
 
 

 

        

        

  

       

    

     

        

        

   

   

   

     

   

     

 

 

 

Modernized Gateway 3.0 How To-Filing an IFTA Return 

Beginning May 21st, 2018 applications, return filings and payments for Ohio taxpayers may be made electronically through the “Modernized 

Gateway”, formally known as “The Ohio Business Gateway” or “OBG”.  This How-To tutorial will walk you through filing a return for an IFTA account 

via the new filing portal. 

There are several important points that you must remember when filing an IFTA return online via the Gateway: 

1. Users must have registered to access the Modernized Gateway via OH|ID. 

2. Users must have an IFTA account with Taxation prior to filing returns via the Gateway. 

3. IFTA returns are filed quarterly and are due the last day of the month following the end of the filing period. 

4. Payments for IFTA may be made using ACH Debit via the Gateway. Those filers who wish to make a payment via ACH Credit must 

contact the Treasurer-State of Ohio for assistance in setting up their payments. 

5. When submitting a payment, all payment detail (Account Number, Routing Number, etc.) should be readily available. Please note the 

Gateway does not retain payment information and must be entered each time a payment is submitted. 

NOTE: The following job aide will contain instructions for each accompanying screen capture. Be sure to review the text above and 

below each screen capture for a thorough understanding of the application process. 

***All names, addresses, and account details used in this tutorial are used strictly for testing purposes and do not represent actual 

taxpayer data. 



   

 

    

Ohl•o BUS INESS 
GATEWAY 

Save time and money by fi ling taxes and other 

transactions with the St ate of Ohio online. 

Learn about our services and transactions 0 

Learn how to get started 0 

Learn about upcoming changes to the Gateway 0 

Frequently Asked Questions 

• How do I log in to the modernized Gateway? 

• How do I add Service Areas or transactions to a business account? 

• How do other users gain access to my or my client's business account? 

• View more FAQs 

Gateway News 

• Logging into the modernized Gateway 

• Getting familiar with the modernized Gateway 

• How to get help on t he modernized Gateway 

Username 

By logging in, I agree to the terms of service 

Trouble logging in? 

Forgot username/password? 

Never used the Gateway? - Create an Account 

i OH IID 

Step 1. Access the Modernized Gateway via OH|ID 

To get started, navigate to the OH|ID Business portal by going to: https://Ohid.ohio.gov. 

https://ohid.ohio.gov/


    

 

   

    
 

  

Ohl•o BUSINESS 
GATEWAY 

~-llll!!!l'IILI":::::!_ - -

Save t ime and money by filing taxes and other 

transactions w ith the State of Ohio online. 

Learn about our services and transactions 0 

Learn how to get started e 
Learn about upcoming changes to the Gateway e 

Frequently Asked Questions 

• How do I log in to the modernized Gateway? 

• How do I add Service Areas or transactions to a business account? 

• How do other users gain access to myor my client's business account? 

• View more FAQs 

Gateway News 

• Logging into the modernized Gateway 

• Getting familiar with the modernized Gateway 

• How to get help on the modernized Gateway 

Username 

jtaxpayer1 

Password 

•••••••••I ® 

By logging in, I agree to the terms of service 

Trouble logging in? 

Forgot username/password? 

Never used the Gateway? - Create an Account 

Q OHIID 

Step 2. Log into OH|ID 

You will log into your OH|ID account by entering your existing Username and Password and clicking Log In. 

If you have forgotten your Username and/or Password, you must utilize the Forgot Username/Password link for assistance in retrieving 
your information. 

If you do not have an existing account, please see the How To-Create a New OH|ID Account for walk-through instructions. 



    
  

 

     
       

     
 

Ohl• 0 
BUSINESS 
GATEWAY 

... My Business I Dashboard 
Taxpayer, Joe 

Welcome Joe! ,_. 

Go a :. a 

► New Transaction :;In Progress v ReadyforCheckout jilRecent liHistory o Payments iijReminders ':+Announcements 

Quick Links International Fuel Tax Agreement 

Has Something Changed? International Fuel Tax Return 

ReQuest Business Access 
International Fuel Tax Agreement Payment 

'T' Clear Current Filters 

IFTA License Renewal 

Favorites 
Show Favorites IFTA Single-Tr ip Fuel Use Tax Permit 

Service Area 
International Fuel Tax Agreement 

? [➔ 

Step 3. Upon logging-in, the system will navigate to the Ohio Business Gateway “Home” page where your account’s 
Dashboard will be displayed. 

The Dashboard will default to the “New Transaction” tab. This area allows the user to select the transaction(s) they wish to initiate. 
Should your Dashboard not display transactions for IFTA (International Fuel Tax Agreement), your account set-up process may not 
have been completed. Please see the How-To tutorial for “Initial Gateway Registration” for directions on how to add services and 
transactions. 



     

 

   

 

 

Ohl• 0 
BUSINESS 
GATEWAY 

My Business 
Taxpayer, Joe 

Dashboard 
.., 

Welcome Joe! ,_. 

Go a :. a 

► New Transaction ::In Progress v Readyfor Checkout jilRecent liHistory o Payments iiiReminders ,:4Announcements 

Quick Links 

Has Something Changed? 

ReQuest Business Access 

'T' Clear Current Filters 

Favorites 
Show Favorites 

Service Area 
International Fuel Tax Agreement 

International Fuel Tax Agreement 

International Fuel Tax Return 

International Fuel Tax Agreement Payment 

IFTA License Renewal 

IFTA Single-Tr ip Fuel Use Tax Permit 

0 
0 

? [➔ 

Step 4. For this tutorial, we will be selecting the “International Fuel Tax Return” transaction. 

Click the blue arrow icon to begin a new return for the IFTA account. 



    

 

   
  

  

O hl•o BUSINESS 
GATEWAY 

International Fuel Ta.x Agreement Return 

Company Name 
Taxpayer, Joe 

Step 1 of 4 

Company ID 
••*-••-n 77 

Filing Information 
·oenotes a required field 

• • A ccount Number O 

• • Fil ing Year C'{YYY} 

• • Fil ing Per iod 

- • Ret urn Ty pe 

Cl ose Account (O pt ional) 

I w ish to cancel t h is account O 

Ex it 

Account Number Reporting Period Due Dat e 

I 01oo111 

- -Select --

- -Select --

D 

Welcome Joe! ~ ? [➔ 

Return Type 

Step 5. The system will display the International Fuel Tax Agreement Return landing page. 

