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ARTICLE I – RECOGNITION 

SECTION 1.01 RECOGNITION 

The Huron City School District Board of Education, hereinafter referred to as the “Board,” 
recognizes the Huron Education Association, an OEA/NEA/NEOEA affiliate, hereinafter 
referred to as the “Association,” as the sole and exclusive representative for the purposes of 
collective bargaining as defined in Chapter 4117 of the Ohio Revised Code and all other 
employment matters, of all certificated/licensed teaching personnel employed by the Huron 
City Schools, including certificated/licensed L.D. tutors, exclusive of the Superintendent, 
Assistant Superintendent, Principals, Assistant Principals, Coordinator of Special Education 
Services, Curriculum and Technology. Unless otherwise specified, “teacher” shall mean any 
certificated/licensed member of the bargaining unit, regardless of what his/her assignment 
shall be. 

Hereinafter, employee(s) in the defined unit will be referred to as bargaining unit member(s) 
or employee(s). 

Recognition of the Union shall continue in full force and effect until such time as a 
challenging employee organization is successful in gaining exclusive representative status in 
accordance with Ohio law. 

SECTION 1.02 MANAGEMENT RIGHTS 

The Board hereby retains and reserves unto itself without limitation, all powers, rights, 
authority, duties and responsibilities conferred upon and vested in it by the laws and the 
Constitution of the State of Ohio and the United States, including, but without limiting the 
generality of the foregoing, the right to the executive management and administrative control 
of the school system and its properties and facilities, the right to develop and adopt policies, 
rules, and regulations and practices in furtherance thereof, and the use of judgment and 
discretion in connection therewith, except as expressly limited by the terms of this contract 
and Chapter 4117 of the Ohio Revised Code. Board members shall be notified of all meetings 
of committees established by this agreement and a board member(s) may attend. 

SECTION 1.03 EQUAL RIGHTS CLAUSE 

The parties to this Agreement jointly pledge that provisions of this Agreement shall apply 
uniformly to all members of the bargaining unit without regard to race, religion, color, sex, 
sexual orientation, gender identity, gender expression, marital status, national origin, 
disability, military status, genetic information, ancestry or age. 
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ARTICLE II – NEGOTIATIONS 

SECTION 2.01 NOTICE 

Either the Association or the Board may initiate negotiations by a letter of submission 
forwarded to the other party on or after February 1 prior to the expiration date of this 
agreement outlining their intent to bargain. Letter of submissions by the Board shall be 
forwarded to the Huron Education Association President as well as the current Labor 
Relations Consultant at the Ohio Education Association office. 

SECTION 2.02 PROCEDURE 

A. Within twenty (20) calendar days of transmittal of said submission letter, the parties 
shall hold their first negotiations session unless it is otherwise agreed, in writing, to 
postpone or delay negotiations for a stated period of time. At any negotiation session, 
either party may be represented by no more than five (5) representatives. Each team 
may also have one (1) observer at each negotiations meeting. Observers may be 
switched with team members at any time during the course of negotiations. 

B. All issues for negotiations by the Association and the Board shall be submitted in 
writing at the first meeting. No additional issues shall be submitted by either party, 
unless agreed to by both parties. 

C. If, after forty-five (45) calendar days from the first negotiation session, agreement has 
not been reached on all items under negotiation, either party may call for the services 
of the Federal Mediation and Conciliation Service to assist in negotiations. If a party 
calls for mediation involvement, the other party shall join in a joint request. Meetings 
shall be held at the discretion of the mediator. 

D. The Board and the Association agree that the aforementioned Federal Mediation shall 
supersede all other dispute settlement procedures contained in Section 4117.14(B) and 
(C) of the Ohio Revised Code. The Board further recognizes that the members of the 
bargaining unit have the right to strike provided that, (1) the employee organization 
representing the employees has given a ten-day prior written notice of an intent to strike 
to the public employer and to the Board signifying the date and time of day the job 
action is to commence, pursuant to Section 4117.14(D) of the Ohio Revised Code; and 
(2) the contract has expired; and (3) the impasse resolution procedure has been 
followed. The Association agrees that no strike shall be conducted during the term of 
this agreement. 

E. Either party may call a caucus at any time. Caucus time shall be limited to thirty 
(30) minutes unless further time is requested. 

F. During the course of negotiations, agreements shall be reduced to writing, dated, and 
initialed by representatives of each negotiations team. 
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G. Prior to mediation the parties agree that all negotiation sessions shall be treated as 
“executive sessions” with no news releases unless by mutual agreement or joint 
authorship. 

SECTION 2.03 AGREEMENT 

When the negotiations teams reach tentative agreement on a successor contract, said contract 
shall be submitted to the Association for ratification within thirty (30) calendar days following 
tentative agreement. Upon ratification by the Association, the agreement shall be submitted to 
the Board for ratification within thirty (30) calendar days thereafter. When so ratified and 
adopted, the agreement shall become a binding contract between the parties for the period 
stated therein. 

SECTION 2.04 DISTRIBUTION AND COST OF THE AGREEMENT 

It will be determined at the conclusion of the bargaining process whether the Association or 
Board shall prepare for review by the parties an electronic draft copy of the master contract. 
After review/correction by the parties, the preparer of the draft copy will provide an electronic 
copy of the final agreement to the representatives of both parties. The Administration shall 
provide sufficient copies of the final contract to all members of the bargaining unit. The 
Board and the Association will share equally the cost of supplies for printing these copies. 

SECTION 2.05 SUBJECTS OF BARGAINING 

According to the ORC 4117.08, all matters pertaining to wages, hours, or terms and other 
conditions of employment and the continuation, modification, or deletion of an existing 
provision of a collective bargaining agreement are subject to collective bargaining between the 
public employer and the exclusive representative. 

ARTICLE III – LABOR/MANAGEMENT COMMITTEE 

SECTION 3.01 LABOR MANAGEMENT COMMITTEE 

A Labor Management Committee shall be established consisting of the HEA President, one 
(1) teacher representative from each school building, and four (4) administrators, including 
the Superintendent. The purpose of the committee shall be to encourage labor- management 
cooperation and provide a forum for communication and joint problem solving in resolving 
workplace issues. The committee shall be scheduled to meet monthly unless the HEA 
President and Superintendent mutually agree to cancel. An agenda of items shall be submitted 
at least twenty-four (24) hours prior to each meeting to the Superintendent and HEA 
President. Unless mutually agreed upon, no new items will be permitted following 
submission of the agenda. A schedule of monthly meetings for the entire school year will be 
established at the beginning of each school year. 
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SECTION 3.02 BUILDING-LEVEL MEETINGS 

Building principals shall schedule a meeting at least once per month before or after school 
hours with the teacher representative (HEA Building Representative) from the building and up 
to two (2) additional bargaining unit members designated by the Huron Education Executive 
Committee for that month. The meeting will occur within the week prior to the monthly 
meeting held pursuant to Section 3.01 of this Agreement. The purposes of these meetings are 
to foster the free flow of information on teacher concerns, improvement of student 
performance and other matters which may not be covered in the monthly meetings held under 
section 7.01 of the Agreement. 

ARTICLE IV – GRIEVANCE PROCEDURE 

SECTION 4.01 PURPOSE 

It is the policy of the Board and the Association that alleged grievances be resolved 
informally or at the earliest possible stage of this grievance procedure. However, both parties 
recognize that the procedure must be available without any fear of recrimination because of its 
use. Settlements at any stage shall bind the immediate parties to the settlement. 

SECTION 4.02 DEFINITIONS 

A. A “grievance” is an alleged violation, misapplication, or misinterpretation of the 
current negotiated agreement or memorandum of understanding. 

B. A “teacher” means any member of the bargaining unit. 

C. “Grievant” shall be defined as: 

1. an individual teacher 
2. a group of teachers 
3. the Association 

D. “Days” shall mean actual teacher work days during the school year and Monday 
through Friday, excluding holidays, during the summer. 

E. “Appropriate Administrator” shall be defined as the lowest level administrator able to 
resolve the grievances. 

SECTION 4.03 SUBMISSION OF GRIEVANCES 

A. Each grievance shall be submitted, in writing, on a form approved by the Board and 
Association (Appendix G) and shall identify the aggrieved party, the provision of this 
agreement alleged to have been violated, misapplied and/or misinterpreted, the date of 
the alleged events or conditions constituting the grievance, and, if known, the identity 
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of the person(s) responsible for causing such events or conditions, and a specific 
statement of the events giving rise to the grievance and redress sought by the aggrieved 
party. 

B. A teacher or group of teachers may submit grievances which affect them personally and 
shall submit such grievances to the appropriate administrator. 

C. All time limits referred to in the grievance procedure shall be construed as maximum 
unless otherwise agreed to by the parties in writing. In the event the grievant fails to 
act within the maximum time limits stipulated, the grievance shall be deemed dropped. 
If the Administration fails to act in a timely fashion as stipulated by the time limits, the 
grievance shall automatically advance to the next step of the grievance procedure. 

D. The grievant has the right to Association representation at all meetings and hearings 
involving the grievance. 

E. The Association has the exclusive right to file grievances and to be present at Steps 
Two through Five. 

F. Grievance forms shall be exhibited in the appendix of this Contract and it shall be the 
exclusive right of the Association to issue forms to grievants. 

G. The Association shall have the exclusive right to determine whether to proceed to the 
arbitration step of the procedure. 

H. The Association shall receive copies of all responses to the grievances. 

I. The Association shall be informed by the Administration of any adjustment of any 
grievance at any step of this procedure. 

SECTION 4.04 GRIEVANCE PROCEDURE 

A. Step One 

The aggrieved party must attempt to resolve the grievance informally with the Appropriate 
Administrator, within twenty (20) days after the occurrence of the event, or occurrence of 
conditions on which it is based, or after becoming knowledgeable of the event, before 
submission of a written grievance. A meeting shall be held within ten (10) days of the request 
for a Step One meeting. Within five (5) days after the Step One meeting, the administrator 
shall provide a response to the grievance.  

If the grievance is not resolved during Step One, the Association may within five (5) days 
after the grievant has received an answer from the Appropriate Administrator file a written 
grievance with the Appropriate Administrator. 
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B. Step Two 

The Appropriate Administrator shall arrange and hold a meeting within five (5) days of 
receipt of the grievance. Within five (5) days of the conclusion of the meeting, the 
Appropriate Administrator shall forward his/her written response to the Association and the 
grievant. 

If the Association and grievant are not satisfied with the Appropriate Administrator’s 
response, the Association may within five (5) days appeal the grievance to the Superintendent 
by filing the Grievance Form via email or hand delivery to the Superintendent’s office 
proceed to Step Three. 

C. Step Three 

Within five (5) days appealing the grievance to the Superintendent, the Superintendent or 
his/her designee shall arrange and conduct a meeting. 

Within five (5) days after the meeting the Superintendent or his/her designee shall provide a 
written response to the Association and grievant. 

D. Step Four 

In the event the Association is not satisfied with the disposition by the Superintendent, within 
five (5) days of receipt of the Step Three response, the Association shall notify the 
Superintendent of its intent to proceed to arbitration. Within twenty (20) days of this 
notification, the Association shall either agree upon the selection of an arbitrator with the 
Board or request a panel of arbitrators from the American Arbitration Association (AAA). 

SECTION 4.05 SELECTION OF THE ARBITRATOR 

Arbitrators shall be chosen by mutual agreement of the parties. If no agreement is reached, 
either party may request the AAA to provide a panel of seven (7) arbitrators. The parties shall 
select an arbitrator by the priority ranking method consistent with the rules of the AAA. All 
procedures relative to the arbitration hearing shall be according to AAA’s Labor Arbitration 
Rules. Any expedited arbitration will be subject to the mutual agreement of the parties. 

SECTION 4.06 AUTHORITY OF THE ARBITRATOR 

The arbitrator shall not have the authority to add to, subtract from, modify, change or alter any 
of the provisions of this Contract nor add to, subtract from, or modify the language therein in 
arriving at a determination of any issue presented. The arbitrator shall expressly confine 
himself to the precise issue(s) submitted for arbitration and shall have no authority to 
determine any other issue not so submitted or to submit observations or declarations of 
opinion which are not directly essential in reaching the determination. The decision of the 
arbitrator shall be final and binding on the Board and its representatives, the grievant, and the 
Association. 
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SECTION 4.07 COSTS OF ARBITRATION 

The cost for the arbitration shall be determined as follows: 

1. The non-prevailing party pays for the full cost of the arbitration which includes all of 
the arbitrator’s fees such as meals, mileage and accommodations and the rental of space 
for the arbitration, if applicable. 

2. The cost for any representation during this procedure shall be borne by the respective 
parties with the exception of a court reporter and transcripts. The parties may mutually 
agree to share the costs of a court reporter but each party will separately pay the cost 
for a copy of the transcripts. 

3. If there is no clear prevailing party determined by the arbitrator, the parties shall share 
the cost of the arbitration hearing(s) equally. 

4. All Association participants shall be released with no loss of pay or charged any 
accrued leave. 

SECTION 4.08 MISCELLANEOUS 

A. The election to submit a grievance to arbitration shall automatically be a waiver of all 
other forums which could otherwise be available. 

B. Grievances, responses and settlements thereof shall be reduced to writing and either 
hand delivered and signed for or mailed by certified mail, return receipt requested. 

C. Meetings and hearings held under this procedure shall be conducted at a time and 
place which will afford a fair and reasonable opportunity for all persons entitled to be 
present to attend. 

D. The Association shall be allowed three (3) members of its choice at arbitration 
hearings. All three (3) members shall be granted professional leave for the purpose of 
attending arbitration hearings that are scheduled by an arbitrator during the school day. 
This shall not include the grievant(s) or subpoenaed witnesses. 

E. A grievance may be withdrawn by the Association at any time without prejudice. 

F. The parties shall hold matters related to this procedure confidential to the extent 
permitted by law, recognizing that grievances may be disclosed to the Board and 
Association. 
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ARTICLE V – ASSOCIATION RIGHTS 

SECTION 5.01 EXCLUSIVE ASSOCIATION RIGHTS 

Recognition of the Association as the bargaining agent shall entitle the Association to 
exclusive rights. These rights include: 

A. To use facilities of any building for Association meetings provided that no other 
school related activities are scheduled as well as provided that the building 
administration is notified in advance of the date requested. The Association will 
request use of the building on the designated form. The Association agrees to pay any 
charge normally assessed to groups for use of the building if the use occurs on a 
Saturday or Sunday. 

B. To use the Board-owned equipment routinely available to regular teaching employees, 
such as computers, calculators, duplicating equipment, provided that the Association 
assumes full responsibility for any loss, theft, or destruction of aforementioned 
property while it is in its possession and supplies for such equipment used will be 
furnished or paid for by the Association. 

C. To use the inter-school mail system in the schools’ offices to distribute Association 
materials in a manner so as not to disrupt the normal operations of the school. 

D. To be assigned bulletin board space for use in each building in an area mutually 
agreed upon by the building principal and the Association representative(s). Any area 
must not interrupt nor interfere with school operations. 

E. To allow Association members within the building to call meetings on their duty- free 
lunch period. 

F. To allow the president of the Association to visit schools other than his/her home 
building during his/her duty free lunch period. This must not interfere with duties 
assigned by the building administrator. 

G. To allow time at faculty meetings - the principal shall allow time at the end of faculty 
meetings for the Association representative to make announcements, providing that 
such time has been requested in advance. 

H. To use the public address system - The principal or designee shall allow Association 
announcements to be read over the public address system. All Association 
announcements will be reviewed by the Principal or designee in advance. Every 
attempt shall be made to make Association announcements with all of the other 
announcements on the public address system. 

I. To notification of school board meetings - A copy of the board agenda, prior meeting 
minutes, and any non-confidential materials included with the package shall be 
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made available electronically to the President of the Association at the same time it is 
delivered to the members of the board. The monthly financial statement shall be 
available on the District Web Site after board action. Requests for other materials 
shall be handled by the Superintendent and the Association President. 

J. To use the school phone for Association business - Association officers and 
representatives shall have the right to use school phones for Association business 
providing they pay all tolls or fees and that they do not disrupt the normal operation of 
the school. 

K. To distribute Policy Manuals - On or before the first day of school, the Huron City 
School’s Policy Manuals and Administrative Rules and Regulations shall be available 
on the District Web Site. Additional copies will be available at a fixed expense to be 
determined by the Board. 

L. A key code will be issued to any Association member assigned duties in a specified 
building under the following guidelines if they request a key code. 

1. Teachers will be issued a key code for the designated building entrance. A 
signature will be required upon receipt of the key code. 

2. Teachers who use a key code to access a building during off-school hours are 
responsible for seeing that all room doors are locked, all equipment is put away 
and secured as found, lights are turned off, and the outside entrance is also 
secured. 

3. Teachers are to maintain security of any school key codes, never to loan them 
to students or to other non-school personnel, and carry them with no 
identification, so that if lost, no finder will be able to use them. 

4. Keys will be distributed as needed for access to building Key Pads and access 
to classrooms, gates, copiers, and mailboxes. Keys will not be duplicated. 

5. Cost incurred as a result of a lost key will be assumed by the teacher 
responsible for the lost key and shall be limited to the replacement of one (1) 
key and one (1) door lock. 

SECTION 5.02 FAIR SHARE FEE - RESERVED in the event of future legal changes. 

The Board shall deduct from the pay of the members of the bargaining unit who elect not to 
become or to remain members of the Huron Education Association a fair share fee for the 
Association’s representation of said non-members during the term of this agreement. 
However, no non-member filing a timely demand shall be required to subsidize partisan 
political or ideological causes not germane to the Association’s work in the realm of 
collective bargaining. 
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A. Setting Fee and Notifying Board 

Notice of the amount of the annual fair share fee, which shall not be more than 100% 
of the unified dues of the Association, shall be transmitted by the Association to the 
Treasurer of the Board on or about September 15 of each year during the term of this 
Agreement for the purpose of determining amounts to be payroll deducted, and the 
Board agrees to promptly transmit all amounts deducted to the Association. 

B. Deduction of Fee 

Payroll deduction of the fair share fee shall begin with the first payroll period after 
January 15. 

C. Termination of Membership 

The Treasurer of the Board shall, upon notification from the Association that a 
member has terminated membership, commence deduction of the fair share fee with 
respect to the former member and the amount of the fair share fee yet to be deducted 
shall be the annual fair share fee less the amount previously paid through payroll 
deduction. 

D. List of Fee Payers 

The Board agrees to submit with each transmittal a list of the names of the bargaining 
unit members for whom all such fair share deductions were made, the period covered, 
and the amount deducted for each. 

E. Rebate Procedure 

The Association represents to the Board that an internal rebate procedure has been 
established in accordance with O.R.C. Section 4117.09 (C) and that a procedure for 
challenging the amount of the fair share fee has been established and will be given to 
each bargaining unit member who does not join or terminates membership in the 
Association and that such procedure and notice shall be in compliance with all 
applicable state and federal laws and the Constitution of the United States and the 
State of Ohio. 

F. Rebate Request 

Upon timely demand, non-members may apply to the Association for an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by the 
Association. 
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G. Liability Arising From Enforcement 

The Association, on behalf of itself, the OEA, NEA, and NEOEA, agrees to indemnify 
the Board for any cost or liability incurred as a result of the implementation and 
enforcement of this provision, provided that: 

1. The Board shall give a ten (10) day written notice of any claim 
made or action filed against the employer by a non-member for 
which indemnification may be claimed; 

2. The Association shall reserve the right to designate counsel to represent and 
defend the employer; 

3. The Board agrees to: 

a. Give full and complete cooperation and assistance to the 
Association and its counsel at all levels of the proceeding; 

b. Permit the Association or its affiliates to intervene if it so desires; 
and/or 

c. Not oppose the Association or its affiliates’ application to file briefs 
amicus curiae in the action. 

4. The Board acted in good faith compliance with all the fair share provisions of 
this Agreement. However, there shall be no indemnification if the Board 
intentionally and willfully fails to apply (except due to court order) or 
misapplies such fair share fee provisions herein. 

H. Grievability 

Fee payers shall not be entitled to use the grievance procedure or bring action against 
the Board for collecting the fair share fee. 

SECTION 5.03 BARGAINING UNIT MEMBER ORIENTATION 

The District shall provide an annual new bargaining unit member orientation for all newly 
hired bargaining unit members. The District shall provide written notice to the Association 
president of the date, time, and location of the bargaining unit member orientation. The 
Association shall be provided not less than sixty (60) uninterrupted minutes of time to 
communicate with bargaining unit members at each new bargaining unit member orientation. 
All non-bargaining unit members shall excuse themselves during this portion of the 
orientation. 
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ARTICLE VI – TEACHING CONTRACTS 

SECTION 6.01 TEACHER CONTRACTS 

A. There shall be three types of contracts: 

1. regular teaching contracts: contracts issued to full or part time 
certificated/licensed teachers for teaching duties shall be of two types, limited 
or continuing, as specified in the O.R.C.; 

2. supplemental contracts: contracts issued to certificated/licensed staff members, 
full or part time, or to lay persons for co- or extra-curricular or athletic duties; 

3. subcontracted services contracts: contracts issued to non- certificated/licensed 
persons engaged in instructional activities as limited by this Agreement. 

All Supplemental contracts shall be automatically non-renewed for the next school 
year without the Board having to provide written notice of such non-renewal, except 
those supplemental contracts renewed per Article 9.06. 

B. Subcontracted services contracts shall only be one-year contracts which shall be 
automatically non-renewed for the next school year. 

SECTION 6.02 LIMITED CONTRACTS AND ANNUAL SALARY NOTICES 

A. The Board shall issue contracts in compliance with all applicable state law. 

B. Contracts/Salary notices shall contain the following: 

1. Base Salary - The salary step and experience level of the contracted teacher in 
accordance with the negotiated Contract. 

2. School Calendar - The negotiated school calendar shall be made an 
addendum to the individual teacher contract/salary notices. 

SECTION 6.03 SUPPLEMENTAL CONTRACTS 

A. Supplemental duties shall be defined as those duties which are performed in 
addition to the employee’s regular teaching duties. 

B. Employees performing supplemental duties shall be issued written, individual, 
limited contracts that include: 

1. duration of supplemental contract 
2. title of supplemental position 
3. amount of supplemental compensation or hourly rate by payment method 
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4. supplemental job description 

C. All supplemental contracts shall be issued each year for all positions posted and filled 
in accordance with Article IX. 

SECTION 6.04 SUBCONTRACTED DUTIES 

The Huron Board of Education may subcontract duties out provided the following 
conditions are met: 

A. The position being subcontracted must first have been posted for five (5) days 
according to Section 9.05. 

B. Any teacher(s) presently employed and qualified by meeting the posted qualifications 
for the position who applies shall have been offered the position and refused to accept 
it. 

C. No teaching position shall be reduced as a result of subcontracting. 

D. The Board will not hire any non-certificated/licensed person(s) to teach more than five 
(5) hours per week. 

ARTICLE VII – EMPLOYMENT CONDITIONS 

SECTION 7.01 WORK DAY/WORK YEAR 

A. Length of School Day - The length of the normal school working day for all teaching 
staff will be seven (7) hours and forty (40) minutes, including any lunch and planning 
time. This time may be extended to include the monthly faculty meeting, department 
and grade level meetings, and conferences, or changes to the calendar that necessitate 
the work day to be extended no more than eight (8) hours. 

B. The working day shall include twenty (20) minutes which will not be used as student 
contact time. Each teacher shall receive a daily duty free lunch period of no less than 
thirty (30) consecutive minutes. Each of the annual open houses shall be scheduled 
outside of the contractual work day for a maximum of ninety (90) minutes on the first 
teacher work day. Specific start and end times will be mutually agreed upon at the last 
Labor Management Meeting of the prior school year. All teachers will be dismissed 
sixty-five (65) minutes early the day before Christmas vacation and all teachers will be 
dismissed seventy (70) minutes early the last scheduled student day. 

C. Length of Work Year - The annual salary is based upon one hundred eighty-four 
(184) teacher days for a returning teacher (the equivalent of one thousand four 
hundred ten and 2/3 (1,410.67) working hours) and one hundred eighty-five (185) for 
a teacher new to the system (the equivalent of one thousand four hundred eighteen and 

13 



 
 

         
    

      
            

 
 

     
 

               
           

              
     

 
 

          
             
 

 
         

    
          

          
           

    
 

    

  
         

   
 

     
                

  
 

          
 

    

          
              

 
             

 
 

1/3 (1,418.33) working hours). This will include one hundred seventy-nine (179) days 
of student instruction, one (1) preparation day with no meetings scheduled as the first 
teacher work day, one (1) records day scheduled as the last teacher work day, and 
three (3) in-service days. Any extension to the calendar shall be compensated on a per 
diem rate per pay step on the salary schedule. 

SECTION 7.02 PREPARATION/CONFERENCE PERIODS 

A. Every teacher grades pre-K through five (5) shall have a minimum of two hundred 
(200) minutes of preparation/conference time per week. One hundred eighty (180) 
minutes of the two hundred (200) minutes shall be scheduled during the student day in 
no less than thirty (30) consecutive minutes slots, exclusive of student travel time. 
This provision does not apply to traveling teachers. 

B. Every teacher grades six (6) through twelve (12) shall have a preparation/conference 
time equal to one class period, that is no less than forty (40) consecutive minutes per 
day. 

C. Compensation for Substituting During Conference or Planning Periods 

Teachers who agree to substitute during a conference or planning period at the request 
of the Principal shall be paid thirty dollars ($30) per substitution for a regular class 
period and ninety dollars ($90) for Saturday supervision. The time slip will be signed 
by the Principal and teacher and turned in by the Principal to the Treasurer for 
payment. Payment shall be scheduled within the next two (2) scheduled pay dates. 

SECTION 7.03 EXTENDED TIME 

Extended days in addition to the regular school year, or days in addition to the regular school 
week, will be compensated on a daily rate per step on the salary schedule: i.e.- salary on 
salary schedule divided by 184 days x day(s) of service = extended rate. 

Courses taught in addition to the required school day shall be compensated at a rate prorated 
per step on the regular salary schedule: i.e. - the extended rate divided by number of periods in 
the day times number of periods taught. 

All other duties will be covered under separate supplemental contracts. 

SECTION 7.04 NONTEACHING DUTIES 

A. The Board and the Association agree that a teacher’s primary responsibility is to teach 
and that his/her energies, should, to the extent possible, be utilized to this end. 

B. To achieve this goal, teachers shall not be required to do office work, or Custodial 
work, except in emergencies. 
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SECTION 7.05 SCHOOL CALENDAR 

A. The Association recognizes that in the development of the calendar, the concerns of the 
Board, Administration, HEA and HCEA all will be considered by the Board. Therefore, by 
January 15th annually, the Superintendent and/or his designee and the HEA President 
and/or his designee shall meet to develop at least two (2) alternative school year 
calendars per year for up to two (2) years. At least one (1) proposal option will start 
after Labor Day. Upon completion of the two (2) alternatives, employees shall be 
polled regarding the calendars, with one representative from the Association and one 
representative of the Administration tallying the results. The calendar receiving the 
most votes will be presented to the Board by the Superintendent. 

1. It is further understood that at least the following are to be included as non-
school days in the school calendar - Good Friday and/or the Monday after 
Easter, Labor Day, Thanksgiving Day and the Friday following, Christmas Eve 
Day, Christmas, New Year’s Day, Martin Luther King Day, Presidents Day, 
and Memorial Day. 

2. The following school events are to be included on the calendar drafts – Dates 
and times of Parent/Teacher Conferences at each building, Open House dates 
and times at each building, Grading Period beginning and ending dates, and 
scheduled In-Service Days. 

B. There will be five (5) allowed Calamity Days that do not need to be made up by 
students or bargaining unit members. If a need arises for more than five (5) calamity 
days, the District will provide instruction via synchronous learning days. Synchronous 
learning days will begin at 9:30 a.m. and end at 2:00 p.m. Bargaining unit members may 
instruct remotely provided they are able to fulfill their contractual responsibilities. Bargaining 
unit members shall satisfy their responsibility for student attendance on synchronous learning 
days by reporting the students that attended online learning that day. Bargaining unit 
members will make up all other student days provided it does not exceed the 
contractual work year. If state law changes either in the number of calamity days 
allowed or the number of required make up days that law will supersede this provision 
subject to Letter C below. 

C. The Board agrees to consult with representatives of the Association in regard to make-
up days whenever the Huron City Schools are forced to close for a designated period. 
The Board reserves the right to make the final decision regarding make-up days after 
full consideration of the Association’s recommendation regarding the make-up 
schedule. The Board does not agree to provide premium pay or other stipends beyond 
that which is required by state law. 
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SECTION 7.06 PART-TIME TEACHERS 

A. Definition 

A “part-time” teacher is a member of the bargaining unit represented by the 
Association who is regularly employed by the Board for a period of service less than 
the full work day specified in the Master Agreement. A full work day is defined as 
being assigned to teach a minimum of six (6) instructional classes. No teacher 
employed as full-time shall subsequently be employed as part-time except through 
voluntary transfer or through the implementation of the negotiated Reduction-in-Force. 

B. Eligibility 

Teachers who hold an appropriate teaching certificate/license will be eligible to be a 
part-time teacher. 

C. Salary and Fringe Benefits 

Part-time teachers will receive a prorated portion of the salary they would be eligible 
to receive if they were working full-time, pursuant to state minimum standards and the 
Master Contract. This proration shall be calculated as follows: 

1. A part-time teacher teaching 5th through 12th grade shall receive one- seventh 
(1/7) of his/her appropriate salary schedule placement for each regular period 
of assigned instruction and conference time. Travel time, lunches (if the lunch 
falls between assigned classes), and/or duty will be compensated at a prorated 
per diem rate. 

2. A part-time teacher teaching PK through 4th grade shall be paid a percentage of 
his/her appropriate salary schedule placement calculated by dividing his/her 
assigned instruction, conference time, travel time, lunches (if the lunch falls 
between assigned classes) and/or duty minutes by three hundred sixty (360) 
minutes (i.e., the total elementary instructional time). 

3. Such teachers may elect to purchase health and life insurance through the 
Board’s group plans with the Board paying a prorated amount of each part-
time teacher’s insurance premiums equal to the amount of time they have 
assigned duties, effective with new hires in 1991. Teachers employed prior to 
1991 shall retain the same insurance coverage they received at the time of their 
employment. Proration for insurance purposes shall be identical to proration 
for salary. 

D. Teaching and Non-Teaching Duties 

Part-time teachers shall have their assigned teaching duties scheduled consecutively 
during the school day and are not required to arrive prior to or remain after the 
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completion of these duties unless compensated. Part-time teachers may be assigned 
non-teaching duties proportionate to full-time teachers. 

E. Seniority 

Individuals initially employed as a part-time teacher will gain seniority proportionate 
to full-time teachers. 

F. Establishment of Full-Time Service 

Part-time teachers may request a position to full-time service by requesting a voluntary 
transfer pursuant to Article IX, Section 9.03 of the current Master Contract. Part-time 
teachers may be required to work up to full-time service based upon the education 
needs of the District upon a two (2) week prior written notice. 

G. Substituting 

Part-time teachers who voluntarily substitute shall be paid in accordance with Article 
VII, Section 7.02 of the Master Contract. 

SECTION 7.07 TRAVELING TEACHERS 

A. There shall be at least three (3) reserved parking spaces at each school building for 
teachers who must travel between schools. 

