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Article I RECOGNITION 

1.01 Bargaining Unit Defined 

1.011 The Board of Education of the Black River School District (hereinafter referred to as the "Board") 
recognizes the Black River Teachers Association affiliated with the Ohio Education Association 
and the National Education Association OEA/NEA (hereinafter referred to as the "Association") as 
the sole and exclusive bargaining representative for all bargaining unit members defined in Section 
1.012 below. 

1.012 For purposes of this Agreement, the bargaining unit represented by the Association shall include all 
certified/licensed employees in the District including but not limited to any professional pupil 
services license/certificate employee (i.e. school psychologist, speech language pathologist, 
occupational therapist, physical therapist, etc.) employed by the District who spends or is reasonably 
expected to spend more than 50% of his/her time teaching or working with the students (which is 
defined to mean working in the direct physical presence of students, i.e. instruction, testing, 
observation, direct service, etc.) and any employee hired by the District as a school nurse who holds 
a certification or licensure through the Ohio Department of Education. Excluded from the bargaining 
unit are casual or day-to-day substitutes, the Superintendent, Treasurer, principals, administrative 
assistant, athletic director and/or other administrative staff having the authority to hire, promote, or 
discipline bargaining unit members. 

1.013 All rights contained within are provided only to the exclusive representative. BRTA/OEA/NEA will 
maintain exclusive representative status and will not be withdrawn unless or until required to do so 
pursuant to O.R.C. 4117.07. 
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Article II NEGOTIATIONS PROCEDURE 

2.01 Statement of Principles 

2.011 It is recognized that sole authority to resolve any matter which may be a subject of negotiation is 
reposed in the Board. The function of the procedures established by this Article is to assure good 
faith negotiation. 

2.012 "Good faith" negotiation, as provided for in this Article, includes, but not by way of limitation, 
reasonable positions on issues; an indicated willingness to reach an agreement thereon; sound 
considerations of fiscal, professional or administrative judgment in setting forth, evaluating or 
declining to agree to proposals; a search for counterproposals; and refraining from unexplained 
changes in position and from raising new and additional issues calculated to avoid the reaching of 
an agreement; but does not compel either party to agree to a proposal or require the making of a 
concession. Representatives of the Board and the Association shall participate in negotiations freely 
without fear of penalty, sanction, reprisal, or recrimination. No penalty or sanction, nor threat nor 
implication thereof, shall attach to negotiation participation or to failure to reach agreement in the 
course of negotiations. 

2.013 Unless otherwise indicated, for purposes of this Article, "days" shall mean calendar days. 

2.02 Subjects of Negotiations 

Representatives of the Board and the Association will negotiate in good faith with respect to wages, hours or 
terms and other conditions of employment and the continuation, modification, or deletion of an existing 
provision of the Agreement. 

 
2.03 Requests for Negotiations 

2.031 

a. If the November, 2017, levy does not pass, then negotiations shall begin not sooner than one 
hundred and twenty (120) days nor later than sixty (60) days prior to the expiration of this 
Agreement. Notification in writing from the Association shall be delivered to the Superintendent 
and from the Board shall be delivered to the Association President. Under no circumstances shall 
this section be interpreted as a mid-term reopener of the contract in effect June 30, 2017, through 
June 30, 2018. 

b. If the November, 2017, levy passes, then negotiations shall begin no later than March 7, 2018. 
Under no circumstances shall this section be interpreted as a mid-term reopener of the contract 
in effect June 30, 2017, through June 30, 2018. 

2.032 Within thirty (30) days after receipt of such notice an initial meeting will be held, unless the parties 
agree otherwise. 

2.033 At the initial meeting each party will submit only items the party wishes to negotiate. The items 
shall be fully written proposals suitable for inclusion in the final Agreement and thereafter additional 
items shall not be submitted by either party unless consented thereto by the other party. Topical 
listing of items proposed for negotiation ("laundry lists") shall constitute failure of compliance with 
this requirement and may be disregarded. 

2.04 Negotiations Meetings 

2.041 Unless the parties agree otherwise, the Board and the Association shall be represented at all 
negotiations meetings by teams designed as follows: 
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a.  The Board team will have no more than six (6) members. 

b.  The Association team will have no more than six (6) members. 

2.042 Negotiation meetings shall be scheduled at the request of the parties, and until negotiations are 
concluded, either party may require at each meeting a decision on the date, time and place of a 
subsequent meeting. 

2.043 Unless the parties agree otherwise, meetings shall not be scheduled during school hours and shall 
be at reasonable intervals, places and times to avoid, as nearly as is practicable, conflict and 
interference with school and employment schedules. 

2.044 Negotiation meetings shall be closed to the press and the public. 

2.045 Either party may recess for caucuses during negotiations. 

2.046 Where unforeseen circumstances make it impossible for the chief negotiator of either team to be in 
attendance, or cause him/her to be late, it shall be the duty of that team to notify the other as promptly 
as possible and both parties shall thereupon agree to the time for the next negotiation session. 

2.05 Assistance and Study Committees 

2.051 Upon mutual agreement of the parties, professional or lay consultants and/or other individuals with 
expertise or specific knowledge may be invited to address an issue or issues under consideration at 
negotiations. The expense of securing the attendance of such individuals shall be borne by the party 
requesting same. Such individuals may be questioned during negotiating sessions by either party. 

2.052 The parties may appoint joint committees, ad hoc or standing, to study and develop 
recommendations on matters under consideration. Committee findings shall be reported to both 
parties within the time limit specified by the parties when the parties set up the committee. 

2.06 Information 

The parties agree to furnish, upon written request and in a reasonable time, available information concerning 
the financial status of the District and other available information that will assist the parties in the 
development and evaluation of proposals. Neither party is required to furnish information made privileged 
by law. Access to available information in such forms as it may exist constitutes compliance with this 
provision. Neither party is obligated to develop data or information not in existence or to re-work, re-draft, 
summarize, compute or otherwise develop data or information in other than its existing form. 

2.07 Progress Reports 

Periodic progress reports may be issued during negotiations to the public prior to Disagreement (Section 
2.09) only if such release has the prior approval of both parties. 

2.08 Agreement 

2.081 Tentative agreement on negotiated items shall be reduced to writing and initialed by the 
representatives of each party, which constitutes tentative agreement and is not subject to further 
negotiations unless the final tentative agreement is refused by the Association or Board at the time 
of ratification. 

2.082 Final agreement reached through negotiation shall be reduced to writing and submitted to the 
Association and the Board for approval. Unless the parties agree otherwise, the Association shall 
take action on the tentative agreement within fifteen (15) days and the Board shall act upon the 
tentative agreement within fifteen (15) days following approval by the Association. When approved 
by both parties, the agreement shall be signed on behalf of the parties. 
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2.09 Disagreement 

If agreement is not reached within sixty (60) calendar days after the date of the first negotiating session 
scheduled per Section 2.032, either party may request the assistance of a mediator from the Federal Mediation 
and Conciliation Service. The cost of mediation, if any, shall be equally shared by the Association and the 
Board. Mediation shall continue until a settlement is reached or the expiration of the Agreement, whichever 
is sooner, and if the parties mutually agree it may continue thereafter. The recommendation of the mediator 
shall not be binding upon the parties. 

2.10 Exclusivity of Procedure 

The negotiations procedure set forth in this Article supersedes and takes precedence over any inconsistent 
time limits or procedures set forth in Section 4117.14 of the Ohio Revised Code. Mediation, as set forth in 
Section 2.09, constitutes the parties’ mutually agreed upon exclusive dispute settlement procedure and shall 
operate in lieu of any and all of the settlement procedures set forth in Section 4117.14 of the Ohio Revised 
Code. In the event mediation does not result in an agreement by the expiration date of this Agreement (or 
such subsequent date as the parties may mutually agree upon), Section 4117.14 (D) (2) of the Ohio Revised 
Code will apply. 
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Article III COMPENSATION AND PAYROLL PRACTICES 

3.01 Salary Schedule 

The salary schedule set forth in Appendix A-2 and A-3 shall be in effect for the 2021-2022 and 2022-2023 
school years, and shall reflect a 3% increase to the base salary for each school year. 

3.02 Placement on the Salary Schedule 

Placement on the salary schedule shall be accomplished in accordance with the following statement: 

a. Upon initial employment a bargaining unit member shall be granted not more than fifteen (15) years of 
experience credit. 

b. All years of teaching service in the District, regardless of training level, with each year consisting of at 
least one hundred twenty (120) days under a certified/licensed contract. 

c. All years of teaching service in a public school chartered by the State of Ohio to a maximum of ten (10) 
years, with each year consisting of at least one hundred twenty (120) days under a certified/licensed 
contract. 

d. All years of teaching service in a nonpublic school chartered by the State of Ohio to a maximum of five 
(5) years, with each year consisting of at least one hundred twenty (120) days under a certified/licensed 
contract. 

e. All years of active military service in the Armed Forces of the United States, to a maximum of five (5) 
years. A partial year of active military service consisting of at least eight (8) continuous months shall be 
counted as a full year. 

f. An advancement on the academic training columns of the salary schedule shall not be effective until 
such time as the Treasurer receives written verification with attached supporting documentation from 
the bargaining unit member of advancement. Such verification shall include a signed letter from the 
member indicating the desired advancement and receipt of official transcripts and a photocopy of an 
advanced degree supporting the desired request. Credit hours earned subsequent to the receipt of a 
Bachelor's Degree will be applied once each year by the Treasurer only under the following conditions: 

1. The course was successfully completed and written notice of same requesting appropriate placement 
on the salary schedule was provided to the Treasurer within fifteen (15) days of the beginning of 
each school year.  

2. Receipt of an official transcript confirming the above grade and completion information is provided 
to the Treasurer as soon as it is available, but no later than September 30th or January 31st. Failure 
of the teacher to effectuate the District’s receipt of an official transcript in a timely fashion will 
result in a salary adjustment back to the original placement and consideration for eligibility for 
advancement being postponed until the following semester. 

g. The following conditions must be met to qualify for advancement to the MA+15 or MA+30 salary 
columns: 1) Hours must be earned after Masters Degree has been conferred; 2) Hours must be graduate 
hours in courses related to the field of Education; and, 3) Hours must be semester hours or equivalent. 

3.03 Payment Schedule  

3.031 The District shall use a twenty-four (24) pay period per fiscal year beginning with the first fiscal 
year under this Agreement when the District can implement 24-pays for all its employees. 

Direct deposit shall be required for all bargaining unit members. 
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3.032 

a. In the event an individual teaching contract is terminated by either party during the school year, 
the bargaining unit member shall be paid for the number of days actually worked (including all 
approved leaves). Payment, in full, will be made within thirty (30) days following his/her last 
day of service, provided that all reports, grades and permanent records have been satisfactorily 
completed and all Board-owned equipment and/or supplies returned. 

b. In the event the individual teaching contract is terminated or not renewed by either party at the 
end of the school year, the total sum due the member shall be paid at the next scheduled pay day 
following the close of school, if the member requests in writing. Members who do not elect lump 
sum final pay will stay on the normal payroll schedule and be covered by Board insurance 
through the summer Members who do elect lump sum pay will not receive fringe benefits at 
Board expense after their final paycheck. 

3.04 Payroll Deductions 

In addition to deductions required by law for local, state and federal taxes and the State Teachers Retirement 
System, a bargaining unit member, upon compliance with the procedure specified below, may request the 
following voluntary payroll deductions. If for any reason, the School Board fails to make a deduction for any 
member, the deductions will be made on the member's next pay. 

3.041  Tax Sheltered Annuities  

a. Upon submission of written authorization to the Treasurer a bargaining unit member may 
authorize deductions for a Section 403(b) and/or Section 457(b) tax sheltered annuity program. 
The authorization must be in the hands of the Treasurer at least thirty (30) days prior to the first 
deduction. Such authorization may be revoked in a manner consistent with the terms of the 
program. 

b. The Board shall forward, by the tenth (10th) of the following month, to the annuity carrier all 
monies withheld from the member for the purpose of income reduction. 

c. Companies wishing to have their name added to the list must have at least six (6) employees on 
their programs and have to furnish all appropriate documents, licenses, and instruments to be 
sold to employees. Companies must be approved by the Black River Treasurer before the annuity 
process can take place. 

d. The annuity company must furnish MEA (maximum exclusion allowance) documents annually 
for each employee and/or at every change. This process must be approved by the Treasurer prior 
to initial or changed deductions. Bargaining unit members with existing annuities are responsible 
for providing the Treasurer with an MEA calculation no later than the second pay period of the 
school year. Failure to comply with this provision will automatically terminate any further 
contributions until such time that the MEA is received. 

e. Bargaining unit members (through their annuity company), who participate in tax-sheltered 
annuity withholding, will indemnify and hold the Board harmless for any claims arising out of 
such participation. 

3.042 Professional Dues 

a. The Association Treasurer must submit, to the Board Treasurer, a list of members wishing to 
have their professional dues deducted, along with the amounts to be deducted each pay. The 
authorization must be in the hands of the Treasurer at least thirty (30) days prior to the first 
deduction. 

b. Deductions shall be made in equal amounts from each of the pays for the period October through 
June. 
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c. Amounts so collected shall be forwarded by the Board Treasurer to the Treasurer of the 
Association within ten (10) days of the last pay of each month. 

d. Dues deduction shall be continuous unless cancellation is made in writing to the Treasurer of the 
Association and Board Treasurer during the month of September each year. Any bargaining unit 
member who wishes to drop membership in BRTA must notify the Treasurer of the Association 
and the Board Treasurer by August 31 of any year. 

e. Any bargaining unit member who leaves employment with the District prior to the closing of the 
dues deduction period, or who begins an unpaid leave with the District, will have the remaining 
amount of association dues that have not yet been paid through payroll deduction deducted from 
their final paycheck. 

f. BRTA agrees to indemnify and hold the Board harmless from any payments, judgments, costs, 
or expenses incurred as a result of the implementation and enforcement of this provision 
provided that (1) the Board shall give ten (10) days written notice of any claim made or action 
filed against the employer by a member/non-member for which indemnification may be claimed; 
and (2) the Board acted in good faith compliance with this provision; however, there shall be no 
indemnification if the Board intentionally or willfully fails to apply (except due to a court order). 

1. The Association reserves the right to designate counsel to represent and defend the Board; 
provided however that the Board reserves the right to employ co-counsel at its own 
expense. 

2. The Board agrees to (1) give full and complete cooperation and assistance to the 
Association and its counsel at all levels of the proceeding; (2) permit the Association or its 
affiliates to intervene as a party if it so desires; and/or (3) to not oppose the Association or 
its affiliates’ application to file briefs amicus curiae in the action. 

3.043 Other 

a. Upon submission of written authorization to the Treasurer a bargaining unit member may 
authorize deductions for the following programs: (1) Heart and Cancer, (2) Additional group life 
coverage as provided in 5.03, (3) Annuity, (4) OEA Fund for Children and Public Education 
(FCPE), (5) Black River Endowment Fund, and (6) the United Way. 

b. The authorization must be in the hands of the Treasurer at least thirty (30) days prior to the first 
deduction. Such authorization may be revoked in a manner consistent with the terms of the 
insurance program. 

c. The Board shall forward by the tenth (10th) of the following month, to the insurance carrier(s), 
all monies withheld, and/or FCPE. There must be at least six (6) employees requesting such 
deductions. 

3.044 City Tax 

Written documentation must be supplied to the Treasurer to withhold city income tax upon 
employment or move to municipality where taxes are collected through income. 

3.045 STRS Service Credit Buy-Back by Payroll Deduction 

The Board will make available payroll deduction for bargaining unit member buy-back of qualifying 
STRS credit in compliance with Section 3307.281 of the Ohio Revised Code, STRS rules, and IRS 
requirements. All bargaining unit members who wish to purchase or restore credit through payroll 
deduction must do so pursuant to this Section of the Agreement. The deduction shall occur from the 
first pay in each month in an amount designated in writing by the member and filed with the 
Treasurer. All such deductions shall be accounted for as "after tax" contributions. 
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3.046 Section 125 Deductions 

For members participating in the District Health Insurance program, flexible spending and/or 
dependent care accounts through the Section 125 Plan, deductions will be made through payroll. 

3.05 Severance Pay 

3.051 A bargaining unit member with ten (10) or more years of service with the District who resigns for 
purposes of retirement to the State Teachers Retirement System (STRS) shall receive severance pay. 

3.052 No such severance payment shall be made until the Board receives notice that the bargaining unit 
member has actually accepted service retirement benefits from the State Teachers Retirement 
System (STRS). 

3.053 Such payment shall be made in equal installments in September of the year of retirement and in 
September of the following year. 

3.054 Severance pay will be based upon the daily rate of pay as determined from the bargaining unit 
member's basic teaching contract, exclusive of all supplemental contracts and allowances, last in 
effect prior to the termination of employment. 

3.055 The bargaining unit member eligible for severance pay will be compensated at his/her daily rate of 
pay, as determined in Section 3.054 above, for one quarter (1/4) of all days of accumulated sick 
leave not to exceed eighty (80) days. 

3.056 Payment, as described in Section 3.055 above, shall eliminate all sick leave credit accrued by the 
bargaining unit member at that time. 

3.057 Such payment shall be made only once to any bargaining unit member. 

3.058 Payment shall be made to the life insurance beneficiary if the bargaining unit member should die 
while actively employed by the Board. 

3.059 Upon notification from the Treasurer that the establishment of an appropriate tax sheltering 
mechanism for severance payments has been finalized, a bargaining unit member shall have the 
option of sheltering all or a portion of his/her severance payment in a 403(b) annuity, 457(b) annuity 
or both. Reasonable administrative costs incurred by the Board in providing such tax sheltering 
mechanisms will be assumed by bargaining unit members participating. 

3.06 Travel Compensation 

The rate of reimbursement for mileage shall be the IRS rate in effect at the time of the travel.  

3.07 Substituting During Planning Period 

3.071 A bargaining unit member may be asked to supervise classes and/or students other than his/her 
normally assigned duties, only when it is impossible or impractical to employ a qualified substitute. 
A bargaining unit member has the right to refuse to substitute during a planning period. 

3.072 A bargaining unit member shall be asked to supervise classes and/or students pursuant to Section 
3.071 during his/her preparation time provided in Section 9.04. 

3.073 A bargaining unit member shall be asked to supervise classes and/or students pursuant to Section 
3.071 during his/her preparation time provided in Section 9.04. 
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3.074  Substituting Other Than During Planning Period 

If a bargaining unit member is in a co-teaching situation and their co-teacher is absent, then the 
member shall receive substitution pay of fifteen dollars ($15.00) per hour or three dollars and 
seventy-five ($3.75) per quarter (1/4) hour (pre-K through grade 5) or per period (grades 6-12) to a 
maximum of the district substitute teacher rate per day, in addition to the unit member per diem rate. 

Thirty dollars ($30.00) per hour will be paid for summer school and detention (school). 

A bargaining unit member asked to supervise classes and/or students, other than his/her normally 
assigned duties, for a partial day or full day, the member shall receive substitution pay at the rate of 
thirty dollars ($30.00) per hour or seven dollars and fifty cents ($7.50) per quarter (1/4) hour in 
addition to the unit member per diem rate, to a maximum of the district substitute teacher rate per 
day. A bargaining unit member has the right to refuse to substitute in lieu of his/her normally 
assigned duties. Intervention specialists may refuse considering planned instruction and students’ 
needs. 

3.075  Dual Class Assignment (Class Splitting) 

 A bargaining unit member whose classroom is impacted by the addition of five (5) or more regular 
education students (including gifted) or three (3) or more special needs students shall be entitled to 
compensation thirty dollars ($30.00) per hour or seven dollars and fifty cents ($7.50) per quarter 
(1/4) hour, not to exceed half the daily substitute teacher pay rate, per bargaining unit member that 
has taken students. A bargaining unit member shall have the right to refuse an additional assignment 
class if working conditions under the above process create a hardship, an unworkable class situation, 
or serious concern for the success of students, as identified by the bargaining unit member and 

agree upon by the building administrator. 

3.08 State Teachers Retirement System (STRS) Pick-Up 

3.081 The total annual salary of each bargaining unit member shall be payable by the Board in two (2) 
parts: 

a. cash salary and 

b. deferred salary (through the salary restatement method of picking-up the employee contribution 
to STRS). 

3.082 A bargaining unit member's deferred salary shall equal the amount of the member's contribution to 
STRS required by law and shall be paid by the Board to STRS on behalf of the member as a pick-
up (by means of the salary restatement method) of the member's contribution otherwise payable by 
the member. 

3.083 A bargaining unit member's annual cash salary shall be equal to the member's total contracted annual 
salary less the member's deferred salary, and shall be payable subject to applicable payroll 
deductions to the member. The Board's total combined expenditure for total annual salary of all 
bargaining unit members (including deferred salary amounts) and its employer contributions to 
STRS shall not be greater than the amounts it would have paid for those items had this section of 
the Agreement not been in effect. 

3.084 The Board shall compute and remit its employer contributions to STRS based upon a bargaining 
unit member's total annual salary including the deferred salary. The Board shall report for federal 
and Ohio income tax purposes as a member's gross income the total annual salary less the amount 
of the member's deferred salary. The Board shall report for municipal income tax purposes as a 
member's gross income the member's total annual salary including the amount of the member's 
deferred salary. The Board shall compute income tax withholding based upon gross income as 
reported to the respective tax authorities. 
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3.085 A bargaining unit member's deferred salary shall be included in the member's total annual salary for 
the purpose of computing daily rate of pay for determining any particular salary adjustment to be 
made due to absence or for any other purpose. 

3.09 National Board Certification 

Bargaining unit members who attain National Board Certification (National Board for Professional Teaching 
Standards) shall receive a one (1)-time stipend of one-thousand ($1,000) dollars, in addition to any verified 
application fees paid by the bargaining unit member, upon proof of completion and certification. 

3.10 License/Certificate Renewal and BCI/FBI Check 

The Board will encumber an amount equal to $50.00 per bargaining unit member per year to be used for the 
payment of license/certificate renewal and/or BCI/FBI background checks. Members will be reimbursed 
from the balance of their individual accounts upon presentation to the Treasurer's office of evidence of 
payment for these items. 
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Article IV INDIVIDUAL CONTRACTS 

4.01 Written Contracts 

4.011 The Board shall, when employing and reemploying a bargaining unit member, enter into a written 
teaching contract with said individual. Thereafter, pursuant to Section 3319.12 of the Ohio Revised 
Code, a salary notice will be issued annually to each bargaining unit member containing the 
following: 

a. Notice of a continuing or limited contract. Limited contracts must specify length; 

b. The number of work days in the school year; 

c. The applicable step and column of the salary schedule; and 

d. The annual salary and the per diem pay of the member. 

4.012 Contracts must be signed and returned to the Treasurer within fifteen (15) days of the stated issuance 
date or payment will be thereafter withheld until such time as a signed contract is returned. 

4.02 Limited Teaching Contract 

4.021 The first limited teaching contract shall be for a term of one (1) year. One year shall be defined as 
at least one hundred twenty (120) days of teaching. 

4.022 The sequence for future contracts shall be: a one (1) year contract followed by a series of two (2) 
year contracts until eligibility for a continuing contract is achieved. 

4.023 A deviation from the sequence above must be accompanied by at least two (2) consecutive 
evaluations containing less than satisfactory marks. The deviation will not be considered unless the 
recommendations listed in the Performance Improvement Plan have not been satisfactorily 
improved by the bargaining unit member. 

4.03 Continuing Teaching Contract/Extended Limited Contract 

4.031 A continuing contract shall be issued to bargaining unit members pursuant to sections 3319.08, 
3319.09, and 3319.11 of the Ohio Revised Code. To be considered for a continuing contract, a 
member shall submit a letter of intent and all subsequent necessary documents by October 15 to the 
Superintendent that the member may qualify for continuing contract status for the ensuing school 
year. A member not meeting these time limits or requirements will not be considered for a 
continuing contract for the ensuing school year. 

In order to be eligible for the granting of a continuing contract, the bargaining unit member must 
have on file with the Board by March 20th of the year of tenure eligibility either: 

a. A Professional, Permanent or Life teacher's certificate issued upon application submitted to the 
State Board of Education prior to September 1, 1998, or renewed or upgraded subsequent to 
September 1, 1998 in accordance with Ohio Revised Code 3319.22; or 

b. A Professional Educator's License issued after October 29, 1996 and proof of either of the 
following: 

1. If a master's degree was not held at the time of initially receiving a teaching certificate or 
an educator's license, thirty (30) semester hours of course work in the area of licensure or 
in an area related to the teaching field since the initial issuance of such certificate or license; 
or 
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2. If a master's degree was held at the time of initially receiving a teaching certificate or an 
educator's license, six (6) semester hours of graduate course work in the area of licensure 
or in an area related to the teaching field since the initial issuance of the teaching certificate 
or license. 

3. A teacher holding a senior professional educator license or a lead professional educator 
license issued under the act's license provisions. 

c. For bargaining unit members initially licensed after January 1, 2011, continuing contract 
eligibility is met if the teacher: 

1. Holds a professional, senior professional or lead professional license; 

2. Has held an educator's license for at least seven (7) years; and 

3. Has completed either of the following: 

a. If the bargaining unit member did not hold a master's degree at the time of initially 
receiving an educator license, thirty (30) semester hours of coursework in the areas of 
licensure or in an area related to the teaching field since the initial issuance of that 
license, as specified in rules which the state board shall adopt; 

b. If the bargaining unit member held a master's degree at the time of initially receiving 
an educator license, six (6) semester hours of graduate coursework in the area of 
licensure or in an area related to the teaching field since the initial issuance of that 
license, as specified in rules which the state board shall adopt. 

d. If continuing contract status was obtained previously in another Ohio public school district, the 
member will be granted a continuing contract by the Board if re-employed after two (2) full 
years of service with the District (i.e. on the first day of employment of the third year with the 
District.) 

4.032 Continuing contracts will be granted to those bargaining unit members who meet all legal 
requirements and who are recommended by the Superintendent and approved by the Board. 

4.033 If, at the time of determining whether to award continuing contracts to eligible bargaining unit 
members, the Board is considering whether to implement a reduction in force (except for a reduction 
based on a member's return from a leave of absence), the Board will act on members eligible for 
continuing contracts before suspending contracts as a part of the reduction in force. 

4.034 If a bargaining unit member is eligible for a continuing contract, and has not previously attained 
continuing contract status elsewhere, the Superintendent may recommend that the Board reemploy 
the member pursuant to an extended limited contract for a term not to exceed two years. If the 
Superintendent intends to make such a recommendation to the Board, he/she will notify the member 
and the Association President in writing of same at least ten (10) days prior to the Board meeting at 
which the recommendation will be considered. If the Board accepts the Superintendent's 
recommendation, the bargaining unit member will be notified of same by June 1. In addition, prior 
to the end of the school year the Superintendent will provide the member with a plan of improvement 
that sets forth the reasons why he/she recommended an extended limited contract and suggestions 
directed at the member's professional improvement. If the Board rejects the Superintendent's 
recommendation for an extended limited contract, the member will be considered non-renewed at 
the expiration of his/her current contract, provided the member receives notice of the Board's action 
by June 1. Upon subsequent reemployment of the bargaining unit member on an extended limited 
contract, only a continuing contract may be entered into. This provision expressly supersedes and 
replaces the procedures contained in O.R.C. 3319.11 concerning the issuance of an extended limited 
contract. 
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4.04 Supplemental Contract 

A supplemental contract, shall be issued for the amounts listed in Appendix B. Such supplemental contract 
shall be limited to a duration of no longer than one (1) year and is not subject to the provisions listed in Ohio 
Revised Code 3319.08. 

4.041 All non-athletic supplemental contracts shall be offered first to qualified certificated/licensed 
bargaining unit members and then to other individuals when no qualified certificated/licensed staff 
bargaining unit member is selected for the position. A certificated/licensed bargaining unit member 
shall be deemed "qualified" if s/he has an interest, background or prior successful experience in the 
same or similar areas as determined by the Administration. Such determination shall not be arbitrary, 
capricious or unreasonable. 

Notwithstanding the above, individuals may be selected by the Board to fill athletic supplemental 
positions based upon its determination of the best qualified individual from among all applicants 
whether from within or without the bargaining unit and regardless of whether such individual is 
certificated or licensed with first consideration given to qualified bargaining unit members. An 
applicant shall be deemed "qualified" if s/he has prior successful coaching experience in the same 
or related athletic area. In making such determination, the Athletic Director will consider coaching 
evaluations and other information relevant to the athletic program involved. The determinations of 
the Athletic Director shall not be arbitrary, capricious or unreasonable. 

Head coaches will be selected first. Thereafter, interested applicants for particular sports will apply 
for the position of assistant coach in that sport. Successful applicants for these coaching positions 
will then be identified (i.e., "Assistant Varsity Football," "Middle School Basketball," etc.) and 
assigned to a position by the Athletic Director in collaboration with the head coach for that sport. 

Nothing herein shall permit the Board to employ the services of individuals who do not meet the 
appropriate qualifications and/or regulations established by the state to coach an athletic team. To 
the extent that it conflicts with Ohio Revised Code Section 3313.53, this provision shall supersede 
and replace same. 

4.042 Varsity level coaches (head and assistant) will be permitted one (1) day of professional leave per 
year in order to attend an administratively approved clinic or workshop, which would provide 
professional growth for such coach. Additional attendance at clinics or workshops must be done 
through use of personal days (see Section 6.02). Head coaches, assistant coaches or advisors whose 
teams qualify for state related contests will be granted professional leave when such contest prevents 
them from performing their regularly assigned duties. Attendance at state contests when a District 
team (participant) is not participating must be done through the personal leave provision (see Section 
6.02). 

4.043 The supplemental contract(s) will be paid on the following schedule: 

4.0431 Unless otherwise designated by the bargaining unit member, the withholding rate for 
athletic supplemental contracts will be at the 25% rate in conformance with the IRC. A 
financial breakdown of the supplemental pay will be provided upon request to the 
Treasurer's office. All seasonal supplemental contracts will be paid out in equal payments 
through payroll according to the schedule below: 

a. Fall season will be paid on the first pay in October, November, and December; 

b. Winter season will be paid on the first pay in January, February, and March; 

c. Spring season will be paid on the pay in April, May, and June.  
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4.0432 Full year supplemental contracts will be paid in twenty-six (26) pays as per current 
practices for those receiving in excess of Six Hundred Dollars ($600.00). Those receiving 
Six Hundred Dollars ($600.00) or less will be paid on the second pay in June. 

4.044 All supplemental positions shall be reviewed and evaluated annually by the Superintendent and/or 
his or her designee to determine whether factors such as sufficient student interest justify 
continuation of the program or sport. Continuation of all supplemental positions will be at the 
discretion of the Superintendent as well as the Board's approval of his/her recommendation. 

4.045 A bargaining unit member who fails to fulfill or substantially, complete his/her duties under a 
supplemental contract by reason of resignation, thereby necessitating the Board to hire a 
replacement, shall be paid on a prorated basis for that part of the season or activity during which 
s/he fulfilled the duties. The prorated amount will be determined based upon the number of days 
required for the particular activity (i.e., for athletic activities, the schedule set by the OHSAA; for 
"club" activities, the school calendar year, etc.) 

4.05 Previous Employment Record 

Prior to employment and placement on the salary schedule, each prospective employee must complete and 
submit an Employee Assurance of Previous Employment Record (see Appendix I). 
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Article V INSURANCE PROVISIONS 

5.01 Insurance 

In order to be eligible for insurance, an employee must be contracted for at least 25 hours per week. Eligible 
members may choose single or family coverage; however, in cases where the husband and wife are employed 
in the district, they are limited to one (1) family policy. 

The member's share of the premium shall be payroll deducted in the first two pays of the month. 

Employees may not be paid cash in lieu of insurance benefits. 

Coverage: See Plan Booklet for COG adopted coverage information 

Medical 

a. The Board will pay 90% of the premium and the employee will pay 10%. 

b. Stark County Schools Council 

The Board of Education may fully meet its obligations to provide health care benefits and 
services under this collective bargaining agreement by participating in the health benefits 
program of the Stark County Schools Council (COG). The Board shall provide health, dental 
and life insurance through the COG. The coverage shall be the standardized COG specifications.  

c. Preferred Provider -Doctors/Hospitals 

1. The parties agree that one or more Preferred Provider Organization (PPO) programs for 
hospital and physicians' services shall be provided through the Stark County Council of 
Governments (COG) Health Insurance Program. Anyone, as of August 1, 2009, who has 
the traditional Mutual Health Program instead of the PPO, may continue such 
participation. 

2. The selection of the PPO(s), the types of benefits/programs, or any changes therein, shall 
be mutually determined by the representative of the COG and the Stark County OEA 
office representative. 

d. Preferred Provider -Prescription Drugs 

The Board shall provide, through the Stark County Council of Governments, a preferred 
provider drug program that, if the employee chooses to utilize, will include the following: 

1. The program will be available to employees and their dependents who have 
"primary" coverage under the District's insurance. 

2. The employee will pay the 20% co-payment to the provider and the remaining 
80% will be direct billed to the insurance company. If the yearly maximum has 
been reached, provisions will be made to refund the employee's 20% co-payment. 

3. The deductible will be waived. 

4. The list of covered expenses shall be agreed upon by the COG and the Stark 
County OEA office representative. 

5. Mail order prescription: Mail order must be used for maintenance drugs in order 
for the insurance provisions to apply. 
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6. Generic: Generic drugs must be substituted where applicable in order for the 
insurance provisions to apply. 

Life Insurance 

The Board shall provide term life and accidental death and dismemberment coverage in the amount of 
$50,000 for each bargaining unit member. 

Bargaining unit members may purchase additional term life insurance at the group rate, in $5,000 increments, 
up to a maximum of $60,000 coverage in addition to Board paid coverage. Modifications to this provision 
may be necessary to comply with requirements of the insurance carrier. The value of the life insurance 
reduces by 50% at age 65. The specific terms of the policy are contained in the life insurance contract. 

Dental Insurance 

The Board shall provide dental coverage and pay 90% of the premium.  

Section 125 Tax Shelter 

Tax sheltering of the individual's contribution for health costs, unreimbursed medical expenses and dependent 
coverage will be provided, under IRS Section 125. 

All COG employers must offer the IRS Section 125 tax shelter provided through the COG. If an employee 
elects to utilize any of the IRS 125 benefits, the administrative cost shall be shared equally between the 
employee and the employer. 

Premium Holidays: If the employer receives a premium holiday(s), the employees shall not be required to 
pay their portion of the premium(s) for the holiday month(s). 

Spousal Coverage: Any new Participants to the COG, after June 30, 2015, with working spouses who have 
the ability to be covered under an insurance plan through his/her place of employment, will be required to 
take his/her plan as their primary plan. This provision does not apply to a participant who had insurance with 
one COG employer and immediately thereafter, moved to another COG employer. If the spouse is required 
to pay forty (40%) percent or more of the premium with his/her employer, the requirements of this section 
shall not apply. 

Same Sex Marriage: If state law recognizes same-sex marriage, the COG plan specifications will be modified 
to include those individuals. 

Medical Information: Medical and other insurance related information shall be kept confidential to the extent 
possible and necessary to the extent required by law. 
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Article VI LEAVES  

6.01 Sick Leave 

6.011 A bargaining unit member shall earn or accrue sick leave in accordance with Section 3319.141 of 
the Ohio Revised Code. 

6.012 Each bargaining unit member shall be allowed to accumulate up to a maximum of three hundred 
forty five (345) days. 

6 .013 Each bargaining unit member shall be advanced five (5) days of sick leave, in accordance with 
Sections 3319.08 and 3319.141 of the Ohio Revised Code, if accumulated sick leave is exhausted 
or said member has not accumulated sufficient sick leave. A member shall be granted advancement 
only after indebtedness of the previous advancement has been repaid. Any advance shall be deducted 
from future accumulations or deducted from the member's final check if the member is no longer 
with the District and has not accumulated enough for the pay back. Nothing herein shall be 
considered to create an expectation that unpaid leave will be granted to any member who has 
exhausted all sick leave and advancements nor is the Board in any way limited in taking appropriate 
disciplinary action, up to and including termination, for any unauthorized absence without approved 
leave. 

6.014 Sick leave for a bargaining unit member employed on other than a full-time basis shall be credited 
and deducted at the proportionate rate set forth in his/her individual contract of employment. 

6.015 As specified in Section 3319.141 of the Ohio Revised Code, sick leave with pay may be used for 
the following reasons: 

a. For absence of a bargaining unit member due to personal illness, pregnancy,* injury, exposure 
to contagious disease which could be communicated to others; *(Pregnancy is an allowable 
cause for a bargaining unit member to use sick leave with the length of time after delivery to be 
determined by the doctor in a statement to the Board); and/or 

b. For absence of a bargaining unit member due to illness, or injury in the member's immediate 
family. 

c. Certified/licensed staff members on sick leave or reasonably expected to be on sick leave for a 
duration of five (5) or more consecutive days must, upon request, provide the Board with 
medical verification and information concerning the prospects of a return to work and will 
consent to a release for such purpose upon request. 

6.016 Up to five (5) days not necessarily concurrent paid leave shall be granted for the purpose of handling 
the business and adjustment responsibility when adopting a child. Such leave shall be charged to 
sick leave. 

6.017 The "immediate family" shall be defined as: father, mother, brother, sister, spouse, son, daughter, 
grandmother, grandfather, legal guardian, foster or step-parents, foster or step-children, son-in-law, 
daughter-in-law, mother-in-law, father-in-law, brother-in-law, sister-in-law, grandson, and 
granddaughter or any person living in the home of the member. 

6.018 Bargaining unit members shall receive notification of accumulated sick leave to date with each pay; 
however, to obtain the accurate and up to date accumulation, members should contact the Treasurer's 
office. 

6.019 Sick leave shall only be taken in full or half day increments. 
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6.02 Personal Leave 

6.021 It is the intent of this section to provide a bargaining unit member with a means of dealing with 
urgent and unavoidable personal matters that cannot be handled except during school hours. 

6.022 A bargaining unit member shall be entitled to three (3) days of paid personal leave each year during 
his/her employment period. 

The leave shall be granted: 

a. Without loss of pay and other benefits. 

b. In increments of full day or half day only. 

c. With no deduction from sick leave. 

d. If requested five (5) days [one hundred twenty (120) hours] in advance. (If requested less than 
five (5) days in advance, leave will be subject to the availability of a qualified substitute). 

e. Provided no more than five (5) members of the bargaining unit of any one (1) building nor more 
than seven (7) members of the bargaining unit in the District take such leave on any one (1) day 
during the first, second, and third quarters. 

Provided no more than 10% of the members of the bargaining unit of any one building take such 
leave on any one (1) day of the fourth quarter. 

f. Provided they are not days chargeable to sick leave. 

g. Provided they are not days immediately preceding or following a scheduled break or holiday. 

h. Provided they are not taken on waiver days or other days set aside for professional development. 

i. Provided they are not taken during the first two (2) weeks of student attendance or after May 20. 

j. In the event of an emergency, Sections 6.022 d,e,g,h and i above are not applicable. 

6.023 All unused personal leave days shall convert to sick leave as of July 1. 

6.024 Notice of Intent to Use Leave 

Notice of intent to use personal leave shall be provided by the bargaining unit member completing 
and delivering to his/her immediate supervisor the prescribed form Appendix C at least five (5) days 
or one hundred twenty (120) hours in advance of the anticipated absence. The Superintendent will 
advise the member of approval or disapproval within forty-eight (48) hours of his/her receipt of the 
request. However, in the case of an emergency, notice to the immediate supervisor shall be made as 
far in advance of the absence as is possible in order that proper arrangements for handling the duties 
of the member can be made. Bargaining unit members requesting emergency personal leave must 
provide information relating to such request by utilizing the appropriate form. (Appendix D). If 
circumstances make advance notice impossible, the member shall notify the immediate supervisor 
of his/her intent to use personal leave as soon as practicable and file the form Appendix D on the 
day of his/her return to work. 

6.025 Incentive for Attendance 

At the end of each grading period bargaining unit members who did not utilize any sick or personal 
leave shall receive an attendance incentive in the amount of one hundred twenty five ($125.00) 
payable through regular payroll following verification by the Treasurer. 
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6.03 Bereavement Leave 

A bargaining unit member shall be entitled to five (5) paid days of bereavement leave annually to attend the 
funeral and deal with administrative details for the death of any member of the immediate family as defined 
in 6.017. This leave shall not be deducted from the member's accumulated sick leave.  

6.04 Parental Leave/Adoption Leave 

6.041 A bargaining unit member shall, from the date of birth of a child or adoption be entitled to a leave 
of absence. Such leave shall be unpaid. 

6.042 Except in cases of a premature birth or other medical condition as documented by a physician, the 
member shall give the Superintendent at least thirty (30) calendar days, prior to the anticipated date 
of birth, notice of intent to use such leave. Such statement of intent as to starting date and length 
shall be binding on the bargaining unit member. Return from Parental/Adoption leave shall coincide 
with the beginning of a semester. 

6.043 The bargaining unit member may use parental leave for the remainder of the school year in which 
the child is born or adopted and have the right to return to the original teaching position the following 
school year, or if it is no longer in existence, to another position for which he/she is 
certified/licensed. A member may request an additional school year of leave but will have the right 
to a position only if one for which he/she is certified/licensed is open. Under no circumstances will 
such leave be granted for a time period exceeding twenty-four (24) months. This leave provision 
shall not interfere with the right of the member to use accumulated sick leave for pregnancy (see 
Section 6.015) including the right to combine sick leave and parental is so noted in the notice of 
intent to use leave. 

6.044 Early return from a parental leave may be requested in writing; however, the decision to permit an 
early return is within the discretion of the Superintendent. 

6.045 The Board and BRTA agree that all eligible bargaining unit members will be covered by the Family 
Medical Leave Act, if applicable. 

6.046 A bargaining unit member on parental leave may continue to participate in the insurance coverage(s) 
provided by this Agreement by payment of the premium otherwise payable by the Board at the 
beginning of each month at the office of the Treasurer. 

6.047 Any member desiring reinstatement for the succeeding school year must notify the Superintendent 
of this intent to return no later than April 1st. Bargaining unit members providing such notification 
will be reinstated at the beginning of the next succeeding school year unless an additional year of 
leave has been granted as set forth in Section 6.04, above. "Reinstatement", as used in this provision, 
shall mean reinstatement to the same position with the same contractual status which the bargaining 
unit member held prior to the leave, as long as such position exists. If such position no longer exists, 
the bargaining unit member will be returned to a position for which she is certified/licensed. 

6.048 Time spent on parental leave will not be charged against any other leave provision, except FMLA 
where applicable. 

6.05 Professional Leave 

6.051 Bargaining unit members may be excused from the performance of their duties to attend professional 
meetings which will increase their competence in an area related to the performance of their teaching 
duties. 

6.052 Requests must be filed in writing (form provided) and approved by the building principal before 
being forwarded to the Superintendent. 
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a. Requests must be filed at least ten (10) working days prior to the meeting. The Superintendent 
may, in his/her decision, waive this requirement 

b. The request must be accompanied by any pertinent information. 

6.053 Determination of appropriateness and authority to grant permission for attendance at such meetings 
will rest with the Superintendent. 

6.054 The bargaining unit member shall file a written report with the Superintendent and oral reports to 
groups likely to benefit. 

6.055 The bargaining unit member will receive full pay and the Board will provide the substitute. 

6.056 Professional leave time will not be charged to sick leave, personal leave or any other leave provision. 

6.057 Bargaining unit members shall be reimbursed up to One Hundred Fifty Dollars ($150.00) for 
documented registration fees and expenses (including mileage/travel) when the member requests 
and receives approval for professional leave. 

6.058 The Board shall pay all fees and expenses (including mileage/travel) when a bargaining unit member 
attends professional meetings at the request of the District. 

6.059 If determined by the Superintendent that adequate substitute teacher(s) are not available, 
professional leave will not be granted (a member would be reimbursed for any out-of-pocket 
expenses should the professional leave be denied for such purposes). 

6.06 Special Education-Professional Leave 

Special Education Workload 

The district will utilize the workload calculation online tool (Service Provider Ration and Workload 

Calculator) provided by the Ohio Administrative Code for special education service providers in 

determining each provider’s caseload. 

Stipend for Caseloads Exceeding the Maximum Allowed 

A Stipend will be provided to a bargaining unit member whose caseload exceeds the maximum allowed by 

Ohio Administrative Code because the District applied for and received a waiver for such exception from 

the Ohio Department of Education according to the following schedule: 

 
0-90 days: 1.0% of the base* 
91-121 days: 1.5% of the base* 
121-184 days: 2.0% of the base* 

 
*The payment listed above is not per student. 
 
*IEP and IEP-PR Writing Days 
A bargaining unit member who has the responsibility of developing and writing Individual Educational 
programs (IEPs) as an Intervention Specialist shall be given up to four (4) release days each year for the 
purpose of writing the IEPs. The writing of IEPs on release days must occur at a building that is owned by 
the District but does not need to occur at the bargaining unit member’s assigned building. If a bargaining unit 
member, in agreement with the Student Services Director, chooses to not utilize the allowable release days, 
he/she will be paid a stipend in the amount of the district per diem substitute teacher rate for each unused 
day. A bargaining unit member who elects to not use any of his/her release days and elect to be compensated 
at the substitute teacher rate must submit a timesheet to the Student Services Director in order to be 
compensated for the said days. A bargaining unit member’s number of release days will be determined as 
follows: 
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Up to 4 student IEPs one (1) professional day 
5-8 students two (2) professional days 
9-12 students three (3) professional days 
13-16 students four (4) professional days 

 
*If additional days are needed for those with 16 or more students, it will be handled on a case-by-case basis 
and the bargaining unit member will receive the Stipend for Caseloads Exceeding the Maximum, as 
applicable. 
 
For the 2021-2022 school year only, a bargaining unit member who has the responsibility of developing and 
writing Individual Educational Program Progress Reports (IEP-PRs) shall be given one (1) half-day (1/2) at 
the end of the first quarter and one (1) half-day at the end of the third quarter each year for the purpose of 
writing the IEP-PRs. The writing of IEP-PRs on release days must occur at a building that is owned by the 
District but does not need to occur at the bargaining unit member’s assigned building. If a bargaining unit 
member chooses to not utilize the two (2) half-days (1/2), he/she will be paid a stipend in the amount of one-
half (1/2) the district per diem substitute teacher rate for each unused day. A bargaining unit member who 
elects to not use any of his/her two (2) half-day ½) release days and elects to be compensated at the per idem 
substitute teacher rate must submit a timesheet to the building administrator in order to be compensated for 
the said days. 
 
Additional release time may be authorized by the Director of Student Services due to extraordinary 
circumstances. 
 
Speech and Language Pathologist ETR, IEP/IEP-PR Writing Time 
A bargaining unit member who has the responsibility of developing and writing Individual Educational 
Programs (IEPs) as a Speech and language Pathologist shall be given adequate Evaluation Team Report 
(ETR), Individual Educational Program (IEP) and Individual Education Program-Progress Report writing 
time, within his/her regular workday, per the annual results of the Service Provider Ration and Workload 
Calculator. 
 
Special Services Meetings Outside the Workday 
When necessary, the administration may require special services meetings for bargaining unit members that 
may extend outside the normal workday. Such authorized time will be paid at seven dollars and fifty cents 
($7.50) per quarter (1/4) hour. No Special Services meetings shall be scheduled outside a bargaining unit 
member’s normal workday, nor within the last 30 minutes of a bargaining unit member’s normal workday. 
Bargaining unit members qualifying for this compensation must complete a time sheet and have the time 
sheet approved by the administrator attending the meeting. 
 