When submitting a return for IFTA, fields that are designated with a red asterisks (*) are required fields. To proceed with the return, 
those fields must be populated with valid values. If invalid data is entered while completing the return, the system will display an error 
message and the return may not be saved or progress to the next page. 



   
 

 

   
  

       

  

O hl•o BUSINESS 
GATEWAY 

W elcom e Joe ! ~ 

International Fuel Ta.x Agreement Return 

Company Name 
Taxpayer, Joe 

Step 1of 4 

Company ID 
···-·•-7777 

Filing Information 
·oenotes a required fie ld 

• Acco u nt Number O 

• F ilingYear f'(YYY) 

• F iling Period 

• Ret u rn Type 

Close Account (O p tional) 

I w ish to cance l t h is acco u nt O 

Exit 

Account Number Reporting Period Due Date Return Type 

~I 0 1_oo111111~ ------~· 1+-
... ,~ 2_0 _171 ____________ ~1 

I --Select - - • J 

--Select - -

D 

? [➔ 

Step 6. All required fields must be completed, including the Account Number, Filing Year, Filing Period, and Return 
type, to proceed with the return. 

The system will default the account number issued by Taxation. If your business holds more than a single IFTA account, you may use 
the drop-down menu to select the appropriate number for your filing. 

The Filing Year must be entered by the User. 

In this example, the return being filed will be for the Filing Year 2017. 



     
 

 
   

  

 

O hl•o BUSINESS 
GATEWAY 

International Fuel Tax Agreement Return 

Company Name 
Taxpayer, Joe 

Step 1of4 

Company ID 
--· -· •-7777 

Filing Information 
"Denot es a requir ed fie ld 

• Acco unt N umber O 

• Fi ling Year (YYYY) 

• Fi ling Per iod 

• Ret urn Ty pe 

C lose Account (Opt io nal) 

I w ish to cance l t h is account O 

Exit 

Account Number Reporting Period 

01~ 

2017 

--Select --

January-March 
A pr il-June 
July -Sept ember 
Octobe r- D ecembe r 

□ 

Due Date 

Welcome Joe! ..... ? [➔ 

Return Type 

Step 6a. All required fields must be completed, including the Account Number, Filing Year, Filing Period, and Return 
type, to proceed with the return. 

IFTA returns are filed on a quarterly basis. The drop-down menu provides a list of each quarter throughout the year. 

In this example, the return will be for the 4th quarter. 



   
 

 
     

   

 

O hl•o BUSINESS 
GATEWAY 

W elcom e Joe ! h 

International Fuel Tax Agreement Return 

Company Name 

Taxpayer, Joe 

Step 1 o f 4 

Company ID 

- ·-··-7777 

Filing Information 
"Denotes a required field 

• Acco unt N umb er O 

• Fi ling Yearr,rYYY) 

• Fi ling Per iod 

• Ret urn Ty pe 

C l ose Account (Optional) 

I w ish to cancel th is account O 

Ex it 

A ccount Number Reporting Period Due Date Ret u rn Type 

01oolll 

2017 

O ctober-December 

L--Select --- ___ .... I ... 
O riginal 
Amended 

D 

? [➔ 

Step 6b. All required fields must be completed, including the Account Number, Filing Year, Filing Period, and Return 
type, to proceed with the return. 

Original or Amended returns may be filed via the Gateway for IFTA. The drop-down menu provides both options. 

In this example, the return will be filed for an Original Return. 



     

 

 
    

   

   

 

O hl•o BUSINESS 
GATEWAY 

International Fuel Tax Agreement Retu.rn 

Company Name 

Taxpay er, Joe 

Step 1 of4 

Company ID 
••*-----7777 

Filing Information 
•oenotes a requi red field 

• Accou n t N umber O 

• l=i lins Ycor (VVVY) 

• F ilin g Pe r iod 

• Re t urn Ty pe 

Close A ccount (O p t ional) 

I w ish t o cancel t h is account O 

Ex it 

Account N u mber Reporting Period D ue Date 

01oo.i 
LU1 / 

October - D ece m b er 

O r ig i nal 

□ ~ 

W e lcome Joe ! 1'- ? [➔ 

Re t urn Ty pe 

... 

Step 6c. All required fields have been completed. To proceed with the return, select the Next button. 

Users can cancel their account with the return filing should it be necessary. If a user wishes to cancel their account, they are required to 
input the date of cancellation. 

In this example, we will not be cancelling the account. 



             
   

     

 

     
   

O hl• 0 
BUSINESS 
GATEWAY 

International Fuel Tax Agreement Return 

Company Name 
Taxpayer, Joe 

Step 2of4 

Company ID 

···-· · -7777 

!Tax Information 
"Denotes a required field 

• • N umber of Vehicles 

..,. Diesel Summary 

+ Show Schedule 

- • C

0

2 Total M iles Traveled i n A ll Jur is. 

Account Number 

01oollllll 
Reporting Period 
10/ 1/2017 -
12/ 31/2017 

' C3 Tot al Gallons Purchased i n A ll Jur is. 

0 

Due Date 
01/31/2018 

W elcome Joe ! .,_. 

Return Type 
Original 

~D_4_S_c_h_e_d_u_le_To_o_t_a_l M_ il_es ________ ~ ~D_7_S_c_h_e_d_u_le_To_o_t_a_l G_ al_lo_n_s _______ ~ ~C_4_A_v_e_ra~g~e_M_ P_G ___________ ~ 

0 0 

► Compressed Natural Gas Summary 

► Gasohol Summary 

? [➔ 

Step 7. At this time, the system will navigate to the page where the user must begin entering Tax Information for the 
return. Number of Vehicles, C2-Total Miles Traveled in All Jurisdictions, and C3-Total Gallons Purchased in all 
Jurisdictions are required fields on this page and must be entered by the user to proceed with the return. 

The fields for D4-Schedule Total Miles, D7-Schedule Total Gallons, and C4-Average MPG cannot be edited by the user. The values for 
these fields will be calculated based upon the details entered for the Jurisdiction Schedules. 



