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I. RECOGNITION 

A. RECOGNITION 

The Board of Education of the Orange City School District (hereinafter same as "Board") recognizes 
the Orange Teachers' Association affiliated with the Ohio Education Association, the North Eastern 
Ohio Education Association, and the National Education Association (hereinafter referred to as the 
"Association") as the sole and exclusive bargaining agent for the members of the bargaining unit 
(hereinafter "unit member"). The bargaining unit shall consist of all certificated personnel. The limited 
contract issued to a teacher employed for a specific period of time to cover a vacancy of a known 
duration shall be deemed to automatically expire at the close of said period, without need for Board 
action to nonrenew. Aides, other substitutes, and tutors who are to be paid by a separate rate, as 
well as Supervisory and management level employees as defined by the Ohio Collective Bargaining 
Law are excluded from the bargaining unit. The Superintendent, Central Office Administrators, 
Treasurer, Assistant Treasurer, Central Office Administrative Assistants, Principals, Assistant 
Principals, Building Administrative Assistants, Directors, Associate Directors and Supervisors and 
Administrative Coordinators are excluded from the bargaining unit. 

B. DEFINITIONS 

The terms listed below, when used in this Agreement, shall be defined as follows: 

1. Employee: Any Employee in the Bargaining Unit defined in Article I, Section 
A of this Agreement. 

2. Day: Calendar Day 

3. Workday: A day on which an Employee is scheduled to report to work during 
the regular school year. 

4. Summer workday: A workday will be defined as any Monday through Friday 
when the Central Administration office is open for regular business, 
excluding recognized holidays. If a member is awarded a summer contract 
during the summer recess, the workday will be in accordance with the job 
posting. 

5. Immediate supervisor: The principal or person in a comparable 
administrative or supervisory position responsible directly for the supervision 
and direction of an Employee and to whom the Employee is directly 
responsible. Immediate supervisor shall not be a person who is an Employee 
of the bargaining unit represented by the Association. 

6. Superintendent: The Superintendent of the Orange City School District or 
her/his designated representative. 

7. OTA or the Association: The Orange Teachers Association. 

8. Board: The Board of Education of the Orange City School District. 

9. District: The Orange City School District. 
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10. Seniority: The longest uninterrupted service as an Employee, beginning with 
the first day of work in a bargaining unit position in the District. Seniority shall 
not be deemed to be interrupted by any leave approved and granted 
pursuant to this Agreement or Board policy, by any layoff, nor by disability 
retirement. 

a. Service rendered beyond the regular school year or beyond the 
regular workday will not be counted toward seniority. 

b. An Employee who accepts/accepted an administrative position in the 
District and who subsequently returns/returned to the bargaining unit 
shall retain previously accrued bargaining unit seniority but shall not 
accrue seniority during the period of administrative service. 

c. Effective September 1, 1999, seniority for Employees who render 
service during the workday for fewer hours than the ordinary and 
normal maximum number of hours for such assignment shall be 
determined as follows: 

The total number of hours worked during the regular school year shall 
be divided by the maximum number of hours worked ordinarily and 
normally in such assignment, then divided by the number of 
workdays in the school year (185). 

d. If the seniority of two or more Employees is equal, the additional 
criteria for determining seniority, in the following order, shall be: 

i. The date of the Board meeting at which the Employee was 
hired; and then by 

ii. The stamped date on which the Employee submitted the 
signed copy of his/her contract to the personnel office; and 
then by 

iii. Total teaching experience; and finally by 

iv. The decision of the Superintendent. 

e. Seniority RIF List: All Employees shall be placed on a seniority list 
within their area or areas of certification/licensure giving preference 
to those on continuing contracts over those on limited contracts. A 
copy of the seniority list and updates thereto shall be provided to the 
OTA president and shall be posted on Employee bulletin Boards 
in each school. 

11. NEGOTIATIONS PROCEDURE 

A. Either the Association or the Board may initiate negotiations by letter of submission 
forwarded to the other party by April 1 of the year in which this contract expires. The 
parties shall meet within ten (10) calendar days of such request to present negotiation 
proposals, unless the parties mutually agree to meet at a later date. 

2 

010-9268-5123/3/AMERICAS 



8. All negotiations sessions shall be closed to the public and media and conducted during 
times mutually agreed upon by the respective parties. 

C. Each negotiating team shall consist of no more than five (5) persons. Each team may 
have up to two (2) additional persons as observers or consultants at the table from time 
to time. The composition of the team shall be in the sole discretion of the respective 
parties; however, once selected, no substitutes will be permitted without the agreement 
of the other party. Consultants used by either party shall be paid by the party using 
them. 

D. The parties mutually pledge that their representatives will be clothed with all necessary 
power and authority to make proposals, consider proposals, make concessions and 
reach tentative agreement. 

E. As negotiation items receive tentative agreement by the parties, each item shall be 
reduced to writing and initialed by the representatives of each party. 

F. Upon reaching tentative agreement upon the contract, said contract shall be presented 
to the Association for ratification within ten (10) weekdays. Upon ratification by the 
Association, the contract shall be presented to the Board for adoption within ten (10) 
weekdays. 

G. Impasse may be declared by either party no sooner than forty-five (45) calendar days 
after the initial bargaining session. Upon declaration of impasse a request shall be made 
to the Federal Mediation and Conciliation Service (FMCS) to provide a mediator. When 
started, mediation shall continue until tentative agreement is reached on all unresolved 
items with mediation sessions being held at the direction of the mediator. 

H. In the event the parties are unable to reach agreement by the end of May of the year in 
which this Agreement expires, negotiations shall be suspended until a mutually 
agreeable date in June prior to the expiration of this Agreement and negotiations shall 
resume on that date. Thereafter, all of the terms in each article of this Agreement shall 
remain in effect until the expiration of this Agreement or while the parties mutually 
agree to continue the negotiations process. 

111. GRIEVANCE PROCEDURE 

A. DEFINITIONS 

1. "Administration" shall mean those excluded from the bargaining unit as 
identified in Article I, Section A 

2. "Grievance" shall mean a claim by an Employee(s) or the Orange Teachers 
Association that there has been a violation, misinterpretation or 
misapplication of this Contract between the Association and the Board. If any 
grievance arises, there shall be no stoppage or suspension of work, for it is 
intended that it shall be submitted to this Grievance Procedure. 

3. "Grievant" shall mean the Employee(s) or the Orange Teachers Association 
initiating a grievance. 
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4. "Immediate Supervisor" shall mean that administrator having immediate 
supervisory responsibility over the grievant. 

8. RIGHTS OF THE GRIEVANT AND THE ASSOCIATION 

1. A grievant may at his/her sole discretion be accompanied at all steps of the 
grievance by OTA representation. 

2. The purpose of these procedures is to secure, at the lowest level 
administrator having authority to resolve the grievance, equitable solutions 
to grievances. All parties agree that grievances will be kept as confidential 
as is appropriate and processed as expeditiously as possible. 

3. If the grievance involves more than one work location or a group or class of 
Employees and the immediate supervisor is without authority to grant the 
relief sought, or if the grievance arises from the action or inaction of an 
administrator above the level of the immediate supervisor, the grievance 
may be filed initially with the Superintendent at Step Ill of the grievance 
procedure, with concurrent written notice of such filing provided to the 
immediate supervisor. In such instances, Steps I and II may be waived by 
either party. 

C. TIME LIMITS 

1. The number of days indicated at each step in the procedure shall be the 
maximum. 

2. If the grievant does not present a grievance within twenty (20) workdays of 
the occurrence of the act or conditions on which the grievance is based, or 
within twenty (20) workdays of the date on which the grievant reasonably 
could have known of the event(s) giving rise to the grievance, then the 
grievance shall be considered waived. 

3. If a decision on a grievance is not appealed within the time limits specified at 
any step of the procedure, the grievance shall be deemed settled on the basis 
of the disposition at that step and further appeal shall be barred. 

4. Failure at any step of these procedures to communicate the decision on a 
grievance within the specified time limits shall automatically entitle the 
grievant to proceed to the next level. 

5. Every effort will be made to process grievances to a satisfactory conclusion by 
the end of a school year. 

6. Hearings held under this procedure shall be conducted at a time and place 
which will afford a fair and reasonable opportunity for all persons entitled to 
be present to attend, but not during the workday unless the parties otherwise 
agree. 

7. The time limits set forth in Steps I through Ill of this grievance procedure may 
be extended by mutual agreement. 
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D. GRIEVANCE PROCEDURE 

1. STEP I 

A grievance, except as indicated above in 8.3. shall first be pursued by 
submitting a completed Grievance Report Form, Step I to the principal or 
immediate supervisor (with a copy to the Association and Director of Human 
Resources) in an attempt to resolve the problem. Within five (5) workdays 
of the receipt of the Grievance Report Form, the immediate supervisor or 
principal shall meet with the grievant. Within five (5) workdays of the meeting 
the immediate supervisor or principal shall provide a written disposition of 
the grievance on the Grievance Disposition Form to the Grievant with a copy 
to the Association and Director of Human Resources. 

2. STEP II 

If the grievance is not resolved within five (5) workdays of the Step I claim, it 
may be pursued further by submitting a completed Grievance Report Form, 
Step 11, in duplicate. Copies of this form shall be submitted by the grievant to 
the Director of Human Resources and the Association President. Within five 
(5) workdays of the receipt of the Grievance Report Form, the Director of 
Human Resources shall meet with the grievant. The Director of Human 
Resources shall write a disposition of the grievance within five (5) workdays 
after said meeting by completing Step II of the Grievance Disposition Form 
and returning a copy to the grievant, and the Association. 

3. STEP Ill 

If the grievant is not satisfied with the disposition of the grievance in Step II, 
the grievant shall, within five (5) workdays of such disposition, complete 
Grievance Report Form, Step Ill, and submit same to the Superintendent or 
his/her designee and the Association President, who shall within ten (10) 
workdays meet with the grievant. Within ten (10) workdays of this meeting, 
the Superintendent or his/her designee shall write his/her disposition of the 
grievance, by completing his/her portion of the Grievance Disposition Form, 
forwarding a copy to the grievant, the Association, and the Director of Human 
Resources. 

4. STEP IV 

If the grievant is not satisfied with the disposition of the grievance at Step Ill, 
the Association President may request a hearing before an arbitrator by 
completing Grievance Report Form, Step IV. The grievant's request for 
arbitration shall be made within five (5) workdays following either the receipt 
of the disposition of grievance or the lapse of twenty-five (25) workdays 
following grievant's submission of the Grievance Report Form to the 
Superintendent under Step Ill, whichever occurs first. The parties may first 
attempt to agree upon an arbitrator to hear the grievance. If the parties are 
unable to agree within five (5) workdays from the date of the Superintendent's 
receipt of notice of intent to submit the grievance to arbitration, Association 
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President shall then request the American Arbitration Association to 
administer the proceedings under the voluntary rules of that Association. 

5. The decision of the Arbitrator shall be binding on all of the parties to this 
contract and to the grievance. 

6. Once the Arbitrator has been selected, he/she shall conduct a hearing on 
the grievance in accordance with the rules and regulations of the AAA. 

7. The Arbitrator shall hold the necessary hearing promptly and issue the 
decisions within such time as may be agreed upon. 

8. The Arbitrator shall not have the authority to add to, subtract from, modify, 
change or alter any of the provisions of this Agreement, nor add to, detract 
from, or modify the language therein in arriving at his/her decisions 
concerning any issue presented that is proper within the limitations 
expressed herein. The arbitrator shall expressly confine himself/herself to 
the precise issue(s) submitted for arbitration and shall have no authority to 
decide any other issue(s) not so submitted to him/her or to submit 
observations or declaration of opinion which are not directly essential in 
reaching his/herdecision. 

9. The Arbitrator shall not interfere with management prerogatives as set forth 
in the Ohio Revised Code or this Agreement between the Orange Board of 
Education and the OTA 

10. The costs for arbitration shall be paid equally by the Association and the 
Board. 

11. The cost of a stenographer will be paid by the party ordering a transcript of the 
hearing. If both parties order a transcript, the cost shall be paid equally. 

E. MISCELLANEOUS 

1. Nothing contained in this procedure shall be construed as limiting the 
individual right of the Employee having a complaint or problem to discuss 
the matter informally with Employees of the administration through normal 
channels of communication. 

2. All written and printed matter dealing with the processing of a grievance shall 
be confidential and shall be filed separately from personnelfiles. 

3. If an Employee's presence is required as a witness at any grievance meeting 
described in this Article he/she shall be made available for such meeting 
without loss of pay or leave. Nothing in this provision requires that grievance 
meetings be held during the regular instructional day. Whenever illness or 
other incapacity of either party or its representatives prevents attendance at a 
grievance meeting, the time limit shall be extended to such time that such 
person(s) can be present. 
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4. The fact that an alleged contract violation has occurred in the past and which 
violation or alleged violation was not subject to the grievance procedure shall 
not be deemed to create a waiver of any right which might be asserted by the 
OTAor an Employee. 

5. There shall be no reprisal taken against an individual Employee, the OTA, or 
any of its officers as a result of the filing of a grievance. 

6. Grievance Report Form No. 1000 -- see Forms section at end of this 
agreement. 

IV. BOARD OF EDUCATION RIGHTS 

A. Except as otherwise specified in this Agreement, the Board hereby retains and reserves 
unto itself, without limitation, all powers, rights, authority, duties and responsibilities 
conferred upon and vested in it by the laws and the Constitution of the State of Ohio and 
of the United States, including but without limiting the generality of the foregoing all of 
the rights identified in the Ohio Revised Code. These include: 

1. Determine matters of inherent managerial policy which include, but are not 
limited to areas of discretion or policy such as the functions and programs of 
the public employer, standards of service, its overall budget, utilization of 
technology, and organizational structure; 

2. Direct, supervise, evaluate or hire Employees; 

3. Maintain and improve the efficiency and effectiveness of governmental 
operations; 

4. Determine the overall methods, process, means, or personnel by which 
governmental operations are to be conducted; 

5. Suspend, discipline, demote, or discharge for just cause, or lay off, transfer, 
assign, schedule, promote, or retain Employees; 

6. Determine the adequacy of the workforce; 

7. Determine the overall mission of the employer as a unit of government; 

8. Effectively manage the workforce; 

9. Take action to carry out the mission of the public employer as a 
governmental unit. 

8. The exercise of the foregoing powers, rights, authority, duties and responsibilities, the 
adoption of policies, rules and regulations, and practices in furtherance thereof, and the 
use of judgment and discretion in connection therewith, shall be limited only by: 

1O. the specific and express terms of this contract and 

11. the Ohio Statutes; and then only to the extent such specific and express terms 
hereof are in conformance with the Constitution and laws of the State of Ohio 
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and the rules and regulations promulgated by the Ohio State Board of 
Education and the Constitution and laws of the United States. 

V. ASSOCIATION RIGHTS 

The Orange Teachers Association, acting as the duly recognized sole and exclusive bargaining 
agent, hereby retains and reserves unto itself all rights and responsibilities granted it by the laws 
and the Constitution of the State of Ohio and of the United States, including but not limited to all of 
the rights identified in the Ohio Revised Code. The Association's rights include: 

A. The right to engage in concerted activities for the purpose of collective bargaining or 
other mutual aid and protection. 

8. The right to represent all Employees of the bargaining unit. 

C. The right to bargain collectively with the Board to determine wages, hours, terms and 
other conditions of employment and the continuation, modification, or deletion of an 
existing provision of the collective bargaining agreements, and enter into collective 
bargaining agreements. 

D. The right to present grievances and assist Employees to present grievances and have 
them adjusted, and have the opportunity to be present at the adjustment of grievances 
for all Employees of the bargaining unit. 

E. The right to engage in a lawful strike within the limitations of the Ohio Revised Code. 

F. The right to have at least one Association Employee appointed to each district level 
committee. In the case of building level meetings or committees the principal shall offer 
the building representative the option of including an Association Employee in such 
meetings or committees. 

G. The right to use the school buildings at all reasonable hours for meetings, provided 
arrangements are made with the building principal. When special custodial service is 
requested the Board may make a reasonable charge. 

H. The right to use school mailboxes and/or the District email system for distribution and 
communication of Association material as well as the use of the bulletin Board in the 
Employees' lounge of each building. 

I. The right to reasonable use of the school telephones, typewriters, and central office 
copy equipment, computer equipment, e-mail system, network, fax machine to carry 
out official Association responsibilities provided such does not interfere with teaching 
responsibilities or the orderly conduct of school business. 

J. The right to address new Employees for up to ninety (90) minutes during the orientation 
days prior to the opening of school. The new hire orientation program shall be 
developed by administration in collaboration with Association President on areas of 
mutual concern. 

K. The right to address all staff up to thirty (30) minutes at the general meeting opening the 
school year. 
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L. Employees who are officers of the unit may leave their building with principal approval to 
deal with the unit's business as long as that business is restricted to the Orange School 
campus. Exceptions can be made for the Unit President to leave the campus through the 
Office of the Superintendent of Schools or his/her designee. 

M. The Association, upon prior request, may use five (5) minutes of faculty meetings for 
Association business. The placement of that five (5) minutes is to be agreed upon with 
the building principal. 

N. In consideration of the legal duty of unit representation and service, the Association 
President's and Vice President's official workday will be the same as the student day in 
his/her building. If feasible, the President and Vice President will be scheduled for a 
planning period at the end of the day. 

0. Association Leave. See Article X. G. 

P. Bargaining Unit Roster. Upon request, OTA shall be provided a current bargaining unit 
roster by September 15 and by March 15 of each school year. The roster shall include the 
Employee's name, building assignment and teaching assignment. 

Q. Officer Leave. Upon request of OTA, an Employee elected to a state or national office 
of an affiliated professional organization will be granted an unpaid leave of absence to 
serve in such office. 

R. Labor-Relations Meetings. The Superintendent, Director of Special Education, Director 
of Human Resources, Director of Curriculum, all building principals, . and OTA 
representatives shall endeavor to meet monthly ( or more or less frequently as agreed to by 
the parties) at a time convenient to both parties for the purposes of reviewing the 
implementation of this Agreement and to discuss other matters as they arise. Such 
meetings upon mutual agreement may be cancelled by either party. 

S. The appropriate administrator will hold a conference with a unit member for the purpose 
of discussing any disciplinary problem. This conference may be private, or if the unit 
member desires, he/she is permitted to have one association representative present. 

VI. ASSOCIATION MEETINGS 

Recognizing the mutual benefit that accrues to the school system through the cooperative efforts of the 
Administration and the Orange Teachers Association, the Board of Education establishes the 
following procedures regarding meetings and communications. 

A. At the beginning of each school year, the Orange Teachers Association working with 
the Superintendent or his designee may establish a regular Association meeting time 
on a designated day once each month. The predetermined day of the month shall be 
selected and remain constant through that school year. The time of the meeting shall 
be 3:30 p.m. or in the case of an individual building 1Ominutes following the dismissal 
of the students (if in the a.m., the meeting must conclude 15 minutes prior to the start 
of the formal student day). 

B. An officer of the Orange Teachers Association or committee chairman (OTA) may visit 
a school building for OTA business during the normal teaching day provided such visits 

9 

010-9268-5123/3/AMERICAS 



occur during the officer's/committee chairman's planning or other unassigned time and 
notification of such visit is provided to the building principal(s). If the visits are before or 
after working hours, notification is not necessary. 

VII. ASSOCIATION DUES 

A. DUES DEDUCTION 

1. The Board will deduct dues from each Employee's pay provided that the 
Employee authorizes such deductions in writing on the Ohio Education 
Association membership receipt forms. Dues deduction authorization shall 
remain in full force and effect from year to year. By October 1 t, the 
Association will supply the Treasurer with information for the current year's 
dues deductions, including Employees' names, building assignments, and 
the total amount to be deducted from each Employee's pay. There will be 
eighteen(18) equal deductions, starting with the first paycheck in October. The 
Board's obligation under this article shall cease in regard to any Employee who 
ceases to earn pay or who leaves the Board's employment. 

2. The dues deducted shall be transmitted via electronic transfer to an account 
designated by the Association by the Board Treasurer each pay, with the 
names of Employees having deductions. In the event the dues are not able 
to be transmitted electronically, OEA/OTA shall notify the Office of the 
Treasurer and, within two (2) business days of such notification, either the 
transmission of the monies will be completed electronically or a hard check 
will be issued. Dues deductions shall not be provided for any other Employee 
organization representing Employees except the Association and its 
affiliates and affiliated organizations. The Association agrees to indemnify 
and hold the Board harmless against any and all claims that arise out of or 
are in any way related to the deduction of dues pursuant to thisArticle. 

3. Association membership is annual with the membership year being 
September 1 through August 31. 

a. Any individual who wishes to cancel their membership must notify the 
Association President and Board Treasurer in writing beginning 
August 1 but no later than August 31. In order to cancel membership, 
the Employee must send written notification to the Board Treasurer 
and Association President no later than August 31. The Treasurer 
shall furnish the Association with a list of cancellations each 
September 15. 

4. In the event an Employee severs employment or takes an unpaid leave with 
the District, the balance of the dues owed to OTA for that year shall be 
deducted from the Employee's last paycheck of that year. 

8. Teacher Professional Organization 

Officers of the Association shall be paid a stipend by the Board. The Association President shall 
make the identities of the officers and the amounts of their stipends known to the Treasurer by 
October 15. The Board shall pay out the stipends in the November 15 paycheck. The Association 
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shall reimburse the Board the cost of the stipends, state, federal, and local taxes, and any 
applicable retirement costs payable to the STRS by December 15. If a state level appointment is 
made, this section shall be applied in accordance with the established guidelines set by the state 
organization 

VIII. PERFORMANCE OF EMPLOYEES 

A. JOB DESCRIPTION 

1. A current job description shall be on file in the principal's office for each 
certified Employee assigned to that particular building. Job descriptions do 
not involve the duties of supplementary contracts. Each job description shall 
contain, but not be limited to, the following job-related responsibilities: 

1. Curriculum & Instruction 6. Staff Relationship 

2. Pupil Management 7. Communications 

3. Pupil Planning 8. Professional Responsibilities 

4. Pupil Assessment 9. Specific Job Responsibilities 

5. Classroom Environment 

2. No later than June 30, 2024, job descriptions for all employees and all 
supplemental contract positions shall be established. 

B. EXPECTATIONS OF EMPLOYEES 

1. Employees should have well defined, written goals for instruction arising from 
and consistent with the applicable course of study. The goals should be fulfilled, 
as much as possible, through a carefully designed instructional approach. All 
Employees should develop methods of evaluating their progress. 

2. All formal instruction will be based on graded courses of study for the various 
subject areas. These courses of study are to serve as a framework from which an 
Employee will develop units of study, individual lesson plans, and approaches to 
instruction which will serve the students' individual needs at a particular time. 
These shall be used to map the logical sequence of instruction. If requested by the • 
building principal, an Employee shall provide the building principal with copies of 
requested lesson plans. If an Employee is or expects to be absent, the Employee 
shall provide the substitute teacher with lesson plans for all classes the Employee 
will miss. 

3. All courses of study shall have objectives that are consistent with state standards 
and the philosophy of education of the district and allow for the application of a 
variety of methods and techniques consistent with the instructional program. 
All Employees who are assigned to work with students in grades Pre-K through 
12 shall be provided with the most recently revised course of study, which may 
include the most recent draft revision. Employees will have electronic access to 
the course of study when same is available. 

4. It is the responsibility of each Employee to use only approved courses of 
study. The supervisors, principals, department heads, and subject 
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specialists shall assist new and experienced Employees in implementing 
courses of study. In all cases sufficient latitude shall be permitted to provide the 
Employee with time to teach the current, topical and incidental materials which add to 
student motivation and meaningful teaching and learning. 

5. Employees will give their full attention to their school duties with active 
participation in the overall program of the school system. 

6. A reasonable amount of professional involvement beyond the regular 
assignment of responsibilities is expected in any teaching position. 

7. Some activities do require special training and/or more than a reasonable 
amount of time. In such cases a supplemental contract is issued which 
includes such assignments on a yearly basis, and extra compensation is 
arranged. Every effort will be made to see that first year Employees are given 
suitable assignments for a beginning Employee. 

8. All newly-hired Employees shall maintain in current and valid status all areas of 
certification or Iicensure that the Employee possessed at the time s/he is hired. 
All other Employees shall maintain in current and valid status all areas of 
certification or licensure the Employee possessed as of July 1, 2015. If an 
Employee is assigned to teach in a licensure area in which the Employee has not 
taught in ten or more years, the Board shall provide the Employee with 
professional development as recommended by the Employee and his/her 
administrator, and approved by the LPDC as within the operating budget for 
PD. 

9. Employees may not be assigned to perform custodial duties, maintenance, 
cleaning or other work not consistent with their professional assignments. 
Employees would be responsible for classroom pets, plants, and other personal 
items. 

10. Participation in committees and activities, within the school day, shall be 
voluntary and secured through signup sheets specifying the committee's title 
and function. 

11. Each Employee of the bargaining unit will attend a minimum of four 
campus/community-sponsored events per school year. Open House will be one 
of the four events. Events may include concerts, plays, sporting events, 
graduation, campus events, building events, etc. 

12. The use of classrooms before and after the student day but still during the 
Employee day is determined by an agreement of the Principal and the 
Employee who normally has that classroom assigned to him/her. Outside of 
the scheduled workday, an Employee may work at his/her desk in the 
classroom while non-school activities are in progress. 

C. RESPONSIBILITIES WITHIN BUILDING 

1. All Employees of the instructional staff assigned to a given building are directly 
responsible to the principal of that building. All Employees of the supervisory 
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staff who work with Employees or pupils of a building do so in cooperation 
with the principal of that building. 

2. Employees of the faculty who are designated as heads of the English, foreign 
language, math, science, social studies and special education departments 
at Orange High School shall be granted appropriate release time each day 
for departmental duties in addition to their planning period. 

3. All faculty Employees are subject to homeroom and/or classroom. 
assignments and when so assigned shall handle all details of records, 
attendance, social activities, supervision, and other matters related to the 
assignment. 

4. A detailed description of extra duties and responsibilities will be furnished to 
each appointee at the time the assignment is made. 

5. Employees not assigned to homerooms or classrooms may instead be 
assigned other appropriate responsibilities. 

6. Employees have a reasonable responsibility for all school property and 
equipment. 

7. Employees shall complete all necessary school reports and records. 

8. Employees shall participate in all appropriate parent-teacherconferences. 

9. Employees have a reasonable responsibility for thesupervision of students in 
all areas of the school buildings or the school property. Extreme deviations in 
the conduct of students and/or others must be reported immediatelyto the 
building principal or other appropriate authority. 

10. Employees shall attend all faculty meetings or conferences called by 
department heads or administrators before, during, or after school unless 
excused by the person calling the meeting or conference prior to the time of 
the meeting or conference. If the person calling the meeting or conference has 
not issued an excuse, it is understood that the Employees' meeting or 
conference takes precedence over any extracurricular duty the Employee may 
have had and that the Employee must make necessary arrangements. It is also 
understood that no meeting will be called unless there is time to make these 
arrangements. 

11. Employees involved in regularly scheduled extracurricular activities may 
receive an excuse from meetings covering the term of this activity. There may 
be exceptions when all Employees must attend, prior notice having been given. 
The excused Employee has the responsibility of obtaining a summary of the 
meeting from the chairperson of the meeting. The administrator or department 
head responsible for a meeting shall provide a summary for Employees 
excused due to assignment elsewhere under their teaching contracts. 

12. With respect to practice and rehearsal sessions coordinated with staff 
meetings, no practice or rehearsal sessions of any kind may be scheduled 
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at the time of any staff meeting unless special permission has been given by 
the person calling the meeting. 

D. RESPONSIBILITIES TO STUDENTS 

1. Employees are responsible for the nurture and development of each student 
placed in their care. Wherever possible the student's individual attributes 
should be taken into consideration in setting goals and expectations for 
him/her by Employees and the administration. 

2. Pupils are the direct responsibility of the classroom and homeroom Employees 
to whom they are assigned. Pupils may be referred to different Employees or 
the administration or staff. When this is done, other Employees of the staff will 
work directly with pupils in cooperation with classroom Employees. 

3. Employees will give every reasonable assistance to the pupils in their studies 
when needed because of excused absence. 

4. Employees are responsible for their daily assignment except when relieved 
by a substitute. 

E. PROFESSIONAL GROWTH/CONTINUOUS IMPROVEMENT 

1. The District and Association share a commitment to a continuous 
improvement process, one best achieved through collaborative efforts and 
one designed to ensure that students of the Orange City School District are 
receiving a constantly improving quality of instructional services. 

2. Recognizing the vital role Employees play in the lives of children through 
personal influence from continued daily contact in addition to the conventional 
teaching responsibilities, the Orange Board of Education hopes to create an 
atmosphere where professional standards are high and professional growth 
continuous. Consequently, a program to encourage professional 
development has been instituted. Education is a constantly changing and 
growing science and often through returning to formal education by university 
study and other informal educational experiences an Employee can better 
keep pace. Participation in any or all of these areas is encouraged. 

3. In the spirit of professional growth, each Employee is urged to take an active 
part in professional meetings in his/her field or level of teaching, to cooperate 
in workshops, and to read and study in his own field and area. The 
Superintendent is authorized to grant permission for attendance at 
professional meetings, visits to other schools, and attendance at other in­
service activities and is further authorized to allow travel expenses for such 
visitations (see Ohio Revised Code). 

4. Travel Authorization Request Form No. 3000 - see Forms section at end of 
this agreement. 
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IX. TEACHER EVALUATIONS 

The following Agreement between the Orange Teachers Association and the Orange Board of 
Education shall be in compliance with ORC, except where ORC allows the parties to agree to 
provisions not consistent with ORC. 

A. DEFINITIONS 

1. Evaluation System: The Ohio Teacher Evaluation System required by Ohio 
Rev. Code § 3319.111 and § 3319.112 and outlined in the OTES 2.0 
Framework and the Ohio School Counselors Evaluation System, both of 
which utilize the Ohio Evaluation System (OES) to report aggregate, 
summative educator evaluation ratings to the Ohio Department of Education. 

2. Evaluation Cycle: The period from the establishment of a Professional 
Growth Plan or Improvement Plan through the issuance of a Final Holistic 
Rating, in the year in which an evaluation rating is required by this contract 
or Ohio Rev. Code. 

3. Full Evaluation Cycle: Includes completion of a Professional Growth Plan or 
Improvement Plan, one Formal Holistic Observation Cycle, and one Formal 
Focused Observation Cycle. The PGP requires at least one conference to 
discuss the progress on goals. 

4. Off-Cycle Evaluation: Includes completion of a Professional Growth Plan, 
one walkthrough/informal observation, and at least one PGP conference to 
discuss the progress on goals. 

5. Professional Growth Plan: A written plan, self-directed or jointly developed 
between the educator and evaluator, designed for the sole purpose of 
continued educator growth focused on areas identified in the educator's 
evaluation. 

6. Formal Holistic Observation Cycle: This cycle includes the pre-conference, 
the holistic observation, the post-conference, and a walkthrough/informal 
observation. 

7. Formal Focused Observation Cycle: This cycle includes the pre-conference, 
the focused observation, the post-conference, and a walkthrough/informal 
observation. 

8. Walkthrough/lnformal Observation: An observation of less than thirty (30) 
minutes, which may be unannounced, with feedback provided in OES within 
five (5) work days. 

9. Evidence: Information collected by the evaluator and/or information provided 
to the evaluator by the educator, to support and inform the Final Holistic 
Rating. Examples include, but are not limited to, student information 
affecting educational progress, student interest or learning style surveys, 
newsletters, classroom rules, lesson plans, student portfolios, summative 
assessments, and student work samples. 
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10. Final Holistic (Overall) Rating: The rating assigned to an educator based on 
the holistic review of all evidence collected during the Full Evaluation Cycle. 
The rating shall be "accomplished", "skilled", "developing", or "ineffective". 
The rating shall be holistic and not based on any one domain or single piece 
of evidence. The key point is that an evaluator should not consider one 
performance area in isolation but should analyze it in relation to all other 
areas of performance. It is important for the evaluator to consider the 
preponderance of evidence collected throughout the evaluation cycle to 
assist in the determination of the Final Holistic (Overall) Rating. 

11. High Quality Student Data (HQSD): Quantitative information, derived from 
instrument(s) rigorously reviewed and approved by the HQSD Committee, 
which provides evidence of student learning that can be directly attributed to 
the educator being evaluated. 

