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This Agreement entered by and between the Board of Education of the Wynford Local School 
District (hereinafter, the Board) and the Wynford Education Association (hereinafter, the 
Association): 

 
 

ARTICLE I - PROFESSIONAL NEGOTIATIONS 
 
A. MANAGEMENT RIGHTS 

 
1. The Board is the locally elected body charged with the final responsibility of 

establishing policies for the Wynford Local School District in accordance with the 
laws of the State of Ohio and the terms and conditions of this Agreement. The 
Superintendent and his staff have the responsibility of carrying out the policies 
established. 

 
The board shall retain all rights, duties, and authority as are provided for in statute and the 
provisions of the contract between the Board and the Association.  These shall include to the 
right to do the following as set forth on Sections 4117.08 (C) of the Ohio revised code: 
  

(1)  Determine matters of inherent managerial policy which include, but are not limited 
to areas of discretion or policy such as the functions and programs of the public 
employer, standards of services, it’s overall budget, utilization of technology, and 
organizational structure; 
 
(2)  Direct, supervise, evaluate, or hire employees; 
 
(3)  Maintain and improve the efficiency and effectiveness of governmental 
operations; 
 
(4)  Determine the overall methods, process, means, or personnel by which 
governmental operatives are to be conducted. 
 
(5)  Suspend, discipline, demote, or discharge for just cause, or lay off, transfer, assign, 
schedule, promote, or retain employees; 
 
(6)  Determine the adequacy of the work force; 
 
(7)  Determine the overall mission of the employer as a unit of government; 
 
(8)  Effectively manage the work force; 
 
(9)  Take actions to carry out the mission of the public employer as a governmental 
unit. 
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B. PRINCIPLES 
 

1. Objective: Attainment of objectives for the educational program of the Wynford 
Local School District requires mutual understanding and cooperation among the 
Board, the Superintendent, and Association. Therefore, free and open exchange of 
views is desirable and necessary in the negotiations process. 

 
2. Licensed (including certified) Personnel It is recognized that members of the 

licensed staff require specialized qualifications, and that the success of the 
educational program in the Wynford Schools depends upon the maximum utilization 
of the abilities of the licensed personnel.  It further recognizes that the professional 
staff has genuine interest in the welfare of the students and in the effective and 
efficient operation of the school system. 

 
3. Right to Join or Not to Join: The Board recognizes that licensed personnel have the 

right to join, or not to join, any organization for their professional or economic 
improvement. Membership in any organization shall not be required as a condition 
of employment. 

 
4. Right of Minorities and Individuals: Individuals and minority organizations may 

present their views and recommendations to the Board at scheduled meetings of the 
Board. 

 
5. Good Faith: Both parties agree to conduct negotiations in "Good Faith.” "Good 

Faith" requires that the Association and the Board be willing to react to each other's 
proposals with the intent of reaching agreement. If a proposal is unacceptable to one 
of the parties, along with either rejecting or offering a counterproposal, the party 
must give reasons for said action. “Good Faith" does not mean that either 
negotiation team is given authority to make final commitment for the Board or the 
Association. 

 
C. RECOGNITION 

 
1. The Board hereby recognizes the Association, an OEA/NEA - Local, as the sole and 

exclusive bargaining representative, for the purposes of and as defined in Chapter 
4117 Ohio Revised Code, for all professional, licensed and certificated (teachers), 
non- supervisory personnel (as certified by the State Employment Relations Board) 
both full and including by way of illustration only but not limited, classroom 
teachers (K-12, adult, special, vocational, guidance counselors, librarians, media and 
program specialists, school social workers, school nurses, coordinators, department 
heads, visiting teachers, advising or critic teachers). The Association recognizes that 
the Superintendent, Assistant Superintendent, Principals, and other Administrative 
personnel as defined in Chapter 4117 Ohio Revised Code are excluded from the 
bargaining unit. The Board recognizes that the Association representation will 
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include any newly created position unless employment into the position is governed 
by Section 3319.02 of the Ohio Revised Code. 

 
2. Duration of Recognition: Such recognition shall continue until such time that the 

Association is replaced by another employee organization in accordance with the 
provisions of 4117. For the duration of this recognition the Board agrees not to 
bargain with any other organization of teachers. 

 
3. Any questions or disagreements with regard to the inclusions or exclusions of 

individuals of the bargaining unit shall be submitted to the State Employment 
Relations Board for determination. Such submission to SERB shall be preceded by 
an effort on the part of the Association and the Board to clearly identify and resolve 
the problem in accordance with the provisions of ORC 4117. 

 
D. SCOPE OF BARGAINING 

 
The scope of bargaining shall be in accordance with ORC 4117. 

 
E. REPRESENTATION 

 
The Board, or designated representative(s) of the Board, will meet with representatives 
designated by the Association for the purpose of discussion and reaching mutually 
satisfactory agreements. All negotiations shall be conducted exclusively between said 
teams.  Representation at negotiation meetings shall be limited to five active 
representatives of the WEA and the Board of Education, freely chose by each party.  
(unless agreed on by both sides.) 

 
The negotiation teams may call upon professional and lay consultants (other than the 
designated team members) to assist in all negotiations. Such consultant(s) shall be entitled 
to attend bargaining session(s) and shall be allowed to speak with regard to their area(s) of 
expertise. The expense of such consultants shall be borne by the party requesting them. 
 

F. INITIATION OF NEGOTIATIONS AND TIMELINE FOR THE BARGAINING 
PROCESS 

 
1. Either the Board or the Association may cause negotiations for a successor 

agreement to commence by giving written notification to the other party that it 
desires to open negotiations for the purpose of making modification(s) to the existing 
Collective Bargaining Agreement that will result in a new successor agreement. Such 
notice by the Association shall be served on the Superintendent of Schools and 
notice by the Board shall be served on the President of the Association. 
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The collective bargaining process shall commence no more than one hundred eighty 
(180) nor less than one hundred twenty (120) days prior to the expiration date of the 
existing Collective Bargaining Agreement and shall be at a mutually acceptable time 
within fourteen (14) days of the date that the initiating notice was served. 

 
2. The parties shall continue in full force and effect all the terms and conditions of the 

existing Collective Bargaining Agreement, without resort to strike or lockout, for a 
period of sixty (60) days after the party gives notice or until the expiration date of 
the Collective Bargaining Agreement, whichever occurs later. 

 
3. If the parties are unable to reach agreement within the timelines of F-2 above, the 

bargaining unit members have the right to strike under Chapter 4117 of the Revised 
Code provided that the Association has given a ten (10) day prior written notice of 
an intent to strike to the Board and to SERB, the agreement has expired and the 
impasse procedure has been exhausted. 

 
G. NEGOTIATIONS PROCEDURES 

Meetings 

1. At the first scheduled negotiations meeting, the official representatives of the 
Association and of the Board shall meet for the sole purpose of submitting all 
subject items to be considered for negotiation. Once submitted, no new items may 
be introduced for consideration during the course of negotiations without the 
consent of both teams. 

 
2. Designated representative(s) of the Board shall meet at mutually agreed upon places 

and times with representatives of the Association for the purpose of effecting a free 
exchange of facts, opinions, and proposals in an effort to reach mutual understanding 
and agreement. 

 
3. Negotiation meetings shall be in executive session. 

 
4. Summary records of each negotiations session may be kept by either party. It will 

be the responsibility of each party to make arrangements for such record keeping as 
it may deem necessary. 
 

5. Caucuses: During a negotiations session, either team may call caucuses not to 
exceed thirty (30) minutes each, unless mutually agreed to extend the time limit. 

 
6. News Release: While negotiations are in process and prior to reaching an agreement 

to be submitted to the Board and the Association, statements to the media may be 
issued as needed by either party. A copy of any media release shall be furnished to 
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the other party at the time and by the same method. Progress reports may be made 
to the represented bodies by either team at the discretion of that team. 

 
7. Information: Upon request by the Association and in compliance with Ohio 

Revised Code (149.43), the Board shall supply, within a reasonable time when 
available from the auditor, all public financial information relative to the operation 
of the district and all public information pertinent to items to be negotiated by the 
Association. The cost for all materials will be shared by the Association and the 
Board. 

 
8. Impasse: 

 
a.  In the event the agreement is not reached prior to two weeks before the expiration 
date of this Agreement (or at any later time), either party shall have the right to 
declare impasse and request that an impartial mediator be appointed.  Request the 
Assistance of a mediator from the Federal Mediation and conciliation Service 
(FMCS) shall be requested, and such request shall be deemed a joint request.  In the 
event that the services of a mediator are called upon, the mediation process shall last 
for a minimum of seven days (7) or until the expiration date of contract, whichever is 
greater.  Once this period of mediation has expired, the parties will have reached 
ultimate impasse.  

 
b.  This alternative dispute settlement procedure shall replace ORC 4117.14 (c) (2) 
through 4117 (D) (1). 

 
H. AGREEMENT 

 
 Final agreement reached through negotiations shall be reduced to writing, signed by the 
spokesperson of each party as a tentative total agreement, and submitted by the Association 
to the membership for ratification. Upon ratification by the Association, the agreement shall 
be submitted to the Board as a total agreement, for adoption or rejection. The Board must 
make said adoption or rejection within ten (10) calendar days of the date of notification of 
the Association ratification or at the next regularly scheduled meeting or whichever occurs 
later. 

 
If the agreement is ratified by the Association and adopted by the Board, it shall be noted 
in the minutes of the Board and shall become a part of the contract between the Board and 
the Association. Said contract shall be signed by a representative(s) of each party. 

 
I. AMENDMENT PROCEDURE 

 
This Contract may be amended or provision(s) altered only by the mutual consent of the 
Board and the Association. Such amendment and/or altering may be 1) at the request of 
either the Board or the Association or 2) as may be required by ORC 4117. In any case, 
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the finalization of such amendment(s) or altering shall be in accordance with the 
provisions of Article I, part H. 
 

J. NO REPRISAL 
 

No reprisals of any kind shall be taken by the Board and its representatives or the 
Association and its representatives against any member for participating in any part of the 
negotiation process, including preparation and research of proposals and/or membership on 
the negotiating team. 

 
K. RE-OPENING OF NEGOTIATIONS 

 
This Contract may be re-opened for negotiations upon mutual consent of the Board and 
the Association. In any case in which alterations are made to the original agreement, the 
finalization of such alterations shall be made in accordance with the provisions of Article 
I, part H. 

 
 

ARTICLE II - GRIEVANCE PROCEDURE 
 
A. DEFINITION 

 
1. A grievance is a claim of a violation, misinterpretation, or a misapplication of the 

terms and conditions of this contract. 
 

2. A "grievant" is the teacher(s) or the Association making the claim. 
 

3. A "party in interest" is the grievant(s), the Association, the Administrator(s), the 
Board and/or any individual(s) or groups of individuals against whom action might 
be taken in order to resolve the claim. 

 
4. A day shall be defined as a "calendar day." 

 
5. "Appropriate supervisor", for purposes of the grievance procedure, shall mean the 

lowest level administrator having the authority to resolve the grievance. 
 
B. PURPOSE AND OBJECTIVES 

 
1. The primary purpose of this procedure shall be to obtain, at the lowest 

administrative level and in the shortest period of time, equitable solutions to 
grievances that may arise from time to time. Both the Board and the Association 
agree that grievance proceedings shall be handled in a confidential manner. 

 
2. Nothing contained herein will be construed as limiting the right of any teacher 
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having a grievance to proceed independently with this grievance procedure. Any 
adjustment to such grievances shall not be inconsistent with the terms of this 
Agreement. The Association shall have the right to 1) have representation of its 
choice at all levels of the procedure, 2) to receive notice (date, time, and place) of 
all hearings, and 3) to receive a copy of all awards from each level of the 
procedure. 

 
C. PROCEDURE 

 
1. Since it is important that grievances be processed as rapidly as possible, the 

timetable specified at each level should be considered as a maximum and every 
effort should be made to expedite the process. The time limits specified may, 
however, be extended by mutual agreement. 

 
2. Grievances must be initiated at the appropriate level of the grievance procedure 

within ninety (90) days after the aggrieved knew or should have known of the 
grievance situation or the grievance shall be waived. 

 
3. In the event a grievance is filed at such a time that it cannot be processed through all the 

steps in this grievance procedure by the end of the school year, and, if left unresolved 
until the beginning of the following school year, could result in irreparable harm to a 
party in interest, the time limits set forth herein will be reduced so that the procedure 
may be exhausted prior to the end of the school year or as soon thereafter as is 
practicable. Grievance situations that occur during the summer break will, if agreeable 
to both parties, be processed after the start of the next school year, and the filing 
timeline will start on the first school day of such school year. 

 
4. Level One: Before submission of a written grievance, the individual(s) shall first 

discuss such grievance with his appropriate supervisor. If such grievance is not 
initiated in accordance with the provisions of this section, said grievance shall no 
longer exist. 
 

5. Level Two:  If informal discussion does not resolve the grievance to the satisfaction of 
the teacher and the Association, the grievant(s) shall have the right to lodge a written 
grievance with appropriate supervisor. If said grievance is not submitted within ten (10) 
calendar days following completion of Level One, said grievance shall be waived. 
 
Written grievance shall be on the grievance form (see Appendix A) and shall contain a 
statement of facts upon which the grievance is based and a reference to the specific 
provision(s) of the agreement alleged to have been violated, misinterpreted, or 
misapplied shall be included. 
 
The grievant(s) shall have the right to a hearing with the appropriate supervisor. The 
hearing is to be conducted within seven (7) calendar days after receipt of the appeal. 
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The grievant(s) and the Association shall be advised in writing of the time, place, and 
date of the hearing and shall have the right to representation at such meeting. 
 
The appropriate supervisor shall take action on the written grievance within seven 
(7) calendar days after conclusion of the hearing. Action taken and reasons for the 
action shall be reduced to writing and copies sent to the grievant(s), Superintendent, 
and the Association. 

 
6. Level Three: If action taken by the appropriate supervisor does not resolve the grievance 

to the satisfaction of the grievant(s) and the Association, or if no response is received 
after submission of the grievance to the appropriate supervisor, the grievant(s) may 
appeal in writing to the Superintendent. Failure to file appeal within seven (7) calendar 
days from date of receipt of written disposition shall be deemed a waiver of right to 
appeal. 

 
The Superintendent shall convene a hearing within seven (7) days and shall take action 
on the appeal of grievance within seven (7) calendar days after conclusion of hearing. 
The grievant(s) shall have the right to be represented at the hearing by counsel, and/or 
representative of the Association. The Superintendent shall also have the right to legal 
representation at such meeting. Action taken and reasons for the action shall be reduced 
to writing and copies forwarded to the teacher, appropriate supervisor, and the 
Association. 

 
7. Level Four: If action taken by the Superintendent does not resolve the grievance 

to the satisfaction of the grievant(s) and the Association or if no response is 
received after submission of the grievance to Superintendent, the 
grievant(s) may appeal in writing to the Board. Failure to file appeal within seven 
(7) calendar days from date of receipt of written disposition shall be deemed a 
waiver of right to appeal. 

 
The Board shall convene a hearing within seven (7) days and shall take action on the 
appeal of grievance within seven (7) calendar days after conclusion of hearing. 
Grievant(s) shall have the right to be represented at the hearing by counsel, and/or 
representative of the Association. The Board shall also have the right to legal 
representation at such meeting. 

 
Action taken and reasons for the action shall be reduced to writing and copies 
forwarded to the grievant(s), appropriate supervisor, Superintendent, and the 
Association. 

 
8. Level Five - Arbitration: If the grievant is not satisfied with the disposition of the 

grievance by the Board at Level Four and the Association Executive Committee has 
investigated the grievance situation and has determined that the grievance has merit, the 
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Association may request a hearing before an arbitrator by completing Grievance Report 
form, Level Five. The grievant's request for arbitration shall be made within twenty (20) 
calendar days following the receipt of the disposition of the grievance in Level Four. 
The request for arbitration shall be hand delivered or by certified mail, with return 
receipt requested, to the treasurer of the Board. Within ten (10) calendar days following 
receipt of the grievant's request for arbitration by the treasurer, the Board or its 
designated representative and the Association representative shall mutually petition the 
American Arbitration Association to provide an arbitrator in accordance with its 
voluntary rules.  Once the arbitrator has been selected he/she shall conduct a hearing on 
the grievance in accordance with rules and regulations of the American Arbitration 
Association.  The arbitrator shall limit his/her decision to the application cited in the 
grievance.  Post hearing briefs will be permitted in lieu of a closing statement by either 
party.  The arbitrator will render a decision within thirty (30) calendar days and such 
decision will be binding on the parties.  The cost of the arbitrator will be shared equally 
by the Board and the Association.

 
D. RIGHTS OF THE TEACHER TO REPRESENTATION 

 
No reprisal nor discriminatory action of any kind shall be taken by the Board or by any 
member of the administration against any party of interest, any Association representative, 
any member of the Association Executive Committee, or any other participant in the 
grievance procedure by reason of such participation. Nor shall any reprisal or 
discriminatory action of any kind be taken by the Association or any of its representatives 
against the Board or any member of the administration. 

