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ARTICLE 1 - RECOGNITION

Recognition

The Bucyrus City Board of Education (hereinafter the Board) recognizes the Bucyrus
Organization of School Support (hereinafter the Organization) affiliated with the Ohio
Education Association and National Education Association, as the sole and exclusive
bargaining representative for all regular full-time and part-time (short hour) non-teaching
employees now employed, or to be employed, in the following classifications:

a) building maintenance personnel,
b) food service,

c) bus drivers,

d) secretarial,

e) maintenance,

f) paraprofessionals/aides.

Excluded from the bargaining unit are:

a) supervisors,

b) substitutes,

c) assistant treasurer, secretarial, and clerical employees in the Central Office of the
Board of Education, and

d) confidential employee-food service secretary classification (2).

The Board agrees not to meet with, recognize, or negotiate with any labor organization
other than the Organization for the duration of this recognition.

ARTICLE 2 — NEGOTIATIONS

Procedures for Conducting Negotiations

1. Scope of Bargaining

Negotiable matters shall include all items pertaining to wages, hours, or terms and
other conditions of employment, and the continuation, modification or deletion of
an existing provision of the collective bargaining agreement or as otherwise
specified by ORC 4117.

2. Opening of Negotiations

Demand to open negotiations for a successor contract shall be submitted in
writing by the Organization to the Board through its designated representative, or
by the Board through its designated representative to the president of the
Organization or his/her designated representative on or before January 15 of the



year that negotiations are to occur. At the time of the demand a mutually agreed
upon date for the first bargaining session shall be set by the Organization and the
Board.

Alternative Bargaining

With the agreement of both parties, an alternative form of collective bargaining
may be used. Such alternative bargaining procedures shall be reduced to writing
and signed by the parties’ representatives. However, if either party wishes to
return to traditional bargaining at anytime, it will be done. All tentative
agreements made before switching will remain in place.

Representatives

Members of the Board or their designated representatives shall meet with
designated representatives of the Organization to negotiate in good faith.
Representation shall be limited to not more than five (5) representatives and one
consultant for the Board and five (5) representatives and one consultant for the
Organization. Each party may exercise the option of having up to two (2) non-
participating observers at each bargaining session. Neither party shall have any
authority in determining the representatives for the other party. The parties shall
mutually pledge that their representatives will be clothed with all necessary power
and authority to make proposals, consider proposals, and make concessions in the
course of negotiations. The expense of representatives shall be borne by the party
requesting their services.

Negotiation Meetings

a. The date of the first bargaining session shall be set no later than
February 15 following the demand for negotiations, unless the parties
agree to a later date.

b. Meetings shall be held on a date and in a place mutually agreeable to both
parties.

c. Meetings shall be in executive session unless otherwise agreed to by both
parties.

d. All negotiations are to be completed within sixty (60) school calendar

days from the first session unless the time limit is extended by mutual
consent. Items not yet agreed to within the sixty (60) day period or
extension(s) thereof shall be processed by the provisions of disagreement
stated in this document or may be dropped for this negotiation period.



B.

e. At the first negotiation meeting, each party shall submit all proposals in
writing in accordance with its agenda items unless other mutually
agreeable provisions are set forth.

Dissemination of Information

a. Exchange of Data — The Board agrees to make available to the
Organization negotiations team, both prior to and during negotiations, all
information concerning financial resources of the district and such other
data for the purposes of collective bargaining.

b. Progress Reports — At any time during negotiations, either team may
make periodic oral or written progress reports to members of the party it
represents.

c. Caucuses — Upon request, the chairperson of either group may caucus
his/her group for independent discussion at any time for a period not to
exceed thirty (30) minutes.

d. Press Releases — Prior to impasse any information to news media shall be
by mutual release.

Agreement

1.

Tentative agreement of each negotiation item shall be reduced to writing and
initialed by the spokesperson for each party. Such initialing shall be construed as
tentative agreement only.

Final agreement reached through negotiations shall be reduced to writing, signed
by the spokesperson of each party as a tentative total agreement, and submitted by
the Organization to its membership for ratification.

Upon ratification by the Organization, the agreement shall be submitted to the
Board for approval or rejection. The Board must make said approval or rejection
within ten (10) calendar days of the date of Organization ratification.

If the agreement is ratified by the Organization and approved by the Board, it
shall become the Agreement between the Board and the Organization and shall
become a part of the official minutes of the Board. The Agreement between the
Board and the Organization shall be signed by the parties within twenty (20) days
of ratification.



Disagreement

1. Responsibilities

The parties pledge themselves to negotiate in good faith, and in the event of
failure to reach agreement, to utilize in good faith such mediation services as are
provided by this document to reach agreement.

2. Impasse Procedure

a. Impasse cannot be declared until all issues have been discussed. In the
event that collective bargaining talks fail to produce a satisfactory
agreement, or if agreement is not reached after forty-five (45) days from
the date of the first formal bargaining session following the filing of the
appropriate notice to negotiate, either party may declare impasse and shall
have the right to request the assistance of a mediator from the Federal
Mediation and Conciliation Service (FMCS) and such request shall be
deemed a joint request and signed by a representative of both parties.
However, no item that has been tentatively agreed to shall be the subject
of impasse. The forty-five (45) day collective bargaining period
requirement may be waived with mutual consent of the parties.

b. The mediation process shall last for a maximum of fifteen (15) workdays
from the date of the first mediation session.

3. Dispute Resolution Procedure

The parties agree that the above procedure shall constitute the mutually agreed
dispute resolution procedure.

Provisions Contrary to Law

If any provisions of this document or any application of the document to any employee
shall be found contrary to law by a court of competent jurisdiction, then this provision or
application shall be deemed invalid except to the extent permitted by law, but all other
provisions hereof shall continue in full force and effect. Any such provisions found to be
contrary to law shall be renegotiated according to the provisions of this document within
ten (10) days following a request by either party.

Amending Procedure

The wages, hours, and other terms and conditions of employment provided for in this
contract shall remain in effect for the term of the contract unless altered by mutual
consent of the parties. Any change to the Agreement shall be accomplished in
accordance with Ohio law. The first meeting for such purpose shall be held within ten



(10) days of the request, and additional meeting(s) will be scheduled as needed by the
parties.

Duplication and Distribution of Contract

Within thirty (30) calendar days after this contract has been signed, copies will be printed
by the Organization for the Board, administration, and each member of the bargaining
unit, and an additional twenty-five (25) copies for the Organization. The expense related
to such duplication shall be shared equally by the Board and the Organization. Each
member hired thereafter will also receive a copy at the time of employment. Any
subsequent revision(s) or amendment(s) shall be printed (as described above) within
thirty (30) days and distributed to all members. The Organization will distribute copies
of the contract and/or revisions to its members.

ARTICLE 3 - LABOR/MANAGEMENT COMMITTEE

Representatives of the Organization and the Board shall meet at a time convenient to both
parties for the purpose of reviewing the administration of this agreement and to resolve
other problems that may arise. These meetings are not intended for the purpose of
negotiations or to bypass the grievance procedure. Each party will submit to the other, no
later than one day prior to the meeting, an agenda of the matters it wishes to discuss. The
meeting may be postponed or cancelled by mutual agreement.

The committee will be comprised of four (4) persons, two (2) appointed by the
superintendent and two (2) appointed by the Organization president.

BOSS, BEA, or the Administration may request a meeting with representation from all

three (3) groups. Once the meeting has been requested, the meeting will be scheduled at
a mutually agreed upon time, within five (5) days if possible.

ARTICLE 4 — ORGANIZATION RIGHTS

Building Use

The Organization and its representatives shall have the right to use the school building at
all reasonable hours after normal school hours upon request and approval from the
administrator. Representatives of the Organization may hold small group meetings
without the formality of a building use agreement, provided that the principal is notified
in advance of the meeting to permit coordination of scheduled uses.

Organization Business

Authorized representatives of the Organization and their respective affiliates shall be
permitted to transact official Organization business on school property provided that such



business in no way interferes with the educational program, completion of work, or
student supervisory duties.

Notices/Mail

The Organization shall have the right to post notices of its activities and matters of
Organization concern on bulletin boards located in member work areas. All mail/e-mail
sent by the Organization through the inter-building communication system will relate to
the current business of the district. With the approval of the principal, the Organization
and/or its representatives shall have the right to make brief announcements.

Equipment and Supplies

The Organization shall have the right to use Board owned equipment and audio visual
equipment provided that: 1) such use does not interfere with the normal function of the
school, as determined by the building principal, 2) the use is strictly to serve the
legitimate business of the Organization such as the production of records, notices, or
correspondence, 3) the purpose is for internal business use of the Organization and not
for public distribution, 4) Board owned equipment will be used only when such
equipment is not assigned for classroom use, 5) cost of expendable supplies and repairs
for damage caused by misuse of equipment will be charged to the Organization.

Release Time

1. Organization members who work second shift will be granted up to two (2) hours
released time for a maximum of four (4) regular Organization meetings per year.

2. The Organization president will notify the superintendent or his/her designee of
the upcoming meetings where employees will be absent from their job
responsibilities. The day after the meeting the president will submit to the
superintendent or his/her designee a list of those employees absent from their job
responsibilities and in attendance at the meeting.

3. The employee will notify the building principal twenty-four (24) hours in advance
of his absence to attend the Organization meeting.

Board Meetings

1. The president of the Organization will be notified of the time and place of all
regular meetings and the time, place, and purpose of all special or emergency
meetings of the Board. A special meeting will have twenty-four (24) hours prior
notification given the president. If an emergency meeting is called, the president
will be notified prior to the meeting at the same time the media is notified. The
Organization president or his/her designee shall be provided release time to attend
Board meetings that are scheduled during the school day.



2. The president, or designated representative, may file a request at the beginning of
each Board meeting to speak to all or any issues as they might arise at the meeting
during the course of the agenda. This is interpreted to be in compliance with the
Board policy on public participation.

3. The agenda, financial statement, and previous meeting’s minutes for the meetings
of the Board will be available from the treasurer to a representative, as designated
by the Organization, on Friday prior to the regular Board meeting.

4. The Board shall provide a policy manual for the Organization available on the
Board’s Web site. The Board will provide e-mail notification to the Association
President of all Board Policy changes.

5. Policy or policy change shall in no way violate the provisions of the contract
between the Board and the Organization.

6. The Organization president shall be given notice of any change in current policy.
If requested, the superintendent shall meet with the Organization president to
discuss the proposed change before the regularly scheduled meeting of the Board
where such change is to be acted upon.

Representation

The Board shall notify an employee of his/her right to have Organization representation
at any disciplinary meeting or any meeting which may lead to discipline.

Bargaining Unit Supervision

No bargaining unit member shall be assigned to supervise, direct or evaluate another
bargaining unit member.

Transporting of Monies for the District

No employee shall be required to transport monies for the district on his/her own time.
Additionally, if the employee transports monies either voluntarily or by requirement, the
employee must be bonded and insured by the district for the purpose of transporting
district monies. The employee shall be paid his/her hourly rate of pay and mileage while
transporting monies for the district.

ARTICLE S — MANAGEMENT RIGHTS

The Board hereby retains and reserves unto itself, except as limited by the terms and
conditions of this contract, all powers, rights, authority, duties, and responsibilities
conferred upon and vested in it by the laws and constitutions of the State of Ohio,
including ORC §4117.08(C), and of the United States.



B. The Board is not required to bargain on subjects reserved to the management and
direction of the governmental unit except as affect wages, hours, terms and conditions of
employment, and the continuation, modification, or deletion of an existing provision of a
collective bargaining agreement.

ARTICLE 6 — DUES DEDUCTION/AGENCY FEE

This section shall be subject to automatic amendment based upon any applicable decisions by the
Ohio and U.S. Supreme Court.

A. Dues Deduction

1. The Board agrees to provide payroll deduction of professional dues for the
members of the Bucyrus Organization of School Support (“BOSS”) and affiliated
state, district and national organizations upon receipt of a signed written consent
provided by the member authorizing such dues deductions, in equal amounts
commencing with the first pay after BOSS provides data to the treasurer and
continuing through the last pay in May or as otherwise indicated with the written
authorization of the member. Bargaining unit members employed after the start
of the school year during which deduction is to occur shall be entitled to said
payroll deduction. The deduction for such employees may be as indicated above
or may start at a later date, but authorized dues deductions will be of equal
amount(s), and will be concluded prior to the end of the employee’s work year for
payroll purposes.