12. Resources: All monetary, time, material and human (mentors/coaches) 
resources provided to a teacher on an Improvement Plan. 

B. EVALUATION PHILOSOPHY 

1. The Board and the Orange Teachers Association value the importance of 
promoting educator professional growth that leads to improved instructional 
performance and student learning. The evaluation systems referenced in this 
Article are based on a professional growth model and are intended to be 
used to continually assist educators in enhancing their performance. An 
effective professional growth model considers an educator's instructional 
strength while supporting identified areas for improvement according to the 
profile of each educator. The process is to be collaborative, ongoing and 
supportive of the professional growth of the educator and shall: 

a. serve as a tool to advance the professional learning and practice of 
educators individually and collectively in the school District; 

b. inform instruction; 

c. and assist educators and administrators in identifying, implementing, 
and supporting best educational practices in order to provide the 
greatest opportunity for student learning and growth. 

C. WHO WILL BE EVALUATED 

1. All educators on a limited contract, shall be fully evaluated each year using 
the evaluation systems outlined in this Article (IX). 

2. The following educators shall not be evaluated: 

a. educators hired to fill a vacancy due to retirement, resignation, re­
assignment, or leave of absence for less than a full school year; 

16 

010-9268-5123/3/AMERICAS 



b. educators who submit a letter of resignation or retirement that is 
approved by the BOE by December 1st of the current school year; 
and, 

c. educators who are on an approved leave of absence for more than 
50% of the observation cycle. 

i. If mutually agreed upon by the educator and the evaluator, 
the educator can be fully evaluated upon his/her return. The 
educator must still complete the Professional Growth Plan. 

3. Educators listed below shall be evaluated using the Performance Evaluation 
Rubrics (see Appendix) in their area of licensure or specialty and their 
evaluation forms and evidence will be kept on file in the Central Office as 
they cannot be entered into OES 

a. media specialists, school speech and language pathologists, school 
psychologists, school nurses, occupational therapists, and physical 
therapists; and, 

b. licensed/certified staff members assigned to work with students less 
than fifty percent (50%) of the time. 

4. All school counselors shall be evaluated using the Ohio School Counselor 
Evaluation System (OSCES) and their evaluation evidence and data will be 
entered into OES. 

5. Any educator on a continuing contract who receives an evaluation rating of 
"accomplished" shall not participate in another full evaluation cycle until the 
third school year following the rating, unless it is determined, in writing and 
through the preponderance of evidence available to the evaluator, that the 
educator is not making progress on their professional growth plan or in 
specific areas identified during an informal observation. 

6. Any educator on a continuing contract who receives an evaluation rating of 
"skilled" shall not participate in another full evaluation cycle until the second 
school year following the rating unless it is determined, in writing and through 
the preponderance of evidence available to the evaluator, that the educator 
is not making progress on their professional growth plan or in specific areas 
identified during an informal observation. 

D. EVALUATORS 

1. Evaluators shall be non-bargaining unit members of the Orange City Schools 
and must: 

a. be employed by the Orange City Schools under a contract pursuant 
to ORC Section 3319.01 or 3319.02; 

b. hold at least one (1) certificate/license named under Division (E), (F), 
(H), (J), or (L) of ORC Section 3319.22; 

17 

010-9268-5123/3/AMERICAS 



c. be credentialed at the time of any walkthrough, observation, or 
evaluation; and, 

d. have completed a state-sponsored OTES 2.0 training. 

2. Upon request, OTA will be provided with a list of OTES 2.0 credentialed 
evaluators as of the date of the request. 

E. EVALUATION INSTRUMENT AND PROCEDURES 

1. Training on the use of the applicable evaluation systems shall be provided 
to all educators to ensure the understanding of the expectations and 
processes of the evaluation instrument. 

2. No later than September 15, or in the case of a new educator, no later than 
thirty (30) calendar days after initial employment with the district, the 
employer shall provide training that ensures awareness of and an 
understanding of all processes, procedures, tools, and forms used in the 
applicable evaluation systems. 

3. Assignment of Evaluators 

a. No later than September 15 of each year, or in the case of a new 
educator, within thirty (30) calendar days of the first workday, each 
educator being evaluated shall be notified in writing of the name and 
position of their observers and evaluators. If the observers and 
evaluators need to be changed, educators will be notified in writing. 

4. Criteria for Evaluation 

a. An educator shall be evaluated using the applicable evaluation 
system and the criteria set forth below: 

i. All final holistic evaluation ratings shall be based on 
documented formal observations, walkthrough/informal 
observations, and pre/post conference evidence. 

ii. Peer, student, and parent surveys of an educator's 
performance cannot be used to gain evidence in the 
evaluation system. 

iii. Electronic monitoring or recording (audio or video) devices 
cannot be used without the written consent of the educator. 

5. Timeline of Evaluation Cycle 

a. The evaluation cycle shall be completed no later than May 1 and the 
educator shall receive the final written report of the cycle, including 
the assigned evaluation rating, not later than May 10, according to 
the chart below. 
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Accomplished 
Skilled 

Self Assessment is optional. 

Developing {Pre-Conference; 
t-N,...,,e...,..w,,..,,-,--to=D---,-is,.,...t-,-.,ri---,-ct~---,,.-= : Formal Holistic Observation 

.. : ij{f:?~9~~ri . ! followed by Post-Conference; 
. .Professional Growth r:o Classroom Walkthrough; ~~t~~:;~diiit Review progress on PGP/IP. 

Continuing Contract Employees 
previously rated 

Accomplished or Skilled 

Walkthrough/lnformal Observation 
suggested between 

prbgt~s~ t~yi~Wetj rl { Pre-Conference; 

•. • ~yiYJa'I f • ! ~:~1:::do~~s::s~~:~~~:i~;e; 

t r.o Classroom Walkthrough. 

February 1 and May 1 
followed by Post Conference; 

Documented evidence of progress 
on Professional Growth Plan 

Ineffective E c 
~ £ • Final Holistic Rating, Progress on PGP, Written Report by May 10 ...§: • Written Report by May 10 

6. Professional Growth Plan 

a. All educators are encouraged to complete the Self-Assessment and 
are required, no later than October 1, to complete the Professional 
Growth Plan or an Improvement Plan as determined by their last 
evaluation. 

b. Educators whose evaluation rating is "accomplished" shall develop a 
self-directed plan for continuing professional growth and may choose 
the evaluator for their next evaluation cycle as set forth in this 
agreement. 

c. Educators whose evaluation rating is "skilled" shall develop a 
professional growth plan collaboratively with his/her evaluator and 
shall have input on the selection of the evaluator for their next 
evaluation cycle as set forth in this agreement. 

d. Educators whose evaluation rating is "developing" shall develop a 
professional growth plan with their assigned evaluator, pursuant to 
the terms of this agreement. 

e. Educators whose evaluation rating is "ineffective" shall develop a 
professional improvement plan with their assigned evaluator, 
pursuant to the terms of this agreement. 

f. The Board may provide professional development, 
mentoring/coaching, the allocation of financial resources to 
accelerate educator growth and improvement. 

g. A Professional Growth Plan will have no more than two (2) 
achievable goals per Evaluation Cycle. 
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h. Educators who are completing the Off-Cycle Evaluation shall have a 
conference with their evaluator to discuss progress on their 
Professional Growth Plan by May 1. 

7. Formal Holistic Observations and Formal Focused Observations 

a. The educator and evaluator will mutually agree on a date, time, and 
class in which each formal observation will occur. 

b. Each formal observation shall consist of a minimum of thirty (30) 
minutes of classroom visitation. 

c. Dates for observations and conferences may be changed if mutually 
agreed upon by the evaluator and the educator in writing and 
documented in the educator's evaluation portfolio. 

d. Following each observation, a rating shall be provided to the 
educator based on the evidence collected to date. 

e. In any year in which an educator who will not be fully evaluated as a 
result of having previously received a rating of "accomplished" or 
"skilled", a credentialed evaluator shall complete the off-cycle 
evaluation by May 1. 

f. All other educators shall be fully observed twice during the school 
year. The formal holistic observation cycle shall be completed by 
February 1 and the formal focused observation cycle shall be 
completed by May 1. 

8. Pre-conferences and Post-conferences 

a. Each formal observation shall include a pre-conference. The date of 
the pre-conference should be scheduled after the date of the formal 
observation has been scheduled. Educators will be given at least 48-
hour notice in order to prepare for the pre-conference. Dates for 
observations and conferences may be changed if mutually agreed 
upon by the evaluator and the educator in writing and documented in 
the educator's evaluation portfolio. 

b. All pre-conferences and post-conferences will be face to face barring 
emergency situations. 

c. At the pre-conference, the evaluator and educator may discuss the 
following: 

i. Date of lesson; 

ii. Lesson or unit objective(s); 

iii. Prior learning experiences of the students; 
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iv. Characteristics of the learners and learning environment; 

v. Instructional strategies the educator will use to meet the 
lesson objective(s); 

vi. Student activities and materials; 

vii. Differentiation based on students' needs; and 

viii. Assessment data to be collected to demonstrate student 
learning, such as the use of high-quality student data 

d. A post-conference shall occur within ten (10) workdays of the formal 
observation. During the post-conference conversation, the evaluator 
and educator shall: 

i. review the conference process 

ii. share reflections of the lesson 

iii. provide evidence collected during the observation and rating 
connected to the rubric 

iv. identify and/or review the focus area(s) 

v. share resources and supports 

e. A rating shall be provided to the educator at the post-conference 
following each observation based on the evidence collected to date. 

f. Educators shall be allowed to submit further evidence to be 
considered by the evaluator within three (3) workdays of the post­
conference. The educator shall notify the evaluator of the submission 
of any new evidence. 

g. The district will provide the educator access to all completed 
evaluation system rubrics, forms, and evidence. 

9. Walkthroughs/lnformal Observations 

a. Walkthrough/informal observations are unannounced, but must 
occur during the educator's contractual workday. 

b. Each walkthrough/informal observation shall be less than 30 
minutes. 

c.. At least one walkthrough/informal observation will occur during each 
observation cycle. 
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d. Any evidence collected during the walkthrough/informal observation 
that will be used as evidence on the performance rubric must be 
placed on the appropriate form in OES. 

e. A copy of the completed form must be shared with the educator within 
five (5) workdays. 

10. Completion of Evaluation Cycle 

a. A copy of the completed Final Holistic Rating of Teacher 
Effectiveness form shall be accessible to the educator via OES at the 
final post-conference. 

b. All applicable documents and forms shall be signed by the evaluator 
and the educator in OES using their Pl Ns. The educator's signature 
shall not be evidence that the educator agrees with the contents of 
the evaluation report. 

c. Educators shall be allowed to submit further evidence that may allow 
for a change in the evaluator's final holistic rating to be considered 
by the evaluator within three (3) workdays of the post-conference. 
The educator shall notify the evaluator of the submission of any new 
evidence. The evidence submitted must be entered on the 
performance rubric and become part of the educator's evaluation 
portfolio. 

F. IMPROVEMENT PLANS 

1. If the evaluator rates the educator as "ineffective" in any area, an 
Improvement Plan must be jointly developed by the evaluator and the 
educator within ten (10) days of the post-conference or receipt of the 
walkthrough/informal observation form. 

2. A minimum of six (6) work weeks, or up until the May 1 deadline, whichever 
comes first, will be given to the educator to meet the requirements including 
target dates and review dates established in the plan. 

3. The improvement plan shall include: 

a. Specific, measurable instructional practices to be observed; 

b. Specific, evidence-based resources, and assistance to be provided; 

c. Clearly articulated timelines for the completion of the plan; 

d. Monetary, time, material, and human resources sufficient to realize 
the expectations set forth in the plan; 

e. Shall utilize the form found in OES. 
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4. The Improvement Plan shall be aligned to the educator's evaluation and, if 
applicable, the District's or Building level improvement plan. 

5. The Improvement Plan shall not have more than two (2) achievable goals. 

6. A reassessment of the educator's performance shall be completed in 
accordance with the written plan, with opportunities for observation of 
performance. Should improvement be documented, the normal evaluation 
cycle resumes. Should deficiencies still exist, the Improvement Plan shall be 
modified and reinstated. 

7. The District may provide or the educator placed on an Improvement Plan 
may request a mentor. 

a. The mentor shall possess a continuing contract and have a minimum 
of three (3) consecutive years of teaching experience in the District. 

b. The mentor shall hold a valid teaching certificate/license and may 
have the same area of certification/license or grade band license. 

c. Each mentor teacher shall receive a stipend as outlined in the 
supplemental salary schedule. 

d. The activities or performance of a mentor shall not be part of his/her 
own evaluation. 

e. The mentor shall not have a formal evaluation role. The mentor's role 
is to support the growth of the educator through formative tools and 
practices. 

f. A mentor shall not offer or be requested or directed to make any 
recommendation regarding the continued employment or non­
renewal of an educator. 

g. A mentor shall not be requested or directed to divulge any information 
or documentation from confidential mentor/mentee discussions. 

h. All interaction between the mentor and the educator shall be 
regarded as confidential. Any violation of this tenet by the mentor 
shall constitute grounds for immediate removal from the role as 
mentor and no information provided by the mentor shall be used in 
the evaluation of the educator. 

i. No data collected through the Ohio Resident Educator or Mentor 
Program shall be used in the'teacher performance evaluation rating 
or for non-renewal. 

G. HQSD COMMITTEE 

The Association and Board agree to establish a standing joint HQSD Committee. This committee 
will establish the po_licies, procedures, and processes related to HQSD. 
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1. Authority 

a. All recommendations for changes in the evaluation system made by 
the HQSD Committee shall be submitted to the Association and the 
Board for review by June 30 for the following school year. 

b. Recommendations for new processes or tools shall be subject to 
ratification by the Board and the Association. 

c. In the event of legislative action by the Ohio General Assembly that 
impacts in any way on this topic, The Association and The Board 
agree to reconvene bargaining to determine whether adjustments are 
appropriate or necessary. 

2. Composition 

a. The Committee shall be composed of both members of the 
Association and the Administration, through mutual agreement, by 
the Association President and the Superintendent or designee. 

3. Operational Procedures 

a. The committee shall be chaired jointly by a committee member 
appointed by the Association President and a committee member 
appointed by the Superintendent or designee. 

b. The committee will establish by mutual agreement a meeting 
calendar and timeline for work completion. 

c. Committee agendas will be developed jointly by the co-chairpersons 
of the committee. 

d. All decisions of the committee will be achieved by consensus. 

e. At the initial committee meeting, the committee will develop the 
ground rules by which the committee will operate. These ground 
rules will be reviewed annually. 

f. At each committee meeting the group will select an individual to act 
as the recording secretary for that meeting. 

g. Members of the committee may receive release time and/or payment 
for committee work and training as outlined in Article XIII.G. 

H. DEADLINE FOR NON-RENEWAL 

1. Educators on a limited contract must be observed three times within a Full 
Evaluation Cycle in order to be non-renewed at the end of the year, except 
those educators identified in Section C(b)(i) and Article XII.A.2. deemed to 
be automatically non-renewed. 

24 

010-9268-5123/3/AMERICAS 



2. The third observation shall be a formal holistic observation or a formal 
focused observation. 

3. The Board of Education shall notify any educator being non-renewed or 
terminated (except for violations of ORC) by June 1st. 

I. RIGHT TO REPRESENTATION 

An educator shall be entitled to Union representation at any conference held during the evaluation 
system. 

X. PAID LEAVES OF ABSENCE 

Requests for the following leaves will be initiated by the Employee, using the District Leave Form 
(e.g. Aesop): Personal, Sick, Bereavement, Association, Jury Duty, and Professional. Requests 
for all other leaves per Article X and Article XI will be initiated by submitting a letter to that effect to 
the Superintendent or Designee, copied to the building principal. 

A. PERSONAL LEAVE 

1. Subject to the provisions of this Section, maximum of three (3) Personal Leave 
days per contract year will be granted to Employees for situations of a personal 
nature. Unused Personal Leave days will be added to the Employees' sick 
days accumulation. 

2. Personal Leave days may be used with no reason given. Personal Leave 
shall never be used for gainful employment. 

3. Absent the approval of the Superintendent/Designee pursuant to Paragraph 
A(6) below, a personal day shall not be used on the workday preceding or 
following a school break or holiday, Fridays in May and June, the last 
Employee workday of the school year or parent-teacher conference days. 

4. Requests for two (2) or more consecutive workdays of personal leave are 
subject to the approval of the Superintendent ordesignee. 

5. Notification for Personal Leave shall be made using the appropriate process. 
The request should be filed at least five work days prior to the requested date 
of leave. The approval/denial of a request made pursuant to Section 3 or 4 
above must be given to the member within three (3) work days of receipt of 
the request. 

6. In the event five work days' notice cannot be provided, the member should 
contact the Superintendent/designee directly and, every attempt must be 
made to notify a building administrator/designee. 

7. Normally, added Personal Leave is not permissible. An exception may be 
granted by the Superintendent/Designee for just cause. 
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8. SICK LEAVE 

1. Sick Leave days shall be cumulative without limit. 

2. Accumulation of Sick Days: Sick days shall be accumulated at the rate of 
one and one-fourth (1-1/4) days for each month of service completed, 
computed on a twelve month basis. Each Employee who has fewer than five 
(5) days Sick Leave credit shall be advanced up to five days at the beginning 
of a school year. Sick Leave shall be paid and recognized at full-day, half­
day or quarter day increments only. 

3. Sick Leave shall be approved in accordance with the Ohio Revised Code. 
Proof of reason for absence may be required under this provision. 

4. Resignation Due to Illness: If it should become necessary for an Employee 
to resign because of illness, the resignation shall become effective at the 
conclusion of the balance of his accumulated Sick Leave. Proof of the illness 
shall be required. 

5. Illness in Family: Sick Leave may be used in any school year for care of 
members of the immediate family who are ill. Immediate family shall be 
defined as: spouse/partner, children, parents of self or spouse, grandparents 
of self or spouse, siblings of self or spouse, persons for whom the Employee 
has primary care responsibility, and any other relative residing in the 
household. 

6. Days Which May be Deducted from Sick Leave Accumulation: Only days 
which require Employee attendance as shown by the annual school 
calendar may be deducted from Sick Leave accumulation. 

7. Days Which May not be Deducted from Sick Leave Accumulation: Days away 
from the school for which the Employee has been excused by the 
Superintendent are not deducted from Sick Leave accumulation. 

8. Extended Illness: During periods of extended illness the Superintendent shall 
be notified in writing of the nature of the illness and an estimated date of 
resumption of duties. If the estimated date of return changes, the 
Superintendent shall be notified. 

9. An Employee may donate accumulated sick days to another Employee who 
has run out of sick days subject to the following limitations: 

a. No Employee is permitted to donate more than five days for any 
particular request. 

b. No Employee is permitted to receive more than sixty days for any 
particular request. 

c. Donated sick days are only permitted for a) Catastrophic Illness or 
injury to the Employee, b) to care for a spouse, child, or parent or a 
person in the Employee's household with a Catastrophic Illness or 
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Injury, or c) to permit an Employee enough time to reach the sick day 
limits for pregnancy and childbirth under Article X, Section D. 
"Catastrophic Illness or Injury" has the same meaning as a serious 
health condition as used in FMLA, as the definition of that term might 
be amended from time to time. 

d. Donated sick leave days shall not be used for any purpose that does 
not otherwise qualify for use of a sick leave day. 

e. An Employee who uses sixty donated days (or less if less than sixty 
have been donated for a particular Catastrophic Illness or Injury) may 
make a request to the Superintendent for the ability to request 
another sixty donated days. The Superintendent has full discretion 
as to whether to approve the additional days. No Employee may 
make a third request for donated days for the same Catastrophic 
Illness or Injury 

f. Form No. 9200b -- See Forms section at end of this agreement. 

C. BEREAVEMENT LEAVE 

Subject to submission of appropriate documentation five (5) days annually shall be- available to an 
Employee for the death of family or friend after which the Employee may draw from Sick Leave. 

D. PREGNANCY/MATERNITY LEAVE 

1. An Employee requesting leave for pregnancy or an Employee requesting 
leave following delivery of her child must satisfy the procedural prerequisites 
established by the Ohio Revised Code. In addition, the Employee must file 
a written request for leave as far in advance as possible for the anticipated 
beginning of the leave, and such request must indicate: 

a. The date on which the Employee wishes to begin leave; 

b. The date to which the Employee wishes the leave to extend; 

c. The type of leave which the Employee wishes to take; and 

2. Upon returning, within their contract period, the Employee may be 
reassigned to a position for which he/she is certified/licensed. 

3. Any combination of the following shall be available to a pregnant Employee 
or an Employee following delivery of her child: 

a. Sick Leave (Article X, Section B) on the same terms that Sick Leave 
is available for any otherdisability. 

b. If a pregnant Employee or an Employee following delivery of her child 
wishes to be absent from work for a period of time longer than the 
period of actual physical disability, a limited contract Employee may 
request Extended Leave of Absence (Article XI Section A 1 (a) and (b)) 
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for an appropriate period of time that may be available within her 
contract period and a continuing contract Employee may request up 
to and including the balance of the school year and the following 
school year. 

c. Medical Leave of Absence (pursuant to Article XI Section B) on the 
same terms available to an Employee with any other long term illness 
or physical disability. 

4. FMLA shall be calculated as follows: 

a. FMLA provides leave from 60 workdays from the date of birth. Non­
workdays will not be subtracted from FMLA. 

b. The first 6 weeks following the vaginal birth or 8 weeks following the 
c-section birth shall be considered sick leave. During this period, sick 
days from the Employee's sick day balance may be utilized. 

c. The remainder of FMLA following this sick leave period shall be 
calculated as unpaid leave 

E. PARTNER'S LEAVE 

An Employee, contiguous to a pregnant partner's delivery and/or release from the hospital during, 
or within 10 calendar days prior to the start of, the Employee school year, is presumed eligible for 
up to ten ( 10) days of sick leave. 

F. ADOPTION/FOSTERING LEAVE 

1. An Employee adopting/fostering a child during, or within 10 calendar days 
prior to the start of, the Employee school year is presumed eligible for up to 
ten (10) days of sick leave. 

2. In addition to the available sick leave for adoption/fostering in Paragraph F(1), 
an Employee may elect to request either paid Sick Leave (Article X, Section 
B) or Medical Leave pursuant to (Article XI, Section B). 

3. If an Employee adopting/fostering a child wishes to be absent from work for 
a period of time longer than the Sick Leave, a limited contract Employee may 
request Extended Leave of Absence pursuant to Article XI, Section A(1) and 
(b) below for an appropriate period of time that may be available within 
his/her contract period and a continuing contract Employee may request up 
to and including the balance of the school year and the following school year. 

G. .ASSOCIATION LEAVE 

Absence of an Employee when occasioned by attendance at an Employee organization meeting 
or convention shall be permitted without loss of pay or deduction of personal or Sick Leave time. 
During any school year, a total of ten (10) days of Association leave shall be made available, with 
additional days possible by agreement of the Superintendent. Such leave shall not exceed more 
than five (5) consecutive workdays per meeting or convention. Only the OTA president may request 
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use of an Association leave day on his/her own behalf or on behalf of another Employee. Such 
notice of the intent to use an Association leave day shall be provided in writing to the affected 
Employee(s), building principal and the Central Office Administrator at least three (3) workdays in 
advance of the intended absence, except in the case of an emergency. 

H. EXCHANGE TEACHING LEAVE 

1. Upon the recommendation of the Superintendent, the Board may approve 
an Employee exchange program. When an Employee is to participate in 
such a program, the following items shall be in effect: 

a. Any such request shall be judged by the Superintendent upon its 
merits, namely what benefits to the students of Orange Schools may 
be derived through such an exchange. 

b. The number of exchanges shall be limited to not more than three in 
any one year, and these shall be equally divided among the 
instructional divisions. 

c. The plans as formulated by the Office of the United States 
Commissioner of Education where such exchange Employee 
remains under control of the home district in the matter of pay, tenure, 
and other related consideration shall be in full effect in this district. 

d. Leave for exchange shall be for one year only and for not more than 
once in any five-year period. 

e. The Employee coming to Orange shall speak English and may be a 
citizen of any country maintaining satisfactory diplomatic relations 
with our government. 

f. Any Employee, upon completion of an exchange of teaching 
assignment, shall agree to return to the service of the Board and to 
continue such service for a period of at least two years. 

g. The Board desires advance information concerning applications for 
participation in this program. 

I. JURY DUTYCOURT INVESTIGATORY LEAVE 

1. An Employee who is absent for jury duty or to serve as a witness under 
subpoena in litigation in which neither the Employee nor a member of his/her 
immediate family is a party shall be granted leave without loss of pay or other 
leave for such service. 

2. The Employee shall not be required to remit to the Board any fee, expense 
or other compensation received for such services as a juror or witness. 

3. The Employee shall be required to submit to the Board a copy of the jury 
summons or subpoena as verification of the leave. 

I 
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4. An Employee who participates on non-working days or non-working hours 
on behalf of the Board in school-related litigation or investigation shall be 
compensated at her/his respective per diem rate for each day or pro-rated 
per diem rate for each hour or part there of such service. 

J. SABBATICAL LEAVE 

1. Employees may be granted a leave of absence for professional 
development. 

2. Application must be made by March 1 before the year of the requested leave. 
An applicant must have completed a minimum of six (6) years of service in the 
Orange Schools immediately preceding the sabbatical leave. Applicants for 
a first sabbatical will have priority over those who have taken such leave 
previously. Qualified applicants will be granted leave in order of seniority. 
Applicants will be notified of Superintendent's recommendation for requested 
leave by April 20 before the year of the requested leave. Upon 
Superintendent's recommendation, the Board may grant leaves (no more than 
three per school year). 

3. Compensation from the Board shall be the difference between the lowest 
salary paid that year to an Employee and the expected salary of the 
Employee on leave. 

4. While on sabbatical leave, an Employee shall retain all rights of seniority, 
tenure, retirement, insurance, benefits and salary schedule advancement. 
The Board and Employee shall each pay their normal amount toward 
retirement, insurance and benefits. At the end of the leave, the grantee shall 
be assigned to a position in the Orange Schools for which he/she is certified 
and which is comparable to the position held immediately prior to the leave. 

5. A sabbatical leave plan, progress report and evaluation must be filed with 
the Superintendent. 

K. ASSAULT LEAVE 

1. A member who is assaulted as a result of job-related activities shall 
immediately be provided release upon request from their duties to seek 
medical attention. Any medical costs incurred due to any injuries will first be 
submitted through workers compensation, if a claim is filed. Any bill rejected 
by workers compensation as not being related to the workplace injuries, may 
be submitted to the District's health insurance. 

2. If, as a result of job related activities, an Employee is assaulted, resulting in 
physical injury to preclude the satisfactory performance of regular duties, the 
Employee shall be granted Assault Leave. 

3. Such leave shall be separate from Sick Leave or Personal Leave for a period 
of incapacitation. 
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4. To be eligible for such leave, the assaulted member shall notify an OTA 
representative who will in turn contact the Superintendent. 

5. In the case of injury or visible disfigurement which causes embarrassment 
to the Employee, assault leave shall be granted. 

6. Assault is defined as the intentional, knowing or reckless causation of physical 
harm to the Employee by any other person. This Article is also intended to 
apply to injuries suffered by the Employee during the course, or as a result, 
of an assault upon third person(s). 

7. Payment of assault leave shall be at the Employee's per diem rate in effect 
for such Employee at the time of such assault, less any compensation to 
which the Employee is entitled under the Worker's Compensation Act of 
Ohio. 

8. If court action results, said Employee shall be granted assault leave of 
professional duties not to be taken from Sick Leave or personal leave with 
no loss of pay for necessary time in court. 

9. An Employee temporarily disabled as a result of a physical assault shall be 
returned to the same position as held at the time of the incident if during the 
same school year or a position of equivalent pay and equivalent duties if the 
return is during the next school year. If the Employee so desires, a transfer to 
the first available position carrying equivalent pay and equivalent professional 
duties for which the Employee is certified will be granted. 

L. PROFESSIONAL LEAVE 

An Employee who wishes to attend a professional conference or engage in some other form of 
professional activity that will require her/his absence from regular teaching duties may seek approval 
for same by submitting a completed application form at least two (2) weeks in advance whenever 
possible to the Director of Curriculum, who will recommend approval or denial of the request within 
five (5) workdays of receipt of said application. If the Employee's request is denied, the Director or 
building principal will advise the Employee of the reasons for the denial. 

XI. UNPAID LEAVES OF ABSENCE (DEFINITION AND RELATED FACTORS} 

A leave of absence is a period of extended absence from duty by an Employee of the Board of 
Education for which written request has been made and formal approval has been granted by the 
Board of Education. Without request, the Board of Education may grant leave of absence to an 
Employee because of physical or mental disability. All such leaves are without pay unless otherwise 
indicated by the Board. 

Requests for all leaves per Article XI will be initiated by submitting a letter to that effect to the 
Superintendent or Designee, copied to the building principal. 

A. EXTENDED LEAVE OF ABSENCE 

1. A leave of absence without pay may be granted upon the recommendation 
of the Superintendent to an Employee for educational purposes and for 
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personal reasons. This leave time may only be granted within the 
Employee's contract period. 

a. This leave will be without pay. 

b. Insurance coverage while on leave or reduction: Employees who 
wish to continue such coverage shall pay 102% (100% benefits, 2% 
administrative cost) of all benefits while on leave. These benefits will 
consist of COBRA, which includes hospitalization, major medical, 
vision and dental. Life Insurance will not be offered to Employees 
on leaves of absence 

c. On or before March 1 of the school year of the leave of absence, the 
individual on leave must inform the Orange Board of Education in 
writing his/her intention for the coming school year. 

d. Upon the Superintendent's recommendation, a leave of absence of 
one year or less may be granted by the Board of Education if a 
suitable replacement can be found for the term of the leave. 

B. MEDICAL LEAVE OF ABSENCE 

Long-Term Illness or Disabilities- Upon written request and with appropriate medical certification, 
the Board shall grant an Employee up to a two (2) year Medical Leave of Absence. 

C. FAMILY AND MEDICAL LEAVE ACT (FMLA) 

All Employees of the bargaining unit shall have the right to utilize the Family and Medical Leave 
Act in accordance with Federal and State Laws. 

D. INSURANCE COVERAGE WHILE ON UNPAID LEAVE OR REDUCTION 
(EXCLUDES FMLA) 

Employees who wish to continue such coverages shall pay 102% (100% benefits, 2% 
administrative costs) of all benefits while on leave. These benefits will consist of COBRA, which 
includes hospitalization, major medical, vision and dental. Life Insurance will not be offered to 
Employees on leaves of absence. 

E. RETURN FROM UNPAID LEAVE 

Upon return from an unpaid leave of absence, the employee will be provided a statement of when 
he or she will start back on payroll, and how salary will be prorated over the remainder of the school 
year, if applicable. Such notice will be made available electronically. 

XII. EMPLOYMENT 

A. LIMITED CONTRACTS 

1. Limited contracts are governed by the provisions of the Ohio Revised Code. 
An Employee who fails the applicable current licensing requirement shall be 
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deemed to have her/his employment automatically terminated upon receipt 
by the Board of notice of such failure. 

2. An Employee employed for a specific period of time in a specific teaching 
assignment to cover a vacancy of a known duration ("long term substitute 
Employee") shall be deemed to automatically expire at the close of said 
period, without need for Board action to non-renew. 

8. EMPLOYMENT/REEMPLOYMENT OF STRS RETIREES 

1. An Employee retired under the provisions of the State Employees 
Retirement System, including those who have retired from the Orange 
Schools, shall be treated as a newly employed Employee. For purposes of 
salary schedule placement, a minimum of 5 years' experience and the 
appropriate degree columnar placement shall be given. Such Employee shall 
not be required to be part of the District's mentoring/entry year program. 

C. CONTINUING CONTRACTS 

1. Continuing contracts are governed by the provisions of the Ohio Revised 
Code. The granting of a continuing contract on the part of the Orange Board 
of Education carries with it a mutual responsibility between the recipient and 
the school in working together to secure the finest possible educational 
program for the students at Orange. In order that this goal may be reached, 
it is necessary to evaluate carefully each Employee who by law 
becomes eligible for continuing contract consideration. 

2. Any teacher anticipating becoming eligible for a continuing contract must 
notify the Building Principal in writing, with a copy to the Superintendent and 
Director of Human Resources, by October 1 of the school year in which the 
teacher will become eligible. 