 
Any party of interest or the aggrieved may be represented at any or all stages of the 
grievance procedure by a person of his/her own choosing from the bargaining unit, the 
Association, a representative of the Association, or of the legal profession; however, no 
teacher's organization other than the Association shall represent the grievant. When a 
teacher chooses to be represented by other than a representative of the Association, he/she 
shall so indicate by signing a "Waiver of Representation Rights" form which shall be filed 
with the Treasurer of the Board and the President of the Association. This form is found in 
Appendix B. 

 
In all cases, the Association President shall receive notification of date, time, and place of 
hearings, and the Association shall be entitled to representation at such hearing in 
accordance with ORC 4117. Such representation shall be determined solely by the 
Association.  The adjustment of a grievance(s) shall not, under any circumstances, be 
inconsistent with the terms and conditions of this Contract except as mutually agreed by 
the Board and the Association by way of settlement or MOU. 
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E. MISCELLANEOUS 
 

Decisions rendered at all levels of the grievance procedure shall be in writing setting forth 
the decisions and the reasons. This material shall be promptly transmitted to all parties of 
interest and to the Association President. 

 
 

ARTICLE III - LEAVE PROVISIONS 
 
A. PERSONAL LEAVE 

 
1. Employees shall be granted three (3) personal days. 

 
2. Personal leave shall be unrestricted. 

 
3. If an employee plans to take a day without pay (dock day), the employee must 

obtain approval from the Board or the Board’s designee (Superintendent). 
 

4. When feasible, notice of intent to use personal leave shall be filed at least 
forty-eight (48) hours prior to the intended date of use.  In emergency 
situations, the request shall be completed upon return of the employee. 
When the request is submitted prior to use, the administrator will provide 
appropriate approval in a timely manner. 

 
5. All requests for personal leave will be processed through Employee Kiosk. 

 
6. The request submitted will be reviewed by the Superintendent and marked 

approved or rejected.  In the latter case, the reason for the rejection shall be 
stated.  In case of an emergency, the entire transaction may be conducted by 
telephone or in person. 

 
7. Personal leave shall not be charged for days on which school is not in session due to 

calamity, disease epidemic, hazardous weather conditions, damage to school 
buildings, or other temporary circumstances due to utility failure rendering the school 
building unfit for school use. 

 
8. All members of the bargaining unit shall have the option of receiving a bonus payment for the 

individual’s unused personal leave equal to the Board of Education approved daily salary rate 
for a substitute teacher for each day of unused personal leave in a school year, having the 
unused personal leave converted to sick leave, or requesting up to two (2) unused personal 
leave days be carried over to the subsequent year. 

 
An employee desiring the unused personal days to be converted to sick leave or up 
to two (2) unused personal days to be carried over to the subsequent year must 
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notify the Treasurer by June 15. Otherwise a bonus payment shall be included in 
the second paycheck in July following the school year in which personal leave was 
not used.   Employees may accumulate a maximum of five (5) personal days. 
Employees may be compensated for a maximum of three (3) unused days in a 
given year.  Unused personal leave can be converted to sick leave. 

 
B. PROFESSIONAL LEAVE 

 
Three (3) days’ professional leave. 

 
1. Any certificated/licensed employee requesting to attend a conference, convention, or 

workshop, or to observe other teachers within or outside the school district, may be 
absent for such purpose with or without the loss of pay, upon the recommendation of 
the principal and final approval of the Superintendent. 
 

2. Such attendance must be in the best interest of the schools and within the employee's 
area or subject of school assignment. 

 
3. Written approval or the reasons for denial must be returned to the employee prior 

to the date of leave unless the request is made 48 hours or less prior to date of 
leave.  In the latter case approval or denial may be transacted by telephone or in 
person. 

 
4. If the professional meeting is requested by the Superintendent of any employee, the 

Board shall pay, in addition to the teacher’s salary, registration fees, and 
transportation at the IRS rate in accordance with Article VIII, Section B. 6.  If the 
overnight stay is approved, the employee will be reimbursed up to $95.00 per 
night.  Requisitions must be submitted to the building principal for the registration 
fees, mileage, reimbursement and/or overnight stay.  Upon approval of the 
purchase orders by the Superintendent, registration may be made.  Registration 
fees will be paid by the Board directly to the vendor.  Mileage and hotel expenses 
will be reimbursed to the employee following submission of itemized statements 
with all original receipts attached to the Treasurer’s office. 

 
5. Upon request, teachers shall submit a written report to their immediate 

supervisor who will distribute it to interested parties. 
 

6. Normally not more than three (3) staff members shall be permitted to attend any one 
conference or meeting, with or without pay, at any time. 

 
C. ASSOCIATION LEAVE 

 
1. Association officers and/or delegates who request leave to attend meetings of State 

Representative Assemblies, other State Association meetings, or other Association 
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business will be granted up to three (3) association leave days, with pay, in a school 
year. No more than two (2) Association members will be approved to attend the 
same meeting. The Board shall not pay the expenses of Association members, 
except for providing the substitute(s) necessary through the Employee Kiosk to fill 
the vacancies. 

 
D. SICK LEAVE 

 
1. Any full-time employee who is employed by the Board shall be entitled to fifteen (15) 

days of sick leave with pay per school year, for each year under contract, and will be 
accredited at the rate of one and one-fourth (1 1/4) days per month. Employees working 
less than full time shall accrue sick leave on a prorated basis as prescribed by law.  
Unused sick leave shall accrue without limit. Employees shall be notified by the 
Treasurer of the Board of the total accumulated days of sick leave. 

 
2. New teachers and current teachers who have exhausted their accumulated sick leave 

shall be credited with sick leave in accordance with ORC 3319.141, not more than five 
(5) days annually. Such credited leave will be deducted from the final pay of an 
employee, at his/her per diem rate if the employee leaves the employment of the Board 
before earning sufficient sick leave to repay the advance. The Board will continue to pay 
the school provided insurance premiums of any teacher who has exhausted his/her sick 
leave accumulation and the five (5) days advance and who remains on active contract 
status with the district. 

 
3. Teachers may use sick leave for absence due to illness, pregnancy, injury, exposure 

to contagious disease which could be communicated to other employees, and to 
illness, injury, or death in the teacher's immediate family. 

 
Regarding illness or injury, the teacher's immediate family shall include: spouse, 
children, parents, sibling, or anyone who has clearly held same relationship to the 
employee. Regarding death, the teacher's immediate family shall include: spouse, 
children, father, mother, brother, sister, in-laws, aunts, uncles, nieces, nephews, 
grandparents, grandchildren, or other persons who have assumed similar positions, 
regardless of residence. 

 
4. The previously accumulated sick leave of a teacher new to the Wynford Local School 

District who has been separated from public service shall be placed to his/her credit upon 
his/her employment with the Board, provided that such employment takes place within 
ten years of the date of the last termination from public service. A teacher who transfers 
from another school district, or other public agency to the Wynford School District shall 
be credited with the unused balance of his/her accumulated sick leave up to the 
maximum of the sick leave accumulation permitted by the Board. 
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5. Notification of a teacher's intent to use sick leave shall be communicated by telephone 
or text to the appropriate administrator and, on return to school, said sick leave shall 
be processed through Employee Kiosk. 

 
6. Sick leave shall not be charged for days on which schools are not in session due to 

calamity, disease, epidemic, hazardous weather conditions, damage to school building, 
or other temporary circumstances due to utility failure rendering the school building 
unfit for school use. 

  
7. Sick Leave Transfer:  In the event that the Association President and Superintendent 

agree that a bargaining unit member who has a serious illness or injury  needs additional 
sick leave, bargaining unit members can directly contribute unused, accumulated sick 
leave to the ill or injured member. However, the maximum sick leave contributed to the 
employee from all the other employees shall not exceed sixty (60) days and will be 
deducted from the contributing employees’ accumulated sick leave.  Sick leave that has 
been donated to a bargaining unit member will be deleted from that bargaining unit 
member’s accumulated sick leave at the conclusion of the school year in which the 
donations were made.  In the event that a bargaining member retires before the end of 
the school year, donated days may not be used in the calculation of severance payments.  
Application of this provision shall be on a case-by-case basis by the committee; 
bargaining unit members are limited to one (1) approved request per fiscal year. 

 
8. Adoption Leave/Foster Care:  Sick leave may be used for the adoption or foster 

placement of a child. 
 

E. MATERNITY/PATERNITY LEAVE 
 

1. Leave Privileges: In addition to the provisions of sick leave provided in Section C, a 
teacher who is pregnant, shall, upon request, be granted a leave of absence without 
pay for maternity/paternity reasons. Such leave shall begin at a time between the 
onset of pregnancy and the delivery of the child, and to continue up to one (1) year. 
This leave period may be extended upon application for such extension. 

 
If the teacher so elects, maternity/paternity leave may begin when the sick leave 
expires or is terminated, if applicable. 

 
2. Application for Maternity/Paternity Leave 

 

Notice of leave for the purpose of maternity/paternity leave shall state in writing: 
 

a. expected date of birth 
b. date requested leave is to commence 
c. date teacher expects to return to service. 
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3. Time Period for Filing Application: Application for maternity/paternity leave should 
be made ten (10) days, if possible, prior to the requested beginning of 
maternity/paternity leave or extension of same. 

 
4. Benefits While on Leave: Sick leave shall not accrue during maternity/paternity leave. 

Teachers on maternity/paternity leave may continue to participate in employee Board 
paid group benefits provided they furnish the Treasurer with the necessary premium 
payments in advance of when they are due. Since maternity/paternity leave is without 
pay, the Board paid group benefits stated herein do not apply to the State Teachers 
Retirement System. 

 
5. Reinstatement: Upon return from approved maternity/paternity leave, the teacher 

shall be entitled to reinstatement to a position for which certification/licensure is 
held. If the said position has been abolished, the returning staff member shall be 
appointed to a position for which he/she is certified/licensed to teach. 

 
F. LEAVE OF ABSENCE 

 
1. Upon written request, a teacher shall be granted a leave of absence without pay 

for illness or other disability and may be granted such leave for educational, 
professional, or other purposes. Such leave shall be for a maximum of one (1) 
consecutive school year. Upon subsequent request, such leave may be renewed. 

 
2. A written application must be made to the Superintendent on the appropriate Leave 

of Absence form at least thirty (30) calendar days prior to the effective date of the 
leave. This requirement shall be waived in cases of emergency. 
 

3. Members of the bargaining unit who take any leave under this section shall be 
eligible to continue in Board provided insurance plans by paying the regular 
premiums to the Treasurer prior to the due date. The employee is ineligible for the 
HSA Board contributions as outlined in Article VIII, D. 1. b. and the insurance opt- 
out stipend as outlined in Article VIII, D. 7. 

 
4. At the expiration of the approved leave, the teacher shall resume the contract status 

which he/she held prior to such leave.  The returning staff member may be granted 
his/her position held prior to the leave if the position is still in existence.  If the said 
position has been abolished, the returning staff member shall be appointed to a 
position for which he/she is certified/licensed to teach. 

 
G. MILITARY LEAVE OF ABSENCE 

 
Military leave shall be granted in accordance with Section 3319.14 of the Revised Code of 
Ohio. 
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H. COURT LEAVE 
 

When a teacher's presence is required in a court of law for jury duty or as a result of a 
subpoena during a contracted day, the teacher shall be paid his/her regular salary. Such leave 
shall not be deducted from any other type of leave. Court leave does not pertain to that 
employee who brings an action against the Board of Education. Documentation of the 
request to appear, or the need to appear in a court of law, shall be provided when requested 
by the administration. 

 
I. ASSAULT LEAVE 

 
1. In accordance with the provisions of Section 3319.143 of the Ohio Revised Code, 

the Board shall grant assault leave to employees absent due to physical inability to 
work due to an assault while engaged in school-related activities, on or off school 
premises, before, during, or after school hours. 

 
2. If the Superintendent and Association mutually agree an employee is injured and 

is unable to work due to the threat of an assault, the employee may avail 
him/herself of assault leave consistent with the terms of this article. 

 
3. An employee who is eligible for assault leave will be paid his/her full schedule 

compensation for the period of absence up to a maximum of twenty-five (25) days. 
 

4. The employee shall furnish to the Superintendent a written, signed statement 
describing the circumstances and events surrounding the assault, including the 
location, date, and time of the assault, plus names and addresses of witnesses, if 
known. 

 
5. The employee shall furnish a written, signed statement to the Superintendent from a 

licensed medical doctor as to the nature of the physical incapacity, its possible 
duration, and the need to be absent from duty. 

 
6. Assault leave shall not be charged against personal leave or sick leave earned or 

earnable by the employee. 
 
J. FAMILY AND MEDICAL LEAVE 

 
1. Notwithstanding other provisions of this Agreement, the Board agrees to abide by 

the provisions of the Family and Medical Leave Act of 1993. The parties to this 
Agreement agree that all benefits guaranteed by the Act will be provided to eligible 
employees covered by this Agreement. 
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2. Any alleged violations of the Act may be processed through the grievance 
procedure contained herein; however, if an employee seeks enforcement of FMLA 
through a regulatory agency or the employee may no longer pursue his/her 
grievance. 

 
3. Leave Provisions 

 

a. Each employee who meets the specified circumstances shall be granted upon 
request up to 12 weeks of unpaid leave per year for serious health condition 
of the employee or to care for a new child or a sick child, parent, or spouse. 
Such leave may be taken for the care of a newly adopted or newly placed 
foster child, as well as a newborn child. 

 
b. Any leave beyond 12 weeks in a year for these combined purposes may be 

granted pursuant to the other leave provisions of this Agreement. 
 

c. Eligible employees may choose to substitute paid or unpaid leave granted by 
other provisions of this Agreement for all or part of the unpaid leave granted 
under this article.  If the employee initiates unpaid leave, up to 30 days paid 
leave will be used until notified that unpaid leave has been processed. 
 

d. The employee shall give the Board thirty days' notice when need for the leave is 
foreseeable; otherwise, the notice shall be given as soon as possible. The employee's 
notice shall specify family leave. 

 
e. When medically necessary, leave may be taken intermittently. 

 
4. Protection of Employment 

 

a. The Board shall return the employee taking a leave under this article to the 
same position he/she occupied prior to the leave. 

 
b. The taking of a leave under this article shall not result in the loss of any 

employment benefit accrued prior to the date the leave commenced. 
 

5. Insurance Continuation 
 

During the leave, for up to 12 weeks per 12-month period, the Board shall continue 
to pay the contribution it makes for a teacher on the payroll to continue participation 
in the district's health insurance plans. 
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6. Twelve Month Period 
 

Twelve-month period means a rolling 12-month period measured backward from the 
date leave is taken and continuous with each additional leave day taken. 

 
7. If any part of this provision conflicts with federal law, rules or regulations, Article 

IX, Provisions Contrary to Law shall apply. 
 
 

ARTICLE IV - EVALUATION, CONTRACTS AND SENIORITY 
 
A. EMPLOYMENT 

 
The Board of Education shall initially employ the teachers of the schools, upon the 
recommendation of the Superintendent. The salary shall be in conformity with the 
negotiated and adopted salary schedule. 

 
Duties beyond the regular classroom work of the school day shall be paid for in extra sums 
in accordance with the negotiated and adopted supplemental schedule. 

 
B. TEACHER CONTRACTS 

 
Limited Contracts - Limited regular teaching contracts shall be approved by the Board on 
the recommendation of the Superintendent. A limited contract will be for regular duties 
(not supplemental responsibilities) for a term not to exceed five years entered into between 
the Board and a teacher who is not eligible for a continuing contract. 

 
The minimum progression for the awarding of limited contracts to the eligible teachers is a 
one-year contract the first year of employment, a second one-year contract upon successful 
completion and recommendation for renewal of the first one-year contract, and a two- to 
five-year contract upon successful completion and recommendation for renewal of the 
second one-year contract.  Upon approval of the Superintendent and Association 
President, the Superintendent may recommend a one-year contract in lieu of any multiple 
year contract which would otherwise be required under the above provisions on a one-time 
basis prior to four years of employment.  

 
Extended Limited Contract - Extended limited contracts shall be a contract entered into 
between the Board and a teacher who is eligible for a continuing contract but is granted 
only limited contract as expressly authorized by the Ohio Revised Code. 

 
No member shall have his/her limited contract or extended/limited contract non-renewed 
after 4 years of employment without “just cause.” 
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Continuing Contract – Continuing contract status shall be awarded to those staff members 
who become eligible through certification/licensure and service requirements established by 
Ohio Revised Code, 3319.08 which states the following requirements must be met to attain 
continuing contract status: 

 
1. For teachers initially licensed prior to January 1, 2011: 

 
a. hold a professional, permanent, or life certificate (issued under prior law); or a 

professional, senior professional, or lead professional educator license, and 
 

b. has completed either of the following: 
 

1) if a Master’s degree was held at the time of initially receiving a 
certificate or license, six (6) semester hours of graduate coursework 
in an area of licensure or in an area related to the teaching field 
since the initial issuance of the certificate or license, or 

 
2) if no Master’s degree was held at the time of initially receiving a 

certificate or license, thirty (30) semester hours of graduate 
coursework in an area of licensure or in an area related to the 
teaching field since the initial issuance of the certificate or license. 