              
 

 

    
      

  

Ohl•o BUSINESS 
GATEWAY 

International Fuel Tax Agreement Return 

Company Name 
Taxpayer, Joe 

Step 2 of4 

Company ID 
- ·-· •-7777 

Tax Information 

Account Number 

01oolll 
Reporting Period 
10/ 1/2017 -
12/3 1/2017 

Due Date 
01/31/2018 

W elcome Joe! ~ 

Return Type 
O r iginal 

"Denot es a required field ' ~-----~ • N umber o f V ehicles 15 

..,. Diesel Summary 

• , + Show Schedule I 
r• C-=-=2--'1'-"o-"t a"'l-'-M-'-i"-les=-T'-'-r-=cav-'-e"'l-=ced"'"'"'in'-'A--"-'-11 -'-Ju"'r'-'-is"'. ___ ,_~ • C3 Tot a I Gal Ions Purchased i n A ll Jur is . 

... , 25,000 11 7,2Qq 

rD-'4-'S'--'c""'h""e-=cd-=cuccle'--1''-"o-'-ta"'l-'-M-'-'-'-i le"'s'---------~ r'D-'-7-'S'--'c"-h""e-=cd-=cuccle'--1''-"o-'-t a"'l-'G=-a"-'l '""locc.ncc.s _______ ~ ,=.C'--4-'-A-'-v'-'e'-"ra""g><ee=-M'--'-'-P-'G'------------~ 

0 0 ... ► Compressed Nat ural Gas Summary 

► Gasohol Summary 

? [➔ 

Step 8. After the required fields have been completed, select the +Show Schedule button to proceed entering the 
jurisdiction details. 

Note: The procedure referenced above may be completed for all fuel types applicable for the return. The system will default to the 
Diesel Summary, as it is the most reported fuel type. User only need select additional fuel type summaries if they must report miles and 
fuel purchases for them. 



      

  

 

 

Schedule Lines 

New Schedule Line 
• 01 Jurisdiction • Tax Rate End Date • D4 Total Miles • OS Taxable M iles • D7 Tax Paid Gallons 

I --Select-- • J I Dec 31_ 20 17 iii 1 1 1 1 11 ..__ ______ __, .__ ______ __, .__ ______ __, + 

• D1 Jurisdiction • Tax Rate End Date • D4 Total Miles • OS Taxable M iles • D7 Tax Paid Gallons 

Return To Summary 

Step 9. The system will open a window that allows the user to Add Schedule Lines. 



        
     

   

  

Schedule Lines 

New Sche~ e Line , 
' Dl Jurisdiction Tax Rate End Date • D4 Total Mi les ' • DS Taxable Miles ' • D7 Tax Paid Gallons 

I OH • I I Dec31.2017 ii I i 1s,ooo I ! 1s.ooo 
'------------' 

1 1 6.SOQ ++-
• Dl Jurisdiction • Tax Rate End Date • D4 Total Miles • DS Taxable Miles • D7 Tax Paid Gallons 

Return To Summary 

Step 10. The user must enter all schedule details for the jurisdiction (D1-Jurisdiction, Tax Rate End Date, D4-Total 
Miles, D5-Taxable Miles, and D7-Tax Paid Gallons) are required fields. When all details have been entered, the user 
should select the “+” button to commit the schedule to the jurisdiction list 



    
   

 
 

   

Fuel Tax Agreement Return 

Add Schedule Lines 

New Schedule Line 
• 01 Jurisdiction • Tax Rate End Date • D4 Total Miles • D5 Taxable Miles • D7 Tax Paid Gal Ions 

I Dec31. 2017 ii I I 0 I I 0 I I 0 + 

A L 
A R • Tax Rate End Date • 04 Total Miles • D5 Taxable Miles • D7 Tax Paid Gal Ions 
AZ 
CA 
co Dec31.2017 ii 11 

5,000 I I 5.000 
11 

400 iii 

CT 
DE 
FL Dec31.2017 ii 11 

15,000 I I 15,000 
11 

6 ,500 iii 

GA 
IA 
ID 
IL 
IN 

' KS C -

KY 
LA 
MA 
MD 
ME 

Step 10a. D1-Jurisdiction contains a drop-down menu that contains a list of all jurisdictions associated with IFTA. 
Each record must have the corresponding jurisdiction selected before returning to the summary page. 

Use the scroll bar to move up and down the alphabetical list to find the appropriate jurisdictions. 

In this example, the return will have jurisdictions from Ohio(OH), Kentucky(KY), and West Virginia(WV). 



      
     

    

 
     

  
 

'Schedule Lines 

* D1 Jurisdiction 
✓ 

* Tax Rat e IEnd Dat e * D4 Tota l Milles * DS Taxablle Miles * D7Tax Paid Gall llons 

...___KY ____ .... ___,] [ Dec 31, 2017 • ] [ ___ o ___ _____,] [ O l l 0 + 

* D1 Jurisdiction * Tax Rat e IEnd Dat e * D4 To ta l Milles * D 5 Taxablle i l es * D7 Tax Paid Gall llons 

WV ... I [ Dec31 2017 -l [ 5 ,000 l [ 5 ,000 l [ 400 
......_ 
m 

OH ... ] [ Dec31, 2 O17 ii l I 15,000 l [ 15 000 l I 6 ,500 Di 

Retum To Summary 

Step 10b. The Tax Rate End Date defaults to the end of the filing period selected on the Filing Information page. 
Each record will have tax rate end date populated automatically and should not be removed. Each record must have 
a valid tax rate end date specified before returning to the summary page. 

In the event of a split tax rate for a jurisdiction, users may update the tax rate end date. Changing the tax rate end date should only 
occur if a split rate is present for a jurisdiction. Inputting an invalid date will cause an error and the return process will be unable to 
proceed. 



   

   
        

   

  
    

     
 

  

Schedule Lines 

New Schedule Line 
• D1 Jurisdiction • Tax Rate End Date • D4 Total Miles • DS Taxable Miles • D7Tax Paid Gal lons 

~-KY _______ ..,~I I Dec 3 1 . 2017 iii J l~_s_,ooo ______ ~ff s.ooo + 

• D1 Jurisdiction • Tax Rate End Date • D4 Total Miles • DS Taxable Miles • D7Tax Paid Gal lons 

WV ... , I Dec 3 1, 201 7 iii I I 5 ,000 I I 5.000 
--------~ 

m 11 400 

I OH ... I I Dec 3 1, 201 7 iii I I 15,000 11 1 5.000 
--------~ 

11 6 ,500 m 

Retum To Summary 

In this example, the tax rate end being used for all records 12/31/2017, the date originally populated by the system. 