2. Deductions shall be continuous from year to year unless an employee submits a
written withdrawal of membership to the District treasurer and the Organization
treasurer in writing not less than two weeks prior to the effective day of the
payroll change.

B. Indemnification

The Union shall defend and indemnify the Board and its Officers, Members, Agents,
Employees and Assignees in both their Individual and Official capacities and hold them
harmless against any and all claims, demands, suits, damages, losses, or other forms of
liability, including but not limited to any claims brought by a bargaining unit member
alleging the Board withheld union dues without the member’s consent, and any attorney’s
fees and expenses that may arise out of or by reason of any action taken by the Board, its
Officers, Members, Agents, Employees and/or Assignees for the purpose of complying
with any of the provisions of this Article or in reliance on any list, notices, employee
consent cards, or assignments furnished by the Union or its officers or agents under any
of such provisions. The Union shall retain control of and appointments of Legal Counsel
for defense and indemnification purposes.



ARTICLE 7 — GRIEVANCE PROCEDURE

Definitions

1. Grievance: Any alleged violation, misinterpretation or misapplication of any
provision of this Agreement.

2. Grievant: An employee, the Organization, or a group of employees.

3. Day: Workday exclusive of Saturdays, Sundays, holidays, calamity days, and the
employee’s approved vacation days.

4. Immediate Supervisor: The designated person to whom the employee is

responsible and who is not in the bargaining unit covered by this agreement.

General Provisions

1.

The number of days stipulated at each level shall be considered as a maximum,
and every reasonable effort shall be made to process the grievance in a timely
fashion. The time limits may be extended by mutual agreement.

The parties agree to make a good faith effort, within their powers and abilities to
do so, to reduce the time limits set forth herein so that the grievance may be
resolved prior to the end of the school year, or as soon thereafter as possible.

The setting of grievance meetings shall be accomplished by the appropriate level
administrator contacting the Organization representative. The Organization
representative shall coordinate meeting times with the grievant.

Except for reports to the membership, all grievance proceedings shall be treated
as confidential, and no news releases may be developed except by the mutual
consent of the parties. However, the final disposition of the grievance may be
publicized.

All written and printed matter dealing with the grievance, if retained, shall be
filed separately from the personnel records of any participants.

The Board agrees to make available to the grievant and/or his/her representative
all pertinent information within the limits of the law in its position or control, and
which is relevant to the issues raised in the grievance.

A grievance may be withdrawn by the grievant at any level without prejudice or
record.



10.

11.

12.

13.

14.

15.

The grievant shall have the right to Organization representation at any hearing,
except that no labor organization other than the Organization shall represent the
grievant.

If, in the judgment of the Organization, a grievance claim affects a group or class
of employees in more than one building, Step One of the procedure may be
bypassed and the grievance claim many be initiated at Step Two.

At all steps the Organization president shall receive notification of the date, time,
and place of all grievance proceedings. The Organization shall have the right to
have a representative present at all grievance proceedings and adjustments.

The adjustment of a grievance shall be consistent with the terms of this bargaining
agreement.

If the decision on a grievance is not appealed within the time limits specified, or
extended by mutual agreement, the grievance shall be deemed to be withdrawn.

Failure to hold required hearing or to communicate the decision on a grievance
within the specified time limits shall entitle the grievant to proceed to the next
higher level in the procedure.

All notices of hearings, dispositions of grievances, written grievances, and appeal
shall be in writing and hand delivered or sent by e-mail, and the date of receipt
recorded thereon. Where hand delivered, receipt shall be acknowledged with
each party signing duplicate copies. The Organization shall receive a copy of all
notices, forms, and dispositions at the time such would be distributed to the
involved individuals.

Any action relating to the filing, processing, and disposition of a grievance shall
be kept in a file in the offices of the superintendent/board of education. This file
shall be separate from the employee’s personnel file.

Submission of Grievances

1.

Step One

Before submission of a written grievance, the employee shall first discuss the
grievance with the immediate supervisor. If the grievance is not discussed with
the supervisor within twenty-five (25) working days following the act or
condition which is the basis of the grievance, or within twenty-five (25) workings
days of when the grievant knew or should have known of the violation, the right
to initiate the grievance is deemed to be waived.
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Step Two

a.

If the informal discussion does not resolve the grievance, the grievant shall
have the right to lodge a written grievance with the immediate supervisor.
If this grievance is not submitted within ten (10) working days following
the completion of Step One, the right to proceed to Step Two shall be
waived.

The written grievance shall be on a standard form (Appendix A) and shall
contain a concise statement of the facts upon which the grievance is based.

The grievant shall have the right to request a hearing before the immediate
supervisor. Such hearing shall be conducted within five (5) working days
after receipt of such request.

The immediate supervisor shall rule on the written grievance within five
(5) working days of receipt of said grievance, or if a hearing is held,
within five (5) working days after the hearing is held. The disposition
shall be in writing and copies shall be sent to the grievant, the
Organization president, and the superintendent.

Step Three

a.

If the action taken by the immediate supervisor does not resolve the
grievance, or if no response is received within five (5) working days after
submission, the grievant may appeal to the superintendent or his designee.
Failure to file such appeal within five (5) working days of the response
date shall be deemed a waiver of the right to appeal.

The superintendent shall take action on the appeal within ten (10) working
days after receipt, or if a hearing is requested, within ten (10) working
days after the hearing. The disposition shall be in writing and copies
distributed to the grievant, the immediate supervisor, the Organization
representative, and the Organization president.

Step Four

a.

If the action taken by the superintendent does not resolve the grievance,
the Organization may take the grievance to arbitration if the executive
Board of BOSS approves this action. Such appeal shall be filed with the
American Arbitration Association within fifteen (15) working days of
receipt of the Step Three disposition. Failure to file within fifteen (15)
working days shall be deemed a waiver of the right of appeal.

Arbitration proceedings shall be conducted by the American Arbitration
Association in accordance with their Voluntary Labor Arbitration Rules.
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The written findings of the arbitrator shall be binding on both parties,
except that the arbitrator shall have no power to amend, add to, subtract
from, or change any of the terms or provisions of this bargaining
agreement. Costs of arbitration shall be shared equally by both parties.

ARTICLE 8 — NON-DISCRIMINATION

The policies and practices of the Board and the Organization shall be applied without regard to
race, color, creed, national origin, sex, marital status, handicap, or age. No employee shall be
discriminated against because of membership or non-membership in the Organization, nor for
participation in Organization activities, nor for activities outside the workplace not involving
students.

ARTICLE 9 — SENIORITY

A. Seniority
Seniority shall be accrued in two categories: district seniority and classification seniority.
B. Definitions

1. District Seniority

District seniority shall mean the length of continuous employment in the district
starting with the most recent date of hire.

2. Classification Seniority

Classification seniority shall mean the length of continuous employment in the
classification group starting with the most recent date of entry into the
classification. Employees may have classification seniority in more than one
classification due to job change, promotion, or transfer.

3. Accrual
Seniority shall accrue for all time an employee is on active pay status or is
receiving workers compensation benefits. Time spent on inactive pay status

(unpaid leave or layoff) shall not contribute to the accrual of seniority but shall
not constitute a break in continuous service or seniority.

12



Seniority Tiebreaking

1.

A tie in seniority shall occur when two (2) or more employees have the same
amount of seniority credit as determined by the seniority list. Ties in seniority
shall be broken by the following method to determine the most senior employee:

a. The employee with the first day worked, then

b. The employee with the earliest date of hire as determined by date of Board
meeting when employee was hired, then

c. The employee with greater prior service to the district, then
d. The employee with the earliest date of application.
Any remaining ties will be broken by lot. The employee whose name is drawn

first will have the greater seniority, etc. This procedure shall be conducted in the
presence of the Organization president.

Loss of Seniority

Seniority shall be lost when an employee retires or resigns, is discharged for cause, or
otherwise leaves the employment of the employer.

Seniority List

The Board shall distribute two seniority lists to the Association president by the end of
October of each year as follows:

1.

District Seniority List

The names of employees shall appear in seniority rank order in the district. The
name of the most senior employee shall appear at the top of the listing and the
name of the least senior employee shall appear at the bottom of the listing. The
list shall include the employee’s most recent date of hire and indications of any
time spent in inactive pay status.

Classification Seniority List

The names of employees on the seniority list shall appear in seniority rank order
in each classification group. The name of the most senior employee shall appear
at the top of the listing and the name of the least senior employee shall appear at
the bottom of the listing. The list shall include the employee’s most recent entry
date into the classification group and any indications of time spent in inactive pay
status.
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Corrections of Inaccuracies

Each employee shall have a period of thirty (30) calendar days after the distribution of
the seniority lists in which to advise the Board and the Organization, in writing, of any
inaccuracies which affect the employee’s seniority. The Board shall investigate all
reported inaccuracies and make such adjustments as may be in order and shall distribute
the updated seniority lists immediately.

ARTICLE 10 - VACANCY BID PROCEDURE

Vacancy

If the Superintendent determines that a vacancy exists in a position represented by the
Organization, it shall be posted and filled pursuant to the provisions of this Article 10.
The determination of whether a vacancy exists lies within the sole discretion of the
Superintendent. A vacancy may be any position in the bargaining unit resulting from:

1. An employee leaving employment as a result of resignation, retirement,
termination, or death.

2. An employee’s transfer to another bargaining unit position.
3. An employee assuming a non-bargaining unit position.

4. An employee’s unpaid, non-medical leave of absence.

5. The creation of a new bargaining unit position.

This Article 10(A) language shall sunset on July 31, 2027 and revert to the version from
July 31, 2024.

Posting

Notice of all vacancies will be sent to all bargaining unit members by e-mail five (5)
working days prior to the date interested employees must submit a Vacancy Bid form,
and posted on the District website, social media, and other external areas. The posting
will include job title (classification), qualifications (listed as those contained in the most
recent job description for that position), salary range, and number of hours to be worked.

Vacancies shall be permanently filled not later than forty (40) workdays after the posting
of the vacancy notice.
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C.

Filling the Position

1. Any employee who meets the qualifications shall have the opportunity to apply
for the job by filing the Vacancy Bid form (Appendix B) at the central office by
the end of the workday on the final day of posting.

2. The position shall be awarded as follows:

a.

To the senior employee (using classification seniority) for whom it is a
lateral transfer and who has demonstrated ability to do the work and who
does not have excessive unexcused absences. Lateral transfer shall be
defined as the same classification and exact same number of hours.

If no employee bids as a lateral, the position shall be awarded to one of the
three most senior employee applicants (using district seniority) who meet
the posted qualifications, who exhibit good work habits, and who do not
have excessive unexcused absences.

If no internal applicant meets the criteria specified above, then the job may
be filled by an external applicant.

If no employee bids on a vacancy no involuntary transfer to that opening
will be made, except for a reduction in force situation.

In situations in which the bidding employee would be supervised by a
relative, the superintendent shall have the right to exclude the bidding
employee from consideration.

No vacancy may be filled on a temporary basis for more than forty (40)
workdays.

Increase of Hours

Once a position has been filled, minor increases in hours (up to 2 hours per day) may be
added to the employee’s regular workday without the district having to post the position
to meet the needs of the district.

Return to Previous Status

1. If at any time during the forty (40) (work) day qualifying period, the employee’s
job performance proves to be unsatisfactory, as determined in the reasonable
discretion of the employee’s supervisor, the employee may be returned to his/her
former classification.

2. If the employee is dissatisfied with the new position he/she may return to his/her
former job classification within the forty (40) work day qualifying period.
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3. If an employee is returned to his/her former classification it shall be at his/her
former hours and rate of pay with no loss of seniority.

Summer Postings

During summer months the Board will e-mail job postings to the District-supplied e-mail
address of any employee who has submitted a Request For Summer Job Openings form
to the central office. (Appendix C)

Filling Vacancy Created by Transfer

The employer shall fill the vacancy created by a successful bidding employee by first
attempting to hire a substitute employee for the duration of the forty (40) work day
qualifying period.

ARTICLE 11 —- TRANSFERS

The superintendent retains the right to temporarily transfer an employee to meet
operational needs.

