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PREAMBLE

The Board of Education of the Madison Local Schools, hereinafter called the Board,
together with the Madison Local Education Association (MLEA), an Ohio Education
Association (OEA)/National Education Association (NEA) affiliate, hereinafter called the
Association, recognize that the development and operation of education programs of
the highest quality, for the benefit of the students and their communities, is a
responsibility which requires, for its effective discharge, cooperation between the Board,
the Superintendent, the administrative staff, and the members of the bargaining unit.

ARTICLE | - PROFESSIONAL NEGOTIATIONS

A.

RECOGNITION

The Board, the Superintendent, the administrative staff, and members of the
bargaining unit can best attain their common objectives and discharge their
respective responsibilities if each utilizes the ability, experience, and judgment of
the others in resolving matters of concern which affect the quality of the
educational program.

It is recognized that the Board has the responsibility and obligation to do all in its
power to provide the necessary funding, facilities, supplies, and other services
that are required by the teaching staff to carry out their educational
responsibilities.

The Board declares that neither the Board nor representatives of the Board nor
Administrators will meet with, recognize, or confer with any members’
organization or quasi-organization relative to negotiations, matters of
professional concern, or other items of concern that would be within the scope of
Association interest.

It is the purpose of this Contract to establish the relationship between the Board
and the Association and to set forth one orderly procedure for the consideration
and resolution of matters of concern.

This Contract shall supersede any rules, regulations, or practices of the Board
which shall be contrary or inconsistent with its terms. The provisions of this
Agreement shall be incorporated into and be considered part of the established
policies of the Board.

BARGAINING UNIT

1. The bargaining unit shall include all members as defined by Ohio Revised
Code (ORC) 3319.09 who are employed by the Board, including those
members who are on an approved leave of absence or in a lay-off status,
except for the following:

a. Management level employees
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b.

C.

Supervisors

Seasonal and casual employees as determined by the State
Employment Relations Board.

2. Definitions:

a.

Management Level Employees:

“‘Management level employee” means an individual who formulates
policy on behalf of the public employer, who responsibly directs the
implementation of policy, or who may reasonably be required on
behalf of the public employer to assist in the preparation for the
conduct of collective negotiations, administer contracts, or have a
major role in personnel administration. Assistant superintendents,
principals, and assistant principals whose employment is governed
by Section 3319.02 of the Revised Code are management level
employees.

Supervisor:

“Supervisor” means any individual who has authority, in the interest
of the Board, to hire, transfer, suspend, lay off, recall, promote,
discharge, assign, reward, or discipline members; to responsibly
direct them; to adjust their grievances; or to effectively recommend
such action, if the exercise of that authority is not of a merely
routine or clerical nature but requires the use of independent
judgment.

Members:

“‘Members” means all persons certified to teach and who are
employed in the public schools of this state as instructors,
principals, supervisor, superintendents, or in any other educational
position for which the State Board of Education requires
certification including persons having a certificate issued pursuant
to Sections 3319.22 and 3319.31, inclusive, of the Revised Code
and employed in an educational position, as determined by the
State Board of Education, under programs provided for by federal
acts or regulations and financed in whole or in part from federal
funds, but for which no certification requirements for the position
can be made under the provisions of such federal acts or
regulations.

Member as Supervisor or Management Level Employee:

(1)  No member as defined in Section 3319.09 of the Revised
Code shall be designated as a supervisor or a management
level employee unless he is employed under a contract
governed by Section 3319.01, 3319.011, or 3319.02 of the
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Revised Code AND assigned to a position for which a
certificate is required by divisions (E), (F), (G), (H), (J), (L),
and (M) of Section 3319.22 of the Revised Code OR is a
supervisor certified under division (1) OF Section 3319.22 of
the Revised Code.

(2) Members who are department chairmen or consulting
members shall not be deemed supervisors.

(83)  Any questions or disagreements with regard to the inclusions
or exclusions of individuals of the bargaining unit shall be
submitted to the State Employment Relations Board (SERB)
for determination. Such submission to SERB would normally
be preceded by an effort on the part of the Association and
the Board to clearly identify and resolve the problem in
accordance with the provisions of ORC 4117.

Full-time: A member who is employed to perform a full day’s work
as defined by this Contract for a minimum of one hundred twenty
(120) days or more in a work year.

Part-time: A member who works less than a full day as defined by
this Contract and/or less than the minimal standard of one hundred
twenty (120) workdays per work year.

Bargaining Unit Work: All work performed by a member(s) of the
bargaining unit and any work that is similar to such work.

Seniority:
(1)  Seniority Defined

(@)  Seniority shall mean the length of continuous
employment in a bargaining unit position as follows:

(1.1) Seniority shall begin to accrue from the first day
worked in a bargaining unit position, within the
required regular school calendar. This day
shall not precede the first required teacher
workday, or regular school calendar.

(1.2) Seniority shall accrue for all time a member is
on active pay status or is receiving workers’
compensation benefits.

(1.3) Time spent on inactive pay status (unpaid
leave or layoff) shall contribute to the accrual of
seniority and shall not constitute a break in
seniority.
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(2)

(3)

(1.4)

(1.5)

(1.6)

Full-time members shall accrue one (1) year of
seniority for each year worked as determined
by the minimal full-time standard as defined by
this Contract.

Part-time members shall accrue seniority pro-
rated against the minimal full-time standard as
defined by this Contract.

No member shall accrue more than one (1)
year of seniority in any work year.

Equal Seniority

(@)

(b)

A tie in seniority shall occur when two (2) or more
members have the same amount of seniority credit as
determined by the seniority list.

Ties in seniority shall be broken by the following
method to determine the most senior member;

(1.1)

(1.2)

(1.3)

The member with the first day worked for the
Board on the regular school calendar; then

The member with the earliest date of
employment (date of hire); then

By lottery, with the most senior member being
the one whose name is drawn first, etc. This
procedure shall be implemented in the
presence of a designated Association
representative.

Super Seniority

(a)

(b)

For layoff purposes only, members employed under
continuing contract shall have greater seniority than
members employed under limited contract.

For layoff purposes only, the Association President
shall be the most senior employee in the bargaining

unit.

Loss of Seniority

Seniority shall be lost when a member retires or resigns; is
discharged for cause; or otherwise leaves the employment of
the Board.



(5) Posting of Seniority List

The seniority list shall be posted twice annually, by
September 30th and January 15th of each work year. The
Board shall prepare and post on the designated bulletin
board in each building/work site a seniority list indicating
area of certification or license, current assignment (subjects
and/or grade level), building, the first day worked, the date of
Board resolution to hire, and the contract status (limited or
continuing) of each member. Said list shall be provided to
the Association President on or before the date of posting or
as may be otherwise required.

(@) The names of members on the seniority list shall
appear in seniority rank order with the name of the
most senior member appearing at the top of the listing
and the name of the least senior member appearing
at the bottom of the listing.

(b)  The names of part-time members shall appear on the
seniority list but shall be listed in accordance with
seniority as defined in Section g.(1)(a)(1.5).

(6)  Correction of Inaccuracies

Each member shall have a period of thirty (30) days after
posting of the seniority list in which to advise the Board or its
agents in writing of any inaccuracies which affect his/her
seniority. The Board or its agents, in cooperation with the
MLEA shall investigate all reported inaccuracies and make
such adjustments as may be in order and post the updated
list immediately. No protest shall be considered after thirty
(30) days of the posting of the seniority list and the list shall
be considered as final until the next posting.

C. PROCEDURES FOR NEGOTIATIONS

1.

Recognition:

The Board declares that it will recognize the Association as the sole and
exclusive agent of the bargaining unit (as defined by Section B of this
Article) for purposes of negotiations in accordance with Section C.4. The
Association shall retain said recognition until such time as a new agent is
determined in accordance with the procedures contained in this document.

Challenge:

Any change in the bargaining unit representative shall occur in
accordance with ORC 4117.



Right to Organize:

The right to organize shall be in accordance with ORC 4117.
Scope of Bargaining:

The scope of bargaining shall be in accordance with ORC 4117.
Initiation of Negotiations and Time Line for the Bargaining Process:

Either the Board or the Association may cause negotiations for a
successor contract to commence by giving written notification to the other
party that it desires to open negotiations for the purpose of making
modification(s) to the existing Contract that will result in a new successor
Contract. Such notice by the Association shall be served on the
Superintendent of Schools and notice by the Board shall be served on the
President of the Association. The collective bargaining process shall
commence no more than one hundred fifty (150) nor less than ninety (90)
days prior to the expiration date of the existing Contract and shall be at a
mutually acceptable time within seven (7) days of the date that the
initiating notice was served.

While Negotiations are in Progress:

a. Recesses — The chairman of either group may recess his group for
independent caucus at any time. Caucuses shall be of reasonable
length.

b. Protocol — no action to coerce or censor or penalize any

negotiations participant shall be made or implied by any other
member as a result of participation in the negotiation process.

C. Item Agreement — Tentative agreement on each negotiation item
shall be reduced to writing and initialed by the spokesperson for
each party. Such initialing shall be construed as tentative
agreement only.

d. Schedule of Meetings — Until all negotiations meetings are
completed, each meeting shall include a decision on an agreed
time and place for the next subsequent meeting.

Disagreement — shall be resolved as prescribed by ORC 4117.
Negotiating Team:

The Board and the recognized members’ organization shall be
represented at all negotiation meetings by a team of negotiators, not to
exceed five (5) members each. Each team is to announce the name of its
spokesperson. Neither side will have any control over the selection of the
representatives of the other side. While no final Contract shall be
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10.

11.

12.

executed without ratification by the members’ organization and the Board,
the parties mutually pledge that their representatives will be clothed with
sufficient power and authority to make proposals, consider proposals, and
make concessions in the course of negotiations. All negotiations shall be
conducted exclusively between said teams. In addition to said teams,
each party shall be authorized to admit no more than two (2) observers to
each meeting. Such observers shall be without the right to speak. If an
alternative form of bargaining, such as IBB, is agreed upon by both sides,
then the established rules of that particular form of bargaining will be
followed.

Meetings:

The Superintendent or his designated representative shall meet at
reasonable times with representatives of the members’ group in order to
exchange facts, opinions, and to weigh proposals in a sincere effort to
reach agreement on all matters submitted for negotiations. The first and
(anticipated) last bargaining sessions shall be conducted during the
teacher’s contracted day. If in-service or professional development days
fall within the period of negotiations, those days will be used for bargaining
if mutually agreed upon by both parties. Each party is expected to deal
openly and fairly with the other and to conduct such negotiations in good
faith.

Exchange of Information:

The request for information by the members’ representatives and the
request for information by the Superintendent shall be willingly given so
long as it pertains to the issues under discussion and is considered part of
the public record. The Board and the members’ representatives will incur
no special expense in providing such information to the requesting party.

Progress Reports:

Progress reports may be issued to the news media during negotiations
provided that such release shall be in writing and have prior approval of
the two designated spokespersons.

It has been the practice of the Association team to issue general progress
reports concerning negotiations to the Association membership. It shall
also be the practice of the Superintendent of Schools to issue progress
reports relative to negotiations to the Administrators of the Madison Local
School District.

Final Contract reached through negotiations shall be reduced to writing,
signed by the spokesperson of each party as a tentative total Contract,
and submitted by the Association to the membership for ratification. Upon
ratification by the Association, the Contract shall be submitted to the
Board for adoption or rejection. The Board must make said adoption or
rejection within fifteen (15) calendar days of the date of member
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ratification. If the Contract is ratified by the Association and adopted by
the Board, it shall become a part of the minutes of the Board and a part of
the Contract between the Board and the Association.

Within two (2) weeks of the final printing, examination copies will be
provided to the Association President by the Board. Copies of this
Contract shall be printed at the expense of the Board and presented to the
Association President within thirty (30) days of the adoption of a Contract
and/or modification(s) of the existing Contract and posted on the District
website via the Staff Links portal. The Board shall provide the MLEA
President with thirty (30) printed copies within thirty (30) days of the
finalization of the Contract.

ARTICLE Il - GRIEVANCE PROCEDURE

A.

PURPOSE

The purpose of this procedure is to resolve the grievance at the lowest possible
level. Both parties agree that grievances will be processed as expeditiously as
possible.

DEFINITIONS

1.

A “grievance” is defined as a complaint involving the alleged claim by a
member(s) or the Association that there has been a violation,
misinterpretation, or misapplication of the terms and conditions of
employment as may be a part of the written Contract entered into between
the Board of Education and the Madison Local Education Association.

An “aggrieved person” or “grievant” is the member, group of members, or
the Association alleging that a violation exists that is in accordance with
Section 1 above.

The term “member” shall refer to all certified employees of the Board who
are eligible for membership in the Association as defined in Article I,
Section B.

A “group or class action grievance” shall have risen out of similar
circumstances affecting two (2) or more members.

A “party in interest” is the person(s) making the complaint and any person
who might be required to take action or against whom action might be
taken to resolve the complaint.

The word “day” as used in this Article shall mean a day during the regular
school year when school is in session including parent/teacher conference
days and professional meeting days but excluding calamity days.



C. RIGHTS OF THE MEMBERS AND ASSOCIATION AND GENERAL
PROCEDURES

1.

A grievant or a party in interest may be represented at any and all stages
of the grievance procedure as required by this Article, by a person of
his/her choosing from the Association, a representative of the Association
or of the legal profession.

The grievant and the Association President shall receive notice of the
date, time, and place of all hearings under this procedure. The
Association shall be entitled to have representation of its choosing at all
hearings whether or not it is representing the grievant. The adjustment of
the grievance shall not, under any circumstances, be inconsistent with the
terms of this Contract.

Both parties agree that the grievance proceedings shall be kept
confidential at all levels of the procedure.

The initiation of a grievance shall be at the lowest level. However, when a
grievance is filed involving members from more than one (1) building, or is
a class action grievance, or if the grievant believes that the
principal/immediate supervisor is without authority to decide the issue, or
when the grievance is filed by the Association, the grievance may be filed
directly to Level Three (Superintendent).

Disciplinary action shall not be taken by any parties involved in the
grievance procedure against the aggrieved person, any Association
representative, any member of the Grievance Committee, or any
participant in the grievance procedure by reason of such participation,
providing ethical procedures are followed.

An Association representative and/or Grievance Committee member(s)
may assist in the writing of any grievance, but not during pupil contact
time.

Grievances shall be filed on an official form available from the Association
building representatives, or officers.

Grievances and related documents will not be placed in the personnel file
of a member

The Board and the Administration shall cooperate with the Association in
its investigation of any grievance and shall furnish the Association with the
necessary information as required for the processing of any grievance.

Every effort will be made to avoid the involvement of students in all
phases of the grievance procedure.



10.  Meetings and hearings held under this procedure shall be conducted at a
time and place which will afford a fair and reasonable opportunity for all
persons entitled to be present to attend.

11. The MLEA President shall receive a copy of all grievances, decisions, or
appeals at Level Two and above.

12. The MLEA President or his/her designee shall have the right to attend any
or all grievance hearings at Level Two and above.

13.  All parties at interest shall be permitted to attend a grievance meeting or
arbitration hearing with no loss of pay or benefits.

14. A grievance may be withdrawn by the Association at any time without
prejudice.

LIMITS

1. The number of days at each level shall be considered as maximum and
every effort should be made to expedite the process.

2. Time limits may be extended by mutual agreement of the aggrieved and
the administrative representative at the level involved.

3. If the grievance is not filed at Level Two or if filed pursuant to Article Il,
Section C.3. at Level Three within forty-five (45) days after the grievant
knew or should have known of the act upon which the grievance is based,
the grievance shall be waived.

4. Failure of the grievant to follow proper steps and sequence in pursuing
redress of the grievance shall cause the grievance to be dropped. If the
Board fails to adhere to the proper steps, time limits, and sequence of
procedures, the relief sought in the grievance shall be granted.

PROCEDURE

LEVEL ONE (Informal)

A grievant shall discuss his grievance with his principal or immediate superior
either by himself or with an Association representative, with the objective of
resolving the grievance informally unless the grievance situation is filed in
accordance with Section C.3. of this Article. When a grievance is to be filed in
accordance with Section C.3., such discussion may be initiated, by the grievant,
with the Superintendent.

LEVEL TWO

1.

If the grievance is not resolved informally within five (5) school days or in
the event the informal step is not utilized, the grievant may file a grievance
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in writing [three (3) copies] with the appropriate supervisor, with a copy to
the President of the Association.

Within five (5) school days of receipt of the written grievance, the
appropriate supervisor shall meet with the grievant and/or the President of
the Association and/or his/her designee in an effort to resolve the
grievance.

The appropriate supervisor shall render a written decision within five (5)
school days following statement 2. above. The statement shall include the
reason for this decision based upon the circumstances of the grievance.
One (1) copy shall go to the aggrieved, one (1) to the building principal or
immediate supervisor, and one (1) to the President of the Association.

LEVEL THREE

1.

If the grievance is not resolved at Level Two, the grievant may refer the
grievance to the Superintendent within five (5) school days of receipt of
the written decision rendered by the appropriate supervisor.

Within five (5) school days of receipt of a written grievance, the
Superintendent or in the event of the Superintendent’'s absence, his
designee shall meet with the grievant and/or the President of the
Association and/or his/her designee in an effort to resolve the grievance.

The Superintendent or his designee shall render his decision within five
(5) school days following this meeting. The decision shall include reasons
based upon the circumstances of the grievance. One (1) copy shall go to
the grievant and one (1) to the President of the Association.

LEVEL FOUR

1.

If the grievance is not resolved at Level Three, the grievant may refer the
grievance to the Board of Education within five (5) school days of the
receipt of the written decision rendered by the Superintendent.

At the next regularly scheduled Board of Education meeting after the
receipt of a written grievance, the Board of Education shall meet with the
grievant and/or the President of the Association in an effort to resolve the
grievance.

The Board of Education shall render its decision within five (5) school days
following the meeting. The decision shall include reasons based upon the
circumstances of the grievance. One (1) copy shall go to the grievant and
one (1) to the President of the Association.

LEVEL FIVE

1.

If the grievance is not resolved at Level Four, the Association may submit
to arbitration within ten (10) days after the receipt of the Level Four
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decision. The Association will notify the Board that the grievance will be
submitted.

2. If the Superintendent, the Board, or their designee and the Association
and/or the Association representative cannot agree as to the arbitrator,
he/she shall be selected by the American Arbitration Association in
accordance with its rules, which rules shall likewise govern the arbitration
proceedings. The arbitrator shall limit his decision to the application cited
in the grievance.

3. The Association, at its option, may require that the grievance be
processed through the Expedited labor Arbitration Rules of the American
Arbitration Association.  Should this option be exercised by the
Association, such rules would be adhered to for the selection of an
arbitrator as well as the arbitration proceedings.

4. Authority of the Arbitrator:

The arbitrator shall not have the authority to add to, subtract from, modify,
change or alter any of the provisions of this Contract nor add to, subtract
from, or modify the language therein in arriving at a determination of any
issue presented. The arbitrator shall expressly confine himself to the
precise issues(s) submitted for arbitration and shall have no authority to
determine any other issues(s) not so submitted or to submit observations
or declarations of opinion which are not directly essential in reaching the
determination. The decision of the arbitrator shall be final and binding on
the Board, the grievant, and the Association.

5. The cost of arbitration will be paid by the Board if the decision is in favor of
the grievant; if the decision is in favor of the Board, the Association or the
grievant will pay the costs. If the decision favors both sides, the cost of
arbitration will be divided equally between both parties.

ARTICLE Ill - EVALUATION AND CONTRACTS
A. TEACHER EVALUATION: OTES 2.0
1. Definitions:

a. Evaluation Cycle: The period from the first workday or from the date
when an improvement plan based on a summative rating of
"Ineffective" is implemented through the issuance of an evaluation
rating, in the year in which an evaluation rating is required by this
Contract or ORC.

b. Evaluation Procedure: The procedural requirements set forth in this
Agreement which conform with and provide specificity to the
statutory obligations established by ORC 3319.111 and ORC
3319.112.
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C.

Evaluation Rating: The final summative evaluation rating that is
assigned to a teacher based on the holistic review of the Teacher
Performance  Evaluation Rubric. The rating shall be
"Accomplished", "Skilled", "Developing", or "Ineffective". The final
rating shall not be weighted in such a way that one (1) domain or
component of the evaluation system has a higher importance than
another, except that any area marked N/A shall not negatively
impact the evaluation rating.

Evidence: Information collected by the evaluator and/or information
provided to the credentialed evaluator by the teacher, to support
and inform the accurate reflection of the Teacher Performance
Rubric. Examples include, but are not limited to, student information
affecting educational progress, student interest or learning style
surveys, newsletters, classroom rules, lesson plans, student
portfolios, summative assessments, and student work samples.

High Quality Student Data (HQSD): Quantitative information,
derived from instrument(s) rigorously reviewed and approved by
locally determined education experts, which provides evidence of
student learning that can be directly attributed to the teacher being
evaluated.

Improvement Plan (IP): A written Improvement Plan is to be
developed when an educator has a Final Holistic Rating of
Ineffective. However, districts have discretion to place any teacher
on an Improvement Plan at any time based on deficiencies in any
individual component of the evaluation system. The purpose of the
Improvement Plan is to identify specific deficiencies in performance
and foster growth through professional development and targeted
support.

(1)  When an administrator initiates an Improvement Plan, he or
she must:

(a) Identify, in writing, the specific area(s) for
improvement, aligned to the Ohio Standards for the
Teaching Profession;

(b)  Specify, in writing, the level of performance the
teacher is expected to reach and a reasonable
timeframe to correct the deficiencies;

(c) Develop and implement a written plan for
improvement that will be initiated immediately and
include available resources and assistance;

(d) Determine additional education or professional
development the teacher needs to improve in the
identified area(s); and
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(e)  Gather evidence of progress or lack of progress.

If the teacher does not take corrective actions within the time
specified in the Improvement Plan, the evaluator may make a
recommendation either to dismiss the teacher or continue the plan.

Ohio Evaluation System (OhioES): The electronic system used by
the District to report aggregate, summative teacher evaluation
ratings to the Ohio Department of Education (ODE).

Ohio Teacher Evaluation System (OTES 2.0): The teacher
evaluation system required by ORC 3319.111 and ORC 3319.112.

Professional Growth Plan (PGP): A written plan, self-directed or
jointly developed between the teacher and evaluator, designed for
the purpose of continuing teacher growth focused on areas
identified in the teacher's observations and/or evaluation. The
approved form for the Professional Growth Plan is attached to this
Agreement as Appendix Q.

Teacher Performance: The assessment of a teacher, during the
evaluation cycle, determined by using the Teacher Performance
Evaluation Rubric consisting of indicators based upon the Ohio
Standards for the Teaching Profession and reported using the
rubric contained in Appendix Q of this Agreement.

HQSD Committee

There shall be an HQSD Committee to look for potential HQSD
instruments and to annually review the proposed HQSD instruments to
determine if each instrument meets the HQSD instrument criteria in
Section 8, b (High Quality Student Data).

a.

The HQSD Committee shall be composed of one administrator as
Chairperson, the Director of Curriculum and Instruction, and
teachers appointed by the MLEA Executive Committee per Item b
of this Section.

The teachers on the committee shall be as follows:

(1) Elementary Level (K-5): eight (8) teachers total [one (1)
teacher per grade level (K-5), one (1) special education
teacher, and one (1) specialist teacher];

(2) Secondary Level (6-12): seven (7) teachers total (one (1)
teacher per subject area, one (1) special education teacher,
one (1) career tech teacher, and one (1) specialist teacher;

(3)  Additional HQSD Committee members may be added when
deemed necessary by the Chairperson.
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A tentative meeting schedule shall be developed for each school
year by the Chairperson and shared with all members of the HQSD
Committee no later than the first teacher workday. Additional
meetings may be called by the Chairperson with at least a ten (10)
day notice to committee members.

Meetings shall be held during the school day unless determined by
the Chairperson. Members shall receive a two percent (2%) of the
base stipend paid by June 15 of each school year. If a member
misses more than two (2) meetings in the school year, the member
shall forfeit their membership on the committee. In the event a
member is dismissed, MLEA will appoint a replacement, and the
stipend will be paid proportionally based on the number of meetings
attended.

Responsibilities:

(1) To review the instruments submitted and provide
recommendations to the Chairperson who shall have final
approval or disapproval of the proposed instruments and will
notify in writing the approval or disapproval reasons;

(2)  Toannually review all sources of HQSD; and

(3) Tolook for sources of HQSD.

All members of the committee shall receive training regarding their
duties.

3. Teaching Employees Covered By This Procedure

a.

This procedure applies to any person employed under a:

(1)  teacher's license or a professional or permanent teacher's
certificate in accordance with law, or a permit issued under
ORC 3319.301,

(2)  and who spends at least fifty percent (50%) of his or her time
providing content-related student instruction.

The District may elect not to conduct an evaluation for any teacher
who:

(1)  submitted notice of retirement, and such notice has been
acted upon by the Board, on or before December 1 of the
school year in which they plan to retire;

(2)  is on leave for fifty percent (50%) or more of the school year;

(3) is a substitute teacher.
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4. Credentialed Evaluators

a.

It is the intent of the Board to have individual building administrators
conduct each of their teacher's evaluations. However, in situations
deemed necessary by the Superintendent, the right to assign other
OTES credentialed building or central office administrators will be
maintained. Third-party evaluators shall not be utilized by the
Board.

Members of the bargaining unit shall not evaluate other members of
the bargaining unit. Evaluations will only be conducted by
management personnel hired or contracted by the Board who are
administrators licensed by the State Department of Education.

5. Teacher Evaluation and Timeline Requirements

a.

For teachers covered by OTES 2.0, the Board will utilize the Ohio
Department of Education OTES 2.0 model and forms, unless the
parties choose to utilize modified forms. If OTES 2.0 is ever
rescinded by the legislature for ODE, then the evaluation procedure
for non-OTES 2.0 teachers will be used for all teachers unless the
new law dictates a revised evaluation procedure.

The summative evaluation rating shall be based upon
preponderance of the evidence, assessed in a holistic manner, that
is aligned to the Ohio Standards for the Teaching Profession.
Evidence gathered through the conferences, observations, and
walkthroughs for the current school year may be used. If an
evaluator collects evidence outside of the evaluation procedures,
such evidence shall be presented and discussed with the teacher
within five (5) days of its collection and prior to any formal
observation or formal evaluation conference.

Teachers who receive a holistic rating of "Accomplished" on their
evaluation cycle shall have one (1) Full Evaluation Cycle every
three (3) years.

(1) In a less frequent evaluation cycle, or "off year" cycle, the
teacher shall have one (1) focused observation and the
teacher selects one (1) focus area from the teacher's
Professional Growth Plan to be observed.

Teachers who receive a holistic rating of "Skilled" on their
evaluation cycle shall have one (1) Full Evaluation Cycle every two
(2) years.

(1) In a less frequent evaluation cycle, or "off year" cycle, the
teacher shall have one (1) focused observation and in
collaboration with his/her evaluator select one (1) focus area
from the teacher's Professional Growth Plan to be observed.
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Teachers who receive a holistic rating of "Developing" or
"Ineffective” on their evaluation cycle shall have one (1) Full
Evaluation Cycle every year.

(1)  In a Phase Two observation, the teacher will be guided by
his/her evaluator to determine the focus area(s) to be
observed.

A new teacher to the District will be guided by his/her evaluator to
determine the focus area(s) to be observed.

If the results of the evaluations are sufficient to cause consideration
of non-renewal, teachers shall be evaluated using at least three (3)
observations. A Phase Three observation shall be scheduled prior
to May 1.

All teacher evaluations shall be completed by May 1, and each
teacher shall be provided with a written copy of the evaluation
results by May 10.

Full Evaluation Cycle:
(1) Phase One Observation:
(a)  Shall occur prior to December 15.

(b)  The evaluator shall conduct a formal holistic
observation utilizing the Teacher Performance
Evaluation Rubric (Appendix Q) for not less than thirty
(30) continuous minutes.

(2) Phase Two Observation:

(@)  Shall occur prior to March 31, but not before January
1.

(b)  The evaluator shall observe one (1) formal focused
area and may include area(s) of relative strength
and/or area(s) targeted for improvement for not less
than thirty (30) continuous minutes.

(c) If the results of the evaluations are sufficient to cause
consideration of non-renewal, said reasons shall be
provided in writing at the post-conference, and a
Phase Three observation shall be scheduled prior to
May 1.

(3) Phase Three Observation:
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(a) If a teacher may be considered for non-renewal, then
Phase Three of the evaluation cycle shall be
scheduled prior to May 1.

(b)  The evaluator shall observe all deficient areas for not
less than thirty (30) continuous minutes.

Deadlines may only be extended for a legitimate emergency.
Members shall be notified by email of a deadline change.

(1)  Any deadline extensions for observations will be on a day-to-
day basis and will not be extended beyond two (2) days of
the original deadline.

(2)  Post conference emergencies will not be extended beyond
five (5) days of the original deadline.

Teachers will not be observed for the purpose of evaluation: on the
day before or after a break, on the day after an absence due to
illness or leave, on days of in-service, or the last day of a grading
period. Exceptions to this provision may be made with the
agreement of the involved teacher.

Monitoring or listening devices will not be used in the evaluation of
teachers without their consent.

Video recording may be used, at the option of the teacher, as an
observation supplemental; however, the teacher may make a
decision not to submit the video recording after the recording
session.

6. Evaluation Procedures for Full Cycle Evaluations

a.

There shall be a pre-conference held with the teacher within five (5)
days of the observation to discuss the observation, the PGP or IP,
HQSD, questions related to the rubric being used, to collect
evidence, and to schedule the date of the observation if it has not
already been scheduled.

(1)  Teachers are not required to complete a "Self-Assessment".
If utilized, the results are private and not required to be
shared with the evaluator.

Phase Observation see 5. i. (1)-(3)

There shall be no more than two (2) walkthroughs utilizing
Appendix Q conducted in each Phase.

(1) A walkthrough is a formative assessment process that
focuses on no more than three (3) of the following
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components which result in a brief written notes or a
summary:

(@) Evidence of planning
(b)  Lesson Delivery

(c) Differentiation

(d)  Resources

(e) Class Environment
(f) Student Engagement
(g)  Assessment

(2) The walkthrough shall be no longer than fifteen (15)
continuous minutes in duration.

(3) The teacher shall be provided a copy of the walkthrough
form no later than five (5) days following the walkthrough.

(4) At the request of the teacher, a formal debriefing shall occur
no later than five (5) days after the receipt of the walkthrough
form.

There shall be a post-conference scheduled to take place within
five (5) days of any observation.

(1)  The purpose of the conference will be to review the contents
of the observation form (Appendix Q), discuss PGP, HQSD,
and areas where improvement is deemed necessary or
where the teacher's progress has been made since the
previous evaluation.

Evaluators will document evidence to support the final holistic
evaluation rating and shall have completed the written evaluation
prior to the conference.

Teachers are encouraged to present data and demonstrate
evidence during all post-conferences and all relevant data/artifacts
shall be considered in the calculation of the evaluation.

The teacher shall be given the opportunity to add his/her written
comments to the evaluation and will be required to sign the form
before the conclusion of the conference. Such signature shall not
acknowledge agreement with the evaluator's comments. The
teacher will receive a copy of the evaluation form at the time it is
signed.

Teachers will be given an opportunity to correct deficiencies noted
during the evaluation and add any comments to their evaluation. No
further evaluation will be completed during the next thirty (30)
calendar days.
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Upon request, the teacher's department head subject matter
specialist, or a District administrator in the teacher's building (who is
not the primary evaluator) may observe the teacher in his/her
performance of his/her teaching responsibilities for the purpose of
providing assistance and the improvement of instruction only. Any
analysis or conclusion by such individual shall not be considered
with regard to employment questions or be included in the teacher's
evaluation.

If the results of the evaluation(s) are sufficient to cause
consideration of non-renewal, said reasons shall be provided in
writing at the time of the post-conference and a Phase Three
observation shall be scheduled prior to May 1.

7. Less Frequent Evaluation Cycle, or "Off Year" Cycle Procedure

a.

There shall be one (1) observation in a year that a teacher is not
formally evaluated.

(1) There shall be a pre-conference, or electronic
correspondence, held with the teacher within five (5) days of
the focused observation where the focus area(s) shall be
decided in accordance with Article Ill, A, 5, c.(1) and d.(1),
and the date of the observation shall be scheduled if it has
not already been scheduled.

The evaluator shall conduct an observation utilizing the
walkthrough form (Appendix Q) for no more than thirty (30)
continuous minutes that focuses on identified focus area(s).

There shall be a post-conference scheduled within five (5) days of
the observation.

(1)  The purpose of the conference will be to review the contents
of the walkthrough form, PGP, HQSD, and the discussion of
areas where improvement is deemed necessary, or where
progress was made since the teacher's previous evaluation
cycle.

(2)  Evaluators will document evidence to support the final
evaluation rating and shall have completed the written
evaluation prior to the conference.

(3) Teachers are encouraged to present data and demonstrate
evidence during post-conference and all relevant
data/artifacts shall be considered in the calculation of the
evaluation.
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(4)  The teacher shall be given the opportunity to add his/her
written comments to the evaluation and will be required to
sign the form before the conclusion of the conference. Such
signature shall not acknowledge agreement with the
evaluator's comments. The teacher will receive a copy of the
evaluation form at the time it is signed.

8. High Quality Student Data (HQSD)

a.

High Quality Student Data (HQSD) means locally determined data
that provides evidence of student learning attributable to the
teacher being evaluated and shall be an HQSD Committee
approved data source that provides evidence of student learning.
When applicable to the grade level or subject area taught, HQSD
shall include the value-added progress dimension. HQSD may also
include data obtained from the list of Ohio Department of Education
approved student assessments.

HQSD will meet the following criteria:

(1)  aligns to learning standards,

(2) measures what is intended to be measured,

(3) be attributable to the specific teacher for course(s) and
grade level(s) taught,

(4) demonstrates evidence of student learning (achievement
and/or growth),

(5)  follows protocols for administration and scoring,

(6)  provides trustworthy results; and

(7)  does not offend or be driven by bias.

Each evaluation shall contain two (2) measures of HQSD. When
applicable to the grade level or subject area taught by the teacher
being evaluated, HQSD shall include the value-added progress
dimension as one (1) source of HQSD and the teacher shall use at
least one other measure of HQSD to demonstrate student learning.

HQSD must provide evidence of student learning attributable to the
teacher being evaluated. HQSD may be used as evidence in any
component of the evaluation where applicable. See Appendix Q.

The teacher must use the data generated from the HQSD
instrument(s) by:

(1)  Critically reflecting upon and analyzing available data, using
the information as part of an ongoing cycle of support for
student learning;

(2) Considering student learning needs and styles, identifying
the strengths and weaknesses of an entire class as well as
individual students;
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(4)

Informing instruction, adapting instruction to meet student
need based upon the information gained from the data
analysis; and

Measuring student learning (achievement and/or growth)
and progress towards achieving state/local standards.

f. HQSD shall not be aggregated to provide “shared attribution”
among teachers.

g. HQSD is used primarily for teacher growth and as a tool to inform
teacher practices.

9. Annual Professional Development

a. Professional Growth Plans (PGP) and Improvement Plans (IP) shall
be developed annually by all teachers as follows:

(1)

(2)

The PGP shall be developed no later than September 15
and effective for the evaluation cycle.

(a)

(b)

Teachers who are being placed on an Improvement
Plan due to an “Ineffective” rating shall have their IP
developed no later than May 31 to allow time to
improve their instructional abilities. The IP shall be
effective for the evaluation cycle through May 10 of
the subsequent school year.

A teacher who is new to the profession or new to the
District shall develop a Professional Growth Plan
collaboratively with his/her evaluator no later than
September 15 of the teacher’s first year (or no later
than thirty (30) days after their start date if starting
after the first day of the school year), utilizing the
components determined by the assigned credentialed
evaluator.

Development of PGPs and IPs shall be:

(a)

(b)

(c)
(d)

Based upon the results of the most recent final holistic
rating evaluation;

Aligned to any existing school or building
improvement plan;

Focused on growth of the teacher professionally;

No more than two (2) achievable goals per evaluation
cycle.
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10.

(4)

()

(6)

Teachers with a final holistic rating of "Accomplished", on
his/her most recent evaluation, shall develop a self-directed
PGP.

Teachers with a final holistic rating of "Skilled" shall jointly
develop a PGP with their credentialed evaluator.

Teachers with a final holistic rating of "Developing" shall
develop a PGP guided by their credentialed evaluator.

Teachers with a final holistic rating of "Ineffective" shall be
placed on an IP developed by their credentialed evaluator no
later than May 31.

(@)  The credentialed evaluator shall clearly explain each
section of the IP and expectations.

b. The board shall meet the requirements of ORC 3319.112(A)(8)(9)
to provide for professional development to accelerate and continue
teacher growth and improvement and to provide support to poorly
performing teachers as set forth in the Agreement as well as
allocate financial resources to support professional development,
subject to approval of the Superintendent.

Improvement Plan Mentor Teacher

The District shall provide teachers on an Improvement Plan with a mentor
teacher if requested and agreed upon by both the evaluator and teacher.

a. Role of the Mentor Teacher

(1)

(2)

(3)

()

The Mentor Teacher shall not have a formal evaluation role.
Their role is to support the growth of the Mentee Teacher
through formative tools and practices.

Mentee Teacher and Mentor Teacher shall be granted
release time for mentoring activities. Release time shall be
coordinated by the building administrator.

In addition to the release time, the Mentor Teacher shall be
paid two percent (2%) of the base rate for each mentee and
paid bi-annually.

A Mentor Teacher shall not make, be requested or directed
to make any recommendation regarding the continued
employment of the Mentee Teacher and/or advancement
through the Resident Educator program.

All interactions between the Mentor Teacher and Mentee
Teacher shall be regarded as confidential. No Mentor
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Teacher shall be requested directed or voluntarily divulge
information.

(6) At any time, the Mentor Teacher or Mentee Teacher may
exercise a one time option to have a new mentor teacher
assigned to the teacher. No specifics shall be given as basis
for the exercise of this option and said change will occur
without prejudice or judgment to either mentor teacher or
teacher.

11. Due Process

a.

A teacher shall be entitled to Association representation, as an
observer only, at any conference held during this procedure.

B. TEACHER EVALUATION: NON-OTES 2.0

1. The following provisions shall constitute the program for observation/
evaluation of member performance for non-OTES 2.0 teachers:

a.

b.

The evaluation system will be uniform throughout the District.

Members of the bargaining unit shall not be required to evaluate
other members of the bargaining unit. Evaluations will only be
conducted by management personnel of the Board who are
certified by the State Department of Education in one or more of the
following areas: building principal, director, superintendent, or
assistant superintendent.

Each member who is new to the Madison Local Schools and those
who are in the final year of a limited contract shall be observed by
one or more qualified evaluators (see Section 4 b above) on at
least two (2) occasions for not less than thirty (30) minutes on each
occasion. The first such observation shall be preceded by a notice
of intent to evaluate which shall be received at least forty-eight (48)
hours before the intended observation.

(1)  The first observation for a formal evaluation shall occur prior
to December 15.
(@) A conference relative to the evaluation shall be
scheduled with the member within five (5) days of the
observation.

(b) If the results of the evaluation are sufficient to cause
consideration of non-renewal, specific suggestions for
improvement will be provided in writing at the time of
the conference.