Step 10c. Total Miles and Taxable Miles must be entered by the user. “D5-Taxable Miles” will auto populate to 
match “D4-Total Miles”. Only adjust “D5 Taxable Miles” if there were exempt miles for that jurisdiction. Each record 
must have valid values for D4 & D5 before returning to the summary page. 

A warning message will display if a user attempts to enter less taxable miles than total miles for a given jurisdiction. Exempt miles may 
only be claimed when the user is sure a jurisdiction allows exempt miles. Failure to properly report the correct figures for total miles vs. 
taxable miles may result in penalties upon discovery. To determine if miles are eligible for exemption the users should contact IFTA Inc. 
or the jurisdiction’s taxing authority. 



  

     
        

  

  
  

   

Schedule Lines 

New Schedule Line 

' • D1 Jurisdiction • Tax Rate End Date • D 4 Total Miles • OS Taxable Miles • D7 Tax Paid Gal Ions 

I I 5 ,000 I I 3ool + ~-KY _______ ..,~J [ Dec31, 2017 iiii I [ 5.000 
~--------

• D1 Jurisdiction * Tax Rate End Date • D4 To tal Miles • OS Taxable Miles • D7 Tax Paid Gal Ions 

WV ... I I D ec 3 1. 201 7 iiii I I 5 ,000 I I S.000 I I 400 m 

I OH ... I I D ec 3 1. 201 7 iiii I I 15,000 I I 15.000 I I 6 ,500 m ... 
Retum To Summary 

Users are advised to carefully review the details for each record to ensure they have been properly completed prior to filing. 

Step 10D. D7-Tax Paid Gallons must be entered by the user. Fuel purchased in each jurisdiction must be reported 
accordingly. Each record must have valid values for D7 before returning to the summary page. To proceed with the 
filing of the return, select the Return to Summary button. 

After all required fields have been populated with the appropriate data, users should review the combined total miles, taxable miles, and 
tax paid gallons for all jurisdictions to ensure they match the C2 & C3 totals from the prior page. 



 

   
        
       

 

Schedule Lines 

New Schedule Line 
• Di Jurisdiction • Tax Rate End Date • D4 Tot al Miles • DS Taxable M iles • D7Tax Paid Gallons 

I ··Select-- '"' I I Dec31, 2017 iii I I 0 I I 0 I I 0 + 

• Di Jurisdiction • Tax Rate End Date • D4 Tot al Miles • DS Taxable M iles • D7Tax Paid Gallons 

<:-{ ... 11 Dec 31, 2017 iii 11 
5,000 

11 
5,000 

11 
300 iii 

WV ... 11 Dec 31, 2017 iii 11 
5,000 

11 
5,000 

11 
400 iii 

I OH '"' I I Dec 31, 2017 iii 11 
15,000 I I 1s,ooo 11 6,500 iii 

Return To Summary 

To delete an errant schedule, click on the “Trashcan” icon to the left of the record. 

Step 10e. After all required fields have been populated with the appropriate data, users should review the combined 
total miles, taxable miles, and tax paid gallons for all jurisdictions to ensure they match the C2 & C3 totals from the 
prior page. To proceed with the filing of the return, select the Return to Summary button. 



     
     

   

  
  

    
 

O hl.•o BUSINESS 
GATEWAY 

International Fu.el Tax Agreement Return 

Com pan y """a m e 
Taxp ayer. J o e 

step 2of4 

Com p a ny ID 
-------7777 

Tax Information. 
-oenotes a r e q u i r e d fie.Id 

• Mumb e r o f V e h id es 

..- Diesel Summary 

+ S how S che dule 

Accou n t "'-lumbe r 

0 1 00-

R e porti n g P e riod 
10/ 1 / 2017-
1 2/3 1/2017 

1 5 

" C2 To t a l M i les T r a v e led in A ll J u r i s,. " C 3 Total Gallons Purdh.a se d in A II J u r i s. 

1 2 s .o oo 11 7 .2 00 ..._ ___________________ __, 

D u e Dat e 
01./3 1/201 8 

W e lcom e Joe! 

Retur n T ype 
O r igi nal 

r=·--'513i,,i-11Hii¥■1¥H,lrfiP ~---------------------------------~ 

► Gasoh ol Summary 

► Gasoline Su J1"llTl.a ry 

► Liquid Natural Gas Summary 

► Propane Summary 

~ ---B_a_c_k ___ ~l l~ ____ Ex __ i t---~ 

? [➔ 

... 

Step 11. Upon returning to the Tax Information screen, the system will display the Schedule Total Miles, Schedule 
Total Gallons, and the MPG. After confirming that the schedule totals match the jurisdiction totals, select the Next 
button to proceed to the Summary page. 

If the schedule totals that have been entered do not match the jurisdiction totals (C2 vs. D4 & C3 vs. D7), the system will display an 
error message when attempting to move forward with filing the return. Until the figures are corrected and match exactly, the return filing 
process cannot proceed. 



    
   

  

O hl•o BUSINESS 
GATEWA Y 

International Fuel Tax Agreement Return 

Company Name 
Taxpayer, Joe 

St ep 3 of4 

Summary 

Filing Information 

A ccount N umber 

Reporting Per iod 

Return Type 

Company ID 
-*-' *-7777 

I wish t o cancel this account 

Tax Information 

N umber o f Veh icles 

...,. Diesel Summary 

Account Number 

01oollllll 
Reporting Period 
10 / 1/2017 -
12/31/2017 

Due Date 
01/ 31/2018 

W elcome Joe ! .... 

Return Type 
O riginal 

01004025 

10/1/20 1 7 - 1 2/31/2017 

O riginal 

N o 

1 5 

C2 Total Miles Traveled in All Jurisdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average M PG Tot al Tax 0 9 (Credit Due) 

25000 7200 3.47 5 155.52 

--+= Di esel Schedule 

...,. Compressed Natural Gas Summary 

? [➔ 

Step 12. The Summary page displays all the return information that has been entered by the user. For details on the 
individual schedules that were entered, click on the + button by Diesel Schedule. 