 
2. For teachers initially licensed after January 1, 2011: 

 
a. hold a professional, senior professional, or lead professional educator 

license; 
 

b. has held an educator’s license for at least seven (7) years; and 
 

c. has completed either of the following: 
 

1) if a Master’s degree was held at the time of initially receiving an 
educator’s license, six (6) semester hours of graduate coursework in 
an area of licensure or in an area related to the teaching field since 
the initial issuance of the license; or 

 
2) if no Master’s degree was held at the time of initially receiving an 

educator license, thirty (30) semester hours of graduate coursework 
in an area of licensure or in an area related to the teaching field 
since the initial issuance of that license. 

 
d. has taught within the Wynford Local Schools for three of the last five years. 

For those individuals who have, prior to their employment within the 
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district, attained continuing contract status in some other district, continuing 
contract status begins after only two years of service within the district, and 
may begin at some sooner date if the superintendent of schools so 
recommends. 

 
To be considered for continuing contract, the employees must meet all the following 
requirements: 

 
1. Prior to September 15, the employee who wants to be considered for continuing 

contract in that school year must notify the Superintendent in writing, and the 
employee will be subject to the formal evaluation procedure. 

 
2. After May 1 upon reaching eligibility for a continuing contract, the teacher shall 

apply to the Superintendent to be considered for a continuing contract fifteen (15) 
days prior to the next regular Board meeting. The Board will make a decision at its 
next regular Board meeting provided the application is timely. 

 
3. If the above steps for consideration are not followed, the teacher’s eligibility for 

continuing contract consideration shall be postponed for one school year. 
 
C. TEACHER EVALUATION POLICY  

 
Legal References:  ORC 3319.111; 3319.112;  

 
The Board of Education (Board) of Wynford Local School District (District) adopts the 
document created and approved by the ODE that establishes the Standards-Based 
evaluation of teachers in accordance with Ohio Rev. Code § 3319.111(A) and the 
procedural requirements set forth in this agreement which conform with and provide 
specificity to the statutory obligations established by Ohio Rev. Code § 3319.111 and § 
3319.112 

 
DEFINITIONS 

 
1. Teachers: District employees covered in the teacher evaluation system required by Ohio 

Rev. Code § 3319.111 and § 3319.112. 
 

2. Ohio Evaluation System (OhioES):  The electronic system used by the District to report 
aggregate, summative teacher evaluation ratings to the Ohio Department of Education 
(ODE).   

 
3. Evaluation Cycle:  The period from the establishment of a professional growth or 

improvement plan through the issuance of an evaluation rating, in the year in which an 
evaluation rating is required by this contract or Ohio Rev. Code.   
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4. Evaluation Factors: The walkthrough(s), observation(s), and other components required 
by Ohio Rev. Code to be used in the teacher evaluation procedure.  

 
ASSIGNING AN EFFECTIVENESS RATING 

 
The Board shall annually submit to the Ohio Department of Education (ODE), in 
accordance with ODE guidelines, the number of teachers assigned an effectiveness 
rating, aggregated by the teacher preparation programs from which, and the years in 
which, the teachers graduated. 
 
CALCULATING TEACHER PERFORMANCE 

 

Teacher performance assessments shall be based on the evidence provided by the 
teacher and credentialed evaluator, on the formal observations of the teacher by the 
teacher’s assigned evaluator, and the walkthroughs that are set forth in this agreement.  
No misleading, inaccurate, or undocumented information may become part of a 
teacher’s performance assessment.  All results and conclusions of performance, 
assessments shall be documented and supported by evidence collected by the evaluator 
during documented walkthroughs, formal observations, and pre, post, and summative 
conferences, informal conversations, and evidence of practice and professionalism. 
 
A teacher may provide evidence to the credentialed evaluator. 
 
Teacher Performance is evaluated during the two cycles of formal observations and the 
walkthrough(s), observation(s), and other components required by Ohio Rev. Code to 
be used in the teacher evaluation procedure. 

 
An OTES Certified District Administrator shall be the primary evaluator. 
 
Teachers of an accomplished rating may choose their evaluator. 
 
Teachers of a skilled rating may have input on the selection of their credentialed evaluator 
for the evaluation cycle. 

 
Prior to the evaluation being placed in the employee’s personnel file, a post observation 
conference shall be conducted.  The evidence as described above shall be considered in the 
post observation conference and changes made to the evaluation, where appropriate.  Prior to 
final submission of information into OhioES a conference will be held at which time the 
teacher may submit additional evidence prior to May 1st. 

 
After the post conference is held, the teacher shall receive a written copy of the evaluation. 
Both the teacher and the evaluator shall sign and date the evaluation form. The teacher, by 
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affixing his/her signature to the form indicates only that he/she has received and read such 
form and such signature does not indicate that he/she concurs with the evaluation, comments 
or ratings.  The teacher has the right to submit comments or a rebuttal to the evaluation. 

 
The OTES Rubric will be used for Teacher Performance.  

The OSCES Rubric will be used for Counselor Performance.   

DUE PROCESS 

A. Failure by the district to adhere to any timeline or condition established in this 
agreement shall render the evaluation, including the final holistic rating, void.  Such 
errors shall automatically require re-employment of the teacher under the appropriate 
contract which they are otherwise eligible to receive under the collective bargaining 
agreement. (ORC 3319.11 OTES guidelines) 

 
B. Any violation of either procedural or substantive due process shall automatically require 

re-employment of the teacher under appropriate contract which they are otherwise 
eligible to receive under the collective bargaining agreement. 

 
C. If an employee believes the evaluator has violated the procedure established in this 

Article or that the evaluator’s judgment or conclusion is arbitrary, capricious, or 
unreasonable, the employee may file a grievance within the timelines as defined in 
Article II, of the employee’s receipt of the signed and final version of the written 
evaluation for the particular school year or portion of a school year. 

 
EVALUATION TIMELINE 

 

District administrators shall conduct an evaluation of each teacher subject to this policy 
based on previous summative rating.  Each evaluation shall include: 1) Two (2) cycles of 
formal observations of at least thirty (30) minutes each and including a pre- and post-
conference; and 2) Periodic classroom walkthroughs by the evaluator.  All teacher post 
conferences and written evaluation results shall be completed prior to April 20th. 

 
For those teachers who are on limited or extended limited contracts pursuant to ORC 
3319.11 and who are under consideration for nonrenewal, one evaluation consisting of at 
least three formal observations must be conducted annually with all post conferences and 
written evaluation results completed prior to April 20th. 

 
1. Observations must be scheduled at least one week apart 

 
2. Informal observations by the evaluator, obtained during the school day, and/or 

relating to the day-to-day function of the school, may be used in the evaluation.  
Information obtained from the informal observations must be documented and 
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reported to the teacher within 10 working days. 
 

3. No evaluation shall be conducted the day preceding or following a holiday or a 
planned break or on a day when the regularly scheduled day has been shortened 
unless mutually agreed upon. 

 
4. A teacher or administrator may request an evaluation at any time. 

 
5. An OTES Certified District Administrator shall be the primary evaluator.  If requested 

by the principal or the teacher being evaluated, the second evaluation may be conducted 
by any of three qualified persons as described in ORC 3319.22. 

 
6. After the post-observation conference is held, the teacher shall receive a written copy 

of the evaluation.  Both the teacher and evaluator shall sign and date the evaluation 
form.  The teacher, by affixing his/her signature to the form indicates only that he/she 
has received and read such form and such signature does not indicate that he/she 
concurs with the valuation, comments, and ratings.  The teacher has a right to submit 
comments as a rebuttal to the evaluation. 

 
7. Provided sufficient advance notice is given to the evaluator, a teacher may request 

that an observation take place on a specific day or at a specific time.  Further an 
evaluator will make every effort to perform the observation on the agreed date.  
Should an emergency occur and the evaluator is unable to attend on the agreed date, 
then the teacher’s request for a particular time and place will be mutually agreed 
upon. 

 
8. On the 2nd year, the Board shall evaluate each teacher assigned an evaluation rating of 

“skilled” on the teacher’s most recent evaluation conducted under this article.  All 
evaluations and results shall be completed and given to the teacher prior to April 20th 
of that school year. 
 

9. On the 3rd year, the Board shall evaluate each teacher assigned an evaluation rating of 
“accomplished” on the teacher’s most recent evaluation conducted under this article.  
All evaluations and results shall be completed and given to the teacher prior to April 
20th of that school year. 
 

10. Those being evaluated may submit supporting evidence prior to May 1st. 
 

11. Except as set forth in subsection (a) below, in determining comparable evaluations, a 
teacher’s best evaluation over the last two years shall be utilized.  Comparable 
evaluations shall be defined as follows: 

 a. Any bargaining unit member who is rated ineffective for the last two (2) 
consecutive years, shall be comparable to one another; 
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 b. Any bargaining unit member who is rated ineffective, but only one (1) year, shall 
be comparable to one another; 

 
 c. Any bargaining unit member who is rated developing or skilled shall be 

comparable to one another, unless no bargaining unit member is rated developing, 
in which case move on to (d); 

 
 d. Any bargaining unit member who is rated accomplished or skilled shall be 

considered comparable to one another. 
 

Within each of the items (a), (b), (c), and (d), the evaluations shall be considered 
comparable under ORC 3319.17 such that reductions shall be made in such a manner 
that the persons in those areas having the least seniority will be the first to be suspended.  
The limited contract shall be suspended before continuing contracts. 

  
CREDENTIALED EVALUATORS 

 

The Board will annually adopt a list of approved credentialed evaluators. Such list 
will be comprised of only Wynford employees. Each teacher evaluation conducted 
under this policy shall be conducted by a person: 1) who is eligible to be an evaluator 
in accordance with ORC 3319.111(D); and 2) who holds a credential established by 
ODE for being an evaluator.  Every evaluator must complete state- sponsored 
evaluation training and is required to pass an online credentialing assessment. 

 
       PROFESSIONAL GROWTH AND IMPROVEMENT PLANS 
 

Teachers must develop professional growth or improvement plans based on their Evaluation.  
The professional growth plan for skilled and accomplished shall include the following 
components: 

 
1. The growth plan can be self-directed or collaborative 
2. The growth plan should be individualized to the needs of the teacher 
3. The growth plan must specifically relate to areas of refinement identified in the 

teacher’s evaluation 
4. Professional development opportunities and support for the teacher will be 

provided by providing resources 
 

Teachers whose evaluation rating is Developing shall develop a professional growth plan that 
is guided by their assigned evaluator.  

 
Teachers who have a rating of ineffective must comply with an improvement plan developed 
by the credentialed evaluator assigned by the Superintendent/designee for the evaluation 
cycle from the Board-approved list. The improvement plan shall include the following 
components: 
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1. The improvement plan shall be developed by evaluator. 
2. The improvement plan should be individualized to the needs of the teacher 
3. The improvement plan must specifically relate to areas of refinement identified in the 

teacher’s evaluation 
4. Professional development opportunities and support for the teacher will be 

provided by providing resources 
 

PROFESSIONAL DEVELOPMENT 
 

The Board’s plan for the allocation of financial resources to support professional 
development is as follows: 

 
Upon recommendations from the OTES and Labor Management Committee, financial 
resources will be allocated to support professional development. 

 
         HQSD APPROVAL 
          

1. HSQD instruments may be approved by a teacher’s primary evaluator. 
 

2. In the event that approval is not achieved, the teacher may submit the instruments for 
review to the HQSD Review Committee. 
 

3. All previously approved HQSD instruments shall be permitted for future use unless 
disqualified due to changes in law. 

 

OTES COMMITTEE 
 

1. Committee members shall serve the term of the collective bargaining agreement. 
 

2. Committee members shall be representative of elementary, middle school, 
secondary, and specialty areas (e.g. music, art, special education) and programs (e.g. 
career tech) within the district. 

 
3. The committee shall be chaired jointly by a committee member from the 

association and a committee member appointed by the board. 
 

4. Members of the committee shall receive training in all aspects of OTES, the state 
adopted evaluation framework, the standards for the teaching profession, teacher of 
record, and HQSD (High Quality Student Data) prior to service on the committee.  The 
cost, if any, shall be borne by the board. 

 
5. The committee shall establish by mutual agreement a meeting calendar, tasks for the 

committee to complete, and timelines for the completion of specific tasks. 
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6. Committee agendas shall be developed jointly by the co-chairpersons of the 
committee. 

 
7. All decisions of the committee shall be achieved by consensus. 

 
8. Minutes of meetings shall be distributed in a timely manner to committee 

members, association President, and district Superintendent. 
 

9. Any committee work performed outside of the contractual work day shall be paid at a 
rate of $25.00 per hour. 

 
10. The committee shall be responsible for jointly developing, reviewing, and 

recommending the policy, procedures, and processes, including the evaluation 
instrument, for teacher evaluation as well as measures used to meet the 
requirements of HQSD. 

 
11. The committee shall be responsible for recommending whether an employee is 

considered to be under the OTES evaluation procedure or non-OTES evaluation 
procedure. 

 
12. The committee shall not have the authority to negotiate wages, hours, or terms and 

conditions of employment. 
 

13. The board and the association shall bargain during regular contract negotiations all 
elements of the teacher evaluation procedure that are not expressly prohibited subjects 
of bargaining, and these negotiations shall be satisfactorily completed prior to the 
implementation of the evaluation procedure or prior to any modification or amendment 
of same.  Any agreement that is achieved through said negotiations shall be subject to 
ratification by both parties. 

 
14. The board shall amend its evaluation policy to conform to the terms of this 

agreement. 
 

15. If either party wishes to consider any change or revision to the evaluation procedure or 
process, including the evaluation instrument, during the term of this agreement, it shall 
discuss the matter with the committee.  If the discussion results in a recommendation by 
the committee to change or revise the evaluation procedure or process, including the 
evaluation instrument, during the term of the agreement, then said recommendation 
shall be subject to ratification by the board and the association. 

 
16. In the event of legislative action by the Ohio General Assembly that impacts in any way 

on this topic, the parties to this agreement shall discuss this topic to determine whether 
adjustments are appropriate during the term of this agreement. The implications of 
changes made to the Ohio Revised Code regarding evaluation may be bargained 



 
 

26  

without opening the entire negotiated agreement. 
 

HQSD Review 
 

The association and the board agree to establish an HQSD review committee.  The 
purpose of this committee is to review HQSD assessment applications for approval if 
it was not approved by their OTES credentialed District Administrator primary 
evaluator. 

 
1. The committee shall be comprised of five (5) association members from the 

elementary school and six (6) association members from the middle/high school 
appointed by the association president, and an administrator from each school 
building appointed by the superintendent. Two committees will be established. The 
HQSD committee representing the elementary building will be composed of one 
teacher from grades preschool-1, one teacher from grades 2-3, one teacher from 
grades 4-5, one teacher from special education and one teacher from specialty areas.  
The administrative representative for the elementary committee will be selected from 
the middle school or high school.  The high school/middle school HQSD committee 
will comprise of one teacher from each area: English, social studies, math, science, 
special education, and one specialty area.  The administrative representative for the 
middle school/high school committee will be selected from the elementary school. 
 

2. The terms of association members on the committee shall be for a period of the term 
of the collective bargaining agreement. 

 
3. The committee shall be chaired by a committee member from the association as 

chosen by the superintendent or their designee. 
 

4. Members of the committee shall receive training on High Quality Student Data prior 
to beginning their work, and any other training that may become necessary for the 
committee. (For example: when the district approves a new vendor assessment, all 
committee members and the bargaining unit shall be trained on the new system and 
HQSD application). The cost, if any, shall be borne by the board. 

 
5. The committee shall meet when a matter is brought before them. 

 
6. The HQSD committee shall not have the authority to negotiate wages, hours, or terms 

and conditions of employment. 
 

7. Any committee work performed outside of the contractual work day shall be paid at a 
rate of $25.00 per hour. 
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WALKTHROUGHS 
 

1. The walkthrough shall consist of at least five (5) consecutive minutes. 
 

2. The teacher shall be provided a copy of the walkthrough form, including all scripted and 
anecdotal documents relative to the walkthrough no later than two (2) work days 
following the walkthrough. At the request of the teacher, a formal debriefing shall occur 
upon receipt of the walkthrough form to discuss observations relative to the identified 
focus. 

 
TEACHER OF RECORD 

 

Each teacher shall have the opportunity to review the students for whom they are identified 
as teacher of record and the attendance of students, as it relates to their final holistic rating, 
to ensure accuracy in reporting.  If the teacher believes either the teacher of record 
designation or the underlying student information is inaccurate, he/she shall notify the 
superintendent or his/her designee. 

 

D. CONTRACT NOTIFICATION 
 

1. If the evaluator or the Superintendent decides to recommend contract non-
renewal, denial of continuing contract or any other adverse personnel action, the 
employee shall be given notice at least five (5) days prior to any official Board 
action. Upon request, reasons will be given in writing.   

 
2. An employee shall be entitled to Association representation at any conference 

held during this procedure in which the employee will be advised of an impending 
adverse personnel action. 