(c) Prior to a second formal evaluation, follow-up
observations with interim conferences shall occur with
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regard to all deficiencies that remain a matter of
record. The evaluator shall identify deficiencies that
have been satisfactorily corrected as a part of the
observation/evaluation report.

(2) A second observation shall be scheduled prior to March 31
but not before January 1.

(@) A conference relative to the evaluation shall be
scheduled with the member within five (5) days of the
observation.

(b) If the results of the evaluation are sufficient to cause
consideration of non-renewal, specific suggestions for
improvement will be provided in writing at the time of
the conference.

(c) Prior to a third formal evaluation, follow-up
observations with interim conferences shall occur with
regard to all deficiencies that remain a matter of
record. The evaluator shall identify deficiencies that
have been satisfactorily corrected as a part of the
observation/evaluation report.

All other limited contract members other than first year employees
shall be observed on at least one (1) occasion for at least thirty (30)
minutes. The observation shall occur prior to February 1.

If a member may be considered for non-renewal, then a third
observation shall be scheduled prior to May 1.

A conference relative to the evaluation shall be scheduled with the
member within five (5) days of the observation. If the results of the
evaluation are sufficient to cause consideration of non-renewal,
said reasons shall be provided in writing at the time of the
conference. This does not preclude introduction of additional
material during the hearing process.

A written evaluation utilizing the negotiated form(s) (See Appendix
L) will be made for each observation. The form(s) will include a
space to specifically indicate satisfactory performance, deficiencies,
and a space to specify progress, if any, in correcting previously
identified deficiencies.

Additionally, the form(s) will include a space for an optional
response by the member. When deficiencies are identified that may
result in non-renewal of contract, the evaluator shall provide the
member with a written, detailed report that clearly identifies each
deficiency and clearly specifies a program that is designed to
eliminate such deficiency(ies).
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Each observation will be followed by a conference scheduled with
the member within five (5) days of the observation. The purpose of
this conference will be to review the results of the observation and
to generally discuss it.

The evaluator shall have completed the written evaluation prior to
the conference. The member shall be given the opportunity to add
his/her written comments to the evaluation and will be required to
sign the form. Such signature shall not acknowledge agreement
with the evaluator's comments. The member will receive a copy of
the evaluation form at the time it is signed. Member comments
may be submitted at a later time.

Members will be given an opportunity to correct deficiencies noted
during the evaluation. No further evaluation will be completed
during the next thirty (30) calendar days [fourteen (14) days for
evaluation of supplemental responsibilities].

Members will not be observed for the purpose of evaluation on the
day before or after a vacation, on the day after an absence due to
illness or leave, on days of in-service, or the last day of a grading
period. Exceptions to this provision may be made with the
agreement of the involved member.

Monitoring or listening devices will not be used in the evaluation of
members without their consent.

Video recording may be used, at the option of the member, as a
supplemental observation technique; however, the member may
make a decision not to submit the video recording after the
recording session.

A member's department head subject matter specialist, or a District
Administrator may observe the member in the performance of
his/her teaching responsibilities for the purpose of providing
assistance and the improvement of instruction only. The District
Administrator shall inform the member if the observation will be part
of the formal observation procedure. Any analysis or conclusion by
such individuals shall not be considered with regard to employment
questions.

For those members who are only entitled to two (2) observations,
the member may request additional observations/evaluations
during the school year by an individual selected by the member
who meets the criteria set forth in Section 1. b above. Such
requests shall be directed in writing to the principal/immediate
supervisor and the Superintendent for consideration. Said request
must be submitted by February 1. At least one (1) such
observation/evaluation shall be granted during a school year
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(during the period of the assignment in the case of supplemental
responsibilities).

It is the intention of the parties that this procedure supersede Ohio
law with respect to any topic regarding teacher evaluation address
in ORC 3319.11 and ORC 3319.111.

For teachers covered by OTES 2.0, the Board will utilize the Ohio
Department of Education OTES 2.0 model and forms. If OTES 2.0
is ever rescinded by the legislature for ODE, then the evaluation
procedure for non-OTES 2.0 will be used for all teachers.

C. CONTRACT TERMINATION

1. The provisions of ORC 3319.16 will be adhered to during the process of
contract termination.

2. Non-Renewal of a Limited Contract:

a.

The member will receive written notification from the
Superintendent's office that a recommendation will be made to the
Board not to renew the member's contract, with a listing of
unresolved deficiencies or reasons by May 1.

(1)  The member, upon receipt of said notification, may utilize the
following hearing procedure:

(@)  The hearing will occur following written request by the
member involved. The written request will be made
within five (5) days following receipt of notification that
non-renewal will be recommended.

(b)  The hearing before the Superintendent will be held
within three (3) days following receipt of the member's
request. The Superintendent's written decision will be
made within five (5) days following the hearing.

(c) The member may appeal the Superintendent's
decision to the Board by a written request to the
Treasurer of the Board within three (3) days after
receipt of the decision. The hearing before the Board
will be held at the next regularly scheduled meeting of
the Board or within twenty (20) days with the Board of
Education's decision made within twenty-four (24)
hours following the hearing. The hearing before the
Board shall be in executive session unless otherwise
requested by the member. The Board shall not take
action to non-renew a member's contract until the
hearing process has been completed or the member
waives the right, in writing, to such hearings.
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D.

(d) If the Superintendent recommends renewal of a
member's contract and the Board does not renew said
member's contract, the Board shall supply the
member with written reasons for their action.

(2) It is agreed that the Board of Education hearing specified in
Section a.(1)(c) above is intended to be the Board hearing
that is provided by ORC 3319.11(G). (This provision is not
applicable in the case of limited contracts for supplemental
responsibilities.)

(83)  Written notice of the Board's action non-renewing the
member's contract shall be served on the member by June
1.

(4) It is the intention of the parties that this procedure
supersedes Ohio law with respect to any topic regarding
teacher evaluation addressed in ORC 3319.11 and ORC
3319.111.

CONTRACTS

1.

Limited Contracts:

All members holding a provisional certificate or license and appointed to a
teaching position in the Madison Schools and either appointed to a new
limited contract or renewed for a limited contract for the 2011-2012 school
year and thereafter, shall be awarded contracts as follows: A member will
be appointed to a limited one (1) year contract. Following the completion
of the first limited contract year, members are eligible for a one (1) year
contract unless the member is notified in writing in accordance with Article
[Il, Section C.2. that his/her contract will not be renewed. At the
completion of the second one (1) year contract, the member will receive a
three (3) year contract or, upon the recommendation of the
Superintendent, dismissal will be in order. At the completion of the three
(3) year contract, the member will be eligible for a five-year contract or,
upon the recommendation of the Superintendent, will be dismissed.
Subsequent five-year contracts will be given until the member is eligible
for a continuing contract.

Continuing Contracts:

When a member becomes eligible for a continuing contract (time and
certification) during the term of a limited contract, the member shall notify
the Superintendent on or before April 1. The Superintendent shall
recommend the member for a continuing contract at the April Board
meeting when teaching contracts are considered. If the Superintendent
chooses not to recommend interruption of the present contract, the
member shall be notified as to the reasons and continue on the limited
contract. The reasons given for denial of such contract shall be directly
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related to the performance deficiencies that have been identified through
the observation/evaluation procedure. When a continuing contract is
recommended, it shall be effective for the next school year.

Limited Contract for Supplemental Responsibility:

a.

Supplemental duties shall be defined as those duties which are
performed during time in excess of the workday, work week, work
year, or in addition to the member’s regular duties. For the
purposes of this Section, “period of assignment” shall mean the
period of time that a member is performing the primary
responsibility of the assignment. Members performing supplemental
duties shall be issued written, individual, limited contracts that
include:

(1) Duration of supplemental contract
(2)  Title of supplemental position

(83) Amount of supplemental compensation or hourly rate by
payment section

(4)  Supplemental job description

In the event of an anticipated non-renewal of a limited contract for
supplemental responsibilities, two (2) observations and evaluations
shall be performed. These observations and evaluations are to be
distributed over the period of the assignment, shall occur with no
less than ten (10) calendar days between observations, the first
observation must occur during the first half of the period of the
assignment, and the second observation/evaluation must be
finalized no later than twenty-one (21) calendar days after the
conclusion of the period of assignment. For the purposes of this
Section, “period of assignment” shall mean the period of time that a
member is performing the primary responsibilities of the
assignment.

Filling Supplemental Positions:

All qualifications for the supplemental position shall appear on the
posting notice.

Vacant supplementals shall be posted as per Negotiated Agreement.
If a qualified member applies, he/she will have the right to fill said
position. If no member applies, then the Board has the option as to
whether they choose to fill the position.

Vacant supplementals for Head Coaching positions at the high
school level shall be posted as per Negotiated Agreement. A panel
shall set the qualifications once the applicants’ resumes have been
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received. If an applicant receives 2 or more votes, they shall be
granted an interview. Whether a member or otherwise, the new
Head Coach will be chosen by a majority vote of the panel. The
panel will consist of one (1) community member to be agreed upon
by the Board/Administration and MLEA, and an equal number of
Board Representatives and MLEA members (chosen by the MLEA
Executive Committee).

The Athletic Director or the administrator responsible for hiring shall
contact the MLEA President at least 48 hours in advance of all
interviews. If a member applicant is not selected for an interview or
the position, he/she shall receive in writing the reason(s) for which
they were not selected, no later than three (3) days after the
decision has been made. Member applicants who are not selected
for the position shall have the right to meet with the Athletic Director
or the administrator involved in the hiring decision if the member
requests to do so within three (3) days of receiving the reason(s) in
writing. If there are no member applicants, then the Board has the
option as to whether they choose to fill the position.

Notwithstanding the foregoing, the Board reserves the right to not
fill any supplemental on an annual basis for which there is
insufficient student interest. The President of the Association shall
be notified of the determination not to fill any supplemental
position(s).

Non-MLEA members shall be non-renewed at the completion of the
school year, and the position shall become vacant.

It is the intention of the parties that this procedure and section shall
supersede any conflicting provision in ORC 3313.53.

Acceptance of Supplemental Positions:

Acceptance of a supplemental contract shall be voluntary.

Compensation for Supplemental Positions:

Compensation for supplemental duties shall be as set forth in this
Contract provided that all compensation paid shall be determined
solely according to the principle of equal pay for equal work and
without regard for age, sex, race, creed, religion, national origin,
handicap, or marital status.

Evaluation of Supplemental Contracts:

A member holding a Ilimited contract for supplemental
responsibilities may be observed and evaluated at least once for
that contract and during the contractual period. Should the
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Administrator choose not to evaluate, the performance of the
affected individual shall be considered to be at least satisfactory.

Non-Renewal of Supplemental Contracts for Academic Positions
shall follow the same procedure as per Article Ill, Section D.3.a.

Non-Renewal of Supplemental Contracts for Athletic Positions will
be as follows:

(1)

(2)

)

(4)

Evaluations will be given at the discretion of the Athletic
Director.

Two (2) evaluations, a mid—season and a final evaluation,
are required for non-renewal. The final evaluation of fall and
winter supplementals must be within twenty-one (21)
calendar days after the conclusion of the period of
assignment.

Failure to provide two (2) evaluations during the period of
assignment will result in an additional one (1) year contract.

Spring supplemental evaluations must be completed by May
31 or within twenty-one (21) calendar days after the
conclusion of the period of assignment, whichever comes
first.

Notice of Non-renewal of Supplemental Contracts for Athletic
Positions

(1)

(2)

The member will receive written notification from the
Superintendent’s office that a recommendation will be made
to the Board not to renew the member’s contract, with a
listing of unresolved deficiencies or reasons during the final
evaluation conference.

The Board shall give notice to the member of its intent and
action to not renew such contract. Such notice shall be
received by the involved member on or before June 1 or
twenty-one (21) days after the conclusion of the period of
assignment (whichever comes first) of the year that said
non-renewal is to be effective. When the member(s) is/are
not notified by this date of the Board’s intent not to reemploy
him/her, the member is presumed to have accepted
employment under a new one year supplemental contract
unless the member notifies the Board in writing to the
contrary on or before the fifteenth day of June, and the
contract shall be executed accordingly.

A member's performance in a supplemental position
normally shall not have an adverse effect upon such
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member’s teaching limited or continuing contract. However,
if a member's conduct in a supplemental position adversely
impacts on the member's ability to function as a teacher
and/or role model, then such conduct may be considered.

E. REDUCTION IN FORCE PROCEDURE

1.

Explanation:

When, by reason of decreased enrollment of pupils, return to duty of
regular members after leaves, by reason of suspension of schools or
territorial changes affecting the District, financial reasons, or other
circumstances approved by statute, a reasonable reduction of bargaining
unit positions may be made.

Such reduction shall be made by suspending contracts of members in
accordance with the provisions of this Section. The Association shall have
access to all relative data and shall have the right to monitor all steps
contained in this procedure.

To achieve such a reduction, the Board may proceed to suspend contracts
in accordance with the recommendation of the Superintendent. In making
these recommendations, the Superintendent must, within each teaching
field affected, give preference to members on continuing contracts. Giving
preference to members on continuing contracts is achieved through the
placement of the members on continuing contracts at the top of the
seniority list and at the top of the displacement list and providing for
bargaining unit members on continuing contracts to bump into any
position/teaching field for which they are currently licensed or certified by
the Ohio Department of Education that is occupied by a bargaining unit
member on a limited contract. Affected bargaining unit members on
limited contracts shall have bumping rights, after all affected bargaining
unit members on continuing contracts have had the opportunity to bump.
Members on continuing contracts may bump other members on continuing
contracts as long as they meet the criteria in the paragraph below.

Members shall have their contracts suspended utilizing the following
order: a. Certification/Licensure within the affected teaching field of the
positions reduced; b. Contract status (limited contracts suspended first); c.
Comparable evaluations as defined in this Agreement; and d. When
evaluations are comparable, seniority in the District shall prevail, with the
contract of the least senior limited contract teacher in the affected teaching
field being the first to be suspended.

Definitions:
a. “RIF list” - The positions eliminated by reduction in force.
b. “Displacement list” - Names of members 1) Whose positions have

been eliminated due to reduction in force, 2) Whom are displaced
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by the return to duty from an approved leave of absence, 3) Those
displaced during the bumping process. The list is based on
seniority.

“‘Recall list” - Names of members (from Displacement list) whose
contracts are to be suspended due to the lack of available positions
in the area in which they are certified or licensed by the Ohio
Department of Education.

General Timeframe:

a.

By March 18!, notification of the intent to RIF must be made to the
current President of MLEA.

By April 15", the Superintendent will provide the MLEA President
with the RIF list.

After the President receives the RIF list, a meeting shall be held
between representatives of the Association and representatives of
the Board to review appropriate data that would indicate the need
for a RIF program. Said meeting(s) shall be held within five (5)
days of the Association request for such a meeting(s). Such
reduction shall be in accordance with the provisions of this Section.

Notification of any member who has been displaced shall be done
through certified-mail or in person by a member of the
administration, in a private meeting. This meeting will take place at
a time when the member is not scheduled for regular teaching
duties. Said notification will be signed, dated, and timed by the
member in duplicate.

The bumping procedure will begin as soon as possible following the
meeting stated in Section c. above.

On or before May 15", members to be placed on the Recall list will
be notified through certified-mail or in person by a member of the
administration, in a private meeting. This meeting will take place at
a time when the member is not scheduled for regular teaching
duties.

Limitations:

a.

If OTES is rescinded, the RIF will be conducted on a system wide
seniority basis.

Procedures for determining the seniority list shall be in accordance
with Article I, Section B.2.g.
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The procedures contained herein, for such reduction in positions,
shall not pertain to any member non-renewed for performance
reasons, except as may be specifically indicated.

No new hire shall be employed in a bargaining unit position until all
eligible employees remaining on the Recall list have been
suspended have been offered such position.

No transfer, reassignment, or reclassification shall be made during
a period of RIF.

No current, non-bargaining unit employee shall be assigned to fill a
bargaining unit position while an eligible employee remains on the
Recall list.

Work previously performed by an employee whose contract has
been suspended shall not be subcontracted.

Qualifications for a bargaining unit position shall not be upgraded to
prevent the recall of a member on the Recall list.

Once the bumping process begins, any position created by
retirement or resignation shall not be added to the open position list
until after the bumping process has been completed.

Implementation:

a.

Member(s) whose position(s) are being eliminated will be placed on
the Displacement list. The order of the list will be based on the 1)
contract status, 2) comparable evaluations as defined in this
Agreement, and 3) seniority in the District.

The member highest on the Displacement list will choose a job from
a continually updated list of open positions provided by the Board
or will bump any member who is less senior as defined in this
Agreement. The displaced member can only choose a position in
which they are currently certified or licensed by the Ohio State
Board of Education.

The person bumped will be notified by the Superintendent and/or
designee and placed on the Displacement list in the proper order in
accordance with the criteria in Article 11l E.5.a. above.

The person who now appears at the top of the Displacement list will
proceed in the same manner until all members on the Displacement
list have chosen available positions. Any member who is unable to
move into a position due to reduction in force, will be placed on the
Recall list.
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e.

Any member who does not accept a position for which they are
certified will be placed at the bottom of the Recall list.

6. Procedural Timeframe:

a.

C.

The first displaced member will begin selecting a new position no
later than three (3) working days after their displacement
notification by an Administrator.

Each subsequent displaced member will be notified within one (1)
working day of the previous selection. Said member will have one
(1) working day from the time of notification to make their selection.
Any member that does not make their decision within this time
frame will be placed at the bottom of the Displacement list
assuming that rank of seniority for the duration of the current RIF.

The timeframe may be extended in an emergency situation.

7. Suspension of Contracts:

a.

Member contracts shall be suspended utilizing the following order:

(1)  Certification/Licensure within the affected teaching field of
the positions reduced.

(2)  Contract status (limited contracts suspended first).
(3) Comparable evaluations as defined in this Agreement.

(4)  When evaluations are comparable, seniority in the District
shall prevail (with the contract of the least senior limited
contract teacher in the affected teaching field being the first
to be suspended).

Those teachers that receive a rating of “Accomplished,” “Skilled,” or
“‘Developing” shall be comparable to other teachers who receive the
rating of “Accomplished,” “Skilled,” or “Developing.” Those
teachers who receive a rating of “Ineffective” shall be comparable
to other teachers who receive a rating of “Ineffective.” Those
teachers who are not evaluated pursuant to OTES shall be
comparable with other non-OTES teachers as determined by the
Superintendent.  Non-OTES teachers will be placed on the
displacement list according to their seniority.

8. Layoff Rights:

a.

All pay and benefits shall remain intact until receipt of final
paycheck.
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b. The right to continue receipt of group insurance coverages through

COBRA.
C. The right to retain seniority credit during the period of layoff.
d. Credit for salary placement, upon recall, shall not be at the same

level the member would have attained had the RIF not occurred.

e. The right to be notified by email and phone of all postings for
bargaining unit positions within forty-eight (48) hours.

f. The unchallenged right to unemployment compensation benefits
when that employee has not been offered an equivalent bargaining
unit position during layoff.

g. Recognition of additional certification or licensure by the Ohio State
Board of Education or entry-level requirements earned or reported
while on layoff status for recall purposes provided such information
is filed with the employer prior to recall.

h. Members on the recall list will be given first consideration as casual
day-to-day or long-term substitute teachers as long as they sign up
through MOESC.

Recall:

a. Bargaining unit members who are suspended shall be offered
reemployment in their area(s) of certification or licensure by the
Ohio State Board of Education in reverse order of being placed on
the Recall list. The order of the list will be based on the criteria in
Article 1l E.5.a. It shall be the responsibility of the suspended
bargaining unit member to keep the Superintendent’s office
informed of a current email address and phone number by which
he/she may be reached.

b. A bargaining unit member shall be removed from the Recall List if
he/she

(1)  Waives his/her rights in writing, or
(2)  Resigns or retires, or
(3)  Accepts a job in the District, or
(4) He/she has spent thirty-six (36) months on the Recall list
C. A bargaining unit member will be placed at the bottom of the Recall
list if he/she fails to respond within five (5) working days to a recall

for a position for which he/she is certified or licensed by the Ohio
Department of Education.
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d. Once the bumping procedure has concluded: 1) a bargaining unit
member may voluntarily transfer into an open position, 2) if two (2)
or more members who were displaced during the RIF process wish
to exchange positions with each other, they may do so with
administrative approval.

e. No involuntary transfers may occur that will prohibit members who
are still on the Recall list from being recalled at the time of the
involuntary transfer.

REDUCTION OF FEDERAL FUNDING IN TITLE | READING

If Federal funds are reduced for Title | Reading, the position will be retained for
the current year and will receive RIF notification for the succeeding year. Any
Member(s) whose position(s) is eliminated as a result of this provision will be
entitled to the same rights as outlined in Article I, Section E. The position(s) will
be reinstated when the funding is restored.

EMPLOYMENT OF ADMINISTRATORS

It is the desire of the Board and the Association to assure employment of
competent individuals in administrative positions. When administrative positions
become available as the result of retirement, resignation, non-reemployment, or
transfer, a committee shall be formed to screen candidates for the position. The
Association President shall appoint two (2) members to the committee
recommending Administrators with District-wide responsibility and one (1)
member to the committee screening for positions with building responsibility.

It shall be the responsibility of the Association President to make appointments
and to make sure that the Association representative is in attendance at
scheduled times for the aforementioned hiring process. Normal notification of
meetings shall be at least twenty-four (24) hours in advance. Failure of the
Association to have involved representatives shall in no way impede or negate
employment recommendations being made.

It is understood that the participation of the Association shall be advisory in
nature and that decisions for employment rest with the Board.

If the Board chooses to transfer administrators within the District, and there are
no interviews for the open positions, there will be no need for MLEA participation.

EQUAL OPPORTUNITY EMPLOYER

The Madison Local Board of Education reaffirms its practice of being an equal
opportunity employer, and shall not discriminate against any member of the
bargaining unit with regard to wages, hours, or other terms and conditions of
employment on the basis of race, ancestry, religion, color, national origin, age,
sex, marital status, political affiliation, and/or Association activity.
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UNIFORM APPLICATION OF PATTERNS, PRACTICES & PROCEDURES TO
ALL MEMBERS

The patterns, practices, and procedures that pertain to wages, hours, terms and
other conditions of employment of the Madison Local School District shall apply
uniformly to bargaining unit members except as provided for in applicable statute
or elsewhere in this Agreement.

COPIES OF BOARD POLICIES

The Board shall maintain up-to-date Board policies and administrative rules and
regulations on the District website.

The administrative staff will inform job applicants of the availability of these
documents. Members shall be notified of any and all changes to current Board
policies and administrative rules and regulations via school email as said
changes occur.

RESIDENT EDUCATOR PROGRAM

1. A mentor shall be paid Eight Hundred Dollars ($800.00) per mentee in
Years 1 and 2.

2. Mentors shall be paid one-half (1/2) of the negotiated compensation by the
second pay in December, and the remaining one-half (1/2) of the
negotiated compensation amount by June 15th provided the Treasurer
receives all appropriate documentation for pay no later than December 1st
and May 15th, respectively.

3. The lead mentor shall be paid One Thousand Eight Hundred Dollars
($1,800.00).

4. ‘Resident Educator Program” means a program of support to meet the
unique needs of an individual who is a resident educator.

5. “‘Mentor” means a person assigned to provide professional support to a
resident educator. The assistance provided by a mentor shall be solely for
the purpose of professional growth and development—not related to
evaluation in any manner nor a part of the reemployment decision making
process.

6. The purpose of the Resident Educator Program shall be to foster the
professional growth and development of the entry-year teacher.

7. A mentor(s) shall be assigned to all resident educators. The mentor will
be an experienced bargaining unit member whose training and experience
is compatible to the teaching area(s) of the resident educator and whose
background would indicate that positive assistance could be provided.
Acceptance of mentor responsibilities shall be voluntary on the part of a
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selected bargaining unit member. A mentor should not be assigned to
more than two (2) resident educators.

8 The Resident Educator Program shall fully comply with the requirements
of the Ohio Board of Education.

9. Evaluation of resident educators — All observations/evaluations will be
conducted in accordance with the provisions of this Contract.

LEARNING DISABILITY TUTORS

Learning Disability tutors shall be employed under a teacher’s limited contract in
accordance with Article Ill, Section D of this Contract. Such contract shall
indicate the duties that are to be performed, shall specify the salaries and
compensations that are to be paid, and the term of said contract.

PROGRAM ELIMINATION

When a total educational program is eliminated by action of the Board, contracts
of affected members shall be suspended in accordance with the procedures
contained in Section E of this Article. Said suspension procedures would include
bumping rights when the educational program is a part of the overall academic
program (certification required).

This Section is interpreted to mean that when a total program has been
eliminated, reinstatement would likewise involve the total program.

For the purposes of this Section, a total educational program shall mean all
courses contained within or a part of a given discipline, i.e., English,
Mathematics, foreign languages, elementary education, special education, etc.
Extracurricular activities for which supplemental limited contracts are issued shall
be considered a total educational program.

Recall rights as are specified in Section E of this Article would be available to all
affected member(s) whose contracts were suspended and who were previously
employed in an educational program that was part of the academic program of
the District. Those members who were employed in the extracurricular area(s)
would have recall rights to the activity/responsibility(ies) for which he/she was
previously involved.

MEMBER EVALUATION — OHIO SCHOOL COUNSELOR EVALUATION
SYSTEM (OSCES)

1. The Board believes school counselors play a critical role in supporting
student learning and success and maintaining a positive school
environment. The standards-based system of school counselor
evaluations is designed to provide meaningful and consistent feedback to
support counselor professional growth and inform employment decisions.
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Pursuant to Ohio Revised Code (3319.113) all school counselors shall be
evaluated according to OSCES as approved by the State Board of
Education. The school counselor evaluation procedure contained in this
Agreement applies to all school counselors employed by the Board of
Education.

All observations shall be completed using the Ohio Department of
Education rubric and evaluations forms. A counselor's evaluation,
including all observations and summative evaluations, shall be assessed
based on the Ohio Standards for School Counselors and the School
Counselor Evaluation Rubric, which are attached in Appendix S.

The Board of Education is responsible for a standards-based school
counselor evaluation policy which conforms to the framework for the
evaluation of school counselors as approved by the State Board of
Education and aligns with the "Standards for School Counselors" as set
forth in State law.

Purpose: The purpose of the Ohio School Counselor Evaluation System
(OSCES) is to:

a. Serve as a tool to advance the professional learning and practice of
school counselors individually and collectively in the District.

b. Guide District policy about the appropriate responsibilities of a
school counselor.

C. Assist counselors and administrators in identifying and developing
educational best practices in order to provide the greatest
opportunity for the academic achievement, social and emotional
development, and career planning of students.

Definitions:

a. "OSCES" - Stands for the Ohio School Counselor Evaluation
System as adopted by the Ohio State Board of Education, or as
otherwise modified by the State Board of Education.

b. "School Counselor"- For purposes of this Section, "school
counselor" means an employee who holds a license issued
pursuant to O.A.C. 3301-24-05 by the Ohio Department of
Education in the area of school counseling and who is assigned to
a position in that capacity. Teachers and other employees who do
not meet this definition are not subject to evaluation under this
Section.

C. "Credentialed Evaluator"- For purposes of this policy, each
counselor subject to evaluation will be evaluated by a person who
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has completed the OSCES training as required by the Ohio
Department of Education.

"Evaluation Cycle" — is the period of time for the completion of the
evaluation procedure. The evaluation cycle is completed when
selected student metrics are combined with the counselor
performance ratings resulting from performance assessments on
the standards that are conducted for the current school year to
assign a summative evaluation rating.

"Evaluation Factors"— refers to the multiple measures that are
required by law to be used in the school counselor evaluation
procedures, including performance on all six (6) areas identified by
the standards and the ability to produce positive outcomes using
student metrics selected by the Board. School counselors will
receive a score in each of the six (6) standards and the student
metrics, which shall be weighted equally (1/7 of the final summative
score).

"Evaluation Framework" — means the standards-based framework
adopted by the State Board of Education for the evaluation of
school counselors in accordance with ORC 3319.113.

"Evaluation Instruments" — refers to the forms used by the school
counselor’s evaluator as developed locally.

"Evaluation Procedure" — the procedural requirements set forth in
this policy are intended to provide specificity to the statutory
obligations established under ORC 3319.113 and to conform to the
framework for the evaluation of school counselors developed under
ORC 3319.113.

"Evaluation Rating" — means the final summative evaluation level
that is assigned to a school counselor pursuant to terms of this
policy. The evaluation rating is assigned at the conclusion of the
evaluation cycle when the school counselor performance rating is
combined with the results of student metrics. Each completed
evaluation will result in the assignment of one (1) of the following
evaluation ratings to “Accomplished,” “Skilled,” “Developing,” or
“Ineffective.”

"High Performing School Counselor" - is a school counselor who
earns a summative rating of "Accomplished" or "Skilled" on his/her
most recent evaluations.

"School Counselor Performance" — is the assessment of a school
counselor's performance on each of the six (6) State-adopted
standards, resulting in a performance rating. As an evaluation
factor, the school counselor performance dimension is based on
direct observations of a counselor's practice by a credentialed
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evaluator. Performance results are reported as a performance
rating that may be coded as "1" indicating lowest performance to
"4" indicating highest performance.

"Student Metrics" - the locally determined measure(s) that assess a
school counselor's ability to produce positive student outcomes.

7. Standards-Based School Counselor Evaluation:

a.

School Counselor evaluations will utilize multiple factors, with the
intent of providing meaningful feedback to each school counselor
and assigning an effectiveness rating based upon school counselor
performance and the counselor's assessment on selected student
metrics.

(1)  “Accomplished;”
(2)  “Skilled;”

(3) “Developing;” or
(4) “Ineffective.”

The specific standards and criteria for distinguishing between these
ratings/levels of performance shall be the same as those developed
by the State Board of Education, which are incorporated herein by
reference.

The Superintendent shall annually cause to be filed a report to the
Ohio Department of Education (ODE) in accordance with
requirements mandated by ODE. The Board will utilize the ODE’s
guidelines for reporting this information.

8. Evaluator Qualifications and Roles:

a.

An evaluator must be a full-time contracted employee of the
Madison Local School District.

Evaluators must be credentialed during the entire evaluation cycle
of the counselor(s) they are evaluating.

In the event a counselor performs work under the supervision of
more than one (1) supervisor, a single supervisor shall be
designated as the evaluating supervisor responsible for aspects of
the OSCES including conducting of observations, review of
Metric(s), and the assignment of the final summative rating with
input from the member.

9. Assessment of School Counselor Performance:

a.

School Counselor performance will be evaluated during formal

observations and periodic informal observations. Such performance

will be assessed through a holistic process by trained and
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credentialed evaluators based upon the following Ohio Standards
for School Counselors:

(1)  Comprehensive School Counseling Program Plan;

(2)  Direct Services for Academic, Career and Social/Emotional
Development;

(3) Direct Services for Academic, Career and Social/Emotional
Development;

(4)  Evaluation and Data;

(5) Leadership and Advocacy; and

(6)  Professional Responsibility, Knowledge and Growth.

No counselor shall be subject to the use of video and/or audio
recording during the evaluation process without the consent of the
counselor.

10. Formal and Informal Observations:

a.

School Counselors shall be evaluated based on at least two (2)
formal observations of at least thirty (30) minutes each and informal
observations each school year. No school counselor shall be
subject to more than one (1) evaluation cycle per school year.

A high performing school counselor will be evaluated less
frequently as follows.

(1) A school counselor who receives a rating of "Accomplished"
on his/her most recent evaluation may be evaluated every
three (3) years, as long as the counselor's metrics for
student outcomes for the most recent year for which data is
available, is "Skilled" or higher. If the determination is made
to evaluate every three (3) years, the counselor will
nevertheless be provided with at least one (1) observation
and conference in any year that such counselor is not
formally evaluated.

(2) A school counselor who receives a rating of "Skilled" on
his/her most recent evaluation may be evaluated every other
year, as long as the counselor's metrics for student
outcomes for the most recent year for which data is
available, is "Skilled" or higher. If the determination is made
to evaluate every other year, the counselor will nevertheless
be provided with at least one (1) observation and conference
in any year that such counselor is not formally evaluated.

The final summative evaluations will be completed by May 1st and
each school counselor will be provided a written report of the
results of his/her final summative evaluation by May 10th. Written
notice of non-renewal will be provided by June 1st.
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11.

12.

If the Board has entered into a limited contract or extended limited
contract with a counselor, the Board shall perform a minimum of
three (3) formal observations during the evaluation cycle in any
school year in which the Board may wish to declare its intention not
to re-employ a counselor pursuant to Article Ill, Section C.2. of the
Collective Bargaining Agreement.

Formal Observation Procedure:

a.

The observations will not be conducted when school counselors are
engaged in counseling activities with students that require
confidentiality.

The first formal observation shall be preceded by a conference
between the evaluator and the employee within five (5) days prior
to the observation in order for the employee to explain plans and
objectives for the classroom situation to be observed. The time and
location of this first formal observation will be given to the employee
at this conference. The second observation shall be preceded by a
second conference within five (5) days prior to the observation
between the evaluator and employee in order for the employee to
explain plans and objectives for the classroom situation to be
observed. Each observation will be followed within five (5) school
days by a conference between the evaluator and counselor to
review and discuss the observation.

A minimum of two (2) formal observations shall be conducted to
support the final summative evaluation. All formal observations
shall last a minimum of thirty (30) consecutive minutes and with the
first observation take place prior to December 15 and the second
observation prior to March 15, but not before January 1.

If, after the second formal observation, a counselor's performance
is found deficient to the extent that adverse personnel action may
result, a minimum of one (1) additional observation shall be
conducted. Any observations in excess of those enumerated in
Section c. above, shall occur more than thirty (30) calendar days
after the most recent formal observation.

Members will not be observed for the purpose of evaluation on the
day before or after a vacation, on the day after an absence due to
illness or leave, on days of in-service, or the last day of a grading
period. Exceptions to this provision may be made with the
agreement of the involved member.

Informal Observation/Walkthrough Procedure:

a.

The observations will not be conducted when school counselors are
engaged in counseling activities with students that require
confidentiality.
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13.

14.

An informal observation (“walkthrough”) is a formative assessment
process that focuses on one (1) or more of the components
included in the State-adopted standards.

An informal observation should be of sufficient duration to allow the
evaluator to assess the focus of the observation. The walkthrough
shall be not more than fifteen (15) consecutive minutes in duration.

Data gathered from the observation must be placed on the form
designated in the Appendix. The school counselor and/or evaluator
may request a face to face meeting to discuss observations relative
to the identified focus of the informal observation.

Informal observations shall not unreasonably disrupt and/or
interrupt the workday.

A final debriefing and completed form must be shared with the
employee within a reasonable amount of time, but no later than five
(5) days after the informal observation/walkthrough.

Assessment of Student Metrics:

a.

The Board will select student metrics that will be utilized for school
counselor evaluations in the areas of academics, career, and social
emotional development. Any modifications to the metrics that will
be used in school counselor evaluations will be adopted before the
start of the school year.

Data from these approved measures of student growth will be
scored on four (4) levels, with a score of "1" being the lowest and
"4" being the highest.

Final Evaluation Procedures:

a.

Each school counselor’s performance rating for each of the six (6)
standards will be combined with the assessment of student metrics
to produce the final summative rating. Each evaluation will result in
a final summative rating of “Accomplished,” “Skilled,” “Developing,”
or “Ineffective.” The final summative rating is based on a holistic
review of all seven (7) dimensions of the Ohio School Counselor
Evaluation System. The score shall not be weighted in such a way
that one (1) area of the evaluation has a higher importance than
any other, except that any area marked N/A shall not have a
negative impact on the final summative rating. The evaluation shall
acknowledge the performance strengths and performance
deficiencies, if any, of the counselor evaluated. The evaluator shall
note all data used to support the conclusions reached in the formal
evaluation report. No later than May 10, the evaluation report shall
be signed by the evaluator and then signed by the counselor to
verify notification that the evaluation will be placed on file. The
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counselor's signature should not be construed as evidence that the
counselor agrees with the contents of the evaluation report.

Before the evaluation cycle is considered complete, a copy of the
formal written evaluation report shall be given to the counselor and
a conference shall be held between the counselor and the
evaluator. The evaluator shall provide that each evaluation is
submitted to the school counselor for his/her acknowledgement by
written receipt. If signed by the employee, the receipt is to be sent
to the Superintendent as soon as received.

The counselor shall have the right to make a written response to
the evaluation and to have it attached to the evaluation report to be
placed in the counselor's personnel file.

15.  Professional Growth Plans and Professional Improvement Plans:

a.

Based upon the results of the annual evaluations conducted in
accordance with this policy, each school counselor must develop
either a professional growth plan or professional improvement plan
as follows:

(1)  School counselors with a final summative rating of
"Accomplished" will develop a professional growth plan, for
the next evaluation cycle as set forth in this Agreement.

(2)  School counselors with a final summative rating of "Skilled"
will develop a professional growth plan collaboratively with
their evaluator, for the next evaluation cycle as set forth in
this Agreement.

(83) School counselors with a final summative rating of
"Developing" will develop a professional growth plan
collaboratively with their evaluator, for the next evaluation
cycle as set forth in this Agreement. A Building Administrator
must approve the professional growth plan.

(4)  School counselors with a final summative rating of
"Ineffective” will develop an improvement plan with their
evaluator. A Building Administrator must approve the
improvement plan.

Professional growth and improvement plans must be completed by
September 30 each school year. The Board retains the discretion
to place a school counselor on an improvement plan at any time
based on deficiencies in any individual component of the evaluation
system, except that improvement plans shall be developed no later
than June 1 an shall be one academic year in duration. The
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16.

17.

18.

Due Process:

improvement plan shall be developed using the ODE OSCES form
(See Appendix S).

Counselors who disagree with any informal or formal observation report
and/or the final summative evaluation rating shall be allowed to submit a
written rebuttal within thirty (30) working days. This rebuttal will be
attached to the summative evaluation report.

Board Professional Development Plan:

a.

In accordance with the State Board of Education’s Statewide
evaluation framework, the Board has adopted a specific plan for the
allocation of financial resources to support the professional
development of school counselors covered by this policy. The plan
will be reviewed annually.

Evaluators:

(1)

(2)

Before beginning the evaluation process, each evaluator
shall be required to successfully complete state-mandated
evaluator credentialing training and pass a credentialing
assessment.

Evaluators who fail to pass re-credentialing or recalibration
will be prohibited from evaluating counselors for the
evaluation cycle. A list of these evaluators will be provided to
the Association President.

Counselors:

(1)

(2)

Each counselor shall be given written instructions on the
purpose, mechanics, and dimensions of the evaluation
procedure, including the Ohio Standards for School
Counselors and rubrics on which the evaluation is based,
which are all located in the Negotiated Agreement in its
appendices.

Written instructions and evaluation instrument training shall
be presented to new counselors not later than September
15, or not later than thirty (30) days after initial employment
with the District.

Retention and Promotion Decisions/Removal of Poorly Performing School

Counselors:

The evaluations produced will serve to inform the Board on employment
decisions, i.e., retention, promotion of school counselors, renewal of
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19.

20.

employment contracts, and the removal/non-renewal of poorly performing
school counselors.