      
     

 

     

 

 

l Fu.el T .a.x Agrre-eme:n.t Retu.rxi 

C omp any N a,ne 
T axpayer. J oe 

S t:e p3of 4 

S '-1.mma.r·y 

Filing Information 

Accoun t N umber 

Report ing Per iod 

Ret urn T y p e 

C ompany I D 

------- 7777 

I 'l>vish t o can c el this aocount 

Tax lnfonrnation 

Num b e r o f V ehicle s ... ...- Diesel Summary 

Account: Number 
0:10~ 

R eporting Period 
10/ 1/2017 -
12/31/20:17 

Due Date 
01/31/2018 

Return Type 
O rigina l 

10/ 1/:2017 - l !.2/3 1 / 2017 

O r iginal 

No 

15 

C2 Total Miles Traveled 'in All Jurisdictions C3 Total Gallons Pu!"chased in All Jurisdictions C4Average MPG Total Tax D9 (Credit Due) 

25000 7200 

-+= D iesel Sch edul e 

D1 D3Tax D3 Surcharge D4Total DS 
Taxable Jurisdiction Rate Tax Rate Mil es Miles 

KY 0 .2 1 6 0 . 102 5000 5000 

OH 0 .2 8 0 15000 1 5000 

vvv 0 .357 0 5000 5000 

...- Compressed Natural Gas Summary 

D6Taxabl e D7Tax-Paid 
Gallons Gallons 

1 4-41 300 

4323 6500 

1 4-41 400 

3.47 $ 1 55.52 

D8Net 
Taxable 
Gallons 

1 1 4 1 

- 2 1 77 

1041 

D9 Tax D9 Surcharge Tax 
(Credit) Due (Credit) Due 

$.246.46 

S - 609.56 

$371.64 

$ 1 46.98 

$ 0 .00 

$0.00 

Step 12a. The system will expand the view to include the details for each jurisdiction schedule entered by the user. 
A final review of the miles and gallons reported within the return should be completed at this time. 

Summaries and Schedule details can be expanded for all fuel types as necessary. 



      
  

  

Diesel summary 

C2 Total M iles Traveled in A l I J u risdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average MPG Total Tax 09 (Credit Doe) 

25000 7200 3 .47 $ 1 55-52 

= D iesel Sc:hed.i le 

..,, Compressed Natural Gas SUmm.ary 

C2 Total M iles Traveled in A l I J u risdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average MPG Total Tax 09 (Credit Doe) 

0 0 $0.00 

..,, Gasohol Summary 

C2 Total M iles Traveled in A l I J u risdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average MPG Total Tax 09 (Credit Doe) 

0 0 $0.00 

..,, Gasoline summary 

C2 Total M iles Traveled in A l I J u risdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average MPG Total Tax 09 (Credit Doe) 

0 0 $0.00 

..,, Llquid Natural Gas summary 

C2 Total M iles Traveled in A l I J u risdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average MPG Total Tax 09 (Credit Doe) 

0 0 $0.00 

..,, Propane Summ.ary 

C2 Total M iles Traveled in A l I J u risdictions C3 Total Gallons Purchased in All Jurisdictions C4 Average MPG Total Tax 09 (Credit Doe) 

0 0 $0.00 

.... I declare u n d er penalties of per jury that t h i:s r-e t:um or c la i m (includ1 ng -a.ny accompanying schedu les a nd s.t a-t emen ts) has been 

exam i n ed b y r.ne and to the best of my knowtedge and be lie f is a t rue,. correct.,. and oom p le.te return a n d r eport.. 

~-Ba_ck_~l~I __ Exit_ ·_~ 

Step 12b. Once all figures have been confirmed, to submit the return, the perjury statement must be acknowledged, 
and the File button must be selected. 



       
   

     

  

    

 

.ioria..l F'-1e1 Ta.:x. AgreemeELt Ret"-1rn 

Comp.any Na:me 
T axpa,ye.r;. J oe. 

Ste:P 4o:f 5 

Co.m-p3ny I D 
~--~~-7777 

Co~ m atio ii 

0 Y our r e t.ull!"n h as bee n succe.ssfu:.l li'y r ·e ce:ived 

.A.c.cou nt Numbe r 

0,:100-
R e po..-::ing Perioo 

1.0 / V 20<i.7 -
12/ 3'1/20'tt.7 

DueDa 1:e 
O<:l/31./:201.S 

R e "'='t.l.mType 

0-ri.s inat 

This •=onft nma·tio n scknov.,.""led'.g~ ~h~ you r l n -ce.rna ·tion a l Fue l T a xA:;re ,en,e n :: R e::u rn for "'th e period! s::ait e d b e l Ofl.-Y n=tS been fi l e d ,•Jit h ~ Ohi o 

Dep a::r:m :.en :~ o ·f'Taxa"ti o:n.. 

Ple a s e r efe r t:o-t h e F i l i n .s Con f'l r cnat:io n N u m b e r w h e n c o n t.ac.t:i::ng t h e E xci s e D i'vi.siion . 

F il ing C onfir mation 

A:.ocoun't N uRL'ber 

R e:p o r tin.g !Pe riod 

R e:t urn T y pe 

Total Arnoun "t Due 

Pen a lty 

Total B alance. D u e 

6971.87026808 

C:"100-
10/'1./20'!!.7 -12/31J 2 017 

Orig ina l 

S '.tt-5 .:5--52 

S38.08 

SS0.00 

S O.OD 

I f you OWE: S.LOO ocr l es-s.. n o payment i s: n acessary_ l f 'your r e fund is S ~00 or l e ss .. n o r ·e fund wi ll !be i s.su e d _ 

• Ple -a:se takie. not e ·ch.at ·y o u .ar e r esp o nsible to n-. a Sce dhe p a)>·m -e.nt #or t.h e balan c e d u e... 

Note.: I f you pay ) :ert:er t h a n coday,. t h e b a l a n ce m.e.ychange ~ i n clud e .any a d d iti o n.al a ppl ica b l e in t e r es."'t. and p e n s l'tie -s4 

... 

Step 13. Upon successful submission of the return, the system will return a confirmation page which contains 
important details such as: Filing Confirmation, Total Amount Due, Penalties, Interest, etc. To proceed with making a 
payment for the filing, select the Next button. 

Payments are not necessary for filings with a balance due that is below $1.00. 



        
    

 

 

 

 

O hl•Q BUSINESS 
G A TFWA Y 

International Fuel Tax Agreement Return 

Company Name 

Taxpayer, Joe 

Step 5 of 5 

Company ID 

- -•-7777 

!Payment Selection 
•Denot es a required field 

Account Number 

0100-

Reporting Period 

10/ 1/2017 -

12/3 1/2017 

Due Date 

01/31/20 18 

W elcome Joe! h 

Return Type 

O r igi nal 

Payment Selection: Select a payment opt ion from t he d ropdown t o determine how and when you would like payment to be made. 