 
E. SENIORITY 

 
1. Seniority shall mean the length of continuous employment in a bargaining unit 

position as follows: 
 

a. Seniority shall begin to accrue from the first day worked in a bargaining 
unit position. 

 
b. Seniority shall accrue for all time an employee is under contract except as 

specified in part 'c' below. 
 

c. Time spent on an unpaid leave or layoff shall not contribute to the 
accrual of seniority but shall not constitute a break in seniority. 
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d. Employees shall accrue one (1) year of seniority for each contractual year 
worked. 

 
e. No employee shall accrue more than one (1) year of seniority in any 

work year. 
2. A tie in seniority shall occur when two (2) or more employees have the same 

amount of seniority credit as determined by the seniority list. 
 

Ties in seniority shall be broken by the following method to determine 
the most senior employee: 

 
The employee with the first day worked; then 

 
The employee with the earliest date of employment (date of hire); then 

The employee with the earliest date of application; then 

By administrative decision with reasons given in writing to the 
Association President, upon request. 

 
3. For reduction in force purposes only, employees employed under continuing contract 

shall have greater seniority than employees employed under limited contract. 
 

4. Seniority shall be lost when an employee retires or resigns, is employed in a full-time 
non-bargaining unit position, or is discharged for cause. 

 
5. The seniority list shall be posted annually, by November 1, of each work year. The 

Employer shall prepare and post on the designated bulletin board in each 
building/work site a seniority list indicating, by area of certification, license, or 
entry-level requirement, the first day worked, the date of Employer resolution to hire, 
and the contract status (limited or continuing) of each employee. Two (2) copies of 
said list shall be provided to the Union President on or before January 15 of each 
year. 

 
a. The names and contractual status of employees on the seniority list shall 

appear in seniority rank order within areas of certification, license, or entry-
level requirement, with the name of the most senior employee appearing at 
the top of the listing and the name of the least senior employee appearing at 
the bottom of the listing. 

 
b. The names of employees who are certified, licensed, or otherwise minimally 

qualified in more than one (1) area shall be included on the listing for all 
areas of certification, license, or entry-level requirement. 
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6. Each employee shall have a period of forty-five (45) days after posting of the 

seniority list in which to advise the Employer or its agents in writing of any 
inaccuracies which affect his/her seniority. The Employer or its agents shall 
investigate all reported inaccuracies and make such adjustments as may be in order 
and post the updated list immediately. No protest shall be considered after forty-five 
(45) days of the posting of the seniority list and the list shall be considered as final 
until the next posting. 
 

7.  Seniority shall not be a basis for making retention decisions, except when  
 making a decision between teachers who have comparable evaluations, as  
 defined in this agreement. 

 
8.  Except as set forth in subsection (a) below, in determining comparable  
 evaluations, a teacher’s best evaluation over the last two years shall be  
 utilized. Comparable evaluations shall be defined as follows: 

 
a. Any bargaining unit member who is rated ineffective for the last two (2) 

consecutive years, shall be comparable to one another; 
b. Any bargaining unit member who is rated ineffective, but only one (1) year, 

shall be comparable to one another; 
c. Any bargaining unit member who is rated developing or skilled shall be 

comparable to one another, unless no bargaining unit member is rated 
developing, in which case move on to (d); 

d. Any bargaining unit member who is rated accomplished or skilled shall be 
considered comparable to one another. 

 
Within each of the items (a), (b), (c), and (d), the evaluations shall be considered 
comparable under ORC 3319.17 such that reductions shall be made in such a manner 
that the persons in those areas having the least seniority will be the first to be suspended.  
The limited contract shall be suspended before continuing contracts. 

 
 

ARTICLE V - REDUCTION IN FORCE (RIF) 
 
A. RIF 

 
When by reason of decreased enrollment of pupils, return to duty of regular teachers after 
leaves of absence, financial reasons, or by reason of suspension of schools or territorial 
changes affecting the district, the Board may make a reasonable reduction. In making such 
reduction, the Board shall proceed to suspend contracts in accordance with the 
recommendation of the Superintendent who shall, within each teaching field affected, give 
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preference to teachers on continuing contracts and to teachers who have greater seniority. 
Said reduction shall be in accordance with the provisions of this agreement. 

 
B. NOTIFICATION OF ANTICIPATED RIF 

 
If the Board determines a RIF may occur, the Superintendent shall notify the Association 
President, in writing, no later than April 15. Any RIF will be implemented prior to the 
beginning of the subsequent school year. The notification shall include the reason(s) for the 
RIF, the position(s) to be reduced, eliminated or not filled, the name(s) of the employees to 
be affected, and the effective date of the RIF. 

 
C. PROCEDURES 

 
1. The number of persons affected by a reduction in force will be kept to a 

minimum by not employing replacements for employees who die, retire, 
resign, or take an approved leave of absence. 

 
2. The type of contract is the deciding factor. Continuing contract personnel would be 

listed in order of seniority followed by limited contract personnel in order of 
seniority. RIF would begin with the lowest seniority at the limited contract level. 

 
3. To the extent that reductions are not achieved through attrition, the required 

reductions will be accomplished by suspension of contract. Suspension of contract 
shall mean that a teacher will be in an inactive status with the district. 

 
4. Seniority shall be determined as defined in Section E of Article IV. 

 
5. Length of continuous service will not be interrupted or affected by an authorized 

leave of absence. 
 

6. Written notification (registered mail, certified mail or hand delivered in private) shall 
be given to all teachers whose contracts are to be suspended no later than May 1 prior 
to the year of implementation. 

 
7. The staff member lowest on the seniority list according to certification/licensure will 

be subject to the provisions of this policy. 
 

8. A seniority list will be available in each building office. This list will be by 
certification/licensure. Staff members working in more than one department will be 
placed in all areas of certification/licensure. In addition the Association President 
shall receive two (2) copies of the seniority list(s) by January 15 of each year. 
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9. A teacher may bump another teacher with lower seniority if he/she holds proper 
certification/licensure at the time of RIF. 
 

D. RECALL 
 

1. A teacher whose name appears on the Reduction in Force list shall be returned to 
active employment when a vacancy becomes available for which he or she is 
certified/licensed. 

 
2. Teachers on the Reduction in Force list shall be returned to active employment to fill 

vacancies for which they are certified/licensed in. 
 

3. In the event a vacancy(ies) becomes available, the Board shall recall the teacher to 
active employment status by giving written notice to the teacher. Said written notice 
shall be sent to the teacher's last known address by certified mail. It shall be the 
responsibility of each teacher to notify the Board of any change in address. 

 
4. If a teacher fails to accept full-time active employment status within ten (10) calendar 

days from the date said notification was mailed in accordance with the above, said 
teacher shall forfeit their right to recall. 

 
5. A teacher on the Reduction in Force list shall, upon acceptance of the 

notification to resume active employment status, return to active 
employment status and will resume the contract status held at the time of the layoff. 

 
6. A staff member will remain on the recall list for a maximum of two (2) years or 

until she/he asks to be removed. 
 

7. Laid-off teachers shall be given the right to pay the total group premium for group 
life, hospitalization, and other group benefits for up to 18 months from the date of 
the layoff. 

 
8. Sick leave and seniority will be restored effective at the time of RIFing. No sick 

leave or seniority can be accumulated during the RIFed period except according to 
state statute. 

 
9. Acceptance or rejection of employment as a short-term substitute (59 days or less) 

shall not constitute the basis for a Board challenge to a laid-off employee's 
entitlement to unemployment compensation. However, if the laid-off employee 
rejects any employment with the Board that would exceed 59 days, the Board may 
contest the unemployment compensation. 
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ARTICLE VI - TEACHING CONDITIONS 
 

A. TEACHING ASSIGNMENT 
 

1. The Superintendent has the right to assign consistent with the terms of this contract; 
however, all teachers shall retain their assignment from the previous year unless an 
assignment change occurs due to: 

 
Job Posting/Bid 
Voluntary Transfer 
Involuntary Transfer RIF 

 
2. During June the Superintendent and Association shall meet to review any proposed 

reassignments and work out problems or differences. Following the resolution 
meeting(s) any teacher who is being reassigned shall be notified in writing fourteen  
(14) days prior to the first day of school for students of their assignment which shall 
indicate the building, subject(s) and grade level(s). It is understood that unexpected 
retirements, resignations or deaths after the designated date above might not be 
included in the reassignment meeting due to timing but would be subject to the 
posting procedure. 

 
Any employee who is reassigned after July 10 shall be exempt from all statutory 
regulations that dictate that employees are to give notice of retirement prior to a 
designated date. The Board of Education will accept any resignation offered after a 
reassignment has been made. 

 
B. POSTING 

 
All licensed and supplemental openings shall be emailed to each teacher and posted 
conspicuously on the bulletin board in each office near the teachers' mailboxes in every 
building during the school year. Such notices will be indelibly dated at the time of posting.  
Such notices shall be posted in the Board of Education office and shall be emailed to each 
teacher. Interested teachers shall apply within the stipulated deadline for application as 
indicated on the posting. 

 
If no applications are received within ten (10) calendar days, two (2) full weeks when 
school is not in session, of date of posting the notice it will be assumed that there is no 
interest in the position among current teachers and the position may be filled from outside 
the system. 

 
If a position becomes vacant on or after July 10, then the posting time shall be reduced to 
seven (7) calendar days. 
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If a position becomes vacant within two (2) weeks of the first teacher workday of the school 
year, then the posting requirement shall be waived. 
 
A person hired to fill a posted position must possess all of the stated qualifications for the 
position. Current teachers having proper certification/licensure and meeting the stated 
qualifications, with consideration given for previous experience in the designated position, 
may apply for the posted position. The Board reserves the right to select the most qualified 
applicant for the position. 

 
C. TRANSFER PROCEDURE 

 
1. Definitions 

 

a. A transfer shall be defined as a change in assignment. 
 

b. A voluntary transfer shall be defined as an employee initiated 
reassignment. 

 
c. An involuntary transfer shall be defined as an Employer initiated 

reassignment of an employee. 
 

2. Vacancy 
 

A vacancy shall be defined as any position in the bargaining unit resulting 
from: 

 
a. An employee’s leaving employment as a result of a termination, 

resignation, or death. 
 

b. An employee’s non-renewal for just cause. 
 

c. An employee’s transfer to another bargaining unit position. 
 

d. An employee’s assuming a non-bargaining unit position. 
 

e. The creation of a new bargaining unit position. 
 

f. The Superintendent will be allowed the opportunity to assign or reassign 
personnel to meet current needs prior to the declaration of a vacancy. 
 

g.         The Board shall not be obligated to fill all vacancies when such action is 
              based on the needs of the district and does not impact terms and  
              conditions of employment of remaining staff members. 
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3. Posting of a Vacancy Notice 
 

a. The vacancy notice shall be posted within five (5) workdays of the 
Board of Education’s approval of the vacancy. 

 
b. The vacancy notice shall be posted openly on all employee bulletin 

boards, a copy sent to the Association president, and emailed to 
employees scheduled to work during the posting period. 

 
c. The vacancy notice shall include the position title, qualifications, 

licensing, and/or certification requirements; date of initial posting; and 
last date to apply for the position. 

d. The posting period shall be for ten (10) workdays. 
 

4. Voluntary Transfer: Teachers may request a change of assignment in 
accordance with negotiated agreement on assignments and open positions and 
the following procedures: 

 
a. Change of assignment requests shall refer to: 

 
1) Change in building 

 
2) Change of year/level 

 
3) Change of subject 

 
b. Voluntary transfer requests may be initiated by teachers using the 

following guidelines: 
 

1) A Voluntary Transfer Request Form shall be completed and submitted 
to the office of the Superintendent by April 15 prior to the school year in 
which the transfer would occur. 

 
2) Voluntary transfers will be considered if a vacancy 

exists or becomes available. 
 

3) Persons applying for a transfer will be interviewed for vacancy and be 
given all due consideration for the position requested in accordance with 
Sections A and B of this Article. Voluntary Transfer form found in 
Appendix D. 

 
4) An employee making a request for a voluntary transfer to a vacancy, 

and whose request is denied, shall be given written reasons for the 
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denial. 
 

5. Involuntary Transfer:  Every effort shall be made to avoid involuntary transfers by fully 
utilizing the voluntary transfer procedure. If the Superintendent directs an involuntary 
transfer between buildings, subjects, or grade levels, notification thereof shall be given 
to the involved teacher(s) ten (10) workdays preceding the effective date of said 
involuntary transfer. When involuntary transfers are necessary due to a staffing need, a 
teacher's area(s) of certification/licensure, his/her teaching experience, and length of 
service in the Wynford Local Schools will be used as the criteria in determining if a 
teacher is to be transferred. 

 
Teachers being involuntarily transferred will be assigned only to a position for which 
they are fully and properly certified/licensed. In discussing an involuntary transfer, 
there will be a meeting (within five (5) days of a written request) of the teacher(s) 
involved and the Superintendent or his/her designee to explain the circumstances of 
the transfer. If requested, these reasons shall be put in writing. Reasons for 
involuntary transfer shall not be arbitrary or capricious. 

 
Transfer decisions will be made without regard to race, color, religion, creed, 
national origin, gender, age, marital status, sexual orientation, gender identity 
and gender expression, disability, veteran status, or political or union 
affiliation. 

 
D. LUNCH PERIODS 

 
1. All teachers shall have an uninterrupted duty-free lunch period of at least thirty (30) 

minutes during the student day. Teachers may leave the school grounds and/or use 
this time for personal business provided they notify the office of their intent to leave 
the building and receive permission from the principal. 

 
2. Teachers will not be assigned the duty of collecting lunch money. 

 
E. PERSONNEL FILES 

 
The Board shall maintain the official personnel file system in the office of the 
Superintendent for all teachers. Said file shall be maintained by the Superintendent, who 
shall be responsible for developing necessary and reasonable rules regarding access to the 
system, proper placement material, and the security of the system. 

 
The Superintendent shall inform all office employees who may work with this system of all 
maintenance rules. Further, the Superintendent shall make necessary provisions to assure 
that information is maintained with accuracy, relevance, timeliness, completeness, and in 
accordance with this section of the contract and ORC 1347 so as to assure fairness in any 
determination made with respect to a person on the basis of the information. 
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The purpose of this system is to serve as a repository of personal information that is 
necessary and relevant to the individual teacher's employment and professional 
responsibilities. 

 
Should a member of the general public request information from or request to inspect the 
personnel file of an employee, the employee will be notified. 

 
The employee will have a right to be present for all inspections of the personnel file by 
anyone other than an appropriate administrator or Board member as long as it does not 
unnecessarily delay the Board’s compliance with Public Records Act. 

 
The teacher shall have access to all personal information contained in the system at all 
times. There shall not be a charge for access to the system. 

 
Upon request, by the teacher, the Superintendent shall: 

 
1. Inform the teacher of the existence of any personal information in the system; 

 
2. Permit the teacher and his/her representative to inspect all personal information 

contained in the system except a confidential law enforcement investigatory record for 
trial preparation; 

 
3. Inform the teacher regarding the types of uses made of the information (a log shall be 

maintained as a part of each individual's file that will indicate the name and date that 
access was granted to the file); 

 
4. Upon written approval of the teacher, grant access to the teacher's representative, and; 

 
5. Furnish the teacher with a copy of any information contained in the system. The teacher 

shall have the right to read and receive a copy of all information that is to be placed in 
the file prior to the actual placement and shall indicate that the material has been viewed 
by placing his/her signature and the date on the material. Said material shall be clearly 
identified as material that is to be placed in the official personnel file system. The 
signing of the material does not indicate that the teacher agrees with the content of the 
document. Further, the teacher shall have the right to respond, in writing, to any material 
that is to be placed in the system. Said responses shall be attached to and shall become a 
part of the document that is to be placed in the system. The response shall be included 
should disbursal of the original document be made. 

 
No parent complaints will be placed in the personnel file of a teacher unless: 

 
1. The allegation is in writing and is signed by the parent; 
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2. A conference was held including the parent, teacher, and the principal or immediate 

supervisor; 
 

3. The results or findings of the aforementioned conference have been reduced to 
writing by the immediate supervisor or principal; 

 
4. The teacher's comments have been attached to the complaint. No anonymous letters or 

material will be placed in the system. 

Inaccurate, irrelevant, incomplete or untimely information shall not be contained in the 
personnel file. 
 

F. PREPARATION TIME 
 

Each teacher shall have at least one (1) uninterrupted preparation period per day. Such 
period shall be of no less than thirty-eight (38) continuous minutes. The required lunch 
period shall not be considered as a part of the preparation period.  Preparation time shall not 
begin prior to the student tardy bell nor after dismissal of students. 

 
Any teacher failing to meet the thirty-eight (38) minute requirement of the above 
paragraph shall not be required to assume any non-teaching duties on that day. 

 
An alternate schedule will be developed for when the school day is shortened (district 
delayed start, early release, etc.). Class times will be shortened proportionately in order to 
allow for the adjustment of preparation time. 

 
G. TEACHER CONTRACT YEAR/DAY 

 
Each teacher’s contract year shall be one hundred eighty-four (184) days (one hundred 
eighty [180] days with students in attendance), including parent-teacher conferences, 
unless a waiver is granted by the state Superintendent of Instruction. The teacher workday 
shall not exceed seven and one-half (7 ½) hours. It is understood that on parent-teacher 
conference days the teacher’s workday may exceed seven and one-half (7 ½) hours. For the 
purpose of determining contract days, any scheduled conference time(s) totaling five (5) to 
seven (7) hours (at the principal’s discretion) shall equal one (1) student day. 