Definitions:

a. "Retention"- for purposes of this Section refers to employment
decisions on the question of whether or not to suspend a contract
pursuant to a reduction in force, non-renew a limited or extended
limited contract, or terminate employment for good and just cause.
In the case of a reduction in force, seniority will not be considered
when making decision on contract suspensions, except in the
instance of comparable evaluations. The decision to non-renew or
terminate the contract of a poorly performing school counselor may
be informed by the evaluation(s) conducted under this Section.
However, decisions to non-renew or terminate an employment
contract are not limited by the existence of this Section.

b. "Promotion"- as used in this context is of limited utility given the fact
that school counselors covered by this Section are not currently
employed in any discernible hierarchy. Nevertheless, when making
decisions relative to such matters as determining employee
assignments, the Board will consider school counselor performance
as indicated by evaluations.

C. "Poorly Performing School Counselors"- refers to school counselors
identified through the evaluation process set forth in this Section
who demonstrate an inability and/or unwillingness to meet the
reasonable expectations of this standards-based evaluation
system.

d. "Comparable Evaluations"- since seniority may not be the basis for
school counselor retention or other employment decisions, except
when deciding between counselors who have comparable
evaluations, this refers to counselors within the categories of
"Ineffective," "Developing,” "Skilled," and "Accomplished."

Removal of Poorly Performing School Counselors and Reduction in Force:

Nothing in this Section will be deemed to prevent the Board from
exercising its rights to non-renew, terminate, or suspend a school
counselor contract as provided by law and the terms of the Collective
Bargaining Agreement in effect between it and the Madison Local
Education Association. The evaluation system and procedures set forth in
this Section shall not create an expectation of continued employment for
employees on a limited contract that are evaluated under this policy. The
Board reserves the right to non-renew a school counselor evaluated under
this Section in accordance with the provisions of this Agreement
notwithstanding the school counselor’s final summative rating. Any Board
action to terminate or non-renew a school counselor shall follow the
appropriate provisions in this Agreement (Article Ill, Sections C.1. and 2).
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The contractual provisions outlined in Article Ill, Section E.1 through 9
shall apply to all school counselors in the Madison Local School District.

ARTICLE IV — MEMBER ASSIGNMENT AND TRANSFER

A.

MEMBER ASSIGNMENT

All members are subject to annual assignment by the Superintendent.
Recommendations from the building principals will be considered in making
assignments. All members shall receive, in writing by the student’s last day of
each year, their assignment for the ensuing school year relative to building,
subjects, period, and/or grade level. (See Appendix G).

No change of assignment will be made after the student’s last day except when
an emergency situation arises and shall be in accordance with transfer
procedures.

POSTING

All position openings for members, regardless of position or whether the opening
implies a promotion, shall be posted for five (5) school days to the District’s
website, texted to members (position only), emailed to members using their
Madison email address, and posted conspicuously on the bulletin board in each
office near the member mailboxes in every building during the school year. Such
notices will be indelibly dated at the time of posting. From the last teacher
workday until the first teacher workday such notices shall be posted to the
District’'s website for five (5) calendar days, texted to members (position only),
and emailed to members using their Madison email address.

If no applications are received within five (5) school days of the date of posting
the notice, it will be assumed that there is no interest in the position among
members and the position may be filled from outside the system.

In lieu of the above procedure, when there is an open position in grades K-4
between the last teacher workday until the first teacher workday, the
Administration shall consider whether to fill the open position for the upcoming
school year. The Administration shall not leave a position vacant, if, by doing so,
the number of students in any classroom related to the unfilled position exceeds
twenty-six (26). If the number of students exceeds twenty-six (26) in any
classroom related to the vacant grade K-4 position, the position shall be posted
and filled using the procedure outlined in the preceding paragraph.

In case of an emergency situation, by mutual agreement of the Superintendent or
his designee and the Association President, a position may be announced in
each building by the building principal or his designee, with written contact by
members interested in the position to be made to the Superintendent or his
designee by 4:30 p.m. the following day.
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A member hired to fill a posted position must possess all of the posted minimum
qualifications for the position. Any member having proper licensure or
certification by the Ohio State Board of Education and meeting minimum
qualifications may apply for the posted position and shall be granted an interview.
The best qualified applicant shall be employed with preference given to current

staff.

Any compensated positions that are not contained within the Contract, whether
temporary or permanent, will be discussed with the MLEA leadership and posted.

TRANSFER PROCEDURE

1.

Voluntary Transfer — Members may request a change of assignment (See

Appendix C) in accordance with negotiated policies on assignments and

open positions and the following procedures:

a. Change of assignment requests shall refer to: 1) change in building,
2) change of year/level, 3) change of subject.

b. Transfer requests may be initiated by members using the following
guidelines:

(1) A transfer request form shall be completed and submitted to
the office of the Superintendent by April 15 prior to the
school year in which the transfer would occur.

(2)  Transfers will be considered if an opening exists or becomes
available.

(3) Members applying for a transfer will be interviewed for the
open position and be given all due consideration for the
position requested in accordance with Sections A and B of
Article IV.

Involuntary Transfer — Every effort shall be made to avoid involuntary
transfers by fully utilizing the voluntary transfer procedure. If the
Superintendent directs an involuntary transfer in the building, subject, or
grade level, notification thereof shall be given to the involved member(s)
by July 10 preceding the effective date of said involuntary transfer. No
member shall be involuntarily transferred without just cause. When
involuntary transfers are necessary due to staffing needs, a member’s
area(s) of certification, his/her teaching experience, and length of service
in the Madison Local School system will be used as the criteria in
determining if a member is to be transferred (least service—first
transferred, except that if least senior has supplemental contract for an
activity that requires for its effective continuance that individual to remain
in the building where said supplemental activity exists).

The change of a member’'s room assignment(s) during the period of the
school year shall be considered an involuntary transfer and shall occur
only with the consent of the member.
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Members being involuntarily transferred will be assigned only to a position
for which they are fully and properly certified. In discussing an involuntary
transfer, there will be a meeting [within five (5) days of a written request] of
the member(s) involved and the Superintendent or his/her designee to
explain the circumstances of the transfer. The involved member may
request representation of his/her choosing for the meeting. The involved
member(s) shall be given the reasons for the transfer, in writing, prior to
the aforementioned meeting.

D. EMERGENCY TRANSFERS

1.

Emergency transfer rights shall be provided to bargaining unit members
whose positions are eliminated or substantially altered by building closure
or grade relocation. Emergency transfers will be processed according to
the provisions of Article IV, Section D of this Agreement only and shall
become effective the next following school year.

Procedure for Emergency Transfer:

a. Bargaining unit members who are subject to this policy shall
receive written notification at the earliest possible time.

b. A job opening list shall be provided to each involved member along
with the aforementioned notification. The job opening list shall
contain a description of the duties to be performed and shall clearly
indicate the minimum qualifications for each position. The number
of positions on the list must be at least equal to the number of
affected staff members.

C. An Administrative committee consisting of no more than five (5)
Administrators to be named by the Superintendent or his/her
designee shall be convened at the earliest possible time, but in no
case sooner than seven (7) calendar days after all affected staff
members have been notified. Bargaining unit members will be
called before the aforementioned committee to select an opening
from the job opening list for which he/she is qualified. Involved
members will be called before the committee according to their
length of continuous service (longest continuous service first) in the
Madison Local Schools, and shall be granted the position he/she
selects if he/she meets or exceeds the posted minimum
qualifications and if the position has not been filled by a previous
emergency transfer. The member will be granted additional
selections should the initial selection not be open to the member.
The Association President or his/her designee shall be permitted to
observe committee meetings with members. The involved staff
member may be accompanied by a representative of his/her
choice.

d. If the above process results in members who do not qualify for the
remaining positions on the job opening list, such members shall be
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processed under the provisions of Article IV, Section C.2. of this
Agreement. No staff member shall become unemployed due to
building closure, grade relocation, or the implementation of this
procedure. However, in the event of the closing of buildings, grade
relocation, or implementation of emergency transfers, the
Associations agrees to use attrition as a means of reducing
positions as long as the class size provisions of the Contract are
maintained. In addition, the Board will show the same justification
as in the Reduction In Force (Article Ill, Section E.1.).

e. The emergency transfer process shall be completed by May 31 of
the calendar year in which transfers are to be effective.

The Administration shall prepare the job openings list which shall include
the following information for each position: 1) name of building, 2) grade
level and/or subject area, 3) a description of the duties to be performed, 4)
certification required, 5) minimum qualifications. Once the job opening list
has been established, it shall not be changed, and its provisions shall be
applied uniformly and objectively to all affected individuals.

The Administration, in accordance with the provisions of this Section, shall
determine 1) which positions are subject to this emergency transfer
procedure, 2) the minimum qualifications for each open position, and 3)
whether the bargaining unit member meets the minimum qualifications for
an opening. These determinations shall not be subject to the grievance
procedure contained in this Agreement however, it is understood that any
affected member whose qualifications meet or exceed the posted
minimum qualifications shall be considered fully qualified for the position.

The Association shall be entitled to receive the following documents: 1)
list of affected bargaining unit members, 2) the length of continuous
service for each affected member, and 3) the job opening list that is to be
sent to affected members. The aforementioned documents shall be
provided to the Association President at the same time the job opening list
is provided to affected members. The Association President may request
a meeting with the Superintendent or his/her designee regarding the
aforementioned documents. Said meeting shall occur within two (2) days
of the request.

Bargaining unit members subject to this procedure will be notified in
advance of their scheduled meeting with the Administrative Committee.
This notification will provide sufficient time for the staff member to arrange
his/her schedule and responsibilities in order to be present at the meeting.
Advance notification of less than twenty-four (24) hours will require the
consent of the staff member. The notification shall include the date, time,
and place of the meeting. Except in extreme emergencies members will
be expected to keep their scheduled meeting appointment. In such
emergencies, the member and the Administrative Committee will arrange
an alternate meeting as soon as possible in order to ensure that the staff
member retains his/her appropriate place in the selection order.
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All emergency transfers shall be implemented prior to any implementation
of voluntary or unrelated involuntary transfers, but shall be implemented
after a reduction in force to be accomplished by implementation of Article
[11, Section E.

There will be a Fifty Dollar ($50.00) stipend provided to teachers who are
required to move due to building closure/transfer (emergency transfer).
This will be paid only if the required move is out of the building.

An emergency voluntary transfer may be made at any time during the
school year when situations of low student/teacher ratios allow for
students to be reassigned to another appropriate educational setting,
thereby allowing for the bargaining unit member to be reassigned under all
of the following conditions:

a. Bargaining unit member is agreeable to the transfer,
b. The Superintendent and MLEA President or their designees agree,
C. The voluntary transfer does not put an undue burden on the

transferred teacher to learn a new curriculum without support with
planning time and/or certification.

RETIREMENT INCENTIVE PROGRAM

The Board and the Association hereby establish the option of an additional year
of employment for members of the bargaining unit retiring on or before May 31,
under the following conditions and criteria:

1.

A bargaining unit member eligible to retire pursuant to this Article shall be
a bargaining unit member who is eligible for retirement with an unreduced
benefit for the first or second year under STRS. Members who have
surpassed their first or second year of eligibility for unreduced benefits as
of January 1, 2025 will be considered for employment under this provision
for the 2025-26 school year.

Bargaining unit members must submit their application for this incentive by
February 1 of the current school year to be considered for employment
under this provision for the next school year.

The Board will act to accept the bargaining unit member’s application and
resignation due to retirement. The employee’s retirement cannot be
effective prior to the end of the student year.

For each qualified bargaining unit member who is eligible for the incentive,
and subject to the conditions set forth, said bargaining unit member shall
be entitled to employment in the same position the retiree held during the
previous year for one (1) school year beyond the bargaining unit
member’s retirement date.
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5. A bargaining unit member in the incentive program shall maintain all rights
contained in the Negotiated Agreement, except they will begin at Step 0 at
the proper column. If the member does not require any form of insurance,
they shall receive compensation at the appropriate rate and column at
Step 10. No rehired teacher shall be eligible for severance pay or for the
insurance opt-out provision.

6. The rehiring of a retiree to the same position the retiree held the previous
school year shall be contingent on the completion of the requirements set
forth in O.R.C. §3307.353.

7. The employment of the bargaining unit member in good standing shall end
on June 30" without any further action by the Board, unless both parties
agree to an additional year of employment at the member's next step
under the provisions of Section F of this article. The parties intend the
provisions of this Article to supersede the requirements of O.R.C.
§§3319.16, 3319.11, and 3319.111. However, the Board must follow the
requirements of O.R.C. §3319.16 to terminate an employee’s contract
prior to the end of the year following retirement established by this Article.

8. The Retirement Incentive Program provisions shall supersede contractual
language contained in Article 1V., Section F. — Retired Teachers, and the
option will be provided to all retiring MLEA members meeting all of the
qualifications of this provision.

RETIRED TEACHERS

A teacher who has retired under the State Teachers Retirement System (STRS)
may be rehired by the Board. When rehired they shall be a member of the
bargaining unit and shall have all rights provided in this Agreement and as
provided in State law, except as are specifically superseded by this Article:

1. The Superintendent may negotiate potential salary with a prospective
retiree. Notwithstanding their years of experience, retired teachers shall
be placed on the salary schedule at the Step, as may be agreed with the
Superintendent, but at their earned educational level.

2. No rehired teacher shall be eligible for severance pay.

3. Any retired employee rehired by the Madison Board of Education that
requires health insurance, major medical, vision, and/or dental insurance
because of action taken by a State of Ohio Employee Retirement Board
(STRS-State Teachers Retirement System, SERS-State Employees
Retirement System, etc.); will be rehired at Step 5 on the corresponding
salary schedule column, and the Board of Education will pay Eight
Hundred Dollars ($800.00) per month toward the Madison Local School
District insurance program, not to exceed the cost of a single plan, with
the employee picking up the remainder of the monthly premium. If the
employee does not require any form of insurance, he/she will be placed at
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Step 10, of the corresponding salary schedule column. No rehired teacher
shall be eligible for severance pay or for the insurance opt-out provision.

Any retired employee moving to this provision from the Retirement
Incentive Program (Article 1V, E.) who requires health insurance, major
medical, vision, and/or dental insurance will be rehired at Step 6 on the
corresponding salary schedule column, and the Board of Education will
pay Eight Hundred Dollars ($800) per month toward the Madison Local
School District insurance program not to exceed the cost of a single plan
with the employee picking up the remainder of the monthly premium. If
the employee does not require any form of insurance, he/she will be
placed at Step 11 of the corresponding salary schedule column. No
rehired teacher shall be eligible for severance pay or for the insurance opt-
out provision.

Rehired teachers shall receive one-year contracts, which shall expire
automatically and without notice.

No evaluation of rehired teachers shall be required.

ARTICLE V — TEACHING CONDITIONS

A.

PREPARATION TIME

Members shall have a minimum of seven (7) hours per week for the purpose of
preparation, conferences, or planning during the regular member workday. Said
member workday shall not exceed seven and one-half (7 72) hours, inclusive of at
least thirty (30) minutes for a duty free member lunch period. The elementary
lunch period shall be forty-five (45) minutes in duration; however, elementary
members may be required to serve a supervisory duty of no more than fifteen
(15) minutes per day in accordance with this Section.

1.

Elementary Members:

The seven (7) hours of preparation, conference, or planning time shall be
made up of time segments of not less than thirty (30) minutes each. Such
time periods(s) would be without students in attendance and would be
during times when the member does not have other assigned
responsibilities. Students will enter teacher’s classrooms no earlier than
thirty (30) minutes after the start of the teacher’s day.

Members may be assigned to out-of-classroom supervisory
responsibilities; however, such supervisory responsibilities will not infringe
upon the required preparation/planning time. The assignment of
supervisory responsibilities shall be distributed among the members of a
given building. No member shall be assigned to more than seventy-five
(75) minutes of supervisory duty per week. The duration of each
assignment and change thereof shall be determined by the building
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principal with input from the school faculty committee. Such assignment(s)
shall be in accordance with the conditions that are set forth in this Section.

Preparation time will not be used for administratively assigned committee
meetings, staff meetings, or other out-of-classroom duties.

Members who teach at the elementary level shall be provided with a
morning and afternoon break. Each break would be within the student day
and would be at least fifteen (15) minutes in duration. This provision will
be satisfied when preparation, conference, or planning time, as provided
for above, is scheduled during the a.m. and p.m. of the student day. The
fifteen (15) minute break will be maintained, and the schedule will be
determined by the principal and the staff.

The Executive Committee will submit an annual schedule to the building
principals that will allow Executive Committee members to leave the
buildings to attend the Executive Committee meetings at the time of
elementary student dismissal.

Secondary Members (5-12):

Secondary members shall have at least one (1) preparation/planning/
conference period per day which shall be at least forty (40) minutes in
duration. Secondary members shall also have preparation/planning/
conference time in the amount of thirty (30) minutes before the student
day; however, ten (10) minutes of this time will be with students in
attendance. At the secondary level the maximum member work load
would consist of eight (8) assigned periods [normally six (6) classes, one
(1) extra assignment, and a preparation/planning/conference period].

For secondary members in the 5" and 6" grades, the schedule will be
designed to allow for no less than eighty (80) minutes of instructional time
per day for math and ELA.

It is understood that members will not have student supervision
responsibilities or other assigned responsibilities during the time periods
that are specified as preparation/planning/conference time except as is
stated in this Section.

Secondary members who are required to be with students for eight (8)
consecutive class periods without a preparation period during the regular
school day will receive one-eighth (1/8) additional salary.

The assignment of “extra responsibilities” to all members of the bargaining
unit will be made in an equitable manner. “Extra responsibilities” would
include, but would not necessarily be limited to such duty(ies) as hallway,
lunchroom, playground, bus, restroom, detention period, in school
suspension, etc. Study hall and academic classes are not considered to
be under the “extra responsibilities” category of this provision.
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The assignment of “extra responsibilities” shall be in accordance with this
provision and shall be determined by the Administration; however, if an
affected member believes that an assignment is undesirable or more
difficult, such member, upon request, shall not be assigned to a
responsibility for more than one (1) successive school year unless class
scheduling makes such an assignment imperative.

Requests to be relieved from a responsibility by a member(s) shall be
submitted to the building principal by May 1.

Members who have concerns with regard to their assignment of a second
‘extra responsibility” or assignment to an “extra responsibility” for
consecutive years may refer the assignment [within seven (7) school days
of said assignment] to the Superintendent of Schools on or before July 1
of each year. The Superintendent shall review the request and render a
decision, in writing, to the affected member by July 20.

B. CALENDAR

1.

The Association Calendar Committee shall develop recommendations for
the school calendar and shall forward said recommendations to the Board
of Education by January 1 of each year. The Board shall seriously
consider the recommendations.

The calendar that is adopted by the Board shall be in accordance with the
following:

a. The Contract year for members shall be one hundred eighty-four
(184) days which shall include:

(1)  Two (2) preschool meeting days, including a Professional
Meeting Day and a Teacher Workday, with no more than
three (3) hours of the Teacher Workday being designated for
required meetings.

(2) A minimum of one (1) Professional Meeting Day.

(83)  One-half (1/2) records day for members which shall be the
final day of the member contract year (not to exceed three
and three-fourths (3 3/4) hours, including check out time).

(4) Two (2) days for parent teacher conferences — no students
in attendance on these days.

(5)  One-half (1/2) day for open house (not to exceed one and
one-half (1 1/2) hours). If a member misses open house,
that member must use a one-half (1/2) day of the applicable
leave. [Open House to occur for all schools no later than the
day before the first day of school.]
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(6) No more than one hundred seventy-eight (178) days with
students actually in attendance.

(7)  There shall be one (1) two (2)-hour early release day for
students during each grading period to be used by teachers
for the purpose of record keeping, preparation, conferences,
etc. Up to thirty (30) minutes of this time may be used by
Administration. In case of a 2-hour delay, this release may
be cancelled. This day shall be the last day of the grading
period.

b. The calendar shall contain at least the following holiday periods:
(1) Labor Day
(2)  Thanksgiving Day and the Friday after

(3) December recess to include at least ten (10) consecutive
days which shall include December 24 and January 1

4) Martin Luther King Day
(5) President’s Day

(6)  Spring recess shall include at least Good Friday and the
Monday after Easter

(7) Memorial Day

Calamity days that are to be made up would be those days when school
and/or member workdays, in-service days, parent-teacher conference
days, etc., are scheduled but not held due to weather or other reasons
determined by the Superintendent. The first five (5) days will not be made
up. However, any additional days after five (5) days that do not require
students to be in session due to making up instructional hours will be
made up utilizing independent professional days without the need for staff
to report to their assigned building(s). The district may provide staff with
online professional development and/or allow staff to document
professional work activities completed on a required make-up calamity
day. Every attempt will be made to post online professional development
material. On days material is posted, every effort will be made to post the
material at the time the school day is cancelled. Staff member(s) would
complete activity(ies) and would receive credit for attendance provided
that the professional development activity(ies) and/or a summary of
professional work activities are submitted to administration within two (2)
workdays immediately following a calamity make-up day. In exception to
Article VI., Section E., 4., a member may use personal days on any make-
up of calamity day(s) that do not require students to be in session. If
students are required to make up days, they will be remote learning days if
allowed by law and if the Superintendent determines that the district is
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able to meet all legal requirements contained therein. If remote learning
days are not allowed by law, those days will be made up at the end of the
school year. Pursuant to ORC 3317.01 (B) [calamity days]

SUPPLIES

1. A reasonable supply of the normally used member supplies shall be made
available in each building for the school year and shall be made available
to members upon reasonable request.

2. Members are urged to requisition supplies, ahead of time, through the
building principal under normal circumstances. However, the Treasurer
shall establish a petty cash fund, in each school, with specific guidelines
for expenditures involving immediate need and for supplies that cost a
small amount. Supplies purchased through the petty cash fund will be
charged against the appropriations for supplies.

3. An amount equal to Board approved fees collected, within an area, shall
be spent for supplies and expendable materials within that area.

LUNCH PERIODS

All members shall have an uninterrupted duty-free thirty (30) minute lunch period.
Members may leave the building during their lunch period.

PROFESSIONAL WORK CENTER

A work center for members shall be established or maintained in each building to
facilitate the preparation of teaching materials and to serve as a professional
resource center for members. Such work centers shall include a typewriter
and/or computer, chairs, tables, and other necessary supplies and materials. An
adequate number of phones will be provided in each building for the private and
exclusive use of members for placing and receiving calls related to their assigned
responsibilities. The phone(s) may be in the professional work center or may be
in another part of the building other than the work center but must be in a private
location and for the exclusive use of members.

PARENT-TEACHER CONFERENCES

Two (2) days each school year shall be designated as Parent-Teacher
Conference days for Grades K-12, except that Kindergarten conferences will be
held [in addition to the two (2) days previously specified] one (1) additional school
day with substitutes provided so that Kindergarten members will have release
time to conduct these conferences.

The first conference will be held on Thursday of the first week of the second

grading period and Tuesday of the second week of the second grading period,
and members will not be required to work the Wednesday before Thanksgiving.
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The second conference will be held during the third grading period on the
Thursday after interim reports and the following Tuesday. Because the state
testing schedule varies, the second compensation day for members will be
determined by the Calendar Committee.

Conferences shall be held beginning one-half (1/2) hour after the school day
concludes for a period of three (3) hours.

TRANSPORTATION OF STUDENTS

Members shall not be required to use their personal vehicle to transport students
for any school purpose. Any member that requests to transport a student for a
school purpose shall fill out and submit Appendix R to the staff member’s
Principal or designee for review at least fourteen (14) days prior to the trip. The
requesting member is also responsible for obtaining the Parental Consent form
(See Appendix R). The District’s liability insurance will provide coverage for an
employee (in their capacity as an employee and not personally) pursuant to the
terms of the policy who is engaged in approved school business (such as
transporting a student on an approved school trip) but will not cover any physical
damage for the employee’s property/vehicle which the District does not own.
The District’s insurance does not and cannot cover non-owned assets such as an
employee’s vehicle. The Board’s applicable insurance coverage is:

e Bodily Injury and Property Damage Per Occurrence: currently no less than
$15,000,000

e Medical Payments Per Person/Each Accident: currently no less than $10,000
- $25,000

e Uninsured Motorist: currently no less than $1,000,000

LUNCHES

Elementary members shall be allowed to purchase individual items from the
published menus at a reasonable cost.

ACADEMIC FREEDOM

1. It is the goal of the Madison Local School District to educate young people
in democratic tradition, to foster recognition of individual freedom and
social responsibility, and to inspire meaningful awareness of and respect
for the Constitution and the Bill of Rights. It is recognized that these
democratic values can best be transmitted in an atmosphere which is free
from censorship and artificial restraints upon free inquiry and learning, and
in which academic freedom for the member and the student is
encouraged.

2. Academic freedom is essential to the fulfillment of the educational
purposes of Madison Local Schools. Therefore, members have the right
to protect from any censorship or restraint that might interfere with their
obligation to pursue truth and knowledge.
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Freedom of individual expression shall be encouraged and guaranteed by
the Board to all members of the bargaining unit.

It is mutually recognized that freedom carries with it responsibility;
academic freedom also carries with it academic responsibility which is
determined by the basic ideals, goals, and institutions of the local
community. Discussion and analysis of controversial issues should be
conducted within the framework of the fundamental values of the
community as they are expressed in the educational philosophy and
objectives of the Board. Within the preceding frame of reference and as it
pertains to the course to which a member assigned, academic freedom in
the schools is defined as:

The right to teach and learn about controversial issues which have
economic, political, scientific, or social significance.

a. The right to recommend materials which are relevant to the levels
of ability and maturity of the students and to the purposes of the
school system.

b. The responsibility to maintain a classroom environment which is
conducive to the free exchange and examination of ideas.

C. The right of students to hold divergent ideas as long as the
expression of their dissent is done within the guidelines of debate
and discussion which are generally accepted by members and the
community in a normal classroom environment.

d. The right of members to free expression of conscience as private
citizens with the correlative responsibility of a professional
presentation of balanced views relating to approved controversial
issues as they are studied in the classroom.

Guidelines for selection of controversial issues to be studied in the
classroom are:

a. The issue should be suitable for students of the maturity and
background represented in the class.
b. The issue should be related to the course content, identified in the

course of study, and help achieve course objectives.

C. The issue should provide the student competent instruction
balancing the various and/or conflicting points of view in an
atmosphere free from bias and prejudice.

d. The issue should provide the students their right to form, identify,

and express their own opinions on controversial issues as long as a
balanced presentation is made on conflicting positions.
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e.

The issue should be free of emotional criticism and the
inappropriate promotion of a cause with the classroom.

Instructional materials shall be selected and made available to interested
persons according to the following guidelines:

a.

Basic textbooks for each course and/or grade level shall be
selected with input provided by the appropriate course and/or grade
level members in conjunction with county committees and approved
by the Board.

Additional instructional materials may be recommended by
individual members for occasional use in the classroom. Such
materials are to be relevant to the levels of ability and maturity of
the students, to the content of the course, and to the purposes of
the school system.

Members may utilize outside speakers or resource persons where
appropriate and approved by the building principal. Such approval
will be based on guidelines established in Section 5 above.

All instructional materials, methods, lesson plans or other creative
or copyrightable work written, composed, created, designed, and
paid for by a member during their employment shall remain the
property of said member.

Persons wishing to review the materials listed above may do so
according to the following conditions:

(1) Basic textbooks and other instructional materials supportive
to the basic textbooks can be reviewed in the administrative
offices during normal work hours.

(2)  Additional instructional material selected by individual
members may be reviewed in the school building in which
the individual member is assigned to teach so long as the
reviewing does not interfere with the member’s ability to
perform his/her regular teaching duties and so long as the
reviewing process does not interfere with the member’s
ability to use the instructional material being requested for
review.

A parent of a student or any other person residing within the boundaries of
the school corporation may request that the use of basic textbooks and
other instructional materials be reconsidered according to the following
procedures:

a.

The parent of a student having concerns about the continued use of
basic textbooks and other instructional materials shall first discuss
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his/her concerns with the teacher of the course in which the student
is enrolled and in which the material is being used.

Other persons residing within the boundaries of the school
corporation who have a concern about the use of basic textbooks
and other instructional materials shall discuss their concerns with
the building principal of the level at which the material is being
used.

If the parent or other person is not satisfied after talking with the
member or building level principal, whichever is appropriate, the
parent or other person may request that the continued use of the
basic textbook or other instructional material be reconsidered.

To initiate such a request for reconsideration the parent or other
person shall submit a request in writing to the Superintendent.

Upon receipt of the request for reconsideration the Superintendent
shall see that a local Review Committee is established.

The Review Committee shall be composed of three (3) [two (2)
members and one (1) citizen] from the community selected by the
Association and two (2) Administrators and one (1) citizen from the
community selected by the Board. The Superintendent or designee
shall chair the committee but have no voting right. A majority vote
of the full committee shall prevail.

Once established, the Review Committee shall have thirty (30)
school days to complete its reconsideration review and to make a
written recommendation(s) to the Board.

If the Board does not agree with the recommendation(s) of the
Review Committee, the Board shall return the Review Committee’s
recommendation(s) and a written statement explaining the Board’s
reasons for rejecting the Review Committee’s recommendation(s)
to the Review Committee.

The Review Committee shall have two (2) weeks to reconsider its
initial recommendation(s) as well as the Board’s written reasons for
rejection of the Review Committee’s initial recommendation(s) to
the Board. The Board shall make a decision concerning the
request for reconsideration but in its disposition of the request for
reconsideration, the Board shall not violate this Contract nor the
laws of the State of Ohio.

Any disputed materials shall remain in use in the school system
until the Board shall take formal specific action to remove the
materials unless otherwise directed by the Superintendent of
Schools.
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e. In cases where the parent of a given student requests in writing that
the student not make use of a basic textbook, other instructional
material supportive of the basic textbook or additional instruction
materials selected by individual instructors for occasional use, the
student may be given the opportunity to make use of alternate
instructional material according to the direction of the instructor of
the class and/or course in which the student is enrolled.

8. It is agreed by the parties that the evaluation of student performance is the
responsibility of the member unless the law expressly requires otherwise.
No change in any grade or test score assigned to a student may be made
without the prior input of the member who assigned the grade or score.
Changing of grades will only be with just cause.

PERSONNEL FILES

The Board shall maintain the official personnel file system in the office of the
Executive Secretary to the Superintendent for all members. Said file shall be
maintained by the Executive Secretary, who shall be responsible for developing
necessary and reasonable rules regarding access to the system, proper
placement of material, and the security of the system. The Executive Secretary
shall inform all office employees who may work with this system of all
maintenance rules. Further, the Executive Secretary shall make necessary
provisions to assure that information is maintained with accuracy, relevance,
timeliness, completeness, and in accordance with this Section of the Contract
and ORC 1347 so as to assure fairness in any determination made with respect
to a person on the basis of the information.

The purpose of this system is to serve as a repository of personal information
that is necessary and relevant to the individual member's employment and
professional responsibilities.

Access to the personnel file of an individual will be limited to the following:
member, the Superintendent, or designee, (Current MOESC Educational
Consultant), Executive Secretary, the individual member’s principal or immediate
supervisor, in the case of a transfer, the principal or immediate supervisor for that
position, or other person(s) who are entitled to access in accordance with the law
of Ohio in effect on the day access is requested.

Upon a request for access to a member’s personnel file, written notice shall be
given to the member. All examinations of personnel files shall be in the presence
of at least one (1) school district employee. This paragraph shall not apply to
school district administrative personnel.

The member shall have access to all personal information contained in the
system at all times. There shall not be a charge for access to the system.

Upon request by the member, the Superintendent or Executive Secretary shall:

1. Inform of the existence of any personal information in the system;
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Permit the member and his/her attorney to inspect all personal information
contained in the system except a confidential law enforcement
investigatory record or trial preparation;

Inform the member regarding the types of uses made of the information,
including the identity of users of the information. Also, a log shall be
maintained as a part of each member’s file that will indicate the name, if it
is provided, and date that access was granted to the file;

Grant the right to be accompanied by a person of his/her choice when
examining information contained in the file;

Upon written approval of the member, grant access to the member’s
attorney or other representative, and,;

Furnish the member with a copy of any information contained in the
system.

The member shall have the right to read all information that is to be placed
in the file prior to the actual placement and shall indicate that the material
has been viewed by placing his/her signature and the date on the material.
Said material shall be clearly identified as material that is to be placed in
the official personnel file system. The signing of the material does not
indicate that the member agrees with the content of the document.
Further, the member shall have the right to respond, in writing, to any
material that is to be placed in the system. Said responses shall be
attached to and shall become a part of the document that is to be placed
in the system. The response shall be included should dispersal of the
original document be made.

No parent complaints will be placed in the personnel file of a member
unless all below occur:

a. The allegation is in writing and is signed by the parent;

b. A conference was held including the parent, member, and the
principal or immediate supervisor;

C. The results or findings of the aforementioned conference have
been reduced to writing by the immediate supervisor and the
member and have been attached to the complaint.

No anonymous letters or material will be placed in the system.

The member shall have the right to dispute accuracy, relevance,
completeness, or timeliness of information contained in the system. The
Board shall, within a reasonable time, but not later than thirty (30) days,
make a reasonable investigation to determine whether the disputed
information is accurate, relevant, timely, and complete and shall notify the

65



member of the results of the investigation and of the action that the Board
plans to take with respect to the disputed information. The Board shall
remove all information from the system that is no longer timely, cannot be
verified, or which is found to be inaccurate.

*Executive Secretary and current MOESC educational consultant
personnel employed as of August 1, 2008.

ACTIVITY FUND

In order to assure understanding of the methods of operation of activity funds
and to ensure compliance with Circular 819, an informational meeting may be
held annually in September during which procedures will be reviewed and
changes will be discussed in terms of implementation.

Annually, prior to the close of school a committee may meet, chaired by the
Treasurer and consisting of two (2) members from the high school, two (2)
members from the middle school, two (2) elementary members, the high school
principal, a middle school principal, and an elementary principal. The President
of MLEA shall appoint the members and the Superintendent shall designate the
administrative members to the committee. The Superintendent may appoint two
(2) additional members to the committee.

The committee may review any concerns in operation and make suggestions for
improvement which shall be implemented if in the judgment of the Treasurer they
meet the guidelines of Circular 819 or such other document or standard for audit
which may be in effect by order of the Auditor of State.

PERSONAL PROPERTY PROTECTION

The Board of Education will reimburse a bargaining unit member for theft of the
member's money, attire, or destruction of or damage to attire or personal
possessions used within the realm of the member's employment. Such
reimbursement shall not exceed One Hundred Dollars ($100.00) per occurrence
with the total District liability not to exceed Fifteen Hundred Dollars ($1,500.00)
per year. Such reimbursement shall not apply to vehicles unless the vehicle is
uninsured or a deductible is involved.

STUDENT DISCIPLINE AND MEMBER PROTECTION

The Board recognizes its responsibility to give all reasonable support and
assistance to members with respect to the maintenance of control and discipline
in the classroom. Whenever it appears that a particular pupil requires the
attention of special counselors, social workers, law enforcement personnel,
physicians, or other professional persons, the Board will take all reasonable
steps to provide the member with the aid and assistance of the appropriate
aforementioned professional(s).

It is recognized that discipline problems are less likely to occur in classes where
a high level of student interest is maintained. It is likewise recognized that when
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discipline problems occur, they may most constructively be dealt with by
encouragement, praise, and emphasis upon the child’s desirable characteristics.
A member may use such force as is necessary to protect himself or to prevent
injury to another student.

A member may temporarily exclude a student from class where persistent or
extremely disruptive misbehavior makes the continued operation of the class
impossible. In such cases the member will furnish the principal with full
particulars of the reasons for the exclusion orally as soon as possible and in
writing as soon as his teaching obligations will allow. The student shall not be
returned to the class until the disciplinary problem has been addressed by the
Administration.

Procedures for suspension of students from school shall be distributed to
students, members, and parents each year. School authorities will endeavor to
achieve correction of student misbehavior through counseling and interviews with
the child who constitutes serious behavior problems. The Administration will use
all available means consistent with sound education policy to resolve the
problem.

Any case of assault upon a member shall be promptly reported to the involved
member’'s immediate supervisor. Article VI, Section F, Assault Leave, shall be
available to the member. Additionally, in the case of assault upon a member, the
Board and Administration shall be supportive of any member who may decide to
file charges against the student and his/her parent(s) in the court of competent
jurisdiction. The Board and the Administration shall not under any circumstances
harass, intimidate, threaten, nor take any other kind of reprisal(s) against a
member who has been assaulted by a student and chooses to file charges
against the student/parents.

The Board will reimburse a member for any loss, damage, or destruction of
clothing or personal property of the member while on duty in the school or on the
school premises in accordance with Article V, Section L.

The Board and the Association shall mutually develop administrative guidelines
for the implementation of this Article and of any other matter related to student
discipline not specifically treated in this Article.

ADMINISTERING OF MEDICATION, CONDUCTING HEALTH AND
CLEANLINESS INSPECTIONS, AND PERFORMING RESPONSIBILITIES
THREATENING TO MEMBERS’ HEALTH AND WELFARE

Members shall not be required to be responsible for storage and administering of
medication, to conduct health and cleanliness inspections, or to perform any
responsibility that would be a threat to the members’ health and welfare.

TEACHER SUBSTITUTIONS

1. Every reasonable effort will be made to secure a regular substitute before
a member is asked to serve as a substitute.
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In those cases where a regular substitute(s) is/are not available, members
who consent may be assigned as a substitute(s) during their
planning/preparation time. Members who are assigned (as indicated
above) will be paid at an hourly rate of BA Step 0 per hour (BA Step 0
divided by 184, divided by 6.0, divided by 60 to determine minute rate) for
all substitution time. The requesting Administrator will complete and
submit the Teacher Substitution Form (See Appendix O-2) to the teacher
for signature.

Class coverage pursuant to Section 2 above will be arranged by the
building principal and will be distributed equitably among the involved
members.

A member(s) shall not be assigned to take a class or extra students in
addition to their regular assignment. In cases where a regular substitute is
not available, members who consent may have students divided amongst
their classrooms. These members shall be paid the current daily
substitute teacher rate divided proportionally between the consenting
members. The requesting Administrator will complete and submit the
Teacher Substitution Form (see Appendix O-3) to the teacher for
signature.

CLASS SIZE/MEMBER WORK LOAD

1.

The number of students assigned for the purpose of instruction shall not
exceed an average of twenty-five (25) students per classroom for grades
K through 4 on a District wide basis. Notwithstanding the above, the
number of students assigned shall not exceed the necessary and
available facilities and/or equipment. Reasonable safety standards shall
be adhered to.

New students entering K-4 will be assigned so as to keep class size
equitable within each grade and subject area.

The maximum number of students assigned for the purpose of instruction
shall not exceed twenty-five (25) students per instructional period for
grades 5-12 on a District wide basis. This provision does not apply to
music, physical education, or any other educational service personnel.
Notwithstanding the above, the number of students assigned shall not
exceed the necessary and available facilities and/or equipment.
Reasonable safety standards shall be adhered to.

Mainstreamed special education student(s) shall be counted when
determining the aforementioned numbers.

Students at all levels shall be assigned to available classrooms in an
equitable manner.

Class sizes/member workloads shall be in accordance with this provision
and the minimum standards of the Ohio Department of Education.
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7. For years where the Board determines the need for the Madison Online
Academy, class sizes/member workloads for teachers of the Madison
Online Academy shall be bargained with the MLEA president no later than
August 1 of that year.

MEMBERS ASSIGNED TO HRO (HALLS, RESTROOMS, OTHER) DUTY

HRO duty shall be defined as temporary (trouble areas) assignment to
responsibility(ies) of hallway supervision, restroom supervision, or other
bargaining unit work that is temporarily or permanently not assigned to another
member. Such duty will only be assigned to a member(s) who do not otherwise
have a full work schedule as defined by this Contract.

