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ARTICLE I – NEGOTIATIONS INSTRUMENT 
 

PREAMBLE 
 
This Agreement entered into by the Clyde-Green Springs Exempted Village School District 
(“District”) Board of Education, Sandusky County, Clyde, Ohio (hereinafter referred to as the 
“Board”), and the Ohio Association of Public School Employees, Local #415 AFSCME, AFL-
CIO, American Federation of State, County and Municipal Employees (hereinafter referred to as 
the “Union,” “Local #415,” and “OAPSE”); for the establishment of an equitable and peaceful 
procedure; the resolution of differences which may arise; and the establishment of rates of pay, 
hours of work, and those other items mutually agreed upon. 
 
While the Board expresses its willingness to negotiate on matters regarding wages, fringe 
benefits and working conditions, it retains its exclusive authority established by law to determine 
policy. 
 
The Board and the Union do hereby agree that the welfare of the children of the District is 
paramount in the operation of the schools and will be promoted by both parties.  The parties 
hereby agree as follows: 
 
Section I - Recognition 
 
The Board recognizes that the Union represents the non-certificated personnel, including 
personnel employed or to be employed by the Board, with the exclusion of those non˗certificated 
employees of the Central Office hereinafter referred to as the school employees, for the purpose 
of negotiation on matters regarding wages, fringe benefits and working conditions. 
 
The Union recognizes the Board as the elected representative of the people of the District and as 
the employer of the School Employees personnel of the District. 
 
The purpose of this recognition is the mutual agreement that the parties will negotiate with 
regard to all matters regarding wages, fringe benefits and working conditions and will use 
mutually agreed upon channels for appeal in the event of impasse. 
 
Section II – Principles 
 
A . Attaining Objectives 
 

Attaining of objectives of the educational program of the District requires mutual 
understanding and cooperation between the Board, the Administration and the School 
Employees personnel.  Free and open exchange of views is desirable and necessary with 
all parties participating in deliberations leading to the determination of matters of mutual 
concern. 

 
B. School Employees 
 

The workers in this school system must be persons of high moral standards and they do 
recognize that their duties, which are concerned with the supplementation of the 
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educational program, are of major importance.  And, in order to contribute fully to the 
overall educational system, they must do their work under satisfactory conditions. 

 
School employees have the right to join or not to join any organization for their economic 
improvement, but membership in any organization shall not be required as a condition of 
employment. 

 
C. Representation 
 

The Board, or its designated representative, shall meet with the representatives of the 
Union to negotiate on matters regarding wages, fringe benefits and working conditions at 
agreed upon times.  Should either party plan on using an outside consultant in 
negotiations room or at the table, the other party shall be notified in writing at least one 
week (7 calendar days) in advance. 

 
The Board considers administrators and supervisors as excluded from the bargaining unit. 

 
Section III – Procedures 
 
A. Directing Requests 
 

Either the Union or the Board may initiate negotiations by letter of submission forwarded 
to the other party by 1 April of the calendar year in which this Agreement expires.  
Within fifteen (15) working days of receipt of said submission letter, the parties shall 
hold their first negotiations session, unless another date is otherwise mutually agreed 
upon.  Initial proposals of the Union and the Board shall be exchanged at the first 
meeting.  Only these proposals and counter-proposals thereto shall be the subject of 
subsequent negotiation sessions, unless mutually agreed to by both parties. 

 
The designated representatives of the Board shall meet with representatives designated by 
OAPSE for the purpose of discussing and reaching agreements.  All negotiations shall be 
conducted exclusively between said teams.  The Board’s negotiating team and OAPSE’s 
team shall be limited to six (6) members for each team, not including the chief 
spokesperson. 

 
B. Meetings 
 

Negotiations sessions shall be conducted at a mutually agreed upon place and at a 
mutually agreed upon time.  During each session, the parties shall schedule the date, time 
and place of a subsequent meeting.  Negotiations meeting shall, insofar as possible, be 
scheduled so as not to interfere with the bargaining teams’ normal work schedule.  In the 
event that meetings interfere with work schedules, the OAPSE negotiating team member 
shall be released from work duties and will not suffer loss of pay.  All meetings shall be 
held in closed/private session. 

 
Upon request of either party, the negotiations meetings may be recessed to permit the 
requesting part a reasonable period of time within which to caucus in privacy.  Such 
caucuses shall normally be limited to thirty (30) minutes. 
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Prior to and during the period of negotiations, the Board and the Union agree to provide 
to each other upon written request all regularly and routinely prepared information 
concerning the issue(s) under consideration. 

 
C. Study Committees 
 

The parties may appoint ad hoc study committees to research, study and develop reports 
and to make recommendations on matters under consideration. The committees shall 
report findings to the parties. 

 
D. Progress Reports 
 

With the approval of both parties, periodic progress reports may be issued. 
 
E. Amendments and changes in procedure may be put into effect by mutual agreement. 
 
F. Negotiations shall be concluded within ninety (90) days from the initial meeting unless 

extended by mutual agreement. 
 
Section IV – Agreement 
 
Upon ratification by the Union and formal adoption by the Board of Education at its next regular 
meeting following adoption by the Union, said Agreement shall become the contract between the 
parties for the effective period stated in this contract. 
 
Section V – Impasse, Mediation and Appeal 
 
Negotiations shall conclude within ninety (90) calendar days of the first session unless mutually 
agreed to by the parties.  In the event the parties are unable to reach consensus on all items by the 
termination date of this agreement (or an earlier date, if accepted by both parties), or by 1 June, 
either party may declare impasse and use the services of the Federal Mediation and Conciliation 
Service (FMCS).  FMCS shall be contracted jointly by both parties so that mediation may start as 
soon as possible.  The mediator has no authority to recommend or bind either party to any 
agreements. 
 
Section VI – Pledge Against Discrimination and Coercion 
 
A. The provisions of this Agreement shall be applied equally to all employees in the 

bargaining unit without discrimination as to age, sex, marital status, color creed, national 
origin, job department, handicap, political opinions or affiliation. 

 
B. All references to employees in this Agreement designate both sexes, and wherever the 

male gender is used, it shall be construed to include the male and female employees. 
 
C. The Board, employees and the Union agree not to interfere with rights of employees to 

become members or non-members of the Union, and there shall be no discrimination, 
interference, restraint or coercion by the Board or its representative, the employees or the 
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Union against any legal employee activity or employees acting in an official capacity on 
behalf of the Union and/or the Board. 

 
 

ARTICLE II – GRIEVANCE PROCEDURE 
 
Any employee of the Board shall have the right to appeal administrative decisions affecting him 
through administrative channels.  With respect to his personal grievance, he shall be assured 
freedom from reprisal in presenting his grievance. 
 
A. Definitions 
 

Grievance:  A claim by an employee that there has been a violation or wrong 
interpretation or misapplication of the master contract between the Board and the Union. 

 
Days:  This term refers to all work days except calamity days, Saturday, Sunday, and 
legal holidays.  It is considered the maximum time unless extended by mutual agreement.  
All cases shall be handled in the most expeditious manner possible. 

 
Grievant:  A grievance may be filed by a member of the bargaining unit, by a group of 
bargaining unit members and/or by the OAPSE #415 executive committee or grievance 
committee. 

 
B. Procedure 
 

Informal:  Any employee of the Board who believes he has a problem should discuss it 
first with his building principal or other immediate supervisor.  Most problems can and 
should be solved at this point. 

 
Step I – Formal Discussions with Principal/Supervisor 

 
When the informal procedure has failed to produce satisfaction, the grievant shall, within 
ten (10) days from the date the grievant knew or should have known of the facts giving 
rise to the grievance, present the grievance in writing on the grievance form to the 
principal or supervisor.  The grievant may receive the assistance of the Union at any step.  
The principal or supervisor shall arrange for a meeting to take place with the grievant 
within five (5) days of receipt of the grievance.  The principal or supervisor shall 
communicate his decision in writing on the grievance form to the grievant, the Union and 
the Superintendent within three (3) days after the meeting. 

 
Step II – Formal Hearing with Superintendent 

 
If the action taken in Step I does not satisfy the grievant, it may be appealed to the 
Superintendent of Schools.  Such appeal must be in writing on the grievance form and be 
submitted within five (5) days following the decision of the previous step.  The 
Superintendent shall request reports from the principal/supervisor, shall confer with the 
parties, and attempt to resolve the matter quickly but in no more than five (5) days.  He 
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shall communicate his decision in writing on the grievance form to the grievant, the 
principal or supervisor and the Union. 

 
Step III – Meeting with the Board 

 
If the disposition of the grievance at Step II is not satisfactory to the grievant, he may 
request a hearing with the Board following a review by the Union.  This request must be 
made within ten (10) days of the decision by the Superintendent.  This request should be 
made in writing on the grievance form and the grievance and the written disposition of 
the grievance at the previous steps must be attached.  The request shall be made through 
the Superintendent who will arrange for the grievance to be heard at the next 
regularly˗scheduled meeting of the Board that is at least ten (10) days after the receipt of 
the request.  The Board shall review the grievance and hold a hearing if requested.  A 
decision in writing will be rendered within ten (10) days.  The decision will be sent to the 
grievant, the Union and the principal or supervisor. 

 
Step IV – Arbitration 

 
If the decision of the Board is not satisfactory, and if the grievance is based upon a 
violation or wrong interpretation or misapplication of provision(s) of the master contract 
between the Board and the Union, the employee may, with the approval of the Union, 
request the grievance be submitted for arbitration, provided that such request for 
arbitration is submitted to the Board of Education within thirty (30) days of receipt of the 
Board’s decision.  The arbitrator shall be selected in accordance with voluntary rules and 
regulation of the American Arbitration Association.  The grievant may not request 
arbitration unless Local #415 has in writing agreed to proceed to arbitration. 

 
A hearing shall be held for the purposes of permitting each party the opportunity of 
presenting its case regarding the grievance.  No new data or evidence will be presented to 
the arbitrator which has not previously been disclosed.  The decision of the arbitrator 
shall be in writing and shall be rendered within thirty (30) days following the conclusion 
of any necessary hearing(s) and/or briefs by the Board and the Union.  The decision of 
the arbitrator shall be final and binding upon both parties to this agreement. 

 
The arbitrator shall have no power to alter, add to or subtract from the terms of this 
contract. 

 
C. General 
 

1. There shall be no reprisals taken against any procedural participant. 
 

2. The administration and the Union will cooperate to furnish necessary data during 
the procedure. 

 
3. Time limits may be extended by mutual agreement. 

 
4. The cost of arbitration shall be fully borne by the losing party.  
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5. Forms on which to make written grievances are available in each building office.  
Copies of such forms, when filed, shall be given to the grievant, principal and/or 
immediate supervisor, superintendent and the president of the Union. 

 
6. If no response to a grievance is made within the stipulated time limits, the 

employee may, within ten (10) working days of the deadline of such response file 
the grievance at the next step.  Failure to file the grievance within ten (10) 
working days will result in a denial of the grievance. 

 
7. All participants in all steps of this grievance procedure shall be exempt from 

discipline, coercion, harassment or intimidation because of such participation. 
 

8. A grievance may be withdrawn at any level by the grievant.  Once withdrawn, a 
grievance may not be reopened on the same facts.   

 
9. Failure to timely file or appeal a grievance in accordance with this procedure shall 

result in a waiver of the grievance, which may not be reopened. 
 
 
 
 
 
 
 
 
 
 
 
 
 

[THE REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK.] 
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GRIEVANCE FORM 

 
 
              
NAME OF GRIEVANT        DATE 
 
              
BUILDING ASSIGNMENT       GRIEVANCE NO. 
 
 
The date(s) on which the alleged violation, misinterpretation, or misapplication occurred 
 
              
 
The provision(s) of the contract or policy, rule, or regulation which allegedly have been violated, 
misinterpreted, or misapplied: 
 
              
 
              
 
Statement of Grievance:           
 
              
 
              
 
              
 
              
 
Action Requested:            
 
              
 
              
 
              
 
              
      Signature of Grievant    Date 
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STEP I 
 
I hereby acknowledge that this grievance was filed with me on the date set forth below: 
 
              
Signature of Principal/Supervisor        Date 
 
Disposition by Principal: 
 
  Supervisor:           
 
              
 
              
 
              
 
              
 
              
       Signature    Date 
 
 

STEP II 
 
I hereby acknowledge that this grievance was filed with me on the date set forth below: 
 
              
Signature of Superintendent or Designee       Date 
 
Disposition of Superintendent:          
 
              
 
              
 
              
 
              
       Signature    Date 
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STEP III 
 
 
A hearing is requested     Yes    No 
 
 
I hereby acknowledge that this grievance was filed with me on the date set forth below: 
 
              
Signature of /Superintendent or Designee       Date 
 on behalf of the Board of Education 
 
 
Disposition of the Board:           
 
              
 
              
 
              
 
              
 
              
      Signature    Date 
 
 

STEP IV 
 
This grievance is hereby submitted to arbitration. 
 
              
GRIEVANT         DATE 
 
              
UNION PRESIDENT        DATE 
 
              
RECEIVED BY         DATE 
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ARTICLE III – EMPLOYMENT PRACTICES AND WORKING CONDITIONS 
 
A. Job Descriptions 
 

Suggestions and input ideas are welcomed from the employee organization.  The 
employee organization may examine the job descriptions before adoption.  The structure 
and content of job descriptions is a management-Board of Education function. 

 
All present and future classified employees shall receive a copy of the job description for 
their department and class.  Employees who have other employees under their 
supervision shall have access to a copy of the job descriptions for each class under their 
supervision.  An electronic copy of each job description shall be provided to OAPSE.  A 
complete file of all job descriptions shall be kept on file in each building principal’s 
office.  All revised or additional job descriptions shall be given in the above described 
manner within five (5) working days of their adoption. 