6.07 Sabbatical Leave 

6.071 Right to Leave 

Upon presentation to the Superintendent of a satisfactory plan for professional growth, as 
subsequently described, sabbatical leave may be granted to an eligible bargaining unit member, for 
a period of not longer than one (1) school year. 

6.072 Eligible for Leave 

In order to be eligible for sabbatical leave, a member must have taught for five (5) consecutive 
school years in the District. 

6.073 Rights While On Leave 

a. A member on sabbatical leave shall be paid in accordance with Section 3319.131 of the Ohio 
Revised Code. 
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b. A member on sabbatical leave may continue all insurance coverage provided that at the 
beginning of each month the member makes payment for the premium of such coverage to the 
office of the Treasurer. 

c. The period of sabbatical leave shall be counted as teaching experience in making salary 
adjustment. 

6.074 Right to Return from Leave 

A bargaining unit member who successfully completes a plan for professional growth shall be 
reinstated the following school year to a comparable position with the one which he/she left. 

6.075 Restrictions 

The bargaining unit member given leave under this section may be required to return to the District 
at the end of such leave for a period of two (2) years unless he/she has completed twenty-five (25) 
years of teaching in the state of Ohio. 

6.076 Not Grievable 

The decision not to grant authorization for leave is not grievable under Article XIII of this 
Agreement.  

6.077 Time spent on sabbatical leave will not be charged against any other leave provision. 

6.08 Assault Leave 

6.081 Right to Leave 

A bargaining unit member who must be absent resulting from an assault which occurs as a direct 
result of Board employment will be eligible for assault leave. 

6.082 Application for Leave 

Upon the bargaining unit member's delivery to the Superintendent of a signed statement, on forms 
provided by the Board, he/she shall be granted such leave for the period of the disability. Such 
statement shall include the nature of the assault, the date of its occurrence, the name(s) of the 
individual(s) causing the assault or the description of the individual(s) if the name(s) is/are unknown, 
and the facts surrounding the assault. The bargaining unit member agrees to file criminal charges if 
the individual(s) causing the assault are known, as a condition of the Board approving such leave. 

6.083 Eligibility for Leave 

The bargaining unit member shall provide a certificate from a licensed physician stating the nature 
and duration of the disability and the necessity of absence from regular employment. In addition, 
the Board may require the member claiming more that fifteen (15) days of assault leave to submit 
to a medical examination. If the Board requires such a medical examination, the full cost of the 
examination, including mileage reimbursement, shall be borne by the Board. 

6.084 Legal Actions Resulting from Assault 

If legal action results, said member shall be granted leave, with no loss of pay, for all necessary 
absences connected with said legal action. This leave shall not be charged to any other leave. 

6.085 Restrictions 

Falsification of either the signed statement or the physician's certificate is grounds, under Section 
3319.143 of the Ohio Revised Code, and may subject the bargaining unit member to suspension 
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and/or termination of employment under Section 3319.16 and related sections of the Ohio Revised 
Code. 

6.086 Rights While on Leave 

a. A bargaining unit member on assault leave shall receive his/her full daily salary less the amount 
received by that individual, if any, for workers' compensation which covers loss of pay sustained 
for the injury. However, the member's pay shall not be reduced by benefits received to cover 
medical expenses, nursing expenses, hospital expenses, medicine and/or rehabilitation. 

b. Leave granted under this section shall not be charged against such leave earned or earnable under 
Section 3319.141 of the Ohio Revised Code or any other provision of the Agreement. 

6.087  Termination of Leave Benefits 

Assault leave benefits shall cease after one hundred and eighty (180) days or upon resignation or 
mandatory retirement as provided for in Section 3307.37 or related sections of the Ohio Revised 
Code. 

6.09 Court/Arbitration Appearance 

6.091 Right to Leave 

A bargaining unit member who, because of his/her employment in the school system, as 
subsequently defined, is required to appear as a witness by court/arbitration subpoena, will be 
granted leave for such appearance. 

6.092 Notice of Intent to Use Leave 

A bargaining unit member receiving a subpoena and desiring to use court/arbitration leave shall 
notify the Superintendent as far in advance as possible. 

6.093 Rights While on Leave 

 a.  A bargaining unit member on court/arbitration leave shall receive his/her full salary and benefits 
     while on said leave. 

b. Time spent on court/arbitration leave will not be charged against any of the above leave 
 provisions. 

6.094 Purpose of Leave  

"Because of his/her employment" shall be defined for the purpose of this Section to refer to lawsuits 
or arbitrations involving the District and incidents involving employees and/or students which said 
member may have occasion to observe and/or have knowledge of because of his/her position with 
the District. 

6.095 Restrictions 

Court/arbitration leave shall not be used in cases where the expertise of the bargaining unit member 
is the basis for the court/arbitration appearance, but rather for matters which specifically relate to 
circumstances which could only have been observed and/or known because of the employment with 
this school district. 
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6.096 

Leave will not be granted to a bargaining unit member if the member files suit against the Board, or 
one or more of its employees. Furthermore, leave will only be granted as a result of a court subpoena 
requiring a member to appear as a material witness, not as a party to the action.  

6.097 

Leave will not be granted for court/arbitration or trial preparation time, but only for actual time in 
court/arbitration.  

6.10 Jury Leave 

6.101 Right to Leave 

A bargaining unit member required by law to report for jury duty shall be granted jury leave for the 
duration of such duty. 

6.102 Notice of Intent to Use Leave 

A bargaining unit member receiving notice to appear for jury duty and desiring to use jury leave 
shall notify the Superintendent as far in advance of the absence as possible, utilizing the personal 
leave form attached hereto as Appendix E. 

6.103 Rights While On Leave 

a. A bargaining unit member on jury duty leave shall receive his/her full salary and benefits while 
on said leave provided appropriate verification that such service was rendered is provided to the 
Treasurer. 

b. Time spent on jury leave will not be charged against any of the above leave provision. 

6.11 Family and Medical Leave Act 

6.111 Bargaining unit members are entitled to leave as provided in the Family and Medical Leave Act 
(FMLA) and its associated regulations. For purposes of this Section, "12-month period" is defined 
as "the 12-month period measured forward from the date the employee's first FMLA leave begins" 
(i.e. the leave year is specific to each employee). The member is entitled to twelve (12) weeks of 
leave during the 12-month period beginning on the first date FMLA leave is taken. The next 12-
month period commences the first time FMLA leave is taken after the completion of any previous 
12-month period. 

6.112 All bargaining unit members who have accumulated at least one year of service in the District may 
apply for family leave under the provisions of the federal Family and Medical Leave Act of 1993. 

6.113 A member desiring to use family leave shall notify the Superintendent in writing at least thirty (30) 
days prior to the beginning of the leave, if the need for the leave is foreseeable; otherwise, the written 
notice shall be given as soon as possible after the member learns of the need for the leave. The 
member's notice must specify that Family Leave will be the type of leave taken. 

6.114 During the leave, for up to twelve (12) weeks per year, as defined above, the Board shall continue 
to pay the applicable contributions it makes for a member on the active payroll to continue 
participation in life, health, prescription drug, and dental insurance. 

6.12 Military Leave 

Military leave shall be provided in accordance with applicable state and federal law. 
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6.13 Unpaid Leave 

6.131 Bargaining unit members may, under conditions specified in State Law and Board Policy, be granted 
leaves of absence without pay. It is understood that no member shall have a right to such unpaid 
leave for sporadic or short term absences, whether or not based upon illness (unless qualified under 
appropriate FMLA leave). For example, unpaid leave will not be granted for non-FMLA qualifying 
absence to extend the employment of a member where such member has exhausted all accumulated 
and/or advanced sick leave, unless the request is for long term unpaid leave and based upon 
legitimate medical reasons. 

6.132 For unpaid leave that is non-medical, written requests, including a reason, must be made to the 
superintendent 45 days in advance and are subject to board approval. 

6.14 Donation of Sick Leave 

6.141 If a bargaining unit member is currently absent for thirty (30) consecutive workdays or more due to 
a catastrophic injury or serious long-term illness of the member, and has exhausted all of his/her 
accumulated sick leave, a bargaining unit member(s) may donate up to five (5) days of his/her 
accumulated Sick Leave to the absent member. Bargaining unit members whose Sick Leave has 
been depleted by intermittent use shall not qualify for this benefit. 

6.142 No bargaining unit members may receive more than an aggregate of thirty (30) donated Sick Leave 
days in any one (1) school year. 

6.143 Donation of sick leave days shall be initialed by a bargaining unit member on a form furnished by 
the Treasurer, no later than the pay period within which the Sick Leave of the absent member is 
exhausted. The applying member shall receive the benefit when the application has been approved 
by the Superintendent and Association President. 
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Article VII VACANCIES AND TRANSFERS 

7.01 Vacancies 

7.01  Vacancy Defined 

a. Unless the provisions of Article VIII (Reduction in Staff) are implemented, a vacancy in a 
bargaining unit position shall exist when: 

1. A bargaining unit member dies; 

2. A bargaining unit member resigns; 

3. A bargaining unit member retires; 

4. A bargaining unit member has his/her limited teaching contract non-renewed or 
terminated; 

5. A bargaining unit member is promoted; or, 

6. A new position is created with the bargaining unit. 

b. This Article shall not restrict reduction by attrition, and shall not restrict the Board's right to use 
substitutes to fill openings occurring after the school year begins. 

Any certified vacancy other than Superintendent or in a newly created position that occurs during 
the work year shall be posted clearly in every school building and on the District Website within 
five (5) work days of when the Superintendent determines that such vacancy will exist, which shall 
not be more than twenty (20) days from an occurrence listed above. If the Superintendent determines 
not to fill a vacancy, he/she will notify the Association President in writing. 

7.012 During the summer, notification of any certified vacancies shall be posted in the central 
administrative office, on the District website, and on a dedicated telephone job line. 

7.013 No such vacancy occurring prior to the close of the school year shall be filled until it has been posted 
for at least ten (10) working days. If a vacancy occurs after the close of the work year and prior to 
July 10 it shall not be filled prior to seven (7) calendar days following the day on which the notice 
was posted. 

7.014 Vacancies occurring between July 10 and August 15 shall be posted pursuant to the above but may 
be filled as soon as a suitable individual is found. 

7.015 Vacancies occurring on or after August 15 need not be posted and may be filled by a long-term 
substitute. Those bargaining unit members with prior stated interest shall be notified. 
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7.02 Voluntary Transfer 

7.021 A bargaining unit member who desires to transfer into a vacant existing position or a newly created 
position shall complete a Vacancy/Transfer Form (see Appendix H). This form must be returned to 
the Superintendent's office prior to February 28. 

7.022 Voluntary transfer requests will be reviewed and considered prior to taking action in Section 7.03. 

7.023 If a bargaining unit member's request for a transfer is denied, he/she will, upon written request, 
receive a written explanation as to the basis for the denial from the Superintendent or his/her 
designee. 

7.03 Involuntary Transfer 

7.031 Written notice of involuntary transfers will be given or sent to the bargaining unit member prior to 
June 1. Necessary involuntary transfers after June 20 will be handled on an individual basis as they 
arise. 

7.032 Before giving written notice of an involuntary transfer, which shall occur within ten (10) days of 
receiving verbal notification, the Superintendent or his/her designee will contact the bargaining unit 
member and afford him/her an opportunity to discuss the proposed transfer. Any member 
involuntarily transferred will be given the written reasons for the transfer, which shall be for 
educational reasons and will not be arbitrary or capricious. If the Superintendent or his/her designee 
has been unable to contact the bargaining unit member, then notice of the transfer may be sent by 
school mail. 

7.033 A list of open positions in the school system will be made available to a bargaining unit member 
being involuntarily transferred. The bargaining unit member may request, in order of preference, 
the position(s) to which he/she desires to be reassigned. The ultimate determination relative to the 
assignment of the bargaining unit members remains with the Superintendent. 

7.034 The Superintendent will not transfer a bargaining unit member who was involuntarily transferred 
the preceding school year, unless the member consents or under circumstances where there are no 
other bargaining unit members in the District with the necessary licensure for the position. 

7.035 A bargaining unit member being involuntarily transferred may choose to resign and seek 
employment elsewhere. If the bargaining unit member makes such a decision the Board shall hold 
said individual harmless of Section 3319.15 of the Ohio Revised Code. 

7.04 Definition 

For purposes of this Article, "transfer" means reassigning a bargaining unit member to a different building 
and/or subject area in grades seven (7) through twelve (12) and/or grade level in grades kindergarten (K) 
through six (6). 
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ARTICLE VIII REDUCTION IN STAFF  

8.01 Reduction 

If the Board decides to effect a planned reduction in the number of bargaining unit members, in whole or in 
part, the reduction shall be achieved in the following manner. 

8.02 Attrition 

The number of bargaining unit members affected by a reduction in force will be kept to a minimum by not 
employing replacements, insofar as is practicable, for a bargaining unit member who retires, resigns dies, or 
whose contract is terminated or non-renewed. 

8.03 Suspension of Contract 

8.031 Criteria and Procedure: 

For purposes of sections 8.031 and 8.041, the term "Ineffective" or above "Ineffective" refer to the 
final summative rating under the OTES evaluation system. 

Within each area of certification affected, reduction not achieved by attrition shall be accomplished 
in the following order: 

a. First to be reduced category: Contracts for positions filled by retired/rehired bargaining unit 
members shall first be suspended. 

b. Next to be reduced category: For the 2013-2014 school year, all evaluations (OTES and non-
OTES) are deemed "comparable evaluations." Any reduction plan implemented prior to the 
completion of the 2014-2015 OTES and non-OTES evaluation cycle, will suspend contracts of 
teachers with limited contracts by seniority (least to most), followed by continuing contracts by 
seniority (least to most). 

c. Any reduction plan implemented following completion of the 2014-2015 evaluation cycle, will 
utilize the most recent final summative evaluation and suspend contracts in the following order:  

1. Second to be reduced category: This category shall consist of all OTES bargaining unit 
members rated "Ineffective" and all non-OTES bargaining unit members placed on an 
Improvement Plan. All teachers in this category will be considered as having 
"comparable evaluations" and the District will suspend contracts of teachers in this 
category as follows: limited contracts by seniority (least to most), followed by 
continuing contracts by seniority (least to most). 

2. Third to be reduced in force category: This category shall consist of all OTES 
bargaining unit members with a rating above "Ineffective" and any non-OTES 
bargaining unit member who is not on an Improvement Plan. All teachers in this 
category will be considered as having "comparable evaluations" and the District will 
suspend contracts of teachers in this category as follows: limited contracts by seniority 
(least to most), followed by continuing contracts by seniority (least to most). 

8.032  Notice 

8.0321 At least thirty (30) days prior to any proposed action by the Board to effect a reduction in 
force, the Superintendent shall provide the Association President with a notification of the 
date of the proposed action and a copy of the current seniority list. 

8.0322 A bargaining unit member wishing to file a new certificate or update a certificate(s) shall do 
so within ten (10) days of receipt of said notice. 
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8.0323 At least fifteen (15) days prior to the date of the proposed Board action, the Superintendent 
shall send written notice by certified mail, return receipt requested, to each bargaining unit 
member whose teaching contract is to be proposed for suspension. Alternatively, the 
Superintendent may have such notice personally delivered to each affected member at least 
fifteen (15) days prior to the proposed Board action. 

8.04 Recall 

8.041 A bargaining unit member who has his/her teaching contract suspended while on a continuing 
teaching contract shall have recall rights provided in Section 3319.17 of the Ohio Revised Code. A 
member who has his/her limited teaching contract suspended and keeps the Board informed of 
his/her address shall have recall rights for two (2) years after Board action. 

For purposes of this Section, "Recall rights" means the right to be offered a comparable position 
(full time for full time or part time for part time) within the member's area(s) of 
certification/licensure before the position is filled by hiring a person not already employed by the 
Board. Acceptance of a part time position does not jeopardize the right to recall to a full time 
position. Openings will be offered to members with recall rights by area of certification/licensure as 
follows: 

a. Teachers with continuing contracts who are rated above "Ineffective" by seniority (most to 
least); then, 

b. Teachers with limited contracts who are rated above "Ineffective" by seniority (most to least); 
then, 

c. Teachers with continuing contracts who are rated "Ineffective" using an OTES evaluation or 
are under an Improvement Plan under a non-OTES evaluation, by seniority (most to least); then, 

d. Teachers with limited contracts who are rated "Ineffective" using an OTES evaluation or are 
under an Improvement Plan under a non-OTES evaluation, by seniority (most to least). 

8.042 To be eligible for an offer of reinstatement, bargaining unit members must keep the Board informed 
of his/her current address and telephone number. Offers of reemployment shall be made by certified 
United States Mail, return receipt requested. Rejection of an offer of reinstatement, failure to accept 
such an offer within two (2) weeks of its receipt, or the return of the offer by the postal department 
because of an incorrect address, or the failure of the member to pick up such notice within three 
weeks of mailing, shall result in a waiver of all rights under this Article. 

8.043 Upon recall, all benefits to which a bargaining unit member was entitled at the time of his/her 
suspension, including unused accumulated sick leave, will be restored to him/her upon his/her return 
to active employment. He/she will be placed on the proper step of the Salary Schedule for his/her 
current position according to his/her experience and education. 

8.044 No new employees will be hired by the District to fill vacant positions if there are qualified and 
properly certificated/licensed bargaining unit members on the recall list, unless or until all qualified 
and properly certificated/licensed members on the recall list have rejected reinstatement in such 
positions consistent with Section 8.042, above. 

8.05 Area of Certification 

A bargaining unit member with more than one (1) area of certification/licensure shall be considered for 
retention under 8.03 in each of his/her areas of certification/licensure before his/her contract is suspended. 
Likewise, he/she may exercise his/her areas of certification/licensure.  
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8.06 Seniority 

8.061 For the purpose of this Agreement, seniority will mean continuous service in a bargaining unit 
position. Continuous service shall be determined from the most recent date of hire into a bargaining 
unit position as determined by the first (1st) day worked. 

8.062 When continuous service is equal, the tie will be broken by the earlier date of the Board meeting at 
which the bargaining unit member was hired, for the first employment contract. If continuous 
service is still equal, the members will draw numbers by lottery, the member drawing the lowest 
number shall become the first one to be reduced. The Association President shall be present. 

8.063 Continuous service will not be broken by authorized leaves of absence, employment by the Board 
in a position outside the bargaining unit, or as a result of a planned reduction in force from which 
the bargaining unit member was recalled, but such time shall not be counted in computing 
continuous service. Additionally, continuous service will not be broken when a member's limited 
teaching contract was non-renewed at the end of one (1) school year and the member was then 
rehired for the subsequent school year. 

8.07 Seniority List 

The Superintendent shall, at all times, have available in his/her office a current seniority list. An updated 
seniority list shall be sent to the Association President each year by November 1st. A bargaining unit member 
may view said seniority list upon request. 

8.08 Effect of This Article 

It is the express understanding and agreement of the parties hereto that the provisions of this Article, may not 
conflict with the requirements of Revised Code Section 3319.17, but in all other respects shall supersede and 
take the place of any contrary provisions of the Revised Code. 
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ARTICLE IX WORK YEAR AND WORKDAY 

9.01 Work Year 

9.011 The work year for all bargaining unit members shall not exceed a total of one hundred eighty-four 
(184) workdays, as follows: 

a. For any year when the student instructional year runs between Labor Day and Memorial Day 
(not including make-up student instructional days based on calamity days): 

1. Up to one hundred seventy-seven (177) days for instruction; 

2. At least three (3) professional development days; 

3. At least four (4) half (½) day record days; 

4. One (1) teacher preparation day prior to the first student day; 

5. Four (4) half (1/2) days for evening parent-teacher conferences in exchange for two (2) 
compensation days that will be voted on by the teaching staff. 

b. For any year when the student instructional year does not run between Labor Day and Memorial 
Day: 

1. Up to one hundred eighty (180) days for instruction; 

2. Up to eight (8) non-student days. These 8 days will be a combination of professional 
development days, work days, and/or record days; 

3. One (1) teacher preparation day prior to the first student day; ** 

4. Four (4) half (½) days for evening parent-teacher conferences in exchange for two (2) 
compensation days that will be voted on by the teaching staff. 

** This day shall be implemented for the 2019-2020 school year. 

c. The District will have a 2-hour release on the day before Thanksgiving. 

d. Open house is mandatory for all teachers.  

e. For the first five (5) calamity days of a school year, teachers shall not report to work but shall 
have the day counted as a work day. Calamity days 6-8 will be a remote learning day with 
teacher-provided lessons through Google Classroom via the state’s Blizzard Bag option. 
Blizzard Bags for calamity days 6-8 should be prepared by the last Friday of September. 
Calamity days 9 and beyond will follow the District’s Remote learning Plan. 

9.012 The per diem pay of a bargaining unit member shall be computed on the basis of one hundred eighty-
four (184) workdays. 

9.013 NEOEA Day shall be included in the school calendar as a non-paid day upon which no teacher work 
is scheduled. 

9.02 School Calendar 

9.021 Bargaining unit members shall vote on their preference for the school calendar by February 1st. 

9.022 The adopted school calendar for each work year shall be distributed to each bargaining unit member 
following its adoption by the Board. The Superintendent shall provide a written explanation to the 
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Association President within five (5) days after the school calendar is adopted, if the adopted school 
calendar differs from the bargaining unit members' preferred choice as determined by the 
aforementioned vote. 

9.023 The Board will include make-up days, in order of priority, within the school calendar so that a 
bargaining unit member will be aware of the day(s) to be utilized in the event it is necessary to 
make-up a workday(s) outside of the established school calendar. 

9.03 Workday 

9.031 Each bargaining unit member will be assigned appropriate starting and dismissal times, provided, 
however, that the work day shall be no longer than seven and one half (7 1/2) consecutive hours, 
including a thirty (30) minute duty free lunch period, guaranteed under Section 3319.111 of the 
Ohio Revised Code. 

9.032 No bargaining unit member shall be requested to report for duty earlier than 7:00 A.M. nor remain 
on duty later than 4:00 P.M. 

9.033 Duties such as study hall, homeroom, recess, playground, bus, lunch, and detention shall be 
distributed as equally as possible and rotated from year to year among bargaining unit members. 

9.034 There shall be no more than seven (7) meetings per year called by Administrators that begin prior 
to the bargaining unit members' normal daily starting time or end after the normal daily ending time, 
including student early release day meetings. In the absence of exigent circumstances, the 
administration will provide staff with notice of such meetings at least five (5) calendar days in 
advance. In no event shall those maximum of seven (7) meetings begin or end more than sixty (60) 
minutes beyond the normal workday. The number of meetings can be extended with the approval 
of the Superintendent and the Association President. In the absence of an emergency, no meeting 
will be scheduled for the last workday of any week. 

9.04 Preparation Time 

9.041 In accordance with paragraph (A)(8) of rule 3301-35-05 of the Ohio Administrative Code, a 
bargaining unit member shall, in addition to his/her lunch period, have at least two hundred (200) 
minutes per week of regular preparation time during the teacher work day, in which he/she will not 
be assigned to any other duties. 

a. Elementary School: Not less than forty-five (45) consecutive minutes daily exclusive of 
reasonable transition/travel time for escorting students. 

b. Middle School: Not less than one normal class period daily. 

c. Senior High: Not less than one normal class period daily. 

9.042 A bargaining unit member employed to teach in both the elementary and grades 6, 7 and 8 shall be 
entitled to a regular preparation time. 

9.043 A bargaining unit member employed as an elementary specialist (Art, Music, or Physical Education) 
shall be considered an elementary teacher for the purpose of this Article. 

9.044 Any member assigned to teach grades 6-12 who has more than four (4) regular class preps or three 
(3) preps when teaching at least one advanced placement class, shall not be assigned to any before 
or after school duties. 

9.05 Class Size 

The Board will follow the adopted state standards. 
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9.06 Parent/Teacher Conferences 

The scheduled district-wide parent/teacher conferences and two (2) days compensatory time shall be arranged 
through the Association President and the Administration. 

9.07 Common Planning Periods 

The Board agrees to make reasonable efforts to provide Common Grade Level Planning Periods. 

9.08 Criminal Records Check 

It is acknowledged by the BRTA that the Board acknowledge that criminal records investigation reports are 
required for applicants and, periodically, by current employees under state law. It is expressly agreed between 
the Board and the BRTA that the Board may discharge any employee upon receipt of a criminal records 
check, if the criminal records check contains a report of any of the offenses outlined in the Ohio Revised 
Code which prohibit by law, the Board from employing the individual. If any discharge of a teacher must 
occur, the mandates of O.R.C. Section 3319.16 (termination statute) shall not be required. 

9.09 Record Keeping 

The Board shall provide all bargaining unit members with one-half (1/2) day for record keeping at the end of 
the first semester. That day would be one-half (1/2) day of professional development/one-half (1/2) day of 
grading/records. 

9.10 Training for Special Procedures 

A bargaining unit member required to perform medically related or other extraordinary procedures for 
students with special needs will receive training appropriate to the particular procedure. 

9.11 Preparation of Electronic Reports 

The Administration and Association shall work collaboratively to facilitate the implementation of electronic 
reporting systems and/or any changes regarding grading procedures, report cards, progress reports, interim 
reports, or any other reporting requirements. Members shall be provided with appropriate training relative to 
the use of such electronic reporting systems. 

9.12 School Psychologist and Speech Language Pathologist 

Using the Ohio Department of Education Service Provider Ratio and Workload Calculator, the Student 
Services Director and bargaining unit member will annually develop a schedule based on a seven and one 
half (7.5) hour day which shall include a thirty (30) minute uninterrupted lunch and an uninterrupted plan 
time of forty-five (45) minutes. The initial schedule will be developed no later than the end of the first week 
of students’ attendance. This schedule will be jointly maintained and updated based on student service needs. 
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Article X INDIVIDUAL RIGHTS 

10.01 Disciplinary Proceedings 

A bargaining unit member shall have the right to be represented by the Association at conferences with the 
administration which the member has reason to believe could lead to discipline. A member who intends to 
exercise this option shall inform the administration in advance, or as soon as the member determines the need 
for such representation, of his/her intent to be accompanied by Association representation or any other person 
of his/her choice and the identity of the representative(s). It is not the intent of the parties that this provision 
will prohibit the removal of a member from the classroom in extraordinary circumstances, provided, however, 
that the disciplinary hearing be held in an expedient manner. 

10.02 Discipline 

A bargaining unit member shall not be disciplined without considering the facts in the case or in an arbitrary 
or capricious manner. 

10.021 The following are guidelines for progressive disciplinary action which may be considered for 
disciplinary actions. Depending on the nature of the offense/violation, disciplinary action may be 
initiated at the discretion of the Superintendent or his/her designee at any of the following levels: 

a. Verbal Warning: Verbal notification to the bargaining unit member. 

b. Reprimand: Written reprimand with a written copy to the immediate supervisor, the personnel 
file, the bargaining unit member and the Association President. 

c. Suspension: Disciplinary removal with loss of pay may be given. All suspensions and/or loss 
of pay must be issued by the Superintendent, with a written copy to the personnel file, the 
bargaining unit member, and the Association President. 

d. Termination of employment contract shall be by the Board. 

10.022 Disciplinary actions beyond a written reprimand must meet commonly understood standards of just 
cause and OEA/NEA representation may be available at these levels upon the request of the 
bargaining unit member. 

10.023 No bargaining unit member will experience a loss in pay until a disciplinary meeting is held. 

10.024 The termination of a bargaining unit member will be governed by the provisions of O.R.C. Section 
3319.16. 

10.025 A written memo of the verbal reprimand will be given to the employee with the nature of the 
reprimand and the date of occurrence. This memo will not be placed in the member’s personnel file. 
The memo will be signed by the member and the administrator. The teacher’s signature will not be 
construed to constitute agreement with the content of the reprimand; but will instead indicate that 
he/she has received the memo. The administrator, the Superintendent, the member, and the 
Association President will receive a signed copy of the memo. 

10.03 Access to Personnel Records 

10.031 A bargaining unit member may request a review of his/her personnel file with the Superintendent. 
All items in the personnel file shall be available to the member. The member may have 
representation when reviewing the file contents. The Board will provide members with a reasonable 
amount of copies, not to exceed twenty (20) copies, at no cost. The member may place a written 
notice of rebuttal with any disputed item on the file. The bargaining unit member may dispute the 
accuracy of any item(s) in the file and request that the Superintendent review such item(s) for 
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possible removal from the file in accordance with ORC Section 1347, et. seq. The Superintendent 
will notify the member of the decision on the request to remove data. 

10.032 In the event any person, other than the bargaining unit member's supervisor or other administrator, 
seeks to review the personnel file of a member notification to the member will be made in advance 
of such review, if possible. Where possible, such notice shall include the name of the person making 
the request, the date the request was made and, if scheduled, the date and time of the review. 
Reasonable efforts will be made to provide the member the opportunity to be present at the time of 
the review and be accompanied by a representative of his/her choice. This clause is waived 
whenever a duly processed search warrant is presented. 

10.033 Items relating to work performance and/or discipline (regular duties or supplemental duties) shall 
be signed and dated by the appropriate administrator and the teacher, with a copy provided to the 
bargaining unit member prior to placement in the personnel file. The teacher’s signature shall 
indicate the teacher has received the item and shall not be construed as agreement with the content 
of the item being signed. No materials shall be placed in a member's personnel file which comes 
from any anonymous source. 

10.034 No data relating to student standardized test scores shall be placed in a bargaining unit member's 
personnel file. 

10.04 Documented Complaint 

If a documented complaint regarding a bargaining unit member is received by the Administration or Board, 
the member will receive a copy if: 1) the documented complaint is shared with other Administrators or 
members of the Board; or 2) the Administration intends that said document be placed or referenced in the 
member's personnel file. Prior to placement of such documentation in the personnel file, the member will 
first be provided an opportunity to respond to the complaint. Following this response, if it is determined that 
documentation be placed in the personnel file, the member will have an opportunity to provide a written 
rebuttal to such documented complaint. 

10.05 Job Sharing 

Job sharing shall refer to a voluntary option available for teachers, subject to the prior approval of the 
Superintendent to share one full-time position. Notification of approved job sharing plans will be provided 
to the Association President for review and approval of the Association. 

10.051 Teachers shall assume responsibility for finding job sharing partners. No teacher shall be required 
to job share. 

10.052 Partnerships must be formed by June 1. 

10.053 Each teacher shall acquire one (1) year seniority for each year of job sharing worked. 

10.054 A job sharing partnership shall last one (1) school year. 

10.055 Upon dissolution of the job sharing partnership, each job sharing teacher shall be guaranteed a full-
time position in the school from which s/he left if a position is available in that school. If a position 
is not available in his/her previous school, s/he shall be given a full-time position for which s/he is 
certificated within the District. 

10.056 Due to, the nature of job sharing, such arrangements will not always reflect an exact 50% split of 
responsibilities. Consequently, job sharing approved by the Superintendent may assign varying 
percentages to each teacher for purposes of determining salary and benefits. It is further understood 
that, due to the need for coordination of educational programming, etc., the actual amount of the 
work day needed to facilitate a successful job share may exceed the percentage assigned by the 
Superintendent for pay and benefits and the amount of the work day shall be agreed upon in writing 
at the time the job share is approved. 
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10.057 In order to maximize the continuity of the educational program of students, each participating 
teacher shall, with advance notice, substitute for his/her partner and shall be paid the appropriate 
prorated amount at the daily substitution rate. If the partner cannot substitute, a qualified substitute 
shall be employed. 

10.058 A written grading philosophy and discipline standard in compliance with existing policies will be 
agreed upon by the participants and the building principal. Said philosophy and standard will be 
kept on file in the Principal's office, and distributed and discussed with parents within the first three 
(3) weeks after the start of school. The same holds true for new subjects. 

10.059 Equity of work load/time on duty will be attempted at all times by all participants concerned. A 
schedule will be determined and agreed upon before the building schedule is finalized. Teachers and 
building principal will meet to discuss room assignment, scheduling, supplies, etc. as soon as said 
items are determined. 

10.0510 Teachers will work their regular day on in-service and conference days. 

10.06 Long Term Substitutes 

10.061 Long-term substitutes are defined as substitute teachers placed in the same assignment for more than 
sixty (60) days. All long-term substitutes shall receive a written contract of employment. 

10.062 The employment of long-term substitutes shall be for the period specified in their contract of 
employment, and shall automatically expire at the end of that term without action by the Board or 
further notice to the teacher. Neither the provisions of Article XI, Evaluation, nor the provisions of 
Section 3319.11, Ohio Revised Code, shall apply to long-term substitutes. The Association 
President shall be notified on or before the first day of the long-term substitute's employment in 
such position. 

10.063 A long-term substitute shall be granted a year of service credit only if employed for a minimum of 
one hundred twenty (120) days (at least three and one-half [3-1/2] hours per day) in any one school 
year. 

10.064 Neither provisions of Article VIII—  Reduction in Staff, nor the provisions of Section 
3319.17, Ohio Revised Code, shall apply to long-term substitutes or to a permanent substitute. 

10.065 Neither the provisions of Article XI — with respect to evaluation, nor the provisions of Section 
3319.111 or Section 3319.11, Ohio Revised Code shall apply to long-term substitutes. 

10.066 Beginning with the 61st day of employment a long-term substitute shall be placed on the BA-0 step 
of the salary schedule and become a bargaining unit member. 
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Article XI EVALUATION 

The parties agree to implement the Ohio Teacher Evaluation System (“OTES”) and Ohio School Counselor 
Evaluation System (“OSCES”) and use the associated forms, including the OTES and OSCES-designated 
rubric(s) issued by ODE.  The parties shall maintain the current evaluation system until the Ohio Department 
of Education adopts and requires changes to the current evaluation system, as amended by any required 
legislation in the future.  Evaluations for the School Psychologist and Speech and Language Pathologist shall 
follow the framework’s components as well as the timeline of the OTES.   Appendix J contains all documents 
that pertain to best practices for the evaluation process, including optional forms. 

Recognizing that changes may not occur until after the ratification of this Agreement, the following provision 
will apply: 

The Evaluation Advisory Committee, as found in 11.14, will convene to work through the changes required 
by law. 

11.01 Evaluation Procedure Defined 

The evaluation procedure established in this agreement conforms to the framework for the evaluation of 
teachers and counselors developed pursuant to sections 3319.111, 3319.112, and 3319.113 of the Ohio 
Revised Code. 

11.02 Purpose 

The purposes of teacher evaluation are: 

1. To serve as a tool to advance the professional development of teachers. 

2. To inform instruction. 

3. Identify and document observed teacher competencies. 

4. Facilitate teacher/evaluator communication and foster collaborative relationships between teachers as 
well as teachers and evaluators. 

5. Collaboratively identify areas for improvement and positive assistance. 

6. To support teachers in remedying identified needs. 

7. To provide an information source for consideration in administrative decisions regarding the promotion 
and retention decisions for teachers. 

The purposes of counselor evaluation are: 

1. To serve as a tool to advance the professional learning and practice of school counselors individually 
and collectively in the District; 

2. To guide District policy about the appropriate responsibilities of a school counselor; 

3. To assist counselors and administrators in identifying and developing educational best practices in order 
to provide the greatest opportunity for the academic achievement, social and emotional development, 
and career planning of students. 

The purposes of School Psychologist evaluation are: 

1. To provide feedback regarding the overall quality of provided psychological services. 

2. To identify services in need of enrichment. 
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3. To guide professional growth. 

4. To encourage increased effectiveness of provided psychological services. 

The purposes of Speech Language Pathologist evaluation are:  

1. To provide feedback reflecting the unique role speech language pathologists play in facilitating 
children’s overall performance as well as their success in the school community; 

2. To facilitate speech language pathologist/evaluator communication and foster collaborative relationships 
between the speech language pathologist and teachers as well as between the speech language pathologist 
and evaluator; 

3. To facilitate collaboration with other educators regarding curriculum decisions; 

4. To provide feedback regarding the quality, culturally competent, assessment and treatment of 
communication disorders or difficulties for students in all educational settings, from pre‐kindergarten 
through high school by the speech language pathologist; 

5. To provide feedback if the speech language pathologist is meeting professional standards in light of the 
speech language pathologist’s specific roles and responsibilities; 

6. To guide professional development to ensure continuous professional growth. 

11.03 Training and Review 

11.031 Annual state updates on the Teacher and Counselor evaluation framework and system will be 
provided to bargaining unit members by the Evaluation Advisory Committee. 

11.032 Teachers, Guidance Counselors, School Psychologists, and Speech Language Pathologists new 
to the District shall be formally briefed of the District’s performance expectations, evaluation 
procedures, criteria, and the evaluation instruments which will be used in the evaluation process 
by the Superintendent/designee within thirty (30) working days of the first required teacher 
workday. 

11.033 Annual state updates on the Teacher and Counselor evaluation framework and system will be 
reviewed by Administrators and at least 1 BRTA Member from each building.  This will be done 
before the start of the school year annually or before the evaluation cycle begins. 

11.4 Criteria for Performance Assessment 

11.041 Teacher, Counselor, School Psychologist, and Speech Language Pathologist evaluations will 
utilize multiple components, with the intent of providing meaningful feedback to each teacher or 
counselor and assigning an effectiveness rating consistent with the OTES 2.0 or OSCES systems.  

Each Teacher, Counselor, School Psychologist, or Speech Language Pathologist evaluation will 
result in an effectiveness rating of: 

a. Accomplished; 

b. Skilled; 

c. Developing; or 

d. Ineffective 
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11.05 Assessment of Teacher, Counselor, School Psychologist, 

and Speech Language Pathologist Performance 

11.051 Teacher performance will be evaluated during formal observations and walkthroughs.  In OTES, 
such performance will comprise a percentage of a teacher’s effectiveness rating which will be in 
compliance with the state percentage, and will be assessed through a holistic process by trained 
and credentialed evaluators based upon the following Ohio Standards for the Teaching 

Profession: 

a. Understanding student learning and development and respecting the diversity of the students 
they teach; 

b. Understanding the content area for which they have instructional responsibility; 

c. Understanding and using varied assessment to inform instruction, evaluate and ensure student 
learning; 

d. Planning and delivering effective instruction that advances individual student learning; 

e. Creating learning environments that promote high levels of learning and student 
achievement; 

f. Collaborating and communicating with students, parents, other educators, district 
administrators and the community to support student learning; and 

g. Assuming responsibility for professional growth, performance and involvement. 

Assessment of Counselor Performance 

a. Comprehensive School Counseling Program 

b. Direct services for academic, career, and social/emotional development 

c. Indirect services; partnerships and referrals; 

d. Evaluation and data; 

e. Leadership and advocacy; and, 

f. Professional responsibility, knowledge, and growth. 

Assessment of School Psychologist 

a. Planning and preparation; 

b. The Environment; 

c. Delivery of Service; and, 

d. Professional Responsibility 

Speech Language Pathologist 

a. Planning and preparation; 

b. Therapy environment; 

c. Evaluation and intervention; and 

d. Professionalism. 
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11.06 Evaluation Cycle 

11.061 Components of the Full Evaluation Cycle 

a. OTES 

1. Development of the Professional Growth Plan. 
2. Preconference (upon mutual agreement). 
3. Formal Holistic Observation followed by a conference. 
4. Two announced walkthroughs. 
5. Formal Focused Observation will be completed with an emphasis on the identified 

focus area(s) followed by a conference. 
6. Summative Conference to review Holistic Rating. 
7. Conference to finalize Holistic Rating (unless teacher and evaluator mutually agree that 

this conference is not needed). 
 

b. OSCES 

1. Development of the Professional Growth Plan 
2. Preconference (if mutually agreed upon) 
3. Two (2) formal observations at least 30 minutes 
4. Informal observations 
5. Demonstration of metrics of student outcomes  
6. Summative Conference to review Final Summative Rating. 
7. Conference to finalize Final Summative Rating (unless counselor and evaluator 

mutually agree that this conference is not needed). 
 

c. School Psychologist 

1. Development of the Professional Growth Plan 
2. Preconference (if mutually agreed upon) 
3. Two (2) formal observations at least 30 minutes 
4. Informal observations 
5. Demonstration of metrics of student outcomes  
6. Summative Conference to review Final Summative Rating. 
7. Conference to finalize Final Summative Rating (unless counselor and evaluator 

mutually agree that this conference is not needed). 
 

d. Speech Language Pathologist 

1. Development of the Professional Growth Plan 
2. Preconference (if mutually agreed upon) 
3. Two (2) formal observations at least 30 minutes 
4. Informal observations 
5. Demonstration of metrics of student outcomes  
6. Summative Conference to review Final Summative Rating. 
7. Conference to finalize Final Summative Rating (unless counselor and evaluator 

mutually agree that this conference is not needed). 
 

11.062 The purpose of a walkthrough is for the administration to observe the classroom setting more 
frequently and more purposefully, to gather evidence of instruction and to provide feedback to 
Teachers, Counselors, School Psychologist, and Speech Language Pathologist. An informal 
walkthrough is not a formal observation and is not meant to be a “Gotcha” to a teacher. 

  



 

41 
 

11.063 A walkthrough, being used for purposes of evaluation, is announced and may focus on one but 
not more than two of the following domains: 

a. OTES 

1. Focus for Learning; 
2. Knowledge of Students; 
3. Lesson Delivery; 
4. Classroom Environment; and 
5. Assessment of Student Learning. 

 
b. OSCES 

1. Comprehensive School Counseling Program Plan; 
2. Direct Services for Academic, Career and Social/Emotional Development 
3. Indirect Services: Partnerships and Referrals; 
4. Evaluation and Data; 
5. Leadership and Advocacy;  
6. Professional Responsibility, Knowledge and Growth; and, 
7. Metric(s) of Student Outcomes. 

 
c. School Psychologist 

1. School psychologists use a decision-making process in collaboration with other team 
members to (a) identify academic and behavior problems, (b) collect and analyze 
information to understand the problems, (c) make decisions about service delivery, and 
(d) evaluate the outcomes of the service delivery. School psychologists must (a) utilize 
current professional literature on various aspects of education and child development, 
(b) translate research into practice through the problem-solving process, and (c) use 
research design and statistics skills to conduct investigations to develop and facilitate 
effective services. 

2. School psychologists must have the ability to listen well, participate in discussions, 
convey information, and work together with others at an individual, group, and systems 
level. School psychologist must understand the degree to which policy influences 
systems, systems influence programs, programs and interventions impact consumers, 
and the methods to facilitate organizational development through strategic change. 

3. School psychologists (in collaboration with others) develop challenging but achievable 
cognitive and academic goals for all students, provide information about ways in which 
students can achieve these goals, and monitor student progress towards these goals. 

4. School psychologists make decisions based on multiple theoretical perspectives and 
translate current scientific information to develop effective behavioral, affective, or 
adaptive goals for all students, facilitate the implementation of programs/interventions 
to achieve these goals, and monitor progress towards these goals. 

5. School psychologists have the sensitivity, knowledge, and skills to work with 
individuals and groups with a diverse range of strengths and needs from a variety of 
racial, cultural, ethnic, experiential, and linguistic backgrounds. 

6. School psychologists demonstrate their knowledge of schools (or other institutional 
settings) as systems when they work with individuals and groups to facilitate structure 
and public policies that create and maintain schools and other systems as safe, caring, 
and inviting places for all persons in that system. 
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7. School psychologists shall appropriately utilize prevention, health promotion, and crisis 
intervention methods based on knowledge of child development, psychopathology, 
diversity, social stressors, change, and systems. 

8. School psychologists have knowledge of family influences that affect students’ 
wellness, learning and achievement and are involved in public policy that promotes 
partnerships between parents, educators, and the community. 

d. Speech Language Pathologist 

1. Demonstrate knowledge and skills in speech-language pathology and related subject 
areas. 

2. Provide culturally and educationally appropriate services that are effective, engage 
students, and reflect evidence-based practice. 

3. Partner with the team to determine eligibility and recommend services that are 
compliant with state and federal regulations for children with IEPs. 

4. Demonstrate ability to conduct appropriate comprehensive evaluations for students who 
may be experiencing a variety of communication disorders. 

5. Provide appropriate and dynamic service delivery methods consistent with the wide 
variety of individual student needs. 

6. Demonstrate collaboration with classroom teachers and other professionals for students 
in both general and special education. 

7. Collaborate with families and provide opportunities for families to be involved in 
student speech/language program and service delivery. 

8. Participate in professional development to remain current with emerging practices, 
policies, and procedures. 

9. Contribute to various building and district initiatives. 

11.064 The informal walkthrough shall be at least ten (10) consecutive minutes, but less than thirty (30) 
consecutive minutes in duration. 

A formal walkthrough shall be at least thirty (30) consecutive minutes in duration and is only used 
in subsequent years after a teacher receives a rating of skilled or accomplished. 

11.065 Walkthroughs shall not disrupt and/or interrupt the learning environment in the classroom. 

11.066  Data gathered from the walkthrough must be documented on the OTES form and will be sent to 
the teacher after the walkthrough within three (3) work days. 

11.067 The evaluating administrator will schedule and meet with the bargaining unit member within five 
(5) work days of the walkthrough to discuss a walkthrough where the evidence indicates an area 
of concern or upon request from either party. 

11.07 Procedures for Limited & Continuing Contracts 

11.071 Teachers, School Counselors, School Psychologists, and Speech Language Pathologists that are 
new to the district, Teachers, School Counselors, School Psychologists, and Speech Language 
Pathologists whose last summative evaluation was ineffective and Teachers, School Counselors, 
School Psychologists, and Speech Language Pathologists who are under consideration for 
nonrenewal and with whom the board has entered into a limited contract or an extended limited 
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contract under section 3319.11 of the Ohio Revised Code shall receive at least (3) formal 
observations during the school year.  The first formal observation shall be completed by 
November 30. 

The Board shall not formally evaluate any Teacher, Counselor, School Psychologist, or Speech 
Language Pathologist who has submitted an irrevocable official notice of retirement that has been 
accepted by the Board on or before December 1st of the school year. 

11.072 A teacher receiving a rating of accomplished will be evaluated every three (3) years as long as the 
teacher submits a self-directed professional growth plan to the evaluator that focuses on specific 
areas identified in the observation and evaluation that the evaluator determines that the teacher is 
making progress on that plan. 

a. Full Evaluation Cycle Essential Components (Year 1 and Year 4): 

1. Development of the Professional Growth Plan. 

2. Formal Holistic Observation followed by a conference. 

3. Two announced walkthroughs. 

4. Formal Focused Observation will be completed with an emphasis on the identified focus 
area(s) followed by a conference. 

5. Summative Conference to review Holistic Rating. 

6. Conference to finalize Holistic Rating (unless teacher and evaluator mutually agree that 
this conference is not needed). 

b. Evaluation Cycle Essential Components in Subsequent Years (Years 2 & 3): 

1. Professional Growth Plan (PGP). 

2. Formal walkthrough which will only focus on the area identified for the Professional 
Growth Plan (PGP) unless the evaluator and teacher agree to focus on more areas of the 
rubric followed by a conference. 

3. Summative Conference. 

The Professional Growth Plan shall focus on the most recent evaluation and observations.  Less 
frequent observations must include one observation and one conference. 

Counselor 

A counselor receiving a rating of accomplished will be evaluated every three (3) years as 
long as the metric of student outcomes for the most recent school year for which data is 
available is skilled or higher on the evaluation rubric.   