If there is a need for a permanent involuntary transfer, the Board shall make reasonable
attempts to make such transfers among consenting employees.

If the Board takes official action by vote at a public meeting regarding the opening or
closing of facilities and/or consolidates existing facilities, the parties agree to meet and
confer regarding the effects of such changes on the bargaining unit within twenty (20)
days of such action.

ARTICLE 12 - PROBATIONARY PERIOD

All original appointments shall be probationary for a period of eighty (80) workdays and
no appointment is deemed to be final until the appointee has satisfactorily completed the
probationary period.

The Board will provide written notice to the employee and the Organization whenever an
employee satisfactorily completes his/her probationary period.

ARTICLE 13 - REDUCTION IN FORCE (RIF)

In the event it becomes necessary to reduce employees due to abolishment of positions, financial
reasons, lack of work, return of an employee from a leave of absence, building closure, or
declining enrollment, the following procedures shall govern such reductions.
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Reduction

1. The Board will attempt to keep the number of active employees affected by the
reduction to a minimum by first not employing replacements for employees who
resign, retire, or otherwise vacate a position within the affected job classification
grouping.

2. If the reduction extends beyond the opening afforded by the process listed in the
paragraph above, the Board shall suspend employment in reverse order of district
seniority in the affected job classification grouping. Movement of remaining
impacted employees shall be based on district seniority.

Classification Groupings

The classification grouping for the purpose of reductions shall be:
paraprofessionals/aides, custodial, food service, maintenance, secretarial, transportation.

Organization Notification

The Board shall determine in which classification(s) the layoff should occur and the
number of employees to be laid off. The Organization shall be provided, in writing,
thirty (30) calendar days notice prior to official action by the Board. The notice shall
include the reason(s) for layoff, the effective date of the layoff, which classification(s)
will be affected and the approximate number of positions to be affected. Representatives
of the Board will be available to meet with representatives of the Organization to review
the proposed RIF.

Emplovee Notification

Each employee to be laid off shall be given written notice at least twenty (20) calendar
days prior to the effective date of the layoff. The Board shall give notification by mailing
or hand delivering a copy of the notice to the most recent address listed in the
employment records. Each notice of layoff shall state the following:

1. Reasons for layoff

2. The effective day of layoff

3. A statement advising the employee of his/her rights to recall from the layoff.
Bumpin

An employee who is laid off may bump the least senior employee from another

classification grouping provided the employee meets the minimum qualifications for the
position. For purposes of bumping district seniority shall be used.
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Recall

Order: Employees shall be recalled in reverse order of layoff. Recall notices
shall be sent by certified mail or hand delivered to the last known address as listed
in the employee’s personnel file. It is the duty of the employee to notify the
superintendent of any change of address.

Acceptance/Rejection: A laid off employee shall have seven (7) calendar days
from receipt of the recall notice to accept the recall by sending an acceptance or
rejection to the superintendent by certified mail or by hand delivery. An
employee who declines recall to a position of fewer paid hours shall remain on the
recall list and shall not be considered to have rejected employment. A failure to
respond to recall in writing within seven (7) days of receipt of notice will
terminate all right to recall.

Return: Recalled employees shall return to work no later than the tenth workday
after the postmarked date of the recall notice. If an employee is unable to return
to work on or before the tenth day for health reasons, the employee must submit
written certification from a physician in order for the employee to remain on the
recall list. If an employee is unable to report to work because of health reasons,
the employee’s name will be recalled to the next available position, if his/her
health permits them to perform the job. Nothing in this provision should be
interpreted as extending the two year recall period.

Benefits: An employee who accepts recall to employment shall return to the
system with the same seniority date and sick leave accumulation as the employee
held on the date of layoff plus a pay increment if the employee completed one
hundred twenty (120) workdays of service in the year of layoff.

Period: An employee on layoff retains recall rights for a period of two (2) years
unless the right to recall is waived by actions outlined in Section F, paragraph 2
above.

Posting: A list containing names of those to be laid off, seniority dates, and
classifications shall be posted for inspection in a conspicuous place in each
building.

List: For each classification in which the layoff occurs, the Board shall prepare a
recall list. The list shall place in reverse order of layoff in each classification the
names of all laid off employees. Recall shall be offered to employees on this list
before any employees new to the bargaining unit are hired in the affected
classifications.

Vacancies: Vacancies which occur during the period of reduction in force shall
first be offered to present employees through the bid procedure. Remaining
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vacancies shall be offered in writing to the employee standing highest on the
appropriate recall list before the next person on the recall list is considered. Each
employee who has been laid off will be responsible for keeping the Board advised
of his/her current mailing address and telephone number.

Layoff Rights

An employee on layoff status shall have the following rights:

1.

The right to retain previously earned seniority credit during the period of layoff.
However, additional seniority does not accrue for the period of time spent on a
recall list.

The right to be sent notices by mail of all postings for bargaining unit positions.

ARTICLE 14 — DISCIPLINE

Discipline and Termination

1.

Employees may only be disciplined or terminated for just cause for the reasons
cited in ORC §124.34 which are incompetency, inefficiency, dishonesty,
drunkenness, immoral conduct, insubordination, discourteous treatment of the
public, neglect of duty, violation of rule(s) and/or regulation(s), failure of good
behavior, or any other act of misfeasance, malfeasance or nonfeasance.

All discipline shall be in compliance with the applicable provisions of the contract
and shall be grievable.

Discipline, as used herein, shall be defined as a written reprimand, reduction in
position, hours or compensation, suspension by the Superintendent, and/or
termination by the Board. It is understood that the counseling of an employee or
an oral notice of unsatisfactory performance is not discipline and shall not be
subject to the provisions of this article.

Employees shall be afforded due process.
Prior to any disciplinary hearing the employee shall be given two (2) workdays
advance notice. The notice shall include the specific charges, the date and time of

the hearing.

The employee shall be notified of his/her right to representation at any
disciplinary hearing or at any meeting which may lead to discipline.

Discipline shall be commensurate with the offense. When an employee receives
discipline short of termination, the employee shall meet with his/her supervisor
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for the purpose of developing specific strategies to address the reasons for the
discipline. The superintendent or designee will provide the employee with help in
remediating his/her problem areas, but the primary responsibility for improving
rests with the employee. If after developing these strategies and providing help
the employee continues to demonstrate the same behavior, then the employee
shall be subject to further discipline.

8. Any employee disciplined or terminated shall be given written notice of the
specified reasons for such action.

ARTICLE 15 - PERSONNEL RECORDS

Official File

1. An official personnel file shall be maintained at the Board of Education office for
all bargaining unit employees. There shall be no private personnel files.

2. Each item in the file shall be dated as to its entrance therein and as to the date
when such item was made except routine financial or demographic material. The
employee will be given a timely copy of all documents which are placed in his/her
personnel file except for routine data.

3. No anonymous letter, report, or communication shall be included in an
employee’s personnel file.

4, No misleading, inaccurate, or invalid information shall be included in an
employee’s file.

5. Any item that is placed in his/her file can be reviewed by the employee. The
employee shall have their right to attach a response to any item or document the
employee deems derogatory to his/her record.

Access to File

The employee and/or employee’s representative shall have access to his/her official

personnel file, upon request, during the regular duty hours of the central administration

office under the observation of the superintendent or designee.

Cleaning of Files

Any written record of reprimand or disciplinary action shall be removed from the
employee’s personnel file after seven (7) years upon written request by the employee,
provided the employee has not been the subject of another disciplinary action for the
same offense within that time period.
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A.

1.

ARTICLE 16 - LEAVES

Sick Leave

Members of the bargaining unit shall be granted sick leave on the following basis:
one and one quarter (1-1/4) days for each completed month of service, or fifteen
(15) days for each completed year of service.

New members and present staff who have exhausted their accumulated sick leave
shall be credited, as needed, with up to ten (10) days annually. Such credited
leave will be deducted from the final pay of a member at his/her per diem rate if
the member leaves the employment of the Board before earning sufficient sick
leave to repay the advance.

A member may accrue days of sick leave as follows: two hundred seventy-four
(274) days. In the year of an employee’s retirement, the maximum limit for that
year will show as a balance on his/her pay stub, but he/she may accumulate five
(5) days more than the maximum limit for that year. This record will be kept at
the treasurer’s office.

Members may use sick leave for absences due to personal illness, pregnancy,
injury, exposure to contagious disease which could be communicated to other
employees and students, and due to illness, injury or death in the employee’s
immediate family. A member will be paid his/her regular salary until all
accumulated sick leave, subject to the provisions of ORC 3319.1141, is exhausted
or until he/she returns to work, whichever is first.

a. If an employee is absent because of a death of a member of the immediate
family, sick leave shall be granted for a period of five (5) days. Upon the
request of an employee, the superintendent may extend this time, if the
circumstances so dictate and additional time is required.

b. If an employee is absent because of illness of a member of the immediate
family and such illness extends for more than five (5) days or is diagnosed
as a permanent disability, sick leave will be paid for five (5) days, since it
is presumed that the employee can arrange for professional care of the
relative within a five day period. Upon the request of the employee, the
superintendent may extend this time for additional days, if the
circumstances so dictate and additional time is required. Employees
giving birth may use up to six (6) weeks of sick leave during the
postpartum recovery period.

c. Immediate family shall include wife or husband, father, mother, children,

brothers, sisters, grandparents, grandchildren, father-in-law, mother-in-
law, sister-in-law, brother-in-law, or other relatives living in the same
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household with the employee. For death or illness of relatives outside the
immediate family, absence may be approved up to but not exceeding two
(2) workdays.

Absence due to the aforementioned reasons must be charged to sick leave
and cannot be charged to other established leave.

Sick leave shall not be charged for days schools are not in session due to
calamity or snow day.

The Board requires that employees furnish a written signed statement on
forms prescribed by the Board (Appendix D) to justify the use of sick
leave days earned and accumulated and days advanced in accordance with
number 2 above. Sick leave will accrue while an employee is on paid sick
leave.

After meeting with a member on at least one (1) prior occasion during a
contract year regarding habitual absences, the Board may require an
employee to provide a signed note from a treating physician for the
employee’s use of three (3) consecutive days of sick leave, confirming the
dates excused and that the employee was under a physician’s care.

During sick leave the employee cannot be otherwise gainfully employed.
A “return-to-work statement” furnished by a licensed physician listing any
and all limitations may be required from the employee by the
Superintendent for absences in excess of five (5) consecutive days or
more.

Any sick leave earned and unused in prior employment in any public
school system or governmental agency in the state of Ohio may be
transferred to the employee’s account in the Bucyrus schools at the time of
employment, provided that such pre-employment takes place within ten
(10) years of the date on which the employee was last terminated from
public service.

An employee resigning within the school calendar year as of August 31 is
entitled to accumulate sick leave so long as he/she is on payroll status, but
if the full payment of salary is made to the employee at the close of the
school year in June, the employee is not entitled to accumulate sick leave.
An employee employed but not on payroll status until September shall not
accumulate sick leave during July and August until the first day of
employment as specified by his/her contract of employment.

The term “pregnancy” among those reasons for which an employee may

be granted sick leave allows absences for any disability occurring due to
pregnancy and such disability naturally includes a period of time before
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and one after for recuperation, the exact length of which is a matter for
medical rather than administrative determination.

1. Rehabilitation — Sick leave may be used by members of the bargaining
unit for the treatment of alcoholism or other drug addiction under a
supervised plan. Alcoholism shall be recognized as a disease as shall
addiction to drugs, prescription or non-prescription. No member of the
bargaining unit shall be terminated or otherwise discharged for undergoing
medically supervised treatment for alcoholism or drug addiction. Upon
completion of treatment and the presentation of the doctor’s certification
of the member’s ability to resume duties, such member shall be returned to
duty.

m. A leave of absence without pay shall be granted in lieu of using sick leave
to undergo supervised treatment, if the member of the bargaining unit has
exhausted accumulated sick leave or wishes to preserve it.

n. When, through the evaluation procedure, a member of the bargaining unit
fails to demonstrate acceptable performance, and when such unacceptable
performance is caused by alcoholism or drug addiction, the Board may
demand that the member of the bargaining unit enter into an involuntary
supervised treatment plan.