B. Teachers shall be provided with at least fifteen (15) minutes to travel between 
schools. 

SECTION 7.08 JOB SHARING 

A. Subject to approval of the Superintendent, job sharing is a voluntary arrangement 
between two (2) teachers to share one (1) full time teaching position. 

B. Job sharing arrangements are approved for one (1) year only. Job sharing partners may 
reapply for each subsequent year they wish to continue the arrangement. 

C. Teachers are responsible for identifying prospective job sharing partners. Only current 
members of the bargaining unit with continuing contract status and/or at least five (5) 
years in the District may be considered for job sharing arrangements. 

D. Teachers who wish to job share must submit annually a written application for such 
arrangement to the affected building principal and provide a copy to the 
Superintendent by March 1st. Job sharing applications will: 

1. confirm that the prospective job-sharing partners are committed to the 
arrangement, if approved, for the full school year; 
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2. include a plan describing the teaching techniques, methods and grading 
practices of the proposed partners, and how these will be implemented to 
insure compatibility, consistency, and continuity of instruction; and 

3. specify the manner in which the position will be split. 

Following submission of the application, the proposed job-sharing partners will 
arrange to meet with the principal of the building to discuss their application 
by March 15th. 

E. The applications will be approved or rejected by the Superintendent by April 1. The 
decision of the Superintendent to approve or reject an application is not subject to the 
grievance procedure. 

F. The salary and benefits of job-sharing partners will be allocated on a basis 
proportionate to their sharing of responsibilities. 

G. Both job sharing partners will attend the first five (5) student days of the year, as well 
as all pre-service days. Additionally job-sharing partners are expected to attend all 
required meetings outside the student day. The annual salary paid to job sharing 
partners includes attendance on the days and at the events herein specified. 

H. Job sharing partners will be given priority for the opportunity to serve as a substitute for 
their absent partner at the substitute rate. 

I. The seniority accumulation of job-sharing partners will be prorated on a basis 
proportionate to their job sharing responsibilities. 

J. The conclusion of a job-sharing arrangement will be deemed a basis/reason for 
reduction in force under Article 11. 

SECTION 7.09 PROFESSIONAL BEHAVIOR 

The bargaining unit member and the administration will demonstrate conduct and dress that 
follows generally recognized professional standards in accordance with Board Policy and the 
Licensure Code of Professional Conduct for Ohio Educators. 

SECTION 7.10 COMPLAINTS AGAINST BARGAINING UNIT MEMBERS 

A. If a parent or other member of the community makes an oral or written complaint 
about a bargaining unit member, no record of such complaint may be placed in either a 
working file or personnel file unless the Superintendent or Building Principal: 1) 
notified the bargaining unit member of the complaint; 2) encouraged the community 
member to meet with the bargaining unit member and the Administration to resolve 
the complaint; 3) met with the bargaining unit member to discuss the complaint and 
the bargaining unit member’s response; and 4) the parent or member of the community 
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has reduced the complaint to writing. The bargaining unit member shall be given a 
copy of such complaint. The bargaining unit member shall have the right to answer the 
complaint and have the answer attached to the file copy. Anonymous letters or 
information shall not be placed in the bargaining unit member’s file nor shall any 
record be made of same, except per Section B below. 

B. If there are repeated anonymous complaints on the same issue or an anonymous 
complaint concerns matters of particular seriousness, the administrator may investigate 
the matter further and the teacher shall be entitled to union representation of their 
choice. 

C. Nothing in this Article shall be construed to limit any obligations required under 
O.R.C. 2151.421, 3319.073, Title IX Investigations, or other obligations required by 
law. 

SECTION 7.11 ACADEMIC FREEDOM 

A. Teachers shall teach in accordance with the adopted course of study. The Board and 
the Association recognize the rights and responsibilities of professional staff members 
to instruct their classes. Supplemental material(s), book(s), and/or resource person(s) 
must be appropriate for the class and subject area. A resource person(s) visiting the 
classroom must have the prior approval of the building principal. 

B. Each teacher has the final authority to grade students in his/her charge. Change of any 
student’s grade without the teacher’s consent will occur only if it has been 
demonstrated that the grade was not given in a professional and intellectual basis. 
Notice of any such grade change will be given to the teacher (along with notice of the 
teacher’s right to grievance), the student’s parents, and the teacher’s immediate 
supervisor. 

C. Academic freedom shall be guaranteed to teachers within the confines of the 
Constitution of the United States. Teachers shall be free from censorship and artificial 
restraints. 

D. The private life of a professional staff member outside the confines of the school 
and/or school related activities is not within the appropriate concern or attention of the 
Board except as it may directly prevent the professional staff member from properly 
performing his/her assigned functions. 

SECTION 7.12 DRUG-FREE WORKPLACE 

This provision of the Agreement is entered into pursuant to section 5154 of the Drug-Free 
Workplace Act of 1988. This Article does not replace the requirement to report child 
endangering (O.R.C. 2151.421) and any employee who admits to, pleads guilty, or is 
convicted of child endangering acts or sale or dispensing of drugs or alcohol to minors shall be 
exempt from this Article. 
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A. No employee of the Huron City School District while on school premises or as part of 
his/her activities shall unlawfully possess, use, or distribute illicit drugs, controlled 
substances, or alcohol. 

B. “Workplace” shall be defined as the site for the performance of work done in 
connection with a federal grant. The workplace shall include any school building, 
school property, school-owned vehicle(s), or school approved vehicle(s) used to 
transport students to and from school or school activities; off school property during any 
school-sponsored activity, event, or function, such as field trip or athletic event where 
students are under the jurisdiction of the school district where work on a federal grant 
is performed. 

C. Any member of the Huron Education Association bargaining unit who admits to, 
pleads guilty, or is convicted in any court of law of a first alcohol or drug offense 
which is a misdemeanor and which occurs in the workplace shall be referred to and 
satisfactorily complete, under accrued sick leave, a drug rehabilitation and intervention 
program. The employee shall not return to his/her employment assignment should the 
employee fail to comply with the provisions of this requirement. 

D. Any member of the Huron Education Association bargaining unit who admits to, 
pleads guilty, or is convicted in any court of law of a second alcohol or drug offense 
which is a misdemeanor and which occurs in the workplace shall waive all rights of 
the negotiated agreement and the Board will act upon the Superintendent’s personnel 
action recommendation which shall comply with all laws governing such personnel 
action by the Board. 

E. If any member of the Huron Education Association bargaining unit pleads guilty to or is 
convicted of an alcohol or drug abuse offense which is a felony, or a misdemeanor 
resulting in the withdrawal of proper certification/license, he/she will waive rights of 
this agreement and the Board shall take such personnel action deemed necessary 
within the limits of the law. 

SECTION 7.13 PERSONNEL FILES 

A. The official personnel file of each employee shall be maintained in the office of the 
Board. Each building administrator may retain a working file of copies of materials 
placed in a teacher’s personnel file. This working file shall be destroyed at the end of 
one year. Copies of official evaluations are excluded from the one-year period. 

B. An employee shall have access to his/her personnel file upon request, within a 
reasonable time period. A representative of the employee shall have access to said 
employee’s personnel file when said employee requests such access. 

C. A teacher shall be notified immediately of any request(s) to view the contents of the 
teacher’s personnel file. The teacher may review his/her file during this time and shall 
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be given the opportunity to be present when his/her file is viewed, if the teacher is 
available. Nothing in this procedure shall be construed to waive any rights conferred 
under O.R.C. Chapter 1347 or to violate O.R.C. 149.43. 

D. An employee shall be entitled to a copy of any material(s) in his/her file upon written 
request and payment of the copying cost. Copying costs shall not exceed $.05 per 
page. 

Anonymous letters or information shall not be placed in the employee’s personnel file 
unless the anonymous letters or information result in an investigation pursuant to 
Section 7.10(B) of this Agreement. 

E. Any materials of disciplinary nature may, upon written request to the Superintendent, 
be moved to a separate file not identifiable to the teacher and will not be considered in 
any future discipline after three (3) years if there have been no other intervening 
disciplinary incidents of a similar nature. Personnel records may be expunged or 
destroyed only as permitted by the Board’s records retention policy. 

F. Each employee shall have the right to indicate those documents and/or other materials 
in his/her personnel file which he/she believes to be obsolete, untimely, inappropriate, 
and/or inaccurate. The employee shall have the right to request obsolete, untimely, 
inappropriate and/or inaccurate materials be removed from the file and destroyed, 
provided that documents will be destroyed only as permitted by the Board’s records 
retention policy. Such request shall be reviewed by the Superintendent. The 
Superintendent shall give written reasons for not removing the materials from the 
employee’s personnel file. If not satisfied, the employee may appeal under O.R.C. 
1347. 

G. All negative materials placed in the bargaining unit member’s file shall be presented to 
the employee for signature. The employee’s signature indicates that he/she has viewed 
and received a copy of the material. The signature does not indicate acceptance or 
approval of the material. 

H. Nothing in this Section is intended to conflict with O.R.C. 149.43. In the event that any 
conflict does exist, the provisions of O.R.C. 149.43 shall prevail. 

SECTION 7.14 TECHNOLOGY COMMITTEE 

A District Technology Committee will be established consisting up to four (4) representatives 
appointed by the Superintendent and a teacher representative from each of the following grade 
bands: PreK-2, 3-5, 6-8 and 9-12 to be appointed by the HEA President, and ex-officio members 
appointed and approved of by the Committee. The Committee will analyze technology issues 
and make recommendations on instructional uses, training teachers, funding, maintenance of 
equipment, and effective use of personnel, and the technology policy. The Committee’s will 
submit recommendations made by consensus to the Superintendent. The Committee shall 
meet at least three (3) times per school year, unless the parties mutually agree to additional 
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meeting(s). 

SECTION 7.15 FRESHMAN ORIENTATION 

High School teachers will be required to attend Freshman Orientation. Freshman Orientation 
will occur one (1) hour prior to the start time of Open House at the High School. Teachers will 
be excused from an equal amount of time of attendance at Parent/Teacher conferences. 

ARTICLE VIII – NON-RENEWAL AND TERMINATION 

SECTION 8.01 LIMITED CONTRACT NON-RENEWAL 

A. Non-renewal of a limited contract teacher with less than six (6) years teaching 
experience in the Huron City Schools shall be pursuant to O.R.C. 3319.11 and 
3319.111. 

B. Non-renewal of a limited contract teacher with six (6) or more years teaching 
experience in the Huron City Schools shall be for just cause and in compliance with the 
applicable provisions of this agreement. Violations shall be subject to the grievance 
procedure. This Article supersedes O.R.C. 3319.11 and 3319.111. 

SECTION 8.02 TERMINATION OF CONTRACT 

The termination of a contract during the term of such contract shall be only for those grounds 
as set forth in O.R.C Section 3319.16: for good and just cause. The procedures for 
termination of a contract shall be as prescribed in O.R.C. 3319.16 and O.R.C. 3319.161. 

ARTICLE IX – ASSIGNMENT, TRANSFER, AND VACANCY 

SECTION 9.01 DEFINITIONS 

A. Transfers are those actions which cause the teacher(s) to change grade level at the 
elementary level or subject area at the middle and high school level. 

B. Transfers shall be of two types: voluntary and involuntary. 

C. Transfers may be made by the Superintendent for all vacant teaching positions as 
found in Section 9.05 of this Article. 

D. Involuntary transfers are those transfers which are initiated by the administration. 

E. Voluntary transfers are those transfers which are requested by teachers. 

F. Last scheduled work day shall be defined as the last work day for certificated/licensed 
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employees. This is not to include extended and/or supplemental contract work days. 

SECTION 9.02 ASSIGNMENT 

A. Teachers shall receive final notices of assignment no later than May 30, except those 
hired thereafter. Every teacher shall receive notice of his/her assignment which shall 
contain the grade or grades, course or courses, subject or subjects and building or 
buildings where assigned for the next year. Nothing in this Article limits the 
Superintendent’s right of assignment pursuant to O.R.C. 3319.01. Assignments will not 
be arbitrary and/or capricious. 

B. Teachers will receive a detailed schedule of their assignments per Section 9.02(A), 
including classes, duties, as well as the names of each student in their class(es) two (2) 
weeks prior to the first student day for the school year in which the schedule is 
effective. Such schedule(s) are subject to revision based on District and/or student 
needs. 

SECTION 9.03 VOLUNTARY TRANSFER 

A. Teachers may request a transfer annually at the time of filing their written notice of 
intent or when posting of job openings occurs. Teachers may apply for any posted 
vacancy for which they are certificated/licensed and meet minimum qualifications. 
Such requests shall be made subject to the time limits outlined in Section 9.05 of this 
Article. Present staff will be given an interview and reasons will be given if not hired. 

B. If two (2) teachers request to voluntarily transfer to the position held by the other, they 
shall discuss the request with the principal. After all affected parties have been 
informed, the Superintendent shall make his/her decision. 

SECTION 9.04 INVOLUNTARY TRANSFER 

A. Involuntary transfers shall not be arbitrary or capricious. Any employee involuntarily 
transferred shall be given written reason(s) for such transfer. 

B. Involuntary transfers for teaching assignments may be made after the last scheduled 
work day because of death, resignation, illness, or other conditions arising while 
fulfilling his/her duties. The principal and/or Superintendent shall inform the affected 
teacher(s) of the request to transfer and discuss the reasons with those affected. 
Assignments from extra duty to classroom responsibilities, and vice versa, shall be 
made without compensation. Teachers may be involuntarily assigned to vacated 
positions only as follows: 

1. On an emergency basis: The administration may take up to twenty-one (21) 
calendar days to find a permanent replacement for the vacated position, either 
from within or without the staff. If a replacement is found for the first vacated 
position, then the temporarily assigned teacher will return to the previous 
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assignment. No premium pay may be requested. 

2. On a permanent basis: The administration may, after twenty-one (21) calendar 
days have elapsed and no permanent replacement has been found, choose to 
place a teacher in the position for the duration of that school year only. 

a. The teacher must be certificated/licensed and qualified for the position. 

b. Compensation for assuming the new position when the involuntary 
transfer is due to increases or decreases in student enrollment, or 
changes in enrollment in subjects, courses, or grade levels, or summer 
resignations of teachers will be handled by following the following 
process: 

i. On or before the last scheduled work day – No compensation. 

ii. After the last scheduled work day – one (1) professional day 
during the summer paid at his/her daily rate. 

iii. The Board will move the teacher’s belongings to the new 
assignment, if the new assignment occurs after the last 
scheduled work day. 

iv. During the school year – one (1) professional day to prepare for 
the change in assignment. 

c. Compensation for assuming the new position that is not due to 
increases or decreases in student enrollment, or changes in enrollment 
in subjects, courses, or grade levels, or summer resignations of teachers 
will be handled by following the following process: shall be at a 
premium rate according to the following scale: 

i. On or before the last scheduled work day – No premium pay. 

ii. After the last scheduled work day-July 20 – 50% of Premium 
pay; July 21-start of school – 100% of premium pay. 

iii. During the school year – premium pay prorated on the basis of 
number of days worked in the new position. 

iv. Premium pay shall be 20% of the individual teacher’s teaching 
salary computed without extracurriculars. Premium pay will be 
prorated on the basis of the number of periods teaching in the 
new position. 
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SECTION 9.05 VACANCY POSTINGS 

A. A vacancy shall be defined as any open position in the bargaining unit which the 
Superintendent determines shall be filled resulting from: 

1. an employee’s leaving employment as a result of termination, resignation, or 
death; 

2. an employee’s non-renewal for cause; 
3. an employee’s transfer to another position; 
4. the creation of a new bargaining unit position. 

B. In anticipation of a vacancy resulting from the four (4) reasons listed in the section 
above, the Superintendent may post a position for interviewing purposes only. 

C. Posting for vacancies shall be done as soon as possible but no later than thirty (30) 
calendar days after the occurrence of the vacancy. 

D. The Association president or her/his designee shall receive written notification of all 
vacancies, and the same notification shall be posted on teacher lounge/work room 
bulletin boards in each building, and emailed to teachers. 

E. All bargaining unit vacancies which occur shall be posted for a period of five (5) work 
days. All bargaining unit members may bid on all postings for which they are 
certificated/licensed and meet minimum qualifications. Administrative vacancies shall 
be posted according to Board policy. 

F. The vacancy notification shall include the position title, entry level qualifications, 
licensing and/or certification requirements, description of the position’s duties, 
location where it is to be performed, date of initial posting and last date to apply for the 
position. 

G. No vacancy occurring during the school year may be filled on a temporary basis for 
more than forty (40) calendar days at which time the vacancy shall be permanently 
filled. Any teacher hired for said vacancy shall be automatically non-renewed at the 
end of the year without Board action or hearing. This shall supersede O.R.C. 3319.11 
to the extent permitted by law. 

H. When all other conditions are equal, seniority within the bargaining unit shall be the 
final determining factor in the filling of a vacancy. 

SECTION 9.06 FILLING SUPPLEMENTAL POSITIONS 

A. All qualifications for the supplemental position shall appear on the posting notice that 
will be posted electronically to the Association. Employees who apply and who meet 
stated qualifications on the job listing shall be interviewed and such an employee shall 
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be granted the position. Head coaching positions in the areas of football, track, 
wrestling and basketball may be opened to others outside the bargaining unit if, after 
interviewing all employees who applied, the employee(s) was/were notified in writing 
as to the reasons why they were not granted the position with recommendations for 
improvement. 

B. Acceptance of a supplemental contract shall be voluntary. 

C. An employee’s performance in a supplemental contract position (other than extended 
time) shall not be included in the evaluation of a regular teaching contract. 

D. Teachers shall be provided an intent sheet during the month of March to indicate their 
preference of assignment or reassignment to any supplemental position. 

E. A vacant position shall be posted for five (5) work days. If the vacancy occurs less than 
five (5) work days prior to the start of the activity, the administration may, with the 
notification of the Association, waive the posting requirement. 

F. The intent of this section is that bargaining unit members be given supplemental 
positions. 

G. If no bargaining unit member applicants meet the written qualifications for a 
supplemental position contained in the posting notice, then the Board may open the 
position to candidates outside of the bargaining unit. All supplemental positions will 
automatically non-renew without any additional Board action except as otherwise 
specified herein. 

H. Based upon a satisfactory evaluation for the supplemental position, the Board shall re-
employ the incumbent in a supplemental position, if that position is re- established for 
the following year without following the posting requirement above. Persons so re-
employed will be notified not later than May 31 of such re- employment for the 
following year. 

I. Persons non-renewed for cause shall not be reconsidered for that position for the 
following year. 

J. Nothing contained within this agreement requires that any supplemental be filled. 

SECTION 9.07 SUPPLEMENTALS 

A. The Board will have only members of the bargaining unit perform the supplemental 
duties, contained in Appendix D-3, subject to the provisions of Section 9.06 of this 
Agreement. 

B. The Board shall have the authority to create supplemental positions under this 
subsection. If a new position is created, the Board shall negotiate with the 
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Association covering the rate of compensation the job description, and criteria used for 
assessment in accordance with Article 2, Section 2.03 of this Agreement. 

C. The supplemental pay scale (Appendix D-4) is a percentage of the base teacher salary 
at a Bachelor’s Degree, Step 0. All non-bargaining unit members will be paid this 
ratio. 

D. Upon request of bargaining unit members, new supplemental positions shall be 
considered. New supplemental positions shall be subject to assessment, using criteria 
developed jointly by the Association or designees and the Board or designees. Criteria 
shall be established on or before November 1. The Board shall maintain the authority 
to fill supplemental positions under this subsection. 

E. Faculty managers will not be responsible for scheduling of athletic events or travel but 
will assist the administration as needed per job description. 

ARTICLE X – SENIORITY 

SECTION 10.01 DEFINITION 

Seniority shall be defined as the total length of continuous service within the Huron School 
System. 

SECTION 10.02 PROCEDURE FOR CALCULATING SENIORITY 

A. Seniority shall begin to accrue from the first day worked in a bargaining unit position. 

B. Seniority shall accrue for all time an employee is on active pay status, on a Board 
approved teaching or studying leave of absence, or is receiving worker’s compensation 
benefits. 

C. Time spent on inactive pay status (unpaid leave or layoff) shall not contribute to the 
accrual of seniority but shall not constitute a break in seniority. 

D. Full-time employees shall accrue one (1) year of seniority for each year worked as 
determined by the minimal full time standard. 

E. Part-time employees shall accrue seniority pro-rated against the minimal full-time 
standard. Part-time teachers employed on or before July 31, 1991, shall continue to 
accrue full seniority. 

F. No employee may accrue more than one (1) year of seniority in any work year. 
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SECTION 10.03 EQUAL SENIORITY 

A. A tie in seniority shall occur when two (2) or more teachers have the same amount of 
seniority credit as determined by the seniority list. 

B. Ties in seniority shall be broken by the following method to determine the most senior 
teacher: 

1. The teacher with the first day worked on a limited teaching contract shall be 
deemed most senior. 

2. If a tie persists, then the teacher with the earliest date of employment on a 
limited teaching contract, said date determined by the date of the meeting at 
which a Board resolution to hire was passed, shall be deemed most senior. 

3. If a tie persists, then the most senior teacher shall be determined by a flip of a 
coin. This procedure shall be implemented in the presence of an HEA 
representative designated by the Association President. 

SECTION 10.04 LOSS OF SENIORITY 

Seniority shall be lost when a teacher retires, resigns, dies, is employed in a non-bargaining unit 
position, is non-renewed or is discharged. 

SECTION 10.05 POSTING OF SENIORITY LIST 

A. The seniority list shall be posted annually by the first Monday of February. The Board 
shall prepare and post on the designated bulletin board in each building a seniority list 
of all teaching employees of the district, including those on any type of leave, 
indicating all areas of certification/licensure, the first day worked, the date of the Board 
resolution to hire, the contract status (limited/continuing), area of current assignment, 
full or part-time status, and continuous years of system-wide service in the District of 
each teacher. Said list shall be provided to the HEA president on or before the dates of 
posting. Part-time for purposes of this Article is defined in Section 7.06. 

B. Each teacher shall have twenty (20) calendar days from the date of posting to 
authenticate the validity of all data pertaining to his/her seniority status. Any errors 
must be brought to the attention of the Superintendent in writing within the twenty (20) 
calendar day period. The Superintendent shall investigate all reported inaccuracies, 
make adjustments as may be in order, and post an updated list immediately. Upon 
posting of the updated list, teachers shall have ten (10) calendar days to report any 
errors of the updated list to the Superintendent. The Superintendent shall investigate 
any reported errors and immediately post a final list. No protest shall be considered 
after posting of the final list and the list shall be considered as final until the next 
posting. 
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C. The names of the teachers on the seniority list shall appear in seniority rank order with 
the name of the most senior teacher appearing at the top of the listing and the name of 
the least senior teacher appearing at the bottom. 

ARTICLE XI – REDUCTION IN FORCE 

SECTION 11.01 REASONS FOR REDUCTION IN FORCE 

The Board may reduce the number of teaching positions by suspending contracts for one or 
more of the following reasons: 

A. Decreased enrollment of pupils; 

B. Return to duty of regular teachers after leaves of absence; 

C. Suspension of schools or territorial changes affecting the district; 

D. Financial reasons. 

SECTION 11.02 PROCEDURE FOR REDUCTION IN FORCE 

A. The Superintendent’s recommendation for contracts to be suspended shall be made in 
accordance with the following procedures: 

1. Every effort will be made in reducing the staff to do so by normal attrition 
before implementing any reduction in force pursuant to this Article. Attrition 
means not replacing teachers who leave the district for any reason. 

2. Reductions recommended in a teaching field will be made within each field 
affected by selecting the teacher with the lowest rating on his/her evaluation. 
The teacher with the lowest evaluation rating will be the teacher whose contract 
is suspended. If two or more teachers have comparable evaluations, layoff will 
occur in reverse order of seniority. Preference shall be given first to teachers on 
continuing contracts and then to teachers on limited contracts. A teacher 
whose contract is to be suspended who holds valid certification/licensure in 
one or more areas of certification/licensure other than his/her current 
assignment may elect to displace the teacher with the least seniority in any areas 
of certification/licensure held by such teacher provided the displaced teacher has 
less seniority and a comparable or lesser evaluation. The teacher electing to 
displace another teacher shall displace the least senior teacher if his/her 
evaluation is comparable or higher, and shall not be afforded the option to 
choose a preferable position of a less senior teacher. Any such election must 
be made within two (2) workdays of the time the teacher is notified he/she will 
be affected. 
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3. Certification/licensure shall be defined as the teaching area(s) appearing on a 
teacher’s current State of Ohio certificate/license. Teachers shall be 
responsible for keeping their certification/license current. 

B. The names of teachers whose contracts are suspended in a reduction in force will be 
placed on a recall list for twenty-four (24) months from the effective date of the 
reduction. 

C. The effective date of the RIF for computing the twenty-four (24) month call back 
period shall be from the time that instruction actually began without the position being 
filled. 

D. When reasons for a RIF are determined, the teachers to be Riffed or affected will be 
notified no less than sixty (60) calendar days prior to the Board action implementing 
the RIF. 

E. This article shall not require the Board to fill any vacancy, nor shall it interfere with any 
other lawful personnel procedure in the district. 

F. Following the notification described in paragraph (D) above, the Association president 
shall receive written notification from the Superintendent delineating the reason(s), 
bargaining unit position(s), and areas of certification/licensure to be affected. Within 
fifteen (15) days of such notice, the Superintendent shall meet with the Association 
president and his/her designee to discuss the potential RIF. 

G. If a teacher displaces another in a certification/licensure area in which he/she has not 
taught nor taken additional college course credit work within the past five (5) years, 
said teacher shall be encouraged to complete additional college training 
(undergraduate or graduate), up to three (3) courses, to improve skills in that subject 
area. 

H. Accomplished and Skilled evaluation ratings will be considered comparable with each 
other for purposes of this Article. 

SECTION 11.03 RECALL RIGHTS 

Teachers on the recall list will have the following rights: 

A. No new teachers will be employed by the Board while there are teachers available for 
recall on the recall list who are certificated/licensed for the vacancy. 

B. Teachers on the recall list will be recalled in reverse order of their release for 
vacancies in the areas for which they are certificated/licensed, with preference given to 
those on continuing contracts. 
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C. If a vacancy occurs, the Board will send an announcement by certified mail to the last 
known address of the first two (2) teachers on the recall list who are qualified 
according to these provisions. It is the teacher’s responsibility to keep the Board 
informed of his/her current address and any change in his/her licensure. Any 
additional licensure shall be recognized for recall. The teacher is required to respond, 
in writing, to the district’s central office within seven (7) calendar days. Failure to 
respond will result in moving to the bottom of the recall list. 

D. A teacher may decline the offer of reinstatement of position for health reasons or if 
under contract in another school district without affecting his/her recall rights for the 
remainder of the twenty-four (24) month period. Taking employment elsewhere does 
not remove a person from the recall list. 

E. No teacher whose contract has been suspended pursuant to this Article shall lose the 
right of recall by reason of having declined a recall to a position of a lesser percentage 
of full-time employment than the position the teacher held immediately prior to the 
suspension of the teacher’s contract. 

F. A teacher on the recall list will, upon acceptance of the notification to resume active 
employment status, return to active employment status with the same seniority, 
accumulated sick leave, and position on the salary schedule as he/she enjoyed at the 
time of the layoff. Accumulated sick leave shall remain the same upon return to active 
employment provided no sick leave has been used since the initial layoff. 

G. While on the recall list, a teacher will have the option to remain an active participant for 
hospitalization and other board provided fringe benefit programs by contributing 
thereto the amount necessary to maintain such benefits, in accordance with the 
provisions set forth in the Consolidated Omnibus Budget Reconciliation Act of 1985 
(COBRA). 

H. Teachers on the recall list will be given preferential treatment as substitute and part-
time teachers. The Board shall provide all secretaries and any contracted provider 
used to identify substitutes (e.g., Rachel Wixey) with a list of teachers on the recall list. 
However, acceptance or refusal of said positions shall not disqualify any teacher from 
call back rights herein specified. 
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ARTICLE XII – SALARY AND COMPENSATION 

SECTION 12.01 TEACHING SALARY SCHEDULE 

A. Beginning with the effective date of this contract, the BA-0 Step of the Salary Index 
shall be as follows: 
Effective August 1, 2024 - $40,178.97 (3.0%) 
Effective August 1, 2025 - $40,982.55 (2%) 
Effective August 1, 2026 - $41,802.20 (2%) 

Step BA BA+30 MA MA+20 MA+30 

0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 

1.0000 
1.0450 
1.0900 
1.1350 
1.1800 
1.2250 
1.2700 
1.3150 
1.3600 
1.4050 
1.4500 
1.4950 
1.5400 
1.5850 
1.6300 
1.6850 
1.7300 
1.7552 

1.0400 
1.0900 
1.1400 
1.1900 
1.2400 
1.2900 
1.3400 
1.3900 
1.4400 
1.4900 
1.5400 
1.5900 
1.6400 
1.6900 
1.7400 
1.8000 
1.8500 
1.8751 

1.0800 
1.1300 
1.1900 
1.2450 
1.3000 
1.3550 
1.4100 
1.4650 
1.5200 
1.5750 
1.6300 
1.6850 
1.7400 
1.7950 
1.8500 
1.9150 
1.9700 
1.9951 

1.1000 
1.1600 
1.2200 
1.2800 
1.3400 
1.4000 
1.4600 
1.5200 
1.5800 
1.6400 
1.7000 
1.7600 
1.8200 
1.8800 
1.9400 
2.0100 
2.0700 
2.0952 

1.1600 
1.2200 
1.2800 
1.3400 
1.4000 
1.4600 
1.5200 
1.5800 
1.6400 
1.7000 
1.7600 
1.8200 
1.8800 
1.9400 
2.0000 
2.0700 
2.1300 
2.1551 

20 1.7803 1.9003 2.0203 2.1203 2.1803 

25 1.8054 1.9254 2.0454 2.1454 2.2054 

30 1.938 2.0705 2.1705 2.2305 

SECTION 12.02 SALARY ADJUSTMENT 

A teacher’s salary will be adjusted on January 1 or September 1 to reflect attainment of a 
higher training level on the existing salary schedule. This salary adjustment will be computed 
by the Treasurer after receipt of verification from the Superintendent’s Office of the salary 
adjustment. This is contingent upon the receipt of official transcripts prior to January 31 for a 
January 1 adjustment and prior to September 30 for a September 1 adjustment. Failure to 
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notify the Superintendent, in writing, of the completion of additional training will waive all 
rights and claims of the teacher to retroactive pay. 

SECTION 12.03 PLACEMENT ON SALARY SCHEDULE 

A. The BA+30 column shall require 150 semester or 225 quarter hours. The Master’s +20 
column shall require 20 semester or 30 quarter hours of graduate credit other than 
those earned toward the Master’s degree. The Master’s +30 column shall require 30 
semester or 45 quarter hours of graduate credit other than those earned toward the 
Master’s degree. (No presently employed certificated/licensed teacher shall be 
reduced as a result of these two definitions). 

B. The Board shall place all newly hired provisionally or permanently 
certificated/licensed personnel (including those hired for any vocational program(s) on 
the contractual salary schedule in the degree column and years of service column in 
accordance with O.R.C. 3317.13(A)(1). 