 
If there is not a department and/or class on the current schedule appropriate to the skills 
and duties for a position, management and officers of the Union will negotiate an 
appropriate salary schedule for the position. 

 
B. Classified Job Openings 
 

Notices of classified vacancies will be sent to: 
 

1. All regularly contracted employees.  Notices will be made to employees by using 
the District’s e-mail system.  The Board shall supply five (5) additional computers 
at locations accessible to OAPSE members on District property for this purpose. 

 
2. Any classified employees who are not currently working due to the Reduction in 

Force Policy and are still subject to the recall provisions. 
 

3. The notice shall specify the title of the position, the hours to be worked, and the 
tentative job location. 

 
4. Employees will be allowed to place bids to fill vacancies during the posting 

period of five (5) work days.  Such bids shall be submitted in writing to the 
superintendent or his/her designee.  The position will be filled within twenty-five 
(25) working days from the posting deadline. 

 
5. Any position/route must be posted for bid within forty-five (45) days of inception, 

if the vacancy was created prior to January 1.  No position will be filled for more 
than ninety (90) days with a substitute. 

 
6. The Superintendent/designee shall notify the Union President of any new hires 

and allow 20 minutes for Union orientation, without loss of pay, on the 
employee’s first day of work, at a time determined appropriate by the employee’s 
supervisor. 
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C. Substitute Policy 
 

Substitution from regular staff will be made when possible and practical.  After five (5) 
consecutive days of substitution in one job, a regular employee will get the rate of the job 
at his own experience level.  If hours worked as a substitute would result in the accrual of 
overtime, the employee shall not receive priority for receiving a substitute position. 

 
Nothing herein shall be construed as requiring the Administration to make more than one 
transfer within the department that an employee substitutes in. 

 
Employees substituting in a department other than the department of their regular 
employment shall receive the beginning rate of the department in which they are 
substituting. 

 
D. Probationary Period 
 

The provision of O.R.C. 3319.081 shall not apply.  An employee shall be granted 
“tenure” after an employee has successfully served a “probationary” period of eighteen 
(18) consecutive calendar months from the employee’s first day of work.  An employee 
may be removed at any time during the eighteen (18) months without cause and shall not 
be entitled to an appeal under the grievance procedure.  During the probationary period 
the employee shall not have an expectancy of continued employment and may be 
removed for any reason. 

 
A classified employee changing departments or class within a department shall be again 
subject to a thirty (30) work day probationary status in the new position.  During this 
probationary period, the Administration and/or employee may initiate a transfer to his/her 
previous position. 

 
E. Experience Credit 
 

To receive experience credit on the salary schedules, an employee must complete a 
minimum of 120 work days in the contract year of July 1 to June 30. 

 
F. Work Calendars 
 

Content of work calendars is not negotiated.  Each employee shall receive a calendar for 
his/her department annually, no later than the beginning of his/her contract year or within 
thirty (30) days of subsequent revisions.  Transportation employees and Food Service 
Personnel will not be required to work, and will not be compensated, when students are 
not in session (e.g., waiver days) unless specifically requested to work by their supervisor 
or the Superintendent. 

 
In addition to working all days during which students are in attendance, the District’s 
Food Service Personnel shall work five (5) additional days, as scheduled by their 
supervisor, two (2) of which shall be dedicated to in-services, and one (1) of which will 
include the day before the first day of classes. 
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G. Seniority 
 

Seniority, as used in this agreement, shall be defined as the uninterrupted length of 
continuous service with the Board in a particular job department or class within a 
department computed from the date of hiring into a specific department or class. 

 
Employees who are simultaneously employed in more than one department or class 
within a department will accrue seniority in each department or class. 

 
If an employee changes job department or class within a department they shall keep their 
previous seniority but will start a new seniority in the new department or class within a 
department. 

 
The resignation of an employee and subsequent rehiring starts the seniority calculation 
from the date of rehiring. 

 
For the purposes of this section, employees using any Board approved leave of absence 
shall not lose seniority held prior to the leave, nor shall they gain additional seniority for 
the time on leave.  Seniority shall start as of the date the Board acted to employ the 
employee.  In the case of more than one (1) employee with the same date, seniority shall 
be determined by the date on which the employee submitted a complete job application. 

 
Example 1: An employee who has worked as a bus driver for five (5) years and has been 
hired as a Class I kitchen helper in addition to their bus driver position, after completing 
one year of service will have accrued six (6) years seniority as a bus driver and one (1) 
year of service as a Class I kitchen helper. 

 
Example 2: An employee who has been employed as a secretary for ten (10) years and 
gives up the secretary’s position to become a Class II custodian, after completing one 
year of service as a custodian will have kept their ten (10) years seniority as a secretary 
and will have accrued one (1) year of seniority as a Class II custodian. 

 
Example 3: An employee has worked for the District as a Class II custodian for seven (7) 
years resigns and two years later is rehired as a Class II custodian.  After one year of 
service the employee will have accrued one (1) year of service as a Class II custodian. 

 
H. Reduction in Force 
 

The following procedures will govern the reduction of classified staff made necessary 
through financial reasons, decreased enrollment of pupils, abolishment of positions, and 
return to duty of regular employees after leave of absence or suspension of schools or 
territorial changes affecting the District. 

 
1. Prior to any anticipated reduction, the superintendent shall advise the Union as to 

why the reduction is deemed necessary, what departments or class within a 
department are to be affected, the extent of the anticipated reduction and will 
provide the Union, at that time, with a list of all employees in each affected 
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department or class within a department indicating the seniority of each employee 
so listed. 

 
2. Any reduction in staff will first be accomplished through attrition or by 

suspending the contracts of employees on eighteen (18) month probationary 
contracts employed in the affected department or class within a department, 
insofar as it is possible to do so.  The employment of replacements for some 
positions may be necessary, however, in the event that employees in the system 
do not possess the necessary licenses and/or qualifications for a position that 
needs to be filled. 

 
3. In the event further reduction in staff is considered necessary by the Board of 

Education, the Board shall proceed to suspend contracts in accordance with the 
recommendation of the Superintendent of Schools, who shall, within each 
department or class within a department affected, give preference to employees on 
continuing contracts and to employees who have greater seniority as defined in 
Article III, Section H of this agreement. 

 
A reduction in force will be identified by job department or class within a 
department and by building.  The employee displaced by a reduction in force shall 
be assigned to a position held by the least senior employee in that department or 
class within a department of equal hours or the closest number of hours that do 
not exceed the hours of the position that was reduced. 

 
This same procedure will apply to each subsequent displaced employee.  When all 
of the assignments are complete or if an employee declines an assignment, the last 
employee displaced will be the subject of the reduction and will be placed on the 
restoration list. 

 
An employee may decline an assignment to a position of lesser hours and choose 
to be placed on the restoration list for a position of equal hours.  An employee 
who declines a position of equal hours will give up all rights to be placed on the 
restoration list. 

 
Employees with job department or class within a department seniority in more 
than one job department or class within a department may displace the least senior 
employee to be laid off.  The employee to be laid off may only bump an employee 
in their previous department who works the same or less hours worked by the 
employee when the employee worked in the previous department.  Employees do 
not have an expectation of returning to their exact same position or hours when 
moving back to a previous job department.   

 
4. Reductions or layoffs shall be on the basis of job department and classes within a 

department.  In the event of a reduction or layoff, an employee in a higher class 
within a department shall first have the option to bump an employee with less 
seniority in his/her respective department or employment 
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5. Job department and classes within department will be identified as follows: 
 

a. Education Aide 
• Class I – Up to but not including 3 hours 
• Class II – Greater than 3 hours and up to 6 hours 
• Class III – Greater than 6 hours 

 
b. Office Personnel 

• Class I – General Clerical not exceeding 4 hours 
• Class II – General Clerical greater than 4, less than 8 hours 
• Class III – General Clerical 8 hours 
• Class IV – Secretary 10 months 
• Class V – Secretary 12 months 

 
c. Kitchen Helper 

• Class I – Up to but not exceeding 2 hours 
• Class II – Greater than 2 hours but less than 5 hours 
• Class III – 5 or more hours 
• Class IV – Assistant Kitchen Manager 
• Class V – Kitchen Manager 
• Class VI – High School Kitchen Manager 

 
d. Custodian 

• Class I – Up to be not exceeding 3 hours 
• Class II – Greater than 3 but less than 8 hours 
• Class III – 8 hours 
• Class IV – Head Custodian 

 
e. Maintenance 

• Class I – Unskilled Labor 
• Class II – Semi-skilled 
• Class III – Skilled 
• Class IV – Assistant to Engineer 

 
f. Courier – Not to exceed one and one-half (1 ½) hour day and to be 

substantiated by time slips, plus mileage.  Position may be filled by 
current employee six (6) or less hours who can work courier time. 

 
g. LRC Aide 

 
h. Bus Drivers –Noon day routes are to be paid at driver’s regular rate at a 

minimum of 1 ½ hours per day. 
 

i. Special Education Transportation Assistant – this position will remain in 
effect as long as there are at least five students on the special education 
bus.  If the enrollment drops to less than five students, an automatic RIF 
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occurs.  This position would be recalled from the RIF list when the 
enrollment once again reaches five students. 

 
j. In School Suspension Monitor 

 
k. Health Nurse 

 
l. Sign Language Interpreter/ESL Interpreter 

 
m. Technology Assistant 

 
n. Sub Coordinator 

 
6. Employees whose continuing contracts are suspended shall have the right of 

restoration to continuing contract status in order of seniority of classified service 
in the District, if and when positions become vacant or are created for which any 
of such employees are to become qualified, while on the restoration list. 

 
7. Employees on the restoration list shall have the obligation to notify the Board of 

Education of their current mailing address.  Notices of restoration shall be sent to 
the employee’s last known address by certified mail.  Notice is complete upon 
proof of mailing.  The employee shall notify the Board of Education in writing 
within fifteen (15) days from the date of mailing of his or her acceptance of such 
position.  Failure of such notice by the employee within this time period is 
deemed to be a waiver of such employee’s rights of restoration under this policy. 

 
8. An employee on the restoration list does not have an expectation of being restored 

to a position of greater hours or calendar days of work.  Should a position become 
vacant such position may be posted internally provided that such posting would 
not deprive the employee on the restoration list of being recalled to an equal 
position from which they were laid off from. 

 
9. Employees who are the subject of a reduction in force will remain on the 

restoration list for 28 months from the effective date of the reduction. 
 

10. Employees on the restoration list that decline a recall to a position of equal or 
greater hours or calendar work days forfeits all rights to further recall and shall be 
removed from the restoration list. 

 
11. An employee on the restoration list may decline a recall to a position of lesser 

hours or calendar work days, and may remain on the restoration list under number 
8 above. 

 
12. During the restoration period, an employee shall be eligible to have his or her 

insurance coverage continued, provided the employee pays the full premium, if 
allowed by the insurance carrier. 
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13. Administrative and supervisory personnel are excluded from the provisions of this 
policy. 

 
14. Nothing herein shall preclude the Board of Education from taking action on the 

recommendation of the Superintendent to otherwise fail to renew the limited 
contract of any employee in accordance with the law. 

 
I. Calamity Days/Early Dismissal and Delays 
 

Definition:  Calamity day is a scheduled school day when instruction is not provided to 
students District-wide due to an epidemic or public calamity such as ice, snow or flood 
(the latter being descriptive examples, but could include other conditions), as expressly 
declared by the Superintendent. 

 
Calamities occur that require services to be rendered in order to function upon 
reopening.  The regular employees of the School District are embodied of the 
skills, pride in their work and pride in the facilities and equipment to function the 
most effectively in preserving the safety, security and well-being of their facilities 
and equipment.  Therefore, the regular employees of the District are in the best 
position to provide these services. 

 
On days that schools are not in session due to calamities, or on days where the 
start of school is delayed, the essential classified employees will be at their work 
stations providing services to secure the building and/or equipment or to enhance 
the services they normally provide.  Employees to perform work on those days 
will be authorized to work by the Superintendent and/or Assistant Superintendent. 

 
Employees who are notified to work and do actually work on those days 
designated as calamity days shall receive their regular compensation for the day 
plus time and one-half for actual time worked as assigned on calamity days. 

 
After the fifth calamity day all twelve (12) month employees will report to work 
for regular pay.  Vacation days or personal leave may be used in lieu of reporting 
to work for twelve (12) month employees. 

 
All employees at work during a two hour delay, which becomes a calamity day, 
will be guaranteed a minimum of two hours work, if actually worked, to be paid 
at time and a half in addition to their regular pay.  Time sheets must be submitted 
to be eligible for payment.  However, if a calamity day is declared by the 
Superintendent at least 30 minutes in advance of the start of the regular work day, 
a non-essential employee arriving to work thereafter will not be guaranteed work 
and will not be paid if no work is requested to be performed. 

 
J. Custodian/Cook on Duty 
 

1. When a school building is rented to outside groups or when the school activity is 
open to the public, at the discretion of the building administrator, a custodian will 
be on duty.  If the event requires access to kitchen facilities, at the discretion of 
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the Food Service Director, a cook will also be on duty.  Athletic practice, music 
practice, play practice, and school club meetings are exempt from this 
requirement. 

 
2. Any custodian or cook already on regular duty assignment in the building fulfills 

this requirement. 
 

3. When a custodian or cook assigned to that building is not available, then any 
employee of the same department may substitute. 