Payment Amount $243.60 

• I wou ld like to m ake a payment for t h is t ransaction: ~ I --Select --

Accept Payment Selections 

? [➔ 

Step 14. The system will navigate to the Payment Selection screen to allow the user to select how they would like to 
pay for the balance due from their transaction. 



       
 

 

   
    

    
  

O hl•Q BUSINE SS 
G A TFWAY 

International Fuel Tax Agreement Return 

Company Name 

Taxpayer, Joe 

Step 5 of 5 

Company ID 

- -• .. 7777 

Payment Selection 
·oenotes a required fie ld 

Account Number 

01oolll 
Reporting Period 

10/ 1/2017 -

12/31/2017 

Due Date 

01/3 1/2018 

W elcome Joe! ~ 

Return Type 

Original 

Payment Select ion: Select a payment opt ion from t he d ropdown to det erm ine how and when you would like pay ment t o be made. 

Payment Amount 

* I wou ld like to m ake a payment for t h is t ransaction: --Select --

V ia the Gatew ay 
N ot V ia t he Gatew ay 

5243.60 

Accept Payment Selections 

? [➔ 

Step 15. Options for how the payment will be made are contained in a drop-down menu on the Payment Selection 
screen. 

The payment option “Via the Gateway” is the advised method for making a payment. This allows the user to make a payment via ACH 
Debit for the amount due. 

Selecting “Not via the Gateway” means that a payment will be made by means other than on the Gateway (i.e. ACH Credit or paper 
check, if permitted). 



   
      

  

 

 

elcome Joe! ~ 

International Fuel Tax Agreement Return 

Company Name 

Taxpayer, Joe 

Step Sof S 

Company ID 

--- • 7777 

Payment Selection 
"Denot es a required field 

Account Number Reporting Period 

10 / 1/2017 -

12/ 31/2017 

Due Date 

0 1/ 31/2018 

Return Type 

O r iginal 

Payment Selection: Select a payment o ption from t he d ropdow n to det erm i ne how and when y ou would l ike payment t o be made. 

Payment A mount 524 3.60 

• I would li ke t o make a payment for t h is t ransaction: 
~-Vi_,a_ t h_e_G_a_t e_wa __ Y ____________________ ,..~1+-

• Payment Opt ions 
,__A_C_H _D_eb_it ________________ ""_,1+-

• When w ould you like paymentto be mad e? 
~-P_ay_ w_h_e_n_l_c_h_e_c_k_o_u_t __________________ ,..~1+-

Accept Payment Selections 

? [➔ 

Step 15a. Upon selecting the option for “Via the Gateway”, the system will display additional payment details that 
must be specified. Once all selections have been made, click on the Accept Payment Selections button to proceed 
with the payment process. 



     
   

 

 
  

 

O hl•Q BUSINESS 
GATEWAY 

My Business 
Taxpayer, Joe 

Dashboard 
.... Go 

✓ 
New Transaction In Progress(l) ReadyforCheckout (2) Recent H istory Payments Reminders Announcements 

Quick Links 

Has Something Changed? 

ReQuest Business Access 

'T' Clear Current Filters 

Favorites 
Show Favorites 

Service Area 
International Fuel Tax Agreement 

International Fuel Tax Agreement 

International Fuel Tax Return 

International Fuel Tax Agreement Payment 

IFTA License Renewal 

IFTA Single-Tr ip Fuel Use Tax Permit 

Welcome Joe! ,_. 

a :. 

0 
0 
0 
0 

a 

? [➔ 

Step 16. Upon accepting the Payment Selections, the system will navigate back to the Home page and display the 
user’s Dashboard. The Dashboard will indicate that a transaction is Ready for Checkout. 

When a transaction is Ready for Checkout, the system indicates this by placing the number of transactions in parenthesis() next to the 
Ready for Checkout tab. 



 

      
 

 

O hl•Q BUSINE SS 
G ATEWAY 

Welcome Joe! ~ 

My Business Dashboard 
Taxpayer, Joe .... Go a :. 

New Transaction In Progress(l) ReadyforCheckout (2) Recent History Payments Reminders Announcements 

If you started a cart prior to 11:00 PM EST on today's date and did not complete the checkout process, select the 'Proceed To Cart ' button to 

continue with that cart. 
Choose one or more transactions and then select the 'Proceed To Cart' button at the bottom of the page. 

iii&ii 

+ 
Transaction 

International Fuel Tax Agreement Return -
0100- - 4/1/2018 -6/30/2018 

Transaction 

International Fuel Tax Agreement Return -

0100- -10/1/2017 -12/31/2017 

Payment Date 

8/3/2018 

Payment Date 

11/14/2018 

Payment Amount 

$166.69 

Payment Amount 

$243.60 

iii 

iii 

Proceed To Cart 

a 

? [➔ 

Step 17. Upon selecting the Ready for Checkout tab, the system will display all transactions that are ready to be 
submitted. 



      
       

 

   

 
 

O hl•Q BUSI N E SS 
G ATFWA Y 

WelcomeJoe! ~ 

My Business Dashboard 
Taxpayer. Joe .... Go 

New Transaction In Progress (1) Ready for Checkout (2) Recent History Payments Reminders Announcements 

If you started a cart prior to 11:00 PM EST on today's date and d id not complete the checkout proces.s, select the 'Proceed To Cart' button to 

continue w ith that cart. 
Choose one or more transactions and then select the 'Proceed To cart' button at the bottom of the page. 

iiii4ii 
Transaction 

International Fuel Tax Agreement Return -

0100-- 4/ 1/2018 - 6 / 30/2018 

Transaction 

International Fuel Tax Agreement Return -

0100--10/ 1/2017 - 12/31/2017 

Payment Date 

8 /3/2018 

Payment Date 

11/14/2018 

Payment Amount 

$166.69 

Payment Amount 

$243.60 

m 

Proceed To Cart 

a 

? [➔ 

Step 18. The appropriate transaction must be selected for checkout. This is done by clicking on the “+” icon next to 
the transaction. Once selected, the icon will transition to a 3. To move on, select the “Proceed to Cart” button. 

If a transaction is not selected, the payment process cannot proceed. 

Should the user decide that they no longer wish to proceed with the checkout of the transaction, they may use the Trashcan icon to 
delete the transaction. 