D. PART-TIME EMPLOYEES 

1. Every effort will be made to assign part-time Employees to a contiguous "block 
of assigned time" for the determination of compensation for employment. 

2. Every effort will be made to assign only one part-time Employee in any high 
school department or single grade level in the other buildings. Any newly 
created part-time position shall be cause for notification to the Orange 
Teachers Association PresidentNice President. 

3. Part-time contracts shall be calculated as follows: 

a. The part-time employee's salary will be calculated by dividing the 
average number of assigned instructional minutes per week (not to 
include passing time) by 1200. 

b. The part-time employee's weekly average preparation and 
conference minutes shall be calculated by multiplying their percent 
contract by 600. 
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c. The part-time employee must be provided a 30-minute uninterrupted 
lunch each day the employee is assigned to work. 

4. The part-time employee shall be required to attend all workdays at the 
opening and closing of the school year. 

5. The part-time employee may be invited but shall not be required to attend 
any type of staff, department, IEP/504, or team meetings unless they are 
scheduled during or in lieu of the employee's normal assigned instructional 
time. 

6. The part-time employee shall be required to attend the open house and 
parent-teacher conferences regularly scheduled in their assigned building. If 
the part-time employee is assigned to more than one building, the 
administration will decide which building's open house and conferences the 
employee shall attend. The employee is required to stay for conferences for 
the amount of time necessary to meet their parents. 

7. If a part-time teacher must travel between buildings, they shall be given the 
traveling time outlined in that section of the contract. 

8. Part-time Employees employed by contract determined in 3(a) above as half­
time or more can receive health care package (hospitalization, major med., 
vision, dental and life insurance), 25% paid by part-time Employee and 75% 
paid by Board of Education. ' 

E. JOB POSTING 

1. The staff shall be notified of all available certified vacancies by means of an 
electronic posting using the District's email system, which notice shall be 
posted at least three (3)-working days prior to filling the opening. Exceptions 
would occur when a position must be filled in less than three (3) workdays. 
(Example: A resignation three calendar days before the start of school 
following a vacation period.) 

2. The job opening notice shall contain a brief description of the position and job 
qualifications. Said requests for consideration of any position in which they may 
be interested will be kept on file in their Personnel files in the Board Office .. 
The job opening notice shall contain a brief description of the position and job 
qualifications. 

3. Part-time faculty Employees will be guaranteed an interview when applying 
for a posted position. Where the administration determines that internal and 
external candidates are equally qualified for a posted position, preference in filling 
the position will be afforded the more senior current Employee. 

4. OTA membership shall be notified by a posting of all supplemental contract 
vacancies and shall be given first consideration for such supplemental positions. 
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F. JOB BIDDING 

1. Employees interested in a position vacancy shall submit a letter of 
application to the personnel office. 

2. The application should contain full details and qualifications for the position 
desired. 

3. The personnel office shall schedule interviews with certified candidates as 
appropriate. 

G. NOTIFICATION OF JOB APPOINTMENT 

Following the selection process, each applicant shall receive notification of the final decision 
regarding the appointment. 

H. SENIORITY LIST FOR REDUCTION IN FORCE 

The District shall prepare a Seniority RI F list based upon licensure and seniority by December 1 
and provide the list to the Association. The list shall also be provided to the members. Members 
shall have thirty (30) workdays to notify Human Resources and the Association President of any 
errors or corrections. Any challenges to the list shall be investigated and determined by the Director 
of Human Resources. Any notification of errors or corrections after the close of this thirty (30) day 
window shall not be considered. 

I. REDUCTION OF LIMITED CONTRACTS 

When, by reasons of decreased enrollment of pupils in the District, financial reasons or return to 
duty of regular Employees after leaves of absence, and other circumstances, the Board of 
Education determines that it is necessary to make a reduction in the number of Employees, the 
following procedures shall apply: 

1. Attrition: Where known and where possible, the number of persons affected 
by such suspension will be kept to a minimum by not employing replacements 
insofar as practicable for Employees who retire orresign or whose limited 
contracts are not renewed. 

2. Reduction Other Than by Attrition: In reducing Employees on limited 
contracts within areas of certification/licensure or specialties affected by the 
suspension, preference shall be given to Employees with greater seniority in 
the District unless it is plainly necessary to resort to other criteria to meet the 
curricular needs and educational goals of the system. As well as with respect 
to teachers holding continuing contracts, the Board shall not give preference 
to any teacher on limited contract based on seniority, except when making a 
decision between teachers holding limited contracts in the same area of 
licensure who have comparable final summative evaluations where the more 
senior teacher will be given preference. The Superintendent shall determine, 
subject to Board confirmation, the specific areas of certification/licensure and 
the specialties, as well as the specific positions and/or work locations to be 
affected by the reduction in force. 
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3. "Comparable" shall be defined as follows for reduction and recall purposes: 

a. The rating scale for comparable evaluations shall be determined by 
the sum of a teacher's last three years of the final holistic summative 
rating with each final holistic summative evaluation rating being 
assigned point(s) based upon the following scale: 

i. Accomplished = 4 points 
ii. Skilled = 3 points 
iii. Developing = 2 points 
iv. Ineffective = 1 point 

b. The sum of the points assigned for the last three years of the final 
holistic summative ratings shall result in a total that places the teacher 
in one of the following Categories: 

i. Comparable Category 1 = 3-5 points 
ii. Comparable Category 2 = 6-8 points 
iii. Comparable Category 3 = 9 - 12 points 

Example: A teacher rated Accomplished, Accomplished, and Skilled 
for their last three evaluations will have a total of 11 points and 
therefore will be in Comparable Category 3. 

c. In calculating the overall sum for a teacher who is "off- cycle" due to 
a prior Skilled or Accomplished rating, the "off-cycle" year shall be 
given the same point value attached to the evaluation leading to the 
"off-cycle" year(s). 

In calculating the overall sum, a teacher who may be on leave or 
otherwise does not receive an evaluation in the current year shall 
receive the point value attached to the last full-cycle evaluation .In 
calculating the overall sum, the District shall not take into 
consideration any evaluations for time employed in another District. 

d. The Reduction in Force shall occur as follows: 

1. For teachers in a Comparable Category the contract of the 
least senior limited contract employee in the affected teaching 
field shall be suspended first. Limited contract teachers shall 
be suspended before continuing contract teachers. 

ii. Comparable Category 1 limited contract teachers in the 
affected teaching field shall be suspended first, followed by 
Comparable Category 2 limited contract teachers, and then 
Comparable Category 3 limited contract teachers. If 
additional suspensions are necessary teachers with a 
continuing contract will be suspended as provided inArticleXll,(J) 
below. 
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4. Pay and benefits shall be extended to limited contract members laid off 
through August 30 and pay shall not be converted to a lump sum payment. 

J. REDUCTION OF CONTINUING CONTRACTS 

1. When, by reasons of decreased enrollment of pupils in the District, financial 
reasons or return to duty of regular Employees after leaves of absence, and 
other circumstances, the Board of Education determines that it is necessary 
to make a reduction in the number of Employees, the following procedures 
shall apply. 

a. Those Employees holding continuing contracts shall not be 
considered for the purpose of staff reduction until such time as all 
limited contract Employees within the teaching field affected have 
been released. 

b. In making such reductions the Board shall proceed to suspend 
contracts in accordance with the recommendation of the 
Superintendent of Schools who shall, within each teaching field 
affected, give preference to Employees on continuing contracts and 
to Employees who have greater seniority, provided that the Board 
shall not give preference to any teacher based on seniority except 
when making a decision between teachers holding continuing 
contracts in the same area of licensure who have comparable final 
summative evaluations. 

c. "Comparable" shall be defined as follows for reduction and recall 
purposes using the same processes as above : 

d. The rating scale for comparable evaluations shall be determined by 
the sum of a teacher's last three years of the final summative with 
each final summative evaluation rating being assigned point(s) based 
upon the following scale: 

i. Accomplished = 4 points 
ii. Skilled = 3 points 
111. Developing = 2 points 
iv. Ineffective = 1 point 

e. The sum of the points assigned for the last three years of the final 
summative ratings shall result in a total that places the teacher in one 
of the following Categories: 

i. Comparable Category 1 = -3-5 points 
ii. Comparable Category 2 = -6-8 points 

iii. Comparable Category 3 = 9 - 12 points 

Example: A teacher rated Accomplished, Accomplished, and Skilled 
for their last three evaluations will have a total of 11 points and 
therefore will be in Comparable Category 3. 
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f. In calculating the overall sum for a teacher who is "off-cycle" due to 
a prior Skilled or Accomplished rating, the "off-cycle" year shall be 
given the same point value attached to the evaluation leading to the 
"off-cycle" year(s). 

In calculating the overall sum, a teacher who may be on leave or 
otherwise does not receive an evaluation in the current year shall 
receive the point value attached to the last full-cycle evaluation. 

In calculating the overall sum, the District shall not take into 
consideration any evaluations for time employed in another District. 

g. The Reduction in Force shall occur as follows: 

i. For teachers in a Comparable Category the contract of the 
least senior limited contract employee in the affected. 
teaching field shall be suspended first Limited contract 
teachers shall •be suspended before continuing contract 
teachers. 

2. If additional suspensions are necessary after limited contract teachers are 
suspended according to the provisions of this Article, teachers with a 
continuing contract will be suspended as provided below. Category 1 
continuing contract teachers in the affected teaching field will be suspended, 
followed by Comparable Category 2 continuing contract teachers, and finally 
Comparable Category 3 continuing. contract teachers. Within each category, 
the contract of the least senior limited or continuing contract teacher in the 
affected teaching field shall be suspended first. 

3. Pay and benefits shall be extended to continuing contract members laid off 
through August 30 and pay shall not be converted to a lump sum payment. 

K. RECALL 

1. Teachers holding continuing contracts who have been laid off shall be placed 
on a recall list and returned to active employment to fill vacancies for which 
they are certified/ licensed in reverse order of layoff for any position that 
becomes available for which they are or have become licensed before any 
permanent teacher full-time, part-time, or substitute is hired. The most senior 
teacher holding continuing contract in the affected area of 
certification/licensure who has been laid off shall be recalled, provided 
she/he has evaluations which are comparable to any other teacher holding 
continuing contract in that area of licensure who also has been laid off. 

a. The meaning of the term "comparable evaluations" shall be as set 
out in Section K. above. 

2. Teachers holding limited contracts who have been laid off shall be placed on 
a recall list and returned to active employment to fill vacancies for which they 
are certified/ licensed in reverse order of layoff for any position that becomes 
available for which they are or have become licensed before any permanent 
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teacher full-time, part-time, or substitute is hired. The most senior teacher 
holding limited contract in the affected area of certification/licensure who has 
been laid off shall be recalled, provided all teachers holding continuing 
contracts in that area of licensure have been recalled and provided she/he 
has evaluations which are comparable to any other teacher holding limited 
contract in that area of licensure who also has been laid off. 

a. The meaning of the term "comparable evaluations" shall be as set 
out in Section J.2. 

3. Notice of Recall 

a. If a vacancy becomes available, the Board shall recall the Employee 
to active employment status by giving written notice (certified mail) to 
the Employee. Said written notice shall be sent to the Employee's 
last known address and personal email address. It shall be the 
responsibility of each Employee to notify the Board of any change in 
address. If the Employee fails to accept a comparable FTE position 
for reemployment in writing, he/she shall be deemed to have rejected 
the offer and shall be removed from the Seniority RIF list. Written 
notice of acceptance of reemployment must be postmarked or email 
dated within ten (10) calendar days from the date notification was 
delivered, but if notification is delivered after August 15 or during the 
school year, notice of acceptance must be postmarked or email 
dated within five (5) calendar days of receipt of notification. 

b. Time on Seniority RIF List and Status Upon Return Each Employee 
shall remain on the Seniority RIF list for twenty-four (24) months from 
his/her last day of active service in the system unless he/she fails to 
accept a recall or waives his/her recall rights in writing. 

i. State and Federal Law 

Exceptions to preference for retention or recall based on seniority may also 
be made when necessary to do so in order to comply with state and federal 
laws regarding employment. 

ii. Grievance 

Only the procedure by which reduction in force is carried out shall be subject 
to the arbitration provisions of this agreement. Thus, for example, the 
reasons for RIF as determined by the Board are not subject to the arbitration 
provisions of this agreement. 

L. COMPLIANCE WITH LAW AND THE AGREEMENT 

Nothing contained herein shall abridge the Board's right to non-renew the limited 
contract of an Employee in accordance with the Ohio Revised Code. 
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M. DISCIPLINARY ACTION AND CONFERENCES 

1. No employee shall be disciplined, without "good and just cause" and 
compliance with applicable provisions of this Contract. 

2. Generally, following steps of progressive discipline will be followed. 
However, the District reserves the right to skip any or all steps depending 
upon the nature of the offense: 

Step 1 Documented Verbal reprimand 

Step 2 Written reprimand 

Step 3 Suspension with or without pay, not to exceed two (2)days 

Step 4 Suspension with or without pay, not to exceed five (5) days 

Step 5 Termination in accordance with ORC 3319.16 

3. Before discipline is implemented there shall be a pre disciplinary meeting. 
The Association President will be copied on the notice of the pre-disciplinary 
hearing. However, a pre-disciplinary meeting need not be held before a Step 
1 hearing. 

a. The teacher shall have the right to have two (2) Association 
representatives at this meeting. The teacher shall have the choice of 
one (1) Association representative and the other shall be an 
Association officer or the OENNEA Labor Relations Consultant. 

b. When the request for such representatives is made, the pre­
disciplinary conference will be continued for a reasonable period of 
time to allow the presence of the Association representatives. 

c. If the teacher does not choose to have Association representatives, 
one (1) Association representative may still attend the meeting. 

4. If after the pre-disciplinary meeting the administration determines that 
progressive discipline is warranted, a disciplinary hearing shall be held. 

a. A Step 1 hearing (verbal reprimand) shall be held by the teacher's 
immediate supervisor. 

i. The teacher has the right to have one (1) Association 
representative of his/her choice at this hearing and, if a 
representative is requested, the hearing shall be continued 
for a reasonable period of time to allow the presence of the 
representative. 

ii. At this hearing the District shall present the allegations the 
teacher shall have the right to rebut the allegations. 
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b. 

c. 

d. 

iii. At the conclusion of this hearing, if a verbal reprimand is 
issued by the administrator that administrator shall notify the 
Association President and the Superintendent or designee on 
the appropriate form (Appendix S) that a verbal reprimand 
has been issued. This form shall be placed in the teacher's 
personnel file. 

Disciplinary hearings at Steps 2 through 4 shall be conducted only 
by one of the following: Superintendent or designee; Director of 
Human Resources. A disciplinary hearing at Step 5 shall be 
conducted only by the Superintendent. 

i. The teacher shall have the right to have two (2) Association 
representatives at disciplinary hearings. The teacher shall 
have the choice of one (1) Association representative and the 
other shall be an Association officer or the OEA/NEA Labor 
Relations Consultant. 

ii. When the request for such Association representatives is 
made, the hearing will be continued for a reasonable period 
of time to allow the presence of the Association 
representatives 

iii. If the teacher chooses not to have Association 
representatives, one (1) Association representative may still 
attend the hearing. 

iv. The teacher shall have the right to receive the specific 
allegations in writing and be provided the evidence related to 
the allegations, and shall have the right to rebut the 
allegations. 

v. At the conclusion of the hearing process, if the administration 
determines that discipline is warranted, the teacher shall be 
provided notice of the discipline and the specific written 
reasons for the discipline. 

In the case of a serious infraction, progressive discipline may begin 
at any step. If any progressive discipline steps are skipped and 
termination is sought, termination will be in accordance with ORC 
3319.16 and is not subject to the grievance and arbitration process. 

Following the appropriate administrator's determination of the need 
for discipline (other than termination), the teacher shall have the right 
to appeal through the grievance procedure of this Agreement. 

i. A grievance may be filed on the basis of unjust discipline as 
well as on violation of the process outlined in Article 111 of the 
Agreement. 
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ii. Should the grievance be sustained, all records of such 
discipline shall be removed from all personnel and building 
files. 

e. All benefits will continue in force during any suspension ( except a 
Step 5 suspension. 

5. In the case of a serious infraction the Superintendent or, in the absence of 
the Superintendent, or the Director of Human Resources, may immediately 
suspend a teacher with pay prior to a pre-disciplinary meeting and a 
disciplinary hearing. 

a. When the teacher is suspended, s/he shall be given written reasons 
for the suspension with a copy to the Association President. 

b. The teacher shall have the right to have two (2) Association 
representatives at both the pre-disciplinary meeting and the 
disciplinary hearings. The teacher shall have the choice of one (1) 
Association representative and the other representative shall be 
either an Association officer or the OEA/NEA Labor Relations 
Consultant. 

c. When the request for such Association representatives is made, no 
pre-disciplinary meeting or disciplinary hearing the pre-disciplinary 
conference or disciplinary conference will be continued for a 
reasonable period of time to allow the presence of the Association 
representatives. 

d. If the teacher chooses not to have one Association representative, 
an Association representative may still attend the hearing. 

6. No teacher, administrator, the Association, or the District shall be placed in 
jeopardy or be the subject of reprisal or discrimination for having followed 
this Progressive Discipline procedure. No reprisal of any kind shall be taken 
by or against any participant in the Progressive Discipline procedure by 
reason of such participation. 

N. ASSIGNMENT AND TRANSFER 

1. Employee-Initiated Written Request for Change of Assignment or Transfer 

a. When an Employee desires a change of assignment or transfer 
within his/her present building the Employee shall submit a written 
request to the Principal. The Principal, with the approval of the 
Superintendent, shall meet with the Employee within three (3) work 
days to discuss the request. The Superintendent/ Designee shall 
notify the Employee and appropriate administrators as to the 
approval or denial of the request. 

b. When an Employee desires a change of assignment or transfer 
between buildings, the Employee shall submit such a request to the 
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Superintendent/Designee. The Superintendent/Designee shall meet 
with the Employee within five (5) work days to discuss the request. 
The Superintendent/Designee shall notify the Employee and 
appropriate administrators as to the approval or denial of the request 
five work days prior to the end of the school year in which the request 
is made 

2. Administrator-Initiated Change of Assignment or Transfer 

a. When it is necessary to effect a change of assignment within a 
building the Principal with the Superintendent's approval will confer 
with the Employee(s) concerned. If a change of assignment is made, 
such change shall be executed by letter(s) from the 
Superintendent/Designee to Employee(s) and appropriate 
administrators. 

b. When it is necessary to effect a change of assignment between 
buildings, the personnel office with the approval of the 
Superintendent will confer with concerned Employee(s) and 
administrators. Notification of any resulting change shall be made by 
letter(s) from the Superintendent/ Designee to all Employee(s) and 
administrators concerned with thedecision. 

c. The position of an Employee on a leave of absence for a full school year 
shall be considered a temporary vacancy, provided the vacancy is 
known by April 1 of the preceding school year. Where feasible and where 
posting and filling that temporary vacancy for a full school year with 
another Employee will not be educational disruptive, the position shall 
be posted and may be filled with a current faculty Employee. Upon 
return of the Employee from the full year leave of absence, the Employee 
assigned to the temporary vacancy shall return to her/his former or a 
comparable teaching position. 

d. Where the administration determines that internal and external 
candidates are equally qualified for a posted position, preference in 
filling the position will be afforded the more senior current Employee 

e. Members who are reassigned to new rooms/offices shall be provided 
up to two paid workdays outside of the school year to move if the 
move cannot be accomplished during the school year. 

0. TEACHER OF RECORD LANGUAGE 

The Teacher of Record in cases of Credit Flexibility, Credit Recovery and/or Digital Learning offered 
by the District will be defined as the person responsible for the grading of student work (including but 
not limited to writing, assessments, projects, etc.), the final determination of grade and whether 
credit is to be given. The teacher of record for purposes of this section is not responsible for creating 
lessons. The provisions of Article IX do not apply to the teacher of record as defined in this section. 
The parties agree to annually review and update this definition and the duties and responsibilities 
of the teacher of record at the Employee Relations Meeting in Article V.R. TOR assignments will 
first be given to a properly certificated teacher who does not have a full teaching schedule. 
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P. GENERAL STAFF SCHEDULES AND HOURS OF EMPLOYMENT 

1. The requirements of the State Department of Education must be met with an 
appropriate schedule of classes and activities. Quality staff assignment will 
help facilitate the successful accomplishment of these requirements. 
Assignments will consider appropriate factors so that each staff Employee will 
have adequate opportunity to successfully meet his/her instructional 
expectations. 

2. To promote quality teaching and to strive for scheduling equity, the following 
criteria shall be considered in establishing Employee schedules: 

a. Number and length of class assignments. 

b. Number of pupils involved. 

c. Number of different preparations. 

d. Preparation time differences. 

e. Assigned duties. 

f. Expectations for individualized student attention. 

g. Parental contact expectations. 

h. Multi-building assignments. 

3. The opening and closing hours of the workday for the next school year will 
be announced in June for each building before the last day of any school 
year. 

4. Notification of tentative teaching schedules shall be completed by the last 
workday of any school year. 

5. The length of the workday for an individual Employee shall not be more than 
seven (7) hours forty-five (45) minutes except on days of regular scheduled 
meetings or emergencies. 

6. On a voluntary basis and in agreement with administration, a full time 
tenured Employee may after written notice by receipt of Form 9250 to the 
Association President adjust but not extend his/her contiguous work hours 
to improve the education program. The Association President must be 
provided a copy of Form 9250 before it is submitted to the building principal 
prior to approval by the superintendent. 

Q. MEETINGS 

1. Regular meetings of staff, departments, or levels conducted before or after the 
workday shall be included on the calendar at the beginning of the school 
year. 
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2. Not more than two (2) such regular meeting(s) per month (maximum of 20 
meetings per school year) will be scheduled except in the case of bona fide 
emergencies as identified by the administration. 

a. Not more than three (3) Teacher-based teams (TBT) meetings will 
be scheduled per month. TBT meetings will be embedded within the 
teacher workday during the teachers' unassigned time. 

3. Meetings will be organized effectively with an agenda, distributed to the 
membership the workday before the meeting is held, which should include only 
items that require staff attention in a meeting form and will not require Employee 
attendance in excess of sixty (60) minutes even though the meetings may last 
longer for other participants and/or Employees who wish to stay past the hour. 
Employees who leave at the hour limit or who miss the meeting are responsible 
for obtaining any information shared at the meeting. 

4. Committee meetings may also take place. Participation in 
committees/activities that necessitate the performance of additional duties or 
attendance at meetings outside the seven (7) hours forty-five (45) minutes shall 
be voluntary and shall be secured through signup sheets specifying the 
committee's title and function without discussion or pre~sure for participation. 
Meetings will not exceed sixty (60) minutes. A committee membership list shall be 
posted by the Principal in each building in September and updated monthly. 

5. In-staff assessment teaming meetings will not require Employee attendance 
in excess of sixty (60) minutes. 

6. General Education Classroom teachers shall not be required to attend more 
than one IEP/504/ETR meeting per week during the member's 600 minutes 
of preparation and conference time. If more than one meeting is scheduled 
in a week during the member's 600 minutes of preparation and conference 
time, the teacher shall be provided coverage (substitute) to attend or shall 
be paid $30.00 per hour to attend. 

R. PREPARATION AND CONFERENCETIME 

1. Within the Employee workday of seven (7) hours and forty-five (45) minutes, 
Employees will be scheduled for a 30 minute, duty-free, uninterrupted lunch 
period and a daily average of 120 minutes (600 minutes per 5-day week) for 
preparation and conferences unless there is an assembly or special schedule. 
Employees may be assigned duties and educational assignments provided 
the duties and educational assignments do not reduce the preparation and 
conference time provided in this paragraph. 

2. Preparation and conference time must be provided in blocks of time of at 
least 15 minutes 

3. For personal reasons during the defined workday, staff may obtain from the 
Principal or his/her designee, approval to leave the assigned building. 
Teachers may leave during their duty-free lunch provided they notify the office 
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upon their departure and return. The building administrator and the OTA 
building representative shall develop the building notification procedures. 

4. Employees who serve as Nurses are expected to use the time during the 
student day when student medical needs are not pressing to complete clerical 
duties and collaborate with building staff. Preparation and conference time do 
not apply to Nurses. Instead, Nurses have the professional discretion to manage 
their day in a way that prioritizes student needs. Nurses are entitled to a 30-
minute, duty-free, uninterrupted lunch period. Nurses will be provided 
support from building administration to complete clerical tasks upon request. 

S. CLASS AND SCHEDULE ASSIGNMENT 

1. When developing building duty schedules, administrators shall, whenever 
possible, attempt to balance the amount of planning time proportionately for 
each Employee within the building. 

2. Employees may be scheduled, as a specific duty, as building level substitute 
Employees. 

3. The Board may alter the current schedule provided the change does not 
reduce the preparation and conference time below the minimum level 
provided under Section P(1) of this Article. 

4. When curriculum changes are scheduled, in-service time will be used to 
discuss and plan the impact on schedules, curriculum and responsibilities 
resulting from such additions. 

5. Class size 

a. Normally, class size shall not exceed twenty-four (24) but does not 
include Band, Orchestra and Choir. 

b. The Board will make every effort to limit inclusion classes to a 
maximum of (20) twenty students. 

c. Classes where student safety might be an issue due to the use of 
power equipment shall not exceed an appropriate cap set by the 
instructor and building principal and approved by the Director of 
Human Resources. 

d. In classes designated as computer classes, class size normally shall 
not exceed the number of available computer workstations.; 

6. In scheduling students in the classes, guidance counselors and 
administrators shall take into consideration the needs, talents and abilities of 
the students and shall make an attempt to allocate the assignment of 
students with special needs among faculty Employees in that subject area 
and grade level. Counselors shall consult with special education Employees 
in making classroom assignments of special needs students. 
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7. Student-Employee ratio reporting: The reporting of student-

Employee ratios shall be accomplished using only classroom instructional staff. 
Librarians and guidance personnel will not be used in formulating this ratio 
except where mandated by a requesting institution. 

8. Primary case managers with responsibility for students on IEPs shall be 
provided two release days for the purpose of preparing individualized 
educational programs and consulting with colleagues. In appropriate cases, 
the case manager may request additional release time of the coordinator of 
special education and building principal. 

9. In addition, grade level classroom Employees at Moreland Hills Elementary 
who teach language arts and are responsible for administering scoring, 
compiling and entering benchmark data into the Moreland Hills language arts 
database shall be provided one release day annually for the purpose of 
preparing and entering data. Release time shall be taken at the discretion of the 
bargaining unit Employee and may be taken in whole or half-day increments. 

T. TRAVELING EMPLOYEES 

1. When an Employee is assigned to be a traveling Employee, the building in which 
the Employee is assigned to be evaluated shall be the Employee's home building 
for the purposes of routine and daily operations, e.g., staff meetings, 
conferences, open house and compensation days. This arrangement shall be 
communicated in writing to each traveling Employee before the first student day 
of each year. No traveling Employee assignment shall exceed the contractually 
agreed upon length of workday. 

2. In the event that attendance at a critical staff meeting is required of a traveling 
Employee which is different from the home building's schedule, the Employee 
shall be notified at least one week in advance and the Employee's attendance at a 
subsequent home building staff meeting shall be waived. 

3. Changes of schedules (Example: assembly schedules) in buildings must be 
planned and shared with traveling Employees by the Principals so that pupils are 
properly supervised at all times andthe traveling Employee can plan and adjust 
to such schedule changes. 

4. Traveling Employees will be scheduled for a 30-minute, duty-free, 
uninterrupted lunch period, 20 minutes travel time per building change, a 
reserved parking space at each building, and a daily averageof 120 minutes 
(600 per 5-day week) for preparation and conferences unless there is an 
assembly or special schedule. To accommodate instruction schedules, the 
affected Employee or OTA president or designee may request up to ten (10) 
additional minutes for travel time for a particular Employee, and the 
Superintendent or designee may agree to adjust a travel time as needed for 
the individual's specific circumstances for a building change. If additional time 
is granted, the additional time will count toward the Employee's preparation 
and conference time. 
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U. MEDICAL EXAMINATION 

Upon initial employment each professional staff Employee shall present medically acceptable 
evidence of freedom from tuberculosis in a communicable stage. Upon the recommendation of the 
Superintendent, the Board may require an appropriate examination at Board expense. 

XIII. FINGERPRINTING 

Fingerprinting will be mandatory for all new Employees. 

A. BCII CHECKS 

1. All teaching Employees new to the District shall be conditionally employed 
until the Board receives the results of a criminal records check from the Bureau 
of Criminal Identification and Investigation ("BCII"). 

2. The Board shall initiate the BCII check as promptly as possible, and in no case 
later than three business days following Board approval of conditional 
employment of a teaching Employee. During that period of conditional 
employment, the new teaching Employee shall be considered an Employee 
of the bargaining unit represented by the Association and entitled to all 
provisions of the Board-OTA Agreement. 

3. If the report received from BCII indicates that the individual does not qualify 
for employment as defined in Revised Code Section 3319.39(6)(1 ), the 
individual shall be informed that she/he is being released immediately from 
conditional employment and the reason, i.e., the report from BCII, for the 
release. 

8. PERSONNEL FILES 

The Superintendent will develop and implement a comprehensive and efficient system of personnel 
records, under the following guidelines: 

1. A personnel folder for each Employee will be accurately maintained in the 
district office. 

2. Personnel folders will contain records and information relative to 
compensation, payroll deductions, evaluations, and such information as may 
be required by the State or Federal government or considered pertinent by 
the Superintendent. Anonymous material or material from an unidentified 
source will not be placed in a staff Employee'sfile. 

3. The law requires that all public records be promptly prepared and made 
available for inspection to any Employee of the general public at all 
reasonable times during regular business hours. Upon request, the person 
responsible for maintenance of the public records is required to make copies 
available at cost, within a reasonable period of time. 
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4. The public will have access to all records in the personnel file with the 
following exceptions: 

a. Medical records 

b. Records pertaining to adoption, probation, or parole proceedings 

c. Trial preparation records 

d. Confidential law enforcement investigatory records 

e. Records of which the release is prohibited by State or Federal law. 

5. Each Employee will have the right, upon written request, to review the 
contents of his/her own personnel file. Requests will be made to the 
Superintendent/Designee and scheduled for a time convenient for the 
parties involved. 

6. Employees may make written objections to any information contained in the 
file. Any written objection must be signed by the staff Employee and will 
become part of the Employee's personnel file. 

7. Personnel records should be reviewed only in the confines of the 
Superintendent's office or the Board's office. 

C. HEALTH AND SAFETY 

1. Maintenance of Health and Safety 

a. The Board shall be responsible to ensure and maintain conditions of 
employment that are free of hazards that are causing or are likely to 
cause serious physical harm to Employees. The Board or its 
designee shall provide a written response to any health concern 
issues received in writing from any Employee within ten (10) working 
days of receipt of said concern. A copy of the response shall be 
provided to the Association President. 

b. The Board retains exclusive authority to adopt and implement 
policies and procedures required by ORC Chapter 4167, by the 
division of Occupational Safety and Health, by the Public Employee 
Risk Reduction Advisory Commission, and/or any other rules and 
regulations adopted under the authority of Chapter 4167. 

2. Notification 

a. Except for a condition which the Employee, acting in good faith, 
reasonably believes presents an imminent danger of death or serious 
harm to him/her, an Employee should report an alleged health or safety 
violation to his/her principal within two (2) workdays of the alleged 
violation or knowledge of the alleged violation. 
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b. Before exercising his/her right to refuse to work because of a 
condition which the Employee acting in good faith reasonably 
believes presents an imminent danger of death or serious harm to 
him/her, the Employee must immediately notify his/her supervisor 
of the condition. The Employee may be temporarily reassigned while 
the condition is being investigated and/or ameliorated. 

3. No Reprisals 

There shall be no reprisals, restraints, interference, coercion or 
discrimination against an Employee for filing a report of an unsafe or 
unhealthy condition, for refusing to work under conditions that the public 
Employee reasonably believes presents an imminent danger, or for any other 
participation in the Health and Safety Program. 

4. Health Supplies 

a. The Board shall ensure that in the main office of each building and in 
every lab, there shall be adequate first aid kit(s) which shall be 
maintained. 

b. The Board shall provide every classroom and office with a supply of the 
following items: latex-free gloves, disposable masks, face shields, basic first 
aid supplies, Kleenex, paper towels, soap, hand sanitizer, cleaning rags and 
disinfectant spray. This supply will be replenished on a regular basis or at 
the request of the employee. 