 
4. In all cases when a building has been used, it shall be restored to a condition 

suitable for occupancy by the employee on duty. 
 

5. A banquet shall be defined as an event where the School District contracts with 
the sponsor to provide food service for an event.  All cooks except the “cook on 
duty” as described above, to work a banquet shall be paid at their regular rate of 
pay for the length of the contract. 

 
K. Transportation Policies 
 

Noon day Bus Driver: 
 

Drivers for the noon day bus runs will be employed under supplemental contracts 
to their basic bus driver contracts. 

 
Special Transportation – Extra-Curricular Trips: 

 
In assigning drivers to extra-curricular trips starting after 4:30 p.m., a rotation 
basis shall be used from a list maintained according to seniority in a descending 
order. 

 
Regular contracted drivers shall be given the opportunity according to seniority in 
a descending order to take the extra-curricular trips scheduled before 4:30 p.m. on 
days when school is in session or drive their regular contracted routes.  If a 
regular contracted driver elects to take the extra-curricular trip, he/she shall not be 
paid for any portion of the regular run that must be filled by a substitute driver. 

 
Extra-curricular trips may be performed by the extra-curricular activity’s 
coaches/advisors for travel to and from an extra-curricular event, using the 
District’s vans, provided the total number of student participants receiving such 
transportation does not exceed eighteen (18).  No more than two (2) vans will be 
driven per event.  A total of two (2) vans per day can be used for an athletic event. 

 
In order to stabilize routes at the beginning of the school year and in order for 
students to become familiar with their regular driver, during the first two weeks of 
the school year, regular drivers may not drive for extra curricular trips if such 
trips interfere with their regularly assigned route. 
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Regular drivers new to the District are not eligible to drive extra curricular trips 
that interfere with their regularly assigned routes for the first two weeks of their 
employment.  The transportation director is authorized to extend this period for an 
additional week if the driver has not exhibited proficiency on his/her regular 
route. 

 
Any driver whose turn to drive for any extra-curricular trip unable to perform the 
service for any reason, emergencies excepted, shall forfeit his turn in that rotation.  
His next eligibility for a trip will be on the next rotation. 

 
A driver who has not notified the director of transportation of not being able to 
take a listed trip within twenty-four (24) hours of posting is considered assigned 
to that trip. 

 
Any driver, once scheduled for an extra trip, who cannot drive for that trip, must 
make arrangements with the next regular unscheduled driver in the rotation which 
follows descending order of seniority.  The details should be reported to the 
transportation director at least eight (8) hours prior to the trip departure. 

 
Any trip request submitted to the central office less than ten (10) work days from 
the date of the trip shall be returned to the originator.  Exemptions to this 
paragraph are rescheduled trips.  All other trips will be posted by the 
transportation director at least four (4) calendar days before the trip. 

 
Any trip that extends into a regular route time due to overrun or breakdown will 
have the proper trip time prorated to the trip; however, no payment would be 
made for the regular route.  Exceptions would be if the driver of a trip, due back 
between 1:45 p.m. and 2:30 p.m., would call bus garage and verify without doubt 
that the bus involved would return prior to 2:30 p.m.  If a substitute is called and 
no verification is made, the substitute will drive the regular route. 

 
The Superintendent or his designee shall have the authority to assign any 
emergency trip, such as tournaments, shuttles, etc., to any licensed bus driver 
employed by the school system.  This includes all trips twenty-four (24) hours 
before the trip commences.  If no licensed bus driver is available within twenty-
four (24) hours of when the trip is scheduled to occur, an emergency trip may be 
assigned by the Superintendent/designee to a coach/advisor for transportation by 
District van. 

 
If a special trip is canceled after the special trip is started, the driver assigned to a 
trip shall be paid his/her regular daily rate.  Any driver that drives for summer 
school will be paid his/her regular rate of pay. 

 
Not more than twice per school year, a private charter bus may be utilized to 
provide students with transportation to and from a scheduled event or activity.  
Notice of a scheduled event/activity for which a private charter bus will be 
utilized shall be provided by the Superintendent in writing to the Association 
President at least 14 calendar days in advance of the event/activity. 
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Shuttle Bus Runs: 

 
When two back-to-back shuttles are both less than one (1) hour each, then the 
time they overlap can be deducted. 

 
Testing for Drugs and Alcohol: 

 
The School District shall pay for required alcohol and drug testing expenses. 

 
Bus Drivers and other Union employees required to be tested while on duty will 
be paid their regular rate of pay during the time required for the test.  If the 
employee is required to report to work early or stay after their regularly scheduled 
work time they will be paid either the actual time required or one (1) hour, 
whichever is greater.  If the employee is required to report at a time that is not 
directly before or after their regularly scheduled work time, the employee will be 
paid either the actual time required for the test or two (2) hours, whichever is 
greater. 

 
On the first occurrence that a Union employee tests positive for alcohol and/or 
controlled substances, the employee shall be required to attend a rehabilitation 
treatment program (Employee Assistance Program).  The employee, at his/her 
choice, shall be entitled to his/her accrued sick leave and/or medical unpaid leave 
of absence. 

 
All test results shall be released to the employee. 

 
Should a Union employee be required to submit to an alcohol/controlled 
substance test and an independent administrator is not available, a local law 
enforcement official will be contacted to administer the test.   

 
Consequences for violation(s) of the DOT/FHWA Alcohol and Substance 
Regulations will be enforced. 

 
Re-certification 

 
The board shall pay the cost of classes associated with bus driver’s re-certification 
as well as the driver’s regular rate of pay during class attendance. 

 
L. Union Use of Space and Materials 
 

The Union: 
 

1. May use the copy machines at any reasonable time. 
 

2. May use, without cost, duplicator paper and masters to send internal 
communications to its members. 
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3. May use school facilities when school is not in session to hold meetings at 
reasonable times, in accordance with Board Policy. 

 
4. Officers may use the school telephone during non-working or unassigned time to 

communicate with other schools in our District without charge. 
 

5. Officers may call meetings of the membership after school, as long as they do not 
interfere with previously scheduled staff meetings. 

 
M. Distribution of Master Contract 
 

Electronic copies of the Master Contract shall be provided by the Board of Education.  
The OAPSE Local #415 will reproduce copies for distribution. 

 
The Board of Education hereby agrees to provide the typists and materials for compiling 
the Master Contract. 

 
Electronic copies will be distributed at the beginning of the employees work year to all 
classified employees or within thirty (30) days of finalization of the contract subject to 
both parties approval. 

 
N. OAPSE Meetings 
 

All regular employed classified personnel shall be permitted to attend the annual OAPSE 
District meeting without loss of pay. 

 
Authorized delegates not to exceed two (2) shall be permitted to attend the annual 
OAPSE Conference for not more than three (3) days without loss of pay.  Expenses for 
such meeting will be borne by the Union or the individuals. 

 
O. Breaktime 
 

The following schedule shall be the amount of time available for break and/or lunch time: 
 

1. 5 hours of work: 15 minutes 
 

2. 6 hours of work: 20 minutes 
 

3. 7 hours of work: 25 minutes 
 

4. 8 hours of work: 35 minutes 
 

This policy shall be uniformly administered throughout the School District.   
 

Guidelines: 
 

A classified employee may leave the building during break/lunch providing the following 
conditions are met: 
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1. The employee must notify his/her supervisor or principal. 

 
2. The employee abide by the guidelines in the contract and sign the in and out sheet 

posted in the office. 
 

3. The employee must be back to his/her assigned station within the 15, 20, 25, 35 
minutes, whichever is applicable.  Failure to return to the building on time shall 
result in discipline. 

 
The following conditions must be in force when an eight (8) hour classified employee 
works nights (4 p.m. – 8 a.m.): 

 
1. The employee must notify his/her supervisor or principal. 

 
2. The employee abide by the guidelines in the contract and sign the in and out sheet 

posted in the office. 
 

3. The employee must secure the building. 
 

4. The employee cannot leave when WSOS or welfare workers are working. 
 

5. The employee cannot leave when the building is rented to a non-school 
organization. 

 
6. The employee cannot leave when school activities are in process. 

 
7. The employee cannot leave the building when students or the public are in the 

building. 
 
P. Disciplinary Procedures 
 

The following are guidelines for progressive disciplinary action which shall be used for 
employee job performance deficiencies and/or unacceptable employee conduct, standards 
or practice: 

 
Step 1 – Warning 

 
Written and/or oral notification to the employee.  If written, the document shall be 
placed in the immediate supervisor’s file, with a copy to the employee. 

 
Step 2 – Reprimand 

 
Written reprimand to the immediate supervisor, to the personnel file and a copy to 
the employee. 
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Step 3 – Suspension 
 

Penalty of one (1) day suspension with loss of pay may be given with the 
approval of the Superintendent.  Copy of suspension to the immediate supervisor, 
personnel file and the employee. 

 
Step 4 – 3 day Suspension 

 
Penalty of up to three (3) day suspension with loss of pay may be given; all 
suspension and/or loss of pay must be with the Superintendent’s approval.  
Written copy to the immediate supervisor, personnel file and the employee. 

 
Step 5 – Termination of employment contract 

 
Written copy to the immediate supervisor, personnel file, Board of Education and 
employee.  Termination shall be by the Superintendent. 

 
Depending upon the severity of the offense/violation for which discipline is 
deemed necessary, disciplinary action may be initiated at the discretion of the 
Superintendent or his designee at any step.  All discipline shall be for just cause. 

 
All written warnings and suspensions shall be inactive in employees’ files after 
thirty-six (36) months from occurrence upon employees’ written request. 

 
OAPSE Representative will be available on the request of the employee. 

 
All discipline involving steps 2 through 5 shall be appealable through the 
grievance procedure.  The disciplined employee shall appeal said discipline 
within five (5) calendar days of the discipline to step 3 of the grievance 
procedure. 

 
This Article shall supersede the rights granted to employees under Chapter 3319 
of the Ohio Revised Code. 

 
Nothing herein shall preclude the Administration from determining what is an 
offense for purposes of discipline. 

 
The Board of Education shall have the authority to dock the pay of any employee 
for proven misuse, abuse and misrepresentation of any leave provision, in 
addition to the implementation of discipline as deemed appropriate. 

 
Bus drivers are subject to special reporting requirements for violation of the 
Motor Vehicle laws as outlined in O.R.C Section 3327.10(D)(1).  Whenever a bus 
driver is convicted of a traffic violation, he/she must report that conviction to the 
Superintendent or his/her designee within twenty-four (24) hours. 
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Q. Notice as to Salary 
 

Each employee’s annual notice as to salary shall include the following: department and 
hourly rate. 

 
R. Request for Seniority List 
 

The Local President may request a complete seniority roster of all bargaining unit 
employees by department.  The roster shall include department, class, last date of hire, 
hourly rate and date of transfer to current department. 

 
S. Evaluation 
 

It is the Board’s goal to provide all classified employees with a performance evaluation 
administered by their immediate supervisor at least once annually.  The evaluation shall 
be reduced to writing and will be shared with the employee, who will sign it to indicate 
that he/she has read the evaluation.  If the employee disagrees with the content of the 
written evaluation, he/she may submit an objection to the evaluation to the 
Superintendent within five (5) days of receiving the written evaluation, which shall be 
physically attached to the evaluation and considered a part thereof. 

 
 

ARTICLE IV – LEAVES OF ABSENCE 
 

(Paid and Unpaid) 
 
A. Sick Leave 
 

1. Personal 
 

Sick leave is provided for all employees at the rate of one and one-fourth (1 1/4) 
days for each completed month of service, cumulative to two hundred fifty (250) 
days for all employees.  Each full-time employee is considered to be employed for 
twelve (12) months and consequently earns fifteen (15) days of sick leave each 
year.  Days of earned sick leave shall be posted to the employees record on the 
first day of each month.  All days earned will be converted to hours and reflected 
on the employee’s paystub in that manner.  For example: an eight (8) hour/day 
employee will be credited with ten (10) hours of sick leave each month. 

 
Employees may use sick leave for absence due to injury, illness, exposure to 
contagious disease and other needs related to health for themselves or members of 
their immediate family.  Employees may use sick leave for maternity purposes 
upon the receipt of the written advice of their doctor.  For personal illness or 
immediate family illness, the employee (if requested to do so) must furnish a 
signed statement from the attending physician after the third consecutive day of 
absence.  Fraudulent use of sick leave shall be considered grounds for reprimand 
and/or suspension without pay and may result in termination proceedings. 
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2. Immediate Family 
 

Immediate Family is defined as father, mother, step-parent, parents˗in˗law, 
spouse, child, grandchild, step-child, sister, brother or any other relative living 
under the same roof and/or legal guardian.*  This shall not include permanent 
disability or invalid care for other than the employee except on a short term or 
emergency basis. 

 
When the illness of a member of the employee’s immediate family not residing in 
the same household requires the attendance of the employee, sick leave is limited 
to five (5) days at one time. 

 
*The employee shall provide the Treasurer will evidence of the guardianship.  
This evidence shall be privileged and not subject to public disclosure. 

 
3. Bereavement 

 
Employees may use one (1) paid day of absence per year, not chargeable to sick 
or personal business leave, for the death in the immediate family.  Additional 
bereavement days shall be charged to sick leave.  For this purpose immediate 
family is defined as: grandparents, grandchild, parents, step-parent, parents-in-
law, spouse, children, step-child, brother, sister, brother or sister-in-law, or any 
other dependent or relative living in the same household as the school employee. 

 
For absence due to the death of a close friend or relative, other than those 
enumerated in the above definition of “immediate family,” a maximum of three 
(3) days annually of sick leave may be used.  Additional days of absence shall be 
charged to personal leave or be unpaid. 