 
 H. PROCEDURE FOR REQUISITIONS 
 

1. Requisitions for supplies and materials will be completed and submitted first to the 
school principal for signature and then to the Superintendent for approval or 
disapproval. 

2. A copy of the approved purchase order or the declined requisition will be 
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returned to the employee that submitted the requisition no later than thirty (30) 
days following the date of submission to the building principal. 

 
I. BETTER LINE OF COMMUNICATION BETWEEN BOARD, ADMINISTRATION, 

AND STAFF 
 

1. Copies of the same news release concerning Board meetings given the 
radio and press are to be sent to each of the Wynford buildings for posting on the 
teachers' bulletin board within three (3) days after the meeting. This should contain 
resignations and hirings or reassignments, and other business of major importance. 

 
2. Labor-Management Committee 

 

a. A Labor-Management Committee shall be established for the purpose 
of regular meetings to discuss concerns of either party.  At the start of 
each school year the WEA president and the superintendent shall 
establish a schedule of quarterly Labor Management Committee 
meetings.  Additional meetings may be scheduled at the request of 
either party.  Each year, guidelines shall be reviewed and revised by the 
committee, if appropriate. 

 
b. A tentative agenda for each meeting shall be jointly prepared by the WEA 

president and the superintendent. These meetings shall not be utilized for 
purposes of negotiations or for the adjudication of grievances.  Prior to 
placement on the agenda, an issue affecting one 
(1) specific building/department must be discussed with the building 
principal in an effort to resolve the matter. 

 
c. The members of the Labor Management Committee shall consist of the 

Association president or his/her designee, (3) three Association members 
assigned by the Association president (one from each building), and the 
Superintendent.  Other attendees at the various meetings will be invited if 
they are involved with issues brought before the Committee at that 
meeting. Chairmanship of the meetings shall alternate between the parties. 

 
d. Minutes shall be prepared for each meeting of the Labor Management 

Committee and such minutes shall be made available to all administrators, 
all Board members, and the bargaining unit represented by the WEA. 

 
e. Representatives of the Federal Mediation and Conciliation Service 

(FMCS) can be utilized by the parties to provide training to Committee 
members on the implementation of an effective Labor Management 
Committee. 
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3. New Teacher Orientation 
 

An orientation process for new employees shall be mutually designed that will include 
both a Board/Administration level and Association level. 

 
The process shall include an orientation on the first workday of a school year for new 
bargaining unit members. The orientation will be provided by the Association and shall 
be no less than 1/2 hour.  New employees will attend a new employee orientation 
meeting provided by the administration. 

 
4. Retiring Teacher Orientation 

 
Upon notification of retirement, the retiring teacher may schedule a meeting with the   
applicable building principal and treasurer or designees to address exit procedures. 
 

J. CALENDAR 
 

1. A Calendar Committee shall be formed each year. This Committee shall consist of 
a teacher representative appointed by the Association from each building and a 
non-teacher representative from each working area, and the Superintendent. 

 
2. The Calendar Committee shall develop recommendations for the school calendar 

and shall forward said recommendations to the Board of Education by April 1 of 
each year. The Board shall seriously consider the recommendations. 

 
3. The calendar that is adopted by the Board shall be in accordance with the 

following: 
 

a. The Board shall not establish a calendar that does not conform to the past 
practices and customs of the district, or current law. 

 
b. The contract year, for teachers, shall be in accordance with the provisions of 

this contract and shall include, but not limited to, the following: 
 

1) one pre-school meeting/workday, 
2) the week that school commences (students in 

attendance) shall contain no more than four (4) days, 
3) two (2) professional meeting days, 
4) a minimum of one (1) day for parent/teacher 

conferences (no students in attendance). 
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c. At least the following holiday periods: 
 

1) Labor Day, 
2) Thanksgiving Day and the following Friday, 
3) Martin Luther King Day, 
4) Spring break shall be not less than 2 days, 

including Good Friday, 
5) Memorial Day 

 
K. SUBSTITUTE TEACHER 

 
Every effort will be made to obtain a substitute teacher(s) when a member of the bargaining 
unit is absent. 

 
1. When a substitute teacher is not available, members of the bargaining unit may be 

asked to substitute during their schedule preparation/planning time under the 
condition that the member must agree to assume such responsibility. 

 
2. If, at the request of an administrator, a member of the bargaining unit agrees to 

substitute during his/her only scheduled preparation/planning time, he/she shall be 
compensated at a rate of $30.00 per period or portion thereof. Employee shall 
submit service time on the standard (substitute teacher) form. 

 
3. This provision applies to all members of the bargaining unit. 

 
4. Class coverage pursuant to paragraph '2' above will be arranged by the principal 

of the school in question and will be distributed as equitably as possible among 
the teachers in said school. 

 
L. TEACHING ENVIRONMENT 

 
All buildings, grounds, materials and equipment are to be safe, clean, attractive as 
possible, adequate in quantity and quality, and be in good operative and/or functional 
condition.   

 
M. CLASS SIZE AND LOAD 

 
1. It is recognized by the Association and the Board of Education that pupil-

teacher ratio is an important aspect of an effective educational program. 
 

2. Teachers in grades K-5 will not be scheduled more than 26 students to begin the 
school year. Class size may be increased due to new students living in the district, 
but may not be increased due to open enrollment. 
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Preschool will not be scheduled for more students than provided by Ohio 
Administrative Code Rule 3301-51-11 in accordance with the special education 
student to teacher ratio as well as typical student to teacher ratio. 
 
A process will be established where the superintendent, building principal, 
classroom teacher, and grade level team will resolve any situation when the class 
limit is exceeded within two (2) weeks of the occurrence of the class size 
exceeding 26 students. 

 
In grades 6-12, pupils will be assigned to classrooms and/or subjects in a manner 
designed to achieve equally balanced classrooms according to the facility limits 
available. 

 
3. It shall be a goal of the Board to equalize class sizes in grades 6 through 12 so that 

teachers of academic classes have no more than 165 students per day. However, 
teachers of academic classes in grades six (6) through twelve (12) shall not have a 
class load that exceeds one hundred seventy-five students per day, except upon 
individual teacher approval. 

 
4. Elementary vocal music, art, and physical education classes shall not exceed one 

(1) classroom unit. 
 

5. High school art, lab, and shop classes will have no more students per class 
than available work stations, except upon approval of the instructor. 
 

6. All new students shall be assigned, if possible, to the classroom in each building 
that has the smallest number of students. In individual buildings, all students on 
each grade level will be equally divided among the classrooms in order to 
equalize classroom enrollment. 

 
7. This policy shall not alter the offering of classes with small numbers of students 

nor treat the upper limits herein as required class enrollment. 
 

8. The Board shall equalize elementary class sizes among the same grades so that 
there is no more than 25% disparity. 

 
9. Secondary Scheduling: The administration shall attempt to design teaching 

schedules so no teacher in grades six (6) through twelve (12) teaches more than 
seven periods in an eight period day. 

 
The administration shall provide the teachers in these affected grades a copy of the 
proposed teaching schedule by the last teacher workday. In the event the 
administration is unable to design the teaching schedule so that no teacher in grades 
six (6) through twelve (12) teaches more than seven (7) periods per day, the 
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affected teacher may notify the building principal within one week to discuss the 
proposed schedule. An Association representative may accompany the teacher. 

 
If the meeting between the teacher and the principal does not resolve the right to 
the matter, the Association shall have the right to present the issue at a special 
meeting of the Labor-Management Committee which may meet outside of the 
school year.  

   
The teacher has the following options: 

 
a. Deny the request for additional teaching duties 

 
b. Agree to teaching during their plan period for the proposed defined time 

period, not to exceed one school year.  The teacher shall be compensated 
an additional 1/8 of their per diem pay. 
 
The date for the beginning of the grievance shall be the date of the last 
Labor Management Committee meeting at which the issue was discussed 
and left unresolved. 

 
N. IN-SERVICE PROGRAM 

 
During the professional meeting days scheduled in the student calendar, teachers may 
request to either 1) attend the in-service program offered by the Wynford Local School 
District or 2) use the day to observe a class in another school district. Teachers electing to 
observe another teacher must receive approval from the principal and Superintendent and 
provide written verification from the building administrator of the teacher observed. 
 
Sign-in sheets will be posted at all district sponsored Professional Development and   
Employees will be given the opportunity to sign in.  Employees who sign in for such 
events (2-hour delay in-service, full day PD, staff meetings, etc.) will be provided a 
certificate that reflects the total hours earned during the school year.  The employee will be 
responsible for submitting the certificate to the LPDC for approval. 

 
O. PARENTAL/PUBLIC COMPLAINT PROCEDURE 

 
1. Communication between the community and the school ideally should be such that 

most complaints may be resolved through personal conferences at the school 
building level. When a complaint is made by a parent or parents of a student, or any 
other member of the public concerning an employee's conduct, service, character or 
personality which is deemed serious enough to become a matter of formal record the 
employee shall be notified of the complaint. The employee and his/her principal 
shall attempt to resolve the complaint with the involved party or parties. If such 
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conferences do not lead to understanding and resolution of problems involved, a 
parent may pursue further action by submitting a signed complaint against a teacher 
to the principal of the school. The principal shall give a copy to the teacher. 
Likewise, the teacher may request in writing to the principal that such a signed 
complaint must be filed or the matter shall be considered closed. The principal shall 
give a copy to the parent. 

 
2. Further action concerning the complaint shall be initiated by the following 

procedure: 
 

a. If requested by the complainant or the teacher, a meeting involving the 
teacher, the principal, and the complainant will be arranged as soon as 
possible to discuss the complaint. 

 
b. If it is not resolved at that level, it may be appealed to the Superintendent. 

 
c. If it is still unresolved, it may be appealed to the Board of Education. 

 
3. In each of the steps above, a teacher may request and be accompanied by counsel 

and/or representative of his/her choosing. Conferences regarding such complaints 
shall be private. 

 
4. To the extent permitted by law, at no time and under no circumstances shall a 

teacher's confidential personnel file be opened to the public or any part of the 
contents thereof be revealed, conveyed or in any manner transmitted directly or 
indirectly, to the public or members of the news media by the Board of Education or 
the Administrative staff, or their agents unless a public hearing is held at the request 
of the teacher concerning the suspension or dismissal of the teacher involved. 

 
P. DISPENSING MEDICATION 

 
Teachers shall not be required to dispense medication nor to be responsible for collection 
and storage of medication on a day to day basis.  The Wynford Local School District will 
hire and train auxiliary staff to administer, monitor, and provide auxiliary services to those 
special needs students when a school nurse is not available. 

 
 
Q. INDIVIDUALIZED EDUCATION PLAN (IEP) 

 
1. Classroom teachers who have assigned to their class a student who has been 

identified and enrolled in an Individualized Educational Plan (IEP), other than 
speech, shall be part of the student's team which develops the student's IEP for the 
subject area(s) identified within the IEP and shall have direct input into the 
student's IEP for the appropriate subject area(s). 
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2. If the bargaining unit member feels that the IEP student is not progressing 

satisfactorily or is creating an unfavorable educational climate in the regular 
classroom, the teacher should so advise the principal. The principal will call a 
conference of the child's IEP team at a time and place convenient to all members 
of the team, including the parent(s) and/or student. IEP students assigned to 
regular classrooms shall, to the extent possible, be equitably assigned by the 
administration to classrooms at each grade and/or subject level. 

 
3. Additionally, the administration will cooperate with the affected teachers in 

accessing training, in-service programs, materials, and professional assistance 
to enable the teacher to implement the student's IEP. 

 
4. Waiver Procedures -The administration shall not submit a define waiver request 

to the State Department of Education or to any other agency with competent 
jurisdiction without first obtaining concurrence of the WEA. 

 
5. Support Services -- The administration shall arrange for the necessary personnel 

as identified in the IEP to perform any supportive services which may be required 
by any student's IEP. No teacher shall be required to perform any custodial care 
services for students such as diapering, I.V. maintenance, toileting, lifting, 
catheterization, etc. 

 
6. Release Time -- Teachers who participate in the development of IEP's and/or 

attend IEP team meetings will be provided release time if scheduled during the 
school day. 

 
7. Evaluation Impact -- The performance evaluation of teachers who are impacted by 

an IEP shall not include any negative assessment if the short/long term 
competencies of the IEP student have not been met. Teachers are responsible for 
providing students the opportunity to learn in accordance with their IEP's. 

 
R. RESIDENT EDUCATOR PROGRAM 

 
1. Purpose 

 

The mentoring program will provide Wynford Local School District new teachers 
with coaching, mentoring, and guidance that are critical to improving their skills, 
knowledge, and student achievement which comply with the requirements set by 
the Ohio Department of Education. 

 
a. A program of support provided by the school district to meet the unique 

needs of an individual in their first year of teaching in the Wynford Local 
School District. 
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b. A four-year program created by statute designed to provide newly licensed 

Ohio educators quality mentoring and guidance.  Successful completion of the 
residency program is required to advance to a five- year professional educator 
license. 

 
c. The mentoring program will be administered and funded by Wynford Local 

School District. 
 

2. Description of Mentoring Program 
 

The Wynford Local Schools mentoring program will consist of the following 
components: 

 
a. Superintendent 

1) Will be responsible for registering Resident Educators into CORE 
and input end of year reports in CORE. 

 
b. Lead Mentor 

1) Will oversee and monitor the district mentoring program. 
2) The lead mentor will receive a $800 stipend annually. 
3) May only take one mentee during the four years. 

 
c. RE Mentor Teachers 

1) The RE mentor shall carry out the Resident Educator Program 
in conjunction with the resident educator as developed by 
ODE. 

2) RE mentor will receive an $800 stipend per RE per year. 
3) No mentor teacher shall work with more than two resident 

educators. 
 

d. Resident Educators 
 

3 Protections 
 

a. Other than a notation to the effect that a teacher served as a mentor teacher, 
the teacher’s activities as a mentor teacher shall not be part of the staff 
member’s evaluation. 

 
b. No resident educator may remain in an entry year program for a period 

longer than four (4) school years. 
c. The resident educator shall be held harmless in the event that the 

employer fails or refuses to certify the completion of the program. 
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d. A mentor teacher shall be held harmless in the event that resident 
educator fails or does not complete the resident educator program. 

 
4. Transitioning Teachers 

 

a. A “transitioning teacher” (TT) is an educator who is new to the 
district; whose role, subject, or grade level is changing; or who is 
returning to education after being away from the classroom for an 
extended period of time. 

 
b. A TT who is not required to participate in the resident educator program 

may request a mentor or may be assigned a mentor by a building 
administrator. This mentor is intended to help guide a TT in making a 
smooth transition. The TT’s mentor will be assigned by the building 
administrator and could be any staff member who holds a similar 
position and is willing to provide support throughout the year. This 
mentorship does not require observations, evaluations, or a stipend.  

 
 

ARTICLE VII - ASSOCIATION RIGHTS 
 
The Wynford Education Association, as the exclusive bargaining representative for teachers, shall 
have the following sole and exclusive rights and privileges that are to be afforded to any employee 
organization. 
 
A. Payroll deduction of professional dues for the teachers of the Wynford Education Association 
to the United Education Profession (defined as the national Education Association, Ohio 
Education Association, North Central Ohio Education Association, and the Wynford Education 
Association), in equal amounts or as otherwise indicated, with the written authorization of the 
member, shall be made.   
 
Deductions for returning members shall be continuous from year to year unless an employee 
submits a written withdrawal of membership to the WEA treasurer between August 15 and 
September 30.  The Association Treasurer shall notify the Board Treasurer of any such 
withdrawals.  Any payroll deductions for the current membership year made prior to receipt of the 
withdrawal form will be refunded to the member in the following pay period. 
 
Payroll deductions for new participating members shall commence no later than the second pay 
date following the receipt of the Membership Enrollment Forms by the Treasurer’s office. 
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B. Fair Share Fee  
  

1. Effective August 1, 2000, and during each year thereafter, the Board will agree to 
deduct from the paychecks of any new bargaining unit members hired after that date 
of attainment an annual fair share fee in accordance with the Ohio Revised Code and 
the below-listed procedure.  Any existing bargaining unit member who is as of that 
date of attainment not a dues paying Union member shall be grandfathered and shall 
not be required to pay a fair share fee as long as that member is employed in the 
district.  However, once such individuals decide to become dues paying members, 
they are subject to all provisions of this section.  

  
2. Subject to Division (A) (1) of this article, the Employer shall deduct from the pay 

of members of the bargaining unit who elect not to become members of the WEA 
or elect not to remain members of the WEA and have submitted written withdraw 
under Section A, a fair share fee for the Union‘s representation of such non-
members during the term of this contract.  Payroll deduction will begin with the 
first pay on or after January 15th.   

  
3. Notice of the amount of the annual fair share fee (which shall be equal to 100% of 

the unified dues of the Union) shall be transmitted by the Union to the treasurer of 
the Board by September 15 of each year during the term of this contract for the 
purpose of determining amounts to be payroll-deducted, and the Employer agrees to 
promptly transmit all amounts deducted to the Union.  