5. Safety Drills 

a. Consistent with current directives from the State Fire Marshall, the 
Director of Business Operations, through the Safety Committee, will 
establish and disseminate a calendar prior to the start of the school year 
for the conduct of mandated fire and tornado drills and other drills 
appropriate for the protection of students, faculty and staff. 

b. Under the direction of the Director, the Committee's 
recommendations will provide latitude to the buildings in scheduling 
to take into account weather, testing and other pertinent factors. 

c. The Director and Committee will also provide guidance to building 
leadership on steps to inform substitutes and visitors of required 
actions in the event of a safety drill. 

6. DRUG TESTING 

Any faculty Employee who may have caused or contributed to an on-the-job 
accident, as defined below, shall be required to submit to a drug and/or alcohol 
test. "Accident" means an unplanned, unexpected or unintended event 
which occurs on Board property, during the conduct of Board business, or 
during working hours, or which involves Board-supplied motor vehicles or 
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motor vehicles used in conducting Board business, or within the scope of 
employment, and which results in any of the following: 

a. A fatality of anyone involved in the accident. 

b. Bodily injury requiring off-site medical attention away from the 
employer's place of employment and resulting in the filing of a 
worker's compensation claim. 

c. Vehicular damage in apparent excess of $2,500, or 

d. Non-vehicular damage in apparent excess of $2,500 

7. Video and Audio Recording and Monitoring Equipment (VARME) 

VARME is defined as any and all electronic equipment that can be used to 
monitor, broadcast, or record video and/or audio. Examples of VARME 
include but are not limited to telephones, computers, cameras, microphones, 
and public address systems. 

The Board will follow adopted policy and guidelines on the installation and 
use of VARME. VARME may be used on school property and premises in 
areas where there is no reasonable expectation of privacy. Included in Board 
policy and administrative guidelines is the commitment not to utilize VARME 
in individual classrooms. Clear, visible signage must be posted in all 
buildings in which VARME is installed. The signage must explain the 
purpose and use of the VARME installed and must reference all relevant 
board policy. 

VARME shall not be used or referred to as the basis for evaluation. All 
monitoring or observation of the work of a staff member shall be conducted 
openly and with the full knowledge of the staff member. The use of VARME 
for eavesdropping shall be strictly prohibited. 

Nothing herein shall restrict the use of VARME evidence obtained in a bona 
fide investigation of illegal or improper activity. However, any VARME used 
in the investigation and/or discipline of an employee will be viewed in the 
presence of the employee and his/her designated representative(s) prior to 
the implementation of discipline. 

To the extent permitted by law, access to VARME will be restricted to 
authorized administrative personnel, designated Information Technology 
(IT) individual(s), and law enforcement. 

XIV. SALARY 

Effective with the 2021-2022 school year (and employees newly hired August 10, 2021 or later, the 
salary schedule shall include Steps A through E followed by Step 1 through Step 30, Through a. BA 
Step A will be calculated at .10 below the index at BA Step 1, with .02 increases in each of Steps 
B through E. All employees hired prior to August 10, 2021 will retain current step and training level 
for future advancement on the scale. Employees hired August 10, 2021 or later will be given 
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consideration of up to five (5) years of experience with Step 1 being the first step granted for zero 
years of teaching experience. 

A. SALARY INCREASES 

1. A 1.95% salary increase above the 2020 - 2021 salary schedule will take 
effect for the 2021 - 2022 school year, placing Orange School District at a 
base of $51,593 at the BA step 1. 

2. A 1.75% salary increase above the 2021 - 2022 salary schedule will take 
effect for the 2022 - 2023 school year, placing Orange School District at a 
base of $52A96 at the BA step 1. 

3. A 1.35% salary increase above the 2022 - 2023 salary schedule will take 
effect for the 2023 - 2024 school year, placing Orange School District at a 
base of $53,205 at the BA step 1. 

B. SALARY SCHEDULES ITEMS 

1. All Employees shall be paid in accordance with the salary schedules 
included in this Agreement (Appendix A) which are the Employees' Salary 
Schedule and the Supplemental Salary Schedule. 

2. Salary Schedule Placement - Upon hire. 

a. Years of Experience. The Board shall place newly-hired Employees 
with five years of service (as defined in ORC 3317.13(A)(1)) or less 
in a row on the salary schedule that reflects the newly-hired 
employee's actual years of service. The Board has discretion to place 
newly-hired Employees who have over five years of service at a row 
on the salary schedule the Board deems appropriate, including a 
placement reflecting over ten years of service (notwithstanding ORC 
3317.14). However, the Board shall not place a newly-hired 
Employee at a row reflecting more years of service than the 
Employee actually has served. 

b. So, for example, a teacher initially employed beginning or after 
August 10, 2021 with a bachelor's degree and not entitled to credit for 
any years of experience prior to coming to the District shall be placed 
at the bachelor's column at Step A, 0.90 of the B.A. base salary. As well, 
a teacher initially employed by the Board beginning on or after August 10, 
2021, with a master's degree and, for example, being credited with five 
(5)years of experience shall be placed at Step 1 of the master's 
column of the salary schedule, with the five (5) years credit counting 
as steps A through E. Also, effective with the 2021-2022 adjusted 
salary schedule, two current employees will be grandfathered on the 
former salary schedule with specific letters placed in their personnel 
file. 

c. Educational Placement. Newly-hired Employees shall be placed on 
the appropriate column of the salary schedule. The BA+15 Hours 
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column designation shall mean that the Employee completed 15 
semester hours of graduate courses after conferral of the B.A. degree. 
The MA+15 Hours column designation shall mean that the Employee 
completed 15 semester hours of graduate courses after conferral of 
the M.A. degree. The MA+30 Hours column designation shall mean 
that the Employee completed 30 semester hours of graduate courses 
after conferral MA degree. The PhD/ED column designation shall 
mean that the Employee has been conferred with a PhD or ED. 

C. See end of this agreement for salary schedules. 

D. ADVANCEMENT ON SALARY SCHEDULE 

1. Salary Schedule Step Advancement - Employees shall be advanced one 
step on the salary schedule at the beginning of each school year provided 
the Employee worked or was paid for one hundred twenty (120) days during 
the prior school year. 

2. All graduate course credit work must enhance the individual's ability to 
improve his/her professional contribution to the total Orange School 
educational program. 

3. Graduate courses must relate directly to the applicant's teaching 
assignment, teaching· certification/license area, and/or administrative 
assignment at Orange. 

4. Courses are to be approved and must be on the graduate level except when 
it is determined by the administrator that an undergraduate level course or 
other appropriate educational experience is appropriate and necessary for 
the improvement of the Orange Schools educational program. Form 7501 

5. Advancement on the BA+15, MA, MA+15, MA+30 or PhD/ED Salary 
Schedule shall occur at the beginning of the school year. On or before the 
second Friday in September, evidence must be presented documenting the 
granting of the particular degree. Evidence may be a letter from the 
appropriate college department head, official transcript, or diploma. 

6. Advancement on the schedule will be consistent with the previous schedule 
step position. 

E. SUPPLEMENTAL SALARY SCHEDULES 

1. The Extracurricular Athletic Compensation Schedule and the Co-curricular 
Schedule Supplemental Salary Schedule shall be based on the BA Base 
currently in effect. Any and all increases will be based on the change in the BA 
Base each year of this Contract. Percentages are as indicated on the 
respective Schedules. that are included at the end of this contract. 

Extracurricular allowances and/or supplemental payments that appear with 
a check next to them on the supplemental schedule (in Appendix A) are paid 
throughout the school year. Extracurricular allowances and/or supplemental 
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payments that do not appear on the supplemental schedule with a check 
mark will be paid in one lump sum at the end of the contracted period/ 
completed task (e.g., season). Appointments for ongoing 
activities/assignments approved after December 31 will be paid in one lump 
sum with the last pay of the school year (6/30). 

If a supplemental contract holder is concerned about a change in assigned 
supplemental duties after the start of the year, which supplemental duties are 
not reflected, in the view of the contract holder, in the job description, or where no 
job description for the position has been completed, the OTA President and 
Director of Human Resources shall meet with the supplemental contract holder 
and building principal in an effort to resolve the matter. If a resolution 
satisfactory to the supplemental contract holder and principal cannot be 
achieve, the supplemental contract holder shall be entitled to resign from the 
supplemental position and shall be compensated for that portion of contract 
responsibilities she/he has completed through the date of the resignation. 

Absent extenuating circumstances, the salary schedule for existing 
supplementals will remain in effect for the duration of the agreement. If either 
party believes that the salary for an existing supplemental needs to be 
addressed prior to negotiations for a successor agreement, the other party 
shall be notified and a meeting established to review the supplemental 
salary. If no agreement is reached to modify the supplemental salary in 
question, it will remain in effect for the duration of this agreement and until 
subsequently changed by the parties. 

2. Supplemental Accountability 

Each member awarded a supplemental contract must complete: 

a. An Intent Form* as developed by the District 

b. A documentation of work performed on a form developed by the 
District;* and 

c. A close out form* developed by the District documenting that the 
member has completed all requirements of the supplemental. Final 
pay for the supplemental will not be issued until the close out form is 
submitted to the District. 

*These forms will be added to the contract in the Forms Appendix 

3. Upon the submission of the Intent Form for a new supplemental by either a 
member or an administrator, the Superintendent/designee will review the 
Intent Form for approval. If approved, the Superintendent/designee, will 
meet with the Association President or designee to review the Intent Form 
and collaboratively establish the rate for the supplemental subject to Board 
approval. 
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F. PROFESSIONAL DEVELOPMENT PLAN 

Employees having participated in the plan prior to July 1, 1993 will continue to receive payment for 
the PDP on an ongoing basis for as long as they are an Employee of Orange. 

G. EXTRA ALLOWANCES 

1. When bargaining Employees are needed by the Board to complete 
professional assignments or assist students beyond the regular and usual 
assigned teaching duties, the following procedure shall be utilized: 

a. All positions shall be posted per Article XI I, Section E. 

b. The posting shall include the criteria of the position, including 
information such as date of assignment, number of hours, description 
of work to be included, etc. 

c. Interested bargaining Employees shall be given first option on all such 
positions. 

2. When an employee is directed or has approval to complete extra work 
assignments the pay shall be as set forth below. Categories of Extra Work 
Assignments shall include: 

a. Curriculum Writing: content created by the bargaining Employee that 
can be used by the district within the instructional program. The 
resulting products and content remain the property of the Orange City 
School District. Compensation shall be twenty-five dollars ($25.00) per 
hour. 

b. An Employee attending meetings and/or conferences or providing 
student support related to Special Education Services occurring 
outside of the workday or school year shall be compensated at a rate 
of twenty-five dollars ($25.00) perhour. 

c. Tutoring: an Employee providing support through a district­
sponsored program. An Employee delivering additional tutoring is not 
responsible for assessing student work for the purpose of assigning 
course grades. Compensation shall be thirty-seven dollars ($37.00) 
per hour. Tutoring in this category excludes home instruction as 
mandated by disability. Additional Instruction: an Employee delivering 
formal instruction beyond the contractual assignment with students 
involved in a program outside the traditional workday. An Employee 
delivering additional instruction is responsible for designing lessons, 
assigning and assessing student work, assigning grades for course 
credit, or provided extended school year opportunities for students with 
disabilities. Compensation shall be fifty dollars ($50.00) per hour. 

d. Extra Pay for Extra-Work: in cases where special services are to be 
completed by an Employee by the Board during the school year, 
additional compensation shall be granted. The pay rate and terms and 
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conditions of employment shall be bargained with the Orange 
Teachers Association. Unless the administration and Association 
agree otherwise, such payment shall be made on per diem basis. 
This does not refer to the usual extracurricular assignments. 

H. NATIONAL BOARD CERTIFIED TEACHERS 

Employees who earn National Board Certification for Teachers on or after July 1, 2012 shall receive 
a one-time stipend of Five Thousand Dollars ($5,000) payable within thirty (30) calendar days 
following the teacher providing written confirmation of her/his receipt of such Certification. Any 
teacher who received National Board Certification before July 1, 2012 and who has not completed 
the ten year payment cycle shall be eligible to continue to receive such payment for the remainder 
of the ten year period at the rate of additional compensation of three percent (3%) of each year's 
base salary for the first ten (10) years following receipt of certification. 

I. PAYROLL DEDUCTIONS 

Deductions from pay may be made for the following items: 

1. Unauthorized absence. 

2. Withholding tax according to information contained on the exemption 
certificate filed with the Treasurer. 

3. Appropriate Board-approved fringe benefits. 

4. Retirement. 

5. Dues for Employees as provided in Article VII of this agreement. 

6. Annuity Payments shall be sent to the appropriate annuity company twice 
each month. 

7. Other purposes which fall within legal bounds. 

J. DIRECT DEPOSIT AVAILABILITY 

Employees are required to receive their pay through the District's direct deposit program. Direct 
deposit notifications will be delivered by the employee's school email account. Paper paystubs shall 
not be provided. 

K. PAY PERIODS AND PAY DATES 

1. All Employees' salaries shall be paid on a twelve (12) month basis. 

2. Pay dates are the 15th and 30th of each month. if these dates fall on a 
Saturday or Sunday, payment will be made on Friday. 

3. Employees may elect a twenty (20) pay option. Those electing the twenty 
(20) pay option must complete and submit a written application for same to 
the Office of the Treasurer not later than August 1st of each year. An 
Employee electing a twenty (20) pay option remains on that option for the full 
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school year. All deductions, including but not limited to health care premiums 
and annuity plan contributions for those on a twenty (20) pay option, shall be 
made over twenty (20) pays. However, an Employee will not be eligible for the 
twenty (20) pay option in the event she or he is or becomes subject to a court 
order requiring payroll deductions over a twelve (12) month period. 

L. NEW EMPLOYEE ORIENTATION PAY 

1. The Superintendent may authorize Employees new to Orange to attend an 
orientation program. 

2. Rate of pay shall be per diem based on the school calendar for the ensuing 
school year. 

M. DETERMINATION OF DAILY RATE 

The daily rate of pay (per diem) of each Employee under contract shall be determined by dividing 
his/her annual rate based on the Employee's step and column placement on the Salary Schedule by 
the number of workdays in a full school term. The daily rate shall be explained by formula on the salary 
notification (Form 6000) in June. Form 6000 may be changed for formatting purposes only. 
Substantive information shall remain the same. The Orange Teachers Association shall be notified 
when changes are made. 

N. SCHOOL YEAR CALENDAR 

1. Any change in the length of the school year calendar (185 Employee 
workdays) shall be cause for the renegotiation of wages in Article XI 11 (within 
sixty [60] calendar days). The school year may begin with Convocation Day 
and/or professional development days. After Convocation Day and the 
professional development days, there shall be a Teacher Work Day that 
shall have no mandatory meetings during or after the work day. The first day 
of school for students shall immediately follow the Teacher Work Day and 
shall be a½ day for orientation of all students and½ day for teacher planning 
with no mandatory meetings during the workday. However, the principal can 
schedule after school meetings consistent with Article XII, Section Q on 
Convocation Day, the professional development days, and on the first day 
of school for students. 

2. During the Teacher Work Day prior to the start of the student year the 
Association may schedule such OTA meetings as deemed necessary. The Ice 
Cream Social will not be scheduled on that Teacher Work Day. 

3. MHS will have a records day in November of each school year. The record 
day will be annually established by the Superintendent after consultation with 
the OTA President/designee. 

4. The administration shall share with OTA Employees at least two calendar 
year options for consideration. The option favored by OTA membership shall 
be recommended to the Board for approval by the administration. 
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0. SUBSTITUTE PERIODS 

For the 2021-2022 school year, the following provisions shall apply. The provisions of this section 
will revert to the language as it existed in the 2018-2021 school year absent express agreement of 
the parties to extend the provisions for the remainder of the agreement. 

1. Employees who do not have a full teaching load in their building may be 
scheduled, as a specific duty, as a building level substitute during any 
unassigned time. The Employee's weekly preparation and conference time 
may be adjusted, but not below 600 minutes, in order to allow for flexibility 
in assigning sub coverage in the building. As this is a duty assignment, the 
Employee shall not be compensated for providing substitute coverage. 

2. At OHS and BMS, only in an emergency situation shall related service 
providers, nurses, interventionists be utilized as a building sub and for no 
more than 95 -minutes per week and at the compensation rate established 
below. 

3. At MHS and OIP, only in an emergency situation shall related service 
providers, nurses, and interventionists be utilized as a building sub and for 
no more than one half day per week and at the compensation rate 
established below. 

4. Except for those employees specifically identified in sections 1, 2, and 3 
above, employees who do not have any teaching assignments may be 
utilized as a building sub without compensation but for no more than 95 
minutes per week and only in the case of an emergency situation. 

5. Except for those employees specifically identified in sections 1 through 4 
above, employees can be assigned to provide substitute coverage. Such an 
Employee has the right to refuse the assigned substitution except in 
emergency situations. The compensation shall be made on the following 
schedule: (Form 7600) 

Period Amount 
0 - 30 minutes $15.00 
31 - 60 minutes $30.00 

6. Regular classroom Employees who take a portion of another regular 
Employee's students due to the absence of that Employee and the lack of an 
available substitute will share the rates set forth above so long as portion of 
the class remains with that Employee. 

7. Reading Recovery Employees and intervention specialists shall be relieved 
of their regular teaching assignments to provide substitute coverage only as 
a last resort. (This language is not in place for the 2021-2022 school year. If 
the parties fail to extend the pilot language set forth above, this language will 
become effective for the 2022-2023 school year and thereafter.) 
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XV. FRINGE BENEFITS 

A. RETIREMENT SEVERANCE PAY 

1. Employees who elect to retire and who meet the requirements of the Ohio 
Revised Code shall be eligible for Retirement Severance Pay. This payment 
shall be a sum equal to one-fourth of the value of their accrued, but unused, 
Sick Leave credit not to exceed a maximum payment of eighty (80) days. 

2. In addition, retiring Employees shall receive eight percent (8%) of the sick 
days accumulated but not used during the Employee's last five years of 
employment. For example if an Employee during her/his last five years of 
employment uses a total of 5 days, the Employee shall receive, in addition 
to the retirement severance portion set forth above, and an additional (5.6) 
days of severance pay. 

3. Such severance payment shall be computed based on the Employee's daily 
rate of pay at the time of retirement. Supplementary or overtime pay will not 
be applicable in figuring this daily rate. 

4. The severance payment on this basis shall be understood to eliminate all 
Sick Leave credit accrued by the Employee. 

5. Severance payment for Sick Leave shall be made only once to any 
Employee and shall be paid within thirty (30) calendar days of receipt of their 
last payroll check. 

6. In the case of the death of an employee in active pay status who would have 
qualified to retire under STRS eligibility for retirement severance pay as 
stated in Paragraph A(1) above at the time of her/his passing, the Retirement 
Severance Pay shall be made to the employee's designated beneficiary or if 
no namedmbeneficiary, to the employee's estate. 

B. INSURANCES 

1. The Orange Board of Education will make available single or family coverage 
for each of the listed insurances. To be eligible for the insurance coverages, the 
Employee must hold either a Limited or Continuing Contract. Enrollment in 
these insurance programs is not automatic and it shall be the responsibility of 
each Employee to initiate enrollment within thirty (30) calendar days of the 
beginning of the employment contract. 

2. The Board may change carrier(s) of any of the insurance programs contained 
herein provided that such coverage and services shall not be less than the 
coverages provided by the present carrier(s) as of the effective date of this 
contract. The Orange Teachers Association shall be notified in writing thirty 
calendar days in advance of any proposed change in carrier(s). 

3. Preexisting conditions shall not be excluded from coverage with a change in 
carriers. 

59 

010-9268-5123/3/AMERICAS 



4. Dependent coverages shall include children to age twenty-six (26) for 
Hospital/Medical-Surgical/Major Medical, Vision Care and Dental Care. 

5. Hospitalization Medical-Surgical/Major Medical 

Full-time Employees electing to enroll in medical insurance programs will 
contribute 15% of the monthly premium cost of the health insurance plan. 

Part-time Employees of the bargaining unit who work at least half time or 
more shall be eligible to have fringe benefits as listed below: 

0-49% No Benefits 
50-99% 75% of cost paid by Board 

The standard medical plan shall be offered, with a $20 co-pay per office visit 
(any wellness visit or preventative service will be covered at 100% with no 
co-pays); a $100 emergency room co-pay (co-pay waived if admitted to 
hospital); $200 single network deductible/$400 family network deductible; 
90% network co-pay with annual co-insurance of $500/$1000 (not including 
deductibles and a $400 single out of network deductible/$800 family out of 
network deductible; 70% out of network co-pay with annual co-insurance of 
$1000/$2000 (not including deductibles). The Plan Summary is found in 
Appendix D. 

In addition to the standard plan design referenced above, the Board shall 
offer the following plans: 

6. A minimum value, high deductible plan with a 15% cost to the employee for 
premiums. The plan provides in-network deductibles of $8,150 single and 
$16,300 family. Such plan, herein referred to as the Wellness Plan, is 
designed by the Suburban Health Consortium to focus on employee 
wellness with the intent to offer lower premiums, with higher deductibles and 
co-pays, also at a cost of 15% to the employee for premiums. 

7. Spousal Coverage: 

a. If an employee's spouse is eligible to participate, as a current 
employee or in their current enterprise or retiree, in group health 
insurance and/or prescription drug insurance sponsored by his/her 
employer, enterprise or any public or private retirement plan, the spouse 
is not eligible to enroll for coverage under the Orange medical plan unless 
he or she enrolls in such other group insurance coverage. 

b. The requirement does not apply to any spouse who works less than 30 
hours per week AND is required to pay more than 50% of the single 
premium to participate in the employer's group health insurance 
coverage and/or prescription drug insurance coverage. This 
requirement also does not apply to any spouse who is a retiree under a 
public retirement plan and enrolled in Medicare coverage. 
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c. 

d. 

e. 

f. 

Upon the spouse's enrollment in any such employer (or public 
retirement plan) sponsored group insurance coverage, that coverage 
will become the primary payer of benefits and the coverage 
sponsored by the Board will become the secondary payer of benefits. 
In other words, as secondary payer the Orange medical plan will 
cover eligible expenses not covered by the primary coverage of the 
spouse. 

i. Members who were hired to start before the first employee 
workday of the 2018-2019 school year are eligible to receive 
reimbursement for gaps in coverage between the spouse's 
primary health plan and orange's secondary medical 
insurance plan (subscribers liability). The Gap Coverage 
Reimbursement Form (Form 4000) found in Appendix B must 
be submitted to Human Resources Department along with 
appropriate signatures and documentation. 

ii. Members must present documentation of costs incurred by 
the employee's spouse in or.der to be eligible for 
reimbursement. 

iii. Reimbursements shall be paid once per quarter of the fiscal 
year. 

Any spouse who fails to enroll in any group insurance coverage 
sponsored by the spouse's employer, or any public or private retirement 
plan, as required by this Section, shall be ineligible for benefits under 
the group insurance coverage sponsored by the Board of Education. 
Note: If a spouse's only option is a "high deductible health care plan" 
("HDHP") that is qualified to be used in conjunction with an HSA, then 
the spouse will be granted a waiver to stay on the Orange plan without 
taking the HDHP coverage. But the waiver is available only if the HDHP 
is the ONLY plan offered to the spouse. 

Every employee whose spouse participates in the Board's group health 
insurance coverage and/or prescription drug insurance coverage 
shall complete and submit to the Board, upon request, a written 
certification verifying whether his/her spouse is eligible to participate 
in group health insurance coverage and/or prescription drug 
insurance coverage sponsored by the spouse's employer, enterprise 
or any public or private retirement plan. If any employee fails to 
complete and submit the certification form by the required date, such 
employee's spouse will be removed immediately from all health and 
prescription drug insurance coverage sponsored by the Board. 
Additional documentation may be required. 

An employee who submits false information or fails to timely advise the 
Board of a change in the spouse's eligibility for employer, enterprise 
or retirement plan sponsored group health insurance and prescription 
drug insurance and such false information, or such failure results in the 
Board providing benefits to which the spouse is not entitled, the 
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employee will be personally liable to the Board for reimbursement of 
benefits and expenses, including attorneys' fees and costs, incurred 
by the Board. Any amount to be reimbursed by the employee may be 
deducted from the benefits to which the employee would otherwise be 
entitled. In addition, the employees' spouse will be terminated immediately 
from group health insurance and/or prescription drug coverage under the 
plan. If the employee submits false information, the employee may be 
subject to disciplinary action by the Board, up to and including termination of 
employment. 

g. The Board will reimburse the spouse of the Employee who is required, 
under this program, to obtain her/his own medical insurance up to 
$125 per month for the expense incurred by the spouse in obtaining 
such coverage. The spouse shall provide appropriate evidence, 
through pay stubs or other documentation, of her/his payment of 
monies to secure single coverage from her/his employer, retirement 
provider, or anothersource. 

8. Prescription Drug Plan 

Deductibles of $1 0 Generic / $20 Brand / $40 Non Formulary. Employees 
electing prescription drug coverage shall pay, by payroll deduction, 15% of 
the monthly premium cost. 

9. Vision Plan 

The plan summary is found in Appendix D. 

Employees electing vision coverage shall pay, via payroll deduction, 15% of 
the monthly premium. 

10. Dental Care 

a. The calendar year maximum will be $2,500. Employees electing 
dental coverage shall pay, via payroll deduction, 15% of the monthly 
premium. The plan provides for the following UCR services: Class I -
100% paid, exams twice per calendar year, cleaning, certain lab 
tests, and emergency treatments. 

i. Class I - 100% paid, exams twice per calendar year, cleaning, 
certain lab tests, and emergency treatments. 

ii. Class II - $25 individual deductible/$50 family deductible, pays 
80% of UCR charges for fillings, root canals, gum disease, 
repair of bridgework and dentures, extractions and oral surgery 
anesthesia if medically necessary. 

iii. Class Ill - Deductible in Class II, pays 60% of UCR charges for 
inlays, onlays or crown restorations, initial bridgework, 
installation of partial or full dentures, replacement of existing 
bridgework or dentures (see booklet for limitations). 
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b. In addition to the regular dental plan an orthodonture coverage 
provides a lifetime individual maximum of $2,500 calculated at 60% 
coverage of UCR claims related to the orthodonture procedures. 

11. Hearing Coverage. The Board shall provide coverage for hearing with the 
benefits described in the attached Appendix D at no cost to theemployee. 

12. Life Insurance and AD and D Coverage 

The Board shall provide a term life insurance policy equal to $100,000 per 
bargaining unit employee. Each individual will also have accidental death 
and dismemberment coverage which will be calculated at double the amount 
of the basic coverage. 

13. Health Reimbursement Account 

a. The District shall offer bargaining unit members enrolled in the 
Standard Plan referenced above a Health Reimbursement Account 
(HRA). 

b. The HRA Plan will run on a calendar year basis thereafter (the "HRA 
Plan Year"). 

c. The HRA shall be funded, as needed, by the district to cover eligible 
members' unreimbursed co-insurance costs incurred during that 
HRA plan year in an amount not to exceed the out of pocket 
maximum for co-insurance per year (currently $500 for Single 
Coverage and $1,000 for Family Coverage) 

14. 125 FLEXIBLE BENEFITS PLAN (FLEX PRO) 

The Employee has the option to participate in the 125 Flexible Benefits Plan. 

This program allows the Employee to participatein: 

a. Premium Pass Through of Employee contributions for Insurances 

b. Medical Reimbursement up to federally approved maximums 

c. Dependent Care Reimbursement up to federally approved 
maximums 

15. There is an open enrollment period and adjustment period on the calendar 
year. Information is available in the Human Resources Department. 

16. Up to $500 remaining in the medical reimbursement accounts at the end of 
a plan year can be rolled into the next plan year (per IRS regulations). 
Anything above $500 is lost. This provision does not apply to Dependent Care 
Reimbursement. 

Should the IRS increase the amount permitted to be rolled into the next year 
the new amount will be applied to this plan under IRS regulations. 
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C. OHIO WORKERS' COMPENSATION 

1. Employees are protected under the State Workers' Compensation Act of 
Ohio in cases of injury or death incurred in the course of and arising out of 
their employment. 

2. An Employee's application for this compensation must be filed by the 
attending physician within thirty (30) calendar days after the injury. 

3. Each Employee must report in wilting any accident on the day of the accident 
or as soon as possible thereafter. A regular form for this report may be 
obtained in the office of each building. (Form No. 9100) This form must then 
be turned in to the Superintendent. 

4. Any deviation from this procedure may result in loss of compensation. 

D. TUITION FREE ENROLLMENT 

1. Provided that the program is offered by the Orange City School District or 
through a consortium program of which the District is a member, the Board 
will enroll children of unit members employed by the Orange City School 
District who reside in another district in grades K-12 free of tuition costs. These 
children will continue to receive tuition free enrollment until the date of that 
child's graduation. Subject to the proviso above, these children will receive the 
full services offered by the Orange City Schools (except transportation to and 
from school). Children must be reenrolled on a yearly basis by completing 
Form 9200a by August 1st of each year. This reenrollment is based on state 
law and Board Policy and enables the Board to plan staff and assignments 
without last minute changes. See Tuition Enrollment Form No. 9200a at end 
of Agreement. 

2. This option shall not be available to Employees initially hired on and after the 
first Employee workday of the 2009-10 school year. 

3. Subject to the foregoing, children of Employees employed before the first 
Employee workday of the 2009-10 school year may attend Orange Schools 
on a tuition-free basis. 

XVI. OPEN HOUSE 

A. Open House is a school function that is a part of each Employee's job responsibility. It 
is an opportunity for furthering school/community relations. Open House should convey 
the "everyday" school image with normal display of student work. It allows Employees 
to present themselves, a general description of classroom procedures, expectations, 
and programs. Any discussion of individual student needs shall be arranged at a later 
date. 

B. Employees shall have input into the planning and evaluation of Open House activities 
at the building level through the Principal's Cabinet. 
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C. In order to provide the instructional staff appropriate planning time to maximize the quality 
of presentations to students and to parents, on the day after Open House the start of 
the Employee workday for affected Employees shall be delayed by 90 minutes. 

XVII. PARENT-TEACHER CONFERENCES 

A. Parent-teacher conferences, K-12, will be scheduled after the end of the first grading 
period. 

B. During the fall at Brady and Moreland, conferences will be held on 1/z day immediately 
following early dismissal of students and will include a 1/z hour uninterrupted lunch 
period; conferences will be held the following day, with no students in attendance, 
starting at noon through 7:45 pm, with a one hour uninterrupted break for lunch/dinner. 

C. One half-day of conferences will also occur in February for grades K-8 with parent 
attendance at the invitation of the Employee or request of the parent following the half 
day format above. 

D. At OHS conferences" will be held with no students in attendance, starting at noon 
through 7:45 pm, with a one-hour uninterrupted break for lunch/dinner. 

E. A committee at each building composed of one or more representatives appointed by 
the OTA President along with the building principal and Superintendent or designee 
may develop a conference schedule appropriate to that building; the schedule may be 
changed from that set forth in this section if the committee's recommendation is 
approved by the OTA President and Superintendent. If the representative and principal 
cannot agree on such schedule or if the OTA President and Superintendent do not 
approve the modification, parent-teacher conferences for that building that year will 
follow the schedule set out on this section. 

XVIII. SPECIAL COMMITTEES 

A. Joint Special Education Committee (JSEC} 

Section 1. Joint Special Education Committee (JSEC). The JSEC shall consist of a minimum of 4 
members selected by the OTA, and a minimum of 4 members selected by administration. A good­
faith effort between the OTA and administration will be made so that the appointments may include 
at least one (1) representative from the following categories: regular education classroom, special 
education classroom, related services personnel, paraprofessionals, a building level administrator. 
Depending upon the issues, the Committee may invite additional individuals to attend a meetings. 
Its main function shall be to discuss relevant matters regarding special education, including: 

1. Recommending and assisting with the implementation of and compliance 
with adopted board policies and with strategies that will foster collaboration 
between regular education and special education personnel for tQe purpose 
of improving the educational and support services provided to the District's 
special education students; 

2. Making recommendations to the Superintendent and OTA President or their 
appropriate designees on issues relevant to special education; 
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3. Recommending specific areas and topics for professional development; 

4. Discussing current service delivery concerns and their impact on District 
needs; 

5. Developing a list of best practices for students being serviced in an inclusive 
setting; 

6. Communicating policies and procedures to staff annually regarding IEPs and 
state guidelines including guidance that IEPs will be written on the 
educational needs of the student rather than to comply with a school's 
program or model. 