0. Falsification of sick leave will be considered just cause for termination of
the employee’s employment.

Sick leave applications shall be on the agreed form, in writing, and signed
(Appendix J).

Sick leave shall be granted only for those sick leave days earned, accumulated,
and advanced in accordance with this section, except the sick leave shall accrue
while the employee is on paid sick leave.

Any employee whose personal illness extends beyond the period compensated
under the sick leave policy shall continue to be covered under the Board insurance
program for the remainder of the school year (August 31) if he/she submits to the
Board the monthly premium on the first day of each month. In no event is this
provision intended to circumscribe rights prescribed by law.

Notification — All employees shall be notified in each pay stub of their total
accumulated sick leave days.

Sick Leave Bank — When a bargaining unit member has exhausted all of his/her
accumulated sick leave, including the ten advanced days, and additional days are
still needed due a catastrophic illness or injury, then he/she may request that
additional days be transferred from other bargaining unit members with
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10.

accumulated sick leave. Employees shall use any accumulated compensatory
time before requesting a sick leave bank. A catastrophic illness or injury is one
that requires a prolonged hospitalization, recovery, or treatment with certification
by a physician to an anticipated loss of thirty (30) or more workdays during a
twelve (12) month period.

Upon receiving a request for use of the sick leave bank, the Board shall distribute
a notice (Appendix E) to all bargaining unit members notifying them of the
request. Any employee wishing to donate accumulated sick leave to the
bargaining unit member shall submit the lower half of the form (Appendix E) to
the treasurer. Upon receipt of the signed form authorizing the donation of days,
the treasurer shall transfer the days.

a. Donations will be computed on a day for a day basis.

b. Any advance days will first be deducted from the sick leave bank days
donated.

c. The recipient can request a maximum of seventy (70) days of sick leave
per incident.

d. All donations of sick leave will be voluntary.
e. All donations will be considered confidential.
f. Any employee donating sick leave days may give up to a maximum of

five days, provided he/she does not deplete his/her own sick leave balance
to less than thirty (30) days.

B. Maternity/Paternity/Adoption Leave

1.

In addition to the provision of sick leave and family medical leave, a member who
is pregnant or adopts a child of preschool age may, upon request, be granted a
leave of absence without pay for maternity/paternity/adoption reasons. Such
leave shall:

a. Begin at any time after the onset of pregnancy or if adoption, receipt of
custody,

b. Follow exhaustion of family and medical leave, and

c. Be for the balance of the current school year.
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Time Period for Filing Application

Application for maternity/paternity/adoption leave should be made ten (10) days,
if possible, prior to the requested beginning of maternity/paternity/adoption leave.
The application time period will be waived for adoption.

Benefits While On Leave

Sick leave shall not accrue during maternity/paternity/adoption leave. Once the
FMLA leave has been exhausted, an employee on maternity/paternity/adoption
leave may continue to participate in employee Board paid medical and dental
group benefits only provided he/she furnish the treasurer with the necessary
premium payments in advance of when they are due. Since
maternity/paternity/adoption leave is without pay, the Board paid group benefits
stated herein do not apply to the School Employees Retirement System.

Reinstatement

Upon return from approved maternity/paternity/adoption leave, at the time
specified in the application, every reasonable effort should be made by the
superintendent to reinstate staff members desiring to return from leave to the
original or comparable position. If the said position has been abolished, the
returning member shall be appointed to an equivalent position.

Personal Leave

All employees shall be granted up to a maximum of three (3) days of personal leave per
school year, subject to the terms and provisions listed below:

1.

Those employees beginning service in the district between September 1 and
November 30 may be granted up to three (3) days of personal leave; employees
beginning service between December 1 and the last day in February may be
granted up to two (2) days; and those employees beginning service on or after
March 1 of any year may be granted one (1) day of personal leave.

Employees seeking approval for personal leave with pay shall complete the
required form (Appendix F), stating the date(s) of the requested absence, and the
total number of days involved. The employee shall submit the completed form to
the superintendent not less than three (3) working days in advance of the effective
date of the request.

In the case of an emergency or special circumstances, the superintendent or his
designee may waive the three day prior approval, and the request may be granted
by telephone or in person. The required paperwork shall be completed by the
employee upon returning to work.
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In all cases, it shall be the responsibility of the employee to inform his/her
immediate supervisor that his/her personal leave request has been granted and the
dates thereof.

Personal leave may not be used to extend school holiday periods or recesses in the
school year calendar for leisure or recreation, to work another job, including self-
employment, to provide vacations, for shopping trips, or for leaves covered by
any other provisions of this bargaining agreement unless it is an emergency and
approved by the superintendent or his designee. Except in cases of emergency, no
more than ten percent (10%) of a classification may be on personal leave on the
same day on a first-come, first-served basis. This provision may be waived by the
superintendent at his/her discretion.

All unused personal days will be reimbursed at One Hundred Fifty Dollars
($150.00) per day.

Judicial Leave

The Board shall pay the employee his/her full salary for each subpoenaed day of absence
for witness or jury service providing the employee will endorse his/her court check to the
Board of Education. However, judicial leave shall not be granted to an employee for
appearances in court for proceedings where the employee is suing the Board or for
attendance at hearings where the employee serves as an adverse party or witness against
the Board.

Military Leave

1.

Any employee who is called into the Armed Services of the United States shall be
granted leave of absence for the period of such absence.

Requests for military leave shall be submitted to the superintendent of schools in
writing accompanied by official orders for induction.

Upon release from active service, an employee shall be reinstated in a comparable
position to the one held at the time of induction if application for reinstatement is
made within ninety (90) days of discharge. The employee shall be reinstated
within 30 calendar days of application.

All years of active military service in the Armed Forces of the United States, as
defined in Section 3307.02 of the Ohio Revised Code, to a maximum of four (4)
years, shall be counted as service credit. For purposes of this calculation a partial
year of active military service of eight (8) months or more in the Armed Forces
shall be counted as one (1) full year and need not be within a calendar year.

The rights under this policy will terminate upon any voluntary extension of such
military service.
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Employees who are members of the Ohio National Guard, the Ohio Naval Militia,
or members of the other reserve components of the Armed Forces of the United
States shall be entitled to leave of absence from their respective duties without
loss of pay for such time as they are in the military service on field training or
active duty for periods not to exceed thirty-one (31) days in any calendar year,
except that the Board rate of pay shall be calculated on the basis of the difference
between the employee’s full wages and compensation received for military duty.

Assault Leave

1.

A school employee may be absent from duty under the provision of sick leave,
special leave, and other types of leave provided by statute and other
administrative procedures.

In addition to the above, a school employee may also be absent from duty due to
an assault which occurs in the course of employment. A maximum of sixty (60)
work days of assault leave may be used per incident or until workers’
compensation is received, if the employee is eligible for workers’ compensation
benefits.

In order to qualify for assault leave, which shall not be charged against sick leave
or against other leave granted under Section 3319.09 of the Revised Code, the
following guidelines should be observed:

a. The incident, resulting in the absence due to the physical disability of the
employee to perform the duties for which he/she has been employed, must
have arisen out of a situation determined to have been within the scope of
the employment with the Board of Education.

b. The Board of Education will require, for the verification of the use of the
assault leave, the employee to furnish a signed statement on forms
(Appendix G) prescribed by the Board. If medical attention is required, a
certificate from a licensed physician stating the nature of the disability and
its duration shall be required before assault leave can be approved for
payment.

c. To be entitled to assault leave, the employee must file charges against the
person(s) perpetrating the assault, and assist with the prosecution and/or
discipline of the individual(s). This requirement may be waived at the
discretion of the Superintendent.

d. If the preceding determinations are established to have been a physical
disability resulting from an assault which occurred in the course of Board
employment, the period of the time the employee will be maintained on a
full pay status, during the period of such absence, shall be until the

27



employee is able to perform his/her previously assigned duties, subject to
the following limiting factors.

1) Payment shall be made only to an individual who is employed by
the Bucyrus City School District.

2) The effective date of the resignation of the employee would
terminate assault leave.

3) The effective date of the service or disability retirement of the
employee would terminate assault leave.

e. Falsification of either a signed statement or a physician’s certificate is
grounds for discipline.

f. All earnings paid to an employee under an authorized assault leave shall
be in lieu of lost time benefits payable under workers’ compensation
insurance.

Family and Medical Leave

The Board will comply with Federal Law regarding FMLA Leave. Access to current
FMLA language will be available at the following web site: www.dol.gov/esa/whd/fmla.

Organization Leave

1.

Five (5) days total of paid leave will be granted annually to permit attendance of
Organization members at conventions or other meetings sponsored by the OEA or
to permit the organization officers to attend to Organization business without loss
in pay but at their own expense. The Organization president shall submit written
notice (Appendix I) to the superintendent of the names of the employees who will
take such leave under this provision at least one (1) week in advance of the
intended absence.

In the event an eleven or twelve month employee is selected to attend the OEA
Leadership Conference and said conference is held during the employee’s
scheduled work week, the employee shall be granted paid leave of four (4) days.
However, these four (4) days will count toward the five (5) day total.

Unpaid Leave

1.

Upon written request the Board shall grant to any employee an unpaid leave for
illness or other disability. Upon written request, the Board may grant an unpaid
leave of absence for reasons other than medical for a period not to exceed one
year. Unpaid leave shall not be granted for reasons covered by FMLA unless the
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FMLA leave has been exhausted. Requests for unpaid leaves shall be submitted
on the appropriate form (Appendix J).

Upon return from leave the employee shall be returned to the same or similar
position.

The employer shall not be responsible for maintaining insurance payments for
employees on an unpaid leave except as specified in the family and medical leave
provision herein. An employee on an unpaid leave shall have the right to
continue at the employee’s cost, at the Board rate, insurance benefits in
accordance with COBRA.

An employee may be permitted short term absences without pay providing the
employee has received prior permission for such absence from the immediate
supervisor. In such cases of absence, a substitute will be hired if needed and
available.

Professional Leave

The superintendent may also approve an employee absence for meetings, training, or
classification oriented workshops.

ARTICLE 17 - HOLIDAYS

All employees shall be paid their regular rate of pay for the following holidays:

SZNo0No Nk WD =

0.
1.

New Year’s Day,

Martin Luther King Day,

President’s Day,

Good Friday,

Memorial Day,

Juneteenth (if this day falls within the employee’s work year),
Independence Day (if this day falls within the employee’s work year),
Labor Day,

Thanksgiving Day,

Christmas Eve*,

Christmas Day.

*If Christmas Eve falls on Saturday, the holiday will be held on Friday; if Christmas Eve
falls on Sunday, the holiday will be held on Tuesday.

The school district will be closed on the Friday after Thanksgiving. No one will work on
this day. This day does not count as part of the employees contracted year except it shall
not reduce the 2080 hours paid work year for 12 month employees.
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Employees who work on a holiday shall be paid double their regular rate of pay in
addition to holiday pay. The Board may, at its discretion, eliminate President’s Day as a
holiday and instead use it as a make-up day, in which case, employees shall be paid at
their regular rate of pay.

ARTICLE 18 — VACATION

Entitlement

Twelve (12) month (260 days inclusive of holidays and vacation) employees shall be
granted paid vacation as follows:

TOTAL YEARS OF SERVICE VACATION TIME MONTHLY ACCRUAL
1 year but less than 5 .833
5 years but less than 10 1.250
10 years but less than 15 1.666
15 years but less than 20 1.875
20 years or over 2.083
Calculation

Each employee’s date of hire shall be the anniversary date for calculating vacation.
When a nine month employee accepts a twelve (12) month or 260 day position, the
employee shall be granted credit for previous experience within the District for up to
fifteen (15) years based upon the following formula:

.75 x number of years worked — years of experience for purpose of vacation calculation.

* Years will be rounded to nearest whole number.

Utilization/Carry Over

1. Employees can utilize vacation leave at any time during the calendar year upon
approval (for Appendix K) provided the employee submits fifteen (15) days
written notice and provided that the vacation leave does not adversely affect the
educational program.

2. An employee has the option of:

a. Not utilizing vacation time and receiving the vacation pay in addition to
pay for hours worked in lieu of vacation time off to a limit of five (5) days
per year, or

b. Accumulating unused vacation for use in future years to a maximum of

forty-five (45) day accumulation.
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3. An employee exercising option “a” above shall submit the unused vacation
reimbursement form (Appendix L) to the treasurer’s office by the date designated
by the treasurer’s office each year. The employee shall be paid for the unused
vacation during the month of July.