School Psychologist and Speech Language Pathologist 

A School Psychologist and Speech Language Pathologist receiving a rating of 
accomplished will be evaluated every three (3) years as long as the data for the most recent 
school year for which data is available is skilled or higher on the evaluation rubric. 

11.073 A teacher receiving a rating of skilled will be evaluated every two (2) years as long as the teacher 
and evaluator jointly develop a professional growth plan for the teacher that focuses on specific 
areas identified in the observations and evaluation and the evaluator determines that the teacher is 
making progress on that plan. 
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a. Full Evaluation Cycle Essential Components (Year 1 and Year 3): 

1. Development of the Professional Growth Plan. 

2. Formal Holistic Observation followed by a conference. 

3. Two announced walkthroughs. 

4. Formal Focused Observation will be completed with an emphasis on the identified focus 
area(s). 

5. Summative Conference to review Holistic Rating. 

6. Conference to finalize Holistic Rating (unless teacher and evaluator mutually agree that 
this conference is not needed). 

b. Evaluation Cycle Essential Components in Subsequent Years (Year 2): 

1. Professional Growth Plan (PGP). 

2. Formal walkthrough which will only focus on the area identified for the Professional 
Growth Plan (PGP) unless the evaluator and teacher agree to focus on more areas of the 
rubric followed by a conference. 

3. Summative Conference to review Holistic Rating. 

4. Conference to finalize Holistic Rating (unless teacher and evaluator mutually agree that 
this conference is not needed). 

Counselor 

A counselor receiving a rating of skilled will be evaluated every two (2) years as long as 
the metric of student outcomes for the most recent school year for which data is available 
is skilled or higher on the evaluation rubric. 

School Psychologist and Speech Language Pathologist:  Skilled 

A School Psychologist and Speech Language Pathologist receiving a rating of skilled will 
be evaluated every two (2) years as long as the data for the most recent school year for 
which data is available is skilled or higher on the evaluation rubric. 

11.074 Teachers who are not included in 11.071, 11.072 and 11.073 will be observed at least two (2) times 
by May 1st or the next work day before their Final Summative Conference.  This includes Teachers, 
Counselors, School Psychologists, and Speech Language Pathologists who are rated Developing. 

11.075 In any year in which a teacher who has not been formally evaluated as a result of having previously 
received a rating of accomplished or skilled (11.072 or 11.073), a credentialed evaluator shall 
conduct at least one (1) observation, a formal walkthrough, of the teacher and hold at least one (1) 
conference with the teacher, which must include a discussion of progress on the Professional Growth 
Plan (PGP).  This includes Teachers, Counselors, School Psychologists, and Speech Language 
Pathologists who are rated Developing. 

During the years in which highly performing counselors are not evaluated, the evaluator shall 
conduct at least one observation and one conference.  The second or third observation may only be 
conducted after the post-observation conference from the first and or second observation has been 
completed and the post-conference has been held with the teacher. 
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11.076 A teacher, counselor, school psychologist, or speech language pathologist  who has been on leave 
for fifty percent (50%) or more of the school year, a teacher who has submitted notice of retirement 
on or before December 1 of the current school year, or a teacher who is participating in the teacher 
residency program established under section 3319.223 of the Revised Code for the year during 
which that teacher takes, for the first time, at least half of the performance-based assessment 
prescribed by the state board of education for resident educators will not be evaluated. 

11.08 Formal Observations 

11.081 All formal observations shall be preceded by a conference between the evaluator and the teacher in 
order for the Teacher, Counselor, School Psychologist, and Speech Language Pathologist to explain 
plans and objectives for the work situation to be observed unless mutually agreed upon by the 
bargaining unit member and evaluator. 

11.082 Formal observations shall be for a duration of at least thirty (30) consecutive minutes.  The Teacher, 
Counselor, School Psychologist or Speech and Language Pathologist will be given at least five (5) 
work days’ notice of the formal observation unless otherwise mutually agreed upon.  If the evaluator 
or bargaining unit member is absent or there is a calamity day on the planned observation day, the 
parties will mutually agree upon an alternate date. 

11.083 Within five (5) work days of each formal observation, the evaluator shall provide the bargaining 
unit member with the written observation report. Within ten (10) work days of the observation the 
evaluator shall meet with the teacher to discuss the observation.   The evaluator shall take into 
consideration additional evidence provided by the bargaining unit member, before completing the 
final observation report. 

a. If the Teacher, Counselor, School Psychologist, and Speech Language Pathologist informs the 
evaluator at the post conference that he/she will provide additional evidence, the bargaining 
unit member will have up to five (5) work days after the post conference meeting to provide it 
to the evaluator.  The evaluator will have five (5) works days upon receipt of the additional 
evidence to provide the teacher with the final observation report. 

b. If the Teacher, Counselor, School Psychologist, and Speech Language Pathologist does not 
inform the evaluator within twenty-four (24) hours of the post conference that he/she will be 
submitting additional evidence, and the evaluator and the bargaining unit member agree to 
collaborative changes to the observation report during the post conference, the revised 
observation report shall be provided to the teacher within five (5) work days. 

c. If the Teacher, Counselor, School Psychologist, and Speech Language Pathologist does not 
inform the evaluator within twenty-four (24) hours of the post conference that he/she will be 
submitting evidence, and the evaluator and bargaining unit member cannot reach agreement on 
the changes to the observation report, and the evaluator decides to make no changes to the final 
observation report after considering the evidence presented, the evaluator will notify the 
bargaining unit member of this decision within five (5) work days. 

d. If the evaluator or bargaining unit member is absent or there is a calamity day on the planned 
conference day during the above timelines, the deadline will be extended by the number of 
absences for either party or a mutually agreed upon date. 

11.084 Split teachers and counselors will be observed and evaluated as determined at the annual meeting 
(11.021).  The School Psychologist and Speech Language Pathologist will be evaluated by the 
Student Services Director. 

11.085 The evaluator will not use tape recording devices, public address, or visual recording systems and 
similar devices for observing the work performance of a bargaining unit member. 
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Parental commendations or parental complaints may be referenced in summary fashion (i.e. general 
nature of issue, not specific details) in the evaluation procedure (e.g. rubric section; Classroom 
Environment, Professional Responsibilities) by either the teacher or the Credentialed Evaluator.  
Parental commendations or parental complaints will not be attached to the evaluation but may be 
placed in the personnel file under Article 10.04. 

11.086 Observations will not be conducted on the day before or after Thanksgiving, Winter break and 
Spring breaks, on state testing days, on a day on which the teacher is subbing (including having a 
split class), on the first two days after an absence due to an extended illness of more than five (5) 
work days, or on altered schedule days unless mutually agreed upon. 

11.09 High Quality Student Data (OTES) 

At least two measures of high-quality student data must be used to provide evidence of student learning 
attributable to the teacher being evaluated. When applicable to the grade level or subject area taught by a 
teacher, high-quality student data shall include the value-added progress dimension, but the teacher or 
evaluator shall use at least one other measure of high-quality student data to demonstrate student learning. 
High-quality student data may be used as evidence in any component of the evaluation related to the 
following: 

1. Knowledge of the students to whom the teacher provides instruction; 

2. The teacher's use of differentiated instructional practices based on the needs or abilities of individual 
students; 

3. Assessment of student learning; 

4. The teacher's use of assessment data; 

5. Professional responsibility and growth. 

The high-quality student data instrument used must be rigorously reviewed by locally determined experts in 
the field of education to meet all of the following criteria: 

1. Align to learning standards 

2. Measure what is intended to be measured 

3. Be attributable to the specific teacher for course(s) and grade level(s) taught 

4. Demonstrate evidence of student learning (achievement and/or growth) 

5. Follow protocols for administration and scoring 

6. Provide trustworthy results 

7. Not offend or be driven by bias 

AND 

The teacher must use the data generated from the high-quality student data instrument by: 

1. Critically reflecting upon and analyzing available data, using the information as part of an ongoing cycle 
of support for student learning 

2. Considering student learning needs and styles, identifying the strengths and weaknesses of an entire 
class, as well as individual students 
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3. Informing instruction and adapting instruction to meet student need based upon the information gained 
from the data analysis 

4. Measuring student learning (achievement and/or growth) and progress toward achieving state and local 
standards 

The Evaluation Advisory Committee will create a list of assessments used within the Black River Local 
School District that are considered high quality student data. 

11.10 Finalization of Evaluation 

1. The summative evaluation of a bargaining unit member shall be based upon teacher performance (OTES) 
or metric(s) of student outcomes, and performance, (OSCES), as assessed during the walkthroughs and 
formal observations conducted during the current school year. 

2. Before the evaluation cycle is finalized and a rating is reported, bargaining unit members shall have the 
opportunity to provide additional evidence. A conference may be held, if requested. The bargaining unit 
member's request to conference shall not be denied. The evaluator shall take into consideration additional 
evidence provided by the teacher, before determining the final summative rating. A copy of the final 
Summative Evaluation Report will be given to the bargaining unit member no later than May 1.  The 
Final Holistic/Final Summative Rating will be completed by May 10th.  Final Summative Conferences 
must be completed at least two days prior to submission of Final Ratings in the Ohio Evaluation System 
(OES). 

3. The evaluation report shall be signed by the evaluator.  The evaluation report should then be signed by 
the bargaining unit member to verify notification to the member that the evaluation will be placed on 
file, but the member's signature should not be construed as evidence that the member agrees with the 
contents of the evaluation report. 

4. A bargaining unit member shall have the right and opportunity to submit a written statement for 
attachment to the written evaluation placed in the member’s personnel file. 

11.11 Professional Growth Plan 

11.111 Professional Growth Plans help Teachers, Counselors, School Psychologists, and Speech Language 
Pathologists focus on areas of professional development that will enable them to improve their 
practice. 

11.112 Teachers, Counselors, School Psychologists, and Speech Language Pathologists rated 
Accomplished will develop a self-directed professional growth plan. 

11.113 Teachers, Counselors, School Psychologists, and Speech Language Pathologists rated Skilled or 
Developing will develop a professional growth plan collaboratively with the credentialed evaluator 
that will be in effect for the evaluation cycle as set forth in Section 11.111. 

11.114 Professional growth plans for a school year shall be developed no later than October 20th or the 
next work day. 

11.115 Professional growth plans, shall describe the specific performance expectations, resources and 
assistance to be provided and shall include at least one (1) achievable goal, no more than two (2) 
achievable goals per Evaluation Cycle. 

11.116 The Board shall provide for the allocation of financial resources to support professional 
development. 
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11.12 Improvement Plan 

11.121 The Ohio Evaluation System 2.0 calls for an educator who has a Final Holistic Rating of Ineffective 
to be placed on a written Improvement Plan.  School Counselors, School Psychologists, and Speech 
Language Pathologists with a Final Summative Rating of Ineffective will develop an Improvement 
Plan with their Evaluator. 

An Improvement Plan is a clearly articulated assistance program for a Teacher, Counselor, School 
Psychologist, and Speech Language Pathologist who received an Ineffective rating on his/her 
evaluation.  Bargaining unit members being placed on an improvement plan will meet with their 
evaluator within ten (10) work days to collaborate on the development of the improvement plan. 

11.122 The Improvement Plan shall include: 

a. Specific area(s) for improvement, deficiencies, and at least one (1) but no more than two (2) 
achievable goals.  This plan should also articulate the resources and assistance to be provided.  
The evaluator shall assist the Teacher, Counselor, School Psychologist, or Speech Language 
Pathologist in correcting identified deficiencies when appropriate. 

b. Timeline - A minimum of a six (6) week period of time given to the teacher to meet the goal(s), 
address deficiencies, meet target dates and dates of review of the plan.  For bargaining unit 
members on an Improvement Plan, there shall be at least twenty (20) work days between each 
formal evaluation.  During this six (6) week period of time, the evaluator is required to meet 
with the Teacher, Counselor, School Psychologist, or Speech Language Pathologist at least 
once in order to review and support progress being made toward the goal(s).  

c. The district will provide for the allocation of financial resources to support professional 
development for a Teacher, Counselor, School Psychologist, or Speech Language Pathologist 
on an improvement plan. This includes a support teacher/counselor if needed. 

Protections for the district support teacher/counselor: 

A support teacher/counselor shall not be requested or directed to make any recommendation 
regarding the continued employment of a teacher. 

All interaction, written or oral, between a support teacher/counselor and the supported 
bargaining unit member are confidential and may not be disclosed without the consent of the 
supported bargaining unit member.   

Any violation of this confidentiality requirement by the support teacher/counselor shall be 
cause for his/her removal in his/her role as a support teacher/counselor by direction of the 
Union President after consultation with the Superintendent.  Removal from the role as support 
teachers/counselors shall not be grievable by the support teacher. 

No support teacher/counselor shall be requested or directed to divulge information from 
written documentation or confidential discussions with the supported bargaining member. 

At any time and without need of specifics, the support teacher/counselor or the supported 
bargaining unit member may exercise the option to have a new support teacher/counselor 
assigned to the supported bargaining unit member.  Exercising the option may occur one (1) 
time by the support teacher/counselor or the supported bargaining unit member and shall occur 
without prejudice or judgment to either person. 

11.123 Once a Teacher, Counselor, School Psychologist, or Speech Language Pathologist receives a rating 
of Developing or higher, the bargaining unit member will no longer be under an Improvement Plan. 
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11.124 Districts have discretion to place any Teacher, Counselor, School Psychologist, or Speech Language 
Pathologist on an Improvement Plan at any time based on any individual deficiency in the evaluation 
system. 

11.125 If a recommendation for an improvement plan occurs and is documented between March 1 and May 
10 of the school year, the plan shall be continued into the next school year. 

11.126 If a bargaining unit member and evaluator are unable to agree on the evaluator’s expectations for 
the improvement plan, the member may request a bargaining unit member or another credentialed 
evaluator in the District to facilitate further discussion between the member and the evaluator toward 
the development of the improvement plan. 

Failure to comply with the plan or to demonstrate improvement in the areas of deficiency may result 
in disciplinary action, reassignment, nonrenewal, or termination. 

11.13 Due Process 

Any grievance filed pertaining to this evaluation procedure may be filed only with respect to procedural 
aspects and not the content of the evaluation unless the content meets the standard of arbitrary or capricious. 

11.14 Evaluation Advisory Committee 

11.141 The Association and the Board agree to establish a standing District Evaluation Advisory 
Committee. 

11.142 The District committee shall be comprised of up to four (4) bargaining unit members appointed by 
the Association President and up to four (4) Administrators appointed by the 
Superintendent/Designee. 

11.143 The purpose of the Evaluation Advisory Committee is to address issues and concerns regarding 
evaluations, update staff on changes to the OTES/OSCES system, and to provide training to the 
staff. All changes to the OTES/OSCES system, procedures, forms, documents, or others must first 
be proposed to the Evaluation Advisory Committee and then bargained between the Board and 
Association. 

If the student assessments required by the State of Ohio change during the term of this Agreement, 
the Board and Union will meet to discuss how student growth will be used in any decision 
concerning the retention or removal of employees.     

11.144 The committee shall be chaired jointly by a committee member from the Association and a 
committee member from the Board. 

11.145 Committee agendas will be developed jointly by the co-chairpersons of the committee. 

11.146 All decisions of the committee will be achieved by consensus. 

11.147 Members of the committee will receive release time for committee work and training. 

11.148 Minutes of meetings will be distributed to committee members, Association President and 
Superintendent within five (5) days following meetings of the committee. 

11.149 The committee shall not have the authority to negotiate wages, hours, or terms and conditions of 
employment. 

11.15 Ohio Evaluation System (OhioES)  

1. The Ohio Evaluation System (OhioES) is the system by which the administration reports to the Ohio 
Department of Education teacher evaluation results. The administration will report the minimum 
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information required by the Ohio Department of Education. No other information will be reported to the 
Ohio Department of Education or any other agency. 

2. Before the administration submits the Ohio Evaluation System (OhioES) report to the state, each teacher 
will be notified of his/her final summative evaluation rating. Once a teacher is notified of his/her final 
summative evaluation rating, no changes will be permitted without prior notification to the teacher. 

The following will be placed in member permanent files: 

1. Professional Growth Plan OR Improvement Plan 

2. AND the Final Holistic Rating of Teacher Effectiveness or the Final Summative Rating from OSCES 
from OhioES Portal. 

11.16 Definitions 

1. OTES:  Ohio Teacher Evaluation System as adopted by the Ohio State Board of Education in 2011, or 
as otherwise modified by the State Board of Education. 

2. Teacher:  For purposes of this policy, "teacher" means licensed instructors who spend at least fifty 
percent (50%) of his/her time providing content-related student instruction and who is working under 
one of the following: 

a. A license issued under R.C. 3319.22, 3319.26, 3319.222 or 3319.226; or 

b. A permanent certificate issued under R.C. 3319.222 as it existed prior to September, 2003; or 

c. A permanent certificate issued under R.C. 3319.222 as it existed prior to September, 2006; or 

d. A permit issued under R.C. 3319.301. 

Substitute teachers and teachers not meeting this definition are not subject to evaluation under this policy. 
Full time bargaining unit members who do not meet the definition will be evaluated utilizing the 
evaluation procedures of the collective bargaining agreement in effect between the Board and the BRTA. 

The Superintendent, Treasurer, and any "other administrator" as defined by R.C. 3319.02 are not subject 
to evaluation under this policy. 

3. Component:  are all things that make up the OTES process.  Final teacher ratings shall be based upon 
all components of teacher performance according to rubric (OTES), metric(s) of student outcomes, and 
performance (OSCES), as assessed during the walkthroughs and formal observations conducted during 
the current school year. 

4. Conferences: 

a. Preconference:  The purpose of the pre-conference is to provide the evaluator and teacher an 
opportunity to discuss: 

• Date of lesson; 

• Lesson or unit objective(s); 

• Prior learning experiences of the students; 

• Characteristics of the learners and learning environment; 

• Instructional strategies the teacher will use to meet the lesson objective(s); 

• Student activities and materials; 

• Differentiation based on students’ needs; and 

• Assessment data to be collected to demonstrate student learning, such as the use of high-quality 
student data. 
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While preconferences are best practice, upon mutual agreement of the teacher and evaluator, they 

are not mandatory. 

b. Postconference:  The post-conference is required and is designed to support teacher reflection. It 
also provides feedback to the teacher on the observed lesson and coaching opportunities for the 
evaluator to identify strategies and resources for the teacher to incorporate to increase effectiveness. 
Following the lesson, the teacher reflects to determine if students met the learning outcome(s). The 
evaluator makes recommendations and commendations that may become part of the teacher’s 
evaluation. The evaluator and teacher collaborate to make recommendations on the teacher’s 
Professional Growth Plan or Improvement Plan. 

In general, the post-conference discussion between the evaluator and teacher should focus on 
identified area(s) of support. At this conference, the teacher may bring additional evidence from the 
observed lesson for the evaluator to consider before determining a Final Holistic Rating. Other key 
elements of the post-conference are determining area(s) of focus and discussing progress on the focus 
area(s). 

5. Summative Conference:  During this required conference, the evaluator and teacher will discuss the 
Final Holistic Rating. 

6. Core Subject Area:  Reading and English language arts, mathematics, science, foreign language, 
government, economics, fine arts, history and geography. 

7. Credentialed Evaluator:  For purposes of this policy, each teacher subject to evaluation will be 
evaluated by a person who: 

a. Is an administrator 

b. meets the eligibility requirements under R.C. 3319.111(D); and 

c. holds a credential established by the Ohio Department of Education for teacher evaluation; and 

d. has completed State-sponsored evaluation training and has passed an online credentialing assessment. 

The Board shall authorize the Superintendent/designee to approve and maintain a list of credentialed 
evaluators as necessary to effectively implement this policy. 

8. Domain:  The Teacher Performance Evaluation Rubric looks at teacher performance through six (6) 
domains of teacher practice:  Focus for Learning, Knowledge of Students, Lesson Delivery, Classroom 
Environment, Assessment of Student Learning, and Professional Responsibilities.  These are aligned 
with the Ohio Standards for the Teaching Profession. 

9. Evaluation Cycle: is the period of time for the completion of the evaluation procedure. The evaluation 
cycle is completed when student growth measures resulting from assessments that were administered in 
the previous school year are combined with the teacher performance ratings resulting from performance 
assessments that are conducted for the current school year to assign a summative evaluation rating. 

10. Evaluation Instruments: Refers to the forms used by the teacher’s evaluator. Those forms, developed 
by the ODE (such as those found in OTES on the Go), are located in the Appendix to this policy. 

11. Evaluation Procedure: The procedural requirements set forth in this policy are intended to provide 
specificity to the statutory obligations established under R.C. 3319.111 and R.C. 3319.112 and to 
conform to the framework for the evaluation of teachers developed under R.C. 3319.112. 
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12. Evaluation Ratings: 

a. OTES:  Final Holistic Rating 

Determined using the preponderance of evidence collected throughout the evaluation cycle. Each 
completed evaluation will result in the assignment of one (1) of the following evaluation ratings: 
Accomplished, Skilled, Developing, or Ineffective. 

1. Accomplished: This rating is the highest level of achievement. A rating of Accomplished 
indicates the teacher consistently meets expectations for performance and fully demonstrates 
competency in most or all of the teaching standards. The teacher addresses the needs of 
individual students. The Accomplished teacher uses a strong foundation of knowledge, skills and 
abilities to innovate and enhance their classroom, building and potentially the profession. The 
teacher consistently strives to improve his or her instructional and professional practice and 
contributes to the school, building or district through the development and support of colleagues. 
The Accomplished teacher is a leader who empowers and influences others. 

2. Developing: This rating indicates the teacher is working to utilize his or her growing knowledge 
and skills. A rating of Developing indicates the teacher demonstrates competency in some of the 
teaching standards but needs improvement in others. The teacher attempts to meet the needs of 
the whole group. The Developing teacher is in the process of refining his or her skills and 
abilities. The teacher strives to improve his or her instructional and professional practice. The 
teacher may be making progress, but performance requires ongoing professional support for 
necessary growth to occur. 

3. Ineffective: This rating indicates the teacher fails to demonstrate minimum performance 
expectations. A rating of Ineffective indicates the teacher consistently fails to demonstrate 
competency. The teacher is not effectively meeting the needs of his or her students. The teacher 
requires immediate assistance through ongoing intensive support. 

4. Skilled: This rating is the rigorous and expected performance level. A rating of Skilled indicates 
the teacher consistently meets expectations for performance and fully demonstrates competency 
in most of the teaching standards. The teacher addresses the needs of groups of students. The 
Skilled teacher integrates knowledge, skills and abilities needed for effective classroom 
instruction. The teacher consistently strives to improve his or her instructional and professional 
practice. The Skilled teacher demonstrates purposefulness, flexibility and consistency. 

b. OSCES:  Summative Evaluation Rating:  The Summative Evaluation rating is assigned at the 
conclusion of the evaluation cycle and is based on a holistic review of all seven (7) dimensions. 

13. Focused:  One or more areas of the rubric are identified as areas to work on. 

14. Holistic:  Includes all areas of the rubric. 

15. HQSD:  High Quality Student Data (11.09) 

16. Improvement Plan:  A written Improvement Plan will be developed collaboratively (when appropriate) 
between the teacher and the credentialed evaluator in the circumstance when a teacher makes an 
ineffective rating in their overall summative rating.  The purpose of an Improvement plan is to identify 
specific performance deficiencies and foster growth through professional development and targeted 
support provided by administration and the district. 

17. Metric of Student Outcomes:  Tool whereby a school counselor provides a measurable long-term 
growth target, demonstrating that students’ skills, knowledge, or behaviors have positively changed as a 
result of the school counselor’s activities. 

18. Ohio ES (Ohio Evaluation System):  The Ohio Evaluation System (OhioES) is the system by which 
the administration reports to the Ohio Department of Education teacher evaluation results. 
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19. Ohio Standards for the School Counselor:  The Ohio Standards for School Counselors serve as an 
overview of the expectations of knowledge and practices of effective school counselors and a tool for 
school counselors’ self-assessment and professional learning. 

20. Ohio Standards for the School Psychologist: 

21. Ohio Standards for the Teaching Professions:  The Ohio Standards for the Teaching Profession were 
developed for use as a guide for teachers as they continually reflect upon and improve their effectiveness 
as educators throughout all of the stages of their careers. While there are many influences on a teacher’s 
development, these standards will serve as an important tool for teachers as they consider their growth 
and development in the profession. 

22. Professional Growth Plan (PGP):  A written Professional Growth Plan helps teachers focus on areas 
of professional development that will enable them to improve their practice.  The Professional Growth 
Plan is to be individualized per teacher and the driving force of teacher evaluation.  The PGP will be 
reviewed at the end of the year during the last conference of the evaluation cycle.  

23. Teacher Performance: is the assessment of a teacher’s performance, resulting in a performance rating. 
As an evaluation factor, the teacher performance dimension is based on direct observations of a teacher’s 
practice (including materials and other instructional artifacts) that are performed by a credentialed 
evaluator. Teacher performance results are reported as a teacher performance rating that may be coded 
as “1” indicating lowest performance to “4” indicating highest performance. 

24. Value-Added:  Refers to the EVAAS Value-Added methodology provided by SAS, Inc., which provides 
a measure of student progress at the District and school level based on each student’s scores on State 
issued standardized assessments. Value-added teachers must reference value added data as one data 
point. 

25. Value-Added Subject:  A subject determined by the Ohio Department of Education that has student 
growth data provided by EVAAS. 

26. Vendor Assessment:  Student assessments approved by the Ohio Department of Education that measure 
mastery of the course content for the appropriate grade level, which may include nationally normed 
standardized assessments, industry certification exams, or end-of-course examinations for grade level 
and subjects for which the Value-Added measure does not apply. 

27. Walkthroughs: 

a. Formal Walkthrough:  Observation tool to be used for teachers in subsequent years after a 
rating of skilled or accomplished.  Shall be no less than thirty (30) minutes. 

b. Informal Walkthrough:  Walkthroughs may be announced or unannounced.  Classroom 
walkthroughs are informal observations of no less than five (5) minutes but not more than thirty 
(30) minutes with an emphasis on identified focus area(s) when applicable.  The focus may be 
area(s) of strength, area(s) for improvement, or both. 

11.17 Timeline (No later than the following dates): 

1. Before the initial evaluation cycle of a new school year, the District shall provide training for any and 
all bargaining unit members which ensures functional awareness and understanding of all standards and 
rubrics, processes, forms, and tools used in the evaluation procedure.  (Refer to 11.031) 

2. Day 30 of the School Year (or in the case of a new employee, within thirty (30) days of the first day 
worked): Each bargaining unit member notified in writing of the name and position of his or her 
evaluator. A bargaining unit member employed or reassigned after the beginning of the work year shall 
be notified by the evaluator of the evaluations procedures in effect. Such written notification shall be 
within thirty (30) days of the first day in a new assignment.  (Refer to 11.033) 
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3. October 20th or the next work day: Professional Growth (Refer to 11.114) and Improvement Plans (Refer 
to 11.121) for the current school year developed. 

4. November 30th:  The first formal observation for teachers that are new to the district, teachers whose 
last summative evaluation was ineffective and teachers who are under consideration for nonrenewal and 
with whom the board has entered into a limited contract or an extended contract under section 3319.111 
of the Ohio Revised Code.  (Refer to 11.071) 

5. December 1:  The Board shall not formally evaluate any teacher or counselor who has submitted an 
irrevocable official notice of retirement that has been accepted by the Board on or before December 1st 
of the school year. (Refer to 11.076) 

6. Last Day of the First Semester:  During the Full Evaluation Cycle, one observation and post conference 
for the purpose of contract renewal shall be completed. (Refer to 11.072 and 11.073) 

7. May 1:  Teachers who are not included in 11.071, 11.072 and 11.073 will be observed at least two (2) 
times by May 1st before their Final Summative Conference. 

8. May 1: A copy of the Summative Evaluation Report will be given to the Teacher, Counselor, School 
Psychologist, or Speech Language Pathologist no later than May 1. (Refer to 11.10) 

9. May 10: Deadline for Final Holistic Rating (OTES) or Final Summative Evaluation Form (OSCES) 
provided to bargaining unit member.  A copy of the formal written evaluation report shall then be given 
to the bargaining unit member, signed by both parties, and sent to the Superintendent. (Refer to 11.10) 

The deadlines within this section must be adhered to or the bargaining unit member is not subject to 
nonrenewal during that school year. The provisions of this section (406.14) supersede ORC sections 3319.11 
and 3319.111, regarding bargaining unit member observation, evaluation and contract renewal. 

Deadlines in Section 406.12 A-C may be altered if mutually agreed to in writing by the bargaining unit 
member and administrator. The superintendent and association president may also mutually agree in writing 
to alter the deadlines in section 406.12 A-C in extreme circumstances. Examples of extreme circumstances 
may include, but not limited to, extended absences (defined in Section 406.04 (F) (c)), calamity days, and 
change in administrator). 
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Full Evaluation Cycle 

 
Less Frequent Evaluation Cycle 

 

• Developing bargaining unit member from previous 

observation cycle 

• Ineffective bargaining unit member from previous 

observation cycle 

• New employees to the district 

• Employees in final year of contract 

• Accomplished bargaining unit member once every 

three (3) years* 

• Skilled bargaining unit member once every two (2) 

years**except when a teacher is in the final year of a 

limited contract 

 

• Accomplished bargaining unit member from previous 

evaluation cycle** 

• Skilled bargaining unit member from previous 

evaluation cycle** 

 
 
 
 
 
 
 

**In compliance with R.C. 3319.111(C)(2). 

 
Full Evaluation Cycle 

 
Less Frequent Evaluation Cycle 

 

 
Full Evaluation Cycle Essential Components: 

 

• Development of the Professional Growth Plan. 

• Formal Holistic Observation followed by a 

conference. 

• Two announced walkthroughs. 

• Formal Focused Observation will be completed 

• with an emphasis on the identified focus area(s). 

• Summative Conference to review Holistic Rating. 

• Conference to finalize Holistic Rating (unless 

• teacher and evaluator mutually agree that this 

conference is not needed). 

 
Evaluation Cycle Essential Components in Subsequent Years: 

 

• Professional Growth Plan (PGP). 

• Formal walkthrough which will only focus on the area 

• identified for the Professional Growth Plan (PGP)  

• unless the evaluator and bargaining unit member agree 

• to focus on more areas of the rubric followed by a 

conference. 

• Summative Conference to review Holistic Rating. 

• Conference to finalize Holistic Rating (unless teacher 

• and evaluator mutually agree that this conference is 

not needed). 
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Article XII LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE  

12.01 Committee Responsibilities 

A district-wide Local Professional Development Committee (LPDC) shall be established in accordance with 
Ohio Revised Code. The responsibilities of this committee shall include, but not limited to: (1) approving 
individual professional development plans for certificate/license renewal, (2) recommending in-service 
activities, (3) and obtaining/developing programs that will satisfy the Ohio Department of Education 
requirements for Professional Development Continuing Education Units (CEU'S). 

12.02 Release Time 

Adequate release time shall be granted to study requests, to research programs/in-service activities, and to 
obtain/develop programs for CEU's. If members of the LPDC determine to conduct some of their 
meetings/activities outside of the school year and/or school day, each member shall be compensated at the 
rate set forth in Appendix B. 

12.03 Facilities/Supplies/Services 

The Board shall provide reasonable facilities, supplies and services to the LPDC. 

12.04 Members 

This district-wide LPDC shall be comprised of five (5) persons, three (3) of whom shall be bargaining unit 
members (one from each building) who are selected by the Association. 

12.041 Each LPDC bargaining unit member shall have a term of three (3) years. 

12.042 If any vacancies occur in any of the positions selected by the Association, the Association shall be 
responsible for selecting bargaining unit members to fill the vacancies. 

12.043 The members of the LPDC will determine the frequency of the meetings, the dates of the meetings 
and the time of the meetings. 

12.044 The Association shall have the right to replace committee members, when necessary. 

12.05 Evaluation 

The Individual Professional Development Plan shall not be used as part of the evaluation process.  

12.06 Majority Vote 

Decisions shall be made by majority vote of the committee members.  

12.07 Appeal Procedure 

The LPDC shall develop and maintain an appeals procedure for appeals from decisions of the LPDC. The 
decisions of the LPDC shall not be grievable.  

12.08 Modifications 

The LPDC shall not have the authority to revise, change, delete nor modify any article or section of this 
Agreement.  
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Article XIII GRIEVANCE PROCEDURE 

13.01 Purposes 

The Board recognizes that in the interest of effective personnel management, a procedure is necessary 
whereby bargaining unit members can be assured of a prompt, impartial and fair hearing on their grievances. 
Such procedures shall be available to all members and no reprisals of any kind shall be taken against any 
member initiating or participating in the grievance procedure.  

13.02 Definition 

13.021 A grievance is a complaint involving the alleged violation, misinterpretation or misapplication of this 
Agreement. 

13.022 "Grievant" means an identified bargaining unit member or members filing a grievance or the 
Association. In the case of an Association grievance, the identity of those individual members 
allegedly affected will be disclosed upon request no later than Step II. 

13.023 "Days" under this Article means teacher work days except for summer vacation when days shall mean 
weekdays excluding holidays. 

13.03 Rights of the Grievant and the Association 

13.031 A grievant may be accompanied at all steps of the grievance procedure by a representative of the 
Association. 

13.032 The purpose of these procedures is to secure at the lowest level Administrator having authority to 
resolve the grievance, equitable solutions to grievances. All parties agree that grievances will be kept 
as confidential as is appropriate, processed as expeditiously as possible. 

13.033 The immediate supervisor may be passed if the immediate supervisor determines that he/she does not 
have jurisdiction in the grievance. 

13.034 The grievant and the Association President shall receive prior notice of each meeting held to resolve 
a grievance formally filed. Decisions rendered at each formal level will be made in writing on 
Appendix F and will be transmitted promptly to the grievant and the Association President. 

13.035 The Association may withdraw its support of a grievance at any time. 

13.04 Time Limits 

13.041 The number of days indicated at each step is considered a maximum. 

13.042 If the grievant does not file a written grievance within twenty (20) days of the date when the grievant 
knew or should have known of the occurrence of the act or conditions on which the grievance is 
based, then the grievance shall be considered waived. 

13.043 If a decision on a grievance is not appealed within the time limits specified at any step of the 
procedure, the grievance shall be deemed settled on the basis of disposition at that level and further 
appeal shall be barred. 

13.044 Failure at any step of these procedures to communicate the decision on a grievance within the 
specified time limits shall automatically entitle the grievant to proceed to the next level. 

13.045 All notices of hearings, dispositions of grievances, written grievances and appeals shall be in writing 
and hand delivered or mailed. 
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13.046 Every effort will be made to process grievances to a satisfactory conclusion by the end of the school 
year. 

13.047 Meetings held under this procedure shall be conducted at a time and place which will afford a fair 
and reasonable opportunity for all persons entitled to be present to attend. 

13.05 Grievance Procedure 

13.051 Informal Procedure 

A bargaining unit member who feels he/she has a grievance and/or the Association shall first meet 
informally with the principal or immediate superior in an effort to resolve the problem. This may be 
the principal, immediate supervisor or the Superintendent. The grievant must announce that this 
meeting is intended to be the informal step of the grievance procedure. 

13.052 Formal Procedure 

Step I: Immediate Supervisor 

If the grievance is not resolved at the informal step, the grievant may within twenty (20) days of the 
knowledge of when the grievant knew or should have known of the occurrence of the act or 
conditions on which the grievance is based submit a formal grievance to his/her immediate 
supervisor. The grievant shall set forth on the appropriate form (Appendix F), the date of the alleged 
grievance and the informal grievance meeting, a description of the facts supporting the grievance, 
the Article or Articles allegedly violated, and the nature of the relief sought by the grievant. Within 
five (5) days of receipt of the formal grievance the immediate supervisor shall meet with the grievant 
if necessary and then write a disposition of the grievance with a copy to the grievant, the Association 
President and the Superintendent. 

Step II: Superintendent 

If the grievant is not satisfied with the disposition of the grievance in Step One, the grievant may 
submit the grievance in writing to the Superintendent/designee within five (5) days of receipt of its 
disposition at Step One level. Within seven (7) days of receipt of the grievance form, the 
Superintendent/designee shall meet with the grievant and then write a disposition of the grievance 
with a copy to the grievant, Association President, and to the immediate supervisor. 

Step III: Board of Education 

If the grievant is not satisfied with the disposition made by the Superintendent, then the grievant 
may submit the grievance to the Board through the Superintendent within five (5) days after 
receiving in writing, the disposition by the Superintendent. 

The Board shall meet with the grievant for the purpose of reviewing such grievance. The meeting 
shall be held in executive session unless otherwise required by law. Such meeting shall be held no 
later than the next regular scheduled Board meeting after receipt by the Superintendent of Step Three 
grievance. The disposition of the grievance shall be written by the Board and given to the grievant 
by the President of the Board ten (10) days following the meeting with the grievant. 

Step IV: Binding Arbitration 

If the grievant is not satisfied with the Level Three decision, the grievant may request, within twenty 
(20) days of receipt of the Level Three decision, that the Association file a demand for arbitration 
with the Superintendent and the American Arbitration Association. The parties shall select the 
arbitrator in accordance with the Voluntary Rules of the American Arbitration Association. The 
Arbitration shall be conducted pursuant to the Voluntary Labor Arbitration Rules of the American 
Arbitration Association. The decision of the arbitrator shall be binding upon the parties. In rendering 
his/her decision the arbitrator shall not add to, subtract from, or in any way modify the provisions 
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of this Agreement. The arbitrator's decision shall not be binding if determined to be contrary to law 
by a court of competent jurisdiction. All costs associated with the arbitration (administrative and 
arbitrator fees, room charges and court reporter), shall be equally shared by the Board and the 
Association. 

13.06 Miscellaneous 

Nothing contained in this procedure shall be construed as limiting the individual right of a bargaining unit 
member having a complaint or problem to discuss the matter informally with members of the administration 
through normal channels of communication. 
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Article XIV RETIRED TEACHERS 

14.01 Retired teacher re-employment 

A teacher retired under the State Teachers Retirement System may be reemployed by the Board under the 
following conditions:  

14.011 For initial placement purposes on the teachers' salary schedule, the bargaining unit member shall 
receive three (3) years of service credit. Additionally, the member shall receive all proper educational 
credit for horizontal placement on the salary schedule. The member shall receive 
experience/education credit as is appropriate for each year of re-employment with the Board. 

14.012 Bargaining unit members employed pursuant to this provision shall receive one year limited contracts 
and shall not be eligible to receive continuing contracts regardless of their years of service or license 
held. These members shall also be eligible to apply for one (1) year only, co-curricular supplemental 
positions. 

14.013 Each one year limited contract, including co-curricular supplemental positions, shall automatically 
expire upon completion of the year and it is not necessary for the Board neither to conduct evaluations 
in accordance with this Agreement or ORC 3319.111 nor to take formal action to not reemploy the 
bargaining unit member pursuant to ORC 3319.11 in order to terminate the employment relationship. 
The employment relationship shall end upon expiration of the contract 

14.014 Bargaining unit members employed pursuant to this provision are not entitled to or eligible to receive 
any severance benefits or participate in any retirement incentive program provided by the Board. 

14.015 Bargaining unit members employed pursuant to this provision shall not be eligible for any of the 
insurance plans offered by the Board and shall not seek inclusion in any of the insurance plans offered 
by the Board. 

14.016 Bargaining unit members employed pursuant to this provision shall receive sick leave and personal 
leave (including attendance bonus) in accordance with the terms of this Agreement. Retired members 
employed by the Board shall not be eligible for sabbatical leave; however, they are eligible for 
benefits of professional meetings, in-service meetings, association leave and family and medical 
leave as provided by this Agreement. In no event shall leave extend beyond the retiree's employment 
contract term. 

14.017 Retired bargaining unit members employed by the Board shall have zero seniority in the bargaining 
unit and shall not accumulate seniority for any purpose. These members shall have neither the right 
to displace or bump, nor any right to recall in the event of a reduction in force. 

14.018 Retired bargaining unit members may be evaluated at least once during the school year. However, 
any timelines and/or dates specified in Article XI Evaluation do not apply to the evaluation process 
for members employed under the terms of this Article. 

14.02 Supremacy Clause 

Pursuant to the authority provided by ORC 4117.10, and the extent that issues addressed in this article are 
contrary to or in conflict with Ohio law, the issues addressed in this provision shall supersede and replace the 
statutory law of Ohio pertaining to that issue. Also, the provisions of this Article supersede and prevail over 
any inconsistent terms that may appear elsewhere in this Agreement. 
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Article XV EFFECTS OF AGREEMENT 

15.01 Equal Opportunity 

The Board shall be an equal opportunity employer. The Board and the Association shall not discriminate 
against any applicant or bargaining unit member in terms of wages, hours, assignment, reassignment, layoff 
or suspension or other terms and conditions of employment on the basis of race, religion, color, national 
origin, sex, sexual orientation, age, disability, or marital status. 

15.02 Conflict with Law 

If any provision of this Agreement is found by a court of competent jurisdiction to conflict with any state or 
federal law, regulation, ruling or order, now or hereafter enacted or issued, and such provision, is therefore 
deemed inoperative, the remaining provisions hereof shall nevertheless remain in full force and effect. The 
parties agree to meet within ten (10) calendar days of the notice of any such court ruling in an attempt to 
resolve any remaining issues. 

15.03 Entire Agreement Clause 

This Agreement supersedes and cancels all previous agreements, verbal or written, between the Board and 
the Association and constitutes the entire agreement between the parties. 

15.04 Agreement Reproduction 

Copies of this Agreement will be printed and distributed to each bargaining unit member now or hereafter 
employed. The cost of doing so shall be shared by the Board and the Association. 

15.05 Days Defined 

Unless otherwise indicated, the term "days" shall mean calendar days. 

15.06 Availability of Board Policies 

Board policies will be made available to bargaining unit members by placing them in each principal's office 
or on the District's website. 
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Article XVI DRUG FREE WORK PLACE 

16.01 Drug Free Work Place Policy 

16.011 No bargaining unit member of the District while directly engaged in the performance of work shall 
unlawfully manufacture, distribute, dispense, possess, or use on or in the premises, any drug, 
amphetamine, barbiturate, marijuana or any other controlled substances as defined in schedules I 
through V of Section 202 of the Controlled Substances Act 9 21 U.S.C. 812 and as further defined 
by regulation at 21 C.F.R. 1300.11 through 1300.15. 

16.012 As a condition of employment, each bargaining unit member who is directly engaged in the 
performance of work shall abide by the terms of this policy. 

16.013 "Work place" as used in this policy is defined as the site for the performance of work done. Work 
place, therefore, includes District school building or any school premises; any school owned vehicle 
or any other school approved vehicle used to transport students to and from school or school 
activities; off-school property during any school sponsored or school approved activity, event, or 
function, including but not limited to field trips (including in or out of country summer trips) or 
athletic events, where students are under the jurisdiction of the District and/or its staff. 

16.014 As a condition of employment, each bargaining unit member shall notify his or her supervisor of his 
or her conviction of a criminal drug statute for a violation occurring in the workplace as defined 
above. Such notification shall be provided no later than five (5) days after a conviction. This Board 
shall, within ten (10) days after receiving such notice from a member or otherwise receiving actual 
notice, notify the appropriate federal agency of such conviction. 

16.015 Within thirty (30) days of receiving notice of the conviction of a criminal drug statute by any 
bargaining unit member, this Board shall either: 1) take appropriate personnel action against such 
member for just cause up to and including termination; or 2) require such member to participate 
satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a 
Federal, State or local health, law enforcement or other appropriate agency. 

16.016 The term "conviction" means a finding of guilt (including a plea of nolo contendere) or imposition 
of sentence, or both, by any judicial body charged with the responsibility to determine violations of 
the federal or state criminal drug statutes. 

16.017 The term "criminal drug statute" means a criminal statute involving the manufacture, distribution, 
dispensation, use, or possession of any controlled substance. 

16.018 This Board shall establish a drug-free awareness program to inform bargaining unit members about: 
1) the dangers of drug abuse in the work place; 2) the Board's Policy of maintaining a drug-free work 
place; 3) any available drug counseling, rehabilitation, and employee assistance programs; and 4) the 
penalties that may be imposed upon members for drug abuse violations occurring in the work place. 
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Article XVII RESIDENT EDUCATOR PROGRAM 

17.01 Purpose 

The Resident Education Program for beginning teachers licensed after January 1, 2011, is for the purpose of 
providing educators with coaching, mentoring and guidance that are critical to improving their skills and 
knowledge and student achievement. The Resident Educator Program will be a Program administrated and 
funded by the Board. 

This program shall be separate from and shall not replace the negotiated employee evaluation system. 

17.02 Definitions 

a. Resident Educator Program 

The four-year program is designed to provide newly licensed Ohio educators quality mentoring and 
guidance. Successful completion of the residency program is required to advance to a five-year 
professional educator license. 

b. Mentor 

A Mentor is a teacher trained and assigned to provide professional support to a Resident Educator 
following the guidelines and protocols of the Resident Educator Program. 

c. Resident Educator 

A Resident Educator is a teacher employed under a resident educator license. 

d. Formative Assessment 

Formative assessment — is diagnostic and designed to yield information that will help teachers identify 
specific areas for skill enhancement. 

Formative assessment consists of collaboration among professionals to provide adequate feedback and 
assistance to support the growth of individual professional achievement. 

17.03 Mentors 

17.031 Qualifications 

a. The Mentor Teacher must have Continuing Contract status and have a minimum of three (3) 
consecutive years of teaching experience in the District. 

b. The Mentor Teacher must be trained to act as a mentor through the Ohio Department of 
Education Instructional Mentoring Program. 

c. The Mentor Teacher must hold a valid teaching certificate/license and may be assigned to 
Resident Educators with the same area of certification/licensure. 

d. The Mentor must have demonstrated the ability to work cooperatively and effectively with the 
professional staff members and have extensive knowledge of and proven experience in 
implementing a variety of classroom management and instructional techniques. 

17.032 Selection of Mentor Teachers 

Selection for Mentor Teacher positions shall be made by the Superintendent. Should no Mentor be 
available in the area of certification/licensure, the Superintendent may assign a Mentor from within 
the grade level or subject area most closely related to that of the Resident Educator. 
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17.04 Compensation 

In addition to the mutually agreed upon release time, each Mentor Teacher shall receive a supplemental 
stipend as set forth in Appendix B, Supplemental Contracts. In addition, the Board will pay all training fees 
required for Mentor Teachers to receive the mandatory ODE State mentor training.  

17.05 General Provisions 

17.051 Other than a notation to the effect that a teacher served as a Mentor Teacher, the teacher's activities 
as a Mentor Teacher shall not be part of that staff member's evaluation 

17.052 No Resident Educator shall be required to remain in a resident educator program after advancing to 
a professional educator license. 

17.053 Mentor Teachers shall not participate in the District's evaluation of any Resident Educator. 

17.054 Mentor Teacher shall not be requested or directed to make any recommendation regarding the 
continued employment of the Resident Educator. 

17.055 No Mentor Teacher shall be requested or directed to divulge information from the written 
documentation or confidential Mentor/Resident Educator discussions. Any violation of this tenet by 
the Mentor Teacher shall constitute grounds for immediate removal from his/her role as Mentor 
Teacher. 

17.056 At any time, either the Mentor Teacher or the Resident Educator may request to have a new Mentor 
assigned. The Mentor and Resident Educator must operate in a trusting and comfortable 
relationship; therefore, no specifics shall be given as to the request or granting of this option and no 
prejudice or evaluation is to be given any such change. 