7. Recommending ways to increase access to information to relevant parties 
and increase efficiency of compliance-related tasks. 

8. The JSEC shall meet regularly but not less than once per month. The JSEC 
will develop its own agenda. The meetings shall be co-chaired by 
representatives of the OTA and the District. The meetings will alternate 
between scheduling after school and release time during the school day. 

8. LPDC 

The number of Administrator and teacher members of LPDC shall be four teachers appointed by the 
Association President and three administrators appointed by the Superintendent. 

XIX. STUDENT DISCIPLINE 

A. Threatening behavior consisting of any words or deeds that intimidate a staff member 
or cause anxiety concerning their physical well-being is strictly forbidden. Any student, 
parent, visitor, staff member, or agent of this Board who is found to have threatened a 
member of the staff will be subject to discipline and/or possibly reported to the proper 
authorities 

8. If a student is removed from a classroom for behavior which seriously disrupts the 
educational environment, the Employee shall receive an update of the investigation and 
written notice of the disposition of the referral from the responsible administrator within 
two school days of the completion of the investigation. 

C. All cases of assault and property damage by pupils against staff of the Orange Schools 
shall be considered for appropriate disciplinaryaction. 

D. All serious cases of verbal or written threat of physical harm to the Employee, 
Employee's family, members of the Employee's property or physical assault against any 
Orange Employee shall be reported immediately to the principal. The assaulted person 
and principal will discuss further action to be taken. Every case of intentional physical 
assault and/or verbal threat against any Orange Employee shall be referred to the 
Director of Human Resources/designee. 

E. the supervisor/principal and the Director of Human Resources/designee shall meet with 
the member to discuss the alleged violation of subsection A and/or D above .. Where 
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appropriate, the student shall be removed from the Employee's class in accordance 
with the emergency removal provisions of the conduct code. Following completion of 
his/her investigation, the principal shall provide a written summary of the reported 
incidents to the member and to the Director of Human Resources/designee within 24 
hours. The summary shall include the results of the investigation, the disciplinary 
actions taken, if any, and the plan to prevent and protect from further harm, if any. 

F. Subject to the requirements of State and Federal law, no student who has been subject 
to emergency removal from an Employee's class for the reasons here listed shall be 
returned to the room of the complainant Employee until a conference is conducted 
involving the Employee, the building principal or designee, the Director of Human 
Resources or designee, and an OTA representative. At that conference the 
administration and Employee shall discuss the reasons for acting to return the student 
to the classroom. 

XX. EMERGENCY CLOSING OF SCHOOL 

A. WEATHER CONDITIONS 

1. Employees are expected to report to their normal assignment unless notified 
by the building calling system activated by the Principal. The calling system 
would be used when street conditions are hazardous and our buses are not 
permitted on the roads or if the campus roadways and parking areas are 
impassable. 

2. An exception to this procedure would be if the Employee lives in an area where 
the conditions are hazardous. That person would not be expected to report 
to his assignment until such conditions have improved. It is the responsibility 
of the Employee to immediately report such hazardous conditions to his 
building Principal. 

B. OTHER THAN WEATHER CONDITIONS 

If hazardous conditions do not exist and school is closed due to the mechanical failure of the buses, 
driver-related difficulties, or individual building problems, all Employees are expected to report to 
work as usual unless otherwise notified. 

C. BUILDING CALLING SYSTEM 

It is the responsibility of each building Principal to establish a calling system to clearly verify school 
closing for all Employees within the building. 

XXL CONTRACT MAINTENANCE 

G. WAIVER OF NEGOTIATIONS 

This Contract constitutes the entire contract between the parties and it supersedes all prior and 
contemporaneous understandings (written or oral) not specifically incorporated herein. No change 
in a specific term of this Contract shall be made during the life of this Contract except by mutual 
agreement. 
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H. NO STRIKE CLAUSE 

The Association and any and all of its Employees shall not cause, engage in, or sanction any strike, 
slowdown, or any other such concerted action for the term of this Agreement. 

I. ENTIRE AGREEMENT CLAUSE 

This Contract supersedes and cancels all previous agreements, verbal or written or based on 
alleged past practices between the Board and the Association, and constitutes the entire 
Agreement between the parties. Any amendment or agreement supplemental hereto shall not be 
binding upon either party unless executed in writing by the parties hereto. 

J. EQUAL OPPORTUNITY CLAUSE 

The Board is an equal opportunity employer and will continue to abide by all state and federal equal 
employment laws. Likewise, the Association will continue to abide by all state and federal equal 
employment laws. 

The Board of Education does not discriminate on the basis of race, color, national origin, sex (including 
sexual orientation and gender identity), disability, age, religion, military status, ancestry, genetic 
information (collectively, "Protected Classes"), or any other legally protected category, in its programs 
and activities, including employment opportunities. 

Board of Education is committed to advancing the District's ongoing commitment to embrace diversity, 
equity, inclusion, and social justice initiatives among students, staff, and our community 

K. CONFLICT WITH LAW 

If either party to this contract believes that a provision of this Contract, an application of the 
provisions of this Contract or an agreement reached under its terms is in conflict with Federal or 
State law, regulation, or court order, then the parties to this Contract shall meet within sixty (60) 
calendar days after one party provides written notice to the other party of the potential conflict to 
determine whether there is a conflict, how this Contract is affected and to negotiate a resolution of 
any conflict that may exist. If the parties fail to reach agreement over the affected provision thirty 
(30) days after the initial bargaining session, the mutually agreed upon dispute resolution procedure 
(MAD) found in Article II of this Agreement shall be utilized to resolve the dispute. No conflict with 
any law shall affect the validity of any other provision of this Contract and all such other provisions 
shall remain in full force and effect as though no conflict existed. 

L. DURATION OF CONTRACT 

This contract shall become effective July 1, 2021 and shall continue in full force and effect until June 
30, 2024. 

An updated version of this contract with all amendments incorporated will be distributed to all 
Employees and administrative staff within forty-five (45) calendar days following ratification by the 
parties. The distribution of this contract shall be sent to all bargaining unit employees via their school 
email and it shall also be made accessible on the school district network. 
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M. FORMS 

Any modifications, addition, or deletions, to the forms in this contract shall be done by mutual 
agreement of the Superintendent and the President and Vice President of the Orange Teachers 
Association. The forms will be converted to digital forms. 

N. SPECIAL EDUCATION 

The Association and Board recognize that State and Federal statutes and regulations require that 
disabled students be educated "to the maximum extent appropriate" with children who are not 
disabled by providing a special education, related services and supplemental aids and services in 
the least restrictive environment. In providing a free appropriate public education, the Association 
and Board acknowledge that the needs of each individual disabled student will dictate the 
environment in which that child is educated and that each student's educational plan will be 
developed and implemented in accordance with the student's individual special needs. 
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The following hereby attest that this Agreement constitutes a legally binding contract 
for the period of July 1, 2021 through June 30, 2024. 

Orange Board of Education Orange Administrative Team Orange Teachers 
Association 

'-11,~[e_ 
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APPENDIX A 

SALARY SCHEDULES AND ATHLETIC AND CO-CURRICULAR SUPPLEMENTALS 
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BASE SALARY $51,593 1.95% Increase 

BA to BA+15 $600 Increment 

MA to MA+15 $1,000 Increment 

MA+15 to MA+30 $1,000 Increment 

MA+30 to PhD $1,000 Increment 

STEP BA INDEX BA+15 MA INDEX MA+15 MA+30 PHO 

A $46,434 0.900 $47,034 $51,593 1.000 $52,593 $53,593 $54,593 

B $47,466 0.920 $48,066 $52,831 1.024 $53,831 $54,831 $55,831 

C $48,497 0.940 $49,097 $53,863 1.044 $54,863 $55,863 $56,863 

D $49,529 0.960 $50,129 $54,895 1.064 $55,895 $56,895 $57,895 

E $50,561 0.980 $51,161 $55,927 1.084 $56,927 $57,927 $58,927 

1 $51,593 1.000 $52,193 $56,959 1.104 $57,959 $58,959 $59,959 

2 $54,173 1.050 $54,773 $60,261 1.168 $61,261 $62,261 $63,261 

3 $56,752 1.100 $57,352 $63,563 1.232 $64,563 $65,563 $66,563 

4 $59,332 1.150 $59,932 $66,865 1.296 $67,865 $68,865 $69,865 

5 $61,912 1.200 $62,512 $70,166 1.360 $71,166 $72,166 $73,166 

6 $64,491 1.250 $65,091 $73,468 1.424 $74,468 $75,468 $76,468 

7 $67,071 1.300 $67,671 $76,770 1.488 $77,770 $78,770 $79,770 

8 $69,651 1.350 $70,251 $80,072 1.552 $81,072 $82,072 $83,072 

9 $72,230 1.400 $72,830 $83,374 1.616 $84,374 $85,374 $86,374 

10 $74,810 1.450 $75,410 $86,676 1.680 $87,676 $88,676 $89,676 

11 $77,390 1.500 $77,990 $89,978 1.744 $90,978 $91,978 $92,978 

12 $79,969 1.550 $80,569 $93,280 1.808 $94,280 $95,280 $96,280 

13 $82,549 1.600 $83,149 $96,582 1.872 $97,582 $98,582 $99,582 

14 $85,128 1.650 $85,728 $99,884 1.936 $100,884 $101,884 $102,884 

15 $87,708 1.700 $88,308 $103,186 2.000 $104,186 $105,186 $106,186 

16 $87,708 1.700 $88,308 $103,960 2.015 $104,960 $105,960 $106,960 

17 $87,708 1.700 $88,308 $104,734 2.030 $105,734 $106,734 $107,734 

18 $87,708 1.700 $88,308 $106,282 2.060 $107,282 $108,282 $109,282 

19 $87,708 1.700 $88,308 $107,055 2.075 $108,055 $109,055 $110,055 

20 $87,708 1.700 $88,308 $107,829 2.090 $108,829 $109,829 $110,829 

21 $87,708 1.700 $88,308 $108,345 2.100 $109,345 $110,345 $111,345 

22 $87,708 1.700 $88,308 $108,861 2.110 $109,861 $110,861 $111,861 

23 $87,708 1.700 $88,308 $109,377 2.120 $110,377 $111,377 $112,377 

24 $87,708 1.700 $88,308 $109,893 2.130 $110,893 $111,893 $112,893 

25 $87,708 1.700 $88,308 $110,409 2.140 $111,409 $112,409 $113,409 

26 $88,224 1.710 $88,824 $111,183 2.155 $112,183 $113,183 $114,183 

27 $88,740 1.720 $89,340 $111,957 2.170 $112,957 $113,957 $114,957 

28 $89,256 1.730 $89,856 $112,989 2.190 $113,989 $114,989 $115,989 

29 $89,772 1.740 $90,372 $113,505 2.200 $114,505 $115,505 $116,505 

30 $90,289 1.750 $90,889 $114,021 2.210 $115,021 $116,021 $117,021 
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BASE SALARY $52,496 1.75% Increase 
BA to BA+15 $600 Increment 
MA to MA+15 $1,000 Increment 
MA+15 to MA+30 $1,000 Increment 
MA+30 to PhD $1,000 Increment 

STEP BA INDEX BA+15 MA INDEX MA+15 MA+30 PHO 
A $47,246 0.900 $47,846 $52,496 1.000 $53,496 $54,496 $55,496 
B $48,296 0.920 $48,896 $53,756 1.024 $54,756 $55,756 $56,756 
C $49,346 0.940 $49,946 $54,806 1.044 $55,806 $56,806 $57,806 
D $50,396 0.960 $50,996 $55,856 1.064 $56,856 $57,856 $58,856 
E $51,446 0.980 $52,046 $56,906 1.084 $57,906 $58,906 $59,906 
1 $52,496 1.000 $53,096 $57,956 1.104 $58,956 $59,956 $60,956 
2 $55,121 1.050 $55,721 $61,315 1.168 $62,315 $63,315 $64,315 
3 $57,746 1.100 $58,346 $64,675 1.232 $65,675 $66,675 $67,675 
4 $60,370 1.150 $60,970 $68,035 1.296 $69,035 $70,035 $71,035 
5 $62,995 1.200 $63,595 $71,395 1.360 $72,395 $73,395 $74,395 
6 $65,620 1.250 $66,220 $74,754 1.424 $75,754 $76,754 $77,754 
7 $68,245 1.300 $68,845 $78,114 1.488 $79,114 $80,114 $81,114 
8 $70,870 1.350 $71,470 $81,474 1.552 $82,474 $83,474 $84,474 
9 $73,494 1.400 $74,094 $84,834 1.616 $85,834 $86,834 $87,834 

10 $76,119 1.450 $76,719 $88,193 1.680 $89,193 $90,193 $91,193 
11 $78,744 1.500 $79,344 $91,553 1.744 $92,553 $93,553 $94,553 
12 $81,369 1.550 $81,969 $94,913 1.808 $95,913 $96,913 $97,913 
13 $83,994 1.600 $84,594 $98,273 1.872 $99,273 $100,273 $101,273 
14 $86,618 1.650 $87,218 $101,632 1.936 $102,632 $103,632 $104,632 
15 $89,243 1.700 $89,843 $104,992 2.000 $105,992 $106,992 $107,992 
16 $89,243 1.700 $89,843 $105,779 2.015 $106,779 $107,779 $108,779 
17 $89,243 1.700 $89,843 $106,567 2.030 $107,567 $108,567 $109,567 
18 $89,243 1.700 $89,843 $108,142 2.060 $109,142 $110,142 $111,142 
19 $89,243 1.700 $89,843 $108,929 2.075 $109,929 $110,929 $111,929 
20 $89,243 1.700 $89,843 $109,717 2.090 $110,717 $111,717 $112,717 
21 $89,243 1.700 $89,843 $110,242 2.100 $111,242 $112,242 $113,242 
22 $89,243 1.700 $89,843 $110,767 2.110 $111,767 $112,767 $113,767 
23 $89,243 1.700 $89,843 $111,292 2.120 $112,292 $113,292 $114,292 
24 $89,243 1.700 $89,843 $111,816 2.130 $112,816 $113,816 $114,816 
25 $89,243 1.700 $89,843 $112,341 2.140 $113,341 $114,341 $115,341 
26 $89,768 1.710 $90,368 $113,129 2.155 $114,129 $115,129 $116,129 
27 $90,293 1.720 $90,893 $113,916 2.170 $114,916 $115,916 $116,916 
28 $90,818 1.730 $91,418 $114,966 2.190 $115,966 $116,966 $117,966 
29 $91,343 1.740 $91,943 $115,491 2.200 $116,491 $117,491 $118,491 
30 $91,869 1.750 $92,469 $116,016 2.210 $117,016 $118,016 $119,016 
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BASE SALARY $53,205 1.35% Increase 

BA to BA+15 $600 Increment 

MA to MA+15 $1,000 Increment 

MA+15 to MA+30 $1,000 Increment 

MA+30 to PhD $1,000 Increment 

STEP BA INDEX BA+15 MA INDEX MA+15 MA+30 PHD 

A $47,885 0.900 $48,485 $53,205 1.000 $54,205 $55,205 $56,205 

B $48,949 0.920 $49,549 $54,482 1.024 $55,482 $56,482 $57,482 

C $50,013 0.940 $50,613 $55,546 1.044 $56,546 $57,546 $58,546 

D $51,077 0.960 $51,677 $56,610 1.064 $57,610 $58,610 $59,610 

E $52,141 0.980 $52,741 $57,674 1.084 $58,674 $59,674 $60,674 

1 $53,205 1.000 $53,805 $58,738 1.104 $59,738 $60,738 $61,738 

2 $55,865 1.050 $56,465 $62,143 1.168 $63,143 $64,143 $65,143 

3 $58,526 1.100 $59,126 $65,549 1.232 $66,549 $67,549 $68,549 

4 $61,186 1.150 $61,786 $68,954 1.296 $69,954 $70,954 $71,954 

5 $63,846 1.200 $64,446 $72,359 1.360 $73,359 $74,359 $75,359 

6 $66,506 1.250 $67,106 $75,764 1.424 $76,764 $77,764 $78,764 

7 $69,167 1.300 $69,767 $79,169 1.488 $80,169 $81,169 $82,169 

8 $71,827 1.350 $72,427 $82,574 1.552 $83,574 $84,574 $85,574 

9 $74,487 1.400 $75,087 $85,979 1.616 $86,979 $87,979 $88,979 

10 $77,147 1.450 $77,747 $89,384 1.680 $90,384 $91,384 $92,384 

11 $79,808 1.500 $80,408 $92,790 1.744 $93,790 $94,790 $95,790 

12 $82,468 1.550 $83,068 $96,195 1.808 $97,195 $98,195 $99,195 

13 $85,128 1.600 $85,728 $99,600 1.872 $100,600 $101,600 $102,600 

14 $87,788 1.650 $88,388 $103,005 1.936 $104,005 $105,005 $106,005 

15 $90,449 1.700 $91,049 $106,410 2.000 $107,410 $108,410 $109,410 

16 $90,449 1.700 $91,049 $107,208 2.015 $108,208 $109,208 $110,208 

17 $90,449 1.700 $91,049 $108,006 2.030 $109,006 $110,006 $111,006 

18 $90,449 1.700 $91,049 $109,602 2.060 $110,602 $111,602 $112,602 

19 $90,449 1.700 $91,049 $110,400 2.075, $111,400 $112,400 $113,400 

20 $90,449 1.700 $91,049 $111,198 2.090 $112,198 $113,198 $114,198 

21 $90,449 1.700 $91,049 $111,731 2.100 $112,731 $113,731 $114,731 

22 $90,449 1.700 $91,049 $112,263 2.110 $113,263 $114,263 $115,263 

23 $90,449 1.700 $91,049 $112,795 2.120 $113,795 $114,795 $115,795 

24 $90,449 1.700 $91,049 $113,327 2.130 $114,327 $115,327 $116,327 

25 $90,449 1.700 $91,049 $113,859 2.140 $114,859 $115,859 $116,859 

26 $90,981 1.710 $91,581 $114,657 2.155 $115,657 $116,657 $117,657 

27 $91,513 1.720 $92,113 $115,455 2.170 $116,455 $117,455 $118,455 

28 $92,045 1.730 $92,645 $116,519 2.190 $117,519 $118,519 $119,519 

29 $92,577 1.740 $93,177 $117,051 2.200 $118,051 $119,051 $120,051 

30 $93,110 1.750 $93,710 $117,583 2.210 $118,583 $119,583 $120,583 
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Athletic and Co-Curricular Supplementals 

Off Season Supplemental Contracts - Award ONE per sport to each head coach in the 
amount of 2% (only for sports requiring off season coaching). Football will be allowed 

3 Assistant Off Season Coach Supplemental Stipends at 1.4% each. 

Salary Salary 

Boys Sports % Girls Sports % 

Baseball Varsity Head 13.0 Basketball Varsity Head 14.0 
Baseball Assistant 9.5 Basketball Assistant 9.5 
Baseball MS Head 6.5 Basketball MS 7.0 
Baseball MS Assistant 5.5 Basketball MS Assistant 5.5 
Basketball Varsity Head 14.0 Cheerleaders Varsity Head 9.5 
Basketball Assistant 9.5 Cheerleaders Assistant 5.5 
Basketball MS Head 7.0 Cheerleaders MS Head 5.0 
Basketball MS Assistant 5.5 Cheerleaders MS Assistant 2.5 • 

Football Varsity Head 16.0 Cheerleaders Varsity Head Winter 11.0 
Football Varsity Coordinator 2.0 Cheerleaders Assistant Winter 6.5 
Football Assistant 11.0 Field Hockey Varsity Head 10.0 
Football MS Head 9.0 Field Hockey Assistant 7.5 
Football MS Assistant 7.0 Golf Varsity Head 9.5 
Golf Varsity Head 9.5 Golf Assistant 7.0 
Golf Assistant 7.0 Gymnastics Varsity Head 9.5 
Ice Hockey Varsity Head 12.5 Gymnastics Asst 7.0 
Ice Hockey Assistant 9.5 Lacrosse Varsity Head 13.0 
Indoor Track 2.0 Lacrosse Assistant 9.0 
Indoor Track Assistant 1.0 Soccer Varsity Head 13.0 
Lacrosse Varsity Head 13.0 Soccer Assistant 9.5 
Lacrosse Assistant 9.0 Soccer MS 6.5 
Soccer Varsity Head 13.0 Soccer MS Assistant 5.5 
Soccer Assistant 9.5 Softball Head 13.0 
Soccer MS 6.5 Softball Asst 9.5 
Soccer MS Assistant 5.5 Softball MS 6.5 
Tennis Varsity Head 9.5 Softball MS Assistant 5.5 
Tennis Assistant 7.0 Tennis Varsity Head 9.5 
Track MS 6.5 Tennis Assistant 7.0 
Track MS Asst 5.5 Track MS 6.5 
Track and Field Head Girls Only** 13.0 Track MS Asst 5.5 
Track and Field Head Boys Only** 13.0 Volleyball Varsity Head 13.0 
Wrestling Varsity Head 14.0 Volleyball Assistant 9.5 
Wrestling Assistant 9.5 Volleyball MS Head 6.5 
Wrestling MS Head 9.0 Volleyball MS Assistant 5.5 
Wrestling MS Assistant 7.0 
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Athletic and Co-Curricular Supplementals 

Co-Ed Sports 

Cross Country Head 9,5 

Cross Country Asst 7.0 
Weight Rm. (per 40 hrs) Out 
of Season 1.3 * Cross Country MS 6.5 

BMS Athletic Director 18,0 * Cross Country MS Assistant 5,5 

Athletic Trainer Summer Stipend 7.0 * Swimming Head 16.0 

Faculty Manager 18.0 * Swimming Asst 9,5 

Pool Maintenance 15.0 * Swimming MS Head 6.5 

Swimming MS Asst 5.5 

Track and Field Head 16.0 

Brady Middle School Coaches Track and Field Asst. 9,5 

$300 Stipend after 3 consecutive seasons in same position 

**If Track and Field has a Co-Ed Head Coach, then the Girls Only and Boys Only Track and Field positions will not be 
available. -
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Athletic and Co-Curricular Supplementals 

2021-2022 

Description: 

Orange High School 
OHS AC4P / No Place for Hate 

OHS Academic Challenge 
OHS Advance String Ensemble 
OHS Auditorium Coordinator 

OHS Amnesty International 

OHS Calligrapher 
OHS Choral Music Director 

OHS Class Advisor 9 

OHS Class Advisor 10 
OHS Class Advisor 11 (incl Prom) 

OHS Class Advisor 12 

OHS Debate 
OHS Department Head - Guidance 
OHS Department Head - Industrial Arts 

OHS Department Head - World Language 
OHS Department Head - Special Ed 

OHS - Department Head - English 
OHS - Department Head - Social Studies 

OHS - Department Head - Science 
OHS - Department Head - Math 
OHS - Department Rep. - Health/Phys. Ed. 

OHS - Department Rep. - Art 

OHS Environmental Club 
OHS Fall Play Director 
OHS Fall Play Assistant Director 

OHS Fall Play Tech Director 
OHS Future Problem Solvers 
OHS Gay Straight Alliance 

OHS International Advisor 

OHS Jazz Band Dir 

OHS Jazz Choir Dir 

OHS JCOWA 
OHS JCOWA Asst 

OHS Key Club 
OHS Lang. Club Advisor - Israel Culture 

OHS Lang. Club Advisor - Spanish Club 
OHS Lang. Club Advisor - French Club 

OHS Lang. Club Advisor - Latin Club 
OHA Lang. Club Advisor - Asian Culture 

Salary 

% of Base 

4.0 
5.0 
2.0 
4.0 

2.0 
1.0 
7.5 
3.0 

3.0 

7.0 

4.5 
6.0 

5.5 
5.5 
5.5 
5.5 
5.5 
5.5 
5.5 
5.5 
5.5 
5.5 
3.2 

8.0 
2.0 
5.3 
2.0 
2.0 

2.0 
8.0 
8.0 
7.5 
3.5 
5.3 
2.0 
2.0 
2.0 
2.0 
2.0 

A-6 

B Step 1 

* 

* 
* 
* 
* 

* 

* 
* 

* 
* 
* 

* 
* 

* 
* 
* 
* 

* 
* 
* 
* 
* 
* 

* 

* 
* 
* 
* 
* 
* 

* 
* 
* 
* 
* 

010-9268-5123/3/AMERICAS 



Athletic and Co-Curricular Supplementals 

OHS Lionettes Head 
OHS Lionettes Band Camp 
OHS Lionettes Spring 
OHS Male Minority Leaders 
OHS Marching/Concert Band Dir 
OHS Marching Band Dir Summer 
OHS Marching Band Asst 
OHS Marching Band Asst Summer 
OHS Marching Band Medical Summer 
OHS Mock Trial Advisor 
OHS Mock Trial Assistant (3) 
OHS National Honor Society Advisor 
OHS Nothing But Treble 
OHS Orchestra Director 
OHS Outlook Advisor 
OHS Outlook Financial Advisor 
OHS Outstanding Minority Achievers 
OHS Project Support 
OHS Red Cross Advisor 
OHS Robotics Asst 
OHS SADD Advisor 
OHS Senior Project Advisor 
OHS Senior Review Committee (20) 
OHS Sister to Sister 
OHS Spirit Club Advisor 
OHS Sp. Musical Choreographer 
OHS Sp. Musical Director 
OHS Sp. Musical Orchestra Dir 
OHS Sp. Musical Tech Director 
OHS Sp. Musical Vocal Director 
OHS Student Government Assoc 

OHS Thespians Advisor 
OHS Unity and Diversity 
OHS We Connect Coordinator and Advisor 
OHS We Connect Advisor 
OHS Vision Club 
OHS Yearbook Financial Advisor 

Brady Middle School 
BMS Builders Club 
BMS Challenge Day Coordinator 
BMS Coding Club 
BMS Compass Club 
BMS Environ. Educ Director 2 Camps 
BMS Environ. Educ Nurse (2) 

11.0 
3.0 
2.0 
3.7 
16.0 
5.7 
6.0 
3.0 
2.0 
8.0 
4.0 
4.0 
5.5 
7.5 
8.7 
2.5 
3.7 
4.0 
2.0 
3.0 
2.0 

20.0 
0.4 
3.7 
3.0 
3.5 
9.0 
5.0 
5.3 
5.0 
6.0 

3.2 
3.7 
2 
1 

5.5 
2.5 

2.0 
2.5 
2.0 
2 

5.0 
1.6 

A-7 

* 
* 

* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 

* 

* 
* 
* 
* 
* 
* 

* 

* 
* 
* 

010-9268-5123/3/AMERICAS 



Athletic and Co-Curricular Supplementals 

BMS Female Leadership Club 
BMS Intramural 7th/8th B-Ball (1 each gr) 
BMS Intramural 6th Wrestling 
BMS Intramural Soccer 
BMS Intramural B-Ball 6th Gr. 
BMS Intramural Volleyball 6th Gr 
BMS Jazz Band 
BMS Newspaper Advisor 
BMS SADD Advisor 
BMS Power of Pen (2) 
BMS Power of Pen Assistant (2) 
BMS Robotics 
BMS Subj Area Specialist - Language Arts 
BMS Subj Area Specialist - Math 
BMS Subj Area Specialist - Science 
BMS Subj Area Specialist - Social Studies 
BMS Subj Area Specialist - Special Education 
BMS Subj Area Specialist - Foreign Language 
BMS Science Fair 
BMS Show Director 
BMS Show Acting Director 
BMS Show Choreographer 
BMS Show Tech Director 
BMS Show Costumes 
BMS Show Vocal Director 
BMS Spelling Bee Advisor 
BMS Student Council 
BMS Student Council Asst. 
BMS Student Leadership Advisor 
BMS Student Leadership Assistant 
BMS Teacher Lead Team 

BMS Challenge Day Coordinator 
BMS Pride Coordinator 
BMS Compass Club Advisor 
BMS Washington Trip 8th Grade Adv 
BMS Washington Trip Chaperone (15) 
BMS Year Book Advisor (2) 
BMS Youth in Government (3) 
BMS Youth in Government (overnight) (3) 
BMS coaches have a $300 stipend after three years in the 

same position. 

Moreland Hills Elementary School 
MHS Evening Musicals (2) 
MHS Future Problem Solvers 
MHS Genius Club (2) 

2.0 * 
1.5 
2.2 
2.2 
2.2 
2.2 
2.0 * 
4.0 * 
2.2 * 
3.2 * 
2.2 * 
3.0 * 
5.5 *** 
5.5 * 
5.5 * 
5.5 * 
5.5 * 
5.5 * 
4.0 * 
7.0 
2.0 
2.0 
3.0 
2.0 
3.0 
0.4 * 
3.2 * 
2.0 * 
3.2 * 
2.2 * 
5.5 * 

2.5 
2.5 
2.0 
5.0 * 
1.4 
2.2 * 
2.0 * 
1.4 

2.0 * 
1.0 * 
5.0 * 

A-8 

010-9268-5123/3/AMERICAS 



Athletic and Co-Curricular Supplementals 

MHS lntramurals 5th Grade (Multiple) 

MHS lntramurals Advisor 

MHS Literacy Specialist (K-5) 

MHS Outdoor Science 

MHS Reading Materials Specialist 

MHS Special Ed Specialist (K-2) (3-5) 

MHS Student Council (3) 

MHS Subject Area Specialist (K-2) Math 

MHS Subject Area Specialist (3-5) Math 

MHS Teacher Lead Team 

MHS Tune In 5th Grade Choir 

MHS Yearbook Advisor 

MHS Concert Night Art Exhibitions (2) 

Orange Inclusive Preschool 

Inclusive Preschool Technology Rep 

District Supplementals 
District Book Buddies (4) 

District Destination Imagination 

District Music Coordinator 

District Robotics 

District Resident Educator Facilitator (2) 

District RE Mentor Year 1 (per mentee) 

District Staff Mentor 

The SAS for Language Arts and Math at OHS, 
Brady Middle School and Moreland Hills will 
only be paid if it is filled by a teacher and not an 
Instructional Coach. 

2.2 

1.5 * 

5.0 * 

5.0 * 

2.5 * 

5.0 * 

2.5 * 

2.5 * 

2.5 * 

5.5 * 

2.0 * 

4.4 * 

* 

2.0 * 

1.0 * 

1.0 * 

4.5 * 

8.5 * 

9.0 * 

7.0 * 

3.1 

1.0 

A-9 
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APPENDIX B 

FORMS 





--------------- -----------

ORANGE SCHOOL DISTRICT 
GRIEVANCE REPORT· FORM 1000 

Grievant_________ Job Assignment Building/Work Area _________ 

STATEMENT OF GRIEVANCE 

1. Please list the specific provisions of the collective bargaining agreement alleged to have been violated, 
misapplied or misinterpreted. 

2. Please list the time, place and date of the alleged violation, misapplication or misinterpretation of the 
agreement and who took such action. 

3. Statement of the grievance (attach additional pages if necessary) 

4. Relief requested (attach additional pages if necessary) 

I 
Signature of Grievant Original Date of Submission 

Please complete Page 2 with Grievance Step & forward to appropriate administrator. 

A COPY OF THIS FORM MUST BE SENT TO THE DIRECTOR OF HUMAN RESOURCES 
AND THE PRESIDENT OF THE ORANGE TEACHERS ASSOCIATION 

Revised 10/2021 
FORM 1000 



--------------- -----------

PROGRESSION OF GRIEVANCE - FORM 1000 

(Check appropriate box prior to advancing to Administrator) 

Completed form to be emailed or presented in person to the appropriate Administrator (If emailed, please 
follow up ifAdministrator does not acknowledge receipt within 2 days) 

0 Step 1 Received by Administrator ____________/_/__ 

Meeting Date established for Step 1: _/_/__ 

0 Step 1 skipped pursuant to Article 111, Section (8)(2) and filed at Step 2 

0 Step 2 Received by Administrator __________ __/_/__ 

Meeting Date Established for Step 2: _/_/__ 

0 Step 3 Received by Administrator _________ _/_/__ 

Meeting Date Established for Step 3: _/_/__ 

0 Step 4 REQUEST FOR HEARING 

Received by Administrator _________ 

I 
Signature of Grievant Original Date of Submission 

A COPY OF THIS FORM MUST BE SENT TO THE DIRECTOR OF HUMAN RESOURCES 
AND THE PRESIDENT OF THE ORANGE TEACHERS ASSOCIATION 

Revised 10/2021 
FORM 1000 



-------------- - ---

ORANGE SCHOOL DISTRICT 
GRIEVANCE DISPOSITION - FORM 1000-D 

ADMINISTRATOR TO INDICATE APPLICABLE STEP OF GRIEVANCE 

Grievant Name: ____________ Original Date of Submission ______ 

Responses at Step 1 and 2 are due within five (5) work days after Grievance Meeting 

Responses at Step 3 are due within ten (10) work days after Grievance Meeting 

STEP___ GRIEVANCE DISPOSITION 
(attach additional sheets if necessary) 

I I 

ADMINISTRATOR DATE 

ACKNOWLEDGEMENT OF RECEIPT 

___________________________ GRIEVANT 
DATE 

ACCEPTANCE OF DISPOSITION: 

YES__ NO__ If NO , grievance to be filed to next level using Form 1000. 