 
B. Personal Business Leave 
 

Each full-time employee shall be entitled to four (4) days per year, and each part-time 
employee will be allowed a proportional number of days absence during each school 
year, without loss of salary, to transact personal business or to attend to affairs of a 
personal nature which cannot be conducted outside the regular school day.  Personal 
leave may not be used for gainful employment with another employer.  These days of 
absence shall not be deducted from the employee’s accumulated sick leave. 

 
When all personal leave days or other applicable leaves have been exhausted and where 
the need is due to circumstances beyond the control of the employee, the Superintendent 
may grant additional days of personal leave provided the staff member explains the 
situation in writing.  If granted additional days, these will be deducted from the next 
year’s balance. 

 
The employee shall inform his/her building principal or immediate supervisor of his/her 
intention to use these days at least twenty-four (24) hours before taking such leave, 
except in emergencies, in which case the employee shall notify the building principal or 
immediate supervisor at the earliest possible time so that a substitute may be secured. 
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Use of personal leave days immediately before or after holidays or vacation is 
discouraged.  Requests for use of personal leave on these days must receive advance 
approval from the Superintendent or his designee, and the reason for use of such days 
must be provided.  An employee’s request for leave may be denied if a substitute cannot 
be found to replace the employee, or due to operational need.  No personal business leave 
may be used during the final two (2) weeks of the student school year, unless the use of 
such leave is to attend a student graduation, or other academic or extracurricular 
ceremony or event, approved by a supervisor, or for a reason otherwise authorized by the 
Superintendent. 

 
For each of the four (4) days of personal business leave not used at the end of each work 
year, an employee shall be entitled to accrue an additional one (1) day of sick leave for 
each day of personal business leave not used. 

 
C. Assault Leave 
 

Notwithstanding the provisions of Section 3319.141 of the Ohio Revised Code, the Board 
will grant assault leave to covered employees absent due to physical disability resulting 
from assault under the following conditions: 

 
Any classified employee who must be absent from his/her duties due to physical 
disability resulting from an assault while working for the Board on or off the 
school premises, before, during or after school hours, will be paid his/her full 
scheduled compensation for the period of such absence (subject to the limitation 
of the last paragraph).  Assault shall be defined as an unlawful attempt or threat to 
injure another physically. 

 
Before assault leave is granted, the employee shall furnish to the Superintendent a 
written, signed statement describing the circumstances and events surrounding the 
assault, including the location and time of the assault, names, addresses of 
witnesses (if known) and a physician’s statement as to the nature of the disability 
and its possible duration.  The employee shall choose his/her own physician at the 
employee’s own expense.  If doubt exists as to the validity of the claim, the Board 
or Superintendent may appoint an appeal physician at the Board’s expense. 

 
The Superintendent shall review the above-mentioned statement and make any 
further investigation he/she deems advisable.  If after the Superintendent’s 
investigation and discussion of the matter with the employee involved, the 
Superintendent determines that charges should be filed, the employee shall file a 
complaint with the appropriate authorities.  In any case, the employee acting in a 
personal capacity may notify the police if he/she judges such notification to be 
warranted. 

 
The maximum number of days that may be used per assault is ten (10) days.  
Assault leave shall not be charged against sick leave earned or earnable by the 
employee. 
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D. Leave of Absence (Unpaid) 
 

In addition to the Family Medical Leave Act, a leave of absence for up to one (1) year 
may be granted by the Board of Education at its discretion.  Any applicant desiring such 
leave shall present, in writing, his request stating clearly the reason and purpose of the 
leave to the Superintendent.  The Superintendent shall report the request, together with 
his recommendation, to the Board at the next regular Board meeting.  Without request, 
the Board may grant a leave of absence to an employee because of physical or mental 
disability. 

 
Purposes for which a leave of absence may be granted are: 

 
1. Personal illness and/or illness of immediate family; 

 
2. Physical or mental disability; 

 
3. Maternity; 

 
4. Military service; 

 
 

5. Educational or professional purposes; 
 

6. Election to political office. 
 

Seniority and Experience Credit 
 

Seniority and experience accumulation ends with the granting of a leave of absence and 
resumes with the employee’s return to active duty. 

 
If an employee requests a leave of absence for reasons of ill health, or pregnancy or 
when, without request, the Board of Education proposes to grant him a leave on account 
of physical or mental disability, or when returning from a leave of absence, the employee 
shall submit to a physical examination by a physician, medical doctor or registered 
psychiatrist.  The record of a health examination shall be treated as confidential material. 

 
If a leave of absence is granted for one (1) year for personal illness, it may be extended 
for a second year by written request presented to the Superintendent and with the 
approval of the Board. 

 
Any employee who is on leave of absence and who wishes to return to his duties shall 
notify the Superintendent of such intention.  Failure to return to regular duties at the 
expiration of the leave of absence shall be considered a violation of the contract and shall 
terminate the employee’s connection with the school system. 
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Return to Duty 
 

If an employee returns from an unpaid leave of absence within the first two (2) years of 
the leave, the employee is entitled to return to the position in which they vacated.  A 
substitute employee may be placed in the position vacated by the employee on leave. 

 
No employee shall be allowed to remain on an unpaid leave of absence for a period to 
exceed two (2) years. 

 
E. Professional Days 
 

Leaves may be granted for professional improvement of the employee and/or the school 
system to attend professional conferences upon the request of the individual and 
approved by the Superintendent. 

 
No individual employee may utilize more than three (3) such days in a given school year.  
These days may be used together or separately.  To qualify under this policy, a 
conference, clinic, workshop, etc, must be related to an employee’s current assignment. 

 
Applications shall be made in writing as far in advance as possible but no later than ten 
(10) workdays in advance of the leave.  An agenda for the meeting must be submitted at 
least five (5) days in advance or approval for attendance will be cancelled.  In addition to 
stating the date, place, and nature of the meeting, an estimate of expenses shall also be 
given.  Applications shall be submitted to the Superintendent.  At the time approval is 
granted by the Superintendent, the employee shall be informed of the maximum amount 
of expenses to be reimbursed. 

 
The following expenses shall be paid by the Board for those employees who receive 
approval to attend professional conferences. 

 
a. Travel by car is reimbursed at the rate currently approved by the Board of 

Education. 
 

b. Claims for lodging which must be accompanied by a receipt marked “paid”.  
Items such as room service, pay TV and tips are not reimbursable.  The maximum 
amount reimbursable for overnight accommodations shall be seventy-five dollars 
($75.00) per day (or reimbursed at the rate currently approved by the Board of 
Education). 

 
c. Registration fees. 

 
d. Claims for necessary meals, which must be accompanied by receipts.  Tips and 

alcoholic beverages are not reimbursable.  The maximum amount reimbursable 
for meals shall be twenty-five dollars ($25.00) per day (breakfast - $6.00, lunch - 
$8.00, and dinner - $11.00) (or reimbursed at the rate currently approved by the 
Board of Education.) 

 
e. Travel expenses other than by car, when approved by the Superintendent. 
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When an employee has been directed to attend a professional meeting by the 
Superintendent or by the building principal or when a professional leave is taken because 
of an extra-curricular responsibility, the day(s) in questions shall not be deducted from 
the three (3) days referred to above. 

 
In order to share the benefits of the conference with the Board of Education, a short 
typewritten report shall be submitted by each employee who attends professional 
conferences on a form provided by the Board.  This report shall be filed with the 
Superintendent within a week following the close of the conference. 

 
Membership fees in organizations are personal and are the responsibility of the 
individual. 

 
In order to receive payment for allowable expenses, the employee must submit the 
appropriate voucher and all pertinent receipts within a week following the professional 
day. 

 
 

ARTICLE V – SALARIES AND FRINGE BENEFITS 
 
A. Holidays 
 

1. All classified school employees employed on a contractual basis are entitled to all 
legal holidays with pay, that fall within their regularly scheduled work year.  For 
the purposes of this Agreement, New Years Eve, New Years Day, Martin Luther 
King Day, Good Friday, Memorial Day, Juneteenth, Independence Day, Labor 
Day, Thanksgiving Day, the day after Thanksgiving, Christmas Eve, Christmas 
Day and Presidents Day. 

 
When a holiday falls in the scheduled work week, the employee must work the 
scheduled day before and the scheduled day after the holiday, unless excused for 
medical reasons, to be eligible for holiday pay. 

 
While not in the present schedule, should the school calendar be changed to have 
any or all of the following days observed as school holidays, the classified 
employees will be paid their regular days pay: 

 
2nd Monday – October 
4th Monday – October 

 
2. Holiday and Sunday Pay: 

 
a. Holidays on the approved list – not worked – paid straight time. 

 
b. Holidays on the approved list – worked – regular pay plus double time 

will be paid for the time worked on holidays. 
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c. Sundays – hours worked – double time, excluding regularly˗scheduled 
routes occurring on Sundays. 

 
B. Vacations 
 

Any full-time twelve (12) month employee, who shall have been a full-time employee for 
one (1) year by July 1, will receive vacation with pay according to the following 
schedule: 

 
1-5   years ----------- 10 days 
6      years ----------- 11 days 
7      years ----------- 12 days 
8      years ----------- 13 days 
9      years ----------- 14 days 
10    years ----------- 15 days 
11    years ----------- 16 days 
12    years ----------- 17 days 
13    years ----------- 18 days 
14    years ----------- 19 days 
15    years ----------- 20 days 
16    years ----------- 21 days 
17    years ----------- 22 days 
18    years ----------- 23 days 
19    years ----------- 24 days 
20    years ----------- 25 days 

 
Less than 1 year by July 1 receives: Months worked x 10 days  * 

               12 
 

If a full-time twelve month employee, who has been employed for ten (10) years or more, 
in the District, leaves employment, they will be granted additional vacation days based on 
the formula above* at the vacation schedule to which they are entitled. 

 
Absence forms shall be submitted to document vacation days taken. 

 
No vacation pay will be allowed in lieu of vacation time.  No vacation shall accumulate.  
Vacation time may be taken anytime.  Except in extraordinary circumstances, no vacation 
shall exceed ten (10) consecutive working days in duration.  At any one time no more 
than fifty percent (50%) of the custodial and/or maintenance staff of each building shall 
be absent for vacation. 

 
The vacation to be awarded for any contract year will be available for use on the 
preceding June 1, giving the employee a thirteen (13) month window for use of vacation 
days. 
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C. Retirement Compensation/Transfer of Sick Leave 
 

Each employee serving in a regular assignment under contract with the Clyde-Green 
Springs Board of Education may elect to receive a cash payment at retirement for accrued 
but unused sick leave. 

 
Section I 

 
1. To be eligible, the employee must meet all the following criteria: 

 
a. Be a regular employee under contract with the Clyde-Green Springs Board 

of Education; 
 

b. Have performed for a minimum of ten (10) years in one or more of the 
political subdivisions of Ohio which participates in the STRS, SERS or the 
PERS Retirement Systems; 

 
c. Be qualified for retirement benefits under one or more of the above 

systems; 
 

d. Have entered a retirement-in-fact status for which the Board has received 
an application for processing from the retirement system for retirement 
benefits for such employee and this application has been accepted by the 
retirement system. 

 
2. Persons with less than ten (10) years of service in the Clyde-Green Springs 

School District will be paid based on twenty-six percent (26%) of the accrued but 
unused days of sick leave up to one hundred fifty (150) days or maximum of 
thirty-nine (39) days. 

 
3. Persons with ten (10) or more years of service in the Clyde-Green Springs School 

District will be paid based on twenty-six percent (26%) of the accrued but unused 
days of sick leave up to two hundred and fifty (250) days or maximum of sixty-
five (65) days. 

 
At the time an individual becomes eligible for severance pay, he/she shall have 
the option of deferring the payment of his/her severance pay until after the start of 
the next calendar year. 

 
4. Should an employee with at least ten (10) years of service die prior to retirement, 

the amount of severance pay to which he/she would have been entitled, as 
calculated in accordance with the above stated provisions, shall be paid to the 
beneficiary designated on his/her Board provided life insurance. 

 
5. Each employee at the time of retirement shall be eligible for an additional 

retirement bonus equal to three hundred dollars ($300) per diem contractual 
hours. 
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Section II 
 

Procedures at separation from employment: 
 

1. Employee meeting the criteria of Section I shall submit the written request for 
separation to the Clyde-Green Springs Board of Education through the 
Superintendent of Schools. 

 
2. The Board of Education shall consider the request for separation. 

 
3. An employee who retires, resigns effective on the day preceding the first day of 

the next school year, or who is released due to a reduction in staff shall be paid 
the remainder of his/her contract the pay following his/her retirement, resignation 
or release date. 

 
Severance pay for those retiring shall be paid the next pay after the final salary 
payment.  Fringe benefits will terminate on the date of retirement, release or 
resignation. 

 
D. Overtime 
 

Classified employee shall be paid overtime premium based on the following; 
 

1. Time and one-half for: 
 

a. Time worked in excess of eight (8) hours in a twenty-four (24) hour 
period. 

 
b. Time and one-half for Saturday work, if it exceeds forty (40) hours paid 

within one (1) week (excluding payment for sick leave, personal leave, or 
vacation). 

 
2. Double time will be paid for time worked on Sundays. 

 
3. Regular pay plus double time will be paid for time worked on holidays. 

 
4. Any employee called in to work on a day or at a time when the employee is not 

scheduled to work shall receive a minimum of one (1) hour pay at the appropriate 
rate of pay under this agreement, excluding routine boiler checks. 