       
   

  

       

    

Business Gateway Checkout 

Compa ny Name 

T axpayer .• Joe 

Compa ny I D 
-----7777 

P ayment I n for mation 

W elcome Joe! 

1 o f 3 s teps 

Edit Transaction Payment Method ... 
Paying By ACH Debit (1 transactions) Help creating ACH Payments 

Tr.an s.actio n 

... X P ay-I n ternati o n a l Fuel Tax Agr eement Return 

Total ACH Debit. Payment 

ACH Account ln f o rrn.atio n 

Account: Type 

... I B u si n ess C h ecking 

· Name 

• Routing N u mber 

• Account Numbe r 

• Confirm Account Number 

I Enter Bank Account Number 

044072324 0000123456789 

Routing# Account# 

P r evio .u:S 

$ 

Amo u n t 

$24 3.60 

$243.60 ... 

[➔ 

Step 19. The Ohio Business Gateway Checkout page will display the transaction(s) details for the payment, as well 
as the type of payment attempting to be made. 

Users can edit their payment method from this page by selecting the “Edit Transaction Payment Method” if necessary. 

User may also cancel their payment by selecting the “X” by the Pay-International Fuel Tax Agreement Return statement. 



    
   

  

   
    

 

      

C:>hi<> ~.!{¥~R~ 

Ohio Busines s Gateway Check out 

Company Name 

Taxpayer . J oe 
Company I D 
- --- •7777 

P aymen t I n f o r m a tion 

W e lcome .Joe! 

1 o f 3 s tep s 

Edit T.-.ansaction Payment Method 

Paying By ACH Debit: (1 transactions) Help creat:ing ACH Payments 

T r .an s.actio n 

x P ay- Inte rnational F uel Tax Agr eement: Return 

Tota.I ACH Debit Payment 

A C H A c count I nfo nnation 

..Aocoun=: Type 

~ B u s in ess. C h eck ing 

-- Name ---+-I J oe Taxpa y e r 

.. Routing Num be.r --+I 0440723 24 

- Account N umb e r ---+I ..... . 
... Confir-m Account Number-

Amo unt 

$243.60 

$243.60 

$ 

044072324 0000123456789 0123 

Routing# Account # Check# 

P r evious. 

? [➔ 

... 

Step 20. ACH Account Information such as Account Type, Name, Routing Number, and Account Number must be 
entered before proceeding with the payment. Once completed, select the “Next” button to proceed. 

Fields that are designated with a red asterisks (*) are required fields. To proceed with the payment, those fields must be populated with 
valid values. If invalid data is entered while completing the banking details, the system will display an error message and the payment 
will be unable to be submitted. 

The Account Number is redacted automatically by the system for security purposes. 



    
   

  

 

Business Gate-way Checkout 

Payment Processing 

e Your ACH Debit information has been accepted. 

Caoce l H&:1:::-

Step 21. An advisory message is displayed indicating that the system has accepted the ACH Debit information 
provided on the checkout page. Select the “Confirm” button to proceed. 



     
     

 

 

   
      

 

Business Gateway Checkout 

Company Name 

Taxpayer, Joe 

Confirmation 

Paying By ACH Debit 

Transact ion 

Company ID 

- -• .. • 7777 

Pay- International Fuel Tax Agreement Return 

Total ACH Debit Payment 

W e lco m e Joe! 

2of 3 steps 

Amount 

$243.60 

$243.60 

Payments to separat e age ncies cr ea t e d istinct e n t r i es on y our account statement. P lease en su re y ou have sufficient funds in you r acco unt (s) . 

I am au t h o r iz ing the agency (or age ncies) b eing pa id to in it iat e d ebit en t r ies o r c h arges to m y acc ount as per the 

instructio ns above . O nce confi rmed. t he Ohio B usiness Gateway cannot a lt er , d e le t e o r stop a payment i nst ruct ion. 

Addit io nally, I v er ify that I am autho r ized to submit the transact io n(s) and I acknowledge the Ohio Business G ateway 

and agency-s pecific t er ms of service. in cluding po ssib le penalt ies o f per jury as applica b le. Click here to view 

acknow led gements. 

11 C ancel Checkout 

'----------' 
Pr ev ious 

I Acknowledge 

Complete Checkout ... 

[➔ 

Step 22. Upon navigating back to the Ohio Business Gateway Checkout page, the payment details must be 
confirmed to finish the transaction. The acknowledgement must be checked prior to selecting the “Complete 
Checkout” button. 

A final review of the transaction should be performed prior to checking the acknowledgement box and opting to complete checkout. 
Once the Complete Checkout button has been clicked, the specified account will be charged, and a payment will be made for the IFTA 
filing period. 



        
     

 

 

 

lcome Joe! ~ 

~ 
Ohio Business Gate'W'ay Checkout 

Company Name 

Taxpayer, Joe 

Receipt 

Confirm ati on Number: 

100000960 

Company ID 

- -- • 7777 

Payment Instructions Received 
Pl ease note t h at this confi r m ation 

acknowledges that payment instru ctions 

have been r eceived . but i t does not 

acknowledge that funds have b een 

t ransf er red fro m your acco unt. Payment 

instruct io ns m ay not be p ro cessed, o r an 

agency m ay charge you f ees, for reasons that 

inc lude insuffi cient funds and p rohibited or 

b locked payments. You should r ev iew your 

account statement t o ensure t hat funds have 

been transferred (settled). 

Payment to Multiple Agencies 
Payments to separat e agencies create 

d istinct en t ries on your account stat emen t . 

Pl ease ensure you have suffic ien t f unds in 

your account(s). I a m authorizi ng t he agency 

3 of 3 steps 

Please nav igat e t o t he hom e p age and cl ick on the h ist ory tab t o v iew y our transactio n 

r ec e ipt(s). A p r in t able summary is availab le ther e f o r your convenience. 

Paying By ACH Debit 

Tr ansact ion A m ount 

Pay- International Fuel Tax Agreement Return $243.60 

Total A C H Deb it Payment $ 243.60 

[➔ 

Step 23. Upon a successful checkout, the Gateway will issue a receipt containing a confirmation number for the 
transaction. To print the Payment Summary, select the Home icon in the upper right corner of the screen. 



      
   

 

 
    

 

Ohl•o BUSINESS 
GATEWAY 

My Business 
Taxpayer, Joe 

Dashboard 

W elcomeJoe! ,_. 