A COPY OF THIS FORM MUST BE SENT TO THE DIRECTOR OF HUMAN RESOURCES 
AND THE PRESIDENT OF THE ORANGE TEACHERS ASSOCIATION 

FORM 1000-D 
Revised 10/2021 



--------------------------------------

-----------------------------

------------

Orange School District 
Travel Reimbursement and P-Card Reporting Form 

Impmiant - please read: 

Submit to the building principal or appropriate administrator for approval PRlOR to travel. The original will be returned to the building principal. Upon 
completion of travel, enter the actual expenses incmTed, attach the original receipts and resubmit to the building principal or the appropriate administrator 
for final approval. Please tape all receipts to an 8xl l" sheet of paper in date order. 

Name: Date: 

Building co Maint MHS OHS BMS PPLC Assignment Area: 
(please circle) 

Purpose of Travel: 

Travel Dates: Location: 

Estimate Amt Paid with Amt Paid with Amount to be 
prior to travel Purchase Order P-Card Reimbursed 

Transportation by Plane: 

Transportation by Automobile 

miles@ .56 per mile (or current IRS rate) jo.oo 

Tolls, charges, garage, parking, taxi, shuttle, etc 

Lodging - # of nights: @$ 
1 o.oo 

(moderate-priced accomodations). If two people 
are slurring a room, each occnpant must provide a 
receipt with their own name or both names on one 
receipt. PO# 

Registration fees -
If paid by school, PO# 

Meals: Meals will be reimbursed at $40 per day 
(per person. max tip is 20%) 

jo 

Total 

To be reimbursed 

Employee's Signature 

PO Number 

Principal's Approval 

Central Office Approval 

Final Approval 

Form 3000 



OCSD Supplemental Contract Intent Form and Documentation of Work 
Form 5000-A 

(Per Article XIV. E., 2.a.& 2.b.) 

This form is available as a fillable Google Doc and will be shared by each building 
principal to non-athletic supplemental contract holders. 

Supplemental contract holders must submit this form no later than September 1, to outline the 
work intended for each supplemental contract held. 

First Name of Supplemental Contract Holder 

Last Name of Supplemental Contract Holder 

Location of Supplemental Contract 
Select from Drop Down List 

Supplemental Contract: 
Select from Drop Down List 

Statement of Goals/ Purpose Statement 
What are the established goals/objectives for this supplemental contract? If a Student Club, what is the purpose statement? 
Please explain the future or desired result that the contract holder envisions, plans and commits to achieve. 

Funding 
Please provide detail about the funding required to meet the proposed goals. If no funds are needed, please leave blank. 

Source of Funds 
Use the space below to identify the source of the funds (building budget, student fees, etc.). 

If a Student Club, are you maintaining a Student Activity Binder with instructions from the Treasurer's Office? (if you are a 
new advisor, please contact the Treasurer's Office to obtain/review the binder). 

Start/End Dates for Supplemental Contract 
Use the space below to identify the date you plan to begin working on this supplemental contract. This could be an organizational 
meeting with students, time spent meeting with a vendor to plan a student trip, etc. 
Use the space below to identify the date you plan to complete your work related to this supplemental contract. This could be a 
meeting with students to review accomplishments, submitting paperwork related to a fundraiser, etc. 

Number of Sessions/Meetings Anticipated 
Use the space below to identify the frequency of work sessions you will engage in or the meetings you plan to have with students 
this year (e.g. I plan to meet twice a month starting in September and ending in May for a total of 18 meetings 

Documentation of Work Sessions/Meetings Held 
Click on the file linked below: 

https://docs.google.com/document/d/1 c8_h Y cd0ZchXZ4KbqqQCzZ3q 1 GXDXg L v0ivn6gwi3Ww/edit?usp=sharing 

Make a copy of this document (using the tool bar, click on "File" and "Make a copy"). Change the document name of the copy by 
replacing the part in ALL CAPS with the name of the student activity group you lead (e.g. BMS Student Council) or the supplemental 

contract you hold (e.g. OHS Calligrapher). Change the share settings to "Anyone at Orange City School District with the link can 
view." Once you've made a copy of the document, renamed it, and changed the sharing settings, click on "ADD FILE" below and 
upload it from your drive. 

This document is to be used by supplemental contract holders as a running record of the work sessions and/or meetings held to 
accomplish the stated goals of the supplemental contract. 

Form 5000-A 
Revised 10/2021 

https://docs.google.com/document/d/1


OCSD Supplemental Contract Closeout Form 
Form 5000-B 

(Per Article XIV. E. 2.c.) 

This form is available as a fillable Google Doc and will be shared by each 
building principal to non-athletic supplemental contract holders. 

Supplemental contract holders must submit this form for each contract no later than one week 
after the conclusion of the supplemental activity, or by the end of the school year, whichever is 
earlier. 

First Name of Supplemental Contract Holder 

Last Name of Supplemental Contract Holder 

Location of Supplemental Contract 
Select from Drop Down List 

Supplemental Contract: 
Select from Drop Down List 

Date Activities Ended: 

Is your Documentation of Work in Form 5000 A complete? 
1) Yes 
2) No, if No please explain when you expect to have this completed. 

Statement of Whether Supplemental Contract Activity Met Established Goals: 
1) Did you meet your goals or purpose? 
2) Student Participation - Number of students, expected, above or below & why? 
3) Would you expect to offer this supplemental activity again or that this activity/club will continue next year? 
4) What was the most successful part of this activity? 

Are all funds and equipment accounted for and student activity statements filed with the Treasurer's office? 
1) Yes 
2) No - Explain 
3) Not Applicable 

Student Advisor Binder 
If you are a student advisor and no longer continuing in your role, have you returned your Student Advisor Binder to 
the Treasurer's Office with documentation to support your group's activities including fund raising efforts, club officers, 
purpose statement, purchase orders, deposits/receipts information etc 

1) Yes 
2) No, If no, please explain. 
3) Not Applicable 

Form 5000-B 
Created 10/2021 



Orange Board of Education 
Salary Notification - Certified Personnel 

Name: School Year: 

Assignment: 

Building: 

Date Hired: 

Degree: 

Step 

Percent: 

Salary Base 

Salary 
(Salary Base x Percent) 

Professional Development Award: 

Professional Credit Dollars: 

BASIC INSTRUCTIONAL TOTAL: 

Per Diem Per Diem Rate is calculated by 
dividing contract days (185) intoAssigned Additional Days 
the Salary + PDP and 

Total Additional Days Professional Credits. 

GRAND INSTRUCTIONAL TOTAL: 

Activities Activitities 

Total Activities: 

PROJECTED TOTAL FOR ALL ASSIGNMENTS: 
Form 6000 (6/96) 



ORANGE CITY SCHOOL DISTRICT 
GRADUATE COURSE CREDIT 

APPROVAL 

Certified Unit Members who wish to take graduate courses for advancement on the salary 
schedule must fulfill the following requirements: 

1. Complete this form; list each professional course (graduate catalog number, etc.) or 
detailed information concerning other types of experience in which you wish to 
patiicipate as covered in A1iicle XIV, Section D. 

2. The application must be approved and dated by the Director of Human Resources. 

3. Complete the course and file the grade slip or transcript, to show that the requirements 
have been completed. 

Name: Building: ____ Date: ____----------------~ 

Assignment: __________ Name of Graduate Corse ___________ 

Course Number: __ Regular Class [ ] Workshop [ ] Course Staiis __j __j _ Ends__j__j_ 

College or University ________ Hours of Credit: Semester __ Quarter ___ 

How will this course benefit your school assignment? 

[ ] Approved: Regular Hours 

__ Workshop Hours 

[ ] Disapproved Reason: ____________________ 

Signature of Director of Human Resources Date 

Form 7501 
Revised 2021 



ORANGE CITY SCHOOL DISTRICT 
TEACHER SUBSTITUTE REPORT 

ARTICLE XN. 0. - SUBSTITUTE PERIODS 

Compensation will be made for substitute periods worked during a unit member's 
unassigned time. Such compensation will take effect upon the second substitution made by 
any one unit member. The unit member has the right to refuse the assigned substitution 
except in emergency situations. The compensation shall be made on the following 
schedule: 

Period Amount 

0-30 minutes 
31-60 minutes 

$15.00 
$30.00 

Name: 

Date Time 

Building: 

Number of Minutes Amount 

1. to 
2. to 
3. to 
4. to 
5. to 
6. to 

Total Compensation Due 

Signature of Unit Member Date 

Signature of Building Administrator Date 

Signature of Director of Human Resources Date 

Account Number _______________Total Approved Payment _____ 

Form 7600 
Revised 2021 



------

ORANGE CITY SCHOOL DISTRICT 
TUITION FREE ENROLLMENT 

This form must be completed and returned to the Human Resource Office by August 1st of each school 
year the child is enrolled. You must contact the appropriate building for transfer procedures. 

School Year: 

Please list name, age, and grade the student will enter: 

Student's Name Age Grade 

Student's Name Age Grade 

Student's Name Age Grade 

Student's Name Age Grade 

Name of Orange Teacher Assn. Unit Member: 

Home Address: 

District of Residence: 

Not available to Orange Teacher Association unit members initially hfred on and after the first employee 
workday of the 2009-2010 school year. Children of Orange Teacher Association unit members employed 
before the first employee workday of the 2009-2010 school year may attend Orange City Schools on a 
tuition-free basis. 

Form 9200a 
Revised 12/18/12 



-----------------------------

ORANGE CITY SCHOOL DISTRICT 
SICK DAY DONATION FORM 

Name of Donor: 

Unit Member Employee ID: 
(JS! five letters last name/last 4 numbers SS#) 

Number of Days to be Donated: ________ 

Unit Member To Receive Donated Days: 

Donated Days Will be Used in Order of Donation: Used 

Not Used 

Please note: Once a day is donated and used, it is no longer in your account of sick days and 
may affect your severance pay. Please see OTA collective bargaining agreement Article X for 
restrictions on donated sick leave. 

Signature of Donor Date 

Signature of Director of Human Resources Date 

Form 9201 
Revised 7/1/2015 



---------------------------

-------------------

SCHEDULE MODIFICATION REQUEST 

Full Time Tenured Teacher's Name_____________________ 

Area of Study: 

Proposed Schedule: 

TIME MON TUE WED THUR FRI 

Rationale for Modification of Schedule: 

Directions for Submission of Schedule Modification Request: 

LJ Submit one copy to Association President (via email or hard copy) PRIOR TO submission to Building 

Principal; 

TEACHER SIGNATURE:________________~D'--'-A~T~E-'-:______ 

LJ Submit one copy to Building Principal (If approved Principal will forward to Superintendent) 

PRINCIPAL'S RECOMMENDATION: ____________________ 

BUILDING PRINCIPAL APPROVAL/ DATE SUPERINTENDENT APPROVAL/ DATE 

Form 9250 
Revised 10/2021 



APPENDIX C 

Non-OTES Evaluation Forms 





Me~dia Specialist Parfo1rnance Evaluation Ru·brtc 

· Students 

-

Content 

Ineffective 

The Library/Media 
Specialist: 

demonstrate$ a lack of 
familiarity of students' 
-background knowledge and 
makes no attempt to find this 
information. 

does:riot differentiate 
instruction. 

is hot respectful of students' 
diverse cultures, language 
skills and·experiences. 

:me Libf<iry/Me~ia 
Specialist: 

' 
does rrofhave content 

•knowledgeto plan instruction. 

does noftea_chthe correct 
information a0d does not 
provide scaffoldii:ig or effective 
questioning:techniques.. 

teaches lessons ih isolation 
disregardi_ng any content, 
interdisciplinary or real-world 
connections.. 

Developing 

•The Library/Media 
Specialist: 

•demonst(ates some 
familiarity-of students' 

•background knowledge ai:id 
•experiences .and describes 
one procedure used to obtain 

•this information. 

may tie awar.e. of, but does. 
not :Use-differentiated 
instruction, or-is differentiating· 
instruction wifhout:valid data. 

demonstrates :an awareness 
of students', diverse cultures, 
language skills.and 
experiences. 

The Library/Media· 
Specialist: 

has knowlectg·e ·of.content 
area, out i~ n•otplanriimg 
and/orii:Ap_lementing 
instruction effectively. 

does.not.address-studeqt 
misconceptions or:clar:ifiy' 
:appropriate!y;questioning 
may confuse students... 

loose.ly qr inconsfstently 
connects the lesson with 

.content area knowledae 

Proficient Acc-omplished 

The Ubrary!Media 
Specialist: 

demonstrates familiarity of 
students: backg_round 
knowledgeaand e)(periences 
and- describes multiple 
procedures ·used t9 obtain 
this information: 

ls clearly aware.of-and uses-
lriformatron about-student 
groups (e.g., gifted; Students 
with Disabilities; at-risk) in 
ordedo provide differentiated 
learning opportunities. 

is clearly respectful of 
students; diverse.cultures,. . .• 

language skills-_and 
experiences. 

. The Library/Media 

. Spetialist: 

•uses approp(iate.content 
. knowledgeito plan.ana 
: sequenc_e instruction. 

provides appr:oP.rciate 
scaffolding: and..effective 

: questioning_,. fa-help students 
-c.onstruct understanding.and 
to-address comr:no1:i, 

; in1sconceptions in ·the 
:content area. 

desians lessons to .connect 

The Library/M~dia 
Specialist: 

• demonstrates· the purpose and 
value.of learning _about 
students,. background 
experienc~s; familfarity with 
each student's background 
-knoWledge:and experiences 
and describes multiple 
procedures used to obtain this 
:information.: 

demonstrates krtowledge of 
how students learn and 
develop and prepares students 

• ·for success in the future. 

provides personalized, 
differentiated Teaming 
opportunitieiHor the whcile 
child based ori'data and the 
.perso_nal relationship with.the 
student. 

The Library/Media 
-Specialist: 

is an. expert:in the content 
area1 plans·,and delivers 
;sequenced:instruction·that is 
clearly connected to :other 
disciplines; relevant life 
,experiences, and career 
pathways; 

-anficipa:fes misconceptions. 
and plansfor,appropriate 
-scaffolding as well as utilizing 
varied- levels· of questioning. 

https://value.of
https://loose.ly


Assessment The Library/Medta 
•-Specialist: 

has minimalassessment 
evidence and does not 
measure student 
competence. 

•does not Use ctiagndstic,and 
formative,assessments;. 
summati~e assessments do 
not-link to class instruction. 

rarely or·nevet'checks;for-
un'derst~nafng.: 

does not prcitecf-students 
froni the·adverse 
~onsequences-ofinitial failure. 

•has no plan to evaluate the 
program.. 

·offers-no suggestions to 
lmpro'Ve program and makes 
no revisions. 

other disciplfnes, relevant life 
•experiences;and career. 
pathways. 

The library/Media 
•.Specialist: 

•uses some assessment 
methodsthat.measure 

.student competence. 

checks for understanding;at 
key momehts"-andJ1ttempts 
to adjusfiristructibn 

•accordihgly. 

.occasionally protects 
: students fr9irr adverse 

c9nse<1uences ofinitlal failure 
through formative• 
assessment.. 

occasioyrally communicates 
wifh·stucjents, paren~s.·and 
colleagues. 

contentarea knowledge with • 
otlfiet'disciplines, relevant life 

•experiencesaFJd career 
•pathwiays. 

, 

ihe Ubrary/Medra 
•• Specialist:· 

integrates assessments into 
thej:outrn~s of the library and 
checks for understanding at' 
key moments. 

profe¢ts ·student& from 
adverse:consequen:ces,of 
initial failure:. 

•ha:s a plan to· evaluate the 
. p.rqgtari1.orgarHzed ·arourid 
clear g·oa:ls, with the 
collet:tior:l' ofevidence· 

. indicafingthectegr,eeto 
•which.the go·a1s have been 
. met, 

make:S suggestfons as.to 

• ·The Library/Media• 
-Specialist: 

•purposely plans assessments 
and differentiates· 
assessments to match the·fuii 
range ofstudentneeds, 
abilities and Ieamir:,g,sfyl.es;: 
continually checks fcir 
understal)ding and )Tlakes 
adjustments·accordingly. 

. uses·_trends _and patterns from 
assessments-to anticipate 
potential learning obstacles 
•.and to•inform ·curricuh.im 
·design. 

participates· i.n t:oliabotative 
efforts to create common 
assessments among grade 

howthe ,media program might • level and o~ content areas. 
.be impro:ved, and.makes 
revisions when tl1ey are 
needed, 

involves:-st1;Jdents in: 
selfossessment'-and g¢al 
s·etting and cornn,onicates 
those goals. 

https://curricuh.im
https://Ieamir:,g,sfyl.es


Instruction 

Learning 
Enviforiritent· 

The Library/Media• 
Specialist: 

goals, activities-and materials 
do not align.with districrand 
.state content guicfelines. • 

.dqes:not'sh~re expectations 
for- student work. 

does· not.communicate: how 
.. activ.ities connect with 
·teatning ·goals. 

does riot. diffetenti.ate 
instruction. 

•utilizes:aclivities that·are 
UbraryIMedia'Specialist 
·dep.eridenf;and dci iiotengage 
students:in·autnentic work. 

does not incorporate 
resources.info.'instruction. 

does not: use Districfarid 
Professional 
Policies/Procedures to 
procure appropriate 
resources. 

does notregularly_ purge· 
outdated-materials;· resulting 
in an unbalanced, outdated 
collection. 

The Libraryll!IJedia 
Specialist. 

ha.s a leai'ning,environment 
that is disorganized and is 
neither emotionally. supportive. 
(protection from adverse 

The LibraryiMedia 
Specialist: 

has goals\ acti:liities-an'd 
materials.that are:aligr;ied with 
district and state content 
guidelines. 

does.not consistently share 
expectations or the 
relationship between activities 
and learnir'!g goals. 

lessons iii.consistently 
address the0 needs of 
different_types of.students. 

·utilizes. activities that-are 
primarily Library/Media: 
Specialisfdeperident and riot 
necessarily designed to 
promote :student engagement 
and authentic work. 

uses limited resources to: 
enhance instruction. 

sometimes uses·District:and 
Professional 

.. Policies/Procedures-to 
:procure appropriate 
resources. 

.purges.oufdafed:matenals. 
inconsistently, resulting.in an 
cinbalar.iced, outdated 

· : colledion: 

Ubr.aey/.Media Speefaltst: 

•has. a 1:ear.ning .environment. 
that is physrcaJly safe, 

: emotionally supportive.and 
•conauch:ie to learning.for 
students. 

TheLibrary/Media 
Spec;ia.list: 

• has,goals; activities, 
illaterials:and resources that 
a·re aligned ·with.:district·and 
state c:ontentguidelines-arid 
designed to.pr,omote.stude.ht 
e1igagementin literature and 
information ·skills. 

has explicitly shared 
expectations. Students know 
liowac:tivities c6hnectwith 
Je·arning, goals. 

has lessons that address the 
needs ofa diverse stucient 
Jfoptilatior:r (e:g:; styles; 
exceptionaliti¢s, cultqre,. 
academics;-:e)(J)eriences). 

has learning activities that 
are ·collaborative,among 
stµdents-and Ub.raryZM:edia 
Sp~cialist'in orderfo ,fqster 
independence.-instuderits.. 

uses·the-D.istrictand 
Professionalguidelines to 
procure app~opriate 

: resources a1;1d toregularry 
purge,._outdated.matel'ials 

•resUlting:.ina:balanc:ed 
collection. 

• • Library/Media Specialist:- ' 

bas a learning: environment 
thatdemonstrates evidence 
of clearexp:ectations and 
routines·as welt as the 

. frnportance .of seeking 

The Library/Media 
Specialist: 

makes instructional decisions 
based on ·individual student 
heeds to ensure· . 
independence, engagement, 
and authentic work. 

persists in seeking and 
implementing .differentiated 
instruction, and soliciting 
additional resources;from t~e 
school as needed. 

.utilizes Public Library and 
other,comtnunii:y and 
gqvemmental sources to 
o.btain ih'structionalmaterials 

• in aqdition to building 
resources 

i$~lects materials•for ~he. 
collectio.n thoughtfullycarid'fn 
:consultation with professional 
·p·eers·and resources. 
Collection is balanced, timely 
and re!e:vant. 

..Library/Media Specialist: 

creates a climate in which 
•students are acftv.ely engaged 
as.readers and researchers, 
with the opportunity. fo work 
independently. 

https://to.pr,omote.stude.ht
https://resulting.in


Collaboration 
and 

•Communicatio 
n 

consequences) nor conducive 
to -learning ·for airstudents. 

does'not provide evidence of 
student respect, student 
rapport, safi=renvironmentand 
student equality. 

does not stress the 
importance of information 
seeking skills and reading. 

has either.nonexistent or 
iriefffcient Media center 
routines, transitions and 
procedures (circi.llat1on,. 
computer use, book 
selection), resulting in general 
confusion. 

Library/Media:Specialist: 

communJCates. ineffectively, 
Uifproductively, ancf/or 

sometimes demonstrates. 
inconsistencies in treating. 
students fairly and 
respectfully. 

has Media _center routines, 
transitions am:!: procedures 
(circulatjon, computer us:e, 
book selection') tqathav& 
been established but fun'ction 
sporadically. 

Library/Media Specialist: 

inconsisteritly·.communicates, 
'Clearly, effectively, 

information and reading 
literature. 

treats:students fairly and 
·respectfully. 

has Media: center routines, 
transitions and -proc~dlires 

. (circulation, cornputeruse, 
bocik ·selectiotr} tnat have· 
been established and 
function,-srnoothly. There is 

•·eyidence ofvaried learning 
Sifuations (cooperative 
learning, iridep-eridentwork; 
whole group, small group)'. 

Libr:11ry/ivledia•Specialist:. 

cornmunfoate.s ciearlY:, 

Interacts with individual 
students, and·staff'members 
ishighly respectful,:reflecting 
genuine warmth and :caring; 
models:expectations and • 
le\iels of devefo'pmerit 

has .routines, transitions arid 
procedures· {circulation, 
comp·uter use,.book seiection) 
·tha't are seamless-in their 
operaticin,with students: 
assuniingconsiderable 
responsibility fortheirsinoofh 
operation. Instructional time 
combines independent, 
collaborative, and whole ·class 
learning .situations. 

Library/Media Specialist: 

. is .an exceUent-communicator, 
effectively., :p·rodu:ctively:, arid. . whoanticipates:and 

., 



inappropriately with 
.colleagues, parents,_ and 
·student's.. 

engages in ·no outreach efforts 
to parents and the larger 
community. 

makes no attempts to 
collaborate with classroom 
teachers in the use of 
technology in the 
library/media center and in the 
design of instructional lessons 
and units. 

prodoctively, ,and 
appropriately witf:l colleagu-es, 
parents; and-students. 

makes sporadic efforts to 
engage in outreach efforts 
with parents and the larger 
community. 

occasionally makes attempts 
to collaborate with other 
teachers and school staff-in 
the use oftechnology in the 
library/me.dia center and in 
the design· of instructional 
lessons and units. 

appropriately-.with colleagues, 
parent~,- and-students; 

engages iii outreach efforts·to 
parents and the larger· 
community to support 
student learning·through the 
promotion of reading, 
research resources, use- of' 
technology and responsible 
borrowing ofmaterials. 

makes reguiar·proactive: 
attempts to co.11.aborate with 
classroom.teachers'.ih the 
use Qf technology in the. 
library/media_ centeranci'in 
the design_ofinstructional 
less9ns and units. 

recognizes. needs, and then 
.provides·,, input; resources and 
information to colleagues·, 
par.emts,-and students. 

is pr_oactiveJh reaching out to 
parents and estabiishlng 
contacts with outside libraries, 
·coordinating effqrts 'for mutual . 
benefit. 

is:a leader- in ·collaboration 
with teachers; administrators, 
other school staff, and local 
_commun(ty.(when·and where. 
appropriate) to design 
engaging instructional 

. oppoiti.mities. 

-



---

Professional •The Library/Media 
responsibility Specialist: 
and growth -

fails to uphold -arid follow 
professional ethics, policies, 
and legal.codes ofthe district 
.atld·state. 

• fails to ta~e respon~ibiljly .for 
engag_ir;ig in continuous; 
purposeful professional 
development; setting goals, 
and/or does not put new 
knowledge into ptofessiorial 

•practice. 

exhibits behaviors that 
negatively impactteaching 
quality, school improvement 
and student achievement, 

. violates copyright laws. 

ign.o.res teacher requests 
viihe.n preparing-requisitions 
and budgets and.does.not 

• foilow es_tablished prqcedures. 

. does· not catalog materials or 
catalogs· incorrectly:; 
invel'itories aildJ'eporl:S:are not 
available, 

The Library/Media 
•Specialist: 

uphofds.and foll6ws 
professional ethics; policies, 
a:nd .Iegalcodes of tl:re district 
and·state·. 

•participates.in- ptofessi9na1 
dev.elopmentto. alfn:iited 
extent sets goEl!s;. out doe~ 
nof-consisfently put new . 
knowtedgeinto professi.onal 
practice.. 

. attempts to· have a po.sitive 
unpact on teachirrg,.quality, 
school improvement and 
student achievement, 
respects copyright.laws. 

occasionally honors tea.cher 
requestswhen preparing 
r.ecjt.ifsiticinsand budgets·i,md 
maynot follow established 
procedures. 

catalogs materials-; 
•inventories arid reports are 
sometinies:available. 

The Library/Media TheUbrary/Media 
Specialist: Specialist: 

upholds· and follows upholds· and follows 
professional ethics; policies, .professional ethics, policies, 
and .legal ·codes ofthe district . . and legal codes oHhe•district 
and. state. and state. 

develops short anc06ng-terni . ; develo,ps goals, engages in 
.goals., et:ig,::iges:in •cont1nuotis;purposeful 
continuous, purposeful . professionai development and 
professional developmentarid pl.its new knowledg,e-.into 
puts new knowledge'irito professional practice. 
professional:pracffce. 

shares .new knowledge Wtth 
demonstrates ,(pO:sifive colleagues and takes'a 
impact on·teach1ng· cfuality, leadership role in ensuring 
school improvement, student .there: is no plagfarism or 
achievement-and adheres violation of copyrignflaws.. 
ca·refully .to copyright laws. 

•initiates activlties.thathave·a 
hono.rs·teacher requests • . positive hnpact on teaching 
when possJble,'When quality_, scho.ol Improvement 
preparfng requisitions ancf •a·nd:student achievement 
budgets and follows 
established proc:edures. consults with teachers for 

input when·preparing 
requisitions and. budgets and•catalogs materials in atimely 

•manner, inventories ani:1 follows established 
reports ,are available on procedures. 
request. 

catalogs materials efficiently; 
inventories and reports.are: 
present and provide-multiple 
measures of data. 

Type of Evaluation: 

Full Evaluation: 1st Observation ___ OR Off Cycle Evaluation - Rating Carried Forward __ 

2nd Observation 

Rating:------------· -

Date of Evaluation:____ Educator: _______________ Evaluator: ________________ 



Nurse Performance Evaluati:on Rubric. 
Top o(F'orm 

Levels/Criteria. 

Students 

Content 

Ineffective 

1_The nurse demonstrates little 
d. f d' 

understai.i. mg o me 1ca_1 
. . . . . . 

:bevefoping Skilled 

·N . . d. . . t .··t .•b ..• . d .. t· ·di· t .urse emons ra es as1c un ers an n d . . ,,. . di.
·f .d.: I·kn : d . d· . . . • urse • emo:nstrates unu.erstan n 

kn.ow1edge and nursrng techmquest h . . . • "' g 
ec mques. 

Nurse:displays li!tle orno- _ !Nurse displays partial lchowledge ofa: 
knowledge· ofcli1ld and .adolescent child and·adolescerit development. 
development 

[Nurse has no clear goals _for the jNurse'~ :goals forth·enui:sing progr.am 
nursing pro_grarn orthe:y are 8:-eru~unentary and are suitable to the 
inappropriate to either the situatio situation and-Jhe:age ofstudents. 

orthe:age ofthe students. 

o me 1ca ow1e 0 e an -nursm • · -

Accomplished 

Nurse demons'trate~ deep and 
thorough understanding Cif 
medical knowledge and rrursin 
1techniqt1es. 

In addition to accurate 

knowledge ofthe typical d. . . . , .1 1 1·eve opmenta c iatacterrstics . . . . . . . . . . . .
ofmedical knowledge and nursm the-age group and exceptions ti 

h •· • ·11 · ·1tee mque:s, t e_genera ·pattems,.nurse 
displays knowledge-.ofthe: 

·:Nurse displays accurate extent to which individual 
undetstandirig ofthe: typical students follow the general 

jdevelopl,Ilenfal characteristi cs.:of patterns. 
the age::groilp; as well as 
exceptions to the.general pattem~Nurse's goals forthe nursing 

program-are highly ap_propriat~ 
to the situation in the school 
and to the age ..ofthe ·students 
and.have beeu:developed. 
fol!o-....ving cori:sulfatiohs \vi.th 
students, parents, and 
cofleagues. 

Nu.rse.djsplays awareness of Ni.u:se's'knowledge of 
INtitsedemonstratesHttle.orno iNlirse:·dispiays:·awareness of governmental regulations arid governmental tegt1latfons arid 
knowledge ofgovernmental 
regulations and· resources for 
students available through the 
school or district 

Nursing program consists ofa-
. . 

random collect1on ofunrelated 
• •·1• 1 k. h .act1vi tes', ac mg co erence-oran 

. . 
overall sttuctur.e. 

!Nurse.has no plan· to evaluate Hie 
.. . hprogramorresistssi;iggestions.t at 

such an evaluation: is·important. 

governmental regulations·and resource resources for-students available. resources forstirdents-rs • 
fot'stu~ents avai:iable throu.gl1'the scho ·throu,gh t~: s~hool:or districtand extensive, including-those 
or.district; bui:'little knowfodae of . some-famlhanty with,resotl'rces available-through the school 0 

resources availablemore.bro;dly. external to-tlie ·schooL. district-and in the community. 

N... , h .. d. . . .. . Nurse.has developed a plan-that. Nurse:'.s ·plan-hliighly coheierr 
urses·pan:1 asagu1 1 .. . - • ...m 0 .pnnc1pe·an-. ·: 

. _d ., , ·b -f. 0h· . • : includes the important aspects of and servesto.support.not only: 
11

_,
1 1me u es:amun: er.o.•WO.rt w 1 e k. th tt'• th tud ·t • a·· ···a ~r1 a··· . . ..1. b t . fth d ·t·fi· -wor in e se mg. es • en sm 1v1 uw y an 1

act1v1 1es,. u some o em on· 1t . . . . . . 
"thth··b d. . . groups, butalsothe broader 

,W1 e roa ergoas.1 N ., t. 1 th d t· ·1· · urse0 s-p:1an o eva uate e e uca 10na :program._ 
N. . . d' . _. , 

1 
. t. program is.organized around clea 

urse 11as am 1mentary'-p1an to eva ua ... d h . f N , al . . .1 .h' • .• . . • • • • goasan _t eco11_ection.o .urse::s·ev 1uationp an1s 
t e nursmg program. . evi~ence to. indfoatethe,degreei hi:gli~y. sophlsticated, ~i:h 

•whi_ch--the,goals have been. met. ~ult1gle sources ofev·1dence1 



.and a.clear path toward 
impro:ving the program orran: 
ongoing·basis; 

,A.ssessment evidence is minimal at 
does.not measure.student Nurse uses· some'assessmentrtretfio·ds.th 
competence. measure st'Udent competence. 