Separation

1. Upon separation from employment, an employee shall be paid for accumulated
but unused vacation leave.

2. Upon the death of an employee, the employee’s spouse (or estate if no spouse)

shall be paid all accumulated but unused vacation leave at the employee’s most
recent rate of pay.

ARTICLE 19 - CALAMITY DAYS

Closings

In the event that schools are closed for emergencies, such as snow days, all two hundred
sixty (260) day employees, other than two hundred sixty (260) day secretaries, shall
report to work at their normal time and be paid their normal rate of pay, unless the
Superintendent or his/her designee declares otherwise.  Notwithstanding O.R.C.
§3319.081(G), if an employee is absent from work without leave on a calamity day, he or
she will not receive any pay for that day. In the event the Superintendent excuses all
employees from attendance on a calamity day, then employees will be paid at their
normal rate of pay for that day. In the event that schools are closed for an epidemic, no
employee shall be required to work.

Delays

In the event that schools are on a delayed opening due to ice, snow, fog, or other
emergency, all two hundred sixty (260) day employees other than two hundred sixty
(260) day secretaries, shall report to work at their normal time and be paid their normal
rate of pay. All other employees shall not report to work at their normal time, but shall
report to work on the adjusted delayed opening time schedule. In the event that the
Superintendent or his/her designee requires a two hundred sixty (260) day secretary or a
non-two hundred sixty (260) day employee to report to work during an emergency or
closing or during delay hours, said employee may choose either his/her straight hourly
rate of pay for the actual additional hours worked, or compensatory time for such actual
additional hours worked, in addition to the day’s pay. Any and all compensatory time
shall be mutually agreed to and taken within twelve (12) months from the date of the
calamity day. Notwithstanding O.R.C. §3319.081(G), if an employee is absent from
work without leave during a delay, he or she will not receive any pay for the time during
which the employee did not report to work. In the event the Superintendent excuses all
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employees from attendance during a delay, then employees will be paid at their normal
rate of pay during the delay.

The Superintendent or his/her designee may, at his/her discretion, grant a request made
by an employee for personal leave, vacation, or comp time in the event an employee is
unable to report to work on a calamity day or delay. The employee shall contact the
Superintendent or his/her designee at their earliest opportunity to make the request. The
required paperwork shall be completed by the employee upon returning to work.

Single Building

When a single building is closed due to an emergency, employees will work at the
discretion of their immediate supervisor or may be reassigned to a different building or
type of work.

ARTICLE 20 - HEALTH AND SAFETY

Maintenance of Health and Safety

The Board will be responsible to ensure and maintain conditions of employment free of
hazards causing or are likely to cause physical harm to employees.

Health Supplies

1. The Board will insure reasonable access to adequate first aid kit(s) at each work
site. These kits will be maintained at designated locations.

2. The Board will provide at every work site an adequate supply of disposable
rubber gloves and CPR masks.

Emergency Information

Each bus driver will be provided with emergency information for each student on the bus.
This information will include indications of any ongoing medical conditions such as
allergies, medications, seizure potential, etc.

No Reprisals

There will be no reprisals, restraints, interference, coercion, or discrimination against any
employee either for filing a report indicating an unsafe or unhealthy condition, or for
refusing to work under conditions that the public employee reasonably believes presents
an imminent danger.
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Dispensing Medication

The Board will provide training to employees who are assigned to dispense medication to
students.

ARTICLE 21 - WORKING CONDITIONS

Lunch

All regular employees who work six (6) or more hours per day shall be entitled to not less
than a one-half (%2) hour uninterrupted, unpaid lunch period. When an employee’s lunch
period is interrupted and the employee is asked by his/her supervisor to work, the lunch
period will become compensated time.

Breaks

1. All employees who work three and one-half to seven (3-1/2 to 7) continuous
hours per day shall have one paid fifteen (15) minutes break per day.

2. All employees scheduled to work seven (7) hours or more per day shall have two
paid fifteen (15) minutes breaks per day with one during the first four hours of
work and one during the next three to four hours.

3. Only employees who work six (6) hours or more shall receive a fifteen (15)
minute break on a day where there is a two (2) hour delay in schedule. This

provision shall not apply to employees whose schedules have not been adjusted
due to a delay.

Bonding
Employees required to handle or deposit public monies shall be bonded by the Board.

Substitute Calling

The calling/securing of a substitute for an absent employee shall be the responsibility of
the building principal/supervisor.

Reimbursement for Cost of Backeround Checks

The Board will reimburse bargaining unit members for one hundred percent (100%) of
any costs incurred related to state and federal background checks required by the Ohio
Revised Code. Bargaining unit members shall apply for such reimbursement to the
Treasurer’s office and provide receipt that the individual has paid for the background
check.
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ARTICLE 22 — PARAPROFESSIONALS/AIDES PROVISIONS

Duties

Educational paraprofessionals/aides may be employed by the district to assist staff, help
supervise students, or to work in the building libraries.

Work Schedule

1. A paraprofessional’s/aide’s work week and hours shall be established at the time
of hiring and will not be decreased for as long as the paraprofessional/aide is
employed by the district.

2. Hours of paraprofessionals/aides shall not be increased without agreement from
the employee.

3. Hours may range from 1.5 to 7.5 per day and the days worked per year may be up
to one hundred eighty (180) days excluding holidays.

Student-Paraprofessional/Aide Ratio

When a paraprofessional/aide is responsible for the supervision of students, the ratio of
students to paraprofessional/aide shall not exceed 90:1. In the event that the ratio
exceeds 90:1, the parties will meet to discuss the matter at both the Building and District
level through labor-management committees and will work toward an agreement to
resolve this issue District-wide.

Receiving Money

Paraprofessionals/aides shall not be required to be responsible for receiving incoming
monies, except when covering for a building secretary.

Professional Development

All paraprofessionals/aides shall be in-serviced and trained to fulfill the responsibilities
of their job description for up to fifteen (15) hours per year. Such training and/or
inservice shall be paid for by the Board.

Substitution
When substitutes are needed, all reasonable attempts shall be made to give short hour

paraprofessionals/aides in the same building an opportunity to expand their hours to
cover the position.
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Subcontracting of Services for Special Needs Students

The Board has the right to employ educational paraprofessionals/aides and attendants
through subcontracting for special needs purposes (i.e., I[EPs, 504 plans, supervision of
disciplined students, ESC paraprofessionals/aides).

Fees for paraprofessional/aide certifications and fingerprinting will be paid by the Board
of Education.

ARTICLE 23 — CUSTODIAL/MAINTENANCE PROVISIONS

Work Schedule

The regular work year for custodians, head custodians, maintenance employees, and bus
mechanic will be 2080 hours, including holidays and vacations. The regular workweek
will be Monday through Friday, eight (8) hours per day.

Building Coverage

1. A custodian or maintenance employee shall be on duty for all functions for which
another employee is not the responsible party.

2. For school related functions at which another employee is the responsible party, a
custodial or maintenance employee shall not be required, provided the responsible

employee who requests the building cleans all areas used.

Overtime Rotation

1. Overtime for school activities shall be distributed and rotated by the employee’s
supervisor.
2. Overtime for school activities will be offered on a rotational basis to employees

within a building. The classification seniority list will be the order of rotation.

3. In the event no employee in the building accepts the overtime for school
activities, it will be offered on a rotational basis to the other employees in the
classification group.

4. Overtime for non-school activities will be offered on a rotational basis to
employees in the district in the classification group on the basis of classification
seniority. If no one in the custodian classification group accepts, the overtime
may be offered to the maintenance technician. This rotation to be maintained by
the superintendent or his/her designee.
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5. Whether an employee accepts or declines offered overtime, the employee will be
charged on the rotation list.

Minimum Activity Time

Regardless of the number of hours a group uses the facility, an employee returning to the
building shall not be paid for less than two (2) hours of work. If an activity is canceled
and the employee is not notified at least one (1) hour in advance, the employee shall
receive payment from the responsible organization for two (2) hours.

ARTICLE 24 — FOOD SERVICE PROVISIONS

Types of Food Service Employees

1. Food Service Staff

There shall be a single classification of food service employee which shall
perform all work related to food service operations in accordance with the job
description for the position “food service staff”.

2. Food Service Driver

Food service driver loads and unloads truck, delivers food to proper storage area,
assists in receiving, stock dating and rotation, cleaning and summer food program.

3. Banquet Staff

Banquet help (paid or volunteer) is extra work where employees prepare, serve
and clean up banquets and dinners sponsored by any group who contracts for our
services.

Food Service Work Schedule

The regular workweek for all categories of food service workers shall be Monday
through Friday, with the following specific days and hours:

l.  Food Service Staff: Three (3) to eight (8) hours per day, but not less than one
hundred eighty (180) but up to one hundred eighty-five
(185) days per year, excluding holidays. Preparation
work or set up for banquets or events to be done during
these hours, only if daily workload on any given day
allows.

2. Food Service Driver:  Six (6) hours per day, two hundred sixty (260) days per
year (including holidays)
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3.  Banquet Staff: As needed to meet contracted obligations.

Banquets/Events

1. Banquets/events should be treated as extra work only.

2. Banquet/event positions shall be posted by the first day of school annually.
Employees who desire banquet/event work must respond to the posting each year.
Following the posting, the work shall be assigned on a rotating basis to
individuals who bid on the work.

3. If additional staff is needed, the food services director may offer the work to
volunteers or casual labor.

4. The banquet/event rate of pay shall be Ten Dollars and Fifty Cents ($10.50) per
hour.

Rotation

1. Banquet/event work will be offered on a rotational basis to all food service
employees who bid on banquet/event positions, to those qualified to do the
assigned work, and who bid as a result of the annual posting. The classification
seniority list will be the order of rotation.

2. Whether an employee accepts or declines offered banquet/event work, the
employee will be charged on the rotation list.

3. In the event no employee accepts the time, the food services director may offer

the work to volunteers or casual labor.

Absence Coverage

1.

Coverage for absences of up to five (5) consecutive days will be offered by
seniority rotation to employees within the same classification in the building
where the absence occurred. If all such employees refuse the coverage, the
supervisor may fill the absence with a substitute employee.

Coverage for absences of more than five (5) consecutive days will be offered by
seniority rotation first to employees within the same classification in the building
where the absence occurred, and then to employees within the same classification
elsewhere in the District. If the absence is filled with a District employee from
another building, it will be deemed a temporary transfer, and coverage within the
building from which that employee was transferred will be handled pursuant to
subsection (E)(1) above. If all such employees refuse the coverage, the supervisor
may fill the absence with a substitute employee.
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ARTICLE 25 — SECRETARIAL PROVISIONS

Work Schedule

The regular work week for all secretaries will be five (5) days, Monday through Friday.
The graph listed below indicates the existing number of days and hours to be worked by
all existing secretaries. These scheduled days and hours will not be increased without the
consent of the person in the position. The scheduled days and hours shall not be
decreased while the employee is employed by the district.

Position Paid Day Hours
Secondary Secretary 260 7.5
Secondary Secretaries 189 7.5
Elementary Building Secretary 260 7.5
Elementary Building Secretaries 189 7.5
Athletic Department Secretary 188 5.0
Data Entry Secretaries 260 7.5
Additional Positions

The Board reserves the right to add additional positions to the secretary job category as
they feel the need arises. The work year and number of hours for these additional
positions will be established at the time the position is created. Once established, neither
these hours and days cannot be increased without the consent of the employee, nor shall
they be decreased while the employee is employed by the district. The workweek shall
remain Monday through Friday for these positions.

Bonding
All secretaries shall be bonded.

Student Supervision

Secretarial employees shall not be responsible for either disciplining students, or for
overseeing students detained in the office for long periods of time.

Seasonal Work

Any secretarial or clerical work as determined to be needed by management to be
performed during the summer or holiday periods will first be offered to bargaining unit
members in the secretarial category who are not regularly scheduled to work by seniority.
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ARTICLE 26 — TRANSPORTATION PROVISIONS

Regular Drivers

Only regularly employed school bus drivers shall be authorized to operate any school bus
owned or leased by the Board except when a regular driver is not available; in which
case, another qualified employee or a substitute driver may be employed.