A member will not be assigned to perform responsibilities which have traditionally
been performed by employees who are in the Classified Employees Association
bargaining unit.

INTERVENTION/WEPS/WAPS

A teacher, in the course of performing his/her teaching responsibilities, will
intervene when deemed necessary to maximize learning for student(s) in his/her
class(es). Intervention required as a result of a State-mandated competency
test(s) will be as follows:

1. Shall be conducted during the regularly scheduled class time as long as
the intervention is not incompatible with the subject content being taught
to the entire class and will not have a detrimental effect on other members
of the class who are not involved with the intervention.

2. Students shall not be removed from one class (academic subject) to
receive intervention in another class (academic subject) without the
approval of the principal or Superintendent.

3. When the intervention program requires an extension of a teacher's
contracted day, the teacher shall be compensated on an hourly basis for
the additional work time.

4. A teacher who is required to prepare WEPs and/or WAPs and is required
to monitor and prepare the progress report of a WEP and/or a WAP, shall
be provided with time during district-wide professional development days,
and upon request and approval, be released from student contact not to
exceed one (1) workday or two (2) half workdays during the school year to
such time as necessary for the preparation of the annual goal pages and
the progress reports. In cases where a teacher(s) has an excessive
number of WEPs and/or WAPs as determined by the superintendent and
MLEA, the superintendent and MLEA will discuss the use of additional
release time.
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KINDERGARTEN SCREENING(S)

All members who are kindergarten teachers shall be directly involved with the
screening program that is conducted for new kindergarten students. Such
teachers shall be provided release time or (with the agreement of the member)
paid at the per diem rate for time required during the Summer break period.

PLACEMENT OF STUDENTS WITH DISABILITIES IN REGULAR/INCLUSION
CLASSROOMS

1. The regular classroom teacher(s) will be given the opportunity to
participate in a meeting with the District representative, parent, and
special education teacher when a newly identified student with disabilities
who has not previously been part of an inclusion classroom or a student
with a behavior intervention plan is to be placed in a regular/inclusion
classroom. Such meeting will occur prior to said placement.

2. Student(s) with disabilities being placed in a regular/inclusion classroom
shall be assigned in a manner that meets the child’s least restrictive
environment as determined by the IEP team.

3. If the regular classroom teacher and/or intervention specialist determines
that the student with disabilities is not progressing satisfactorily in the
regular/inclusion classroom, the teacher should so advise the principal
and/or student services director. The principal and/or student services
director will convene a meeting of the child’s IEP team, which includes the
District representative, teacher, parent, and appropriate special education
personnel, to discuss the lack of progress. Upon the recommendation of
this team, the student’s placement may be changed.

4. A teacher who is required to prepare and maintain IEPs shall be provided
a release from student contact not to exceed two (2) workdays total during
the school year for such time as necessary for the preparation of IEPs.

JUST CAUSE PROVISION

No member shall be disciplined, without “just cause” and compliance with
applicable provisions of this Contract. Non-renewal of any teaching or
supplemental contract shall not constitute discipline.

EMPLOYEE DISCIPLINE

Employees may be disciplined for violations of this Agreement, Board policies,
rules and regulations.  Administrators shall investigate alleged violations
immediately and shall use a progressive discipline procedure for all offenses.

No employee shall be subject to discipline except for just cause, commencing

with Section B (Written Reprimand). Employees shall have representation at the
written reprimand stage and above.
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Based upon the severity of the situation, disciplinary action may warrant
deviation from the below procedural order:

Oral Reprimand;

Written Reprimand,;

1-Day Suspension without pay-fringe benefits will be maintained;
3-Day Suspension without pay-fringe benefits will be maintained;
5-Day Suspension without pay-fringe benefits will be maintained;
Termination pursuant to ORC 3319.16 by Board of Education.

R

The signature of the affected bargaining unit member on the discipline notice
shall only indicate acknowledgement and not agreement. The bargaining unit
member shall have the right to rebuttal.

Any written record of disciplinary action will be kept in the employee’s active
personnel file except that, if a member requests such removal in writing, such
records shall be removed after three (3) years if there are no subsequent similar
violations. The removed items will be placed in an administrative file.

ARTICLE VI LEAVE PROVISIONS

A.

SICK LEAVE

Each member who is employed by the Madison Local Board of Education will be
entitled to fifteen (15) days of sick leave, with pay, for each year under contract,
which shall be credited at the rate of one and one-fourth (1) days per month.
The Madison Board of Education shall grant up to three hundred twenty (320)
days’ accumulation for sick leave. Severance will be twenty-five percent (25%) of
the accumulated days.

New members or returning members who have exhausted their accumulated sick
leave shall be advanced, as needed, up to fifteen (15) days of additional sick
leave during each year.

Each member may use sick leave for absence due to personal iliness,
pregnancy, injury, exposure to contagious disease which could be communicated
to others, adoption, and for absence due to illness, injury, appointment with a
minimum of three (3) days advanced notice, or death in the employee’s
immediate family. lliness or injury in immediate family refers to iliness of spouse,
child, parent, stepparents, daughter-in-law, son-in-law, or a member of the
member’s immediate household.

Each member shall be entitled to use up to two (2) days of bereavement leave
(not to be deducted from accrued sick or personal leave) with full pay when a
death occurs in his/her immediate family. Members will also be entitled to use up
to five (5) additional days of sick leave at the member’s expense. All days for
bereavement leave and sick leave under this provision must be used
consecutively. Immediate family shall include spouse, child, parent, stepparents,
grandparent, parent-in-law, son-in-law, daughter-in-law, brother, sister, a
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member of his/her immediate household, a niece, a nephew, grandchild, aunt,
uncle, brother-in-law, sister-in-law, or other person who because of special
circumstances has assumed a similar relationship to the staff member.

Notification of a member’s intent to use sick leave shall be communicated to the
appropriate administrator or designee prior to the absence via AESOP.

Each member using sick leave shall use AESOP to justify the use of sick leave.

If medical attention has been necessary during the period of sick leave, the
employee’s statement shall list the name and address of the attending physician
and the dates when he was consulted.

The Board shall reserve the right to contact the physician for the purpose of
verifying the member’s statement within the limits of 2317.01 of the Ohio Revised
Code (physician-patient privilege).

Sick leave shall not be charged for days on which schools are not in session due
to calamity, disease, epidemic, hazardous weather conditions, damage to school
buildings, or other temporary circumstances due to utility failure rendering the
school building unfit for school use.

The previously accumulated sick leave of a member new to the Madison Local
School District who has been separated from public service shall be placed to
his/her credit upon his/her employment in the Madison Local Schools, provided
that such employment takes place within ten (10) years of the date of the last
termination from public service. A member who transfers from another school
District or other public agency to the Madison School District shall be credited
with the unused balance of his/her accumulated sick leave up to the maximum of
the sick leave accumulation permitted by the Madison Local Board of Education.

Members who render part-time seasonal, intermittent, per diem, or hourly service
shall be entitled to sick leave for the time actually worked at the same rate as that
granted like full-time employment.

Effective July 1, 2011, employees may donate one (1) day per incident into a sick
day bank. Any employee with a life threatening or catastrophic incident may
send a written request for the number of days requested to the Association
President for approval. The request must also be approved by the
Superintendent of the Madison Local Schools and the Madison Board of
Education. Approval for use of the sick day bank will be on a case by case basis.

USE OF SICK LEAVE FOR PREGNANCY

Members may use their full accumulation of sick leave or advancement thereof
for absence due to disability caused by or contributed to pregnancy, miscarriage,
abortion, childbirth, and recovery there from, and for absence due to the
aforementioned reasons involving the employee’s immediate family residing in
the same house, mother, daughter, or daughter-in-law residing elsewhere.
Members, for whom sufficient leave is not available to cover the period of

72



disability due to pregnancy, shall be granted unpaid leave of absence for that
portion of the period of disability not covered by sick leave.

The member may elect, in accordance with Section G of this Article, to exercise
the option of taking an extended leave of absence without pay.

USE OF SICK LEAVE FOR ADOPTION

Members may use up to thirty (30) days of accumulated sick leave for each
adoption.

PROFESSIONAL LEAVE

1.

Members may be authorized to attend professional meetings which are
scheduled during the regular school term and to visit other schools and/or
school districts where such attendance or visits will contribute to the in-
service education of the staff and the development of the educational
program of the Madison Local Schools.

Requests for attendance at professional meetings shall be submitted to
the Superintendent through the building principal at least two (2) weeks in
advance via KIOSK. Emergency situations may be approved by the
building principal.

Except under unusual circumstances, not more than four (4) members
from each building and/or department shall be approved to attend any one
professional meeting or conference.

Members shall be reimbursed in addition to the member’s salary, for the
actual expenses incurred as a result of approved attendance at such
meetings as follows:

a. Travel at the prevailing IRS rate as of July 1 of each year.

b. Hotel or motel bill not to exceed One Hundred Fifty ($150.00) per
day (based upon double occupancy) except in those cases in which
the Board of Education or the State Department of Education
requires the member to attend in which case the entire motel or
hotel bill will be reimbursed. There will be an exception when a
single room is required. A copy of this bill must be submitted.

C. Registration fees.
d. Members on professional leave outside of the boundaries of the

school district, who buy meals, shall be reimbursed at rate not to
exceed Thirty Dollars ($30.00) per day.
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Association Leave

Twelve (12) days of leave will be granted annually to permit attendance of
Association members at conventions or other meetings sponsored by the
Association or to permit the Association President and/or designees to
attend the Association business without loss in pay but at their own
expense. The Association President shall submit written notice to the
Superintendent of the names of the members who will take such leave
under this provision at least one (1) week in advance of the intended
absence.

No more than four (4) members of the bargaining unit may be absent on
Association leave on the same school day except that all elected
delegates to the representative assembly shall be permissible.

PERSONAL LEAVE

1.

All members may be granted a maximum of three (3) school days of
personal leave per school year (non-cumulative) with pay. Personal leave
shall be used for personal business which cannot be conducted outside
the regular school day or for other personal emergency situations.

If possible, notification of intent to use a personal leave day(s) will be
made three (3) school days in advance. Upon return from personal leave,
the involved member will sign a form indicating the number of days of
leave that were used and that said leave was not in violation of this
personal leave policy. (See Appendix F)

Personal leave days may be taken on a day or half (1/2) day basis. A
third consecutive day may be approved by the Superintendent upon
written request. The request must state the reason for such leave.

Personal leave days will not be taken before or after vacation, a holiday,
before a record keeping day, or during a record keeping day unless, under
special circumstances to be determined by the Superintendent, prior
approval is granted.

Personal leave days shall not be deducted from the member’s sick leave.

Personal leave may not be substituted for purposes for which other types
of leave are stipulated.

Any unused allotted personal leave day(s) for a school year (July 1 — June
30) shall automatically be converted and applied to the member’s
accumulation of sick leave days by the Treasurer to be effective as of July
1 of each year. Such conversion shall be accomplished as soon as is
administratively feasible after July 1.
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During the last five (5) weeks of the school year:

a. No more than two (2) teachers may use a personal day on any
given day at the following buildings: Madison Middle School grades
7-8, Madison Middle School 5-6, Eastview and Mifflin Elementaries.

b. No more than three (3) teachers may use a personal day on any
given day at Madison South elementary.

C. No more than four (4) teachers may use a personal day on any
given day at the high school or junior high.

d. The numbers in Sections a and b above shall apply to classroom
teachers only.

e. Except in cases of emergency, as determined by the building
principal, denial by the building principal can be appealed to the
Superintendent.

At the end of each school year, members with unused personal days will
have the option to roll unused personal days into sick days or receive
payment at their per diem rate for up to two (2) unused personal days.
Submission for per diem rate of unused personal days must be emailed to
the Treasurer with the Assistant Treasurer cc’d no earlier than the last
scheduled teacher workday and no later than seven (7) calendar days
after the last scheduled teacher workday. Payment will be made before
the last pay in June.

ASSAULT LEAVE

Pursuant to and in accordance with Section 3319.143 of the Ohio Revised Code,
assault leave shall be granted to a member of the Association bargaining unit
who is absent from his/her assigned duties because of injury resulting from an
assault. Said leave shall not be charged against sick leave earned or earnable
under Section 3319.141 of the Ohio Revised Code or leave granted under rules
adopted by the Madison Local Board of Education pursuant to Section 3319.08
of the Ohio Revised Code. Said member shall be granted the aforementioned
assault leave and shall be maintained on full status during such absence.

Members shall be granted assault leave according to the following rules:

1.

The physical assault must have occurred during the performance of
teaching responsibilities by the involved member.

If medical attention is not required, said assault leave shall be limited to
three (3) days plus any absence from duty as a result of litigation related
to the assault.

If medical attention is required, assault leave will be granted for all
absence from duty. A certificate from a licensed physician, stating the
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nature of the disability and its duration, may be required before assault
leave payment is made. The physician’s statement is to be sent or
delivered to the Superintendent of Schools. Absence from duty as the
result of litigation related to the assault shall be considered as assault
leave.

4, A request for assault leave shall be made on appropriate forms (See
Appendix D) to the Superintendent of Schools; exceptions to this would be
where physical limitations would prohibit filling out said form.

5. It shall be the obligation of the building principal to maintain contact with
the assaulted member to determine the duration of time that a substitute
will be needed.

Any professional staff member who is a witness or has information related
to an assault upon a member is requested to put such information in
written form and submit it to the principal.

All provisions of Board policy pursuant to student discipline shall apply to
any student involved in an assault.

MATERNITY AND ADOPTION LEAVE

In addition to the provisions of sick leave, a member who is pregnant or who
adopts a child shall, upon request, be granted a leave of absence without pay for
maternity or adoption reasons.

Such leave shall begin at a time between the onset of pregnancy and the delivery
of the child, or if adoption, receipt of custody, and to continue up to one (1) year
after the child is born or custody is accomplished. This leave shall be extended
for one (1) additional year upon application due to the child’s continual condition
as determined by a doctor. If the member so elects, maternity leave may begin
when the sick leave expires or is terminated.

Applications for maternity or adoption leave shall state, in writing, the expected
date of birth or custody, the date requested leave is to commence, the date the
member hopes to return to service, and the name of the attending physician or
adoption official.

Applications for maternity or adoption leave (See Appendix K) should be made
thirty (30) days prior to the requested beginning of the leave or extension of
same if possible.

Sick leave shall not accrue during maternity or adoption leave. Members on
maternity or adoption leave may continue to participate in member Board paid
group benefits, provided they furnish the Treasurer with the necessary premium
payments before the due date. Since maternity or adoption leave is without pay,
the Board paid group benefits, stated herein, does not apply to the State
Teachers Retirement System.
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At the expiration of the approved leave, the returning bargaining unit member
shall be granted his/her position held prior to the leave if it is vacant. Should the
position be filled or have been eliminated, the returning staff member shall be
appointed to a bargaining unit position within the area(s) of certification held by
the individual. Such leave time shall apply to seniority and the individual’s
continuous employment with the Board shall not be interrupted. Upon return to
service, the member(s) shall resume the contract status which he/she held prior
to such leave in accordance with ORC 3319.13.

H. LEAVE OF ABSENCE

1.

A member of the bargaining unit shall be granted a leave of absence
without pay for iliness or other disability and may be granted such leave
for educational, profession, or other purposes. Such leave shall be for a
maximum of two (2) consecutive school years. Upon written request, the
Board may grant an extension of the leave of absence for up to two (2)
additional years.

A written application (See Appendix K) must be made to the
Superintendent or his/her designee on the negotiated form at least thirty
(30) days prior to the effective date of the leave. This requirement may be
waived in cases of emergency.

Members who take leave under this Section shall be eligible to continue in
Board provided insurance plans by paying the regular premiums to the
Treasurer prior to the due date.

At the expiration of the approved leave the returning bargaining unit
member shall be granted his/her position held prior to the leave if it is
vacant.

Should the position be filled or have been eliminated, the returning staff
member shall be appointed to a bargaining unit position within the area(s)
of member certification held by the individual. Such leave time shall apply
to seniority and the member’s continuous employment with the Board shall
not be interrupted. Upon return to service, the member(s) shall resume
the contract status which he/she held prior to such leave in accordance
with ORC 3319.13.

l. FAMILY AND MEDICAL LEAVE

1.

Notwithstanding other provisions of this Agreement, the Board agrees to
abide by the provisions of the Family and Medical Leave Act of 1993. The
parties to this Agreement agree that all benefits guaranteed by the Act will
be provided to employees covered by this Agreement. Any alleged
violations of this Article of the Agreement may be processed as
grievances using the procedure herein. Pursuance of such a grievance in
no way prevents an employee from enforcing their rights under the Act as
provided by law.
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2. Leave Provisions:

a.

e.

Each employee who has been employed for at least twelve (12)
months and has during that twelve (12) months been in pay status
at least one thousand two hundred fifty (1,250) hours is entitled to
up to twelve (12) weeks of unpaid leave per year for the birth,
adoption, foster placement, or first-year care of a new child; to care
for a child, parent, or spouse with a serious health condition; the
employee's own serious health condition; or a qualifying exigency
arising out of a family member's covered active duty in the Armed
Forces. Each eligible employee is entitled to up to twenty-six (26)
weeks of unpaid leave to care for a covered service member who is
undergoing medical treatment, recuperation or therapy for a serious
injury or illness.

(1)  The bargaining unit member must provide a medical
certificate from a health care provider when leave is taken
because of the employee's own serious health condition or
to care for a spouse, son, daughter, or parent with a serious
health condition, or covered service member with a serious
illness or injury.

(2)  Spouses who are both employees are entitled to a total of
twelve weeks of leave [rather than twelve (12) weeks each]
for the birth, adoption, foster placement, or first-year care of
a child, and a total of twenty-six (26) weeks of leave [rather
than twenty-six (26) weeks each] for the care of a covered
service member or the above-stated care of a child.

Any leave beyond twelve (12) or twenty-six (26) weeks in a year for
those purposes as applicable may be granted pursuant to the other
leave provisions of this Agreement.

Eligible employees may choose to substitute paid leave granted by
other provisions of this Agreement for all or part of the unpaid leave
granted under this Article.

The employee shall give the Board thirty (30) days’ notice when
need for the leave is foreseeable; otherwise, the notice shall be
given as soon as possible.

When medically necessary, leave may be taken intermittently.

3. Protection of Employment:

a.

Upon return from leave, the Board shall restore the employee
taking a leave under this Article to the same position he/she held
when the leave commenced. However, the return of an employee
from family leave at the beginning of the school year shall not
preclude the right of the Superintendent to make an involuntary
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transfer under Article IV, Section C.2. as if the employee was not
on leave of absence during the summer months preceding his/her

return.

b. The taking of a leave under this Article shall not result in the loss of
any employment benefits accrued prior to the date the leave
commenced.

Insurance Continuation:

The Board shall continue to pay the Board contribution necessary to
continue all medical, dental, and life insurance plans for the employee
while he/she is on leave under this Article.

In the event a bargaining unit member elects not to return to work upon
completion of an approved unpaid leave of absence under this provision
the employer may recover from the employee the costs of any payments
made to maintain the employee’s insurance coverage, unless the failure to
return to work was due to continuation, recurrence or onset of a serious
health condition or for reasons beyond the employee’s control.

Limitations on Leave:

Any leave commenced more than five (5) weeks prior to the end of a
school year and of at least three (3) weeks duration may not end during
the last three (3) weeks of the school year except with the approval of the
Superintendent.

Any leave commenced less than five (5) weeks prior to the end of the
school year and of at least two (2) weeks duration may not end during the
last two (2) weeks of the school year except with the approval of the
Superintendent.

Any leave commenced less than three (3) weeks prior to the end of the
school year and greater than five (5) days duration shall continue until the
end of the school year unless return during that school year has the
approval of the Superintendent.

Year:

The 12-month period shall be measured forward from the date any
employee's first FMLA leave begins.

79



ARTICLE VIl - RIGHTS OF THE ASSOCIATION

The Madison Local Education Association shall have the sole and exclusive Association
privileges enumerated in this Article.

A.

DIRECTORY

The Board of Education, upon annual request by the Association shall provide a
list of new and retiring members on or before August 1. The Board shall provide
a list of all members of the bargaining unit by September 30. The Board shall
provide the following bargaining unit member information to the Association
President no later than September 30 of each school year and within twenty (20)
days of any change in information: name, work site, address, all phone numbers
provided to the District, employment status (e.g., limited contract, continuing
contract), seniority date, date of hire, current assignment/position, type of
credential (e.g., provisional, professional, permanent certification/licensure).

COPIES OF WRITTEN COMMUNICATION

The agenda for all regular and special meetings of the Board of Education and
the minutes of those meetings shall be forwarded to the President of the
Association.

PAYROLL DEDUCTION

The Board shall provide payroll deductions for dues for membership in the
Association and affiliates. These deductions shall be without cost to the
Association or the member. Forms for these deductions shall be supplied by the
Association. The enroliment period for payroll deduction of membership dues
shall be from September 1 to October 15 of each year. The deduction shall be
for fifteen (15) pay periods or as may be otherwise indicated by the President of
the Association prior to September 15 of the membership year. Upon request,
payroll deduction privileges shall be available to members hired after October 1.
The Treasurer of the Madison Local Schools shall forward such deductions to the
Treasurer of the Madison Local Education Association within ten (10) days of
such collection. Accompanying each check will be a complete list of the names
of the members for which a payroll deduction was made.

The Treasurer of the Madison Local Schools shall deduct from the final payroll
check of any employee who shall leave the District, for any reason, the full
amount of outstanding dues due and payable under the provisions of the payroll
deduction authorization form, provided the employee has accrued sufficient net
pay to cover such deduction.

A member may authorize a continuing payroll deduction for membership
purposes. Such authorization would be initiated (initially) and implemented as
indicated above. The authorization would be for a one-year period of time but
would continue for the next following year unless the Treasurer of the Board
received written notification to the contrary from the individual or the Association
on or before September 15 of any membership year. When the Treasurer
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receives notification from a member, the Treasurer shall promptly forward a copy
of such notification to the Association President. The Association President shall
provide the Treasurer with a modified list of members on continuing payroll
deduction for membership in the United Education Profession. Said
communication will occur on or before October 15 of each membership year.

USE OF SCHOOL MAILS AND BULLETIN BOARDS

The Association shall be authorized to use the school mails, the District email
system, “Pony,” and members' mailboxes for Association business. A bulletin
board will be provided in each building for the exclusive use of the MLEA. The
bulletin board shall be located in an area readily accessible to and normally
frequented by members.

ASSOCIATION BUSINESS

The MLEA and/or its Association representative may conduct Association
business on school property during school hours. The conduct of such business
shall not interfere with the program of instruction. The public address system
shall be available for Association announcements upon proper notification and
approval of the building principal.

INFORMAL MONTHLY MEETINGS

There shall be a monthly meeting of the Superintendent and/or others with MLEA
officers and/or the Association representative to discuss informally mutually
important matters which would include, among other items, the financial position
of the school system.

The Board and the Association will explore the possibility of forming a Labor-
Management Partnership Program that would be under the sponsorship of the
Federal Mediation and Conciliation Service or State Employment Relations
Board. The Labor Management Committee will function in accordance with
provisions for informal monthly meetings as stated in the preceding paragraph.

MEMBERSHIP IN UEP

The Board and the Administration will respect the right of all members to join or
assist the United Education Profession. Association membership is annual with
the membership year being September 1 through August 31. Once a member
enrolls, such membership shall be continuous thereafter for each subsequent
membership year unless the individual cancels their membership. Any individual
who wishes to cancel their membership must notify the Association Treasurer
and President in writing between August 1 and August 31. A member may cancel
their membership outside of the aforementioned cancellation period but shall be
responsible for all remaining dues and assessments of the current membership
year.
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FACILITIES

The Association will have the right to use school facilities, buildings, and
equipment without cost at all reasonable times, provided such use does not
interfere with the educational program.

RIGHT TO SPEAK

The Association President or his/her designee shall have the right to address and
pass out materials at the new member orientation prior to the opening of school
and at other district wide general staff meetings that may be held during the
school year.

RIGHT TO REPRESENTATION

A member may request the presence of an Association representative at any
meeting with the Administration/Board where the member(s) believe(s) that
disciplinary action may be the result of that meeting or where there is concern(s)
about critical aspects of their job(s). Upon such request, said meeting shall be
reasonably delayed for a period not to exceed forty-eight (48) hours until the
representative is in attendance. For the purpose of this Section, and
“Association Representative” shall mean a building representative, an officer of
the Association, or such representative as the member deems necessary.

FAIR SHARE FEE

Should the Janus v. AFSCME decision be reversed, the following provisions shall
be operable without the need for the parties to negotiate.

1. Right to Fair Share Fee:

a. Payroll Deduction of Fair Share Fee:

The Board shall deduct from the pay of members of the bargaining
unit who elect not to become or to remain members of the
Association, a fair share fee for the Association’s representation of
such non-members during the term of this Contract. No non-
member filing a timely demand shall be required to subsidize
partisan political or ideological causes not germane to the
Association’s work in the realm of collective bargaining.

b. Notification of Amount of Fair Share Fee:

Notice of the amount of the annual fair share fee, which shall not be
more than one hundred percent (100%) of the unified dues of the
Association, shall be transmitted by the Association to the
Treasurer of the Board on or about September 15 of each year
during the term of this Contract for the purpose of determining
amounts to be payroll deducted, and the Board agrees to promptly
transmit all amounts deducted to the Association.
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C.

Schedule of Fair Share Fee Deductions:

(1)  All Fair Share Fee Payers

Payroll deduction of such annual fair share fees shall
commence on the first pay date which occurs on or after
January 15 annually. In the case of unit employees newly
hired after the beginning of the school year, the payroll
deduction shall commence on the first pay date on or after
the latter of:

(@) Sixty (60) days’ employment in a bargaining unit
position which shall be the required probationary
period

(b)  orJanuary 15.

(2) Upon Termination of Membership During the Membership
Year

The Treasurer of the Board shall, upon notification from the
Association that a member has terminated membership,
commence the deduction of the fair share fee with respect to
the former member, and the amount of the fee yet to be
deducted shall be the annual far share fee less the amount
previously paid through payroll deduction.

Transmittal of Deductions:

The Board further agrees to accompany each such transmittal with
a list of the names of the bargaining unit members for whom all
such fair share fee deductions were made, the period covered, and
the amounts deducted for each.

Procedure for Rebate:

The Association represents to the Board that an internal rebate
procedure has been established in accordance with Section
4117.09 (C) of the Revised Code and that a procedure for
challenging the amount of the representation fee has been
established and will be given to each member of the bargaining unit
who does not join the Association and that such procedure and
notice shall be in compliance with all applicable state and federal
laws and the Constitutions of the United States and the State of
Ohio.
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f. Entitlement to Rebate:

Upon timely demand, non-members may apply to the Association
for an advance reduction/rebate of the fair share fee pursuant to the
internal procedure adopted by the Association.

g. Indemnification of Board:

(1)

(2)

3)

(4)

()

The Association on behalf of itself and the Ohio Education
Association and National Education Association agrees to
indemnify the Board for any cost or liability incurred as a
result of the implementation and enforcement of this
provision provided that:

The Board shall give a ten (10) day written notice of any
claim made or action filed against the Board by a non-
member for which indemnification may be claimed;

The Association shall reserve the right to designate counsel
to represent and defend the Board;

The Board agrees to 1) give full and complete cooperation
and assistance to the Association and its counsel at all
levels of the proceeding, 2) permit the Association or its
affiliates to intervene as a party if it so desires, and/or 3) to
not oppose the Association or its affiliates' application to file
briefs amicus curiae in the action;

The Board acted in good faith compliance with the fair share
fee provision of this Contract; however, there shall be no
indemnification of the Board if the Board intentionally or
willfully fails to apply (except due to court order) or
misapplies such fair share fee provision herein.

ARTICLE VIII-SCHOOL FACULTY COMMITTEE AND IN-SERVICE EDUCATION

A. SCHOOL FACULTY COMMITTEE

1.

A School Faculty Advisory Committee may be formed in each building by
MLEA members.

The purpose of the School Faculty Advisory Committee will be to establish
lines of communication with regard to specific areas of concern of
members and Administration and to seek common solutions to these
concerns so that a positive approach and attitude can be attained by the
total building staff.
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3. Formation of Committee:

a. Any Association member may participate on the committee.

b. The building principal will act as the chairperson of the building
committee.

C. A secretary will be elected from among the MLEA members at the

first meetings. The secretary shall be responsible for: 1) soliciting
items for the agenda from all members and administrators; 2)
preparing agenda; 3) "posting" agenda for all members and
distributing to administrators in the building at least twenty-four (24)
hours prior to the meeting; 4) taking minutes of all committee
meetings; and 5) distribution of minutes to all members and
administrators.

d. Meetings will be held as needed at the call of the secretary or by a
letter signed by at least three (3) committee members.

IN-SERVICE MEETINGS

The Association and the Board recognizes that local in-service training is
necessary to keep up-to-date with new programs and is beneficial to the
educational program.

The Board will sponsor a minimum of two (2) Professional Meeting Days per
year. The first Professional Meeting Day shall occur on the day preceding the
Teachers' Workday at the beginning of the school year and the other in October.
Any additional Professional Meeting Day(s) shall be scheduled by the
Administration.

A minimum of two (2) preschool meeting days will be held, including a
Professional Meeting Day and a Teacher Workday, with no more than three (3)
hours of the Teacher Workday being designated for required meetings.

Any meetings scheduled for the purpose of professional development will be on a
voluntary basis unless a teacher is relieved of their duties during the workday.

TUITION FOR ADULT EDUCATION

All full-time employees, as herein defined, and their spouses who enroll in
Madison Adult Education career enhancement/personal interest classes will pay
regular tuition; however, they will be refunded one hundred percent (100%) of the
tuition as provided below.

1. Tuition will be refunded for one (1) class per session providing
there are available seats once all regular paying students have
registered and the total tuition collected from regular students will
cover all expenses. In cases where tuition from regular students in
a class is insufficient to cover expenses, employees will be notified
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and given the option to drop with a full refund or continue without a
refund.

Employees must file an Employee Registration Refund/Credit
Request form with the adult education office upon completion of the
class. If the employee successfully completes the course and
attends ninety percent (90%) of the class hours, the employee must
have the instructor sign the form and then return the form to the
Adult Education Office where the refunds will be processed.
Additionally, employees who attend the first scheduled class and
then decide to drop the class prior to the second scheduled class
shall receive a full refund. Those who attend two (2) classes and
decide to drop the class prior to the third scheduled class will
receive a refund that is prorated on the basis of having attended
two (2) classes. Thereafter, no refunds will be processed. All
refunds shall be forwarded to the employee within ten (10) days of
the request for such a refund.

All books, supplies and/or fees must be paid at one hundred
percent (100%).

Tuition refunds will not apply to courses contracted with outside
agencies or career development courses/programs terminating in
an industry credential.

Employees of the adult education department shall be permitted to
enroll in any adult education career enhancement/personal interest
course or career development program tuition free, providing there
are available seats once all regular paying student have registered
and the total tuition collected from regular paying students covers
all expenses. When applicable, the adult education employee must
apply for any financial grants through the adult education financial
aid administrator. Any grants awarded will be applied toward the
cost of tuition. The course/program schedule must be outside the
employee's regular scheduled workday. All books, supplies and/or
fees must be paid at one hundred percent (100%).

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE

The Board and MLEA agree to create, pursuant to ORC 3319.22(C), a Local
Professional Development Committee, hereinafter LPDC.

1.

Purpose and Authority:

a.

The purpose of the LPDC shall be to oversee and review
professional plans for course work, continuing education units and
equivalent activities for recertification and licensure.

The LPDC shall have no authority or affect to revise, delete, add to
or modify any Article or Section of this Negotiated Agreement.
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Actions of the LPDC are not to be contrary to the Negotiated
Agreement or law.

Selection of Committee Members:

a.

The LPDC shall consist of five (5) members, three (3) teachers
selected by the MLEA, a principal appointed by the Superintendent,
and the Superintendent or his designee.

MLEA members shall be selected in accordance with the MLEA
Constitution and Bylaws. The MLEA shall determine replacement
and recall of its members.

The Superintendent shall determine the replacement and recall of
the principal and Superintendent designee members.

An administrative or non-teaching employee seeking recertification
may request an administrative majority to consider his/her
recertification. The temporary administrative majority shall be
created by a reduction in the number of teacher voting members by
two (2).

Teacher members shall serve terms of three (3) school years (July 1-
June 30) provided the initial appointments shall be one (1) for one (1)
year, one (1) for two (2) years, and one (1) for three (3) years.

The term of the principal and Superintendent designee shall be three
(3) school years.

LPDC Procedures:

a.

The LPDC shall determine the time, location and number of
committee meetings. The approval of the Superintendent is needed
if a meeting is to be scheduled during the school day.

If a meeting is scheduled with the Superintendent's approval during
the school day, each LPDC member shall be released without loss of
pay to attend said meeting.

The LPDC will post notification of meetings forty-eight (48) hours in
advance of the proposed meeting.

The LPDC shall establish its own by-laws and operating procedures
in keeping with the laws of the State of Ohio.

The LPDC shall work with other educators to establish its Plan of
Operation.

The LPDC shall report to the Board concerning its activities twice
during the school year.
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Training and Compensation:

a.

The LPDC member shall be provided with on-going training as
determined by the committee within their budget.

LPDC teacher members shall be compensated four and forty-three

hundredths percent (4.43%) of the base rate in order to perform

his/her LPDC duties.

(1)  Teacher members serving as Chair or Secretary shall receive
an additional one percent (1%) of the base.

The Board will appropriate an adequate annual budget for training,
supplies and substitute teachers to operate the LPDC in accordance
with law.

Facility, Equipment, and Support Services:

a.

The LPDC shall be provided with adequate and secure space for the
safe and secure storage of records, files, IPDPs and any other work
requiring storage and/or file space.

Individual members/employees shall be required to keep original
copies of any documentation provided to the LPDC.

Employee Protection:

a.

Under no circumstances is the involvement in the activities of the
LPDC process to be used for employment decisions by the Board.

Nothing in the LPDC process shall have an adverse impact on the
educator's performance evaluation as established in the Collective
Bargaining Agreement.

LPDC Appeals Procedure:

a.

The LPDC shall determine its own appeals procedure. This
procedure will not be in violation of state guidelines for LPDC
appeals.

The LPDC appeals procedure is not subject to the
grievance/arbitration procedure outlined in the Collective Bargaining
Agreement.

The LPDC's decision is appealable to the state level (if state level
process is developed) for those individuals who have been adversely
impacted or disagree with the decision of the LPDC.

The LPDC shall keep and retain records of its meetings, decisions
and recommendations. All records of the committee shall be public
as required by state statutes governing LPDC.
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e. The committee shall not vote on official business unless one non-
MLEA appointee is present.

E. SAFETY COMMITTEE

A District-wide committee will be formed consisting of three (3) Association
representatives, Operations Supervisor, and three (3) Administrators.

A recommendation to the Board of Education will be made by January 1 of each
year for review and approval.

ARTICLE IX - SALARY AND FRINGE BENEFITS

A. REGULAR SALARY SCHEDULE

1.

All members shall be paid according to the index salary schedules and
related provisions of this Article (See Appendix A). Any increase in base
salary shall be reflected in the related provisions in the index salary
schedule found in the appropriate Appendix.

The base rate of the salary schedule shall be the bachelor's degree column,
Step 0.

Effective January 24, 2025 through July 31, 2025, the Board agrees to
increase the salary base rate by 3%. The base rate shall be $37,014.
Retroactive pay will be paid in a lump sum on May 10, 2025.

Effective August 1, 2025 through July 31, 2026, the Board agrees to
increase the salary base rate by 2%. The base rate shall be $37,754.

Effective August 1, 2026 through July 31, 2027, the Board agrees to
increase the salary base rate by 2%. The base rate shall be $38,509.

STRS Pick-Up:

a. Pick-Up and Pay:

The Board agrees to pick-up (assume and pay) contributions to the
State Teachers Retirement System upon behalf of the members.
Currently the Board pays six and five tenths percent (6.5%).
Effective August 1, 2008, the Board shall pick-up and pay a share of
the member's STRS payments in the amount of six and seventy-five
hundredths percent (6.75%).
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b. STRS Pick-Up by Salary Reduction:

(1)  The remaining portion of the STRS member's contribution
shall be picked up and paid by the Board by reducing the
annual compensation of the member by an equal amount.

(2) The pick-up percentage shall apply uniformly to all members
of the bargaining unit.

(3) No employee covered by this provision shall have the option
to elect a wage increase or other benefit in lieu of employer
pick-up.

4) For IRS purposes only, annual compensation listed on the W-
2 form shall be the member's annual compensation reduced
by the difference between the member's total premium
obligation and the appropriate amount as described in Part 4
a above.

The aforementioned salary schedule(s) is/are understood to represent the
appropriate compensation that each member of the bargaining unit shall be
entitled to for performing responsibilities that are within the scope of the unit
definition and the member workday and year as defined in Article V. Said
members shall not be required to perform such services for more than one
hundred eighty-four (184) days in any school year and such days shall be in
accordance with the Board adopted school calendar. Should a member be
required to work more than seven and one-half (7 %) hours by his/her
immediate supervisor in any day and such work is not included in the
supplemental pay schedule, said member will be paid additional
compensation at the rate of BA Step 0 divided by 184, divided by 7.5,
divided by 60.

This provision shall not apply to a maximum of two (2) staff meetings per
month of one (1) hour or less duration and for scheduled school open
house and parent/teacher conference times.

Placement on the Schedule:

a. Members shall be placed on the salary schedule according to their
training and experience.

b. Members with less than a bachelor's degree or a bachelor's degree
shall be paid on the bachelor's degree column.

C. Members with a bachelor's degree that have earned fifteen (15)
semester hours after earning the bachelor's degree, shall be placed
on the bachelor's + 15 hours column. The earning of 150 hours and
a bachelor's degree shall be considered equal to the bachelor's + 15
column. The hours may be graduate hours, undergraduate hours, or
a combination of both.
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Members with a master's degree shall be paid on the master's
degree column.

Members with a master's degree that have earned an additional
fifteen (15) semester hours after earning the master's degree, shall
be paid on the master's + 15 hours column. The hours may be
graduate hours, undergraduate hours, or a combination of both.

Members with a master's degree that have earned an additional
thirty (30) semester hours after earning the master's degree, shall be
paid on the master's + 30 hours column. The hours may be
graduate hours, undergraduate hours, or a combination of both.

Recognized Placement Criteria:

a.

Degrees referred to above shall mean an earned degree from an
accredited institution.

Three (3) quarter hours shall equal two (2) semester hours.

Ten (10) Continuing Education Units (CEU's) obtained from a
provider authorized by the LPDC shall equal one (1) semester hour.

Upon initial hire, a member shall be given full experience credit for all
years of teaching service in public or private schools or colleges
accredited by a state or the U. S. Government and, for all active
military service in the Armed Forces of the U. S., to the maximum of
ten (10) years.

One (1) year of teaching experience shall mean the member has
provided service for one hundred twenty (120) days or more in any
one (1) school year.