 
E. Payroll Deductions 
 

The Board of Education shall provide payroll deduction options to all members of the 
classified staff for participation in the following: 

 
1. Medical/Dental/Vision 

 
2. Union Dues 
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3. City Income Taxes 

 
4. Annuities sold by companies which have prior Board approval 

 
5. Cancer Insurance 

 
6. School District Income Tax 

 
7. People Deduction 

 
All deductions, except Union dues, will be made over a twelve (12) month period 
beginning with the first payday of each contract year.  Additions or deletions in payroll 
deductions shall occur on the payroll following notification made to the Treasurer.  
Notification must be made ten (10) days prior to payroll.  Annuity companies must have 
prior Board approval. 

 
The Board agrees to deduct OAPSE state dues and local dues from an employee’s salary 
or wages and remit the same to the OAPSE State Treasurer upon receipt of the 
employee’s voluntary authorization.  Such authorization shall be irrevocable, regardless 
of whether the employee remains a member of the Union or not, for the one-year period 
stipulated in the employee’s dues authorization application.  Revocations of dues 
authorization shall be in accordance with the employee dues authorization agreement. 

 
If any member of the Union resigns, retires or is terminated prior to the payment of 
his/her total dues, the ex-employee is hereby responsible for payment of any deficiency 
and the Union hereby agree to hold harmless the Board of Education for any delinquent 
dues amount due and owing. 

 
If the U.S. Supreme Court declares that Fair Share Fee is legal and Constitutional, the 
parties will include the Fair Share Fee Article into this Agreement, as it existed during the 
2018-2019 school year. 

 
F. Insurance 
 

1. Medical Plan 
 

a. The Board of Education shall make available to each employee an HSA 
(Health Savings Account) qualified plan.  All insured employees and 
insured spouses shall complete participation requirements, as determined 
by the San-Ott Consortium.  The San-Ott Board determines the base 
premium for each tier of the plan.   

 
The Board and OAPSE shall form a Health Insurance Committee (“HIC”).  
The HIC shall be composed of three (3) members of OAPSE and, on 
behalf of the Board, the Superintendent, the Treasurer and one Board 
member.  The HIC shall meet, at a minimum, on a semi-annual basis.  The 
HIC shall review current health insurance benefits, and possible changes 
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to those benefits, and shall make recommendation with respect to health 
insurance options to the Board. 

 
All insured employees and insured spouses shall complete the San-Ott 
provided wellness screening.  If an insured employee and/or his or her 
insured spouse do not complete the San-Ott wellness screening, the 
employee shall be required to pay any increase in the base premium 
resulting from such non-completion. 

 
The President and designated representatives of the bargaining unit shall 
receive a copy of the plan description.  All bargaining unit members will 
be given an opportunity to review a plan description prior to enrollment. 

 
An employee who elects coverage shall be covered by an HSA 
(Health Savings Account) qualified medical plan.  The plan shall 
include all requirements of the Affordable Care Act. 

 
The employee cost of the plan is outlined below. 

 
2022-2023 

Daily Hours Worked Board Share 
  
up to 3 hours/day 28% 
  
above 3 hours up to 5 hours/day 49% 
  
above 5 hours up to but less  
than 8 hours/day 72% 
  
8 hours/day 92% 

 
The Board shall assume 92% of the single, employee + spouse, 
employee + child(ren), or family base premium for employees 
working eight (8) or more hours. 

 
2023-2024 

Daily Hours Worked Board Share 
  
up to 3 hours/day 27% 
  
above 3 hours up to 5 hours/day 48% 
  
above 5 hours up to but less  
than 8 hours/day 71% 
  
8 hours/day 91% 
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The Board shall assume 91% of the single, employee + spouse, 
employee + child(ren), or family base premium for employees 
working eight (8) or more hours. 

 
Annually the Board shall deposit into a Health Savings Account 
(HSA) the following amounts for employees utilizing the plan: 

 
8 hours/day: $2,000.00 

 
Above 5 hours up to but less than 8 hours/day: $1,200.00 

 
Above 3 hours up to 5 hours/day: $   900.00 

 
Up to 3 hours/day: $   600.00 

 
One half of this deposit shall be made by January 31, of each 
calendar year and the second half by July 31.  Funds deposited into 
a Health Savings Account become the property of the employee 
and can be accumulated from year to year.  Additional tax-deferred 
contributions may be made to the HSA by the employee subject to 
IRS limitations. 

 
b. Working Spouse Eligibility – To be covered under the medical plan of the 

District, spouses of bargaining unit members must enroll in at least single 
coverage through their employer if: 

 
1. The spouse is eligible for health insurance through his/her 

employer. 
 

2. The spouse will be eligible for health insurance through his/her 
retirement system when the spouse retires. 

 
If one (1) of the above pertains to the spouse: 

 
1. The spouse needs to enroll on their employer’s plan at their next 

open enrollment period for at least single coverage. 
 

2. The spouse can still be covered on the District’s policy as 
secondary. 

 
The spouse is exempt from this requirement if: 

 
1. The spouse does not have access to employer subsidized health 

insurance. 
 

2. The spouse is employed by another school district inside the San-
Ott Insurance Consortium. 
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3. The limit will become 50% of the premium of the highest single 
plan offered by the San-Ott Board. 

 
4. The spouse was retired prior to August 1, 2004, eligible for 

Medicare, but not on the retirement system program.  In other 
words, any spouse retired before the effective date (8/01/04) is 
grandfathered onto the District’s program and is not required to 
pick up the retirement coverage. 

 
When the spouse has enrolled in a plan maintained by his/her employer, 
coverage for the spouse under the District plan will be secondary to the 
coverage provided by the spouse’s employer’s plan. 

 
2. Dental Coverage 

 
The Board shall make a comprehensive dental insurance plan available to 
qualified employees per the following schedule. 

 
Daily Hours Worked Board Share 
  
3 hours/day or less 25% 
  
above 3 hours up to 5 hours/day 45% 
  
above 5 hours up to but less than 
8 hour/day 

65% 

  
8 hours/day 90% 

 
The President and designated representatives of the bargaining unit shall receive a 
copy of the plan descriptions. 

 
3. Vision Coverage 

 
The Board shall make available a vision insurance plan to qualified employees per 
the following schedule. 

 
Daily Hours Worked Board Share 
  
3 hours/day or less 25% 
  
above 3 hours up to 5 hours/day 45% 
  
above 5 hours up to but less than 
8 hour/day 

65% 

  
8 hours/day 90% 
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The plan will have the following benefits: 
 

Deductibles – none 
Examination – once every twelve (12) months 
Lenses – once every twelve (12) months 
Frames – once every twenty-four (24) months 

 
4. 1987 Grandfathering Clause 

 
Employees who were enrolled in the Board paid medical, dental and vision plans 
as of March 13, 1987, shall be entitled to be enrolled in said medical, dental and 
vision plans at the Board’s highest share of premium payment for their entire 
careers with Clyde-Green Springs Board of Education, no matter what said 
employee(s) hours of work per day numbers.  If a grandfathered employee under 
this section elects to discontinue coverage and then renews coverage, the Board’s 
percentage of payment toward said medical, dental and vision shall be based upon 
the number of hours worked by said employee,  If an employee is required to be 
on an unpaid leave of absence (i.e., disability, exhaustion of sick leave, workers’ 
compensation) and said employee cannot continue coverage at his/her cost, said 
employee upon return from leave, shall be entitled to medical, dental and vision 
benefits at the highest board share as if they had not been on an unpaid leave.  
Eligible means hired on or before March 13, 1987 and working more than three 
(3) hours per day. 

 
5. Payment in Lieu of Insurance 

 
Any eight (8) hour classified employee who is eligible for Board medical 
insurance and elects to decline coverage shall be eligible for the following 
options: 

 
a. An employee eligible for family coverage may decline Board medical 

coverage and receive $3,000 divided into two equal semi-annual 
payments. 

 
b. An employee eligible for single coverage may elect to decline single 

insurance coverage and receive $2,000 divided into two equal semi-annual 
payments. 

 
c. The above options shall apply to District employees who are husband and 

wife. 
 

d. An employee who elects to participate in this insurance option and during 
the year loses insurance coverage through divorce, death, job loss, layoff, 
or any event outside the employee’s control which causes loss of 
insurance shall be provided Board insurance coverage upon notification of 
the District Treasurer. 
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e. For purposes of this provision, a year shall run from January 1 to 
December 31. 

 
f. Any employee electing to take this insurance option shall receive the first 

payment within one month of the end of the first six months of 
participation (July 31) and shall receive the second payment within one 
month of the end of the second six months of participation (by January 
30). 

 
g. The payment shall be made automatically to the employee without the 

requirement of notification to the Board of an employee’s desire to 
participate in these options; however, should the employee re-enroll in the 
insurance program subsequent to the provisions in item “d” above or 
during the annual open enrollment period the payment-in-lieu shall be 
forfeited for the current six-month period. 

 
h. The above payments in lieu of medical insurance shall not be subject to 

SERS contribution but shall be subject to all other applicable taxes. 
 

i. A District employee who is married to another District employee may 
only participate in the insurance tier that is the least expensive for the 
District, as determined by the Board. 

 
5. Life Insurance 

 
All classified employees shall be eligible for term life insurance with an 
accidental death and dismemberment feature. 

 
Regularly contracted employees shall receive this Board paid coverage on the 
following schedule: 

 
Hours Employed  Insurance Coverage 
2,000+ -------- $40,000 
1,500 to 1,999 -------- 30,000 
1,000 to 1,499 -------- 25,000 
500 to 999 -------- 20,000* 
300 to 499 -------- 17,500 

 
*Bus Drivers are included in this category. 

 
G. Section 125 Plan 
 

A Section 125 flexible spending account shall be available to each employee for a 
premium conversion plan.  Dependent care and medical reimbursement plans will be 
available at the option of the Board.  Participation in such an account shall be at the 
option of each individual employee.  The Board shall pay such administrative costs as 
may be required by the plan. 
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H. Salary Schedules 
 

The Board will increase each OAPSE employee’s hourly rate of pay by three percent 
(3%), effective July 2022; each OAPSE employee’s hourly rate of pay will increase by 
three percent (3%), effective July 2023.  The parties shall initiate bargaining in the third 
year of the contract over a re-opener on salary and insurance.   

 
The Board shall pay each bargaining unit member employed by the Board on or after 
July 1, 2022 a bonus payment of Five Hundred Dollars ($500) for employees regularly 
employed for at least four (4) hours a day, and Two Hundred Fifty Dollars ($250) for 
employees regularly employed for less than four (4) hours a day, to be included in the 
employee’s first regular pay in December, 2022 and December, 2023.  Bargaining unit 
members must work ninety (90) days to be eligible for this bonus payment. 

 
For the purpose of calculating salaries, the following department shall apply, noted below 
each department are classes: 

 
Courier - Not to exceed a one and one half (1 ½) hour day and to 

be substantiated by time slips, plus mileage.  Position 
may be filled by current employee six (6) or less hours 
who can work courier time schedule. 

  
Aides - Class I, II & III – Educational Aide 
  
LRC Aides - Class I 
 Class II 
  
Bus Drivers - Noon day routes are to be paid at driver’s regular rate at 

a minimum of 1 ½ hours per day. 
  
Custodial - Class I, II & III – Assistant Custodian Day or Night 
 Class IV – Head Custodian 
  
Food Service - Class I, II & III – Kitchen Helpers – Effective July 1, 

2010 the salary schedule for Class I, II & III Kitchen 
Helpers will be adjusted by an additional 10 cents per 
hours at all steps.  Job descriptions will be modified to 
add the additional duties of cashier. 

 Class IV – Assistant Kitchen Managers (Employees who 
were categorized Class IV as Cashiers prior to July 1, 
2010 shall remain in that department through their 
continual employment with the District at their number 
of hours assigned at that time.  Additional hours granted 
beginning July 1, 2010 will be paid at Class I, II or III. 

 Class VI – Kitchen Managers 
 Class VI – CHS Kitchen Manager 
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Maintenance Class I – Unskilled Labor 
 Class II – Semi-skilled 
 Class III – Skilled 
 Class IV – Assistant to Engineer 
  
Office Personnel Class I, II & III – General Clerical 
 Class IV & V – Secretaries 
  
In School Suspension Monitor 
Special Education Transportation Assistant 
  
 This position will remain in effect as long as there are at 

least five students on the special education bus.  If the 
enrollment drops to less than five students, an automatic 
RIF occurs.  This position would be recalled from the 
RIF list when the enrollment once again reaches five 
students. 

  
Health Nurse  
  
Sign Language 
Interpreters 

 

  
Technology Assistant  

 
I. Boiler License 
 

Any custodian or maintenance worker possessing a valid low pressure stationary steam 
boiler license as of July 1, 2014 who was employed by the Board of Education at that 
time, shall be paid $.20 per hour in addition to his regular rate upon assignment by the 
Superintendent. 

 
J. Clothing Allowance and Reimbursement 
 

The Board shall provide all custodians and maintenance employees with five (5) t-shirts, 
which shall be worn while on duty.  An employee’s failure to wear such Board-provided 
t-shirts while on duty shall result in discipline. 

 
Each school year, the Board shall reimburse custodians and maintenance employees for 
the purchase of new work clothing, determined appropriate by the employee’s supervisor, 
and as evidenced by receipts submitted to the Treasurer’s Office.  Individual employee 
reimbursement shall not exceed the following amounts: 

 
• Custodians:  $100.00 
• Maintenance:  $200.00 
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K. Reimbursement for Job Training 
 

Reimbursement will be considered for job training for all non-probationary employees 
with prior approval of the Superintendent.  An employee shall receive reimbursement for 
training outside their assigned hours when the training is applicable to upgrading 
techniques or knowledge in direct relation to the employee’s position.  Application for 
reimbursement may be obtained from all school offices. 