Equipment

Every bus shall be equipped with the following: first aid kit, rubber gloves and CPR
masks, broom, squeegee, two-way radio.

Abstracts and CDL’s

The Board shall pay all charges involved with licenses, driving abstracts, training, and
required physicals for bus drivers and other employees operating school owned vehicles
as part of their job duties.

Transportation Work Schedule

The regular work week for bus drivers shall be Monday through Friday with following
specific days and hours: minimum four (4) paid hours per day, not less than 180 but up
to 185 days per year (excluding holidays and in-service), driver hours may be adjusted
annually to meet the needs of the district.

Bus Washing

Time slips should be submitted monthly for bus washing. Bus drivers or superintendent’s
designee shall wash their buses at least once every two (2) weeks. A bus driver who
washes his/her own bus shall be paid Ten and 45/100 Dollars ($10.45) per hour
(maximum two hours per week), or the current minimum wage rate, whichever is higher,
for washing his/her bus. Bus drivers have the right to refuse bus washing work.

In-Service
In-service meetings shall be conducted as scheduled by the Board. Drivers shall be paid

their regular hourly rate for all required in-service meetings. Any other meeting will be
on a time slip basis.

Extra Trips

1. Driving: All extra trips (field, athletic, band, etc.) shall be offered based on
seniority first to regular bus drivers who are available where the trip does not
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interfere with the driver’s regular assignment or which are greater than six (6)
hour trips. The only exception shall be trips in which the total number of students
engaged in the trip activity is eight (8) or less and the students can be transported
in a Board van driven by a coach/advisor with proper licensing.

2. Trip Pay: Extra trips shall be paid at Step 0 of the driver’s wage schedule.

Driver Trainer

Drivers who have been designed by the superintendent, or his designee, as district driver

trainers and have received and passed the necessary requirements shall be paid an

additional $1.00/hour while training drivers.

Substitutes

Regular drivers who substitute on daily scheduled routes shall be paid their regular rate of
pay and overtime where applicable.

Advanced Drivers Training

Drivers shall have the option of attending the state sponsored Advanced Drivers
Technique training. The Board shall pay the cost of the training (no more than one per

year).
Radio Contact

The two way radio in each school shall be manned during all hours in which school buses
are transporting students to and from school between 7:00 a.m. and 4:20 p.m.

Food Service Driver/Bus Driver

The food service driver/bus driver loads and unloads trucks, delivers food to proper
storage areas, assists in receiving, stock dating and rotation, cleaning, and the summer
food program. The food service driver/bus driver also will be assigned to regularly drive
a bus route. The food service driver/bus driver shall have a regular work schedule of eight
(8) hours per day, two hundred sixty (260) days per year (including holidays).

ARTICLE 27 — INSURANCE

Definitions

1. Eligibility shall be thirty (30) hours for employees, except bus drivers, who shall
be eligible at twenty (20) hours.
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Premium Payments: Premiums shall be paid 12 months per year for all
employees. Board paid premiums for individuals no longer employed shall cease
at 11:59 p.m. on the last day of the month in which employee left employment.

Medical Insurance

The parties agree that any changes negotiated to the Medical Insurance provisions in the
Bucyrus Education Association Negotiated Agreement, either through the Health
Insurance Committee or as part of negotiations for a successor collective bargaining
agreement, shall replace the Medical Insurance provisions set forth in this Section B.

1.

The Board shall purchase hospital/surgical insurance coverage for each member
of the bargaining unit and his/her eligible dependents, as set forth in Appendix P.
The Board shall pay eighty-five percent (85%) of the premium amount and the
employees shall pay their premium amount of fifteen percent (15%) through
payroll deductions. The Board shall pay 50% of the premium for employees
working less than thirty (30) hours per week, with such employees paying the
remainder of the premium through payroll deductions.

The Board shall offer a High Deductible Health Plan with a Health Savings
Account, as specified in Appendix Q. The Board shall pay eighty-five percent
(85%) of the premium, and the employee shall pay fifteen percent (15%) of the
premium. The Board annually will contribute to each participating employee’s
health savings account One Thousand Five Hundred Dollars and No Cents
($1,500.00) for single coverage, and Three Thousand Dollars and No Cents
($3,000.00) for family coverage. Plan design and benefits, premium splits, and
Board HSA contribution are all subject to review and recommendation by the
Insurance Committee.

The District’s health insurance consultant shall conduct individual mandatory
meetings with all members to discuss health insurance plan enrollment options on
an annual basis prior to the enrollment period.

Hospital/Surgical Insurance-Refusal Option

1.

Full time bargaining unit members who are insured under a health insurance plan
and who are eligible to receive Board paid contributions to health insurance plan
benefits provided in this agreement, and who do not subscribe to those insurance
benefits, and for whom the Board makes no insurance premium contributions are
eligible to participate in the refusal option. For employees hired on or after
September 1, 2005, this provision does not apply when both spouses are
employed by the Board. For such employees hired on or after September 1, 2005,
each family is entitled to only one family plan.

The refusal option must be exercised by the member at the beginning of the plan
year. The member will notify the treasurer’s office in writing of his/her decision
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to exercise the refusal option which shall continue until the employee notifies the
treasurer’s office of re-enrollment.

3. Full time bargaining unit members who exercise the refusal option will be paid an
amount equal to twenty percent (20%) of the amount which the Board would have
been required to contribute to that member’s health insurance premium payment
had the member been eligible for, and subscribed to, that coverage. In no event
shall the amount paid pursuant to this paragraph exceed Four Thousand Dollars
($4,000.00). This payment shall be paid in November.

4. Bargaining unit members who exercise the refusal option and who involuntarily
lose other health insurance coverage through the layoff of a spouse, death of a
spouse, or divorce from a spouse, will be permitted to enroll in the Board
provided health insurance plan. Notice of intent to enroll will be provided in
writing to the treasurer’s office not later than the third Monday of the month
following a qualifying event with coverage to be effective the first day of the
following month. Members who enroll under this provision shall forfeit any
payment they may have become eligible for by remaining under the refusal option
for the entire plan year.

5. The issue of re-entry into the plan without a physical or pre-existing condition
exclusion shall be referred to the insurance committee for resolution.

Dental

The Board shall provide dental coverage, if available, which contains such specifications
as are acceptable to the Organization. The Board shall pay eighty-five percent (85%) of
the premium, and the member shall pay fifteen percent (15%). The member’s portion
shall be paid through payroll deduction.

Life Insurance

The Board will provide individual term life insurance for all the full-time employees to a
limit of $30,000.00. The coverage shall also provide an accidental death and

dismemberment provision in the amount of $30,000.00.

Liability Insurance

The Board shall continue to provide liability insurance coverage at not less than the
amounts in effect 9/1/95.

Insurance Committee

The Superintendent, Treasurer, and three (3) people designated by the Organization
President will meet at least annually to review insurance data information, monitor rates,
monitor customer service, and make recommendations about insurance carriers. Training
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regarding health insurance matters shall be provided. Formal recommendations of the
Insurance Committee must be determined by majority vote. All committee members
must vote, with no abstentions permitted.

If the insurance consultant indicates the premiums will increase more than ten percent
(10%) in any year (the “trigger percentage”), the Insurance Committee shall determine,
by majority vote, what plan design change recommendations to make to bring the
premium funding increase in the trigger percentage or below on or before October 31.
The Insurance Committee recommendations must be ratified in a Memorandum of
Understanding by both the Organization and the Board in order to be binding on the
parties. Failure to make or bring in a premium increase at the trigger percentage or below
will result in the increase above the trigger percentage to be passed on to the employee by
payroll deduction. This is in addition to the employee cost for the insurance.

ARTICLE 28 - MISCELLANEOUS FRINGE BENEFITS

Severance

1. Any member of the bargaining unit with ten (10) or more years of service with the
Bucyrus City School District may elect, at the time of retirement from active
service (SERS) with the Bucyrus City School District, to be paid in cash for
his/her accrued but unused sick leave credit at the rate of 30% of the employee’s
unused sick leave balance. Payment of severance eliminates all sick leave credit
for the employee.

2. Payment shall be made within sixty (60) days after verification of the first
payment from the State Employment Retirement System (SERS).

SERS Pick Up

1. The total annual wage and wage per pay period of each member shall be payable
by the Board in two parts: (1) deferred wage and (2) cash wage. A member’s
deferred wage shall be equal to that percentage of said member’s total annual
wage or wage per pay period which is required from time to time by the School
Employees Retirement System (SERS) to be paid as an employee contribution by
said member and shall be paid by the Board to SERS on behalf of said member as
a “pickup” of the SERS employee contribution otherwise payable by said
member. A member’s cash wage shall be equal to said member’s total annual
wage or wage per pay period less the amount of the pickup for said member and
shall be payable, subject to applicable payroll deductions, to said member. The
Board’s total combined expenditure for member’s total annual wages otherwise
payable under this agreement (including pickup amounts), and its employer
contribution to SERS shall not be greater than the amounts it would have paid for
those items had this provision not been in effect.
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2. The Board shall compute and remit its employer contributions to SERS based
upon total annual wage, including the pickup. The Board shall report for federal
and Ohio income tax purposes as a member’s gross income said member’s total
annual wage less the amount of the pickup. The Board shall report for municipal
income tax purposes as a member’s gross income said member’s total annual
wage, including the amount of the pickup. The Board shall compute income tax
withholding based upon gross income as reported to the respective taxing
authorities.

3. Sick leave, severance, vacation, appropriate supplemental and extended service
pay shall all be calculated upon both the cash wage component and this pickup

component of the member’s wage.

Mileage Reimbursement

All employees shall be paid the applicable IRS rate for all miles traveled on official
school business. This payment shall apply regardless of the nature of the business as long
as the travel is required to complete an employment responsibility. This includes the
necessity to switch buildings to report to a different job assignment.

Enrollment of Employee’s Child(ren)

1. Children of bargaining unit employees may be admitted to the schools of the
district free of tuition charge. Non-resident children shall not be admitted to any
school that has a list of resident children awaiting admission.  The
superintendent’s authority to assign pupils shall also apply to non-resident
children.

2. Students admitted under this policy shall not be eligible for transportation services
or transportation cost reimbursement.

Workers’ Compensation

Employees are covered by state workers’ compensation for accidental injuries received
while on school business subject to the rules and regulations of the Department of
Workers’ Compensation. Any employee of the Board of Education receiving an injury
while at work should immediately report this injury to the treasurer and request the
necessary forms to make application for payment under this act.
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ARTICLE 29 —- WAGE INFORMATION

Pay Scale

All employees shall be paid on the pay schedule set forth in Appendices M, N, and O of
this contract for the applicable pay grades and years of service. The amounts appearing
on said schedule shall be the employee’s regular rate of pay.

Wage Rates

Effective for the 2024-2025 school year, there will be a wage increase of four percent
(4%); for the 2025-2026 school year, there will be a wage increase of four percent (4%);
and for the 2026-2027 school year, there will be a wage increase of four percent (4%).

Employee Placement on Salary Schedule

1. Employees new to the district who have prior experience in a comparable position
may be granted experience on the salary schedule as determined by the
Superintendent.

2. Former employees who are re-employed by the district shall be placed on the

salary schedule according to their experience.

3. All new employees must provide proof of prior experience for purposes of salary
placement within thirty (30) calendar days of employment. Failure to provide
proof of prior experience within thirty (30) calendar days of employment shall
result in a waiver of the right to seek modification of salary placement.

Reclassification Placement

An employee who changes classification shall be placed on the salary schedule at the
same step as that held in the previous classification. The employee shall be credited with
all years of service.

Step Increases
Annual pay step increases shall be August 1, providing the employee has been employed

and performed service to the Board for at least one hundred twenty (120) days in the
preceding work year.

Longevity

The longevity increments shall be on the index and shall be included in the pay schedule
herein.
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Classification Pay

An employee assigned to a higher job classification shall be paid at the higher rate of pay
at the employee’s appropriate step for the time spent in the replacement position,
provided the employee performs the duties of the assigned position.

Substitute Pay

A current employee who substitutes in another job classification while still working
his/her regular job will be paid at Step 0 of the wage scale for his/her substitute work.
The employee shall be considered to be a substitute when the employee works his/her
regular job and in addition fills in for an absent employee in another classification.