Advancement on the Salary Schedule:

a. Graduate or undergraduate credit hours obtained by each bargaining
unit member shall be reviewed upon receipt by the Board.
Appropriate placement for each member on a salary schedule shall
be made at the beginning of the next month except that no pay
adjustments will be made after March 1 of each school year.

b. Vertical Advancement:

A member shall advance vertically one (1) step on the salary
schedule for each year of experience in the District.

Pay Plan:

All employees will be paid over twenty-four pays (24) on the 10" and 25" of
each month, starting August 25, 2022. If the pay date falls on a weekend or
holiday, the pay shall fall on the prior Friday or business day, respectively.
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Direct deposit notices and W-2 Wage and Tax Statements will only be
printed upon individual request.

OUTSIDE WORKDAY COMPENSATION

1. Members who attend training preapproved by the Board/Administration
held outside of the contractual workday will be compensated at the rate of
BA Step 0 divided by 184, divided by 7.5, divided by 60 to determine the
minute rate. Members shall submit a completed timecard (See Appendix
0O-1) to the Board Treasurer or designee at the Board office within thirty
(30) days after completion of the training for compensation. Members will
not be compensated for committee meetings, as participation is not
mandatory.

2. Summer School shall be compensated at the rate of BA Step 2 divided by
184, divided by 6.5, divided by 60 to determine the minute rate.

PER DIEM RATE

The per diem rate is 1/184 of the member's regular salary. A member performing
teaching duties and/or training beyond the contracted year shall be paid on a per
diem rate prorated to reflect the length of the teaching day. For purposes of this
Article only, a full day will be considered six and one-half (6 ’2) hours.

MILEAGE

Members who are required to travel as the result of their teaching assignment shall
be compensated at the prevailing IRS rate per mile. The rate does not apply to
travel as the result of attendance at professional meetings.

SEVERANCE POLICY

The Board of Education will grant severance pay to all retiring members under the
following provisions:

1. Members must be eligible for retirement according to regulations set forth
by the State Teachers Retirement System.

2. The member must actually retire and must show evidence to the Treasurer
that retirement payments are being received.

3. The daily rate for calculating severance pay shall be that amount paid, per
day, on the Contract in effect at the time of retirement.

a. To determine the daily rate, the total base salary shall be divided by

the number of days required by the current school calendar, or, if the
school year is completed, the preceding calendar.
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b. Members on extended service shall work twenty (20) additional days
for each month and these days shall be added to the school
calendar for severance purposes.

The number of days for which payment is made shall be limited to one-
fourth (V2) of the accumulated sick leave up to three hundred twenty (320)
days.

Upon disbursement of severance pay, all sick leave credits will be
eliminated from the school's records.

Severance pay shall be paid upon the next regularly scheduled payday
after showing evidence to the Treasurer that retirement payments are being
received. The member may opt to have all or any part of the severance pay
paid into a tax sheltered annuity provided:

a. the election to do so is made prior to the date of retirement, and

b. a calculation showing the amount to pay into the tax-sheltered
annuity is prepared by a representative of the annuity and provided
to the Treasurer by the member.

C. If said member expires before providing proof of retirement to the
Treasurer, the severance pay shall be paid to the estate of the
deceased retired member upon proper verification by the personal
representative of the estate.

SUPPLEMENTAL PAY

1.

Any member performing duties listed in the supplementary pay schedule
shall receive the indicated compensation for that additional duty. This
compensation can be increased but not decreased by action of the Board.

Approval and compensation for activities added between negotiations shall
be determined with mutual consent of the Association and the Board.

Members shall not be required to serve as club advisors unless the club is
approved by the Board.

Period of assignment of additional duty shall appear on the supplemental
contract.

At the end of the supplemental duty period, the athletic director/principal
and the coach/advisor should have a conference to review the seasonal
assignment.

The ratios specified in the Supplemental Pay Schedule will be applied to the

current effective B.A.-0 step of the member salary schedule to determine
supplemental compensation.
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Experience shall be awarded for experience in the same or similar area of
responsibility (example: baseball, softball, etc.) both within and outside the
District. Persons moving to a head coaching position will receive credit on
the head coaches schedule for years assisting in the same or similar sport.

Vacant supplementals shall be posted as per Negotiated Agreement. If a
qualified member applies, he/she will have the right to fill said position. If no
member applies, then the Board has the option as to whether they choose
to fill the position.

Vacant supplementals for Head Coaching positions at the high school
level shall be posted as per Negotiated Agreement. A panel shall set the
qualifications once the applicants’ resumes have been received. If an
applicant receives 2 or more votes, they shall be granted an interview.
Whether a member or otherwise, the new Head Coach will be chosen by a
majority vote of the panel. The panel will consist of one (1) community
member to be agreed upon by the Board/Administration and MLEA, and
an equal number of Board Representatives and MLEA members (chosen
by the MLEA Executive Committee).

The Athletic Director or the administrator responsible for hiring shall
contact the MLEA President at least 48 hours in advance of all interviews.
If a member applicant is not selected for an interview or the position,
he/she shall receive in writing the reason(s) for which they were not
selected, no later than three (3) days after the decision has been made.
Member applicants who are not selected for the position shall have the
right to meet with the Athletic Director or the administrator involved in the
hiring decision if the member requests to do so within three (3) days of
receiving the reason(s) in writing. If there are no member applicants, then
the Board has the option as to whether they choose to fill the position.

Notwithstanding the foregoing, the Board reserves the right to not fill any
supplemental on an annual basis for which there is insufficient student
interest. The President of the Association shall be notified of the
determination not to fill any supplemental position(s).

Non-MLEA members shall be non-renewed at the completion of the
school year, and the position shall become vacant.

It is the intention of the parties that this procedure and section shall
supersede any conflicting provision in ORC 3313.53.

Non-MLEA members shall be non-renewed at the completion of the school
year, and the position shall become vacant.

SUPPLEMENTAL PAY SCHEDULE:

Supplemental contracts shall be paid one-half (1/2) of the negotiated
compensation by specific dates depending on the season of the sport. Fall
sports shall be compensated one-half (1/2) of their supplemental contracts
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by September 15; Winter sports by December 15, Spring sports by April 15.
Final compensation of one-half (1/2) shall be paid by no later than two (2)
weeks after a final inventory of season is completed with their respective
athletic director. All academic supplemental contracts shall be
compensated one-half (1/2) of the negotiated compensation by December
15 and the remaining negotiated compensation shall be paid by June 15.
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14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.

ACADEMIC POSITION

Academic Booster Coordinator
Academic Challenge Advisor
M.S./Elementary
Academic Advisor-
Academic Challenge-High School
Art Club Advisor
Audio Visual Director-H.S.

Position Eliminated Effective with B. Sanders Vacating the Position

Audio Visual Director- M.S.

Position Eliminated Effective with T. Lord Vacating the Position

B.P.A. Advisor-H.S.

Band Assistant-H.S.

Choir (Vocal) Director - H.S. (Jazz Choir)
Class Advisor - Sophomore

. Class Advisor - Junior

Class Advisor - Senior

. Department Chairpersons [H.S., M.S,,

1 per elementary building (Mifflin & Eastview)
and 2 for South)]

Dramatics (Musical) Advisor-H.S.
Dramatics (Play) Advisor-H.S.

Dramatics Advisor-M.S.

Dramatics (Musical) Advisor-Eastview/Mifflin (1)
Dramatics (Musical) Advisor-South (1)
F.C.C.L.A. Advisors-H.S.

Foreign Language-Spanish Club Advisor
Key Club Advisor-High School

Key Club Advisor- M.S.

Music Assistant (Ramettes)

National Honor Society Advisor-H.S.
Science Club Advisor — H.S.

Student Council Advisor-Elementary
Student Council Advisor-H.S.

Student Council Advisor-M.S.

Skills-USA Advisor-H.S.

Writer's Club-H.S.

Yearbook Advisor-H.S.

Special Education Building Coordinators-
H.S., M.S., South

Eastview, Mifflin
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0-2 years 3 years
3.0 3.3
3.0 3.9
3.0 3.9
2.5 2.8
9.0 9.9
7.0 7.7
4.0 4.3
8.0 8.8
3.0 3.3
2.0 2.2
3.0 3.3
3.0 3.3
3.5 4.5
3.5 3.9
3.5 3.9
3.5 3.9
3.5 3.9
3.5 3.9
2.5 2.8
2.5 2.8
3.5 3.9
2.5 2.8
5.5 6.1
5.0 5.3
2.5 2.8
3.5 3.9
4.0 4.5
3.5 3.9
7.0 8.5
2.5 2.8
9.0 9.9
3.9 49
3.0 3.9
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ATHLETIC RESPONSIBILITIES

Head Baseball Coach-H.S.

JV Baseball Coach-H.S.

Head 9™ Baseball Coach or Asst. Baseball Coach-H.S.
Head Varsity Basketball Coach-H.S.

Asst. Varsity Basketball Coach-H.S.

Head 9th Basketball Coach-H.S.

Head 8th Basketball Coach

Head 7th Basketball Coach

Head Varsity Cheerleader Advisor-H.S.

Asst. Varsity Cheerleader Advisor

. Cheerleader Advisors-M.S.
. Head Cross Country Coach
. Asst. Cross Country Coach

Equipment Manager- H.S.

. Fitness Coach

Head Varsity Football Coach-H.S.
Asst. Varsity Football Coach-H.S.
Head 9th Football Coach- H.S.
Asst. 9th Football Coach- H.S.
Head 8th Football Coach

. Asst. 8th Football Coach

Head 7th Football Coach

. Asst. 7th Football Coach

Head Golf Coach-H.S.

. Asst. Golf Coach-H.S.

Head Softball Coach-H.S.

JV Softball Coach-H.S.

Head 9th Softball Coach or Asst. Softball Coach-H.S.
Head Tennis Coach-H.S.

Head Varsity Track Coach-H.S.

. Asst. Varsity Track Coach-H.S.
. Head 7th & 8th Track Coach
. Asst. 7th & 8th Track Coach

Fitness Coordinator-H.S.

. Head Varsity Volleyball Coach-H.S.

Asst. Varsity Volleyball Coach-H.S.

. Head 9th Volleyball Coach- H.S.

Head 7th Grade Volleyball Coach
Head 8th Grade Volleyball Coach
Head Varsity Wrestling Coach-H.S.

. Asst. Varsity Wrestling Coach-H.S.
. Head 7th & 8th Wrestling Coach
. Asst. 7th & 8th Wrestling Coach

Head Soccer Coach

. Asst. Soccer Coach
. Head Swim and Dive Team Coach-H.S.
. Asst. Swim and Dive Team Coach-H.S.
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13.5
9.5
9.5
25.0
13.5
11.5
9.5
9.5
9.5
7.5
5.0
9.5
7.5
6.0
3.5
25.0
13.5
12.0
10.5
9.5
9.0
9.5
9.0
9.5
6.0
13.5
9.5
9.5
9.5
13.5
9.5
9.5
7.5
6.0
13.5
9.5
9.5
8.0
8.0
18.0
11.0
9.5
7.5
13.5
9.5
9.5
7.5

14.85
10.45
10.45
27.50
14.85
12.5
10.45
10.45
10.45
8.25
5.50
10.45
8.25
6.60
3.85
27.50
14.85
13.0
11.5
10.45
9.90
10.45
9.90
10.45
7.0
14.85
10.45
10.45
10.45
14.85
10.45
10.45
8.25
6.60
14.85
10.45
10.45
8.80
8.80
19.80
12.10
10.45
8.25
14.85
10.45
10.45
8.25



G.

10.  Grant Writing:

a. Members desiring to submit a grant must have pre-approval of their

Buildin

b. Grants

g Administrator.

of Ten Thousand Dollars ($10,000.00) or Greater

(1)

(2)

Grants with One to Three Authors

Monetary rewards of Fifty Dollars ($50.00) per author will be
granted for grants.

Grants with Four or More Authors

Monetary rewards of One Hundred Fifty Dollars ($150.00) will
be deposited in the principal’s fund. Distribution of this money
will be decided by the group of authors.

INSURANCE
1. General Provisions:
a. Coverage:

(1) The Board shall provide for all members the following
comprehensive insurance coverage: hospital, surgical and
major medical, dental, group life, and vision.

(2)  The level of insurance benefits, coverages or services shall
be no less than the level provided during the 1985-86 school
year and the specifications stated in Part 2 of this Section.

(3)  The Board shall provide single or family coverage as initially
requested by the member.

b. Enroliment:

(1)

Members must enroll in the plan in order to receive benefits.
Upon employment, the member shall receive an enroliment
form from the Board.

New members may enroll within thirty-one (31) days of
employment with the coverage becoming effective the first of
the month following five (5) working days in pay status. For
any member enrolling after thirty-one (31) days, insurance
coverage will be effective on the date the company approves
proof of good health for the member and each of their
dependents.
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(4)

The Board shall provide single or family coverage as initially
requested by the member.

Forms for changes in enroliment status due to either open
enrollment or a qualifying event shall be made available by
the Board. Claim forms for each plan shall be available in
each building or work site.

Insurance Contracts:

(1)

(2)

3)

(4)

Copies of Benefit Contract:

The Board shall provide the Association President with one
(1) copy of each signed contract entered into between the
Board and the insurance company(ies) which provide the
benefit(s) specified in this Contract. Copies of existing
contract(s) shall be provided to the Association within twenty-
four (24) hours of ratification of this Contract by both parties.
Copies of contracts subsequently entered into by the Board
shall be provided to the Association within one (1) week after
they are received by the Board.

Copies of Benefit Descriptions:

Within thirty (30) days of the effective date of this Contract,
the Board shall provide each member with a written
description, prepared by the carrier, of each insurance plan
provided by this Contract.

Benefit Description for New Members:

A member employed after the effective date of this Contract
shall be provided, at the time of employment, with a written
description prepared by the carrier, of each insurance plan
that provides benefits specified by this Contract.

Copies of Improvement in Existing Benefits:

Within thirty (30) days of the effective date of any
improvement(s) in an insurance plan provided by this
Contract, each member shall receive a written description
prepared by the carrier of the improved plan.

Conditions:

(1)

The insurance benefits provided by this Section shall be
provided to all members who are employed more than half
time.
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(2) In situations where both husband and wife are members of
the bargaining unit and they opt to carry only one (1) family
plan of either the PPO or HDHP/HSA, the Board will pay the
premium one hundred percent (100%).

2. Insurance Plans:

a.

Hospital/Surgical/Major Medical, Dental, Prescription, and Vision
Insurance - The Board shall continue to provide hospital/surgical and
major medical insurance, through a carrier licensed by the State of
Ohio, for members and their dependents.

The Board shall offer two health insurance plans for
Hospitalization/Medical/Prescription coverage: a Total Managed
Health Care Plan (PPO) and a High Deductible Health Plan (HDHP)
with a Health Savings Account (HSA). A member may select one of
these plans. Once a member selects the HDHP, that member may
not subsequently select the PPO until the first open enroliment
period after the expiration of this bargaining agreement.

(1)  Total Managed Health Care Plan (PPO)

Members may participate in the Total Managed Health Care
Plan (PPO) referenced in Appendix T. By choosing this
option the Board's contribution levels will be eighty-five
percent (85%) for single and family coverage through
December 31, 2025; eighty-four and one-half percent (84.5%)
commencing January 1, 2026; and eighty-four percent (84%)
commencing January 1, 2027. The member will contribute
fifteen percent (15%) through December 31, 2025; fifteen and
one-half percent (15.5%) commencing January 1, 2026; and
sixteen percent (16%) commencing January 1, 2027. The
District plans will continue to include unlimited occupational
therapy and physical therapy. Chiropractic visits are limited to
twenty-five (25) visits per year per the Schedule of Benefits.

Wellness Program — Members who participate in the District’s
Wellness Program annually will receive a five percent (5%)
discount on their PPO premium contribution for the following
benefit year (commencing January 1, 2023). See Appendix T
for more information.

The Summary of Benefits forms will be emailed to all
members as they become available each year.

If a member cannot find a network provider within twenty (20)
miles of the 44905 zip code, the Board will reimburse said
member the difference in cost, provided that the member
satisfactorily completes the form Appendix N within fourteen
(14) days after receipt of the Medical Mutual EOB.
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(2) High Deductible Health Plan with Health Savings Account

As an alternative to the PPO, Members may participate in the
High Deductible Health Care Plan (HDHP) with a Health
Savings Account (HSA) (collectively referred to as
HDHP/HSA) referenced in Appendix T. The Board shall
contribute ninety percent (90%) of the premium and the
Employee shall contribute ten percent (10%) of the premium
through December 31, 2025. The Board shall contribute
eighty-nine and one-half percent (89.5%) of the premium and
the Employee shall contribute ten and one-half percent
(10.5%) of the premium from January 1, 2026 through
December 31, 2026. Commencing January 1, 2027 the
Board shall contribute eighty-nine percent (89%) of the
premium and the Employee shall contribute eleven percent
(11%) of the premium.

For those employees who are eligible and opt to enroll in
Medicare, the parties shall follow all applicable laws and
regulations.

For those employees who choose the HDHP/HSA, the Board
will contribute annually Five Hundred Dollars ($500.00) for
single and Fifteen Hundred Dollars ($1,500.00) for family
coverage to the employee’s HSA account. Employee’s must
remain eligible under IRS regulations for HSA contributions.’
Employees who are not eligible for HSA contributions have
the sole responsibility to notify the Treasurer’s office in writing
at least thirty (30) days in advance of any planned HSA
contribution.? Employees who are not eligible for HSA
contributions shall receive a cash payment via direct deposit.

Employees may participate in the Wellness Program to
receive additional funding (see Appendix T). This HSA Board
contribution will be paid one-half (1/2) in January and one-half
(1/2) in July unless otherwise indicated on the applicable
Appendix T. New employees will be paid on a prorated basis
in the month their coverage begins. If any employee
terminates their employment after completing their contract or
whose employment ends for any other reason prior to June
30, the employee will not receive the July HSA payment.

b. Life Insurance - Each member shall be provided the term life
insurance coverage that has a face value of Thirty Thousand Dollars
($30,000.00). Such policy shall further include a like amount of

" Examples include, but are not limited to: employees, or their spouses if on family plan, enrolled in
Medicare are ineligible for contributions to HSAs. Employees with dependents or a spouse enrolled in a
non-HDHP (e.g., PPO from another employer) are ineligible for contributions to HSAs.

2 Employees shall hold the Board harmless and waive any claim against the Board for any improper HSA
contributions made by the Board if the employee does not meet the requirements of this section.
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coverage for accidental death and dismemberment. The Board shall
pay one hundred percent (100%) of the cost of this coverage. Policy
shall include a conversion clause that would allow members the right
to convert (at his/her expense) a like amount of life insurance to
whole life coverage at the time of retirement.

C. Major Dental Program - The Board shall continue to provide a major
dental program equal to or exceeding the current plan (effective
August, 2021) for members and eligible dependents. The Board
shall contribute ninety percent (90%) of the premium and the
Employee shall contribute ten percent (10%) of the premium through
December 31, 2025. The Board shall contribute eighty-nine and
one-half percent (89.5%) of the premium and the Employee shall
contribute ten and one-half percent (10.5%) of the premium from
January 1, 2026 through December 31, 2026. Commencing January
1, 2027 the Board shall contribute eighty-nine percent (89%) of the
premium and the Employee shall contribute eleven percent (11%) of
the premium.

d. Vision Service - The Board shall provide vision care insurance equal
to or exceeding the current plan (August 2021). The Board shall
contribute ninety percent (90%) of the premium and the Employee
shall contribute ten percent (10%) of the premium through December
31, 2025. The Board shall contribute eighty-nine and one-half
percent (89.5%) of the premium and the Employee shall contribute
ten and one-half percent (10.5%) of the premium from January 1,
2026 through December 31, 2026. Commencing January 1, 2027
the Board shall contribute eighty-nine percent (89%) of the premium
and the Employee shall contribute eleven percent (11%) of the
premium.

The Summary of Benefits forms will be emailed to all members as
they become available each year.

Members will have the option of using payroll deduction for supplemental
insurance plans offered by companies other than those provided by the
Board of Education, subject to the following restrictions:

a. A minimum of five (5) members must sign up and maintain payroll
deduction;
b. The supplemental insurance plans cannot be a product already

offered by Fidelity.
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4. HEALTH INSURANCE PLAN OPT-OUT

a. Members who have carried the employer provided health care plan
for a minimum of one (1) year may choose to opt out of the
employer-provided health care plans and shall receive an annual
payment for the opt-out as follows:

(1) Family Plan: Four thousand dollars ($4,000.00) to
completely opt out of family insurance.

(2) Family Plan Conversion to Single Plan: Three thousand
dollars ($3,000.00) to move from a family plan to a single
plan.

(3)  Single Plan: Two thousand dollars ($2,000.00) to completely
opt out of single insurance.

(4)  The opt-out will be paid in two (2) installments:

First Installment: End of December

Second Installment: End of June

(5) If an employee has a qualifying event (such as losing
insurance elsewhere) and opts back into an employer-
provided health care plan, the amounts will be prorated
according to the percentage of months opted out.

(6) Members who resign, retire, take a leave of absence or
otherwise leave the district will receive amounts prorated
according to the percentage of months opted out.

(7)  The percentage of months opted out will be determined by
the number of full months the employee did not have the
employer provided health care plan while employed.

b. If spouses both work for the District and both are insurance eligible,
then they shall be covered under one (1) insurance family policy
(Health, Dental, and Vision). A spouse not taking insurance is not
eligible for the health insurance opt-out payment.

C. Retired members who are rehired by the district are not eligible for
the health insurance opt-out payment.

H. ESTABLISHING CAREER-TECHNICAL MEMBERS ON SALARY SCHEDULE

1. Members holding an appropriate career-technical education license and a
college degree shall be placed on the salary schedule according to years of
experience (teaching and trade related) and amount of training (college
courses).
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Members holding a career-technical license or certificate without a college
degree shall be placed on the salary schedule as follows:

a.

Five (5) years of experience in the appropriate field shall qualify the
member for the level of bachelor's degree with no years of
experience.

Years of experience in the field in excess of the five (5) years
apprenticeship level will be credited on the salary schedule on a two-
to-one basis. [Two (2) years of work for one (1) year credit.]

Military credit shall be granted on a one-to-one basis up to a
maximum of five (5) years.

Prior teaching experience shall be credited on a one-to-one basis,
with a maximum of ten (10) years. One hundred twenty (120) days
of teaching service in one (1) year shall be the minimum days for one
(1) full year of experience on the salary schedule.

There shall be a ten (10) year limit, including pro-rated previous work
experience and military experience, for those members new to the
system.

Career-technical members, having completed the teacher education
program as outlined by the Department of Education, Career-
Technical and Adult Education and who qualify for a Career-
Technical Workforce Development license, will be placed on the
BA+15 level of the salary schedule, with experience credited as
indicated above.

Non-degreed Career Technical Teachers at the BA+15 column,
who have obtained their Professional Teaching License (5-year) will
move to the CT+30 column.

In unusual circumstances that require exceptions, the Superintendent is
authorized to recommend such exceptions to the Board for approval. Such
exceptions shall be limited to experience credit only.

PAYROLL DEDUCTIONS

1.

Authorized payroll deductions would include the following:

a.

Membership dues for the United Education Profession (MLEA,
NCOEA, OEA, and NEA)

Contributions to the United Appeal
Tax Sheltered Annuities

Empire Affiliates Credit Union
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e. Political Contributions
f. The OEA fund for Children and Public Education

g. Other deductions as may be mutually agreeable to the Board and
the Association. Authorized deductions shall be forwarded to the
appropriate recipient for such funds within three (3) business days of
the deduction.

A written, signed authorization must be provided to the Treasurer of the
Board to initiate a payroll deduction to any of the aforementioned
organizations. Five (5) employees are required to initiate a deduction
program per provider. The first deduction would be withheld from the
earliest possible payroll but no later than the second payroll after proper
authorization is received by the Treasurer.

An employee's salary shall be paid by electronic transfer to a bank(s) and/or
savings and loan institution(s) of the employee's choosing not later than
8:00 a.m. each pay date.

All employees shall be enrolled in electronic deposit at the bank/financial
institution of their choice.

This benefit will be available at no cost to the employee. Employees shall
be able to select and change bank(s)/financial institution(s) at their
individual options.

J. LEARNING DISABILITY TUTORS

1.

Learning Disability tutors shall be entitled to all benefits that are provided for
other members of the bargaining unit in accordance with the provisions of
this Contract and/or law.

The tutor's schedule shall be by a consistent arrangement and each tutor
shall be entitled to planning and preparation time of forty-five (45) minutes
per day on an individual basis. The workday shall be seven and one-half (7
1/2) hours inclusive of thirty (30) minutes duty free lunch.

All tutors employed by the Board shall be the holder of the teacher's
certificate(s) that is/are required by the State Department of Education.

Effective August 1, 1993, learning Disability tutors shall be placed on the
teachers' salary schedule that is provided for by this Contract. Such
placement shall be initially based upon the individual's training (i.e., BA,
BA+15, MA, etc.) and step 0 of the salary schedule. Thereafter, the
movement on the schedule shall be on the same criteria as would be
applied to other member(s). New hires for the 1993-94 school year and
thereafter will be placed on the salary schedule in the same manner as has
been described above.
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K. MEMBER'S CHILDREN - TUITION FREE

A member(s) whose residence is not within the boundary of the Madison Local
Schools shall have the right to enroll his/her child(ren) in the Madison Schools
through open-enrolliment with no obligation to pay a tuition fee.

The enrollment process will allow each member who is interested in enrolling
his/her child(ren) to specify a first, second, and third choice of school buildings
(where appropriate). The assignment of the child(ren) will be determined by
availability of space, existing class size, etc.

ARTICLE X - ADULT EDUCATION

The aforesaid parties (the Board and the Association) to this Understanding do hereby
agree that the purpose of this Understanding is to provide for the implementation of an
Understanding (executed on 11/23/92) that the parties entered in regarding the inclusion
of certain Adult Education Instructors into the Association's Bargaining Unit (see Assoc.
Ex. A-21 attached) and the State Employment Relations Board's (SERB) approval of a
jointly filed petition for clarification of the Bargaining Unit, Case Number 93-REP-04-68
(see Assoc. Ex. A-22 attached).

The parties further agree that such Adult Education Instructors shall be entitled to all
wages, hours, and other terms and conditions of employment as are now or as may in the
future be a part of the Collective Bargaining Agreement unless such wages, hours, or
other terms or conditions of employment are expressly modified and/or clarified by this
Understanding.

The parties agree that the following provisions of this Collective Bargaining Agreement

will be interpreted (as indicated below) as such provisions would impact the Adult

Education Instructors:

ARTICLE | Sections B (1) and B (2): Clarification of Bargaining Unit.
and

ARTICLE Il Section A: Assistant Adult Education Director. Language for these three
(3) Sections will depend upon the clarifications received from SERB. (see
pages 26 and 27 of this Report)

ARTICLE Ill - EVALUATION AND CONTRACTS

D. CONTRACTS

3. The supplemental contract presently in effect in the Adult Education
Department shall be continued in its present form.
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E.

K.

REDUCTION IN FORCE

4. In the Adult Education program, reduction in force may occur because of
low student enroliment. Notwithstanding the time limits of this Section,
notification of reduction in force for Adult Education Instructors shall occur
not later than two (2) weeks prior to the beginning of class, and actual layoff
may occur any time thereafter.

RESIDENT EDUCATOR PROGRAM

The mentor for Adult Education Instructors shall be an Adult Education Instructor.

ARTICLE V - TEACHING CONDITIONS

A.

PREPARATION TIME

This paragraph shall not apply to Adult Education Instructors. However, Adult
Education Instructors in occupational-specific training shall be allowed one (1) hour
of paid preparation time per scheduled workday.

CALENDAR

A calendar shall be developed annually for the Adult Education Administration,
considering recommendations from the Adult Education Staff.

LUNCH PERIODS
This provision shall not apply to Adult Education Instructors.
PROFESSIONAL WORK CENTER

Each Adult Education Instructor shall have access to necessary supplies and
equipment, computer, copy machine, and telephone.

PARENT-TEACHER CONFERENCES

This provision shall not apply to Adult Education Instructors. However, Adult
Education Instructors may conduct student interim report conferences during
his/her normal workday while students are in class.

TEACHER SUBSTITUTIONS

This provision shall not apply to Adult Education Instructors.

CLASS SIZE/MEMBER WORK LOAD

This provision shall not apply to Adult Education Instructors; however, the class
size shall not exceed the capacity of the facilities, i.e., desks, work stations,

equipment, etc.
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Q.

MEMBERS ASSIGNED TO HRO (HALLS, RESTROOMS, OTHER) DUTY

This provision shall not apply to Adult Education Instructors.

ARTICLE VI - LEAVE PROVISIONS

E.

PERSONAL LEAVE

This provision shall not apply to Adult Education Instructors. However, each Adult
Education Instructor member will be allowed the number of personal hours each
school year that represents the hourly equivalent of the three (3) personal days
allowed teachers, as determined by the ratio of that member's annual scheduled
hours to the annual scheduled hours of a full-time teacher.

ARTICLE VIl - SCHOOL FACULTY COMMITTEE AND IN-SERVICE EDUCATION

A.

SCHOOL FACULTY COMMITTEE

The Adult Education Program shall be considered a Department for the purposes
of this part.

TUITION FOR ADULT EDUCATION

Adult Education Instructors will not be assessed a fee for taking Adult Education
classes.

ARTICLE IX - SALARY AND FRINGE BENEFITS

1.

All members shall be paid according to the index salary schedule and related
provisions of this Article.

The base rate of the salary schedule shall be the Bachelor's Degree Column, Step
0.

Effective January 24, 2025 through July 31, 2025 the base rate shall be $25.26
per hour (3% base increase). Retroactive pay will be paid in a lump sum on May
10, 2025.

Effective August 1, 2025 through July 31, 2026 the base rate shall be $25.77 per
hour (2% base increase).

Effective August 1, 2026 through July 31, 2027 the base rate shall be $26.29 per
hour (2% base increase).
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The hourly rate for each Step is as follows:

Step Index 1/24/25 8/1/25 8/1/26
0 1.0000 25.26 25.77 26.29
1 1.0400 26.27 26.80 27.34
2 1.0800 27.28 27.83 28.39
3 1.1200 28.29 28.86 29.44
4 1.1600 29.30 29.89 30.50
5 1.2000 30.31 30.92 31.55
6 1.2400 31.32 31.95 32.60
7 1.2800 32.33 32.99 33.65
8 1.3200 33.34 34.02 34.70
9 1.3600 34.35 35.05 35.75
15 1.3700 34.61 35.30 36.02
20 1.3800 34.86 35.56 36.28
25 1.4200 35.87 36.59 37.33
27 1.4400 36.37 37.11 37.86
ADDITIONAL TIME WORKED

Adult Educational Instructors required to work beyond their contracted hours shall
be paid at their hourly rate.

INSURANCE

Adult Education Instructors shall be offered the opportunity to purchase, on a self-
paid basis, any or all of the Insurance Plans provided teachers. Within the
required priorities and legal limits governing payroll deductions, premiums may be
paid through payroll deductions if the member so desires. Any excess of the
premium over the amount deducted shall be paid by the member directly to the
Insurance Carrier. The Adult Career Center teachers will receive a One Thousand
Dollar ($1,000.00) yearly stipend due to the fact that they do not receive insurance
benefits.

LEARNING DISABILITY TUTORS

This Section should not apply, as there is no need for Learning Disability Tutors in
the District's Adult Education Program.

MEMBER'S CHILDREN - TUITION FREE

This provision shall not apply to Adult Education Instructors unless the students
qualify for open enroliment in accordance with Board policy.

All other provisions of the successor Collective Bargaining Agreement (effective

8/1/94) will remain unchanged and will apply to Adult Education Instructors in the
same manner as they apply to other members of the Bargaining Unit.
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ARTICLE XI - EFFECTS AND DURATION OF CONTRACT

A.

EFFECTS OF CONTRACT

The terms and conditions of this Contract shall remain in full force and effect
through July 31, 2027.

All terms and conditions of the current Contract (expiration date July 31, 2024)
that were not made a subject of bargaining by either the Board or the
Association shall automatically become a part of the new successor Contract.

COMPLIANCE WITH LAW

The terms and conditions of employment as set forth in this Contract indicates the
understanding that exists between the parties; however, it is further agreed that
nothing contained in said Contract should be interpreted to deny the Association or
any member(s) of the bargaining unit any rights, benefits, privileges, etc., that
might be available as the result of laws of the State of Ohio and any legal
precedence of such laws unless an included provision has been expressly
composed to alter a provision of law in accordance with ORC 4117.

PERSONNEL POLICIES AND PRACTICES

The Board shall change its personnel policies and practices as may be necessary
in order to give full force and effect to this Contract. Should there be a conflict
between this Contract and any such policy or practice, then the terms of this
Contract shall prevail.

AMENDMENT PROCEDURE

This Contract may be amended or provisions(s) altered only by the mutual consent
of the Board and the Association. Such amendment and/or altering may be 1) at
the request of either the Board or the Association or 2) as may be required by
ORC 4117. In any case, the finalization of such amendment(s) or altering shall be
in accordance with the provisions of Article I, Sections C (7) and/or C (12).

SEVERABILITY

If any provision of this Contract or any application of this Contract to any member
or group of members shall be found to be contrary to law by a court of competent
jurisdiction, then such provision or application shall not be deemed valid and
subsisting, but all other provisions or applications shall continue in full force and
effect. The Contract itself will remain in full force and effect for its duration;
however, the parties will meet within ten (10) days for the purpose of renegotiating
only the provision(s) found to be contrary to law.
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Tue, 07/29/2025 11:43:36 AM SERB

GENERAL COMMENTS

This Contract shall supersede any rules, regulations, or practices of the Board
which shall be contrary or inconsistent with its terms. The provisions of this
Agreement shall be incorporated into and be considered part of the established
policies of the Board.

TERM OF CONTRACT

Except as otherwise set forth, provisions of this Contract shall become effective
following the ratification by both parties and the written execution thereof in
accordance with Section A of this Article.

MANAGEMENT RIGHTS

The Board of Education retains all rights set forth in the Ohio Revised Code,
Section 4117.08 (C). '

IN WITNESS WHEREOF, the parties executed this Contract on the 3« day of
SN , 2025.