•bhig11ostic and fonn,ative Si.immative a_ssessments are.integrated 
assessments are absent and into the routines ofclassroom 
summati:ve assessments do not link i:nstnfotiori. 
to class 'instruction.

Assessment 
Students are occasionally protected'fiw 

Students are nofprotected from tb:~ adverse consequences ofiriitiai failure. 
adverse ccmseq1.1ences ofin:itial through formative assessment 
failure. 

The nurse occasionally cornmunic~tes 
The nurse' does·not communicate with students, parents and. colleagues to 
with students,. pareri.tsand share,sti.ldent progress . 
colleagues to share student progres 

: 

N'urse purposely plans 
•assessments and differentiates .

Nurse uses_.appropdate; 
assessments to match the foll

research-based.assessment 
range ofstudent needs;.aoiHtie

meth.odsto.me.asure_sti.rdent and: learning-styles;
competence. 

•Nurse·usestrends'and patterns
Diagno:stic, fonnative arid frotn assessments to anticipate
sutrimaHve· assessments are 

potentiillleam'ing obsta~les an
integrated into the'routines ofth<: 

to inform currictilum:·design.
classroom·and are'liriked to 
i:ristructi:ori:.. Nurse participates in. 

collaborative efforts to create
Students are protected :fromthe common assessments:amorig
adverse consequences ofiriitial grade level.and orcontent
failure.. areas. 

The nurse comm11:Uicateswith 
N.iltse.inv:olves students in

students; parents and.colleagues. 
~elf-assessment and goal settin

share·stu.dent progress. 
and commlinfoate those goals 
with -parents. 

'· 

https://assessmentrtretfio�ds.th


INurse'maices instructional 
.. d. - •t· . .. .. .·ct' decisions based on individual .G . I · 1 1 . . oa s.an . ac 1v1 1es are a 1gne ... 

. ·th d' t • t d t t .t t studentneeds to ensurew1 rs nc an s a e·con en- . • .. . . . . 
t • d ·d .d d • d t . mdependence;.engagement, an 

s an ar san es1gne .. o promo_ authentfo work. 
student engagement and authent11 

. Goals ati.d :activities ~e aligned wi~h work: Expectations are explicitly N . . _. ki . d
1st5

Go_als and activities do not.align distri'ctancLstate:contentstanda:rds, shared: Students know how' _ ...mr pers . m~ee. ng an • 
.with district and state content . Expectations JU-e not ccfnsistently.-share activities connect v,ith learrun:g '.mp eme~tin~"e ective _. . ·'-' . 

· .c: d h · h · I · i:..· b. .1. L . . dd h. d mtervenhons 1orstudents·WHOstarndards, Ex:pectati0ns·1or-stu en nurses s are·t e:re at10nsu1p .etween goa s. ·esso:ns a rcss t e·nee s . d h· J· . . . . . 
. . • . . . • . . . . nee · · e p· using an··extens1ve-

work ru:e not.shared.nurses do not act1vtt~es and· leammg_-goals. Lessons ofa diverse student-populat10n rt . '· .1:· . • .. ·d· • 
· t h · · t· ·• • · · • ··· •· t tl· d'd • .,_h • d f ( <+<,1 ... 1• 1• • repe 01reo1-strateg1es ancommumca e ow ac; 1V1t1es conne mcons1s en y-.a ress ., .e nee. s:o e.g._; ~•J.. es,-excep. rona 1t1es, . . . dd' . . 1 . 

· h 1 · ·•• al D"ffi nt· t· . d • ..., . t· . f tua· A. • - • itu·. . d •. • i so1IC1tmg,a 1tiona, resources 1mt. earmng;go s.. 1 ere 1a 10 111erent ypes o s • ents:.- ctlV1t1es'ar cu · re, aca: · e1mcs; expenences1. fro• .. h . h
001ofi.n:structi.on doeScnot·occur. primarily-nurse dependent and 1rot teaming activities are both mt e.sc • 

·•Activities arenursedependent:and necessarily designed to·promote studeh nurse-dependent-as·wellas 
do not engage:stirdentsin-authenti engagemenn.n_d authen:tkwork. oollaborativ.e among students·.an· M.. d. . ._ .. d. ...·· d

Instruction •is R • . d •t Ii .. . L ... •t d f. . h . . . ...,,. t· ""st e 1cat10ns are.a m1mstere 

l
wor,.,., ·esources·· one ·en ance ·1m1 e useo resources to en ance. nurne-mo.uer: o,o er b d· ._ .. d" ct·· "d. I· , 
· st·· · r· · · • •stru t··· . • .d d • stud t y es1gnate m 1v1 ua s, and· m me ion. m -c 10n. m epen ence.1R • ens:: .. d. - .,, 

. .. . • s1gne re1ease.LOmts.are
Appro.prrate,-resources are used- as· . . . . . . . · . . .. 

M d• 1 -1• · · din.·• • d • h M d. · • d • ·• d.b • nh . • •.• . comrement1y stored. Students •. e 1cat1ons are.a m1stere ·wit . e 1catr0_ns are.a m_,lrH.stere . -y _ too. s-to e •• im:ce-mstruct10n. ·a1c . _ _· ._., J• • 
. . d t . t t ,.i; t • t d • . t· d. d. ·a· 1 b . •. . d. I t e an. actn e ro emno regar _. o s a e or u.i,S 11<: • es1gna e m 1v1 ua s;: ut's1gne re e • d. . i•· 
· · 1• · · " · · • • - .. -..1 M di•. 1. . . a· .. ·.. .db me 1cat10ncomp iance .• po 1<,res. 1 .. e ca1orrsarea numstere y. 1onnsare.not convyment y.storeu. 

d¢signatecfindividuals,-and sign.iN·. , . . 
. ·1'· . :c: . • . •• tl urse. s c 1assroom presentation Nurse's work with students iii. !Nurse's effoits to p1umo_tewellness ire ease 1orms are con:ven~en y • .. .. . • . • .. 
.• d. ·a···. 'il bl. 'h d. forwellness·areeffect1ve,.andclasses faiJsto ·p·romote·wellness. through-classroom presentations ·are s1ore .an .a\'a1 a e,tv en nee e . • . , •

students assume an active.role
partially effective. 

in the school in promoting a
!Nurse's classroom presentations 

healthy lifestyle. 
resuh in students acquiring the 
kilowl~dge and-attitudes that hil 
tliem adopt a healthy lifestyle: 

Nurse's interactions with at least IN~rse'.s int~~actions with ~tud·ents are a·1Nurse's_ ~teractions·with student~Stude~ts see~ out the nurse, 
some students are negative or mix ofpos1t1ve and negative. are pos1t1ve an·d ·respectfuL lrefie~tmg a h1gh degFee of 
inappropri'ate. comfor:t:an:d trust.in the; 

Nurse>s attempts to promote a culture· Nurse promotes ·a culture· !relationship. 
Nurse makes no attempt to establis throughout the school for health·and i:hr.oughout the school for health

Learning ja.culture:for-health and wellness in wellness are partially successful. and wellness. !the culturdnthe schoolfor 
Environment 

the school'as awhole,.or .among health and wellness, while 
stud.ents or·among teacl1ers. INurse· has..rad.i-mentary and _partially . Nurse's procedures fortb.e.nursin1guided by the,nurse,1s 

. . . , . successful procedures for:the-nursing • office-work-effectively. • maintained by·both teachers 
!Nurse's procedures for the-nursing !office.. and students. 
office.are nonexrstent'or1n disarra) :Nurse has established guideJ,ines-

Nurse's·.effo1ts.to establish guidelines fi for delegated duties and·monito.r~Nurse's prowduresforthe 
No guicfoliires fordelegated.duti'esldelegated.duties.c\l'e partially successii.il associates'-.activjth,s, !nursing o~ce~are,seamless, 

- --------- ------- -------- . - ----

https://successii.il
https://Nurse's�.effo1ts.to
https://awhole,.or
https://trust.in
https://students�.an
https://ofi.n:structi.on


Collaboration 
and 
Communication 

,h:a~e~een estabtished,orthe N~rse~onitors associates' activities . . . . . . . l~ticf?atingunexpected 
gtudelmes are unclear. Nurse does sporadically. Nu:rse's·office 1s well organized ls1tuations. 
not monitor associates' activjties. . and Is.app:rop1fate fo the0pla:tmed 

Nurse's office is.in disarray.or is 
in:appropriate:tothe planned 
activities. Med.ications are not 
tproperly stored. 

!Nurse's attempts to create a activities. Medications are 
well_•Ol'ganized r,hysical :rtvi_ronmeli:t a p;ope:·Iy stored and well 
part1aUy-·successful. Med1cat1ons are organized. 
stored properly but are difficult to find. 

The nurse communicates The nurse inconsistently cotnmunicate The nurse c.ourmunicates 
ineffectively, unproductiveiy, clearly, effectively, productively, and : cleady,.e:ffectively, 
and/or inappropriately i..vith appropriately with colleagues, parents prcidi;tctiv.ely'"andippropriately 
colleagues; parents, and students; . ancl students. The iiurse inconsistently .with colleagues, parents, a.ad 
The nurse does not work in :works in.pa:rtn:ership.wi:tli parents and studerits:.T.he mil'Se'works in· 
partnership with parents an:d •• caregiversto· support Student learriingJ part:n:ership :with parent's ·and 
caregivers, :which in tum, inhibits . emotional •and physical .develbpment 
student learning, emotional and . and:mental.hea1th. The.nurse 
physical de:velo.pment, and menta •inconsistently collaborates effectively 
health. The nurse co-Haborates : -productiv.ely, m:id appropriately with· 
ineffectively, un:product1vely, other nurses, administrators; school 

.and/ori.nappropriately.with other •stafi; and local community (when and 
nui:ses; administrators, school where approp11:afo):tci promote a 
staff; and'local community (when . positivtdeamihg envittmment. 
andwhere.appropriate); which in 
tum,. prevents.a positivelearnin~ 
environment. 

Nurse provides, no ·infomiationto Nurse provides.limited.though ac.curat 
•familles/eitherabo11Hhenursing information to· famHies,abolit the 
program·as awhole orabout m1rsing program as ahole alioi:lt 
individua(students. • individu.ai students. 

Nurse declines to collaborate witt 
classroom teachers to develop 

specialized educational programs 

caregivers to support' student 
learri1ng, emotional and 
physical development, and 
menta1.hea1th. Thenurse 
.co}l:aborates effectively; 
·productively, and appropriately 
with ·other mfrses, 
administrators, school·staff,:and: 
to.cal community (vihen and 
where appropriate) to promote a, 
·positiVe.leatning enyiroli.Iilent: 

·Nurse.provides thorough and 
accurate information to families 
about.nursing program·as a 

•wlfo!e and about individual 
Students. 

Associates work independentl: 
ind~cating clear ~ideline~::orr 
theJrwork,Nurse·s supervrs10n • 
is subtkand professional. 

Nurse's office is•efficien:tly 
organized and is highly 
appropriateto. the planned 
activities. Medicattons,are 
properly stored•:andwell 
organized. 

The nurse·communicates 
cleariy, effectively, 
produ:ctiyely,· arid 
appropriately with 

. colleagues, pareii:ts, an4 
students. The nurse works:Jn 

·. partnership with parents and. 
caregivers to support-student ,. 

. lea.ming, emotional ·and 
pbysicaldevelopment, and 
mental health. The nurse 
collaborates·effectively, 
productively, aI\d 
appropriately with other 

, nurses, administrators; schoo:i 
staff, and'locatcommunity 
(when and where 
appropriate) to promote aIpositive teaming 
environment. 

Nurse is proactive in 
providing infonnation about 
the·nursingprograman<l 
about iiidividtial students 
through a·variety .ofmeans, 

https://individu.ai
https://studerits:.T.he
https://disarray.or


Professional The nurse fails to uphold and The nurse upholds and folfows The nurs¢:i1pholds·an.dfollows The nurse upholds and 
responsibility fo.llowproiessional ethics; professional ethics, policies, and legal professional ethics, p.olicies, anc follows professional ethics, 
and growth p6licies,.and legal codes orthe codes.of:the district:arrd state.. T~e 1egal codes of.the distri'ct:a:n'd: 

·. districfand state. The nurseJails: •nurse participates in pfofessio:aal state. The nl.irse·e!];gages in 
· to take responsibility for : development.to a limited.exte,nt when contbiuous, purposeful 
engaging· in continuous,. convenient and d9es not consisfontlj pFofossional dev,elopmentand 
purposeful professional put new knowledge1nto professional :puts new knowledge into 
developmenta,11d/or.does.iiot put . practice. The nurse atte~pts to haye.a professional.practi'ce. The 

•rtew knowledge·into professional positive impact on teacning quality, ·.nurse.demonstrat.eta: positive 
practi.ce..The nurse exhibits school improvement and student. 'impact on teaching quality, 
behaviers that negatively impact achievement. school improvement and studen 
teaching quality; school ·achievement. 
improvement anu student 

•achievement. 

Nurse's reports, records,.and . Nurse's repotts, record, and Nurse's reports, records,.and 
do.cumentation.are.missing, late, • documentation are generally accurate, documentation are accurate,and 
or inaccurate, resulting in but are occasionalfy late. are.subID.itted'in a timely 
confusion. manner. 

Nurse's relationships with Nurse's relationships with colleagues Nurse.participates actively in 
. colleagues are negative or are cordial, and nurse participates .in sch:oo\..a:ad district events and 
•sel:f.serving, and nurse avoids school and district events and projects .projects, and.maintaius·positive 
•being:involved·in school and when specifically requestedto do so. ·and productive relationships 
district projects. with colleagues. 

Nurse's participation in professional 
Nurse does not participate.in deyelopment:activ.ities. is limited to· :Nurse seeks out opportunities 
professional development· those that are convenient.or.are ·ror profossiomil:development. 
activities, even.,vhen such . required. ·based·onan individual 
activities are clearly needed for assessment ofheed. 
t.he.deve!opment.of1,1ursingskills 

Narse is honest in interaction~ with Nurse displays hi'gh standards d 
N1,1rse·displays dishonesty in • colleagues, students;,and'the.public;. honesty, integrity, and 
interactfons with ·colleagues, does-not violate c·onfideritial.ity. confidentiality in interactions 
students and the public;violates witli:.cciUeagues, stugelits, 'and 

: prindplesofcontidentiality. :thepubl\c; advocatesfor 
·students when·rteeded. 

policies, ru1d legal codes of 
th:e dist1ictand state .. The 
nurse.engages tn continuous, · 
pufl)ose:ful professional 
development, puts new 
knowledge into.professional· 
practice, and shares new 
kn.owledge·with colleagues. 
The nu(se initiates:imp01tant 
activities that have.a positi:ve 
impact on teachfng quality, 
school impro\'.ement and· 
student•achievement. 

Nurse's approach to record 
keeping is.highly systematic 
and efficient and serves.as.a 

. model.for coIIeagues across 
the.schooL 

Nurse makes asubstanfial 
contribution to,school and.. 
ciistrictevents and projects, 
and assumes teadetship with· 
colleagues. 

Nurse activity pursues 
professfonal development· 
opportunities and makes a 
substantfal contn'bution to th 
profession through such 
.activities as offering 
workshops to colleagues. 

Nur~e.can·beco1mted o•n to 
hold the l1ighest·standards of 
honesty, jntegrj:ty and 
confidentiality•and.to 
advocafofor students, taking 
a kadership role with 
coll.eagues. 

https://participate.in
https://practi.ce
https://development.to


---

----------------

Nurse·collaborates·,vith classroom The nurse•shares in the 
teachers ih developing.instructional : Nurseiriitiates collaboration :leadership to adv.o.cate for 

'with dassroom teac)iers inlessons and units when·speci:fically. and/arihitiate opportunities
asked to do.so. dev.e!oping·instructiohal1esson 

.for collaboration with h.m:ses,
and uiiits. . 

•administrators, schoolsta~ 
and local community (when 
arid where appropriate) to 
prnmptea 

. pos1tivelearnilig 
:environment. 

"Nurse initiates collaboration 
, w.ith classroom teachersjn 

developing instmctional. 
lessons·and units, focatihg 
·additional r.esources :from 
outside the school. · 

--~-------~-·----

Type of Evaluation: 

Full Evaluation: 1st Observation ___ OR Off Cycle Evaluation - Rating Carried Forward __ 
2nd Observation 

Rating: --------------

Date of Evaluation:____ Educator: ______________ Evaluator: 



School Psychologist Penorma'hce Evaluati·on Rubric 

Ineffective Oeveiopnng Proficient Accomplished: 

:Students· 
Psychologist understands 
student learning, development 
.and respects-the ,diversity.'of 
the stuae:lits he/she serves. 

·Psychologisfs..ser:v1ces 
consist ofa. random collection 
of.unrelated activities, lacking 
coherence dr an overall 
structure. The services have 
no clear goals and do not 
consider the situation, age 
and diversity of the students 
.:he/she,serves. 

:Psychologist serves·students 
: individually, :but does not 
:consistently:·take into account 
the. broader educational 

·: program, the•situation, age 
and diversity of students. 

•Psychologistserves to· 
support students H1dividually 
Withinthe broader educational 

•programkeeping.'in m\nct·what 
•is appropriate for the situation, 
•ag_e'and diversitfofthe· 
students. 

•Psycno.logist's 
•:support of:studerits·is 
h1ghly:appropriate to 
the sibfatibn, age·and 
.diversity ofth·e 
students-and has 

. been ·developed 
folloWif:ig 
.consultations with 
students, parents, 
and.cbllea!!ii:Jes. 

Content 
.Psychologist knows and 
understands.the contentarea 
for which.he/she has 
instructional responsibility. 

,Psychologist demonstrates: 
littie. o·r-ho knowledge-ofchild 
and adolescent development. 

Psychologist demonstrates 
basic knowledge ofchild and 
.adolescent development 

:Psychologist demonstrates 
thorough' knowledge :of ohlld 
and adolescent development. 

Psychologist 
•.demonstrates 
extens1ve',knowledge. 
ofchildand 
adolescent 

•development and 
•unct:erstantfs varia.tions 
ofthe·typicar patte~n·s. 

Assessm·ent 
Psychologist:u.nderstands:and 
selects·avariety of 
assessment i.nstruments.fhat 
are evaluative and match 
student needs. 

·psychologist demor.i:strates 
little.to no knowlEldge of 
psychoeducatfonal 
lnstruments: and d.oes. not 
match .assessments to 
·student needs. 

_l'sycbolo~i$t: demonstrates· 
lirriited khov.:ledge of 
psy.choeducational 
instruments:arid inconsistently 
matches assessments to 
studenfneeds, 

Psychologislconsistently 
selects psychoeducational 
instrumen'tsthatmatch 

• students'. individual needs: 

-

• Psychologist uses a 
wide range of 
psychoeducational 

• · instruments. to, 
evaluate· students,. 
individual needs. 

Instruction Psychologist failsJo plan :Psychologist.part.icipates in .Psy.chologfst-partidpates in Psycholo_gist actively 



Psychologistplans ·and 
delivers effective interventions 
that advahces the h~arning 
and/orsocfal/emotional 
develo'pment of individual 
students. 

'interv~ntions suitable to 
students, -ofihterventions are 
'.mismafched With the findings 
ofassessments. 

·the ·developmentof. intervention 
plans which are-partially 
aligned v4th student he~ds: 

•t~e: developm~tit of.interv.entlon 
•plans:aligl'l·ed wfth stcideht 
•• ne.eds. Psy~h61ogist 
collaborates with the:tearnto 

•revise·.student intervention 
plans-as needed. 

participates.·in a 
· professional lea:rnihg 
•community io support 
student needs;. 

Etivifonment. 

Psychologist esta.blishes 
rapport With ,students, and 
:supports a culture-of pcsitive 
mental health throughout the 
'School. 

Psychologist's interactions . 
with·;_students:are. negative: cir 
inapprqpdate: Students,appear 
uncomfortable while 
.interacting with the 
psychologist. 

•Psy;chologist's1irit¢r.actions 
•with-students are.a mix:of 
positive and n~gative. 
Stodenf's cor:nfdrt:1evel 
appears to·.be at ahiinitnum, 
relative fo student's needs, 

.but improves as the 
interactions with the 
psychologist develop. 

, Psychologist's:interactions 
with..studer,its are p0sitive and 
respe:ctf)'.ll, students appear 
comfortable in the. etiVJronment 
while interacting with the 

•. psychologist 

Psych.ologist's 
iliteraetiol'lS With 
students.area positive 
and-respectful while 
building a trasting 
relationship·within the 
environment Students 
seek out 
Psychologist's 
support. 

Collaboration and 
,Communlcation 
Psychologist collaborates and 
communicates with students, 
parents,.othet educators, 
administrafors and the 
community to support student 
lea(ning. 

Psychologist does notcon:sult 
with coileagues. During 

. evaluation process, 
procedures, timelihes and 
s'afeguards are notensured. 
Leadership ofevaluation·team 
is not demonstrated. 

••Psychologislconsults 
sporadically with colleagues. 
During'·evali.Jation process all 
procedures, timelines and 
safeguards are are followed, 
Leadership of evaluation team 
is inconsistent. 

Psychologist consults 
frequently .with colleagues. 
During evaluation process the 
psychologistensures that all 
procedures, timelines and 
·safeguards are faithfully 
adheredto. Psychologist 
demonstrates leadersh.ip of 
the evaluatiot:Heam and 
coritributesto·intervention· 
p.lans as needed. 

PsycholO'gist consults 
frequently:with 
coileagues·:and 
contributes insights in 
a collaborative 
manner. Duringthe 
evaluation process, 

•tt:ie Psychologist ft.illy 
understands 'an'd 
complies-with 
procedurals, timelines 
and safeguards. 

Professional 
•ResQonsib'ilities 
Psychologist.assumes 
responsibility for professional 

· growth, performance, and 
involvement.as an individual 

•and as a merriber of a learnin_g 

Psychologistsrecords-are in 
disarray;. they may'be 
missing, illegible, or not stored 
in a-secure location. 
Psychologist fails to 
communicate with families 
and secure necessal)' 

Psychologist's records. are. 
accuITateand legible,and are 
'stored securely. 
Psychologist's communication 
with families is· partially 
successful. Permissfon·is 
obtained, butthere.are 

Psych·ofogist's rec0rds are 
accurate, legible,. well, 
organized and stored in.a 
secure location. Psychologist 
protects cor\ffderitiality, 
communicateswith families 
and secures necessary 

Psychologist's 
records are·copious 
and legible, well 
organized, and stored . 
in secure location. 
They are written to. be 
understandable' to all 



--

community. permissipn for evaluations. 
Psychologist :aces: not 
participate in profe~siohal 

•developmehf 

·occasional insensitivity to 
family needs. Psych6fogists. 
partidpation in professional 

• developmentactivitiesis 
limitect,,fo those thatar,e 
convenient or arerequirect. 

permission.for evaluations· and . 
:does·.so in a mar;mersens\i:ive. 
io.family needs. Psychologist 
•:Seeks oufopportun:ities for 
pr:ofessional development 

· 
. 

·-team members.. 
. Psychologist secures 
necessary 

:··pennfssions and 
communicates-with 
families· in a highly 
sensitive manner and 
·reaches·out ·to: 
-enhance trust. 
Psychologist protects 
confidentiality while 
advocating for· 

. ·students needs. 
Psychologist actively 
pursues professional 
:development. 
·opportunities; 

Type of Evaluation: 

Off Cycle Evaluation - Rating Carried Forward __Full Evaluation: 1st Observation ___ OR 
2nd Observation ---

Rating: _______________ 

Date of Evaluation:____ Educator: _______________ Evaluator: ________________ 



• 

SLP Performance Evaluation .Rubric 

Students 

Content 

Ineffective 

The SLP does not.demonstrate 
appropriafe·knowledge of 
speech/language norms. The 
SLP utilizes• inappropriate 
methods ofinsttuction for 
studentJearning at:this age 
level. Differentiated. ihstruQt\.on 
does not occur. The SLP Js not: 
respectful of students' diverse 
cultures, ianguage.skills and 
experiences: 

The SLP does not have content 
knowledge to plan instruction 
for students. SLP has no·clear 
goals for student needs. The 
SLP demonstrates little 

•knowledge of resources for 
students' growth or 
deveiopmenf. Lessons are 
taught.in .isolation disregarding 
any content,interdiscfplinary or 
real~world ·connections. 

' 

Developing 

The SLP demonstrates I.imited 
kn9';<V!edge o.f speech/language 
norms. The SLP tnay have data; 
but.not use differentiated 
instruction ods &ffer'entiating 
instruction without valid data. •The· 
SLP demonstrates an ·awareness 
of students' diverse cultures, 
language skills and .experiences. 

SLP demonstrates limited 
knowledge and skills for students. 
SLP develoµs limited 
communication goals·for student 
needs. SLP demonstrates some 
knowledge .and resources of 
age-appropriate speech/language 

Proficient 

The SLP demol)strates· 
knoWledge·in t11e at.ea of 
sp·eechilanguage norms. It is 
clear the SLP·gathers and uses 
dia,gnostic: information about 
studetM in otderto provide. 
differentiatetj leaming 
oppo.rt(Jnities.. SLP is dearly 
respectful ofstudents' diverse 
culture.s, language skills and 
experiences. 

The SLP demonstrates extensive 
knowledge and skills for student 
growth. SLP generates 
developmentally appropriate 
.goals and objectives forstuderit •connected to other 
needs; SLP demonstrates 
extensive·knowledge .and 

development. SLP,demonstrates .•resources,of speech/language 
limited planning of:lessons:and •development Lesso!'ls are 
implementing-instruction. designed to connectto 
effectively. lessons loosely .or- IEP/contentarea knowledge with 
inconsistently· connect with lEP relevant life experiernces,and 

A:ccomplished 

The SLP demonstrates 
knowledge.of how 
students learn and 
develqp speech/ianguage 
skills atapproJjriate age 
level and provides 
scaffolding and 
enrichment.as ind.icated. 
The SLP provides . 
differentiated lea(ning 
OJiportunities fortr.ie 
stud.ent based.op data 
and the personal. 

•relationship: with the 
student. :SLP ·is not only 

•respectt'ui of the diversity 
of the students, ·but 
promotes a.ctdture of 
respect inthe,classroom, . 
T-he SLP is an expert in 
the content area and 
plans and:delivers·· 
instruction that is clearly 

disciplines. SLP 
demonstrates extensive 

.knowledge ofresources 
for students available 
throughthe school or 
district:and in.the larger 
community. • 

https://based.op
https://fortr.ie
https://enrichment.as
https://knowledge.of
https://taught.in
https://ihstruQt\.on


Environment 

Collaborafion 
and 
.Communication 

environmentis disorganized anc 
is not etn_otionally supportive 
(pr.ot~ction fro.m advers_e 
consequences},and ·conducive 
to learning for-all students. 
There is 0a lack ofevidence; of 
studeritres:pect, ·student 
rapport, -safe environment .and 
studentequality'. Classroom 
work space is not conducive to 
maximize each student's 
opportunities inthe areas of 
independent, _small group and 
whole group learning. 

The SLP communicates 
ineffectively, unproductively; 
and/or inappropriately with 
colleag_ues, parents, and 
students-. The SLP does not 
work in partnership with 
patents and caregivers; which 
in turn, inhibits student 
learniri9, emotional and 
physical development and 
mental health. The· SLP 
collaborates ineffectively,-
unproductively-and/or 
inappropriately with-other 
teachers, administrators; 
school staffand local 
community (when and where 
appropriate), which in tum, 

ernvii:onmentis physically safe, 
emofionally supportive arid 
conducive to learning for all 
students and a variefy of 
instructional approaches. The 
SLP demomstrates-
ihconsisteflCies in freating 
students fairly-and respectfully. 

The SLP inconsjsteritly 
communicates clearly, 
,effectiveTy., ~roductively, and 
appropriately with colleagues; 
parents; alid·studerits. Th.e-SLP 
inconsistently works in a 
.partnership-with :parents and-
.caregivers to support student 
learning, emotional and_phy:sical 
developmenlandmental health.-
The SLP inconsistently 
-collaborates effectively-, 
productively and appropriately 

• with othedeachers, 
ac,fministrator;s, school staff and 
local community (when ·and 

-where:appropriate) to. promote a 
·positive·learhing environment. 

en:vironrnent is physically safe, 
emofionaliy supp_ortive arid-
conducive,to learning for all 
students. The SLP_treats 
students-fairly and respectfully. 
Classroom envfronmerit 
denionsttates eviden·ce: of clear 
classroom-expectations and 
routines. 

The -SLP communicates 
clearly, effectively, 
productiveJy, and appropriately 
with colleagues, parents;. and 

• stude.hts. The·SLP .works in 
-partnership with-parents and 
car.eghiers to support student 
learning, emotional and 
physical development and 
mental health, The stp: 
collaborates effectiveiy; 
productively and appropriately 
with· other teach'~rs, 
:administrators, school ·staff 
and locaJcommunity{when 

• and wher:e appropriate). to 
_promote a positive leari:iing. 
•environment. 

behaviorMhat-create a 
posltive:cllmate_ of 
openness, tespeciand 
caring. -SLP create a 
c::limate in-which students 
actively maintain an 
enriching· environment. 
SLP collaborate with 
educators to support 
independent learning 
experiences for 
studentsieducators:and 
establish district wide 
policies.. 

The SLP communica.tes 
clearly, -effectively, 
productively, and 
appropriately with 
colleagues, parents, 
and.students.. The SlP 
works in.partnership 
with parenfs and 
caregi:vers'to support 
student learning,_ 
emotionaf'and physical 
development and mental 
heaith: --The·SLP 
proactively collaborates 
effectively, productiyely 
and appropriately with 
other teachers, 
administrators, school 

... 



·goals/objedives, relevant life career pathways: 
. experiences and career pathways. 

SLF> uses· appropriate,SLP1s assessment evidence is 
research-based·assessrneritminimafand.does not measure SLP useslimifed assessment· :SLP' .purposely plansmethods ,hmeasure studentstudent comp.etence; methods that measure student assessments andcompeteriee,,Diag.nostic,•Diagnostic and formafive competence; Summative differentiates·formative. and_'summative

assessments are absent:and assessment is'integrated into-the assessments to match
assessments are integ·ratedJntosummafive assessmel7its do not r.outines-0fdassroom·instru.ction. the full range of-students'the routines or classroom .

linkto class.instruction. Students. are ncit:-ccinsistelitly needs, ·abilities and
instruction. Students .areAssessment Students are not protected from protected from.adverse teaming styles;
protected' from' the adverse•the adverse-,consequences on consequnces of inltial failure.. The When appropriate, SLPcorisequences.ofinitfal failure..initial failure. The SLP does not SLP plans for student success involve .students inThe.SLP actively:erigages•plan for the students success based·on assessment resUlts. self~assessment and goal .studeots;_parents,,and colleagues•based on .assessment results. setting'. These goals are •The teacheroccasfonally 
in planr,iirig:forsuccess based oh,

fhe SLP does not communk:ateswith students; co.mmunicated to patents;
assessment (esults. The ·SLP-corrim1:micate• with students, parents and colleagues to share 
communicates with students, .parents and colleagues-to share sfudent progress. parents ·and colleagues-to-share .studeritprogress. • 
student pro·gress. 

SLP ljiake instructiqnal 
decisions based on

SLP's goals and activities do SLP'sgoals and activities-are 
i'ndividual student needs.not alfgi:I with dist(ict and state aligned with dfsttict'and. state

SLP's goals and activities-are to,ensure independence,
confeht standards as:welt·a:s conteriU,tandards. Expectations

aligned with district and :state engagement and
assessment results·. Students' are .explicitly. shared.·Students· .

c•oritent:standiir.ds. Expectations . a.utl1ehtic w.orl<..speech a:nd language_goals:are know_how activfties cbnnectwitb 
are not consistently shared. .-sLPInstruction riot shared. SLP is not learning goals. Lessons address
shares the relationship.between SLP persists in.seekingconiniuhicating with students the.needs.of dfffetenttypes of
activitiesand le~rning goals. and·itnplei:r,iel'iiing: effective•hciw actfvities conriectw1tli .students. Activities foster· .Lessons address Jhe ne:eds: of ir:iteiye:ntlons:torstudentslearning goals. Differentiation of confidence/independence in•differenttypes,pf students wbo need help, usintfaninstructiondoes not occur. students; Appropriate resources
inconsistently. extensive:repe:rtojreofare used as tools to-enhanceTechnology .is hofa tool 

.strategies ar:id solicitingincorp,cirated·into ihstruction. ilistri.ictfoh. additional resources from 
the·:$cho.0L 

Leaming SLP's· classroomtlearning SLP-'s·,classroomtlearhing SLP's; :Classroom/learning Sl:.P. model· expectations/ 

https://the�:$cho.0L
https://the.needs.of
https://c�oritent:standiir.ds


prevents·a positive .learning 
environment. 

