signature of Grievant Date 
 

C. Disposition of Principal   

       

       

       

                                                                                                              

          
 Signature of Immediate Supervisor Date 
 
Copies:   Association 
  Administration 
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 LEVEL THREE 
 (SUBMITTED TO SUPERINTENDENT) 
 
 
Disposition by Superintendent    

       

       

       

 

 

     

Signature of Superintendent  Date 

 

 
 
 
 
 
 
 
 
 
 
 LEVEL FOUR 
 (Submitted to Superintendent) 
 
 
Appeal to Arbitration:       

       

       

 

 

    

Signature of Association President Date 
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APPENDIX E 
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