For the Madison Local Board of Education

By Q\Q&,_’—-— Date S-»co-~-2Yy
By Date

For the Madison Local Education Association
BY\Z/V!' 7\,--—-19»—-/ Date S-2eo-25
By Date
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Step

0O N o g b O N = O

11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

BA

1.00000
1.04000
1.08000
1.12000
1.16000
1.20000
1.24000
1.28000
1.32000
1.36000
1.40000
1.44000
1.48000
1.54000
1.59000
1.61000
1.61000
1.61000
1.63000
1.63000
1.65000
1.65000
1.65000
1.65000
1.65000
1.67000
1.67000
1.69000
1.69000
1.69000
1.71000

BA+15/
5YR
1.03000

1.08000
1.13000
1.18000
1.23000
1.28000
1.33000
1.38000
1.43000
1.48000
1.53000
1.58000
1.63000
1.70000
1.75000
1.77000
1.77000
1.77000
1.79000
1.79000
1.81000
1.81000
1.81000
1.81000
1.81000
1.83000
1.83000
1.85000
1.85000
1.85000
1.87000

CT+30

1.05500
1.11000
1.16500
1.22000
1.27500
1.33000
1.38500
1.44000
1.49500
1.55000
1.60500
1.66000
1.71500
1.79000
1.84000
1.86000
1.86000
1.86000
1.88000
1.88000
1.90000
1.90000
1.90000
1.90000
1.90000
1.92000
1.92000
1.94000
1.94000
1.94000
1.96000

SALARY INDEX

(Effective August 1, 2019)

MA

1.08000
1.14000
1.20000
1.26000
1.32000
1.38000
1.44000
1.50000
1.56000
1.62000
1.68000
1.74000
1.80000
1.88000
1.93000
1.95000
1.95000
1.95000
1.97000
1.97000
1.99000
1.99000
1.99000
1.99000
1.99000
2.01000
2.01000
2.03000
2.03000
2.03000
2.05000

MA+15

1.11000
1.17000
1.23000
1.29000
1.35000
1.41000
1.47000
1.53000
1.59000
1.65000
1.71000
1.77000
1.83000
1.91000
1.96000
1.98000
1.98000
1.98000
2.00000
2.00000
2.02000
2.02000
2.02000
2.02000
2.02000
2.04000
2.04000
2.07000
2.07000
2.07000
2.10000
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MA+30

1.14000
1.20000
1.26000
1.32000
1.38000
1.44000
1.50000
1.56000
1.62000
1.68000
1.74000
1.80000
1.86000
1.94000
1.99000
2.01000
2.01000
2.01000
2.03000
2.03000
2.05000
2.05000
2.05000
2.05000
2.05000
2.07000
2.07000
2.10000
2.10000
2.10000
2.13000

SALARY INDEX
APPENDIX A



2024-2025 SALARY SCHEDULE
AUGUST 1, 2024 — JANUARY 23, 2025
BASED ON FACT FINDER'S REPORT
APPENDIX B-1

MADISON LOCAL SCHOOLS
2024 - 25 Certified Salary Schedule
August 1, 2024 — January 23, 2025

BA+15/5
Step BA YR CT+30 MA MA+15 MA+30
0 35,936 37,014 37,912 38,811 39,889 40,967
1 37,373 38,811 39,889 40,967 42,045 43,123
2 38,811 40,608 41,865 43,123 44,201 45,279
3 40,248 42,404 43,842 45,279 46,357 47,436
4 41,686 44,201 45,818 47,436 48,514 49,592
5 43,123 45,998 47,795 49,592 50,670 51,748
6 44,561 47,795 49,771 51,748 52,826 53,904
7 45,998 49,592 51,748 53,904 54,982 56,060
8 47,436 51,388 53,724 56,060 57,138 58,216
9 48,873 53,185 55,701 58,216 59,294 60,372
10 50,310 54,982 57,677 60,372 61,451 62,529
11 51,748 56,779 59,654 62,529 63,607 64,685
12 53,185 58,576 61,630 64,685 65,763 66,841
13 55,341 61,091 64,325 67,560 68,638 69,716
14 57,138 62,888 66,122 69,356 70,435 71,513
15 57,857 63,607 66,841 70,075 71,163 72,231
18 58,576 64,325 67,560 70,794 71,872 72,950
20 59,294 65,044 68,278 71,513 72,591 73,669
25 60,013 65,763 68,997 72,231 73,309 74,388
27 60,732 66,482 69,716 72,950 74,388 75,466
30 61,451 67,200 70,435 73,669 75,466 76,544
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BA

37,014
38,495
39,975
41,456
42,936
44,417
45,897
47,378
48,858
50,339
51,820
53,300
54,781
57,002
58,852
59,593
59,593
59,593
60,333
60,333
61,073
61,073
61,073
61,073
61,073
61,813
61,813
62,554
62,554
62,554
63,294

BA+15/5
YR

38,124
39,975
41,826
43,677
45,527
47,378
49,229
51,079
52,930
54,781
56,631
58,482
60,333
62,924
64,775
65,515
65,515
65,515
66,255
66,255
66,995
66,995
66,995
66,995
66,995
67,736
67,736
68,476
68,476
68,476
69,216

2024-2025 SALARY SCHEDULE
JANUARY 24, 2025 - JULY 31, 2025
BASED ON FACT FINDER'S REPORT

MADISON LOCAL SCHOOLS

CT+30

39,050
41,086
43,121
45,157
47,193
49,229
51,264
53,300
55,336
57,372
59,407
61,443
63,479
66,255
68,106
68,846
68,846
68,846
69,586
69,586
70,327
70,327
70,327
70,327
70,327
71,067
71,067
71,807
71,807
71,807
72,547

MA

39,975
42,196
44,417
46,638
48,858
51,079
53,300
55,521
57,742
59,963
62,184
64,404
66,625
69,586
71,437
72177
72177
72,177
72,918
72,918
73,658
73,658
73,658
73,658
73,658
74,398
74,398
75,138
75,138
75,138
75,879
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MA+15

41,086
43,306
45,527
47,748
49,969
52,190
54,411
56,631
58,852
61,073
63,294
65,515
67,736
70,697
72,547
73,288
73,288
73,288
74,028
74,028
74,768
74,768
74,768
74,768
74,768
75,509
75,509
76,619
76,619
76,619
77,729

2024 - 25 Certified Salary Schedule
January 24, 2025 - July 31, 2025

MA+30

42,196
44,417
46,638
48,858
51,079
53,300
55,521
57,742
59,963
62,184
64,404
66,625
68,846
71,807
73,658
74,398
74,398
74,398
75,138
75,138
75,879
75,879
75,879
75,879
75,879
76,619
76,619
77,729
77,729
77,729
78,840
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BA

37,754
39,264
40,774
42,284
43,795
45,305
46,815
48,325
49,835
51,345
52,856
54,366
55,876
58,141
60,029
60,784
60,784
60,784
61,539
61,539
62,294
62,294
62,294
62,294
62,294
63,049
63,049
63,804
63,804
63,804
64,559

BA+15
38,887
40,774
42,662
44,550
46,437
48,325
50,213
52,101
53,988
55,876
57,764
59,651
61,539
64,182
66,070
66,825
66,825
66,825
67,580
67,580
68,335
68,335
68,335
68,335
68,335
69,090
69,090
69,845
69,845
69,845
70,600

2025-2026 SALARY SCHEDULE
BASED ON FACT FINDER'S REPORT

MADISON LOCAL SCHOOLS

CT+30
39,830
41,907
43,983
46,060
48,136
50,213
52,289
54,366
56,442
58,519
60,595
62,672
64,748
67,580
69,467
70,222
70,222
70,222
70,978
70,978
71,733
71,733
71,733
71,733
71,733
72,488
72,488
73,243
73,243
73,243
73,998

MA

40,774
43,040
45,305
47,570
49,835
52,101
54,366
56,631
58,896
61,161
63,427
65,692
67,957
70,978
72,865
73,620
73,620
73,620
74,375
74,375
75,130
75,130
75,130
75,130
75,130
75,886
75,886
76,641
76,641
76,641
77,396
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MA+15
41,907
44,172
46,437
48,703
50,968
53,233
55,498
57,764
60,029
62,294
64,559
66,825
69,090
72,110
73,998
74,753
74,753
74,753
75,508
75,508
76,263
76,263
76,263
76,263
76,263
77,018
77,018
78,151

78,151

78,151

79,283

2025 - 26 Certified Salary Schedule

MA+30
43,040
45,305
47,570
49,835
52,101

54,366
56,631

58,896
61,161

63,427
65,692
67,957
70,222
73,243
75,130
75,886
75,886
75,886
76,641

76,641

77,396
77,396
77,396
77,396
77,396
78,151

78,151

79,283
79,283
79,283
80,416
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BA

38,509
40,049
41,590
43,130
44,670
46,211
47,751
49,292
50,832
52,372
53,913
55,453
56,993
59,304
61,229
61,999
61,999
61,999
62,770
62,770
63,540
63,540
63,540
63,540
63,540
64,310
64,310
65,080
65,080
65,080
65,850

BA+15
39,664
41,590
43,515
45,441
47,366
49,292
51,217
53,142
55,068
56,993
58,919
60,844
62,770
65,465
67,391
68,161
68,161
68,161
68,931
68,931
69,701
69,701
69,701
69,701
69,701
70,471
70,471
71,242
71,242
71,242
72,012

2026-2027 SALARY SCHEDULE
BASED ON FACT FINDER'S REPORT

MADISON LOCAL SCHOOLS

CT+30
40,627
42,745
44,863
46,981
49,099
51,217
53,335
55,453
57,571
59,689
61,807
63,925
66,043
68,931
70,857
71,627
71,627
71,627
72,397
72,397
73,167
73,167
73,167
73,167
73,167
73,937
73,937
74,707
74,707
74,707
75,478

MA

41,590
43,900
46,211
48,521
50,832
53,142
55,453
57,764
60,074
62,385
64,695
67,006
69,316
72,397
74,322
75,093
75,093
75,093
75,863
75,863
76,633
76,633
76,633
76,633
76,633
77,403
77,403
78,173
78,173
78,173
78,943
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MA+15
42,745
45,056
47,366
49,677
51,987
54,298
56,608
58,919
61,229
63,540
65,850
68,161

70,471

73,552
75,478
76,248
76,248
76,248
77,018
77,018
77,788
77,788
77,788
77,788
77,788
78,558
78,558
79,714
79,714
79,714
80,869

2026 - 27 Certified Salary Schedule

MA+30
43,900
46,211

48,521

50,832
53,142
55,453
57,764
60,074
62,385
64,695
67,006
69,316
71,627
74,707
76,633
77,403
77,403
77,403
78,173
78,173
78,943
78,943
78,943
78,943
78,943
79,714
79,714
80,869
80,869
80,869
82,024

APPENDIX B-4



VOLUNTARY TRANSFER FORM
APPENDIX C

MADISON LOCAL SCHOOLS
MANSFIELD, OHIO

REQUEST FOR VOLUNTARY TRANSFER

NAME DATE

Current Position: (List grade, subject, and building)

Position Sought: (List grade, subject, and building)

kkkkkkkkkkkkkkkkkkkhkhkkhkkkhkhkhkhhhkkhkkhhkhkkhkkhkkhhhkhkkkhhkhkhkkkhkhhkhhkkhkhkhhkhhkhkkhkkhkhhkkkkkkkkkkkkkkkkkkkkkkkkk

Superintendent's Response:

Superintendent Date
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ASSAULT LEAVE FORM
APPENDIX D

MADISON LOCAL SCHOOLS
MANSFIELD, OHIO

ASSAULT LEAVE

NAME DATE

SCHOOL OR DEPARTMENT

Assault leave has been taken in accordance with ORC 3319.143 and Article VI, Section F, of the
Agreement between the Madison Local Board of Education and the Madison Local Education
Association.

day(s) of assault leave was/were taken beginning at on
time
, 20 and ending at on
Month Day time
, 20
Month Day
Medical attention required.

was/was not

If medical attention was obtained and the physician certifies more than three (3) days' leave is
necessary, the following information must be stated:

Name of Physician

Office Address

A certificate from the physician may be required in accordance with Article VI, Section F.

Member's Signature Date
Principal Date
Superintendent or Designee Date
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PROFESSIONAL LEAVE FORM
APPENDIX E
FOR REFERENCE ONLY (DO NOT USE)--IMPLEMENTED IN KIOSK

MADISON LOCAL SCHOOLS

Request to Attend a Professional Meeting

Date

Name Social Security #

Requests permission to attend

at
place of meeting date(s) of meeting
Expenses connected __ mileage
with meeting? yes no __ lodging (please specify dates)
__ food/meals
Is substitute __ substitute teacher
required? yes no ____ other?

V' Please attach any registration forms or meeting notice which will aid in processing.

Please briefly indicate below the relationship between this professional development activity and the applicant’s
professional development plan (IPDP), the District Continuous Improvement Plan (CIP), and/or the school’s
School Improvement Plan (SIP).

Expense Fund

Signature of Applicant Signature of Principal

Position School

This request must be submitted to the office of the Superintendent at least two (2) weeks before date of meeting.
Notification of the approval of this request will be returned to the applicant.

[ Approved Date

00  Not Approved (state reason)

Superintendent
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PERSONAL LEAVE
FORM
APPENDIX F
FOR REFERENCE ONLY (DO NOT USE)--IMPLEMENTED IN KIOSK

MADISON LOCAL SCHOOLS
MANSFIELD, OHIO

PERSONAL LEAVE REQUEST/VERIFICATION

DATE

requests personal leave on

NAME OF MEMBER

Signature of Member

Received by DATE
(PRINCIPAL OR SUPERVISOR)

| certify that personal leave used on

Date or Dates

has been taken in compliance with all provisions of law and of the Contract between the Madison
Local Education Association and the Madison Local Board of Education.

Signature of Member Date
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ASSIGNMENT FORM
APPENDIX G

MADISON LOCAL SCHOOLS
MANSFIELD, OHIO

NAME DATE

BUILDING AND DEPARTMENT/GRADE

In compliance with Article IV, Section A, of the Contract between the Madison Local Board of
Education, you are hereby notified that your assignment for the school year is as
follows:

subject, period, and/or grade level
If the aforementioned assignment is different than your assignment for the past school year, such

change is in accordance with Article 1V, Section C (Transfer Procedure) of the Contract between
the Board and the Association.

Superintendent
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SEVERANCE PAY FORM
APPENDIX H

MADISON LOCAL SCHOOLS
MANSFIELD, OHIO

REQUEST FOR SEVERANCE PAYMENT

NAME DATE

BUILDING OR DEPARTMENT

| hereby certify that my employment with the Madison Local Schools was terminated effective

Month Day Year

Not desiring to have my accumulated sick leave transferred to another public agency in Ohio, |
hereby request severance pay payment under Article IX, Section E of the Contract between the
Board and the Association.

Severance pay will be granted for all of the staff member's accumulated unused sick leave to a
maximum of one-fourth (1/4) of the accumulated sick leave up to three hundred twenty (320)
days. Severance pay will be the per diem rate of the eligible staff member and shall be payable
upon the member's having fulfilled the requirements of this Section, or, at the option of the
member, during January of the following calendar year.

| request payment immediately

| request payment during January of next year

Signature of Employee Date

Signature of Treasurer Date
for the Board of Education
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GRIEVANCE FORM
APPENDIX |
MADISON LOCAL SCHOOLS
MANSFIELD, OHIO

GRIEVANCE REPORT FORM
(To be filed in triplicate)

Grievance # Date Filed

Name of Aggrieved

Building Assignment
LEVEL TWO

(Submitted to Building Principal/lmmediate Supervisor)

A. Date cause of grievance occurred

B. 1. Statement of Grievance:

2. Relief Sought:

C.

Signature of Aggrieved Date
D. Disposition by Principal/lmmediate Supervisor:

Signature of Principal/Immediate Supervisor Date

LEVEL THREE
(Submitted to Superintendent)

A. Position of Aggrieved or Association:

Signature of Aggrieved Date

B. Disposition by Superintendent:

Signature of Superintendent Date
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GRIEVANCE FORM
APPENDIX | (CONT.)

LEVEL FOUR
(Submitted to Board of Education)

A. Position of Aggrieved or Association:

Signature of Aggrieved Date

B. Disposition of the Board of Education

Signature of the Board of Education Date

LEVEL FIVE
(Submitted to Arbitrator)

A. Position of Aggrieved or Association:

Signature of Aggrieved Date

B. Disposition of the Arbitrator:

Signature of Arbitrator Date
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SICK LEAVE FORM

APPENDIX J
FOR REFERENCE ONLY (DO NOT USE)--IMPLEMENTED IN KIOSK
MADISON LOCAL SCHOOLS
MANSFIELD, OHIO
NOTIFICATION FOR USE OF SICK LEAVE
NAME DATE
SCHOOL NUMBER OF SICK LEAVE DAYS USED
a.m.
| hereby certify that sick leave used for the period beginning p.m.
a.m.
and ending p.m.
Month Day Year Month Day Year

is justified for the following reason(s):
Check the reason(s) requested for use of sick leave:

Personal iliness (includes emergency dental and medical appointment([s])
Injury

Exposure to contagious disease which could be communicated to others
Reason concerned with immediate family

A. lliness B. Injury C. Death

5.  Disability due to pregnancy

PN~

| hereby verify that sick leave was taken for reason(s) checked.

Signature of Member Signature of Principal

Name of Substitute

To be submitted during the first workday after the conclusion of the use of sick leave.

To be completed when medical attention is required.

Name of Attending Physician Date(s) consulted

Address of the Physician

Superintendent Date
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LEAVE OF ABSENCE

FORM
APPENDIX K
MADISON LOCAL SCHOOLS
MANSFIELD, OHIO
APPLICATION FOR LEAVE OF ABSENCE
NAME DATE
SCHOOL OR DEPARTMENT
| hereby request a leave of absence without pay beginning
ending
Month Day Year Month Day Year
for the reason checked below:
_ liiness* ______ Maternity/Paternity/Adoption*
________ Other Disability* ________ Other (Please Specify)

The applicant is advised to examine and comply with applicable provision of the Negotiated
Agreement before submitting such application.

Other required information:

*Without pay (insurance continues by submitting premium to Treasurer)

Applicant's Signature

Approved Disapproved

Superintendent
(Per Board of Education Resolution)

Board Resolution Number
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NON-OTES
EVALUATION FORMS
APPENDIX L

Madison Local School District - Mansfield, Ohio 44905
Evaluation Forms

General Information

A Board of Education wishing to non-renew the limited contract or extended limited contract of a teacher
must evaluate the teacher in accordance with Ohio State Law and the Collective Bargaining Agreement.

Ohio Revised Code: ORC § 3319.1
Madison Collective Bargaining Agreement: See Article III-Evaluations and Contracts

Summary of Evaluation Pages

Page 1:

Page 2-3:

Page 4:

Page 5:

Pre-Observation Conference:

Teacher Evaluation Form:

Post-Observation Summary:

Evaluation Summary:

To be completed by both teacher and principal.

To be completed by the Administrator at the actual
observation of the teacher. The observation will be
followed within five (5) school days by the evaluation
summary conference.

To be completed by the teacher after the classroom
observation and brought to the final evaluation summary
conference with the Administrator.

To be completed by the Administrator prior to the final
conference.

Observed deficiencies, if any, by the Administrator
need to be identified at this point.

When deficiencies are identified that may result in
non-renewal of contract, the evaluator shall provide
the teacher with clear details that identifies each
deficiency and clearly specifies a program that is
designed to eliminate such deficiencies.

Progress needs to be specified of past identified
deficiencies.

Contractual recommendations need to be made by
the Administrator.

Space is provided for optional comments by the
teacher.

Members will be given an opportunity to correct
deficiencies noted during the evaluation. No further
evaluation will be completed during the next thirty
(30) calendar days.
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NON-OTES EVALUATION FORMS
APPENDIX L-1
Pre-Observation Conference

Madison Local School District — Mansfield, Ohio 44905
Pre-Observation Conference

Teacher: School:
Grade/Class: Date: Time:
Principal:
Documentation: Lesson Plan Attached  ___ Sample communication with a parent
1. Class Description:
2. Lesson Goals
a. What student learning do you want to take place?
b. Special needs of students related to your goals?
c. Do these goals support the District’s curriculum?
3. Methods: What will you do? What will the students do?
4. Problems/concerns you may encounter with this lesson?
5. Materials/resources you plan to use?
6. How will you assess the success/failure of this lesson?
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NON-OTES EVALUATION FORMS
APPENDIX L-2
Teacher Evaluation

Madison Local School District - Mansfield, Ohio 44905
Teacher Evaluation

Teacher: School:
Grade/Class: Date: Time:
Principal:
4 3 2 1
A ORGANIZING CONTENT KNOWLEDGE FOR STUDENT LEARNING
Al Demonstrating Knowledge of Content

Knowledge of Content
Knowledge of Prerequisite Relationships

A2 Demonstrating Knowledge of Students’ Backgrounds and Experiences
Knowledge of Characteristics of Age Group
Knowledge of Students’ Varied Approaches to Learning
Understanding of Students’ Skills and Knowledge
Knowledge of Students’ Interests and Cultural Heritage

N [ R A
N [ R A
I [ [ A A
N [ R A

A3 Selecting Clear and Appropriate Instructional Goals
Value
Clarity
A4 Developing Effective Instruction Linking the Content that was Learned

Previously, the Current Content, and the Content that Remains to be Learned

Learning Activities

=

Instructional Materials and Resources

A5 Creating or Selecting Appropriate Evaluation Strategies
Matches Instructional Goals

Useful for Future Planning
B CREATING AN ENVIRONMENT FOR STUDENT LEARNING
B1 Creating an Environment of Respect, Rapport, and Fairness

Teacher Rapport with Students
Student Interaction

B2 Communicating Appropriate Learning Expectations To Each Student
Interest and Enthusiasm for Content
Expectations for Learning and Achievement

B3 Establishing and Maintaining Consistent Standards of Classroom Behavior
Expectations
Monitoring of Student Behavior

I I A

Response to Student Behavior

B4 Making the Physical Environment Safe, Accessible, and Conducive to Learning
Safety
Accessibility to Learning

I I e O
I | I ey A I
I I e O

N

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable
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C

NON-OTES EVALUATION FORMS

TEACHING FOR STUDENT LEARNING

C1

C2

C3

C4

Cs

Ceé

Communicating Clearly and Accurately
Directions and Procedures

Engaging Students in Learning
Making Content Comprehensible
Activities and Assignments
Instructional Groups (whole/small group)
Instructional Materials and Resources

Using Questioning and Discussion Techniques
Questioning and Discussion Techniques
Response Time

Monitoring Student Understanding and Provide Feedback

Monitoring Student Understanding
Feedback

Demonstrating Responsiveness to Student Needs
Flexibility
Student Questions/Interests

Using Instructional Time Effectively
Optimizing Instructional Time
Structure and Pacing

TEACHER PROFESSIONALISM

D1

D2

D3

D4

DS

Maintaining Accurate Records
Student Completion of Assignments
Student Progress in Learning
Accurate and Timely Completion of Forms and Reports

Communicating With Families
Information about the Instructional Program

Adhering To Policies and Procedures
District
Building/School

Growing and Developing Professionally
Enhances Content Knowledge and Pedagogical Skill
Service to the Profession

Utilizing Effective Interpersonal Skills
Relationships with Students
Collaborates with Colleagues and Administrators
Relationships with Colleagues and Administrators

APPENDIX L-2 (continued)
Teacher Evaluation

=
w
[\°)
—

I I I I By I
I I I I By I
I I I B
I I I I By I

I N Iy I O
I N Iy I O
I N Iy I O
I N Iy I O

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable
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NON-OTES EVALUATION FORMS
APPENDIX L-3
Post-Observation Summary

Madison Local School District - Mansfield, Ohio 44905
Post-Observation Teacher Summary

To what extent did students learn what you intended? How do you know?

How effective were your teaching methods, activities, and/or instructional materials?

How will you use the information from the evaluation to plan future instruction?

If you were to teach this class again to the same students, what would you do the same or
differently?
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NON-OTES EVALUATION FORMS
APPENDIX L-4
Evaluation Summary

Madison Local School District - Mansfield, Ohio 44905
Evaluation Summary

To Be Completed By Evaluator

__ Satisfactory Performance
__ Satisfactory Performance with conditions/recommendations
__ Unsatisfactory Performance

Observed Deficiencies:

Progress in Correcting Previously Identified Deficiencies:

Comments/Recommendations:

To Be Completed By Teacher
Comments:

Teacher Signature: Date:

Evaluator Signature: Position: Date:

Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page.
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NON-OTES EVALUATION FORMS
APPENDIX L-5
Alternative Program Instructor

MADISON LOCAL SCHOOLS’
JOB EVALUATION FORM

Position: Alternative Program Instructor
Reports to: High School Principal
Description: Responsible for the management of the Alternative Program classroom; assists and
supports at-risk students on their path to graduation; and serves as a resource for the

students and their parents/guardians.

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable

Essential Functions:
Ensures safety of students
Ensures that Alternative Program students remain isolated from the rest of the school population
Maintains accurate and complete attendance, grade, and course completion records as required
Provides an educational environment that is structured and conducive to learning
Provides guidance to students to promote their educational development
Attends parent/teacher conferences
Collaborates with colleagues
Takes necessary and reasonable precautions to protect equipment, materials, and facilities
Consults with the Guidance Office regarding individual student course selection
Enrolls and orients students to the Alternative Program
Provides referrals to community agencies for students with special needs
Provides the Guidance Office with quarterly updates of grades, courses completed, etc.
Provides parents/guardians with progress updates
Assists the administration in developing, updating, and implementing all procedures and rules governing the
Alternative Program
Provides counseling that will lead each student to increased personal growth, self-understanding, and maturity
Maintains respect at all times for confidential information
Attends meetings and in-services as required per negotiated agreement
Refers students suspected of learning difficulties to the intervention assistance team
Remains current with the scope and sequence of the instructional program
Observes ethics of the teaching profession

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-5 (continued)
Alternative Program Instructor

Other Duties and Responsibilities:

Promotes good public relations

Serves as a role model for students
Responds to routine questions and requests in a timely, appropriate manner
Establishes and maintains cooperative professional relationships

Writes IEPs and participates in IEP meetings for Alternative Program students with disabilities

Maintains and improves professional competence by attending professional seminars, workshops, etc. to keep
current on relevant issues

Counsels, advises, encourages, and motivates students

Performs other duties as assigned by the Building Principal or designee

Comments:

Required Knowledge, Skills, and Abilities:
Ability to work effectively with others
Ability to communicate ideas and directives clearly and effectively, both orally and in writing
Effective, active listening skills
Organizational and problem-solving skills
Knowledge of school curriculum
Basic computer/word processing skills

Comments:

Equipment Operated:
Computer
Printer
Telephone system
Fax machine
Copy machine

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-5 (continued)
Alternative Program Instructor
Madison Local School District * Mansfield, Ohio 44905

Evaluation Summary

To Be Completed By Evaluator

__ Satisfactory Performance
__ Satisfactory Performance with
conditions/recommendations
__ Unsatisfactory Performance
Observed Strengths:

Observed Areas of Improvement:

Progress in Correcting Previously Identified Deficiencies:

Comments/Recommendations:

To Be Completed By Member
Comments:

Member Signature Date

Evaluator Signature Position Date
Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page.

135



NON-OTES EVALUATION FORMS
APPENDIX L-6
Attendance Officer
MADISON LOCAL SCHOOLS’
JOB EVALUATION FORM

Position: Attendance Officer
Reports to: Building Principal
Description: Monitors student attendance and provides guidance and discipline to students who fail to

maintain a positive record of attendance.

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable

Essential Functions:
Ensures safety of students
Works well with students individually
Promotes positive social relationships between students
Maintains accurate attendance records
Utilizes tact and diplomacy in communications
Interacts in a positive manner with staff, students, and parents
Promotes positive public relations through personal appearance, attitude, and conversation
Attends meetings and in-services as required
Follows policies, rules, and procedures of the Board of Education and the Building Principal
Acts as liaison with juvenile court system regarding student attendance issues
Maintains respect for confidential information at all times
Assists with residency issues for admissions and withdrawals

Comments:

Other Duties and Responsibilities:
Serves as a role model for students in how to conduct themselves as citizens and as responsible, intelligent human
beings
By example, instills in students the belief in and practice of ethical principles and democratic values
Makes school-related telephone calls for attendance
Performs correspondence, including reports and such other correspondence as may be required
Responds to routine questions and requests in an appropriate manner
Performs other duties as assigned by the Principal

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-6 (continued)
Attendance Officer

Required Knowledge, Skills, and Abilities:
Ability to work effectively with others
Ability to communicate ideas and directives clearly and effectively, both orally and in writing
Effective, active listening skills
Organizational and problem-solving skills
Basic computer and keyboarding skills
Ability to be flexible and adaptable to changing situations
Knowledge and skill in reducing student absenteeism
Excellent motivational skills
Student management skills

Comments:

Equipment Operated:
Computer
Copy Machine
Printer
Telephone
Fax Machine

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-6 (continued)
Attendance Officer
Madison Local School District * Mansfield, Ohio 44905

Evaluation Summary

To Be Completed By Evaluator

__ Satisfactory Performance
__ Satisfactory Performance with
conditions/recommendations
__ Unsatisfactory Performance
Observed Strengths:

Observed Areas of Improvement:

Progress in Correcting Previously Identified Deficiencies:

Comments/Recommendations:

To Be Completed By Member
Comments:

Member Signature Date

Evaluator Signature Position Date

Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page
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NON-OTES EVALUATION FORMS
APPENDIX L-7
Career Connections Counselor
MADISON LOCAL SCHOOLS’
JOB EVALUATION FORM

Position: Career Connections Counselor
Reports to: Director of CTE

Description: Responsible for providing effective career counseling and support that enables students to
gain knowledge, acquire skills, and develop a sense of direction with their desired career
pathway. Also responsible for the implementation of the career counseling program that
promotes positive self-concept development in students, cultivates interpersonal and
academic skills, and promotes positive social, behavioral and interactional skills while
exploring aptitude personality traits associated with Career-Technical and college
offerings.

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable

Essential Functions:
Implementation of the career counseling program
Provides evidence of planning for implementation of the career counseling program
Provides individual and small group career counseling to promote student learning and career development
Conducts individual, large group, and/or classroom sessions focusing on career planning and educational options
for desired careers
Collaborates effectively with administrators, teachers, students, parents, and the community
Ensures safety of students
Maintains accurate and complete records required for assisting students in grades 9-12 on career awareness,
Ohio Means Jobs Readiness Seals, industry-recognized credentials, and Articulated/CTAG credits
Maintains organization, control of student behavior and discipline, and a positive learning environment
Provides guidance to students on such issues as career and educational planning, scholarship search, and
community employment offerings
Provides programs and support to assist students and parents at points of educational transition
Develops and maintains positive school-community relationships and timely communications
Takes necessary and reasonable precautions to protect equipment, materials, and facilities
Consults with the Counselors’ Office to facilitate class scheduling for CTE students
Works with Student Services staff to promote instructional services and support for students with special needs
in accordance with their IEPs and/or other District-authorized accommodation plans
Assists the administration in developing, updating, and implementing all procedures and rules governing the
Career Advising process
Provides counseling that will lead each student to increased personal growth, self-understanding, maturity, and
career awareness
Maintains respect at all times for confidential information
Consults with District staff regarding student referrals, intervention strategies, student progress, school
programs, and related issues
Remains current with the scope and sequence of the instructional program
Observes ethics of the teaching profession
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NON-OTES EVALUATION FORMS
APPENDIX L-7 (continued)
Career Connections Counselor

Comments:

Other Duties and Responsibilities:

Promotes good public relations

Serves as a role model for students

Responds to routine questions and requests in a timely, appropriate manner
Establishes and maintains cooperative professional relationships
Maintains and improves professional competence and keeps current on relevant issues by attending
professional development events
Uses technology resources in accordance with District policies and administrative guidelines and the
provisions of state and federal law
Meets the professional expectations of attendance, suitable attire and decorum, participation in school and
District meetings/functions, and support of District initiatives
Performs other duties as assigned by the Career-Technical Director or designee

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-7 (continued)
Career Connections Counselor

Required Knowledge, Skills, and Abilities:

Ability to work effectively with others

Ability to present information to individuals and small and large groups in a clear and compelling manner
Ability to interact well with others, but also able to work independently

Ability to plan ahead, yet remain flexible enough to adapt to new situations or react to emergencies
Ability to access appropriate areas of school District property and facilities

Organizational and problem-solving skills

Basic computer/word processing skills

Comments:

Equipment Operated:
Computer
Printer
Telephone system
Fax machine
Copy machine

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-7 (continued)
Career Connections Counselor
Madison Local School District * Mansfield, Ohio 44905

Evaluation Summary

To Be Completed By Evaluator

____ Satisfactory Performance

__Satisfactory Performance with
conditions/recommendations

__ Unsatisfactory Performance

Observed Strengths:

Observed Areas of Improvement:

Progress in Correcting Previously Identified Deficiencies:

Comments/Recommendations:

To Be Completed By Member
Comments:

Member Signature Date

Evaluator Signature Position Date
Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page.
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NON-OTES EVALUATION FORMS
APPENDIX L-8
Library/Media Specialist

MADISON LOCAL SCHOOLS’
JOB EVALUATION FORM
Position: Library/Media Specialist
Reports to: Building Principal

Description: Provide direction and assistance to patrons on the use of the District’s library/media
resources

NOTE: The below lists are not ranked in order of importance

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable

Essential Functions:
Assists school staff with questions and acquisitions
Attends meetings and in-services as required
Distributes media to faculty
Ensures safety of students
Evaluates and selects equipment and materials for purchase
Instructs students in basic library skills, computer databases
Interacts in a positive manner with staff, students, and parents
Keeps accurate records of overdue materials
Maintains high expectations for both staff and students utilizing the media center
Maintains overall supervision of system for classifying and cataloging all media in the media center
Maintains proper order of media center collection
Maintains respect at all times for confidential information
Makes contact with the public with tact and diplomacy
Prepares and maintains bulletin board displays
Promotes good public relations through personal appearance, attitude, and conversation
Promotes an atmosphere in the media center that is conducive to learning
Provides library in-services
Repairs damaged library materials
Responds to routine questions and requests in an appropriate manner
Serves as a role model for students
Supervises students in the media center
Performs other duties as assigned by the Principal

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-8 (continued)
Library/Media Specialist

Required Knowledge, Skills, and Abilities:
Ability and willingness to work with and make modifications for all students, including special needs students
Ability to communicate ideas and directives clearly and effectively both orally and in writing
Ability to operate and maintain library equipment
Ability to work effectively with others
Effective, active listening skills
Knowledge of general and specialized reference materials
Knowledge of library science and applications
Organizational and problem-solving skills

Comments:

Equipment Operated:
Computer/printer
Copy machine
Fax machine
Interactive White Board
Projector
Scanner
Television/VCR
Various other audio, video and computer technology and equipment

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-8 (continued)
Library/Media Specialist
Madison Local School District * Mansfield, Ohio 44905

Evaluation Summary

To Be Completed By Evaluator

__ Satisfactory Performance
__ Satisfactory Performance with
conditions/recommendations
__ Unsatisfactory Performance
Observed Strengths:

Observed Areas of Improvement:

Progress in Correcting Previously Identified Deficiencies:

Comments/Recommendations:

To Be Completed By Member
Comments:

Member Signature Date

Evaluator Signature Position Date
Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page.
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NON-OTES EVALUATION FORMS
APPENDIX L-9
Speech-Language Pathologist
MADISON LOCAL SCHOOLS’
JOB EVALUATION FORM

Position: Speech-Language Pathologist
Reports to: Principal/Designee and Student Services Director

Description: Responsible for the identification and treatment of student communication impairments
and provides services and support that enable students to gain knowledge, acquire skills,
and develop positive learning behaviors.

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable

Essential Functions:
Ensures safety of students
Provides an educational environment that is structured and conducive to learning
Observes ethics of the teaching profession
Implements the District’s philosophy of education and instructional program in accordance with District policies and
administrative guidelines, Operating Standards for Ohio Schools, and the provisions of State and Federal law
Responds to referrals in a timely manner, conducts assessments, analyzes results and writes reports, determining
strengths and areas of concern in speech/articulation, voice, fluency, language, pragmatics and oral motor skills
Completes Medicaid billing requirements per District request
Communicates and collaborates effectively and in a positive manner with stakeholders, providing consultation to
teachers and families regarding the communication needs of a student in order to reduce the impact of the impairment
on the academic performance of the child
Works in conjunction with Student Services staff to promote instructional services and support for students in
accordance with individualized education plans (IEPs) and/or other District-authorized accommodation plans
Respects the diversity of students’ culture, language skills, and experiences
Motivates students to work productively
When indicated, develops treatment plans (IEPs, 504 Plans) that are based on the child’s strengths as well as areas of
concern and provides high quality direct speech/language services according to that plan
Schedules ETR/IEP meetings for students categorized as Speech/Language Impaired, inviting parents, teachers,
related services and the building and/or District representative
Participates in Evaluation Team meetings, IEP meetings and Transition meetings, providing information regarding
eligibility, development of the IEP, consultation service, and service delivery models
Participates on the Intervention Assistance Team to assist in developing plans for at-risk students and provides
interventions and consultations as needed
Maintains records as required by law, District policy, and administrative guidelines, including treatment notes and
progress notes, and reports progress to parents/legal guardian in a timely manner
Oversees the training and use of assistive technology for students using Augmentative and Alternative Communication
devices
Remains current concerning instructional and technological advances and other matters concerning the field of
speech/language therapy by attending professional workshops and conferences
Provides in-service training to other professionals and paraprofessionals as needed
Provides for individual needs of students and engages in support, intervention, and remediation efforts
Takes all necessary and reasonable precautions to protect students, equipment, materials, and facilities
Maintains organization, control of student behavior and discipline, and a positive learning environment
Complies with Federal and state model policies and procedures for the education of students with disabilities,
completes all required reports and record keeping in accordance with timelines and deadlines, maintains
confidentiality, and reports to child protective services as mandated
Meets the professional expectations of attendance, suitable attire and decorum, participation in school and District
meetings/functions, and support of District initiatives
Responds to specific requests from the Principal on matters affecting the program and building operation
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NON-OTES EVALUATION FORMS
APPENDIX L-9 (continued)
Speech-Language Pathologist

Comments:

Other Duties and Responsibilities:
Serves as a role model for students
Responds to routine questions and requests in a timely, appropriate manner
Establishes and maintains cooperative professional relationships
Writes IEPs and participates in IEP meetings
Keeps up-to-date and knowledgeable of educational issues and instruction-related matters
Performs other duties as assigned by the Building Principal, designee, or Student Services Director

Comments:

Required Knowledge, Skills, and Abilities:
Ability to work well with others
Ability to communicate ideas and directives clearly and effectively, both orally and in writing
Ability to interact well with other people, but also able to work independently
Ability to plan ahead, yet remain flexible enough to adapt to new situations or react to emergencies
Organizational and problem-solving skills
Ability to access classroom, office, and appropriate areas of school and District property and facilities
Basic computer/word processing skills

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-9 (continued)
Speech-Language Pathologist
Madison Local School District * Mansfield, Ohio 44905

Evaluation Summary

To Be Completed By Evaluator

__ Satisfactory Performance
__ Satisfactory Performance with
conditions/recommendations
__ Unsatisfactory Performance
Observed Strengths:

Observed Areas of Improvement:

Progress in Correcting Previously Identified Deficiencies:

Comments/Recommendations:

To Be Completed By Member
Comments:

Member Signature Date

Evaluator Signature Position Date
Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page.
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NON-OTES EVALUATION FORMS
APPENDIX L-10
Supervising Teacher-Online Academy

MADISON LOCAL SCHOOLS’
JOB EVALUATION FORM
Position: Supervising Teacher--Online Academy
Reports to: Principal
Description: Responsible for the management and oversight of the online instructional program for

assigned students enrolled in the Madison Online Academy.

Scale: 4=Exemplary; 3=Proficient; 2=Basic; 1=Deficient; NA=not applicable

Essential Functions, Duties, and Responsibilities:
Works well with students, their families, and school staff in a positive, proactive manner
Articulates deadlines, schedules, and procedures to students and parents to ensure that students make
educational gains and complete coursework in a timely manner
Communicates effectively, both orally and in writing, with students, their families, and other professionals
Provides direct guidance to students and their families on matters relating to courses, procedures, and learning
strategies
Evaluates student performance on a regular basis and provides timely feedback to students and their families
Maintains an online presence in the course and logs in daily to monitor student progress
Meets program expectations for progress monitoring and student/family communication
Maintains accurate, up-to-date records
Organizes, prioritizes, and carries out duties efficiently
Assists students and parents with basic technical support requests relating to the course interface and student
information systems
Uses technology and software applications, as appropriate, to complete instructional and administrative tasks

Ensures that student growth and achievement is continuous and appropriate for age group, subject area, and/or
program classification

Maintains up-to-date records of student/family communications

Proactively tracks student progress and attendance, and refers students who are not complying with course or
program policies to the appropriate personnel for interventions

Alerts the building principal when a student and/or a parent fails to respond to school communication
attempts

Conducts scheduled conferences on an as needed basis with parents/families to assess student progress,
learning styles, and any other academic, social, or developmental issues

Collaborates with the instructional team as requested concerning student educational needs

Completes and submits reports in a timely manner

Demonstrates an understanding of the curriculum

Demonstrates operational knowledge of internet and web-related technologies

Participates in teacher training and professional development to strengthen knowledge and skills with respect
to supporting online instruction

Collaborates with the school counselor and parents/guardians of students with 504 plans to determine best
practices for their online learning

Tracks the distribution and collection of materials and technology equipment

Performs other duties as assigned by the principal/designee
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NON-OTES EVALUATION FORMS
APPENDIX L-10 (continued)
Supervising Teacher-Online Academy

Comments:
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NON-OTES EVALUATION FORMS
APPENDIX L-10 (continued)
Supervising Teacher-Online Academy
Madison Local School District * Mansfield, Ohio 44905

Evaluation Summary

To Be Completed By Evaluator

___Satisfactory Performance
__Satisfactory Performance with
conditions/recommendations
__ Unsatisfactory Performance
Observed Strengths:

Observed Areas of Improvement:

Progress in Correcting Previously Identified Areas of Improvement:

Comments/Recommendations:

To Be Completed By Member
Comments:

Member Signature Date

Evaluator Signature Position Date
Signature indicates completion of appraisal not necessarily agreement. Additional space for comments may be
written on the back of this page.
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FAMILY & MEDICAL LEAVE FORM
APPENDIX M

MADISON LOCAL SCHOOL DISTRICT
MANSFIELD, OHIO

APPLICATION FOR FAMILY AND MEDICAL LEAVE

NAME DATE

BUILDING OR DEPARTMENT

I hereby request a leave of absence for the following reasons:
____Personal Iliness

__ Tliness of child, parent, or spouse

____ Care of newborn child

__Care of newly adopted or place foster child

for the following time period:

from until

I realize that this leave is with or without pay, but that I will be provided with the same
medical, dental, and life insurance had I continued to work provided I pay to the District
Treasurer by no later than the first day of each calendar month during the leave my
share of the insurance premium.

This leave is subject to all terms and conditions of Article VI, Section I of this Agreement.
___ # of days using sick leave with pay

__ # of days without pay

Approved
Disapproved Signature

Date

Superintendent
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APPLICATION FOR MEDICAL REIMBURSEMENT
APPENDIX N

MADISON LOCAL SCHOOL DISTRICT
MANSFIELD, OHIO

APPLICATION FOR MEDICAL REIMBURSMENT INSIDE THE 20 MILE RADIUS

NAME DATE

BUILDING OR DEPARTMENT

I hereby request medical reimbursement for a doctor’s visit for a non-PPO doctor in the
20 mile radius from the 44905 zip code.

The following is attached:

A copy of the doctor’s bill

A copy of the Medical Mutual EOB

The printed Medical Mutual form from the Internet with the 44905 zip code used
to find approved providers.

I realize that the only way I will be reimbursed is if there is not a Medical Mutual
approved provider within the 20 mile radius.

This reimbursement is subject to all terms and conditions of Article IX, Section G of this

Agreement.