No changes will be made on a placement on the salary schedule which is based on 
information contrary to that provided by the teacher in the transcripts supplied at the 
time of employment. 

C. Newly hired non-degree and/or temporarily certificated/licensed teachers hired for any 
vocational programs shall be placed on the salary schedule in the non-degree column. 

D. All newly hired teachers for any vocational programs shall also be credited on the 
salary schedule for past experience in the industry or the private sector at the rate of 
one (1) year of experience for each of their first three (3) years of experience and at the 
rate of (1) year of experience for each two (2) years of experience thereafter. 

SECTION 12.04 PAY 

A. The annual salary for teachers shall be paid in twenty-six (26) equal installments. 
When leap year necessitates an extra pay period to fall within a twelve-month period, 
twenty-seven (27) equal installments shall be required to fulfill contracts. 

B. All teachers shall participate in a direct pay plan. The Treasurer shall deposit all 
earned income, less authorized deductions, with a financial institution designated by 
the teacher. A payroll information notice will be emailed to teachers. The financial 
institution shall be provided with the necessary payroll information of teachers no later 
than the first day prior to the time teachers would normally receive their paychecks. 

SECTION 12.05 PAYROLL DEDUCTIONS 

The Board shall provide the following payroll deduction options to all members of the 
teaching staff providing these requests have been made in writing to the Treasurer’s office: 
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A. Association Dues - Except as provided in Section 5.02, upon filing proper forms with 
the Treasurer, beginning with the first pay in October, the Employer agrees to deduct 
from the wages of any employee who is a member of the Association, Association 
Dues, initiation fees, and assessments of the Union upon written deduction 
authorization from any member of the Association. This deduction shall be without 
cost to the Association or the member in equal installments from the first two (2) 
pays of each month for nineteen (19) pays. These dues shall be deducted 
annually unless and until the Treasurer is notified in writing after August 1 and prior 
to September 1 of any year that the teacher revokes his/her authorization. 

1. Deductions shall begin with the first pay period in October. Any member who 
joins the Union after October 1 shall be entitled to payroll deduction of dues on 
a schedule determined by the Association Treasurer, the individual member, 
and the District Treasurer. 

2. All monies deducted for such purposes shall be transmitted to the Union not 
more than five (5) working days following the collection via check or direct 
deposit. Accompanying each check or direct deposit will be a complete listing 
of the names of the members for which a payroll deduction was made. 

3. A member who wishes to cancel payroll deduction of dues within the 
cancellation period in this Section 12.05(A) may do so by notifying the 
Association President, Treasurer, and District Treasurer, in writing. 

B. Credit Union - Deductions may be requested for any pay period. They will begin the 
first pay period after forms have been properly filled out and submitted to the 
Treasurer. 

C. Annuities - New annuity deductions shall be requested in writing no later than 
October 15 or February 15 of each year. Deductions shall begin during the first pay 
period beginning after these dates. Deductions may be changed for any pay period 
upon receipt of proper written notice. 

D. Savings/Bonds - Deductions may be requested for any pay period. They will begin the 
first pay period after forms have been properly filled out and submitted to the 
Treasurer. 

E. State Teachers Retirement System (STRS) - Payroll deductions for purchasing 
experience credit for STRS will be made available to teachers. Upon proper written 
request, deductions shall be made in equal amounts pro-rated over the year. 

F. Fund for Children and Public Education (FCPE) - Deductions may be requested during 
any pay period. They will be deducted in equal installments beginning with the first 
pay period after forms have been properly filled out and submitted to the Treasurer. 

G. 125 Plan – Payroll deductions for contribution to the 125 Plan will be made available 
to teachers. Deduction amounts shall be requested in writing by November 30th of 
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each school year. Deductions will be made beginning with the 1st paycheck in January 
of each school year. 

H. Other Deductions as requested. 

SECTION 12.06 SALARY CREDIT FOR PART-TIME TEACHERS 

Teachers under a yearly contract to teach for one hundred twenty (120) days or more per 
school year will be credited with a year of teaching service for salary purposes. 

SECTION 12.07 SEVERANCE PAY 

A. Retirement severance will be paid to each employee retiring from the Huron City 
School System at a per diem rate of the annual salary at the time of retirement and 
after ten (10) years of service in Huron under one of the State of Ohio Retirement 
Systems. 

B. Eligible days for retirement severance shall be one third (1/3) of the employee’s 
accumulated unused sick leave but not to exceed a total of eighty (80) days for the 
length of the contract. 

C. To qualify for severance retirement an employee shall: 

1. Retire from the school system by submitting a written statement of retirement 
notice to the Board. 

2. Provide the Treasurer of the Board evidence from the retirement system that 
substantiates employee’s eligibility for disability or service retirement as of the 
last day of employment. 

3. After items #1 and #2 above have been completed and severance pay is 
requested, the employee must have the severance payment deposited into a 457 
plan. 

4. Payment of sick leave for severance shall be considered to eliminate all sick 
leave credit accrued by the employee at that time. 

5. In the event of death, severance due will be paid to the estate of the deceased. 

SECTION 12.08 RETIREMENT PICK-UP AND SHELTERING 

The Board shall designate each teaching employee’s mandatory contributions to the State 
Teachers’ Retirement System of Ohio as “picked up” by the Board as contemplated by the 
Internal Revenue Service Rulings 77-264 and 81-36, although they shall continue to be 
designated as employee contributions as permitted by Attorney General Opinion 82-097, in 
order that the amount of the employee’s income reported by the Board as subject to federal 
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and Ohio income tax shall be the employee’s total gross income reduced by the current 
percentage amount of the employee’s mandatory State Teachers’ Retirement System 
contribution which has been designated as “picked up” by the Board, and the amount 
designated as “picked-up” by the Board shall be included in computing final average salary, 
provided no employee’s total salary is increased by such “pick up”, nor is the Board’s total 
contribution to the State Teachers’ Retirement System increased thereby. 

SECTION 12.09 TUITION FOR CHILDREN OF BARGAINING UNIT MEMBERS 

A. The Huron Board of Education, under Ohio Revised Code and Board Policy JECB, 
provides that a student whose parent(s) is(are) employed full-time in the District shall 
be admitted without tuition obligation to the schools of the district, provided that the 
student is enrolled on or before the first day of classes in any school year. All students 
admitted under this policy shall be entitled to continue attending without tuition 
obligation until they graduate so long as the parent remains employed in the District. 

B. The Huron Education Association hereby agrees that all students admitted under such 
policy shall not count against the class size requirements under Article XV, Class Size, 
of the Negotiated Agreement between the Huron Education Association and the Huron 
Board of Education. This agreement shall remain in effect for the duration of the 
student’s career. The placement of students will be fair and equitable. 

C. All children of employees will be admitted without tuition obligation. This shall 
exclude all-day kindergarten classes. 

ARTICLE XIII – INSURANCE 

SECTION 13.01 HOSPITALIZATION AND MEDICAL INSURANCE 

A. The HESE Wellness and optional HDHP Medical Plans shall be available for all 
employees. 

1. The insurance premium for teachers will be a percentage of the premium costs 
for hospitalization and medical insurance for single and family coverage as 
listed below for the duration of this agreement. 

Employee Contributions for Insurance: 

7/1/24 – 6/30/25 15% 
7/1/25 – 6/30/26 15.5% 
7/1/26 – 6/30/27 – 16% 
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Subject to the following caps: 

Family Medical 

2024-25 15% not to exceed $280.00/month 
2025-26 15.5% not to exceed 302.00/month 
2026-27 16% not to exceed $326.00/month 

Single Medical 

2024-25 15% not to exceed $127.00/month 
2025-26 15.5% not to exceed $138.00/month 
2026-27 16% not to exceed $149.00/month 

High Deductible Plan: 5% 

2. Provided a summary of the Plan Document is available, said document shall be 
included as a Schedule of Benefits and attached to this Agreement as Appendix 
H-1, H-2, H-3, H-4. 

3. In the event the Board receives a medical, dental, vision, and/or prescription 
“premium holiday(s)” from its insurance carrier or provider, the member shall 
also receive a “premium holiday(s)” in an amount equal to their contribution. 

4. Retire-rehire teachers are not eligible for “premium holiday(s).” 

B. Section 125 (Flex Save) Plan 

Teachers shall have an IRS Section 125 flexible spending account established for them 
on an annual basis. The flexible spending account shall be in the amount of $500 
contributed by the Board for families and $250 for singles with the Board matching 
teacher contributions dollar for dollar for an additional $500 for families and $250 for 
singles. 

C. Section 125 Plan 

1. The Board shall provide to teachers Flexible Spending Accounts (FSAs) or a 
Section 125 Plan, according to Federal Law. The FSAs will have a third- party 
administrator selected and paid by the Board. 

2. Teachers are permitted to participate in the Section 125 Plan on a voluntary 
basis in accordance with Federal law. 

3. Each year on January 1, up to $500 of all remaining money in each teacher’s 
FSA shall be carried over into the new year. 
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4. In the event a RIF’d teacher returns to employment or a new hire is employed 
after the enrollment period and/or after the availability date of January 1, such 
teacher shall have his/her monies stated in 13.01 prorated on the remaining 
calendar days in the plan year and made available within ten (10) calendar days 
of reinstatement or hire. 

SECTION 13.02 TERM LIFE INSURANCE 

The Board shall provide all teachers term life insurance in the face amount of fifty thousand 
dollars ($50,000). 

SECTION 13.03 PRESCRIPTION DRUG 

Teachers will pay the following percentage of the premium for Prescription Drug coverage for 
the duration of this agreement. The Board will pay the balance of the premium costs. 

Employee Contributions for Insurance: 
7/1/24 – 6/30/25  15% 

7/1/25 – 6/30/26  15.5% 
7/1/26 – 6/30/27  16% 

Subject to the following caps: 

Family 
Prescription 

2024-25 15% not to exceed $70.00/month 
2025-26 15.5% not to exceed $76.00/month 
2026-27 16% not to exceed $82.00/month 

Single 
Prescription 

2024-25 15% not to exceed $33.00/month 
2025-26 15.5% not to exceed $36.00/month 
2026-27 16% not to exceed $39.00/month 

High Deductible Plan: 5% 

SECTION 13.04 INSURANCE OPT-OUT INCENTIVE 

A. The Board will implement the following plan: 

1. Eligible participants: Full time teachers who have family coverage under the 
health insurance and prescription plans at the time of ratification of this 
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Agreement, who terminate their coverage under those insurance benefits are 
eligible to participate in the Health Insurance Opt-out Plan. 

2. Plan Benefits: Each eligible Plan participant for the 2024-25 contract year, 
upon proof of coverage under another plan, will receive an incentive payment 
equal to seventy-five percent (75%) of 85% of the amount which the Board 
would have been required to contribute toward a Single Plan under the 
Wellness Plan. For the 2025-26 contract year, upon proof of coverage under 
another plan, each eligible Plan participant will receive an incentive payment 
equal to fifty percent (50%) of 84.5% of the amount which the Board would 
have been required to contribute toward a Single Plan under the Wellness Plan. 
For the 2026-27 contract year, upon proof of coverage under another plan, each 
eligible Plan participant will receive an incentive payment equal to twenty-five 
percent (25%) of 84% of the amount which the Board would have been 
required to contribute toward a Single Plan under the Wellness Plan. The 
incentive payments shall be paid in twenty-six (26) equal installments over 
the course of the school year. Part-time employees are not eligible for this 
incentive. 

3. Involuntary Changes in Insured Status: Any teacher who participates in the 
Health Insurance Opt-out Plan and who involuntarily loses other insurance 
coverage through the layoff of a spouse, death of a spouse, or divorce from a 
spouse will be permitted to enroll in the Board-provided health insurance plan. 
Notice of intent to enroll will be provided to the Treasurer not later than twenty 
(20) days following a qualifying event with coverage to be effective the first day 
of the following month. The incentive payments will stop when health insurance 
coverage begins. 

4. Voluntary Changes in Insured Status: Any teacher who participates in the Health 
Insurance Opt-out Plan may enroll in the Board-provided insurance plan during 
the annual open enrollment period. Incentive payments will stop when health 
insurance coverage begins. 

5. Spouses with District-provided Insurance: A teacher who is covered through 
his/her spouse’s family coverage under the Board-sponsored or any other HESE 
member-sponsored Health Insurance Plan is not eligible to participate in the 
Health Insurance Opt-out Plan. 

SECTION 13.05 VISION INSURANCE 

The Board shall provide a Vision Services Plan as follows: 

$25.00 Co-pay. 

Teachers will pay the following premiums. The Board will pay the balance of the premium 
costs. 

39 



 
 

 
   

      
   

 
    

                
        

       
 

   
      

   
 

               
       

             
            

      
            

 
 

    

     
            

   
   
     

  
 

       
 
     

   
  

 
 

      
      

       
   

 
    

           

7/1/24 – 6/30/25 – 15% 
7/1/25 – 6/30/25 – 15.5% 
7/1/26 – 6/30/27 – 16% 

SECTION 13.06 DENTAL INSURANCE 

Effective January 1, 1983, a dental plan will be available for either single person or family 
coverage at the option of the teacher. Teachers will pay the following premiums. The Board 
will pay the balance of the premium costs. 

7/1/24 – 6/30/25 – 15% 
7/1/25 – 6/30/25 – 15.5% 
7/1/26 – 6/30/27 – 16% 

The UCR plan dental coverage shall have a twenty-five dollar ($25.00) per person, per year and 
fifty dollar ($50.00) per family, per year deductible clause. The carrier shall pay one hundred 
percent (100%) for all preventive services. Coverages shall be co-insurance on a 50/50 basis 
for orthodontics and major restorative procedures, and an 80/20 basis for basic restorative 
services. The calendar year maximum for preventive and diagnostic, basic restorative and 
major restorative services shall be $2,500 per person. The orthodontic life- time maximum 
shall be $1,000 per person. 

SECTION 13.07 SPOUSAL REQUIREMENT 

A. If a teacher’s spouse is eligible to participate, as current employee, self-employed 
individual (other than a sole proprietor) in a business or organization (e.g., partner, 
member), or retiree in group health insurance and/or prescription drug insurance 
sponsored by his/her employer, business, organization, or any retirement plan, the 
spouse must enroll for coverage in such employer, business, organization, or 
retirement plan sponsored group insurance coverage(s) no later than July 1, 2013. 

B. This requirement does not apply to any spouse who: 

1. Works less than twenty (20) hours per week AND is required to pay more than 
fifty percent (50%) of the single premium to participate in his/her employer’s, 
business’s, organization’s or retirement plan’s group health insurance coverage 
and/or prescription drug insurance. 

2. Is employed by another Huron-Erie School Employee Insurance Association 
(HESE) district, provided the spouse does not receive any available payment 
(or any other form of remuneration) from that HESE district for waiving health 
insurance and/or prescription drug insurance coverage. 

C. Upon the spouse’s enrollment in any such employer, business, organization, or 
retirement plan sponsored group insurance coverage, that coverage will become the 
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primary payor of benefits and the coverage sponsored by HESE will become the 
secondary payor of benefits according to the primary plan’s Coordination of Benefits 
and participation rules. 

D. Any spouse who fails to enroll in any group insurance coverage sponsored by his/her 
employer, business, organization, or any retirement plan, as required by this Section, 
shall be ineligible for benefits under such group insurance coverage sponsored by 
HESE. 

E. It is the employee’s responsibility to advise the HESE Health Benefit Plan (the “Plan”) 
immediately (and not later than thirty (30) days after any change in eligibility) if the 
employee’s spouse becomes eligible to participate in group health insurance and/or 
prescription drug insurance sponsored by his/her employer, business, organization, or 
retirement plan by July 1, 2013. Upon becoming eligible, the employee’s spouse must 
enroll in any group health insurance and/or prescription drug insurance sponsored by 
his/her employer, business, organization, or retirement plan unless he/she is exempt 
from this requirement in accordance with the exemptions stated in this Section. 

F. Every employee whose spouse participates in HESE’s group health insurance 
coverage and/or prescription drug insurance coverage shall complete and submit to the 
Plan, upon request, a written certification verifying whether his/her spouse is eligible 
to participate in group health insurance coverage and/or prescription drug insurance 
coverage sponsored by the spouse’s employer, business, organization, or any retirement 
plan. If any employee fails to complete and submit the certification form by the 
required date, such employee’s spouse will be removed immediately from all group 
health insurance and/or prescription drug insurance coverages sponsored by HESE. 
Additional documentation may be required. 

G. If any employee submits false information, or fails to timely advise the Plan of a 
change in his/her spouse’s eligibility for employer (or business, organization, or 
retirement plan) sponsored group health insurance and/or prescription drug insurance, 
and such false information or such failure by the employee results in the Plan providing 
benefits to which his/her spouse is not entitled, the employee will be personally liable 
to the Plan for reimbursement of benefits and expenses, including attorneys’ fees and 
costs, incurred by the Plan. Any amount to be reimbursed by the employee may be 
deducted from the benefits to which he/she would otherwise be entitled. In addition, 
the employee’s spouse will be terminated immediately from group health insurance 
and/or prescription drug insurance coverage under the Plan. If an employee submits 
false information, he/she may be subject to disciplinary action, up to and including 
termination of employment. 

SECTION 13.08 SPOUSES EMPLOYED BY ANOTHER HESE MEMBER DISTRICT 

When a spouse of an employee is employed by another HESE member district they may have 
only one family plan between the two districts. The employee shall have the sole discretion as 
to which District plan they elect to use. The employee must notify the District annually during 
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Open Enrollment as to this election. When there are no dependents each spouse shall take a 
single coverage plan from the district where they are employed. In the event an employee or 
their spouse loses coverage at their respective district this will be considered an eligible event 
and they may obtain coverage from the other spouse’s district. 

ARTICLE XIV – LEAVES 

SECTION 14.01 SICK LEAVE 

A. Accumulation 

1. All full-time teachers, shall be entitled to fifteen (15) days of sick leave per 
year, to be computed at a rate of 1-1/4 days for each month of completed 
service and credited at the end of each month. For the purpose of computing sick 
leave credit, the year beginning August 1 and ending the following July 31, shall 
be used as a basis for teachers. 

2. Part-time, seasonal, intermittent, per day, and hourly teachers shall be entitled 
to sick leave for the time actually worked, at the same rate as that granted full-
time teachers. 

3. Sick leave for all teachers shall be cumulative to two hundred eighty (280) 
days. 

4. In case of school closing, any teacher who is on sick leave when schools are 
closed due to calamity or other emergency conditions shall receive the same pay 
as the teacher would have received if school had been in session on such days. 
No deduction from days of accumulated sick leave or other accrued leave shall 
be made for such days. 

5. Personal Illness and/or Injury - Teachers absent for more than ten (10) 
consecutive work days due to personal illness and/or injury shall, upon their 
return to work, provide the administrative office with a doctor’s statement 
verifying that the teacher is physically able to return to work. 

B. Use of Sick Leave 

1. Upon approval of the administrative office, sick leave shall be paid for 
teacher’s absence due to illness, injury, exposure to contagious disease, 
pregnancy, or illness in the teacher’s immediate family. Immediate family 
shall be interpreted to mean a relative living in the same household, father, 
mother, brother, sister, husband, wife, domestic partner, children (via birth, 
marriage, foster or adoption), mother-in-law, father-in-law, grandparents, and 
grandchildren. 
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2. Sick leave shall be granted for absence due to death in the immediate family in 
an amount not to exceed three (3) days. For good cause shown to the 
satisfaction of the Superintendent, an employee shall be granted sick leave 
beyond the three (3) days provided herein up to said employee’s total 
accumulation. Immediate family shall be interpreted to mean a relative living 
in the same household, or father, mother, brother, sister, husband, wife, 
children (via birth, marriage, foster or adoption), domestic partner, mother-in-
law, father-in-law, son-and-daughter-in-law, brother-in-law, sister-in-law, 
grandparents, and grandchildren. Additional sick leave may be granted at the 
discretion of the Superintendent for other family members not included in the 
definition of “immediate family” above.  

3. A birth mother may use a maximum of six (6) calendar weeks of sick leave and 
such weeks must be taken within the first (6) consecutive calendar weeks 
immediately following the day of birth. If the birth is caesarian, the maximum 
shall be eight (8) calendar weeks. If additional time is needed, a doctor must 
provide a written statement indicating that additional sick leave is necessary. 

4. A father may use sick leave for absence to aid in the recovery of the mother of 
his baby due to the delivery of his baby. He may use sick leave during any of 
the seven (7) calendar days immediately following the day of the birth. If the 
birth is caesarian, the father may use sick leave during any of the ten (10) 
calendar days immediately following the day of the birth. Additional days may 
be granted due to unusual circumstances. 

5. Domestic Partner defined: For the purposes of this Article, domestic partners 
are two (2) individuals of the same or opposite sex, who: 

a. Share a regular and permanent residence; and 

b. Can demonstrate financial interdependence; and 

c. Are not related by blood, not legally married, nor in a domestic 
partnership with anyone else. 

6. Teachers who are in the process of adopting a child may use sick days to attend 
pre-birth medical appointments with the birth mother. 

7. Each teacher in the system shall be credited with a total accumulation of not less 
than five (5) days of sick leave on September 1 of each year. They shall not be 
eligible for additional sick leave until such time as their period of service has 
entitled them to more. 

8. Sick leave shall not apply to extended time duties. (e.g., additional paid work 
days in excess of the length of the school year as defined in 7.01(C)). 
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C. Accumulated Sick Leave from Previous Employment 

1. An employee who transfers from another Ohio public school district or other 
public agency to the Huron City School District, shall be credited with the 
balance of his/her unused sick leave. In order to secure this credit, the teacher 
shall supply the District Treasurer with the number of accumulated sick leave 
days as stipulated in number 2 below, that he/she had upon leaving his/her 
previous employment and the name and address of the previous employer’s 
Treasurer for the purpose of confirmation. 

2. An employee returning to service in the District after a separation from such 
public service (Ohio public or charter school or other public employment) shall 
be granted accumulated sick leave which shall be placed to the employee’s 
credit upon his/her reemployment in the public schools, provided that such 
reemployment takes place within ten (10) years of the date of last termination 
from public service. 

3. Accumulated sick leave from prior public employment will be credited only up 
to the accumulative total set forth in A(3) above. 

D. Sick Leave Bank 

1. With the approval of the Superintendent, if a bargaining unit member exhausts 
his/her sick leave accumulation because of a current or past catastrophic or 
long-term illness or injury of either the employee or an immediate family 
member (as defined in Art. 14.01(B)(1)), another bargaining unit member may 
donate up to five (5) days of his/her accumulated sick leave to the donee 
bargaining unit member requesting the donation of sick days. 

2. No bargaining unit member may receive more than an aggregate of thirty (30) 
donated sick leave days in any one school year, unless granted approval by the 
Superintendent. If additional days are granted by the Superintendent, this 
waiver decision shall not set a precedent for future requests for donated days 
beyond thirty (30) days. Donation of sick days shall be initiated by a 
bargaining unit member on a form furnished by the Treasurer. Donated sick 
days shall be added if/when needed, plus five (5) additional donated days to the 
accumulated sick leave of the donee bargaining unit member requesting the 
donation and deducted from the donor bargaining unit member’s accumulated 
sick leave. 

3. To qualify for the absence of the donated sick days provision, the bargaining unit 
member must submit a doctor’s statement to the Treasurer certifying the 
current medical need. 

4. Donated sick leave days must be submitted to the Treasurer three (3) work 
days prior to the need of the bargaining unit member receiving the days. This 
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requirement may be waived at the discretion of the Superintendent. However, 
any waiver decision by the superintendent shall not set a precedent for future 
requests for a waiver. 

5. The Treasurer shall provide a copy of all donation forms to the Association 
President. 

6. All accumulated sick days, personal days, and vacation days must be used by 
the bargaining unit member before donated sick leave days may be used. 

7. Donated sick leave may not be used for severance pay, nor may it be used to 
pay the bargaining unit member who goes on disability retirement. 

8. Any donated but unused sick leave days that are not transferred to the donee will 
be returned to the bargaining unit member who donated the days. 

SECTION 14.02 PERSONAL LEAVE 

A maximum of four (4) unrestricted days personal leave shall be available to teachers each 
school year. 

Personal leave is to be used in compliance with the following guidelines: 

A. Written notification, under the Board-approved system, must be given at least five (5) 
work days prior to the leave date(s), except in emergencies. In emergency 
situations the request shall be submitted as early as possible. 

B. Personal leave shall be used in 1/2 or 1 day increments. 

C. Approved personal leave shall be at regular pay. 

D. Personal leave may not be accumulated from year to year. 

E. Personal leave cannot be used to extend a holiday or vacation time. 

F. No more than ten percent (10%) of the classroom teachers assigned to a building shall 
be absent from his/her assigned building by reason of personal leave. In instances of 
most urgent necessity, the immediate supervisor may waive this limitation if, in his/her 
discretion, the circumstances warrant. In case of a conflict, requests will be honored 
on a first-come first-served basis. 

G. Personal leave will be taken provided that all provisions of this agreement have been 
met. 

H. Exceptions may be granted by the Superintendent upon written request to the 
Superintendent. 
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I. Unused personal leave day(s) shall be utilized in either of the following ways at the 
discretion of the teacher: 

1. Teachers shall be paid the following amounts for personal leave days based on 
the number of days used during the school year: 

Days Used Amount 

0 $500 
1 $300 
2 $100 

OR 

2. Teachers shall have any remaining unused personal day(s) rolled into their 
accumulated sick leave. 

SECTION 14.03 UNPAID LEAVE OF ABSENCE 

A. Upon written request of a teacher having been employed by the District for a 
minimum of five (5) consecutive years, upon recommendation of the Superintendent, 
the Board may grant leave of absence without pay for a period of not more than one 
(1) school year, for the following purposes: 

1. Special government service (e.g. Peace Corps, Foreign Exchange Teaching, 
etc.); 

2. Professional study; 
3. Illness or disability in the immediate family; 
4. Travel; 
5. Elected or appointed public office; 
6. Elected or appointed office in the teacher’s state or national professional 

organization. 

B. The Board shall grant a leave of absence without pay for a period of one (1) year and 
the leave shall be extended for a second year, if requested in writing by the teacher no 
later than February 1 of the first year’s leave, for the following purposes: 

1. Personal illness; 
2. Physical or mental disability. 

The Board may request and shall be provided medical verification of the teacher’s 
inability to work prior to granting an unpaid leave. 

C. By February 1, the teacher shall provide written notice to the Superintendent of his/her 
intent to return/not return the following school year. Upon return to service in the 
District at the expiration of such leave of absence, the teacher shall resume the 

46 



 
 

      
      

            
 

 
     

 
 

   
 

 
            

        
               

  
 

      

       
    

            
               

              
  

 
       

 
        

        
 

 
    

             
  

 
        

    
    

      
      

      
      

       
 

 

contract status held immediately prior to such leave. Credit for purposes of placement 
on the salary schedule, or in the calculation of years of service in the school district for 
purposes of seniority shall accrue to such teacher as permitted by Section 10.02 of this 
Agreement. 

A returning teacher will be assigned the old position, if available, or to a similar 
position for which he/she is qualified. 

D. Upon written request from the teacher, the Board may grant an additional year’s leave 
of absence under the conditions listed above. 

E. A teacher shall be eligible to have any and all of his/her insurance coverage continue 
during an unpaid leave of absence, provided the employee pays the premium(s) for 
said coverage no later than the first day of each month. The Treasurer will notify 
the employee of the amount of the premium and the address to which it is to be sent. 

SECTION 14.04 FAMILY MEDICAL LEAVE ACT 

Employees and the Board shall have all rights and obligations pursuant to the Family and 
Medical Leave Act (FMLA). To the extent the summary of the benefits set forth in this 
section conflict with the FMLA statutory or regulatory provisions, the law and regulations 
shall govern. An eligible full-time employee with at least twelve (12) months of service in the 
Huron City Schools shall be granted the maximum of a 12-week, unpaid family medical leave 
(during each 12-month period) for: 

1) The birth and first-year care of a child; 

2) The adoption or foster placement of a child; 

3) The serious illness of a member of the employee’s immediate family as defined 
in Section 14.01(B)(1) of this Article; 

4) The employee’s own serious health condition that keeps the employee from 
performing the essential functions of his or her job in accordance with the 
following specifications: 

A. The employee shall apply in writing to the Superintendent or his/her designated 
representative not later than thirty (30) days prior to the beginning date of the 
requested leave of absence, if leave request was foreseeable. The written application, 
requiring Superintendent’s approval, shall specify the proposed dates the leave is to 
commence and terminate, with every attempt being made to select those dates least 
disruptive to the educational process and district operations. The Board may require 
the employee to provide certification from a health care provider containing 
verification in accordance with the Family Medical Leave Act if he or she requests a 
leave under 3 or 4 above. 
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B. While on family medical leave, the employee will continue to receive the same group 
health coverage that he or she had while employed. The Board will pay for this 
continued group health coverage to the same extent that the Board paid for the coverage 
that each employee had before beginning his or her leave. 

C. For purposes of FMLA, “serious health condition” means an illness, injury 
impairment, or physical or mental condition that involves: 

1. Any period of incapacity or treatment in connection with or consequent to 
inpatient care (i.e., an overnight stay) in a hospital, hospice, or residential 
medical care facility; 

2. Any period of incapacity requiring absence from work, school, or other regular 
daily activities, of more than three (3) calendar days, that also involves 
continuing treatment by (or under the supervision of) a health care provider; or 

3. Continuing treatment by (or under the supervision of) a health care provider for 
chronic or long-term health condition that is incurable or so serious that, if not 
treated, would likely result in a period of incapacity of more than three (3) 
calendar days or prenatal care as defined in the Family and Medical Leave Act 
and subsequent implementing regulations or amendments. 

D. An employee on family medical leave shall not be entitled to advancement on the salary 
schedule or the accrual of sick leave for the period of absence. 

E. Once the leave is approved by the Superintendent and the Board, it may be altered or 
cancelled with the approval of the Superintendent, the Board, and the applicant. 

F. Upon returning from leave, the Board will restore the employee to the same or an 
equivalent position. If an employee on family medical leave decides not to return to 
work, then the Board will charge the employee for the amount of the insurance 
premiums that the Board paid for that employee’s health care coverage during his or 
her leave, unless there is a continuation, recurrence or onset of a serious health 
condition or other circumstances beyond the employee’s control. 

SECTION 14.05 JURY DUTY/COURT LEAVE 

A. A teacher required to appear as a witness at a trial or hearing before a court of 
competent jurisdiction shall be granted leave with pay if called as a witness to testify 
to facts arising out of such teacher’s scope of employment. 

A teacher required to appear as a defendant or appearing as a witness at the request of 
the Board at a trial or hearing before a court of competent jurisdiction shall be granted 
leave with pay if named as a defendant by reason of acts or omissions arising from 
such teacher’s scope of employment. Additional days as needed may be granted for 
consultation with legal counsel. 
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Scope of employment is defined as those acts that arise during the performance of 
teaching duties. Scope of employment is not to be construed to include cases arising 
out of contract disputes between a teacher and the Board or the Association and the 
Board. The leave granted under this provision shall not be deducted from such 
teacher’s sick leave or personal leave. 

Leave with pay under this article will not be granted if a teacher is to appear in court in a 
personal legal matter. 