 
During the life of the contract, the Board of Education shall appropriate for each school 
year four thousand dollars ($4,000.00) for professional development.  Two thousand 
dollars ($2,000.00) may be used from July 1st through December 31st and two thousand 
dollars ($2,000.00) may be used from January 1st through June 30th. 

 
L. SERS Pick-Up 
 

The Board of Education agrees to designate each employee’s mandatory contributions to 
the State Employee Retirement system as “picked up” by the Board as contemplated by 
Internal Revenue Service ruling 77-462 and 81-36, although they shall continue to be 
designated as employee contributions as permitted by Attorney General Opinion 82-097.  
The amount of the employee’s income reported by the Board as subject to federal and 
Ohio income tax shall be the employee’s total gross income reduced by the then-current 
percentage amount of the employee’s SERS contribution which has been designated as 
“picked up” by the Board.  The amount designated as “picked up” by the Board shall be 
included when computing final average salary, daily rate of pay, severance pay and 
supplemental salary. 

 
This policy applies without exception to all employees represented by the Clyde-Green 
Springs OAPSE Local #415.  The amount to be tax sheltered on behalf of each employee 
shall be ten percent (10.00%) of the employee’s total compensation, or such higher rates 
as may be imposed by the SERS as required employee contributions. 

 
M. Pay Periods 
 

Due to the calendar year not being divisible by seven, leap years, and variations in the 
start of the school calendar, it may be necessary for the first pay of the new school year to 
be three (3) weeks after the last pay of the prior school year, to adjust such that an 
employee does not receive pay until days are worked.  The Board shall notify the 
association of the need to have a 3 week interval between pays within 30 days of 
determining this need. 

 
N. Bus Driver/Maintenance/Custodial Worker Jackets 
 

1. The Clyde-Green Springs Board of Education will purchase jackets for the bus 
drivers and maintenance employees every three years for as long as the language 
is included in the agreement. 

 
2. The most recent jackets were purchased in 2019.  New jackets will be purchased 

in 2022.  
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3. The Board of Education will pay a maximum of $100 per jacket. 

 
4. Only those bus drivers and maintenance employees employed by the Board at the 

time of the purchase shall receive jackets; drivers/maintenance employees hired 
after the jackets are purchased will receive their jackets for the next time jackets 
are purchased.  Drivers and maintenance employees shall have input on the 
jackets selected. 

 
5. A driver who has a Board˗issued jacket, but wears another jacket without 

legitimate excuse, will be subject to discipline. 
 
O. Bus Drivers 
 

1. Drivers must report eighteen (18) minutes prior to departure for pre-trip 
inspection, cleaning and fueling. 

 
2. Lay-over time will be paid at regular rate.  Twelve (12) minutes after the route is 

completed is to be used for clean-up and fueling. 
 

3. Route overtime is to be approved by the transportation director and described on 
the time sheet. 

 
4. Overtime and pay deducts will be calculated in 6-minute increments. 

 
5. Wages at the beginning of the year, will be paid based on time estimated by 

transportation director.  Adjustments will be made approximately the 1st of 
October and differences will be pro-rated within remaining pays.  Insurance 
qualification will be based on the adjusted hours.  A time recording system will 
track actual time worked and pay adjustments will be made on a bi-weekly basis. 

 
6. Extra trips will be paid a flat rate equal to Step A on the Bus Driver Salary 

Schedule for both driving and “waiting” time.  If the extra trip requires a driver to 
miss a regular route in order to take an extra trip assignment, he/she shall be paid 
their regular rate for up to the number of hours missed.  (i.e. a driver misses their 
afternoon route of two (2) hours to take a four (4) hour extra trip for 
baseball/softball, the driver would be paid two (2) hours at their regular rate and 
two (2) hours at the trip rate). 

 
Procedure for payment for extracurricular bus trips including field trips and trips 
by athletic and musical departments and other authorized school organizations: 
The organization planning a special trip shall stipulate the time that the bus is to 
be situated for loading.  Pay for the driver of the bus shall start from the time 
required for the trip and continue until the return of the bus to the point of origin. 
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7. Overnight Trips. 
 

Trips involving a night layover time shall not require pay for a driver for sleeping 
time.  This time shall not exceed ten (10) hours.  All off-duty time, including 
sleeping time, shall not exceed ten (10) hours for any one night trip.  (Lodging for 
the driver is to be furnished by the sponsoring organization.) 

 
8. The Board shall pay the total cost of the renewal of any employee’s C.D.L. 

license when provided with documentation. 
 

9. On – Board Instructors shall be paid an additional $1.00 per hour above their 
regular hourly rate of pay for all time as Instructor. 

 
10. The minimum shift for bus drivers on an A.M. route shall be two (2) hours.  The 

minimum shift for bus drivers on a P.M. route shall be two (2) hours. 
 

11. In the event that the route a bus driver is assigned is temporarily suspended during 
the course of the school year, the Board may assign the bus driver to perform 
other bargaining unit duties within the relevant classification for the duration of 
the suspension. 

 
P. Court Appearances 
 

Any time an employee is required to appear in court on school related business, said 
employee shall be paid at their appropriate rate of pay for the time scheduled to appear in 
court.  These hours shall not count as hours of work.  Time will be substantiated by time 
slips or court documents. 

 
Q. Cafeteria Certification 
 

Cafeteria workers who have been certified by the School Nutrition Association shall 
receive $75 each year for re-certification.  The employee shall submit a copy of the 
certificate to the Treasurer of the Board to receive this payment. 

 
R. Salary Schedule Placement Upon Transfer Within or Between Departments 
 

When an employee transfers to a position in a different class but within a department, all 
experience credit carries with the transfer. 

 
When an employee vacates one position to transfer to a position in a different department 
he/she will be placed at the lowest experience level whereby no loss in hourly rate from 
the previous position will occur.  In no circumstance will the employee be placed at an 
experience level higher than in the previous position, except that when an employee 
returns to a position in a different department than he/she is currently working, he/she 
will not be placed at a level lower than which the employee had attained during the prior 
service in that position. 
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Employees who work less than full time may assume additional positions if their 
schedule permits.  When this situation occurs the employee will be placed at the 
beginning experience level for the additional job unless they have previously held a 
position within the department where they had attained a higher experience level. 

 
S. Retirement Incentives 
 

An employee may choose, at their first eligibility for an early service with actuarially 
reduced benefits retirement under the School Employees Retirement System (SERS), to 
participate in:  

 
1. Victory Lap Program 

 
The Board of Education and OAPSE Local #415 hereby establish an option of an 
additional year of employment for members of the bargaining unit under the 
following conditions and criteria: 

 
a. A bargaining unit member wanting consideration for the above option 

shall be those bargaining unit members who are eligible for an early 
service with actuarially reduced benefits retirement under SERS and who 
have been employed in the School District for at least five (5) years. 

 
b. A bargaining unit member shall make written request to the 

Superintendent at least ninety (90) calendar days prior to the effective date 
of the SERS-approved retirement.  The Board will act to accept the 
bargaining unit member’s seniority. 

 
c. For each qualified nine (9) month bargaining unit member who is eligible 

for the incentive, said bargaining unit member shall be entitled to 
employment for two (2) additional semesters beyond the bargaining unit 
member’s retirement date. 

 
i. If the bargaining unit member elects to retire and to return to work 

prior to the ending of the first semester, that member’s incentive 
program would end at the semester break of the following school 
year. 

 
ii. If the bargaining unit member elects to retire and to return to work 

in the second semester, that member’s incentive program would 
end at the conclusion of the following school year (June 30th). 

 
d. For each qualified two hundred sixty (260) day bargaining unit member 

who is eligible for the incentive, said bargaining unit member shall be 
entitled to employment for one (1) calendar year beyond the bargaining 
unit member’s retirement date. 

 
e. A bargaining unit member in the incentive program shall maintain all 

seniority rights and shall receive compensation at the appropriate rate and 
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step of the negotiated salary schedule, as well as receiving any negotiated 
benefits’ package (to include insurance) for which the bargaining unit 
member is eligible, excluding vacation.  Twelve (12) month employees 
participating in the Victory Lap program will receive five (5) days of 
vacation upon returning to work, which must be used within the twelve 
(12) month period.  No other vacation time shall accrue. 

 
f. The employment of the bargaining unit member in good standing shall end 

on the appropriate date established under this program without further 
action by the Board of Education. 

 
g. It is the responsibility of the bargaining unit member to show evidence 

from SERS that the member is eligible for an early service with actuarially 
reduced benefits.  The District Treasurer will be responsible for 
determining if the employee meets the eligibility for participation in the 
program. 

 
2. Pay at Retirement Incentive 

 
An employee who elects to retire at the end of the contract year when they are 
eligible for an early service with actuarially reduced benefits shall be entitled to 
receive thirty-five percent (35%) of accrued but unused sick leave in lieu of the 
retirement compensation described in Article V (c) 2 & 3.  It is the responsibility 
of the employee to provide proof of  eligibility to the District.  The District 
Treasurer will have the responsibility to determine eligibility. 

 
T. Cafeteria Worker Uniforms 
 

The District will provide eight (8) shirts annually per employee for wear by food service 
personnel.  The maximum amount expended per year will be $100 per employee per year.  
A committee of employees and the food service director will determine the selection.  
Shirts purchased will be expected to be worn.  Food service personnel will be subject to 
discipline for failure to wear such Board˗provided shirts. 

 
U. Attendance Incentive 
 

If a classified employee is not absent during the course of a contract year due to the 
taking of sick leave, personal leave or leave without pay, the employer shall pay the 
following stipends to the employee: 

 
Four hours or less employee -  $150 
More than 4 to 6 hour employee - $250 
Over 6 to 8 hour employee ˗   $350 

 
The amount of the attendance incentive will be based upon the employee’s job 
assignment on the last day of his/her contract year.  This payment shall be made to the 
employee in the first paycheck in August. 
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For a new employee to be eligible for this incentive, the employee must work at least 
nine (9) months of the contract year and the above amount will then be prorated based on 
the number of months worked.  (i.e. an employee who worked 10 months with perfect 
attendance would receive 10/12 of the above amount).   

 
V. Custodian Extra Duties 
 

When a facility has been rented that requires a custodian to be on duty, the custodian 
shall be paid for actual time worked, but is authorized to work and be paid for a minimum 
of two (2) hours. 

 
W. Aide Certification 
 

Aides will be reimbursed for the cost of their recertification. 
 
X. Documentation of Time Worked 
 

A time recording system will be implemented to document all time worked.  Pay 
adjustments will be made on a bi-weekly basis to reflect actual time worked.  A labor-
management committee will be formed to work toward implementation of a system of 
recording time for all classified personnel. 

 
Y. BCI/FBI Checks 
 

The Board of Education shall reimburse bargaining unit members the total cost for the 
BCI/FBI background checks required by law.  Such reimbursement shall be made within 
thirty (30) calendar days of the Board’s receipt of evidence that the employee has paid for 
the background checks. 

 
Z. Drug˗Free Workplace Program 
 

The Board and employees will participate in the Ohio Bureau of Workers’ Compensation 
Drug˗Free Workplace Program, provided that the District’s teachers’ union agrees to 
participate in such program.  Implementation of the program will begin at the time agreed 
to by the Board and the teachers’ union. 

 
 

ARTICLE VI – OTHER PROVISIONS 
 
A. Waiver and Entire Agreement 
 

The negotiating parties acknowledge that during negotiations resulting in the Agreement, 
each had unlimited right and opportunity to make demands and proposals with respect to 
any and all subjects or matters not removed by law from the area of collective bargaining 
and that the understandings and agreements arrived at by the parties after exercise of the 
right and opportunity are set forth in the Agreement. 
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The Board and OAPSE Local #415 each agree the other shall not be obligated to comply 
with any subject or matter not specifically referred to or covered in the Agreement even 
though such subject matter may not have been within the knowledge or contemplation of 
either or both of the parties at the time they negotiated or signed this Agreement. 

 
This Agreement represents the entire agreement between the parties, and the provisions 
of this Agreement supersede any and all prior agreements and practices between the 
parties, written or oral, that are not specifically included herein.   

 
B. Amendment Procedures 
 

Recognizing that circumstances may dictate the advisability of amending negotiated 
agreements, it shall be possible to do so by mutual consent of both parties.  The party 
desiring to initiate discussion of an amendment may do so by written request to the other 
party.  A meeting for this purpose shall be held within ten (10) work days of the request. 

 
To be valid, an amendment must be properly signed and ratified by each party.  Such 
amendments shall then be attached to the Master Contract. 

 
C. Conflict with Law 
 

If any provision of this Master Contract, or any application of the provisions of the 
Master contract, or any agreement reached under its terms, conflicts with any federal or 
state law, regulation, ruling or order, now or hereafter enacted or issued, such provisions, 
application or agreement shall be inoperative but the remaining provisions hereof shall 
remain in effect.  All portions of the provision(s) in question which are not contrary to 
law shall remain in effect. 

 
 
 
 
 
 
 

[THE REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK.] 
 
 

  



D. Duration of Agreement 

This Agreement shall be effective the first day of July 2022, to the thirtieth day of June 
2025 , both dates inclusive. On or before June l, 2024, the parties shall re-open 
bargaining on salary and insurance only. Agreed upon terms and conditions shall be first 
applicable in during the third year of the Agreement. 