Overtime/Extra Time

1. Employees shall be paid at time and one-half for all hours worked in excess of
forty (40) hours per week. All forty (40) hour per week employees who substitute
beyond their regular eight (8) hours per day will be paid time and a half based on
their applicable hourly wage.

2. Employees shall be paid double for:
a. all hours worked on Sunday,

b. all hours worked on a holiday (in addition to holiday pay), except as set
forth under Article 17(C) regarding President’s Day.

3. For the purpose of computing overtime pay, holidays, vacation, paid sick leave,
and other times spent in active pay status shall be counted as days and hours
worked.

4. Regular employees in a job classification will be given preference over substitute

employees in the assignment of extra work or overtime.

5. The necessity for and authorization of overtime shall be determined by the
immediate supervisor or other management representative.

6. To the extent possible, overtime shall be paid on each regular payday.

Compensatory Time

Effective January 1, 2013, compensatory time shall be administered in accordance with
the Fair Labor Standards Act. Compensatory time which has been accrued as of the day
of ratification of this Agreement may be used pursuant to the prior procedure for
compensatory time.
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Call in Pay

Any employee who is called in to work beyond his/her daily hours shall receive a
minimum of two (2) hours pay at his/her regular rate. Call in does not mean additional
hours on either side of regular hours. The call in is authorized only if the employee is
called by the superintendent or his/her designee.

Required Meetings

Employees shall receive their regular rate of pay for attendance at required meetings
beyond their normal daily hours. This provision shall not conflict with the section on in-
service meetings.

Notice of Annual Wage

1. The Board shall give written notice annually, not later than the first day of July, to
each classified school employee as to the wage rate to be paid during each year.
Such wage rate shall not be lower than the wage rate paid during the preceding
school year unless such reduction is a part of the negotiated agreement between
the Organization and the Board. This section does not prevent increases of wages
after the Board’s annual notice has been given.

2. Fees for fingerprinting for all classified employees shall be paid by the Board of
Education.

CDL Stipend

Except for bus drivers, truck drivers, or mechanics, no employee shall be required to hold
a CDL.

Direct Deposit of Pay

Direct deposit of pay shall be mandatory for all bargaining unit members.

ARTICLE 30 - REHIRE OF RETIRED EMPLOYEES

The Board may rehire bargaining unit member(s) who retire from SERS while employed by the
district under the current Collective Bargaining Agreement. The re-hiring of such retired
employees shall be governed by the following provisions:

A.

The rehired retirees hires will be placed on the salary schedule at a step based upon the
discretion of the Superintendent. Such hires will receive a one-year limited contract,
which automatically shall non-renew without further action by the Board upon
completion. If a rehired retiree’s contract is renewed, it shall be a limited contract for one
year only, advancing to the next step of the salary schedule. At no point will a rehired
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retiree obtain a continuing contract of employment. Rehired retirees shall have no
seniority under Article 9. This paragraph is expressly intended to supersede the
provisions of ORC 3319.081.

The rehired retirees shall accrue sick days, personal days, and vacation days as per the
Collective Bargaining Agreement, consistent with a new employee in the District.

Eligible rehired retirees may obtain single or family medical insurance under the
minimum value plan (“MVP”) approved by the Board in accordance with the Affordable
Care Act. The Board will pay one hundred percent (100%) of the premium amount.
Rehired retirees (other than bus drivers) working less than thirty (30) hours per week may
obtain single or family medical insurance under the MVP by paying one hundred percent
(100%) of the premium amount. Rehired retirees are eligible for payment for refusing
medical insurance under Article 27(C) at an amount of twenty percent (20%) of the
annual premium for the MVP, up to a cap of Four Thousand Dollars ($4000.00).

Rehired retirees will not be entitled to any severance or retirement incentives.

The Board reserves the right to make a lump sum payment to compensate a rehired
retiree for lost SERS retirement benefits, because the rehired retiree begins employment
with the District less than sixty (60) days after the employee’s effective date of
retirement. Such payment, if made, shall be included in the employee’s second pay.

If a rehired retiree is reduced in force under Article 13, such employee will have no right

of recall. This paragraph is expressly intended to supersede the provisions of ORC
3319.172.
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ARTICLE 31 - DURATION

The terms and conditions within this agreement are effective for the period commencing
August 1, 2024, and terminating July 31, 2027.

FOR THE BOARD: FOR THE ORGANIZATION
R ==
Board Président Team Member — Paraprofessional/Aide
A A (b Ab—
Superintendent Team Member - Custodial/Maint.
, AT 6 e
Theasurer Y Team Member - Food Service
a ) T £ Team Member - Transportation
Kbmx_l é d“LJd—»
Tedm Member Team Member - Secretdfy

OEA Labor Relations Consultant

CAI T ===
Presiglent
/L& A StA

icg President
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APPENDIX A

BUCYRUS CITY SCHOOL DISTRICT

GRIEVANCE REPORT FORM
Name of Aggrieved Date Filed
Building Assignment
STEP 2

(Submitted to Immediate Supervisor)
(Within ten [10] working days following completion of Step One)

A. Date cause of grievance occurred

B. 1. Statement of grievance:

2. Relief sought:

3. Hearing requested
yes/no
C.
Signature of Aggrieved Date
D. Disposition of Supervisor: Reply required within five (5) working days of the grievance

or from the conclusion of the hearing if a hearing is requested.

Signature of Supervisor Date
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APPENDIX B

BUCYRUS CITY SCHOOL DISTRICT
VACANCY BID FORM

Name Building

Current Classification

This form constitutes my bid for the posted vacancy of

Position

Signature

Date
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APPENDIX C

BUCYRUS CITY SCHOOL DISTRICT
EMPLOYEE REQUESTED
SUMMARY NOTICES OF JOB OPENINGS FORM

As per the negotiated agreement, employees who wish to have job openings notices e-mailed to
them during the summer must complete this form. Please complete and return this form to
Central Office before May 30.

I would like to be notified if an opening appears in the following area(s):

Signature
Date
Name
District Supplied E-mail Address
Present Position

School

Date Signed
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APPENDIX D

BUCYRUS CITY SCHOOL DISTRICT
ABSENCE/SUBSTITUTE REPORT FORM

Name Date

Building

Date(s) of Absence Total Days Absent

Absence Charged to:

L. Sick Leave
___ Pregnancy __ Illness _ Surgery _____ Personal Injury
If personal injury - were you injured while working ~ yes no
_____ Family Illness _____Exposure to Contagious Disease

Death in Immediate Family

II. _ Personal Leave VL _ Vacation

II1. ___ Professional Leave VII.  Jury Duty

Iv. ____ Without Pay VII.  Association Leave
V. _ Field Trip

Other

Contracted Employee Signature

SUBSTITUTE EMPLOYEE TIME SLIP

Name

Person Subbed for School

Dates Worked

Hours (if not full day) Approved by

Principal/Supervisor
Attach time sheet for Classified Personnel.
COPIES: White/Yellow (Treasurer) Pink (Principal)
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APPENDIX E

BUCYRUS CITY SCHOOL DISTRICT
SICK LEAVE BANK REQUEST FORM

Date

, an employee of years, who works in

is about to exhaust his/her accumulated sick leave
and has requested the establishment of a sick leave bank in his/her name, for the transfer of sick
leave from any employee willing to donate from one to five days. It is estimated that  days
will be needed.

Any employee wishing to donate accumulated sick leave days should complete the form below
and return it to the school district treasurer. A donation which would reduce the donor’s
accumulation of sick leave to below 30 days will not be accepted.

Form must be received in the treasurer’s office by

sk sk sk sk sfe sk sk sk sk sk sk sfe sk sk sk sk sk sk s sk sk sk sk sk sk sk sk sk sk sk s sk sk sk sk sk s sk sk sk sk sk s sk sk sk sk sk sk sk sk sk sk sk sk sk sk skeosk sk skeoskeosk sk skeokeskokosk sk

BUCYRUS CITY SCHOOL DISTRICT
Sick Leave Donation Authorization

I authorize the transfer of days of my
Print Name number

accumulated sick leave to

Recipient’s Name

Employee Signature Date
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APPENDIX F

BUCYRUS CITY SCHOOL DISTRICT

PERSONAL LEAVE FORM
Name Date
Building
Date(s) of Personal Leave Total Days

Note: Personal leave may not be used to extend school holiday periods or recesses in the
school year calendar, to provide vacations, for shopping trips, or for leaves
covered by any other provisions of this bargaining agreement unless it is an
emergency and approved by the superintendent or his designee.

(Signature of Employee)

Approved Rejected

Principal/Supervisor

Approved Rejected

Superintendent

Reason(s) for Rejection:

Absence report must be completed upon return and sent to Central Office.
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APPENDIX G

BUCYRUS CITY SCHOOL DISTRICT
ASSAULT LEAVE FORM

Name Date

School or Department

Assault leave has been taken in accordance with the Ohio Revised Code (ORC) 3319.143 and
Article 15, Part F of the Negotiated Agreement between the Bucyrus Board of Education and the
Bucyrus Organization of School Support.

day(s) of assault leave was/were taken beginning at /
Time
/ , and ending at on / ,
Day Mont Time Day Month
Medical attention required.

was/was not
If medical attention was required, the following information must be stated:

Name of Physician

Office Address

Employee’s Signature

Principal
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APPENDIX H

BUCYRUS CITY SCHOOL DISTRICT
FAMILY AND MEDICAL LEAVE FORM

hereby requests family and medical leave commencing

Employee’s Name

, . I anticipate return to my regular duties

Signature

Date

57



APPENDIX I

BUCYRUS CITY SCHOOL DISTRICT
REQUEST OF ORGANIZATION LEAVE DAYS

Name Date

Building No. of days requested

In accordance with the negotiated agreement, I hereby request Organization leave beginning

AM.
P.M.
Month Day Year
AM.
and ending P.M.
Month Day Year
Name of Business/Meeting
Location
Signature of Applicant
Signature of Organization President
Date
Signature of Principal Date
Signature of Superintendent Date

All requests are to be submitted to the superintendent one week in advance of the intended
absence. Copies are to be sent to: applicant, Organization president, treasurer, superintendent
and principal. Absence report must be completed upon return and sent to central office.
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APPENDIXJ

BUCYRUS CITY SCHOOL DISTRICT
APPLICATION FOR LEAVE OF ABSENCE

Name Date

School/Department

I hereby request a leave of absence without pay beginning

ending
month day year
month day year
for the reason checked below:
_____Illness, Disability* _____ Professional, Educational Study*
______ Maternity* _____ Personal Reasons*
____ Paternity/Adoption* _____ Other (please specity)

The applicant is advised to examine and comply with applicable provision(s) of the Negotiated
Agreement before submitting such application.

* Without pay (insurance continues by submitting premium to treasurer).

Applicant’s Signature

Approved
Disapproved

Superintendent
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APPENDIX K

BUCYRUS CITY SCHOOL DISTRICT
REQUEST FOR VACATION FORM

NAME DATE

DATES(S) REQUESTED:

EMPLOYEE SIGNATURE
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APPROVEDBY DATE
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INSTRUCTIONS:

1. Eligible employees should submit requests for vacation as much in advance as possible.
2. Custodial employees should submit requests to their respective building principal.

3. Maintenance/mechanic employees should submit requests to the maintenance supervisor.
4. Clerical/accounting employees should submit requests to their appropriate supervisor.

5. Requests are to be submitted in triplicate. Upon approval, one copy is to be retained by

the supervisor, one to the employee, and one copy to the treasurer’s office.
6. Upon return from vacation periods the employee is to complete an absence form and
submit it to the appropriate supervisor.
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APPENDIX L

BUCYRUS CITY SCHOOL DISTRICT
REQUEST TO CASH-IN UNUSED VACATION TIME
(12 Month Employees Only)

I request the treasurer’s office, Bucyrus City School District, to cash in __ (up to five) days of
my accumulated, but unused, paid vacation time at my current per diem. I understand that the
requested number of days will be deducted from my vacation leave balance, that it is counted as
a fringe benefit, and not salary, by the retirement system, and that the amount cashed in will be
paid in the month of July of the year in which it is requested.