B. When it becomes necessary for a teacher to accept jury duty, the teacher shall be paid 
his jury pay and his regular salary for the number of days involved. Said employee 
will submit to the Treasurer any monies paid for jury duty service. Such leave shall not 
be deducted from any other type of leave. 

When granted such leave, the teacher shall be replaced by a qualified substitute 
according to Board adopted policy. 

SECTION 14.06 EMERGENCY LEAVE 

Emergency leave may be granted with or without pay, upon approval by the Superintendent, 
upon submission of satisfactory evidence of urgent necessity by the teacher. Emergency leave 
may be applied for only when other appropriate leave days have been exhausted. 

SECTION 14.07 MATERNITY LEAVE 

A. Pregnancy Disability Leave 

1. Leave Rights 

Teachers may use sick leave or advancements thereof as authorized by Board 
policy for absence due to pregnancy. 

Teachers for whom sufficient sick leave is not available to cover the period of 
disability due to pregnancy as hereafter defined shall be entitled to unpaid leave 
of absence for that portion of the period of disability not covered by sick leave 
not to exceed twelve (12) weeks. Maternity leave, in accordance with Board 
adopted policy will be granted to teachers exceeding the twelve (12) week 
period. 

Pregnancy disability leave shall be for a period of twelve (12) weeks. 
Extension beyond the twelve (12) week period shall be granted upon receipt of a 
statement by the employee’s attending physician. 
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2. Application for Leave 

Application for leave of absence due to disability caused or contributed to by 
pregnancy shall be in writing. This application should be filed as soon as 
possible. 

3. Rights While on Leave 

Teachers on leave due to pregnancy disability shall be entitled to full fringe 
benefits and shall be entitled to reinstatement at the expiration of the period of 
disability to the same class assignment, teaching assignment and supplemental 
duty assignment, if any, as held immediately prior to the disability leave. 

B. Maternity/Paternity/Adoption Leave 

1. Leave Rights 

In addition to the “Pregnancy Disability Leave” provided in Section A, a 
teacher who is expecting a child or adopting a minor child shall be entitled to a 
leave of absence without pay for maternity/paternity/adoption reasons to begin 
at any time between a) the birth of the child, or in the case of adoption, the 
receipt of custody, and b) one (1) year after the child is born or adopted. Such 
leave shall be for a one (1) year period and shall be extended for an additional 
school year upon application for extension no later than April 1 of the first 
year’s leave. 

2. Application for Leave 

Application for maternity/paternity/adoption leave shall be in writing, and shall 
contain a statement of the expected date of birth, or, in the case of adoption, the 
date of obtaining custody, the date on which the leave of absence is to 
commence and the date the teacher anticipates return to service. Such return 
date shall coincide with the commencement of a grading period. Applications 
for maternity/paternity/adoption leave shall be granted by the employer. 

3. Time for Filing Application 

Application for maternity/paternity/adoption leave prior to childbirth should be 
made prior to the thirtieth (30) day before the beginning date of the maternity 
leave. Application for maternity/paternity/adoption leave for the period 
beginning with the expiration of a period of disability, or for leave related to 
adoption should be made prior to the thirtieth (30) day before the beginning 
date of the leave. 
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4. Reinstatement Rights 

Upon return from approved maternity/paternity/adoption leave at the time set 
forth in the application for leave, the teacher shall be entitled to reinstatement 
to the same position which he/she held prior to the leave or to the substantially 
equivalent position for which the teacher holds valid, unexpired 
certification/licensure. 

If the teacher desires to return to active service prior to the stated date of the 
application for leave, the teacher shall notify the Superintendent in writing that 
an early return to service is requested, and the date upon which the teacher 
wishes to return. Upon recommendation of the Superintendent, the Board may 
authorize the early return of such teacher. If the early return is so authorized, 
the teacher shall be assigned to the same or substantially equivalent position 
for which he/she is qualified not later than the commencement of the next 
grading period. 

SECTION 14.08 ASSAULT LEAVE 

In the event of an assault on a teacher which arises directly from the teacher’s scope of 
employment, and results in the teacher being absent as a result of the assault, such absence will 
not be charged to the sick leave, and the teacher will receive full pay and benefits for any 
absences occurring during thirty (30) calendar days from the date of the incident. Absence 
due to assault will run on consecutive days, unless the employee provides medical 
documentation to support the need for non-consecutive days based on the employee’s physical 
condition. This period may be extended, should the situation warrant, by the Superintendent. 
The Board may require an examination by a physician, at Board expense, to determine the 
nature and the extent of the teacher’s disability. The teacher must notify the prosecutor of 
his/her intent to prosecute and shall complete the process as requested by the prosecutor. 

SECTION 14.09 PROFESSIONAL LEAVE 

A. Attendance at professional meetings should stimulate an exchange of ideas between 
personnel of various districts, further the recognition and reputation of the Huron City 
School District through its official representatives, encourage contact with outstanding 
leaders in the field of education, and promote the professional outlook, confidence, and 
zeal of a staff member. 

B. A form of application to attend conferences, conventions, and workshops may be 
obtained from the office of each school by the employee desiring leave. At least two 
(2) weeks prior to the meeting, the individual shall submit his/her request to the school 
principal. The recommendation will be forwarded to the Superintendent for his 
consideration. Exceptions to the two (2) week requirement for submitting requests for 
Professional Leave may be made by the Principal for special circumstances. 
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The Superintendent will consider for approval conference requests which relate 
directly to the contracted job placement of the employee, do not exceed four (4) from 
the district or two (2) from any one building to the same conference, with one (1) from 
each building receiving preference over two (2) from a building in attaining the four 
(4). This limit may be waived by the Superintendent. 

C. The total amount of reimbursement shall be the actual cost for registration, mileage or 
other transportation costs at the currently announced IRS rate and actual cost for meals 
and lodging not to exceed one hundred dollars ($100) per day. All requests for 
professional leave which require superintendent approval must have attached by the 
Principal a written statement explaining how the meeting is expected to contribute to 
the educational program of the school. 

D. All who participate in a professional meeting must, upon their return, submit a written 
report to their principal or supervisor, who will distribute copies of the report to other 
staff who may profit from the report. Seven copies will be sent to the Superintendent, 
five of which are for the Board. This report shall accompany the reimbursement 
request. 

E. Any reimbursement shall be made within the next two (2) scheduled pay dates; 
provided that the employee has submitted the receipts for the same. 

F. Non-reimbursement conference reports are due to the principal within a reasonable 
length of time thereafter. 

SECTION 14.10 EMPLOYER INITIATED LEAVE 

If teachers on limited and continuing contracts are requested to receive a medical 
examination, with justifiable reasons, the teacher may: 

1. Request an exam by a physician appointed and paid for by the Board. 

2. Receive an exam by his/her personal physician and assume the expense. 

The results of these examinations are privileged data and may not be released by the physician 
to anyone other than the teacher’s private physician and the teacher pursuant to Section 
3319.13, Ohio Revised Code. 

The physician shall report to the Superintendent the ability or inability of the teacher to 
perform his/her contractual duties. This communication must be treated as confidential. 

Health examinations or vaccinations required by the State of Ohio or required locally must be 
provided without cost to the certificated/licensed staff. If a member of the 
certificated/licensed staff elects to have his/her own private examination or vaccinations, the 
member shall pay said cost and provide a documented statement of satisfactory completion of 
the required examinations or vaccinations. 
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SECTION 14.11 ASSOCIATION LEAVE 

The Board shall authorize five (5) days absence without loss of pay each school year for 
members of the bargaining unit for purposes of official representation at union meetings, 
conferences or conventions. The Superintendent may authorize up to an additional five (5) 
days of paid leave for the Association. The date(s) shall be requested by the President of the 
Association ten (10) work days in advance of the date(s) requested. 

ARTICLE XV – CLASS SIZE 

SECTION 15.01 DEFINITIONS 

A. Class size shall mean the ratio of pupils to full time certificated/licensed staff members 
in any given classroom, shop/laboratory situation for instructional purposes. Special 
area certificated/licensed teachers or non-direct care employees shall not be included 
in the computation for any grade level or class period. 

B. Elementary grade levels shall include PK through five (5). 

C. Intermediate and/or middle grade levels shall include grades six (6) through eight (8). 

D. High School shall include grades nine (9) through twelve (12). 

SECTION 15.02 LIMITATIONS AND REMEDIES 

A. At the Elementary grade levels, class size shall not exceed Twenty-five (25) pupils to 
one (25:1) certificated/licensed staff member. 

When class size exceeds the maximum in a subject/class, the teacher will be 
paid three dollars ($3.00) per student overage per school day. Self-contained 
classes are equivalent to four (4) subjects. 

B. In grades six (6) through twelve (12), class size shall not exceed twenty-seven (27) 
pupils to one (27:1) certificated/licensed teacher except as indicated in 1. and 2. below. 
Class size shall be computed for each class section/period. 

1. Study halls, bands, and choirs are excluded from the class size limitations at 
the middle school and high school. 

2. Class size for physical education classes shall not exceed thirty-two (32) to one 
(32:1) certificated/licensed staff member. For each student exceeding the class 
size in a physical education class, a stipend of two hundred-fifty dollars ($250) 
per student will be paid per semester. 
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3. When scheduling students into courses, a cap of twenty-five (25) shall be 
placed in each course with two (2) more permitted to enter. 

4. Ratios at the middle school and high school shall be computed on individual 
class section/period of a course offered. 

5. If class size is exceeded in classes other than study halls, bands, choirs, or 
physical education, the teacher will be paid three dollars ($3.00) per student 
overage per school day. In no case shall there be a 30th student in a class. 

6. Teachers instructing English Language Arts (ELA) classes, whether integrated 
or non integrated, at Intermediate and Middle grade levels, will not be assigned 
a pupil load to exceed one hundred thirty-five (135) students. 

For teachers working with literature and/or composition at the high school, the 
total daily pupil load shall not exceed one hundred twenty (120) 
students. If any teacher in this subject area agrees, the principal may assign 
student(s) in excess of the one hundred twenty (120) student daily load to that 
teacher. In no case will any one teacher be asked to accept more than three (3) 
students over the one hundred twenty (120) limit. It is further understood that 
any students assigned beyond the one hundred twenty (120) limitation shall 
have enrolled in the District after June 1. 

In the event a teacher is assigned a schedule that is comprised of ELA classes 
and non-ELA classes, the one hundred twenty (120) student cap will apply in 
proportion to the number of ELA assigned classes. (e.g., Current agreement: 
teacher is assigned six (6) classes, if three (3) of the six (6) classes assigned are 
ELA, the cap is sixty (60) ELA students). 

7. For teachers in other academic areas, at the middle school and high school, the 
total daily pupil load shall not exceed one hundred thirty-five (135) pupils per 
semester for those teaching five (5) sections, nor one hundred sixty-two (162) 
for those teaching six (6) sections. 

8. For the middle school and high school, class size will be computed by the end 
of the first week of the previous June. Administrators will make every 
reasonable attempt to adjust loads or close sections to bring the class size ratios 
into proper alignment. 

C. Any teacher teaching more than (1) class during any section (for example, Latin 7 and 
Latin 8 being taught during the same class period) shall receive a stipend of $1,000 
per semester. This shall not include independent study Art. 

D. For teachers working with special education students, the ratio shall be according to 
state and federal guidelines. 
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E. Payment of stipends for oversize classes will be made on the second pay period 
following the end of the semester. 

F. Nothing in this provision shall be construed so as to prevent creative scheduling so 
long as the average class load for the week does not exceed the daily limits specified 
herein. 

G. If a teacher agrees to regularly teach during his/her planning/conference time, he/she 
will be paid an additional one seventh of his/her teaching salary. 

ARTICLE XVI – EDUCATIONAL DEVELOPMENT 

SECTION 16.01 EDUCATIONAL STIPEND 

A. The District shall provide each full-time bargaining unit member with a one 
thousand two hundred dollar ($1,200.00) stipend to be used for educational 
purposes, retirement annuity, or Roth IRA. Part-time bargaining unit members will 
receive an education stipend in this section at a pro-rated rate. 

B. Teachers hired after the start of the school year shall receive their educational stipend 
at a pro-rated rate during the first non-pay week after their first instruction day. The 
payment for all other teachers shall occur during the non-pay week between the first 
and second pays in September. 

SECTION 16.02 CURRICULUM COMMITTEE 

A. Each course of study which includes the scope and sequence of course offerings and 
course objectives for a subject area will be developed according to a K-12 format. It is 
understood that certain specialized courses are not taught at all grade levels. 

B. Each subject area standards and instructional materials will be reviewed by a subject 
area committee at least once every five (5) years according to a schedule and 
according to state law. 

C. Subject-area committees shall be appointed by building principals from staff members 
volunteering to serve on the committee. 

1. Committee will include one (1) person from each grade level teaching the 
subject in grade K-8 and up to four (4) teachers of the subject from the high 
school. 

2. Committee members will be appointed for the year the course of study is to be 
revised and the members will remain on the committee until the next revision. 
Vacancies on committees will be filled by the principal. 
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3. The curriculum supervisor will chair each subject area committee and will 
schedule and organize activities and meetings as needed. 

4. The committee will develop and/or revise and submit to the Superintendent of 
Schools the K-12 course of study conforming to state regulations. 

5. The committee will study and recommend the adoption and purchase of 
textbooks and other curricular materials and equipment. 

6. The committee will recommend in-service education or professional 
development in the subject area and assist in the implementation of the course 
of study. 

D. All teachers serving on the Curriculum Development Committee shall either be 
granted release time or extended time as needed, subject to approval of the principal or 
supervisor. The parties recognize attendance at textbook presentations after school 
to provide input in the selection process will be voluntary and without release or 
extended time. 

SECTION 16.03 LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

In accordance with O.R.C. 3319.22 the parties agree to establish a committee called the Local 
Professional Development Committee. 

A. This committee shall consist of three (3) members appointed by the Association 
President and two (2) members appointed by the Superintendent. One of the 
Superintendent’s appointees will be a principal employed by the district. 

B. These appointments shall be made annually on or before May 1st. When an appointee 
removes himself from the Committee during the year, a replacement appointment will 
be made by the Association President and the Superintendent depending on the vacant 
position. 

C. The appointments shall be made by each party outlined above notifying the other of 
those appointed. 

This committee will be responsible for approving and reviewing personal development 
plans for course work, continuing education units, and/or equivalent activities. If an 
Administrator requests that his/her plan be reviewed by a majority of Administrators, 
two teachers will be excused from the committee. 

D. This committee will meet monthly and as necessary. 

1. The committee may also be convened by the request of (1) one sitting member 
on each side to deal with emergency situations. 
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2. The committee will normally meet during regular school hours; and if it 
becomes necessary to schedule a meeting beyond the normal day, the members 
will be compensated at their normal hourly rate. 

All decisions of this committee may be made by a majority vote of the committee members 
present and voting. 

If during the course of carrying out committee responsibilities there is a requirement to have 
in-service or training, they may do so at no cost to the committee or loss of pay. All 
necessary, actual and reasonable costs of training-including all registration costs, travel, meals 
and accommodations and mileage will be reimbursed by the Board of Education in 
accordance with the negotiated agreement. A maximum of two thousand dollars ($2,000) 
every two (2) years will be appropriated for this in-service training. 

SECTION 16.04 MENTORS FOR TEACHERS NEW TO THE DISTRICT 

Mentor teachers may be assigned to experienced teachers new to the Huron City School 
District by the building principal. Mentor teachers shall have the appropriate training and/or 
certification/licensure and be chosen in an equitable manner. The compensation rate shall be 
at .02 of the base salary. These supplemental contracts shall be automatically non-renewed at 
the end of each year. They shall not qualify for renewal under Section 9.06 - Filling 
Supplemental Positions. 

ARTICLE XVII – EVALUATION AND JOB DESCRIPTIONS 

SECTION 17.01 TEACHER EVALUATION 

This section applies to teachers who are not covered by Section 17.02. 

A competent staff is the essential element of a good, effective, educational system. To assist 
and encourage professional growth, members of the school staff have developed these 
evaluative procedures. 

Evaluation, if it is to serve as a guidance for self-appraisal and evaluation, must be a 
cooperative process. This form for self-appraisal and evaluation has been designed for the 
purpose of maintaining and improving the quality of instruction. As each item is checked for 
instructional strength and weakness, the purpose of the evaluation, professional growth, must 
be kept in mind. 

This form may be used by the teacher for self-appraisal and shall be used for the 
administrator’s appraisal of the teacher. Self-appraisal by the teacher shall be voluntary. Self-
appraisal seeks only to indicate what a teacher feels about his/her own performance and to 
stimulate the growth which comes from a systematic review of desirable teaching practice. 
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A. Schedule for Evaluations and Observations 

Administrators are responsible for written evaluation reports of their professional staff 
members according to the following schedule: 

1. All new teachers working on a one-year contract or teacher who has received 
an unsatisfactory evaluation in the previous year: three (3) appraisals based on 
classroom observations and overall professional performance; the first to be 
completed by October 30; the second by January 30; the third by March 15. 

2. All teachers other than those found in Section A(1), above, whose contracts are 
up for renewal for the next school year are to be observed and a complete 
evaluation made by January 30. Any unsatisfactory evaluation will be 
followed by an additional observation and evaluation within sixty (60) days. 

3. All teachers on a continuing contract: an annual evaluation to be completed by 
June 1 once every three (3) years. 

4. The evaluation procedures described in this Article supersede and replace those 
set forth in Section 3319.11 and 3319.111 of the Ohio Revised Code. 

B. Classroom Observations 

The classroom observation should be of sufficient length in the subject area covered in 
order to watch the complete development of a lesson. At this observation, the 
principal may check the lesson plans, seating charts, daily schedule, emergency 
classroom procedure, and the adequacy of preparation for a substitute teacher. There 
should be as little distraction from the classroom routine as is possible under the 
circumstances, and the teacher should continue as planned and not teach the observer. 
Observations may be either scheduled or unscheduled. 

C. Conferences with Teacher and Principal 

1. Within five (5) school days following each classroom observation, the teacher 
shall meet in conference with the principal and discuss the teaching 
performance appraisal prepared by the administrator. For the purpose of this 
section, school days shall be counted as days when both the evaluator and 
teacher are present. 

2. During this conference, the evaluator shall indicate any areas which he/she 
found to be unsatisfactory and needing improvement. Such indication shall 
include specific written recommendations for the desired improvements and the 
means by which the teacher may obtain assistance in making such 
improvements. 
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3. At the conclusion of this conference, the evaluation report will be prepared in 
triplicate, signed and distributed as follows: original to the superintendent, 
copy to the teacher, and a copy to the principal. The signature of the teacher 
indicates that the report has been examined but not necessarily that the teacher 
agrees with the written evaluation. The teacher may attach any comments or a 
rebuttal to this report. 

4. The conference shall emphasize the material contained in the written report and 
it is imperative that a rapport based on trust and mutual respect be established 
prior to these conferences (early in the school year) if they are to be 
meaningful to all concerned. It is understood that all areas appearing in the 
written form may not be applicable at every evaluation and, therefore, should be 
indicated by a “NO” (not observed) in the space provided. 

5. The evaluation will be based on the classroom observation and overall 
professional performance. 

SECTION 17.02 OTES TEACHER EVALUATION PLAN 

A. Definitions for the purposes of this article are: 

1. Evaluation Cycle: The period of time for the completion of the evaluation 
procedure. The evaluation cycle is completed when the Final Holistic Rating 
has been assigned. 

2. Evaluation Rating: The final holistic evaluation rating that is assigned to a 
teacher based on the evaluation cycle that is conducted pursuant to the terms of 
this agreement. The evaluation rating is assigned at the conclusion of the 
evaluation cycle. Each completed evaluation shall result in the assignment of 
one of the following evaluation ratings to the teacher: Accomplished, Skilled, 
Developing, or Ineffective. 

3. Ohio Evaluation System (OhioES): The electronic system used by the District 
to report to ODE aggregate final holistic teacher evaluation ratings. 

4. Evaluation Procedure: The procedural requirements set forth in this agreement 
to provide specificity to the statutory obligations established under sections 
3319.111 and 3319.112 of the O.R.C. and that conform to the framework for 
the evaluation of teachers developed under section 3319.112 of the O.R.C. 

5. High-Quality Student Data (HQSD): Quantitative information, derived from 
instruments reviewed and approved by locally determined education experts, 
which provides evidence of student learning that can be directly attributed to 
the teacher being evaluated. 
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6. Evaluation Instrument: The forms used by the teacher’s evaluator as per 
O.R.C. 3319.111, 3319.112 and 3319.114. The instruments are located in 
Appendix A to this negotiated agreement. 

B. Evaluation Purposes 

The purposes of the teacher evaluation system are 

1. To serve as a tool to advance the professional development of teachers 
individually and collectively in a school district, and 

2. To assist teachers and administrators in identifying and developing best 
educational practices in order to provide an opportunity for student learning and 
growth, and 

3. To inform instruction, and 

4. To inform employment decisions. 

C. Observation and Evaluation 

1. A full Evaluation cycle shall consist of at least two (2), but no more than three 
(3) pre-observation conferences, observations, at least two post- observation 
conferences (one will follow the Holistic Formal Observation), and “informal 
observations” known as classroom walkthroughs, and one (1) summary 
evaluation meeting (which may be combined with the final post- observation 
conference). For all teachers there shall be one evaluation procedure which 
must occur by May 1 with a written report issued to the teacher by May 10. 

2. A teacher’s performance shall be assessed based on criteria set forth in the 
teacher performance evaluation rubric, which is based upon the Ohio Educator 
Standards, Appendix A.5 of this Agreement. The Evaluation instrument will 
include all forms and rubrics used in the Evaluation Procedure. 

3. No teacher shall be evaluated on his or her work performance except after 
direct, evidence based observations of the work performance. 

4. No audio/visual recordings of classroom observations shall be used in the 
evaluation process. If there are technological issues affecting the teacher's 
instruction in the classroom on the day of a scheduled observation, the teacher 
and evaluator may jointly agree to reschedule the observation. 

D. Evaluators 

1. The person responsible for assessing a teacher’s performance is the building 
administrator (principal or assistant principals) who is employed by the District 
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and holding the licenses set forth in O.R.C. 3319.01 or 3319.02. However, in 
extenuating circumstances another principal, assistant principal, Special 
Education Director, or the Superintendent employed by the District may 
perform this function. 

2. If an employee teaches in more than one (1) school, the administrators from one 
(1) of those schools shall be designated as the evaluating administrator. 

3. Within fifteen (15) calendar days of the first day worked each year each 
teacher shall be notified in writing/email of the name of their evaluator(s). 
These timelines may be extended by mutual written agreement between the 
Superintendent and the HEA President due to extenuating circumstances. 
Should a change in evaluators be made the teacher will be notified within five 
(5) workdays of such change. 

E. Observations 

1. Schedule of Observations 

At least two (2) but no more than three (3) formal observations shall be 
conducted to support each performance evaluation. A formal observation will 
last a minimum of thirty (30) continuous minutes. There shall be at least four 
(4) weeks between formal observations for teachers on an improvement plan 
and at least three (3) weeks between observations for all other teachers. If after 
the second formal observation a teacher’s performance is found deficient to the 
extent that adverse personnel action may result, additional observations may be 
conducted. 

2. Pre-Observation Conference 

A pre-conference will be held at the request of the teacher or evaluator for each 
observation within one (1) workweek prior to the observation in order for the 
teacher to explain plans and objectives for the class to be observed. The teacher 
will provide the lesson plan and other pertinent material for the lesson. 

If the evaluator has to cancel a scheduled observation for which a pre-
observation conference has already been held a new pre-observation 
conference will be conducted, if requested in writing by the teacher, before the 
observation is rescheduled. 

3. Observation 

Observations will be documented on the Form in Appendix A.5. 
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F. Post-Observation Conference and Report 

A conference will be held with the teacher after each observation within ten (10) 
working days of the observation, unless the administrator or teacher is absent or 
another time is mutually agreed to by the teacher and evaluator. 

G. Walk-Throughs 

1. A walk-through is conducted as follows: 

a. Walk-throughs will be documented electronically on the Form in 
Appendix A.6. 

b. Walk-throughs will consist of no less than five (5), and no more than 
fifteen (15) consecutive minutes in duration. 

c. A copy of the walk-through form, Appendix A.6, including all scripted 
and/or anecdotal documents relative to the walk-through will be given 
to the teacher within one (1) workweek following the walk-through. 

d. There will be at least two (2), but no more than three (3) walk- throughs 
for each evaluation procedure. 

2. A teacher may request additional walk-throughs which may be conducted 
absent extenuating circumstances. 

3. A walk-through is a formative assessment process that is general in nature or 
focuses on a subset of the following components documented on the Form in 
Appendix A.6. 

a. Evidence of planning; 
b. Lesson delivery; 
c. Differentiation; 
d. Resources; 
e. Classroom environment; 
f. Student engagement; 
g. Assessment; or 
h. Any other component of the Standards for Ohio Educators and 

rubrics approved for teacher evaluation. 

4. Classroom walk-throughs shall not disrupt and/or interrupt the learning 
environment. 
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H. HIGH-QUALITY STUDENT DATA (HQSD) 

1. Each evaluation shall contain at least two (2) measures of high-quality student 
data (HQSD) as agreed upon by the teacher and evaluator. When applicable to 
the grade level or subject area taught by the teacher being evaluated, HQSD 
shall include the value-added progress dimension as one (1) source of HQSD. 
HQSD may be used as evidence in any component of a teacher’s evaluation 
where applicable. 

2. When utilizing new vendor assessments to construct HQSD, related teaching, 
student, and other educational materials shall be purchased, and all affected 
staff shall be offered training on utilization of the assessment program. 

a. The Evaluation Committee shall provide a recommendation to the 
Superintendent and Association President on the use of a proposed 
vendor assessment prior to submission to the Board of Education. The 
committee may ask for the vendor to make a presentation to the 
committee. 

3. HQSD shall be used as evidence in any component of the teacher’s evaluation 
related to the following: 

a. Knowledge of the students to whom the teacher provides instruction; 

b. The teacher’s use of differentiated instruction practices based on the 
needs or abilities of individual students; 

c. Assessment of student learning; 

d. The teacher’s use of assessment data; 

e. Professional responsibility and growth. 

4. HQSD shall not be aggregated to provide “shared attribution” among teachers 
in a District, building, grade, content area, or other group. 

5. The Association and Board agree to establish a standing joint Evaluation 
Committee. This committee will establish the procedures, processes, and 
determination of HQSD for the evaluation of teachers in the District and to 
regularly review the effectiveness of the aforementioned items. 

a. Committee Composition 

The committee shall be comprised of three (3) Association members 
appointed by the Association President and three (3) members 
appointed by the Superintendent/designee. In addition, each party may 
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appoint up to one ad hoc non-voting member to assist and/or attend 
committee meetings. 

b. Committee Operation 

i. Members of the committee shall receive training in all aspects 
of OTES. The cost, if any, shall be borne by the Board of 
Education. 

ii. The committee shall be chaired jointly by a committee member 
from the Association and a committee member appointed by the 
Superintendent/designee. 

iii. All decisions of the committee shall be achieved by consensus. 

iv. Training and committee meetings held outside of the contractual 
work day shall be paid at the District hourly rate. 

c. Committee Authority 

If either party wishes to consider any change, deletion, or addition to 
the evaluation procedure or process, including the evaluation 
instruments, during the term of this agreement, it shall discuss the 
matter with the committee. If the discussion results in a 
recommendation by the committee to change or revise the evaluation 
procedure or process, including the evaluation instrument, then said 
recommendation shall be subject to ratification by both parties. 

I. Written Evaluation 

1. All observations will be consolidated into the written report on the OTES 2.0 
Rubric which will be given to the teacher, and a conference will be held 
between the teacher and evaluator as set forth in section (C)(1) of this article. 

2. The evaluation shall acknowledge the performance strengths of the teacher 
evaluated as well as performance deficiencies, if any. Information used to 
support the conclusions reached in the formal evaluation report will be 
substantiated and noted by the evaluator. The evaluation report will be signed 
by the evaluator. The evaluation report should then be signed by the teacher to 
verify notification to the teacher that the evaluation will be placed on file, but the 
teacher’s signature should not be construed as evidence that the teacher agrees 
with the contents of the evaluation report. Should the report contain 
improvements needed, they will include assistance available to the teacher. 

3. The Board may conduct the required full evaluation procedure for each teacher 
who received a rating of Accomplished on the teacher’s most recent summative 
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evaluation conducted under this section once every three years as long as the 
teacher and evaluator jointly develop a professional growth plan for the teacher 
that focuses on specific areas identified in the observations and evaluation and 
the evaluator determines that the teacher is making progress on that plan. 

4. The Board may conduct the required full evaluation procedure for each teacher 
who received a rating of Skilled on the teacher’s most recent summative 
evaluation conducted under this section once every two (2) school years as long 
the teacher and evaluator jointly develop a professional growth plan for the 
teacher that focuses on specific areas identified in the observations and 
evaluation and the evaluator determines that the teacher is making progress on 
that plan. 

5. In any year that a teacher is not formally evaluated pursuant to Section I (3) or 
(4) as a result of receiving a summative rating of Accomplished or Skilled on the 
teacher’s most recent evaluation, an individual qualified to evaluate a teacher, 
as set forth in Section 17.02(D) of the Agreement, shall conduct one formal 
holistic observation of the teacher based upon the agreed upon performance 
rubric of the educator standards set forth in the Agreement, and hold one 
conference with the teacher. 

6. Should a teacher disagree with any Evaluation rating the teacher may file a 
written response which will be attached to the corresponding forms in the 
Appendix of this agreement. 

J. Improvement Plan/Identification of Deficiencies 

Teachers with a final holistic evaluation rating of Ineffective will be placed on a 
written improvement plan, Appendix A.3, developed by their credentialed evaluator, 
into which the teacher may provide input. 

1. An Improvement Plan is a clearly articulated assistance program for a teacher 
whose performance on educator standards has been documented to be 
Ineffective by the evaluator. 

2. The evaluator will formulate the improvement plan into which the teacher may 
provide input. The teacher may have Association representation of their choice 
at all meetings with the evaluator, but the availability of any particular 
representative shall not delay the meeting beyond two (2) work days. 

3. The improvement plan, as outlined in this document, details: 

a. The specific area(s) for improvement to be addressed in relationship to 
the Ohio Standards for the Teaching Profession. The Improvement 
Plan will be no less than fifty-five (55) calendar days. 
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b. The district will provide for the allocation of financial resources to 
support professional development for staff on improvement plans. 

c. Includes resources and assistance available; 

4. Once the teacher meets the criteria for Skilled or Developing performance as 
outlined in the improvement plan and evaluation, the teacher will be returned 
to a professional growth plan status. 

K. Extended Limited or Limited Contract Teachers Being Considered for Non-
Renewal 

A minimum of three (3) formal observations of each teacher who is under 
consideration for non-renewal will be performed according to the guidelines set forth 
in this provision. The third observation will be holistic. 

L. Professional Growth Plans 

Teachers with a final summative rating of Accomplished, Skilled, or Developing will 
annually develop a professional growth plan with the credentialed evaluator which will 
describe the specific goals, resources and assistance available. Plans are due by 
September 30, unless a later date is mutually agreed upon. 