·sfaffand local 
.community (when and 
.where appropriate) to 
promote a positive 
learnfng envir.onmenl 

The SLP shares in the 
leadership to advocate 
for and/or initiate 
opportunities for 
collaboration with 
tea-chers, 
administrators, school 
staff and local 
·community (when and 
where.appropriate}lo 
promote a positive 
leamlhg.environment. 

Professional 
responsibility 
.and growth· 

•The:SLP fails to uphold and 
follow professional ethicsj 
policies; and legal codes of 
the·distrrcf and state. The 
SLP fails:totake 
responsibility for engaglhg in 
c.ontinuous, purposeful 

•profess1onai development 
and/or does·not put new 
knowledge into professional 
practice. The SLP exhibits 
bebaviors that negatively 

.Impact teaching quality, 

The SLP upholds ar,d follows 
professional etbic;s; policies,, and· 

. legal codes of tbe -district;anct: 
state. The Si..P participates in 
professional development to. a 
limited·extentwhen conyenient 

•and·ctoes.not consistently put 
neY:, knowledge into professionai: 
practice. The·teacher attempts 
to have a positive.impact on 
teaching quality,school 
improvement and student 

•achievement 

The SLP upholds and follows 
profe$sion.al ethics, policies, 
·and legal codes of the district 
and: state. The SLP engages 
in coritinuous,:purposeful 
professiqnal devel9pm1:mt and 
puts new kno~edge into· 
professional practice. The 
SLP demonstrates a posjti\/e 
impa·cfon teaching quality, 
school irhpro~emerif and 
student achievement. 

the SLP up.holds arid-
follows professional 
·ethics, .policies; and 
legal cod.es qfthe 
districtand state. The 
·SLP: engages in 
continuou$, purposeful 
p'rofessional 
:development, puts new 
knowledge into 
profes_sional- practice, 
and shares new 
·knowled9e·with 



---

school. improvement and 
student,achievement. 

.. 

colleagues, The SLP 
fnifiates important 
activities.that have a . 

.positive. impact on 
teachin9 quality, school 
improvement and 
sfudent achievement. 

Type of Evaluation: 

Full Evaluation: 1st Observation --- OR Off Cycle Evaluation - Rating Carried Forward __ 
2nd Observation 

Rating: _______________ 

Date of Evaluation:____ Educator: _______________ Evaluator: ________________ 



OT/PT~Pe:rformanc_e_E~aluation Rubric 

Ineffective Developing Proficient Accomplished 

Jhe oriPT.demonstr.ates • 
knowledge ofhow 
stud·ents learn and 
tjeve[op fin.e motor/gross 

Th OT/PT d • . t d t t The OT/PT demonstrates mo\orisensorylambulatioh_0• __e :., t koes " d· emfofins ra e The OT/PT demonstrates limited knowledge in the area affine skills-at:appropriate,age 
appropna e now1e ge o ne w1·, d. f fi I I • ·· •• • . . . • t · - kno e _ge-o 1 1_ necmotor._gross motorgross eve_ and provides: 
motor, g_ross-mo or, sensory, t _ _b I ti . " ., -b -1 ti - ff.· Id. d1 1 1am:ouratibn· nori:ns. The OT/PT mo or. ~ensory ~m u a on norms. _molor1sen~°.ry am u _a on . . sea: o m.~ an . . . . . 
.tT . . . _.._ . . t th d . f The GT/PT·may have data, bot not norms. It 1s clear the OT/PT ennchme1Jt.as..ind1cated.

I 0Students ~ tizest._ma~proptnda etmle ~ s , •. use differentiated instruction or is gathe_rs and.:uses dia-g_nqstic The OT/PT.provides· 
ms rue 10n aor s u en -eammg-a1 d"ffi ·t· ·t·· ,. t ti •th t • -.:· t· b ut t d. - • d"ff ti.. t·· d ·1 •th· . . o·ff f t d • 1 .eren 1a mg ms rue on WI ou Ih1.orma ron a o s u ens1 .m I eren -a e earning1 1 1 1 . ~.a~; ev; • •e;en Ia e Th valid data. TheDT/PT . ordedo provide 'differentiated o_ppprtunities fbrthe 
~~;~ ;:?no~~:/~c~~~~~· e demonst~ates an awareness of learoing opportunitjes. OT/PT is: student bas¢d on data 
•t ·d. ·.t , ct· . P ·it • d students'· diverse,cultures and clearly ~espectfLil of students' and the personal. 
s u en s 1verse cu ures· an . • d. i·tu· d I t' · h. ith. th . .: expenences.• 1verse cu res an . re a_1ons 1p w e 
expenences.. • experiences. student. OT/Pt· is.not 

only re~pectful .of the~ 
oivers~y ofthe:students, 
bu,tpron,otes·a cLiltw:e of 
.re~pect 1n the classroom. 

Th'e OJ/ PTdoes not have content OTJPT demonstrates limited .The OT/PT detnonstrcates. The OT/PT js an• expert in 
knowledge to.plan instruction. for knowledge and ·skills for students. : extensive knowledge and skills •. the content area and· 
students. OT/PT has.no clear OTJPT developsJimited c·fine .for-student growth. OT/PT :plans ani:f.delivers 
goals. for student needs: The motor/gross :generates developmentally •instruction that\s cle~rly 

Content OT/PT demonstrates little. motor/sensory/ambulation-goals: appropr:iate goals and objecthres: connected·to oth·er 
knowledge o'fresoi.lrces for for stud~nt needs; OT/PT forstudent needs. OT/PT •discjplines; ·or/PT 
students":growth or development demonstrates some knowledge· demonstrates-extensive :demonsfrates extensive 
Lessons areJauglitin isolation and resources of age-appropriate knowledge and resources cir fine knowledge of resources 
disregarding any content, fine niofot/gross motor/gross : for students available 
interdisciplinary or real-world motor/sensory/ambulation motor/sensory/ambulation :through the.school or 

https://ennchme1Jt.as
https://molor1sen~�.ry


Assessment 

.Instruction 

connections. 

OT/PTs assessmeht evidence.is 
minimal and does ncit measure 
student coT;iipeterrce. Diagnostic 
and formative a:ssessmerits·are 
absent ahd:summatfve. 
assessments do noflink:to class 
fnstructicin. Students are not 
pr.otected from. the adverse 
consequence.s·.oninit1al.Ja11ure. 

.Jhe OT/PTdoes.not plan for the 
students success-.based on 
c:i:ssessmenfresults; The OT/PT 
does not comrilunicatewitb 
students, parents .and·colleagues 
to ·share student.progress. 

•OT/PTs gcials. and-activities do_ 
•not aligrrwith·drstrictand state 
coritentstan·ctards as well as 

-assessment results. Students' 
OT/PT goals are not shared. 
OT/PT is'not communicating with 
students how activities connect 

development. OT/PT 
demonstrates limited planning ·of 
[essons and.implementing 
instruction effectively. Lessons 
loosely :or inconsisfen'tly .connect 
with IEP goalsiobjecfives, relevant 
life experiences.and career 
pathways. 

OT/PT ·use.sJimited assessment 
methods that measure student 
comp.etence. Summative 
assessment is .integrated into the 
routines,of classroom imstructioti. 
Students are not consistently 
protected from adverse 
consequences ofinitial failure. 
The OT/PTplar:is for student 
success based0on assessment 
results. Th.e teacher occasionally 
con:imunicates,wifh stuaents, 
parents and-colleaguesto share 
student progress. 

OT/PT'.s g.oalsar:rd activities·are 
aligned with'district and state 
content standards. Expectations 
are not consistently share.a. 
OT/PT shares the relationship 
tietween activities and learning 

•With:learning-goals. Differentiation 
.goals. lessons address the 
needs of different types of

of instruction does nofoccur. students inconsistently.
Technology is. DO.t, a tool 

:. assessments are integrated -into : the full range ofstudents'
the routihes of classroom 

needs, abilities and
instruction. Students are 

learning styles.
protected from the adverse. Whenappropriate, dT/PT 

development. lessons are districtand· in ttie. large{ 
•designed to connecUo :commuh1ty. 
•I.EP!confentarea knowledge with. 
•relevant-life experiences and 
careerpathways. 

. 

• 

•are explicitly.shared: Students 
know-how activitie~ connect with 
learnihg goals. :Lessons address 
the needs ofdifferent types of 
students. Activities'foster 
confidence/1ndepelj_dence in 
students.·Appropriate resources. 

OTJPT uses appropriate, 
research-based. assessment 
methods to measure stt:1dent 
competence. Diagnostic, 
formative .and su·mrnative 

consequences ofinitiarfailure. • 
The OT/PT'actively engages 
stctcferits;,parentsan<l-.colleagues 
in planning forsuccess· based .on 
assessment results. The OT/PT 
communicates· with students, 
~arents.·and: colleagt.ie_s t0 share 
student.progress. 
OT/PT's: goals and .activities are 
a!ignedwith district and·state 
content standards. Expectations 

OTZPTpurposely plans 
assessments and 
dlfferentiates 
assessments to :match 

involve students .in 
self~assessment and goal 
settihg. These:goals are 
communicated·to patents. 

OT/PJ make 1nstructiotial 
decisior:rs based ·on 
individual student til'eds 
tb ensure independence, 
~ngagementand 
authenticfwork. 

.OT/PT persfs-ts in seeking 
•and:implementing effedive 
iAteryei'ltioris:for studeAtS: 

https://evidence.is


.incorporated into instruction. are-used:as. tools to enhance 
1nsfrudion. 

who need help,, using.an 
extensive repertoire of 
strategies·and soliciting 
adaltionalres-ources·from 
the·schooL 

Learning 
Environment 

OT/PTs classr66m11eaming 
environment is:disorganized:and is 
notemotiol'lally supportive 
(protection from adverse 
consequences) ~nd conducive to 
learning:for.all ;students.. There 
respect, student.rapport, safe 
environmentand student equality. 
Classroom work,space is.not 
cenducive fo,maximiz:e. each 
student's opportunitli;s in the 
i;lreas· of independent, .small group 

•al)d-whcile group learriin.Q,. 

OT/PT's classroom/lear-hing 
environmentis physically safe, 
emotionally-supportive arid 
conducive to learning for all 
sfudents ·and .a variety of 
instructional.approaches. The 
OT/PT demonstrates 
inconsistencies in treating 
students fairly and respectfully. 

OTZPT's -classrooiTlileaming 
environnierit is physically safe, 
emotionally supp6itive-:and' 
conducive tcr learning 'for·all 
students. The OT/PT treats 
students fairly and respectfully. 
Classroom environment 
demonstrates evidence ofclear 
classroom.expectations and 
routines. 

OT/PT mode(· 
expectations/·oehaviors 
thatcreate ,a positive 
climate.;bf,openness; 
respect and earing. 
OT/PT create a climate in 
which students actively 
maintain an· enrichlng 
environment. OT/PT 
coliaborate with educators 
to support independent 
leamil'lg experiences for 
students/educators and 
establish district wide 
policies. . . 

Collaboration 
and 
Communicatio 
n 

The:QT/Pi communicates 
•ineffe¢tiVely, ur.ipro'.ductively,. 
·and/or inappropr.iately With 
coUeagu_es, parent$, ariq 
,students.'The-OTI.PT do.es not 
work in partnership with parents-
and caregivers, which in :tum, 
iriliibits student learning, 
emotional and physical 
development and mental health. 
The OT/PT collaborates 
ineffectively,_ unproductively 
.and/.or inappropriately with other 

The OT/PTimconsistemtly 
.communicates clearly:, 
effectively, prodfrciively, and· 
appropriately with colleagues·, 
parents, and:students. the· 
OT/PT inconsistently-Works iii a 
partnership with _parents and 
caregjvers·:fo support student 
learning, emotlonal and'physical 
:developmentand mental health. 
The OT/PTincol'lsistently. 
collaborates effectively, 
productively and appropriately 

The .OT/PT communicates: 
·:clecfrly, effecliy~!Y, 
,productiv.ely, and appropriately 
Vvith colleagues, parents; and 
.students, The-OT/PTworks.]n 
,partnership with., patents and 
-caregivers ,to .support student 
·1earnlng·, emotional and 
;physical development and 
mental health. Th.e OT/Pt 

, :colfaborafes effectively, 
·prod(!Jctively anct:appropriately 
•with other teachers! 

The OT/PT 
:communicates clearly, 
.effectively1 productively, 
and-appropriately with 
colleagues, parents; 
and students. The. 
OT/PT works· in 
'partnership with, parents-
·and caregivers to 
support,student 
:1earning, emotional and 
physical development 
and mentaLhealth. The 

. 



Profe$sional 
·responsibility 
and growth 

teachers, administrators, school 
staff and local community·(when 
·and\vhere appropriate), Which in 

• tum, prevents a positive learning 
envirorimenL • 

The OT/PT 'fails to uphold ·and 
follow·professional 'ethics; 
policies·, and legal'codes of the 
distri_ct and.state; The-OT/PT 
fails·to take- res:ponsibiUfy for 
enga9ihgln confihuous, 
parposeful professional 

with other teachers, 
administrators, school staff and 
local community (when and 

•Where appropriatefto promote a 
posifive learning environment 

The OT/PT upholds and follows 
.!)rofessional ethic~, policies, and 
legal codes ofthe distr;ict and 
·state, The OT:7PT participates in 
pro.fessiona:I developmenf:to a 
ljmited extent,wtien co_nvenient. 
and does ncifconsistentlyput 

·administrators, school staff 
and localcommuriity (when 
and_ where-appropriate) to 
promote a positive learning. 
environment 

OT/PT -proactively 
collaborates effectively, 
productively and 
appropriately with other . 
teachers, 
administrators·, school 
staffand local 
community (when and 
where appropriate) to 
promote a positive 
learning environment. 

The OT/PT shares in 
the leadership to 
advocate for-arid/or 
initiate.opportunities·for 
collaboration with 
teachers;-
admihistrators., schoo.l 
·staffand locar 
community (when and 
where· appropriate) to: 
promote :a positive 
.learning environment. 

The.OT/PT upholds aridfollows • The OT/PT upholds.and 
professional.ethics,. policies, 
-?nd legai cocles oftlie- district 
.and state.. The O'f/PT 
·engages· ih toriiil)uoas; 
·p1:trposeful pro~essional 
developme_nt~nd· puts new 

fol_lows professional 
ethics, policies, and 
legafoodes ofthe 
distrk:t ~n·d.state; The 
O_T/PT engages in 
continuous, purposefyl 



---

----------------

• 

develop_ment_ahd/or:does-not 
put newkliowledge:into 

--professional pr.actice. The. 
OT/PT exfiibits:beh_aviors.that 
negatively_ imp;::ictteachir'ig 
'qµality, school improvement and· 
student·achievement. 

,new-Rfuowledge into professional 
practice. The teaclierattempts 
f6 have ap·ositiv,'i" iinpiict on 
teacl:iing qualify, school 
improvemenfaiid sttident 
achievement. 

·knowled;ge into professlonar 
,pra-ctice. The'0.1/PT 
demonstrates,,a positive impact 
orr teaching qualtty,::scbool 
·imprcivemeF1t:and student 
achievement. 

professional 
development, puts new' 
knowledge into 
profess1onai practice, 
and shares,new 
knowledge with 
colleagues. The,DT/PT 
initiates important 
actMties that have 'a 
positive impact on 
teaching quality_, school 
improvement and 
student achievement. 

Type of Evaluation: 

Full Evaluation: 1st Observation --- OR Off Cycle Evaluation - Rating Carried Forward 
2nd Observation 

Rating: 

Date of Evaluation:____ Educator: _______________ Evaluator: 





APPENDIX D 

Insurance Summaries 





Orange 13ene1U Rian Summary Effe0tive 1-1-2019 

Effective 1/1/2019 

~enefits 
.. .- ·- . - . - .. .. .. .. , . , ·,• .. • * -- -~· -•" • 

Networ·k Non,,Network., i' . ' '<. • \ 

Benefit Period January 1st through December 31 st 

Lifetime Maximum Unlimited 

Benefit Period Deductible - Single I Family1 
$200 I $400 $400 I $800 

Coinsurance 90% 70% 

Coinsurance Out-of-Pocket Maximum (Excluding 
$500 I $1,000 $1,000 I $2,000

Deductible) - Single I Family 

Out-of-Pocket Including Deductible - Single I 
$700 I $1.400 $1 .400 I $2,800Family 

Maximum Out Of Pocket. (Includes deductibles, 
$8150 / $16,300 Unlimitedcoinsurance, all copays for Medical and Drug) 

!p'fiy.sWiHfo/Ottite !Ser.trlc:~s~ 

Office Visit (lllnessllnjury)2 $20 copay, then 100% $20 copay, then 100% 

Specialist Office Visit2 $20 copay, then 100% $20 copay, then 100% 

Urgent Care Office Visit2 $20 copay, then 100% $20 copay, then 100% 

All Immunizations 100% 70% after deductible 

pf~\ieriic~tive :Sew.foils . . 
~ .. .. - .. - ~ ·-· .. -·- . . -

.• ·4•·-

Preventive Services, in accordance with state and 100% 70% after deductible 
f,:,rlpr;:il l;:i1A13 

Office Visit/Routine Physical Exam 100% 70% after deductible 

Routine Mammogram (One per benefit period) 100% 70% after deductible 

Routine Pap Test (One per benefit period) 100% 70% after deductible 

Routine Lab, X-rays and Medical Tests (All ages) 100% 70% after deductible 

Routine ColonoscopylSigmoidoscopy Services 100% 70% after deductible 

~:g!f~ti,~pt $:Hli\fJ:1G.~ 
.. 

Surgical Services 90% after deductible 70% after deductible 

Diagnostic Services 90% after deductible 70% after deductible 

Physical Therapy,Occupational Therapy and 
90% after deductible 70% after deductible Chiropractic Therapy - Facility and Professional 

(Subject to medical review after 20 visits per benefit period) 

Speech Therapy - Facility and Professional 90% after deductible 70% after deductible 
(Subject to medical review after 1 Ovisits per benefit period) 

Cardiac Rehabilitation 90% after deductible 70% after deductible 

:r'vatietiHraciiify· -· 

Non-PPO·Network Inpatient Copayment per 
NIA NIA

Admission 
Semi-Private Room and Board 90% after deductible 70% after deductible 

Maternity 90% after deductible 70% after deductible 

Skilled Nursing Facility (100 days per benefit 90% after deductible 70% after deductible 
period) 

Prepared by Group HealthCare Consultants, Inc. 9/18/18 



Adtlitional.Serviaes·.>\·-:;····.._::,;,., :;, -· . -, ! ' •• , • 

Allergy Testing 90% after deductible 70% after deductible 

Allergy Treatments 90% after deductible 70% after deductible 

Ambulance 90% after deductible 70% after deductible 

Durable Medical Equipment including Prosthetics 
90% after deductible 70% after deductible 

APPiiances and Orthotic Devices 
Home Healthcare 90% after deductible 70% after deductible 
Hospice 90% after deductible 70% after deductible 
Organ Transplants (1 transplant per organ per 90% after deductible 70% after deductible 
lifr,timo\ 
Private Duty Nursing 90% after deductible 70% after deductible 
Efu f- .·. :.,s··"· .:... ,... ..,., ~;g!')nqy; h!?f:l{JQ,69 
Emergency use of an Emergency Room4 $100 copay, then subject to deductible and coinsurance. Waived 

if admitted 

Non-Emergency use of an Emergency Room5 $100 copay, then subject to deductible and coinsurance. 

ltfrescriptioni Drug: .
["!'\ .'1. _,_,:._.... ' ••.' ;, ;.:--~-: : • • ... ·,,. : 

$10 Generic/ $35 BrandRetail Program Coverage 

$1 O Generic/ $35 BrandMail OrderProgram Coverage 

$1 O Generic/ $35 BrandSpecialty Prescription Coverage 
e 

Effective 1/1/2022. I $10 Generic / $20 Brand I $40 Non-Formulary 
Deductible expenses incurred for seivices by a non-authorized provider WIii a1so apply 10 me aumorized ctectuc1101e om-or-pocKel nrrnts. Deductible expenses 
incurred for seivices by an authorized provider will only apply to the authorized deductible out-of-pocket limits. 

Benefits will be determined based on Medical Mutual's medical and administrative policies and procedures. 

This document is only a partial listing of benefits. This is not a contract of insurance. The contract or certificate will contain the complete listing of covered 
seivices. 
In certain instances, Medical Mutual's payment may not equal the percentage listed above. However, the covered person's coinsurance will always be based on 
the lesser of the provider's billed char!)es or Medical Mutual's ne!)otiated rate with the provider. 
1Maximum family deductible. Member deductible is the same as single deductible. 
2The office visit copay applies to the cost of the office visit only. 
3Preventive services include evidence-based services that have a rating of "A" or "B" in the United States Preventive Services 
Task Force, routine immunizations and other screenings, as provided for in the Patient Protection and Affordable Act. 
4Copay waived if admitted. The copay applies to room charges only. All other covered charges are not subject to deductible. 
"Gopay waived 1r admmed. 1 ne copay app11es ro room cnarges oniy. All omer covered cnarges are suoJec, w deaucnoIe ana 
r.oins1mmr.A 
6 Contains the following: 

-Generic Incentive: If the physician requests a brand-name drug and a generic equivalent exists, the member pays the 
Qeneric copayment PLUS the difference between the cost of the Qeneric druQ and the brand-name druQ. 
• -Home Delivery Incentive: When a member chooses to fill a prescription· a fourth time at a retail pharmacy within 180 days, 
the memQer will pay twice the normal retail copayment. 
7Coverage includes Preventive Medications, in accordance with Federal Law. Rx Selections and Coverage Management. 

Prepared by Group HealthCare Consultants, Inc. 9/18/18 



Benefit Period Calendar year 

Benefit Period Deductible $25 single/ $50 family 

Maximum benefit payable per Covered Person per Benefit $2,500
Period 

The end of the month of the 26th birthday if he or she meets
Dependent Age Limit the requirements of an Eligible Dependent 

It is important that you understand how the Claims Administrator, Medical Mutual, calculates your responsibilities under 
this coverage. Please consult the "HOW CLAIMS ARE PAID" section for necessary information. 

Type of Service Maximums and Limitations 

Initial and Periodic Oral Evaluations Two examinations per benefit period 

Prophylaxis Two per benefit period 

Topical Fluoride Applications One every 12 months 

Dental Sealants1 One within a 36 month period for Eligible Dependent children 
under age 14 

Crowns Once every five years per tooth 

Inlays Once every five years per tooth 

Onlays Once every five years per tooth 

Fixed Partial Dentures (Bridges) Once every five years per unit 

Once every five years 
Relining and rebasing is covered if done no less than 
six months after initial placement but not more than 

Dentures (Complete and Partial) once in any 36 month period. 
One replacement of a temporary denture if a permanent 
denture is installed within 12 months of the installment 
of the temporary denture. 

Dental sealants are limited to eligible teeth free from decay or reslor~lions on !he occlusal surface. 
1 

NSTD-AS02439S 
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DENTAL PAYMENT SCHEDULE 

You Pay the Following Type of Service 

. Routine Preventiv!;J Services 
initial and periodic oral evaluations 

. . 

. . 
• bitewing x-rays 

diagnostic casts 
prophylaxis 
periodontal prophylaxis 
space maintainers 

0% of the Traditional Amount . . topical fluoride applications 
emergency palliative treatments 

. . 
No Deductible is required for these services. 

dental sealants1 

panoramic and full-mouth x-rays 

. . posterior-anterior lateral skull and facial bone x-rays 
general diagnostic x-rays 

. . 
• tests and lab exams 

caries susceptibility tests 
temporomandibular joint (TMJ) procedures 

. . 

. . 
Essential Services 

amalgam or resin based composite fillings 
biopsy 
endodontic services 
impactions. ' 
extractions 

. . 

. . 

. 20% of the Traditional Amount 
repairs, relines &adjustments of prosthetics 
general anesthesia 
IV sedation 
drug injections 
minor oral surgery 

. .
Complex Services 

inlays 
onlays 40% of the Traditional Amount 

. . crowns 
dentures ( complete & partial) 

; fixed partial dentures (bridges) 

Orthodontic Services including cephalometric x-ray 40% of the Traditional Amount 

ORTHODONTIC SERVICES 

Maximum benefit payable per Covered Person ·$2,500 per lifetime 

Eligibility 

Deductible 

Available for all Covered Persons, regardless of age. 

No Deductible is required for Orthodontic services. 

BENEFIT VERIFICATION 

Required for any Course of Treatment exceeding $200 or involving major restorations. 

2 



VISION 

2-Rate Basis 

PLAN C Copay: $20/20 

Anti-Reflective Coating 
Progressive Lenses 
Scratch Resistant coating 
Tints/Photochromic Lenses 
$180. 00 Elective Contact Lens Allowance 
$180. 00 Retail Frame Allowance 

Benefits subject to applicable copays2 

Exam ·Services Comprehensive We!Msion Exam®covered-in-full after copay 

Contact lens exam - fitting and evaluation (when choosing contacts): 
Standard and Premium fit Covered in full with a copay. Member receives 15% offl of contact 
lens exam services;4 member's copay will never exceed $60 

Routine retinal screening covered after an up to $39 copay3 

Lenses Glass or plastic: Single vision Covered-in-full after copay 
Lined bffocal Covered-in-full after copay 
Lined trlfocal Covered-in-full after copay 
Lenticular Covered-in-full after copay 

Lens Enhancements The most popular lens enhancements are covered after a copay, saving members an average of 
20-25%4; members should see their VSP network provider for special pricing on addftional lens 
enhancements. Maximum copay on standard lens enhancements: 

Lens Enhancement 
standard progressives plastic 
Premium progressives plastic 
Custom progressives plastic 
standard anti-reflective coating 
Solid tints & dyes (pink 1&11) 
Solid plastic dye (except pink 1&11) 
Plastic gradient dye 
UV protection 
Factory applied scratch-resistant coating 
Polycarbonate for children 
Polycarbonate 
Photochromic plastic 

Single Vision Multifoca/ 
N/A $55 
NIA $95-105 
N/A $150-175 
$41 $41 
No copay No copay 
$15 $15 
$17 $17 
$16 $16 
$17 $17 
No copay No copay 
$31 $35 
$70 $82 

Ourproposal is based on the soope of the obligations that VSP agrees to undertake. VSP w17I comply with 
state and/or federal rules and regulations as they pertain ta pre-paid visfon plans with a defined benefit 



Frame Frames covered-in-fulf after copay up to the retail allowance of $1305 

0 Frame allowance is guaranteed by a $50 wholesale allowance at VSP doctors, ensuring more 
than 13,000 frames are covered-in-full ~ 

o Members who select a featured frame brand including Ann Klein, hebe®, Calvin Klein, Flexon, 
Lacoste, Nike, Nine West, and more will receive an extra $20 toward their frame allowance.6 

o 20% off3 any amount above the retail frame allowance4 
., Members can choose from virtually any frame on the market 

Elective Contact Lenses " Prescription contact lens materials covered-in-full up to $130 retail allowance 
(instead of lenses & frame) 

o VSP members get exclusive mail-in rebate savings7 on eligible Bausch + Lomb contacts at 
VSP doctors 

" Members can choose from any available prescription contact lens materials 

Necessary Contact Lenses " Covered-in-full after copay for members who have specific conditions at VSP doctors 
(instead of lenses & frame) Covered up to $210 after copay for members who have specffic conditions at participating 

retail chains 

Additional Pairs of Glasses8 20% off3 unlimited additional pairs of prescription glasses and/or non-prescription sunglasses4 

Primary EyeCare Program.,. Supplemental coverage for non-surgical medical eye conditions, such as pink eye and other urgent 
eyecare - $20 copay per visit at VSP doctors 

Laser VisionCare Prograrn51• Discounts average 15-20% off or 5% off a promotional offer for laser surgery, including PRK, 
LASIK, and Custom LASIK9 through VSP doctors 

Low Vision Supplemental testing covered every two years. 75% coverage for approved low vision aids, up to 
$1,000 (less any amount paid for supplemental testing) every two years at VSP doctors 

Eye Health Management Exam reminder letters sent to VSP members with diabetes who have not had an eye exam in 14 
Program® months 

Out-of-Network Benefits subject to applicable copays2 

Exam 
Lenses: 

Reimbursed up to $45 Frame Reimbursed up to $70 

Single vision 
Lined bifocal 
Lined trifucal 
Lenticular 

Reimbursed up to $30 
Reimbursed up to $50 
Reimbursed up to $65 
Reimbursed up to $100 

Contact lens exam & materials 
(in lieu of lenses & frame): 

Bective 
Necessary 

Reimbursed up to $1 □510 
Reimbursed up to $210 

Exclusions11 

There may be some materials and services with either limited or no coverage under this plan. Please contact your VSP 
representative for mqre information. 

1 Participating retail chains upon requesl Benefits may vary alpaiidpaling retail main locations.. 
ZWflen cavere.d--ln-full services are obtained from a VSP net\vork. provider, U1e patient wm have no out-of..pocket expense other than any applicable copays. Services and 6)'8\Vearobtalrled through 

o~t..of-neh'rork providero are subjecl. lo producl availability and the same copays end fimi1.aUons... Pfease refer to rate page. 
3 B~ 00 applicable laws, benefits may vary by location. 
•Costco published prices afroady include discounts instead of lhose noted. 
scastco alt0\vat1t;e or$70 is equi>Jalent. to the frame allowance at other VSP netv.uk prm'iders (average rrame st Costco is $68). 
aRenee.ts current promoUon, evaluated annually. Promotion/featured frame brands are subject to chEnge and the promotional afloo.vance does not eppfy &t Costo;;, Optical. In [he event. of a conffld 

beb.veen this tnronnatton and your orga:nimoon•.s conlra.ct. With VSP~ the terms of the contract will preven. 
TRebal,,ssubjeclto change. 
is:2Q% o·ff applies to unlimited addiUonal palrs of glasses valid lhcough eny VSP network provider within 12 months of the fast covered eye exaUL 
9 Cusfonj LASIK coverage only ava[(able using wavefront technology wilh lhe micmk.erafoma surgfcaJ de\lk:e~ Other LASIK proced..M'es may be performed al en additional cost to the member. Laser 

VlS{onCare discounts ace only avaitabte- from VSP<anttacled faouties. 
ia ti' $100 allowance Is purdlased, out-oHlelwork provide cs wit reimburse up to $85. 
u Coverage shalt be governed solely by the tenns of your VSP contracL 

https://conlra.ct
https://Renee.ts


Hearing 

Vision Care members can save up to $2,400 on a pair 
of digital hearing aids. Dependents and even extended 
family members are eligible for exclusive savings, too. 

Hearing loss is growing in the wm·kplace. 

Like vision loss, hearing loss can have a huge impact on productivity and 
Overall quality oflife. Unfortunately, ofthe 30 million people who need 
hearing aids, only one in five has them. Cost is often a major factor. 

96% ofcustomers surveyed would recommend 
TruHearing to their friends and family.* 

More Than Just Great Pricing 
TmHearing also provides members with: 

• 3 provider visits for fitting, adjustments, and cleanings 
• A 45-day money back guarantee 
• 3-year manufacturer's warranty for repairs and one-time loss and damage 
• 48 free batteries per hearing aid 

Plus members get: 

• Access to a national network ofmore than 4, 500 licensed hearing aid 
professionals 

• Straight-forward, nationally fixed pricing on more than 90 digital hearing 
aids in 400 styles from five of the seven industiy-leading brands 

• Deep discounts on replacement batteries shipped directly to their door 

Best of all, if your organization ah'eady offers a hearing aid benefit, members 
can combine it with this program to maximize the benefit and reduce their 
out-of-pocket expense. 

Here's how it works: 

1. Members call TruHearing. 
Members and their family call 
877.396.7194 and mention VSP 

2. Schedule exam. 
TruHearing will answer 
Questions and schedule a 
Hearing exam with a local 
Provider. 

3. Attend appointment. 
The provide will make a 
recommendation, order 
the hearing aids through 
TruHearing and fit them for 
the member. 