Date

Employee

Date

Treasurer
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OUTSIDE WORKDAY COMPENSATION FORM

APPENDIX O-1
MADISON LOCAL SCHOOLS
COMPENSATION FOR WORK COMPLETED
OUTSIDE CONTRACTUAL WORKDAY
NAME:
SCHOOL:
DAY
OF DATE WORK PERFORMED OUTSIDE HOURS MIN
WEEK CONTRACTUAL WORKDAY
MON
TUES
WED
THUR
FRI
Total min @ BA Step 0 divided by 184, divided by 7.5, divided by 60 to determine minute rate =
Signature of teacher requesting payment Date
Signature of Principal Date
Signature of Superintendent Date
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TEACHER SUBSTITUTIONS FORM
DURING PREPARATION/PLANNING TIME

APPENDIX O-2
MADISON LOCAL SCHOOLS
Teacher Substitutions
NAME:
SCHOOL:
DAY
OF DATE TEACHER FOR WHOM SUBSTITUTING HOURS MIN
WEEK OR DUTY PERFORMED
MON
TUES
WED
THUR
FRI
Total min @ BA Step 0 divided by 184, divided by 6.0, divided by 60 to determine minute rate =
Signature of teacher requesting payment Date
Signature of Principal Date
Signature of Superintendent Date
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SINGLE/MULTIPLE TEACHER SUBSTITUTIONS FORM
ADDITION TO REGULAR ASSIGNMENT

APPENDIX O-3
MADISON LOCAL SCHOOLS
Multiple Teachers Substitutions
NAME: SUBBING FOR:
SCHOOL:
DAY
OF DATE TEACHER FOR WHOM SUBSTITUTING | LEAVE UTILIZED
WEEK OR DUTY PERFORMED Ya, V2, ¥a, FULL DAY
MON
TUES
WED
THUR
FRI

Total Number of Teachers Dividing up Students Current substitute pay divided among teachers involved will reflect the
time submitted by the teacher utilizing leave. For example: if a teacher submits 74 day leave, the teachers taking responsibility for
said students would split ¥4 of current substitute pay.

Signature of teacher requesting payment Date
Signature of Principal Date
Signature of Superintendent Date
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INFORMAL OBSERVATION: LESSON PLAN
APPENDIX P

Informal Observation: Lesson Plan

1. What are the student learning objectives for this lesson?

2. How do you intend to meet the objectives?

3. How will you determine that the objectives have been met?

4. |s there anything else that you would like the observer to know?
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OTES 2.0 FORMS
APPENDIX Q

OTES 2.0 FORMS

Form 1 — Self-Assessment Summary Tool

Form 2 — Professional Growth Plan

Form 3 — High-Quality Student Data Verification Form

Form 4 - Walkthroughs/Informal Observations:
Overview and Resources (2 pages)
Walkthroughs/Informal Observations - General Form
Walkthroughs/Informal Observations - Open-Ended Form

Form 5 — Pre-Conference Planning

Form 6 — Teacher Performance Evaluation Rubric (9 pages)

Form 7 — Post-Conference Planning

Form 8 — Final Holistic Rating of Teacher Effectiveness
— Full Evaluation

Form 9 - Final Holistic Rating of Teacher Effectiveness
— Accomplished or Skilled Carry Forward

Form 10 — Improvement Plan (3 pages)
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Ohio Teacher Evaluation System

SHl-Asewrrsment

Self-Assessment Summary Toal
Blructions: Teachers should record evidenca o indicate strengths and aress for growth for each standard, Then, look across Mame:
all of the standards holistically @nd identify two priarities for th upooming year. Note these two privrillies with chedk matks Date:

iy the farright column.

Standard |

Standard 1)
Studants

= Knowledge of how students lam and of student development |
 Undarsending of what students know and are able to do

 High expectations for all sudems

& Remspeet for all students

& ldentification, Instruction and kitervention for spacial populatisns

Ssandard 2:
Contesnr

|
+

_ Sengthy | Aress for Growth | Priorities (Check 2) |

¢ Knowledse of content

# Use of content. spacific instructional strateglas to teach concepts apd skl

= Enowledge of schieal and dlserict cirriculum priorities and Ohio’s Learning Standards.
= Ralationship of knowledge within the discipline to olber cosmnt srees

= Cormection of comient to life esperiences and caresr sppartunities.

= Enowletge of assessment types

= use of voried diagnostic, formathee and summative assassmants
= Aralysls of date to monhtor stadent progress snd to plan, differentists, and modfy EF=rection
= Communication of results

& Inchislon of student sefi-assassment and goal-setting

Shandard &
Ingtruction s st

Standard &;

# Allgrmint to scheol and district pricrites and Ohlo's Lesming Stznoards

= LUpe of student information to plan and deliver mstrection

& Communicetion of clear leaming goals

= Application of knowledgi of low stiddnt ks ho nstructional design and dalivery
Differamintion of Instruction to support leaming needs of ol students

Lige of actvitles tn promaote independenve ond probler-solving

Lise of varied resources to support leamer neesy

Stendard 50
Leaming

Fair and aquitable trestment of all students

Creation of a safe leaming environment

Lise of strategiss to matfieate students (o work productbaly dnd asume responsiility for lesrving
Creaton of learning situations for independent and eollaborative werrk

= Halmd‘anmuntﬂnthmndu!’m l_-nlufnrlllmu |

Cotaboration &

= Clear and effective communlcation

» Shaved responsibiity with paremts/caregivess to support student laarming
» Culahoration with other teachers, adminlstrators, schoal and district staif
» Cnllahoration with Incal community agencios

Responsihility  Gevpmnication | Environmons
and Growth

—

| Standard 7:  Standard &

| Professicral

» Understanding of and adnerance to pofessioral e, policies and legal eodes

» Engagement in cortingous, purpaseful professienal development

# Desire tn serve as an agent of change, seling posttive impect on teching quality and student
achitwamont

8/5/15



091

FachChild OunrFuture

Professlonal Growth Plan

The Professional Growlh Plan helps the teacher ldentify aneas of professional development that will enable Ihe teacher to enhance practioe. The teacher ia
scoountablo for implemanting and complsting the plan. The plan must align o any district andfor building Improvement plan(s), The Professional Growth Plan is
devaloped annually. It iz to be raviewnd reqularly snd updated as necessary based on collaborative corversations between the evaluaior and the teacher.

The Professional Growth Plan should reflect the evidence avallable and focus on the most recent evaluation and observalions, The Professional Growth Plan
should be Indwvidialzed to the needs of the beacher. The school or district should provide for professionsl development opportunities and suppor the teacher by
providing resources (#.9., limea, financial). The Professional Growth Plan must be clear and comprehensive. Itis aligned lo the moet recenl evaluation results and
propoges a sequence of approprisle activities leading lo progress toward the goals.

Teachar Mama: Evaluator Name: [[] Sel-Directed [Cliolnily Developed ~ [JEvaluator Guided
ke A : . iAecomplished) (Skiledi | Developing) .
I:Iwﬁr!:r Le mﬂ-ri!b'iﬂw'@'@_mm' Cl Enviranment -
B3 AEEM0am Viranm,

CKnowledge of Students |Assassmant of Student Learning

| [Lesson Delivery Professionsl Restonsibillies - 5.
Qualitative or Quaniitetive Detes Dscussed

: ME:';’:"“‘M']?““' ""’Em mmmawmmml Measurable Indicators:
[ Perfo ""T #ing Professh Goal(s) Evidence Indicating Progress on the Goal(s)

| Deseribe the alignment to district andior building improvement plan(s):

Comments;
Teacher's Signature: Diate:
Evaluator's Signature: Data:

The svaiuator's signaiure on this form verifias the proper procedures as detaiied in the local contract have bean followsd,

£ Waod

Depar tmaent
il Educatian




rEAUhChildOwFuture

Mah-Uusity Sudent Data Vanmfieation Farm
Teacher Neme! Evaluator Name:
Content Area(s): .Grade Level(s):

List sources of High-Quality Student Data used fo inform instruction. Value-added data
must be used as one source if avaliable.

1
2,

The high-guality student data instrument used must be rigorously reviewed by
locally determined experts In the field of education to mest all of the following
criteria:

Align to leaming standards

Measure what is intendad to be measured

Ba aftributable to a specific teacher for course(s) and grade level(s) taught
Demonstrate svidence of student leaming (achlevement and/or growth)
Follow protocols for administration and scoring

Provide trustworthy resufts

Not offend or be driven by bias

AND

The teacher must use the data generated from the high-quality student data
Instrument by:

a  Critically reflecting upon and analyzing available data, using the information as
part of an ongoing cycle of support for student leaming

= Considering student lsaming needs and styles, identifying the strengths and
weaknesses of an entire class as well as individual students

* Informing Instruction, adapting Instruction to meet student need basad upon the
information gained from the data analysis

* Measuring student leaming (achievement and/or growth) and progress towards
achleving state/local standards

Comments:
Teacher Signature; Bata:
HQSD Approval Signature: Dats:

FINAL Merch 27. 2020

Oh ~ Departiment
10 asEducation
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FORM 4.1
Walkthroughs/informal Observationa: Overview and Resources
Ohlo Teacher Evaluation System 2.0

Overview: Walkthroughs/Informal Observations:

Observations of teaching provide important evidence when assessing a teacher's perdformance and
effectiveness. As an evaluator observes a teacher engaging students In leaming, valuable evidence
may be collected on multiple levels. While many of these Interactions may take place in the
classroom, a more formal instructional setting, it should be noted that evidence of teacher practics is
vigible in many ssttings. Some teacher behaviors are observable In the classmom while other
evidence may be obtained from formal conferences, informal conversations, and evidence of practics,
as well a8 Input from colleagues, parents/guardians and students.

As part of the abservation procsss, ongoing communication and collaboration betwsen evaluator and
teacher help foster & productive professional relationship that is supportive and anhances a lsachers
professional growth and development.

A walkthrough/informal observation Is a
= Tool to inform evaluation that provides the opportunity to gather evidence of Instruction over a
sarss of short classroom visits;
* Method to allow evaluators opportunity io gather addilional evidence on identified focus area(s)
to enhance teacher practice;
= Process for giving largeted evidence-based fesdback o teschers; and
* Maans for evaluators to visit claasrooms more frequently and more purposefuity.

As part of the teacher aveluation system, walkthroughs/informal observations should, whenever
possible, be focused on gathering evidence related to the leacher's idenfified focus area(s). Howaver,
evaluators ars not limiled to only collecting evidence on the identifiad focus area(s), Evaluators must
ensure they have sufficient evidence to provide a Final Hellstlc Rating 21 the end of the evalualion

cycle.
Guidelines for Walkthroughs/informal Observations

Informally Dbserve Teachers
Teachers who are fully evaluated will have a minimum of two walkthroughs, Walkthroughe are
informal obsarvations less than 30 minutes; these may be announced or unannbunced.

Informally Observe Often

The evaluator's presence In the classroom should send a positive message lo teachers. Conducting
walkthroughe consistently and frequently can have & posltive impact on feacher praciice and sludent
leaming. Find time to observe taschers at varying times of the day bacause what accurs in the
moming can be different from what ocours in the aflemaoon.

Focusing on Identified Areas for Support
Focus area(s) may be determined during the required conference following the first Formal Holistic

Observation or during the previous year's Final Summative Conference. The focus may be arsa(s) of
relative strangth and/or area(s) for Improvement. Determination of focus area(s) should mirror the
level of autonomy used 1o develop Professional Growth Plans:

FINAL March 27, 2020
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FORM 4.2

+ Teachers rated Accomplished - Self-Directed by teacher

» Teachers rated Skilled — Jointly determined by teacher and evaluator
+ Teachers rated Developing — Guided by evaluator

* Teachers rated Ineffective — Determined by evaluator

Evidence gathered during walkthroughs that occur after the Formal Holistic Observation should be
focused on the teacher's identified area(s) for support when applicable. Evaluators are not limited to
collecting evidence on the identified focus area(s). Evaluators must ensure they have sufficient
avidence to provide a Final Holistic Rating at the end of the evaluation cycle.

Make Time to Follow Up

Foliow-up communication to walkthroughs is a critical component. Follow-up will often be in writing,
but the evaluator should extend to the teacher an invitation to discuss any comments provided face-
to-face. The evaluator may also offer resources to support teachers in enhancing their practice. If
possible, evaluators should follow up with the teacher on either the same day or the next day. To
impact practice, teachers should receive feedback in a timely manner.

Teacher-Driven Observations

While it is recognized that evaluators have many demands on their time, encouraging teachers to
identify instructional periods for the evaluator to observe can be a means for the evaluator to collect
evidence related fo the teacher’s identified focus area(s).

Types of Data

Data collected as evidence of teacher practice may be quantitative, qualitative, or a combination of
both. Quantitative data includes measures of values or counts expressed as numbers. For example,
the evaluator could use a checklist fo tally the types of questions asked (higher versus lower levels).
The evaluator might also chart the number and types of assessments used. Qualitative data can
include scripted notes detalling patterns of activities, feedback shared and events obsarvad. In both
cases, accuracy is essential to ensure the credibility of the process and the evaluator.

FINAL March 27, 2020
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Walkthroughs/Infarmal Obsarvatian

FORM 4.4

s

Ohio Teacher Evaluation System 2.0

Walkthrough: General Form

Teacher Nama:
Evaluator Nams:

Grade(e)/Subject Area(s):
Time Walkthrough Begins:

Date;
Time Walkthrough Ends:

Directions: This form serves as a record of a walkihrough by the leacher's evelusior. The evaluator will likely nol cbeerve
&ll the teaching elements lizted below in any one formal obsenvation, nor |s this an exhaustive lisl of evidanca that may
e obssrved. Thie recond, along with records of addilional informal observations, will ba usad ta inform the hollstie

evaluation of the teacher,
|

__EVALUATOR OBSERVATIONS

i
eppropriate, neede-based, diferantiated leaming poals

O Teasher is consisient and efleclive in communicating | O Communication sirategies and questioning lechniques

check for undarstanding and encourage higher-evel
thinking

O Instructional fime is used effeciively =

| O information is presented in mutiple formats

0 Tescher combines collaborstive and whole class
___leaming, opportunities —
0 Rapport and expectations for respectiul, supporive
and earing Interactions with and among studenis and

e tsacher are evident

O Roullnes, procedures and ransfions ars consistant,

_effeclive and maximize netructionsl tima

O Feedback i substantive, specific, timely and suppors
studsnt lsaming

| O Lesson makes clear and coharent connections with
studant prior larning &nd futura lesming

O] Tescher demonsirstes cantent knowlsdge and uses
ocontont-epecific languags and sirateghes 10 engage

O Other:

| O Other:

[ Teacher sslects, davelops and uses multiple
RERESEMENTE

O Taacher uses differentisted Instructional sirategiss and
rasounces for groups of sludenis

| identifisd Focus Area(s) and Alignad Evidencs, if Applicable:

Evaluator Bignature:

O Photocopy to Teacher

FIMAL Mareh 27, 2020
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FOBRM 4.4

Walkthroughs/informal Dbservations
Ohio Teacher Evaluation System 2.0

Walkthrough: Open-Ended Form

Teacher Nams: Grade(s)/Subject Aroa(s): Date:

Evaluator Name: Time Walkthrough Begins: Time Walkthrough Ends:
OBSERVATIONS

| Evaluator Summary Comments: _ =

|

I

Evaluator Signatura: O Photocapy to Teacher

FINAL March 27, 2020
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991

Pre-Conterence Planning

Ohlo Teachsr Evaluation System 2.0

Sample Pre<Conference Questions to Guide a Coaching Conversation
The questions provided are intsndad to gulde thinking and conversation; svery question DOES NOT need lo ke arswersd and may not ba refovant to

EVEry

INSTRUCTIONAL PLANNING

FOCUE FOR LEARNING
= Uhet conlont wil slucisnis knovw/undarstand’? Wit skills will they
demonstraba?

= Hiow hiss high-guality studen) data been Uiimd t sel developmantally
apprprle gosls Tor student lesming?

#  Whatl connections doa this lesson malke bo previous and future:
bearming, 1o other disciplines, ta real e sndioe possible caraers?

& How do lhoe sciiviliee, sssesamonts snd resourses: align with studenl
needs, &chool and distric! priorties. avd Ohio's Leaming Standerds?

HHOWLEDGE OF STUOENTS

= Whal shotid tho ovalusi: know about e st gopulsfion?

#  How was i delarmined that this & 8 developmantsily eppropriste
leaming mctivity?

= How does this lagon cornedd o sludents’ sxperiences andiar culture7

INSTRUCTION AND AESESSMENT

LESSON DELIVERY

=  Howwill the poala for leaming be communicales bo studens T

&  What questioning techniques wilt be usad to chack for undermianding
and snoourage higher-lavel Sunking?

= Whal collsboraiive and wihiola clees instuctional sirategles will be used
o engege & Fudanis’

= Howwill feadback be ussd fo suppon shudent leanning?

»  Whel opporiunites for studen cholee about learning palhs sdior woya
to demonstrste leeming Wil s offsred ?

Final Merch 27, 2020

How do you demonatrste rogsrd faf stiden pempeclives, esperlepsss
antl cultume?

How o you ensure Intsraciions ere reepectil end supportive?
Herei diro Bhudants imvobed b establshing and meintainkg dessrcom
Tilinves @rd procedures T

How will youl check for studem understanding during e leesan
Whatl poterd|al lsaming abstackes might students sncourtor?

Wit ifferenl mafhods of axsaesmenl ere ussd in This lsssen?
How will you uee assssement dats to irfam wour ned sops?
'Nhltwliam-n dpas high-gually shrdent data provide aboul stydery

PROFESSIONALISM

Dinciusa ways you refle on and analvzs your issching.
Hew do you collnborate with sollsagues 1o improve sludsnt lesmilng and

pracice?
Hiw do you promots wo-wey commumicstion wilh sudents? With
Termilen?

4 WE0



Ohio Tmhnr Evalustion Syl_t-m
Teacher Performance Evaluation Rubric

The Teachar Performrance Evalustion Rubric (s to ba scomd holstically. This means svalustors will asesss which level provides the best oversi duscriotaon of the leacher.
The reting procass |3 1o occur on completion of each 30-minube obseration snd post-conferenca. To detarmins the rsting for sach 30-minule observation, the evalustor is 1o
cansider evidenca gatherd dusing the pre-conlomence, abservation, post-canference and classtoonm walkihmoughs, IF applicable Mole that whan camplating the pedomance
Rubsrie, evahmlors @m not expectad lo gather svidence on all indicaliors for sach obsarvallon cycle. Likewdss, leachers ey, ut s not required to, bhing addiional pirces of
avidance I adaress &l indicalors. The professionsfism section af the nibric maey use avidencs collected during the pre~confarences and post-conformnces =s well gs
Informiation from the Professional Growth andfor imorovernent Plan, I applicabis,

Assessment of Teacher Performance

191

Domalns  Components : e - -

e i Imgffeciive |  Dewsloping Skiled = Accomplished =
FOCUS FOR Use of High- | The tescher doss not The teacher uses one The teacher thoroughly and ~ The teachesr thoroughly and
LEARNING Cuallty | usa high-gusilty student | source of high-guality comachly analyzes pstterma  comectly analyzes rends and
{Standard 1: Student Data | data lo devalop student data and attempts 1o | In at least twa sources of pattems in at kaast two

" measurable and analyze pattems to develop | high-guality studenidatato  sources of high-qualtiy student
Standard 2: Elemant 1.1 | developmentzlly measurable and develop measursbls and data to develop measurable
Content, | Elemeni 1.2 appropriale student | devalopmentally appropriste by lamidwu!np
Standard 3: Blement 1.3 | growth goel(s). stiden! growth goal(s). The | aludent growth | appropriate studenf growth
Assessmant, Elsrmant 3.3 [ analysis may be Incomplels | goal{e) and moriliors | goal(s) and monitors student
Standard 4: | of inaccurate, | student progreas toward progress loward ooal(s).
instruction) goal{s), |
| Tha eacher plans for tha
Poszible Soureas facilitation of developmentally
of Evidence: appmopriate student deta
pra-sonferance, | callection and siralagles o
artifacts, | mssisl in shudent goal setling
anslysis of studant _‘_ | #04 poaress monioang.
hiata, | Evidenca [ | ——— —F
lezzan plans. f ,
dudln.lmys, s —-——hEF_-_—'- - O e L e BT B c B — - _— - -
o Conpections  The plane The taacher plens lessons | The tescher plane lesaons  The teacher plans teasans that
e iy to prior and Inssons that thai atlempt lo make that intentionally meke clear | Intenlionally make clear and
futtire lsaming demonstrata no connpctions with studant and coharent conneclions coheren! commections with
connoctions bo student prior leaming or futura with studant prior lsaming studant prior and fiure
Elemant 1.2 prior lsaming o futune learning. These conneclions | and future leaming and leamihg and ingludas
Elemant 2.1 l=aming. are niol chaar. Inchidas sirategies that sirelegias thel communicsio
| Elemant 2.2 | | communicale the the connections o studants -
Elemant 2.4 | connections to etudents. among lesson content, athar
Elamant 2.5 i
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Developing

891

— |

g Accomplishad
plans |lessons thal use the
input and contributions of
| families, colleagues andfor

professionals o
| understand asch siudant's
| prior knowledge while
| supporting (he student's
. [ | development,
Evidence [
Connections  The teacher's The teacher's instructions The teacher's instructional leacher's Instructional
to siate instructional plan does plan references Ohio's plan Incorporates activities, | plan incorporates
| standards and = not referance Ohio's Leaming Standards, but assasaments and actvities, assassmants and
district Lesming Stendards. poals and activitles do nat resources, induding | resourcas, Inchuding avallable
priovities align with student neads, | evallable lechnology, that | technaology, thal slign with
schoal and district priodies align with studen! needs, student needs, school and

Elament 2.3 of the standards. schoal and disirict priorilies, | district priorities, and Ohia's

| Blement 4.1 and Ohlo's Leaming Leaming Standards.

| Element 4.7
The teachar participates in
studying and evaluating
advancsa in content andfor
providas knput on schoal and
district currlculum,

| Evidence = E

KNOWLEDGE OF | Planning Tha teacher's  The leachar's instrucional | The teacher's instructional  The leacher’s instructione
| Instruction for _ instructions! plan makes | plan makes minimel plan refiects connectione to__ plan reflects consistent

FINAL March 27, 2020
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Inefctive

e

(Standard 1: | the whole | noconnections loand | connections fo student | student experiencas, connections 1o student
Students, child | the teacher is not experiences, culture, cultura and developmental | experiences, cuiturm and
Standard 4: famillar with student | devalopmental characieristics. These may | developmental characteristics.
Element 1.2 experiences, cullure, characieristics or studem Includa prior learning, | These may inciude prior ,
Standard 6: Element 1.4 devalopmental | backgmunds. abllitss, strengths, needs, | leaming, abilities,
Collaboration | Element 1.5 characterstics talents, backgrounds, skills, | needs, Individusl talents,
and Element 4.2 backgrounds. language profidency and | backgrounds, skills, language
Communication) | Elernent 4.4 Inlarests. proficiency and interests, The
Elemant 5.4 instructional plan draws upon
Possible Sources input from school
of Evidence: profassionals and outside
analysis of student — _resources. el
artifacts, student
. Burveys i
‘Domains / - = = = 1
Inaffective Daveloping Skilled Accomplished
LESSON Communi- The tescher does not The tescher Inconsistently | The teacher is consistent The tsacher is consistenl and
DELIVERY cation with communicate leaming communicates learning and effective in effactiva In communicating
(Standard 2: students | goals and axpectations ' goals, expectations for communicating appropriate, « differentiated leaming goals
Contant, for mastery and does not = mastery and mooels of needs-based, diffsrentiated | (such as needs based, Interest
Standard 3: | Element 2,2 - mode| exemplary exemplary parformance to learning goals, expectstions | based, strengih based),
Assassment, lBemanus performance to students. | students. There Is limited for mastery and models of | expectations for mastery and
Standard 4: Element 4.6 Students cannot discem | use of differentiated leaming | exemplary performance to | modeis of exemplary |
Instruction, Element 6.1 learning goats, goals. studenis. parformance fo students ‘
Standard 5: Difisrentiated leaming through multiple communication
Leaming goals are not used. techniques. |
Environment,
Standard 6: |
Collaboration | The teacher does not The teacher demonsirates | The teachar consistently The teacher consistently
and demonstrate content | some content knowledge by | demonstrates content demonsirates content
Communication) knowiedge by using | using limited coptent- knowledge by using knowledge by using contant- g
content-specific, | spacific, developmantally content-specific, | specific, developmentally
Possible Sources developmentally appropriate language and | developmentally | Bpproprate language and ' i
of Evidence: appropriate language of | limited content-specific appropriale language and | content-specific strategles to e
| pré-conferance, conlent-spac fic strategies. Students content-specific strategles | engage students. The
|_post-conference. l to engags siudents teacher’'s communication

FINAL March 27, 2020
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_Ineflective | ng . Accomplished |
forma! efrategles, Thars is no damonsirate e The teacher's strategles and quastioning [
i ! siudent angagemant. | engagemant In lhe lasson. sommunication strategies  technigues engage sludents in
classroom walk- . and queslioning technigues  higherdevel and creative
throughe/informs! check for understanding thinking and stimulate student-
nhservations, | and engourage higher-level  to-efudant interactions.
Eer raview thinking. [
The teachar glves studenis | The leachar gives studants
The trachor does nel |Fludhﬂ=khnﬂmduﬂhli eubstantive, specific and substantive, specific and timely
phva students feadback. | geneEl, occasionsl or Umnaly tesdback lo support | feedback (o support individus|
| limited and may not alwayz | thalr lasming, student leaming. The teacher
| suppon student leaming. pives students oppartunilies 1o
angage In self-assessment,
| provide feedbsck to each other
| and reflact on their own
( slrengths and challenges.
Evidenca ] '
Monitoring The teachar falls o The teacher inconsistently | The teacher cansiatently The teacher consistently [
student maonilor and address mankors or moorrectly monitors and sddiasses manliors, addresses, ariculalss |
understanding | student confusion and addresses student confusion | common student confusion  and anticipates individual
| misconcaptiont. and misconcaptions. and misoonoaptions by studant confusion or |
Elamant 3.2 presenting Informalion in misconceptions by presenfing
Elemant 3.3 |' rmulfiple formats and iformation in multiple formats
clarifying content as he or | and clarifying content as he or
| she seas ohallenges. | she sees challenges.
I
tesson | Evidence |
DELIVERY .. | 4 i e L ! e .
{cantinued) Students Laaming is antirely Learning Is primarily teacher | Learning iz a balence Learting is primarily salf-
centerad teaoher directed, | dlracted Studems between teacher<irsctad | directed with the teacher In the
learning Studants are nol participate inwhole class Instruetion and studani- rola of faciitator encouraging
participating in leaming  learning sctivities. direcied interaction as students to apply thelr
Elemaont 3.6 activities. studenis apply (hair Imowledge and skils as
Element 4.5 fnowledge and shills as developmentaly appropriate.
| Element 4.6 developmantally | The tescher encourages
| Elernent 5.3 | appropriste. The teacher | studants to persist In the
Element 5.4 combines | lmarming tasks The teachar

| collaborative and whole | effsctivaly combines

e ) = Department  *
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to maximize student whole class learning
leaming. opportunities o maximize
student feaming
Teacher gives opportunities
‘ There ars no There are few opportunilies  for student choice about Teacher
opportunifies for student  for student choice about student learning paths or opportunities for students to
choice about what will what will be learned and how  ways to demonstrate their  actively take part in developing
be learned and how learning will be leaming. Teacher uses goals toward mastery, and
leaming will be demonstrated. The teacher  differentlated Instructional students are responsible for
demonstrated. There is  uses limited differentiated strategles and resources for  deciding how to demonstrate
no evidence of instructional strategies or groups of students. their learning. Instructional
differentiated resources. strategles, pacing and
instructional strateglies resources are differentiated lo
0r resources. make the lesson accessible and
challenging for 2l students,
while supporting the various
learning neads of individual
| students.
| Evidence |
1 st X - | "
' ineffoctive Developing Skilled Accomplished
CLASSROOM  Classroom The teacher has nol The tsacher establishes The teacher consistantly | The teacher and students
ENVIRONMENT  routines and established routines and | routines and procedurss bul | uses routings, established
(Standard 1: procedures procedures. Effective uses them inconsistantly. and transitions that consistent use of routines,
Students, transitions are not | Transkions are somefimes | effectively maximize procadures and lransitions that
Standard 5: Element 5.5 evident, resultingina ineffective, resulting in a loss | instructional ime, On-tagsk | are effective in m
Leaming : gignificant loss of of instructional me. Ofi-task = behavior is evidant. instructional time. On-task
Environmant) instructional time and bahavior is somstimes Students assume behavior is evident and ensured
froquent of-task evident, The teacher makes = appropriate levels of by students. Students Initists
Possibia Sources behavior. ! decisions about classroom | responsibility for effective  responsibliity for effective
of Evidance: | | operations. operation of the operation of the classroom
pre-confarence, | classroom.
oost-conference,

FINAL March 27, 2020
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= _ meffective = | Developing ' _ Bkilled Accomplished
formal Evidanca
obsanvation, | [
assroom walk- | Clageroom | Thers ks no evidence of | There s some evidence of | Thera is cansistent | The teacher intentionafly creates:
Wvoughs/nformal | cisen ate and rapport or expectations | rapport and expectations for | avidence of rappertand | a dleestoom erwvironmant that
m"“ﬂ:‘:?- | eultural hm,m|mﬂlmﬂ axpeciations for respectiul, | shows consistent ovidencs of
poar rauAW. | competency  and caring imeractions | caring Interactions with and  suppartive and caring rappaort and axpectations for |
studsnt surveys with snd among among students and the Interactions with and respectiul, supportive snd caring
Elsment 1.4 siudents and the 1eacher, amonp shudents and (e | intersclions with and among |
Element 5.1 feacher. teacher, siudents and the tsacher
| Element 5.2
Thers s no
demonairation of regard  Thera |8 nconsisiont Theme & demansirstion of regard
for shdent perspectives,  demonstration of regard for ~ There s demonsiraton of  for studant perspectives,
experiences snd cultura.  student parepectives, | repand for student expariances and cullure, The
The teacher does nol uxpariences and cuttura. | parspectives, experfances | tmacher models sxpectations
addresz needs related tn ~ The leacher is aware of and culture, The teachar and behaviots that creale a
student sense of well- needs related to studant models expectations and | posfiive climete of opennass,
being. sanze of wall-baing but does | behaviors thal ereale & respecl and care. The leacher
not address them effectively, | posiive climate of antivipates and effectivety
openness, respect and addresses needs related to
care, The teacher sludent sense of well-being. Tha
anticipates and effeclively | leacher seeks and is receplive lo
addrasses needs relaled | the thoughis and opinlons of
1o student sense of well- Iindividusl sludsnte and the
| |hung olass, When appropriate, the
teacher includes other schoal
| professionals and/or community
rasources lo ensurs 3l studenls
are recognized and valued,
Evidence . | |
ASSEBSMENT Use of The ieacher does nat The teacher makes (imited The teacher setects, |Thnhurbarhmlfmuﬂymd .
OF STUDENT | assessmonts | use varled assessments. | Use of varled asssssments. | develops and uses | stratagicaly selects, devalope %
LEARNING | | mukiple ssessments, | and uses mulliple assessments,
(Standard 1: Element 3.1 ind'udrm routing uas af Including routine uze of various o
Students, Element 3.2 various disgnastic, diagnostic, formalive and o
Slandard 3: Elerment 3,3 | formative and summstive  summafive assessmants. The
Assessment) Elament 3.4
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. Developing - |
Possible Sources assessment cholces (o meel the
of Evidence: The teacher falls to full range of student needs,
pre-conference, analyze data and makes | The teacher attempts to
formal Iittle or no attempt to analyze data and modity The teacher analyzes The leacher analyzes data
observalion, modify instruction to Instruction, thoagh the patierns to measure trands and pattarns to measure
classroom walk- mest studant needs. modffications do not mest targetad student learning, | tamgeted student leaming,
throughs/informal student needs, anticipats learning anticipate [eaming obstacles,
obsgrvations, obstacles, mod modHy instruction and |
assessments, The teacher does not Instruction and differentiate to meet individual
student portfolios, shars evidence of differentiata to meat the student needs ‘
post-confarence student learning with The teacher shares needs of groups of
' students,  evidence of student lsaring | students. ‘
with students. | The teacher shares evidence of
- The teacher shares | studont learning with colleagues,
avidance of student parents and sludents to |
leaming with parents and  collaboratively pfan Instruction 1o
. students to plan Instruction - meat Individual student needs. |
s 1 o meet student needs. ]
Evidence |
Evidence of The teacher's The teacher uses one The teacher uses st lesst | The teacher uses 2l least two
| student assessment data source of two sources of high-quality | sources of high-quality student
" leaming | demonstrates no student data lo demanstrate | studant datz lo dats to demonstrate growth
y evidence of growth clear evidence of demonstrate grovth and/or | and/or achlevement over time,
. Element 1,3 and/or achievement over | appropriate growth and/or achlevement ovar time, showing clear evidence of above
‘ time for masl students. | achlevernant over time for showing clear avidence of | expected growth and/or
some students, expected growth and/or achievement for mos! students |
achiavement for most
S . students. |
Evidence

FINAL March 27, 2020
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- g A ol = e - | | — Tl
inefiective = Amphwhu
(Standard 6; students and familles, These | with students and families, | students and famiiies. Thess
Collaboration | Element 6.1 da not contribuls adequately | resulting in partnesships ongoing strategies promote two-
and Element 6.2 | 1o sfudant leaming, wall- that contribute lo student | way communication, active
Communication, | belng and developmant, learning, well-baing and participation and partnerships
Standard T: devalopment, that confribute (o sach sludent's
Frofessional | lsarning, well-being and
Responsibility development.
| =and Growth) b | L2 =
! Evidancs B
Poszible Solrces
orEvidence. Communicatio | The leacher doss not | The lescher inconsisiently or | The leacher effocively | The teacher inltinies efiacive
Plan n and communicate andior unsicosasfily communicates and communication and collabortion
| Growth OF  collsboration | collaborale wilh communicates andior collaborates with with colleagies outsida [he
Improvement with oolleagues. collsborates wilh colleaguas, | colleagues o examine classroom, resulting in
Pian, collesgues resuliing in fimitad inetructions! practicaand | Improvements in studant
pre-conference, improvemant of professional | analyze pattems in studenl | Isarming, individual practics,
postconferencs,  pjament 5.3 | practics. wark and student deta to | school practice andior the
artifacts, self- idanty and implement teaching profession.
assessment, targeted siratagies for
oy raviEnY improving prafassional |
practice.
Evidence 1
District The teachar The teacher demonstrates | The teacher demanstrales | The teacher demonsirates
policies and demonstrates a lack ol | minlmel understanding of understanding by following | undarstanding by following
professional understanding and district policfes, state and dislrict policies, stete and | districl palicles, slale and lederal
respansibllitie | regard for disirct | federal reguiations, and the | federal regulations, and reguiations, and fhe Licensurs
B policies, siate and | Licensure Code of | the Licansure Coda of Code of Professional Conduct
Taderal ragulations, and | Professional Conduct for | Prafessional Conduct for | for Ohio Educators.
Elemant 7.1 tha Licansiira Code of Ohlo Educators. | Otiln Educstons.
Prafessional Conduct for | |
Ohio Educators.
| The tescher exempillies effectvs
| leadership charactaristics
[ | beyond the classroom. The
| toacher helps shape policy =t the
o . e school, district or slals level.
Evidence |

'S Mo
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| = il 3 = —{= H
I Ineffective Developing Skilled Accomplished
Professional Thnhudﬂrlﬁil‘ﬁi-_l teacher sets and The tacher sets short- The teacher consistently
learning term and long-term manitors short-term and term and long-term | pursues best practicas and sets,
professional goals but long-larm professional gosls | professional goals and mionitors and reflects on
Eloment 7.2 fails to monitor progress  but falls 1o take appropriate  monitors progress in progress ioward meeling shorl-
Element 7.3 or taka action to meot action o mesl the goals. meating them based on term and long-lerm professional
the posie. sef-reflection and data gosls besad on dala analysks fo
analygis. The teachar improve siudent learning. The
| | takes appropriate scfion fo  feacher takes appropriste action
| mest lhe goals. to maat the goals. The teacher
| collaborates with colleagues and |
| i olhars to share bast |
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Planning far tha Poet-Conferanca
Ohlo Teacher Evaluation System 2.0

Post-Conference Planning

The goal for the conference leadsr is to cognifively coach the teacher through the use of refiective
questions.

Considerations
Befors deciding which reflective questions are best malched (o the educator's performance and
goals, consider the following;
* Whal focus area(s) might be/were identified after the Formal Hollstic Observation? What
evidence has been demonsirated to support growth in the focus area(s)?
*  What are the teacher's goale on the Professlonal Growth Plan (PGP)? Do the measurable
indicators ientified on the PGP demonsirate progress on the plan?
= What does the teacher's high-guality student data (HQSD) demonstrate about insfruction and
student leaming?
* How has the teacher provided evidence of uze of the HQSD to Impact student leaming and
{eacher praclice?
*  What further supports might this teacher nead to enhance practice and demonstrate growth?

Reflective Questions
The number and type of focus ares(s) (strength and/or area of growth) are determined locally.
* Record 3 o 5 reflective questions aligned o the identified focus area(s) that would enhance &
strength and/or support an ares of growth.

@ s W N -

Thres Key Elements of the Instructional Post-Conference
Conducting the Post-Conference

1. Introduction/Gresting/Establish Langth
* Review Conference Process
»  General Impression Question: "How do you think the lezson want?"

2. Focus area(s)

Discuss identified focus area(s)
Ask self-reflection question/s
Provide evidencs from noles
Share resources and supporis

3, Present evidence and rating connected to the rubric.

FINAL March 27, 2020

176



L)

FachChild DurFuture

Final Holistic Rating of Teacher Effectiveness—Full Evaluation

Formal Holistic Observation (followed by conference)
 Formal Focused Observation

Classroom Environment
ment of Student Leaming
Professional Responsibilities

O o

LJ O

T INEFFECTIVE F}EELUFIIE SKILLED | ACCOMPLISHED |

O 15 U ¥ e R Ay

Professional Growth Plan (o Improvement Plan) Goal(s):

{Goal prapopulates from the earlisr entry)

Evaluator Comments:

Teacher Commenis:

Final Holistic {Overall} Rating

INEFFECTIVE DHVELnnm[?ﬁlLLEn ACCOMPLISHED |

[(lcheck hers i Improvement Plan has baen recommended.

Teacher Signature

Evaluator Signature

Departiment

ot Education

B W0



8.1

Final Holistic Rating of Teacher Effectiveness—Accomplished or Skilled Carry Forward

' Professional Growth Plan Goals) Alignment:

Catos:

Mark Domain Area(s):
[CIFoous for Leaming
DKnowsedge of Studants
[JLesson Daftvary
%m E;*m:l

[l Profossional Responsibiitios
Focus Areals) Commonis:

Dito of Obwarvakon:
Date of Conforancn:

Commanis:

Professional Growth Plan Goal(s):

: {Goal(g) prepopuiate from provious entry)

Progress on Profossional Growth Plan Goal:

| CIProgress Made [ Tlinsuffcient Prograss Made

|mmmmmmmﬂm- {By checking this box, the tarcher will
| with rating &8 per schedule unlll mo for e full | autometically be placed on 8 full svalusiion cycle

evaluation cycis.) the following schoal year.)
Evaluator Comments:
| Tescher Comments:
[ Final Holistic (Overall) Rating: Pre-Populated F_lr'l-l?ll?!:-ﬁifl J DEVELOPING SRILLED 'I AGGOMPLIGHED
in OhloES Portal ___il3

._M_Ew-d from previous rating

[CIEnd of Cyela (Full evahsalion reguired in the nesdt school year)
[Jcheck hera if improvernant Plan has beon rcommandad.