M. Evaluation Forms and Rubrics 

Forms/Rubrics/Instruments to be used to complete the Evaluation Process will be 
those forms developed by OTES for the purposes of Pre-Conferences, Observations, 
Completed Evaluations, Walk-Through Forms, Improvement Plans, and Professional 
Growth Plans. Said forms will be included in Appendix A (1) through (6) of this 
Agreement. 

N. Non-OTES Teachers 

Teachers who spend less than 50% of their time providing student instruction, and/or 
are not subject to the OTES evaluation system will be evaluated using the evaluation 
procedures set forth in section 17.01. 

A committee of five (5) representatives, (three (3) Association representatives selected 
by the Association President and two (2) Board representatives selected by the 
Superintendent) shall develop new forms and procedures that reflect the same four 
ratings (Accomplished, Skilled, Developing, Ineffective), which will be included in 
the Agreement upon ratification by both parties. 
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O. OTES Reporting of Teacher Data 

The parties will not report any information on teacher performance on standards 
beyond the teacher’s Final Holistic Rating into the OhioES system or any other system 
required by the state. 

SECTION 17.03 SCHOOL COUNSELOR EVALUATION 

A. School Counselor evaluations will utilize multiple factors, with the intent of providing 
meaningful feedback to each school counselor and assigning an effectiveness rating 
based upon school counselor performance and the counselor’s assessment on selected 
student metrics. Each evaluation shall result in a rating of: 

1. Accomplished; 
2. Skilled; 
3. Developing; or 
4. Ineffective. 

B. Assessment of School Counselor Performance 

1. The school counselor evaluation process will consist of two (2) formal 
observations and periodic informal observations conducted on an annual basis, 
except as noted below. 

2. A high performing school counselor may be evaluated less frequently as 
follows: 

a. A school counselor who received a rating of “Accomplished” on his/her 
most recent evaluation may be evaluated once every three (3) years, as 
long as the metric for student outcomes for the most recent year for 
which data is available, is “Skilled” or higher. 

b. A school counselor who received a rating of “Skilled” on his/her most 
recent evaluation may be evaluated once every two (2) years, as long as 
the metrics for student outcomes for the most recent year for which data 
is available, is “Skilled” or higher. 

c. In any year in which a high performing school counselor is not 
evaluated, the Board shall conduct at least one (1) formal observation 
and one (1) conference. 

C. Observations and Evaluation 

1. Formal observations shall last at least thirty (30) minutes. 
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2. All formal observations should be followed by a conference between the 
evaluator and school counselor within ten (10) days of the formal observation. 

3. Evaluations will be completed by May 1st and each school counselor will be 
provided a written report of the results of his/her evaluation at a 
conference with his/her evaluator by May 10th. Written notice of 
nonrenewal will be provided by June 1st. 

4. The observation will not be conducted when school counselors are engaged in 
counseling activities with students that require confidentiality or during a one-
on-one session with a student. 

D. Informal Observation/Walkthrough Procedure 

1. The observations will not be conducted when school counselors are engaged in 
counseling activities with a student that requires confidentiality or during a one-
on-one session between the counselor and a student. 

2. An informal observation should be of sufficient duration to allow the evaluator 
to assess the focus of the observation, at least five (5) consecutive minutes but 
not more than fifteen (15) consecutive minutes. No more than five (5) informal 
walkthroughs will be conducted during one (1) school year. 

3. Data gathered from the observation must be in writing. Feedback from 
informal observations shall be provided electronically to the employee within 
ten (10) days of the informal observation. The school counselor and/or 
evaluator may request a face-to-face meeting to discuss informal observations 
relative to the identified focus of the informal observation. 

a. Informal observations shall not unreasonably disrupt and/or interrupt 
the work day. 

b. A final debriefing and completed form must be shared with the 
employee within a reasonable amount of time, but no later than May 10. 

E. Assessment of Student Metrics 

1. The Principal and counselor will select student metrics that will be utilized for 
the school counselor evaluation in the areas of academics, college/career 
options, and social/emotional development and well-being. 

2. Data from these approved measures will result in a rating of Ineffective, 
Developing, Skilled, or Accomplished. 
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F. Final Evaluation Procedures 

1. Each school counselor’s performance rating on each of the six (6) standards will 
be combined with the assessment of student metrics to produce the final 
summative rating. 

2. Information used to support the conclusions reached in the formal evaluation 
report will be substantiated and noted by the evaluator. 

3. The evaluator shall provide that each evaluation is submitted to the school 
counselor for his/her acknowledgement. An employee’s signature will not 
operate as an agreement to the contents of an evaluation. 

4. The counselor may submit a written response to the evaluation within twenty 
(20) days of the date of the final summative evaluation. 

G. Professional Growth Plans and Professional Improvement Plans 

Based upon the results of the evaluation conducted in accordance with this Section, 
each school counselor must develop either a professional growth plan or professional 
improvement plan as follows: 

1. School counselors with a final summative rating of “Accomplished” will 
develop a professional growth plan. 

2. School counselors with a final summative rating of “Skilled” or “Developing,” 
and those counselors new to the District will develop a professional growth 
plan in collaboration with their evaluator. 

3. School counselors with a final summative rating of “Ineffective” will develop 
an improvement plan directed by their evaluator. 

4. A school counselor may be placed on an improvement plan based on 
deficiencies in any individual component of the evaluation system. 

H. The Board will provide financial resources to support the professional development of 
school counselors. 

I. Evaluation Forms and Rubrics 

Forms/Rubrics to be used to complete the Evaluation Process will be those forms 
developed by OCSES for the purposes of Pre-Observations, Observations, Completed 
Evaluations, Walk-Through Forms, Improvement Plans, and Professional Growth 
Plans. 
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J. OCSES Reporting of Counselor Data 

The parties will not report any information on counselor performance on standards 
beyond the counselor’s Final Summative Rating into the eTPES system or any other 
system required by the state. 

SECTION 17.04 EVALUATION PROCEDURES FOR SUPPLEMENTAL CONTRACTS 

A. Each contract employee will receive the Supplemental Contract Description from the 
Principal or designee no later than the first teachers’ record day for extra- curricular 
and co-curricular positions, for all athletic supplemental positions on or before the first 
day of coaching, as defined by the OHSAA. 

B. The contract employee will be given the Supplemental Contract Evaluation form by 
the Administrator before the conclusion of the activity or athletic season. 

C. The contract employee may complete the self-evaluation (SE) column of the form; 
write comments, if desired; and circle the appropriate overall self-evaluation. This 
form must be returned to the Administrator within five (5) working days after the 
completion of the last contest or activity. 

D. Upon the return of the Supplemental Contract Evaluation form, the Administrator will 
complete the Administration Evaluation (AE) column of the form; write comments, if 
desired; and circle the appropriate overall administration evaluation. 

E. A conference between the contract employee and the Administrator is to be held 
within fifteen (15) working days of the receipt of the Supplemental Contract 
Evaluation self-evaluation form from the contract employee. Differences in 
evaluations and methods of improvement, if necessary, will be discussed at this 
conference. The contract employee will sign the evaluation form at this time to signify 
that the conference was held and that the evaluation was discussed and methods of 
improvement, if necessary, were suggested by the Administrator. 

F. The contract employee and the Administrator will use the following symbols to 
complete the evaluation columns: 

1. “S” if the item was Satisfactorily completed. 
2. “NI” if the item Needs Improvement to be satisfactory. 
3. “U” if the item was Unsatisfactorily completed or not completed. 
4. “NA” if the item does Not Apply to your assignment. 

70 



 
 

      

      
     

 

 

       
      

                
           

       
 

 
                

        
        

 
 

 
              

 
             

   
       

 
       

         
      

       
      
       

 
 

                 
 

            
  

 
      

 
 
 

ARTICLE XVIII – COLLEGE CREDIT PLUS 

A. College Credit Plus (“CCP”) will be implemented in accordance with the requirements 
set forth in Ohio Revised Code Chapter 3365 and Ohio Administrative Code 3333-1-
65 et. seq. 

B. A teacher who wishes to teach a CCP course must meet the requirements established 
by the Ohio Board of Regents, which, as of December 2015, are: possess a master’s 
degree in the content area or a master’s degree in a different discipline plus 18 or 
more hours of continuing education in the content area. Every teacher who wishes to 
teach a CCP course must be approved by the college/university through which the 
CCP course is offered. 

C. The teaching of College Credit Plus shall be on a voluntary basis for those teachers who 
are qualified to teach. The opportunity to teach any course offered by the District 
through College Credit Plus shall be offered, following the language in Article IX, 
Section 9.06 (F and G), filling supplemental positions, to all teachers who are qualified 
to teach the course as set forth in paragraph (B). 

1. All teachers shall be informed of any College Credit Plus (CCP) courses to be 
offered to the students through e-mail. 

2. Interested and qualified teachers will have five (5) work days to notify their 
Administrator in writing that they are interested. 

3. No teacher who fails to express written interest will be assigned a College 
Credit Plus (CCP) course. 

4. Final decision will be made by the Superintendent. 

D. Teachers teaching a CCP course shall receive a stipend of $250 per CCP preparation 
(not per class) to be paid not later than two (2) weeks following the last day of the 
semester. If a teacher who is approved to teach a CCP course is required to visit the 
participating college/university outside the regular workday and/or work year, the 
teacher shall be paid his/her per diem rate of pay for such time plus mileage at the 
District rate of reimbursement. 

E. The class size limits set forth in Article XV of the negotiated agreement shall apply to 
any CCP class that does not involve distance learning. 

F. Any observation conducted by the participating college/university shall not be used in 
the District’s evaluation of the teacher under Article XVII of the negotiated agreement. 

G. No teacher shall be reduced or RIF’d because of an adjunct or non-staff member being 
sub-contracted. 
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ARTICLE XIX -- EMPLOYMENT OF RETIRED TEACHERS 

SECTION 19.01 TERMS AND CONDITIONS 

In recognition of the enactment of Senate Bill 144, which eased re-employment restrictions for 
State Teachers Retirement System (STRS) Retirees, the following terms and conditions relating 
to the employment of Retirees will prevail in the Huron City School District. 

A. For purposes of this Article, a Retiree is an individual who has attained service 
retirement status with the STRS and is otherwise qualified by certification/licensure to 
be employed as a teacher in Ohio. 

B. Where a teaching vacancy exists, the Board may consider and employ a Retiree upon 
the recommendation of the Superintendent. 

C. A bargaining unit member who satisfies all the following conditions shall be eligible 
to receive the Incentive (as defined herein below): 

1. The bargaining unit member must be in his/her first year of eligibility for service 
retirement status at a full, unreduced benefit under applicable STRS rules. Any 
member beyond the first year of eligibility for a full, unreduced benefit under 
STRS shall not be eligible for this Incentive. 

2. The bargaining unit member must be otherwise qualified by certification/licensure 
to be employed as a teacher in Ohio. 

3. The bargaining unit member must elect, by delivering written notice (by hand 
delivery, regular U.S. mail, or email) to the Superintendent on or before 
November 1 of any year, which indicates his/her retirement will be effective on or 
before the immediate subsequent August 1st. 

4. The bargaining unit member must be re-employed by the Board on or before the 
start of the next school year following the effective date of the bargaining unit 
member’s retirement.  

Upon re-employment as set forth in this Section 19.01(C), the bargaining unit 
member shall receive a talent retention incentive, calculated on the basis of Five 
Hundred Dollars ($500) per each year of STRS service with the District at the 
time of re-employment, up to a maximum of Ten Thousand Dollars ($10,000) (the 
“Incentive”). The Incentive shall be deposited into the bargaining unit member’s 
designated Internal Revenue Code Section 457(b) account with the Board-
approved provider on or before July 15th following the bargaining unit member’s 
successful completion of his/her first one-year limited contract of re-employment. 
In the event that the bargaining unit member does not complete one year of re-
employment service due to death or disability (verified to the satisfaction of the 
Board by the written certification of the medical professional that the employee is 
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unable to return to work due to disability), the Incentive shall be prorated based 
on the number of days the bargaining unit member actually worked during the 
contract year. In the event that the bargaining unit member does not complete one 
(1) year of re-employment service due to his/her mid-contract year resignation or 
the Board’s termination of the employment contract for cause, there shall be no 
proration of the Incentive and the bargaining unit member shall forfeit any right 
to the Incentive. Any bargaining unit member who retires and is a re-employed 
in accordance with this Section 19.01(C) shall be subject to all of the other 
provisions of this Article. 

D. A Retire/Rehire shall be paid at the BA/BS-5 Step of the salary schedule regardless of 
training and years of service, and so long as employed by the Board shall not advance 
on the salary schedule based either on years of service or additional training. 

E. A Retire/Rehire shall receive a one-year limited contract which shall expire 
automatically at the end of the term. Continuation of employment of a Retire/Rehire 
through offering new one-year limited contracts which automatically expire shall be at 
the election of the Board and upon the recommendation of the Superintendent. The 
provisions of Article VIII (Non-Renewal of Limited Contracts) of this Agreement 
shall not apply to Retire/Rehires. A Retire/Rehire is not eligible for a continuing 
contract regardless of years of employment with the Board. 

F. A Retire/Rehire shall accumulate and may use sick leave in accordance with Article 
14.01 of this Agreement, but is not entitled to severance pay under Article 12.08 of this 
Agreement or under law upon the conclusion of employment as a Retiree. 

G. A Retire/Rehire shall not be entitled to participate in the insurance benefits provided to 
bargaining unit members under Article XIII of this Agreement, except as may be 
required under applicable STRS rules. 

H. A Retire/Rehire shall not accumulate seniority in the bargaining unit and has no right 
to recall in the event of a reduction in force under Article XI of this Agreement and/or 
Ohio Revised Code Section 3319.17. 

I. A Retire/Rehire is eligible for a supplemental contract only at the discretion of the 
Superintendent. 

J. The Board and the Association expressly intend this Article to supersede the 
provisions of Ohio Revised Code Sections 3317.13, 3317.14, 3313.53, 3319.11, 
3319.111, 3319.141, and 3319.17, and all other applicable laws, and this Article of the 
Agreement will not be grievable under the grievance procedure or through any claim 
or action filed before the State Employment Relations Board (SERB) or any court of 
law. 
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ARTICLE XX – ACADEMIC DISTRESS COMMISSION 

As required by ORC Section 3302.10 (P), the parties incorporate into this Agreement the 
provisions of ORC Section 3302.10 regarding academic distress commissions. ORC Section 
3302.10 will have no effect on any provision of this Agreement unless the District would meet 
the requirements of state law for the Superintendent of Public Instruction to establish an 
academic distress commission for the District.  Should the District enter into academic distress, the 
intent of the parties is to emerge from academic distress with this Agreement intact. Both parties 
reserve the right to challenge any construction or implementation of O.R.C. 3302.10 or its 
provisions by any person or entity. 

ARTICLE XXI – DURATION OF CONTRACT 

SECTION 21.01 DURATION 

This agreement is made and entered into this ____ day of ____________, 2024, by and between 
the Huron City School District and the Huron Education Association. 

This agreement shall commence on August 1, 2024, and shall continue in full force and effect until 
July 31, 2027, or until a successor contract is bargained. 

SECTION 21.02 SEVERABILITY 

If any provision of this Agreement or any application of this Agreement to any of the 
certificated/licensed teachers who are covered by the Agreement is found to be contrary to law, 
after all appeals or times for appeal have been exhausted, then such provision or application shall 
not be deemed valid except to the extent permitted by law, but all other provisions or applications 
shall continue in full force and effect. 

At the request of the Association, the parties will meet no later than thirty (3) calendar days after 
the final determination of unlawfulness, to begin bargaining over its impact and to bring the 
Contract into compliance. If the parties fail to reach agreement, over the affected provision, the 
contractual language found in Article 2.02 (C) of the Collective Bargaining Agreement shall be 
utilized to resolve the dispute. 
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SECTION 21.03 SIGNATURES 

FOR THE BOARD FOR THE ASSOCIATION 

Su erinten • n 

~d' 
Association 

5 /2.o/ML'/
Date 

_....._____.__~--=----L.>i:~ UJ/7-c>ZL{
Date 

~r, 1/~
Date 
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Self-Assessment

APPENDIX A.1a 

Ohio Teacher Evaluation System 

Self Assessment Summary Tool 
Directions: Teachers should record evidence to indicate strengths and areas for growth for each standard. Then, look Name: 
across all of the standards holistically and identify two priorities for the upcoming year. Note these two priorities with Date: 

check marks in the far-right column. 
Standard 

Strengths 
Areas for 
Growth 

Priorities 
(Check 2) 

St
an

da
rd

 1
: 

St
ud

en
ts

 

• Knowledge of how students learn and of student development 
• Understanding of what students know and are able to do 
• High expectations for all students 
• Respect for all students 
• Identification, instruction and intervention for special populations 

St
an

da
rd

 2
: 

C
on

te
nt

 

• Knowledge of content 
• Use of content- specific instructional strategies to teach concepts and skills 
• Knowledge of school and district curriculum priorities and Ohio’s Learning 

Standards 
• Relationship of knowledge within the discipline to other content areas 
• Connection of content to life experiences and career opportunities 

St
an

da
rd

 
3:

As
se

ss
m

en
t • Knowledge of assessment types 

• Use of varied diagnostic, formative and summative assessments 
• Analysis of data to monitor student progress and to plan, differentiate, and modify 

instruction 
• Communication of results 
• Inclusion of student self-assessment and goal-setting 

St
an

da
rd

 4
:

In
st

ru
ct

io
n 

• Alignment to school and district priorities and Ohio’s Learning Standards 
• Use of student information to plan and deliver instruction 
• Communication of clear learning goals 
• Application of knowledge of how students learn to instructional design and delivery 
• Differentiation of instruction to support learning needs of all students 
• Use of activities to promote independence and problem-solving 
• Use of varied resources to support learner needs 

St
an

da
rd

 5
: 

Le
ar

ni
ng

En
vi

ro
nm

en
t • Fair and equitable treatment of all students 

• Creation of a safe learning environment 
• Use of strategies to motivate students to work productively and assume 

responsibility for learning 
• Creation of learning situations for independent and collaborative work 
• Maintenance of an environment that is conducive to learning for all students 
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Standard 
Strengths 

Areas for 
Growth 

Priorities 
(Check 2) 

St
an

da
rd

 6
: 

C
ol

la
bo

ra
tio

n 
& C

om
m

un
ic

at
i • Clear and effective communication 

• Shared responsibility with parents/caregivers to support student learning 
• Collaboration with other teachers, administrators, school and district staff 
• Collaboration with local community agencies 

St
an

da
rd

 7
: 

Pr
of

es
si

on
al

R
es

po
ns

ib
ili

ty
 a

nd
 

• Understanding of and adherence to professional ethics, policies and legal codes 
• Engagement in continuous, purposeful professional development 
• Desire to serve as an agent of change, seeking positive impact on teaching quality 

and student achievement 
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       Professional Growth Plan

□ □ □ 

□ □ 
□ □ 
□ □ 

APPENDIX A.2a 

Ohio Teacher Evaluation System 

Professional Growth Plan 
The Professional Growth Plan helps the teacher identify areas of professional development that will enable the teacher to enhance practice. The teacher is 
accountable for implementing and completing the plan. The plan must align to any district and/or building improvement plan(s). The Professional Growth Plan 
is developed annually. It is to be reviewed regularly and updated as necessary based on collaborative conversations between the evaluator and the teacher. 

The Professional Growth Plan should reflect the evidence available and focus on the most recent evaluation and observations. The Professional Growth Plan 
should be individualized to the needs of the teacher. The school or district should provide for professional development opportunities and support the teacher 
by providing resources (e.g., time, financial). The Professional Growth Plan must be clear and comprehensive. It is aligned to the most recent evaluation 
results and proposes a sequence of appropriate activities leading to progress toward the goals. 

Teacher Name: Evaluator Name: Self-Directed Jointly Developed Evaluator Guided 
(Accomplished) (Skilled) (Developing) 

Choose the Domain(s) aligned to the goal(s). 
Focus for Learning 
Knowledge of Students 
Lesson Delivery 

Goal Statement(s) Demonstrating Action Steps & Resources to Achieve Performance on Ohio Standards for the Goal(s) 
Teaching Profession 

Classroom Environment 
Assessment of Student Learning 
Professional Responsibilities 

Qualitative or Quantitative 
Measurable Indicators: 

Evidence Indicating Progress on the Goal(s) 

Dates Discussed 

Describe the alignment to district and/or building improvement plan(s): 

Comments: 

Teacher’s Signature: Date: 

Evaluator’s Signature: Date: 
The evaluator’s signature on this form verifies the proper procedures as detailed in the local contract have been followed. 
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      Improvement Plan

APPENDIX A.3a 

Ohio Teacher Evaluation System 

Teacher Name: Grade Level/ Subject: 

School year: Building: Date of Improvement Plan 
Conference: 

A written Improvement Plan is to be developed when an educator has a Final Holistic Rating of Ineffective. However, districts have discretion to place any 
teacher on an Improvement Plan at any time based on deficiencies in any individual component of the evaluation system. The notice requirements for being 
placed on an Improvement Plan, the components of the plan and the implementation process for the plan may be subject to the terms of a collective bargaining 
agreement. 

The purpose of the Improvement Plan is to identify specific deficiencies in performance and foster growth through professional development and targeted 
support. If the teacher does not take corrective actions in the timeline specified in the Improvement Plan, the evaluator may recommend the teacher be 
dismissed or continue working under the plan. 

Section 1: Improvement Statement—List specific area(s) for improvement related to the Ohio Standards for the Teaching Profession. Attach 
documentation. 

Performance Standard(s) Addressed in this Plan Date(s) Improvement Area(s) or Concern(s) 
Observed 

Specific Statement of the Concern(s): 
Area(s) of Improvement 

Section 2: Desired Level of Performance—List specific goal(s) to improve performance. Indicate what will be measured for each goal. 
List Goal Statement(s) Indicating 

Performance on Ohio Standards for the 
Teaching Profession 

Beginning 
Date 

Ending Date Level of Performance: 
Specifically Describe Successful Improvement Target(s) 

Section 3: Specific Plan of Action—Describe in detail specific actions the teacher must take to improve performance. Indicate the sources of evidence the 
evaluator will use to document the completion of the Improvement Plan. 

Actions to be Taken Qualitative or Quantitative Measurable Indicators: Evidence Indicating Progress on 
the Goal(s) 
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APPENDIX A.3b 

Section 4: Assistance and Professional Development—Describe in detail specific supports that will be provided as well as opportunities for professional 
development. 

Section 5: Alignment to District and/or Building Improvement Plan(s) — Describe the alignment to district and/or building improvement plan(s). 

Comments: 

Date for Improvement Plan to be evaluated: 

Teacher’s Signature: Date: 

Evaluator’s Signature: Date: 
The evaluator’s signature on this form verifies the proper procedures as detailed in the local contract have been followed. 
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APPENDIX A.3c 

Improvement Plan: Evaluation of Plan 

Teacher Name: Grade Level/ Subject: 

School year: Building: Date of Evaluation: 

The Improvement Plan will be evaluated at the end of the time specified in the plan. Outcomes from the Improvement Plan will be one of the following. 

□ Improvement is demonstrated and performance standards are met to a satisfactory level of performance. 

□ The Improvement Plan should continue for time specified: . 

□ Dismissal is recommended. 

Comments: Provide justification for recommendation indicated above and attach evidence to support the recommended action. 

I have reviewed this evaluation and discussed it with my evaluator. My signature indicates I have been advised of my performance status; it does not necessarily 
imply I agree with this evaluation. 

Teacher’s Signature: Date: 

Evaluator’s Signature: Date: 
The evaluator’s signature on this form verifies the proper procedures as detailed in the local contract have been followed. 
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APPENDIX A.4a 

Ohio Teacher Evaluation System Assessment of Teacher Performance 

Teacher Performance Evaluation Rubric 
The Teacher Performance Evaluation Rubric is to be scored holistically. This means evaluators will assess which level provides the best overall description of the teacher. The 
rating process is to occur on completion of each 30-minute observation and post-conference. To determine the rating for each 30-minute observation, the evaluator is to consider 
evidence gathered during the pre-conference, observation, post-conference and classroom walkthroughs, if applicable. Note that when completing the performance rubric, evaluators 
are not expected to gather evidence on all indicators for each observation cycle. Likewise, teachers may, but are not required to, bring additional pieces of evidence to address all 
indicators. The professionalism section of the rubric may use evidence collected during the pre-conferences and post-conferences as well as information from the Professional Growth 
and/or Improvement Plan, if applicable. 

ORGANIZATIONAL AREA: INSTRUCTIONAL PLANNING 

Domains Components 

Ineffective Developing Skilled Accomplished 

FOCUS FOR 
LEARNING 

(Standard 1: 
Students, 

Standard 2: 
Content, 

Standard 3: 
Assessment, 
Standard 4: 
Instruction) 

Possible Sources 
of Evidence: 

pre-conference, 
artifacts, 
portfolios, 

analysis of student 
data, 

lesson plans, 
student surveys, 

Use of High-
Quality 
Student Data 

Element 1.1 
Element 1.2 
Element 1.3 
Element 3.3 

The teacher does not 
use high-quality student 
data to develop 
measurable and 
developmentally 
appropriate student 
growth goal(s). 

The teacher uses one 
source of high-quality 
student data and attempts to 
analyze patterns to develop 
measurable and 
developmentally appropriate 
student growth goal(s). The 
analysis may be incomplete 
or inaccurate. 

The teacher thoroughly and 
correctly analyzes patterns 
in at least two sources of 
high-quality student data to 
develop measurable and 
developmentally 
appropriate student growth 
goal(s) and monitors 
student progress toward 
goal(s). 

The teacher thoroughly and 
correctly analyzes trends and 
patterns in at least two 
sources of high-quality student 
data to develop measurable 
and developmentally 
appropriate student growth 
goal(s) and monitors student 
progress toward goal(s). 

The teacher plans for the 
facilitation of developmentally 
appropriate student data 
collection and strategies to 
assist in student goal setting
and progress monitoring. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Connections 
to prior and 

The teacher plans 
lessons that 

The teacher plans lessons 
that attempt to make 

The teacher plans lessons 
that intentionally make clear 

The teacher plans lessons that 
intentionally make clear and common 

assessments 
future learning demonstrate no 

connections to student 
connections with student 
prior learning or future 

and coherent connections 
with student prior learning 

coherent connections with 
student prior and future 

Element 1.2 prior learning or future learning. These connections and future learning and learning and includes 
Element 2.1 learning. are not clear. includes strategies that strategies that communicate 
Element 2.2 communicate the the connections to students -
Element 2.4 connections to students. among lesson content, other 
Element 2.5 disciplines and/or real-world 

experiences. The teacher 
plans lessons that use the 
input and contributions of 
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ORGANIZATIONAL AREA: INSTRUCTIONAL PLANNING 

Domains Components 

Ineffective Developing Skilled Accomplished 

families, colleagues and/or 
other professionals to 
understand each student’s 
prior knowledge while 
supporting the student’s 
development. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Connections The teacher’s The teacher’s instructional The teacher’s instructional The teacher’s instructional 
to state instructional plan does plan references Ohio’s plan incorporates activities, plan incorporates 
standards and not reference Ohio’s Learning Standards, but assessments and activities, assessments and 
district Learning Standards. goals and activities do not resources, including resources, including available 
priorities align with student needs, 

school and district priorities 
available technology, that 
align with student needs, 

technology, that align with 
student needs, school and 

Element 2.3 or the standards. school and district priorities, district priorities, and Ohio’s 
Element 4.1 and Ohio’s Learning Learning Standards. 
Element 4.7 Standards. 

The teacher participates in 
studying and evaluating 
advances in content and/or 
provides input on school and 
district curriculum. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

KNOWLEDGE OF Planning The teacher’s The teacher’s instructional The teacher’s instructional The teacher’s instructional 
STUDENTS instruction for instructional plan makes plan makes minimal plan reflects connections to plan reflects consistent 
(Standard 1: the whole no connections to and connections to student student experiences, connections to student 

Students, child the teacher is not experiences, culture, culture and developmental experiences, culture and 
Standard 4: familiar with student developmental characteristics. These may developmental characteristics. 
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ORGANIZATIONAL AREA: INSTRUCTIONAL PLANNING 

Domains Components 

Ineffective Developing Skilled Accomplished 

Instruction, 
Standard 6: 

Collaboration 
and 

Communication) 

Possible Sources 
of Evidence: 

analysis of student 
data, 

pre-conference, 
artifacts, student 

surveys 

Element 1.2 
Element 1.4 
Element 1.5 
Element 4.2 
Element 4.4 
Element 6.4 

experiences, culture, 
developmental 
characteristics or 
backgrounds. 

characteristics or student 
backgrounds. 

include prior learning, 
abilities, strengths, needs, 
talents, backgrounds, skills, 
language proficiency and 
interests. 

These may include prior 
learning, abilities, strengths, 
needs, individual talents, 
backgrounds, skills, language 
proficiency and interests. The 
instructional plan draws upon 
input from school 
professionals and outside 
resources. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

ORGANIZATIONAL AREA: INSTRUCTION AND ASSESSMENT 

Domains Components 

Ineffective Developing Skilled Accomplished 

LESSON 
DELIVERY 

(Standard 2: 
Content, 

Standard 3: 
Assessment, 
Standard 4: 
Instruction, 
Standard 5: 

Learning 
Environment, 
Standard 6: 

Collaboration 
and 

Communication) 

Possible Sources 
of Evidence: 

pre-conference, 
post-conference, 

formal 
observation, 

Communication 
with students 

Element 2.2 
Element 4.3 
Element 4.6 
Element 6.1 

The teacher does not 
communicate learning 
goals and expectations 
for mastery and does not 
model exemplary 
performance to students. 
Students cannot discern 
learning goals. 
Differentiated learning 
goals are not used. 

The teacher does not 
demonstrate content 
knowledge by using 
content-specific, 
developmentally 
appropriate language or 
content-specific 
strategies. There is no 
student engagement. 

The teacher inconsistently 
communicates learning 
goals, expectations for 
mastery and models of 
exemplary performance to 
students. There is limited 
use of differentiated learning 
goals. 

The teacher demonstrates 
some content knowledge by 
using limited content-
specific, developmentally 
appropriate language and 
limited content-specific 
strategies. Students 
demonstrate little 
engagement in the lesson. 

The teacher is consistent 
and effective in 
communicating appropriate, 
needs-based, differentiated 
learning goals, expectations 
for mastery and models of 
exemplary performance to 
students. 

The teacher consistently 
demonstrates content 
knowledge by using 
content-specific, 
developmentally 
appropriate language and 
content-specific strategies 
to engage students. 
The teacher’s 
communication strategies 
and questioning techniques 
check for understanding 

The teacher is consistent and 
effective in communicating 
differentiated learning goals 
(such as needs based, interest 
based, strength based), 
expectations for mastery and 
models of exemplary 
performance to students 
through multiple communication 
techniques. 

The teacher consistently 
demonstrates content 
knowledge by using content-
specific, developmentally 
appropriate language and 
content-specific strategies to 
engage students. The 
teacher’s communication 
strategies and questioning 
techniques engage students in 
higher-level and creative 
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classroom walk-
throughs/informal 

observations, 
peer review The teacher does not 

give students feedback. 
Feedback to students is 
general, occasional or 
limited and may not always 
support student learning. 

and encourage higher-level 
thinking. 

The teacher gives students 
substantive, specific and 
timely feedback to support 
their learning. 

thinking and stimulate student-
to-student interactions. 