17.057 All members of the Committee, Mentor Teachers and Resident Educators shall keep confidential all 
discussions, actions, materials and other information to the extent permitted by law. 

17.058 Mentor Teachers shall communicate directly with the Resident Educators and shall not 
discuss/report the performance and progress of the Resident Educator with any administrator, 
assessor, or other teacher. 

17.059 In the event that the State of Ohio makes comprehensive changes to the Resident Educator Program 
that conflict with Article XVII, a committee of district administration and bargaining unit members 
will be formed to reconcile those changes. 



 

65 
 

Article XVIII ASSOCIATION RIGHTS  

18.01 Association Rights 

The Board hereby recognizes the Association, as an affiliate of the Ohio Education Association and the 
National Education Association, as the sole and exclusive bargaining representative for all the 
certified/licensed staff employed or to be employed under regular teaching contracts. 

18.011 Leave to Conduct Association Business 

a. The Superintendent shall grant an accumulative total of up to eight (8) days leave per 
school year, for bargaining unit members to conduct Association business. 

b. The President of the Association shall notify the Superintendent five (5) work days in 
advance of the day the bargaining unit member(s) shall be absent. However, in the case 
of an emergency, notice to the Superintendent shall be made as far in advance of the 
absence as is possible in order that proper arrangements for handling the duties of the 
member(s) can be made. 

18.012 Access to Members for Association Business 

Representatives of the Association will have access to all bargaining unit members, provided that 
the exercise of this right does not interfere with the educational program.  

18.013 Right to Information 

The President of the Association shall be provided with copies of minutes of official public meetings 
of the Board and the official agenda of the meeting. All other documents that Board members 
receive, that are distributed to Board members at official meetings of the Board will be provided 
upon request with the exception of the following: 

a. Materials, the release of which is prohibited by law; 

b. Materials given to Board members which do not have to do with the meeting or future 
Board action. 

18.014 Upon request, the Association will be provided with the name, phone number, address, job title, 
work location, and work e-mail address of a newly employed bargaining unit member as soon as 
such information is available. 

18.015 Right to Use Board Property 

a. The Association will have the right to use school buildings without cost for meetings at 
reasonable times as determined by the Superintendent and provided that such use does 
not interfere with the educational program of the District. 

b. The Association will have the right to place an Association identification on the 
mailboxes of all members of the Association and to place notices, circulars and other 
material in the mailboxes of all bargaining unit members. 

c. The Association will have the right to use the inter-school mail system to distribute 
material of the type described above. 

d. Bulletin board space will be made available to the Association for its exclusive use in 
the faculty room in each school building. 
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18.016 No Reprisal 

There will be no reprisals of any kind taken against a bargaining unit member by reason of his/her 
membership in the Association or participation in any of its activities. 

18.02 Fair Share Fee 

This section is null and void as a matter of law based on the Supreme Court decision in Janus v. 

AFSCME, Council 31, 585 U.S. ___ (2018) and will not be implemented, but is preserved should the 

law change in future years. 

18.021 The Board shall deduct from the pay of bargaining unit members who elect not to become or to 
remain members of the Association, a Fair Share Fee for the Association's representation of such 
non-members during the term of this Agreement. 1 No non-member filing a timely demand shall be 
required to subsidize partisan political or ideological causes not germane to the Association's work 
in the realm of collective bargaining. 

18.022 The notice of the amount of the annual Fair Share Fee, which shall not be more than one hundred 
(100%) percent of the unified dues of the UEP (BRTA, NEOEA, UniServ, OEA, NEA) dues of the 
Association, shall be transmitted by the Association to the Board's Treasurer by October 5 of each 
year during the term of this Agreement for the purpose of determining the amounts to be payroll-
deducted. The Association shall also transmit to the Board's Treasurer by October 5 the names of 
the teachers who have elected not to join the Association (those who will be paying a fair share fee). 
The Board's Treasurer will deduct the fair share fee from the paychecks of the teachers who elect 
not to join the Association beginning with the first paycheck in February. The annual fair share fee 
amount shall be deducted in substantially equal payments for the remainder of the paychecks for 
that school year. 

18.023 The Board's Treasurer shall inform the Association when there is a newly-hired teacher after the 
school year begins within five (5) calendar days of that teacher being hired. If that teacher elects not 
to join the Association, the Association shall inform the Board's Treasurer of that within thirty (30) 
days of that teacher's date of hire and shall also inform the Board's Treasurer as to that teacher's 
annual fair share fee. Payroll deductions, in substantially equal amounts, shall commence on the 
first pay date after the later of sixty (60) days of employment or the first paycheck in February. 

18.024 The Fair Share Fee shall be the responsibility of the Association to prescribe an internal procedure 
to determine a rebate, if any, for nonmembers which conforms to the provisions of Section 4117.09 
(C) of the Ohio Revised Code. 

18.025 No teacher is required to become a member of the Association. 

18.026 The Association recognizes its obligation to fairly and equitably represent all teachers whether or 
not they are members of the Association. 

18.027 The Association agrees to indemnify and hold the Board harmless from any payments, judgments, 
costs, or expenses incurred as a result of the implementation and enforcement of this provision 
provided that (1) the Board shall give ten (10) days written notice of any claim made or action filed 
against the employer by a non-member for which indemnification may be claimed; and (2) the Board 
acted in good faith compliance with the Fair Share Fee provision of this Agreement; however, there 
shall be no indemnification of the Board if the Board intentionally or willfully fails to apply (except 
due to court order) or misapplies such Fair Share Fee provision herein. 

 
1 This provision shall not apply to any bargaining unit member who, as of September 1, 2005, were not members of 
the Association and it is expressly agreed that these individuals will never be required to pay a fair share fee. 
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a. The Association reserves the right to designate counsel to represent and defend the 
Board; provided however that the Board reserves the right to employ co-counsel at its 
own expense. 

b. The Board agrees to (1) give full and complete cooperation and assistance to the 
Association and its counsel at all levels of the proceeding, (2) permit the Association or 
its affiliates to intervene as a party if it so desires, and/or (3) to not oppose the 
Association or its affiliates' application to file briefs amicus curiae in the action. 
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Article XIX MANAGEMENT RIGHTS 

19.01 The Board hereby retains and reserves unto itself, without limitations, all powers, rights, authority, duties 
and responsibilities conferred upon and vested in it by the laws and the Constitution of the State of Ohio and 
of the United States, including but without limitation all of the rights identified in O.R.C. Section 4117.08. 
These include the right to: 

19.011 Determine matters of inherent managerial policy, as provided in O.R.C. Sections 3313.47 and 
3313.20 of the Ohio Revised Code, which include, but are not limited to, areas of discretion or 
policy such as functions and programs of the public employer, standards of service, its overall 
budget, utilization of technology, and organizational structure; 

19.012 Direct, supervise evaluate or hire employees; 

19.013 Determine the overall methods, process, means or personnel by which governmental operations are 
to be conducted; 

19.014 Suspend, discipline, demote, or discharge for just cause, or layoff, transfer, assign, schedule, 
promote or retain employees; 

19.015 Determine the adequacy of the work force; 

19.016 Determine the overall mission of the employer as a unit of government; 

19.017 Effectively manage the work force; 

19.018 Take action to carry out the mission of the public employer as a governmental unit. 

19.02 The exercise of the foregoing powers, rights, authority, duties and responsibilities, the adoption of policies, 
rules and regulations and practices in furtherance thereof, and the use of judgment and discretion in 
connection herewith shall be limited only by the specific and express terms of this contract and Ohio statutes; 
and then only to the extent such specific and express terms hereof are in conformance with the Constitution 
and laws of the State of Ohio and the rules and regulations promulgated by the Ohio State Board of Education 
and the Constitution and laws of the United States. Pursuant to this provision, the parties hereby agree that 
the Board shall not be permitted to exercise any management rights which alter or modify an existing 
provision of this Agreement. The parties also hereby agree and understand that the Board shall have the right 
to implement any management rights not specifically addressed in the collective bargaining agreement 
provided that the Board engages in good faith negotiations with the Union prior to implementation. 
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Article XX FILING AND MAINTENANCE OF CERTIFICATES/LICENSES  

20.01 Bargaining unit members shall be responsible for filing with the Superintendent or his/her designee all 
certificates/licenses issued to the member by the Ohio Department of Education within fifteen (15) days of 
receipt of such certificates/licenses. No right or privilege shall be asserted by a member by reason of any 
certificate/license not filed by the member as provided herein. 

20.02 All bargaining unit members shall keep current and file with the Superintendent or his/her designee all 
certificates/licenses held at the time of initial employment by the Board and all certificates/licenses received 
after such employment. If a member permits a certificate(s)/license(s) to expire without renewal, placement 
on the seniority list is waived for that area(s) of certification/licensure. It shall be the responsibility of each 
member to apply and qualify for the renewal of any certificate/license in a timely fashion and to file such 
certificate/license as herein provided. 



Article XXI DURATION 

21.01 Duration 

All provisions of this Agreement shall become effective from June 30, 2018 tJu·ough June 30, 2021. 

21.02 Certification of Ratification 

Ratification of the foregoing Agreement between the parties is attested to by the representatives whose 
signatures appear below: 

BLACK RIVER BOARD OF EDUCATION 

Bo~< President 
~ 

L:~~~'V\.._ )'~ v2 ~ 
Negotiation Team Me'filber 7 Superintendent 

Treasurer Negotiation Team Member 
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Certified Staff Salary Index

 

YEARS BA BA+150 MA MA+15 MA+30
0 1.0000 1.0400 1.0850 1.1350 1.1850

1 1.0400 1.0850 1.1350 1.1850 1.2350

2 1.0800 1.1300 1.1850 1.2350 1.2850

3 1.1200 1.1750 1.2350 1.2850 1.3350

4 1.1600 1.2200 1.2850 1.3350 1.3850

5 1.2000 1.2650 1.3350 1.3850 1.4350

6 1.2450 1.3150 1.3900 1.4400 1.4900

7 1.2900 1.3650 1.4450 1.4950 1.5450

8 1.3350 1.4150 1.5000 1.5500 1.6000

9 1.3800 1.4650 1.5550 1.6050 1.6550

10 1.4250 1.5150 1.6100 1.6600 1.7100

11 1.4700 1.5650 1.6650 1.7150 1.7650

12 1.5150 1.6150 1.7200 1.7700 1.8200

13 1.5600 1.6650 1.7750 1.8250 1.8750

14 1.6050 1.7150 1.8300 1.8800 1.9300

15 1.6500 1.7650 1.8850 1.9350 1.9850

19 1.6700 1.7800 1.9400 1.990 2.0400

23 1.6950 1.8100 1.9950 2.045 2.0950

24 1.7400 1.8550 2.0500 2.100 2.1500

Black River

Appendix A-1 
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Certified Staff Salary Schedule July 1, 2021 - June 30, 2022
BASE INCREASE

BASE SALARY 36,369$      
  

YEARS
0 1.0000 36,369$  1.0400 37,824$  1.0850 39,461$  1.1350 41,279$  1.1850 43,098$  
1 1.0400 37,824$  1.0850 39,461$  1.1350 41,279$  1.1850 43,098$  1.2350 44,916$  
2 1.0800 39,279$  1.1300 41,097$  1.1850 43,098$  1.2350 44,916$  1.2850 46,735$  
3 1.1200 40,734$  1.1750 42,734$  1.2350 44,916$  1.2850 46,735$  1.3350 48,553$  
4 1.1600 42,188$  1.2200 44,371$  1.2850 46,735$  1.3350 48,553$  1.3850 50,371$  
5 1.2000 43,643$  1.2650 46,007$  1.3350 48,553$  1.3850 50,371$  1.4350 52,190$  
6 1.2450 45,280$  1.3150 47,826$  1.3900 50,553$  1.4400 52,372$  1.4900 54,190$  
7 1.2900 46,916$  1.3650 49,644$  1.4450 52,554$  1.4950 54,372$  1.5450 56,191$  
8 1.3350 48,553$  1.4150 51,463$  1.5000 54,554$  1.5500 56,372$  1.6000 58,191$  
9 1.3800 50,190$  1.4650 53,281$  1.5550 56,554$  1.6050 58,373$  1.6550 60,191$  

10 1.4250 51,826$  1.5150 55,099$  1.6100 58,555$  1.6600 60,373$  1.7100 62,191$  
11 1.4700 53,463$  1.5650 56,918$  1.6650 60,555$  1.7150 62,373$  1.7650 64,192$  
12 1.5150 55,099$  1.6150 58,736$  1.7200 62,555$  1.7700 64,374$  1.8200 66,192$  
13 1.5600 56,736$  1.6650 60,555$  1.7750 64,555$  1.8250 66,374$  1.8750 68,192$  
14 1.6050 58,373$  1.7150 62,373$  1.8300 66,556$  1.8800 68,374$  1.9300 70,193$  
15 1.6500 60,009$  1.7650 64,192$  1.8850 68,556$  1.9350 70,375$  1.9850 72,193$  
19 1.6700 60,737$  1.7800 64,737$  1.9400 70,556$  1.9900 72,375$  2.0400 74,193$  
23 1.6950 61,646$  1.8100 65,828$  1.9950 72,557$  2.0450 74,375$  2.0950 76,194$  
24 1.7400 63,283$  1.8550 67,465$  2.0500 74,557$  2.1000 76,375$  2.1500 78,194$  

Black River

BA BA+150 MA MA+15 MA+30
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Certified Staff Salary Schedule July 1, 2022 - June 30, 2023
BASE INCREASE

BASE SALARY 37,460$      
  

YEARS
0 1.0000 37,460$  1.0400 38,959$  1.0850 40,644$  1.1350 42,517$  1.1850 44,391$  
1 1.0400 38,959$  1.0850 40,644$  1.1350 42,517$  1.1850 44,391$  1.2350 46,264$  
2 1.0800 40,457$  1.1300 42,330$  1.1850 44,391$  1.2350 46,264$  1.2850 48,137$  
3 1.1200 41,956$  1.1750 44,016$  1.2350 46,264$  1.2850 48,137$  1.3350 50,010$  
4 1.1600 43,454$  1.2200 45,702$  1.2850 48,137$  1.3350 50,010$  1.3850 51,883$  
5 1.2000 44,952$  1.2650 47,387$  1.3350 50,010$  1.3850 51,883$  1.4350 53,756$  
6 1.2450 46,638$  1.3150 49,260$  1.3900 52,070$  1.4400 53,943$  1.4900 55,816$  
7 1.2900 48,324$  1.3650 51,133$  1.4450 54,130$  1.4950 56,003$  1.5450 57,876$  
8 1.3350 50,010$  1.4150 53,006$  1.5000 56,191$  1.5500 58,064$  1.6000 59,937$  
9 1.3800 51,695$  1.4650 54,879$  1.5550 58,251$  1.6050 60,124$  1.6550 61,997$  
10 1.4250 53,381$  1.5150 56,752$  1.6100 60,311$  1.6600 62,184$  1.7100 64,057$  
11 1.4700 55,067$  1.5650 58,625$  1.6650 62,371$  1.7150 64,244$  1.7650 66,118$  
12 1.5150 56,752$  1.6150 60,498$  1.7200 64,432$  1.7700 66,305$  1.8200 68,178$  
13 1.5600 58,438$  1.6650 62,371$  1.7750 66,492$  1.8250 68,365$  1.8750 70,238$  
14 1.6050 60,124$  1.7150 64,244$  1.8300 68,552$  1.8800 70,425$  1.9300 72,298$  
15 1.6500 61,810$  1.7650 66,118$  1.8850 70,613$  1.9350 72,486$  1.9850 74,359$  
19 1.6700 62,559$  1.7800 66,679$  1.9400 72,673$  1.9900 74,546$  2.0400 76,419$  
23 1.6950 63,495$  1.8100 67,803$  1.9950 74,733$  2.0450 76,606$  2.0950 78,479$  
24 1.7400 65,181$  1.8550 69,489$  2.0500 76,794$  2.1000 78,667$  2.1500 80,540$  

Black River

BA BA+150 MA MA+15 MA+30
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SUPPLEMENTAL CONTRACTS

Step 0 Step 3 Step 6

Tier I
Head Marching Band Director 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Baseball Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Girls Basketball Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Boys Basketball Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Boys Track Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Cheerleader Advisor 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Cross Country Coach Boys and Girls 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Football Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Girls Track Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Softball Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Volleyball Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        
Head Varsity Wrestling Coach 0.1450   5,274     0.1600   5,819     0.1750   6,365        

Tier II
Freshman Girls Basketball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Freshman Boys Basketball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Freshman Football Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Freshman Volleyball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Head Varsity Bowling Coach Boys and Girls 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Head Varsity Golf Coach Boys and Girls 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsisty Baseball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Girls Basketball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Boys Basketball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Cheerleading 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Football Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Softball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Volleyball Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        
Junior Varsity Wrestling Coach 0.0740   2,691     0.0865   3,146     0.0990   3,601        

Tier III
Assistant Junior Varsity Baseball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Junior Varsity Softball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Marching Band Director 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Marching Band Director 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Marching Band Director 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Middle School Wrestling Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Baseball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Boys Basketball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Cross Country Coach Boys and Girls 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Football Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Football Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Girls Basketball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Golf Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Softball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Girls Track Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Boys Track Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Volleyball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Assistant Varsity Wrestling Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
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High School Student Council Advisor 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Girls Basketball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Boys Basketball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Girls Basketball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Boys Basketball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Cross Country Coach Boys and Girls 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Football Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Football Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Girls Track Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Boys Track Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Track Coach (#'s must be over 50) 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Volleyball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Volleyball Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        
Middle School Wrestling Coach 0.0588   2,138     0.0688   2,502     0.0788   2,866        

Tier IV
Choir Advisor 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Concert Band Director 0.0305   1,109     0.0380   1,382     0.0455   1,655        
High School Academic Challenge Advisor 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Local Professional Development Committee - EL 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Local Professional Development Committee - HS 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Local Professional Development Committee -MS 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Mentor Teacher - RESA Year 3 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Middle School Cheerleader Advisor 0.0305   1,109     0.0380   1,382     0.0455   1,655        
National Honor Society Advisor 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Pen Ohio Advisor 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Weight Room Coodinator - Spring 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Weight Room Coordinator - Fall 0.0305   1,109     0.0380   1,382     0.0455   1,655        
Weight Room Coordinator - Winter 0.0305   1,109     0.0380   1,382     0.0455   1,655        

Tier V
Choir Accompanist 0.0150   546        0.0250   909        0.0300   1,091        
Drama Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Elementary Lexia Coordinator 0.0150   546        0.0250   909        0.0300   1,091        
Elementary Student Council Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Elementary Yearbook Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Graduation Coordinator 0.0150   546        0.0250   909        0.0300   1,091        
High School Annual Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Mentor Teacher - RESA Year 1 0.0150   546        0.0250   909        0.0300   1,091        
Mentor Teacher - RESA Year 2 0.0150   546        0.0250   909        0.0300   1,091        
Middle School Academic Challenge Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Middle School Annual Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Middle School Student Council Advisor 0.0150   546        0.0250   909        0.0300   1,091        
National Junior Honor Society Advisor 0.0150   546        0.0250   909        0.0300   1,091        
Prom Committee Advisor 0.0150   546        0.0250   909        0.0300   1,091        
County Student of the Month Coordinator 0.0150   546        0.0250   909        0.0300   1,091        
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SUPPLEMENTAL CONTRACTS

Step 0 Step 3 Step 6

Tier I
Head Marching Band Director 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Baseball Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Girls Basketball Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Boys Basketball Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Boys Track Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Cheerleader Advisor 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Cross Country Coach Boys and Girls 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Football Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Girls Track Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Softball Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Volleyball Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        
Head Varsity Wrestling Coach 0.1450   5,432     0.1600   5,994     0.1750   6,556        

Tier II
Freshman Girls Basketball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Freshman Boys Basketball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Freshman Football Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Freshman Volleyball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Head Varsity Bowling Coach Boys and Girls 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Head Varsity Golf Coach Boys and Girls 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsisty Baseball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Girls Basketball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Boys Basketball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Cheerleading 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Football Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Softball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Volleyball Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        
Junior Varsity Wrestling Coach 0.0740   2,772     0.0865   3,240     0.0990   3,709        

Tier III
Assistant Junior Varsity Baseball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Junior Varsity Softball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Marching Band Director 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Marching Band Director 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Marching Band Director 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Middle School Wrestling Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Baseball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Boys Basketball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Cross Country Coach Boys and Girls 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Football Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Football Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Girls Basketball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Golf Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Softball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Girls Track Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Boys Track Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Volleyball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Assistant Varsity Wrestling Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
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High School Student Council Advisor 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Girls Basketball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Boys Basketball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Girls Basketball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Boys Basketball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Cross Country Coach Boys and Girls 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Football Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Football Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Girls Track Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Boys Track Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Track Coach (#'s must be over 50) 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Volleyball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Volleyball Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        
Middle School Wrestling Coach 0.0588   2,203     0.0688   2,577     0.0788   2,952        

Tier IV
Choir Advisor 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Concert Band Director 0.0305   1,143     0.0380   1,423     0.0455   1,704        
High School Academic Challenge Advisor 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Local Professional Development Committee - EL 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Local Professional Development Committee - HS 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Local Professional Development Committee -MS 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Mentor Teacher - RESA Year 3 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Middle School Cheerleader Advisor 0.0305   1,143     0.0380   1,423     0.0455   1,704        
National Honor Society Advisor 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Pen Ohio Advisor 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Weight Room Coodinator - Spring 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Weight Room Coordinator - Fall 0.0305   1,143     0.0380   1,423     0.0455   1,704        
Weight Room Coordinator - Winter 0.0305   1,143     0.0380   1,423     0.0455   1,704        

Tier V
Choir Accompanist 0.0150   562        0.0250   937        0.0300   1,124        
Drama Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Elementary Lexia Coordinator 0.0150   562        0.0250   937        0.0300   1,124        
Elementary Student Council Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Elementary Yearbook Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Graduation Coordinator 0.0150   562        0.0250   937        0.0300   1,124        
High School Annual Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Mentor Teacher - RESA Year 1 0.0150   562        0.0250   937        0.0300   1,124        
Mentor Teacher - RESA Year 2 0.0150   562        0.0250   937        0.0300   1,124        
Middle School Academic Challenge Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Middle School Annual Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Middle School Student Council Advisor 0.0150   562        0.0250   937        0.0300   1,124        
National Junior Honor Society Advisor 0.0150   562        0.0250   937        0.0300   1,124        
Prom Committee Advisor 0.0150   562        0.0250   937        0.0300   1,124        
County Student of the Month Coordinator 0.0150   562        0.0250   937        0.0300   1,124        
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Black River Local Schools Supplemental/Activity Evaluation Form 
 

Please complete the following activity evaluation form for __________________________________________ 
                              (Building) 
 
 

_________________________________________  _____________________________________ 
(Name of Activity/Supplemental)                Name of Advisor/Teacher 
 

Specific Duties of the Activity Advisor 

Please check those that apply. Or write NA if it is not applicable. 

(employee initials in the blank, principal initials after the statement) 
 

  I have met the following criteria: 
 

____1) Provided each participant with criteria for a fair and consistent selection process 
      (documentation)            (If only a select few can attend or participate) 

 

____ 2) Discussed all activities with building administrator and placed on district calendar 
 

____ 3) Prepared a budget and expense sheet, and completed all paper work. The next year’s budget is 
       submitted for approval 

 

_____4 Met with students to prepare for this activity(s) Documentation 
 

_____5) Arranged necessary transportation for events, used correct process Documentation 
 

_____6) Attended and supported activity(s)  
 

_____7) Encouraged and promoted student achievement in this area (how) 
 

_____8) Been Responsible for purchase, care, and inventory of all materials and equipment (Provide copy of all 
        inventory that is carried over) distinguish between consumable and non-consumable 

 

_____9) Promoted Pride in one’s school or citizenship 
 

_____10) Supervised and coordinated fund raising activities if needed 
 

_____11) Letter of intent submitted to request position next school year 
 

_____12) Calendar of days worked have been marked on the back of this Evaluation 
 

_____13) Other_______________________________________________________________ 
 

_____ Ok to pay supplemental 

 
_______________________       ______________  _______________________    __________ 
Advisor Signature                Date   Principal Signature               Date 

______________________          ______________ 
Superintendent Signature   Date 
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Black River Athletics 
Performance Expectations for Championship Programs  

(I = Ineffective  D = Developing  P = Proficient  A = Accomplished)  

 

Head Coach______________________________     Program__________________________ 
 
Year____________________________________      
 
Assistants and Junior High Staff: (List) Name and Assigned Area 

   

 

 

 

 

 

 

 

Communication  

The Head Coach will:  

1. Consistently and clearly communicate with players regarding (but not limited to) role, expectations, playing 

time and any change to those.   Rating  I – D – P - A  

2. Communicate clearly necessary items to parents that are program related or relates to their child. (ex. Code 

of Conduct or team rule violations) Rating  I – D – P - A  

3. Communicate regularly and keep the Athletic Director informed of program operational status and other 

related issues Rating  I – D – P - A  

4. Establish a line of communication with all coaches grades 7-12 to ensure that all coaches take ownership in 

the entire program Rating  I – D – P - A  

 
Overall Rating for Communication   I – D – P – A 

Comments: 
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Coaching Staff  

The Head Coach will:  

1. Identify quality coaching candidates for all programs (7-12) and make recommendations to Administration 

Rating  I – D – P - A  

2. Establish and maintain defined roles and expectations for assistant coaches for practice, games and the off 

season program.  Rating  I – D – P – A 

3. Assist with the evaluation of all coaching staff (7-12) and make a recommendation as to future employment 

within 15 days after the conclusion of the season  Rating  I – D – P – A 

4. Ensure that all coaches (7-12) have required coursework and certifications (at least 30 days prior to the start 

of the season  Rating  I – D – P – A 

 
Overall Rating for Coaching Staff  I – D – P – A   

 

Comments: 

 

 

 

 

 

High School Preseason  

The Head Coach will:  

1. Conduct the required preseason parent meeting  Rating  I – D – P – A 
2. Follow team selection guidelines per the Athletic Handbook  Rating  I – D – P – A 
3. Conduct a preseason meeting for all coaches (7-12) in preparation for the upcoming season.   

  Rating  I – D – P – A 
4. Provide a calendar of events at this time and set forth the expectations for the season (at least 30 

days prior to the start of the season).  Rating  I – D – P – A 
 

Overall Rating for Preseason  I – D – P - A  

 

Comments: 
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High School In Season  

 The Head Coach will:  

1. Develop and implement practice and training plans. Practice plans in writing and provided to assistant 

coaches daily (lesson plan)  Rating  I – D – P - A  

2. Develop and facilitate in season maintenance strength and conditioning program                        

Rating  I – D – P - A  

3. Report scores, provide statistics, and other necessary information to media outlets to promote team and 

individual accomplishments.  Rating  I – D – P – A  

4. All communication and interviews with the media displays modesty in victory and graciousness in defeat.  

Rating  I – D – P - A  

5. Attend all coaches meetings unless it is in direct conflict with a game/practice                                      

Rating  I – D – P – A  

 

Overall Rating for In Season   I – D – P -A  

Comments: 

 

 

 

High School Out of Season  

 

The Head Coach will: 
  

1. Develop and facilitate an off season strength and conditioning program and track progress           

Rating  I – D – P - A   

2. Regularly monitor the academic progress of all athletes  Rating  I – D – P - A  

3. Attend all coaches meetings and monthly Booster Club meetings  Rating  I – D – P – A  

4. Encourage and support post season participation (i.e. AAU) for athletes not participating in another sport 

season  Rating  I – D – P - A  

5. Assist in developing practice and game schedules (7-12)  Rating  I – D – P - A  

6. Develop measurable and attainable team goals for the upcoming season (7-12) Rating  I – D – P - A  

7. Attend all coaches meetings and Booster Club meetings  Rating  I – D – P - A  

8. Identify and attend approved professional development for you and your assistant coaches (not necessarily 

clinics- many other professional development opportunities)  Rating  I – D – P – A  

 

Overall Rating for Off Season  I – D – P – A  

 

Comments: 
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Middle School Program (if applicable) 

The Head Coach will:  

1. Mentor Middle School coaches and assist the principal in their evaluation  Rating  I – D – P - A  

2. Define the roles and expectations of the Middle School Program. Incorporate the head coach’s philosophy 

and terminology (also include playbook if applicable) so it is consistent with high school levels.  

Rating  I – D – P - A  

3. Weekly communication with the Middle School coaches through email, phone calls or practice visits  

Rating  I – D – P - A  

4. Attend several middle school games and practices (either you or your assistants). Attend at least half of the 

contest and a locker room appearance should be included when attending a contest.        

Rating  I – D – P - A  

5. Recognition of Middle School Program at a varsity contest  Rating  I – D – P – A  

6. Share terminology and playbooks to develop depth Rating  I – D – P – A  

Overall Rating MS Program  I – D – P - A   

Comments: 

 

 

 

Youth Program   

The Head Coach will:  

1. Mentor Youth Coaches and provide an opportunity for those coaches to attend clinics lead by you and your 

staff. Invite them to attend a practice or video session during your season                     

Rating  I – D – P - A  

2. Incorporate the head coach’s philosophy and terminology  Rating  I – D – P - A  

3. Maintain a line of communication with Youth coaches and leaders to offer insight and understanding of the 

high school program.  Rating  I – D – P - A  

4. Head coach and assistant coaches attend Youth practices, contests or tournaments a few times each youth 

season. A locker room or similar appearance should be included.  Rating  I – D – P - A  

5. Provide some form of recognition for the Youth program during your season  Rating  I – D – P – A 

6.  Track your feeder program by grade level and keep record of your future athletes and their progress.  

Rating  I – D – P – A  

7. Attend the Youth Banquet or an assistant coach attend if you have conflicts Rating  I – D – P - A  
 

Overall Rating for Youth Program  I – D – P - A  
 

Comments: 
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Overall Rating for Head Coach_______________________ 
 

Head Coach is recommended for return_________________________ 
 

Athletic Director Comments: 

 
 
 
 
 
 

 

Coaches Comments: 

 
 
 
 
 
 
 
 
Athletic Director:_________________________________  Date_________________ 
 
 
 
Head Coach:_____________________________________  Date_________________ 
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SUPPLEMENTAL PAY GUIDELINES 
 

1. Pay Periods 

a. Athletic Supplemental = 2 pays: Mid-Season and Post-Season 

i. Mid-Season Date  

1. Fall = 2nd Pay in September 

2. Winter = 2nd Pay in December 

3. Spring = 2nd Pay in April 

ii. End of Season Date  

1. Pay Period AFTER Final Evaluation and Paperwork is completed 

including Banquet 

b. Academic Supplemental = 4 pays: Quarterly (if over $1000, if under it is one pay 

at the end of the year)  

i. Quarter 1 = 1st Pay in November 

ii. Quarter 2 = 1st Pay in February 

iii. Quarter 3 = 1st Pay in April 

iv. Quarter 4 = 1st Pay in June 

c. Marching Band supplemental to follow Fall Sports pay period? 

2. Athletic Supplemental Placement 

a. Effective July 1, 2018, current employees with athletic coaching experience in a 

specific supplemental position (at or outside of the District) will be credited with 

that experience, up to Step 6 for the 2018-2019 school year forward. 

b. New Employees with athletic coaching experience in a specified supplemental 

position (at or outside of the district) will be credited with that experience up to 

five years but will be initially be place on Step 3 of the supplemental schedule.  

c. Any person employed by the District as an athletic coach who no longer coaches 

at the District and goes to another district to coach and then later is hired to coach 

at Black River again, will be placed at Step 0 on the supplemental salary schedule. 

 
3. Evaluations, Calendars, and Receipt of Pay 

a. Coaches and Non-Athletic Supplementals will both undergo an evaluation 

process. 

b. Non-Athletic and Athletic Supplemental positions will use the 12-point checklist 

with a calendar for reporting days of work for STRS. 

c. Positions not held by licensed and vested teachers will be required to report hours.  

d. When completed and signed by the supervisor of record, pay will be given per the 

agreed timeline. 

 
$150 per vocal/instrumental performance and/or show [max of 7 per staff member] 
$75 per art performance and/or show [max of 4 per staff member] 
*Pre-approval by the Superintendent (exceptions = FCCLA & FFA - extended days)
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ADVISOR POSITION RESPONSIBILITY 
 

• HS Student Council Advisor  

o 5 outside the school day events 

o 7 outside the school day meetings 

• MS Cheer Advisor 

o [MOU for a 2nd based on #s] 

• NHS (National Honor Society) 

o 7 outside the school day meetings 

o 4 group service projects 

o Induction Ceremony 

• Pen Ohio Advisor (Power of the Pen) 

o Bi-monthly meetings 

o Participate in Regional/State Event 

• HS Academic Challenge 

o Prepares for and attends 4 meets  

o Bi-Monthly outside the school day practices 

• MS Academic Challenge 

o Prepares for and attends County Tournament plus 2 other meets 

o Bi-Monthly outside the school day practices 

• Drama Advisor 

o 1 show minimum per year 

• Concert Band Advisor 

o 2 OMEA events 

� 1 HS 

� 1 MS 

• Choir Advisor 

o 2 OMEA events 

� 1 HS 

� 1 MS 

• LPDC - HS 

o Meet once a month 

• LPDC - MS 

o Meet once a month 

• LPDC - ES 

o Meet once a month 

• Mentor Teacher -  RESA Year 3 

o Per mentee 

 

 



Appendix B-5 

86 
 

• Prom Committee Advisor 

o visiting/book venue 

� 3 bids 

o Decorate/set-up Prom Venue 

o Coordinate/Chaperone Prom 

o Advise committee 4x (outside the school day) 

• MS Student Council 

o 4 outside of the school day meetings 

o 2 school related events 

• MS Yearbook 

o 4 outside of the school day meetings 

o  representation at one event for each sport/activity for candids 

• Elementary Lexia Coordinator  

o Program Set-up 

o Data Analysis 

• Elementary Student Council (Peer Leaders) 

o Executes a minimum of 4 leadership/service activities 

• Elementary Yearbook 

• HS Yearbook Advisor  

o Manages, Coordinates and orders high school yearbook 

• NJHS National Junior Honor Society 

o 4 outside of the school day meetings 

o 2 school related events 

• Medina County Student of the Month Coordinator 

o Submits both male and female SOM candidates each month  

o Attends End of the Year County Banquet 

• Graduation Coordinator 

o Liaison with Senior Reps (Graduation Items, Service Hours, etc.) 

o Senior Trip 

o Senior Graduation Breakfast 

o Coordination of Graduation 

• Choir Accompanist 

• Mentor Teacher -  RE Year 1 

o Per mentee 

• Mentor Teacher -  RE Year 2 

o Per mentee 

• Mentor Teacher -  RESA Year 4  

o Per mentee 

• Fall/Winter/Spring Weight Room Coordinator 

o Opens weight room 4 days a week 
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Black River Athletics 
Performance Expectations for Championship Programs  

(I = Ineffective  D = Developing  P = Proficient  A = Accomplished)  

 

Head Coach______________________________     Program__________________________ 
 
Year____________________________________      
 
Assistants and Junior High Staff: (List) Name and Assigned Area 

   

 

 

 

 

 

 

Communication  

The Head Coach will:  

1. Consistently and clearly communicate with players regarding (but not limited to) role, 
expectations, playing time and any change to those.   Rating  I – D – P - A 

2. Consistently and clearly communicate with players regarding (but not limited to) role, 
expectations, playing time and any change to those.   Rating  I – D – P - A 

3. Communicate regularly and keep the Athletic Director informed of program operational status 
and other related issues Rating  I – D – P – A 

4. Establish a line of communication with all coaches grades 7-12 to ensure that all coaches take 
ownership in the entire program Rating  I – D – P - A 

Overall Rating for Communication   I – D – P – A 

Comments: 
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Coaching Staff 

The Head Coach will: 

1. Identify quality coaching candidates for all programs (7-12) and make recommendations to 
Administration Rating  I – D – P - A 

2. Establish and maintain defined roles and expectations for assistant coaches for practice, games 
and the off season program.  Rating  I – D – P - A 

3. Establish and maintain defined roles and expectations for assistant coaches for practice, games 
and the off season program.  Rating  I – D – P - A 

4. Ensure that all coaches (7-12) have required coursework and certifications (at least 30 days prior 
to the start of the season Rating  I – D – P – A 
 

Overall Rating for Coaching Staff  I – D – P – A   

 

Comments: 

 

High School Preseason  

The Head Coach 

will: 

1. Conduct the required preseason parent meeting  Rating  I – D – P - A 
2. Follow team selection guidelines per the Athletic Handbook  Rating  I – D – P - A 
3. Conduct a preseason meeting for all coaches (7-12) in preparation for the upcoming 

season  Rating  I – D – P - A 
4. Provide a calendar of events at this time and set forth the expectations for the season (at least 30 

days prior to the start of the season).  Rating  I – D – P – A 
 

Overall Rating for Preseason  I – D – P - A  

 

Comments: 
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High School In Season  

The Head Coach will:  

1. Develop and implement practice and training plans. Practice plans in writing and provided to 
assistant coaches daily (lesson plan)  Rating  I – D – P – A 

2. Develop and facilitate in season maintenance strength and conditioning program 
Rating  I – D – P – A  

3. Report scores, provide statistics, and other necessary information to media outlets to promote 
team and individual accomplishments.  Rating  I – D – P – A 

4. All communication and interviews with the media displays modesty in victory and graciousness 
in defeat.  Rating  I – D – P – A 

5. Attend all coaches meetings unless it is in direct conflict with a game/practice 
Rating  I – D – P – A  

 

Overall Rating for In Season   I – D – P –A  

Comments: 

 

 

 

High School Out of Season  

 

The Head Coach will: 
 

1. Develop and facilitate an off season strength and conditioning program and track progress 
Rating  I – D – P - A 

2. Regularly monitor the academic progress of all athletes  Rating  I – D – P - A 
3. Attend all coaches meetings and monthly Booster Club meetings  Rating  I – D – P – A  
4. Encourage and support post season participation (i.e. AAU) for athletes not participating in 

another sport season  Rating  I – D – P - A 
5. Assist in developing practice and game schedules (7-12)  Rating  I – D – P - A 
6. Develop measurable and attainable team goals for the upcoming season (7-12)  

Rating  I – D – P – A 
7. Attend all coaches meetings and Booster Club meetings  Rating  I – D – P – A 
8. Identify and attend approved professional development for you and your assistant coaches (not 

necessarily clinics- many other professional development opportunities) Rating  I – D – P – A 
  

Overall Rating for Off Season  I – D – P – A  

 

Comments:  
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Middle School Program (if applicable) 

The Head Coach will:  

1. Mentor Middle School coaches and assist the principal in their evaluation Rating  I – D – P - A 
2. Define the roles and expectations of the Middle School Program. Incorporate the head coach’s philosophy 

and terminology (also include playbook if applicable) so it is consistent with high school levels. 
Rating  I – D – P - A 

3. Weekly communication with the Middle School coaches through email, phone calls or practice visits 
Rating  I – D – P - A  

4. Weekly communication with the Middle School coaches through email, phone calls or practice visits 
Rating  I – D – P - A 

5. Attend several middle school games and practices (either you or your assistants). Attend at least half of the 
contest and a locker room appearance should be included when attending a contest. Rating  I – D – P - A 

6. Recognition of Middle School Program at a varsity contest  Rating  I – D – P – A 
7. Share terminology and playbooks to develop depth Rating  I – D – P – A 

 

Overall Rating MS Program  I – D – P - A   

Comments: 

 

 

Youth Program 

The Head Coach will: 

1. Mentor Youth Coaches and provide an opportunity for those coaches to attend clinics lead by you 
and your staff. Invite them to attend a practice or video session during your season 
Rating  I – D – P - A 

2. Incorporate the head coach’s philosophy and terminology  Rating  I – D – P - A 
3. Maintain a line of communication with Youth coaches and leaders to offer insight and 

understanding of the high school program.  Rating  I – D – P - A 
4. Head coach and assistant coaches attend Youth practices, contests or tournaments a few times 

each youth season. A locker room or similar appearance should be included. 
Rating  I – D – P – A 

5. Provide some form of recognition for the Youth program during your season 
Rating  I – D – P – A 

6. Track your feeder program by grade level and keep record of your future athletes and their 
progress.  Rating  I – D – P – A 

7. Attend the Youth Banquet or an assistant coach attend if you have conflicts Rating  I – D – P - A 

Overall Rating for Youth Program  I – D – P - A  
 

Comments: 
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Overall Rating for Head Coach_______________________ 
 
Head Coach is recommended for return_________________________ 
 

Athletic Director Comments: 

 
 
 
 
 
 

 

Coaches Comments: 

 
 
 
 
 
 
 
 
Athletic Director:_________________________________  Date_________________ 
 
 
 
Head Coach:_____________________________________  Date_________________ 
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BLACK RIVER LOCAL SCHOOLS 
PERSONAL LEAVE APPLICATION 

 
Date ______________________ 
 

I _________________________________________________ intend to use Personal leave on: 
 

______________________________________________________________________________ 
Date(s) 
 
Personal Leave is intended to provide bargaining unit members with a means of dealing with 
urgent and unavoidable personal matters that cannot be handled except during school hours. 
 
A bargaining unit member shall be entitled to three (3) days of paid personal leave each year 
during his/her regular employment period. The leave shall be granted: 
 

(a) Without loss of pay and other benefits 
(b) In increments of full or half day only 
(c) With no deduction from sick leave 
(d) Subject to the availability of a qualified substitute, if requested less than 

five (5) days (one hundred twenty (120) hours) in advance 
(e) Subject to the availability of a qualified substitute, if requested less than 

five (5) days (one hundred twenty (120) hours) in advance 
(f) Provided they are not days chargeable to sick leave 
(g) In event of emergency, Items (d) and (e) not applicable; however the 

Emergency Personal Leave Form, Appendix D, must be completed. 
(h) Provided the date in question is not a waiver day or other professional 

development day for the employee. 
(i) Provided they are not taken during the first two (2) weeks of student    

attendance or after May 20th. 
(j) Provide no more than five (5) members of the bargaining unit of any one 

(1) building nor more than seven (7) members of the bargaining unit in the 
District take such leave on any one (1) day during the first, second, and 
third quarters. 

  
 Provide no more than 10% of the members of the bargaining unit of any 

one building take such leave on any one (1) day of the fourth quarter. 
 
______________________________________________________ __________________ 
Received by Principal/Supervisor      Date 
 

--------------------------------------------------------------------------------------------------------------------- 
FOR OFFICE USE ONLY: 
 
_________ Approved  _________ Denied 
 
Reason for Denial: ______________________________________________________________ 
 

_____________________________________________ ____________________ 
Superintendent      Date 



Appendix D 

93 
 

BLACK RIVER LOCAL SCHOOL DISTRICT 
EMERGENCY PERSONAL LEAVE APPLICATION 

 
I ____________________________________________ intend to use Personal Leave on 
 
_____________________________________________ 
(date) 
 
For the following reasons, I have been unable to provide the required five (5) days [one hundred 
twenty (120) hours] advanced notification for personal leave use and/or am requesting 
emergency Personal Leave for a date or dates otherwise restricted by the Agreement. 
 
______________________________________________________________________________ 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

 
 
Building assignment ____________________________________________________ 
 
_______________________ Approved: _________________________________________ 
Date       Principal/Director/Supervisor 
 
_______________________ Approved: _________________________________________ 
Date       Superintendent 
 
 

By signing this request, I verify that I could not give 
5 days prior notice for my personal leave request 
and/or acknowledge that the request is during a 
restricted portion of the school year. 

 
 
      __________________________________________ 
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BLACK RIVER LOCAL SCHOOL DISTRICT 
JURY LEAVE NOTIFICATION 

 
 
This is to notify you that the undersigned has been called to jury duty at     
 
___________________________________________ for the following dates: 
 
______________________________________________________________________________ 
 
 
I understand that it is my obligation to provide appropriate verification that such service was 
rendered as a precondition for receiving pay for dates absent due to jury duty. 
 
 

__________________________________________ 
Signature 

 
 
 
Building assignment _______________________________________________________ 



Appendix F 

95 
 

GRIEVANCE PROCEDURE FORM 
 
 
NAME OF GRIEVANT ____________________________________ DATE _______________ 
 
 
SCHOOL _________________________________ PRINCIPAL _________________________ 
 
 
DATE GRIEVANCE OCCURRED ___________ DATE OF FORMAL FILING ____________ 
 
 
PERSON OR PERSONS TO WHOM GRIEV ANCE IS DIRECTED _____________________ 
 
 
HAVE YOU DISCUSSED THIS WITH YOUR IMMEDIATE SUPERVISOR? 
 
 

_______YES _______NO 
 
 
NAME OF IMMEDIATE SUPERVISOR ___________________________________________ 
 
 
DATE OF INFORMAL HEARING _________________ 
 
 
INITIATED ON LEVEL _____________________ 
 
 
STATEMENT OF GRIEVANCE -- include a description of the facts supporting the grievance and 
the specific Article or Articles allegedly violated. 
 
 
ACTION REQUESTED -- state the nature of the relief sought. 
 
 
 
       ____________________________________ 

GRIEVANT 
 
 
 
 
 
 
 

Page 1 of 2 
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FORMAL PROCEDURE 
 

DATE RECEIVED BY IMMEDIATE SUPERVISOR _____________ 
 

STEP I: IMMEDIATE SUPERVISOR (FORMAL DISPOSITION) 
 

_________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________ 

 

DATE _________________________ SIGNATURE ________________________________________ 
                                                     Immediate Supervisor 
 Date received by Grievant _______________________________ 
Copy to the Grievant, 
the Superintendent, 
and the Association President 

 

 Signature_____________________________________________ 

                                                           Grievant 

 
DATE RECEIVED BY SUPERINTENDENT/DESIGNEE ___________ 
 

STEP II: SUPERINTENDENT/DESIGNEE (FORMAL DISPOSITION) 
 

_________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________ 

 

DATE ________________________ SIGNATURE __________________________________________ 
                                                  Superintendent/Designee 

 Date received by Grievant ________________________________ 
Copy to the Grievant, 
the Immediate Supervisor, 
and the Association President 

 

 Signature______________________________________________ 

                                                           Grievant 

 
DATE RECEIVED BY THE SUPERINTENDENT ___________ 
 

STEP III: BOARD OF EDUCATION (FORMAL DISPOSITION) 
 

_________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________ 

 

DATE ________________________ SIGNATURE __________________________________________ 
                                                          Board President 

 Date received by Grievant ________________________________ 
Copy to the Grievant, 
Immediate Supervisor, 
Superintendent, 
and the Association President 

 

 Signature__________________________________________ 
                                                           Grievant 

Where decision requires additional space attach pages as necessary. 
 

Page 2 of 2 
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VACANCY/TRANSFER FORM 
 
To help us determine staffing for the next school year, please indicate below your intentions for 
the next school year. 
 
__________  I wish to be reappointed to my present position. 
 
__________ I plan to retire at the end of this school year. 
 
__________ Should an opening occur, I would like to be considered for: 
 

Building:   ______________________________________________ 
 

Grade/Position:  ______________________________________________ 
 
__________   I am undecided at this time (I will inform the Superintendent prior to April 1, if 

possible). 
 
__________   I would like to be considered as a Home Instruction Tutor, or find out more about 

it. 
 
__________   I would like to be considered for the following supplemental contracts should an 

opening occur: 
 
___________________________________  ___________________________________ 
 
___________________________________  ___________________________________ 
 
 
 
 
Please return this form to the Superintendent by February 28. 
 