  
4. In the case of unit employees newly hired after the beginning of the school year, the 

payroll deduction shall commence on the first pay date on or after the latter of:  
  

a. sixty days employment in a bargaining unit position, or  
b. January 15  

  
5. The Employer further agrees to accompany each such transmittal with a list of 

names of the bargaining unit members for whom all such fair share fee deductions 
were made, the period covered, and the amounts deducted for each.  

  
6. The Union represents to the Employer that an internal rebate procedure has been 

established in accordance with Section 4117.09 (C) of the Revised Code and that a 
procedure for challenging the amount of the representation fee has been established 
and will be given to each member of the bargaining unit who does not join the 
Union and that such procedure and notice shall be in compliance with all applicable 
state and federal laws and the Constitutions of the United States and the State of 
Ohio.  
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7. Upon timely demand, non-members may apply to the Union for an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by 
the Union.  

  
8. The Union on behalf of itself and the OEA and NEA agrees to indemnify the 

Employer for any cost or liability incurred as a result of the implementation and 
enforcement of this provision provided that:  

  
a. The Employer shall give written notice within ten (10) days, or as soon as 

practicable, on any claim made or action filed against the Employer by a non-
member for which indemnification may be claimed;  

  
b. The Union shall reserve the right to designate counsel to represent and 

defend the Employee;  
  
c. The Employer agrees to (1) give full and complete cooperation and 

assistance to the Union and its counsel at all levels of the proceeding, (2) 
permit the Union or its affiliates to intervene as a party if it so desires, and/or 
(3) to not oppose the Union or its affiliates‘ application to file briefs amicus 
curiae in the action;  
 

d. The Employer acted in good faith compliance with the fair share fee 
provision of this contract; however, there shall be no indemnification of the 
Employer if the Employer intentionally or willfully fails to apply (except due 
to court order) or misapplies such fair share fee provision herein.  

  
C. Agendas, minutes, and financial statements, and other official documents or papers used in the 

course of public portion of official Board meetings will be made available to the Association 
by the treasurer of the Board.  The President of the Association will be notified of the time 
and place of all regular and special Board meetings.  

  
D. Association officers and/or delegates who request leave to attend meetings of State 

Representative Assemblies, other State Association meetings, or other Association business 
will be granted up to three (3) professional leave days in a school year.  No more than two 
(2) Association members will be approved to attend the same meeting.  The Board shall not 
pay the expenses of Association members, except for providing the substitute(s) necessary 
to fill the vacancies.  

  
E. Use of teachers’ mailboxes in the building to distribute Association literature.  
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F. Free building use for Association meetings that do not interfere with previously scheduled 
school activities.  Notice of such requested use shall be given to the building administrator as 
far in advance as possible, but no less than 24 hours.  

  
G. Phone use for Association business, with Association paying for its toll calls.  
  
H. Office machines’ use (with adequate training by the secretarial staff) so long as such use does 

not interfere with school business, with Association paying for material.  
  
I. Names and department assignments of all new teaching staff as soon as available.  
  
J. Financial and insurance information upon request by the Association President.  
  
K. Announcements at faculty meetings, whether department or district—wide, including new 

teacher or district-wide orientation meeting(s) at the beginning of the school year.  
  
L. Informal meetings with the Superintendent at the request of the Superintendent or the 

President of the Association.  
  
M. Right to Representation:  The Association shall have the right to provide representation for 

each member of the bargaining unit.   A teacher may request the presence of an Association 
representative at any meeting with the administration/Board.  Upon such request, said meeting 
shall not proceed until the representative is in attendance.  Such meeting would not be delayed 
more than forty-eight (48) hours.  

 
ARTICLE VIII - SALARY AND FRINGE BENEFITS 

 
A. REGULAR SALARY 

 
2% increase to base salary 2022-2023 
2% increase to base salary 2023-2024 
2% increase to base salary 2024-2025 

   
B. MISCELLANEOUS PROVISIONS RELATED TO SALARY 

 
1. Pay Procedure 

 
a. Payroll checks will be issued on every other Friday for a total of twenty-six 

(26) pays per year. If more than 26 pays fall within a calendar year, an 
adjustment will need to be made to this schedule to maintain the proper 
number and amount of pay. In this event, the pay dates, beginning with the 
first pay in June, will be moved forward by one day each. This will affect 
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four pay dates. 
 

If the payday falls on a holiday of two days or less, payroll will be issued on 
the last work day prior to such holiday. If the payday falls on a holiday or 
vacation of more than two days the payroll will be issued on the regularly 
scheduled pay date. 
 

b. Direct deposit forms will be delivered to the school e-mail address.                                 
 
c. Salary paid will be in accordance with the terms of the contract and in 

accordance with the salary schedule adopted by the Board. 
 
d. The following deductions will be processed:  Federal income tax, Medicare 

tax, State income tax, local income tax-where applicable, employees’ 
respective retirement systems.  Other deductions as the treasurer may be 
directed providing five (5) or more employees participate in such deduction. 

 
e. Direct Deposit: An employee's salary shall be paid by electronic transfer to a 

bank(s) and/or savings and loan institution(s) of the employee's choosing not 
later than 8:00 a.m. each pay date. The Board shall not be held liable or 
accountable for mistakes and/or late deposits due to errors made by any 
financial institution. 

 
This benefit will be available at no cost to the employee. Employees shall be 
able to select and change bank(s)/financial institution(s) at their individual 
options. 

 
2. Advancement on Salary Schedule: Additional hours of college credit or continuing 

education units earned during a school year will be reflected by appropriate 
advancement on the salary schedule where such credit is properly certified on the form 
provided (Appendix L) to the treasurer as follows: 

 
a. Teachers will be placed on the appropriate column and experience level 

within fifteen workdays following the submission of appropriate proof of 
satisfactory completion of credits and/or course work necessary for 
advancement. 

 
b. For advancement purposes, when awarding additional hours of college credit 

or continuing education units, it shall be computed on a semester hour basis - 
quarter hours earned are to be converted by a factor of two- thirds (2/3). 

 
c. Hours are to be earned after award of MA and must be (1) related to the 

individual’s teaching field, or (2) for certification/licensure in an education area, 
(3) to obtain an advanced degree in a field of education, and (4) obtained on the 
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employee’s own time. 
 

d. The BA+15 column may be achieved by earning undergraduate or graduate 
hours completed after the awarding of the BA degree. 

 
e. The BA/150 column may be achieved by earning graduate or 

undergraduate hours, completed at any time. 
 

f. The Bachelors’ column(s) shall refer to any bachelor’s degree earned. 
 

g. The Masters’ column(s) shall refer to any master’s degree earned. 
 

h. The MA+10 and MA+20 may be achieved by earning graduate hours 
completed after the awarding of the MA degree. 

 
i. All employees hired prior to July 1, 2003 shall not suffer any adverse salary 

consequences as a result of newly enacted provisions b. through e., inclusive. 
 

3. Teacher's Experience Credit: When employing an experienced teacher, full credit on the 
salary schedule shall be given for public school teaching experience and/or non-public 
(chartered) school experience up to ten (10) years. A year of experience shall be defined 
as one hundred twenty (120) days or more of employment in any one school year. There 
shall be no granting of experience by this provision for current employees on a 
retroactive basis. In extenuating circumstances the Superintendent may place a new 
employee on a step beyond 10 years providing the teacher has accumulated such years 
in public school and/or non-public teaching. The Superintendent shall notify the WEA 
president when such action will be taken. 

 
4. STRS Pick-up: The Board agrees to continue to recognize the tax deferred treatment of 

employees’ contribution to the State Teachers Retirement System upon behalf of the 
employees in the bargaining unit on the following terms and condition: 

 
a. The amount to be picked-up and paid on behalf of each employee shall 

be at the current STRS determined percentage of the employee's 
compensation. The employee's annual compensation shall be reduced 
for tax purposes only, by an amount equal to the amount picked-up 
and paid by the Board. 

 
b. The pick-up percentage shall apply uniformly to all members of the 

bargaining unit. 
 

c. No employee covered by this provision shall have the option to elect a 
wage increase or other benefit in lieu of the employer pick-up. 
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d. The pick-up shall continue without interruption and shall apply to all 
compensation including supplemental earnings thereafter. 

 
e. This provision shall not result in additional costs to the Board with regard to 

STRS premium amounts. 
 

5. Severance Pay: Teachers who choose to retire are eligible for severance pay upon 
evidence of proof that they have retired. The term “retire/retirement” as stated herein 
shall be the definition developed by the State Teachers Retirement System. The 
severance pay is based upon the accumulated sick leave remaining to their credit. Each 
teacher is entitled to one-fourth (1/4) the value of accumulated but unused sick leave. 
The maximum payment will be for seventy (70) days. This is based upon each teacher‘s 
daily rate at the time of their retirement (regular and supplemental). Payment shall be 
made on the next pay following retirement. 

 
6. Mileage: Teachers who are required to travel as the result of their teaching assignment 

shall be compensated at the current IRS rate for mileage as of July 1 for each 
subsequent fiscal year. 

 
7. Additional Training Reimbursement 

 

a. The Board shall allocate a maximum of fifty thousand dollars $50,000 each 
fiscal year (July 1 to June 30 of the following year) for the training 
reimbursement program. 

 
b. Reimbursement per individual will be limited to $650.00 per semester hour. No 

one will be eligible for more than fifteen (15) semester hours in any 12 month 
period (July 1 – June 30).  

 
c. Bargaining unit members are required to take the course prior to requesting 

training reimbursement. Members of the bargaining unit must make the 
commitment, receive a grade of "C" or better, and show proof of payment when 
submitting a request for tuition allowance reimbursement. Proof of payment 
shall include a registration form detailing the number of hours taken and the cost 
per hour for the course. Submission for payment reimbursement must be made 
within thirty (30) days after receipt of the college transcript and must be 
submitted in the fiscal year the course end date occurs. Summer semester 
courses shall be considered the first semester of three semesters in a fiscal year. 
Therefore, if a summer semester course ends in May or June, reimbursement 
will occur in the subsequent fiscal year for purposes of this agreement. 

 
d. All course work must be (a) related to the individual's teaching field, or (b) for 

certification/licensure in an educational area, (c) to obtain 
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an advanced degree in a field of education, and (d) obtained on the employee's 
own time. 

 
e. Funds shall be paid as follows: 

All requests for tuition reimbursement shall be submitted to the Treasurer’s office 
by May 31.  If a transcript cannot be provided to the Treasurer’s office by May 31 
due to the applicable university not having the transcript prepared by that date, the 
employee must provide explanation of such to the Treasurer in writing, by May 
31.  Delay in the employee submitting the transcript request to the university shall 
be an unacceptable reason for not meeting the May 31 deadline. 

 
Step 1 - On a first-come-first serve basis, employees eligible for training 

reimbursement in accordance with Sections ‘b’ through ‘d’ shall be 
paid 50% of the requested amount within thirty (30) days of 
submission of all necessary paperwork to the Treasurer’s office up to 
the limit specified in Sections 7-a and 7-b of this article. 
Reimbursement for less than full-time employees will be determined 
on a pro-rata basis. 
 

Step 2 - By June of each year, and based on the $650.00 per semester hour 
amount, the remainder of the $50,000 fund shall be divided and 
distributed to all eligible employees. All remaining funds will be 
divided on a pro-rata basis not to exceed the amount an employee 
actually paid for qualified tuition during the fiscal year. 

 
f. Monies must be reimbursed by the member of the bargaining unit if he/she 

resigns from Wynford School District prior to completing a year of service 
after receipt of training reimbursement funds. 

 
8. Admission to Extracurricular Activities 

Each employee shall receive a pass to all Wynford extracurricular activities that is 
non-transferable and admits the employee to Wynford sponsored events where 
admission is charged or a discounted pass will be extended to the employee’s family 
member(s). This discounted pass will be for 50% of the cost of the current year’s 
cost of a season pass. 

 
C. SUPPLEMENTAL POSITIONS 

 
1. Supplemental duties shall be defined as those duties which are performed during 

time in excess of the workday, work week, work year, or in addition to the 
employee's regular duties. Employees performing supplemental duties shall be 
issued written, individual, limited contracts that include: 

 
a. duration of supplemental contract 
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b. title of supplemental position 

 
c. amount of supplemental compensation 

 
2. Posting and filling of supplemental positions shall be in accordance with Article VI, 

Section B, of this Contract. 
 

3. Acceptance of a supplemental contract shall be voluntary. 
 

4. Supplemental contracts will be paid in one of three methods: 
 

a. one lump sum at the end of the supplemental contract duties, 
 

b. divided evenly over the remaining pays of the contract year once the 
position’s duties commence as determined by the Superintendent or by his/her 
designee, or 

 
c. one-half at the middle of the season and one-half at the end of the season. 

 
A season shall be defined as the period lasting from the OHSAA first day of official 
practice to the team’s final officially scheduled contest. Employees may select 
which payment method desired and shall notify the Board of Education at the time 
the contract is returned. Compensation for a supplemental contract shall begin with the first   
regular pay period after the supplemental contract has started, pursuant to the employee’s 
selected payment method. If a supplemental contract is granted after the twenty-six pays have 
commenced, the compensation will be divided by the remaining pays if that is the method of 
payment selected. 

 
5. Employees with supplemental contracts will be evaluated. 

 
6. An employee's performance in a supplemental position shall not have an adverse 

effect on his/her certified teacher position. An employee’s supplemental duties are 
not to interfere with, or be conducted during instructional time, unless approved by 
the building administrator. Supplemental duties should not detract from or impede 
the performance of a teacher’s instructional responsibilities. 

 
7. Percentages stated in the supplemental contract are to be applied to the base salary 

of the regular salary schedule. 
 

8. See Supplemental Position pay schedules, Appendices G-1 and G-2. 
 

9. Duties performed as part of a certified employee's position which require an 
employee to work longer than their normal year as dictated in the contract shall be 
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defined as extended time, and will be paid at a daily rate of 1/184 of their regular 
contract salary. 

 
10. The supplemental duties shall be reviewed by a six member committee, when 

necessary: 
 

3 appointed by the Superintendent  
3 appointed by the WEA President 

 
D. BONUS 

 
Signing Bonus: Each teacher new to the District for the 2022/23, 2023/24, or 2024/25 
school year and whose educational level falls within the BA category on the salary 
schedule shall receive a signing bonus of $2,000.00 payable by the first pay of regular 
employment. This bonus is contingent upon each recipient remaining an employee of the 
Wynford Local School District for one year. If the employee does not remain in the 
Wynford Local School District for one year, then she/he shall pay the signing bonus back 
in full. 

 
1. National  Board  Certification  Bonus: Each  teacher  that  attains  National  Board 

Certification after July 1, 2008 shall receive a one-time payment of $2,000.00. 
 
E. INSURANCE PROGRAM 

 
1. Comprehensive Health Plan (Hospital/Surgical/Major Med): The Board shall 

provide, through a carrier or third party administrator licensed by the State of 
Ohio, comprehensive health insurance coverage using a Health Savings Account 
Plan (“HSA Plan”) which meets or exceeds the coverage that was in effect during 
the 2008-09 school year. The Board will provide said coverage for each eligible 
teacher, now or thereinafter employed, and his/her eligible dependents with the 
following stipulations. 

 
a. Payments by the Board to the HSA Plan employee accounts will be made in two 

equal distributions. Every effort will be made to ensure that the bank receives 
the first Board contribution by the first business banking day after January 1. 
The second distribution will be made by the first pay in July. Advances will be 
made with the approval of the Superintendent on an as needed basis upon 
receipt of proper documentation and may be for up to the maximum amount. 

 
b. For full-time employees, the amount deposited in the account shall be 

$1,350.00 for each employee enrolled in a single insurance plan and 
$2,000.00 for each employee enrolled in a family plan. Full-time bargaining unit 
members are defined as 7 ½ hours per day. For part-time bargaining unit 
members, the Board contribution to his/her HSA account shall be prorated 
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according to the percentage of employment using 7 ½ hours as the denominator. 
 

For employees that begin employment subsequent to January 1, the employee 
will receive the pro-rata portion of the Board’s HSA contribution based on the 
number of full months the employee is enrolled in the district’s HSA Plan. 

 
An employee may contribute to his/her HSA Plan an additional amount equal 
to the current IRS limits. These additional contributions shall be tax sheltered 
and may be made in equal bi-weekly deductions through payroll deduction. 
Elections to make contributions to an employee‘s HSA account via payroll 
deduction must be made by the established open enrollment period of the year 
preceding the calendar year for which the deduction(s) will be made by 
completing a HSA payroll deduction form provided by the Treasurer‘s Office.  
An employee may change his/her deduction election amount in June of the plan 
year for deductions in July through December by submitting a HSA payroll 
deduction form to the Treasurer’s Office by June 15. 

 
c. Those employees who opt out of the Wynford Insurance program as per this 

negotiated agreement shall receive a payment of $1,650.00 as outlined in 
Article VIII. E. 6. 
 

d. Full-time employees employed for the 2008-2009 school year and prior will not 
pay a monthly contribution for medical/prescription coverage. New employees 
hired for the 2009-2010 school year and subsequent school years will 
contribute 10% of the medical/prescription premium through payroll deduction. 
In addition, regardless of the hire date, less than full-time employees will pay 
insurance premiums on a prorated basis using the number of hours of 
employment divided by 7 ½ hours. 

 
e. Each employee will agree to a per policy in-network deductible. An 

employee may choose a physician or hospital out-of-network, which will 
require a 70/30 co-insurance. 
 