The teacher gives students 
substantive, specific and timely 
feedback to support individual 
student learning. The teacher 
gives students opportunities to 
engage in self-assessment, 
provide feedback to each other 
and reflect on their own 
strengths and challenges. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

Monitoring The teacher fails to The teacher inconsistently The teacher consistently The teacher consistently 
student monitor and address monitors or incorrectly monitors and addresses monitors, addresses, articulates 
understanding student confusion and 

misconceptions. 
addresses student confusion 
and misconceptions. 

common student confusion 
and misconceptions by 

and anticipates individual 
student confusion or 

Element 3.2 presenting information in misconceptions by presenting 

LESSON 
DELIVERY 

Element 3.3 multiple formats and 
clarifying content as he or 
she sees challenges. 

information in multiple formats 
and clarifying content as he or 
she sees challenges. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

Student- Learning is entirely Learning is primarily teacher Learning is a balance Learning is primarily self-
(continued) centered teacher directed. directed. Students between teacher-directed directed with the teacher in the 

learning Students are not 
participating in learning 

participate in whole class 
learning activities. 

instruction and student-
directed interaction as 

role of facilitator encouraging 
students to apply their 

Element 3.5 activities. students apply their knowledge and skills as 
Element 4.5 knowledge and skills as developmentally appropriate. 
Element 4.6 developmentally The teacher encourages 
Element 5.3 appropriate. The teacher students to persist in the 
Element 5.4 effectively combines 

collaborative and whole 
class learning opportunities 
to maximize student 
learning. 

Teacher gives opportunities 
for student choice about 

learning tasks. The teacher 
effectively combines 
independent, collaborative and 
whole class learning 
opportunities to maximize 
student learning. 
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There are no 
opportunities for student 
choice about what will 
be learned and how 
learning will be 
demonstrated. There is 
no evidence of 
differentiated 
instructional strategies 
or resources. 

There are few opportunities 
for student choice about 
what will be learned and how 
learning will be 
demonstrated. The teacher 
uses limited differentiated 
instructional strategies or 
resources. 

student learning paths or 
ways to demonstrate their 
learning. Teacher uses 
differentiated instructional 
strategies and resources for 
groups of students. 

Teacher routinely promotes 
opportunities for students to 
actively take part in developing 
goals toward mastery, and 
students are responsible for 
deciding how to demonstrate 
their learning. Instructional 
strategies, pacing and 
resources are differentiated to 
make the lesson accessible and 
challenging for all students, 
while supporting the various 
learning needs of individual 
students. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

ORGANIZATIONAL AREA: INSTRUCTION AND ASSESSMENT 

DOMAINS Components 

Ineffective Developing Skilled Accomplished 

CLASSROOM 
ENVIRONMENT 

(Standard 1: 
Students, 

Standard 5: 
Learning 

Environment) 

Possible Sources 
of Evidence: 

pre-conference, 
post-conference, 

formal 
observation, 

classroom walk-
throughs/informal 

observations, 
peer review, 

student surveys 

Classroom 
routines and 
procedures 

Element 5.5 

The teacher has not 
established routines and 
procedures. Effective 
transitions are not 
evident, resulting in a 
significant loss of 
instructional time and 
frequent off-task 
behavior. 

The teacher establishes 
routines and procedures but 
uses them inconsistently. 
Transitions are sometimes 
ineffective, resulting in a loss 
of instructional time. Off-task 
behavior is sometimes 
evident. The teacher makes 
decisions about classroom 
operations. 

The teacher consistently 
uses routines, procedures 
and transitions that 
effectively maximize 
instructional time. On-task 
behavior is evident. 
Students assume 
appropriate levels of 
responsibility for effective 
operation of the 
classroom. 

The teacher and students have 
collaboratively established 
consistent use of routines, 
procedures and transitions that 
are effective in maximizing 
instructional time. On-task 
behavior is evident and ensured 
by students. Students initiate 
responsibility for effective 
operation of the classroom. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

Classroom 
climate and 
cultural 
competency 

There is no evidence of 
rapport or expectations 
for respectful, supportive 
and caring interactions
with and among 

There is some evidence of 
rapport and expectations for 
respectful, supportive and 
caring interactions with and 

There is consistent 
evidence of rapport and 
expectations for respectful, 
supportive and caring
interactions with and 

The teacher intentionally creates 
a classroom environment that 
shows consistent evidence of 
rapport and expectations for 
respectful, supportive and caring 
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ORGANIZATIONAL AREA: INSTRUCTION AND ASSESSMENT 

DOMAINS Components 

Ineffective Developing Skilled Accomplished 

Element 1.4 
Element 5.1 
Element 5.2 

students and the 
teacher. 

There is no 
demonstration of regard 
for student perspectives, 
experiences and culture. 
The teacher does not 
address needs related to 
student sense of well-
being. 

among students and the 
teacher. 

There is inconsistent 
demonstration of regard for 
student perspectives, 
experiences and culture. 
The teacher is aware of 
needs related to student 
sense of well-being but does 
not address them effectively. 

among students and the 
teacher. 

There is demonstration of 
regard for student 
perspectives, experiences 
and culture. The teacher 
models expectations and 
behaviors that create a 
positive climate of 
openness, respect and 
care. The teacher 
anticipates and effectively 
addresses needs related 
to student sense of well-
being. 

interactions with and among 
students and the teacher. 

There is demonstration of regard 
for student perspectives, 
experiences and culture. The 
teacher models expectations 
and behaviors that create a 
positive climate of openness, 
respect and care. The teacher 
anticipates and effectively 
addresses needs related to 
student sense of well-being. The 
teacher seeks and is receptive to 
the thoughts and opinions of 
individual students and the 
class. When appropriate, the 
teacher includes other school 
professionals and/or community 
resources to ensure all students 
are recognized and valued. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

ASSESSMENT 
OF STUDENT 

LEARNING 
(Standard 1: 

Students, 
Standard 3: 

Assessment) 

Possible Sources 
of Evidence: 

pre-conference, 
formal 

observation, 

Use of 
assessments 

Element 3.1 
Element 3.2 
Element 3.3 
Element 3.4 

The teacher does not 
use varied assessments. 

The teacher fails to 
analyze data and makes 
little or no attempt to 
modify instruction to 
meet student needs. 

The teacher makes limited 
use of varied assessments. 

The teacher attempts to 
analyze data and modify 
instruction, though the 
modifications do not meet 
student needs. 

The teacher selects, 
develops and uses 
multiple assessments, 
including routine use of 
various diagnostic, 
formative and summative 
assessments. 

The teacher analyzes 
patterns to measure 
targeted student learning, 
anticipate learning 

The teacher intentionally and 
strategically selects, develops 
and uses multiple assessments, 
including routine use of various 
diagnostic, formative and 
summative assessments. The 
teacher offers differentiated 
assessment choices to meet the 
full range of student needs. 

The teacher analyzes data 
trends and patterns to measure 
targeted student learning, 
anticipate learning obstacles, 
modify instruction and 
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ORGANIZATIONAL AREA: INSTRUCTION AND ASSESSMENT 

DOMAINS Components 

Ineffective Developing Skilled Accomplished 

classroom walk-
throughs/informal 

observations, 
assessments, 

student portfolios, 
post-conference 

The teacher does not 
share evidence of 
student learning with 
students. 

The teacher shares 
evidence of student learning 
with students. 

obstacles, modify 
instruction and 
differentiate to meet the 
needs of groups of 
students. 

The teacher shares 
evidence of student 
learning with parents and 
students to plan instruction 
to meet student needs. 

differentiate to meet individual 
student needs. 

The teacher shares evidence of 
student learning with colleagues, 
parents and students to 
collaboratively plan instruction to 
meet individual student needs. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Evidence of The teacher’s The teacher uses one The teacher uses at least The teacher uses at least two 
student assessment data source of high-quality two sources of high-quality sources of high-quality student 
learning demonstrates no 

evidence of growth 
student data to demonstrate 
clear evidence of 

student data to 
demonstrate growth and/or 

data to demonstrate growth 
and/or achievement over time, 

Element 1.3 and/or achievement over 
time for most students. 

appropriate growth and/or 
achievement over time for 
some students. 

achievement over time, 
showing clear evidence of 
expected growth and/or 
achievement for most 
students. 

showing clear evidence of above 
expected growth and/or 
achievement for most students. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

ORGANIZATIONAL AREA: PROFESSIONALISM 

Domains Components 

Ineffective Developing Skilled Accomplished 

PROFESSIONAL 
RESPONSIBILITIES 

(Standard 6: 
Collaboration 

and 
Communication, 

Standard 7: 
Professional 

Responsibility 
and Growth) 

Communication 
and 
collaboration 
with families 

Element 6.1 
Element 6.2 

The teacher does not 
communicate with 
students and families. 

The teacher inconsistently or 
unsuccessfully uses 
communication and 
engagement strategies with 
students and families. These 
do not contribute adequately 
to student learning, well-
being and development. 

The teacher uses effective 
and appropriate 
communication and 
engagement strategies 
with students and families, 
resulting in partnerships 
that contribute to student 
learning, well-being and 
development. 

The teacher uses multiple 
effective and appropriate 
communication and engagement 
strategies with individual 
students and families. These 
ongoing strategies promote two-
way communication, active 
participation and partnerships 
that contribute to each student’s 
learning, well-being and 
development. 
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ORGANIZATIONAL AREA: PROFESSIONALISM 

Domains Components 

Ineffective Developing Skilled Accomplished 

Possible Sources 
of Evidence: 
Professional 

Growth Plan or 
Improvement 

Plan, 
pre-conference, 
post-conference, 

artifacts, self-
assessment, 
peer review 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

Communication 
and 
collaboration 
with colleagues 

Element 6.3 

The teacher does not 
communicate and/or 
collaborate with 
colleagues. 

The teacher inconsistently or 
unsuccessfully 
communicates and/or 
collaborates with colleagues, 
resulting in limited 
improvement of professional 
practice. 

The teacher effectively 
communicates and 
collaborates with 
colleagues to examine 
instructional practice and 
analyze patterns in student 
work and student data to 
identify and implement 
targeted strategies for 
improving professional 
practice. 

The teacher initiates effective 
communication and collaboration 
with colleagues outside the 
classroom, resulting in 
improvements in student 
learning, individual practice, 
school practice and/or the 
teaching profession. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

District policies The teacher The teacher demonstrates The teacher demonstrates The teacher demonstrates 
and demonstrates a lack of minimal understanding of understanding by following understanding by following 
professional understanding and district policies, state and district policies, state and district policies, state and federal 
responsibilities regard for district federal regulations, and the federal regulations, and regulations, and the Licensure 

Element 7.1 
policies, state and 
federal regulations, and 

Licensure Code of 
Professional Conduct for 

the Licensure Code of 
Professional Conduct for 

Code of Professional Conduct 
for Ohio Educators. 

the Licensure Code of Ohio Educators. Ohio Educators. 
Professional Conduct for 
Ohio Educators. 

The teacher exemplifies effective 
leadership characteristics 
beyond the classroom. The 
teacher helps shape policy at the 
school, district or state level. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 

Professional The teacher sets short- The teacher sets and The teacher sets short- The teacher consistently 
learning term and long-term 

professional goals but 
monitors short-term and 
long-term professional goals 

term and long-term 
professional goals and 

pursues best practices and sets, 
monitors and reflects on 

Element 7.2 fails to monitor progress but fails to take appropriate monitors progress in progress toward meeting short-
Element 7.3 or take action to meet 

the goals. 
action to meet the goals. meeting them based on 

self-reflection and data 
analysis. The teacher 

term and long-term professional 
goals based on data analysis to 
improve student learning. The 
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ORGANIZATIONAL AREA: PROFESSIONALISM 

Domains Components 

Ineffective Developing Skilled Accomplished 

takes appropriate action to 
meet the goals. 

teacher takes appropriate action 
to meet the goals. The teacher 
collaborates with colleagues and 
others to share best practices. 

Evidence Click or tap here to 
enter text. 

Click or tap here to enter 
text. 

Click or tap here to enter 
text. 

Click or tap here to enter text. 
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APPENDIX A.5 
Teacher Name: Grade(s)/Subject Area(s): 
Evaluator Name: Date: 
Time Walkthrough Begins: Time Walkthrough Ends: 
Classroom Walkthrough Form 
This form serves as a record of a walkthrough/informal observation by the teacher's evaluator. The evaluator will likely not observe all the teaching 
elements listed below in one informal observation. This record, along with records of additional informal observation, will be used to inform the 
summative evaluation of the teacher. 

Observed 
Not 

Observed 
Evidence of Planning (Focus for Learning) 
- appropriate learning objectives 
- learning connected to prior knowledge 
- demonstrates a focus for student learning 

Lesson Delivery 
- Teacher explanations are clear and accurate. The teacher uses developmentally appropriate strategies and 
language designed to actively encourage independent, creative, and critical thinking. 
- The teacher effectively addresses confusion by re-explaining topics when asked and ensuring 
understanding. The teacher employs effective, purposeful questioning techniques during instruction. The 
lesson is a balance of teacher-directed instruction and student-led learning. 

Differentiation 
- The teacher supports the learning needs of students through a variety of strategies, materials, and/or 
pacing that make learning accessible and challenging for the group. 

Resources 
- Instructional materials and resources are aligned to the instructional purposes and are appropriate for 
students' learning styles and needs, actively engaging students. 

Classroom Environment 
- Routines and procedures run smoothly throughout the lesson, and students assume age-appropriate levels 
of responsibility for the efficient operation of the classroom. 
- Transitions are efficient and occur smoothly. There is evidence of varied learning situations (whole class, 
cooperative learning, small group and independent work). 
- A classroom management system has been implemented that is appropriate and responsive to classroom 
and individual needs of students. Clear expectations for student behavior are evident. Monitoring of student 
behavior is consistent, appropriate, and effective. 

Student Engagement 
- The students are actively engaged in the lesson, activity, and resources. 
- The teacher has positive rapport with students and demonstrates respect for and interest in all students. 

Assessment 
- Formative or summative assessment used during class period. 

e.g. such as questioning, quizzing, exit slips, etc. 

Lesson Notes or Additional Comments: 
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APPENDIX B.1a 
JOB DESCRIPTION 

TITLE: High School Media Specialist 

QUALIFICATIONS: 1. Meets certification/licensure requirements of the State of Ohio Department of 
Education and the North Central Association. 

REPORTS TO: High School Principal/Assistant Principal 

SUPERVISES: Library Technicians and Student Aides 

JOB GOAL: To provide leadership, coordination, and innovation in the operation of the media 
center. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Provides leadership, organization, and innovation in the operation of media center. 

8. Interprets and provides services to the staff and works with them to implement and enrich the curriculum, 
developing a close working relationship among classroom and media center, teacher and library media 
specialist. 

9. Serves as a resource person when instructional materials and their uses are being discussed and/or 
evaluated. 

10. Evaluates and selects instructional materials and equipment, using recognized selection guides, and 
encourages administrators, staff, and students to participate in that selection. 

11. Catalogues all media using a nationally recognized classification system. 

12. Maintains an inviting atmosphere conducive to good study and proper usage of the library/media center. 
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JOB DESCRIPTION - High School Media Specialist APPENDIX B.1b 

13. Establishes rules and procedures for use of the media center and its materials and assists students and staff 
in that utilization. 

14. Provides formal and informal instruction in the use of the media center and its resources. 

15. Takes a yearly inventory of instructional materials and equipment. 

16. Maintains records necessary for reports and evaluation of the media services. 

17. Provides the principal with media center statistics for the annual report to the State of Ohio Department 
of Education, and prepares a year-end report on the use of the media centers. 

18. Continues professional growth through workshops, conferences and visitations to other schools. 

19. Assists staff and students in utilizing the center and its resources. 

20. Plans and administers the budget. 

21. Is responsible for the maintenance and distribution of all audio-visual and computer hardware, software, 
and instructional materials. 

22. Works with staff in planning for implementation of technology in the curriculum and helps plan for the 
training of staff in its use. 

23. Teaches the prescribed district curriculum. 

24. Prepares and maintains written lesson plans. 

25. Evaluates individual student progress. 

26. Maintains records of student performance and reports student progress to parents and/or legal guardians. 

27. Utilizes teaching methods and materials which consider the individual needs, abilities, and maturity levels 
of the student, including intervention strategies. 
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APPENDIX B.2a 
JOB DESCRIPTION 

TITLE: Elementary/Middle School Education Media Specialist 

QUALIFICATIONS: 1. Meets Educational Media Degree certification/licensure requirements of the 
State of Ohio Department of Education. 

REPORTS TO: Principal/Assistant Principal 

JOB GOAL: To provide leadership, coordination, and innovation in the operation of the media 
center. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Provides leadership, organization, and innovation in the operation of media center. 

8. Interprets and provides services to the staff and works with them to implement and enrich the curriculum, 
developing a close working relationship among classroom and media center, teacher and library media 
specialist. 

9. Serves as a resource person when instructional materials and their uses are being discussed and/or 
evaluated. 

10. Evaluates and selects instructional materials and equipment, using recognized selection guides, and 
encourages administrators, staff, and students to participate in that selection. 

11. Catalogues all media using a nationally recognized classification system. 

12. Maintains an inviting atmosphere conducive to good study and proper usage of the library/media center. 
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JOB DESCRIPTION - Elementary/Middle School Education Media Specialist APPENDIX B.2b 

13. Establishes rules and procedures for use of the media center and its materials and assists students and staff 
in that utilization. 

14. Provides formal and informal instruction in the use of the media center and its resources. 

15. Takes a yearly inventory of instructional materials and equipment. 

16. Maintains records necessary for reports and evaluation of the media service. 

17. Provides the principal with media center statistics for the annual report to the State of Ohio Department 
of Education, and prepares a year-end report on the use of the media centers. 

18. Continues professional growth through workshops, conferences and visitations to other schools. 

19. Assists in the development of students’ reading interests, study skills, aesthetic values, citizenship, and 
personal growth. 

20. Plans and administers the budget. 

21. Is responsible for the maintenance and distribution of all audio-visual and computer hardware, software, 
and instructional materials. 

22. Works with staff in planning for implementation of technology in the curriculum and helps plan for the 
training of staff in its use. 

23. Teaches the prescribed district curriculum. 

24. Prepares and maintains written lesson plans. 

25. Maintains records of student performance and reports student progress to parents and/or legal guardian. 
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APPENDIX B.3a 
JOB DESCRIPTION 

TITLE: Speech/Language Pathologist 

QUALIFICATIONS: 1. Valid Ohio Special Education Teacher Certification/ Licensure 
2. College or University Degree(s) 

REPORTS TO: Principal/Assistant Principal 

JOB GOAL: To help students learn subject matter and skills which will enable them to 
communicate within environment effectively with others. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Confirms identification of students with speech and/or language handicaps. 

8. Diagnoses and appraises specific speech and/or language handicaps as part of a multifactored evaluation 
team. 

9. Refers students for medical or other professional services necessary for the habilitation of speech or 
language handicaps. 

10. Provides instruction of speech/language skills for habilitation or prevention of communicative handicaps. 

11. Assists in the development of curriculum guides and local policies as related to speech and language 
handicaps. 

12. Serves as a consultant to classroom teachers and parents. 
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JOB DESCRIPTION - Speech/Language Pathologist APPENDIX B.3b 

13. Provides in-service programs concerning speech and language handicaps for school personnel and the 
community as needed. 

14. Maintains a classroom environment which motivates students, is conducive to the learning process, and 
appropriate to the maturity and ability level of the students. 

15. Maintains discipline that will provide an environment for learning and ensure the protection of students, 
equipment, materials, and facilities. 

16. Maintains accurate records of student performance and report student progress to parents and/or legal 
guardians consistent with the reporting schedule of the district. 

17. Meets assigned students in locations and times designated adapting instruction to address the identified 
needs of each student. 

18. Maintains a professional relationship with students, their parents and/or legal guardians and school 
personnel. 

19. Maintains confidentiality regarding students’ progress and adjustment. 

20. Attends faculty, in-service and other professional meetings. 
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APPENDIX B.4a 
JOB DESCRIPTION 

TITLE: Teacher 

QUALIFICATIONS: 1. College or University Degree(s) 
2. Valid Ohio teaching certificate/license 

REPORTS TO: Principal and/or Assistant Principal 

JOB GOAL: To teach subject matter and skills that contribute to the student’s development as 
mature, able, and responsible adults. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Teaches the prescribed district curriculum. 

8. Prepares and maintains written lesson plans. 

9. Evaluates individual student progress. 

10. Maintains records of student performance and reports student progress to parents and/or legal guardians. 

11. Utilizes teaching methods and materials which consider the individual needs, abilities, and maturity levels 
of the student, including intervention strategies. 

12. Creates a classroom environment which motivates students, is conducive to the learning process, and 
appropriate to the maturity and ability of the students. 
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JOB DESCRIPTION - Teacher APPENDIX B.4b 

13. Maintains student records according to law and district procedures. 

14. Conducts conferences as needed with individual students, parents, and/or administrators. 

15. Assists in administering state and district tests. 

16. Cooperates with district counseling and special services to complement instructional efforts when 
necessary. 

17. Assists in the development of the courses of study and selection of instructional materials. 

18. Enforces the Code of Conduct governing students and assumes authority over students in such areas as 
school corridors, cafeteria, assemblies, or other areas during the school day. 

19. Attends staff meetings and district’s in-service programs. 

98 



  

  
  

     
 

     
         

 
      

 
           

 

               
 

            
 

         

          
 

             
 

            

      
 

      
       

 
 

        
 

 
           

 
      

 
             

APPENDIX B.5a 
JOB DESCRIPTION 

TITLE: Counselor - Elementary School 

QUALIFICATIONS: 1. College or University Degree(s) 
2. Valid Ohio Counseling or other appropriate certification/ licensure 

REPORTS TO: Principal and/or Assistant Principal 

JOB GOAL: To follow the guidance plan adopted by the Board of Education. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains all certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Follows the district guidance curriculum. 

8. Registers and provides orientation for all new students, and assists in the scheduling process by meeting 
with each student in a group and individually and using teacher recommendations and parent input for 
placement. 

9. Attends guidance meetings with counselors K-12 and coordinates with school psychologist for special 
needs assessments. 

10. Coordinates and administers state mandated, district, placement, and specialized testing. 

11. Provides career information to students. 

12. Is knowledgeable of community resources that are available to students, staff, and parents. 
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JOB DESCRIPTION - Counselor - Elementary School APPENDIX B.5b 

13. Maintains student records and protects their confidentiality. 

14. Coordinates referral and assists in observation, testing, and placement of students referred for special 
education purposes. 

15. Works with students on an individual basis on such problems as home and family relations, health, and 
emotional adjustments. 

16. Confers with parents whenever necessary. 

17. Provides information on child abuse for students and staff. 

18. Assists in maintaining complete and accurate records. 

19. Provides group guidance activities for students in areas designated by the Board approved guidance 
program and state standards. 

20. Provides small group and individual counseling services as outlined in the guidance program. 

21. Assists the administration and staff in fulfilling the goals of the building and district. 
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APPENDIX B.6a 
JOB DESCRIPTION 

TITLE: Counselor - Middle School 

QUALIFICATIONS: 1. College or University Degree(s) 
2. Valid Ohio Counseling or other appropriate certification/ licensure 

REPORTS TO: Principal and/or Assistant Principal 

JOB GOAL: To follow the guidance plan adopted by the Board of Education. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains all certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Follows the district guidance curriculum. 

8. Registers and provides orientation for all new students, and assists in the scheduling process by meeting 
with each student in a group and individually and using teacher recommendations and parent input for 
placement. 

9. Attends guidance meetings with counselors K-12 and coordinates with school psychologist for special 
needs assessments. 

10. Coordinates and administers state mandated, district, and/or specialized testing. 

11. Provides career information to students. 

12. Is knowledgeable of community resources that are available to students, staff, and parents. 
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JOB DESCRIPTION - Counselor - Middle School APPENDIX B.6b 

13. Maintains student records and protects their confidentiality. 

14. Coordinates referral and assists in observation, testing, and placement of students referred for special 
education purposes. 

15. Works with students on an individual basis on such problems as home and family relations, health, and 
emotional adjustments. 

16. Confers with parents whenever necessary. 

17. Provides information on child abuse for students and staff. 

18. Maintains a list of referral agencies for parents. Personal contact with representatives of appropriate 
agencies is included in this activity. 

19. Assists in administering and interpreting the district testing program for staff and community. 

20. Provides small group and individual counseling services as outlined in the guidance program. 

21. Assists the administration and staff in fulfilling the goals of the building and district. 
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APPENDIX B.7a 
JOB DESCRIPTION 

TITLE: Counselor - High School 

QUALIFICATIONS: 1. College or University Degree(s) 
2. Valid Ohio Counseling or other appropriate certification/ licensure 

REPORTS TO: Principal and/or Assistant Principal 

JOB GOAL: To follow the guidance plan adopted by the Board of Education. 

PERFORMANCE RESPONSIBILITIES: 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and negotiated 
contract. 

2. Maintains all certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Follows the district guidance curriculum. 

8. Registers and provides orientation for all new students, and assists in the scheduling process by meeting 
with each student in a group and individually and using teacher recommendations and parent input for 
placement. 

9. Attends guidance meetings with counselors K-12 and coordinates with school psychologist for special 
needs assessments. 

10. Coordinates and administers state mandated, district, placement, and specialized testing. 

11. Provides career information to students. 

12. Is knowledgeable of community resources that are available to students, staff, and parents. 
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JOB DESCRIPTION - Counselor - High School APPENDIX B.7b 

13. Maintains student records and protects their confidentiality. 

14. Coordinates referral and assists in observation, testing, and placement of students referred for special 
education purposes. 

15. Works with students on an individual basis on such problems as home and family relations, health, and 
emotional adjustments. 

16. Confers with parents whenever necessary. 

17. Provides information on child abuse for students and staff. 

18. Coordinates the Student Assistance Team (Core Team) and substance abuse programs. 

19. Provides input for the student handbook. 

20. Teaches ninth grade guidance class. 

21. Conducts information sessions for parents of freshmen, juniors, and seniors. 

22. Provides college testing information. 

23. Assists in the college application process and schedules college visitations. 

24. Assists students with the financial aid process. 

25. Assists students to obtain necessary letters of recommendations for colleges, employment, etc. 

26. Obtains and disseminates scholarship information to appropriate senior applicants. 

27. Guides students with their community service requirements for Huron High School’s Diploma of 
Distinction. 

28. Assists with the classroom environment when requested by student and/or staff member. 

29. Assists in public relations with press information. 

30. Provides information in student records to colleges or employers. 

31. Maintains the ICP Career Folder for all students. 
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APPENDIX C.1a 

HURON CITY SCHOOLS 
HURON, OHIO 

PROFESSIONAL EVALUATION 
(High School Media Specialist) 

OF 

SCHOOL YEAR 

OBSERVATION NUMBER: 

OBSERVATION DATE: 

CONFERENCE DATE: 

EVALUATOR’S SIGNATURE: 

TEACHER’S SIGNATURE: 

DATE: 

DATE: 
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APPENDIX C.1b 

HURON CITY SCHOOL DISTRICT 
HURON, OHIO 

TITLE: High School Media Specialist 

QUALIFICATIONS: Meets certification/licensure requirements of the State of Ohio Department of Education and 
the North Central Association 

REPORTS TO: High School Principal/Assistant Principal 

SUPERVISES: Library Technicians and Student Aides 

JOB GOAL: To provide leadership, coordination, and innovation in the operation of the media center. 

PERFORMANCE RESPONSIBILITIES: 

(Rating Scale: 1 = Exceptional; 2 = Satisfactory; 3 = Needs Improvement; 

4 = Unsatisfactory; 5 = Not Observed) 

Self Evaluator 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and 
negotiated contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains record of their quantity where 
appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Provides leadership, organization, and innovation in the operation of media center. 

8. Interprets and provides services to the staff and works with them to implement and enrich the 
curriculum, developing a close working relationship among classroom and media center, teacher 
and library media specialist. 

9. Serves as a resource person when instructional materials and their uses are being discussed and/or 
evaluated. 
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EVALUATION - High School Educational Media Specialist APPENDIX C.1c 

10. Evaluates and selects instructional materials and equipment, using recognized selection guides, and 
encourages administrators, staff, and students to participate in that selection. 

11. Catalogues all media using a nationally recognized classification system. 

12. Maintains an inviting atmosphere conducive to good study and proper usage of the library/media 
center. 

13. Establishes rules and procedures for use of the media center and its materials and assists students 
and staff in that utilization. 

14. Provides formal and informal instruction in the use of the media center and its resources. 

15. Takes a yearly inventory of instructional materials and equipment. 

16. Maintains records necessary for reports and evaluation of the media service. 

17. Provides the principal with media center statistics for the annual report to the State of Ohio 
Department of Education, and prepares a year-end report on the use of the media centers. 

18. Continues professional growth through workshops, conferences and visitations to other schools. 

19. Assists staff and students in utilizing the center and its resources. 

20. Plans and administers the budget. 

21. Is responsible for the maintenance and distribution of all audio-visual and computer hardware, 
software, and instructional materials. 

22. Works with staff in planning for implementation of technology in the curriculum and helps plan for 
the training of staff in its use. 

23. Teaches the prescribed district curriculum. 

24. Prepares and maintains written lesson plans. 

25. Evaluates individual student progress. 

26. Maintains records of student performance and reports student progress to parents and/or legal 
guardians. 

27. Utilizes teaching methods and materials which consider the individual needs, abilities, and maturity 
levels of the student, including intervention strategies. 
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EVALUATION - High School Media Specialist APPENDIX C.1d 

Overall Administrator Evaluation: (Circle the one that best describes overall performance) 

Exceptional Satisfactory Needs Improvement Unsatisfactory 

Evaluator’s Comments: 

Recommendations for Improvement: 

Employee’s Comments (not required): 

(Additional sheets may be attached for comments.) 
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APPENDIX C.2a 

HURON CITY SCHOOLS 
HURON, OHIO 

PROFESSIONAL EVALUATION 
(Elementary/Middle School Media Specialist) 

OF 

SCHOOL YEAR 

OBSERVATION NUMBER: 

OBSERVATION DATE: 

CONFERENCE DATE: 

EVALUATOR’S SIGNATURE: 

TEACHER’S SIGNATURE: 

DATE: 

DATE: 
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APPENDIX C.2b 

HURON CITY SCHOOL DISTRICT 
HURON, OHIO 

TITLE: Elementary/Middle School Education Media Specialist 

QUALIFICATIONS: Meets Educational Media Degree certification/licensure requirements of the State of Ohio 
Department of Education 

REPORTS TO: Principal/Assistant Principal 

JOB GOAL: To provide leadership, coordination, and innovation in the operation of the media center. 

PERFORMANCE RESPONSIBILITIES: 

(Rating Scale: 1 = Exceptional; 2 = Satisfactory; 3 = Needs Improvement; 

4 = Unsatisfactory; 5 = Not Observed) 

Self Evaluator 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and 
negotiated contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where 
appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Provides leadership, organization, and innovation in the operation of media center. 

8. Interprets and provides services to the staff and works with them to implement and enrich the 
curriculum, developing a close working relationship among classroom and media center, teacher 
and library media specialist. 