 
SIGNED:   _________________________________________________ 
 
SCHOOL:    _________________________________________________ 
 
GRADE/POSITION:   _________________________________________________ 



Appendix H 

98 
 

EMPLOYEE ASSURANCE OF 
PREVIOUS EMPLOYMENT RECORD 

 
As part of the application process for a position in the Black River Local School District, I am 
providing the following statement of previous employment. In this statement, I am assuring the 
Black River Local School District that I have not worked as a TEACHER, TUTOR, or 
SUBSTITUTE in any school district other than those named below. 
 
With my signature below, I acknowledge that this statement is a complete record of previous 
employment as a TEACHER, TUTOR, or SUBSTITUTE. I also understand that any omission of 
information will be grounds for such omission from future adjustments in salary 
 
School District of Previous Employment    Year(s) Taught  Number of 

Days Taught 
 
1. ___________________________________________ _______________ ____________ 
 
 

2. ___________________________________________ _______________ ____________ 
 
 

3. ___________________________________________ _______________ ____________ 
 
 

4. ___________________________________________ _______________ ____________ 
 

 
5. ___________________________________________ _______________ ____________ 
 
 

6. ___________________________________________ _______________ ____________ 
 
 

7. ___________________________________________ _______________ ____________ 
 
 
Employee's Signature ___________________________________________ 
 
OFFICE USE ONLY 
 
Employee's Name __________________________________________ 

Service Time Granted __________________________________________ 

Hiring Date __________________________________________ 

Treasurer's Signature __________________________________________ 

 
Copy to Personnel File, Payroll File and Employee 
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BLACK RIVER LOCAL SCHOOL DISTRICT 
LIMITED COVERAGE ACCOUNTABILITY FORM 

 
Building: __________________________________ Requesting Teacher: _________________________________ 
 
Date of Needed Coverage: ____________________ Time of Needed Coverage: ____________________________ 
 
Reason for request: _____________________________________________________________________________ 
 
Note: Limited to five times per year, this request can only be submitted on a non-regular basis by a teacher who 

needs to arrive late to work or leave early from work by no more than 30 minutes of the teacher’s workday. 

 

Requesting teacher must check all that apply: 
 

� Time requested includes instructional or student duty time 
If checked, fill out: 

• Identify # of instructional/student duty minutes: __________ 

• Identify teacher who will provide coverage: ________________________ 

• Have above covering teacher sign where below-indicated 
 

� Time requested includes non-instructional or non-student duty time 
If checked, fill out: 

• Identify # of non-instructional or non-student duty minutes: __________ 
 
Total requested time: __________ minutes 
 
Date Requesting Teacher commits to making up missed minutes: _________________________ 
 
********************************************************************************************* 
 
Signature of Requesting Teacher: _______________________________________________ 
 
Signature of Teacher providing coverage for instructional minutes or student duty: ___________________________ 
 

NOTE:  Teacher providing coverage specifically waives any right to pay under Article 3.07 or otherwise 

for covering the instructional or student duty minutes requested. 

  

********************************************************************************************* 
 
Principal approval shall not be unreasonably withheld unless this request negatively impacts operations or the 
requesting te4acher has not made up minutes taken under a prior Limited Coverage Accountability Form request. 
 
Principal decision:  Approved     /     Not Approved     – Signature ______________________ Date: _____________ 
 
********************************************************************************************* 
 
This section to be completed after Requesting Teacher makes up missed minutes under this request. 
 
I, _______________________________________, certify that I made up the missed minutes under this request on 
 
__________________, 20_______ from _______________ am/pm to _______________ am/pm. 
 
Signature: __________________________________________ Date submitted to Principal: ___________________ 
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io

n
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th

es
e 

st
an

d
ar

d
s 

w
il

l 
se

rv
e 

m
an

y
 o
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er
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u
d
ie

n
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an

d
 p
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rp

o
se
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p
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 t
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 d
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 d
ev
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s 
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e 
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o
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s 
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b
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 o

f 
d
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n
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 s
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o
o
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s 

th
ey
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u
p
p
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 e
d
u
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to
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n
d
 s

ee
k
 t
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 i
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p

ro
v
e 

th
e 

p
ro

fe
ss

io
n
; 
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b
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se
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o
 p

la
n

 a
n
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 g

u
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e 
p
ro

fe
ss

io
n
al

 d
ev

el
o
p
m

en
t;

 
• 
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e 
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o
o

l 
in

 d
ev

el
o

p
in

g
 c

o
ac

h
in

g
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n
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 m

en
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n
g

 p
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g
ra
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s.
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e 
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 d
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t 
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e 
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f 
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n
d
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n
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v
e 
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at
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en
t.

 

T
h

e 
C

o
n

n
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ti
o

n
s 

b
et
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ee
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 t

h
e 

S
ta

n
d
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r
d
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O
h

io
’s

 S
ta

n
d

ar
d

s 
fo

r 
th
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T

ea
ch

in
g

 P
ro

fe
ss

io
n
 a
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 i

n
te

rr
el

at
ed
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n
d
 c

o
n
n
ec

t 
in
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ea

ch
er
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ra
ct

ic
e.

 T
h
ey

 a
re

 
n

o
t 

in
te

n
d

ed
 t

o
 s

h
o

w
 i

so
la

te
d

 k
n

o
w

le
d

g
e 

o
r 

sk
il

ls
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n
d
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re
 n

o
t 

p
re

se
n
te
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n
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rd
er

 o
f 

im
p
o
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an
ce
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T
ea

ch
er
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n
o
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le

d
g
e 
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d
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k

il
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n
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ac

h
 s
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n
d
ar

d
 a

re
a 

w
il

l 
im

p
ac

t 
th

ei
r 
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il

it
y
 t

o
 p

er
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rm
 e

ff
ec

ti
v
el

y
 i

n
 

o
th

er
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n

d
ar

d
 a
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. 
F

o
r 

ex
am

p
le

, 
te

ac
h
er

s’
 u

n
d
er

st
an

d
in

g
 o

f 
as

se
ss

m
en

t 
w

il
l 

im
p
ac

t 
th

ei
r 

ab
il

it
y
 t

o
 p

ro
v
id

e 
ef

fe
ct

iv
e 

in
st

ru
ct

io
n

 b
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ed
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n
 s

tu
d

en
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’ 
n
ee

d
s.

 T
h
ei

r 
u
n
d
er

st
an

d
in

g
 o

f 
st

u
d
en

t 
d

iv
er

si
ty

 w
il

l 
im

p
ac

t 
th

ei
r 

ab
il

it
y

 
to

 c
re

at
e 

p
o
si

ti
v

e 
le

ar
n
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g

 e
n

v
ir

o
n

m
en

ts
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T
h
ei

r 
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il
it

y
 t

o
 a

ss
es

s 
an

d
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ef
le

ct
 o

n
 t

h
ei

r 
o
w

n
 e

ff
ec

ti
v
en
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s 

w
il

l 
im

p
ac

t 
th

e 
q

u
al

it
y
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f 

th
ei

r 
in
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ru

ct
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n
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h
 o

f 
th
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e 

st
an

d
ar

d
s 

is
 i

m
p
o
rt

an
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in
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ff
ec

ti
v
e 

te
ac

h
in
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O
h

io
 S

ta
n

d
a
rd

s 
fo

r 
th

e 
T

ea
ch

in
g
 P

ro
fe

ss
io

n
 

 
In

 t
h
e 

S
ta

n
d

ar
d
s 

fo
r 

th
e 

T
ea

ch
in

g
 P

ro
fe

ss
io

n
, 

se
v

en
 s

ta
n

d
ar

d
s 

ar
e 

d
el

in
ea

te
d
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T

h
es

e 
st

an
d

ar
d

s 
fa

ll
 u

n
d

er
 t

h
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e 
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rg
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o
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an
iz

er
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 a
s 

sh
o
w

n
 b

el
o
w
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an

d
 i

n
cl

u
d

e:
 

T
h

e 
F

o
cu

s 
o
f 

T
ea

ch
in

g
 

a
n

d
 L

ea
rn

in
g
 

S
ta

n
d

a
rd
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: 

S
tu

d
en

ts
 

T
ea

ch
er

s 
u
n
d
er

st
an

d
 s

tu
d
en

t 
le

ar
n
in

g
 a

n
d

 

d
ev

el
o
p
m

en
t 

an
d
 r

es
p
ec

t 
th

e 
d
iv

er
si

ty
 o

f 

th
e 

st
u
d
en

ts
 t

h
ey
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ea

ch
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S

ta
n

d
a
rd

 2
: 

C
o
n

te
n

t 

T
ea

ch
er

s 
k
n
o
w

 a
n

d
 u

n
d
er

st
an

d
 t

h
e 

co
n

te
n

t 

ar
ea

 f
o
r 

w
h
ic

h
 t

h
ey

 h
av

e 
in

st
ru

ct
io

n
al

 

re
sp

o
n
si

b
il

it
y
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S

ta
n

d
a
rd

 3
: 

A
ss

es
sm

en
t 

T
ea

ch
er

s 
u
n
d
er

st
an

d
 a

n
d
 u

se
 v

ar
ie

d
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se

ss
m

en
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o
 i

n
fo

rm
 i

n
st

ru
ct

io
n
, 

ev
al

u
at

e 

an
d
 e

n
su

re
 s

tu
d

en
t 

le
ar

n
in

g
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S

ta
n

d
a
rd
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: 

In
st

ru
ct

io
n

 

T
ea

ch
er

s 
p
la

n
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n
d
 d

el
iv

er
 e

ff
ec

ti
v
e 

in
st

ru
ct

io
n
 t

h
at

 a
d
v
an

ce
s 

th
e 

le
ar

n
in

g
 o

f 

ea
ch

 i
n
d
iv

id
u
al

 s
tu

d
en

t.
 

T
h

e 
C

o
n

d
it

io
n

s 
fo

r 
T

ea
ch

in
g

 

a
n

d
 L

ea
rn

in
g
 

S
ta

n
d

a
rd

 5
: 

L
ea

rn
in

g
 E

n
v

ir
o

n
m

en
t 

T
ea

ch
er

s 
cr

ea
te

 l
ea

rn
in

g
 e

n
v

ir
o

n
m

en
ts

 

th
at

 p
ro

m
o

te
 h

ig
h

 l
ev

el
s 

o
f 

le
ar

n
in

g
 a

n
d

 

ac
h

ie
v

em
en

t 
fo

r 
al

l 
st

u
d

en
ts

. 

 

T
ea

ch
in

g
 a

s 
a

 P
ro

fe
ss

io
n

 

S
ta

n
d

a
rd

 6
: 

C
o

ll
a

b
o

ra
ti

o
n

 a
n

d
 C

o
m

m
u

n
ic

a
ti

o
n

 

T
ea

ch
er

s 
c o

ll
ab

o
ra

te
 a

n
d

 c
o

m
m

u
n

ic
at

e 

w
it

h
 s

tu
d

en
ts

, 
p

ar
en

ts
, 
o

th
er

 e
d

u
ca

to
rs

, 

ad
m

in
is

tr
at

o
rs

 a
n

d
 t

h
e 

co
m

m
u

n
it

y
 t

o
 

su
p

p
o

rt
 s

tu
d

en
t 

le
ar

n
in

g
.  

 
S

ta
n

d
a

rd
 7

: 

P
ro

fe
ss

io
n

a
l 

R
es

p
o

n
si

b
il

it
y

 a
n

d
 G

ro
w

th
 

T
ea

ch
er

s 
as

su
m

e 
re

sp
o

n
si

b
il

it
y

 f
o

r 

p
ro

fe
ss

io
n

al
 g

ro
w

th
, 
p

er
fo

rm
an

ce
 a

n
d

 

in
v
o

lv
em

en
t 
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 i

n
d

iv
id

u
al

s 
an

d
 a

s 

m
em

b
er

s 
o

f 
a 

le
ar

n
in

g
 c

o
m

m
u

n
it

y
. 

 

R
ef

er
en

ce
s 

T
h

is
 s

ec
ti

o
n

 i
n

cl
u
d

es
 r

ef
er

en
ce

s 
to

 t
h

e 
fo

ll
o

w
in

g
 p

u
b
li

ca
ti

o
n

s,
 w

h
ic

h
 i

n
fo

rm
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 t
h

e 
d

ev
el

o
p

m
en

t 
o

f 
th

e 
O

h
io

 S
ta

n
d

ar
d

s 
fo

r 
th

e 
T

ea
ch

in
g
 P

ro
fe

ss
io

n
: 

C
o

tt
o
n

, 
K

.,
 E

ff
ec

ti
v

e 
S

ch
o

o
li

n
g

 P
ra

ct
ic

es
: 
A

 R
es

ea
rc

h
 S

y
n

th
es

is
 1

9
9

5
 U

p
d

at
e.

 P
o

rt
la

n
d

, 
O

R
: 

N
o

rt
h

w
es

t 
R

eg
io

n
al

 E
d

u
ca

ti
o

n
al

 L
ab

o
ra

to
ry

 [
o
n

li
n

e]
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1
9

9
5

. 

A
v

ai
la

b
le

 a
t:

 h
tt

p
:/

/w
w

w
.n

w
re

l.
o

rg
/s

cp
d

/e
sp

/e
sp

9
5

.h
tm

l 

D
an

ie
ls

o
n

, 
C

.,
 E

n
h

an
ci

n
g
 P

ro
fe

ss
io

n
al

 P
ra

ct
ic

e:
 A

 F
ra

m
ew

o
rk

 f
o

r 
T

ea
ch

in
g

. A
le

x
an

d
ri

a,
 V

A
: A

ss
o

ci
at

io
n

 f
o

r 
S

u
p

er
v

is
io

n
 a

n
d

 C
u

rr
ic

u
lu

m
 D

ev
el

o
p

m
en

t 
(A

S
C

D
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9
9

6
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S
ta

n
d

a
rd

 1
: 

S
tu

d
en

ts
 

T
ea

ch
er

s 
u
n
d
er

st
an

d
 s

tu
d
en

t 
le

ar
n
in

g
 a

n
d

 d
ev

el
o

p
m

en
t 

an
d

 r
es

p
ec

t 
th

e 
d

iv
er

si
ty
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f 

th
e 

st
u

d
en

ts
 t

h
ey

 t
ea

ch
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N
a

rr
a

ti
v

e 
S

u
m

m
a

ry
 

A
 t

h
o
ro

u
g
h
 u

n
d
er

st
an

d
in

g
 o

f 
h
o
w
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tu

d
en

ts
 l

ea
rn
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 e

ss
en

ti
al

 
in

st
ru

ct
io

n
 t

o
 s

tu
d

en
ts

’ 
n

ee
d

s,
 i

n
te

re
st

s 
an

d
 p

ri
o

r 
k

n
o

w
le

d
g

e.
 

to
 q

u
al

it
y
 t

ea
ch

in
g
. 

E
ff

ec
ti

v
e 

te
ac

h
er

s 
m

u
st

 u
n

d
er

st
an

d
 t

h
e 

T
h

ey
 u

n
d

er
st

an
d

 t
h

e 
ab

il
it

ie
s 

an
d

 t
al

en
ts

 o
f 

th
ei

r 
st

u
d

en
ts

, 
an

d
 

p
ro

ce
ss

es
 a

n
d
 s

tr
at

eg
ie

s 
st

u
d
en

ts
 u

se
 t

o
 c

o
n

st
ru

ct
 k

n
o

w
le

d
g

e,
 

u
se

 t
h

at
 k

n
o

w
le

d
g

e 
to

 d
et

er
m

in
e 

ap
p

ro
p

ri
at

e 
le

ar
n

in
g

 a
ct

iv
it

ie
s 

an
d
 u

se
 t

h
is

 u
n
d
er

st
an

d
in

g
 t

o
 c

re
at

e 
le

ar
n

in
g

 a
ct

iv
it

ie
s 

an
d

 i
d

en
ti

fy
 r

es
o

u
rc

es
 f

o
r 

st
u

d
en

ts
 t

h
at

 f
o

st
er

 r
ic

h
 l

ea
rn

in
g

 

ap
p
ro

p
ri

at
e 

fo
r 

st
u
d
en

ts
’ 

ag
es

, 
ab

il
it

ie
s 

an
d

 le
ar

n
in

g
 s

ty
le

s.
 

o
p

p
o

rt
u

n
it

ie
s.

 T
ea

ch
er

s’
 s

en
se

 o
f 

ef
fi

ca
cy

 r
es

u
lt

s 
in

 th
ei

r  
E

ff
ec

ti
v
e 

te
ac

h
er

s 
u
n
d
er

st
an

d
 t

h
e 

im
p

ac
t 

o
f 

st
u

d
en

ts
’ 

p
er

si
st

en
ce

 t
o

 h
el

p
 a

ll
 s

tu
d

en
ts

 l
ea

rn
 a

n
d

 a
ch

ie
v

e 
at

 h
ig

h
 l

ev
el

s.
 

b
ac

k
g
ro

u
n
d
s 

an
d
 e

x
p
er

ie
n
ce

s 
o
n
 t

h
ei

r 
le

ar
n

in
g

. 
T

h
ey

 c
o

n
n

ec
t 

E
le

m
en

ts
 

1
.1

T
ea

ch
er

s 
d
is

p
la

y
 k

n
o
w

le
d
g
e 

o
f 

h
o
w

 s
tu

d
en

ts
 l

ea
rn

 a
n

d
 o

f 
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e 
d

ev
el

o
p

m
en
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l 

ch
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s 

o
f 
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e 

g
ro

u
p
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1
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T
ea

ch
er

s 
u
n
d
er

st
an

d
 w

h
at

 s
tu

d
en

ts
 k

n
o

w
 a

n
d

 a
re

 a
b

le
 t

o
 d

o
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n
d

 u
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 t
h

is
 k

n
o

w
le

d
g

e 
to

 m
ee

t 
th

e 
n

ee
d
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o

f 
al

l 
st

u
d

en
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1
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T
ea

ch
er

s 
ex

p
ec

t 
th

at
 a

ll
 s

tu
d
en

ts
 w

il
l 

ac
h

ie
v
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h
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r 
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ll

 p
o
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n
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al
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1
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T
ea

ch
er

s 
m

o
d
el

 r
es

p
ec

t 
fo

r 
st

u
d
en
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’ 

d
iv

er
se

 c
u

lt
u

re
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an

g
u

ag
e 
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il

ls
 a

n
d

 e
x

p
er

ie
n

ce
s.

 

1
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T
ea

ch
er
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re
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g
n
iz

e 
ch
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te
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ic
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o

f 
g
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te
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d

en
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st

u
d

en
ts

 w
it

h
 d

is
ab

il
it

ie
s 

an
d

 a
t-

ri
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tu

d
en

ts
 i

n
 o

rd
er

 t
o
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t 
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p
p

ro
p
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e 
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fi
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n
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n
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d
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n
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a
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m
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u
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h
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d
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o
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 l
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o
p

m
en

t,
 l

ea
rn

in
g
 

th
eo

ry
 a

n
d

 t
h

e 
b

ra
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d
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g
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d
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h
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n
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 c
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n
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g
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n
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 p
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d
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d
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d
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p
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d
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p
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v
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n
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 t
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n
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p
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at
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h
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 p
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e 
ag

en
ts

 o
f 

ch
an

g
e 

w
h

o
 s

ee
k

 o
p
p

o
rt

u
n

it
ie

s 
to

 

p
o

si
ti

v
el

y
 i

m
p

ac
t 

te
ac

h
in

g
 

q
u

al
it

y
, 

sc
h

o
o

l 
im

p
ro

v
em

en
ts

 

an
d

 s
tu

d
en

t 
ac

h
ie

v
em

en
t.

 

   8
 

a)
 T

ea
ch

er
s 

p
ar

ti
ci

p
at

e 
in

 t
ea

m
 o

r 

d
ep

ar
tm

en
ta

l 
d

ec
is

io
n

 m
ak

in
g
. 

b
) 

T
ea

ch
er

s 
ar

e 
ac

ti
v

el
y

 i
n
v

o
lv

ed
 

in
 p

ro
fe

ss
io

n
al

 a
n

d
 c

o
m

m
u

n
it

y
 

o
rg

an
iz

at
io

n
s 

th
at

 a
d

v
an

ce
 

te
ac

h
in

g
 a

n
d

 l
ea

rn
in

g
.  

c)
 

T
ea

ch
er

s 
ta

k
e 

le
ad

er
sh

ip
 r

o
le

s 
in

 

d
ep

ar
tm

en
t,

 s
ch

o
o

l,
 d

is
tr

ic
t,

 s
ta

te
 

an
d

 p
ro

fe
ss

io
n

al
 o

rg
an

iz
at

io
n

s’
 

d
ec

is
io

n
-m

ak
in

g
 a

ct
iv

it
ie

s,
 s

u
ch

 

as
 c

u
rr

ic
u

lu
m

 d
ev

el
o

p
m

en
t,

 s
ta

ff
 

d
ev

el
o

p
m

en
t 

o
r 

p
o

li
cy

 d
es

ig
n
. 

d)
 

T
ea

ch
er

s 
fa

ci
li

ta
te

 t
h

e 

d
ev

el
o

p
m

en
t 

o
f 

ef
fi

ca
cy

 –
 t

h
e 

b
el

ie
f 

th
at

 t
ea

ch
er

s 
ca

n
 im

p
ac

t 

th
e 

ac
h

ie
v

em
en

t 
o

f 
al

l 

st
u

d
en

ts
 –

 a
m

o
n
g

 o
th

er
 t

ea
ch

er
s 

in
 t

h
ei

r 
sc

h
o

o
l 

an
d

 d
is

tr
ic

t.
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6
/5

/1
5

 
 

 
 

O
h

io
 T

e
a

ch
e

r 
E

v
a

lu
a

ti
o

n
 S

y
st

e
m

  
  

  
  

S
e

lf
-A

ss
e

ss
m

e
n

t 

S
e

lf
-A

ss
e

ss
m

e
n

t 
S

u
m

m
a

ry
 T

o
o

l 
 

D
ir

e
ct

io
n

s:
 T

e
a

ch
e

rs
 s

h
o

u
ld

 r
e

co
rd

 e
v

id
e

n
ce

 t
o

 i
n

d
ic

a
te

 s
tr

e
n

g
th

s 
a

n
d

 a
re

a
s 

fo
r 

g
ro

w
th

 f
o

r 
e

a
ch

 s
ta

n
d

a
rd

. 
T

h
e

n
, 

lo
o

k
 a

cr
o

ss
  

a
ll

 o
f 

th
e

 s
ta

n
d

a
rd

s 
h

o
li

st
ic

a
ll
y

 a
n

d
 i

d
e

n
ti

fy
 t

w
o

 p
ri

o
ri

ti
e

s 
fo

r 
th

e
 u

p
co

m
in

g
 y

e
a

r.
 N

o
te

 t
h

e
se

 t
w

o
 p

ri
o

ri
ti

e
s 

w
it

h
 c

h
e

ck
 m

a
rk

s 
 

in
 t

h
e

 f
a

r-
ri

g
h

t 
co

lu
m

n
. 

S
ta

n
d

a
rd

 
S

tr
e

n
g

th
s 

A
re

a
s 

fo
r 

G
ro

w
th

 
P

ri
o

ri
ti

e
s 

(C
h

e
ck

 2
) 

Standard 1: 

Students 

 

·
 

K
n

o
w

le
d

g
e

 o
f 

h
o

w
 s

tu
d

e
n

ts
 l

e
a

rn
 a

n
d

 o
f 

st
u

d
e

n
t 

d
e

v
e

lo
p

m
e

n
t 

·
 

U
n

d
e

rs
ta

n
d

in
g

 o
f 

w
h

a
t 

st
u

d
e

n
ts

 k
n

o
w

 a
n

d
 a

re
 a

b
le

 t
o

 d
o

 

·
 

H
ig

h
 e

xp
e

ct
a

ti
o

n
s 

fo
r 

a
ll

 s
tu

d
e

n
ts

 

·
 

R
e

sp
e

ct
 f

o
r 

a
ll

 s
tu

d
e

n
ts

 

·
 

Id
e

n
ti

fi
ca

ti
o

n
, 

in
st

ru
ct

io
n

 a
n

d
 i

n
te

rv
e

n
ti

o
n

 f
o

r 
sp

e
ci

a
l 

p
o

p
u

la
ti

o
n

s 

  
  

  
  

  
   

 
 

 
 

 
 

 
 

 
 

 
 

Standard 2: 

Content 

 

·
 

K
n

o
w

le
d

g
e

 o
f 

co
n

te
n

t 

·
 

U
se

 o
f 

co
n

te
n

t-
 s

p
e

ci
fi

c 
in

st
ru

ct
io

n
a

l 
st

ra
te

g
ie

s 
to

 t
e

a
ch

 c
o

n
ce

p
ts

 a
n

d
 s

k
il

ls
 

·
 

K
n

o
w

le
d

g
e

 o
f 

sc
h

o
o

l 
a

n
d

 d
is

tr
ic

t 
cu

rr
ic

u
lu

m
 p

ri
o

ri
ti

e
s 

a
n

d
 O

h
io

’s
 L

e
a

rn
in

g
 S

ta
n

d
a

rd
s 

·
 

R
e

la
ti

o
n

sh
ip

 o
f 

k
n

o
w

le
d

g
e

 w
it

h
in

 t
h

e
 d

is
ci

p
li

n
e

 t
o

 o
th

e
r 

co
n

te
n

t 
a

re
a

s 

·
 

C
o

n
n

e
ct

io
n

 o
f 

co
n

te
n

t 
to

 l
if

e
 e

xp
e

ri
e

n
ce

s 
a

n
d

 c
a

re
e

r 
o

p
p

o
rt

u
n

it
ie

s 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Standard 3: 

Assessment 

·
 

K
n

o
w

le
d

g
e

 o
f 

a
ss

e
ss

m
e

n
t 

ty
p

e
s 

·
 

U
se

 o
f 

v
a

ri
e

d
 d

ia
g

n
o

st
ic

, 
fo

rm
a

ti
v
e

 a
n

d
 s

u
m

m
a

ti
v
e

 a
ss

e
ss

m
e

n
ts

 

·
 

A
n

a
ly

si
s 

o
f 

d
a

ta
 t

o
 m

o
n

it
o

r 
st

u
d

e
n

t 
p

ro
g

re
ss

 a
n

d
 t

o
 p

la
n

, 
d

if
fe

re
n

ti
a

te
, 

a
n

d
 m

o
d

if
y

  
in

st
ru

ct
io

n
 

·
 

C
o

m
m

u
n

ic
a

ti
o

n
 o

f 
re

su
lt

s 

·
 

In
cl

u
si

o
n

 o
f 

st
u

d
e

n
t 

se
lf

-a
ss

e
ss

m
e

n
t 

a
n

d
 g

o
a

l-
se

tt
in

g
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Standard 4:  

Instruction 

 

·
 

A
li

g
n

m
e

n
t 

to
 s

ch
o

o
l 

a
n

d
 d

is
tr

ic
t 

p
ri

o
ri

ti
e

s 
a

n
d

 O
h

io
’s

 L
e

a
rn

in
g

 S
ta

n
d

a
rd

s 

·
 

U
se

 o
f 

st
u

d
e

n
t 

in
fo

rm
a

ti
o

n
 t

o
 p

la
n

 a
n

d
 d

e
li

v
e

r 
in

st
ru

ct
io

n
 

·
 

C
o

m
m

u
n

ic
a

ti
o

n
 o

f 
cl

e
a

r 
le

a
rn

in
g

 g
o

a
ls

 

·
 

A
p

p
li

ca
ti

o
n

 o
f 

k
n

o
w

le
d

g
e

 o
f 

h
o

w
 s

tu
d

e
n

ts
 l

e
a

rn
 t

o
 i

n
st

ru
ct

io
n

a
l 

d
e

si
g

n
 a

n
d

 d
e

li
v
e

ry
 

·
 

D
if

fe
re

n
ti

a
ti

o
n

 o
f 

in
st

ru
ct

io
n

 t
o

 s
u

p
p

o
rt

 l
e

a
rn

in
g

 n
e

e
d

s 
o

f 
a

ll
 s

tu
d

e
n

ts
  

·
 

U
se

 o
f 

a
ct

iv
it

ie
s 

to
 p

ro
m

o
te

 i
n

d
e

p
e

n
d

e
n

ce
 a

n
d

 p
ro

b
le

m
-s

o
lv

in
g

 

·
 

U
se

 o
f 

v
a

ri
e

d
 r

e
so

u
rc

e
s 

to
 s

u
p

p
o

rt
 l

e
a

rn
e

r 
n

e
e

d
s 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Standard 5: 

Learning 

Environment 

 

·
 

F
a

ir
 a

n
d

 e
q

u
it

a
b

le
 t

re
a

tm
e

n
t 

o
f 

a
ll

 s
tu

d
e

n
ts

 

·
 

C
re

a
ti

o
n

 o
f 

a
 s

a
fe

 l
e

a
rn

in
g

 e
n

v
ir

o
n

m
e

n
t 

 

·
 

U
se

 o
f 

st
ra

te
g

ie
s 

to
 m

o
ti

v
a

te
 s

tu
d

e
n

ts
 t

o
 w

o
rk

 p
ro

d
u

ct
iv

e
ly

 a
n

d
 a

ss
u

m
e

 r
e

sp
o

n
si

b
il

it
y

 f
o

r 
le

a
rn

in
g

 

·
 

C
re

a
ti

o
n

 o
f 

le
a

rn
in

g
 s

it
u

a
ti

o
n

s 
fo

r 
in

d
e

p
e

n
d

e
n

t 
a

n
d

 c
o

ll
a

b
o

ra
ti

v
e

 w
o

rk
 

·
 

M
a

in
te

n
a

n
ce

 o
f 

a
n

 e
n

v
ir

o
n

m
e

n
t 

th
a

t 
is

 c
o

n
d

u
ci

v
e

 t
o

 l
e

a
rn

in
g

 f
o

r 
a

ll
 s

tu
d

e
n

ts
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Standard  6: 

Collaboration & 

Communication 

 

·
 

C
le

a
r 

a
n

d
 e

ff
e

ct
iv

e
 c

o
m

m
u

n
ic

a
ti

o
n

 

·
 

S
h

a
re

d
 r

e
sp

o
n

si
b

il
it

y
 w

it
h

 p
a

re
n

ts
/c

a
re

g
iv

e
rs

 t
o

 s
u

p
p

o
rt

 s
tu

d
e

n
t 

le
a

rn
in

g
 

·
 

C
o

ll
a

b
o

ra
ti

o
n

 w
it

h
 o

th
e

r 
te

a
ch

e
rs

, 
a

d
m

in
is

tr
a

to
rs

, 
sc

h
o

o
l 

a
n

d
 d

is
tr

ic
t 

st
a

ff
 

·
 

C
o

ll
a

b
o

ra
ti

o
n

 w
it

h
 l

o
ca

l 
co

m
m

u
n

it
y

 a
g

e
n

ci
e

s 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Standard 7:  

Professional 

Responsibility 

and Growth 

·
 

U
n

d
e

rs
ta

n
d

in
g

 o
f 

a
n

d
 a

d
h

e
re

n
ce

 t
o

 p
ro

fe
ss

io
n

a
l 

e
th

ic
s,

 p
o

li
ci

e
s 

a
n

d
 l

e
g

a
l 

co
d

e
s 

·
 

E
n

g
a

g
e

m
e

n
t 

in
 c

o
n

ti
n

u
o

u
s,

 p
u

rp
o

se
fu

l 
p

ro
fe

ss
io

n
a

l 
d

e
v
e

lo
p

m
e

n
t 

·
 

D
e

si
re

 t
o

 s
e

rv
e

 a
s 

a
n

 a
g

e
n

t 
o

f 
ch

a
n

g
e

, 
se

e
k

in
g

 p
o

si
ti

v
e

 i
m

p
a

ct
 o

n
 t

e
a

ch
in

g
 q

u
a

li
ty

 a
n

d
 s

tu
d

e
n

t 

a
ch

ie
v
e

m
e

n
t 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

N
a

m
e

: 
 

 
 

 
 

 

D
a

te
: 
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P
ro

fe
s

s
io

n
a

l 
G

ro
w

th
 P

la
n

 
  

  
  
  

 A
p

p
e

n
d

ix
 J

-3
 

T
h
e
 P

ro
fe

s
s
io

n
a
l 
G

ro
w

th
 P

la
n
 h

e
lp

s
 t

h
e
 t

e
a
c
h
e
r 

id
e
n
ti
fy

 a
re

a
s
 o

f 
p
ro

fe
s
s
io

n
a
l 
d
e
v
e
lo

p
m

e
n
t 

th
a
t 
w

ill
 e

n
a
b

le
 t

h
e
 t
e
a
c
h

e
r 

to
 e

n
h

a
n
c
e

 p
ra

c
ti
c
e
. 
T

h
e
 t

e
a
c
h
e
r 

is
 

a
c
c
o
u
n
ta

b
le

 f
o
r 

im
p

le
m

e
n
ti
n
g
 a

n
d
 c

o
m

p
le

ti
n
g
 t

h
e
 p

la
n

. 
T

h
e
 p

la
n
 m

u
s
t 
a
lig

n
 t
o
 a

n
y
 d

is
tr

ic
t 
a
n

d
/o

r 
b
u
ild

in
g
 i
m

p
ro

v
e
m

e
n
t 
p

la
n
(s

).
 T

h
e
 P

ro
fe

s
s
io

n
a

l 
G

ro
w

th
 P

la
n

 i
s
 

d
e
v
e
lo

p
e

d
 a

n
n
u

a
lly

. 
It
 i
s
 t
o
 b

e
 r

e
v
ie

w
e
d

 r
e
g
u

la
rl
y
 a

n
d
 u

p
d
a

te
d
 a

s
 n

e
c
e
s
s
a
ry

 b
a
s
e

d
 o

n
 c

o
lla

b
o
ra

ti
v
e
 c

o
n
v
e
rs

a
ti
o
n

s
 b

e
tw

e
e
n
 t

h
e
 e

v
a
lu

a
to

r 
a
n
d
 t

h
e
 t

e
a
c
h

e
r.

 

T
h
e
 P

ro
fe

s
s
io

n
a
l 
G

ro
w

th
 P

la
n

 s
h
o

u
ld

 r
e
fl
e
c
t 
th

e
 e

v
id

e
n

c
e
 a

v
a
ila

b
le

 a
n
d
 f

o
c
u
s
 o

n
 t

h
e

 m
o
s
t 
re

c
e
n
t 

e
v
a
lu

a
ti
o
n
 a

n
d
 o

b
s
e
rv

a
ti
o
n
s
. 
T

h
e
 P

ro
fe

s
s
io

n
a

l 
G

ro
w

th
 P

la
n

 

s
h
o
u
ld

 b
e

 i
n

d
iv

id
u

a
liz

e
d
 t

o
 t

h
e
 n

e
e
d
s
 o

f 
th

e
 t
e

a
c
h
e
r.

 T
h
e
 s

c
h
o
o

l 
o
r 

d
is

tr
ic

t 
s
h
o

u
ld

 p
ro

v
id

e
 f

o
r 

p
ro

fe
s
s
io

n
a
l 
d
e

v
e
lo

p
m

e
n

t 
o
p

p
o
rt

u
n
it
ie

s
 a

n
d
 s

u
p
p

o
rt

 t
h
e

 t
e
a
c
h
e
r 

b
y
 

p
ro

v
id

in
g
 r

e
s
o

u
rc

e
s
 (

e
.g

.,
 t

im
e
, 
fi
n
a

n
c
ia

l)
. 
T

h
e
 P

ro
fe

s
s
io

n
a

l 
G

ro
w

th
 P

la
n

 m
u
s
t 

b
e
 c

le
a
r 

a
n

d
 c

o
m

p
re

h
e
n
s
iv

e
. 

It
 i
s
 a

lig
n
e
d

 t
o
 t

h
e
 m

o
s
t 
re

c
e

n
t 
e
v
a

lu
a
ti
o

n
 r

e
s
u
lt
s
 a

n
d

 

p
ro

p
o
s
e
s
 a

 s
e
q
u

e
n
c
e
 o

f 
a
p

p
ro

p
ri
a

te
 a

c
ti
v
it
ie

s
 l
e
a
d

in
g
 t

o
 p

ro
g
re

s
s
 t

o
w

a
rd

 t
h
e
 g

o
a

ls
. 

 

T
e
a
c
h
e
r 

N
a

m
e
: 

 
 

 
 
 
  

  
E

v
a
lu

a
to

r 
N

a
m

e
: 

 
 
 
 

 
  

 
 

 
 

 S
e

lf
-D

ir
e
c
te

d
  

 
J
o
in

tl
y
 D

e
v
e
lo

p
e

d
  
  

 
E

v
a
lu

a
to

r 
G

u
id

e
d
  

 
  
  
  
  
  

  
  
  

  
  
  

  
  
  
  

  
  
  

  
  
  

  
  
  
  
  
  

  
  
  

  
  
  

  
  
  
  

  
  
  

  
  
  

  
  
  
  
  
  

  
  
  

  
  
  

  
  
  
  

  
  
  

  
  
  

  
(A

c
c
o
m

p
lis

h
e

d
) 

  
  
  

  
  

  
  

  
  

  
  
 (

S
k
ill

e
d
) 

  
  

  
  
  

  
  
  

  
  
(D

e
v
e
lo

p
in

g
) 

C
h
o
o
s
e
 t

h
e
 D

o
m

a
in

(s
) 

a
lig

n
e
d
 t

o
 t
h

e
 g

o
a
l(
s
).

 

F
o
c
u
s
 f
o
r 

L
e

a
rn

in
g
  

K
n
o
w

le
d
g
e

 o
f 

S
tu

d
e
n
ts

 
L
e
s
s
o
n
 D

e
liv

e
ry

 

C
la

s
s
ro

o
m

 E
n
v
ir
o
n
m

e
n
t 

A
s
s
e
s
s
m

e
n
t 
o

f 
S

tu
d
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 c
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 c
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c
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c
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c
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 c
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 c
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c
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c
ti
v
it
ie

s
. 

         T
h
e
re

 a
re

 n
o
 

o
p
p
o
rt

u
n

it
ie

s
 f
o
r 

s
tu

d
e
n
t 

c
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 l
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 b

e
 

d
e
m

o
n
s
tr

a
te

d
. 
T

h
e
re

 i
s
 

n
o
 e

v
id

e
n
c
e

 o
f 

d
if
fe

re
n
ti
a
te

d
 

in
s
tr

u
c
ti
o

n
a

l 
s
tr

a
te

g
ie

s
 

o
r 

re
s
o
u
rc

e
s
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 c
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 f
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c
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 b
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 d
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 p
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p
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p
m

e
n
ta

lly
 a

p
p
ro

p
ri

a
te

. 
T

h
e
 t
e

a
c
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 p
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c
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 c
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 c
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c
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 p
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c
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 d
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 r
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c
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 d

e
m

o
n
s
tr

a
te

 
th

e
ir
 l
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c
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c
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 d
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 l
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d
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d
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b
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c
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Guidance Form 

Using High-Quality Student Data to Inform Instruction and Enhance Practice 

 

Choosing and using high-quality student data (HQSD) to guide instructional decisions and meet 

student learning needs is key in making sound instructional decisions for students. The teacher 

evaluation will use at least two measures of district-determined high-quality student data to 

provide evidence of student learning attributable to the teacher being evaluated. When 

applicable to the grade level or subject area taught by a teacher, HQSD shall include the value- 

added progress dimension and the teacher shall use at least one other measure of HQSD to 

demonstrate student learning. HQSD may be used as evidence in any component of the 

evaluation where applicable.* 

It is recognized there are many types of data that can be used to support student learning, and 

the data include much more than just test scores. These types of data and their uses are 

important and should continue to be used to guide instruction and address the needs of the 

whole child but may not meet the definition of high-quality student data for the purpose of 

teacher evaluation. 

The high-quality student data instrument used must be rigorously reviewed by locally 
determined experts in the field of education to meet all of the following criteria: 

 Align to learning standards 

 Measure what is intended to be measured 

 Be attributable to a specific teacher for course(s) and grade level(s) taught 

 Demonstrate evidence of student learning (achievement and/or growth) 

 Follow protocols for administration and scoring 

 Provide trustworthy results 

 Not offend or be driven by bias 

AND 

The teacher must use the data generated from the high-quality student data instrument 
by: 

 Critically reflecting upon and analyzing available data, using the information as part of an 
ongoing cycle of support for student learning 

 Considering student learning needs and styles, identifying the strengths and weaknesses 
of an entire class, as well as individual students 

 Informing instruction and adapting instruction to meet student need based upon the 
information gained from the data analysis 

 Measuring student learning (achievement and/or growth) and progress towards achieving 
state and local standards 

 

 

 

                                                                                                                                                                                                     Appendix J-6 

 

*LEGAL REFS. ORC 3319.111; 3319.112 

FINAL March 27, 2020 
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                               Appendix J-7 
 
High-Quality Student Data Verification Form 

 

Teacher Name:    Evaluator Name:  

Content Area(s):     Grade Level(s):  

 

List sources of High-Quality Student Data used to inform instruction. Value-added data 
must be used as one source if available. 

 
1.  

 

2.  

 

The high-quality student data instrument used must be rigorously reviewed by 
locally determined experts in the field of education to meet all of the following 
criteria: 
 

§ Align to learning standards 
§ Measure what is intended to be measured 
§ Be attributable to a specific teacher for course(s) and grade level(s) taught 
§ Demonstrate evidence of student learning (achievement and/or growth) 
§ Follow protocols for administration and scoring 
§ Provide trustworthy results 

§ Not offend or be driven by bias 
 
AND 

The teacher must use the data generated from the high-quality student data 
instrument by: 
 

§ Critically reflecting upon and analyzing available data, using the information as 
part of an ongoing cycle of support for student learning 

§ Considering student learning needs and styles, identifying the strengths and 
weaknesses of an entire class as well as individual students 

§ Informing instruction, adapting instruction to meet student need based upon the 
information gained from the data analysis 

§ Measuring student learning (achievement and/or growth) and progress towards 
achieving state/local standards 

Comments:  

 

 
Teacher Signature: Date:  
 
HQSD Approval Signature: Date: 
 
 
 
FINAL March 27, 2020 
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Walkthroughs/Informal Observations: Overview and Resources 
Ohio Teacher Evaluation System 2.0 

Overview: Walkthroughs/Informal Observations: 

Observations of teaching provide important evidence when assessing a teacher’s performance and 
effectiveness. As an evaluator observes a teacher engaging students in learning, valuable evidence 
may be collected on multiple levels. While many of these interactions may take place in the 
classroom, a more formal instructional setting, it should be noted that evidence of teacher practice is 
visible in many settings. Some teacher behaviors are observable in the classroom while other 
evidence may be obtained from formal conferences, informal conversations, and evidence of practice, 
as well as input from colleagues, parents/guardians and students.  

As part of the observation process, ongoing communication and collaboration between evaluator and 
teacher help foster a productive professional relationship that is supportive and enhances a teacher’s 
professional growth and development.  

A walkthrough/informal observation is a 
• Tool to inform evaluation that provides the opportunity to gather evidence of instruction over a 

series of short classroom visits; 
• Method to allow evaluators opportunity to gather additional evidence on identified focus area(s) 

to enhance teacher practice; 
• Process for giving targeted evidence-based feedback to teachers; and 
• Means for evaluators to visit classrooms more frequently and more purposefully. 

 
As part of the teacher evaluation system, walkthroughs/informal observations should, whenever 
possible, be focused on gathering evidence related to the teacher’s identified focus area(s). However, 
evaluators are not limited to only collecting evidence on the identified focus area(s). Evaluators must 
ensure they have sufficient evidence to provide a Final Holistic Rating at the end of the evaluation 
cycle. 
 

Guidelines for Walkthroughs/Informal Observations 

 
Informally Observe Teachers 
Teachers who are fully evaluated will have a minimum of two walkthroughs. Walkthroughs are 
informal observations less than 30 minutes; these may be announced or unannounced.   
 
Informally Observe Often 
The evaluator’s presence in the classroom should send a positive message to teachers. Conducting 
walkthroughs consistently and frequently can have a positive impact on teacher practice and student 
learning. Find time to observe teachers at varying times of the day because what occurs in the 
morning can be different from what occurs in the afternoon. 
 
Focusing on Identified Areas for Support 
Focus area(s) may be determined during the required conference following the first Formal Holistic 

Observation or during the previous year’s Final Summative Conference. The focus may be area(s) of 
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relative strength and/or area(s) for improvement. Determination of focus area(s) should mirror the 

level of autonomy used to develop Professional Growth Plans: 

• Teachers rated Accomplished - Self-Directed by teacher 

• Teachers rated Skilled – Jointly determined by teacher and evaluator 

• Teachers rated Developing – Guided by evaluator 

• Teachers rated Ineffective – Determined by evaluator 

Evidence gathered during walkthroughs that occur after the Formal Holistic Observation should be 
focused on the teacher’s identified area(s) for support when applicable. Evaluators are not limited to 
collecting evidence on the identified focus area(s). Evaluators must ensure they have sufficient 
evidence to provide a Final Holistic Rating at the end of the evaluation cycle.  

Make Time to Follow Up 

Follow-up communication to walkthroughs is a critical component. Follow-up will often be in writing, 
but the evaluator should extend to the teacher an invitation to discuss any comments provided face-
to-face. The evaluator may also offer resources to support teachers in enhancing their practice. If 
possible, evaluators should follow up with the teacher on either the same day or the next day. To 
impact practice, teachers should receive feedback in a timely manner. 
 
Teacher-Driven Observations 

While it is recognized that evaluators have many demands on their time, encouraging teachers to 
identify instructional periods for the evaluator to observe can be a means for the evaluator to collect 
evidence related to the teacher’s identified focus area(s).  
 

Types of Data  

Data collected as evidence of teacher practice may be quantitative, qualitative, or a combination of 
both. Quantitative data includes measures of values or counts expressed as numbers. For example, 
the evaluator could use a checklist to tally the types of questions asked (higher versus lower levels).  
The evaluator might also chart the number and types of assessments used. Qualitative data can 
include scripted notes detailing patterns of activities, feedback shared and events observed. In both 
cases, accuracy is essential to ensure the credibility of the process and the evaluator.   
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Walkthroughs/Informal Observations 
Ohio Teacher Evaluation System 2.0     

 
Walkthrough:  General Form 

 
Teacher Name:        Grade(s)/Subject Area(s):       Date:       
 
Evaluator Name:        Time Walkthrough Begins:       Time Walkthrough Ends:                      

 
Directions: This form serves as a record of a walkthrough by the teacher’s evaluator. The evaluator will likely not observe 
all the teaching elements listed below in any one informal observation, nor is this an exhaustive list of evidence that may 
be observed. This record, along with records of additional informal observations, will be used to inform the holistic 
evaluation of the teacher. 