Go a :. a , 
► New Transaction ::In Progress v ReadyforCheckout IJiiilRecent liHistory o Payments iiiReminders ,:4Announcements 

Quick Links 

Has Something Changed? 

Request Business Access 

T Clear Current Filters 

Favorites 
Show Favorites 

Service Area 
International fuel Tax Agreement 

International Fuel Tax Agreement 

International Fuel Tax Ret urn 

International Fuel Tax Agreement Payment 

IFTA License Renew al 

IFTA Si ngle-Tr ip Fuel Use Tax Permit 

0 
0 
0 
0 

? [➔ 

Step 24. Upon navigating back to the Home page, the user’s Dashboard will be displayed. To access the Payment 
Summary for printing, select the History tab. 

When selecting the History tab, a User will be able to access all the transactions that have been submitted via the Gateway. Users who 
utilized the old Ohio Business Gateway system will also be able to access their past transactions from prior years. 



    
    

 

 
    

 

elcome Joe ! 

My Business Dashboard 
Taxpayer, Joe Go a .,. 

New Transaction In Progress (1) Ready for Checkout (1) Recent Histo[Y. Payments Reminders Announcements 

To see transaction history for C igarette Tax, Master Settlement Agreement, Motor Fuel Tax, Municipal Net Profit Return Tax. Other Tobacco 

Products Tax, or Replacement T ire Fee c lick here 

~ Transaction History 
2 Items T 

RECEIPT SERVI CE AREA CONFI RMATION 
TRANSACT ION 

PERIO D 
F ILED + STATU S 

NAM E ON 

... 30001032 
International Fuel 

100000960 
Internatio nal Fuel Tax 10/ 1/20 17 • 1 1/ 14/2018 

F iled 
Tax Agreement Agreement Return 12/31/2017 12:4 1PM 

30000259 
International Fuel 

100000235 
Internatio nal Fuel Tax 4/ 1/2018 · 8/ 3/2018 

F iled 
Tax Agreement Agreement Return 6/ 30/ 2018 2:32PM 

Click to see more history 0 

? [➔ 

a 

Step 25. In this example, the Transaction History area displayed multiple transactions available for review. To 
access the transaction information for the Payment Only, the appropriate Receipt Number must be selected. 

General information is provided for each submission on the Transaction History page. Details such as the Service Area and the 
Confirmation Number will assist the user in locating the transaction they wish to access and review. 



    
    

 

 
     

       
    

30001032 

... Receipt Infonnation 

Receipt N u mber 

3 000 :.032 

Busirie.ss~unt 

Taxpa yer. J o e 

Filed By 

Joe Doe 

Filed On 

t. :./"l.4/ 2 0 ~B ::..2 :4'1. P M 

... Paynient I nformation 

Payn,en< T ype 

ACH D e b lt 

Payn,en< Amount 

S 2 43.60 

Fo:r C ;an.cel Pa~ent OnJy 

Cancelled By 

Tra.n.s:a.ction SUDllll.ary and .Attacblll.en"ts 

Atta chrnent 

~ I FTA Retur n S u mmary.pdf 

Welcome Joe! 

Pri n t Pay ment R e cei p t 

Confirn10.::ion N um~ 

100000960 

Filing Confirmacion 

23078&823 9 99 

Tiransacci on 

lnte r n a--.::lona l Fue l TaxAg:reeJne n ::: R e::u r n - 0100- 0 r i~ lnal ~0/ '!,/ 20 :! 

201 &--11- '1.4 

P.aymenc Fee 

so_oo 

Cancellation Date/Ti me 

Cre at.e d D ate 

1 1./14/ 2 0 1 8 

ewe 

? [➔ 

Step 26. Upon selecting the Receipt, the system will display details from that specific transaction. In the Attachment 
section, the user may select the PDF document for IFTA Return Summary. 

The Receipt Information area contains important information such as: Confirmation Number, Transaction Type, Filed By, and Filed-On 
Date. The Payment Information area contains important information such as: Payment Type, Payment Amount, and Payment Date. 

For simplified viewing and printing, attachments are available in a PDF format and may selected by clicking on the PDF link. Users may 
also print the details on the screen by selecting the Print Payment Receipt button. 



    
  

 

  

  

 

 
   

Fuel Tax Agreement Return Transaction 
Summary 

Company Name Taxpayer, Joe Company ID 
Flied By BuslneH Gateway Site GUHi Flied On 

User 
Confirmation Numb&r 100000960 

F1Ung Confirmation Number 
Account Number 01005014 

. ..... 77 77 
111141201812:41 :57 PM 

F1Hng Period 10/1/2017 • 12/31/2017 
Total Tax Due 
less Payments I Credits 
Interest 
Penalty 
Total Balance Due 

Number of Vehlclos: 15 

Fuel Type C2 Total M!les Traveled In C3 Total Gallons C4 Average MPG 

,~ ... 
ComprtHtd Natura1 Gu 
Gasohol 
Gasoline 
Liquid Natural GIi 
Propane 

" o, 0, 

Iii! Jurisdictions purchued in all 
Jurlsdlct1on1 

25000 7200 
0 0 
0 0 
0 0 
0 0 
0 0 . 

°' 0, "' o, "' JurltdlCIIOl'I TIIICRl1" ........ , .. ,._ Te~tile T1~ P'lld ... 
"'' Tu('llio) "'" """ ..... ..... ,_ ..... 

KV °'" 0102 ""' ""' 
,.., ,00 114 1 

o, 0.2' 0 "'"" """" "" """ -2,n ,,., 
0 0000 0000 .., 

"" 

3.47 

0, C, 0,0 , . ........ 1r1w .. 1 
(er.drt) ,. °"' ""' (Credi ) .... 
U 4UI 114',,N $11.11 

{SIOI.H) 10.00 I0.00 

011.M ..... $1UO 

$155.52 
$0.00 

$38.08 
$50.00 

$2-43.60 

"" , .. 
°"' 
k l:t.Ol 

($101.61) 

»to.t• 

Step 27. In this example, we have selected the IFTA Return Summary (as shown above). Upon selection, the 
system will create a PDF document which can be viewed and printed. 

Use the Printer Icon in the upper right corner of the page to select print options. 

User may also elect to save the document to their PC. To do so, they must select the save Icon in the upper right corner of the page. 

That concludes the tutorial for submitting a return and payment for an IFTA account. Users may contact the Excise and Energy Division 
at (855)466-3921 for any additional questions they may have regarding the filing process. 
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