9. Serves as a resource person when instructional materials and their uses are being discussed and/or 
evaluated. 
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EVALUATION - Elementary/Middle School Educational Media Specialist APPENDIX C.2c 

10. Evaluates and selects instructional materials and equipment, using recognized selection guides, and 
encourages administrators, staff, and students to participate in that selection. 

11. Catalogues all media using a nationally recognized classification system. 

12. Maintains an inviting atmosphere conducive to good study and proper usage of the library/media 
center. 

13. Establishes rules and procedures for use of the media center and its materials and assists students 
and staff in that utilization. 

14. Provides formal and informal instruction in the use of the media center and its resources. 

15. Takes a yearly inventory of instructional materials and equipment. 

16. Maintains records necessary for reports and evaluation of the media services. 

17. Provides the principal with media center statistics for the annual report to the State of Ohio 
Department of Education, and prepares a year-end report on the use of the media centers. 

18. Continues professional growth through workshops, conferences and visitations to other schools. 

19. Assists in the development of students’ reading interests, study skills, aesthetic values, citizenship, 
and personal growth. 

20. Plans and administers the budget. 

21. Is responsible for the maintenance and distribution of all audio-visual hardware, software, and 
instructional materials. 

22. Works with staff in planning for implementation of technology in the curriculum and helps plan for 
the training of staff in its use. 

23. Teaches the prescribed district curriculum. 

24. Prepares and maintains written lesson plans. 
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EVALUATION - Elementary/Middle School Educational Media Specialist APPENDIX C.2d 

Overall Administrator Evaluation: (Circle the one that best describes overall performance) 

Exceptional Satisfactory Needs Improvement Unsatisfactory 

Evaluator’s Comments: 

Recommendations for Improvement: 

Employee’s Comments (not required): 

(Additional sheets may be attached for comments.) 
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APPENDIX C.3a 

HURON CITY SCHOOLS 
HURON, OHIO 

PROFESSIONAL EVALUATION 
(Speech/Language Pathologist) 

OF 

SCHOOL YEAR 

OBSERVATION NUMBER: 

OBSERVATION DATE: 

CONFERENCE DATE: 

EVALUATOR’S SIGNATURE: 

TEACHER’S SIGNATURE: 

DATE: 

DATE: 
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APPENDIX C.3b 

HURON CITY SCHOOL DISTRICT 
HURON, OHIO 

TITLE: Speech/Language Pathologist 

QUALIFICATIONS: 1. Valid Ohio Special Education Teacher Certification/Licensure 
2. College or University Degree(s) 

REPORTS TO: Principal/Assistant Principal 

JOB GOAL: To help students learn subject matter and skills which will enable them to communicate within 
their environment effectively with others. 

PERFORMANCE RESPONSIBILITIES: 

(Rating Scale: 1 = Exceptional; 2 = Satisfactory; 3 = Needs Improvement; 

4 = Unsatisfactory; 5 = Not Observed) 

Self Evaluator 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and 
negotiated contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where 
appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Confirms identification of students with speech and/or language handicaps. 

8. Diagnoses and appraises specific speech and/or language handicaps as part of a multifactored 
evaluation team. 

9. Refers students for medical or other professional services necessary for the habilitation of speech 
or language handicaps. 
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EVALUATION - Speech/Language Pathologist APPENDIX C.3c 

10. Provides instruction of speech/language skills for habilitation or prevention of communicative 
handicaps. 

11. Assists in the development of curriculum guides and local policies as related to speech and language 
handicaps. 

12. Serves as a consultant to classroom teachers and parents. 

13. Provides in-service programs concerning speech and language handicaps for school personnel and 
the community as needed. 

14. Maintains a classroom environment which motivates students, is conducive to the learning process, 
and appropriate to the maturity and ability level of the students. 

15. Maintains discipline that will provide an environment for learning and ensure the protection of 
students, equipment, materials, and facilities. 

16. Maintains accurate records of student performance and report student progress to parents and/or 
legal guardians consistent with the reporting schedule of the district. 

17. Meets assigned students in locations and times designated adapting instruction to address the 
identified needs of each student. 

18. Maintains a professional relationship with students, their parents and/or legal guardians and school 
personnel. 

19. Maintains confidentiality regarding students’ progress and adjustment. 

20. Attends faculty, in-service and other professional meetings. 
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EVALUATION - Speech/Language Pathologist APPENDIX C.3d 

Overall Administrator Evaluation: (Circle the one that best describes overall performance) 

Exceptional Satisfactory Needs Improvement Unsatisfactory 

Evaluator’s Comments: 

Recommendations for Improvement: 

Employee’s Comments (not required): 

(Additional sheets may be attached for comments.) 
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APPENDIX C.4a 

HURON CITY SCHOOLS 
HURON, OHIO 

PROFESSIONAL EVALUATION 
(Teacher) 

OF 

SCHOOL YEAR 

OBSERVATION NUMBER: 

OBSERVATION DATE: 

CONFERENCE DATE: 

EVALUATOR’S SIGNATURE: 

TEACHER’S SIGNATURE: 

DATE: 

DATE: 
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APPENDIX C.4b 

HURON CITY SCHOOL DISTRICT 
HURON, OHIO 

TITLE: Teacher 

QUALIFICATIONS: 1. College or University Degree(s) 
2. Valid Ohio teaching certificate/license 

REPORTS TO: Principal and/or Assistant Principal 

JOB GOAL: To teach subject matter and skills that contribute to the student’s development as mature, able, 
and responsible adults. 

PERFORMANCE RESPONSIBILITIES: 

(Rating Scale: 1 = Exceptional; 2 = Satisfactory; 3 = Needs Improvement; 

4 = Unsatisfactory; 5 = Not Observed) 

Self Evaluator 

1. Abides by state and federal law, the Board of Education policy, administrative procedures, and 
negotiated contract. 

2. Maintains teaching certificates/licenses held when initially employed or as of 9/1/92. 

3. Reports to assigned duties on time and is on duty as prescribed by contract. 

4. Takes reasonable measures to assure student health and safety. 

5. Inventories books, materials, and equipment and maintains records of their quantity where 
appropriate. 

6. Works to maintain a positive working relationship with colleagues and parents. 

7. Teaches the prescribed district curriculum. 

8. Prepares and maintains written lesson plans. 

9. Evaluates individual student progress. 
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EVALUATION - Teacher APPENDIX C.4c 

10. Maintains records of student performance and reports student progress to parents and/or legal 
guardians. 

11. Utilizes teaching methods and materials which consider the individual needs, abilities, and maturity 
levels of the student, including intervention strategies. 

12. Creates a classroom environment which motivates students, is conducive to the learning process, 
and appropriate to the maturity and ability of the students. 

13. Maintains student records according to law and district procedures. 

14. Conducts conferences as needed with individual students, parents, and/or administrators. 

15. Assists in administering state and district tests. 

16. Cooperates with district counseling and special services to complement instructional efforts when 
necessary. 

17. Assists in the development of the courses of study and selection of instructional materials. 

18. Enforces the Code of Conduct governing students and assumes authority over students in such areas 
as school corridors, cafeteria, assemblies, or other areas during the school day. 

19. Attends staff meetings and district’s in-service programs. 
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EVALUATION – Teacher APPENDIX C.4d 

Overall Administrator Evaluation: (Circle the one that best describes overall performance) 

Exceptional Satisfactory Needs Improvement Unsatisfactory 

Evaluator’s Comments: 

Recommendations for Improvement: 

Employee’s Comments (not required): 

(Additional sheets may be attached for comments.) 
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1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

BA BA+30 MA MA+20 MA+30 
0 $40,178.97 $41,786.13 $43,393.29 $44,196.87 $46,607.61 

1.0000 1.0400 1.0800 1.1000 1.1600 
$41,987.03 $43,795.08 $45,402.24 $46,607.61 $49,018.34 

1.0450 1.0900 1.1300 1.1600 1.2200 
$43,795.08 $45,804.03 $47,812.98 $49,018.34 $51,429.08 

1.0900 1.1400 1.1900 1.2200 1.2800 
$45,603.13 $47,812.98 $50,022.82 $51,429.08 $53,839.82 

1.1350 1.1900 1.2450 1.2800 1.3400 
$47,411.19 $49,821.92 $52,232.66 $53,839.82 $56,250.56 

1.1800 1.2400 1.3000 1.3400 1.4000 
$49,219.24 $51,830.87 $54,442.51 $56,250.56 $58,661.30 

1.2250 1.2900 1.3550 1.4000 1.4600 
$51,027.29 $53,839.82 $56,652.35 $58,661.30 $61,072.04 

1.2700 1.3400 1.4100 1.4600 1.5200 
$52,835.35 $55,848.77 $58,862.19 $61,072.04 $63,482.77 

1.3150 1.3900 1.4650 1.5200 1.5800 
$54,643.40 $57,857.72 $61,072.04 $63,482.77 $65,893.51 

1.3600 1.4400 1.5200 1.5800 1.6400 
$56,451.45 $59,866.67 $63,281.88 $65,893.51 $68,304.25 

1.4050 1.4900 1.5750 1.6400 1.7000 
$58,259.51 $61,875.62 $65,491.72 $68,304.25 $70,714.99 

1.4500 1.5400 1.6300 1.7000 1.7600 
$60,067.56 $63,884.56 $67,701.57 $70,714.99 $73,125.73 

1.4950 1.5900 1.6850 1.7600 1.8200 
$61,875.62 $65,893.51 $69,911.41 $73,125.73 $75,536.47 

1.5400 1.6400 1.7400 1.8200 1.8800 
$63,683.67 $67,902.46 $72,121.25 $75,536.47 $77,947.20 

1.5850 1.6900 1.7950 1.8800 1.9400 
$65,491.72 $69,911.41 $74,331.10 $77,947.20 $80,357.94 

1.6300 1.7400 1.8500 1.9400 2.0000 
$67,701.57 $72,322.15 $76,942.73 $80,759.73 $83,170.47 

1.6850 1.8000 1.9150 2.0100 2.0700 
$69,509.62 $74,331.10 $79,152.57 $83,170.47 $85,581.21 

1.7300 1.8500 1.9700 2.0700 2.1300 
$70,522.13 $75,335.57 $80,161.07 $84,182.98 $86,589.70 

1.7552 1.8750 1.9951 2.0952 2.1551 
$70,522.13 $75,335.57 $80,161.07 $84,182.98 $86,589.70 

1.7552 1.8750 1.9951 2.0952 2.1551 
$70,522.13 $75,335.57 $80,161.07 $84,182.98 $86,589.70 

1.7552 1.8750 1.9951 2.0952 2.1551 
$71,530.62 $76,352.10 $81,173.58 $85,191.47 $87,602.21 

1.7803 1.9003 2.0203 2.1203 2.1803 
$71,530.62 $76,352.10 $81,173.58 $85,191.47 $87,602.21 

1.7803 1.9003 2.0203 2.1203 2.1803 
$71,530.62 $76,352.10 $81,173.58 $85,191.47 $87,602.21 

1.7803 1.9003 2.0203 2.1203 2.1803 
$71,530.62 $76,352.10 $81,173.58 $85,191.47 $87,602.21 

1.7803 1.9003 2.0203 2.1203 2.1803 
$71,530.62 $76,352.10 $81,173.58 $85,191.47 $87,602.21 

1.7803 1.9003 2.0203 2.1203 2.1803 
$72,539.11 $77,360.59 $82,182.07 $86,199.97 $88,610.70 

1.8054 1.9254 2.0454 2.1454 2.2054 
$72,539.11 $77,360.59 $82,182.07 $86,199.97 $88,610.70 

1.8054 1.9254 2.0454 2.1454 2.2054 
$72,539.11 $77,360.59 $82,182.07 $86,199.97 $88,610.70 

1.8054 1.9254 2.0454 2.1454 2.2054 
$72,539.11 $77,360.59 $82,182.07 $86,199.97 $88,610.70 

1.8054 1.9254 2.0454 2.1454 2.2054 
$72,539.11 $77,360.59 $82,182.07 $86,199.97 $88,610.70 

1.8054 1.9254 2.0454 2.1454 2.2054 
$77,866.85 $83,190.56 $87,208.46 $89,619.20 

1.9380 2.0705 2.1705 2.2305 

2024-2025 Salary Schedule APPENDIX D-1 
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I <;:ii<P I lU I B ~-+l:Q I ).la I &iU+2!l I ~U"-lQ I 
0 S:.I0,9S!.5$ $41,611.85 S.U;Z6l.lS S:15,080.81 ~41,539.16 

J.0,)00 1.0400 1.oaoo 1.1000 l.1600 
I S.U,826.77 $4'1,610.98 $46,310.28 $:17,539.76 $49)98.11 

l.0450 1.0900 1.1300 1.1600 l .llOO 
l ~4,670.98 $46,110.11 $48;169.24 S<9,m .n $52,451.66 

1.0900 1.1400 1.1900 U200 u aoo 
3. SJ6,5l 5.!0 $J8,769.U $51,0!3.28 S:S2,J51.66 $5~ 16.62 

1.1.)50 1.1900 1.1450 1.1800 u~oo 
J SJS,359.41 $50,818.:16 $53,277.32 S:SJ,91U1 $51,315.51 

l.lBOO 1.2400 u ooo 1.3400 1.4-000 
5 SS0,!OJ.62 $52,867.49 SS5,S3U6 S:51,315.Si $S9.,SJ4.S2 

1.1250 1.2900 u;;o t.4000 lA600 
6 SSl,047.84 $54,916.61 $51,185.40 S:59,834..51 $62,'.!l>U S 

1.2100 13400 U lOO 1.4600 l.5200 
7 S$3,S9'2.05 $56,965.75 $60,039 . .U ~2,193 . .:18 $64,752.43 

13150 13900 1.4650 13200 L:i!OO 
i S:55,736.27 $59,014.Si $6!,!9JA! S<iJ,752.43 S<ii,211.38 

1.3600 l.4400 1.5100 u soo 1.6000 
9 5.'57,SS'0.48 $61,~64.00 $64,547.5'2 $6'7,211.38 $69,610.34 

1.4050 1.4900 1.5750 1.6400 u ooo 
10 S:59,.rlJ.70 S63,lll.U $66,801.!<S S<i9,670.:34 Sil.,119.19 

1.4500 1.5400 1.6300 1.7000 U600 
11 S61,!68.91 $65,162.26 $69,055.60 $12,129.29 $7:f,588.24 

l .➔950 1.5900 1.6850 U600 l.8200 
n s&,m.u S67,lll.J8 m ,309.l!J S7J,SS'8.24 $7-7.~7.20 

1.5400 1.6400 1.74-00 l.S200 l.iSOO 
13 SU,9SU 4 $69,260.51 S7J,56J.68 S77,047.20 $19.~6.15 

1.5850 1.6900 1.7950 l.SSOO I.-
u S66,SOl.56 $11,309.64 $75,817.71 S-79,50.U S $81)65.10 

1.6300 1. 7400 l.S500 l.9400 l-0000 
15 S69,0S5.60 $13,168.59 S78,JSU.S $82,3703 $S,833.SS 

l.68;() u ooo l.9150 2.0100 2.0100 
16 $70,899.81 $75,817.72 SS0,'735.62 $84,833.88 $87,291.83 

1.1300 l.SS-00 1.9i00 2.0700 2.1300 
1' $71,932.57 $16,&Jl.28 S81;76i..29 $95,866.64 $88,nl.50 

U552 l.SJ50 1.9~51 H '952 1.1551 
IS m.,932.57 $16,Ul:?8 SSl,'764.29 SS5,S66.6J $88,.l!H0 

l.i552 l .SJ50 l.9~5i 2.0052 2.1551 
19 S'?l,93'2.57 $16,&Jl.18 S81;76:t.29 SS5,86(UiJ $88,321.;0 

Li.552 LSJ50 l.9~51 2.0952 1.1551 
·10 $71,J61.!4 m,m.u m ,m .1)$ ~ 6,895.;!0 $8J,J;J.l 6 

t.7803 L9003 2.0203 l.12•)3 2.1803 
·11 $12,961.U $'17,819.U $81;'797.05 5:86,SJS.30 $89,354.26 

l.7$03 1.9003 2.0203 2.1203 11803 
12 S,1,961.24 $17,8-79.IJ SS?;'797.05 S86,SJ5.J0 $89,354.16 

l.7103 1.9003 2.0203 2.12•)3 2.1803 
13 S'i l,961.U $17,819.U SS?,'797.05 5:86,SJS.30 $89,354.26 

l.7803 1.9003 2.0203 2.1203 11803 
14 S,1,961.24 $77,8-79.IJ SS?,'797.05 !ll6,895.30 $89,354.16 

1.7803 1.9003 2.0203 2.12•)3 2.1803 
15 m ,9&9.90 $18,9(17.80 $83,815.71 S'81,92J.96 $90,382.91 

1.S-054 L9l 54 2.0454 2.1454 l .2054 
16 m ,9&9.90 $78,!l-07.S0 $83,815-.71 SSi,923.96 $90,382.91 

l.80;4 1.9254 2.0454 2.1454 l .-2054 
21 $13.9&9.90 $78 907.80 SSJ 815.71 $87.923..96 $90.381.92 

i .S.054 1..9254 2.0454 2.145'1 1.2054 
!S s·13,9S9.90 $78,907.80 $83,825.71 !ll7,9lJ.96 $90,382.92 

i .S054 1.9254 1J)454 l.145➔ !.1054 
19 s-13,9&9.90 $78,!>07.SO $83,825.71 S'81,92J..96 $90,382.92 

i .S.054 1..9254 2.0454 2.145'1 2.1054 
JO $7!>.,J?US S!4,85J..37 !l!S,95°!.63 S91,Jll.5-S 

191&0 2.0i05 :U105 22305 
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,u .. 11\ ~ ,u ± ~ 

0 $41.801.10 S43.474.29 $45.146.38 S4S.98:Al $48.490.55 

' """" ' "'"" 1 =0 ' '""" l ' '"" 
I $43.683.3-0 54.:: .:s,.,._40 $47136.49 S:48,490.SS S.0.998.68 

1 " ~ . ,., 1 """" 1 "'" 1 """ 1 == 

: S4S,::64.40 S47 654.Sl $49.744.62 S.0.998.68 S53.!:06.8! 
1 """" 1 1 •= I >OM 1 ? ?"" 1 1 • = 

3 $47.445.50 S49744.62- $52.043.74 S53,506.l!2 556,014.95 
, 11sn ''""" 1 ) A'in l?MO 1 ., ,,nn 

4 $49.326.60 S51.834.73 $54.342.86 556,014.95 558.523.08 
l ! MO 1 '),IN\ l S""° I ' ' "" l '""° 

5 SSL:!07.70 S53,9!4.84 $S6 641.98 S.<8,523.08 S61,031.?l 
1 ??) II 1== l ~ """" I ' """ 1 """ 

6 SSJ 088.79 S56.014.9S SSS.941.10 S61,031.ll S63 <39.34 
1 1 ' "" 1 ~ -' "" 1 "'" I ·""" 1 "-?"" 

7 $54.969 .89 SSS 105.06 S61.l 40~l 563,539.34 566,047.48 
1 'l l ) n l 1000 1 .. ..:sn I <:?nn l s•00 

8 556.850.99 S"" 195.17 $63,539.34 S66.Q47.48 S68,SSS.61 
1 ·1.cn.n 1 A.UV\ 1 51nn l <MO l'·'"" 

9 S58732.09 S6USS.l 8 $65.838.47 S68,SSS.61 S71063.74 
1 ""'Sil 1 ''"" 

i ......... ; """ 1 '""" 
10 S60 613.19 S64.375.39 S68.137.S9 S71 063.74 $73.!:71.87 

1""" 1 .. ,,,v,, , ,.,. ; ~- 1 """ 
11 S6l.494.l9 566.465.50 570,436.71 S73,S71.l!7 S76.080.00 

l ' °'" l S""" l '°'" I ""° 1 0-)f\l'\ 

ll 564.375.39 S68.SSS.61 $72,735.83 S76,080.00 578,588.14 
) ( MVI 1 ..::,Int\ 

1 """ I <'?IVI l ••= 
13 S615":!S6.49 S70 645.7? $75 034.95 $78,588.14 SSI 096.27 

1 .,.,,. .,. ,., 
1 '"'" I ..,...,..., I ••= 1 "'"" 

14 $68137.59 S71.735.83 $77.334.07 SSI 096.!7 SSJ,604.40 
1 """ 1 " •'"" 

, .,,. 
I "'"" ' """" 

IS .S70.436.71 S75.143.96 SS0,051.!l 584,0l!Al S86,530.5S 
1 "")ll '°""" 1 cn sn ~"'"" ,== 

16 S7!.317.81 .S77.334.07 $82.350.33 S86,S3-0.S5 S89.038.69 

l """ 1 °'"" ' °'"" ? "7fVI .., 1 lf'II'\ 

11 S73.37J.n 578,379.13 S83.399.S7 S87,S83.97 S90 087.9! 
1 ""'51 1 ~ ) ll i ""'"'.i , ,..,, , ,,,, 

18 $73.371. ,, 578.379.13 $83.399.57 S87,S83.97 S90 087.9! 
1 ""''" 1 ~ .,.,., I ...,...,., ., "'"5) ., . .,..,., 

19 S73.371,l! S78.379.13 $83.399.S7 S87.S83.97 S90,087.9? 
1 '1( ) ) l 0'7<1j0 1 ooq ' "°'' 1 1.::::51 

20 574,420.46 S79,436.7Z SS4,45!.98 SSS,633.!0 S91.141.34 
, SM, 1 °""' ).f\')n~ .., l?l\1 ? ,cM 

l1 $74,420.46 S19 436.72 SSHSl.98 S88 633.!0 S?l,141.34 
1 "'·" "'"' 1 '""' ,., .. ,.,n, , , . ., 

ll $74420.46 S79436.7l SSHSl.98 S88 633.!0 S?l,141.34 
1 "'·""'" 1"""' ,•=> '> I')"., , , . ., 

23 574,420.46 S79,436.7? $8445!.98 SSS,633.!0 S?l,141.34 
1 ?M, 1 = ., l\')I\~ --, l ?tn ? , M, 

!4 574,420.46 S79,436.7? S84 45!.98 SSS,633.!0 S?l,141.34 
1 ?CM 1 0= J n-,1\~ .., i,n, ? , cM , . 

• • $75469.69 S80485.96 ss; SO!.!l SS9 68!.44 S9! 190.S·? 
1 o n:,, 1 ""''id , . ., .., , ...... ') ....... :A 

26 $75469.69 S8048S.96 $8S SO!.!l SS9 68!.44 S9! 190.S7 
1 ..... ... . 1 ""''id , . ., ., ' .. .,. ·' ') ....... :A 

!7 575.469.69 SS0.485.96 SS5.60l.!l $89,682.44 S9l.190.$7 
1 (tl\-ij ,1 1 0'\).:1 )M<A ') I A ( , ') '1.fl'id 

l8 575,469.69 S80.485.96 S85,SO!.!l SS9,68l.44 S9!.190.57 
1 o n.:: ., l M),:l ) M <A ? I A( , 'J ')fl'i4 

29 $75469.69 S8048S.96 $Si.SO!.!? SS9 682.44 S9!,190.S7 
1 '"')J l l'V'l ·i-1 .,, ... .,. , ' ..... ... ........... 

30 581 012.66 .._,u,_ S&l.46 S90 731.68 S93.?39.81 
1 "'"" , "'"' ? 17"-"' ""ltn, 
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APPENDIX D-4a 
HURON CITY SCHOOLS SUPPLEMENTALS 

BUILDING PERCENTAGE SALARY 

Girls Basketball - Timer High School $50.00 
Boys Basketball - Clock High School $50.00 
Wrestling - Clock High School $40.00 
Girls Basketball - Scorer High School $40.00 
Football - Clock High School $40.00 
Football - Announcer High School $40.00 
Boys Basketball - Scorer High School $40.00 
Girls Basketball - Head High School 0.20 
Football - Head High School 0.20 
Boys Basketball - Head High School 0.20 
Volleyball - Head High School 0.20 
Wrestling - Head High School 0.16 
Swimming - Head High School 0.16 
Girls Track - Head High School 0.16 
Boys Track - Head High School 0.16 
Faculty Manager High School 0.15 
Softball - Head High School 0.14 
Soccer - Head High School 0.14 
Girls Basketball - Assistant High School 0.14 
Girls Basketball - Assistant (15) High School 0.14 
Football - Frosh High School 0.14 
Football - Frosh High School 0.14 
Football - Assistant High School 0.14 
Football - Assistant High School 0.14 
Football - Assistant High School 0.14 
Football - Assistant High School 0.14 
Boys Basketball - Assistant High School 0.14 
Boys Basketball - Assistant (15) High School 0.14 
Baseball - Head High School 0.14 
Golf - Head High School 0.12 
Girls Tennis - Head High School 0.12 
Cross Country - Head High School 0.12 
Boys Tennis - Head High School 0.12 
Marching Band High School 0.12 
Wrestling Assistant (15) High School 0.10 
Volleyball - JV High School 0.14 
Volleyball - Freshman High School 0.10 
Swimming - Assistant (20) High School 0.10 
Softball - Assistant (15) High School 0.10 
Girls Track - Assistant (15) High School 0.10 
Girls Basketball - Frosh High School 0.10 
Boys Track - Assistant (15) High School 0.10 
Boys Basketball - Frosh High School 0.10 
Baseball - Assistant (15) High School 0.10 
Building Computer Techn. High School 0.10 
Yearbook High School 0.08 
Soccer - Assistant (15) High School 0.08 
Junior Class High School 0.08 
Golf - Assistant (15) High School 0.08 
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APPENDIX D-4b 
HURON CITY SCHOOLS SUPPLEMENTALS 

BUILDING PERCENTAGE SALARY 

Girls Tennis - Assistant (15) High School 0.08 
Cross Country - Assistant (15) High School 0.08 
Cheerleading - Head High School 0.08 
Boys Tennis - Assistant (15) High School 0.08 
Soccer - Assistant (15) High School 0.08 
Football - Assistant 1/2 High School 0.07 
Football - Assistant 1/2 High School 0.07 
Musical Director/Coordinator High School 0.08 
Musical Director/Choreographer High School 0.08 
Speech & Debate Club High School 0.08 
Firelands Challenge High School 0.06 
Drill Team High School 0.06 
Student Council High School 0.06 
Marching Band - Assistant High School 0.06 
Vocal Music High School 0.05 
Senior Class High School 0.05 
National Honor Society High School 0.05 
Instrumental Music High School 0.05 
Cheerleader - Assistant High School 0.05 
Art Club High School 0.05 
CARD Club High School 0.05 
Peer Tutoring High School 0.05 
Ski Club High School 0.04 
SADD High School 0.04 
Orchestra - Assistant Musical High School 0.04 
International Club (French) High School 0.04 
International Club (Spanish) High School 0.04 
Great Books Forum High School 0.04 
Communications Club High School 0.04 
Photo Club High School 0.04 
Model U.N. High School 0.04 
Science Club High School 0.04 
Percussion High School 0.03 
Troubadour High School 0.03 
Sophomore Class High School 0.02 
Geography Club High School 0.02 
Freshmen Class High School 0.02 
STEAM Competition High School 0.02 
North Central Evaluation High School Stipend $500.00 
North Central Evaluation High School Stipend $500.00 

Faculty Manager McCormick 0.15 
Building Computer Techn. McCormick 0.10 
Swimming - Jr. H. McCormick 0.09 
STEAM McCormick 0.09 
Girls Basketball - 7th McCormick 0.07 
Girls Basketball - 8th McCormick 0.07 
Boys Basketball - 7th 

Boys Basketball - 8th 
McCormick 
McCormick 

0.07 
0.07 

Wrestling - Jr. H. 
Volleyball - 8th 

Volleyball - 7th 

Football - 8th (20) 
Football - 8th 

McCormick 
McCormick 
McCormick 
McCormick 
McCormick 

0.07 
0.07 
0.07 
0.07 
0.07 

Football - 7th (20) McCormick 0.07 
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APPENDIX D-4c 
HURON CITY SCHOOLS SUPPLEMENTALS 

BUILDING PERCENTAGE SALARY 

Football - 7th McCormick 0.07 
Yearbook McCormick 0.06 
Student Council McCormick 0.06 
Girls Track - Jr. H. (15) McCormick 0.06 
Girls Track - Jr. H. McCormick 0.06 
Cross Country - Jr. H. McCormick 0.06 
Cross Country - Jr. H. McCormick 0.06 
Boys Track - Jr. H. (15) McCormick 0.06 
Boys Track - Jr. H. McCormick 0.06 
Academic Challenge McCormick 0.06 
Resource Teacher McCormick 0.06 
Swimming - Jr. H. (20) McCormick 0.05 
Vocal Music McCormick 0.05 
Instrumental Music McCormick 0.05 
Wrestling – Assistant McCormick 0.05 
National Honor Society McCormick 0.05 
Special Choir McCormick 0.04 
Power of the Pen McCormick 0.06 
Musical Director McCormick 0.04 
Ecology Club McCormick 0.04 
Drama Club 7-8 McCormick 0.04 
Drama Club 5-6 McCormick 0.04 
Cheerleader Assistant McCormick 0.04 
Photo Club McCormick 0.04 
Intramural Director McCormick 0.02 
North Central Evaluation McCormick Stipend $500.00 
North Central Evaluation McCormick Stipend $500.00 

Building Computer Techn. Woodlands 0.10 
Resource Teacher Woodlands 0.06 
Yearbook Woodlands 0.06 
Yearbook Shawnee 0.06 
Special Choir Woodlands 0.04 

Weightroom Coordinator Any Building 0.15 
Department Chair - Social Studies Any Building 0.15 
Department Chair - Science Any Building 0.15 
Department Chair - Practical Arts Any Building 0.15 
Department Chair - Mathematics Any Building 0.15 
Department Chair - Language Arts Any Building 0.15 
Medicaid Documentation Any Building 0.12 
Social Studies - Assistant Any Building 0.08 
Social Studies - Assistant Any Building 0.08 
Science - Assistant Any Building 0.08 
Science - Assistant Any Building 0.08 
Mathematics - Assistant Any Building 0.08 
Mathematics - Assistant Any Building 0.08 
Language Arts - Assistant Any Building 0.08 
Resident Educator Liaison Any Building $1800 
Resident Educator Mentor Any Building $2200 
Buddy Mentor Any Building 0.02 
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APPENDIX D-4d 
HURON CITY SCHOOLS SUPPLEMENTALS 

BUILDING PERCENTAGE SALARY 

Pep Band Any Building 0.02 
Biddy Wrestling Any Building 0.03 
Biddy Boys Basketball Any Building 0.03 
Biddy Girls Basketball Any Building 0.03 
Biddy Football Any Building 0.03 
Biddy Volleyball Any Building 0.03 
Biddy Cross/Track Any Building 0.03 
IST Coach per grade level Any Building Stipend $1,400 

Extended Time: 
Full-time H.S. Media Days 5 
H.S. Counselor Days 15 
H.S. Band Days 10 
Assistant Band Days 5 
Full-time M.S./Elementary Media Days 5 
Middle School Counselor Days 6 
Elementary Counselor Days 6 
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APPENDIX E 

HURON CITY SCHOOL SUPPLEMENTAL CONTRACT EVALUATION 

Position: Date: 

Number of years in this assignment: 

Number of years in this school district: 

Do you wish re-employment in this assignment: YES NO 

Contract Assignee’s Comments: 

Attach an additional sheet if more space is needed! 