Toacher Signatura

Date
— Date

Department
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ach€CnldOunrFuture

Improveamaent Plan

Teacher Grade Level/ Subject:

Name:

School year: Building: Date of improvement Plan
Conference:

A written Improvement Plan Is 1o be developed when an educator has a Final Hollstic Rating of Ineffective. Howaver, districts have discration to
place any teacher on an Improvement Plan at any time based on deficiencies in any individual component of the evaluation system. The notice
requirements for belng placed on an improvement Plan, the components of the plan and the implementation process for the plan may be subject
to the terms of a collective bargaining agreement.

The purpase of the Improvement Pfan Is to Identify specific deficiencies in parformance and foster growth through professional devalopment and
tangeted support. If the teacher does not take corrective actions in the timeline specified In thes Improvement Plan, the evaluator may recommand
the teacher be dismissed or continue working under the plan.

Section 1: improvement Statement—List specific area(s) for improvement retated to the Ohilo Standards for the Teaching Profession. Attach
documentation

Parformance Standard(s) Addressed I THis Dale(s) Improvement Area(s) of Spocific Statement of he Goncem{s):
Plan Caoncern{s) Observed Avsals) of

Section 2: Desired Leve! of Performance—List specific goal(s) to improve performance, Indicate what will be measured for each goal.

| List Goal Statement(s) indicating Beginning Ending Date Leve! of Performance:
Performance on Ohlo Standards for the Date
Foaching Peaftscaton Spectically Describe Successfut Improvement Target(s)

ORhio ‘e
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Sccuons:MMdMon—Dsmﬂhdewlmmmmmslmmnme performance, Indicate the sourcas of
evidence the evaluator will uss to document the completion of the Improvement Plan.

Actions to be Taken Quslitative or Quantitative Measurable Indicators: Evidence Indicating Progress |
on the Goal(s)

1

A

mu:AmmmtmMmmm»mmmmumawmmmmm
professional daveiopmant. 28

; )
]

Saction 5: Alignment to District and/or Buliding Improvement Plan{s)— Describe the alipnment to district and/or bullding improvement plans).

Date for Improvement Plan to be evaluated:
Teacher's Signalure: Data:

Evaluator's Signature: D Date:
The evaluator's signature on this form verifies the proper procedures as detalfed in the local contract have been folfowed.

- Dopartment
Ohlo ot Edlucanon
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Improvement Plan: Evaluation of Plan

Teacher Grade Lavel/
MName: Subject:
School year: Busilding: Date of Evaluation:

The Improvement Plan will be evaluaked at the end of the time specified in the plan. Oulcomes from the Imgrovament Plan will be one of the
Iollcwing.
| Imprevement is demonstrated and performance standards are met to a satisfactory level of performance.
D The Improvement Plan should continue for time specified:
D Dismissal is recommeanded.

| Comments: Provide justification for recommencdation indicated abave and attach evidence Io support the recommended action,

I have reviewed this svaluafion and discussed & with my evalustor. My signeture indicafas | have been advised of my performence stafus; it doss
ot necessarily imply | agree with this evaiuation.

Teachar's Signatuns: Diate:

Evaluator's Signature: Diate:
The evalualor's signature on this form veriles the proper procedures &s defelled in the focal contract have been followsd,

@) , ¥ (- B
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TRANSPORTATION BY PRIVATE VEHICLE FORMS
APPENDIX R

MEMBER REQUEST TO TRANSPORT STUDENT(S)
BY PRIVATE VEHICLE

Requesting Staff Member:

Purpose of the Trip:
Date of the Trip:

Time of Departure: Time of Return:

Description of private vehicle (make, model, year and color):

Are you the owner of the vehicle?
Are you listed as an insured driver of the vehicle?

*Prior to approval, you will be required to have on file at the Board office proof of current insurance for this
vehicle in at least the minimum amounts of: bodily injury coverage: $100,000 per person, $300,000 per
accident and uninsured/underinsured motorist coverage in the minimum amount of $100,000. The Board
recommends property damage coverage of $100,000 per accident.

*Please note: Your insurance will be the primary insurance for any incident/accident.
Additionally, Board liability insurance will not cover any vehicle/property damage.

| affirm and certify the following (initial next to each statement):

There is a safety belt for each passenger, and | will require all passengers to use the safety belts.

I have a valid Ohio driver's license (attach a copy of license), and the vehicle’s registration is
current.
Each student’s parent has provided written consent to the trip [attach a copy of consent form(s)].
The vehicle is in proper operating condition.
No hazardous road conditions in the iternary are forecast.
Proper transportation has been arranged for each student upon return to school.
No other person than the requesting staff member will be driving the listed vehicle during the trip.
Any student under the age of twelve (12) will be seated in the rear seat of the vehicle. No student
who is required by law to use a booster or car seat may be transported by a staff member.

If the trip is out of town and the transportation is approved, a copy of each student’s Emergency
Medical Authorization will be maintained in the vehicle during the trip.

I have no driving violations within the last twenty-four (24) months and have a zero points on my
license.

Signature of Requesting Staff Member Date
Transportation Approved Transportation Not Approved
Principal Date
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CON ¥ PRIVATE VEHICLE

| have reviewed the following information and consant to my child being transporied by private vehicie
for this purposa,

Purpose of the Trip(s)

Date(s) of the Trip(s)

Tims of Departure Time of Retum to School

Owner of the Vehicle

Driver of the Vehicle

Description of the Vehicls (make, model and year)

| understand the school verifies that the driver has a valid operator's license and possesses/maintains
vehicle liabliity insurance in the amount required by District administrative guidelines. In addition, |
understand the Board requires the driver to affirm and certify thal their vehicle is in proper operating
condition, and that a safety belt will be avallable for sach child in the vehicle. | agree to instruct my
child io use the safety belf. Further, [ understand the Student Code of Conduct applies while my child
is being transported in the private vehicla.

Parent Signature Date
Transportation Approved Transportation Not Approved
Principal Date
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS

APPENDIX S — Form 1

Ohio School CounslorEvaluton Syster

Self-Assessment Summary Tool
The Chio Sfandards for Schoo! Counselors define expectations for Chio's school counselors based on what is known about the skills and practices of effective

school counselors. The standards can be used as 8 guide for school counselors as they self-assess their professional effectivensss to identify their strengths and
areas for additional professional growth.

One way for school counselors to self-assess is to respond to focused, guiding gquestions related to effective practices. This self-assessment tool offers both
essential questions and statements for response.

The school counselor should consider each of the statements below and choose the response that most accurately represents performance.

Standard One Esgential Question(s): Have | engaged in collaborative planning within my school for a comprehensive
school counseling program plan?

0 1 2 3 4 5
Mot at all Parially Somewhat AlmostFully Completely

| take leadership in idenfifying resources for the school 0 1 2 3 4 5

counseling program. MiA Mever Rarely Somefimes Freguenthy Always

| possessthe knowledge and skills to designa
comprehensive and proactive schoolcounseling program. MiA
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Standard Two Essential Questionis): Do | effectively provide direct services to meet the academic, college/career and
sociallemotional development needs of my students?

Curriculum Development: | possess the knowledge and 4
skills to develop an effective school counseling core (i} 1 2 3 Almost 5
curmiculum. M/A  Notatall Pardially Somewhat Fulky Completely

Individual Student Planning: | work directly with sfudents fo

develop their college and career-related knowledge, skills 0 1 2 3 4 3

and pathways. M Mever Rarely Somefimes Freguenthy Always

1 2 3 4 a5

Responsive Senvices: | develop appropriate interventions 0
for students as needed. A Mewver Rarely Sometimes Freguently Ahways

Standard Three Ezszential Question{z): Do | effectively make connections, build partnerships, consult and seek
solutions, and provide referrals to meet my students' academic, career/college and sociallemotional development

needs?

| partner with school personnel and parents/guardians 0 1 2 3 4 3
io achieve common goals for student success. MiA Mever Rarely Sometimes Frequently Always
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Standard Four Essential Question{z): Do | uze data to plan, implement and continually improve my practice?

| monitor student performance and progress. 0 1 2 3 4 3
MIA Motatall Partialy Somewhat Almost  Completely
Fully

luse datato recommend changes and adjusiments to

the comprehensive schoolcounseling program,

specific practices andforschool policies and N.FA Never Ramt'_r Sumeimes Fraquenﬂy I-'-.Iways
procedures o foster student success.

Standard Five Essential Question(s): Do | effectively advocate on behalf of students and the role of the school
counszeling program in creating a positive environment and meeting the needs of the whole child?

| serve as a leader. L] 1 2 3 4 5
MiA MNever Rarely Sometimes Frequently Always

| advocate on behalf of students.

ever Raleh_.r Snmetmas Fr&quenﬂy Ahuays

N.I'A
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Standard 5ix Eszential Question(2): Do | demonstrate professionalism, model ethics and seek
continuous professional learning?

| zeek angoing, relevant and high-guality 1} 1 2 3 4 2
professional leaming and growih. MiA Mever Rarely Somefimes Frequently  Always

| demonsirate professionalizm in my field Ai‘nust
N.fA Mutai all F-"“ﬂriillz,lI Eumewhai Fully Gnmpletehr

187



OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS
APPENDIX S - Form 2

Ohio School Counselor Evaluation System

Professional Growth Plan

On an annual basis, a school counselor will develop two goals for professional growth and development; one in relation to the six standard areas, sand the second
in relation to the Metric of Student Qutcomes area. Professional development should be individualized to meet the needs of the school counselor and specifically
relate to the identified areas of refinement a= identified in the school counselor's evaluation. The development of the plan can be informed by self-assez=ment,
previous evaluation results, or other relevant data that will assist the school counselor in sefting appropriate goals for professional growth. The evaluator should
recommend professional development cpportunities and support the school counselor by providing resources (e g., time, financial).

School Counselor Name:- Ewaluator Mame: [ self-Directed [J Collaborative
Choose the Standard(s) sligned to the goal These are addreszed by the evalustor 52 sppropnate for this schoo! counselor
[CJcemprehensive School Counseling Program Flan [C]Evalustion and Dats
Y Cloirect Services for Academic. Career, and SocislEmaotional Development [CJLeadarship and Advocacy
9 Dlndirec‘t Services Professional Responsibility, Knowledge & Growth
3| Geal Statement Demonstrating Performance on Action Steps & Resources to Evidence Indicators Diates
o Standsards Achisve Gosl Discussed
Choose the domain's] sligned fo the Mefric of Sfudent Oufcomes gosl
g [ scsdemic ] CollegefCareer [ Social/Emotional
F| Goal Statement Demonstrating Ability to Produce Action Steps & Resources to Evidence Indicators Dates
g Fositive Student Outcomes Achieve Goal Discussed
0o
Comments:
School Counselor: Evaluator Diata:
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS
APPENDIX S - Form 3

Ohio School Counselor Evaluation System Opticnal Form: Student Metrics

Optional Form to Demonstrate a Positive Student Outcome Using Student Metrics

This section of the model outlines the possible process a school counselor and evaluator might follow to determine the
metric(s) of student outcomes and demonstrate a positive student outcome for the Ohio School Counselor Evaluation
System.

Step One: ldentify Domain Focus Areal(s):
|dentify the student domain area(s) in the district, building, cohort, or grade level(s) based on needs.

Example: School counselor data from 20152016 showed that the incoming seventh grade cohort had on average
the highest number of interpersonal student conflicts. Domain: Social/Emotional

Step Two: ldentify Desired Student Outcome(s)

Based on identified focus areas of need (step ong), develop student outcome goal(s).
Example: in 2016-2017, Smart Middle School data will show a reduction in the average number of inferpersonal
student confiicts among the seventh grade cohort by April 2017

Step Three: Determine the Metric(s) of Student Outcomes

Determine the measurement data to be used to demonstrate a change in student knowledge, skills or behavior.
Example: Office Referrals (disaggregated to show the number of incidents of interpersonal conflict among seventh
grade students). Peer Mediation Log Data (disaggregated to show the number of interpersonal conflicts mediated
among ssventh grade sfudents). Sunvey data to show the number of students using mediation fechnigues fo sofve
conflicts.

Step Four: Relevant school counselor activities{interventions

Describe activities, lessons or interventions the school counselor will implement and monitor to achieve the desired

student outcome(s).
Example: The school counselor will frain peer mediators and hold weekly sessions to support positive peer
relations among seventh grade students. The school counselor will design and distribute an online survey to
seventh grade students fo assess their kinowledge and use of confiict resolution techmiques at the beginning of the
school year 2016-2017 and again in the spring.
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Step Five: Monitoring
Ower the course of the school year, monitor progress made on each metric of student outcomes.

Example: The school counselor reviews data in November 2016 and February 2017 to note changes. Additionally,
school counselar collects informal data from the peer mediation weekly sessions in November 2016 and February
2017, and he or she reviews the peer mediation logs for trends and pafterns.

Step Six: Analyze Results and Report Results
At the end of the evaluation process, determine the impact for each student outcome.

Example: 2015-2018 school counselor data revealed that on average the incoming seventh grade cohort had 12
interpersonal student conflicts per month; in April 2017 dafa revealed that the seventh grade cohort had seven
interpersonal student conflicts per month. Informal data from the peer mediation weekly sessions revealed that
students reparted using peer mediation to solve interpersonal student confiicts more frequently. Survey data
showed that seventh grade students increased both their knowledge and use of conflict resolution strafegies during

the year.
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS
APPENDIX S - Form 4

Ohio School Counselor Evaluation System Informal Obgervations

Informal Observation: Open-Ended Form

School Counselor Name: Activity Observed: Date:

Evaluator Mame: Time Informal Observation Begins: Time Informal Observation Ends:

Directions: This form serves as a record of an informal walkthrough by the school counselor's evaluator. The evaluator will likely not

observe all areas of the performance rubric in one informal observation. This record, along with addifional informal and farmal
observations, will be used to inform the summative evaluation of the schoo! counselor.

TIMES OBSERVATIONS

Evaluator Summary Comments:

Evaluator Signature [l Photocopy to School Counselor
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)

bhio School Counselor Evaluation System

EVALUATION FORMS
APPENDIX S - Form 5

Pre- and Post- Conference Questions

Pre-Observation Planning and Post-Observation Resource Questions
The following sample questions are intended to guide thinking and conversation. All guestions will not apply to all observations. The
purpose of the pre-observation conference and post-cbservation conference is to promote communication, understanding and

reflection of professional practices.

Pre-Observation

* What are your goals for the school counseling program?

* What do you want to accomplish for the observation?

*  How will you know if you accomplish your goals for the
observation?

*  How will your actions support the owersll plan for the school

counseling program?

What could | cbserve you doing on a typical day?

What is the rationale and context for what | will chserve?

What made you choose this particular activity ?

How will you prepare for the activity?

What prior knowledge does the participant need to have for this

activity ?

* How can you get immediate feedback to make sure the
participants understand the most important parts of your
presentation?

#» Discuss ways you meet the needs of students through individual
planning.

*  How will you help students develop skills for personal or social
success?

* What collaboration might you hawve with colleagues in
preparation for the cbservation?

= \What might be some strategies for collaboration with colleagues
inside and outside of your department?

* What outcome are you focused on?

* How do you plan to help students develop skills for academic
success, career development, personal or social success?

»  How will you know that students demonstrate positive cutcomes
as & result of your work with them?
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* What data do you plan to collect that monitor's student progress?

FPost-Chservation

What do you feel was the strongest point of the observation?
Why?

To what extent do you think you sccomplished your gosls for the
observation? How do you analyze and reflect on your work? In
reflecting on this ocbservation, what feedback would you give
yourself?

What would you do differently for the next observation in an
attempt to accomplish your goals?

How has monitoring data help improve student outcomes?
After the observation, what will be your next steps?

What would you most like to improve?

What are some thoughts about providing responsive services to
meet student needs?

Discuss ways you could meest the needs of students through
systems support.

Discuss ways in which you can advocate for different groups of
students.

How can | as the evalustor help youw reach your gosls for the
program?



OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)

Ohio School Counselor Evaluation System

EVALUATION FORMS
APPENDIX S - Form 6

Assessment of School Coungelor Performance

School Counselor Evaluation Rubric

The School Counselor Evaluation Rubric is intended fo be scored holistically. This means the evaluator will assess which level provides the best

overall description of the school counselor. The evaluafor is to consider evidence gathered during the pre-observation conference, the observation,
the post-observaftion conference, and informal observations of school counselor activities (if applicable) when complefing the rubric.

Standard One: Comprehensgive School Counseling Program Plan — School counselors collaboratively envision a plan for a comprehensive
school counseling program that is developmental, preventative, responsive and in alignment with the school's geals and mission.

Ineffective
The school counselor
cannot articulate
components of a
comprehensive school
counzseling program.

The school counselor does
not collaborate with key
stakeholders to set the
goals, priorities and
implementation strategies
when a comprehensive
school counseling program
iz being designed.

The =choel counselor
identifies no resources to
implement the program.

Developing
The school counselor
articulates all components of a
comprehensive school
counseling program.

The school counselor
collaborates with key
stakeholders on a limited basis
to set goals, pricrities and
implementation strategies that
partially align to the school's
goals and mission when a
comprehensive school
counzseling program is being
designed.

The school counselor identifies
resources needed to partially
implement the program.

Skilled
The school counselor
articulates all components of a
comprehensive school
counseling program, reflects
on future program needs and
works to design a plan of
implementation.

The school counselor
collaborates with key
stakeholders to set the goals,
pricrities and implementation
strategies that align to the
school's goals and mission
when a comprehensive school
counseling program is being
designed.

The schoel counselor
identifies regources to fully
implement the program.

Accomplished
The school counselor implements
all components of a comprehensive
school counseling program and
frequently reflects on future program
development.

The school counselor collaborates
with key stakeholders to set the
goals, priorities and implementation
strategies that align to the school's
goals and mission when a
comprehensive school counseling
program is being designed and
suggests enhancements and
adjustments for program based on
needs and results.

The school counselor ufilizes
resources to fully implement the
program from an innovative or
diverse set of partners.

Evidence
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Standard Two: Direct Services for Academic, Career and Social/Emotional Development — Schoel counselors develop a curriculum, offer
individual student planning and deliver responsive services to assist students in developing and applying knowledge, skills and mindsets for
academic, career and social’femotional development.

Ineffective
The school counselor lacks
knowledge of academic
program and/or does not
deliver counseling, activities,
and/or experiences that
support students’ academic
progress and goals.

The school counselor does
not deliver developmentally
appropriate counseling,
activities, andfor experiences
that build students’
awareness of Ohio-specific
college, career and
education options and
resources.

The school counselor does
not deliver counseling,
activities and/or experiences
that promote student well-
being.

Developing
The school counselor uses
knowledge of the academic
program to plan and deliver
counseling, activities and/or
experiences that support
students' academic progress
and goals.

The school counselor
inconsistently or ineffectively
provides developmentally
appropriate counseling,
activities and/or experiences
that build students’ awareness
of Ohio-specific college,
career and education options
and resources.

The school counselor

attempts to deliver counseling,

activities and/or experiences
that promote student well-
being with limited success.

Skilled
The school counselor plans
and delivers efiective
comprehensive counseling,
activities and/or experiences to
support students” academic
progress and goals and makes
adjustments as needed.

The school counselor plans
and delivers effective
comprehensive counseling,
activities and/or experiences to
support students” awareness of
Chio-specific college, career
and education options and
resources and makes
adjustments as needed.

The school counselor
consistently delivers
counseling, activities, andfor
experences that promote
students’ social'emotional
development and well-being.

Accomplished
The school counselor plans and
delivers effective comprehensive
counseling, activities andfor
experiences in collaboration with
stakeholders to support students’
academic progress and goals and
makes adjustments as needed.

The school counselor plans and
delivers effective comprehensive
counseling, activities andfor
experiences to enhance students’
and parents/guardians’ awareness
of Ohio-specific college, career
and education options and
resources and makes adjustments
as needed.

The school counselor plans and
delivers effective comprehensive
counszeling, activities andfor
experiences in collaboration with
stakeholders to promote students’
social-emofional development and
well-being and makes adjusiments
as needed.

Evidence
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Standard Three: Indirect Services: Partnerships and Referrals — School counselors collaborate and consult with school persennel,
parents/guardians, community partners and agencies/organizations to coordinate support for all sfudents.

Ineffective
The school counselor
provides no information to
parents/guardians and
school personnel for
students’ academic, career
and social-emotional
development.

The schoel counselor does
not coordinate school and
community resources to
support students and
promote their success.

The zchool counselor does
not make referrals on behalf
of students to
parents/guardians or school
personnel to appropriate
mentors, professionals,
agencies and services.

Developing
The school counselor provides
relevant information upon
request fo parents/guardians
and school personnel for
students’ academic, career
and social-emotional
development.

The school counselor attempts
to coordinate school and
community resources to
support students and promote
their success, but has limited
SUCCESS.

The school counselor makes
referrals and connections on
behalf of students to
parents/guardians or school
personnel to appropriate
mentors, professionals,
agencies and services only
upon request.

Skilled
The school counselor provides
relevant information on a
regular basis through
collaboration with
parents/guardians and school
personnel for students’
academic, career and social-
emotional development.

The school counselar
coordinates school and
community resources to
support students and promote
their success,

The school counselor makes
referrals and connections on
behalf of students to
parents/guardians or school
personnel to appropriate
mentors, professionals,
agencies and services.

Accomplished
The schoel counselor provides
relevant information on a regular
basiz and initiates collaboration
with parents/guardians and school
personnel for students’ academic,
career and social-emofional
development.

The zchool counselor coordinates
school and community resources,
and positively influences the types
of services the pariners provide to
support students and promote
their success.

The zchool counselor makes
referrals and connecfions on
pehalf of students to
parents/guardians or school
personnel to appropriate mentors,
professionals, agencies and
services and follows up within the
guidelines of confidentiality when
appropriafe.

Evidence
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Standard Four: Evaluation and Data — School counselors collaboratively engage in a cycle of continuous improvement using data fo identify
needs, plan and implement programs, evaluate impact and adjust accordingly.

Ineffective
The school
counselor does not
manitor student
perfarmance and
progress.

The school
counselor does not
manitor
effectiveness of the
program.

Developing
The school counselor does limited
manitoring of individual and group
student performance and progress
data to identify gaps and develops
some approprate inferventions to
enhance or improve student
SUCCESS.

The school counselor uses some
data with minimal effectiveness to
conduct program monitoring,
assesses implementation and
effectiveness, and makes
adjustments for program
improvement accordingly.

Skilled
The school counselor monitors
individual and group student
performance and progress data
to identify gaps and develops
appropriate interventions to
enhance or improve student
SLUCCESS.

The school counselor effectively
uses data to conduct program
monitoring, assesses
implementation and
effectiveness, and makes
adjustments for program
improvement accordingly.

Accomplished
The school counselor monitors
individual and group student
performance and progress data to
identify gaps and develops
appropriate interventions to enhance
or improve student success, and
fosters student self-monitoring.

The school counselor uses
comprehensive data to conduct
regular program monitaring, assesses
implementation and effectiveness,
and collaborates with stakeholders to
make adjustments for program
improvement accordingly.

Evidence
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Ineffective
The school counselar
does not attempt to
establish professional
relationghips within the
school through
communication, teamwork
and collaboration.

The school counselor
does not advocate for nor
responds to the needs of
diverse populations.

The school counselor is
unable to identify
community, environmental
and institutional factors
that enhance or impede
development and does
not advocate for equity of
opportunity for all
students.

The school counselor
does not promote the
program or the role of the
school counselor in
achieving the school's
mission and student
SUCCESS.

Developing
The school counselor
attempts to establish
professional relationships
within the zchool through
communication, teamwork
and collaboration with
limited success.

The school counselor
attempts to respond to the
needs of diverse
populations and has
demonstrated progress in
promofing an inclusive,
responsive and safe
school environment for its
diverse members.

The schoel counselor
identifies community,
environmental and
institutional factors that
enhance or impede
development butf does not
advocate for equity of
cpportunity for all
students.

The school counselor
occasionally promotes the
program and is beginning
to articulate the role of the
school counselor in
achieving the school's
miszion and student
SUCCESE.

Skilled
The school counselor
establizhes and maintains
professional relationships
within and outiside of the
school through
communication, teamwork
and collaboration.

The schoel counselor
effectively advocates for and
responds to the needs of
diverse populations,
resulting in a positive impact
on practices that promotes
an inclusive, responsive and
safe school environment for
its diverse members.

The school counselor
identifies community,
envirecnmental and
institutional factors that
enhance or impede
development and advocates
for equity of opporiunity for
all sfudents.

The school counselor
effectively and consistently
promotes the program and
articulates the role of the
school counselor in
achieving the school's
mission and student
SUCCESE.

Standard Five: Leaderzhip and Advocacy — School Counselors lead school efforts and advocate for policies and practices that support an
equitable, safe, inclusive and positive learming environment for all sfudents.

Accomplizhed
The school counselor establishes and
strengthens strategic professional
relationships within and outside of the
school through communication, teamwaork
and collaboration.

The school counselor effectively advocates
for practices within and outside of the school
community and proactively addresses the
changing needs of diverse populations
resulting in a positive impact that promotes
an inclugive, responsive and safe school
environment for its diverse members.

The school counselor identifies community,
environmental and institutional factors that
enhance or impede development and
collaborates with stakeholders to advocate
for programs, policies and practices that
ensure equity of opportunity for all students.

The school counselor effectively and
consistently promotes the program and
articulates the role of the school counselor in
achieving the school's mission and student
success, and confributes to the
advancement of the school counseling
profession.

Evidence
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Ineffective
The school counselor does
not adhere to the American
School Counselor
Asgsociation and other
relevant ethical standards
for school counselors nor
the relevant federal, state
and local codes and
policies.

The school counselor does
not engage in self-reflection
of practice, review data to
set goals for improvement
or participate in
professional learning.

The school counselor does
not attend professional
meetings ner belong to
organizations at the local,
state or national level.

Developing
he school counselor has
limited adherence to American
School Counselor Association
and other relevant ethical
standards for school
counselors and all relevant
federal, state and local codes
and policies.

The school counselor engages
in limited self-reflection of
practice, reviews minimal data
ineffectively to set goals for
improvement and parlicipates
in professional learning to
meet some goals, enhance
skills and stay current on
professional issues.

The school counselor attends
professional meetings andfor
belongs to crganizations at the
local, state or national level.

Skilled
The schoel counselor
adheres to American School
Counseler Association and
other relevant ethical
standards for school
counselors and all relevant
federal, state and local codes
and policies.

The school counselor
engages in thoughtiul sel-
reflection of practice, reviews
data to set goals for
improvement and
parficipates in professional
learning to meet goals,
enhance skills and stay
current on professional
izsues.

The school counselor
actively participates in both
professional meetings and
organizations at the local,
state or national levels.

Standard Six: Professional Responsibility, Knowledge and Growth — School Counselors adhere to the ethical standards of the profession,
engage in ongoing professional leaming and refine their work through reflective analysis.

Accomplished
The schoel counselor adheres to
American School Counselor
Association and other relevant ethical
standards for school counselors and
all relevant federal, state and local
codes and policies. The counselor
alzo helps colleagues access and
interpret codes and policies and
understand implications.

The school counselor engages in
thoughtful and engeing self-reflection
of practice; consistently reviews data
to set and monifor goals for
improvement; and parficipates in
professional learning to meet goals,
enhance skills and stay current on
professional issues, educating others
on learnings when appropriate.

The school counselor coordinates,
facilitates and/or provides leadership
in professional meetings and
organizations at the local, state or
national level.

Evidence

Metric(s) of Student Outcomes — School counselors demonstrate an ability to produce positive student outcomes using pre-determined metrics.

Ineffective
The school counselor does
not collect data nor
demonstrate a positive
change in students’
knowledge, behavior or skills.

Developing
The schooel counselor
collects data but canmot
demonstrate a positive
change in students’
knowledge, behavior or skills.

Skilled

The school counselor clearly
demonstrates a positive change
in students’ knowledge, behavior

or skills within at least one

student domain.

Accomplished
The school counselor clearly
demonstrates a positive change
in students’ knowledge, behavior
or skillz within three student
domains.

Evidence
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS
APPENDIX S - Form 7

Ohio School Counselor Evaluation System Planning for the Post-Observation Conference

Post Conference Planning
The goal for the conference leader is to cognitively coach the school counselor through the wuse of reflective questions. Record three reflective

questions you would ask the school counseler that align with the area of reinforcement.
1.
2.
3
Record three reflective questions you would ask the school counselor that align with the area of refinement.

1.
2.
3.
Four Key Elements of the Post-Conference
1. Intreduction/Greeting/Establish Length:

*  Review conference process

*  General impression guestion: *How do you think the activity went?”

2. Reinforcing the School Counselor:
* |dentify an area of reinforcement (OMNLY one area)
*  Ask self-analysis question

*  Provide evidence from notes

3. Refining the School Counselor's Skill:
* |dentify an area of refinement (OMNLY one area)
*  Ask self-analysis question
*  Provide evidence from notes
*  Give a recommendation for future practice

Present evidence and rating connected to the rubric
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS
APPENDIX S - Form 8

Ohio School Counselor Evaluation System Final Summative Rating

Final Summative Rating of School Counselor Effectiveness

Once you determine a rating for each of the rubric areas, based on the available evidence from multiple interactions, look at the larger
picture of performance across all areas of the rubric. Although all areas are important for effective school counseling practice, you may
find it appropriate to more strongly weight patterns of behavior in one area over another. The key point is that the evaluator should
consider no one area in isolation, but should analyze each in relation to all other areas of performance. Determine which of the four
performance levels is most appropriate for the school counselor based on this holistic process.

Rubric Areas INEFFECTIVE | DEVELOFING SKILLED ACCOMPLISHED

Standard 1: Comprehensive School
Counseling Program Plan

Standard 2: Direct Services for Academic,
Career and Social/Emotional Development
Standard 3: Indirect Services: Partnerships
and Referrals

Standard 4: Evaluation and Data

Standard 5: Leadership and Advocacy

Standard 6: Professional Responsibility,
Knowledge and Growth

Metrics of Student Qutcomes

Area of reinfarcement: Area of refinement:

Final Summative (Overall) Rating INEFFECTIVE | DEVELOFING SKILLED ACCOMPLISHED

DCheck here if Improvement Plan has been recommended.

School Coungelor Signature Date

Evaluator Signature Date
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OHIO SCHOOL COUNSELOR EVALUATION SYSTEM (OSCES)
EVALUATION FORMS
APPENDIX S - Form 9

Dhio Scheool Counselor Evaluation System

Improvement Plan

Witten improvement plans are to be developed when a school counselor receives an overall Ineffective rating. In addition, districts have discretion
to place a school counselor on am improvement plan at any fime based on deficiencies in any individual component of the evaluation system. The
purpose of the improvement plan is to identify specific deficiencies in performance and foster growth through professional development and
targeted support. If corrective actions are not made within the time as specified in the improvement plan, a recommendation may be made for
dismizsal or to continue on the plan.

School Counselor Name: - Date of Improvement Plan Conference:
School Year: Building:

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for School Counselors. Attach
documentation.

Performance Standard(s) Addressed in this | Date(s) Improvement Area or Concern Specific Statement of the Concern: Areas of
Plan Observed Improvement

Section 2: Desired Level of Performance — List specific measurable goals fo improve performance. Indicate what each goal will measure.
Goal(s) Level of Performance Starting Date | Ending Date
Specifically Describe Successful Improvement Target(s)
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Ohio School Counselor Evaluation System

Improvement Plan (continued)

Section 3: Specific Plan of Action

Dezcribe in detail specific plans of action that the school counselor must take to improve hig or her performance. Indicate the sources of evidence
that the evaluator will use fo document completion of the improvement plan.

Actions to be Taken Sources of Evidence that Will Be Examined

Section 4: Assistance and Professional Development

Describe in detail specific supporis that will be provided as well as opportunities for professional development.

Drate for this Improvement Plan to Be Evaluated:

School Counselor's Signature: Date:

Evaluator's Signature: Date:
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Ohio School Counselor Evaluation System

Improvement Plan: Evaluation of Plan

School Counselor Name: Date of Evaluation:
School Year: Building:

The improvement plan will be evaluated at the end of the time specified in the plan and will result in one of the following actions:

[ Improvement demonstrated and professional standards met a satisfactory level of performance.
[ confinue with the Improvement Plan for a specified amount of time.  Date:
[] Recommend dismissal.

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action.

I have reviewed this evalustion and discussed it with my evaluator. My signature indicates that | have been advized of my performance status; it
does nof necessarnly imply that | agree with this evaluation.

School Counselor's Signature: Date:

Evaluator's Signature: Date:

* The level of performance varies depending on school counselor's years of experience.
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August 1, 2024 — December 31, 2025

PPO/HSA/WELLNESS PROGRAM

TOTAL MANAGED HEALTH CARE PLAN (PPO)
HDHP W/HEALTH SAVINGS ACCOUNT (HSA)

WELLNESS PROGRAM

PPO
Medical Option 1
el Through December 31, 2025

Medical Deductible
Single

Family

Coinsurance

Total Out-of-Pocket Maximum (TMOOP)
Single

Family

PCP/Specialist

Inpatient & Outpatient

Preventive Care

Emergency Room

Telehealth (Express Care Online)

Urgent Care

Pharmacy

Pharmacy Deductible

Single/Family

All Pharmacy Tiers

Retail (30 Days) & Mail Order (90 Days) & Specialty

Pharmacy Management Programs

Pharmacy Management Programs

Home Delivery Incentive

Network Non-Network
$350 $700
$700 $1,400
90% 70%

(Includes Deductible,
Coinsurance & Copays)
$750 $1,500
$1,500 $3,000
$25 Copay Ded.-70%
Ded.-90% Ded.-70%
100% Ded.-70%
$150 Copay, then 90%
$25 Copay N/A
Ded.-90% Ded.-70%
PPO
Through December 31, 2025
Combined w Medical
Ded.-90%

August 1, 2024 December 31,
2025
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Medical Option 2

Medical Deductible
Single

Family

Coinsurance

Total Out-of-Pocket Maximum (TMOOP)
Single

Family

PCP/Specialist

Inpatient & Outpatient

Preventive Care

Emergency Room

Telehealth (Express Care Online)

Urgent Care

Pharmacy

Pharmacy Deductible

Single/Family

All Pharmacy Tiers

Retail (30 Days) & Mail Order (90 Days) & Specialty

APPENDIX T

= IMADISON

LOEAL SEHOOL, BISTRIEE

HDHP w Health Savings Account

(HSA)

Network Non-Network
$3,200 $3,500
$5,600 $7,000
100% 70%
(Includes Deductible &

Coinsurance)

$3,200 $5,500

$5,600 $11,000
Ded.-100% Ded.-70%
Ded.-100% Ded.-70%

100% Ded.-70%

Ded.-100%
Ded.-100% Ded.-70%
Ded.-100% Ded.-70%
HDHP w Health Savings Account

(HSA)

Combined w Medical

Ded.-100%




January 1, 2026 — December 31, 2027

Medical Option 1

Medical Deductible
Single

Family

Coinsurance

Total Out-of-Pocket Maximum (TMOOP)
Single

Family

PCP/Specialist

Inpatient & Outpatient

Preventive Care

Emergency Room

Telehealth (Express Care Online)

Urgent Care

Pharmacy

Pharmacy Deductible

Single/Family

All Pharmacy Tiers

Retail (30 Days) & Mail Order (90 Days) & Specialty

PPO/HSA/WELLNESS PROGRAM

TOTAL MANAGED HEALTH CARE PLAN (PPO)
HDHP W/HEALTH SAVINGS ACCOUNT (HSA)

WELLNESS PROGRAM

PPO
Through December 31, 2027
Network Non-Network
$350 $700
$700 $1,400
90% 70%
(Includes Deductible,
Coinsurance & Copays)
$1,000 $2,000
$2,000 $4,000
$25 Copay Ded.-70%
Ded.-90% Ded.-70%
100% Ded.-70%
$150 Copay, then 90%
$25 Copay N/A
Ded.-90% Ded.-70%
PPO
Through December 31, 2027
Combined w Medical
Ded.-90%
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Medical Option 2

Medical Deductible
Single

Family

Coinsurance

Total Out-of-Pocket Maximum (TMOOP)
Single

Family

PCP/Specialist

Inpatient & Outpatient

Preventive Care

Emergency Room

Telehealth (Express Care Online)

Urgent Care

Pharmacy
Pharmacy Deductible
Single/Family

All Pharmacy Tiers

Retail (30 Days) & Mail Order (90 Days) & Specialty

APPENDIX T

5 ADISON

LOEAL SEHOOL, BISTRIEE

HDHP w Health Savings Account
(HSA)

Non-Network
$3,200 $3,500
$5,600 $7,000

100% 70%
(Includes Deductible &
Coinsurance)
$3,200
$5,600

Network

$5,500
$11,000
Ded.-100% Ded.-70%
Ded.-100% Ded.-70%
100% Ded.-70%
Ded.-100%

Ded.-100% Ded.-70%

Ded.-100% Ded.-70%

HDHP w Health Savings Account
(HSA)

Combined w Medical

Ded.-100%




Wellness Program Commencing August 1, 2024
If you choose to participate in the District’s wellness program, you will have the opportunity to lower your insurance premiums by completing an annual Screening.
You are not required to participate; however, employees who choose to do so can earn wellness incentives.

To satisfy the screening requirement, you must take a Physician Screening Form to your doctor to complete and sign. The screening will measure: Body mass
index (BMI), Blood pressure, Blood Measurements: Glucose, High-density lipoprotein (HDL), Low-density lipoprotein (LDL), Triglycerides, and Total cholesterol.

You must turn the signed Physician Screening Form into the Treasurer’s Office to receive credit. When you schedule the appointment with your physician, be sure
to inform them that your appointment is for an annual preventive check-up and you need the physician to sign a form as part of your employer’s wellness program.
Be sure to request the following lab work: Glucose, High-density lipoprotein (HDL), Low-density lipoprotein (LDL), Triglycerides, and Total cholesterol.

The individual screening results are confidential and will not be provided to Madison Local Schools. These are intended to provide you with information to help you
understand your current health and potential risks and may also be used to offer you services through Medical Mutual’s Chronic Condition Management Program if
you have a chronic condition.

Employees who turn in their completed Physician Screening Form to the Treasurer’s Office between January 1 and November 30 each year
will receive the following Wellness Incentives*:

Wellness Incentives

Wellness Participation | Non-Wellness
Employee Medical Insurance Premium Discount (PPO Only) 5% Discount 0% Discount
For High Deductible Health Plan (HSA Members Only): Annual Employer Funding toward the HSA Single: $1,600 Single: $500
paid in two installments each January and each July Family: $2,800 Family: $1,500

*All members and their spouses with family coverage must participate in wellness to receive the wellness incentives.

Protections from Disclosure of Medical Information

We are required by law to maintain the privacy and security of your personally identifiable health information. Although Madison Local Schools may use aggregate information it
collects to design a program based on identified health risks in the workplace, the Wellness Program (administered by Bravo, a division of Medical Mutual of Ohio) will never
disclose any of your personal information either publicly or to the employer, except as necessary to respond to a request from you for a reasonable accommodation needed to
participate in the wellness program, or as expressly permitted by law. Medical information that personally identifies you that is provided in connection with the wellness program
will not be provided to your supervisors or managers and may never be used to make decisions regarding your employment.
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