EVALUATOR OBSERVATIONS 

☐ Teacher is consistent and effective in communicating  

    appropriate, needs-based, differentiated learning goals 

☐  Communication strategies and questioning techniques  

      check for understanding and encourage higher-level  
      thinking 

☐  Instructional time is used effectively  ☐   Information is presented in multiple formats 

☐  Teacher combines collaborative and whole class  

     learning opportunities 

☐   Routines, procedures and transitions are consistent,  

       effective and maximize instructional time 

☐  Rapport and expectations for respectful, supportive  

     and caring interactions with and among students and  
     the teacher are evident 

☐  Feedback is substantive, specific, timely and supports  

     student learning 

☐  Lesson makes clear and coherent connections with  

     student prior learning and future learning 

☐  Teacher selects, develops and uses multiple  

     assessments   
      

☐  Teacher demonstrates content knowledge and uses  

     content-specific language and strategies to engage  
     students 

☐  Teacher uses differentiated instructional strategies and  

     resources for groups of students 

☐  Other:   

 

☐  Other: 

 

Identified Focus Area(s) and Aligned Evidence, if Applicable: 

      

 

Evaluator Summary Comments: 
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Evaluator Signature: __________________________    ☐  Photocopy to Teacher 

 
 
 

Walkthroughs/Informal Observations 
Ohio Teacher Evaluation System 2.0     
 

Walkthrough:  Open-Ended Form 

 
Teacher Name:        Grade(s)/Subject Area(s):       Date:       
 
Evaluator Name:        Time Walkthrough Begins:       Time Walkthrough Ends:       
 

OBSERVATIONS 

      

 
 

Evaluator Summary Comments: 
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Evaluator Signature: ________________________________      ☐  Photocopy to Teacher 
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     Appendix J-10 

Planning for the Post-Conference 
Ohio Teacher Evaluation System 2.0 

 
Post-Conference Planning 

 
The goal for the conference leader is to cognitively coach the teacher through the use of reflective 
questions. 

 
Considerations 
Before deciding which reflective questions are best matched to the educator’s performance and 
goals, consider the following: 

• What focus area(s) might be/were identified after the Formal Holistic Observation? What 
evidence has been demonstrated to support growth in the focus area(s)? 

• What are the teacher’s goals on the Professional Growth Plan (PGP)? Do the measurable 
indicators identified on the PGP demonstrate progress on the plan? 

• What does the teacher’s high-quality student data (HQSD) demonstrate about instruction and 
student learning? 

• How has the teacher provided evidence of use of the HQSD to impact student learning and 
teacher practice? 

• What further supports might this teacher need to enhance practice and demonstrate growth? 
 
Reflective Questions 
The number and type of focus area(s) (strength and/or area of growth) are determined locally. 

• Record 3 to 5 reflective questions aligned to the identified focus area(s) that would enhance a 
strength and/or support an area of growth. 
1. 

2. 

3. 

4. 

5. 

Three Key Elements of the Instructional Post-Conference 
 
Conducting the Post-Conference 

 
1. Introduction/Greeting/Establish Length 

• Review Conference Process 
• General Impression Question: “How do you think the lesson went?” 

 

2. Focus area(s) 
• Discuss identified focus area(s) 
• Ask self-reflection question/s 
• Provide evidence from notes 
• Share resources and supports 

 
3. Present evidence and rating connected to the rubric. 
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a
te

 

a
s
 t
h
e
y
 w

o
rk

 t
o
 c

o
n
n
e
c
t 
s
tu

d
e
n
ts

, 
s
c
h
o
o
l 
s
ta

ff
, 
fa

m
ili

e
s
 a

n
d
 

c
o
m

m
u
n
it
y
 p

a
rt

n
e
rs

 i
n
 c

o
lla

b
o
ra

ti
v
e
 e

ff
o
rt

s
 t
o
 h

e
lp

 s
tu

d
e
n
ts

 

re
a
liz

e
 t
h
e
ir
 p

o
te

n
ti
a
l 
a
n
d
 m

e
e
t 
th

e
ir
 g

o
a
ls

. 
T

o
 e

n
s
u
re

 t
h
e
ir
 

e
ff
e
c
ti
v
e
n
e
s
s
, 
s
c
h
o
o
l c

o
u
n
s
e
lo

rs
 c

o
n
ti
n
u
o
u
s
ly

 e
n
g
a
g
e
 in

 a
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O
h

i
o

 S
t
a

n
d

a
r
d

s
 f

o
r
 S

c
h

o
o

l
 C

o
u

n
s
e

l
o

r
s

 
4
 

A
p
p
e
n

d
ix

 J
-1

3

c
y
c
le

 o
f 
im

p
ro

v
e
m

e
n
t 
in

 w
h
ic

h
 t
h
e
y
 a

d
ju

s
t 
th

e
ir
 p

ro
fe

s
s
io

n
a
l 

le
a
rn

in
g
 a

n
d
 p

ra
c
ti
c
e
s
 a

c
c
o
rd

in
g
 t
o

 a
n
 in

fo
rm

e
d
 a

n
a
ly

s
is

 o
f 

a
v
a
ila

b
le

 d
a
ta

. 

E
ff
e
c
ti
v
e
 s

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 p

o
s
s
e
s
s
 a

 w
id

e
 b

o
d
y
 o

f 

k
n
o
w

le
d
g
e
 a

n
d
 s

p
e
c
if
ic

 p
e
rs

o
n
a
l 
a
n
d
 p

ro
fe

s
s
io

n
a
l 

c
o
m

p
e
te

n
c
ie

s
. 
C

o
u
n
s
e
lo

rs
 m

u
s
t 
b
e
 k

n
o
w

le
d
g
e
a
b
le

 i
n
 

a
re

a
s
 i
n
c
lu

d
in

g
 h

u
m

a
n
 d

e
v
e
lo

p
m

e
n
t,
 e

ff
e
c
ti
v
e
 c

o
u
n
s
e
lin

g
 

te
c
h
n
iq

u
e
s
, 
c
a
re

e
r 

d
e
v
e
lo

p
m

e
n
t,
 s

o
c
ie

ta
l 
tr

e
n
d
s
, 
h
u
m

a
n
 

d
iv

e
rs

ity
, 
a
s
s
e
s
s
m

e
n
t,
 d

a
ta

, 
te

c
h
n
o
lo

g
y
 a

n
d
 r
e
s
e
a
rc

h
 

o
n
 e

ff
e
c
ti
v
e
 c

o
u
n
s
e
lin

g
 p

ra
c
ti
c
e
s
. 
T

h
e
y
 m

u
s
t 
p
o
s
s
e
s
s
 

p
ro

fe
s
s
io

n
a
l c

o
m

p
e
te

n
c
ie

s
 in

 c
o
m

m
u
n
ic

a
ti
o
n
, l

e
a
d
e
rs

h
ip

, 

o
rg

a
n
iz

a
ti
o
n
, a

d
v
o
c
a
c
y
 a

n
d
 e

th
ic

s
. T

h
e
y
 m

u
s
t d

e
m

o
n
s
tr

a
te

 

p
e
rs

o
n
a
l t

ra
it
s
 o

f 
e
m

p
a
th

y
, 
a
c
c
e
p
ta

n
c
e
 a

n
d
 f
le

x
ib

ili
ty

. 

W
it
h
 t
h
e
 a

d
o
p
ti
o
n
 o

f 
th

e
 O

h
io

 S
ta

n
d
a
rd

s
 f
o
r 

S
c
h
o
o
l 

C
o
u
n
s
e
lo

rs
, 
O

h
io

 h
a
s
 c

le
a
rl
y
 d

e
fi
n
e
d
 t
h
e
 k

n
o
w

le
d
g
e
, 
s
k
ill

s
 

a
n
d
 c

o
m

p
e
te

n
c
ie

s
 o

f 
e
ff
e
c
ti
v
e
 s

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
. 
T

h
e
s
e
 

s
ta

n
d
a
rd

s
 p

ro
m

o
te

 t
h
e
 m

o
s
t 
e
ff
e
c
ti
v
e
 s

c
h
o
o
l 
c
o
u
n
s
e
lin

g
 

p
ra

c
ti
c
e
s
 a

n
d
 o

ff
e
r 
a

 c
o
re

 s
e
t 
o
f 
e
x
p
e
c
ta

ti
o
n
s
 f
o
r 
O

h
io

 s
c
h
o
o
l 

c
o
u
n
s
e
lo

rs
. 
P

ro
fe

s
s
io

n
a
l 
s
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 o

ff
e
r 

s
tu

d
e
n
ts

 

a
c
c
e
s
s
 t
o
 t
h
e
 k

in
d
s
 o

f 
h
ig

h
-q

u
a
lit

y
 d

ir
e
c
t 
a
n
d
 in

d
ir
e
c
t 
s
e
rv

ic
e
s
 

d
e
s
c
ri
b
e
d
 h

e
re

, w
h
ic

h
 w

ill
 s

u
p
p
o
rt

 s
tu

d
e
n
ts

’ a
c
a
d
e
m

ic
, c

a
re

e
r 

a
n
d
 s

o
c
ia

l/
e
m

o
ti
o
n
a
l d

e
v
e
lo

p
m

e
n
t.

 

W
h
ile

 O
h
io

’s
 s

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 d

o
 n

o
t 
s
e
rv

e
 w

it
h
 i
d
e
n
ti
c
a
l 

fu
n
c
ti
o
n
a
lit

y
, 
w

it
h
 t
h
e
ir
 s

p
e
c
if
ic

 r
o
le

s
 a

n
d
 d

a
ily

 r
e
s
p
o
n
s
ib

ili
ti
e
s
 

v
a
ry

in
g
 d

e
p
e
n
d
in

g
 o

n
 f
a
c
to

rs
 i
n
c
lu

d
in

g
 t
h
e
 s

iz
e
 a

n
d
 

d
e
m

o
g
ra

p
h
ic

s
 o

f 
th

e
ir
 d

is
tr

ic
ts

, 
th

e
 c

o
u
n
s
e
lo

r-
to

-s
tu

d
e
n
t 

ra
ti
o
 a

n
d
 t
h
e
 a

g
e
 o

f 
th

e
 s

tu
d
e
n
t 
p
o
p
u
la

ti
o
n
 b

e
in

g
 s

e
rv

e
d
, 

a
ll 

o
f 
O

h
io

’s
 p

ro
fe

s
s
io

n
a
l s

c
h
o
o
l c

o
u
n
s
e
lo

rs
 m

e
e
t 
ri
g
o
ro

u
s
 

lic
e
n
s
u
re

 r
e
q
u
ir
e
m

e
n
ts

 t
h
a
t 
e
n
s
u
re

 t
h
e
ir
 q

u
a
lif

ic
a
ti
o
n
s
 t
o
 

m
e
e
t 
th

e
s
e
 s

ta
n
d
a
rd

s
. 

t
h

e
 d

e
v
e
lo

p
m

e
n

t
 o

f 
t
h

e
 s

t
a
n

d
a
r
d

s
 

B
e
fo

re
 s

ta
te

 l
a
w

 p
a
s
s
e
d
 i
n
 2

0
1
5
, 
th

e
 O

h
io

 S
c
h
o
o
l 
C

o
u
n
s
e
lo

r 

  
  
  
  
  
  
  
  
  
  
  
 A

s
s
o
c
ia

ti
o
n
 (

O
S

C
A

) 
h
a
d
 a

lr
e
a
d
y
 a

n
ti
c
ip

a
te

d
 t
h
e
 n

e
e
d
 f
o
r 

d
e
ta

ile
d
 s

ta
n
d
a
rd

s
 a

n
d
 r

e
la

te
d
 r

e
s
o
u
rc

e
s
 t
h
a
t 
c
o
u

ld
 g

u
id

e
 

th
e
 p

ro
fe

s
s
io

n
a
l 
le

a
rn

in
g
 a

n
d
 e

v
a
lu

a
ti
o
n
 o

f 
O

h
io

’s
 s

c
h
o
o
l 

c
o
u
n
s
e
lo

rs
. 
A

s
 a

 r
e
s
u
lt
, 
O

S
C

A
 h

a
d
 a

lr
e
a
d
y
 c

o
n
v
e
n
e
d
 a

 

w
ri
ti
n
g
 t
e
a
m

 t
o
 d

ra
ft
 e

x
p
e
c
ta

ti
o
n
s
 a

n
d
 e

v
a
lu

a
ti
o
n
 g

u
id

e
lin

e
s
. 

A
s
 i
ts

 s
ta

rt
in

g
 p

o
in

t,
 t
h
e
 w

ri
ti
n
g
 t
e
a
m

 f
o
r 

th
e
 O

h
io

 S
ta

n
d
a
rd

s
 

fo
r 

S
c
h
o
o
l 
C

o
u
n
s
e
lo

rs
 b

e
g
a
n
 w

it
h
 t
h
e
 s

ta
n
d
a
rd

s
-b

a
s
e
d
 

e
v
a
lu

a
ti
o
n
 s

y
s
te

m
 a

n
d
 g

u
id

e
 c

re
a
te

d
 b

y
 t
h
e
 O

S
C

A
 w

ri
ti
n
g
 

te
a
m

, 
th

e
 O

h
io

 S
c
h
o
o
l 
C

o
u
n
s
e
lo

r 
E

v
a
lu

a
ti
o
n
 S

y
s
te

m
 (

2
0
1
3
).

 

In
 a

d
d
it
io

n
 t
o
 t
h
e
 w

o
rk

 o
f 
O

S
C

A
, 
th

e
 w

ri
ti
n
g
 t
e
a
m

 

c
o
n
s
id

e
re

d
 t
h
e
 N

a
ti
o
n
a
l 
M

o
d
e
l 
c
re

a
te

d
 b

y
 t
h
e
 A

m
e
ri
c
a
n
 

S
c
h
o
o
l 
C

o
u
n
s
e
lo

r 
A

s
s
o
c
ia

ti
o
n
 (

A
S

C
A

),
 t
h
e
 N

a
ti
o
n
a
l 
B

o
a
rd

 

S
c
h
o
o
l C

o
u
n
s
e
lin

g
 S

ta
n
d
a
rd

s
, t

h
e
 s

ta
n
d
a
rd

s
 o

f t
h
e
 C

o
u
n
c
il 

fo
r 

A
c
c
re

d
it
a
ti
o
n
 o

f 
C

o
u
n
s
e
lin

g
 a

n
d
 R

e
la

te
d
 E

d
u
c
a
ti
o
n
a
l 

P
ro

g
ra

m
s
 (

C
A

C
R

E
P

),
 t
h
e
 S

c
h
o
o
l 
C

o
u
n
s
e
lo

r 
A

s
s
e
s
s
m

e
n
t 

F
ra

m
e
w

o
rk

 fr
o
m

 th
e
 O

h
io

 A
s
s
e
s
s
m

e
n
ts

 fo
r E

d
u
c
a
to

rs
 (O

A
E

),
 

a
n
d
 t
h
e
 w

o
rk

 o
f 
e
x
e
m

p
la

ry
 s

ta
te

s
 n

a
ti
o
n
w

id
e
. 

In
 c

o
n
s
u
lt
in

g
 t
h
e
 w

o
rk

 o
f 
n
a
ti
o
n
a
l 
o
rg

a
n
iz

a
ti
o
n
s
 a

n
d
 

e
x
e
m

p
la

ry
 s

ta
te

s
, 
a
n
d
 i
n
 w

o
rk

in
g
 t
o
g
e
th

e
r 

to
 s

h
a
re

 

p
ro

fe
s
s
io

n
a
l k

n
o
w

le
d
g
e
, 
th

e
 w

ri
ti
n
g
 t
e
a
m

’s
 g

o
a
l w

a
s
 t
o
 c

re
a
te

 

a
 s

e
t 
o
f 
s
ta

n
d
a
rd

s
 t
h
a
t 
d
e
fi
n
e
 t
h
e
 r
o
le

 a
n
d
 r
e
s
p
o
n
s
ib

ili
ti
e
s
 o

f 

th
e
 s

c
h
o
o
l 
c
o
u
n
s
e
lo

r 
in

 a
 d

e
ta

ile
d
 a

n
d
 c

le
a
r 

m
a
n
n
e
r,

 w
h
ile

 

o
ff
e
ri
n
g
 e

n
o
u
g
h
 f
le

x
ib

ili
ty

 t
o
 a

p
p
ly

 t
o

 t
h
e
 m

a
n
y
 d

if
fe

re
n
t 
ro

le
s
 

a
n
d
 c

o
n
te

x
ts

 in
 w

h
ic

h
 s

c
h
o
o
l c

o
u
n
s
e
lo

rs
 s

e
rv

e
. 

 
T

h
e

 O
h

io
 S

ta
n

d
a

rd
s
 f

o
r 

S
c
h

o
o

l 
C

o
u

n
s
e

lo
rs

 s
e

rv
e

 a
s
: 

• 
A

n
 o

v
e

rv
ie

w
 o

f t
h

e
 e

xp
e

c
ta

ti
o

n
s o

f k
n

o
w

le
d

g
e

 a
n

d
 

p
ra

c
tic

e
s
 o

f 
e
ff
e
c
tiv

e
 s

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
; 

• 
A

 to
o

l f
o

r s
c

h
o

o
l c

o
u

n
s
e

lo
rs

’ s
e

lf
-a

ss
e

ss
m

e
n

t a
n

d
 

p
ro

fe
s
s
io

n
a
l l

e
a
rn

in
g
. 

 
W

h
o

 i
s
 t

h
e
 a

u
d

ie
n

c
e
 f

o
r
 t

h
is

 d
o

c
u

m
e
n

t?
 

T
h
e
 p

u
rp

o
s
e
 f
o
r 
a
rt

ic
u
la

ti
n
g
 c

le
a
r,

 s
ta

te
w

id
e
 s

ta
n
d
a
rd

s
 is

 t
o
 

s
u
p
p
o
rt

 s
c
h
o
o
l c

o
u
n
s
e
lo

rs
 in

 a
d
v
o
c
a
ti
n
g
 f
o
r 
th

e
 im

p
o
rt

a
n
c
e
 

o
f 
th

e
ir
 p

ro
fe

s
s
io

n
; 
e
n
g
a
g
in

g
 in

 p
ro

fe
s
s
io

n
a
l r

e
fl
e
c
ti
o
n
 a

n
d
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O
h

i
o

 S
t
a

n
d

a
r
d

s
 f

o
r
 S

c
h

o
o

l
 C

o
u

n
s
e

l
o

r
s

 
5

A
p
p
e
n

d
ix

 J
-1

3

s
e
lf
-a

s
s
e
s
s
m

e
n
t;
 a

n
d
 p

u
rs

u
in

g
 t
h
e
ir
 o

w
n
 p

ro
fe

s
s
io

n
a
l 
le

a
rn

in
g
. 
T

h
e
s
e
 s

ta
n
d
a
rd

s
 a

re
 w

ri
tt
e
n
 f
o
r 

th
e
 i
n
d
iv

id
u
a
l 
s
c
h
o
o
l 
c
o
u
n
s
e
lo

r.
 A

d
m

in
is

tr
a
to

rs
 s

e
e
k
in

g
 g

u
id

a
n
c
e
 o

n
 b

u
ild

in
g
 e

ff
e
c
ti
v
e
 s

c
h
o
o
l 

c
o
u
n
s
e
lin

g
 p

ro
g
ra

m
s
 c

a
n
 f
in

d
 p

ro
g
ra

m
 s

ta
n
d
a
rd

s
 o

n
lin

e
 t
h
ro

u
g
h
 t
h
e
 A

m
e
ri
c
a
n
 S

c
h
o
o
l C

o
u
n
s
e
lo

r 

A
s
s
o
c
ia

ti
o
n
 (
A

S
C

A
).

 

A
s
 a

 r
e
s
u
lt
 o

f 
s
e
lf
-a

s
s
e
s
s
m

e
n
t 
u
s
in

g
 t
h
e
 s

ta
n
d
a
rd

s
, 
s
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 m

a
y
 d

e
c
id

e
 t
o
 b

u
ild

 t
h
e
ir
 

k
n
o
w

le
d
g
e
 a

n
d
 s

k
ill

s
 i
n
 s

u
c
h
 a

re
a
s
 a

s
: 

• 
H

u
m

a
n

 g
ro

w
th

 a
n

d
 d

e
v
e

lo
p

m
e

n
t,

 a
n

d
 t
h

e
 r
e

la
te

d
 n

e
e

d
s 

a
t 
e

a
c

h
 s

ta
g

e
; 

• 
Th

e
o

rie
s 
o

f s
o

c
ia

l d
e

v
e

lo
p

m
e

n
t,

 p
e

rs
o

n
a

lit
y
, a

n
d

 s
o

c
ia

l l
e

a
rn

in
g

, a
n

d
 im

p
a

c
ts

 o
n

 s
tu

d
e

n
ts

’ 

a
c
a
d
e
m

ic
, 
c
a
re

e
r 

a
n
d
 s

o
c
ia

l/e
m

o
tio

n
a
l d

e
v
e
lo

p
m

e
n
t;
 

• 
Le

a
rn

in
g

 s
ty

le
s 

a
n

d
 le

a
rn

in
g

 t
h

e
o

rie
s,

 a
n

d
 im

p
a

c
ts

 o
n

 a
c

a
d

e
m

ic
 p

e
rf

o
rm

a
n

c
e

; 

• 
E
ff

e
c

ti
v
e

 c
o

u
n

se
lin

g
 a

n
d

 t
e

a
c

h
in

g
 te

c
h

n
iq

u
e

s;
 

• 
E
ff

e
c

ti
v
e

 a
p

p
ro

a
c

h
e

s 
to

 p
re

v
e

n
ti
o

n
 a

n
d

 in
te

rv
e

n
ti
o

n
; 

• 
M

e
e

ti
n

g
 t
h

e
 n

e
e

d
s 

o
f 
v
a

rio
u

s 
p

o
p

u
la

ti
o

n
s 

o
f 
st

u
d

e
n

ts
; 

• 
C

u
lt
u

ra
l a

w
a

re
n

e
ss

 a
n

d
 c

o
m

p
e

te
n

c
e

 a
n

d
 s

o
c

ia
l j

u
st

ic
e

; 

• 
C

a
re

e
r-

d
e

v
e

lo
p

m
e

n
t 

th
e

o
rie

s 
a

n
d

 m
o

d
e

ls
; 

• 
E
d

u
c

a
ti
o

n
, t

ra
in

in
g

 a
n
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o
m

p
re

h
e
n
s
iv

e
. T

o
 le

a
d
 t
h
e
 d

e
v
e
lo

p
m

e
n
t o

f 
th

e
 

c
o
m

p
re

h
e
n
s
iv

e
 s

c
h
o
o
l c

o
u
n
s
e
lin

g
 p

ro
g
ra

m
, 
s
c
h
o
o
l c

o
u
n
s
e
lo

rs
 m

u
s
t 
k
n
o
w

 t
h
e
 e

ff
e
c
ti
v
e
 p

ra
c
ti
c
e
s
 in

 t
h
e
ir
 f
ie

ld
 a

n
d
 b

e
 f
a
m

ili
a
r 

w
it
h
 t
h
e
 e

x
p
e
c
ta

ti
o
n
s
 d

e
s
c
ri
b
e
d
 b

y
 e

x
p
e
rt

s
 in

 t
h
e
 f
ie

ld
, 
s
u
c
h
 a

s
 t
h
e
 w

o
rk

 o
f 
th

e
 A

m
e
ri
c
a
n
 S

c
h
o
o
l C

o
u
n
s
e
lo

r 
A

s
s
o
c
ia

ti
o
n
.  

E
le

m
e

n
ts

: 

1
.1

 
S

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 p

o
s
s
e
s
s
 t
h
e
 k

n
o
w

le
d
g
e
 a

n
d
 s

k
ill

s
 t
o

 d
e
s
ig

n
 a

 c
o
m

p
re

h
e
n
s
iv

e
 a

n
d
 p

ro
a
c
ti
v
e
 s

c
h
o
o
l 

c
o
u
n
s
e
lin

g
 p

ro
g
ra

m
. 

1
.2

 
S

c
h
o
o
l c

o
u
n
s
e
lo

rs
 c

o
lla

b
o
ra

te
 t
o

 d
e
s
ig

n
 t
h
e
 s

c
h
o
o
l c

o
u
n
s
e
lin

g
 p

ro
g
ra

m
. 

1
.3

 
S

c
h
o
o
l c

o
u
n
s
e
lo

rs
 t
a
k
e
 le

a
d
e
rs

h
ip

 in
 id

e
n
ti
fy

in
g
 r
e
s
o
u
rc

e
s
 f
o
r 
th

e
 s

c
h
o
o
l c

o
u
n
s
e
lin

g
 p

ro
g
ra

m
. 

1
.4

 
T

h
e
 s

c
h
o
o
l c

o
u
n
s
e
lin

g
 p

ro
g
ra

m
 a

lig
n
s
 w

it
h
 t
h
e
 s

c
h
o
o
l’s

 g
o
a
ls

 a
n
d
 m

is
s
io

n
. 
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O
h

i
o

 S
t
a

n
d

a
r
d

s
 f

o
r
 S

c
h

o
o

l
 C

o
u

n
s
e

l
o

r
s

 
1

0
 

 
 

A
p
p
e
n

d
ix

 J
-1

3
 

 
 

 

s
ta

n
d

a
r
d

 1
. 

c
o

m
p

r
e
h

e
n

s
iv

e
 s

c
h

o
o

l 
c
o

u
n

s
e
li
n

g
 p

r
o

g
r
a
m

 p
la

n
 

 
s
c
h

o
o

l 
c
o

u
n

s
e
lo

r
s
 c

o
ll

a
b

o
r
a
t
iv

e
ly

 e
n

v
is

io
n

 a
 p

la
n

 f
o

r
 a

 c
o
m

p
r
e
h

e
n

s
iv

e
 s

c
h

o
o

l 
c
o
u

n
s
e
li

n
g

 
p

r
o

g
r
a
m

 t
h

a
t
 i

s
 d

e
v
e
lo

p
m

e
n

t
a
l,

 p
r
e
v
e
n

t
a
t
iv

e
 a

n
d

 R
e
s
p

o
n

s
iv

e
, 

a
n

d
 i

n
 a

li
g

n
m

e
n

t
 W

it
h

 t
h

e
 

s
c
h

o
o

l’
s
 g

o
a
ls

 a
n

d
 m

is
s
io

n
. 

s
ta

n
d

a
r
d

 1
 e

le
m

e
n

t 
in

d
ic

a
t
o

r
s
 

1.1 

     
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
o
ss

e
ss

 
th

e
 k

n
o
w

le
d
g
e
 a

n
d
 s

k
ill

s 
to

 d
e
si

g
n
 a

 c
o
m

p
re

h
e
n
si

v
e
 

a
n
d
 p

ro
a
ct

iv
e
 s

ch
o
o
l 

co
u
n
se

lin
g
 p

ro
g
ra

m
. 

a.
 
T
h
e
 c

o
m

p
re

h
e
n
si

ve
 p

la
n
 in

cl
u
d
e
s 

cl
e
a
rl
y 

st
a
te

d
 p

ro
g
ra

m
 p

ri
o
ri
ti
e
s,

 s
tu

d
e
n
t 
im

p
ro

ve
m

e
n
t 
g
o
a
ls

, 
p
ro

a
ct

iv
e
 a

n
d
 p

re
ve

n
ti
ve

 s
tr

a
te

g
ie

s,
 a

n
d
 a

 d
a
ta

-i
n
fo

rm
e
d
 c

yc
le

 o
f 
e
va

lu
a
ti
o
n
. 

b
. 

T
h
e
 c

o
m

p
re

h
e
n
si

ve
 p

la
n
 in

cl
u
d
e
s 

a
 s

ch
o
o
l c

o
u
n
se

lin
g
 c

o
re

 c
u
rr

ic
u
lu

m
 t
h
a
t 
in

cl
u
d
e
s 

se
q
u
e
n
ce

d
 

a
ct

iv
it
ie

s 
b
a
se

d
 o

n
 s

tu
d
e
n
ts

’ a
ca

d
e
m

ic
, 
ca

re
e
r 
a
n
d
 s

o
ci

a
l/
e
m

o
ti
o
n
a
l d

e
ve

lo
p
m

e
n
t.
 

c.
 
T
h
e
 c

o
m

p
re

h
e
n
si

ve
 p

la
n
 i
s 

re
sp

o
n
si

ve
, 
p
re

p
a
re

d
 w

it
h
 s

e
rv

ic
e
s 

to
 i
n
te

rv
e
n
e
 o

n
 b

e
h
a
lf
 o

f 
st

u
d
e
n
ts

 
a
t 
ri
sk

 (
e
d
u
ca

ti
o
n
a
lly

, s
o
ci

a
lly

, 
o
r 
e
m

o
ti
o
n
a
lly

) 
o
r 
in

 t
im

e
s 

o
f 
cr

is
is
. 

d
. 

T
h
e
 c

o
m

p
re

h
e
n
si

ve
 p

la
n
 i
n
cl

u
d
e
s 

a
n
 i
n
d
iv

id
u
a
l 
p
la

n
n
in

g
 s

ys
te

m
, 
in

 w
h
ic

h
 c

o
u
n
se

lo
rs

 w
o
rk

 w
it
h
 

st
u
d
e
n
ts

 t
o
 s

e
t 
fl
e
xi

b
le

 g
o
a
ls

 t
a
ilo

re
d
 t

o
 s

tu
d
e
n
ts

’ 
in

d
iv

id
u
a
l 
e
d
u
ca

ti
o
n
a
l, 

ca
re

e
r,
 s

o
ci

a
l/
e
m

o
ti
o
n
a
l 

d
e
ve

lo
p
m

e
n
t 
a
n
d
 a

sp
ir
a
ti
o
n
s.

 

e.
 
T
h
e
 c

o
m

p
re

h
e
n
si

ve
 p

la
n
 p

ro
m

o
te

s 
co

n
n
e
ct

io
n
s 

a
n
d
 c

o
lla

b
o
ra

ti
o
n
s 

a
m

o
n
g
 t
e
a
ch

e
rs

, 
st

a
ff
, 

p
a
re

n
ts

/g
u
a
rd

ia
n
s 

a
n
d
 c

o
m

m
u
n
it
y 
p
a
rt

n
e
rs

. 

f.
 

S
ch

o
o
l c

o
u
n
se

lo
rs

 u
se

 t
e
ch

n
o
lo

g
y 

in
 p

la
n
n
in

g
 t
h
e
 c

o
m

p
re

h
e
n
si

ve
 s

ch
o
o
l c

o
u
n
se

lin
g
 p

ro
g
ra

m
, 

a
n
d
 t
h
e
 p

la
n
 e

m
p
lo

ys
 t
e
ch

n
o
lo

g
y 

to
 d

e
liv

e
r 
se

rv
ic

e
s 

a
n
d
 m

e
e
t 
st

u
d
e
n
t 
n
e
e
d
s.

 

1.2 

 
S
ch

o
o
l 
co

u
n
se

lo
rs

 
co

lla
b
o
ra

te
 t
o
 d

e
si

g
n
 t
h
e
 

sc
h
o
o
l 
co

u
n
se

lin
g
 p

ro
g
ra

m
. 

a.
 
S
ch

o
o
l c

o
u
n
se

lo
rs

 c
o
lla

b
o
ra

te
 w

it
h
 k

e
y 

st
a
ke

h
o
ld

e
rs

 t
o
 s

e
t 
th

e
 g

o
a
ls

, 
p
ri
o
ri
ti
e
s,

 o
rg

a
n
iz
a
ti
o
n
 a

n
d
 

im
p
le

m
e
n
ta

ti
o
n
 s

tr
a
te

g
ie

s 
fo

r 
th

e
 c

o
m

p
re

h
e
n
si

ve
 s

ch
o
o
l c

o
u
n
se

lin
g
 p

ro
g
ra

m
. 

b
. 

S
ch

o
o
l c

o
u
n
se

lo
rs

 c
o
m

m
u
n
ic

a
te

 t
h
e
 g

o
a
ls

 o
f 
th

e
 p

ro
g
ra

m
 w

it
h
 s

tu
d
e
n
ts

, 
sc

h
o
o
l p

e
rs

o
n
n
e
l, 

p
a
re

n
ts

/g
u
a
rd

ia
n
s 

a
n
d
 c

o
m

m
u
n
it
y 
p
a
rt

n
e
rs

. 

1.3 

 
S
ch

o
o
l 
co

u
n
se

lo
rs

 t
a
k
e
 

le
a
d
e
rs

h
ip

 i
n
 i
d
e
n
ti
fy

in
g
 

re
so

u
rc

e
s 

fo
r 

th
e
 s

ch
o
o
l 

co
u
n
se

lin
g
 p

ro
g
ra

m
. 

a.
 
S
ch

o
o
l c

o
u
n
se

lo
rs

 id
e
n
ti
fy

 r
o
le

s 
a
n
d
 r
e
sp

o
n
si

b
ili
ti
e
s 

o
f 
st

a
ke

h
o
ld

e
rs

 i
n
 m

a
n
a
g
in

g
 a

n
d
 

im
p
le

m
e
n
ti
n
g
 t
h
e
 c

o
m

p
re

h
e
n
si

ve
 s

ch
o
o
l c

o
u
n
se

lin
g
 p

ro
g
ra

m
. 

b
. 

S
ch

o
o
l c

o
u
n
se

lo
rs

 c
o
lla

b
o
ra

te
 t
o
 i
d
e
n
ti
fy

 r
e
so

u
rc

e
s 

(t
im

e
, 
m

o
n
e
y,

 s
ch

o
o
l s

ta
ff
, 
co

m
m

u
n
it
y 

p
a
rt

n
e
rs

) 
a
n
d
 m

a
n
a
g
e
 r
e
so

u
rc

e
s 

to
 im

p
le

m
e
n
t 
th

e
 p

la
n
. 

1.4 

 
T
h
e
 s

ch
o
o
l 
co

u
n
se

lin
g
 

p
ro

g
ra

m
 a

lig
n
s 

w
it
h
 t
h
e
 

sc
h
o
o
l’s

 g
o
a
ls

 a
n
d
 m

is
si
o
n
. 

a.
 
S
ch

o
o
l c

o
u
n
se

lo
rs

 c
a
n
 c

o
m

m
u
n
ic

a
te

 t
h
e
 in

te
g
ra

l r
e
la

ti
o
n
sh

ip
 o

f 
th

e
 s

ch
o
o
l c

o
u
n
se

lin
g
 p

ro
g
ra

m
 

w
it
h
 t
h
e
 t
o
ta

l e
d
u
ca

ti
o
n
a
l p

ro
g
ra

m
. 

b
. 

S
ch

o
o
l c

o
u
n
se

lo
rs

 c
a
n
 a

rt
ic

u
la

te
 h

o
w

 t
h
e
 p

la
n
 a

lig
n
s 

to
 in

it
ia

ti
ve

s 
a
t 
th

e
 f
e
d
e
ra

l, 
st

a
te

 a
n
d
 lo

ca
l 

le
ve

l a
n
d
 a

lig
n
s 

to
 s

ta
te

, 
d
is

tr
ic

t 
a
n
d
 b

u
ild

in
g
 g

o
a
ls

 a
n
d
 a

ct
iv

it
ie

s.
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O
h

i
o

 S
t
a

n
d

a
r
d

s
 f

o
r
 S

c
h

o
o

l
 C

o
u

n
s
e

l
o

r
s

 
1

1
 

 

A
p
p
e
n

d
ix

 J
-1

3
 

S
ta

n
d

a
r
d

 2
. 

D
ir

e
c
t 

s
e
r
v
ic

e
s
 f

o
r
 a

c
a
d

e
m

ic
, 

c
a
r
e
e
r
 a

n
d

 s
o

c
ia

l/
e
m

o
ti

o
n

a
l  
d

e
v
e
lo

p
m

e
n

t 

S
c
h

o
o

l 
c
o

u
n

s
e
lo

rs
 d

e
v
e
lo

p
 a

 c
u

rr
ic

u
lu

m
, 

o
ff

e
r 

in
d

iv
id

u
a
l 

s
tu

d
e
n

t 
p

la
n

n
in

g
 a

n
d

 d
e
li
v
e
r 

re
s
p

o
n

s
iv

e
 s

e
rv

ic
e
s
 i

n
 

o
rd

e
r 

to
 a

s
s
is

t 
s
tu

d
e
n

ts
 i

n
 d

e
v
e
lo

p
in

g
 a

n
d

 a
p

p
ly

in
g

 k
n

o
w

le
d

g
e
, 

s
k
il
ls

 a
n

d
 m

in
d

s
e
ts

 f
o

r 
a
c
a

d
e
m

ic
, 

c
a
re

e
r 

a
n

d
 

s
o

c
ia

l/
e
m

o
ti

o
n

a
l 
d

e
v
e
lo

p
m

e
n

t.
 

N
a

rr
a

ti
v
e

 S
u

m
m

a
ry

: 

S
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 w

o
rk

 w
it
h
 s

tu
d
e
n
ts

 t
o
 p

ro
m

o
te

 a
c
a
d
e
m

ic
, 
c
a
re

e
r 

a
n
d
 s

o
c
ia

l/
e
m

o
ti
o
n
a
l 
le

a
rn

in
g
 a

n
d
 w

e
ll-

b
e
in

g
. 
S

c
h
o
o
l 

c
o
u
n
s
e
lo

rs
 p

ro
v
id

e
 d

ir
e
c
t 
s
e
rv

ic
e
s
 f
o
r 
s
tu

d
e
n
ts

 t
o
 h

e
lp

 t
h
e
m

 b
u
ild

 k
n
o
w

le
d
g
e
, 
s
k
ill

s
 a

n
d
 m

in
d
s
e
ts

 in
 o

rd
e
r 
to

 s
e
t 
g
o
a
ls

, 
s
o
lv

e
 

p
ro

b
le

m
s
 a

n
d
 r

e
a
s
o
n
 t
h
ro

u
g
h
 c

o
m

p
le

x
 c

h
o
ic

e
s
 r

e
la

te
d
 t
o
 t
h
e
ir
 a

c
a
d
e
m

ic
, 
c
a
re

e
r 

a
n
d
 s

o
c
ia

l/
e
m

o
ti
o
n
a
l 
d
e
v
e
lo

p
m

e
n
t.
 S

c
h
o
o
l 

c
o
u
n
s
e
lo

rs
 p

u
rp

o
s
e
fu

lly
 e

m
p
lo

y
 a

 v
a
ri
e
ty

 o
f 
a
p
p
ro

a
c
h
e
s
 t
o
 i
m

p
le

m
e
n
t 
th

e
 c

o
m

p
re

h
e
n
s
iv

e
 s

c
h
o
o
l 
c
o
u
n
s
e
lin

g
 p

ro
g
ra

m
 a

n
d
 

p
ro

v
id

e
 d

ir
e
c
t 
s
e
rv

ic
e
s
 t
o
 s

tu
d
e
n
ts

. 
T

h
e
s
e
 m

a
y
 in

c
lu

d
e
 in

d
iv

id
u
a
l a

n
d
 g

ro
u
p
 c

o
u
n
s
e
lin

g
; 
o
n
e
-o

n
-o

n
e
 m

e
e
ti
n
g
s
; 
g
ro

u
p
 le

s
s
o
n
s
; 

c
la

s
s
ro

o
m

 p
re

s
e
n
ta

ti
o
n
s
 o

r 
a
s
s
e
m

b
lie

s
; 
in

te
g
ra

te
d
 o

r 
s
ta

n
d
-a

lo
n
e
 l
e
s
s
o
n
s
; 
p
a
re

n
t/
g
u
a
rd

ia
n
 a

n
d
 f
a
m

ily
 e

d
u
c
a
ti
o
n
; 
a
n
d
 o

th
e
r 

a
p
p
ro

a
c
h
e
s
. 
E

ff
e
c
ti
v
e
 s

c
h
o
o
l c

o
u
n
s
e
lo

rs
 b

u
ild

 o
n
 s

tu
d
e
n
ts

’ s
tr

e
n
g
th

s
, 
w

h
ile

 h
e
lp

in
g
 t
h
e
m

 id
e
n
ti
fy

 a
n
d
 m

a
n
a
g
e
 t
h
e
ir
 c

h
a
lle

n
g
e
s
.  

E
le

m
e

n
ts

: 

2
.1

 C
u

rr
ic

u
lu

m
 D

e
v
e
lo

p
m

e
n

t:
 S

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 p

o
s
s
e
s
s
 t
h
e
 k

n
o
w

le
d
g
e
 a

n
d
 s

k
ill

s
 t
o
 d

e
v
e
lo

p
 a

n
 e

ff
e
c
ti
v
e
 s

c
h
o
o
l 

c
o
u
n
s
e
lin

g
 c

o
re

 c
u
rr

ic
u
lu

m
. 

2
.2

 I
n

d
iv

id
u

a
l 
S

tu
d

e
n

t 
P

la
n

n
in

g
: 

S
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 w

o
rk

 d
ir
e
c
tl
y
 w

it
h
 s

tu
d
e
n
ts

 t
o
 s

u
p
p
o
rt

 t
h
e
ir
 a

c
a
d
e
m

ic
 

p
ro

g
re

s
s
 a

n
d
 g

o
a
ls

. 

2
.3

 I
n

d
iv

id
u

a
l 
S

tu
d

e
n

t 
P

la
n

n
in

g
: 

S
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 w

o
rk

 d
ir
e
c
tl
y
 w

it
h
 s

tu
d
e
n
ts

 t
o
 d

e
v
e
lo

p
 t
h
e
ir
 c

o
lle

g
e
 a

n
d
 

c
a
re

e
r-

re
la

te
d
 k

n
o
w

le
d
g
e
, 
s
k
ill

s
 a

n
d
 p

a
th

w
a
y
s
. 

2
.4

 I
n

d
iv

id
u

a
l 
S

tu
d

e
n

t 
P

la
n

n
in

g
: 

S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 w

o
rk

 d
ir
e
c
tl
y
 w

it
h
 s

tu
d
e
n
ts

 to
 s

u
p
p
o
rt

 t
h
e
ir
 s

o
c
ia

l/
e
m

o
ti
o
n
a
l 

d
e
v
e
lo

p
m

e
n
t,
 s

k
ill

s
 a

n
d
 m

in
d
s
e
ts

. 

2
.5

 R
e
s
p

o
n

s
iv

e
 S

e
rv

ic
e
s
: 

S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 d

e
v
e
lo

p
 a

p
p
ro

p
ri
a
te

 in
te

rv
e
n
ti
o
n
s
 f
o
r 
s
tu

d
e
n
ts

 a
s
 n

e
e
d
e
d
. 
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r
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1

2
 

 

A
p
p
e
n

d
ix
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s
ta

n
d

a
r
d

 2
. 

d
ir

e
c
t 

s
e
r
v
ic

e
s
 f

o
r
 a

c
a
d

e
m

ic
, 

c
a
r
e
e
r
 a

n
d

 s
o

c
ia

l/
e
m

o
ti

o
n

a
l 
d

e
v
e
lo

p
m

e
n

t 
 

s
c
h

o
o

l 
c
O

u
n

S
e
lO

r
S

 d
e
v
e
lo

p
 a

 c
u

r
r
ic

u
lu

m
, 

o
ff

e
r
 i

n
d

iv
id

u
a
l 

s
tu

d
e
n

t
 p

la
n

n
in

g
 a

n
d

 d
e
li

v
e
r
 

R
e
s
p

o
n

s
iv

e
 s

e
r
v
ic

e
s
 i
n

 o
r
d

e
r
 t

o
 a

s
s
is

t
 s

tu
d

e
n

ts
 i

n
 d

e
v
e
lo

p
in

g
 a

n
d

 a
p

p
ly

in
g

 k
n

o
w

le
d

g
e
, 

s
k
il
ls

 
a
n

d
 m

in
d

s
e
t
s
 f

o
r
 a

c
a
d

e
m

ic
, 

c
a
r
e
e
r
 a

n
d

 s
o

c
ia

l/
e
m

o
t
io

n
a
l 

d
e
v
e
lo

p
m

e
n

t
. 

s
ta

n
d

a
r
d

 2
 e

le
m

e
n

ts
 

in
d

ic
a
t
o

r
s
 

2.1 

    
C
u
rr

ic
u
lu

m
 D

e
ve

lo
p
m

e
n
t:

 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
o
ss

e
ss

 
th

e
 k

n
o
w

le
d
g
e
 a

n
d
 s

ki
lls

 t
o
 

d
e
ve

lo
p
 a

n
 e

ff
e
ct

iv
e
 s

ch
o
o
l 

co
u
n
se

lin
g
 c

o
re

 c
u
rr

ic
u
lu

m
. 

 
a.

 S
ch

o
o
l c

o
u
n
se

lo
rs

 d
e
m

o
n
st

ra
te

 k
n
o
w

le
d
g
e
 o

f 
a
cc

e
p
te

d
 t
h
e
o
ri
e
s 
a
n
d
 e

ff
e
ct

iv
e
 

te
ch

n
iq

u
e
s 

o
f 
d
e
v
e
lo

p
m

e
n
ta

l s
ch

o
o
l c

o
u
n
se

lin
g
. 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 u
n
d
e
rs

ta
n
d
 s

tu
d
e
n
t 
d
e
ve

lo
p
m

e
n
t 
an

d
 

d
e
ve

lo
p
m

e
n
ta

l c
h
a
ra

ct
e
ri
st

ic
s.

 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 r
e
co

g
n
iz

e
 e

n
vi

ro
n
m

e
n
ta

l 
fa

ct
o
rs

 t
h
a
t 
in

flu
e
n
ce

 
st

u
d
e
n
ts

’ d
e
ve

lo
p
m

e
n
t.
 

d
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 u
n
d
e
rs

ta
n
d
 v

a
ri
o
u
s 

e
xc

e
p
ti
o
n
a
lit

ie
s 

a
n
d
 p

o
p
u
la

ti
o
n
s 

o
f s

tu
d
e
n
ts

. 

e.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 u
se

 s
tu

d
e
n
t 
st

a
n
d
a
rd

s 
to

 d
ri
ve

 t
h
e
 d

e
liv

e
ry

 o
f 
d
ir
e
ct

 s
e
rv

ic
e
s 

to
 s

tu
d
e
n
ts

. 

f.
 
S
ch

o
o
l c

o
u
n
se

lo
rs

 c
a
n
 c

le
a
rl
y 

a
rt

ic
u
la

te
 a

 r
a
ti
o
n
a
le

 f
o
r 
th

e
ir
 d

e
ci

si
o
n
s.

 

2.2 

  
In

d
iv

id
u
a
l 
S
tu

d
e
n
t 
P
la

n
n
in

g
: 

S
ch

o
o
l 
co

u
n
se

lo
rs

 w
o
rk

 
d
ir
e
ct

ly
 w

it
h
 s

tu
d
e
n
ts

 t
o
 

su
p
p
o
rt

 t
h
e
ir
 a

ca
d
e
m

ic
 

p
ro

g
re

ss
 a

n
d
 g

o
a
ls

. 

 
a.

 S
ch

o
o
l 
co

u
n
se

lo
rs

 p
la

n
 a

n
d
 d

e
liv

e
r 

e
ff
e
ct

iv
e
 a

ct
iv

it
ie

s 
a
n
d
 e

xp
e
ri
e
n
ce

s 
d
e
si

g
n
e
d
 t
o 

e
n
h
a
n
ce

 s
tu

d
e
n
t 
le

a
rn

in
g
 a

n
d
 a

ch
ie

ve
m

e
n
t.
 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
o
ss

e
ss

 d
e
e
p
 k

n
o
w

le
d
g
e
 o

f 
th

e
 s

ch
o
o
l 
a
ca

d
e
m

ic
 p

ro
g
ra

m
 i
n
 o

rd
er

 
to

 h
e
lp

 s
tu

d
e
n
ts

 m
a
ke

 a
p
p
ro

p
ri
a
te

 a
ca

d
e
m

ic
 d

e
ci

si
o
n
s.

 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 c
o
u
n
se

l 
st

u
d
e
n
ts

, 
in

 c
o
lla

b
o
ra

ti
o
n
 w

it
h
 p

a
re

n
ts

/g
u
a
rd

ia
n
s,

 t
o
 s

et
 

a
ca

d
e
m

ic
 g

o
a
ls

. 