Overall Self-evaluation: (circle the one that best describes your performance in this activity) 

Satisfactory Needs Improvement Unsatisfactory 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

Administrator’s Comments: 

Attach an additional sheet if more space is needed! 

Overall Administration Evaluation: (circle the one that best describes your performance in this activity) 

Satisfactory Needs Improvement Unsatisfactory 

Assignee’s Signature: Date: 

Administrator’s Signature: Date: 
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APPENDIX F 

ASSIGNMENT NOTICE 

TO: 

FROM: (Appropriate Administrator) 

RE: Assignment 

DATE: 

As per negotiated contract, 6.02, B.3, you are hereby assigned to the following position(s) for the 20 -20 
school year: 

If you have any questions regarding this assignment, please contact me immediately. 

Thank you. 

(The SIC in each building may elect to substitute a different notification method more suitable to its individual 
building.) 
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APPENDIX G 

GRIEVANCE FORM 

GRIEVANT(S): (NOTE: In case of an Association grievance, the HEA President and the PRR Chairperson 
are designated grievants.) 

NAME 

SCHOOL PRINCIPAL 

DATA ALLEGED GRIEVANCE OCCURRED 

PERSON(S) RESPONSIBLE FOR ALLEGED GRIEVANCE 

DATE OF INFORMAL CONFERENCE 

DATE OF FORMAL FILING 

STATEMENT OF GRIEVANCE: 

PROVISION OF CONTRACT ALLEGEDLY VIOLATED: 

RELIEF SOUGHT: 

HEA REPRESENTATIVE GRIEVANT 
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0 MEDICAL Huron-Erie School Employee S~er[illiXf]· 1 , r , I 

MUTUAL. Insurance Association - Wellness Plan 
MEDICAL 

PPO 

Benefits Network II Non-Network 

Benefit Period Januarv 151 through December 3151 

Dependent Age Limit 26 Removal upon End of Month 
Blood Pint Deductible 0 pints 
Overall Annual Benefit Period Maximum Unlimited 
Wellness Plan (buy-down) Deductible - $500 I $1,000 $500 I $1,000 
Sinole/Familv1' 

··wellness Plan (without buy-down) Deductible· $750 I $1,500 $750 I $1,500 
SinQle/Family1" ! , 

Requirements for Wellness Plan Complete Screening an'dtor Complete Screen/ng;11mdlor 

(Deductible change occurs on calendar year basis) Physician form and Health Physician form and Health 
Assessment- November 151• Assessment- November·1st. 

Coinsurance 90% 70% 
Coinsurance Out-of-Pocket Maximum $1,000 1 $2,000· $2,500 I $5,000* 
(Excluding Deductible} - Single/Familv $750 t $1 soo·· $2,250 / $4,500° 
Coinsurance Out-of-Pocket Maximum $1,500 / $3,000* $3,000 I $6,000* 
(lncludinq Deductible)- Sinqle/Familv $1 soo , $3 ooo· .. $3 ooo 1 $6 oob•· 
Maximum Coinsurance Out-of-Pocket (COOP) 7 

(Medical copays paid once deductible and $1,500 I $3,000* $3,000 / $6,00'0* 
coinsurance out-of-pocket maximum have been $1,soo / $3,ooo· .. $3,000 / $6,000** 
met) - Single/Familv Effective 01 /01/14 
Phvstclan/Offlce Services 
Office Visit {Illness/Injury) 2, 7 $25 copay, then 100% $25 copay, then 70% 

Specialist Office Visit 2• 7 $40 copay, then 100% $40 copav, then 70% 
Urnent Care Office Visit 2, 7 $40 copay, then 100% $40 copay, then 70% 
Preventive Services 

. Preventive Services, in accordance with federal 
law6 

100% 70% after deductible 

Routine Phvsical Exams 100% $25 COP..fil'....lhen 70% 
Well Child Care Services including Exam, Rouline 
Vision, Routine Hearing Exams, Well Child Care $25 copay, then 70% 
Immunizations and Laboratory Tests 100% 
(Birth to =e 21- Unlimited) 
Routine Mammogram {One Qer benefit QerioQ) • 100% 70% not sublect to deductible 1 

Routine Pap Test (One per benefit period) 100% 70% not sub~ to deductible 
Routine Prostate Specific Antigen (PSA) 100% 70% not subject to deductible 
Routine Endoscopies 100% 70% not subiect to deductible 
All Routine X-rays, Medical Tests and Laboratory Tests 100% 70% not subject to deductible 
Outpatient Services 
Surqical Services 90% after deductible 70% after deductible 
Diagnostic Services 90% after deductible 70% after dedu¢tible 
Physical & Occupational Therapy - Facility and 90% after deductible 70% after deductible 
Professional (40 visits combined per benefit 
Qeriod) 
Chiropractic Therapy - Professional Only 50% after deductible 50% after deductible 
I 12 visits per benefit oeriod) 

; 

Speech Therapy - Facility and Professional 90% after deductible 70% after deduytlble 
/20 visits oer benefit oeriodl 

' 
Cardiac Rehabllltation 90% after deductible 70% after deductible 
Emeraencv use of an Emeraencv Room 3,7 $100 copay, then 100% 

-Non-Emernencv use of an Emeraencv Room 4,7 $._200 cooav. then 90% $200 cop~v. then 70% 

H ESE / WeUness Plan / Non-Grandfathered I COOP 

APPENDIX H.1 
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Berteflts II Network II Non-Network 

. lnp~tlent Facility 

Sen'li-Private Room and Board - Including 90% after deductible 70% after deductible 
Ancillaries (365 days per In-hospital benefit 
oeriod5) 

• Maternity_ 90% after deductible 70% after deductible 
Skill.ed Nursing Facility (Two days available for 90% after deductible 70% after deductible ___ 
each unused in-hosoital dav) 
Human Organ TranSQlants 
Additional Services 

90% after deductible 70% after deductible 

Alle_!g);". TeslinQ and Treatments 90% after deductible 70% after deductible 
Ambulance - air if medically necessary 90% after deductible 
Duri;'lble Medical Equipment 00°/4 after deductible 70% after deductible 
Home Healthcare 90% after deductible 70% after deductible 
Hospice Services 90% after deductible 70% after deductible 
Private Duty Nursing 90% after deductible 70% after deductible 
Mental Health and Substance Abuse - Federal Mental Health Parity 
lnpa;t1ent Mental Health and Substance Abuse 
Services Benefits paid are based on corresponding 
Outpatient Mental Health and Substance Abuse medical benefits 

Services 

Note: Services requiring a copayment are not subject to the single/family deducllble. 

Deductible and coinsurance expenses incurred for services by a non-network provider will also apply to the 
network deductible and coinsurance out-of-pocket limits. Deductible and coinsurance expenses incurred for 
services by a network provider will also apply to the non-network deductible and coinsurance out-of pocket 
limits. 

Non•Contracling and Facility Other Providers will pay the same as Non-Network. 

Benefils will be determined based on Medical Mutual's medical and administrative policies and procedures. 

This document ls only a partial listing of benefits. This is not a contract of Insurance. No person other than an 
officer of Medical Mutuaf may agree, oralty or In wriUng, to change the benefits listed here. The contract or 
certincate will contain the complete listing of covered services. 

In certain instances, Medical Mutual's payment may not equal the percentage listed abovo. However, the 
covered person's coinsurance will always be based on the lesser of the provider's billed charges or Medical 
Mutual's negotiated rate with the provider. 

1Maxlmum family deductible. Member deductible ls the same as single deductibfe. 4th quarter carryover applies. 
2The ·office visit copay applies lo the cost of the office visit only. 
3Copay waived if admitted. The copay applies to room charges only. All other covered charges are not subject to deductible . 
4COP!J.Y waived If admitted. The copay applies to room charges only. All other covered charges are subject to deductible and 
coinsurance. 

5An in-hospital benefit period Is a period of lime beginning when the member enters a hospital and ending when he/she 
has been out for 90 consecutive days. 

6Prellentive services include evidence-based services that have a rating of "A" or "B" in the United States Preventive Services 
Task Force, routine immunizations and other screenings, as provided for in the Patienl Protection and Affordable Care Act. 

7COOP- Coinsurance Out-of-Pocket Maximum - Once deductible & con surance maxtmum has been me!, all network services 
will pay al 100%. - - -

IIESI! / Wellness !'Ian / Non-Grandfa1hered I coot• 

APPENDIX H.2 
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~ MEDI C AL 
~MUTUAL 

Benefits 

Benefit Period 
Deoendenl Ane Limit 
Blood Pini Deductible 

Huron-Erie School Employee 
Insurance Association 

Optional/ Minimum Value Plan 
Superlx'iliXff MEDICAL ,,,,.--::_ · I 
'- PPO 

Network I Non-Network 

January 1st throuQh December 31 •t 

26 Removal upon End of Month 
0 pints 

Overall Annual Benefit Period Maximum Unlimited 

Wellness Plan (buy-down) Deductible . $3,750 / $7,500 $3,750 / $7,500 
Sinole/Familv'· --,-----------~--~1------ - ------ - - -t-----=-:---:c-c---c-~-:-::-------1 
High Deductible (without buy-down Health Plan • $4,000 / $8.000 $4,000 / $8,000 

__fili_gle/Family
1
.. ---=- --- - - - -+-----=----,- --=-----,-- --:c--+----=- --=---=:-----,-- - ..,.,- _ 

Requirements for We/Jness Plan Complete Screening and/or Complete Screening and/or 
(Deductible change occurs on calendar year Physician form and Health Physician form and Health 
basis} Assessment- November 1•1• Assessment- November 1". 
Coinsurance 70% 50% 

r-=--==-=-c.=..=..-,--- ----,--,--,---- - - -----l----- ~ - :...._.c-,--- - -t-- ---=-=-=-=-"-:'-:i-"'::-'.=-=-:--- -
Coinsurance Out-of-Pocket Maximum $2,500 / $5,000* $6,250 I $12,500* 

J ExcludinQ Deductible) - SinQle/Famllv $2 250 / $4 500** $6,000 I $1~_000_ .... _ _ __, 
Coinsurance Out-of-Pocket Maximum $6,250 I $12,500• $10,000 I $20,0oo• 
/ lncludlna Deduclible)- Slnole/Family $6,250 / $12,"'"50"-'o~----+- -~$-"-10"-',~00~0~/~$=20~ 00~0~••---1 
Maximum Coinsurance Out-of-Pocket (COOP)7 
(Medical copays paid once deductible and 
coinsurance out-of-pocket maximum and copays) 
Single/Family Effective 01/01/14 
Physician/Office Services 

Office Visit (lllness/lniurv) 2, 7 

_§Recialist Office Visit 2, 7 

Urqent Care Office Vlslt 2. 7 

Preventive Services 
Preventive Services, in accordance with federal 
law6 

Routine Phvsical Exams 
Well Child Care Services Including Exam , 
Routine Vision, Routine Hearing Exams, 
Well Child Care lmmuni2ations and Laboratory 
Tests /Birth to a= 21- Unlimited) 
Routine Mammogram (One per benefit period) 

$6,250 I $12,500* 
$6,250 I $12,500 . .. 

$50 cooav. then 100% 
$100 copay. then 100% 
$100 cooav. then 100% 

100% 

100% 

100% 

100% 

$10,000 / $20,000* 
$10,000, s20,ooo·· 

$50 copav. then 50% 
$1 OD cooav. then 50% 
$100 copay, then 50% 

50% afler deduclible 

$50 cooav. then 50% 

$50 copay, then 50% 

50% not subiect to deductible 
---8Q..utine Pap Te~! (One PE b-,,e_n~ef~it~p':-'e=-rl"'o~d~)-- - +----- -'-"-'~ ---- -+-~~~~~-'-'-'~...c.c.c..=c~ 
Routine Prostale Specific Antigen (PSA) 

100% 50% not subiect to deductible 
100% 50% not subject to deductible 

Routine Endoscopies 
All Routine X-rays, Medical Tests and Laboratory 
Tests 
OulP-atient Services 
Surolcal Services 
Diaonostic Services 
Physical & Occupational Therapy 
Facility and Professional (40 visits cornbined per 

100% 50% not subiect to deductible 
100% 50% not subject to deductible 

70% after deductible 50% after deductible 
70% after deductible 50% afler deductible 
70% after deductible 50% after deductible 

50% after deductible 
benefit oeriod~) - ---=--,..- - ---,- - - ---+---- - --- - --­
Chiropractic Therapy- Professional Only 50% after deductible 

-11.f vlslls per benefit period) 
Speech Therapy- Facility and Professional 70% after deductible 50% after deductible 
(20 visits per benefit oerlodl 
Cardiac RehabilltaUon 70% after deductible 50% after deductible 
Emeraencv use of an Emeroencv Room 3, 7 

Non-Emerg~y use of an Emergencv Room 4•7 
$300 copay, then 100% 

$300 cooav, then 70% I $300 copay, then 50% 

HESE / Oplional Minimum Value Wellness i>Jau I Non-Gmn<lfalhered I COOP 

-
-
-
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Benefits I Network I Non-Network 

Inpatient Facility 

Semi.Private Room and Board- Including 70% after deductible 50% after deductible 
Ancillaries (365 days per in-hospital behefit period5) 

Ji,1a-~rnllv 70% after deductible 50% after deductible 
Skilled Nursing Facility (Two days available for each 70% after deductible 50% after deductible 
unused ln-hosoj tal ~aY.l 
Human Organ Trans1Jiants 70% after deductible 50% after deductible 
Additional Services 
Aifer9v Testina and Treatments 70% after deductible 50% after deductible 
Ambulance - air if medicallv necessarv 70% after deductible 

70o/; after deductible Durable Medical E:auloment 50% after deductible 
Home Healthcare 70% after deductible 50% after deductible 

_ Hospice i:lervices 70% after deductible 50% after deductible 
70% after deductible Private Outv Nursina 50% afler deduclible 

Mental Health and Substance Abuse - Federal Mental Health Parltv 
lnpalient Mental Health and Substance Abuse 
Services Benefits paid are based on corresponding medical benefits 
Outpatient Mental Health and Substance Abuse 
Services 

Note: Services requiring a copayment are not subject to the single/family deductible. 

Deductible and coinsurance expenses incurred for services by a non-network provider will also apply to the 
network deductible and coinsurance out-of-pocket limits. Deductible and coinsurance expenses Incurred for 
services by a network provider will also apply to the non-network deductible and coinsurance out-of pocket 
limits. 

Non-Contracting and Facility Other Providers will pay the same as Non-Network. 

Benefits will be determined based on Medical Mutual's medical and administrative policies and procedures. 

This document is only a partial listing of benefits. This Is not a contract of insurance. No person other than an 
officer of Medical Mutual may agree, orally or in writing, to change the benefits listed here. The contract or 
certificate will contain the complete listing of covered services. 

In certain instances, Medical Mutual's payment may not equal the percentage listed above. However, the 
covered person's coinsurance will always be based on the lesser of the provider's billed charges or Medical 
Mutual's negotiated rate with the provider. 

1MaxJmum family deductible. Member deductible is the same as single deductible. 
~The office Visit copay applies to the cost of the office visit only. 
3Copay waived if admitted. The copay applies to room charges only. All other covered charges are not subject to deductible. 
dCopay waived if admitted. The copay applies to room charges only. All other covered charges are subject to deductible and 
coinsurance. 
5An In-hospital benefit period is a period of time beginning when the member enters a hospital and ending when he/she 
has been out for 90 consecutive days. 

&Preventive services Include evidence-based services that have a rating of "A" or "B" in the United States Preventive Services 
Task Force. routine immunizations and other screenings, as provided for In the Patient Protection and Affordable Care Act. 

7COOP - Coinsurance Out-of-Pocket Maximum - Once deductible & coinsurance maximum has been met, all network services 
will pay at 100% 

I !ESE I Optional Minimum Value We llness Plan I Non-Gramlfiithered / COOP 
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HURON-ERIE SCHOOL EMPLOYEE INSURANCE ASSOCIATION 
HESE / Wellness Plan / Plan 1 
Prescription Drug Coverage 

Members Co-pays under the plan. 

• ,Generic 
o Retail - $7.50 
o Mail Order - $15.00 

• Preferred 
o Retail - $25.00 
o Mail Order - $50.00 

• Non Preferred 
o Retail - $SO.OD 
o Mal l Order -·$100.00 

Covered Medications 
• Federal iegend drugs (those which require a prescription) 

• OTC and legend insulin 
Excluded medications 

• Drugs used for weight loss 

• Drugs used for cosmetic purposes (photo-aged skin, depigmentation} 

• Photo Aged Skin products 
• Drugs used for hair growth 

• Diagnostic tests and imaging 

• Medical equipment 
• Continuous Glucose Monitor/Transmitters/Sensors 

• OTC Hyperglycemic products 

• Inhaler assisting devices 
• Non-Insulin Syringes with or without Needles 

• Legend Vitamin D Preparations 

• Standard Rx/OTC Equivalents 

• Smoking Deterrents (OTC) (outside of the HCR ACA) 

• Insulin pump supplies 

• OTC Contraceptives (outside of the HCR ACA) 

• Hair Growth Stimulants and products indicated only for cosmetic use 

• Non-specialty Implantable medications 

• Allergy Serums 

HESE / Wellness Plan #1 - Effective 0I-01-2O15 
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Affordable Care Act Preventive medications that are covered at SO with a prescript.ion 

• Aspirin (generic over the counter 81mg and 325mg for males between age 45 and 79 or 
Females between ages 55 and 79) 

• Iron (generic prescription and over the counter oral formulations [syrups, drops etc.) for ages 6 
months through 12 months) 

• Fluoride ( generic prescription and over the counter oral formulations [drops, chewable tabs] 
providing less than 0.5mg per day. For ages 6 months through 5 years) 

• Smoking Deterrents (generic and brand Chantix, for ages 18 and older) 
• Contraceptives (prescription .ind over the counter generics and brands without 

generics*including oral, injectable, implants, diaphragms/cervical caps females through age 50) 

• Vaccines (Vaccines prescribed for prevention of vaccine preventable diseases. Coverage includes 
vaccines recommended for travel and rabies.) 

• Vitamin D (generic prescription and over the counter vitamin D containing 1,000 IU or less and 
vitamin D/calcium combinations containing Vitamin D2 or D3. For ages 65 and over) 

• Bowel Preparations (generic and brands without generic equivalents for members between SO 
and 75 years of age) 

Effective July 2015 Co-pays will apply to the coinsurance Ma,c OOP (COOP} 

This summary does not contain all terms and conditions of your prescription drug coverage. 
It Is a guide and not an all inclusive list of the products your plan covers/doesn't cover. Certain drugs 
may require a Prior Authorization for which your doctor will need to provide additional information to 
determine coverage. Coverage for certain medications may require prior use of another medication first. 
Some medications may be subject to a quantity limit based on manufacturer recommendations for 
general prescribing. For more detailed information regarding drug coverage please contact an Express­
Scripts representative using the telephone number located on your prescription benefit ID card. You can 
al50 register online at Express Scripts.com to obtain more Information on drug coverage and your cost 
under your plan, or download the Express-Scripts moblJe app. on your mobile device 

*Brands that also have a generic equivalent may also be covered in cases of medical necessity 

Your prescription benefits are administered by Express-Scripts 

JIESE/ Wellness Plan#! -Effective0l-01-2015 
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HURON-ERIE SCHOOL EMPLOYEE INSURANCE ASSOCIATION 
HESE / Optional Minimum Value Plan/ Plan 2 

Prescription Drug Coverage 

Members Co-pays under the plan. 

• Generic 
o Retail - $10.00 
o Mail Order • $20.00 

• Preferred 
o Retail - $50.00 
o Mail Order - $100.00 

• Non Preferred 
o Retail - $100.00 
o Mail Order - $200.00 

• Specialty 
o Retail - $200.00 
o Mail Order- $400.00 

Covered Medications 
• Federal legend drugs (those which require a prescription) 
• OTC and legend insulin 

Excluded medications 
• Drugs used for weight loss 
• Drugs used for cosmetic purposes (photo-aged skin, depigmentation) 
• Photo Aged Skin products 
• Drugs used for hair growth 
• Diagnostic tests and imaging 
• Medical equipment 
• Continuous Glucose Monitor/Transmitters/Sensors 
• OTC Hyperglycemlc products 
• Inhaler assisting devices 
• Non-Insulin Syringes with or without Needles 

• Standard Rx/OTC Equivalents 
• Insulin pump supplies 

• OTC Contraceptives (outside of the HCR ACA) 
• Hair Growth Stimulants and products indicated o nly for cosmetic use 
• Non-specialty Implantable medications 
• Allergy Serums 

HESE I O[Jtional Minimum Value Plau - Effective OJ -0 L-20 L5 
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Affordable Care Act Preventive medications that are covered at SO with a prescription 

• Aspirin (generic over the counter 81mg and 325mg for males between age 45 and 79 or 
Females between ages 55 and 79) 

• Iron (generic prescription and over the counter oral formulations [syrups, drops etc.) for ages 6 
months through 12 months) 

• Fluoride ( generic prescription and over the counter oral formulations [drops, chewable tabs] 
providing less than 0.5mg per day. For ages 6 months through 5 years) 

• Smoking Deterrents (generic and brand Chantix, for ages 18 and older) 
• Contraceptives {prescription and over the counter generics and brands without 

generics*including oral, injectable, implants, diaphragms/cervical caps females through age SO) 
• Vaccines (Vaccines prescribed for prevention of vaccine preventable diseases. Coverage includes 

vaccines recommended for travel and rabies.) 
• Vitamin D (generic prescr iption and over the counter vitamin D containing 1,000 IU or less and 

vitamin D/calci um combinations containing Vitamin D2 or 03. For ages 65 and over) 
• Bowel Preparations (generic and brands without generic equivalents for members between so 

and 75 years of age) 

This summary does not contain all terms and condit ions of your prescription drug coverage. 
It is a guide and not an all inclusive list of the products your plan covers/doesn't cover. Certain drugs 
may require a Prior Authorization for which your doctor will need to provide additional information to 
determine coverage. Coverage for certain medications may require prior use of another medication first. 
Some medications may be subject to a quantity limit based on manufacturer recommendations for 
general prescribing. For more detailed Information regarding drug coverage please contact an Express­
Scripts representative using the telephone number located on your prescription benefit ID card. You can 
also register online at Express Scri pts.com to obtain more information on drug coverage and your cost 
under your plan, or download the Express-Scripts mobile app. on your mobile device 

•erands that also have a generic equivalent may also be covered in cases of medical necessity 

Your prescription benefits are administered by E>cpress-Scripts 

HESE/ Optional Minimum Valuel'lan - Elfoctive 01-01-2015 
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Exhibit I 
Resident Educator Program for Huron Schools 

This Resident Educator Program is per the handbook created for the Ohio Revised Code and Ohio Department of 
Workforce and Education requirements for the Resident Educator Program. 

I. Definitions of Roles: 
The Huron Schools Resident Educator Program provides new teachers with a transition into teaching and 
an opportunity to develop as a professional. It strives to enhance the skills and communication between 
teachers and thus add to the community environment common to all of Huron Schools. 

A. A Resident Educator is a teacher who holds a 2-year Resident Educator (RE) license and is working 
in their area of licensure per DEW guidelines. A Resident Educator must meet the following 
criteria: 

a. Hold a valid Resident Educator license, Alternative Resident Educator License or new Ohio 
educators holding a 1-year out-of-state educator license in Ohio; 

b. Be employed by Huron Schools; 
c. Teach at least two classes or work at least 25 percent full-time equivalent in their area of 

licensure or in the area in which they hold an endorsement or a supplemental teaching 
license during the school year; 

d. Be responsible for planning and delivering standards-based, preK-12 curriculum to students 
and evaluating their progress during the school year; 

e. Will work during the school year for a minimum of 120 days as defined in Ohio Revised 
Code 3319.09, and; 

f. Be assigned a DEW‐certified mentor in year 1 and a facilitator in year 2 (while taking the 
RESA) 

B. A Mentor is an exemplary teacher who is assigned to provide structured support to the Resident 
Educator in year I and trained in the RE Program requirements. 

C. A Facilitator is an exemplary teacher who is assigned to provide facilitated support to the Resident 
Educator in year 2 and trained in the RE Program requirements. 

D. A Principal is the Principal, Assistant Principal or person in charge of the school site. 
E. A Resident Educator Liaison is the person designated or hired by the district to manage the RE 

Program. 
F. Program leaders are district leaders and/or program liaison who are responsible for residency 

activities. 
G. Educational Service Centers are regional centers that provide school districts with professional 

development, technology, support, planning and administrative services. 
H. Higher Education faculty and staff are personnel working in regionally accredited Ohio private and 

public schools and universities. 

II. Purpose 
The purpose of the Huron School RE Program is time to practice, refine, and gain a deeper understanding of the 
art and science of teaching under the guidance of a certified mentor and the support of a professional learning 
community. The program is designed to assist new Resident Educators to experience success and professional 
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growth in a non-evaluative manner. Successful completion of the RE Program will be required to qualify for a 5-
year Professional license. 

III. Roles and Responsibilities 
Each Resident Educator will be involved in the RE program for 2 years, working collaboratively with an assigned 
Mentor in year 1 and Facilitator in year 2. 

A. Administrators 
a. Create a culture of learning and a supportive environment in which resident educators can thrive; 
b. Provide release time for mentor-resident educator collaboration; 
c. Provide opportunities for observations, including reciprocal observations and observations of 

exemplary teachers; 
d. Establish two-way communication with mentors and resident educators 
e. Shall not request, direct, or coerce a Mentor/Facilitator to provide any evaluative information 

regarding the Resident Educator except in situations where the safety of students, teachers, or others 
in the school is at risk; and 

f. Provide materials and resources to assist Resident Educators and Mentors/Facilitators. 
B. Mentors/Facilitators 

a. Create a collaborative and respectful instructionally-focused mentoring partnership with the resident 
educator; 

b. Facilitate collaborative conversations that impact instructional practices and meet the individual 
needs of the resident educator; 

c. Promote reflective practice through analysis of evidence that strengthens and advances classroom 
practice; 

d. Commit to ongoing, two-way communication, confidentiality, and honesty 
e. Communicate with principals and program coordinators to ensure a system of support; 
f. The Mentor/Facilitator will not have a formal evaluative role. 

IV. Mentor/Facilitator Support 
A. Opportunities will be provided regularly for Mentors/Facilitators to participate in a Program review. These 

reviews will provide opportunities to share experiences and pose questions regarding the RE Program. 
B. Administrators will be cognizant of the extra responsibilities that accompany the Mentor/Facilitator roles. 
C. Appropriate professional development activities through DEW and/or the ESC will be provided to assist 

the Mentor/Facilitator in affective and cognitive areas related to mentoring. 
D. An appropriate amount of release time (up to a maximum equivalency of 2 days) will be given to the 

Mentor/Facilitator to perform their respective duties. 

V. Mentor/Facilitator 

A. Criteria for Selection 
a. Any person selected as a Mentor/Facilitator must: 

i. Be an employed teacher or educational personnel with Huron Schools; 
ii. Have a minimum of 5 years of teaching experience; 

iii. Possess Certification/Licensure for the assignment. 
b. Procedure for nominating Mentor/Facilitator candidates: 

i. Individuals with an interest in becoming a Mentor/Facilitator should submit an application 
to the RE Liaison for pre-approval; and 

ii. Be willing to complete the required DEW training. 
c. Assignments 

i. Mentor/Facilitator and Resident Educator should be from the same building whenever 
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possible; 
ii. Mentor/Facilitator may have a right of refusal; 

iii. Attempts should be made to rotate Mentor/Facilitator responsibilities within the building; 
iv. During the first year of mentoring, a Mentor/Facilitator should not be assigned more than 1 

Resident Educator; and 
v. Not later than 6 weeks after initiation of the mentorship, the Mentor/Facilitator and/or 

Resident Educator may exercise the option to request a new assignment from the building 
principal. 

B. Work Year 
a. Conduct a minimum of the equivalent of one-half day per quarter of observation of the Resident 

Educator; and 
b. Following each day of observation, meet with the Resident Educator after school to discuss the 

observation. 
C. Compensation 

a. The Mentor/Facilitator will receive a stipend as enumerated in Appendix D at $2200. 

VI. Job Description of Resident Educator Liaison 
A. The stipend for the RE Liaison will be set forth in Appendix D at $1800. 
B. Liaison qualifications are the same as listed for Mentor/Facilitator, have current Mentor Training and 

experience as a Mentor or RE Liaison. 
C. Job Duties: 

a. Work with district administration as the district contact for Mentors/Facilitators and Resident 
Educators and attend meetings as necessary; 

b. Assist principals, if needed, to select and assign Mentors/Facilitators; 
c. Provide notice to Mentors/Facilitators and Resident Educators of the opportunity to attend training 

opportunities; 
d. Guide Resident Educators in the RE Program by coordinating their participation through district 

cohort groups; 
e. Provide necessary resources and professional development to support Resident Educators and 

Mentors/Facilitators as needed; 
f. Facilitate and check progress assessments for the Resident Educators to verify they are meeting the 

summative assessment requirements for the program; 
g. Be an intermediary between the Resident Educator and/or Mentor/Facilitator if an issue arises and 

be able to guide both individuals through DEW Resident Educator recommendations and 
guidelines. 

h. Meet regularly with the Superintendent/designee to be up to date on any changes or additional 
responsibilities required by ORC or DEW. 

i. On request, observe the Resident Educator in year 1 for which one half-day of professional leave 
per RE will be granted. 

VII. Steering Committee 

A. Selection: 

1. Interested parties will submit names to the HEA President by March 1 of each year. 
2. Teacher and educational personnel will be appointed by the HEA President by 

May 30 of each year. The committee shall be comprised of three (3) HEA 
members, the RE Liaison, and three (3) administrators (one central office 
representative and one building level administrator) appointed by the 
Superintendent. 
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3. Whenever possible, committee members should have a minimum of (5) years’ 
experience in the position they hold. 

B. Duties 

1. Send out Mentor applications to all teachers. 
2. Screen and pre-approve applications. 
3. Select RE Liaison. 
4. Maintain an up to date list of pre-approved Mentors and a list of trained Mentors. 
5. Support the needs of the program. 
6. Meet twice a year and at other times as approved by the Superintendent. 

C. Compensation: 

Bargaining unit committee members will receive the District hourly rate ($30.00) for work 
performed outside the regular work day. 
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Exhibit J 

Side letter commitment from 2024 negotiations: 

The parties agree to form an ad hoc committee to address proposed revisions to the job 
descriptions for positions covered in the collective bargaining agreement. The committee shall 
be composed of two (2) administrators appointed by the Superintendent. The Association 
President shall appoint three (3) members to the committee. Members of the committee shall 
receive a two hundred fifty dollar ($250) stipend for their work on this committee. The 
committee shall meet to review and proposed revisions to job descriptions, which shall then be 
shared with the Superintendent and Association President no later than August 31, 2024. If 
revisions are acceptable to each side, the parties will enter a MOU to effectuate any revisions to 
the job descriptions. No revisions shall be effective unless and until the Association has ratified 
such revisions and the Board of Education has approved the same. The side letter shall expire 
without further action on December 31, 2024, regardless of the status of the proposed revisions. 
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