FOR THE CLYDE-GREEN SPR1NGS 
LOCAL #4 l 5 OF OHJO ASSOCIATION 
OF PUBLIC SCHOOL EMPLOYEES 

Chief Negotiator 

Negotiator 

Negotiator 

Negotiator 

Negotiator 

~
1

:mN ,, ~~J., 
~President~~ 
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FOR THE CLYDE-GREEN SPRINGS 
BOARD OF EDUCATION 

c~ 
Negotiator 

Negotiator 
./ 

A~=ttt. 
Board President 
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APPENDIX A˗1 
CLYDE-GREEN SPRINGS SCHOOLS 

NONCERTIFIED SALARY SCHEDULE 
FY 2022˗2023 

AIDE / LRC AIDE 

Step 

Class I 
Educational 
Aide 

Class II 
Educational 
Aide 

Class III 
Educational 
Aide LRC Aide 

A 14.60 14.60 14.60 15.68 
B 14.95 14.95 14.95 16.02 
C 15.30 15.30 15.30 16.37 
D 15.64 15.64 15.64 16.70 
E 15.97 15.97 15.97 17.04 
F 16.33 16.33 16.33 17.39 
G 16.52 16.52 16.52 17.60 
H 16.72 16.72 16.72 17.80 
I 16.93 16.93 16.93 18.00 
J 17.13 17.13 17.13 18.21 
K 17.34 17.34 17.34 18.40 
L 17.49 17.49 17.49 18.55 
M 17.64 17.64 17.64 18.71 
N 17.77 17.77 17.77 18.84 
O 17.93 17.93 17.93 19.00 
P 18.38 18.38 18.38 19.45 
Q 18.52 18.52 18.52 19.57 
R 18.55 18.55 18.55 19.63 
S 18.62 18.62 18.62 19.67 
T 18.66 18.66 18.66 19.73 
U 18.93 18.93 18.93 19.99 
V 19.05 19.05 19.05 20.13 
W 19.10 19.10 19.10 20.17 
X 19.14 19.14 19.14 20.22 
Y 19.20 19.20 19.20 20.26 
Z 19.46 19.46 19.46 20.54 
Z1 19.55 19.55 19.55 20.63 
Z2 19.65 19.65 19.65 20.73 
Z3 19.76 19.76 19.76 20.83 
Z4 19.85 19.85 19.85 20.94 
Z5 19.94 19.94 19.94 21.03 
Z6 20.05 20.05 20.05 21.14 
Z7 20.17 20.17 20.17 21.26 
Z8 20.31 20.31 20.31 21.37 
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2022-2023 
MISCELLANEOUS PERSONNEL 

Step 

ISS 
Monitor / 
Interpreter 

Health 
Nurse Courier 

Tech 
Assistant 

A 17.17 21.83 14.60 20.32 
B 17.57 22.26 14.95 20.65 
C 17.94 22.69 15.30 21.00 
D 18.31 23.12 15.64 21.34 
E 18.69 23.53 15.97 21.67 
F 19.03 23.95 16.33 22.02 
G 19.37 24.40 16.52 22.14 
H 19.71 24.75 16.72 22.42 
I 20.03 25.12 16.93 22.72 
J 20.34 25.51 17.13 23.01 
K 20.62 25.86 17.34 23.32 
L 20.90 26.10 17.49 23.47 
M 21.16 26.31 17.64 23.62 
N 21.39 26.55 17.77 23.79 
O 21.63 26.78 17.93 23.94 
P 21.83 27.37 18.38 24.52 
Q 22.02 27.55 18.52 24.65 
R 22.19 27.60 18.55 24.70 
S 22.34 27.68 18.62 24.74 
T 22.46 27.73 18.66 24.79 
U 22.58 28.06 18.93 25.08 
V 22.66 28.26 19.05 25.21 
W 22.72 28.31 19.10 25.25 
X 22.77 28.37 19.14 25.30 
Y 22.79 28.42 19.20 25.35 
Z 22.81 28.78 19.46 25.63 
Z1 22.91 28.91 19.55 25.74 
Z2 23.02 29.05 19.65 25.84 
Z3 23.15 29.19 19.76 25.96 
Z4 23.26 29.32 19.85 26.06 
Z5 23.37 29.48 19.94 26.17 
Z6 23.49 29.59 20.05 26.28 
Z7 23.60 29.71 20.17 26.41 
Z8 23.73 29.82 20.31 26.54 
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2022-2023 
FOOD SERVICE PERSONNEL 

Step 
Class I  
Kitchen Help 

Class II  
Kitchen Help 

Class III  
Kitchen 
Help 

Class IV 
Assistant 
Manager 

Class V  
Kitchen 
Manager 

Class VI 
 CHS 
Kitchen 
Manager 

A 13.25 13.25 13.25 13.34 
  B 13.58 13.58 13.58 13.67 
  C 13.89 13.89 13.89 14.01 14.74 15.34 

D 14.24 14.24 14.24 14.34 15.06 15.65 
E 14.56 14.56 14.56 14.66 15.39 15.98 
F 14.88 14.88 14.88 14.98 15.94 16.53 
G 15.01 15.01 15.01 15.26 16.27 16.86 
H 15.15 15.15 15.15 15.42 16.59 17.18 
I 15.29 15.29 15.29 15.59 16.87 17.48 
J 15.42 15.42 15.42 15.77 17.16 17.75 
K 15.55 15.55 15.55 15.95 17.44 18.04 
L 15.65 15.65 15.65 16.05 17.62 18.21 
M 15.77 15.77 15.77 16.16 17.80 18.39 
N 15.88 15.88 15.88 16.28 17.97 18.56 
O 15.98 15.98 15.98 16.39 18.14 18.74 
P 16.42 16.42 16.42 16.81 18.61 19.20 
Q 16.55 16.55 16.55 16.94 18.73 19.32 
R 16.58 16.58 16.58 16.99 18.77 19.36 
S 16.62 16.62 16.62 17.02 18.82 19.41 
T 16.67 16.67 16.67 17.07 18.86 19.45 
U 16.93 16.93 16.93 17.32 19.12 19.73 
V 17.06 17.06 17.06 17.47 19.25 19.85 
W 17.10 17.10 17.10 17.50 19.30 19.90 
X 17.13 17.13 17.13 17.55 19.34 19.94 
Y 17.18 17.18 17.18 17.59 19.38 19.98 
Z 17.44 17.44 17.44 17.85 19.64 20.24 
Z1 17.53 17.53 17.53 17.93 19.75 20.34 
Z2 17.62 17.62 17.62 18.01 19.84 20.43 
Z3 17.70 17.70 17.70 18.10 19.93 20.52 
Z4 17.78 17.78 17.78 18.19 20.02 20.60 
Z5 17.85 17.85 17.85 18.26 20.11 20.69 
Z6 17.98 17.98 17.98 18.39 20.23 20.83 
Z7 18.11 18.11 18.11 18.51 20.35 20.95 
Z8 18.22 18.22 18.22 18.64 20.47 21.07 
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2022-2023 
TRANSPORTATION 

Step 
Bus 
Driver 

Special Ed 
Transportation 
 Assistant 

A 18.11 14.93 
B 18.43 15.28 
C 18.77 15.59 
D 19.09 15.92 
E 19.41 16.23 
F 19.73 16.55 
G 20.03 16.83 
H 20.21 17.11 
I 20.38 17.40 
J 20.53 17.67 
K 20.68 17.91 
L 20.82 18.14 
M 20.95 18.36 
N 21.08 18.58 
O 21.20 18.77 
P 21.73 18.95 
Q 21.87 19.11 
R 21.92 19.26 
S 21.97 19.38 
T 22.01 19.48 
U 22.28 19.58 
V 22.41 19.66 
W 22.46 19.73 
X 22.50 19.76 
Y 22.56 19.78 
Z 22.81 19.81 
Z1 22.92 19.90 
Z2 23.02 19.98 
Z3 23.16 20.08 
Z4 23.27 20.17 
Z5 23.37 20.26 
Z6 23.49 20.39 
Z7 23.60 20.51 
Z8 23.73 20.63 
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2022-2023 
CUSTODIANS 

Step 
Class I 
Custodian 

Class II 
Custodian 

Class III 
Custodian 

Class IV 
Head 
Custodian 

A 16.48 16.48 16.48 
 B 16.81 16.81 16.81 
 C 17.16 17.16 17.16 17.62 

D 17.51 17.51 17.51 17.94 
E 17.83 17.83 17.83 18.29 
F 18.18 18.18 18.18 18.64 
G 18.40 18.40 18.40 18.97 
H 18.64 18.64 18.64 19.32 
I 18.86 18.86 18.86 19.61 
J 19.09 19.09 19.09 19.91 
K 19.32 19.32 19.32 20.19 
L 19.43 19.43 19.43 20.36 
M 19.54 19.54 19.54 20.52 
N 19.65 19.65 19.65 20.67 
O 19.78 19.78 19.78 20.84 
P 20.22 20.22 20.22 21.40 
Q 20.36 20.36 20.36 21.55 
R 20.41 20.41 20.41 21.59 
S 20.45 20.45 20.45 21.64 
T 20.49 20.49 20.49 21.68 
U 20.77 20.77 20.77 21.96 
V 20.93 20.93 20.93 22.11 
W 20.97 20.97 20.97 22.16 
X 21.02 21.02 21.02 22.20 
Y 21.06 21.06 21.06 22.25 
Z 21.33 21.33 21.33 22.51 
Z1 21.44 21.44 21.44 22.63 
Z2 21.54 21.54 21.54 22.73 
Z3 21.64 21.64 21.64 22.85 
Z4 21.73 21.73 21.73 22.95 
Z5 21.84 21.84 21.84 23.07 
Z6 21.96 21.96 21.96 23.19 
Z7 22.09 22.09 22.09 23.31 
Z8 22.20 22.20 22.20 23.42 
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2022-2023 
OFFICE PERSONNEL 

Step 

Class I 
General 
Clerk 

Class II 
General 
Clerk 

Class III 
General 
Clerk 

Class IV 
Secretary 

Class V 
Secretary 

Sub 
Coordinator 

A 15.03 15.03 15.03 17.08 17.08 37.93 
B 15.37 15.37 15.37 17.41 17.41 

 C 15.69 15.69 15.69 17.77 17.77 
 D 16.01 16.01 16.01 18.11 18.11 
 E 16.35 16.35 16.35 18.44 18.44 
 F 16.65 16.65 16.65 18.79 18.79 
 G 16.94 16.94 16.94 18.90 18.90 
 H 17.22 17.22 17.22 19.20 19.20 
 I 17.51 17.51 17.51 19.48 19.48 
 J 17.77 17.77 17.77 19.78 19.78 
 K 18.03 18.03 18.03 20.07 20.07 
 L 18.26 18.26 18.26 20.23 20.23 
 M 18.48 18.48 18.48 20.39 20.39 
 N 18.70 18.70 18.70 20.56 20.56 
 O 18.89 18.89 18.89 20.72 20.72 
 P 19.06 19.06 19.06 21.28 21.28 
 Q 19.23 19.23 19.23 21.43 21.43 
 R 19.38 19.38 19.38 21.47 21.47 
 S 19.51 19.51 19.51 21.51 21.51 
 T 19.62 19.62 19.62 21.56 21.56 
 U 19.71 19.71 19.71 21.84 21.84 
 V 19.78 19.78 19.78 21.97 21.97 
 W 19.85 19.85 19.85 22.04 22.04 
 X 19.88 19.88 19.88 22.08 22.08 
 Y 19.91 19.91 19.91 22.12 22.12 
 Z 19.92 19.92 19.92 22.39 22.39 
 Z1 20.01 20.01 20.01 22.50 22.50 
 Z2 20.11 20.11 20.11 22.61 22.61 
 Z3 20.19 20.19 20.19 22.72 22.72 
 Z4 20.31 20.31 20.31 22.82 22.82 
 Z5 20.41 20.41 20.41 22.93 22.93 
 Z6 20.52 20.52 20.52 23.05 23.05 
 Z7 20.64 20.64 20.64 23.18 23.18 
 Z8 20.75 20.75 20.75 23.30 23.30 
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2022-2023 
MAINTENANCE PERSONNEL/MECHANICS 

Step 
Class I 
Unskilled 

Class II  
Semi-
skilled 

Class III  
Skill 

Class IV 
Asst/Eng 

A 11.89 16.68 17.67 18.21 
B 12.00 17.02 17.99 18.54 
C 12.10 17.37 18.33 18.89 
D 12.21 17.71 18.69 19.23 
E 12.31 18.04 19.02 19.56 
F 12.43 18.38 19.35 19.91 
G 12.53 18.66 19.71 20.24 
H 12.64 18.93 20.01 20.58 
I 12.74 19.21 20.29 20.89 
J 12.86 19.47 20.58 21.18 
K 

 
19.75 20.89 21.48 

L 
 

19.86 21.07 21.65 
M 

 
19.98 21.25 21.84 

N 
 

20.09 21.44 22.02 
O 

 
20.19 21.61 22.20 

P 
 

20.65 22.09 22.68 
Q 

 
20.79 22.24 22.82 

R 
 

20.84 22.28 22.87 
S 

 
20.89 22.32 22.91 

T 
 

20.94 22.37 22.96 
U 

 
21.20 22.65 23.24 

V 
 

21.35 22.79 23.39 
W 

 
21.39 22.83 23.44 

X 
 

21.45 22.88 23.48 
Y 

 
21.49 22.92 23.52 

Z 
 

21.76 23.21 23.80 
Z1 

 
21.86 23.32 23.91 

Z2 
 

21.97 23.43 24.02 
Z3 

 
22.08 23.54 24.13 

Z4 
 

22.19 23.66 24.28 
Z5 

 
22.29 23.78 24.39 

Z6 
 

22.40 23.89 24.50 
Z7 

 
22.52 24.01 24.62 

Z8 
 

22.65 24.12 24.73 
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APPENDIX A˗2 
CLYDE-GREEN SPRINGS SCHOOLS 