 
 Single Family 
In-network $2,325 $4,500 
Out-of-network $3,325 $6,500 

 

f. An eligible employee enrolled in Medicare may participate in the health 
insurance plan as outlined in this section. However, (s)he cannot contribute to a 
tax-sheltered HSA bank account. Therefore, the Board contribution will be paid 
directly to the enrolled employee in two equal distributions in the first pay in 
January and in the first pay in July. The Board contributions will be included in 
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the employee’s W-2 as taxable income. 
 

g. The current negotiated agreement will be reopened for health insurance 
renegotiation if one or more of the following situations occur during the time 
period covered by this agreement: 

 
1) The Board is notified that self-employed dependents cannot be covered 

under stop loss insurance or by doing so causes a significant increase in 
the Board’s medical and prescription stop loss premiums. 

 
2) The Board identifies a health insurance plan that improves the 

financial condition of the district. 
 

SPECIFICATIONS: - see APPENDIX H. 
 

2. Dental Insurance 
 

a. The Board shall purchase, through a carrier licensed by the State of Ohio, dental 
insurance coverage which meets or exceeds the coverage that was in effect 
during the 1984-85 school year for each teacher, now or hereinafter employed, 
and his/her eligible dependents. The full cost of this coverage and any increases 
thereof shall be paid by the Board. 

 
b. At the employee's option, the Board shall provide additional coverage as 

follows: 
Increase lifetime maximum orthodontic services per person to $2,000.00. 

 
Increase percentage of payment of reasonable and customary charges for 
Complex services to 70% and Orthodontic services to 60%. 

 
If this option is elected by an employee, the Board will pay five dollars 
($5.00) per month towards the additional cost of said improved dental 
insurance. Any additional premiums will, through payroll deduction, be 
purchased by the employee. The employee may choose to take a single 
policy, a family policy, or no policy. 

 
SPECIFICATIONS: - see APPENDICES I-1 and I-2. 

 
3. General Provisions 

 

a. Copies of Benefit Contract 
 

The Board shall provide the Association President with one (1) copy of each 
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signed contract entered into between the Board and the Insurance Company (ies) 
which provides the benefit(s) specified in this Contract. 
Copies of existing contract(s) shall be provided to the Association within twenty-
four (24) hours of ratification of this Contract by both parties. Copies of 
contracts subsequently entered into by the Board shall be provided to the 
Association within one (1) week after they are received by the Board. 

 
b. Benefit Description for New Employees 

 

An employee employed after the effective date of this Contract shall be 
provided, at the time of employment, with a written description prepared by the 
carrier, of each insurance plan that provides benefits specified by this Contract. 

 
c. Copies of Improvements in Existing Benefits 

 

Within fourteen (14) days of receipt by the Treasurer of the written 
description plan the effective date of any improvement(s) in an insurance 
plan provided by this Contract, each teacher shall receive a written 
description prepared by the carrier of the improved plan. 

 
4. Life and Accidental Death and Dismemberment 

 

The Board shall purchase, through a carrier licensed by the State of Ohio, a 
$20,000.00 policy. The full cost of this coverage and increases thereof shall be paid by 
the Board. Every employee shall have the opportunity to purchase additional life and 
accidental death and dismemberment coverage and other insurance coverages 
established by the carrier, within coverage and cost limits set by the carrier, through 
payroll deduction. Employees must enroll for additional coverage in writing to the 
treasurer during the annual open enrollment period. 

 
5. Prescription Drug Insurance 

 

Prescription drug coverage shall be subject to the deductible and out-of-pocket 
maximum as per D (1) of this article. 

 
6. Non-Participation Stipend 

 

Any bargaining unit member currently enrolled in the family or single medical and 
prescription insurance plan as of April 1, 1994, as provided in E. 1. above, may be 
eligible for a stipend during the term of this contract. Upon annual written application to 
the Treasurer during the established open enrollment period of the year preceding the 
election, any bargaining unit member who is enrolled in single or family coverage 
effective April 1, 1994, may elect to drop either single or family medical and 
prescription coverage and will be eligible for a $1,650.00 stipend. Any bargaining unit 
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members whose spouse has Board paid medical coverage under the Wynford Insurance 
Plan shall not be eligible for the stipend. New bargaining unit members who are hired 
and whose contracts are effective after June 30, 1994, shall be eligible for the stipend. 

 
The bargaining unit member shall be paid the stipend in December at the end of the plan 
year. 

 
If they are not covered by any other medical and prescription insurance plan, bargaining 
unit members will be able to re-enroll in the Wynford Insurance Plan during the plan 
year. The re-enrollment must be for a qualifying event recognized by IRS and consistent 
with the terms of the insurance carrier's contract. No pre-existing clause will be applied. 
The bargaining unit member will not be eligible in whole or in part for the stipend. 

 
7. The Board will offer all bargaining unit members a Section 125 Plan that will only 

shelter the employees' contribution to their insurance premiums. 
 

Additional 125 Plan shelters will be offered if there are no additional costs to the Board. 
 

8. For bargaining unit members less than full-time and hired after July 1, 1994, the 
reimbursement stipend received by the bargaining unit member shall be prorated 
accordingly to percentage of employment. 

 
9. Vision Insurance 

 

The Wynford Board of Education will enter employees into a vision insurance plan. The 
Board will pay five dollars ($5.00) per month toward the cost of said approved vision 
insurance plan. Any additional premiums will, through payroll deduction, be purchased 
by the employee. The employee may choose to take a single policy, a single plus one 
policy, a family policy, or no policy. 

 
SPECIFICATIONS: - see APPENDIX J. 

 
10. Spousal Carve-out 

 

Effective January 1, 2015, spouses of Wynford employees who have health 
insurance available to them at their place of employment on a full-time basis will 
not be eligible for health insurance coverage on the Wynford health insurance 
plans (medical, prescription, dental, and vision insurance). 
A stipend of $1,650.00 per year will be paid to each employee whose spouse is 
forced off of the Wynford insurance plan as of January 1 of each year as a result of 
this provision.  All Wynford employees that are enrolled in the Wynford Health Plan 
must sign an affidavit that documents his/her marital 
and spousal employment statuses. The affidavit will also serve as a certification of the 
spouse’s ineligibility for full-time based health insurance coverage at his/her place of 
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employment, if applicable. See Appendix K. This document must be submitted to the 
Treasurer’s Office by the established open enrollment period. 

 
F. FREE DEPENDENT TUITION 

 
1. The Board shall maintain a policy of free dependent tuition. 

 
2. The dependent of an employee shall be assigned to a building and class by the 

Superintendent in accordance with past records from previous schools or local 
testing. 

 
3. Requests for free dependent tuition shall be made prior to the opening 

of the school year except for extenuating circumstances which may occur during the 
school year and are approved by the Board of Education. 

 
G. RETIREES 

 
There shall be no guarantee of employment to STRS, SERS, and OPERS who have retired. 
The vacant positions shall be posted as per the negotiated agreement. 

 
Membership in the WEA shall be as per the negotiated agreement. Retirees hired into the 
system shall not have any seniority, bumping rights or privileges as outlined in Article V of 
the agreement. In the event of a RIF, re-employed, retired teachers shall be reduced before 
any other certificated/licensed personnel. 
Retirees hired into the system shall not accumulate seniority nor are they eligible for any 
signing bonuses or tuition reimbursement, but are entitled to personal and professional 
leave(s) as per the negotiated agreement. 

 
Retirees shall earn one and one-quarter (1.25) days of sick leave per month, up to a 
maximum of fifteen (15) days per year. Retirees who were employed in the Wynford 
system the previous year may carryover a maximum of fifteen (15) days sick leave. 

 
Retirees hired into the system shall not qualify for severance pay. It is the clear 
understanding of the parties that an individual cannot retire twice, regardless of where they 
were previously employed. 

 
Retirees hired into the system shall only receive a one-year limited contract that is 
automatically non-renewed without any requirement for evaluation or compliance with 
ORC Sections 3319.11 and 3319.111. It is the parties’ express intent to specifically 
supersede ORC Sections 3319.11 and 3319.111. 

 
Retirees hired into the system may receive up to ten (10) years’ experience on the 
appropriate education level salary schedule for prior teaching years. Ten (10) years shall 
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also be the maximum level of compensation for such retirees. 
 

Retirees hired into the system will be eligible for life insurance as negotiated in the master 
agreement. 

 
 

ARTICLE IX - PROVISION CONTRARY TO LAW 
 
The provisions of this Contract shall prevail over conflicting provisions of state law in accordance 
with Section 4117.10 of the Ohio Revised Code, except as may be limited by that section. 

 
If, during the term of this Agreement, there is a change in any applicable state or federal law, or 
valid rule or regulation adopted by a federal agency or a state agency pursuant thereto, which 
would invalidate any provision of this Agreement, the parties will meet to negotiate any necessary 
change in the agreement relative to the affected provision within sixty (60) days by demand of 
either party. 

 
If, during the term of this Agreement, there is a change in any applicable state or federal law, or 
valid rule or regulation adopted by a federal or a state agency pursuant thereto, which requires the 
Board of Education to develop policies that affect the term(s), condition(s) of employment, or 
working condition(s), then the parties will meet to negotiate the additional term, condition of 
employment or working condition within sixty (60) days by demand of either party. 

 
ARTICLE X - LIABILITY PROTECTION 

 
The Wynford Education Association and the Wynford Local Board of Education in an effort to 
deal with liabilities placed on the Board of Education by Ohio Revised Code 3313.203 (sovereign 
immunity) agree to the following stipulations: 

 
A. The Board of Education shall provide for the defense of a member of the bargaining unit in 

any civil action or proceedings in any state or federal court arising out of an alleged act or 
omission in connection with a governmental or proprietary function which occurs or is 
alleged to have occurred while the employee was acting in good faith and not manifestly 
outside the scope of his employment or duty. The duty to provide for an employee's defense 
required by this section shall not arise when the civil action or proceeding is brought by or 
on behalf of the Wynford Local Board of Education. 

 
B. The Wynford Local Board of Education shall indemnify and hold harmless all members of 

the bargaining unit in the amount of any judgment, other than punitive damages, obtained 
against any such employees in any state court, federal court, or as a result of a law of a 
foreign jurisdiction, provided that the act or omission connected with either a governmental 
or proprietary function from which such judgment arose occurred while the employee was 
acting in good faith within the scope of his employment of duty. This duty to indemnify and 
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hold harmless or pay prescribed by this subdivision shall not arise if the injury or damage 
resulted from the employee acting or failing to act with malice of purpose, in bad faith, or in 
a wanton and reckless manner, and/or if a statute specifically imposes liability. 

 
C. The Board of Education further agrees not to enter into any consent judgment or settlement 

of claim on behalf of the employee unless the member of the bargaining unit has given 
express written consent to the same. Nothing herein shall be construed as limiting the 
Board's authority as a party defendant to settle, compromise, and dismiss claims filed 
against the Board of Education. 

 
D. The Board of Education further agrees that should there be any claim or liability or 

damages against any member of the bargaining unit pursuant to Ohio Revised Code 
3313.203 that said employee shall have the right to employ co-counsel, at the employee's 
cost, in any and all actions to defend his or her interests. 

 
E. The Board further agrees that any member of the bargaining unit shall have the right to be 

represented by an attorney of his or her choice and expense at any meeting between Board 
attorney, the insurance company representatives, the attorney representing the insurance 
company and/or the Board of Education, any deposition relevant to the claim of liability or 
damages, any meeting between the Board of Education and the person claiming any alleged 
act or omission in connection with any liability suit. 

 
F. The Board further agrees that unless discovered and proven by independent inquiry none of 

the materials provided in confidence to the Board's attorney or investigator in an attempt to 
indemnify the Board, excluding incident reports developed by the administration or an 
admitted crime, relevant to any claim or damages, or allegation or admission of wrong 
doing will be placed in the employee's personnel file and further that no records of 
relevancy to any employee's alleged culpability in any liability claim may be made part of 
any 
employee personnel records or utilized in any way that will adversely impact on the 
employee's wages, hours, or terms and conditions of employment at the time the complaint 
is filed or at some future date after the complaint has been filed. 

 
G. The Board further agrees that there will be no media release, except that information which 

would be available to any person attending a public board meeting, regarding any liability 
suit which involves the alleged act or omission of a member of the bargaining unit and that 
any publicity or media release will require the express written concurrence of the member 
of the bargaining unit involved. 

 
H. Following notification of an incident, the Board of Education agrees to provide any member 

of the bargaining unit with a minimum of three (3) hours to secure professional advice 
before he or she is required to file a written accident report or to give an oral account to the 
Employer or anyone else of the incident that could result in a claim of liability. 
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The Board further agrees that the employee shall have the right to representation of his/her 
choice at any meeting involving any such complaint or incident that could result in a claim 
of liability. 

 
I. The Board of Education should provide adequate release time for any employee who is 

required to attend any deposition, any pre-trial hearing, and any or all state and federal court 
hearings involving any and/or all claims of liability. The Board of Education agrees that 
such release time will not result in the employee's loss of wages or deduction from any 
Board approved leave. 

 
J. The Wynford Education Association will encourage all members of the bargaining unit to 

cooperate with the Board of Education in any defense to all claims of liability. 
 
K. The Wynford Local Board of Education will purchase liability coverage. 

 
 

ARTICLE XI - NON-DISCRIMINATION 
 
The Board shall not discriminate with regard to race, color, religion, creed, national origin, sex, 
age, marital status, sexual orientation, gender identity and gender expression, disability, veteran 
status, or political or union affiliation, and to have due regard for employees’ privacy and 
constitutional rights as citizens. 

 
The Board further will ensure that all personnel actions such as compensation, benefits, transfers, 
terminations, layoffs, return from layoff, reduction in force (RIF), education, tuition assistance, 
will be administered without regard to race, color, religion, creed, national origin, sex, age, marital 
status, sexual orientation, gender identity and gender expression, disability, veteran status, or 
political or union affiliation, and to have due regard for employees’ privacy and constitutional 
rights as citizens. 

 
 

ARTICLE XII - PROFESSIONAL DEVELOPMENT COMMITTEE 
 
A. PURPOSE 

 
A Local Professional Development Committee (LPDC) shall be established to oversee and 
review professional development plans for course work, continuing education units, and/or 
other equivalent activities. Guidelines for the LPDC shall be in accordance with statute and 
Ohio Department of Education requirements. 

 
B. TERM OF OFFICE 

 
The term of office for members serving on the Committee for this contract period shall be 
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two (2) members for a one-year term, two (2) members for a two-year term, and two (2) 
members for a three-year term. Subsequent terms after this contract shall run three years in 
length. In the absence of new candidates, the term limit provision may be suspended, one 
term at a time. 

 
C. COMMITTEE COMPOSITION AND SELECTION 

 
1. The Committee shall be comprised of six members as follows: 

 
- four teachers (an attempt will be made to have representation from the 

primary, intermediate, junior high, and high school) 
- one principal 
- one at-large member 

 
2. The four teachers shall be appointed by the WEA President. The principal member 

and at-large member shall be appointed by the Superintendent. 
 

3. In the event of a vacancy, the Committee member shall be replaced in accordance 
with 2 above. 

 
D. CHAIRPERSON 

 
The Committee chairperson shall be determined by majority vote of the Committee 
members. 

 
E. DECISION MAKING 

 
Decisions shall be made by a vote of the Committee members present in the quorum. A 
quorum shall consist of four Committee members, at least one of which shall be a member 
appointed by the Superintendent. 

 
F. TRAINING 

 
1. Members of the LPDC shall be afforded the opportunity to attend training on the 

purpose, responsibilities, functioning, and legal requirements of LPDC's. 
 

2. A stipend will be paid to each teacher member in the amount of $300.00 per year. If 
the available training is during work hours, the Committee members shall be given 
release time to attend.  A stipend will be paid to the chairperson in the amount of 
$500 per year.  A stipend will be paid to the secretary in the amount of $800 per 
year. 

 
3. LPDC members shall be reimbursed at all actual and necessary expenses incurred as 

part of this training. 
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4. LPDC training for Committee members shall constitute appropriate equivalent 

activities for purposes of Committee members' own individual development plans if 
they so decide by majority vote. 

 
G. MEETINGS 

 
The LPDC shall meet as often as the members feel necessary to complete their work. No 
later than September 10 each year the Committee shall post in each building their meeting 
schedule. Additional meetings may be scheduled as necessary. 

 
H. APPEALS PROCESS 

 
Within thirty (30) days of publication of the Ohio State Department of Education 
regulations/guidelines on LPDC appeals, the WEA and the Board shall meet to bargain the 
appeals procedure which will herein apply. 

 
I. During the final year of a bargaining unit member’s licensure, all required activities and 

submission of proof of such activities are to be completed by the final posted meeting of the 
year. The LPDC Committee is not required to accept material after the final posted meeting 
of the year. Acceptance of material after the final posted meeting of the year will be treated 
on a case by case basis and will only consider those cases that involve extenuating 
circumstances. 