2.3 

   

In
d
iv

id
u
a
l 
S
tu

d
e
n
t 
P
la

n
n
in

g
: 

S
ch

o
o
l 
co

u
n
se

lo
rs

 w
o
rk

 
d
ir
e
ct

ly
 w

it
h
 s

tu
d
e
n
ts

 t
o
 

d
e
ve

lo
p
 t
h
e
ir
 c

o
lle

g
e
 a

n
d
 

ca
re

e
r-

re
la

te
d
 k

n
o
w

le
d
g
e
, 

sk
ill
s 

a
n
d
 p

a
th

w
a
ys

. 

 
a.

 S
ch

o
o
l 
co

u
n
se

lo
rs

 p
ro

vi
d
e
 d

e
ve

lo
p
m

e
n
ta

lly
 a

p
p
ro

p
ri
a
te

 c
o
u
n
se

lin
g
 d

e
si

g
n
e
d
 t
o
 

b
u
ild

 s
tu

d
e
n
ts

’ 
a
w

a
re

n
e
ss

 o
f,
 s

ki
lls

 f
o
r 

a
n
d
 n

a
vi

g
a
ti
o
n
 t
h
ro

u
g
h
 v

a
ri
e
d
 c

o
lle

g
e
 a

n
d
 

ca
re

e
r 
o
p
p
o
rt

u
n
it
ie

s.
 

b
. 
(A

s 
a
p
p
ro

p
ri
a
te

 o
n
 a

 d
e
ve

lo
p
m

e
n
ta

l 
co

n
ti
n
u
u
m

) 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
o
ss

e
ss

 a
n
d
 c

le
a
rl
y 

co
m

m
u
n
ic

a
te

 k
n
o
w

le
d
g
e
 o

f 
e
d
u
ca

ti
o
n
a
l 
o
p
ti
o
n
s 

(P
-1

2
 a

n
d
 p

o
st

se
co

n
d
a
ry

),
 i
n
cl

u
d
in

g
 

fl
e
xi

b
le

 c
re

d
it
 o

p
ti
o
n
s,

 a
n
d
 o

p
p
o
rt

u
n
it
ie

s 
to

 e
a
rn

 O
h
io

 c
o
lle

g
e
 c

re
d
it
. 

c.
 (

A
s 

a
p
p
ro

p
ri
a
te

 o
n
 a

 d
e
ve

lo
p
m

e
n
ta

l 
co

n
ti
n
u
u
m

) 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
o
ss

e
ss

 a
n
d
 c

le
a
rl
y 

co
m

m
u
n
ic

a
te

 k
n
o
w

le
d
g
e
 o

f 
O

h
io

-s
p
e
ci

fi
c 

ca
re

e
r 

co
u
n
se

lin
g
 re

so
u
rc

e
s.

 

d
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 e
m

p
lo

y 
te

ch
n
o
lo

g
y 

e
ff
e
ct

iv
e
ly

 t
o
 h

e
lp

 s
tu

d
e
n
ts

 e
xp

lo
re

 c
o
lle

g
e
 a

n
d
 

ca
re

e
r 

in
te

re
st

s 
a
n
d
 o

p
p
o
rt

u
n
it
ie

s.
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o
u

n
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l
o

r
s

 
1

3
 

 

A
p
p
e
n

d
ix

 J
-1

3
 

S
ta

n
d

a
r
d

 2
. 

D
ir

e
c
t 

s
e
r
v
ic

e
s
 f

o
r
 a

c
a
d

e
m

ic
, 

c
a
r
e
e
r
 a

n
d

 s
o

c
ia

l/
e
m

o
ti

o
n

a
l 
d

e
v
e
lo

p
m

e
n

t,
 c

o
n

t.
 

 
s
c
h

o
o

l 
c
o

u
n

s
e
lo

r
s
 d

e
v
e
lo

p
 a

 c
u

r
r
ic

u
lu

m
, 

o
ff

e
r
 i

n
d

iv
id

u
a
l 

s
tu

d
e
n

t
 p

la
n

n
in

g
 a

n
d

 d
e
li

v
e

r
 

R
e
s
p

o
n

s
iv

e
 s

e
r
v
ic

e
s
 i
n

 o
r
d

e
r
 t

o
 a

s
s
is

t
 s

tu
d

e
n

ts
 i

n
 d

e
v
e
lo

p
in

g
 a

n
d

 a
p

p
ly

in
g

 k
n

o
w

le
d

g
e
, 

s
k
il
ls

 
a
n

d
 m

in
d

s
e
t
s
 f

o
r
 a

c
a
d

e
m

ic
, 

c
a
r
e
e
r
 a

n
d

 s
o

c
ia

l/
e
m

o
t
io

n
a
l 

d
e
v
e
lo

p
m

e
n

t
. 

S
ta

n
d

a
r
d

 2
 e

le
m

e
n

ts
 

I
n

d
ic

a
to

r
s
 

2.4 

  
In

d
iv

id
u
a
l 
S
tu

d
e
n
t 
P
la

n
n
in

g
: 

S
ch

o
o
l 
co

u
n
se

lo
rs

 w
o
rk

 
d
ir
e
ct

ly
 w

it
h
 s

tu
d
e
n
ts

 
to

 s
u
p
p
o
rt

 t
h
e
ir
 s

o
ci

a
l/
 

e
m

o
ti
o
n
a
l 
d
e
v
e
lo

p
m

e
n
t,

 
sk

ill
s 

a
n
d
 m

in
d
se

ts
. 

  

a.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 o
b
se

rv
e
 a

n
d
 a

ss
e
ss

 s
tu

d
e
n
ts

’ 
so

ci
a
l/
e
m

o
ti
o
n
a
l 
d
e
ve

lo
p
m

e
n
t 

a
n
d
 s

ki
lls

. 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
la

n
 a

n
d
 d

e
liv

e
r 

e
ff
e
ct

iv
e
 a

ct
iv

it
ie

s 
a
n
d
 e

xp
e
ri
e
n
ce

s 
to

 p
ro

m
o
te

 
w

e
lln

e
ss

 a
n
d
 h

e
lp

 s
tu

d
e
n
ts

 d
e
ve

lo
p
 t
h
e
 c

h
a
ra

ct
e
r 

tr
a
it
s 

a
n
d
 s

e
lf
-a

w
a
re

n
e
ss

 
n
e
e
d
e
d
 f
o
r 
su

cc
e
ss

. 

2.5 

 
 

a
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 m
o
n
it
o
r 

st
u
d
e
n
t 
p
ro

g
re

ss
 r

e
la

te
d
 t
o
 a

ca
d
e
m

ic
, 
ca

re
e
r 

an
d
 

so
ci

a
l/
e
m

o
ti
o
n
a
l 
d
e
ve

lo
p
m

e
n
t.
 

R
e
sp

o
n
si

ve
 S

e
rv

ic
e
s:

 
S
ch

o
o
l 
co

u
n
se

lo
rs

 d
e
ve

lo
p
 

a
p
p
ro

p
ri
a
te

 i
n
te

rv
e
n
ti
o
n
s 

fo
r 

st
u
d
e
n
ts

 a
s 

n
e
e
d
e
d
. 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 i
m

p
le

m
e
n
t 
a
n
d
/o

r 
re

co
m

m
e
n
d
 i
n
te

rv
e
n
ti
o
n
s 

fo
r 

st
u
d
e
n
ts

 a
s 

n
e
e
d
e
d
, 
in

cl
u
d
in

g
 a

ca
d
e
m

ic
 a

n
d
 b

e
h
a
vi

o
r 
in

te
rv

e
n
ti
o
n
s 

a
n
d
 s

u
p
p
o
rt

s.
 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 a
re

 t
ra

in
e
d
 i
n
 c

ri
si

s 
re

sp
o
n
se

, 
a
n
d
 a

rt
ic

u
la

te
 a

n
d
 p

ro
vi

d
e
 a

n
 

a
p
p
ro

p
ri
a
te

 r
o
le

 in
 a

 p
la

n
 f
o
r 
in

te
rv

e
n
in

g
 q

u
ic

kl
y 

a
n
d
 s

ys
te

m
a
ti
ca

lly
 in

 r
e
sp

o
n
se

 t
o 

a
 t

ra
u
m

a
 o

r c
ri
si

s.
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c
h
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o

l
 C

o
u

n
s
e

l
o

r
s

 
1

4
 

A
p
p
e
n

d
ix

 J
-1

3

S
ta

n
d

a
r
d

 3
. 

I
n

d
ir

e
c
t 

s
e
r
v
ic

e
s
: 

p
a
r
tn

e
r
s
h

ip
s
 a

n
d

 R
e
fe

r
r
a
ls

 

S
c
h

o
o

l 
c
o

u
n

s
e
lo

rs
 c

o
ll
a

b
o

ra
te

 a
n

d
 c

o
n

s
u

lt
 w

it
h

 s
c
h

o
o

l 
p

e
rs

o
n

n
e
l,
 p

a
re

n
ts

/
g

u
a
rd

ia
n

s
, 
c
o

m
m

u
n

it
y
 p

a
rt

n
e
rs

 a
n

d
 

a
g

e
n

c
ie

s
/
o

rg
a
n

iz
a
ti

o
n

s
 t

o
 c

o
o

rd
in

a
te

 s
u

p
p

o
rt

 f
o

r 
a

ll
 s

tu
d

e
n

ts
. 

N
a

rr
a

ti
v
e

 S
u

m
m

a
ry

: 

S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 r
e
c
o
g
n
iz

e
 t
h
a
t 
e
d
u
c
a
ti
n
g
 s

tu
d
e
n
ts

 is
 a

 s
h
a
re

d
 r
e
s
p
o
n
s
ib

ili
ty

, i
n
v
o
lv

in
g
 s

tu
d
e
n
ts

, s
c
h
o
o
l p

e
rs

o
n
n
e
l,
 p

a
re

n
ts

/ 

g
u
a
rd

ia
n
s
 a

n
d
 t
h
e
 c

o
m

m
u
n
it
y
. 
T

o
 t
h
is

 e
n
d
, 
c
o
u
n
s
e
lo

rs
 p

ro
v
id

e
 i
n
d
ir
e
c
t 
s
e
rv

ic
e
s
 o

n
 b

e
h
a
lf
 o

f 
s
tu

d
e
n
ts

 b
y
 f
o
s
te

ri
n
g
 o

p
e
n
 

c
o
m

m
u
n
ic

a
ti
o
n
 a

n
d
 c

o
lla

b
o
ra

ti
o
n
 a

m
o
n
g
 t
h
e
 s

c
h
o
o
l,
 h

o
m

e
 a

n
d
 c

o
m

m
u
n
it
y
 in

 o
rd

e
r 
to

 p
ro

m
o
te

 a
n
d
 b

u
ild

 t
ru

s
t,
 u

n
d
e
rs

ta
n
d
in

g
 

a
n
d
 p

a
rt

n
e
rs

h
ip

s
. 
S

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 s

e
e
k
 s

o
lu

ti
o
n
s
 a

n
d
 p

ro
v
id

e
 r

e
fe

rr
a
ls

 t
o
 m

e
e
t 
s
tu

d
e
n
ts

’ 
a
c
a
d
e
m

ic
, 
c
a
re

e
r 

a
n
d
 s

o
c
ia

l/
 

e
m

o
ti
o
n
a
l 
d
e
v
e
lo

p
m

e
n
t n

e
e
d
s
. 

E
le

m
e

n
ts

: 

3
.1

 S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 p

a
rt

n
e
r 
w

it
h
 s

c
h
o
o
l p

e
rs

o
n
n
e
l a

n
d
 p

a
re

n
ts

/g
u
a
rd

ia
n
s
 t
o

 a
c
h
ie

v
e
 c

o
m

m
o
n
 g

o
a
ls

 f
o
r 
s
tu

d
e
n
t 
s
u
c
c
e
s
s
. 

3
.2

 S
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 c

o
o
rd

in
a
te

 s
c
h
o
o
l 
a
n
d
 c

o
m

m
u
n
it
y
 r

e
s
o
u
rc

e
s
 a

n
d
 p

ro
v
id

e
 r

e
fe

rr
a
ls
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s
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e
e
d
e
d
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o
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u
p
p
o
rt

 s
tu

d
e
n
ts

 a
n
d
 

p
ro

m
o
te

 t
h
e
ir
 s

u
c
c
e
s
s
. 

S
ta

n
d

a
r
d

 3
. 

I
n

d
ir

e
c
t 

s
e
r
v
ic

e
s
: 

p
a
r
tn

e
r
s
h

ip
s
 a

n
d

 r
e
fe

r
r
a
ls

 
 

s
c
h

o
o

l 
c
o

u
n

s
e

lo
r
s
 c

o
ll

a
b

o
r
a
t
e
 a

n
d

 c
o

n
s
u

lt
 w

it
h

 s
c
h

o
o

l 
p

e
r
s
o

n
n

e
l,

 p
a

r
e

n
t
s
/

g
u

a
r
d

ia
n

s
, 

c
o

m
m

u
n

it
y
 p

a
r
t
n

e
r
s
 a

n
d

 a
g

e
n

c
ie

s
/

o
r
g

a
n

iz
a
t
io

n
s
 t

o
 c

o
o

r
d

in
a
t
e
 s

u
p

p
o

r
t
 f

o
r
 a

ll
 s
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u

d
e
n
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s
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S
ta

n
d

a
r
d
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le
m

e
n

ts
 

I
n

d
ic

a
to

r
s
 

3.1 

   
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
a
rt

n
e
r 

w
it
h
 

sc
h
o
o
l 
p
e
rs

o
n
n
e
l 
a
n
d
 p

a
re

n
ts

/ 
g
u
a
rd

ia
n
s 

to
 a

ch
ie

ve
 c

o
m

m
o
n
 g

o
al

s 
fo

r 
st

u
d
e
n
t 
su

cc
e
ss

. 

a.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 i
n
vo

lv
e
 p

a
re

n
ts

/g
u
a
rd

ia
n
s 

in
 s

tu
d
e
n
ts

’ a
ca

d
e
m

ic
, 
ca

re
e
r 

an
d
 

so
ci

a
l/
e
m

o
ti
o
n
a
l d

e
ve

lo
p
m

e
n
t.
 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
ro

vi
d
e
 c

le
a
r,
 r
e
le

va
n
t 
a
n
d
 a

p
p
ro

p
ri
a
te

 i
n
fo

rm
a
ti
o
n
 f
o
r 

st
u
d
e
n
ts
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n
d
 t
h
e
ir
 p

a
re

n
ts

/g
u
a
rd

ia
n
s.

 

c.
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ch
o
o
l 
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u
n
se
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rs

 f
a
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lit
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te

 c
o
m

m
u
n
ic

a
ti
o
n
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e
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e
e
n
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tu
d
e
n
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p
a
re

n
t/

g
u
a
rd

ia
n
s 

a
n
d
 s

ch
o
o
l 
p
e
rs

o
n
n
e
l, 

a
n
d
 e

n
co

u
ra

g
e
 s

ch
o
o
l 
p
e
rs

o
n
n
e
l 
in

vo
lv

e
m

e
n
t 
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 w
o
rk
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g
 

w
it
h
 f
a
m
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e
s 
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u
p
p
o
rt
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tu

d
e
n
ts

. 

d
. 
S
ch

o
o
l 
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u
n
se

lo
rs

 d
e
m

o
n
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te
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ki

lls
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n
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e
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m
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o
rk
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m
m

u
n
ic

a
ti
o
n
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n
d
 

p
ro

b
le

m
-s

o
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in
g
 w

h
e
n
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ro
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d
in

g
 i
n
d
ir
e
ct

 s
e
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e
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 b
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h
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f 
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u
d
e
n
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p
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c
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 r
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S
c
h

o
o

l 
c
o

u
n

s
e
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 c
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te
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n
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 c
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n
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c
h
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o

l 
p

e
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n

n
e
l,
 p

a
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n
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/
g

u
a
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n

s
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o
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m

u
n

it
y
 p

a
rt

n
e
rs
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n
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g

e
n

c
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o
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n

iz
a
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n
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o
 c
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o

rd
in
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te
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u

p
p

o
rt
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o

r 
a
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tu
d

e
n

ts
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S
ta

n
d

a
r
d
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. 

I
n

d
ir

e
c
t 

s
e
r
v
ic

e
s
: 

p
a
r
tn

e
r
s
h

ip
s
 a

n
d

 r
e
fe

r
r
a
ls

, 
c
o
n

t.
 

 
S

c
h

o
o

l 
c
o

u
n

s
e

lo
r
s
 c

o
ll

a
b

o
r
a
t
e
 a

n
d

 c
o

n
s
u

lt
 w

it
h

 s
c
h

o
o

l 
p

e
r
s
o

n
n

e
l,

 p
a

r
e

n
t
s
/

g
u

a
r
d

ia
n

s
, 

c
o

m
m

u
n

it
y
 p

a
r
t
n

e
r
s
 a

n
d

 a
g

e
n

c
ie

s
/

o
r
g

a
n

iz
a
t
io
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 t
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 c

o
o

r
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a
t
e
 s

u
p

p
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 f
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r
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ll
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n
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S
ta

n
d

a
r
d

 3
 e

le
m

e
n

ts
 

I
n

d
ic

a
to

r
s
 

3.2 

  
S
ch

o
o
l 
co

u
n
se

lo
rs

 c
o
o
rd

in
a
te

 
sc

h
o
o
l 
a
n
d
 c

o
m

m
u
n
it
y 

re
so

u
rc

e
s 

a
n
d
 p

ro
vi

d
e
 r

e
fe

rr
a
ls
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s 

n
e
e
d
e
d
 

to
 s

u
p
p
o
rt

 s
tu

d
e
n
ts

 a
n
d
 

p
ro

m
o
te

 t
h
e
ir
 s

u
cc

e
ss

. 

 
a.

 S
ch

o
o
l c

o
u
n
se

lo
rs

 d
e
m

o
n
st

ra
te

 k
n
o
w

le
d
g
e
 o

f 
a
v
a
ila

b
le

 c
o
m

m
u
n
it
y
 r
e
so

u
rc

e
s.

 

b
. 
S
ch

o
o
l 
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u
n
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lo
rs

 c
o
o
rd
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a
te
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it
h
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o
m

m
u
n
it
y 

p
a
rt

n
e
rs

 t
o
 m

a
ke

 c
o
n
n
e
ct
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n
s 
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n
d
 i
n
te

g
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te
 c

o
m

m
u
n
it
y 

re
so

u
rc

e
s 

to
w

a
rd

s 
th

e
 p

ro
g
ra

m
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o
a
ls
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f 

a
ca

d
e
m

ic
, 

ca
re

e
r 

a
n
d
 s

o
ci

a
l/
e
m

o
ti
o
n
a
l d

e
ve

lo
p
m

e
n
t.
 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 c
o
n
n
e
ct

 a
n
d
 r

e
fe

r 
st

u
d
e
n
ts

, 
p
a
re

n
ts

/g
u
a
rd

ia
n
s,

 s
ch

o
o
l 

p
e
rs

o
n
n
e
l 
a
n
d
 o

th
e
rs

 t
o
 a

p
p
ro

p
ri
a
te

 m
e
n
to

rs
, 
p
ro

fe
ss

io
n
a
ls

, 
a
g
e
n
ci

e
s 

an
d
 

se
rv

ic
e
s 

in
 t
h
e
 s

ch
o
o
l a

n
d
 in

 t
h
e
 c

o
m

m
u
n
it
y.
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S
t
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r
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E
v
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lu

a
ti
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n

d
 d
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t
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c
h

o
o

l 
c
o

u
n

s
e

lo
r
s
 c

o
ll

a
b

o
r
a
t
iv

e
ly

 e
n

g
a

g
e

 i
n

 a
 c

y
c
le

 o
f 
c
o

n
t
in

u
o

u
s
 i
m

p
r
o

v
e

m
e

n
t
 u

s
in

g
 d

a
ta

 
t
o

 i
d

e
n

t
if

y
 n

e
e

d
s
, 
p

la
n

 a
n

d
 i
m

p
le

m
e

n
t
 p

r
o

g
r
a

m
s
, 
e
v
a
lu

a
t
e
 i
m

p
a
c
t
 a

n
d

 a
d

ju
s
t
 a

c
c
o

r
d

in
g

ly
. 

S
ta

n
d

a
r
d

 4
 e

le
m

e
n

ts
 

I
n

d
ic

a
to

r
s
 

4.1 

      
S
ch

o
o
l 
co

u
n
se

lo
rs

 m
o
n
it
o
r 

st
u
d
e
n
t 
p
e
rf

o
rm

a
n
ce

 
a
n
d
 p

ro
g
re

ss
. 

 
a.

 S
ch

o
o
l c

o
u
n
se

lo
rs

 u
n
d
e
rs

ta
n
d
 t
h
e
 p

u
rp

o
se

 a
n
d
 d

e
si

g
n
 o

f 
v
a
ri
o
u
s 

a
ss

e
ss

m
e
n
ts

. 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 i
n
te

rp
re

t 
a
n
d
 c

o
m

m
u
n
ic

a
te

 a
ss

e
ss

m
e
n
t 
re

su
lt
s,

 a
n
d
 m

a
ke

 
re

co
m

m
e
n
d
a
ti
o
n
s 

a
cc

o
rd

in
g
ly

. 

c.
 S

ch
o
o
l c

o
u
n
se

lo
rs

 g
a
th

e
r 
a
n
d
 m

o
n
it
o
r 
in

d
iv

id
u
a
l a

n
d
 g

ro
u
p
 s

tu
d
e
n
t 
d
a
ta

, 
in

cl
u
d
in

g
 

a
ca

d
e
m

ic
, 
a
tt

e
n
d
a
n
ce

 a
n
d
 b

e
h
a
vi

o
ra

l d
a
ta

. 

d
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 g
a
th

e
r 

fe
e
d
b
a
ck

 f
ro

m
 s

tu
d
e
n
ts

, 
co

lle
a
g
u
e
s,

 p
a
re

n
ts

/ 
g
u
a
rd

ia
n
s 

a
n
d
 c

o
m

m
u
n
it
y 

m
e
m

b
e
rs

 t
o
 i
d
e
n
ti
fy

 i
ss

u
e
s 

a
n
d
 b

a
rr

ie
rs

 t
h
a
t 
im

p
e
d
e
 

st
u
d
e
n
t 
su

cc
e
ss

. 

e.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 a
n
a
ly

ze
 a

n
d
 u

se
 c

o
lle

ct
e
d
 d

a
ta

 a
n
d
 f
e
e
d
b
a
ck

 t
o
 p

la
n
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p
p
ro

p
ri
a
te

 
a
ct

iv
it
ie

s 
a
n
d
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xp
e
ri
e
n
ce

s 
fo

r 
st

u
d
e
n
ts

. 

f.
 
S
ch

o
o
l 
co

u
n
se

lo
rs

 m
a
in

ta
in

 a
n
d
 c

o
m

m
u
n
ic

a
te

 s
tu

d
e
n
t 
re

co
rd

s 
a
cc

o
rd

in
g
 t
o
 la

w
s,

 
re

g
u
la

ti
o
n
s,

 a
n
d
 c

o
n
fi
d
e
n
ti
a
lit

y 
g
u
id

e
lin

e
s,

 a
n
d
 a

s 
d
e
ta

ile
d
 i
n
 t
h
e
 A

S
C
A
 E

th
ic

a
l 

S
ta

n
d
a
rd

s 
fo

r 
S
ch

o
o
l C

o
u
n
se

lo
rs

. 

A
p
p
e
n
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3
 

S
t
a
n

d
a
r
d

 4
. 

E
v
a
lu

a
ti

o
n

 a
n

d
 d

a
t
a

 

S
c
h

o
o

l 
c
o

u
n

s
e
lo

rs
 c

o
ll
a

b
o

ra
ti

v
e
ly

 e
n

g
a

g
e
 i
n

 a
 c

y
c
le

 o
f 

c
o

n
ti

n
u

o
u

s
 i
m

p
ro

v
e
m

e
n

t 
u

s
in

g
 d

a
ta

 t
o

 i
d

e
n

ti
fy

 

n
e
e
d

s
, 
p

la
n

 a
n

d
 i
m

p
le

m
e
n

t 
p

ro
g

ra
m

s
, 
e
v
a
lu

a
te

 i
m

p
a

c
t 

a
n

d
 a

d
ju

s
t 

a
c
c
o

rd
in

g
ly

. 

N
a

rr
a

ti
v
e

 S
u

m
m

a
ry

: 

S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 u

n
d
e
rs

ta
n
d
 t
h
e
 im

p
o
rt

a
n
c
e
 o

f 
u
s
in

g
 d

a
ta

 t
o

 p
la

n
, 
im

p
le

m
e
n
t 
a
n
d
 c

o
n
ti
n
u
a
lly

 im
p
ro

v
e
. 
D

a
ta

 a
re

 a
 

k
e
y
 e

le
m

e
n
t 
in

 a
c
c
o
u
n
ta

b
ili

ty
 o

f 
th

e
 c

o
m

p
re

h
e
n
s
iv

e
 s

c
h
o
o
l c

o
u
n
s
e
lin

g
 p

ro
g
ra

m
. 

E
le

m
e

n
ts

: 

4
.1

 S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 m

o
n
it
o
r 
s
tu

d
e
n
t 
p
e
rf

o
rm

a
n
c
e
 a

n
d
 p

ro
g
re

s
s
. 

4
.2

 S
c
h
o
o
l c

o
u
n
s
e
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o
n
it
o
r 
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e
 e

ff
e
c
ti
v
e
n
e
s
s
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f 
th

e
 s

c
h
o
o
l c

o
u
n
s
e
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 p

ro
g
ra
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4
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 S
c
h
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o
l c

o
u
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s
e
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a
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e
c
o
m
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e
n
d
 c
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a
n
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e
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n
d
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d
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s
tm

e
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 c
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m
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n
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l c
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n
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p
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g
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m
, 
s
p
e
c
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 p
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c
e
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n
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/o
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l p
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n
d
 p
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p
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r
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ch

o
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co

u
n
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 m
o
n
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e
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e
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e
n
e
ss
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a.

 S
ch

o
o
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u
n
se

lo
rs

 d
e
ve

lo
p
 m

e
a
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ra
b
le

 o
u
tc

o
m

e
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sc
h
o
o
l 
co

u
n
se

lin
g
 a

ct
iv

it
ie

s,
 

in
te

rv
e
n
ti
o
n
s 

a
n
d
 e

xp
e
ri
e
n
ce

s.
 

b
. 
S
ch

o
o
l c

o
u
n
se

lo
rs

 c
o
lla

b
o
ra

te
 to

 c
re

a
te

 o
n
g
o
in

g
, r

e
g
u
la

r,
 p

re
- 
a
n
d
 p

o
st

 m
e
a
su

re
s 

o
f 
th

e
 e

ff
e
ct

iv
e
n
e
ss

 o
f 
th

e
 c

o
m

p
re

h
e
n
si

v
e
 s

ch
o
o
l c

o
u
n
se

lin
g
 p

ro
g
ra

m
. 

c.
 S

ch
o
o
l c

o
u
n
se

lo
rs

 a
n
a
ly

ze
 r
e
su

lt
s 

o
f 
p
ro

g
ra

m
 e

va
lu

a
ti
o
n
s 

a
n
d
 r
e
le

va
n
t 
d
a
ta

. 

d
. 
S
ch

o
o
l c

o
u
n
se

lo
rs

 r
e
p
o
rt

 r
e
su

lt
s 

to
 k

e
y 

st
a
ke

h
o
ld

e
rs

. 

4.3 

 
S
ch

o
o
l 
co

u
n
se

lo
rs

 u
se

 d
at

a 
to

 r
e
co

m
m

e
n
d
 c

h
a
n
g
e
s 

a
n
d
 a

d
ju

st
m

e
n
ts

 t
o
 t
h
e
 

co
m

p
re

h
e
n
si

ve
 s

ch
o
o
l 

co
u
n
se

lin
g
 p

ro
g
ra

m
, 
sp

e
ci
fic

 
p
ra

ct
ic

e
s 

a
n
d
/o

r 
sc

h
o
o
l 

p
o
lic

ie
s 

a
n
d
 p

ro
ce

d
u
re

s 
to

 
fo

st
e
r 

st
u
d
e
n
t 
su

cc
e
ss

. 

   
a
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 c
o
n
ti
n
u
a
lly

 u
se

 s
it
e
-s

p
e
ci

fi
c 

d
a
ta

 t
o
 d

e
m

o
n
st

ra
te

 r
e
su

lt
s 

a
n
d
 

re
fi
n
e
, 
e
n
h
a
n
ce

 o
r 

re
co

m
m

e
n
d
 c

h
a
n
g
e
 t
o
 p

o
lic

ie
s,

 p
ro

ce
d
u
re

s 
a
n
d
 p

ro
g
ra

m
s 

a
s 

n
e
e
d
e
d
 t
o
 p

ro
m

o
te

 s
tu

d
e
n
ts

’ a
ca

d
e
m

ic
, 
ca

re
e
r 

a
n
d
 s

o
ci

a
l/
e
m

o
ti
o
n
a
l 

d
e
ve

lo
p
m

e
n
t.
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l
o

r
s

 
1

8
 

A
p
p
e
n

d
ix

 J
-1

3
 

s
ta

n
d

a
r
d

 5
. 

le
a
d

e
r
s
h

ip
 a

n
d

 a
d

v
o

c
a
c
y
 

S
c
h

o
o

l 
c
o

u
n

s
e
lo

rs
 l
e
a

d
 e

ff
o

rt
s
 t

o
 a

d
v
o

c
a
te

 f
o
r 

p
ro

g
ra

m
s
, 
p

o
li
c
ie

s
 a

n
d

 p
ra

c
ti

c
e
s
 t

h
a
t 

s
u

p
p

o
rt

 a
n

 e
q

u
it

a
b

le
, 
s
a
fe

, 

in
c
lu

s
iv

e
 a

n
d

 p
o

s
it

iv
e
 l
e
a
rn

in
g

 e
n

v
ir

o
n

m
e
n

t 
fo

r 
a
ll
 s

tu
d

e
n

ts
. 

N
a

rr
a

ti
v
e

 S
u

m
m

a
ry

: 

S
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 r

e
c
o
g
n
iz

e
 t
h
a
t 
th

e
y
 h

o
ld

 a
 u

n
iq

u
e
 r

o
le

 i
n
 s

c
h
o
o
ls

, 
a
s
 l
e
a
d
e
rs

 a
n
d
 a

d
v
o
c
a
te

s
 f
o
r 

th
e
 w

e
ll-

b
e
in

g
 o

f 
th

e
 

w
h
o
le

 c
h
ild

—
in

c
lu

d
in

g
 s

tu
d
e
n
ts

’ 
a
c
a
d
e
m

ic
, 
c
a
re

e
r 

a
n
d
 s

o
c
ia

l/
e
m

o
ti
o
n
a
l 
d
e
v
e
lo

p
m

e
n
t.
 S

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 h

a
v
e
 a

 b
ig

 

p
ic

tu
re

 v
ie

w
 o

f 
th

e
 s

c
h
o
o
l c

o
m

m
u
n
it
y
 a

n
d
 s

p
a
n
 o

f 
s
tu

d
e
n
t 
d
e
v
e
lo

p
m

e
n
t 
a
n
d
 g

ro
w

th
. 
In

 t
h
is

 r
o
le

, 
s
c
h
o
o
l c

o
u
n
s
e
lo

rs
 w

o
rk

 a
s
 

d
e
d
ic

a
te

d
 p

ro
fe

s
s
io

n
a
ls

 w
h
o
 p

ro
v
id

e
 l

e
a
d
e
rs

h
ip

 a
n
d
 a

d
v
o
c
a
c
y
 f

o
r 

th
e
 d

e
v
e
lo

p
m

e
n
t,
 i

m
p
le

m
e
n
ta

ti
o
n
 a

n
d
 m

a
n
a
g
e
m

e
n
t 

o
f 

th
e
 

c
o
m

p
re

h
e
n
s
iv

e
 s

c
h
o
o
l 

c
o
u
n
s
e
lin

g
 p

ro
g
ra

m
. 

T
h
ro

u
g
h
 t

h
e
ir
 o

n
g
o
in

g
 c

o
lla

b
o
ra

ti
o
n
s
 w

it
h
 s

tu
d
e
n
ts

, 
p
a
re

n
ts

/g
u
a
rd

ia
n
s
, 

fa
m

ili
e
s
, 

s
c
h
o
o
l 
a
d
m

in
is

tr
a
to

rs
 a

n
d
 p

e
rs

o
n
n
e
l,
 s

c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 c

o
n
tr

ib
u
te

 t
o
 a

 c
a
ri
n
g
 s

c
h
o
o
l 
c
u
lt
u
re

. 

E
le

m
e

n
ts

: 

5
.1

 S
c
h
o
o
l 
c
o
u
n
s
e
lo

rs
 s

e
rv

e
 a

s
 le

a
d
e
rs

. 

5
.2

 S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 t
a
k
e
 le

a
d
e
rs

h
ip

 in
 p

ro
m

o
ti
n
g
 a

 s
c
h
o
o
l e

n
v
ir
o
n
m

e
n
t 
th

a
t 
is

 in
c
lu

s
iv

e
 o

f,
 r

e
s
p
o
n
s
iv

e
 t
o

 a
n
d
 s

a
fe

 f
o
r 
its

 

d
iv

e
rs

e
 m

e
m

b
e
rs

. 

5
.3

 S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 a

d
v
o
c
a
te

 o
n

 b
e
h
a
lf
 o

f 
a
ll 

s
tu

d
e
n
ts

. 

5
.4

 S
c
h
o
o
l c

o
u
n
s
e
lo

rs
 a

d
v
o
c
a
te

 f
o
r 
th

e
ir
 p

ro
fe

s
s
io

n
 a

n
d
 t
h
e
 r
o
le

 t
h
a
t 
s
c
h
o
o
l c

o
u
n
s
e
lo

rs
 p

la
y
 in

 f
o
s
te

ri
n
g
 s

tu
d
e
n
t s

u
c
c
e
s
s
 a

n
d
 

w
e
ll-

b
e
in

g
. 
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1

9
 

 

A
p
p
e
n

d
ix

 J
-1

3
 

s
ta

n
d

a
r
d

 5
. 

le
a
d

e
r
s
h

ip
 a

n
d

 a
d

v
o

c
a
c
y
 

 s
c
h

o
o

l 
c
O

u
n

S
e

lO
r
S

 l
e

a
d

 e
ff

o
r
t
s
 t

o
 a

d
v
o

c
a
t
e

 f
o

r
 p

r
o

g
r
a

m
s
, 
p

o
li

c
ie

s
 a

n
d

 p
r
a

c
t
ic

e
s
 t

h
a
t
 

s
u

p
p

o
r
t
 a

n
 e

q
u

it
a
b

le
, 
s
a

fe
, 
in

c
lu

s
iv

e
 a

n
d

 p
o

s
it

iv
e

 l
e

a
r
n

in
g

 e
n

v
ir

o
n

m
e

n
t
 f
o

r
 a

ll
 s

t
u

d
e
n

t
s
. 

s
ta

n
d

a
r
d

 5
 e

le
m

e
n

ts
 

in
d

ic
a
to

r
s
 

5.1 

     
S
ch

o
o
l 
co

u
n
se

lo
rs

 s
e
rv

e
 

a
s 

le
a
d
e
rs

. 

 
a.

 S
ch

o
o
l 
co

u
n
se

lo
rs

 a
rt

ic
u
la

te
 t
h
e
ir
 i
m

p
o
rt

a
n
t 
ro

le
 a

s 
le

a
d
e
rs

 i
n
 l
e
a
d
in

g
 c

h
a
n
g
e 

in
 t
h
e
 s
ch

o
o
l.
 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 e
st

a
b
lis

h
 a

n
d
 m

a
in

ta
in

 p
o
si

ti
ve

, 
p
ro

fe
ss

io
n
a
l 
re

la
ti
o
n
sh

ip
s 

w
ith

 
st

u
d
e
n
ts

 a
n
d
 p

a
re

n
ts

/g
u
a
rd

ia
n
s.

 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 e
n
co

u
ra

g
e
 t
e
a
m

w
o
rk

 a
n
d
 a

ct
iv

e
 c

o
lla

b
o
ra

ti
o
n
 a

m
o
n
g
 

sc
h
o
o
l p

e
rs

o
n
n
e
l.
 

d
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 f
a
ci

lit
a
te

 c
o
m

m
u
n
ic

a
ti
o
n
s 

a
n
d
 p

a
rt

n
e
rs

h
ip

s 
w

it
h
in

 a
n
d
 o

u
ts

id
e
 

o
f 
th

e
 s
ch

o
o
l.
 

e.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 p
o
ss

e
ss

, 
u
se

 a
n
d
 m

o
d
e
l 
sk

ill
s 

in
 e

ff
e
ct

iv
e
 c

o
n
fl
ic

t 
re

so
lu

ti
o
n
 

te
ch

n
iq

u
e
s 

a
n
d
 i
n
te

rp
e
rs

o
n
a
l r

e
la

ti
o
n
sh

ip
s.

 

5.2 

    
S
ch

o
o
l 
co

u
n
se

lo
rs

 t
a
ke

 
le

a
d
e
rs

h
ip

 i
n
 p

ro
m

o
ti
n
g
 a

 s
ch

o
o
l 

e
n
vi

ro
n
m

e
n
t 
th

a
t 
is

 i
n
cl

u
si

ve
 o

f,
 

re
sp

o
n
si

ve
 t
o
 a

n
d
 s

a
fe

 f
o
r 

it
s 

d
iv

e
rs

e
 m

e
m

b
e
rs

. 

 
a.

 S
ch

o
o
l c

o
u
n
se

lo
rs

 d
e
m

o
n
st

ra
te

 u
n
d
e
rs

ta
n
d
in

g
 o

f 
d
iv

e
rs

e
 p

o
p
u
la

ti
o
n
s 

(b
ro

a
d
ly

 d
e
fi
n
e
d
 t
o
 i
n
cl

u
d
e
 a

ll 
ca

te
g
o
ri
e
s 

o
f 
d
iv

e
rs

it
y)

 a
n
d
 a

n
ti
ci

p
a
te

 a
n
d
 r
e
sp

o
n
d
 

to
 d

e
m

o
g
ra

p
h
ic

 s
h
if
ts

 i
n
 t
h
e
 b

u
ild

in
g
 a

n
d
 c

o
m

m
u
n
it
y.

 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 a
d
vo

ca
te

 f
o
r 

p
ra

ct
ic

e
s 

th
a
t 
p
ro

m
o
te

 u
n
d
e
rs

ta
n
d
in

g
 a

n
d
 

co
u
n
te

ra
ct

 s
te

re
o
ty

p
e
s.

 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 a
ct

iv
e
ly

 p
ro

m
o
te

 e
q
u
it
a
b
le

 a
cc

e
ss

 f
o
r 

a
ll 

st
u
d
e
n
ts

 t
o
 e

d
u
ca

ti
o
n
a
l 

o
p
p
o
rt

u
n
it
ie

s 
a
n
d
 n

e
e
d
e
d
 r
e
so

u
rc

e
s 

a
n
d
 s

e
rv

ic
e
s.

 

d
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 d
e
m

o
n
st

ra
te

 c
o
m

m
it
m

e
n
t 
to

 p
ri
n
ci

p
le

s 
o
f 
e
q
u
it
y 

a
n
d
 f
a
ir
n
e
ss

 
a
n
d
 m

o
d
e
l 
th

e
se

 a
tt

it
u
d
e
s 

a
n
d
 b

e
h
a
vi

o
rs

 f
o
r 

sc
h
o
o
l 
a
n
d
 c

o
m

m
u
n
it
y 

m
e
m

b
e
rs

. 

e.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 c
o
lla

b
o
ra

te
 t
o
 c

re
a
te

, 
im

p
le

m
e
n
t 
a
n
d
 r

e
co

m
m

e
n
d
 s

ch
o
o
l 

sa
fe

ty
 in

it
ia

ti
ve

s.
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2

0
 

A
p
p
e
n

d
ix

 J
-1

3
 

s
ta

n
d

a
r
d

 5
. 

le
a
d

e
r
s
h

ip
 a

n
d

 a
d

v
o

c
a
c
y
, 

c
o
n

t.
 

 s
c
h

o
o

l 
c
o

u
n

s
e

lo
r
s
 l
e

a
d

 e
ff

o
r
t
s
 t

o
 a

d
v
o

c
a
t
e

 f
o

r
 p

r
o

g
r
a

m
s
, 
p

o
li

c
ie

s
 a

n
d

 p
r
a

c
t
ic

e
s
 t

h
a
t
 

s
u

p
p

o
r
t
 a

n
 e

q
u

it
a
b

le
, 
s
a

fe
, 
in

c
lu

s
iv

e
 a

n
d

 p
o

s
it

iv
e

 l
e

a
r
n

in
g

 e
n

v
ir

o
n

m
e

n
t
 f
o

r
 a

ll
 s

t
u

d
e
n

t
s
. 

s
ta

n
d

a
r
d

 5
 e

le
m

e
n

ts
 

in
d

ic
a
to

r
s
 

5.3 

   

S
ch

o
o
l 
co

u
n
se

lo
rs

 a
d
v
o
ca

te
 

o
n
 b

e
h
a
lf
 o

f 
a
ll 

st
u
d
e
n
ts

. 

 
a.

 S
ch

o
o
l 
co

u
n
se

lo
rs

 i
d
e
n
ti
fy

 c
o
m

m
u
n
it
y,

 e
n
vi

ro
n
m

e
n
ta

l 
a
n
d
 in

st
it
u
ti
o
n
a
l 

fa
ct

o
rs

 t
h
a
t 
ca

n
 e

n
h
a
n
ce

 o
r 

im
p
e
d
e
 s

tu
d
e
n
ts

’ 
a
ca

d
e
m

ic
, 
ca

re
e
r 

a
n
d
 

so
ci

a
l/
e
m

o
ti
o
n
a
l d

e
ve

lo
p
m

e
n
t.
 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 a
d
vo

ca
te

 f
o
r 

th
e
 r

e
so

u
rc

e
s 

n
e
e
d
e
d
 t
o
 s

u
p
p
o
rt

 a
ll 

st
u
d
e
n
ts

’ 
a
ca

d
e
m

ic
, 
ca

re
e
r 

a
n
d
 s
o
ci

a
l/
e
m

o
ti
o
n
a
l 
d
e
ve

lo
p
m

e
n
t.
 

c.
 S

ch
o
o
l 
co

u
n
se

lo
rs

 a
d
vo

ca
te

 f
o
r 

va
ri
o
u
s 

p
o
p
u
la

ti
o
n
s 

o
f 
st

u
d
e
n
ts

, 
u
si

n
g
 s

tr
a
te

g
ie

s 
to

 
e
n
su

re
 e

q
u
it
y 

o
f 
o
p
p
o
rt

u
n
it
ie

s 
fo

r 
a
ll 

st
u
d
e
n
ts

. 

5.4 

S
ch

o
o
l 
co

u
n
se

lo
rs

 a
d
vo

ca
te

 f
o
r 

th
e
ir
 p

ro
fe

ss
io

n
 a

n
d
 t
h
e
 r

o
le

 t
h
a
t 

sc
h
o
o
l 
co

u
n
se

lo
rs

 p
la

y 
in

 f
o
st

e
ri
n
g
 

st
u
d
e
n
t 
su

cc
e
ss

 a
n
d
 w

e
ll-

b
e
in

g
. 

a.
 S

ch
o
o
l c

o
u
n
se

lo
rs

 c
o
m

m
u
n
ic

a
te

 t
h
e
 v

a
lu

a
b
le

 r
o
le

 o
f 
th

e
 s
ch

o
o
l c

o
u
n
se

lin
g
 

p
ro

g
ra

m
 t
o
 t
h
e
 m

is
si

o
n
 o

f 
th

e
 s

ch
o
o
l a

n
d
 t
h
e
 s

u
cc

e
ss

 o
f 
it
s 

st
u
d
e
n
ts

. 

b
. 
S
ch

o
o
l 
co

u
n
se

lo
rs

 p
ro

vi
d
e
 p

ro
fe

ss
io

n
a
l 
le

a
rn

in
g
 o

p
p
o
rt

u
n
it
ie

s 
a
n
d
/o
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p
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c
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c
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 f
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c
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c
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c
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b
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FINAL March 27, 2020 
 

           Appendix J-27 
Walkthroughs/Informal Observations 
School Psychologist and Speech Language Pathologist    
 

Walkthrough:  Open-Ended Form 

 
Teacher Name:        Activity:       Date:       
 
Evaluator Name:        Time Walkthrough Begins:       Time Walkthrough Ends:       
 

OBSERVATIONS 

      

 
 

Evaluator Summary Comments: 

      

 
 
 
 
 
 
 
 
 
 
 
 
 

Evaluator Signature: ________________________________      ☐  Photocopy provided. 
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Ohio Speech Language Hearing Association 

Code of Ethics 
 

Preamble 

 
The preservation of the highest standards of integrity and ethical principles is vital to the responsible 

discharge of obligations in the professions of speech-language pathology and audiology. This Code of 

Ethics sets forth the fundamental principles and rules considered essential to this purpose and is aligned 

with the currently published ASHA Principles of Ethics, as mandated by our association By-Laws. 

 

Every individual who is (a) a member of the Ohio Speech-Language-Hearing Association, whether 

certified or not, (b) a nonmember holding the Certificate of Clinical Competence from ASHA, (c) an 

applicant for membership or certification, or (d) a Clinical Fellow seeking to fulfill standards for 

certification, shall abide by this Code of Ethics. 

 

Any action that violates the spirit and purpose of this Code shall be considered unethical. Failure to 

specify any particular responsibility or practice in this Code of Ethics shall not be construed as denial of 

the existence of such responsibilities or practices. 

 

The fundamentals of ethical conduct are described by Principles of Ethics and by Rules of Ethics as they 

relate to responsibility to persons served, to the public, and to the professions of speech-language 

pathology and audiology. 

 

Principles of Ethics, aspirational and inspirational in nature, form the underlying moral basis for the Code 

of Ethics. Individuals shall observe these principles as affirmative obligations under all conditions of 

professional activity. 

 

Rules of Ethics are specific statements of minimally acceptable professional conduct or of prohibitions 

and are applicable to all individuals. 

Principles of Ethics I 

 

Individuals shall honor their responsibility to hold paramount the welfare of persons they serve 

professionally or who are participants in research and scholarly activities, and they shall treat animals 

involved in research in a humane manner. 

  

Rules of Ethics 

1. Individuals shall provide all clinical services and scientific activities competently. 

2. Individuals shall use every resource, including referral and/or interprofessional collaboration when 

appropriate, to ensure that quality service is provided. 

3. Individuals shall not discriminate in the delivery of professional services or in the conduct of research and 

scholarly activities on the basis of race, ethnicity, sex, gender identity/gender expression, sexual 

orientation, age, religion, national origin, disability, culture, language, or dialect. 

4. Individuals shall not misrepresent the credentials of aides, assistants, technicians, support personnel, 

students, research interns, Clinical Fellows, or any others under their supervision, and they shall inform 

those they serve professionally of the name, role, and professional credentials of persons providing 

services. 

5. Individuals may delegate tasks related to the provision of clinical services to aides, assistants, technicians, 

support personnel, or any other persons only if those persons are adequately prepared and are 

appropriately supervised. The responsibility for the welfare of those being served remains with the 

certified individual. 
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6. Individuals shall not delegate tasks that require the unique skills, knowledge, judgment, or credentials that 

are within the scope of their profession to aides, assistants, technicians, support personnel, or any 

nonprofessionals over whom they have supervisory responsibility. 