NONCERTIFIED SALARY SCHEDULE 
FY 2023˗2024 

AIDE / LRC AIDE 

Step 

Class I 
Educational 
Aide 

Class II 
Educational 
Aide 

Class III 
Educational 
Aide LRC Aide 

A 15.04 15.04 15.04 16.15 
B 15.40 15.40 15.40 16.50 
C 15.76 15.76 15.76 16.86 
D 16.10 16.10 16.10 17.20 
E 16.45 16.45 16.45 17.56 
F 16.82 16.82 16.82 17.91 
G 17.02 17.02 17.02 18.13 
H 17.22 17.22 17.22 18.33 
I 17.44 17.44 17.44 18.54 
J 17.65 17.65 17.65 18.76 
K 17.86 17.86 17.86 18.95 
L 18.01 18.01 18.01 19.11 
M 18.17 18.17 18.17 19.27 
N 18.30 18.30 18.30 19.41 
O 18.47 18.47 18.47 19.57 
P 18.93 18.93 18.93 20.03 
Q 19.08 19.08 19.08 20.16 
R 19.11 19.11 19.11 20.22 
S 19.18 19.18 19.18 20.26 
T 19.22 19.22 19.22 20.32 
U 19.50 19.50 19.50 20.59 
V 19.62 19.62 19.62 20.73 
W 19.67 19.67 19.67 20.78 
X 19.72 19.72 19.72 20.82 
Y 19.77 19.77 19.77 20.87 
Z 20.05 20.05 20.05 21.15 
Z1 20.14 20.14 20.14 21.25 
Z2 20.24 20.24 20.24 21.35 
Z3 20.35 20.35 20.35 21.45 
Z4 20.45 20.45 20.45 21.57 
Z5 20.54 20.54 20.54 21.66 
Z6 20.65 20.65 20.65 21.77 
Z7 20.78 20.78 20.78 21.90 
Z8 20.91 20.91 20.91 22.01 
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2023-2024 
MISCELLANEOUS PERSONNEL 

Step 

ISS 
Monitor / 
Interpreter 

Health 
Nurse Courier 

Tech 
Assistant 

A 17.68 22.48 15.04 20.93 
B 18.09 22.93 15.40 21.27 
C 18.48 23.37 15.76 21.63 
D 18.86 23.82 16.10 21.98 
E 19.25 24.24 16.45 22.32 
F 19.60 24.67 16.82 22.69 
G 19.95 25.13 17.02 22.80 
H 20.30 25.50 17.22 23.10 
I 20.63 25.87 17.44 23.41 
J 20.95 26.27 17.65 23.70 
K 21.23 26.64 17.86 24.02 
L 21.53 26.88 18.01 24.17 
M 21.79 27.10 18.17 24.33 
N 22.03 27.35 18.30 24.50 
O 22.27 27.59 18.47 24.66 
P 22.48 28.19 18.93 25.26 
Q 22.69 28.37 19.08 25.39 
R 22.86 28.43 19.11 25.44 
S 23.01 28.51 19.18 25.48 
T 23.13 28.56 19.22 25.53 
U 23.26 28.90 19.50 25.83 
V 23.34 29.11 19.62 25.96 
W 23.41 29.16 19.67 26.01 
X 23.45 29.22 19.72 26.06 
Y 23.47 29.28 19.77 26.11 
Z 23.50 29.64 20.05 26.40 
Z1 23.60 29.78 20.14 26.51 
Z2 23.71 29.92 20.24 26.62 
Z3 23.84 30.07 20.35 26.74 
Z4 23.95 30.20 20.45 26.84 
Z5 24.07 30.36 20.54 26.96 
Z6 24.19 30.48 20.65 27.07 
Z7 24.31 30.60 20.78 27.20 
Z8 24.44 30.72 20.91 27.34 
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2023-2024 
FOOD SERVICE PERSONNEL 

Step 
Class I  
Kitchen Help 

Class II  
Kitchen Help 

Class III  
Kitchen 
Help 

Class IV 
Assistant 
Manager 

Class V  
Kitchen 
Manager 

Class VI 
 CHS 
Kitchen 
Manager 

A 13.65 13.65 13.65 13.74 
  B 13.99 13.99 13.99 14.08 
  C 14.31 14.31 14.31 14.43 15.18 15.80 

D 14.67 14.67 14.67 14.77 15.51 16.12 
E 15.00 15.00 15.00 15.10 15.85 16.46 
F 15.33 15.33 15.33 15.43 16.41 17.03 
G 15.47 15.47 15.47 15.72 16.76 17.36 
H 15.60 15.60 15.60 15.89 17.09 17.69 
I 15.75 15.75 15.75 16.06 17.37 18.00 
J 15.89 15.89 15.89 16.24 17.67 18.29 
K 16.01 16.01 16.01 16.42 17.97 18.58 
L 16.12 16.12 16.12 16.53 18.15 18.76 
M 16.24 16.24 16.24 16.64 18.33 18.94 
N 16.36 16.36 16.36 16.77 18.50 19.12 
O 16.46 16.46 16.46 16.88 18.69 19.30 
P 16.92 16.92 16.92 17.32 19.17 19.77 
Q 17.04 17.04 17.04 17.45 19.29 19.90 
R 17.08 17.08 17.08 17.50 19.34 19.94 
S 17.12 17.12 17.12 17.53 19.38 19.99 
T 17.17 17.17 17.17 17.58 19.43 20.03 
U 17.44 17.44 17.44 17.84 19.69 20.32 
V 17.57 17.57 17.57 17.99 19.83 20.45 
W 17.61 17.61 17.61 18.02 19.87 20.49 
X 17.65 17.65 17.65 18.08 19.92 20.54 
Y 17.69 17.69 17.69 18.12 19.97 20.58 
Z 17.97 17.97 17.97 18.39 20.23 20.85 
Z1 18.06 18.06 18.06 18.47 20.34 20.95 
Z2 18.15 18.15 18.15 18.55 20.43 21.04 
Z3 18.23 18.23 18.23 18.64 20.53 21.13 
Z4 18.31 18.31 18.31 18.73 20.62 21.22 
Z5 18.39 18.39 18.39 18.81 20.71 21.31 
Z6 18.52 18.52 18.52 18.94 20.83 21.45 
Z7 18.65 18.65 18.65 19.06 20.96 21.58 
Z8 18.77 18.77 18.77 19.20 21.09 21.70 
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2023-2024 
TRANSPORTATION 

Step 
Bus 
Driver 

Special Ed 
Transportation 
 Assistant 

A 18.65 15.37 
B 18.98 15.74 
C 19.34 16.06 
D 19.66 16.40 
E 19.99 16.72 
F 20.32 17.04 
G 20.63 17.34 
H 20.81 17.62 
I 20.99 17.92 
J 21.14 18.20 
K 21.30 18.45 
L 21.44 18.69 
M 21.58 18.92 
N 21.71 19.13 
O 21.84 19.34 
P 22.38 19.52 
Q 22.53 19.68 
R 22.58 19.84 
S 22.63 19.97 
T 22.67 20.07 
U 22.95 20.17 
V 23.09 20.25 
W 23.13 20.32 
X 23.18 20.35 
Y 23.23 20.38 
Z 23.50 20.40 
Z1 23.61 20.49 
Z2 23.71 20.58 
Z3 23.85 20.69 
Z4 23.97 20.78 
Z5 24.07 20.87 
Z6 24.19 21.01 
Z7 24.31 21.12 
Z8 24.44 21.25 
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2023-2024 
CUSTODIANS 

Step 
Class I 
Custodian 

Class II 
Custodian 

Class III 
Custodian 

Class IV 
Head 
Custodian 

A 16.97 16.97 16.97 
 B 17.32 17.32 17.32 
 C 17.67 17.67 17.67 18.15 

D 18.04 18.04 18.04 18.48 
E 18.37 18.37 18.37 18.84 
F 18.72 18.72 18.72 19.20 
G 18.95 18.95 18.95 19.54 
H 19.20 19.20 19.20 19.90 
I 19.43 19.43 19.43 20.19 
J 19.66 19.66 19.66 20.50 
K 19.90 19.90 19.90 20.80 
L 20.01 20.01 20.01 20.97 
M 20.13 20.13 20.13 21.13 
N 20.24 20.24 20.24 21.29 
O 20.38 20.38 20.38 21.46 
P 20.82 20.82 20.82 22.05 
Q 20.97 20.97 20.97 22.19 
R 21.02 21.02 21.02 22.24 
S 21.06 21.06 21.06 22.29 
T 21.11 21.11 21.11 22.33 
U 21.39 21.39 21.39 22.62 
V 21.55 21.55 21.55 22.78 
W 21.60 21.60 21.60 22.82 
X 21.65 21.65 21.65 22.87 
Y 21.69 21.69 21.69 22.91 
Z 21.97 21.97 21.97 23.19 
Z1 22.08 22.08 22.08 23.31 
Z2 22.18 22.18 22.18 23.42 
Z3 22.29 22.29 22.29 23.53 
Z4 22.38 22.38 22.38 23.63 
Z5 22.49 22.49 22.49 23.76 
Z6 22.62 22.62 22.62 23.89 
Z7 22.75 22.75 22.75 24.01 
Z8 22.87 22.87 22.87 24.12 

 
  



 
60 

2023-2024 
OFFICE PERSONNEL 

Step 

Class I 
General 
Clerk 

Class II 
General 
Clerk 

Class III 
General 
Clerk 

Class IV 
Secretary 

Class V 
Secretary 

Sub 
Coordinator 

A 15.48 15.48 15.48 17.59 17.59 39.07 
B 15.83 15.83 15.83 17.93 17.93 

 C 16.16 16.16 16.16 18.30 18.30 
 D 16.49 16.49 16.49 18.65 18.65 
 E 16.84 16.84 16.84 19.00 19.00 
 F 17.14 17.14 17.14 19.35 19.35 
 G 17.45 17.45 17.45 19.46 19.46 
 H 17.74 17.74 17.74 19.77 19.77 
 I 18.04 18.04 18.04 20.07 20.07 
 J 18.30 18.30 18.30 20.38 20.38 
 K 18.57 18.57 18.57 20.67 20.67 
 L 18.81 18.81 18.81 20.83 20.83 
 M 19.03 19.03 19.03 21.01 21.01 
 N 19.26 19.26 19.26 21.18 21.18 
 O 19.45 19.45 19.45 21.34 21.34 
 P 19.64 19.64 19.64 21.92 21.92 
 Q 19.81 19.81 19.81 22.07 22.07 
 R 19.97 19.97 19.97 22.11 22.11 
 S 20.09 20.09 20.09 22.16 22.16 
 T 20.21 20.21 20.21 22.21 22.21 
 U 20.30 20.30 20.30 22.49 22.49 
 V 20.38 20.38 20.38 22.63 22.63 
 W 20.45 20.45 20.45 22.70 22.70 
 X 20.48 20.48 20.48 22.74 22.74 
 Y 20.50 20.50 20.50 22.79 22.79 
 Z 20.51 20.51 20.51 23.06 23.06 
 Z1 20.61 20.61 20.61 23.18 23.18 
 Z2 20.71 20.71 20.71 23.29 23.29 
 Z3 20.80 20.80 20.80 23.41 23.41 
 Z4 20.91 20.91 20.91 23.51 23.51 
 Z5 21.02 21.02 21.02 23.62 23.62 
 Z6 21.13 21.13 21.13 23.74 23.74 
 Z7 21.26 21.26 21.26 23.87 23.87 
 Z8 21.37 21.37 21.37 24.00 24.00 
  

  



 
61 

2023-2024 
MAINTENANCE PERSONNEL/MECHANICS 

Step 
Class I 
Unskilled 

Class II  
Semi-
skilled 

Class III  
Skill 

Class IV 
Asst/Eng 

A 12.24 17.18 18.20 18.76 
B 12.36 17.53 18.53 19.10 
C 12.46 17.89 18.88 19.45 
D 12.57 18.24 19.25 19.81 
E 12.68 18.58 19.59 20.15 
F 12.80 18.93 19.93 20.50 
G 12.91 19.22 20.30 20.85 
H 13.02 19.50 20.61 21.20 
I 13.12 19.78 20.90 21.52 
J 13.25 20.06 21.20 21.82 
K 

 
20.34 21.52 22.13 

L 
 

20.46 21.70 22.30 
M 

 
20.58 21.89 22.49 

N 
 

20.70 22.08 22.69 
O 

 
20.80 22.26 22.87 

P 
 

21.27 22.75 23.36 
Q 

 
21.42 22.90 23.51 

R 
 

21.46 22.95 23.55 
S 

 
21.52 22.99 23.60 

T 
 

21.57 23.04 23.65 
U 

 
21.84 23.33 23.94 

V 
 

21.99 23.47 24.09 
W 

 
22.03 23.52 24.15 

X 
 

22.09 23.57 24.18 
Y 

 
22.14 23.61 24.23 

Z 
 

22.41 23.91 24.51 
Z1 

 
22.51 24.02 24.63 

Z2 
 

22.63 24.14 24.74 
Z3 

 
22.74 24.25 24.86 

Z4 
 

22.86 24.36 25.00 
Z5 

 
22.96 24.49 25.12 

Z6 
 

23.07 24.60 25.23 
Z7 

 
23.20 24.73 25.36 

Z8 
 

23.33 24.84 25.47 
 
 