Signature: Date:
Approved: Date:
INSTRUCTION:

This form is to be completed by the twelve-month employee and submitted to the superintendent
by June 25 of the year in which the cash-in is requested.
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BUCYRUS CITY SCHOOL DISTRICT
BUCYRUS ORGANIZATION OF SUPPORT STAFF
2024-2025-WAGE RATE SCHEDULES

APPENDIX M

Bus Cafeteria Head
STEP | Aides | Driver | Custodian | Worker | Mechanic | Maintenance | Secretary | Custodian | FS/Driver
0] 15.23 18.64 17.08 15.17 23.25 17.38 16.97 17.41 16.66
1] 16.13 19.73 18.10 16.08 23.93 18.43 17.95 18.43 17.67
2| 16.56 | 20.33 18.56 16.53 24.67 18.94 18.49 18.89 18.19
3] 17.05 | 20.86 19.09 17.01 25.44 19.47 18.98 19.42 18.65
41 17.51 | 21.48 19.59 17.42 26.25 19.99 19.49 19.92 19.16
5] 17.93 | 22.02 20.11 17.86 27.03 20.52 20.03 20.44 19.67
6| 1841 | 22.57 20.63 18.36 27.86 21.06 20.53 20.95 20.17
71 18.84 | 23.12 21.13 18.78 28.72 21.55 21.05 21.46 20.67
8| 1934 | 23.68 21.64 19.28 29.62 22.07 21.53 21.96 21.20
91 19.78 | 24.26 22.17 19.69 30.53 22.59 22.05 22.49 21.69
10| 20.22 | 24.81 22.66 20.15 31.43 23.12 22.55 22.98 22.18
14| 20.67 | 25.37 23.18 20.61 32.39 23.63 23.06 23.50 22.66
18 | 21.15 | 25.95 23.71 21.09 33.36 24.15 23.58 24.03 23.18
22| 21.61 | 26.47 24.20 21.52 34.38 24.69 24.08 24.52 23.67
26 | 22.11 | 2697 24.70 22.02 34.88 25.20 24.58 25.02 24.17
30| 22.61 | 2747 25.20 22.52 35.38 25.70 25.08 25.52 24.67
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BUCYRUS CITY SCHOOL DISTRICT
BUCYRUS ORGANIZATION OF SUPPORT STAFF
2025-2026 WAGE RATE SCHEDULES*

APPENDIX N

Bus Cafeteria Head
STEP | Aides | Driver | Custodian | Worker | Mechanic | Maintenance | Secretary | Custodian | FS/Driver
0| 15.83 | 19.38 17.76 15.78 24.18 18.07 17.65 18.11 17.33
1] 16.78 | 20.52 18.82 16.72 24.89 19.17 18.67 19.16 18.38
2| 17.23 | 21.14 19.30 17.19 25.66 19.69 19.23 19.64 18.92
31 17.74 | 21.70 19.85 17.69 26.46 20.25 19.73 20.20 19.40
4| 1822 | 22.34 20.38 18.12 27.30 20.79 20.27 20.72 19.93
5] 18.65 | 22.90 20.92 18.57 28.11 21.34 20.83 21.26 20.45
6| 19.14 | 2347 21.45 19.09 28.97 21.90 21.36 21.79 20.98
71 19.59 | 24.04 21.98 19.53 29.87 22.41 21.89 22.32 21.49
8| 20.12 | 24.63 22.50 20.06 30.80 22.95 22.39 22.84 22.05
91 20.57 | 25.23 23.06 20.48 31.75 23.49 22.93 23.39 22.56
10| 21.03 | 25.80 23.56 20.95 32.69 24.05 23.46 23.90 23.07
14| 21.50 | 26.38 24.10 21.43 33.68 24.57 23.98 24.44 23.57
18] 21.99 | 26.98 24.66 21.93 34.69 25.11 24.52 24.99 24.11
22| 2247 | 27.52 25.17 22.38 35.76 25.68 25.04 25.50 24.62
26 | 2299 | 28.04 25.69 22.90 36.28 26.20 25.56 26.02 25.14
30 23.51 | 28.56 26.21 23.42 36.80 26.72 26.09 26.54 25.66
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BUCYRUS CITY SCHOOL DISTRICT
BUCYRUS ORGANIZATION OF SUPPORT STAFF
2026-2027 WAGE RATE SCHEDULES

APPENDIX O

Bus Cafeteria Head
STEP | Aides | Driver | Custodian | Worker | Mechanic | Maintenance | Secretary | Custodian | FS/Driver
0| 1647 | 20.16 18.47 16.41 25.15 18.80 18.36 18.83 18.02
1] 1745 | 21.34 19.57 17.39 25.88 19.94 19.42 19.93 19.11
2| 1791 | 21.98 20.07 17.88 26.69 20.48 19.99 20.43 19.68
3] 1845 | 22.56 20.65 18.39 27.52 21.06 20.52 21.01 20.18
4| 1894 | 23.24 21.19 18.84 28.39 21.62 21.09 21.55 20.72
5] 1940 | 23.81 21.75 19.31 29.24 22.20 21.66 22.11 21.27
6] 1991 | 2441 22.31 19.86 30.13 22.78 22.21 22.66 21.82
71 2038 | 25.00 22.86 20.31 31.06 23.31 22.77 23.21 22.35
8] 20.92 | 25.61 23.40 20.86 32.04 23.87 23.29 23.75 22.93
91 21.39 | 26.24 23.98 21.29 33.02 24.43 23.85 24.33 23.46
10| 21.87 | 26.83 24.51 21.79 34.00 25.01 24.39 24.86 23.99
14| 2236 | 27.44 25.07 22.29 35.03 25.56 24.94 2542 24.51
18| 22.87 | 28.06 25.64 22.81 36.08 26.12 25.50 25.99 25.07
22 | 23.37 | 28.63 26.17 23.28 37.19 26.71 26.05 26.52 25.61
26| 2391 | 29.17 26.71 23.82 37.73 27.25 26.59 27.06 26.15
30 24.45 | 29.71 27.25 24.36 38.27 27.79 27.13 27.60 26.69
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APPENDIX P

BUCYRUS CITY SCHOOLS
MEDICAL INSURANCE SPECIFICATION SUMMARY

Benefits Network Non-Network
Benefit Period January 1st through December 3 1st
Dependent Age Limit 24 Dependent, removal End of Calendar Year
Blood Pint Deductible 0 Pints

Pre-Existing Condition Waiting Period None

Lifetime Maximum $5,000,000

Benefit Period Deductible — Single/Family1 $500/$1,000 $1,000/$2,000
Coinsurance 100% 80%
Coinsurance Out-of-Pocket Maximum (Excluding $500/$1,000 $700/$1,400
Deductible) — Single/Family

Physician/Office Services

Office Visit (Illness/Injury)2 $25 copay, then 100% 80% after deductible
Urgent Care Office Visit2 $25 copay, then 100% 80% after deductible
Surgical Services in Physician’s Office 100% 80% after deductible
All Immunizations 100% 80% after deductible
Allergy Testing and Treatments 100% 80% after deductible
Preventative Services

Routine Physical Exams: $25 copay, then 100% 80% after deductible
Well Child Care Services including Exam and $25 copay, then 100% 80% after deductible
Immunizations (to age 9)2

Well Child Care Laboratory Tests (to age 9)2 100% 80% after deductible
Routine Vision Exams (includes Refraction) 100% 80% after deductible
Routine Hearing Exams 100% 80% after deductible
Routine Mammogram (One per benefit period) 100% 80% after deductible
Routine Pap Test (One per benefit period) 100% 80% after deductible
Routine Laboratory, X-ray, Immunizations, and 100% 80% after deductible
Medical Tests (Age 9 and older)

Routine Endoscopic Services (Age 9 and older) 100% 80% after deductible
Outpatient Services

Surgical Services (other than a physician’s office) 100% 80% after deductible
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BUCYRUS CITY SCHOOLS

MEDICAL INSURANCE SPECIFICATION SUMMARY

Benefits Network Non-Network
Diagnostic Services 100% 80% after deductible
Physical Therapy — Professional and Facility (30 Professional - $15 copay, 80% after deductible
visits per benefit period) then 100%; Facility 100%

Occupational Therapy — Professional and Facility Professional - $15 copay, 80% after deductible
(30 visits per benefit period) then 100%; Facility 100%

Chiropractic Therapy — Professional Only (12 visits $15 copay, then 100% 80% after deductible
per benefit period)

Speech Therapy — Facility and Professional (20 Professional - $15 copay, 80% after deductible
visits per benefit period) then 100%; Facility — 100%

Cardiac Rehabilitation 100% 80% after deductible

Emergency use of an Emergency Rooms 4

$100 copay, then 100%

Non-Emergency use of an Emergency Rooms ;s

$100 copay, then 80%

$100 copay, then 80%

Inpatient Facility

Semi-Private Room and Board 100% 80% after deductible

Diagnostic Services 100% 80% after deductible

Professional Services 100% 80% after deductible

Maternity 100% 80% after deductible

Skilled Nursing Facility (Limited to 180 days per 100% 80% after deductible

benefit period)

Physical Medicine/Rehab in a Comprehensive 100% 80% after deductible

Inpatient Rehabilitation Facility (Limited to 60 days

per benefit period)

Additional Services

Diabetic Education and Training Professional - $15 copay, 80% after deductible

then 100%; Facility 100%

Ambulance 100% 100%

Durable Medical Equipment including Prosthetic 80% 60% after deductible

Appliances and Orthotic Devices

Home Healthcare 100% 80% after deductible
(30 visits per benefit

period)
Hospice 100% 100%
Organ Transplants — includes Transportation, 100% 50% after deductible

Lodging, and Meals ($1,000,000 lifetime maximum
for all except kidney and cornea)
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BUCYRUS CITY SCHOOLS

MEDICAL INSURANCE SPECIFICATION SUMMARY

Benefits Network Non-Network
Weight Loss Surgical Services including Not Covered Not Covered
complications from Weight Loss Surgery
Private Duty Nursing Not Covered Not Covered
Mental Health and Substance Abuse
Inpatient Mental Health and Substance Abuse 100% 80% after deductible
Services (30 days per benefit period; Substance (Substance Abuse - $550
Abuse limited to two admissions per lifetime) per benefit period)
Outpatient Mental Health and Substance Abuse 100% 80% after deductible
Services (50 visits per benefit period) Physician’s Office - $15 (Mental Health — 10 visits
copay, per benefit period);
then 100% Substance Abuse - $550
per benefit period

Note:

Services requiring a copayment are not subject to the single/family deductible.

Non-Contracting and Facility Other Providers will pay the same as Non-Network.

Coinsurance expenses incurred for services by a network provider will only apply to the network coinsurance out-
of-pocket limits. Coinsurance expenses incurred for services by a non-network provider will only apply to the non-
network coinsurance out-of-pocket limits.

Benefits will be determined based on Health Insurance Provider’s medical and administrative policies and
procedures.

This document is only a partial listing of benefits. This is not a contract of insurance. No person other than an officer
of Health Insurance Provider may agree, orally or in writing, to change the benefits listed here. The contract or
certificate will contain the complete listing of covered services.

In certain instances, Health Insurance Provider’s payment may not equal the percentage listed above. However, the
covered person’s coinsurance will always be based on the lesser of the provider’s billed charges or Health Insurance
Provider’s negotiated rate with the provider.

All Other Services in the categories of outpatient services, inpatient services, and additional services would be
subject to the deductible except the categories of physician/office services and preventative services.

"Maximum family deductible. Member deductible is the same as single deductible. 3-month carryover applies.
*The office visit copay applies to the cost of the office visit only.

*The copay applies to the Coinsurance Out-of-Pocket Maximum and stops being taken when the maximum is met.
“Copay waived if admitted.

sThe copay applies to room charges only. All other covered charges are subject to deductible and coinsurance.
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APPENDIX Q

BUCYRUS CITY SCHOOLS
HDHP/HSA PLAN
Network Non-Network
Single Deductible $3,000 $6,000
Family Deductible $6,000 $12,000
Embedded or Embedded
Aggregate?
Coinsurance Percent 80% 60%
Single Coinsurance Limit $1,000 $2,000
Family Coinsurance Limit $2,000 $4,000
Single MOOP $4,000 $8,000
Family MOOP $8,000 $16,000
Medical Benefits 80% after deductible 60% after deductible
Rx Benefits 80% after deductible
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