7. Individuals may delegate to students (interns) tasks related to the provision of clinical services that 

require the unique skills, knowledge, and judgment that are within the scope of practice of their 

profession only if those students (interns) are adequately prepared and are appropriately supervised. The 

responsibility for the welfare of those being served remains with the certified individual. 

8. Individuals shall obtain informed consent from the persons they serve about the nature and possible risks 

and effects of services provided, technology employed, and products dispensed. This obligation also 

includes informing persons served about possible effects of not engaging in treatment or not following 

clinical recommendations. If diminished decision-making ability of persons served is suspected, 

individuals should seek appropriate authorization for services, such as authorization from a spouse, other 

family member, or legally authorized/appointed representative. 

9. Individuals shall enroll and include persons as participants in research or teaching demonstrations only if 

participation is voluntary, without coercion, and with informed consent. 

10. Individuals shall accurately represent the intended purpose of a service, product, or research endeavor and 

shall abide by established guidelines for clinical practice and the responsible conduct of research. 

11. Individuals shall evaluate the effectiveness of services provided, technology employed, and products 

dispensed, and they shall provide services or dispense products only when benefit can reasonably be 

expected. 

12. Individuals may make a reasonable statement of prognosis, but they shall not guarantee—directly or by 

implication—the results of any treatment or procedure. 

13. Individuals shall use independent and evidence-based clinical judgment, keeping paramount the best 

interests of those being served. 

14. Individuals shall not provide clinical services solely by correspondence, but may provide services via 

telepractice consistent with professional standards and state and federal regulations. 

15. Individuals shall protect the confidentiality and security of records of professional services provided, 

research and scholarly activities conducted, and products dispensed. Access to these records shall be 

allowed only when doing so is necessary to protect the welfare of the person or of the community, is 

legally authorized, or is otherwise required by law. 

16. Individuals shall protect the confidentiality of any professional or personal information about persons 

served professionally or participants involved in research and scholarly activities and may disclose 

confidential information only when doing so is necessary to protect the welfare of the person or of the 

community, is legally authorized, or is otherwise required by law. 

17. Individuals shall maintain timely records and accurately record and bill for services provided and 

products dispensed and shall not misrepresent services provided, products dispensed, or research and 

scholarly activities conducted. 

18. Individuals whose professional practice is adversely affected by substance abuse, addiction, or other 

health-related conditions are impaired practitioners and shall seek professional assistance and, where 

appropriate, withdraw from the affected areas of practice. 

19. Individuals who have knowledge that a colleague is unable to provide professional services with 

reasonable skill and safety shall report this information to the appropriate authority, internally if a 

mechanism exists and, otherwise, externally. 

20. Individuals shall provide reasonable notice and information about alternatives for obtaining care in the 

event that they can no longer provide professional services. 

 

PRINCIPLE OF ETHICS II 

Individuals shall honor their responsibility to achieve and maintain the highest level of professional 

competence and performance. 
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Rules of Ethics 

 

1. Individuals shall engage in only those aspects of the professions that are within the scope of their 

professional practice and competence, considering their certification status, education, training, and 

experience. 

2. Members who do not hold the Certificate of Clinical Competence may not engage in the provision of 

clinical services; however, individuals who are in the certification application process may engage in the 

provision of clinical services consistent with current local and state laws and regulations and with ASHA 

certification requirements. 

3. Individuals who engage in research shall comply with all institutional, state, and federal regulations that 

address any aspects of research, including those that involve human participants and animals. 

4. Individuals shall enhance and refine their professional competence and expertise through engagement in 

lifelong learning applicable to their professional activities and skills. 

5. Individuals in administrative or supervisory roles shall not require or permit their professional staff to 

provide services or conduct research activities that exceed the staff member’s certification status, 

competence, education, training, and experience. 

6. Individuals in administrative or supervisory roles shall not require or permit their professional staff to 

provide services or conduct clinical activities that compromise the staff member’s independent and 

objective professional judgment. 

7. Individuals shall make use of technology and instrumentation consistent with accepted professional 

guidelines in their areas of practice. When such technology is not available, an appropriate referral may 

be made. 

8. Individuals shall ensure that all technology and instrumentation used to provide services or to conduct 

research and scholarly activities are in proper working order and are properly calibrated. 

 

PRINCIPLE OF ETHICS III 

Individuals shall honor their responsibility to the public when advocating for the unmet communication 

and swallowing needs of the public and shall provide accurate information involving any aspect of the 

professions. 

  

Rules of Ethics 

 

1. Individuals shall not misrepresent their credentials, competence, education, training, experience, and 

scholarly contributions. 

2. Individuals shall avoid engaging in conflicts of interest whereby personal, financial, or other 

considerations have the potential to influence or compromise professional judgment and objectivity. 

3. Individuals shall not misrepresent research and scholarly activities, diagnostic information, services 

provided, results of services provided, products dispensed, or the effects of products dispensed. 

4. Individuals shall not defraud through intent, ignorance, or negligence or engage in any scheme to defraud 

in connection with obtaining payment, reimbursement, or grants and contracts for services provided, 

research conducted, or products dispensed. 

5. Individuals’ statements to the public shall provide accurate and complete information about the nature and 

management of communication disorders, about the professions, about professional services, about 

products for sale, and about research and scholarly activities. 

6. Individuals’ statements to the public shall adhere to prevailing professional norms and shall not contain 

misrepresentations when advertising, announcing, and promoting their professional services and products 

and when reporting research results. 

7. Individuals shall not knowingly make false financial or nonfinancial statements and shall complete all 

materials honestly and without omission. 
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PRINCIPLES OF ETHICS IV 

Individuals shall uphold the dignity and autonomy of the professions, maintain collaborative and 

harmonious interprofessional and intraprofessional relationships, and accept the professions’ self-imposed 

standards. 

  

Rules of Ethics 

 

1. Individuals shall work collaboratively, when appropriate, with members of one’s own profession and/or 

members of other professions to deliver the highest quality of care. 

2. Individuals shall exercise independent professional judgment in recommending and providing 

professional services when an administrative mandate, referral source, or prescription prevents keeping 

the welfare of persons served paramount. 

3. Individuals’ statements to colleagues about professional services, research results, and products shall 

adhere to prevailing professional standards and shall contain no misrepresentations. 

4. Individuals shall not engage in any form of conduct that adversely reflects on the professions or on the 

individual’s fitness to serve persons professionally. 

5. Individuals shall not engage in dishonesty, negligence, fraud, deceit, or misrepresentation. 

6. Applicants for certification or membership, and individuals making disclosures, shall not knowingly 

make false statements and shall complete all application and disclosure materials honestly and without 

omission. 

7. Individuals shall not engage in any form of harassment, power abuse, or sexual harassment. 

8. Individuals shall not engage in sexual activities with individuals (other than a spouse or other individual 

with whom a prior consensual relationship exists) over whom they exercise professional authority or 

power, including persons receiving services, assistants, students, or research participants. 

9. Individuals shall not knowingly allow anyone under their supervision to engage in any practice that 

violates the Code of Ethics. 

10. Individuals shall assign credit only to those who have contributed to a publication, presentation, process, 

or product. Credit shall be assigned in proportion to the contribution and only with the contributor’s 

consent. 

11. Individuals shall reference the source when using other persons’ ideas, research, presentations, results, or 

products in written, oral, or any other media presentation or summary. To do otherwise constitutes 

plagiarism. 

12. Individuals shall not discriminate in their relationships with colleagues, assistants, students, support 

personnel, and members of other professions and disciplines on the basis of race, ethnicity, sex, gender 

identity/gender expression, sexual orientation, age, religion, national origin, disability, culture, language, 

dialect, or socioeconomic status. 

13. Individuals with evidence that the Code of Ethics may have been violated have the responsibility to work 

collaboratively to resolve the situation where possible or to inform the Board of Ethics through its 

established procedures. 

14. Individuals shall report members of other professions who they know have violated standards of care to 

the appropriate professional licensing authority or board, other professional regulatory body, or 

professional association when such violation compromises the welfare of persons served and/or research 

participants. 

15. Individuals shall not file or encourage others to file complaints that disregard or ignore facts that would 

disprove the allegation; the Code of Ethics shall not be used for personal reprisal, as a means of 

addressing personal animosity, or as a vehicle for retaliation. 

16. Individuals making and responding to complaints shall comply fully with the policies of the Board of 

Ethics in its consideration, adjudication, and resolution of complaints of alleged violations of the Code of 

Ethics. 
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17. Individuals involved in ethics complaints shall not knowingly make false statements of fact or withhold 

relevant facts necessary to fairly adjudicate the complaints. 

18. Individuals shall comply with local, state, and federal laws and regulations applicable to professional 

practice, research ethics, and the responsible conduct of research. 

19. Individuals who have been convicted; been found guilty; or entered a plea of guilty or nolo contendere to 

(1) any misdemeanor involving dishonesty, physical harm—or the threat of physical harm—to the person 

or property of another, or (2) any felony, shall self-report by notifying ASHA Standards and Ethics (see 

Terminology for mailing address) in writing within 30 days of the conviction, plea, or finding of guilt. 

Individuals shall also provide a certified copy of the conviction, plea, nolo contendere record, or docket 

entry to OSLHA Executive Council (using the mailing address on the OSLHA website) within 30 days of 

self-reporting. 

20. Individuals who have been publicly sanctioned or denied a license or a professional credential by any 

professional association, professional licensing authority or board, or other professional regulatory body 

shall self-report by notifying OSLHA Executive Council in writing within 30 days of the final action or 

disposition. Individuals shall also provide a certified copy of the final action, sanction, or disposition to 

OSLHA Executive Council (using the mailing address listed on the OSLHA website) within 30 days of 

self-reporting. 

 

 

Disclaimer: 

Disclaimer: The Ohio Speech-Language-Hearing Association disclaims any liability to any party for the 

accuracy, completeness, or availability of these documents, or for any damages arising out of the use of 

the documents and any information they contain. 
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p
u
t.

 T
h
e
 

th
e
ra

p
is

t 
g
a

th
e
rs

 c
o
m

p
re

h
e

n
s
iv

e
 

in
fo

rm
a
ti
o
n
 o

n
 h

o
w

 t
h
e
 s

tu
d
e
n
t'
s
 

d
e
v
e
lo

p
m

e
n
ta

l 
d
is

o
rd

e
r 

a
ff

e
c
ts

 
e
d
u
c
a
ti
o
n

a
l 
p
e
rf

o
rm

a
n
c
e
. 

A
7
: 

D
e
v
e
lo

p
in

g
 t

h
e
 

th
e
ra

p
y
 p

ro
g
ra

m
 

in
te

g
ra

te
d
 w

it
h
 

IE
P

 g
o

a
ls

 t
o

 m
e

e
t 

th
e
 n

e
e
d
s
 o

f 
th

e
 

in
d

iv
id

u
a
l 
s
tu

d
e
n
t.

 

T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e

d
 

s
e
rv

ic
e
s
 f
o
r 

s
tu

d
e
n

ts
 t
h
a
t 

a
re

 u
n
re

la
te

d
 t

o
 I

E
P

 
g
o
a

ls
. 

T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e

d
 

s
e
rv

ic
e
s
 f
o
r 

s
tu

d
e
n

ts
 t
h
a
t 

h
a
v
e
 a

 g
u

id
in

g
 p

ri
n
c
ip

le
 a

n
d
 

in
c
lu

d
e
 a

 n
u

m
b

e
r 

o
f 

w
o
rt

h
w

h
ile

 a
c
ti
v
it
ie

s
 b

u
t 

s
o
m

e
 d

o
 n

o
t 
fi
t 
w

it
h
 t

h
e
 

b
ro

a
d

e
r 

IE
P

 g
o
a
ls

. 

T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e

d
 a

 t
h
e
ra

p
y
  

p
ro

g
ra

m
 t

h
a
t 

a
d

e
q
u

a
te

ly
 m

e
e
ts

 t
h

e
 

n
e
e
d
s
 o

f 
th

e
 s

tu
d

e
n
t 

a
s
 d

e
fi
n
e

d
 i
n
 

th
e
 I

E
P

 t
o
 s

u
p
p
o
rt

 p
ro

g
re

s
s
 t
o
w

a
rd

 
IE

P
 g

o
a
ls

. 

 T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e
d
 a

 t
h
e
ra

p
y
 

p
ro

g
ra

m
 t

h
a
t 

is
 c

o
n
s
is

te
n
t 

w
it
h
 b

e
s
t 

p
ra

c
ti
c
e
 t
o

 e
ff

e
c
ti
v
e

ly
 s

e
rv

ic
e
 t
h
e

 
s
tu

d
e
n
t 

to
 s

u
p
p
o
rt

 p
ro

g
re

s
s
 t
o
w

a
rd

s
 

IE
P

 g
o

a
ls

. 

 

B
. 

T
H

E
R

A
P

Y
 E

N
V

IR
O

N
M

E
N

T
 

 
In

e
ff

e
c
ti

v
e

 
D

e
v
e
lo

p
in

g
 

S
k
il
le

d
 

A
c
c
o

m
p

li
s
h

e
d

 

B
1
: 

E
s
ta

b
lis

h
in

g
 r

a
p
p

o
rt

 
w

it
h
 s

tu
d
e

n
ts

. 

T
h
e
ra

p
is

t's
 i
n
te

ra
c
ti
o

n
s
 

w
it
h
 s

tu
d
e

n
ts

 a
re

 
n
e
g
a

ti
v
e
 o

r 
in

a
p
p
ro

p
ri

a
te

; 
s
tu

d
e
n
ts

 
a
p
p
e

a
r 

u
n
c
o

m
fo

rt
a
b
le

 i
n
 

th
e
 t

e
s
ti
n

g
 a

n
d
 t
h

e
ra

p
y
 

a
re

a
. 

T
h
e
ra

p
is

t's
 i
n
te

ra
c
ti
o

n
s
 w

it
h
 

s
tu

d
e
n
ts

 a
re

 b
o
th

 p
o
s
it
iv

e
 a

n
d
 

n
e
g
a

ti
v
e
; 

th
e
 t

h
e
ra

p
is

t's
 e

ff
o
rt

s
 

a
t 
d
e
v
e

lo
p
in

g
 r

a
p

p
o
rt

 a
re

 
p
a
rt

ia
lly

 s
u
c
c
e
s
s
fu

l.
  

T
h
e
ra

p
is

t's
 i
n
te

ra
c
ti
o

n
s
 w

it
h
 

s
tu

d
e
n
ts

 a
re

 p
o
s
it
iv

e
  
a
n

d
 

re
s
p
e
c
tf
u
l;
 s

tu
d
e

n
ts

 a
p
p
e

a
r 

c
o
m

fo
rt

a
b
le

 i
n

 t
h
e

 t
e
s
ti
n
g
 

a
n
d
 t

h
e
ra

p
y
 a

re
a
. 

T
h
e
ra

p
is

ts
' i

n
te

ra
c
ti
o

n
s
 w

it
h
 a

ll 
s
tu

d
e
n
ts

 
d
e
m

o
n
s
tr

a
te

 a
 p

o
s
it
iv

e
, 
c
a
ri

n
g
 r

a
p

p
o
rt

 
a
n
d
 m

u
tu

a
l 
re

s
p
e
c
t.
 I

n
te

ra
c
ti
o
n
s
 a

re
 

in
c
lu

s
iv

e
 a

n
d
 a

p
p
ro

p
ri

a
te

. 
S

tu
d

e
n
ts

 s
e
e
k
 

o
u
t 
th

e
 t

h
e
ra

p
is

t,
 r

e
fl
e
c
ti
n
g
 a

 h
ig

h
 

d
e
g
re

e
 o

f 
c
o

m
fo

rt
 a

n
d

 t
ru

s
t 

in
 t

h
e
 

re
la

ti
o
n
s
h

ip
. 
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B
2
: 

O
rg

a
n
iz

in
g
 t

im
e
 

e
ff
e
c
ti
v
e

ly
. 

T
h
e
ra

p
is

t 
e
x
e
rc

is
e
s
 p

o
o
r 

ju
d
g
m

e
n
t 

in
 s

e
tt

in
g
 

p
ri
o
ri
ti
e
s
, 
re

s
u

lt
in

g
 i
n
 

c
o
n
fu

s
io

n
, 
m

is
s
e
d
 

d
e
a
d

lin
e
s
, 
a

n
d
 

c
o
n
fl
ic

ti
n

g
 s

c
h
e
d
u

le
s
. 

 

T
h
e
ra

p
is

t's
 t
im

e
-m

a
n

a
g

e
m

e
n
t 

s
k
ill

s
 a

re
 m

o
d

e
ra

te
ly

 w
e

ll 
d
e
v
e
lo

p
e

d
; 
e
s
s
e
n
ti
a

l 
a
c
ti
v
it
ie

s
 

a
re

 c
a
rr

ie
d

 o
u
t,

 b
u

t 
n
o

t 
a

lw
a
y
s
 

in
 t

h
e
 m

o
s
t 
e
ff

ic
ie

n
t 

m
a
n

n
e

r.
 

T
h
e
ra

p
is

t 
e
x
e
rc

is
e
s
 g

o
o
d
 

ju
d
g
m

e
n
t 

in
 s

e
tt

in
g
 p

ri
o
ri
ti
e

s
, 

re
s
u
lt
in

g
 i
n
 c

le
a
r 

s
c
h
e
d

u
le

s
 

a
n
 i
m

p
o
rt

a
n
t 

w
o
rk

 b
e

in
g

 
a
c
c
o
m

p
lis

h
e

d
 i
n
 a

n
 e

ff
ic

ie
n

t 
m

a
n
n

e
r.

 

T
h
e
ra

p
is

t 
d
e

m
o
n
s
tr

a
te

s
 e

x
c
e
lle

n
t 
ti
m

e
-

m
a
n
a

g
e

m
e
n
t 

s
k
ill

s
, 

a
c
c
o
m

p
lis

h
in

g
 a

ll 
ta

s
k
s
 i
n
 a

 s
e

a
m

le
s
s
 m

a
n

n
e

r;
 t
e
a
c
h
e
rs

 
a
n
d
 s

tu
d
e
n

ts
 u

n
d

e
rs

ta
n
d

 t
h

e
ir
 

s
c
h
e
d
u
le

s
. 

B
3
: 

S
e
ts

 b
e
h
a
v
io

ra
l 

e
x
p
e
c
ta

ti
o
n
s
 f

o
r 

s
tu

d
e
n
ts

 i
n
 t

h
e
 

th
e
ra

p
y
 s

e
tt

in
g
. 

N
o
 b

e
h
a
v
io

ra
l 

e
x
p
e
c
ta

ti
o
n
s
 h

a
v
e
 b

e
e
n

 
e
s
ta

b
lis

h
e

d
 a

n
d
 

th
e
ra

p
is

t 
d

is
re

g
a
rd

s
 o

r 
fa

ils
 t
o
 a

d
d
re

s
s
 n

e
g
a
ti
v
e
 

b
e
h
a
v
io

r 
d

u
ri
n

g
 

e
v
a
lu

a
ti
o
n
 o

r 
tr

e
a
tm

e
n
t.

  

B
e
h

a
v
io

ra
l 
e
x
p

e
c
ta

ti
o
n
s
 a

p
p
e
a
r 

to
 h

a
v
e

 b
e

e
n
 e

s
ta

b
lis

h
e

d
 f
o

r 
th

e
 

th
e
ra

p
y
 s

e
tt

in
g
. 
T

h
e
ra

p
is

t's
 

a
tt
e
m

p
t 
to

 m
o
n
it
o
r 

a
n

d
 c

o
rr

e
c
t 

n
e
g
a

ti
v
e
 s

tu
d
e
n

t 
b
e

h
a
v
io

r 
d
u
ri
n

g
 e

v
a

lu
a

ti
o

n
 a

n
d
 

tr
e
a
tm

e
n
ts

 a
re

 p
a
rt

ia
lly

 
s
u
c
c
e
s
s
fu

l.
 

B
e
h

a
v
io

ra
l 
e
x
p

e
c
ta

ti
o
n
s
 f

o
r 

s
tu

d
e
n
ts

 h
a
v
e
 b

e
e
n

 
e
s
ta

b
lis

h
e

d
 f
o
r 

th
e
 t

h
e
ra

p
y
 

s
e
tt
in

g
. 
T

h
e
ra

p
is

t 
m

o
n
it
o
rs

 
s
tu

d
e
n
t 

b
e

h
a
v
io

r 
a
g
a

in
s
t 

th
o
s
e
 s

ta
n
d
a
rd

s
; 
re

s
p

o
n
s
e
 t

o
 

s
tu

d
e
n
ts

 i
s
 a

p
p
ro

p
ri

a
te

 a
n
d

 
re

s
p
e
c
tf
u
l.
 

B
e
h

a
v
io

ra
l 
e
x
p

e
c
ta

ti
o
n
s
 f

o
r 

s
tu

d
e
n

ts
 

h
a
v
e
 b

e
e
n
 e

s
ta

b
lis

h
e
d
 f

o
r 

th
e
 t
h

e
ra

p
y
 

s
e
tt
in

g
. 
T

h
e
ra

p
is

t's
 m

o
n

it
o
ri

n
g
 o

f 
s
tu

d
e
n
ts

 i
s
 s

u
b
tl
e
 a

n
d
 p

re
v
e
n
ta

ti
v
e
, 

a
n
d
 

s
tu

d
e
n
ts

 e
n
g

a
g
e
 i
n
 s

e
lf
-m

o
n
it
o
ri

n
g
 

b
e
h
a
v
io

r.
 

 

C
. 
E

V
A

L
U

A
T

IO
N

 A
N

D
 I
N

T
E

R
V

E
N

T
IO

N
 

 
In

e
ff

e
c
ti

v
e

 
D

e
v
e
lo

p
in

g
 

S
k
il
le

d
 

A
c
c
o

m
p

li
s
h

e
d

 

C
1
: 

F
o
llo

w
s
 e

s
ta

b
lis

h
e
d
 

p
ro

c
e
d
u
re

s
 f

o
r 

re
fe

rr
a
ls

. 

T
h
e
ra

p
is

t 
d
o

e
s
 n

o
t 

fo
llo

w
 

e
s
ta

b
lis

h
e

d
 d

is
tr

ic
t 

p
ro

c
e
d
u
re

s
 f

o
r 

re
fe

rr
a
ls

 

T
h
e
ra

p
is

t 
in

c
o

n
s
is

te
n

tl
y
 f
o

llo
w

s
 

e
s
ta

b
lis

h
e

d
 d

is
tr

ic
t 
p
ro

c
e

d
u

re
s
 

fo
r 

re
fe

rr
a
ls

. 

T
h
e
ra

p
is

t 
a
d

e
q
u

a
te

ly
 f
o

llo
w

s
 

e
s
ta

b
lis

h
e

d
 d

is
tr

ic
t 
p
ro

c
e

d
u

re
s
 

fo
r 

re
fe

rr
a
ls

 a
n
d
 f

o
r 

m
e
e
ti
n

g
s
 

a
n
d
 c

o
n
s
u
lt
a
ti
o
n
s
 w

it
h
 p

a
re

n
ts

 
a
n
d
 a

d
m

in
is

tr
a
to

rs
. 

T
h
e
ra

p
is

t 
c
o
n
s
is

te
n
tl
y
 f

o
llo

w
s
 

e
s
ta

b
lis

h
e

d
 d

is
tr

ic
t 
p
ro

c
e

d
u

re
s
 f
o
r 

a
ll 

a
s
p
e
c
ts

 o
f 
re

fe
rr

a
l 
a
n
d
 t

e
s
ti
n
g
 

p
ro

to
c
o
ls

. 

C
2
: 

R
e
s
p
o
n

d
in

g
 t
o

 
re

fe
rr

a
ls

 a
n
d
 

e
v
a
lu

a
ti
n
g
 s

tu
d
e
n
t 

n
e
e
d
s
. 

T
h
e
ra

p
is

t 
fa

ils
 t
o

 r
e
s
p
o
n

d
 t

o
 

re
fe

rr
a
ls

 o
r 

m
a
k
e
s
 h

a
s
ty

 
a
s
s
e
s
s
m

e
n
t 
o
f 
s
tu

d
e

n
ts

’ 

n
e
e
d
s
. 

 

T
h
e
ra

p
is

t 
re

s
p
o
n

d
s
 t
o
 r

e
fe

rr
a
ls

 
w

h
e
n
 p

re
s
s
e
d
 a

n
d
 m

a
k
e
s
 

a
d
e
q

u
a
te

 a
s
s
e
s
s
m

e
n
ts

 o
f 

s
tu

d
e
n
t 

n
e

e
d
s
. 

T
h
e
ra

p
is

t 
re

s
p
o
n

d
s
 t
o
 r

e
fe

rr
a
ls

 
a
n
d
 m

a
k
e
s
 t
h

o
ro

u
g

h
 

a
s
s
e
s
s
m

e
n
t 
o
f 
s
tu

d
e

n
t 
n

e
e

d
s
. 

T
h
e
ra

p
is

t 
is

 p
ro

a
c
ti
v
e
 i
n
 r

e
s
p
o
n
d

in
g
 t
o
 

re
fe

rr
a
ls

 a
n
d
 m

a
k
e
s
 h

ig
h

ly
 c

o
m

p
e
te

n
t 

a
s
s
e
s
s
m

e
n
ts

 o
f 
s
tu

d
e
n

t 
n
e

e
d
s
. 
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C
3
: 

C
o
m

m
u
n

ic
a
ti
n
g
 

w
it
h
 f

a
m

ili
e
s
. 

T
h
e
ra

p
is

t 
fa

ils
 t
o

 
c
o
m

m
u

n
ic

a
te

 w
it
h
 f

a
m

ili
e
s
 

a
n
d
 s

e
c
u
re

 n
e
c
e
s
s
a
ry

 
p
e
rm

is
s
io

n
 f

o
r 

e
v
a
lu

a
ti
o
n
s
 

o
r 

c
o
m

m
u

n
ic

a
te

s
 i
n
 a

n
 

in
s
e
n
s
it
iv

e
 m

a
n

n
e
r.

  

T
h
e
ra

p
is

t's
 c

o
m

m
u

n
ic

a
ti
o

n
 w

it
h
 

fa
m

ili
e
s
 i
s
 p

a
rt

ia
lly

 s
u
c
c
e
s
s
fu

l;
 

n
o
t 
a

lw
a
y
s
 a

d
h
e
ri

n
g
 t

o
 r

e
q

u
ir
e
d
 

d
e
a
d

lin
e
s
; 
p

e
rm

is
s
io

n
s
 a

re
 

o
b
ta

in
e

d
, 
b

u
t 
th

e
re

 a
re

 
o
c
c
a
s
io

n
a

l 
in

s
e
n
s
it
iv

it
ie

s
 t

o
 

c
u
lt
u
ra

l 
a

n
d
 l
in

g
u

is
ti
c
 t
ra

d
it
io

n
s
. 

T
h
e
ra

p
is

t 
c
o
m

m
u
n

ic
a
te

s
 w

it
h
 

fa
m

ili
e
s
 a

n
d
 s

e
c
u
re

s
 

n
e
c
e
s
s
a
ry

 p
e
rm

is
s
io

n
 f

o
r 

e
v
a
lu

a
ti
o
n
s
 a

d
h
e
ri

n
g
 t

o
 

re
q
u
ir
e

d
 t

im
e

lin
e
s
, 
d

o
in

g
 s

o
 i
n
 

a
 m

a
n
n
e
r 

s
e

n
s
it
iv

e
 t
o
 c

u
lt
u
ra

l 
a
n
d
 l
in

g
u

is
ti
c
 t
ra

d
it
io

n
s
. 

T
h
e
ra

p
is

t 
s
e
c
u
re

s
 n

e
c
e
s
s
a

ry
 

p
e
rm

is
s
io

n
s
 a

d
h
e
ri

n
g
 t

o
 r

e
q
u
ir
e

d
 

ti
m

e
lin

e
s
 a

n
d
 c

o
m

m
u

n
ic

a
te

s
 w

it
h
 

fa
m

ili
e
s
 i
n
 a

 m
a
n

n
e
r 

h
ig

h
ly

 s
e
n
s
it
iv

e
 t

o
 

c
u
lt
u
ra

l 
a

n
d
 l
in

g
u

is
ti
c
 t
ra

d
it
io

n
s
. 

T
h
e
ra

p
is

t 
re

a
c
h
e
s
 o

u
t 
to

 f
a

m
ili

e
s
 o

f 
s
tu

d
e
n
ts

 t
o
 e

n
h
a

n
c
e
 t
ru

s
t.
  

C
4
: 

C
o
lle

c
ti
n
g
 

in
fo

rm
a
ti
o
n
; 

w
ri
ti
n
g

 
re

p
o
rt

s
. 

T
h
e
ra

p
is

t 
n
e

g
le

c
ts

 t
o
 c

o
lle

c
t 

im
p

o
rt

a
n
t 

in
fo

rm
a

ti
o

n
 o

n
 

w
h
ic

h
 t

o
 b

a
s
e
 t
re

a
tm

e
n
t 

p
la

n
s
; 
re

p
o
rt

s
 a

re
 i
n
a
c
c
u
ra

te
 

o
r 

n
o
t 

a
p
p
ro

p
ri
a

te
 t

o
 t
h

e
 

a
u
d

ie
n
c
e
. 

 

T
h
e
ra

p
is

t 
c
o
lle

c
ts

 m
o
s
t 

o
f 
th

e
 

im
p

o
rt

a
n
t 

in
fo

rm
a

ti
o

n
 o

n
 w

h
ic

h
 

to
 b

a
s
e

 t
re

a
tm

e
n

t 
p

la
n
s
; 
re

p
o
rt

s
 

a
re

 a
c
c
u
ra

te
 b

u
t 

la
c
k
in

g
 i
n
 

c
la

ri
ty

 a
n

d
 n

o
t 
a

lw
a
y
s
 

a
p
p
ro

p
ri
a
te

 t
o
 t

h
e
 a

u
d

ie
n
c
e

. 
 

T
h
e
ra

p
is

t 
c
o
lle

c
ts

 a
ll 

th
e
 

im
p

o
rt

a
n
t 

in
fo

rm
a

ti
o

n
 o

n
 w

h
ic

h
 

to
 b

a
s
e

 t
re

a
tm

e
n

t 
p

la
n
s
; 

re
p
o
rt

s
 a

re
 a

c
c
u
ra

te
 a

n
d
 

a
p
p
ro

p
ri
a
te

 t
o
 t

h
e
 a

u
d

ie
n
c
e

. 

T
h
e
ra

p
is

t 
is

 p
ro

a
c
ti
v
e
 i
n
 c

o
lle

c
ti
n
g
 

im
p

o
rt

a
n
t 

in
fo

rm
a

ti
o

n
, 

in
te

rv
ie

w
in

g
 

te
a
c
h
e
rs

 a
n

d
 p

a
re

n
ts

 i
f 
n

e
c
e
s
s
a
ry

; 
re

p
o
rt

s
 a

re
 a

c
c
u
ra

te
 a

n
d
 c

le
a
rl
y
 

w
ri
tt
e
n

 a
n

d
 i
s
 t

a
ilo

re
d

 f
o
r 

th
e
 

a
u
d

ie
n
c
e
. 

C
5
: 

Im
p
le

m
e
n
ts

 t
h

e
ra

p
y
 

s
e
rv

ic
e
s
 t
o
 

m
a
x
im

iz
e
 s

tu
d
e
n
t 

s
u
c
c
e
s
s
. 

T
h
e
ra

p
is

t 
fa

ils
 t
o

 d
e
v
e

lo
p
 

th
e
ra

p
y
 s

e
rv

ic
e
s
 s

u
it
a
b

le
 f

o
r 

s
tu

d
e
n
ts

, 
o
r 

p
la

n
s
 a

re
 

m
is

m
a

tc
h
e
d
 w

it
h
 t
h

e
 

fi
n
d

in
g
s
 o

f 
a
s
s
e
s
s
m

e
n
ts

. 

T
h
e
ra

p
is

t's
 s

e
rv

ic
e
s
 f
o
r 

s
tu

d
e
n
ts

 a
re

 p
a
rt

ia
lly

 s
u

it
a

b
le

 
fo

r 
th

e
m

 o
r 

s
p
o
ra

d
ic

a
lly

 a
lig

n
e
d
 

w
it
h
 i
d

e
n
ti
fi
e
d
 n

e
e

d
s
. 
T

h
e
y
 a

re
 

n
o
t 
a

lw
a
y
s
 i
n
d

iv
id

u
a
liz

e
d
 t

o
 

s
p
e
c
if
ic

 s
tu

d
e
n
t 

n
e

e
d
s
. 

 

T
h
e
ra

p
is

t 
im

p
le

m
e

n
ts

 t
h

e
ra

p
y
 

s
e
rv

ic
e
s
 f
o
r 

s
tu

d
e
n

ts
 t
h
a
t 

a
re

 
s
u
it
a
b

le
 f

o
r 

th
e
m

 a
n
d
 a

re
 

a
lig

n
e

d
 w

it
h
 i
d

e
n
ti
fi
e
d
 n

e
e
d

s
. 

 

T
h
e
ra

p
is

t 
im

p
le

m
e

n
ts

 t
h

e
ra

p
y
 s

e
rv

ic
e
s
 

fo
r 

s
tu

d
e

n
ts

, 
fi
n
d

in
g

 w
a
y
s
 t

o
 c

re
a
ti
v
e

ly
 

m
e
e
t 
s
tu

d
e

n
t 
n

e
e
d
s
 a

n
d
 i
n

c
o
rp

o
ra

te
 

m
a
n
y
 r

e
la

te
d
 e

le
m

e
n
ts

. 
 

C
6
: 

D
e
m

o
n
s
tr

a
ti
n
g
 

fl
e
x
ib

ili
ty

 a
n
d
 

re
s
p
o
n
s
iv

e
n

e
s
s
. 

T
h
e
ra

p
is

t 
a
d

h
e
re

s
 t
o

 t
h
e

 
th

e
ra

p
y
 s

e
rv

ic
e
s
 i
n
 s

p
it
e
 o

f 
e
v
id

e
n
c
e
 o

f 
it
s
 i
n
a
d

e
q

u
a
c
y
. 

T
h
e
ra

p
is

t 
m

a
k
e
s
 m

o
d

e
s
t 

c
h
a
n
g
e
s
 i
n
 t

h
e
 s

tu
d
e
n

t's
 

th
e
ra

p
y
 s

e
rv

ic
e
s
 w

h
e
n
 

c
o
n
fr

o
n
te

d
 w

it
h
 e

v
id

e
n
c
e
 o

f 
th

e
 

n
e
e
d

 f
o
r 

c
h
a

n
g
e

. 

T
h
e
ra

p
is

t 
m

a
k
e
s
 r

e
v
is

io
n
s
 i
n
 

th
e
 s

tu
d
e
n
t's

 t
h
e
ra

p
y
 s

e
rv

ic
e
s
 

w
h
e
n
 t

h
e
y
 a

re
 n

e
e
d
e

d
. 

 

T
h
e
ra

p
is

t 
is

 c
o
n
ti
n

u
a
lly

 s
e
e

k
in

g
 w

a
y
s
 

to
 i
m

p
ro

v
e
 t

h
e
 s

tu
d
e
n

t'
s
 t
h
e

ra
p
y
 

s
e
rv

ic
e
s
 a

n
d
 m

a
k
e
s
 c

h
a
n

g
e
s
 i
n
 

re
s
p
o
n
s
e
 t
o

 s
tu

d
e
n
t,
 p

a
re

n
t 

o
r 

te
a
c
h

e
r 

in
p

u
t.
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D
. 
P

R
O

F
E

S
S

IO
N

A
L

IS
M

 

 
In

e
ff

e
c
ti

v
e

 
D

e
v
e
lo

p
in

g
 

S
k
il
le

d
 

A
c
c
o

m
p

li
s
h

e
d

 

D
1
: 

C
o
lla

b
o
ra

ti
n
g
 w

it
h

 
s
ta

ff
. 

T
h
e
ra

p
is

t 
is

 n
o
t 
a
v
a

ila
b

le
 t

o
 

s
ta

ff
 o

r 
q

u
e
s
ti
o
n
s
 a

n
d
 p

la
n

n
in

g
 

a
n
d
 d

e
c
lin

e
s
 t

o
 p

ro
v
id

e
 

b
a
c
k
g
ro

u
n

d
 m

a
te

ri
a
l 
w

h
e
n

 
re

q
u
e
s
te

d
. 

 

T
h
e
ra

p
is

t 
is

 a
v
a

ila
b

le
 t

o
 

s
ta

ff
 f
o
r 

q
u
e
s
ti
o
n
s
 a

n
d
 

p
la

n
n
in

g
 a

n
d
 p

ro
v
id

e
s
 

b
a
c
k
g
ro

u
n

d
 m

a
te

ri
a
l 

w
h
e
n
 r

e
q
u

e
s
te

d
. 

T
h
e
ra

p
is

t 
in

it
ia

te
s
 c

o
n
ta

c
t 

w
it
h
 r

e
le

v
a

n
t 
s
ta

ff
 t
o
 c

o
n
fe

r 
re

g
a
rd

in
g
 i
n
d

iv
id

u
a

l 
c
a
s
e
s
. 

 

T
h
e
ra

p
is

t 
s
e
e
k
s
 o

u
t 
re

le
v
a

n
t 
s
ta

ff
 a

n
d
 o

th
e
r 

p
ro

fe
s
s
io

n
a
ls

 t
o

 c
o
n
fe

r 
re

g
a
rd

in
g
 c

a
s
e
s
, 

s
o
lic

it
in

g
 t
h

e
ir
 p

e
rs

p
e
c
ti
v
e
s
 o

n
 i
n
d

iv
id

u
a
l 

s
tu

d
e
n
ts

. 

D
2
: 

M
a
in

ta
in

in
g
 a

n
 

e
ff
e
c
ti
v
e

 d
a
ta

 
m

a
n
a

g
e

m
e
n
t 

s
y
s
te

m
. 

T
h
e
ra

p
is

t's
 d

a
ta

 m
a

n
a
g

e
m

e
n
t 

s
y
s
te

m
 i
s
 e

it
h
e
r 

n
o
n
e
x
is

te
n

t 
o
r 

in
 d

is
a
rr

a
y
; 
it
 c

a
n
n

o
t 
b

e
 u

s
e

d
 t
o
 

m
o
n

it
o
r 

s
tu

d
e
n
t 

p
ro

g
re

s
s
 o

r 
to

 
a
d
ju

s
t 
tr

e
a
tm

e
n

t 
w

h
e
n
 n

e
e

d
e
d
. 

 

T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e

d
 

a
 r

u
d
im

e
n
ta

ry
 d

a
ta

 
m

a
n
a

g
e

m
e
n
t 

s
y
s
te

m
 f
o
r 

m
o
n

it
o
ri

n
g
 s

tu
d
e
n

t 
p
ro

g
re

s
s
 a

n
d

 
o
c
c
a
s
io

n
a

lly
 u

s
e
s
 i
t 
to

 
a
d
ju

s
t 
tr

e
a
tm

e
n

t 
w

h
e
n
 

n
e
e
d

e
d
. 

T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e

d
 a

n
 

e
ff
e
c
ti
v
e

 d
a
ta

 m
a
n
a

g
e
m

e
n
t 

s
y
s
te

m
 f
o
r 

m
o

n
it
o
ri
n

g
 

s
tu

d
e
n
t 

p
ro

g
re

s
s
 a

n
d
 u

s
e
s
 

it
 t
o
 a

d
ju

s
t 
tr

e
a
tm

e
n
t 
w

h
e
n

 
n
e
e
d

e
d
. 

 

T
h
e
ra

p
is

t 
h
a
s
 d

e
v
e
lo

p
e

d
 a

 h
ig

h
ly

 e
ff

e
c
ti
v
e
 

d
a
ta

 m
a
n

a
g

e
m

e
n
t 
s
y
s
te

m
 f

o
r 

m
o
n

it
o
ri

n
g

 
s
tu

d
e
n
t 

p
ro

g
re

s
s
 a

n
d
 u

s
e
s
 i
t 
to

 a
d
ju

s
t 

tr
e
a
tm

e
n
t 
w

h
e
n

 n
e

e
d
e

d
. 

D
3
: 

E
n
g

a
g

in
g
 i
n
 

p
ro

fe
s
s
io

n
a
l 

d
e
v
e
lo

p
m

e
n
t.

 

T
h
e
ra

p
is

t 
d
o

e
s
 n

o
t 

p
a
rt

ic
ip

a
te

 
in

 p
ro

fe
s
s
io

n
a
l 
d
e
v
e

lo
p

m
e

n
t 

a
c
ti
v
it
ie

s
, 
e
v
e

n
 w

h
e
n
 s

u
c
h
 

a
c
ti
v
it
ie

s
 a

re
 c

le
a
rl
y
 n

e
e

d
e

d
 f
o
r 

th
e
 d

e
v
e
lo

p
m

e
n
t 

o
f 
s
k
ill

s
. 

T
h
e
ra

p
is

t's
 p

a
rt

ic
ip

a
ti
o

n
 

in
 p

ro
fe

s
s
io

n
a
l 

d
e
v
e
lo

p
m

e
n
t 

a
c
ti
v
it
ie

s
 i
s
 

lim
it
e

d
 t
o

 t
h
o
s
e
 t
h

a
t 
a
re

 
c
o
n
v
e
n
ie

n
t 

a
n
d
 r

e
q
u

ir
e
d
. 

 

T
h
e
ra

p
is

t 
s
e
e
k
s
 o

u
t 

o
p
p
o
rt

u
n

it
ie

s
 f
o
r 

p
ro

fe
s
s
io

n
a
l 
d
e
v
e

lo
p

m
e

n
t 

b
a
s
e
d
 o

n
 i
n
d

iv
id

u
a

l 
a
s
s
e
s
s
m

e
n
t 
o
f 

n
e

e
d
. 

T
h
e
ra

p
is

t 
a
c
ti
v
e

ly
 p

u
rs

u
e
s
 p

ro
fe

s
s
io

n
a
l 

d
e
v
e
lo

p
m

e
n
t 

o
p
p

o
rt

u
n

it
ie

s
 a

n
d
 m

a
k
e

s
 a

 
s
u
b
s
ta

n
ti
a
l 
c
o
n
tr

ib
u
ti
o
n

 t
o
 t

h
e
 p

ro
fe

s
s
io

n
 

th
ro

u
g

h
 s

u
c
h
 a

c
ti
v
it
ie

s
 a

s
 o

ff
e
ri
n

g
 w

o
rk

s
h
o
p
s
 

to
 c

o
lle

a
g
u
e
s
, 
s
u

p
e
rv

is
io

n
 o

f 
fi
e
ld

w
o
rk

 
s
tu

d
e
n
ts

. 

D
4
: 

S
h
o
w

in
g
 

p
ro

fe
s
s
io

n
a
lis

m
, 

in
c
lu

d
in

g
 i
n
te

g
ri
ty

, 
a
d
v
o
c
a
c
y
 a

n
d
 

m
a
in

ta
in

in
g
 

c
o
n
fi
d

e
n
ti
a

lit
y
. 

T
h
e
ra

p
is

t 
d
is

p
la

y
s
 d

is
h
o
n

e
s
ty

 
in

 i
n
te

ra
c
ti
o

n
s
 w

it
h
 c

o
lle

a
g
u

e
s
, 

s
tu

d
e
n
ts

, 
a
n
d

 t
h
e

 p
u

b
lic

 a
n

d
 

v
io

la
te

s
 p

ri
n
c
ip

le
s
 o

f 
c
o
n
fi
d

e
n
ti
a

lit
y
. 

T
h
e
ra

p
is

t 
is

 h
o
n
e
s
t 

in
 

in
te

ra
c
ti
o

n
s
 w

it
h
 

c
o
lle

a
g
u

e
s
, 
s
tu

d
e
n
ts

, 
a
n
d
 t

h
e
 p

u
b

lic
, 

p
la

y
s
 a

 
m

o
d
e
ra

te
 a

d
v
o
c
a
c
y
 r

o
le

 
fo

r 
s
tu

d
e

n
ts

, 
a
n

d
 d

o
e
s
 

n
o
t 
v
io

la
te

 n
o
rm

s
 o

f 
c
o
n
fi
d

e
n
ti
a

lit
y
. 

 

T
h
e
ra

p
is

t 
d
is

p
la

y
s
 h

ig
h

 
s
ta

n
d
a
rd

s
 o

f 
h

o
n
e
s
ty

, 
in

te
g
ri
ty

, 
a

n
d
 c

o
n
fi
d
e
n

ti
a

lit
y
 

in
 i
n
te

ra
c
ti
o

n
s
 w

it
h
 

c
o
lle

a
g
u

e
s
, 
s
tu

d
e
n
ts

 a
n
d
 

th
e
 p

u
b

lic
 a

n
d
 a

d
v
o
c
a
te

s
 

fo
r 

s
tu

d
e

n
ts

 w
h
e

n
 n

e
e
d

e
d
. 

 

T
h
e
ra

p
is

t 
c
a
n
 b

e
 c

o
u

n
te

d
 o

n
 t
o
 h

o
ld

 t
h

e
 

h
ig

h
e
s
t 
s
ta

n
d
a
rd

s
 o

f 
h
o

n
e
s
ty

, 
in

te
g
ri
ty

, 
a
n
d
 

c
o
n
fi
d

e
n
ti
a

lit
y
 a

n
d
 t

o
 a

d
v
o
c
a
te

 f
o
r 

s
tu

d
e

n
ts

, 
ta

k
in

g
 a

 l
e
a

d
e
rs

h
ip

 r
o
le

 w
it
h
 c

o
lle

a
g
u
e
s
. 
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F
in

a
l 
S

u
m

m
a
ti

v
e
 E

v
a
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a
ti

o
n

 C
o

n
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re
n
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e

 

D
a
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F
in

a
l 

S
u

m
m

a
ti

v
e

 R
a

ti
n

g
 o

f 
E

ff
e

c
ti

v
e

n
e
s

s
: 

C
o

m
m

e
n
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: 

I 
h

a
v
e

 r
e

v
ie

w
e

d
 t

h
is

 e
v
a

lu
a

ti
o

n
 a

n
d

 d
is

c
u

s
s
e

d
 i
t 

w
it
h

 m
y
 e

v
a

lu
a

to
r.

 M
y
 s

ig
n

a
tu

re
 i
n

d
ic

a
te

s
 t

h
a

t 
I 

h
a

v
e

 b
e

e
n

 a
d

v
is

e
d

 o
f 

m
y
 p

e
rf

o
rm

a
n

c
e

 s
ta

tu
s
; 

it
 d

o
e

s
 n

o
t 

n
e

c
e

s
s
a

ri
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 i
m

p
ly

 t
h

a
t 

I 
a

g
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FINAL March 27, 2020 
 

                   Appendix J-35 
Walkthroughs/Informal Observations 
School Psychologist and Speech Language Pathologist    
 

Walkthrough:  Open-Ended Form 

 
Teacher Name:        Activity:       Date:       
 
Evaluator Name:        Time Walkthrough Begins:       Time Walkthrough Ends:       
 

OBSERVATIONS 

      

 
 

Evaluator Summary Comments: 

      

 
 
 
 
 
 
 
 
 
 
 
 
 

Evaluator Signature: ________________________________      ☐  Photocopy provided. 
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