 
 

ARTICLE XIII - DURATION OF AGREEMENT 
 
A. The terms and conditions of this Contract shall be effective on July 1, 2022, and shall 

continue in full force and effect until twelve o'clock midnight, June 30, 2025, at which time 
it shall expire. 

 
The contract shall be deemed expired June 30, 2025, and the Association shall be free to 
exercise its rights to strike under ORC 4117. 

 
In the event the Wynford Local School District enters into consolidation, merger, or take- 
over talks with any other school districts, or is so ordered by the State Board of Education, 
the Association shall have the right to open negotiations on any and all issues. 

 
B. The terms and conditions as set forth in this Contract indicate the understanding that exists 

between the parties to this Contract; however, it is further agreed that nothing contained in 
said Contract should be interpreted to deny the Association or the members of the 
bargaining unit of any rights, benefits, privileges, etc., that might be forthcoming as the 
result of laws of the State of Ohio or interpretation(s), rulings, and precedence of such 
laws. 
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C. Personnel Policies and Practices - The Board shall change its personnel policies and 

practices as may be necessary in order to give full force and effect to this Contract. 
 
D. Maintenance of Standards - During the term of this Agreement, the Board shall not 

implement any change that adversely affects the wages, hours, terms, or other conditions of 
employment heretofore afforded to members of the bargaining unit, regardless of whether 
such wages, hours, terms, or other conditions of employment are explicitly addressed in 
this collective bargaining agreement. 

 
E. It is understood that this successor agreement between the parties shall be composed of the 

various terms and conditions of employment that were agreed to by the parties during the 
current negotiations period and includes all other terms and conditions of employment from 
the current contract (expiration date: June 30, 2025) not specifically changed and not 
submitted as a subject for negotiations by either the Board or the Association during the 
current bargaining period. 

 
F. The cost of printing this Contract shall be shared equally by the Association and the Board. 

The number of copies to be produced will be determined by WEA president and the 
Superintendent. The Association will distribute copies of the Contract and/or revisions to 
members of the bargaining unit. 
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   Appendix A 
Grievance Procedure 

Article II 
 

Grievance Report Form (To 
be Filed in Triplicate) 

 

Grievance # _   

Date Filed _  
 

Name of Aggrieved _  
 

Building _   

Assignment  _  
 
 

LEVEL TWO 
(Submitted to Immediate Supervisor/Principal) 

 
A. Date cause of grievance occurred  _  

 

B. 1. Statement of grievance: 
 
 
 
 
 

2. Relief sought: 
 
 
 
 
C.  _  

Signature of Aggrieved  Date 
 
D. Disposition by Supervisor/Principal: 

 
 
 
 
 

  

Signature of Supervisor/Principal Date 
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Grievance Procedure 
Article II 

 
 

LEVEL THREE 
(Submitted to 

Superintendent) 
 

A. Position of Aggrieved or Association: 
 
 
 
 

  

Signature of Aggrieved Date 
 

B. Disposition by Superintendent: 
 
 
 
 

  

Signature of Superintendent Date 
 

LEVEL FOUR 
(Submitted to Board) 

 
A. Position of Aggrieved or Association: 

 
 
 
 

  

Signature of Aggrieved Date 
 

B. Disposition by Board: 
 
 
 
 

  

Signature of Board Date 
 

LEVEL FIVE 
(Submitted to Arbitrator) 

 

A. Position of Aggrieved or Association:  
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B. 

Signature of Aggrieved 

Disposition of the Arbitrator: 

   Date 

 Signature of Arbitrator    Date 
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Appendix B 
 
 
 

WAIVER OF REPRESENTATION RIGHTS FORM 
 
 

By my signature, I hereby state that I choose not to be represented by the Wynford Education 

Association or Association representative in my grievance initiated  _  

 _ (date) concerning _  
 
 

 

 

. 
 

 

I hereby give notice to the Board and to the Association of this choice. 
 
 
 
 
     ____________________________________________   ______________________ 

Signature      Date 
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Appendix D 
 
 
 

WYNFORD LOCAL SCHOOLS 
Bucyrus, Ohio 

 
 

REQUEST FOR VOLUNTARY TRANSFER 
 
 
NAME DATE  _  

 

Current Position: (List grade, subject, and building) 
 
 
 
 
 
 
 
 
 
 
 
Position Sought: (List grade, subject, and building) 

 
 
 
 
 
 
 
 
 
 
******************************************************************************* 

Superintendent's Response: (Approval, denial with reasons, postponement with reasons) 
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Appendix G 
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Appendix G-1 
 



 

79 
 

 
  



 

80 
 

Appendix G-2 
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Appendix H 
 

 
 

WYNFORD LOCAL SCHOOLS  
PLAN 1 

 

BENEFITS NETWORK NON-NETWORK 
Benefit Period January 1 through December 31 
Dependent Age Limit 26 Dependent/ Removal Upon End of Year 
Pre-Existing Condition Waiting Period None 
Blood Pint Deductible 0 pints 
Coinsurance 100% 70% 
Coinsurance Out-of-Pocket Maximum 
(Excluding Deductible) – 
Single/Family 

 
$0 

 
$1,000.00/$2,000.00 

Physician/Office Services   
Office Visit (Illness/Injury) 100% after deductible 70% after deductible 
Urgent Care Office Visit 100% after deductible 70% after deductible 
Voluntary Second Surgical Opinion 100% after deductible 70% after deductible 
Immunizations (tetanus toxoid, rabies vaccine, 
and meningococcal polysaccharide vaccine are 
covered services) 

 
 

100% after deductible 

 
 

70% after deductible 
Preventative Services   
Office Visit/Routine Physical Exam 
($300.00 maximum per benefit 
period) 

 
100% 

 
70% 

Well Child Care Services including Exam and 
Immunizations (To age nine, limited to a 
$500.00 maximum per benefit period) 

 
 

100% 

 
 

70% 
Well Child Care Laboratory 
Tests (To age nine) 

 
100% 

 
70% 

Routine Mammogram (One, limited to an 
$85.00 maximum per benefit period) 

 
100% 

 
70% 

Routine Pap Test (One per benefit period) 100% 70% 
Routine EKG, Chest X-ray, Complete Blood 
Count, Comprehensive Metabolic Panel, 
Urinalysis (Ages nine and over, each one per 
benefit period) 

 
 

100% 

 
 

70% 

Outpatient Services   
Surgical Services 100% after deductible 70% after deductible 
Diagnostic Services 100% after deductible 70% after deductible 
Physical and Chiropractic Therapies (20 visits 
per benefit period combined)² 

 
100% after deductible 

 
70% after deductible 

Speech Therapy (20 visits per benefit period)² 100% after deductible 70% after deductible 
Occupational Therapy 100% after deductible 70% after deductible 
Cardiac Rehabilitation 100% after deductible 70% after deductible 
Emergency use of an Emergency Room 100% after deductible 90% after deductible 
Non-Emergency use of an Emergency Room 100% after deductible 70% after deductible 
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Note:   Services requiring a co-payment are not subject to the single/family deductible. 
Deductible and coinsurance expenses incurred for services by a non-
network provider will also apply to the network deductible and coinsurance 
out-of-pocket limits. Deductible and coinsurance expenses incurred for 
services by a network provider will also apply to the non- network 
deductible and coinsurance out-of-pocket limits. 

 
Non-Contracting and Facility Other Providers will pay the same as Non-Network. 

 
Benefits will be determined based on medical and administrative  policies 
and procedures. 

 
This document is only a partial listing of benefits.  This is not a contract of 
insurance.  No person other than an officer may agree, orally or in writing, 
to change the benefits listed here.  The contract or certificate will contain 
the complete listing of covered services. 

 

 
 
BENEFITS 

 
 

NETWORK 

 
 

NON-NETWORK 
Inpatient Facility   
Semi-private Room and Board 100% after deductible 70% after deductible 
Maternity 100% after deductible 70% after deductible 
Skilled Nursing Facility (45 days per benefit period) 100% after deductible 70% after deductible 
Additional Services   
Allergy Testing and Treatments 100% after deductible 70% after deductible 
Ambulance 100% after deductible 70% after deductible 
Durable Medical Equipment 100% after deductible 70% after deductible 
Home Healthcare 100% after deductible 70% after deductible 
Hospice 100% after deductible 70% after deductible 
Organ Transplants 100% after deductible 70% after deductible 
Private Duty Nursing 100% after deductible 70% after deductible 
Mental Health and Substance Abuse   
Inpatient Mental Health Services (25 days 
per Lifetime maximum) ² 

 
100% after deductible 

 
70% after deductible 

Inpatient Substance Abuse Services ($10,000.00 
per lifetime maximum) ² 

 
100% after deductible 

 
70% after deductible 

Outpatient Mental Health Services (25 days 
per benefit period) ² 

 
100% after deductible 

 
50% after deductible 

Outpatient Substance Abuse Services ($1,000.00 
per benefit period maximum) ² 

 
100% after deductible 

 
50% after deductible 
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In certain instances, payment may not equal the percentage listed  above. 
However,  the  covered  person’s  coinsurance  will  always  be  based  on  
the  lesser  of  the provider’s billed charges or negotiated rate with the 
provider. 

 
 

¹ Maximum family deductible. Member deductible is the same as single deductible. Three-
month 
carryover applies. 
² Not applied to Coinsurance Out-of-Pocket Maximum. 
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Appendix I-1 
WYNFORD LOCAL SCHOOLS 

TRADITIONAL DENTAL WITH ORTHODONTIA 
                         STANDARD PLAN 

 
 

BENEFIT PERIOD January 1 through December 31 
Dependent Age Limit 26 Dependent/ Removal Upon End of Year 
Benefit Period Maximum (per member) $1,000.00 
Benefit Period Deductible (single/family)¹ $25.00/$75.00 
Orthodontic Lifetime Maximum (per 
eligible dependent up to age 19) 

 
$5,000.00 

Preventive Services  
Oral Exams – two per benefit period 100% UCR 
Bite Wing X-Rays – Two sets per benefit period 100% UCR 
Prophylaxis (cleaning) – two per benefit period 100% UCR 
Fluoride Treatment – one treatment per 
benefit period, limited to dependents up to 
age 19 

 
100% UCR 

Space Maintainers – limited to eligible 
dependents up to age 19 

 
100% UCR 

Emergency Palliative Treatment – 
includes emergency oral exam 

 
100% UCR 

Restorative Services  
Consultations and Other Exams by Specialist 80% UCR after deductible 
Diagnostic X-Rays – including Full 
Mouth/Panorex, which are limited to one every 
36 consecutive months 

 
 

80% UCR after deductible 
Minor Restorative Services 80% UCR after deductible 
Endodontics/Pulp Services 80% UCR after deductible 
Periodontal Services 80% UCR after deductible 
Repairs, Relines, & Adjustments of Prosthetics 80% UCR after deductible 
Simple Extractions 80% UCR after deductible 
Impactions 80% UCR after deductible 
Minor Oral Surgery Services 80% UCR after deductible 
General Anesthesia 80% UCR after deductible 
Complex Services  
Gold Foil Restoration 50% UCR after deductible 
Inlays, Onlays – one every five years 50% UCR after deductible 
Crowns – one every five years 50% UCR after deductible 
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Bridgework (Pontics & Abutments) 
– one every five years 

 
50% UCR after deductible 

Partial and Complete Dentures 
– one every five years 

 
50% UCR after deductible 

Orthodontic Services  
Orthodontic Diagnostic Services 50% UCR 
Minor Treatment for Tooth Guidance 50% UCR 
Minor Treatment for Harmful Habits 50% UCR 
Interceptive Orthodontic Treatment 50% UCR 
Comprehensive Orthodontic Treatment 50% UCR 

 
Note: Benefits will be determined based on medical and administrative policies and procedures. 
 

This document is only a partial listing of benefits. This is not a contract of insurance. No 
person other than an officer may agree, orally or in writing, to change the benefits listed 
here. The contract or certificate will contain the complete listing of covered services. 

 
In certain instances, payment may not equal the percentage listed above. However, the 
covered person’s coinsurance will always be based on the lesser of the provider’s billed 
charges or negotiated rate with the provider. 

 
 

 

¹ Maximum deductible per member. Three-month carryover applies. 
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Appendix I-2 

WYNFORD LOCAL SCHOOLS 
 

TRADITIONAL DENTAL WITH ORTHODONTIA 
 

ENHANCED PLAN
 

BENEFIT PERIOD January 1 through December 31 
Dependent Age Limit 26 Dependent/ Removal Upon End of Year 
Benefit Period Maximum (per member) $1,000.00 
Benefit Period Deductible (single/family)¹ $25.00/$75.00 
Orthodontic Lifetime Maximum (per 
eligible dependent up to age 19) 

 
$2,000.00 

Preventive Services  
Oral Exams – two per benefit period 100% UCR 
Bite Wing X-Rays – Two sets per benefit period 100% UCR 
Prophylaxis (cleaning) – two per benefit period 100% UCR 
Fluoride Treatment – one treatment per 
benefit period, limited to dependents up to 
age 19 

 
100% UCR 

Space Maintainers – limited to eligible 
dependents up to age 19 

 
100% UCR 

Emergency Palliative Treatment – 
includes emergency oral exam 

 
100% UCR 

Restorative Services  
Consultations and Other Exams by Specialist 80% UCR after deductible 
Diagnostic X-Rays – including Full 
Mouth/Panorex, which are limited to one every 
36 consecutive months 

 
 

80% UCR after deductible 
Minor Restorative Services 80% UCR after deductible 
Endodontics/Pulp Services 80% UCR after deductible 
Periodontal Services 80% UCR after deductible 
Repairs, Relines, & Adjustments of Prosthetics 80% UCR after deductible 
Simple Extractions 80% UCR after deductible 
Impactions 80% UCR after deductible 
Minor Oral Surgery Services 80% UCR after deductible 
General Anesthesia 80% UCR after deductible 
Complex Services  
Gold Foil Restoration 70% UCR after deductible 
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Inlays, Onlays – one every five years 70% UCR after deductible 
Crowns – one every five years 70% UCR after deductible 
Bridgework (Pontics & Abutments) – one 
every five years 

 
70% UCR after deductible 

Partial and Complete Dentures – one every 
five years 

 
70% UCR after deductible 

Orthodontic Services  
Orthodontic Diagnostic Services 60% UCR 
Minor Treatment for Tooth Guidance 60% UCR 
Minor Treatment for Harmful Habits 60% UCR 
Interceptive Orthodontic Treatment 60% UCR 
Comprehensive Orthodontic Treatment 60% UCR 

 
Note: Benefits will be determined based on medical and administrative policies and procedures. 

 
This document is only a partial listing of benefits. This is not a contract of insurance. No 
person other than an officer may agree, orally or in writing, to change the benefits listed 
here. The contract or certificate will contain the complete listing of covered services. 

 
In certain instances, payment may not equal the percentage listed above. However, the 
covered person’s coinsurance will always be based on the lesser of the provider’s billed 
charges or negotiated rate with the provider. 

 
 

 

¹ Maximum deductible per member. Three-month carryover applies. 
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Appendix J 
Salary & Fringe 

Benefits 
Article VIII 

 
 
 

VISION BENEFIT EXPENSE 
 
 

Plan Type: Exam Lenses Frame Contacts 

Available 
Once 
every: 

 
12 months 

 
12 months 

 
12 months 

 
12 months 

 
 
 

PARTICIPATING PROVIDER 
 
 

Plan Deductible(s) 
Exam:  $10.00 Materials:  $0.00 

 
Cosmetic Contact Lens Allowance: $100.00 

REPLACES MATERIALS ONLY – EXAM SEPARATE 
Retail Frame Allowance:

 $75.

00 Covered Extras: 

GROUND-IN PRISM PINK TINT 1 & 2 
 
 

NON-PARTICIPATING PROVIDER 
 

Plan Deductible(s) 
 

Exam: $25.00 Lenticular Lenses: $80.00 
Single Vision: $25.00 Frame: $30.00 
Bifocals: $40.00 Cosmetic Contact Lenses: $80.00 
Trifocals: $50.00 Necessary Contact Lenses: $160.00 

Exam:  $10.00                 Materials: $0.00  Reimbursement(s)
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Appendix K 
Salary & Fringe 

Benefits 
Article VIII 
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Appendix L 
Salary & Fringe 

Benefits 
Article VIII 

 
 

P A Y R O L L  ST E P  I N C R E A S E  
CE R T I F I C A T I O N 

 
 
This document is proper certification to the Treasurer of the Wynford Board of 

Education for payroll column increase in education. 

 
I am presently on column and 

will be increasing to column  , effective on  , 

to be implemented within fifteen (15) working days of receipt by the Treasurer of all appropriate and 
necessary paperwork to document column movement. 

 
 
 
 
 

_________________   ___________________________________ 
          DATE      CERTIFIED TEACHER, SIGNATURE 

 
 
 
       ____________________________________________________________________________ 

 

        TEACHER I.D. # 
 
 
 _     Received in Treasurer's Office 

DATE 
 

Proper documents have been submitted. 
 
 
 
_________________________________    _______________________________________________________________________ 

  

DATE TREASURER 
WYNFORD BOARD OF EDUCATION 




